AHHOTAIUA
JTUCIUTUTUHBI
b1.5.26 JOKYMEHTAIHUOHHOE OBECIHEYEHUE YIIPABJIEHUE
HEPCOHAJIOM
Hanpasnenune noarorosku 38.03.03 YnpasiieHue nepcoHaiom

OO01ee KOJIM4EeCTBO YaCcoOB — 72
KonunuecTBO 3a4€THBIX €AUHUIL] — 2

[eab0 oCBOEHUS AUCHMILUIMHBI «JlOKyMeHTALIMOHHOE obecneuyeHne
ylnpaBjieHHe NMEePCOHATIOM» SIBIISCTCS MPEICTABICHUE O0yUYaroIIMMCs KOMILIEKCa

COBPCMCHHBIX 3HaHHﬁ, YMCHI/Iﬁ 141 HaBBIKOB B oOracTu KaJIpOBOIO
ACIOIIPON3BOACTBA, H€O6XOI[I/IMI>IX 1L OCYHICCTBIICHUA HpO(i)eCCI/IOHaJII)HOﬁ
ACATCIBHOCTH.

3az[atm AUCHUIIJIMHDBI
- AHAJIN3 3aKOHOAATCIIbHOI'O 1 HOPMATHUBHO-MCTOANYCCKOI'O PCTYJINPOBAHUS

yIPaBJICHUS TIEPCOHAIOM;

- U3YyYCHHE

MOpsAKa

yIPaBICHUYECKUX JOKYMEHTOB;
- aHaJIM3 COCTaBa U OCOOEHHOCTEN pabOTHI C KaAPOBOW JOKYMEHTAIUEH.

COCTaBJICHUA

TpeOOBaHUM K

0hOpMIIEHUIO

MecTO0 TMCUMILTMHBI B CTPYKTYpe 00pa30BaTe/ibHO POrpaMMBbl.

Juctnummaa b1.6.26 «J/lokymeHTanMoHHOe o0OecriedeHre ynpaBjieHHUe
MEepPCOHAJIOM» OTHOCUTCA K 0OazoBo uactu bioka 1 «/lucuummunel (MOITyIn)»

y4eOHOro TIaHa.

Pe3yabTaThbl 00y4yeHusi (3HAHMSI, YMEHHUS, ONIBIT, KOMIIETEHIIUM).

IIportecc w3yueHHWs: OUCHUIUIMHBI — HampaBjieH Ha  (OPMUPOBAHHUC
cieayonmx kommnereHiuit (coraacuo @I'OC):
Ne HNunexc | Conepxanue B pe3ynbrate n3ydeHus: yaeOHON AUCHUTIIMHBI
KOMIIET | KOMIIETEHIUH (UK | oOydaromuecs JOJKHbBI
L EHI[UM | €e 4acTH)
3HATh yMeTh BJa/1eTh
1 MK-10 | 3Hanuem TpynoBoro | - TpynoBoH - ICTOJB30BaTh | - HABBIKAMU
Kozgekca Poccuiickonl | KOJIEKC M COCTaBJIATh paboTsI ¢
desiepaliiyl ¥ MHBIX Poccuiickoit HOPMAaTWBHBIE U | IPABOBBIMU
HOPMaTHBHBIX denepaunu u IIPaBOBBIE aKTaMu;
IPAaBOBBIX aKTOB, MHBIC AOKYMEHTBI,
coneparux Hopmpr | HOPMATHBHbIE OTHOCSILIHECH K
IIPABOBBIE aKThl, | OyAylIei
TPYAOBOIO IIpaBa,
cojiepxKarine npodeccuoHanb
MPOLEYpHI TpHEMA, HOPMBI O
YBOJBEHCHMA, TPYZAOBOI'O IIpaBa, | AESATEIBHOCTH.
nepeBoJia Ha IPYTYIO | norenypbi
pabory u npuema,
TCPCMCIICHUS YBOJIbHEHUS,




