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1 Henu u 3a1a4m U3y4eHus AUCHUIIMHBI (MOTYJIS).

1.1 Ileab ocBoeHMSs JUCHMILIUHBI.
OBnanenne 0OyJaroONTUMUCS OCHOBAMU OpTraHU3aIMK PaboThI C JOKYMEHTaMU U TIPUMCHCHUE
MTOJIyYCHHBIX 3HAHUH B TEOPETHUSCKOHN M MPAKTUICCKOMN JCSITEILHOCTH Ha COBPEMEHHBIX
MPEAMPHUATHIX IPH TOKYMEHTUPOBAHHUE XO3SMCTBEHHBIX OTIEpAIUil U MPEACTABICHUU PE3YJIbTaTOB
paboThI B COOTBETCTBUU C MPUHSATHIMU B OPTaHHU3AIMHA CTaHIAPTaAMHU.

1.2 3agaun TUCHUILIMHEI.

3HAKOMCTBO C COBPEMCHHBIMH M KJIACCHUYSCKUMH KOHICHIMSIMH JIOKYMEHTOBEICHUS,
yriyOleHre 3HaHWA B 0OJIACTH OCYIIECTBJICHUS JTOKYMEHTAIIMOHHOTO OOCSCIICUCHUS yIIPaBICHUECKON
JESITEILHOCTH, MPUOOPETEHHE CIIOCOOHOCTH TOATrOTaBIMBATh MCXOJHBIC JaHHBIC, HEOOXOUMBIC IS
pacdera HSKOHOMHYECKHX IIOKa3aTejeH, XapaKTepHU3YIONUX JCATCIbHOCTh  XO3SIMCTBYIOIIMX
CyOBEKTOB.

1.3 MecTo qucuuninHbl (MOayJisl) B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl.

Huctunimuna  «JlokymeHTarmonHoe obecrieueHne TPOo(ecCHOHATBLHON — IEATETLHOCTH
OTHOCHTCS K OOs3aTeNbHBIM JUCHMIUIMHAM BapuaTHBHOW yactu ydeOHoro miana PI'OC BO mo
HampaBieHnto noarotoBku 38.03.01 DOkoHoMmMKa, HampaBieHHOCTh (mpoduiab) DKOHOMHKA
npeanpusTHil u opranm3anui. [Ipeanaznayuena g 6akanaBpoB 2 kypca 3P0 (3 cemectp).

[TonyueHHble PU U3yYECHUH TUCHUIUIMHBI 3HAHUS HCIIOJb3YIOTCS PU HamMcaHuu pedeparoB u

B MOCJICAYIOIIEH MPAKTUUYECKON NEATEIbHOCTH.

1.4 IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB OOy4YeHHUS MO JUCHUIUIMHE (MOIYJIO0),
COOTHECEHHBIX C IUIAHNPYeMbIMH Pe3y/JbTATAMM 0CBOEHHS 00pa30BaTe/bLHOM MPOrPaMMBbI.

W3yuenne paHHOW Y4eOHOW JMCUUIUIMHBI HANpaBlieHO Ha (opMUpoBaHHE Yy OOYYAIOIIMXCS
npodeccuoHanbHbIX Komrerenuii: [1K-3; T1IK-14,

Ne WNunekc Conepxanue B pe3ynpraTe u3yyeHus yueOHON AUCHUTIIMHBI
[y, | KOMIET | KOMMETCHIHH (wm eé o0yJaronuecs: J0IKHbI
SHIUHI 4acTu) 3HATh yMeTh BJIA/JIETh \

1. IIK-3 | cnocoOGHOCTBIO METO/Ibl cOO0pa, | OCYIIECTBIATh HaBBIKAMHU
BBITIOJIHATH aHaiM3a u | cbop, ananmu3 u | cOopa, aHamIM3a
HEO0OXOUMBbIC It | 00paboTKH 00paboTky u  0o0paboTku
COCTaBIICHUS JTAHHBIX JTAHHBIX, JTAHHBIX
HKOHOMHYECKUX HEOOXO0TUMBIX HE0OXO0IUMBIX
paznenos IJIAHOB TUTST pellleHus | [UIsl  pelleHus
pacueTsl, 000CHOBBIBATH npodeccuoHanst | mpodeccruoHal
UX W TPeICTaBISThH BIX 337124 BHBIX 33124
pe3ynbTaTel  paboThl B
COOTBETCTBUU C
MPUHITHIMU B
OpraHu3aIuu
CTaHJIapTaMHU

2. [1IK-14 | crmocoOHOCTBIO METOBI OCYHIECTBIISTh HaBBIKAMH
OCYIIIECTBIISTh JOKYMEHTAIld | JOKYMEHTAIMOH | OCYILECTBICHH
JOKYMEHTUPOBaHNE OHHOTO HOE s
XO3SIUCTBEHHBIX obecrieueHust | obecrieyeHue JIOKYMEHTAIO
omepaiuii,  MPOBOJUTH | YNPABICHYECK | YIPaBIECHUYECKOW | HHOTO
yUYeT JIEHEXKHBIX CPEJICTB, | O JIESITENILHOCTH obecrieyeHus




No WNunexc Conepxanue ) B pesynbrare u3ydyenus: yaeOHOM JUCIUTUINHBI
. | KOMIET | KOMNETCHUHH (nnm eé 00yyJaronmecs: JOJKHbI
" | eHuunm 4acTH) 3HATh YMeEThb BJIaJIeTh
pa3pabarbiBaTh pabouuii | NEATETLHOCTH yIIpaBJIEHYECK
ILJIaH CYCTOB on
OyXrajaTepckoro  ydera JIeSTeTbHOCTH
OpraHu3aluu u
dopmupoBatb Ha  €ro
OCHOBE OyxXranrepckue
MIPOBOJIKU

2. CTpyKTypa M cojiep:KkaHHe TUCHUTIINHBI.

2.1 Pacnpenesnenne TPy10éMKOCTH JUCIMILJIMHBI 10 BUAM PadoT.

OOmiast TpyI0€MKOCTh AUCIUILTUHBI cocTaBiseT 3 3ad.en. (108 waca), ux pacmpeneneHue 1o
BUJIaM paboT IPEICTaBICHO B TaOJIHIIE.

