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1. Hesn nmpakTUKN

Heab0 MNpPakTHKM MO0 TMOJYYEHUI0O TNPO(PEecCHOHAIBHBIX YMEHHH M ONbITa
npogeccHOHAILHOMN /1eSITeILHOCTH (B TOM YHUCJ/Ie TEXHOJOIHYeCKOil MPAKTHKH) CTYICHTOB
SIBIISICTCS.  WICCIICIOBAHUE TMPOLECCa JIOKYMEHTHPOBAHHS YIPABICHUSCKOW JIEATEILHOCTH B
rOCyJapCTBEHHBIX, MyHUIIMNAIBHBIX 1 KOMMEPUYECKUX OPTaHM3alHUsAX, a TAKXKE 3aKperieHHE U
yriryosieHne npo(heCCHOHABHBIX YMEHHUN U OIBbITa TPOPECCHOHATBHON ESTEIFHOCTH 00JIaCTH
UCCIeIOBaHus TOTpeOHOCTe B MH(pOpMayy, WHGOOPMAIMOHHBIX IOTOKOB, YHU(DHKAIMH H
CTaHJAPTU3aIMM  JOKYMECHTOB, TPOCKTHPOBAHUS W BHEIPEHUS CHCTEM JJIEKTPOHHOTO
JOKYMEHTOO0OpOTa M pa3padOTKM HOPMATUBHO — TIPABOBBIX JOKYMEHTOB M IOJTOTOBKE
Pa3IMYHBIX JOKYMEHTAIBHBIX MyOnuKanuii, onommorpaduu, pedeparoB u 0TI4ETOB.

2 3agaum NPpaKTUKHA

— pa3BUTHE CHOCOOHOCTEH  COBEpIICHCTBOBATH JIOKyMEHTAIIMOHHOE oOecreueHue
yIpaBICHUS;

— pa3BHUTHE CIOCOOHOCTEH COBEPIICHCTBOBAaHUS Pa0OTHI C apXHBHBIMU JIOKYMEHTaMU
apXvBa OpraHU3aIM Ha OCHOBE MCIIOJIh30BAaHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHH.

— MPaAKTUYECKOE MCIOJIb30BaHUE TIOTYYECHHBIX 3HAHU 110 TUCHUIUIMHAM;

— ydacTe B TEOPETUYECKHMX pa3paboTkax B 00JacTu JOKYMEHTOBEIEHUS U
ApXUBOBEICHHUS,

— aHanu3 UWHGOPMALMOHHBIX TOTOKOB U HH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B
OpraHH3aIy;

— a”HanmM3 TOTpeOHOCTeH B uWHOOpPMAIMHU, OINPEACICHHE METOJOB W CIOCO00OB UX
yIIOBJIETBOPEHUS,

— ydyacTue B TPHUKIAIHBIX pa3paboTkax mo co3ganuto cuctem JOVY, yHudukanum u
CTaH/IapPTH3AIUH JIOKYMECHTOB;

— ydacTue B IpOEKTUPOBaHUU U BHeApeHuu CO/I;

— ydacTtue B pa3paboTKe HOPMATUBHO-METOUYECKHX JOKYMeHTOB 1o JJOY;

— TMOATOTOBKAa JOKYMEHTAJIBHBIX ITYOJWKAIWHA, CIPAaBOYHO-WH(DPOPMAIIMOHHBIX CPEJICTB,
pedeparoB, Oubnuorpaduu U OTIETOB.

1.3 Mecrto npakTuku B crpykrype OOII BO

[TpakTka MO HOJYyYEHUIO NPOGECCHOHAIBHBIX YMEHMH M OmblTa NpPOQecCHOHAIbHON
JeSITeIbHOCTH (B TOM YHCIE TEXHOJOIMUECcKasl MpaKTUKa) OTHOCUTCS K 06a30Boil yactu biiok 2
[TPAKTUKMU.

BXoIHBIMM 3HaHUSMH, YMEHUSMH U TOTOBHOCTAM OOYyYaloLErocs, SBISIOTCS 3HaHUS,

npuoOpeTeHHbIe B pe3yibTaTe OCBOCHUS 00s3aTeNbHBIX TUCHUIUIMH. «J{OKyMEHTOBEIECHUEY,
«Opranuzansi W TEXHOJOTHS  JIOKYMEHTAllUOHHOTO  0OecneueHus  yIpaBJICHUs»,
«McTouHnKoBeIeHNE (CIIPABOYHO-TIOMCKOBBIE CUCTEMBI)», «MH(}OpMarMOHHBIE TEXHOJOTUU B
JAOY wu apxuBHOM jene», «JlokyMeHTalMoOHHas JUHTBUCTHKa», «Teopus cucrem
NOKYMEHTHpOBaHUs Y, «HpOpMamoHHBI MapKeTHHT», «JlOKyMeHTalMoHHOE obOecreueHue
OmsHec-miponeccoB», «OpraHu3allMOHHOE IPOSKTHPOBAHHE CIYKOBI JOKYMEHTOBEICHHS W
JOKYMEHTOTIOTOKOB»,  «ApXuBOBelneHHe»,  «locymapcTBeHHBIC,  MYHHIUNAIbGHBIE |
BEJIOMCTBEHHBIC apXUBBD», «METOIBI ONTUMH3AIMH JOKYMEHTOIIOTOKA M TEOPHUH MacCOBOTO
oOciyxuBanus», «MHpopMaMOHHO-T0KyMEHTAIIUOHHOE 00eCIIeYeHNe CUCTEMbl MEHEIXKMEHTa
KadecTBay, «MHPOpMaAMOHHO-TOKYMEHTAIMOHHOE O0ECIICUYCHHE JAEATEIbHOCTH PYKOBOAUTEIS
opranuzaiuny, «MHbopMaMOHHO-TOKYMEHTAIMOHHOE OO0ECIeYeHne CIIy>KObl MapKEeTHHTay,
«MccnenoBanne CUCTeM JIOKyMEHTAllUM M JIOKyMEHTO0OOpoTa», «/loKyMeHTalnOHHBIH
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MEHEKMEHT, JIOTUCTUKHU
opranuzanumn», «Meroanuka uccie10BaHui U 0(hOpMIICHUE PE3YTBTATOB.

HaBbiku W yMeHHs, NOJyYyeHHBIE B XOJ€ IPOXOXACHUA JaHHOW NPAKTUKH, OyayT

«MHPOPMAIIMOHHO-JOKYMEHTAIITHOHHOE  00ECTICUCHHE  CITY>KObI

Croco6cTBOBaTh (HOPMHUPOBAHUIO KOMIICTCHIIUH.

4. Tun (¢popma) U cnocod NpoBeeHNsI MPOU3BOACTBEHHOH MPAKTHKHA

Tun npou3BOACTBEHHOW NPAKTUKM. TPAKTUKA IO MOJYyYEHHIO MPO(eCcCHOHAIBHBIX
YMEHH U 0onbITa NPOPECCHOHATBHON ASSITETLHOCTHU (B TOM YHCIIE TEXHOJIOTHYECKas MPAKTHUKA)
Cnoco0 npoBeeHusi NPAKTUKHU: CTallMOHAPHAs, BbIE3/IHAS [0 MECTY KUTEIIbCTBA.

dopma npoBeAeHUS MPAKTHKH: IUCKPETHAs - IIyTEM BBIICJICHUS B KaJICHJIAPHOM
yueOHOM TpaduKe HEMpepbIBHOTO MEpHoJa yueOHOro BPEMEHHU JJIsl MPOBEIEHUSI NMPAKTUKU 10
MOJY4YEHHUIO TPO(PECCUOHATBHBIX YMEHUH U OIbITa IPOPECCUOHATBHOMN I TETbHOCTH.

5. IlepeyeHb MIaHUPYEMBIX Pe3yJIbLTATOB 00y4YeHUsI IPH MPOXO0KIEHHU NPAKTUKH 110
NOJYy4YeHHI0 MPodecCHOHAIBHBIX YMEHHH U ONbITa NMPO(ecCHOHAILHON IeATeJbHOCTH (B
TOM YHCJIe TEXHOJOTN4YeCKOH MPAKTUKH), COOTHECEHHBIX € IJIAHMPYEMbIMH pe3yJbTaTaMu
OCBOEHHsI 00pa30BaTeIbHON NMPOrpaMMbl.

B wurore MPOXOKACHUA HNPAKTUKKU CTYACHTHI JOJIKHBI HpI/IO6p€CTI/I H€O6XOI[I/IMI)I€ JUISA

Q)aKTquCKOFO IMPOABJICHUA 3asABJICHHBIX HpO(i)CCCI/IOHaJIBHBIX KOMHCTGHHI/Iﬁ 3HAHUA, YMCHUA U
HAaBBIKH.
No Kon Coneprxanne i [TmarUpyeMble pe3yabTaThl IPU IPOXOKIACHUH ITPAKTHKA
. KOMIIET | KOMIICTCHIIMU (I/IJ'II/I ee 3HAaTh VYMmeThb Bnaners
" | eHOMH | YacTH)
1 IIK-29 | CrnocoGHOCTEIO 3HaTHL CUCTEMBI VMeTs co31aBaTh U Bnanets
COo3aaBaTh U BECTHU JIOKYMEHTAIMOHH BC€CTHU CUCTCMBI CIIOCOOHOCTBIO
CHCTEMBI oro obecreuennss | MOKYMCHTALMOHHOTO | ¢o3napars u BeCTH
JIOKYMEHTaI[MOHHOTO obecreueHus
YIpaBJICHUS B CHCTEMBI
obecrnieueHus YIpaBJICHUS B
yIIABIICHHS B OpraHU3aINH Ha OpraHM3aIHH Ha Gase JOKYMEHTAITHOHHOTO
opraHusauuy Ha 6ase 0a3e HOBEMIINX HOBEMIIHX obecrieueHus
HOBEWIIINX TEXHOJIOTHI | TEXHOJIOTHH TEXHOJIOT NI yIpaBJICHUS B
OpraHu3aIyy Ha 0a3e
HOBEHIINX TEXHOJOTHH
2 IK-30 | CriocoOHOCThIO 3Hatb paboTy YmMmets Bianets
OpFaHH3OBLIBaTB CHy)K6BI OpFaHI/I3OBBIBaTB CHOCO6HOCTBIO
paboTy cyKObI JIOKyMEHTallMOHH | PaboTy CIIyKOBI OpTaHW30BHIBATH
OKYMEHTALHOHHOTO 0oro odecredYeHust OKYMEHTAIIMOHHOI'O
JOKY 1 AOKYM 1 paboTy Ciryx)ObI
obecneueHus YIpaBJICHUS U obecneueHus
yIIpaBJICHUS U APXUBHOTO YIpaBJICHUS U AOKYMEHTALIHOHHOTO
ApXUBHOTO XPaHCHUS XpaHeHUs ApXMBHOTO XpaHeHus | OOCCTIeueHus
JJIOKYMEHTOB JOKYMEHTOB JOKYMEHTOB yHapasJICHUS U
APXUBHOTO XpaHCHHS
JIOKYMCHTOB
3 IIK-31 | CnocoOGHOCTRIO 3HaTh JIOKaJIbHBIE | YMETH Brnangers
paspabarbiBaTh HOpPMAaTHUBHEIE pa3pabartbIBaTh CIIOCOOHOCTBIO
JIOKaJIbHEBIC AKTHI 1 JIOKAJTbHBIE pa3pabaThIBaTh
HOPMATHBHBIC aKTHI U
HOPMAaTHUBHO- HOPMATHBHBIC aKTHI M | JIOKAIBHBIC
HOPMATHBHO-
METOIMYECKHE METOUYECKUE HOPMAaTHBHO- HOpPMATHBHBIC aKThI U
JOKYMEHTBI T10 JTOKYMCHTEI I10 METOUYECKUE HOPMATHBHO-
BEIICHUIO BEIEHUIO JIOKYMEHTHI 110 METOANYECKHUE
nH(POPMAITHOHHO- HHPOPMALMOHHO- | BEICHHIO JIOKYMEHTHI 110
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JOKYMCHTAIHOHHOTO
obecneueHus
YIpaBlCHUS U
apXUBHOTO Jiena

JTIOKYMCHTAI[HOHH
oro o0ecreuYeHHs
YIPaBICHUS U
apXHMBHOTO Jiena

MHPOPMAITHOHHO-
JIOKYMEHTAI[HOHHOTO
obecredcHHS
YIpaBICHUS U
apXHMBHOTO Jiena

BEJICHUIO
HH(OPMAITMOHHO-
JIOKYMEHTAI[HOHHOTO
obecrieueHus
YIPaBJICHUS U
ApXUBHOTO JIeNa

IIK-32 | Bnanenuem 3Hathb YMmets Bnanets
3aKOHO/IATENIbHOU U 3aKOHO/IaTENIbHY OPUEHTUPOBATHCS B 3aKOHO/ATENIbHOU U
HOPMaTUBHO- 10 1 HOpMATUBHO- | MPaBOBOi Oaze HOPMaTUBHO-
METOIYeCKON 0a30it METOJUYECKYIO HH(POPMALUOHHO- METOAMYECKON 0a30ii
UH(POPMAIUOHHO- bazy JIOKYMCHTAIMOHHOTO | HWH(pOPMAIUMOHHO-
JOKYMEHTAallMOHHOT O MHPOPMALMOHHO- | oOecreueHus JIOKyMEHTAaLMOHHOI'O
obecrnieueHHs JIOKyMEHTAaLMOHH | YIIpaBJCHHUA, obecriedeHUs
YIPAaBJICHUS U oro obecrieueHns1 | apxXWUBHOTO Jeia U YIOpaBJIEHUS U
apXUBHOTO JeNa, yOpaBJIeHUs U CMEXXHBIX obnacTeit ApXUBHOTO JIeNa,
CrocoOHOCTBIO ApXUBHOTO JIeTa CHOCOOHOCTBIO
OPHUEHTUPOBATHCS B OpPUEHTUPOBATHCS B
NpaBoOBOii Oaze NpaBoOBOi 0aze
CMEXXHBIX obsacTeit CMEXHBIX obJacTeit

[IK-33 | 3HaHueM OCHOB 3HATh OCHOBEI YMeTh NpUMeHsTh Bnanets 3HaHUAMEI
TPYAOBOIO TPYIOBOTO OCHOBBI TPY/IOBOT'O OCHOB TPYIOBOTO
3aKOHOJATENbCTBA 3aKoHOmaTeNbcTR | SAKOHONATENBCTBA 3aKOHO/ATENIbCTBA

a

TIK-34 CoOnroneHueM mpaBmil | 3HATh MPaBUiia U ‘YMeTh NpUMeHSTh Bunagers cobmogenuemM

W HOPM OXpaHbI Tpyaa HOPMBI OXPaHbI IIpaBHia H HOPMBI IIpaBHJI X HOPM OXPaHbI
Tpyna OXpaHbl Tpy/a TpyzAa

K-35 | 3nanuem TpeboBaHU 3HaTh TPeOOBaHMUA K | YMETh IPUMEHSTD Braners 3HaHUAMH
K OpraHH3aluK OpraHM3aIIH TpebOBaHMsA K TpeGoBaHMiIt K
CEeKpeTapcKoro CEKpeTapcKOro OpraHu3ann OpTaHI3aAINN
00CITy)KUBaHUS 00CITyKUBaHUS CEKpeTapeKoro CEKPETapCcKOro

00CITy)KHBaHUS
00CITyKHBaHUS

IIK-36 | 3nanmem TpeOoBaHHI 3HaTh IPUHIIUITBL VMeTh OpraHu30BbIBaTh | Briajgers 3HaHUSIMU
K Opra"usanuu OopraHu3aluu KaZpoBO€ TpeGoBaHHI K
KaJIpOBOTO KaJIpOBOTO ACTIONPOU3BOACTEO 1 OpraHU3aIUU KaJpOBOTO
JIeJIONPOU3BOICTBA U JenonpoussosicTBa | A ORYMCHTHPOBARAC - JIETOTIPOU3BO/ICTBA
JIOKYMEHTHPOBAHUIO u TPY/IOBBIX OTHOMICHIH, JIOKYMEHTHPOBAHHIO

" XpaHeHHe TOKYMEHTOB
TPYAOBBIX OTHOILICHUH, | nOKYMEHTHPOBAHU 110 JTHIHOMY COCTABY TPYZOBBIX OTHOIIECHHH,
XPaHCHUIO IOKYMEHTOB | 10 TpymOBBIX XPaHEHHUIO JIOKYMEHTOB
10 ITTHOMY COCTaBy OTHOILICHUIA, M0 JIMYHOMY COCTaBY
XpaHeHHIO
JOKYMEHTOB TI0
JHYHOMY COCTaBY

TIK-37 Bnanennem 3HaTh MPUHLUIIBL, YMeTh HUCI0JIb30BaTh Brnagers npuHLunamu,
NpPUHLOUIIAMH, METO/IbI U HOPMBI NPUHIUITBI, METOABI U METOJJaMU U HOpMaMu
METOJIAMH ¥ HOpDMAMH | OpraHu3aluy, HOPMBI OpraHH3aliii, OpraHM3allid, XPaHEHHS,
OpraHu3aiuu, XpaHEHHs, XPaHCHHA, KOMIIJIEKTOBAHUs, y4€Ta U

KOMIUIEKTOBAHMS, yIeTa
XpaHeHMH, KOMIUJIEKTOBAHUS, 1 HCHOMb30BAHMS HUCIIOJIb30BaHUA
KOMILUICKTOBAaHUS, ydera u APXMBHBIX JIOKYMEHTOB, | @PXMBHBIX IOKyMEHTOB,
y4deTra u HCIOJIb30BAHUS JOKYMEHTOB JINIHOTO JIOKYMEHTOB JIMYHOTO
HCIIOJIb30BAHU ApPXUBHBIX MMPOUCXOKACHUSA TIPOMCXOXKICHUS
apXMBHBIX JIOKyMEHTOB,
JIOKYMEHTOB, JIOKYMEHTOB
JIOKYMEHTOB JINYHOT'O JTMYHOTO
MIPOUCXOKACHUS HPOMCXOKIEHHS!