repcoHasa B
COOTBETCTBHU C
TpynoBeiMm
KOJCKCOM
Poccuiickoit
denepauuu U
BIIaJICHHCM
HaBBEIKAMH
odopmiteHUs
CONPOBOXKAAIOIIEH
JIOKYMEHTAIUU

nepeBojia Ha
JIpyTyto padoty u
nepeMeneHus
nepcoHaia B
COOTBETCTBHUH C
TpynoBeim
KOZECKCOM
Poccuiickoit
denepanuu;
-HOPMATHBHO-
MIpaBOBYIO 0a3y
OpraHu3aIuu
paboTHI CO
CITy)KEOHBIMH
JIOKyMEHTaMH B
Poccun.

IIK-12 | 3HaHMEeM OCHOB - OCHOBBI - pa3zpa0atbiBaTh | - HAaBbIKAMU
pa3paboTKu U pa3paboTKu 1 U BHEAPATH BHEJJPEHUS
BHEJPEHUS BHEJPEHUS KaJIpOBYIO U pouenyp
KaJpoOBOH U KaJIpOBOU U YIPaBIECHUYECKY | PETYIUPOBAHUS
YIPaBJIEHYECKOU YIPaBICHYECKON | IO TPYJOBBIX
JIOKYMEHTaluH, JIOKyMEHTalluH, JIOKYMEHTAIMIO; | OTHOIIEHUHN U
ONTUMHU3ALNU ONTUMM3ALIU - CONPOBOXKAAOL]
JOKYMEHTO000pOTa | JOKYMEHTOOOOPO | ONTHMH3HPOBAT | €i
U CXEM Ta U CXEM b JOKYMEHTaluu
(G YHKIIMOHATBHBIX (GYHKLIMOHATIBHBI | JOKYMEHTO000D
B3aUMOCBSI3EN X B3aUMOCBSI3eN OT U CXEMBI
MEXIY MEXIY (byHKLINOHATIBH
MOIPA3JCIICHUsAMH, | MOAPA3JEJIECHUsAM | BIX
OCHOB pa3pabOTKU U | U, B3aMMOCBA3EHN
BHEJPEHHUS MEXIY
poLenyp " OCHOBHI NOJIpa3ieIICHUs

pa3paboTKu U
pEryJINpOBaHMUS MHU.
BHEJPEHUS
TPYJAOBBIX
o npoue
OTHOILICHUH U POEAYp
. pEryIMpOBaHUS
COIIPOBOXKAAIOLIECH
TPYJOBBIX
JOKYMEHTaluu .
OTHOUICHUN U
CONPOBOXKAAKOIIE
1 TOKYMEHTalUH.
MMK-13 | ymeHueMm BecTH - OCHOBBI - -
KaapoBOEC KaZApoBOIo OPUCHTHUPOBATLC CHOC06HOCTL}0
JIeIOMPOU3BOCTBO U | ACTONPOU3BOJICTB | 5 B CIICHUGUKE | pecTH KagpoBOE
OpraHM30BBIBATH a, COCTABJICHHUA JETOIPOU3BOJICT
apXuBHOE XpaHenue | ~ [ PHHIHIBI Kazposon BO U
AIIUTHI TYETHOCTH, a
KaJIpOBBIX 3am OTHCTHOCTH, OpraHHU30BBIBATH
MePCOHAIBHBIX TaKKe rmpouecca
JIOKYMEHTOB B apXUBHOE
JAHHBIX 03HAKOMJICHHUSI
COOTBETCTBUU C XpaHEHUE
. COTPYAHHUKOB COTPYAHHUKOB
JNEUCTBYIOLIUMU KaJIpOBBIX