Bun yue6Hoit paboThl Bcero Cemectpsl
4acoB (uacel)
3

KonTakTHas pa6ora, B TOM 4ncJe: 8,3 8,3
AyIuTOpHBIE 3aHATHS (BCEro): 8 8
3aHATHSA JIEKIIMOHHOTO THUIIA 4 4 - - -
JlaGoparopHble 3aHATH - - - - -
3aHATHS CEMHHAPCKOTO THITA (CEMHHAPBI, 4 4 i i i
MIPAKTUYECKHUE 3aHSTHSI)
HNHuast kKOHTaKTHas1 padora: 0,3 0,3
KonTtpons camocrositensHO# padoTsl (KCP) - -
[Tpomexxyrounas arrectanus (MKP) 0,3 0,3
CamocrosiTeJibHasi paboTa, B TOM YHCJIe: 91 91
[IpopaboTka u MOBTOpEHUE JIEKIIHOHHOTO MaTepHara,
Marepuaia ydeOHOW U Hay9HOU JTUTEPATYPHI, 68 68 - - -
MOATOTOBKA K CEMUHAPCKUM 3aHSATHUSIM.
BrinosineHue MHIMBUYaNbHBIX 331aHUN (IIOJITOTOBKA 23 23 i i i
pedepaToB; MOArOTOBKA K TEKYIIEMY KOHTPOJIIO)
KoHnTpoJib:
[ToaroroBka K sK3amMeHy 8,7 8,7 - - -
OO0mas Tpy10eMKOCTb gac. 108 108 - - -

B TOM 4HcJie KOHTAKTHAS 8.3 8.3

pabora

3a4. e 3 3

2.2 CTpyKTypa AUCHHUIJINHBI:
Pacrnipenenenue Bu1oB yueOHOM pabOThI U UX TPYAOEMKOCTHU MO pa3jeiaM TUCIUTUINHEI.
Paznensl quCHUIIIMHBL, U3ydaeMble B 3 CEMECTpe

KonuuectBo yacos
Bueayaut
Ne HaumeHnoBanue pa3nenon Beero AB?;ST:TI;HM OpHas
pabora
JI | 113 JIP CPC
1 2 3 4 5 6 7
1 CoBpeMeHHoe rOCyJapCTBEHHOE perymposanue| 4, | i i 10
JIETIONPOM3BOICTBA
2 OCOOEHHOCTH TOATOTOBKH W O(QOPMIIEHHSI OTACIBHBIX 12 | 2 i i 10
BHJIOB JIOKYMECHTOB
3.  |Opranusarius cry>cObl IeTOMPOU3BOICTBA 13 - 2 - 11




4.  |OpraHuszanus J0KyMEHTO00O0pOTa; 14 | - 2 - 12

5. CocraBJjieHre JOKYMEHTOB 12 12

6. Opranuszanys  TEKyLIIEro  XpaHEHUs JOKYMEHTOB U 12| - i i 12
HOJIOTOBKA JIEN K apXMBHOMY XPaHEHHIO.

7. |XpaHeHHe JOKYMEHTOB B JIEKTPOHHOU (opme 12 12

8.  |KoMmbroTepHBIE TEXHOIOTHHU B JETOMPOM3BOICTBE 12 - - - 12
HUmoeo no oucyunnune: UKP-0,3; konmponv- 8,7 99 | 4 4 - 91

[Tpumeuanue: JI — nexiun, [13 — npaktuueckue 3anstus / cemunapsl, JIP — mabopaTtopHsie 3aHATHS,
CPC — camocrosTenbHas paboTa CTyIeHTa
2.3 Coneprxanue TeM JUCHHUIIMHBI
2.3.1 3aHATHA JTeKIMOHHOI0 THIIA.

HaumenoBanue dopma TeKylero

Ne Conepxanue pazzaena

pasnena KOHTPOJIA
1 2 3 4

1. |CoBpemeHHOE HopmaTuBHO — MeToamueckas 0a3a JEIONPOM3BOACTBA H|YCTHBIN OMPOC
rocyapcTBEHHOE ero 3aKOoHOJATEJIbHOE 3aKperuieHHe. TepMUHOIIOTHYecKas
peryiupoBaHHe 0aza JOKYMEHTAIlMOHHOTO OOECHEUYECHHS  YIIpaBJICHUS.
JIeTIONPOM3BOJICTBA CucreMbl JOKyMEHTAIIUH.

2. |Ocobennoctu Opraau3aImoHHbIE JIOKYMEHTBHL. Pacniopsurenbnbie| Y CTHBIA OMTPOC
IIOArOTOBKH u|nokyMeHThl. CripaBOYHO — WH(POPMAIMIOHHBIE JOKYMCEHTHI.
otopmiteHms OTAENBHBIX |[JOKYMEHTHI IO TMYHOMY COCTaBY.