10 | TIK-38 BiagenneM HaBelkaMu | 3HATh IPUEMBbI YMeTh NIpUMEHSATh BiianeTs HaBbIKAMU
paboTEI C paGoTEI C HaBBIKK pabOTHI € paboThI C TOKYMEHTaMH,
JIOKYMEHTaMH, JOKyMEHTaMH, AOKYMCHTaMH, CoACpalmMu
coepKauMu CcoJlepKaIUMH concpKallMu HH(OpMALHIO
HHbOPMAIHIO UHbOPMALHIO OrPaHHYEHHOTO JIOCTYIIa

pMall upopmario OrpaHHYCHHOTO

OIrpaHNYICHHOT O OTPaHUYEHHOTO nocTyma
JIOCTyTa JocTyna

11 | IIK-39 3HaHHUEM MIPUHIIUIIOB 3HATh MPHHIHITE YMeTh IpUMEHSTh Brnanets npuHImnamu
OpTaHW3aINH OpraHM3aIIH TPUHIAITBI OpraHu3aluy Pa3IndHbIX
Pa3NUYHbBIX TUIIOB U pasIMYHBIX THIOB u | OPTAHH3alH THIIOB M BUTIOB apXHBOB
BHUJIOB apXUBOB BHUJIOB apXUBOB PasJIHBbIX THIIOB 1

BUJIOB apXUBOB

12 | IIK-40 | 3nanuem TpeOoBaHuii | 3HaTh TpeOOBaHMA K | YMeTh obecreunBaTh Brnanets TpeGoBaHUSIMH K
K OpraHM3alun opraHuzanuu COXPaHHOCTh OpraHu3anun
obecIeueHHS BT — JIOKyMEHTOB B apXUBax | oOecredeHus
COXPaHHOCTH COXPAaHHOCTH COXPaHHOCTH

JOKYMCHTOB B apXUBax
JOKYMEHTOB B apXUBAaX | JIOKYMEHTOB B
apxuBax

13 | [IK-41 3HaHUEM MPUHIIUIIOB 3HaTh NPUHIHUIIBI YMeTs opraHu3oBbIBaTh | Braners npuHOMNamu
OpraHu3aluy | OpraHH3aluu 1 (yHKUMOHMpPOBaHHE OpraHM3aluu 1
(G YHKIIMOHUPOBAHUS (pyHkuuonupopann | APXUBHOTO yHKIHOHMPOBAHHS
APXMBHOTO B — ayTCOpCHHTa ApXHBHOTO ayTCOPCHHTA
ayTCOpCHHTa ayTCOpCHHTa

14 | T[IK-42 Bnanenuem 3HaTh YMeTh UCIOIB30BaTh Bnaners
JIOTUCTUYCCKUMU JIOTUCTUYECKUE JIOTUCTUYECKHUE OCHOBBI | JIOTHCTHICCKUMU
OCHOBaMH OCHOBBI OpraHM3aluu XpaHenus | OCHOBaMH OpraHnsaliyi
OpTaHW3aIIH OpraHu3aLuy JIOKYMEHTOB XpaHeHHUs JOKyMEHTOB
XpaHEHHUS JOKYMEHTOB | XpaHEHHMs

JTIOKyMEHTOB

6. CrTpykTypa M colep:kaHHe NPAKTHKH MO MOJYYEeHHI0 NPo¢ecCHOHATbHBIX
YMeHHH M onbITa NpodecCHOHAIbHON esiTeJIbHOCTH (B TOM 4Mc/Ie TeXHOJOrH4ecKoil
NPAKTUKH)

O6mas TpynoEMKOCTh AUCIHUILTAHBI COCTaBIsAET 6 3a4. enl. (216 yacoB), UX paclpeneicHue
10 BHJIaM paboT MPeICTaBICHO B TaOIUIIE.

Bun yue6HO# paboThI Bcero CemecTpsl
4acoB (dacer)
8 (3D0)
KonrakTHasi paGoTa, B TOM 4yHcIe: 24 24
AynuTOpHBIE 3aHATHS (BCEro): 24 24
3aHATHUS JIEKIIMOHHOTO THIIA
JlaGopaTopHble 3aHATHUS
3aHATUS CEMHHApCKOTO THIMA (CEMHHApBI, MPAKTHYECKUE
3aHSITHS) 24 24
HNnas koHTaKkTHasA padora:
KonTpons camoctositensHol padotsl (KCP)
[Ipomexxyrounas arrecranus (MIKP)
CamocrosiTeJbHas paboTa, B TOM YHCJIE: 192 192
Kypcosast pabota
[ToaroroBka K MPaKTUIECKUM 3aHSATUSIM 100 100
IToaroroska pedepaton




IToaroroBka K TEKyIeMy KOHTPOJIO 92 92

KouTtpoJs:

HOI[FOTOBKa K 3a4€Ty

OO0mas Tpy10eMKOCTh

yac. 216 216
B TOM 4YHCJIe KOHTAKTHasi 48 48
pabora

3a4. e[ 6 6

Bpemst ipoBeeHusI IPaKTUKH:
-l O6akanaBpoB 3a04HOM (HOpMBI OOydeHHS TpaKTUKa TPOBOAMTCA Ha 4 Kypce
HPOJIOJDKUTEIIEHOCTBIO 4 HEJIeIH.
CoxepikaHue pa3ziesioB MPOrpaMMBbl IIPAKTHKH, pacipe/ieieHue OI0KeTa BpEMEHH IIPAKTHKA
Ha UX BBIIOJIHECHHUE [IPEICTABIICHO B TaOJIHIIE.

No
/

HanmenoBanue
pas3nenoB

ConeprxkaHue pasjena

broker
BpPEMEHU,
(Henenu, THM)

2

2

3

el Ll =

Bsenenue.
TToaroroBurenbHbBIH
3Tan

XapakTepuCTUKa IPAKTUKH, €€ MECTO M pOJib B
CUCTEME 3HAHMM, CBA3b C APYTUMHU JUCLIUILUIMHAMU
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IIpon3BoacTBEHHBIN
3Tall
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5.1. Opranu3anus NpPoXoKIeHUs MPAKTHKH

B cootBercTtBUM ¢ 0003HaueHHBIMH BbIe TpeboBanmsiMu OI'OC BO mo HampaBieHHIO
46.03.02 — JlokyMeHTOBEJCHHE W apXUBOBEJCHHME, O0a3aMM MPAKTHKH MOTYT SBJIATHCS
OPENIPUATHS U yUPEKICHUs, 00ECIEUMBAIOIINE BO3MOXHOCTU pealli3alMM ILejied U 3aaay
NPAaKTUKU U Pa3BUTHE COOTBETCTBYIOIIUX KOMIETEHINI OaKaiaBpoB.

[TonroroBka K MPOXOXKIEHUIO MMPAKTUKU 3aKJIIOYAETCs B 3HAKOMCTBE C IPOrpaMMoii
MNPAKTUKU, TOA00pE YUYPEKIACHUM WM OpraHu3alfii, HMMEIIUX BO3MOXXHOCTb MPUHATH
OakanaBpa A MPOXOXKACHUS MPAKTUKH, 3aKJIIOUEHUS JOrOBOpa O MPOXOXKACHUU HPAKTHKU
Mexay npuaumMaronieii opranusanueit 1 ®I'bOY BO Ky6I'Y. IIpu BeiOope MecTa MpoXoxaeHUs
NPaKTUKHA, HEOOXOJMMO HCXOJUTh W3 BO3MOXKHOCTEH ITaHHOTO TMPEeIIpUsATHS 00eCHeunTh
OakanaBpy IOJHOLEHHOE M KauyeCTBEHHOE IPOXOXKJIECHUE IPAKTHKH, 3aKIIOYarolleecs B
BO3MO)XHOCTH BBIIIOJHUTH BCE 3aJaHMsl MPAKTUKM M PEATU30BaTh BO3MOXKHOCTH JJIS
(dbopMHUpOBaHUsA/Pa3BUTHA BCEX MPEAYCMOTPEHHBIX HACTOSIIEH MPOrpaMMOil KOMIETEHIHWH, a
TakkKe oOecreunTh OakanaBpa OIBITHBIM M KBaTH(PHUIIMPOBAHHBIM PYKOBOJACTBOM (IO MECTY
MPOXOXKACHUS IPAKTUKHU), Y1€OHO-METOAMYECKON MOAEPKKON U KOHCYTbTAIHSIMH.

[lepen BBIXOOM CTYIEHTOB Ha MPAKTUKY PYKOBOJUTENIb MPAKTHKUA IMPOBOIUT
KOHCYJIbTAllMM WJIM coOpaHue, Tae coobmaer o0 OpraHu3alMOHHBIX U COAEP KATEIbHBIX
KOMIIOHEHTax IpeacTrosieid padbotsl. bakanaBpbl 3HaKOMSTCS € 3a7jauaMy U 00sI3aHHOCTSMHU Ha
NEepUoJl TPOXOXKICHHUS MPAKTHKH, C MPOrpaMMOil NPAaKTUKH, TMOIYyYaloT WHPOPMALHIO U
pexoMeHAauy 00 OpraHu3aly MPOX0XKIECHUS IPAKTUKU B YUPEXKICHUSAX.

He no3nnee, yem 3a Henemro 10 BBIXOAA CTYIEHTOB OaKaiaBpuara Ha MPAaKTUKY TOTOBUTCS
OpoekT npukaza «O HampaBiIeHHWU CTYJIEHTOB OakanaBpuaTra Ha NpakTHKy». K 3ToMy cpoky
OaxayiaBpbl JJOJKHBI OTIOBECTUTH PYKOBOAUTEIIS TPAKTHKH O BIOOPE MPUHUMAIOLIEH Ha TPAKTHKY
OpraHH3aIyHy.

Jlo Hayvana mpakTHKU OakaiaBp SBISETCS HA MECTO NMPOXOXKAECHUS NMPAKTUKU U yTOYHSET
coJepKaHue 3a7aHus U rpaduk paboT ¢ yuyeToM crneuupuKd AEATeNbHOCTH NPHUHUMAIOIIEH
opranusainuu. B npouecce 3HakoMcTBa co crieu(PUKON JESTETbHOCTH JaHHOTO YUPEXKJIEHUS U
MHAMBUYaJIbHOTO 33JaHUSI, BXOKICHUSI TPAKTUKAHTA B KOJUIEKTUB JI0ITyCKAeTCsS KOPPEKTHPOBKA
Y YTOYHEHUE TUIIOBBIX 33JaHUI TPU 00s13aTENIbHON KOHCYIBbTaTUBHOM MOAJIEPIKKE PYKOBOIUTENS
MPAKTHKH.

Ha nepuon mpoxoskJeHus MpakTUKU ISl OakaJaBpOB YCTaHABIUBACTCS PEXHUM PaOOTHI,
00s13aTeNbHBINA U1 TeX CTPYKTYPHBIX MOApa3eNeHU OpraHu3aliy, B KOTOPbIX OHU MPOXOJAT
NpakTUKy. Kaxaplil CTyIE€HT JOJKEH MAaKCUMAaJIbHO HCIIONIB30BAaTh OTBEJIEHHOE JUISl MIPAKTUKU
BpEMs1, KAUECTBEHHO BBINIOJIHUTD BCE 33aHUSL, IPEyCMOTPEHHBIE IPOrPaAMMON IPAKTUKH.

[Tpu npoxokaeHNH MPAKTUKU OakanaBp 00s3aH:

- IOJIHOCTBIO BBIMOIHITh MHIMBUAYAIbHBIE 33JaHUSI, IPETYCMOTPEHHbIE POTPaMMON;

- TOMYUHSATHCS JEHCTBYIOIIMM B OpraHU3allMy IpaBUjaM BHYTPEHHEro TPYJIOBOTO
pacnopsiaka;

- U3y4aTh U CTPOro cOOI0IaTh MPaBUIIa OXpaHbl TPYy/a U TEXHUKU 0€30MacHOCTH;

- HECTH OTBETCTBEHHOCTb 32 BHIIIOJTHEHHYIO pa0OTy U €€ pe3yIbTaThl HApaBHE CO IITaTHBIMU
COTPYIHUKAMH.

KoHTpOJb BBIMONHEHUS CTYJACHTaMHU MPOrpaMMbl MPAKTUKUA OOECIIeYMBAETCs MPOBEPKOM
coOpaHHBIX MaTepHaJIOB PYKOBOAUTEISIMH MPAKTUKHU OT opraHu3aiuu u gaxkynasreta. [lo nToram
MPAKTUKHU IPOBOJUTCS OTYETHOE COOpaHue, Ha KOTOPOM KaXKIblii MATUCTPAHT MPEACTABISAET CBOM
OTYeT MO MPAKTHUKE IO MOTYYCHHUIO MPO(EeCCHOHATbHBIX YMEHUN M OMbITa MPOPECCHOHATBHON
JIeATEIbHOCTH (B TOM YHCIIE TEXHOJIOTMYECKOM MPAKTHKE).
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5.2. O0513aHHOCTH NPAKTHKAHTOB U PYKOBOAUTe el

OO0s13aHHOCTH CTY/ICHTOB-0aKaIaBpOB.

Ecnu 6akanaBp He UMEET BO3MOXHOCTH CAMOCTOSATEIBHO ONPEAEINTh MECTO ITPOX0KIACHUS
NPaKTUKHA, TO €My HEoOXOAMMO 3a JBe HENEeNU 10 Hayalla MPAaKTHKH MOCTaBUTh 00 3TOM B
U3BECTHOCTb PYKOBOJUTENS MPAKTHKU.

CryneHT-IpakTUKAHT 00s13aH:

- 03HAKOMUTBCSI ¢ IPOrPaMMOM ITPAKTUKH;

- 3a JIB€ HEJENu O Hayaja MPAKTUKHU ONOBECTUTh PYKOBOJUTENS MPAKTUKH O MECTEe ee
IIPOXOXKACHHUS,

- IPOWTHU IPAKTUKY B YCTAHOBJIEHHBIE CPOKU;

- TOCcJe MEePBHUYHOTO 3HAKOMCTBA CO CHEIM(DHUKON MPEANPHATHS U TPEAIoaraéMbIMU
3a/la4aMHM 110 MECTY MPOXOXKICHUS IPAKTUKU OTKOPPEKTUPOBATh TUIIOBBIE 3aJJaHUS, COBMECTHO C
PYKOBOJUTEINEM MTPAKTUKH OT (DaKyJIbTETa U BBICTPOUTH OOLIYIO CTPATETUIO PabOThI;

- IOCEUIAaTh KOHCYJIbTAl[MM PYKOBOIUTENS MPAKTUKHU U 110 €ro TPeOOBAHUIO IPEJOCTABIISATh
IPOMEKYTOUHYIO OTUETHOCTh O MPOXOXKIECHUH NTPAKTHUKH;

- B TEUCHME HEJENH 10CIe OKOHYAHMs IPAKTUKU MPEICTaBUTh OPOPMIICHHBIN OTYET U BCe
HEOOXOIUMBIE JIOKYMEHTBI, OIMCBHIBAIOIIME U MOATBEPKAAIOIINE MPOIECC U pe3ysbTaT
IPOXOXKACHUS TPAKTUKU.