OpraHu3aIiu C




HOPMAaTUBHO- KaJpOoBOi JIOKYMEHTOB B
IIPAaBOBBLIMH aKTaMH, HOKyMCHTaHHGﬁ COOTBETCTBUHU C
3HAaHUEM OCHOB u JNEUCTBYIOIUMU
KaJIpOBOI JCHCTBYIOIUMH HOPMaTUBHO-
CTaTHCTHKH, JIOKaJIbHBIMI IIPaBOBLIMU
BJIQJICHHC HABLIKAMU HOPMATUBHBIMHI. | g,
COCTaBJICHUS AKTAMH.
KaJpoBOi1
OTYETHOCTH, a TAKIKE
HaBBIKAMH
O3HAKOMJICHHUS
COTPYJIHUKOB
OpraHu3aluu ¢
KaJpoBOit
JOKyMEHTaluuen u
JNEHCTBYIOLIMMU
JIOKQJIbHBIMU
HOPMaTUBHBIMU
aKTaMH, YMEHUEM
00ecneunTh 3aluUTy
MEPCOHAIBHBIX
JIAHHBIX
COTPY/HUKOB

IIK-17 | 3HaHWMEM OCHOB -OCHOBEI - - HaBBIKAMH
pagpa60TKI/I u pa3pa6OTKI/I u OPUCHTHUPOBATLC BHCIPCHUS
BHEAPEHUS BHEJPCHUA A B IPAKTUKE npodeccuoHaIb
npo¢eCcCHOHATBHBIX, MpO(ecCHOHANbH | Pa3pabOTKH U HBIX, B TOM
B TOM YHCIe BIX, B TOM YHCJI€ | BHEIPCHUS qucre u
KOpPIOPATUBHBIX KOPIOPATHBHLIX | pasIMHHBIX KOPIOPATUBHBIX
CTAHIAPTOB B CTaHJapTOB B npodeccuoHalb CTAHIAPTOB B

obiactu HBIX, B TOM
00J1acTH yrpaBiIeHus obusacTu
perjiaMeHTallly U | YHCIIe

TIepcoHaIoM, HOPMHPOBAHUS KOPITOPaTUBHBIX perIaMeHTALINH
YMCHHEM Tpyza. , cTagaptoB B | 1
COCTaBJIATh 061acTi HOPMHPOBAHUS
OIIMCaHUus 1N yIpaBJIeHUS Tpyda
pacrmpenensTh MEePCOHAIIOM
byHKIMH 1
(hyHKIIMOHATEHBIE
0053aHHOCTH

COTPYJIHHKOB, a
Takxe QyHKIUU
MOJIpa3IeICHUI
pPa3HOTO YPOBHSA
(xapThl
KOMIIETEHITUM,
JIOJIKHOCTHBIE
WHCTPYKIUH,
MOJIOKEHUS O




OIpa3IeIeHUsIX
OIIK-3 | 3HanueMm - OCHOBHBIC - - METOIAMH
CoZIepKaHUuA IIOJIOXKCHUS OPHUCHTHUPOBATLC | COLIMAJIBHOI'O
ocHOBHBIX pasaenos | Konsenuun MOT | 51 B cucreme pa3sBUTHA
ConuanbHOro npasa, 3aKOHOMATEILCT | opranu3anuu
MHUrpanoHHOro Ban
[paBa, KacaroIuXxcs HOpMATHBHBIX
COLHATBHO- [IPaBOBBIX
. aKTOB,
TpyZOBOi Cepel, pETIIaMEHTUPYIO
CoJep KaHUs X
OCHOBHBIX COLHANBHO-
JIOKYMEHTOB TPyHOBOE
MexnyHapoaHoro B3aUMO/ICHCTBU
TPYIOBOTO ITpaBa € C IIEPCOHAIOM,
(KonBennmss MOT) BT.U.C
TPYAOBLIMU
MUTPAHTaMHU

KypcoBbie padoThl: HE IPETyCMOTPEHBI
dopma KOHTPOJISI: 3a4eT
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JIns OCBOEHMSI NUCUMIUIMHBI WHBAIWAAMH W JIMI[AMUA C OTPaHUYEHHBIMU
BO3MOKHOCTSIMU 3J0POBbSI UMEIOTCS U3JJaHUS B AJIEKTPOHHOM BHUJE B 3JIEKTPOHHO-
OoubnuoTeunbIx cucremax «Jlaub» u «tOpaiit» u ap.

Astop: Kocenko C.I'.