BUJIOB JIOKYMEHTOB
3. Opranuzanuonnsle  GopMbel  paboOTBI ¢ JOKYMEHTaMH.|Y CTHBIM OIPOC
TumoBble  OpraHW3alliOHHBIE  CTPYKTYPHI CITYKOBI
JCIONPOU3BOACTBA.  3amaun W (DYHKIUH  CITy:KOBI
Opranmzanust  ciyXObI| IETOIPON3BOICTBA. OyHKIUU CTPYKTYPHBIX
JIETIONPOU3BOICTBA ToApa3aeieHui CIIy>KOBI eIONporn3BOACTBA. J|0KHOCTHOM
W YWCIEHHBIA COCTaB  CIYKOBI  JI€JIONMPOM3BOCTBA.
HopmaTtuBHas perimameHTanusi ciy>XObl JeIOMpOrU3BO/ICTBA.
YcnoBus Tpyaa.
4, IIpoGaema COBEPIIICHCTBOBAHMS JOKYMEHTO000pOTa.|Y CTHBIH OIPOC
OcHOBHBIE TIpaBWJIa OpraHU3aIlMH JOKYMEHT000OpOoTa B
Oprammsams yupexxaennd. [lpmem, o0paboTka w  pacmpeneneHue
JIOKYMEHT006OpOTa; BXOMSIIAX  JOKYMEHTOB. Perumcrpammst  ITOKYMEHTOB,
3HayeHHe W 3amaun. OOmume TpaBHiIa PErucTparuu
JIOKYMEHTOB. Dopmbt perucrpanuu JIOKYMEHTOB.
ABTOMAaTH3MPOBAHHBIE CHCTEMBI PErUCTPAIIHH.

5. Tpebosanus k  TekcTy  gokymeHta.  OcoOeHHOCTH|YCTHBIM OIPOC
CocraBnenune o(punMaTbHO - AETOBOTrO CTHUIS. YTIOTPEOIeHNE POIICHBIX
JOKYMEHTOB 1 cTpouHbIX OykB. Hambomee ymorpebisieMble COKpaIieHus

cioB. OopmIleHre JaT U YHCeN B IOKYMEHTaX.

6. |Opranmsanms TeKymiero|OKCIepTH3a LEHHOCTH JOKyMeHTOB. Odopmiienne nen.|YCTHBIA OTIPOC
XpaHeHUs JoKyMeHTOB M|CocraBienne onucelt aen. [lopsaok mepemadn nen B apXuB.

MONroTOBKa ANl K
APXUBHOMY XPaHEHHUIO.

7. |XpaneHune nokymeHToB|CucTeMaTh3amus JOKyMeHTOB. O0ecnieueHne COXpaHHOCTH|Y CTHBIM OTIPOC
B DJICKTPOHHOH (popmMe  |JOKYMEHTOB B 2JIEKTPOHHOM (hopMe. ApXUBHOE XpaHEHHUE.

8. |KommbroTepHbie TexHuueckne CcpencTBa, IPUMEHSEMBIE B COBPEMEHHOM|YCTHBIN OMPOC
TEXHOJIOTUN B|€TIONPOU3BOACTBE. Cucremsl ABTOMAaTH3aLUHU
JIeTIONPOH3BOACTBE JOKYMEHTAIIMOHHOT'O 00ECIICUEeHUs] YIPaBICHHSL.

2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA.
e HaumenoBanue Comepianns pasnena dopma TEeKyLero
paszena KOHTPOJIA
1 2 3 4
1. |CoBpemenHoe HopmaTtuBHO — Meronmueckas 0Oasa jenonpomssoictBa M|  Pedepartsl,




roCcyAapcTBEHHOE €ro 3aKOHOJATENbHOE 3aKperuieHue. TepMHHONOrMYecKas| KOHTPOJIbHbBIC
peryanpoBaHue 0aza JOKYMCHTAallUOHHOTO OOECIIEUEHHUs  YIPaBJIICHUS. BOIIPOCHI
JIeTIONPOH3BOACTBA CuHcTeMbl TOKyMEHTAIUH.
Ocobennoctu OpraHu3aiuoHHbIC JIOKYMEHTBL. Pacnopsmurensubiel  Pedepatsi,
MOJITOTOBKH H| 10KyMeHTbI. CIpaBOYHO — MH(OPMALMOHHBIC NOKYMCHTBL| KOHTpPOJIbHBIE
oopmiteHHs OTAENBHBIX |/[JOKYMEHTBI IO IMYHOMY COCTaBY. BOIIPOCHI
BUJIOB JIOKYMEHTOB

OpranuzanuoHHeie  GOpMBI  pabdOTBl € JOKYMEHTaMH. Pedeparsr,

Tumnossie OpraHu3aluOHHbIE CTPYKTYpBHI CIy)O0Bl| ko HTPOJIbHBIE

JENONPOU3BOACTBA.  3ajaud M (QYHKUUHM  CIykKOBbI BOIPOCHI
Opranuzanust  cIyObI|JETONPON3BOJCTBA. OyHKIIUU CTPYKTYPHBIX
JIETIONPOU3BOICTBA TIOJIPA3/ICIICHUN CITY>KOBI JIEIONPON3BOACTBA. J[0MKHOCTHON

U YHCIEHHBI COCTaB  CIYKOBI  JIEJOMPOM3BOJICTBA.

HopmaTuBHasi periamMeHTaIusi CiiyXObl JeJI0MPOU3BO/ICTBA.

YcioBus Tpyna.