B 00s13aHHOCTH pYKOBOAMTEINSI TPAKTUKH BXOJIHT:

- OpraHu3anys W TPOBEJCHHE YCTAaHOBOYHBIX M HMTOTOBBIX COOpaHMil (KOH(EpeHIHii)
0akanaBpoOB MO MPAKTUKAM;

- KOHCYJIbTAllMU CTYAECHTOB 110 COIEP>KAHUIO U OPraHU3allMOHHBIM acleKTaM IPaKTUKH;

- pa3paboTKa TUIOBBIX 33aJJaHUN Ha MPAKTUKY COBMECTHO C BEAYILMMH IPENOAaBaTEeNIIMU
Kageapel 0011ero, CTpaTerHueckoro, MHPOPMALMOHHOTO MEHEKMEHTA U OM3HEC-TIPOLIECCOB;

- coJieiicTBUE B ONpPEAETICHNN YUPESKICHUN 1 OpraHu3aluii B KauecTBe 06a3 MPOX0KJICHUS
NPaKTUK;

- KOHTPOJIb MMPOXO0KJIEHUS IPAKTUKH CTYI€HTaMU;

- IPOBEpPKA OTUETHOCTU OaKalaBpOB MO MPAKTHUKE;

- IOATOTOBKA UTOTOBOT'O OTYETA IO MPaKTHUKE.

@dopma OTYETHOCTH - 3a4eT.

5.3. Conep:xanue NPaAKTHKH

Tunosble 3aaHNs YIUTHIBAIOT YPOBEHb MOATOTOBKH OakasiaBpa 1o HamnpasieHuto 46.03.02
«JloKyMEHTOBE/IEHHE U apXUBOBEACHUE) HA JAHHOM dTare 00y4eHusl, HOITAHOCTh pean3aliu
3aJa4 TMPaKTUKA U BO3MOXHYIO CIEHU(UKY NPEANPHUSITHS, BBHIOPAHHOTO OakalaBpoM JUIs
BBITIOJTHEHUS 33/1a4 IPAKTUKH.

ITpumepHOe 3a1aHuE HA IPAKTUKY:

1. Onucanue xommyHnuxayuu opeanuzayuu ¢ cyovexmamu HewHel cpeobl OPeAHU3AYUU:

- KOJMYECTBEHHO — KAueCTBEHHas OIEHKa B3aMMOJCHCTBUS OpraHH3allid U CyOBEKTOB
MUKpOCpEAbI: MOTPEeOUTENHN, MOCTABIIMKHA, KOHKYPEHTbI, OPraHbl BJIACTH, CPEACTBA MacCOBOM
UHPOPMALIUHU U JPYTUe KOHTAKTHBIE ayIUTOPHH;

- 0cOOEHHOCTH OpraHM3allM, MPOBEIACHUS U KOHTPOJSI MH(POPMAIMOHHOTO OOMEHa C
CyObEeKTaMU MUKPOCPE/IBI.

2. Ananuz ucmopuu cmaHoGNeHUs U pA3BUMUs OUSHEC-NPOYEcco8 8 Op2aHu3ayuu no
APXUBHBIM MAMEPUATAM.



- B3MJIAJ B MPONUIOE (IWHAMHKA 1O rojaMm ¢ mudpamu, rpadukaMu U JHarpaMMaMH I10
COBOKYITHOCTH TOKa3aresei aesTenbHoCcTH cayk0b1 JJIOY ¢ paccMoTpeHHeM HCTOPHH PEIICHUS
aKTyaJbHBIX IPOOIEM);

- Hacrosllee oOpraHuzaluu (cocTositHue HWHGOPMALMOHHO — JOKYMEHTAIMOHHOTO
oOecrieyeHnss Ou3HEca MO CHUCTEME KpPUTEPUEB W IOKa3aTeJei, CYIIECTBYIOIIHME IMPOOJIEMBI,
CHJIbHBIC U cJ1a0bble CTOPOHBI, KIroueBbie (pakTopsl ycrnexa cuctembl JJOY);

- pOJIb apXUBa B UCTOPHH OpraHU3alUU.

3. Cmanoenenue u paszeumue cucmemvl OOKYMEHMO0OOOpOmMa u 0eionpoussoocmed 8
opeanuzayuu

- uenu, GyHKIUY, 33]1a49H;

- CHCTeMa JIOKYMEHT0000pOTa B CHCTEME YIPABJICHUS OPTaHU3aAIIH;

- CTpYKTypa TOJpa3[elIeHUuil  JeNONPOU3BOJCTBA, KOHTPOJS W  CEKPETapCKOIro
00CTyKUBaHUS JTOJDKHOCTHBIX JTUII;

- KIaccu(UKAIMsI U CUCTEMATH3AIHSI TOKYMEHTOB, JOPMUPOBAHUE JICT;

- KpUTEpUH U TOKa3aTelu JAeATEIbHOCTH, IMPUMEHSIeMble [UJIsi OIEHKU CHCTEMBbI
JOKYMEHTO000pOTa U OJPa3/ICIICHUs ISIOIPOU3BO/ICTBA;

- aHanu3 JCHCTBYIONIMX KOPHOPATHUBHBIX CTAHAApTOB IO JEIONPOM3BOACTBY U
JTIOKYMEHTOOOO0POTY;

- JIOKyMEHTHI, COIPOBOXK1ato1ue OusHec — mpoiiecc(bl) B OpraHu3aIuy;

- JTJOKYMEHTBI, COTIPOBOXKJAIOIINE CUCTEMY MEHEPKMEHTA KauyecTBa B OPraHU3aIlHH;

- JIOKyMEHTBI, COIPOBOXK/IAOIIUE CUCTEMY KOHTPOJISl B OpraHU3aIl1H.

4. Ocobennocmu pabomel  OONNCHOCMHBIX —JUY — OpPeAHU3AYUU C  OOKYMEHMAaMU
(peructpanus, npeAcTaBieHUE Ha TOJIUCH, BEJICHUE BHYTpEHHEH 0a3bl JIEJIONpPOM3BOJCTBA U
KOHTPOJIb TPOXOXKACHUS JOKYMEHTa 10 HWCIOJHUTENSM W TOJPA3JeNCHUsIM, O3HAKOMIICHHE,
KOHTPOJIb HUCIOJHEHHS, COIJIacOBaHUE (BU3MPOBAHKE), HAIPaBICHHUE IO MPUHAIICKHOCTH,
apxXuBaLus)

5. HOY kaoposoii cryscoul (cnysucovl nepconana):

5.1 AHanu3 MOKyMEHTAIMH, PETYIHUPYIOIEeH TPYAOBbIe OTHOIICHUS MEpPCOHANIa B MEPUOJ
paboThl B OpraHu3alum:

5.1.1 OT6op, mprem u nepeBoj] COTPYAHUKOB Ha JPYTYI0 paldoTy;

5.1.2 Onenka mepcoHana MO KpUTEPUSM U IOKa3aTeNsiM JesITeIbHOCTH. ATTecTauus U
NpOBe/IeHUE KBATM(UKAITMOHHBIX YK3aMEHOB;

5.1.3 ®opmupoBaHue U OCOOCHHOCTU pabOTHI C KaJpOBBIM PE3EPBOM IO OOYUEHUIO U

TUTAHUPOBAHHIO KaphEPHI;

5.1.4 Cucrembl MOTHBAIIMK PA3IUYHBIX KaTETOPHI EpCOHANA;

5.1.5 Cucrema couuanu3anuy U MEpBUYHOrO 00yYeHUS] BHOBb MPUHATHIX COTPYAHHUKOB Ha
pabouem mecTe.

5.2 AHa)IM3 TOKYMEHTAIMU 110 JTUYHOMY COCTaBY:

5.2.1 O¢opmieHre BHOBb MOCTYMAIOMIET0 PAOOTHUKA,;

5.2.2 3akitoueHue Tpya0BOTO JO0T0BOpa (KOHTPAKTA);

5.2.3 Tlopsinok yBoNbHEHUS PAaOOTHUKOB.

3axnouenue

7. @opMbI OTYETHOCTH MPAKTHKH MO MOJTYYEHHIO NPO(ecCHOHAIBHBIX YMEHUN U
ONbITA NPO(PECCHOHATBLHOM AeITEJIbHOCTH (B TOM YHCJIe TEXHOJOTHYeCKON MPAKTHKH)
[To uToram nNpakTHKHU CTyI€HTaMH OPOPMIISIETCS OTUYET, B KOTOPOM HM3J1aratoTcs pe3yJibTaThl

IpOJIeNIaHHOM paboThl M B CHCTEMaTH3MPOBAHHON (hopMe TNPUBOAUTCS 0030p OCBOEHHOTO
Hay4HOI'O U IIPAaKTUYECKOr0 Marepuaa.

OTuyeT 0 NpaKTHKe J0JKEH HMeTh CJIeYIOIIYI0 CTPYKTYpY:

1. TUTYNbHBIN JIUCT ABISAETCS MEPBOM CTPAHULIEN OTYETA O IPOXOKIACHUH ITPAKTUKU.

2. OcHOBHasl 4acTh JIOJIKHA COJEPKATh!
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* 33/1a4H, CTOSIINE Nepe]l OakalaBpOM, MPOXOIUBIINM MPAKTUKY;

* IIOCJIEJO0BATEIbHOCTh IPOXOXKAECHUS MPAKTUKH, XapaKTEPUCTUKY MOApa3/IeICHUN
OpraHu3aliy, IPe0CTaBUBILIEH 0a3y MPAKTUKH;

* KPaTKOE OIHMCAaHUE BBINOJIHEHHBIX Pa0OT U CPOKH UX OCYILECTBIICHHUS;

* ONMCAHKE MPOBEIECHHBIX MCCIEN0BAaHUM, C YKa3aHUEM UX HAlpaBJIEHUsI, BUAOB, METO/I0B
U CIIOCOOOB OCYIIIECTBICHUS;

* 3aTPyAHEHHUS, KOTOPbIE BCTPETUIIUCH MPU MPOXOKICHUU MPAKTUKH.

3. 3aKJIr0YeHUE JI0JHKHO COJIEPKATh:

* OLICHKY MOJTHOTHI BBITIOJTHEHUS MIOCTABICHHBIX HA IEPUO/ IPAKTUKU 33]1aY;

* OLICHKY IIPOBE/ICHHBIX UCCIIEJOBaHMIT;

* PEKOMEHJIAINH 110 MTPEOI0JICHUIO TPOOIEM, BOSHUKIINX B X0/1€ MPOXOXKACHUS MPAKTUKH
Y TIPOBEICHUSI CCIIEI0OBAHUI;

* OLEHKY BO3MOXXHOCTH MCIOJb30BAaHUSI pE3yJIbTaTOB MPAKTUKHM U IPOBEIACHHBIX
UCCIIEIOBAaHUM B HAy4HO-HCCIIEJOBAaTEIbCKOM  paboTe  OakamaBpa ©  BBIMYCKHOUN
KBaATM(UKAIIMOHHOW padoTe.

4. CIMCOK HCIOJIb30BAHHBIX UCTOYHUKOB.

5. IlpunoskeHusi K OTYETY MOTYT COJIEPKaTh: 00pa3ibl JOKYMEHTOB, KOTOpbIe OakaiaBp B
X0JIe TIPAKTUKU CaMOCTOSTEIIEHO COCTABIISLT MM B O()OPMIIEHUH KOTOPBIX MPHHUMAI Yy4acTHe, a
TaKXe JJOKYMEHTBI, B KOTOPBIX COJEPKATCs CBeIEHUS 00 yuacTHu OakajaBpa B UCCIICIOBAHHSIX.

TpeGoBanus k 0pOpMIIEHHIO OTYETA:

- OTYET MPEACTABISACT COOOW TMeYaTHyr paboty oObemMoMm He MeHee 20-Tm ctpanui A4
dbopmara,

- OCHOBHO#1 TekcT: mpudt - Times New Roman, pasmep - 14, unrepsain — 1,5, neBoe nose —
3cM., octanbHble O 1cM., HymMepalys CTpaHUI] clipaBa BHU3Y, KpacHas cTpoka (ab3am) — lcm.,
BBIPABHUBAHHE 10 NIUPUHE;

- 3arosoBku: WpUPT - Times New Roman, pazmep — 14, BelpaBHHBaHKE 10 cEpeIUHE, OYKBBI
3arjiaBHbIE;

- Hymeparus naparpados (rmaB): 1., 2., 3. Hymepamusa pasgenos: 1.2., 1.3. Hymeparnus
nyHkToB: 1.1.2., 2.3.1. Hymepauust popmyin, Tabaui, rpadukoB, pucyHKOB — ckBo3Has1. Crincok
JUTEPaTyphl U UCTOYHUKOB 0 MEpe HEOOXOIMMOCTH (TIPU CCBIIKE).

ConepxaHue oOT4eTa OCHOBAaHO Ha pas3jienax TMpakTUKH (ONHMCaHUE JAEATeNbHOCTH
OPEANpUATHSI, €r0 OpPraHU3allMOHHOM CTPYKTYpbl, MUCCHM, LIEJIEBOTO pPa3BUTHSI M T.1.) H
OKOHYATEJILHO ONPENENSIETCs B UHAMBHYyalbHOM 3aJJaHUU 10 COTVIACOBAHUIO C PYKOBOAMTEIEM
IIPAKTUKU OT YHUBEPCUTETA.

K oryery npuiaraercs:

NnausuayansHoe 3aganue (I[Ilpunoxenue 2),

JIHEeBHUK;

OT3bIB PYKOBOAMTENS MMPAKTUKK OT 00pa3oBaTeNbHOM opraHu3auu o pabore OakagaBpa B
NEPUOJ TPAKTUKH.

®opma OTYETHOCTH — 3a4ET.

JueBnuk no npaktuke (IIpunoxenue 3).

B nHeBHMKE Ha MPAKTUKY PYKOBOAUTENb MPAKTUKH OT KadeIphl T0JKEH 3al0JIHUTh: TeMa,
3ajaHue (mepedeHb paboT), opraHu3anus (MECTO MPOXOXKJIEHUS MPAKTUKH), CPOKH Haudana u
OKOHYAHUSl MPAKTUKH, MPOAOKUTEIBHOCTh MPAKTUKH, HABBIKU (MIPUOOPETEHHBIE 3a BpeMs
MIPaKTUKH ).

ATTecTaums CTyJIeHTOB
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ATTecTanus CTyA€HTOB POBOUTCS PYKOBOAUTEIEM IPAKTUKU OT YHUBEPCUTETA HA OCHOBE
IMCbMEHHBIX OTYETOB IPEAOCTABICHHBIX CTY/JE€HTaMU B KOHIE MNpakTuku. Ilpu arrecranun
OIpEEIAETCS YPOBEHb OCBOEHUS CTYIEHTaMH IPOrpaMMbl IIPAKTUKH, YUUTHIBAIOTCS Ka4eCTBa U
IIOJIHOTA MIPE/ICTABIEHHOIO OTYETA, OT3bIB PYKOBOIUTEIIS IPAKTUKU B NIOJIpa3ACICHUH.

ATTecranysi MpoBOAMTCS B (hOpME YCTHOTO OMpPOCa M OLIEHUBACTCSA IO CHCTEME 3adeT-
He3ayeT. 3aueT MPOCTABIAETCS B BEJOMOCTh IPYIIIbI U B 3a4ETKY.

CryneHThl, He MPEJCTaBUBIIME OTYET MO MPAKTUKE WM HE BBIIOJHUBIINE MPOrpamMmy
MPAKTUKH, MOJTYYHUBILINE OTPUIATEIbHBIA OT3BIB O Pa0OTE WM HEYOBJIETBOPUTEIBHYIO OLEHKY
IIPU aTTeCTAlMK (HE3a4yeT), a TAaKXKe He SIBUBLIMECS Ha 3a4eT, CYMTAIOTCA HE aTTECTOBAHHBIMHU I10
IIPAKTHKE.