[Ipobnema  coBepHIEHCTBOBaHHUS  JOKYMEHTOOOOPOTA. Pedeparsr,

OCHOBHEBIE InmpaBujia OpraHHU3aluu I[OKYMGHTOO60p0Ta B KOHTPOJIBHEBIE
Opramusanus yapexaenun. Ilpuem, o0paGoTka M pacmpeieneHHe BOIIPOCHI
JIOKYMEHTO06OPOTa; BXOIAIIUX  JOKYMEHTOB. Perucrpanuss  JOKYMEHTOB,

3HaueHne W 3afaud. OOmue mpaBuia PETUCTPALTH

JIOKYMEHTOB. ®opmbl perucrpanuu JIOKYMEHTOB.

ABTOMaTI/I3I/IpOBaHHBIe CUCTEMBI pErucCTpalyiu.

TpeboBannus K  Tekcty  JokymeHTta. OcobeHHocTH Pedeparsr,
CocraBiieHue o(HIMATBHO - JCI0BOI0 CTU/ISA. YOTPeOIeHNEe MPOMMCHBIX KOHTPOJILHBIE
JIOKYMEHTOB u cTpouHbix OykB. Hambonee ymorpebisgemble COKpalleHUs BOIPOCHI

cioB. OopmiteHre qaT M YUCeNT B TOKYMEHTAX.
Opranuszaius TeKyIIero|DKCIepTU3a IEHHOCTH JIO0KyMeHTOB. OdopmiieHue el Pedeparsr,
XpaHeHust JoKyMeHToB u|CocraBiieHne omuceii aei. ITopsiiok mepenadu Jei B apxuB. | KOHTPOJIBHbIE
MOATOTOBKA  Jel K BOIPOCHI
ApXUBHOMY XPaHEHUIO.

Cucremarusanus nqokymeHToB. OOecreuenune coxpaHHocTH|  Pedepartsi,
Xpanenne H?“YMeHTOB JIOKYMEHTOB B JJIEKTpOHHOU (hopMe. ApXHBHOE XpaHEHHE. KOHTPOJILHBIE
B DJIEKTPOHHOH opMme

BOIIPOCHI

KoMnbloTepHbIe TexHuueckue CpencTBa, IMPUMEHSIEMbIE B COBPEMEHHOM Pedeparsr,
TEXHOJIOTUHU B|ACIIOIIPOU3BOACTBE. Cucrembl aBTOMaTHu3alnunu KOHTPOJILHEIE
JIeTIONPON3BOICTBE JMOKYMEHTAIIHOHHOTO O0ECTICUeHH s YIIPaBIICHHS. BOIIPOCHL

2.3.3 JlabopaTOpHbIe 3aHITHA
JIaGopaTopHBIC 3aHATHUS HE IPEIYCMOTPEHBI YYCOHBIM IIJIAHOM.

2.3.4 IlpumepHasi TeMaTHKa KyPCOBBIX padoT (IIPOEKTOB)
KypcoBbie paboThI (IIPOEKTHI) HE MPEIYCMOTPEHBI YUCOHBIM TLIAHOM.

2.4 IlepedyeHb Yy4eOHO-METOAMYECKOro OOecmeYeHHMs [JIA CaAMOCTOSITEIbHOH PpadoThI
o0yyamuxcst Mo JUCHHUILINHE (MOIYJIIO)

[Tepeuens yueOHO-METOINYECKOTO 0OECTICUSHHS] TUCITUTLIUHBI 10

Bung CPC BBITIOJTHEHUIO CAMOCTOSITENTEHON paboThI

1 2 3

[

[IpopaboTtka u 1. MeTtoaudeckue ykazaHus JUis IOATOTOBKH K 3aHATHAM
MIOBTOPEHHUE JIEKIIMOHHOTO ¥ CEMMHAPCKOTO THUIIA. Y TBEPKICHBI Ha 3aCEJaHUU
Cogeta sxonomuueckoro ¢akynsrera ®I'6OY BO «KyOoI'Y».
[Iporokon Ne 8 ot 29 urons 2017 r. Pexum nocryna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya 2.

JIEKLIMOHHOTO MaTepuaa,
MaTepuaia yueOHOU 1

Hay4HOU JIMTEPATypBhl,




IIOATOTOBKA K MGTOI[I/I‘-IGCKI/IG YKa3aHUA 110 BBIIIOJHCHHUIO CaMOCTOSITCIIBbHOM
CEMHMHAPCKHUM 3aHATUAM |paboThl oOydaromuxcs. Y TBepKJIeHbl Ha 3acenannu CoBera
sxkoHomuueckoro akynprera PI'BOY BO «KyOoI'Y». [TpoTokon Ne
8 o1 29 utons 2017 r. Pexxum nocryna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

2| llogroroBka pedeparoB |MeToauuecKne yKa3aHUs 10 BHIMOJHECHHIO CAMOCTOSITEIBHOM
paboThl 00ydaromuxcs. Y TBepKAeHbl Ha 3aceqanuu CoBera
sxoHomuueckoro (akymnprera ®I'BOY BO «Ky0oI'Y». [TpoTokon Ne
8 oT 29 utons 2017 r. 3 [loaroToBKa K TEKyIIeMy KOHTPOJIIO
MeTtomyeckue yKa3aHus 10 BBIMOJIHEHNUIO CaMOCTOSATEIbHON
paboThl 0O0ydaromuxcs. Y TBepkieHbl Ha 3aceqanuu CoBeTa
skoHoMHueckoro ¢akynprera GT'EOY BO «Ky0I'V». IIpoTokon Ne
8 ot 29 nronst 2017 r. Pexxum gocryma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3|[ToxrotoBka k Tekymiemy|/MeTonu4eckne yKa3aHHs TI0 BBIIIOJHEHHIO CaMOCTOSTEIHHOM
KOHTPOJIIO paboTel oOywarouiuxcs. YTBepkaeHbl Ha 3acegaHun CoBera
skoHoMHueckoro dakynprera ®I'BOY BO «KyOI'Y». IIpoTokos Ne
8 oT 29 HIOHS 2017 T. Pexxnm JIOCTyTIA:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Y4eOHO-MEeTOMYECKUE MaTepuaibl s CaMOCTOSATEILHON pabOThl OOYJArOIIUXCS W3 YHCIIa
WHBAIXJIOB U JIUI C OTPaHUYECHHBIMH BO3MOXKHOCTSIMHE 3710poBbst (OB3) mpemocraBnstoTcs B Gpopmax,
aIaITHPOBAHHBIX K OTPaHUYCHHSIM UX 3I0POBbSI U BOCIIPUATHS HH(POPMAITUH:

J1J1s1 TUT] ¢ HApYIICHUSIMHA 3PCHHS:

—B Me4YaTHOM (opMe YBEITMYCHHBIM MIPUPTOM,

— B JopMe DIIEKTPOHHOTO JIOKYMEHTA.

J1J1s1 JTUT] C HApYIICHUSIMH CITyXa!

— B IIeUaTHOU opme,

— B JopMeE DIIEKTPOHHOTO JIOKYMEHTA.

J1J1s1 T C HapyIIEHUSIME OTIOPHO-JIBUTATEIBHOTO amiapara:

— B IIe4aTHOU opme,

— B (JOpMeE DIIEKTPOHHOTO JOKYMEHTA,

JlaHHBI TIepeUYeHb MOXET ObITh KOHKPETU3UPOBaH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyuarouxcs.

3. O0pa3oBare/ibHbIE TEXHOJIOTHH.

B npouecce n3ydeHns TMCLHUIUIMHBI JIEKIIUH, TPAKTUYECKUE 3aHATHS, KOHCYJIbTALIUH SIBIISIOTCS
BeJylUMHU (popMaMu 0OyueHHs] B paMKax JIEKLIHOHHO-CEMHHAPCKON 00pa3oBaTeiabHON TEXHOJOTHH.
Jlexunu U31araroTCs B BUJE NIPE3CHTALMU C UCIIOIb30BAHUEM MYIbTUMEIUNHON annaparypsl. JlaHHbIE
MaTepHalibl B 3IEKTPOHHOM (hopme mepenatotTcst cryneHTam. OCHOBHOM LIEIbI0 MPAKTHUECKUX 3aHATHIH
ABIIIETCS Pa300p MPAKTUYECKUX CUTYALMH. JIONOTHUTENBHOM LeNblo MPAKTUYECKUX 3aHATHH SBISETCS
KOHTpOJIb YCBOEHUs IPOWIEHHOro Marepuana. Ha mpakTHYecKUX 3aHATHUAX TaK)Ke OCYILIECTBIISAETCS
IIPOBEPKA BBINOJIHEHUA 3a1aHui. [Ipu NMpoBeACHUM NPAKTUYECKUX 3aHATHUN YYACTHUKU TOTOBAT U
NPEJCTaBIAIOT (C HCMoJb30BaHMEM MporpamMmbl Power Point) cooOmenuss mo Hanbojee Ba)XKHBIM
TEOPETUYECKUM AaCIEKTaM TEKYIIEW TEMBbI, OTBEYAlOT Ha BOIIPOCHl IPENOJaBarelss U JIpPYrux
ciymareneii. B umcio BHIOB pabOThI, BBINOJIHAEMOM CIyIIATEISIMH CAMOCTOSITEIBHO, BXOJT:
1) mouck u u3ydeHue JTUTepaTyphl O paccMaTpUBaeMoOi TeMe; 2) MOMCK U aHaIM3 HAay4HBIX cTaTei,
MOHOTpadHii Mo paccMaTpuBaeMoil Teme; 3) MOJAroToBKa pedepaTuBHBIX 0030pOB.

JIns MHBaNMAOB W JIMIl C OrPAHUYECHHBIMU BO3MOXHOCTSMHU 310pPOBbsS YCTAaHABJIMBAECTCS
0COOBII MOPSIIOK OCBOCHHS YKA3aHHOW TUCHMIUIMHBI. B 00pa3oBaTeIbHOM MpOLECCe UCIOJIB3YIOTCS
COLIMAIbHO-aKTUBHBIE M  pe(dIeKCUBHbIE MeETOAbl 0O0yueHHs (poyeBas Wrpa), TEXHOJIOTUH



COLIMOKYJIBTYPHOM pPEaOMIUTAlMU C LENbI0 OKa3aHWs IOMOIIM B YCTAaHOBJICHHH ITOJHOIICHHBIX
MEXIJIUYHOCTHBIX OTHOIICHUH C JPYTUMH CTYJCHTaMH, CO3JaHUUM KOM(POPTHOTO IMCHUXOJIOTHYECKOTO
KJIMMaTa B CTyJCHUECKOH rpymre. Brlmeo3naueHHbIe 00pa3oBaTeIbHbIE TEXHOJIOTHH JAIOT Hanboee
3pPeKTUBHBIE PE3YyNbTAaThl OCBOCHUS IUCLUUIUIMHBI C TMO3UIMHA aKTyalH3allMd COACP)KAaHUS TEMbI
3aHATUS, BBIPAOOTKH  MPOIAYKTHBHOIO  MBIIUICHUS, TEPMHHOJOTHYECKOM TIpPaMOTHOCTH U
KOMIETEHTHOCTH 00y4aeMOro B aCIEeKTe COMAIbHO HAIPABICHHON MO3UIIUHU OYIyIIeTo CIeUalncTa,
Y MOTHBAlIMM K UHUIIMATUBHOMY U TBOPYECKOMY OCBOCHMIO YU€OHOTO MaTepHaia.

4. OueHoyHble cpeacTBa IS TeKYyILIero KOHTPOJIA YCIeBAeMOCTH U IPOMeKYTOYHOM
aTTecTaluu.

4.1(I)OHI[ OLCHOYHBIX CPEACTB AJISl MPOBECACHUSA TCKYLIECT0 KOHTPOJISA.

Paznen 1. CoBpeMeHHOE roCyaapcTBEHHOE PETYINPOBAHHE ICIONPOU3BOICTBA

1. HopmaTtuBHO — MeToan4ecKast 6a3a JeJI0MPOU3BOACTBA U €T0 3aKOHOIATEIbHOE 3aKPEIUICHHE.
2. TepmuHonoruyeckas 6a3za JOKYMEHTAIIMOHHOTO 00ECIIEUeHHs] YIIPABIICHUS.

3. CucteMbl TOKyMEHTaIUH.

Paznen 2. OcoGeHHOCTH MOATOTOBKU M 0(OPMIIEHHS OTAETBHBIX BUAOB JOKYMEHTOB
1. Opranu3anoOHHbIE JOKYMEHTHI.

2. PacniopsiiuTenbHbIE JOKYMEHTHI.

3. CpaBo4HO — HH(POPMAIIMOHHBIE JOKYMEHTHI.

4. JIoKyMEHTBI IO JTUYHOMY COCTaBY.

Pazgen 3. Opranuzarus ciry>kObl A€TOTTPOU3BOICTBA
1.Opranuzarnorabie GOPMBI pabOTHI C TOKYMEHTAMH.

2. TunoBsie OpraHU3aIMOHHBIC CTPYKTYPHI CIYKOBI ASTONPOU3BOICTRA.
3.3amaun u GyHKIMM CITY>KOBI AETOTTPON3BOICTRA.

4. OyHKIMM CTPYKTYPHBIX TOIpa3IeJICHUI CITYKOBI JIEITONPON3BOICTBA.
5.J10JDKHOCTHOM M YHUCIICHHBIM COCTaB CITYKOBI JEIOMPOU3BOJICTBA.
6.HopMmaTtuBHas periamMeHTaIus Cy»O0bI ISTOTPOU3BOJICTBA.
7.YcnoBus Tpyna.

Pazgen 4. Opranuzanust JOKyMEHTO000pOTa;

1. IIpoGyiema coBepIICHCTBOBAHUS TIOKYMEHTOO0OPOTA.

2.0OcHOBHBIC MpaBHJIa OPTraHU3aIuH JOKYMEHTO000pOTa B YUPEIKICHUH.
3.IIpuem, 06paboTKa U pacrpeaesaeHre BXOAAINX JOKYMEHTOB.
4.Peructpanus 10KyMEHTOB, 3HAUCHUE U 33a4H.

5.0061mue mpaBuiia perUCTPALlUU TOKYMEHTOB.

6.DopMBI perucTpaii J0KyMeHTOB.

7.ABTOMATHU3UPOBAHHBIC CUCTEMbI PETHCTPAIIUH.

Pasnen 5. CocraBiieHne 10KyMEHTOB
1.TpebGoBaHus K TEKCTY JOKYMEHTA.
2.0cob6eHHoCcTH 0(hUIIUATBHO - IETTOBOTO CTHIIS.
3.YnorpebiieHre MPOMUCHBIX U CTPOUYHBIX OYKB.
4.Haubonee ynorpeOisieMble COKpAIIEHUs CIIOB.
5.0¢opmiienne nat u 4ucel B J0KyMEHTAaX.

Paznen 6. Opranusanus TEKyIero XxpaHeHus JIOKyMEHTOB U TIOATOTOBKA JIEN K apXHBHOMY
XpPaHCHUIO.

1.OkcnepTH3a HEHHOCTH JJOKyMEHTOB.

2.0dopmienue aen.

3.CocraBieHue onmuceu Jen.

4.Ilopsaok nepenadu 1€ B apXuB



Paznen 7. XpaHneHue JOKyMEHTOB B JIEKTPOHHOU Gopme
1.Cucremarusanusi JOKyMEHTOB.

2.06ecrieueHne COXpaHHOCTH JOKYMEHTOB B AJIEKTPOHHOH (opme.
3.ApXHUBHOE XpaHEHHE

Pa3nen 8. KomnbroTepHble TEXHOJIOTUH B JIEIONPOU3BO/ICTBE
1. Texuuueckue cpeacTBa, IPUMEHSIEMbIE B COBPEMEHHOM JIEIOIIPOU3BO/ICTBE.
2.CHucTeMbl aBTOMAaTu3sanuu JOKyMCHTAIUOHHOI'O oOecrieyeHnst YIIpaBJICHUA

4.2 ®oH/ OLIEHOYHBIX CPEACTB ISl POBeeHNsI MPOMEKYTOYHON ATTeCTAIUM.
[TpumepHbie Bonpoch! uts 9k3aMena mo gucturminae (ITK-3, TIK-14)

JloxymeHT. OCHOBHbIE IPU3HAKU U CBOMCTBA IOKYMEHTA.

DyHKIUN TOKYMEHTA.

IOpuanueckas cuna 1oKyMeHTa.

Crangaptuzanus U yHU(UKaLKs TOKyMEHTA.