8. O0pa3oBaTe/ibHbIe TEXHOJOIMH, UCI0JIb3yeMble HA MPAKTUKE IO MOJYYEeHHIO
npogecCHOHATBHBIX YMEHHU U ONbITA MPO(eCcCHOHAILHON 1eATeIbHOCTH (B TOM 4HCJIe
TEXHOJIOTUYeCKOIl MPaKTHKe)

OCHOBHBIMM METOJIaMU TPOBEIEHUS MNPAKTUKU IO MOJIYYEHHIO MpOo(eccHnoHaTIbHbIX
YMEHUH U OIbITa MPOPECCHOHATLHON JESITEIBHOCTH (B TOM YHCIIE TEXHOJIOTHUECKOM MPAKTHKH)
SBIISIIOTCS: TNpakTHuYeckass paboTa B CTPYKTYPHBIX MOJPA3/ENEHUSAX JOKYMEHTAL[HOHHOTO
o0ecreyeHns rocyJapCTBEHHbIX, MYHHUIIMIIATbHBIX OPraHOB U KOMMEPYECKHUX OpraHM3alui, a
TaK)K€ YHUBEPCUTETA.

Buzpl paboThl Ha IPAKTHUKE BKIIOYAIOT KAOMHETHBIE U MTOJIEBbIE UCCIIEI0BAHMUS.

KabuneTHble ncciegoBaHus BKIIOYAIOT MOUCK M aHAIW3 MH(OpMAIK B 3JIEKTPOHHBIX U
NCYATHBIX HM3AaHUSAX, aHAINW3 OTYETOB O NPOBEIEHHBIX HAYYHO-HCCIIEIOBATEIBCKUX padoTax,
U3Y4YEHHE CTPYKTYphl TOJpa3AeNeHull JOKYMEHTAlMOHHOIO oOOecreyeHusl ynpaBleHus,
HCTIOJIb3YEMOM JJIS 3TUX LIEJIEH CUCTEM M TEXHOJIOTMH, JOKYMEHTALIU Y.

B Xxome mpakTHMKM ~ CTYAEHTHl  HCHOJB3YIOT  TEXHOJOTHHM  KOHCIEKTHUPOBaHUS,
pedepupoBaHus, aHaIM3a HAYYHOM M METOAMYECKOHN JINTEpaTyphl IO HampaBieHuio, cOopa H
00pabOTKM MPAaKTUYECKOT0 MaTepuaa, HalMcaHus OTYeTa.

Mertonamu nonydeHus MH(OPMAIMK B IOJIEBBIX HCCIIEAOBAHUIX, MPOBOJUMBIX B XOJ€
NPAaKTUKUA MO JIOKYMEHTOBEACHUIO M apXUBOBEJCHMIO, SIBJISIIOTCA: ONpPOC PaOOTHUKOB CIYyXkO
JOKYMEHTAIlMOHHOTO OOEeCHeYeHHUsl YINpaBiICHHUs, B TOM YHUCIE PYKOBOAMUTENS IPAKTHKOM,
oOcrenoBanue HHGOPMALIMOHHBIX XPaHWINI, HAOIIOEHHUE, SKCIIEPUMEHT U HKCIIEPTHHIE OLIEHKH,
a Takke cOop HMHPOPMAIMOHHBIX MAaTepUaNoOB (MHCTPYKLMH, TMOJOXKEHUI, pPErIaMEeHTOB,
MPUKA30B H T.1I.).

BaeaynuTopHas caMocTosITeNIbHAS paboTa MO pyKOBOJICTBOM PYKOBOJIUTENS IPAKTUKU OT
Kadeapel 0O0IIEro, CTpPaTernyeckoro, HHPOPMALMOHHOTO MEHEKMEHTa U OU3HEeC-TIpOIIeCCOB
BKJIIOYAE€T MPAKTUYECKYI0 JAEATENbHOCTh Ha paboyeM MecTe CHELHalIuCTa  CIy>KObI
JIOKYMEHTAIMOHHOTO O0ECIIeYeHHUsI YIPABJICHUS 10 PAa3IMYHBIM HAIpaBJICHUSAM JESTeIbHOCTH,
HalMCcaHHe OTYeTa M0 MPAKTHKE.

9. YueOHO-MeTOANMYECKOE OOeceYeHre CAMOCTOSITeJIbLHON padoThl CTYAEHTOB Ha
NMpaKTHKe.
Y4eOHO-MEeTOMNYECKHM O00ECIIEYeHHEM CaMOCTOSTEIbHOH pabOThl CTYACHTOB IIpH

NPOXOXICHUM TPAKTUKA 10 IOJYYEHHIO MNPOPECCHOHATbHBIX YMEHHH W  ONbBITA
npodeCCHOHATBLHOMN e TETbHOCTH SBISIOTCS:
1) yueGHast mureparypa;
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2) HOpMaTUBHBIE TOKYMEHTHI, PETIIAMEHTUPYIOIINE MMPOXOXKACHUE TIPAKTUKH CTYACHTOM;

3) MeTonuyeckue pa3pabOTKU JJis CTYICHTOB, ONMPEACISIONINE MOPSIOK MPOXOKIACHUS U
COJIepKaHue MPAKTUKH I10 MOJIYICHUIO POGECCHOHATBHBIX YMEHUN U OIBITA MPOPECCHOHATBHON
JIESITELHOCTH.

CamocTosTenbHas paboTa CTYACHTOB BO BpeMs TPOXOKICHHS MPAKTUKH BKITFOYALT:

— BeJIeHHE JHEBHUKA MIPAKTUKH;

— oopMJIIEHHE UTOTOBOT'O OTYETA 1O MTPAKTHKE.

— aHaJIM3 HOPMATUBHO-METOIMYECKON Oa3bl OpraHu3alluy;

— aHAJIU3 HAYYHBIX IMMYOJIMKAIMK TIO0 3apaHee OINpeACIEHHOW PYKOBOAMTEIEM IPaKTUKH
TeME;

— aHaM3 ¥ 00paboTKy WH(MOPMALIUU, TTOTYYSHHOW UMHU MPH MPOXOXKIECHUU TPAKTUKH TI0
MOJIyYEHUI0 TPO(ECCHOHANBPHBIX YMEHUH U OmbiTa NPO(ECCHOHATBHOW JCSITEILHOCTH B
OpraHu3aIiu.

— paboTy ¢ Hay4HOMl, y4eOHOM U METOIMYECKON JTUTepaTypOH,

— pabota ¢ koHcniekTamu Jiekiui, bC.

9. @oHI OLEHOYHBIX CpPEACTB /A MpPOBedeHUs] IPOMEKYTOYHOW aTTecTalMH
o0yyaoIuxcsi M0 NPAKTHKe M0 MNOJYy4YeHHI0 NpPo¢ecCHOHATbHBIX YMEHH H ONbITA
npodgeccHoHAIbHOI 1esITeJIbHOCTH (B TOM YHCJIe TEXHOJOTHYECKOil MPaKTHKe MPaKTHKE)

(I)opMa KOHTPOJISI NPAKTHKH 110 3TallaM (bOpMHpOBaHI/Iﬂ KOMIIeTeHIUii

Kon Onucanue
dbopmupye MoKa3zaTesen u
Pa3ensl mpakTHKW IO BUIAM .
MO DopmbI KpUTEPHEB
No JeSITeIbHOCTH, BKIIIOYast
KOMTIITCH- TEKYIIETO OIICHUBAHHUS
n/m CaMOCTOSITEIIbHYIO padoTy .
UU KOHTPOJIb KOMITETEHIINI Ha
0o0yJaromuxcs

Pa3IUYHBIX dTanax
uX (POpMUPOBAHHUS

IHoaroroBuTEILHBLIN dTAN

1. O3HaKOMUTEIbHAS [1K-29, [Tpoxoxnenue
(ycTaHOBOYHAs) JIEKLUS, I1K-30, 3anucu B MHCTPYKTaXKa I10
BKJIFOYast HHCTPYKTAXK IO ITK-31, JKypHaJIe TEXHUKE
TeXHHKE 0€30MacHOCTH [1K-34 MHCTPYKTaXa. 0€30MacHOCTH

3anucu B N3yuenne npasun
JTHEBHUKE BHYTPEHHET O
pacriopsiika

2. O3HaKoOMIIEHUE c | [1IK-32,

HanpaBieHUssMU  ucciienopanmid | [TK-33, [IpoBenenue 0630pa
B obsacTu coBpemeHHbIX | [TK-35 nyoIuKanuii,

o CobecenoBanmue
npoOJIeM U TeHACHIIUH pa3BUTHUS otopmeHue
JIOKYMEHTOBE/ICHUS u JTHEBHUKA
ApXMBOBEJICHUS

HccaenoBareabCKHA dTAN

3. PaGora Ha pabouem mecre, coop | [1K-29,
MaTepUajoB I1K-30, O3HakoMIIEHHE C

[1K-31, % PR ———— LEIIMH, 3a0a4aMu,
[1K-32, N JUBHILY COJIEpKaHUEM U

BIif OTTPOC
[1K-35, OpraHU3aIMOHHBIMU
I1K-36 dbopmMaMu IpaKTUKU
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4, N3yuenune u ananm3 nonydeHHsix | [1K-36, [TpoBepka
MaTepUaoB. O606menue | I[1K-37, BBIIIOJIHEHUE
MOJTYYCHHOM MH(POPMAIIUH ITK-38, WHIUBUAYAIbH | JIHEBHUK MPaKTUKU
I1K-39, BIX 3aJIaHUI Pasmein oryera o
ITK-40, (mpoBeneHME MPaKTHKE
[1K-41, IIPAKTHUYECKOTrO
I1K-42 3aHATH)
IloaroroBka oT4era no
NPaKTHKE
5. Oo6pabotka u cucremarusamus | [1K-38 [Tposepka: Oruer
MaTepuaia, HaucaHue oT4yera oopmiteHHs
oT4eTa
6. [TogrotoBka mpesentaumn U | [1K-38 [TpakTrueckast
3amura oTUeTa
3amuTa IIPOBEpKa

Texkymuii KOHTpPOJb MpPEINoyiaraeT KOHTPOJIb €KEAHEBHOM IIOCEUIAEMOCTH CTYAEHTaMu
paboYMX MECT B OpraHU3aIK 1 KOHTPOJIb MPaBUIBLHOCTH (POPMUPOBAHUS KOMIIETECHIINH.

[TpomMexyTOUHBI KOHTPOJIb MPEAOIaraeT MPOBEACHUE 110 OKOHYaHUU IPAKTHKH IPOBEPKU
JOKYMEHTOB (OTYET, THEBHUK, OT3bIB PYKOBOJIUTEINS MPAKTUKHU). JIOKyMEHTBI 00513aTEIbHO JTOJKHBI
OBbITH 3aBEPEHBI MTOJIIUCHI0 PYKOBOIUTENS IPAKTHKHU.

Kpurepun onieHKH 0TYETOB 110 MPOXOKIECHUIO IPAKTUKH
1.  TlosnHoTa mpeacTaBI€HHOrO MaTepuala B COOTBETCTBUM C MHIUBUIYAJIbHBIM 3a/1aHUEM;

N

3. 38.H_II/ITa OT‘léTa, Ka4€CTBO OTBCTOB Ha BOITPOCHI

CBoeBpeMEHHOE NPE/ICTaBICHUE OTUETA, KAYECTBO O(POPMIICHHS

IIxana ¥ KpUTEpUH OLEHUBAHHUA (POPMHUPYEMBIX KOMIIETEHIUH B pe3yJibTaTe
NPOXOKAeHUS (BUI) MPAKTUKH

[Tokazarenu He 3aureno 3ader (3a4TEHO)
OIICHUBAHMS

3HaHus —  coJeplKaHue HE | —  CoJepKaHue COOTBETCTBYET
COOTBETCTBYET  YCTAHOBJICHHBIM | YCTAHOBJICHHBIM TPEOOBAHUSIM.
TpeOOBaHUSM. —  IIHMPOKUH KPYyr U aJaeKBATHOCTH
—  HeT CCBIJIOK Ha | UCTIOJIb30BAHUS MaTepuana.
HCIOJIb30BaHHBIE WCTOYHUKH | IPaBUWIbHOE O(GOPMIICHHE CCHUIOK Ha
nH()OpPMAIIHH. UCTIOJIE3YEMYIO JTUTEPATYPY.
— B M3JIOKCHHHM BCTPEYAETCS | —  OCHOBHBIE TOHSTHS, MPOOIEMBI
S KOJIMYECTBO | M3JI0KEHBI TIOJTHO U TITyOOKO.
opdorpaduyecknx U |—  OTMEYeHa rPaMOTHOCTh u
CTHJIMCTUYECKUX OIIHNOOK. KYJIBTYPa U3JI0KEHUS.
—  TpeboBaHUA K ODOPMIECHUIO M | —  cOONIOIEHBl  TpeOoBaHWs K
00BbeMy MaTepHaa He COOMIONEHB! | 0(OPMIIEHHIO.

Ymenus —  CTpYKTypa oT4yeTa HE | — MaTepuaj CHUCTEMaTH3UPOBAaH |
COOTBETCTBYET TPEOOBAHHSIM. CTPYKTYpHUPOBaH.
;& MpoBeJIeH aHalu3 | —  CJHeNaHbI 00001IeHus u
MaTepHUaJIOB OTYECTA. COITOCTABJICHHUS Pa3JIMYHBIX ACICKTOB
—  HET BBIBOJIOB. paccMaTpuBaeMoid IPOOIEMEI.
— B TEKCT€  TPHUCYTCTBYET | —  CHEINAHbl M apryMEHTHPOBaHbI
TIaruar. OCHOBHBIEC BBIBOJIBI.
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- OTYCTIIMBO
CaMOCTOATCIIbPHOCTD CY)KIICHI/Iﬁ

BUIHA

11.

Y4ebHo-MeToaMUYecKoe U HH(pOpMALMOHHOE o0ecnedyeHUe NMPAKTUKHU
110 MOJIYYEeHHUI0 MPO(ecCHOHAIBHBIX YMEHUI U ONIBITA NPO(eCCHOHATBHOM 1eATeJILHOCTH (B
TOM YHCJIe TEXHOJIOTHYECKO# MPaAKTHKH)

a) OCHOBHAasl JIUTEpaTypa

No
/1.

ABTOp, Ha3BaHHUE, MECTO U3aHMs, U3ATEIBCTBO, IO
W3JaHus y4eOHOU TUTepaTyphl, K-BO CTPaHHUII, BU]I 1
XapaKTepUCTUKA MHBIX MH(OPMALIMOHHBIX PECYPCOB

KonuuectBo
3K3. B
OnoIMoTEKE

ONEeKTPOHHBIN
pecypc

Jlanckas, I.B. [Ipobaembl JOKYMEHTAIIHOHHOTO
MEHEKMEHTA U JIOKYMEHTHUPOBAHUS I€ATEIbHOCTH
Kopropamuu: xpecromarus /; [coct. JI. B. Jlanckas];
M-Bo ob6pa3oBanus u Hayku Poc. @enepanuu,
Ky6anckwuii roc. yH-1. - Kpacnogap: [KyoI'V], 2013.
- 347 c.

3

Ha xadenpe

3akpsan M.P. TeopeTnuecknue OCHOBBI CUCTEM
JNoKyMeHTanuu. M-Bo oOpa3oBanus u Hayku Poc.
®enepanun, Kybanckuii roc. yu-1. - Kpacnonap:
[KyoI'Y], 2016. - 300 c.

24

beikoBa, T. A. JlokymeHTalnOHHOE 00ecrieueHne
yIpaBlIeHUs] HETOCYJapCTBEHHBIX OpraHU3aIlHii:
yaeOHoe 1mocodue s CTyAeHTOB By30B / T. A.
brikora, JI. B. Cankuna; T. A. beikosa, JI. B.
Cankuna. - M.: UH®PA-M, 2011. - 288 c. c.

10

SHHHKHOHGI[I/I}I ACIJIOIMPOU3BOACTBA

http://www.e
dou.ru/enc/vv
edenie.php

0) [IONMOJHWTEJbHAasi Yy4deOHasi, y4eOHO-MeTOaHYeCcKasi

nocoous

JUTepaTypa,

CIIPaBOYHbIEC

Ne
ILII.

ABTOp, Ha3BaHUE, MECTO U3JJaHMsI, U3/1aTEIbCTBO, TOJ1
u3aHus y4yeOHOM JuTepaTypsl, K-BO CTPAHUILL, BUA U
XapaKTepUCTHKA MHBIX HH()OPMAIIMOHHBIX PECYPCOB

Komn-Bo
JK3. B
oubmmoreke

ONEeKTPOHHBIN
pecype

2

3

4

AKTyajbHble IPOOJIEMBI YIPaBJIeHUs Kopropauueil u
YEeJIOBEYECKMM KalHUTaJoOM B JKOHOMHUKE 3HaHUU!
cOOpHUK HayYHBIX TPY0B. BrIm. 3 / M-Bo 00pa3oBaHus
u Hayku Poc. ®@enepanun, Kybanckuii roc. yH-T, Dak.
yhnpasieHus U cuxosioruy; [Hayd. pea. C. I'. danbko].
- Kpacuogap:  KyOaHckuii  rocynapcTBEHHBII
yHuBepcutet, 2011. - 415 c.

3

bo6ruteBa MLII. YnpaBneHueckuii TOKyMEHTOOOOPOT:
0T OyMa)xHOTO K 3neKTpoHHOMY. M.: U3n. [lom MOU,
2010. 295c.

10

Boiiko 3. B. Komnsrorepusanus kagipoBoro
Jenonpoun3BoacTBa. MockBa: YpaBieHue
nepconanom, 2008. 172 c.

http://www.bib
lioclub.ru/book
179223/
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["amanoB, B.A. 3apyOeKHBIH OMBIT 3aKYITOYHON
JIeATEILHOCTH TOCY/1apCTBA: Y4EOHO-METOAMYECKOE
nocobue / 'amanos, Bnagumup Anexcanaposud, O. A.
['pummna, C. P. [1lubaes; B. A. I'ananos, O. A.
['pumuna, C. P. [lInbaes. - MockBa: THOPA-M,
2010. - 235 c.

Hanunos, E.IT. O6pa3iibl CyeOHbIX JOKYMEHTOB C
komMmeHTapusmu / Jlanunos, EBrenwuii [lerposuy; E.
I1. Danwnos; mox pen. O. I1. Dnmens. - 5-¢ u3.,
nepepad. u gon. - M.: FOpaiit, 2011. - 432 c.

Edpemona, H. ®. ®opmupoBanue u olieHUBaHUE
KOMIIEeTeHIIH B 0OpazoBanuu / EPpemona, Hanexna
®enoporna; H. @. Edpemoa; M-Bo 00pa3oBaHus u
Hayku Poc. ®enepannn; JJoHCKOM rOC. TEXUY. YH-T. -
PocroB-Ha-/lony: Apkou, 2010. - 383 c.

Hcaes, I'.H. IIpeanpuHUMATENBCTBO B
uH(pOpMallMOHHON cdepe: ydeOHOoe Tmocodue Uit
cTyneHToB By30B / Mcaes, ['eopruiit Hukonaesuy; I'. H.
Ucaes; [mpemucn. A. JI. Koctun]. - M.. Anbda-M:
NH®PA-M, 2011. - 286 c.

Kab6amos C. 0. Opranu3zamus paboTsl ¢
oOpalieHusIMU TpaKaaH B uctopuu Poccun: yueOHOe
nmocooue. Mocksa: @munra, 2010. 312 c.

http://www.bib
lioclub.ru/book
/57952/

Ky3znenos C.JI. CoBpeMeHHbIE TEXHOJIOTUU
JIOKYMEHTAIMOHHOTO 00ECTICUCHUs YIIPABICHHUS:
yuebHoe rmocobue 11 By3oB / moa pen. T.B.
Ky3znenosoii. M.: U3narensckuii njom MOU, 2010. 232
C.

20

10.

Kymnepyk, C.I1. lokyMeHTHas IMHIBUCTHUKA!
yuebHoe nocobue / Kymrnepyk, Cepreit [letposuy; C.
I1. Kymuepyk. - 3-e u3a. - Mocksa: Hayka: ®nunTa,
2010. - 254 c.

11.

Jlapun, M. B. [lokymenTanmonHoe odecrneyeHme
yIpaBIeHUS MPOEKTaMU: y4eOHO-METOINIEKOe
noco6ue / M. B. Jlapun, M. M. Jlapun; M. B. Jlapus,
M. M. JlapuH; Beepoc. HaydHO-HCCIIE10BaT. UH-T
JIOKYMEHTOBE/ICHUS U apXUBHOTO Jiena . - M.:
[BHUMJIA], 2011. - 187 c.

12.

Maxosnu I'.B. MenemKMeHT 3HAHUI:
JOKYMEHTAIMOHHOE O0eCTIeUeHUE YIIPABICHUS.
N3narennsctBo: «Akamemust EctecTtBo3Hanus», 2010.

http://www.rae.
ru/monographs
/ 84

13.

Hemnoroma A. B. Cemuenko I1. A. Jlemonpous3BoacTBO
OpTraHMW3aIy: MOJATOTOBKA, O(OpMIICHHE U BeICHUE
JIOKYMEHTAIMU 75 00pa3Ii0oB OCHOBHBIX JIOKYMEHTOB
Mocksa: Omera-JI, 2009. 313 c.

http://www.bib
lioclub.ru/book
/79110/

14.

O6pa3siibl GopM TOKYMEHTOB IO YIIPABICHHUIO
00pa3oBaTeNbHBIM MPOIIECCOM B CHCTEME
MEHEeKMEHTa KauecTBa: yueoHoe mocobue / [Tomona,
Exarepuna /ImutpuesHa; E. /1. Ilonosa; M-Bo
obpazoBanus u Hayku Poc. ®deneparnuu, Kydbanckuit
roc. yH-T, [@ak. ynpasieHus u rncuxonoruu, Kad.
00111ero, CTpaTernuecKoro, HHPOPMAITMOHHOTO
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MEHEeKMEHTa U Ou3Hec-TmporeccoB]. - KpacHonmap:
[KyOanckuii rocynapctBeHHblit yausepcurer], 2014. -
169 c.

15.

[TpoGsieMbl ynpaBiaeHUs KOpHOpanUsMU Ha OCHOBE
MHHOBAI[MOHHBIX METOIOB MEHEKMEHTa u
UH(POKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH:  COOpPHHK
Hay4HbIX TpyaoB / M-Bo oOpa3zoBanus u Hayku Poc.
Oeneparun, Kybanckuii roc. yu-t, @ax. ynpaieHus u
ncuxonorud; [nox pen. C. I'. ®@anbko]. - KpacHomap:
[M31-Bo Ky6I'V], 2009. - 261 c.

16.

Poroxxun M.IO. [lokymeHTanimoHHOE 00eCIICUCHHE
ynpasieHus: yueo.-mpakt. nocooue. M.: TK Benbu.
N3 n-Bo I[Tpocnekt, 2008. 384 c.

10

17.

COOpHHMK HAy4YHBIX TPYAOB Kadenpbl. AKTyalbHbIC
po0IeMbl u MHHOBAIIMOHHBIE TEXHOJIOTMH
YIPABJICHUS KOPIOpALME B JKOHOMMKE 3HAHUW.
Beiyck 2. 2010.

Ha xadenpe

18.

COOpHMK NMpaKTHUECKUX 3a7aHuil 17151 0aKanaBpoB U
MarucTposB I10 HanpasjieHHo "JlokyMeHTOBeIeHHE U
apxuBoBejieHue": npakTukyM / [Tonosa, Ekarepuna
JmutpuesHa; E. /1. Ilonoa; M-Bo oOpa3oBanust u
Hayku Poc. ®enepanun, Kybanckuii roc. yu-t, [Dak.
yrnpasieHus u ncuxonoruu, Kad. obmero,
CTpaTEru4eckoro, MHGOPMallMOHHOIO MEHEIKMEHTA U
ousHec-mporieccoB]. - Kpacuomap: [Kybanckuit
rocyapcTBEHHbIN yHUBepcuTeT], 2014. - 112 c.

19.

Cepebpsikosa, T. FO. Teopust u MeTOI0JIOTHS
CKBO3HOT'O BHYTPEHHETO KOHTpoJis: MoHOorpadus / T.
1O. CepebpsikoBa; T. FO. CepebpsikoBa. - Mockaa:
NHOPA-M, 2012. - 328 c.

20.

Cwmupsosa E. I1. Jlenonpous3BoACTBO [JIsi CEKpeTaps.
Pa3paboTka, yueT u XxpaHeHue CIy:ke0HO
nokymeHTanuu. 3-e u3a. Mocksa: Omera-JI, 2010. 209
C.

http://www.bib
lioclub.ru/book
/79108/

21.

Conory6 O. I1. [lenonpou3BoJCTBO: COCTABICHHE,
penakTupoBaHue U 00paboTka JOKYMEHTOB. 5-€ U3,
crep. Mocksa: Omera-JI, 2010. 208 c.

http://www.bib
lioclub.ru/book
154627/

22.

CTuiiMcTyKa U JIMTepaTypHOE PEeaKTUPOBAHUE !
yaeOHoe ocobue / moa pea. H. B. ManbraeBoit. -
Mocksa: Jlamkos u K°, 2012; PoctoB-Ha-/{ony:
Hayxka-Cnextp, 2012. - 287 c.

23.

VK. YHuBepcanbHas necsaTuyHas Kiaccuukanus:
cokpaieHHoe u3ganue / [ri. pen. F0. M. Apckuii,
obmr. pen. T. C. Acraxosa] PAH, Bcepoc. un-t
Hay4YHOH U TexHudeckoit nnpopmanuu (BUHUTU
PAH). - 6-e u3n., mepepad. u gor. - Mocksa:
[BUHUTU PAH], 2012. - 162 c.

B) NePUOAMYECKHE U3TAHMS

1. Kypnan 70913 OreuectBennbie apxubl (BAK)
2. XKypnan 79289 Uctopuueckue apxussl (BAK)
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3. Kypnan 84892 Uudopmanronnoe npaso (BAK)

4. XKypnan 48655 Bectnuk apxusucra (BAK)

5. Kypnain 80397 [enonpon3BoicTBO

6. Kypnan 72034 Cekperapckoe aeio

7. Xypnan 81261 Jlenonpous3BoacTso 1 10KyMeHToo00poT Ha npennpustuu (BAK)

12. Ilepeyenr  pecypcoB  HHPOPMANHOHHO-TEJEKOMMYHHUKAIIMOHHON  CeTH
«HTEepHET», HEOOXOAUMBIX /ISl OCBOEHHS MPAKTHKH
ITpodeccronanbubie 0a3bl JaHHBIX, HH()OPMAIMOHHBIC CIPABOYHBIE CHCTEMBI H
SIIEKTPOHHBIE 00pa30BaTeIbHBIE PECYPCHI:
1. http://www.gdm.ru/info/ - I'unbaust ynpaBistonux J0KyMeHTaIHEH

2.  www.termika.ru - DiekrpoHHas OnOIHOTEKA 0 JOKYMEHTAIHOHHOMY 00€CIICUCHHIO
yIIpaBJICHUS

3. http://www.intalev.ua/index.php?id=28245 — caiitr komnannu UTAJIEB

4. http://lwww.cfin.ru - caiit KopriopaTuBHbIii MCHEPKMEHT

5.  http://www.aup.ru - aMUHUCTPATHBHO-YIIPABICHYSCKUIN TOPTAIT

6. www.thecorporatelibrary.com - 6u6aroTeka KOpIOPaTUBHOTO YIPABJICHHS - HOBOCTH
KOpHOpAalid, MeponpuaTus, Oa3za MaHHBIX [0 KOMIAHUSAM U JCHCTBUSAM aKIMOHEPOB,
UCCIIeI0BAaTEIbCKUI IIEHTp, OMOIMoTeKa

7. www.rusarchives.ru — ®eaepanbHoe apxuBHoe areHTcTBO (PocapxuB)

8. www.vniidad.ru — Bcepoccuiickuii  Hay4YHO-MCCICIOBATEIbCKHIA  MHCTHTYT
JIOKYMEHTOBeIeHus 1 apxuBHoro nena (BHUMIA)

13. TlepeyeHb WHGPOPMALUMOHHBLIX TEXHOJIOTHIi, HCIOJb3yeMbIX MPH OCYHIECTBJICHUHU
o0pa3oBaTeIbHOIO IHpolecca MO0 MNPAaKTHKe, BK/IKYasg I[epe4eHb NPOrPaMMHOIO
olecrieyeHus1 U MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM

B nmpouecce opraHuzanuu = y4eOHOW TNpakTHUKH HPUMEHSIOTCS  COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHH:

1) MynbTUMeIUIHBIE TEXHOJIIOTUH, JJISi Yero O3HAKOMUTENIbHBIE JIEKIIUM U MHCTPYKTaX
CTYACHTOB BO BpeMs NPAKTUKU MPOBOJATCS B TIOMEIIEHUSX, OOOpPYJOBAHHBIX HKPAHOM,
BUJICOTIPOEKTOPOM, IEPCOHAILHBIMU KOMITbIOTEPAMHU.

2) KOMIBIOTEPHBIE TEXHOJOTUN U MPOTrpaMMHbIE MPOAYKThI, HEOOXOAUMBIE AJis cOopa U
CUCTeMaTH3alK HH(POpMALIUY, TPOBEACHUS TPEOYEMBbIX IPOrPpaMMON MTPAKTUKU PACYETOB U T.JI.

[Ipn npoxokaeHUH MPaKTUKU CTYIAEHT MOXKET MCIOJB30BaTh MMEIoIIMecs Ha kadeape
rOCyJapCTBEHHOTO U MYHUIIMIIAJIBHOTO YIpaBJICHUs MporpaMMHoe obecriedeHue u MHTepHeT-
peCypCBlL.

13.1 IlepeyeHb JTMIEH3MOHHOIO IPOIPAMMHOIO O00ecreYeHus :
— Microsoft Office: Word; Excel; PowerPoint.

13.2 Ilepeyenb HHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

1. WudopmanmonHo-mpaBoBas cuctema «l'apant» [DnekTpoHHbIN pecypc] — Pexum
nocryna: http://garant.ru/

2. HWudopmanmonno-npasoBas cuctema «KoncymsranT [Tnrocy [DnekTpoHHEIH pecypc]
— Pexxum nocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucreMa «KoHCcynbTanT CTYACHTa»
(www.studmedlib.ru);

4. Dnexrponnas oubarorTeunas cuctema eLIBRARY.RU (http://www.elibrary.ru)
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14. Meroanveckue yKkazaHHUs 1Jis1 00y4aIOIIMXCS 110 MPOXO0KICHUIO MPAKTHKH.
[lepen HauasioM NPAKTUKH IO TOJYYEHHIO MNPOPECCHOHATBHBIX YMEHUH U OMbITa

npo¢eCCHOHATBHOM AEATENbHOCTH (B TOM YUCIIE TEXHOJIOTHYECKON MPAKTUKH) HA MIPEIIPUATHH
CTYAEHTaM HE00XO0AUMO 03HAKOMUTHCS € NpaBHIaMK O€3011acHOM pabOThI U MPOWTH HHCTPYKTAXK
10 TEXHUKE 0€30I1aCHOCTH.

B coorBercTBUM ¢ 3ajaHMEM Ha IPAKTUKY COBMECTHO C PYKOBOJUTEIEM CTYIECHT
COCTABJISICT IUIAH MPOXOXKICHUS MPAKTUKU. BBINIOIHEHNE STHX paboT MPOBOAUTCS CTYACHTOM IIpU
CUCTEMATUYECKUX KOHCYJIBTALUAX C PYKOBOAUTENIEM MPAKTUKHU OT HPEAIPUATHUS.