HopmartusHo-MeToauueckre JOKYMEHTBI, PerJIaMeHTHPYIOLIUE TPOLECCH JOKYMEHTHPOBAHUSI.
JIoKyMeHTO000pOT B opranu3anuu. OCHOBHBIE ITPaBUiIa JOKYMEHTOO0OPOTA B BY3€.

Bupl 0:1aHKOB, IPUMEHSIEMBIX OpraHU3alUsIMU.

PexBuzutel, popmupyroniye 61aHk MucbMa 1 OJaHK KOHKPETHOTO BUAA JOKYMEHTA.

©ooN s WNRE

[TpaBwuna opopMiIeHHS TaThl B JOKYMEHTE.

. CriocoObI yTBEpXkICHUS TOKYMEHTOB.

. Perucrparms v KOHTPOJIb HCIIOJTHEHUS JJOKYMEHTOB.

. Opranu3zaius paboThl ¢ HCXOIANTUMH JOKyMeHTaMu. TpeOoBaHUs, IPEIbIBIsEMbIC K
00paboTKe UCXOIANTUX TOKYMEHTOB.

el
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13. Drambl paboThl ¢ BXOAAIIUMHU JTOKyMEHTaMH. TpeOoBaHUS npedvssisemvle K IEPBUIHOM
00paboTKe BXOIAMIUX TOKYMEHTOB.

14. Tlopsmok pabOThI ¢ BHYTPEHHUMHU JOKYMEHTAMH.

15. OcHOBHBIE TPYHIIBI JOKYMEHTOB YIIPABIICHHUS.

16. Buapl opraHu3aiMOHHO-PACTIOPSTUTEIBHBIX JOKYMEHTOB.

17. Bunsl cipaBoOYHO-UH(POPMAIIMOHHBIX TOKYMEHTOB.

18. Pesomonus. [Topsaok ee opopmiaeHus.

19. Odopmiienne noanucH B MUCbMeE, aKTe, MPOTOKOJIE.

20. CornacoBanue gokymenta. Odopmienue rpuda 1 BU3bl COrIACOBAHUSL.

21. CocTaB perucTpaliMOHHOTO HOMEpa UCXOISIIEro TOKyMEHTA.

22. DTtanbl NOArOTOBKU MPHUKa3a.

23. OcoOeHHOCTb cOCTaBIeHUS U 0OPMIICHHS MTPHUKAa3a [0 OCHOBHOM J€SITeIbHOCTH.

24. Axr. [IpaBuna ero oopmienus. Bunpl aktos.

25. Ilpotokon. OcoGennocTH ero oopmienus. [lonHas u kpaTtkast opMbI.

26. TpeboBaHUs K CIy)K€OHBIM U JTOKJIAJHBIM 3amuckaM. OcoOeHHOCTH UX 0(opMIIeHuS.
BHenHue 1 BHyTpeHHUE 10K JHbIE 3aIMCKH.

27. OcHOBHBIE TPeOOBaHUS K 0(OPMIICHHUIO CITY)KEOHBIX MUceM. Pa3HOBHIHOCTH MHCEM.

28. TpeboBaHus, MpeabsBIIEMbIe K TEKCTY ITUChMA.

29. OcoOGeHHOCTH PabOThI C KaJIPOBBIMH JOKYMEHTAMH.

30. OcoOeHHOCTH 3aloHEeHUs TPYJOBOM KHIDKKU. TpeOoBaHMs K XpaHEHUIO U HCIIOJIb30BaHHUIO.

31. JIuuyHast KapTO4Ka U JIMYHOE JIEJO.

32. JloxyMeHThI, GOpMUPYIOIINE THYHOE 10 PAOOTHHKA.



33. IIpaBuna 3amoyiHEHUs TUYHBIX KAPTOYCK.

34. Opraam3anus padoThl ¢ JOKYMEHTAMH, COACPKAITUMHU KOH(PHUICHIIUATBHBIC CBEICHUS.

35. ®opmupoanue aen. OCHOBHBIE TPEOOBAHNUS, KOTOPBIE HEOOXOAMMO COOTIOIATE TIPH
(dhopMHUpOBaHHH JIEIT.

36. CocTtaBiieHHE€ HOMEHKJIATYPHI JeII.

37. TloaroToBka JOKYMEHTOB K Iepeiadye UX Ha apXMBHOE XpaHEHHE.

38. XpaHeHune JOKYMEHTOB B 3JIEKTPOHHOU (hopme.

39. INoaroroBka JOKYMEHTOB K YHHUYTOXECHHIO.

40. KommbloTepHBIE TEXHOJIOTHH B JICTIOIIPOU3BOICTBE.

41. Odopmnenune nprema Ha paboTy. Benenue, 3anonHeHue U BbI1a4a TPYJOBBIX KHUKEK.

42. TloHsITHE W CTOPOHBI TPYIOBOTO JOTOBOPA.

43. O0s3aTenbHBIE U JOMIOJHUTEIBHBIE YCIOBHS TPYIOBOTO NOroBopa. CpodHbIid 1 OECCPOUHBII
TPYAOBOM AOTOBODP.

44, J1oJpKHOCTHAS MHCTPYKIIMSL.

45. llltatHOe pacnucaHue U paBUIa BHYTPEHHETO TPYJOBOTO PacopsIKa.

O1neHOYHBIE CPEICTBA Il MHBAIUIOB U JIUI] C OTPaHUYEHHBIMH BO3MOYKHOCTSIMHU 37I0POBBS
BBIOMPAIOTCS C YUETOM UX MHIAUBUAYAJIbHBIX ICUX0(PU3NIECKUX 0COOCHHOCTEM.