J1o MpoX0KAeHMsI MPAKTUKU CTYJIEHT JI0JIKEH:

— U3YYUTh CTPYKTYpy OOpa30BaTeNbHOIO IIpolecca B BBICIIEM 00pa30BaTEIbHOM
YUPEKAECHUU U IIPaBUIIAMU BEACHUS IpenojaBaTeiaeM OTYETHON TOKyMEHTAllNY;

— U3Y4UTh JOKYMEHTbl HOPMAaTHUBHOIO oOecreueHHs 00pa3oBaTENIbHOM JeATeIbHOCTH
VYuusepcurera. B npouecce paboTel ¢ HOpMAaTUBHBIMU JTOKYMEHTAMU CTYAEHT JOJDKEH U3Y4HUTh
cTpyktypy u cogepxkanue DPI'OC BO mno HampaBieHHIO U BBIICIUTh TpPeOOBaHUS K
pohecCuoHaIBbHOM MMOArOTOBIEHHOCTH OaKaaBpa;

— MPOAHAJIU3UPOBATh Y4YEOHBIN IJIaH IMOATOTOBKM OakanaBpa U pabouyio MPOrpaMMy
obecreunBaemMoro Kypca;

— O3HAaKOMUTHCS C METOJIMKaMU TIOATOTOBKHU M MPOBEJCHUS BceX (HOpM yueOHBIX 3aHITHH -
JEeKIMHA, Ja00paTOPHBIX M TPAKTHUECKUX 3aHATHH, CEMHHApPOB, KOHCYJIbTAllMi, 3a4eTOB,
9K3aMEHOB, KYpPCOBOI'0 U JUINIOMHOT'O ITPOEKTHUPOBAHUS;

— OCBOUTH MHHOBAIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTUY;

— O3HAKOMHUTBCS C CYLIECTBYIOIIMMH KOMIIBIOTEPHBIMH OOYYalOIIMMU IPOrpaMMaMH,
BO3MOXKHOCTSIMU TEXHUYECKHUX CPEJICTB OOyUEHUs U T. 11.;

— ONpPENeNUTh JAUCHUIUIMHBI, MO KOTOPHIM OyAyT HpOBEAEHBbl Y4YeOHbIE 3aHATHUSA,
MOJIFOTOBUTH IUJAKTUYECKHE MaTEepHAaIbL;

— O3HAKOMMTHCSI C IPOrpaMMOM U coJiep>KaHneM BbIOPaHHOTO Kypca;

— MO3HAKOMUTHCA CO CTYJAEHYECKOUN IPyNIION.

Pe3ynpTaTom 3TOro sTamna sBISIOTCS KOHCHEKTHI, CXEMbI, HArJsIHble MOCOOMS U Apyrue
JMJTAaKTHYECKHEe MaTepUabl.

CTyneHT corjacHO CBOEMY MHIUBUAYaJbHOMY IUIaHY paOOThl JOJDKEH BBIIOJIHUTH
OCHOBHBIE 33JJaHUs NTPAKTUKU - IOCETUTH 3aHATHs BEAYLIUX IPENOAaBaTeIeii Y HUBepcuTeTa 1o
pa3IUYHBIM Y4YeOHBIM JIHCLUMIUIMHAM (HE MEHee TpeX IOCEIIeHUI), a TakKe BCEe JIEKIUH U
CEMHUHAPCKHE 3aHSTHS, TPOBOAUMBIE €70 PYKOBOJIUTENIEM IO MPENO0JaBaeMOM TUCIUILINHE.

CTyneHT caMOCTOSITENIbHO aHAIM3UpyeT pabouue MPOLECChl, B KOTOPOM OH HpUHUMAI
yuactue, ohopmiisisi OTYET UX B MUCbMEHHOM BHJIE. PyKOBOIUTENb MPAKTUKHU JAET MEPBUUYHYIO
OLIEHKY CaMOCTOSITENbHOW paboThl CTYAEHTAa MO TNPOXOXKACHUIO MpakTUKH. [Ipu Hamuumum
3aMEUYaHuil CTYAEHT HEMEAJIEHHO IPUHUMAET MEPHI K UX YCTPAHEHUIO.

Copnepxanue OpraHU3al[MOHHO-BOCIIUTATEIbHON paboTHI. Opranu3anoHHO-
BOCIIUTAaTENbHAsE paboTa MpeaycMaTpUBaeT y4acTUe CTyIEHTa B paboTe HayyHO-METOIMYECKUX
ceMHUHapax.

KonkpeTrHoe coaepkaHue 3afaHue MPAKTUKU OINPEAENseTCs CTYIEHTOM COBMECTHO C
Hay4YHBIM PYKOBOJIUTEJIEM B COOTBETCTBHH C TPEOOBaHUAMHU Y4EOHOTrO Mpoliecca 1 0COOEHHOCTEN
JTUCIUTUINH.

PykoBoauTesns IpakTUKU:

— cocTraBisieT padounii rpadpuk (MJIaH) MpoBEIEHUS IIPAKTUKHY;
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— pa3pabarbiBaeT MHAUBHMAYAJIbHbIE 3aJaHUsl I 00Y4YalOUIMXCSl, BHIIIOJHSEMBIE B
NepUoJl IPAKTUKY;

— y4YacTBYeT B pacmpeiesieHHH oOydaroIuxcs 1Mo pabodynM MecTaM M BHIaM padoT B
OpraHu3alLuy;

— OCYIIECTBIISIET KOHTPOJb 32 COOJIOJCHHEM CPOKOB TIPOBEIEHUS NPAKTUKUA U
COOTBETCTBHUEM €€ cojiepkaHust TpeboBanusiM, yctanoBiaeHHEIM OOIT BO;

— OKa3blBaeT METOJMYECKYI0 TOMOIIb OOy4YarouMMcsi TpU  BBINOJHEHUU HMHU
WHAMBUAYAIIbHBIX 3aJJaHH, a Takke Mpu cOOpe MaTepuanoB K BBITYCKHON KBaTHU(PUKAITMOHHON
paboTe B X0/1€ MIPAKTUKU;

— OLIEHUBAET PE3y/bTAThI MPOXO0XKAECHUS IPAKTUKU 00yJarOIIUMHUCS.

CryneHTbl, HanpaBJsieMble Ha TPAKTUKY, 00S3aHBbIL:

— SIBUTHCS HA YCTAHOBOYHOE cOOpaHue, MPOBOAMMOE PYKOBOJIUTENEM MIPAKTHKH;

— JIeTAJIbHO 03HAKOMUTHCS C TIPOTPAMMOI U pabOYMM TUIaHOM IIPAKTUKH;

— SIBUTHCSL HA MECTO MPAKTUKH B YCTAHOBJICHHBIE CPOKH;

— BBIMOJIHSTH [IPaBUJIa OXPaHbl TPY/AA U IPaBUia BHYTPEHHETO TPYIOBOTO PACHIOPSAKA;

— BBIMOJHATH YKa3aHHs PYKOBOJUTENS MPAKTUKHA, HECTH OTBETCTBEHHOCTh 3a
BBITNIOJIHSAEMYIO paboTy;

— MPOSIBJIATh MHUIMATUBY U MAKCUMAJIbHO HCII0JIb30BaTh CBOM 3HAHUS, YMEHMSI U HaBbIKU
Ha MPAKTHUKE;

— BBIIOJHUTH MpOrpaMMy U IUIAH MPAKTUKHU, PELIMTh IIOCTABJICHHBIE 3aJauyd U
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MIPAKTHUKE.

[TpakTuka st 00ydaroIuXcsi ¢ OrpaHUYEHHBIMA BO3MOKHOCTSIMH 3/I0OPOBBSI 1 MHBAJIUIOB
IPOBOJIUTCS C YYETOM OCOOCHHOCTEH HX INCHXO(U3UYECKOIO pPa3BUTHUS, WHAMBHUIYAIbHBIX
BO3MO>XHOCTEM M COCTOSIHUS 3/I0POBBSI.

15. MarepuajJbHO-TeXHHYECKOe  oO0ecnedyeHHMe TPAKTHKH 10  TOJYYCHHIO
npodecCHOHATBHBLIX YMEHUI M ONbITa NPO(ecCHOHAIBLHON AeATeIbLHOCTH (B TOM 4YHCIe
TEXHOJIOTHYeCKOM NPAKTUKH)

1 NMOTHOLEHHOrO0 NPOXO0XKACHUS TNPAKTUKH, B COOTBETCTBHM C 3aKIIOYEHHBIMHU C
HNPEeANPUATHSIMHI JOTOBOPAMH, B PACIIOPSKEHUE CTYACHTOB MIPEAOCTABIIAETCS HEOOX0AUMOE AJIs
BBINOJIHEHNS WHAMBUAYAIBHOTO 3aJJaHMsI 110 MMPAaKTHKe 000pYyAOBaHUE, U MaTepHAaIbI.

Haumenosanue
crenuaIbHbIX
N ITOMEIIEHUIN 1 [lepeuenn o6opynoBaHus
: MOMENIeHU N 1Jis U TEXHUYECKHUX CPEJCTB OOyUEeHHS
CaMOCTOSTEIIBHOU
paboThl
1. VYyeOHnble aynuTopuu s | Ayautopusi, obopynoBaHHas mebenbto, aya. 415H, 417H
IIPOBENICHUSI TPYIIOBBIX
u VMHJUBUYaJIbHBIX
KOHCYJIbTalNI
2. Aynutopus oI | Ayautopust TS CaMOCTOSTEIIBHOU paboThI,
CaMOCTOSITEJIbHON o0opynoBaHHasE MeOEIIbI0 U KOMITBIOTEPHON TEXHUKOW C
paboTsl BO3MOKHOCTBIO MNOAKIOYEHUs K cetu "HTepHer" u
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obecrnieueHneM JOCTyTa B AIEKTPOHHYIO
UH(POPMAITMOHHO-00Pa30BaTEIbHYI0 Cpeay By3a, aya.
415H
3. Aynurtopus Ui | AyouTopusi, OCHAIllEHHAas IPE3CHTAllMOHHON TEXHUKOM
MIPOBEICHUS 3alMTHI | (IPOEKTOP, SKpaH, KOMITbIOTEP/HOYTOYK), aya.403A
OTYeTa M0 MPAKTUKE
*CnenuanbHble TOMEIICHHUS - Y4yeOHble ayIuTOpPHHM Il TPOBENEHUS 3aHATUH

JEKIIMOHHOTO THUIIA, 3aHSATUI CEMHUHAPCKOT0 TUIA, KYPCOBOI'O IIPOEKTUPOBAHMS (BBIIOIHEHUS
KYpPCOBBIX Pa0bO0T), TPYNIOBBIX UM HHIAUBUIYAJIbHBIX KOHCYJIbTAllUH, TEKYLIErO KOHTPOJIS U
IIPOMEKYTOUYHOM aTTECTALMM, a TAK)KE TIOMEIIEHUS AJI1 CAMOCTOSITEIbHON PabOTHI.

[Ipy  TpOXOXKIEHMM TNPAKTUKA B  NPOQMIBHOH  OpraHu3aiu  OOyJaronIuMcs
MPEIOCTABIIACTCS BO3MOXKHOCTh IMOJIb30BAaThCsl KaOMHETAMH, TEXHUYECKOM, HYKOHOMUYECKON U
JIpYrol MOKyMEHTalued B TOJpa3AeNieHUSIX OpraHu3aliH, HEOOXOAUMBIMH MJi YCHEIIHOTO
OCBOCHHUS OOYYAIOIIUMHUCS TPOTPAMMBI TPAKTHKHA ¥ BBIMOJTHCHHUS HWMH WHIUBUIYATHHBIX
3aJlaHni.
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PEOEH3UA1
Ha pado4yI0 NporpamMmmy
b2.B.02.01(I1) MPOU3BOJACTBEHHAS ITPAKTUKA (IIpakTuka no
MOJIYYEeHHU 0 MPO(eCcCHOHATIbHBIX YMEHUI U ONBbITA NPO(PeCCHOHAIBHOM
AeATEJILHOCTH (B TOM YHCJIe TEXHOJIOTHYecKasi MPaKTHKA)

PabGouass mporpamMma mpakTUKH 1O HampapieHUI0 OakanaBpuara 46.03.02
JIOKyMEHTOBEICHE W  apXWMBOBEJICHWE COCTAaBJI€Ha B  COOTBETCTBUM C
tpedoBanusiMu OI'OC BO u [IpumepHoit 0cHOBHOI 00pa30BaTeIbHON MPOTrpaMMoi
110 HAIMPaBJICHUIO TOATOTOBKH.

Conepxanus paboueit nporpammel cooTBeTcTBYeT TpeboBanusm ®I'OC BO (B
yactHocTH miI. 4.1- 4.3, 5.1-5.4, 6.7).

Conepxanue paboueil mporpaMMbl COOTBETCTBYET MOCTABJICHHBIM IIEJSIM,
COBPEMECHHOMY YypOBHIO W TEHJCHLMSIM Pa3BUTHS JOKYMEHTOBEICHUS U
apXWBOBEJICHUS, CIIOCOOCTBYET MPUOOPETCHUIO MEPBUYHBIX MPOGECCHOHATBHBIX
YMEHUW M HABBIKOB 00JacCTH JOKYMEHTAIIMOHHOTO OOECIeUeHUs YIpaBICHUS
opranuzanuu. [Ipu pazpabotke padoueil mporpaMmbl UCHOJIb30BaIaCh HOBEHIIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphl U COOCTBEHHBIC M3aHUs Kadeapsl.

Conepsxanust pasziejioB paboueil MporpamMMbl XOPOIIO CTPYKTYPHUPOBAHbI,
BpEeMs MPAKTHUKU 11€J1eCO00pa3HO pacipeiesICHO 10 BUaM 3aHSATHH, B COOTBETCTBUU
C TPYJIOEMKOCTBIO B yacax. Pabouast mpakTUKu mporpamMma OTINYaeTCs JOTHYeCKOM
CTPOMHOCTBIO, TPAKTUYECKON HAIIPABICHHOCTHIO.

JUiss  Oonee  KAayeCTBEHHOTO  NPOBEACHHS  NPAKTUKA  HEOOXOIUMO
PEAyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OMBITHOIO CHEHAINCTAa B 00JIacTU
JIOKYMEHTOBEICHUSI, apXUBOBEICHUS M MH()OPMAIIMOHHBIX TEXHOJIOTHIA.

3AK/ITIOYEHHUE.

Pabouas nporpamma npaktuku b2.B.02.01(I1) [TpousBoacTBeHHas TpaKTHUKA
(IlpakTnka 1O  TONYyYEHHIO  TMPOQPECCHOHANBHBIX  yYMEHHUH H  OIbITa
poeCcCUOHANBHON NIEATEHHOCTH (B TOM YHCIIE TEXHOJIOTHYECKash MPaKTHKA)
MOKET HCIOJB30BaThCsl B YYEOHOM MpOIlECCe MO HaNpaBJICHHIO OakajlaBpuaTa
46.03.02 «JlokyMeHTOBEIeHUE u apXUBOBEIACHUE o PO IO
«OpraHu3alMoHHOE  TMPOCKTUPOBAHME  JOKYMEHTAIIMOHHOTO  OOeCTedeHHUs
ynpasienus B opranuzanun» B PI'bOY BO «KyoIl'V».

3aBeayronui kageapoil « IKOHOMHUKA M OPraHU3aI|s IIPOU3BO/ICTBA

MI'TY um. H. D. bBaymana, HCTIOTHUTENbHBIN JUPEKTOP HEKOMMEPYECKOTO
naptHepcTBa «OOBeIMHEHNE KOHTPOJLIEPOBY JloxTop SKOHOMHHeCKHX HayK,
npodeccop &, ~e C.I'. ®anbko

«14» mas 2016 1.
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PEINEH3UA2
Ha pado4yI0 NporpamMmmy
b2.B.02.01(I1) TPOU3BOJACTBEHHAS ITPAKTHUKA (IIpakTuka no
MOJIYYEeHHU 0 MPO(eCCHOHATILHBIX YMEHHUN M ONbITA NMPO(eCcCHOHATIBLHOM
AeATEJILHOCTH (B TOM YHCJIe TEXHOJIOTHYecKasi MPaKTHKA)

PabGouass mporpamMma mpakTUKW 1O HampaBjeHUio OakanaBpuatra 46.03.02
JIOKyMEHTOBE/ICHHE U  apXUBOBEJCHHWE COCTaBI€Ha B  COOTBETCTBUU C
tpedoBanusiMu OI'OC BO u [IpumepHoit 0cHOBHOI 00pa30BaTeIbHON MPOrpaMMOi
10 HAIPABJICHUIO MOATOTOBKH.

Copeprxanus padoueil nporpammsl cooTBeTcTBYeT TpeboBanusm @I'OC BO (B
yactHocTH miI. 4.1- 4.3, 5.1-5.4, 6.7).

Conepxanue pabouell mporpaMMbl COOTBETCTBYET MOCTABJICHHBIM IIEJSIM,
COBPEMEHHOMY YpPOBHIO U TEHACHLHUSAM pa3BUTHS JOKYMEHTOBEJEHHUS W
apXUBOBEJCHUA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUYHBIX NPO(ECCHOHAIBHBIX
YMEHMM W HaBBIKOBOOIACTU JOKYMEHTAILIMOHHOTO OOECTeUeHUsl YIpaBJICHUs
OpraHU3alHH.

[Ipu pa3paborke pabouell MporpaMMbl MPAKTUKU HKCIOJIB30BAJICS OIBIT
opranu3anuu npaktuk B PI'TY u By3ax, Bxondamux B YMO.

Crpykrypuszamusi  paboueil  HOporpaMMbl — IPAKTHUKH  COOTBETCTBYET
TPYAOEMKOCTH B d4acax. Pabowas mporpamMmma 3alaeT MPaKTHYECKYIO
HAIPaBIEHHOCTD MPAKTHUKE M OCBOCHHUE MEPBUYHBIX YMEHHUI 1 HABBIKOB.

Jist  Oonee  KAyeCTBEHHOTO  MPOBEACHMS  MPAKTUKA  HEOOXOIUMO
PEeIyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OIMBITHOTO CIIEIIMANINCTA B 00JacTH
JIOKYMEHTOBE/ICHUS, apXUBOBEACHNUS U WH(POPMAIITMOHHBIX TEXHOJIOTHIA.

3AKJIIOYEHHUE.

Pa6ouas nporpamma npaktuxku b2.B.02.01(I1) [IpousBoacTBeHHast TpaKkTUKa
(IlpakTnka 1O  TONYyYEHHIO  TMPOQPECCHOHANBHBIX  yYMEHHUH H  OIbITa
poecCUOHANBHON NIeATeNFHOCTH (B TOM YHCJE TEXHOJIOTMYECKas TMPaKTHKA)
MOKET HCIOJB30BaThCsl B YYEOHOM MpOIlECCe MO HANpaBJICHHIO OakajaBpuaTa
46.03.02 «JlokyMeHTOBEIeHUE u apXUBOBEIACHUE o PO IO
«OpraHu3aioHHOe  MPOCKTUPOBAHWE  JOKYMEHTAIIMOHHOTO  OOecreuYeHus
ynpasienus B opranuzauumn» B PI'bOY BO «Kyol'V».

PenieH3eHT
HaYyaJIbHUK OT/eJIa P
c1y)xeOHOM MepenucKy ynpasjieHus Agja

M.U. bonaapesa

20.05.2016 .

23



[Tpunoxenue 1
MunucrepcTBo 00pa3oBanus u Hayku Poccuiickoii @enepanuu
®enepalibHOE TOCYAApCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICIIETO
00pa3zoBaHus
«KybaHCKuli TocyIapCTBEHHBIN YHUBEPCUTET)
@daxyapTET YIPABIECHUS U IICUXO0JIOTUN
Kadenpa oburero, crpaternueckoro, UHGOPMAIIMOHHOTO MEHEHKMEHTA U OU3HEC-TIPOLIECCOB

JOI'OBOP
Ha MPOBE/IEHHE MPAaKTHKH CTYAECHTOB (e/lepabHOTO TOCYAapCTBEHHOTO OI0PKETHOTO 00pa30BaTeIbHOTO
YUpPEXJICHUS BBICILIETO 00pa30BaHUs
«KybaHCKmii rocyIapCTBEHHBI YHHBEPCUTET» HA MPEIIPUATUAX, B YIPEKICHISIX W OpPTaHU3AITIIX

r. Kpacnogap « » 201 r.

Me1, Hwkenoanucapmuecs, ¢ ogHoi croporsl DI'BOY BO «Ky6I'Y» B nuie

pekropa KyoI'Y Acranosa Muxamna bopucosruua
(®.1.0., 10IKHOCTB)

Y C IPYTO# CTOPOHBI

(HaMeHOBaHUE NPEANPUATHS, YUPEKICHUSA, OpraHU3aLu1)
B JIMLIE

(D.1.0., nomxHOCTH)
C TPEThEH CTOPOHBI, O0YJAIOIIUICS

o.1.0.,
(manee — oOy4aromuiics, CTyACHT), B COOTBGTCTBI/IIEI c HOJ‘[OZKCHI/ICM 0 MPAKTHUKE CTY/ICHTOB 3aKIIOUYHIA MEXKIY
€000 JoroBop Ha 0€3BO3ME3THBIX YCIOBHSIX O HIKECIICAYIONIEM:
1. OPrAHM3ALIUA OBA3YETCA:

1.1. [IpenocTaBuTh YHHBEPCHUTETYy MeCTa IS TPOBEACHUS TPAKTUKHA CTYIECHTOB B COOTBETCTBHH C
NpUIaraeMbIM  KaJICHIAPHBIM IUTAHOM MECTO JUISL TPOXOXKAEHHUS Y4eOHOM / MpOM3BOACTBEHHOH /
MPEITUILIOMHON (HY)KHOE IOJYEPKHYTH) MPAKTUKH CTYIACHTOB.

1.2. OGecneunTh CTyAeHTaM O€30IMacHbIC YCIOBHS MPOXOXKICHUS NpakTUKU. lIpoBecTH 00s3aTelbHBIN
HHCTPYKTAX IT0 OXpaHe TPyIa U MOKAPHOH O€30MacHOCTH.

1.3. Co3nate He0OXOMMBIE YCIIOBUS JUIS BBINIOJIHEHUS CTYJCHTaMH IPOrpaMMBbl MpakTHkH. He nonyckarsb
HCIIOJIb30BAaHUS CTYACHTOB-TIPAKTHKAHTOB Ha TOJDKHOCTSX, HE MPEIYCMOTPEHHBIX MPOrPaMMOM TIPAKTHKH 1 HE
COOTBETCTBYIOIINX HAIMIPABIECHHUIO NTOTOTOBKH (CIELHATIBHOCTH) CTYIECHTOB.

1.4. Ha3HaunTth KBaMH(UIMPOBAHHBIX CHEIHAAINCTOB IS PYKOBOACTBA MPAKTHKOH B TOAPA3IEICHISIX
(nexax, maboparopusx u T.1.) OpraHu3aiuu.

1.5. [IpenocTaBUTh  CTyACHTaM-TIPAKTHKAHTAM H PYKOBOAWTENSAM TIPAaKTHKH OT YHHBEPCHUTETa
BO3MOYKHOCTh TIOJIB30BaThCsl OMOIMOTEYHBIM (POHIOM, TEXHMYECKOW U JApPYrod JOKyMEHTalued B
noapasaencHusx Oprann3auu, HeoOXOIUMBIX JUIsl BBITOTHEHUS CTyJCHTAMH WHAWBUIYaIbHBIX 3aaHHH, 32
WCKJTFOYCHHEM CBEJICHHIA, COCTABIIIONNX KOMMEPYECKYIO TaiiHY (KOH(PHUICHITMATBEHYIO HHPOPMAIIHIO).

1.6. O60 Bcex HAPYIICHUSX CTYACHTAMHU TPYAOBON TUCIHTUIMHEI M IPABIII BHYTPEHHETO PACIOPSIIKA
Opraau3anyy coo0IaTh B YHUBEPCHUTET.

1.7. Tlo oxOHYaHHH MTPAKTHKHU JIATh XapaKTEPUCTHKY O Pab0Te KaXKIOT0O CTY/ACHTA-IPAKTHKAaHTa M KaueCcTBe
MOJTOTOBIICHHOTO OTYeTa. BRIIAaTh CTyIeHTaM-TIPaKTHUKAHTAM COCTaBJICHHBIC UMM OTYETHI 110 MPAKTHKE.

1.8. PaccnenoBanne HECUaCTHBIX CIy4aeB CO CTYJICHTAMH YHHBEPCHTETa, MPOXOAIMMH B OpraHu3aliy
MPAKTHKY WX BHIMOIHSAIONMMHE PaboTy Mo PyKOBOJCTBOM U KOHTPOJIEM paboToaress (ero mpecTaBuTes),
MPOBOJUTE KOMHCCHEH, (opmMHupyeMol M Bosrmamisiemoi OpraHusanueii (ee mpexncrasurenem). B cocras
KOMHCCHH BKITIOYAIOTCS TIPEACTABUTENN Y HUBEPCHUTETA.

2. YHUBEPCUTET OBS3YETCHA:

2.1. Jlo Hayana mpakTUKU coriacoBath ¢ OpraHu3anueil mporpaMMmy IPaKTHKH U KalleHIapHBIE TpaduKu
MPOXOXKACHHS PAKTHKH.

2.2. HanpaButh B OpraHu3aiyio CTYJICHTOB B CpPOKH, TPEITyCMOTPEHHBIC KaJICHIAAPHBIM ITUIAHOM TPOBEICHUS
TPAKTHKH.

2.3. BeigennTh Hay4dHBIX PYKOBOJIHUTENEH MpPAKTHKK M3 YHCIAa JHI[ NPOQecCOpCKO-TIPEnoaaBaTeNbCKOro
cocTaBa JIIsi KOHTPOJIS HAyYHOH, YIeOHOH 1 METOUYECKO paboThl CTYICHTOB.
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2.4. OkaspiBaTh paboTHUKaM OpraHu3alnvyd - PYKOBOAMTEISIM IPAKTHKH CTYIEHTOB METOJIMYECKYIO
MOMOIIIb B OPraHU3aLuU U POBEICHUH MPAKTHKH.

2.5. CoBmectHO ¢ Opranmzamueil pacciieqoBaTh HECYACTHBIE CIIydad, MPOUCIIEIINE CO CTyACHTaMU-
MpakTUKaHTaMu, B cooTBeTcTBUM ¢ TpymoBbeiM Komekcom Poccwuiickoit @enepanmu u I[locTanoBneHuem
Muntpyna Poccum ot 24.10.2002 N 73 (pen. ot 14.11.2016) "O6 yrBepxaeHuH (HOPM TOKYMEHTOB,
HEOOXOIMMBIX IUISi PAacCICAOBAaHMS M y4eTa HECYaCcTHBIX CIydaeB Ha IPOM3BOJICTBE, M IIONOKEHHS 00
0COOEHHOCTSIX pacciIeJOBaHHS HECUACTHBIX CIIyYaeB Ha IIPOU3BOJICTBE B OTAEIBHBIX OTPACISIX U OpTaHM3anusIx"

3. CTYJAEHT OBA3YETCH;

3.1 OGecrieunTs COONIONCHUE TPYIOBOW TUCIMIUIMHBI M TPABWI BHYTPEHHETO TPYIOBOTO PACIOPSIKA,
00s3aTeIbHbBIX A1 paOOTHUKOB OpraHu3aium.

3.2. He pasrnamare CBEJCHUs, CTABIIIE €My U3BECTHBIMH B CBSI3H C MMPOXOKACHUECM TPAKTHKH.

3.3. Bepe:kHO OTHOCHUTHCS K UMyIIecTBy OpraHu3anun, UIMYIIECTBY paOOTHHUKOB OpraHu3aiu.

3.4. BrINONHATE MHAUBUIYATBHBIC 3aIaHUS, TIPSITYCMOTPEHHBIC TPOrpaMMaMH MPAKTUKH.

3.5. Cobmronats [IpaBuita oxpaHsl TpyZa U MOKapHOU 0€30MaCHOCTH, YCTaHOBJICHHBIC B OpraHu3aiuu
4. OTBETCTBEHHOCTBH CTOPOH
4.1. CropoHBl HECYT OTBETCTBEHHOCTh 3a HEBBINOJIHEHHE BO3JIOKEHHBIX Ha HHUX OOSI3aHHOCTEH IO

OpraHMU3allMU U IPOBEICHUIO MMPAKTHUKHU CTYJIEHTOB B COOTBETCTBHU ¢ OCHOBaMHU TPYJOBOTO 3aKOHO1AaTENIbCTBA,
[TomoxeHneM o MPaKTHKE CTYIEHTOB BBICIINX YISOHBIX 3aBEICHUHN U AeHCTBYrOMIMY [IpaBriaMu 1o TeXHUKE
0e30ImacHOCTH.

4.2. Bce cmopsl, BO3HUKAIOIIHE MEXIy CTOPOHAMH II0 HACTOSIIEMY IOTOBOPY, pa3pemaloTcs B
YCTAaHOBJIEHHOM IIOPSIKE.

5. MPOYME YCJIOBUs
5.1.JloroBop BcTymaeT B CUITy IOCJE €r0 MOANUCAHUSL.
Cpoxk JielcTBHS JOTOBOPa

Kanennapsslii iaH — rpa UK NPOXOXKICHUS IPAKTUKU.

Kypc (010]0) 300 Cpoxku MIPAKTUKU

(0]0]0) 300

YHusepcurer Opranuzanus Ooyuaromuiics
®denepanbHOE HauMeHoBaHue ropuauueckoro juna | ®©.M.0./HanMeHOBaHHE IOPUIUIESCKOTO
roCyJIapCTBEHHOE 1A
OIODKETHOE
00pa3oBaTeIbHOE
YYPEKIEHHUE BBLICILIETO Hara poxneHus
o0Opa3oBaHus MecTo  HaXOXIeHHS/agpec  MecTa
«KybaHckmit JKUTEITHLCTBA
rocy1apCTBEHHBIN
YHHBEPCUTET
350040, r. KpacHonap [Tacnoprt: cepus, HOMED,
yi1. CTaBponojbcKas, KOT'JIa ¥ KeM BbIJaH
149 Ky6anckwuit
TOCYHUBEPCHUTET, TEIL.
219-95-15 ¢akc. 219-95-
17
OdunuansHbId CanT:
www.kubsu.ru
e-mail:
dogovor@kubsu.ru
JomKHOCTD JomKHOCTD

®.1.0. O.1.0. O.11.0.
(noonucw) (noonucw) (noonucw)
M.IL M.IT
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ITpunoxxenune 2
MUHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCHUMCKON ®EJIEPALIMN
denepanbHOE rOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTENIbHOE YUPEKICHHE BBICIIETO
00paszoBaHUs
«KYBAHCKMI I'OCYJJAPCTBEHHBII YHUBEPCUTET»
(®I'BOY BO «Ky6I'Y»)
@daKkynpTET YIPaBICHUS U TICHXOJIOTUN
Kadenpa obuiero, crpaternueckoro, “HGOPMaLMOHHOTO MEHEPKMEHTA U
OHM3HEC-TIPOLIECCOB

JHEBHUK
NPaKTHKH CTY/JAEHTA

q)aMI/IJ'II/IH, UM U OTUYCCTBO

Kypc ['pynma

Hanpasnenue

Bun npaktuku

ba3oBas opranuszanus

[Toxpa3snenenue

PykoBoauTens NpakTUKU OT OpraHU3aluu

Havamo «__ » 201 .
OkoHUaHMe «___ » 201 r.
Kpacuomap 201
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NPEAIIMCAHUE
Ha HPaKTHKY
(HaMMEHOBaHUE MPAKTUKH)
CrynenTt(ka)

(pamumnus, umst, 0TIECTBO)
(axynpTeTa ynpaBiIeHHs U IICUXOJIOTHH Kypca, dopmbl 00ydeHUs

HAIpaBJSEeTCs IS IPOXOXKICHHS NPaKTHKH
(HaMMEHOBaHUE MPAKTUKH)
Ha

(moIHOE HAaMMEHOBAHUE IIPEIIPUSITHS)

CpOK IpaKTHKH C o

PYKOBO,I[I/ITCJ'IL IMPAKTHUKU OT YHUBCPCUTECTA:

(mOKHOCTD, (haMHITHSI, UMSI, OTYECTBO)

« » 20 r.

PYKOBO,I[I/ITCJ'IL IMPAaKTUKH OT OpraHru3aliu

(OMKHOCTD, (haMuUITHsl, UMsI, OTYECTBO)

[IpuObL1 B Opranu3anuio

« _» 20 1.

(moamuce)
YO6bu1 U3 OpraHu3anuu
« _» 20 1.

(moamucek)
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NHIANBUAYAJIBHOE 3AJJAHUE HA ITEPUO/] ITPAKTUKH OT
KA®E/IPbI

(HaMMeHOBaHWE MTPAKTHUKH )

Iloonuce pyxoeooumensa npakmuku om Kagheopui

«_» 201 2

COI'VTIACOBAHO:

PykoBoanTe/ib NPAKTHKHU OT OPraHNu3aluM

(moanuce, OUO)
« » 20 1.
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I'pa¢guk BbINOJHEHUS POrPAMMbl IPAKTHKH

Bpems OrMmerka
BBINOJIHCHHU S JTansbl pemieHus 3a1a4 PYKOBOJIUTEJIS O KonrtpoJsb

Heaeasl JCHDb BbBIIIOJTHCHHUH, 1aTa

1

1-a

HEACIA

2-1

HEACIA

3-1

HEACIA

OO IWINRFRPIOOCTAIWIN RO IWIN

4-5

Henens

PykoBoguTens npakTUKH:
OT OpraHu3aLuu

(moamuce) (pacmudpoBKa MOAMKCH)
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OLIEHOYHLIN JINCT

PE3yJIbTATOB MPOXOXKICHUS MPAKTHKH 110 TIOTYYEHUIO TPOPECCUOHATBHBIX YMEHUHN U OIBITA
npoecCHOHANBHOM NeSTEIbHOCTH (B TOM YHCIIE TEXHOJIOTHYECKON MPAKTUKH )

®ammmus N.0 crynenra

110 HalIpaBJICHUIO NTOATOTOBKHU

46.03.02 «JlokyMEeHTOBEACHUE M ApXUBOBEICHUEC)

Kypc
Ne OBIIIAA OLHEHKA Onenka
(oT™MeuaeTcs pyKOBOAUTENIEM MPAKTUKH ) 3auteHo | He 3aureHo
1. | YpoBeHb NOArOTOBICHHOCTH CTYAEHTA K POXOXKICHUIO
MPAKTHKH
2. | YMeHue npaBUIbHO ONPEAEATh U 3PHEKTUBHO peIIaTh
OCHOBHBIE 3a/1a41
3. | CreneHb caMOCTOSITEILHOCTH IIPU BBINOJIHEHUH 3ajaHUs 11O
MIPAKTHKE
4. | OueHka Tpy10BOH JTUCIUILIUHBI
5. | CooTBeTcTBHE MPOrpaMMe MPAKTUKH PAOOT, BHITIOTHIEMBIX
CTY/ICHTOM B X0J1€ IPOXOKICHNUU NPAKTUKU
PykoBoauTens npakTuku
(noonucs) (pacwugposka noonucu)
Ne | COOPMUPOBAHHBIE B PE3VJIBTATE ITPAKTUKHU T1O OneHka
TIOJIYYEHUIO ITPO®ECCUOHAJIBHBIX YMEHUM U | OcBoeno | He ocBoeHo
OTIBITA ITIPO®ECCUOHAJIBHOU JEATEJIBHOCTH (B
TOM UYUCJIE TEXHOJIOTUYECKOM ITPAKTUKN)
KOMIIETEHLI
(oT™Medaercs pyKOBOAMTEIIEM NMPAKTUKHU OT YHUBEPCUTETA)
1. [1K-29 - cr1tocoOHOCTE CO3/1aBaTh U BECTH CUCTEMBI
JTOKYMEHTAI[HOHHOTO 00ECTIeYeHHUS yIIPABIICHHS B
opraHu3aiyu Ha 0a3e HOBEHIINX TEXHOJIOTUI
2. | I1IK-30 - crtocoOHOCTh OPTaHU30BBIBATE PAOOTY CITYKOBI
JOKYMEHTAI[MOHHOTO 00eCIIeYeHNs yIpaBIeHUs] U apXUBHOT'O
XpaHEeHHs JOKYMEHTOB
3. | IK-31 - cnocoOHOCTh pa3pabaThiBaTh JIOKAJIbHBIE
HOPMATHUBHBIE aKThl 1 HOPMAaTHBHO-METOINIECCKHE
JOKYMEHTHI 10 BEJICHHUIO WH(POPMAIIMOHHO-
JTOKYMEHTAIMOHHOTO 00ECTICYeHHS YIIPABICHUS H apXUBHOTO
aena
4. | [IK-32 - BrageHune 3aK0OHOJATEIEHON H HOPMATHBHO-
MeToAnYeCKOr 6a30i HH(POPMAITMOHHO-JOKYMEHTAIHOHHOTO
oOecTieYeHrs yIIPaBICHUS H apXUBHOTO JieJIa, CIIOCOOHOCTHIO
OpPHEHTUPOBATHCSI B TPABOBOM 0a3e CMEKHBIX 00s1acTe
5. ITK-33 - 3HaHueM OCHOB TPYJIOBOTO 3aKOHOIATEIIHCTBA
6. | [IK-34 - CobmoneHnem nmpaBul 1 HOPM OXpaHbI Tpyia
7. | IIK-35 - 3nanuem TpeOOBaHUI K OpraHU3aIMU CEKPETAPCKOTOo
00CITy>)KUBaHUS
8. | IIK-36 - 3nanuem TpeOoBaHU K OPraHU3AIMH KaJJPOBOTO
JIeJIONIPOU3BOICTBA U IOKYMEHTHPOBAHUIO TPYIOBBIX
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OTHOIICHUH, XpPaHEHHIO IOKYMEHTOB 10 JUYHOMY COCTaBY

9. | [IK-37 - Bnagenuem npuHOMIIAMH, METOJIaMU U HOPMaMHU
OpraHu3aly, XpaHEHU s, KOMIUIEKTOBaHMs, y4eTa U
UCIIOJIb30BAHUS ApXUBHBIX JTOKYMEHTOB, TJOKYMEHTOB
JIMYHOTO ITPOUCXOKICHUS

10. | IIK-38 - Bnanennem HaBbIKaMU PaOOTHI C IOKyMEHTaMH,
coJiep KalIMMK HH(POPMALIMIO OTPAHUYEHHOTr0 JOCTyIa

11. | [IK-39 - 3HanueM MPUHLIUIIOB OPraHU3aIUH Pa3TMIHBIX
TUIIOB U BUJIOB ApXUBOB

12. | 1IK-40 - 3nanuem TpeOOBaHUI K OpraHU3auy 00eCTIeYeHUs
COXPaHHOCTH JJOKYMEHTOB B apXUBax

13. | [IK-41 - 3HanueM NpUHLIUIIOB OPraHU3AIUH U
(YHKIIMOHMPOBAHUS APXUBHOI'O ayTCOPCHHIa

14. | 11K-42 - BirageHueM JTOrICTUYECKMMHA OCHOBaMU

opranmu3ai XpaHCHUA TOKYMCHTOB

PYKOBOI[I/ITCJII) IMPAKTHUKN

(noonucs) (pacuugposka noonucu)

31



ITpunoxxenue 3
MUHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCHUMCKON ®EJIEPALIMN
denepanbHOE rOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTENIbHOE YUPEKICHHE BBICIIETO
00paszoBaHUs
«KYBAHCKMI I'OCYJAPCTBEHHBIII YVHUBEPCUTET»
(®I'BOY BO «Ky6I'Y»)
@daKkynpTET YIPaBICHUS U TICHXOJIOTUN
Kadenpa obmrero, ctpaTernyeckoro, nHGOPMAIIMOHHOTO MEHEPKMEHTA U
OHM3HEC-TIPOLIECCOB

OT3bIB

YTBEP/XKJIAIO
3aMecTuTeNb FeHEPaIbHOIO JUPEKTOpa
o nepconany OAO «KyOGanpsHEpPro»

H.B. SIxoBnes
YKasaHuem UCXOGHLL(EZO Homepa « » 20 r.

Ha 6saHKe 6a3bl MPAKMUKU, C

0oKkymeHma u damel)

OT3bIB
o crynenre (ke) 1 kypca daxynbrera ynpasiaenus u ncuxoioruud @I'bOY BO «Kybanckoro
rocyaapcTBeHHOro yHuBepcutetay MBanosoit Mapuu KOpbeBHe, TpoxoauBIIEi

IIIIPAKTUKY B OTEIIE

kayectBa [TAO «KyGanbaHepro»

WBanosa M.IO. mpoxonuna B oTnene kauectBa [TAO «KybOaHbsHepro» Ha
JOJIKHOCTH TJIaBHOTO clienuanucTa ornena B nepuogc . .20 r.mo . .20 r.

ITpom en (a) MHCTPYKTaX MO O3HAKOMJICHHIO C TPEOOBAHUAMHU OXpaHbl TPyZa, TEXHUKU
0€30macHOCTH, TOXKapHOW O€30MacHOCTH, a TakXkKe IMpPaBHIaMH BHYTPEHHETO TpPYIOBOTO
pacropsiaka.

3a stoT nepuoa MBanosa M.}O.BrIOMHIIIA HHIAWBH Ty IbHOE 3a/IaHUE, B YACTHOCTH:

O3HAKOMUJIACK ...... ;

poBena ...;

BBISIBUJIA .....

[Ipunsiia ydyactue B pa3paboTke ....... MIPOEKTa « » ITAO «Ky6anprHepro»,
IPOSIBUB npu TOM XOpoIIne 3HaHUS B obnactu
, yMeHHe padoTarhb ¢

HOPMAaTHBHO-TIPABOBOM 0a30ii M MPUMEHSATH €€ Ha MPaKTHKeE.

B nmnepuon nmnpakTHKM MO TMONYYEHHIO TPOoGEecCHOHAIbHBIX YMEHHH U OIbITa
npodecCHOHATBHON JAEATETPHOCTH (B TOM YHCJIE TEXHOJIIOTHYECKOW IPAKTUKE IPAKTHKHN)
NBanosa M.IO. nposiBuiia kauecTsa:

JINYHOCTHBIE:! , , ,

IICUXOJIOTNYCCKHUC: ) )

B npodeccuonansHoit noaroroske Manosoit M.IO. otMeuaroTcs crieayromnye CHiibHbIe
CTOPOHBI:
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B npouecce npakTHku noka3aia yBEpEHHOE BJIaJIEHHE KOMIIETEHIUSMU:
(Komnemenyuu u ux pacuugposky 63sams u3 paboueil npoepammvl NPAKMUKU HA catime

YHUBepcumema no Ma2ucmepcKoll npocpamme)
[IK-29 | CnocoOHOCTBIO CO3aBaTh M BECTH CUCTEMBI JOKYMEHTAIIMOHHOTO 00ECIIeYeHNUs YIIPaBICHUS B
OpraHM3alyy Ha 6aze HOBEUIINX TEeXHOJIOTHH

IMK-30 | CrnocoOHOCTBIO OPraHU30BBIBATE PAOOTY CIIY>KOBI JOKYMEHTAIIMOHHOTO OOECIIeYeH!s yIIPaBIeHHUs U
apXUBHOTO XPaHEHUs JOKYMEHTOB

[IK-31 | CnocoOHOCTBIO pa3pabaThIBaTh JOKaIbHBIE HOPMATHBHBIC aKTH I HOPMATHBHO-METOJMYECKUE
JOKYMEHTHI 110 BEICHUIO HH()OPMALIMOHHO- TOKyMEHTALIHOHHOTO 00ECIICeYeHH s YIIPABICHHS U
apXUBHOT'O Jena

[IK-32 | Biagerunem 3aKOHOAATENFHONW M HOPMAaTHBHO-METOTUUECKON 0a30i HH()OPMAIIHOHHO-
JTOKYMEHTAIIMOHHOTO 00eCIIeYeHHs yIpaBJIeHHs 1 apXUBHOTO JIeJ1a, CIOCOOHOCTHIO OPUEHTHPOBATHCS
B IIPaBOBOM 0a3ze CMEXHBIX 00IacTei

IIK-33 | 3HaHHMEM OCHOB TPYIOBOI0O 3aKOHOJATEILCTBA

[IK-34 | CobmrogeHneM MpaBwil © HOPM OXpaHbI TpyAa

IIK-35 | 3naHmem TpeOOBaHWUII K OpPraHU3ALNU CEKPETAPCKOTO OOCITYKUBAHUS

IMK-36 | 3naHueM TpeOOBaHMII K OpraHU3aLMK KaJIPOBOTO JIEJIONPOU3BOICTBA U JOKYMEHTUPOBAHUIO
TPYIOBBIX OTHOIICHHUI, XpaHEHHIO TOKYMEHTOB I10 JITYHOMY COCTaBY

T1K-37 BJ'Ia,Z[eHI/ICM MNpUHIUIIAMH, METOAAMU U HOpMAaMHU OpraHu3alliyv, XpaHCHUS, KOMIIJICKTOBaHU A, YUCTa U
HCIOJIb30BaHUA apXHUBHBIX JTOKYMEHTOB, JOKYMCHTOB JIMYHOI'O MPOUCXOKACHUA

IMK-38 | BnaneHuem HaBbIKaMu paboOTHI C JOKYMEHTaMH, COJIEPKAIIMMH HH(OPMALIUIO OTPaHHYEHHOTO
JoCcTyna

IMK-39 | 3HaHMeM NPHUHIMIIOB OPTraHM3alMK Pa3IMuHbIX THIIOB M BUIOB apXHBOB

IIK-40 | 3uanuem TpeOOBaHUIT K OpraHU3aIMH 00ECIICUCHISI COXPAHHOCTH TOKYMEHTOB B apXHUBaXxX

IMIK-41 | 3HaHKeM NPHUHIMIIOB OPTraHM3alMy U GYHKIIMOHUPOBAHHUS apXUBHOT'O ayTCOPCHHIA

I1K-42 BJ'Ia,I[CHI/IeM JIOTUCTUYCCKUMHU OCHOBAMU OpraHU3allun XpaHCHUA JOKYMCHTOB

Bmecte ¢ Tem HMBamoBa M.IO. wmMeer HemocTaTo4yHOEe 3HAHHWA B 00JIacTH

BriBog: MBanoBa M.IO. mmeeT HEOOXOIUMYIO TEOPETUUYECKYIO TMOATOTOBKY, a TaKXKe
KOMIETEHIIMH B 00JIaCTH U TOTOBA K MCIIOJHEHHUIO
JTIOJ>KHOCTHBIX 00s13aHHOCTEH, CBSI3aHHBIX c

PyxoBoautens npaktuku ot [IAO «KyGanpaHeproy,
HayaJbHUK OTJElIa KauecTBa C.U. KpyrioBa
(Kpyenas newamov opeaHu3ayui)

Ilpumeuanue: mamepuanyl nomewialOmca Ha  CKOpocuwiueamenb 6 NPUEEOEHHOU
nocieooseamenvHocmu oe3 gailnoe
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[Tpunoxenue 4

MMHUCTEPCTBO OFPASOBAHUS U HAYKU POCCUMCKON ®EJIEPALIMNA
denepanbHOE rOCyIapCTBEHHOE OI0DKETHOE 00pa30BaTEeIIbHOE YUPEKICHHE BBICIIIETO
00pa3zoBaHus
«KYBAHCKUM I'OCYJAPCTBEHHBIM YHUBEPCUTET»

(®I'bOY BO «Ky6I'Y»)
dakynbTeT YIpaBICHUS U IICUXOJIOTUU
Kadenpa obmiero, crparernueckoro, “HGOPMAIMOHHOTO MEHEPKMEHTA U
OuM3HEeC-TIPOIIECCOB

OTYET
O ITPOXOXIAEHN [TPAKTHUKA

(HauMEeHOBaHUE TIPAKTUKH)

OTtyeT BBIDOJHUIIA Hartanus BukrtopoBHa Enuceena
(noonucw, 0amay)
@aKyJbTET YNPABIEHUS U IICUXOJIOTUH, KYpC

Hanpasnenue noarorosku Oakanaspuara 46.03.02 «JlokyMeHTOBeIeHUE U apXHBOBEACHUE)
[Tpodmie «Opranu3zaliioHHOE MPOEKTUPOBAHUE JOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIIpaBJIeHUs
B OpraHM3aIumny, 3aouHas popma oOyueHus

PykoBoauTenb mpakTHKH OT Kadeapsl,

KaHJ. DKOH. HayK, JOLEHT X. X, XXXXXX

(noonucw, dama)
PykoBomuTeNbh MPaKTUKH OT OpPTraHU3AINH,

HavYaJIbHUK OTIElIa B.B. lIBanos

(moamucek, nata)

Kpacuomap 20
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