— Tpu HEOOXOJMMOCTH WHBAIUAAM W JIMIAM C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBS
MPEOCTABIISIETCS IOTIOJTHUTEITLHOE BPEMsI ISl TIOATOTOBKM OTBETA Ha dK3aMEHE;

— TIpU TIPOBEACHUM TIPOLEAYPHl OICHUBAHUS PE3YyIbTaTOB OOYYEHHS HWHBAIUIOB U JIUI[ C
OTPaHUYEHHBIMU BO3MOXKHOCTSMH 30POBbSl IPEIyCMATPUBAETCS HCIIOJIb30BAHHE TEXHUYECKHUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3H C UX UHIUBUAYATbHBIMU 0COOEHHOCTSIMH;

— IpU HEOOXOAUMOCTH ISl OOy4arOMIMXCS C OrPAaHUYEHHBIMU BO3MOKHOCTSIMH 3J0POBbSI U
WMHBAJIUIOB MpOIleypa OLEHUBAHUS PE3Y/IbTaTOB O0Y4YEeHUs MO JUCLMIUIMHE MOXKET MPOBOIUTHCS B
HECKOJIBKO JTaroB.

[Ipouenypa oueHHBaHMS pe3yNbTaTOB OOyYEHHS HWHBAIUAOB U JHUI[ C OrPaHUYEHHBIMU
BO3MOXHOCTSIMU ~ 3/I0POBbS 10  JUCHUIUIMHE (MOIYJII0) MpeaycMaTpuUBaeT IPEIOCTaBIICHUE
undopmauud B Qopmax, aJaNTUPOBAHHBIX K OTPAaHUYEHUAM UX 370POBbS U BOCHPHUATHS
nHpopMauu:

Jljis U1 ¢ HapyIIEHUSIMH 3PEHUS:

— B IIe4aTHOU opme yBeTMYeHHBIM HIpUdToMm,

— B (hopMe AIIEKTPOHHOTO JOKYMEHTA.

Jyig 11 ¢ HapyIICHUSAMHU CTyXa:

— B [IeYaTHOU (opme,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA.

Jljis U1 ¢ HapyIIeHUAMH OTIOPHO-BUTATENFHOTO anmnapara:

— B [IeYaTHOU opme,

— B (popMe PIEKTPOHHOTO IOKYMEHTA.

JlaHHBIM TepeueHb MOXKET ObITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHIEHTa
oOyyaronuxcs.

5. IlepeyeHb OCHOBHOH W [IONOJHHUTEJBbHOH Y4eOHOH JHTEPaTypbl, HEOOXOAMMOM ISl
OCBOCHUS THCHMILINHBI (MOLYJIs1).
5.1 OcHoBHast IMTepaTypa:

1. I'pun6epr, A.C. JlokymeHTaunonHoe odecnedenue ynpasienus : yaeonuk / A.C. I'punbepr, H.H. ['op6auéB,
O.A. MyxamermuHa. - Mocksa :FOuuti-/lana, 2015. - 391 c. : Tabmn., rpad., ui., cxemsr - bubmmorp.: ¢. 382-
383. - ISBN 978-5-238-01770-9 ; To ke [Dnexrponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031 .

2. OpraHu3zanys ¥ TEXHOJOTHSI JOKYMEHTAlMOHHOTO 00ecreueH s yIPaBIeHHS : DJIEKTPOHHOE yueOHOe
nocobue / MunucrepcTBo 00pazoBanus U Hayku Poccuiickoii @eneparnn, OenepaibHoe rocyaapcTBEHHOE



OrokeTHOE 00pa3oBaTeNbHOE YUpexkaeHe BhIciiero oopazoBanus «KeMepoBCKkuii Tocy1apCTBEHHBIH
YHHUBEpPCUTET», IHCTUTYT UCTOPUH, TOCYITaPCTBEHHOI'O YIPABICHUS U MEX/IYHAPOAHBIX OTHOLIEHUH U Jp. -

KemepoBo : KemepoBckuii rocymsapcTBeHHbIH yHHBepcuTeT, 2017. - 478 c. - bubnuorp. B kububnuorp.: c. . -
ISBN 978-5-8353-2149-0 ; To ke [DnexrponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=481592

5.2 lono/iHUTe/IbHASL JIUTEpaTypa:

1.Ky3uenos, N.H. [Ienonpoun3BoacTBo: yueOHO-cripaBouHoe rmocooue / MI.H. Ky3nernos. - 6-¢ us .,
nepepad. u gom. - Mocksa: M3aarenbcko-Topropas kopropanus «/lamkos u K°», 2014. - 460 c. : Tabm.
- bubGmumorp.: ¢. 359-363. - ISBN 978-5-394-01981-4; To xe [ OnekTpoHHbIi pecype]. — 12 7k3.

2.Poroxun, M.IO. JlenoBbie JOKYMEHTHI B IIpMepax U oOpas3nax: COOpHUK TUIOBBIX JOKYMEHTOB /
M.IO. Poroxus. - Mocksa; bepmun: {upekr-Menana, 2014. - 496 c. : un. - bubmumorp. B xH. - ISBN
978-5-4475-1581-2 ;

3.Pe16akoB, A.E. OcHOBHI fenonpon3BocTBa: yaeOnuk / A.E. Peioakos. - 3-e usn., ucrp. - MUHCK:
PUIIO, 2016. - 320 c. - bubmmorp. B kH. - ISBN 978-985-503-606-8 ; To ke [ DneKkTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=463666 Het B ObC 4./lokymeHTaIImoHHOE
obecrnieueHue yrpanieHus: yaueOHoe nocodue / HoBocuOupckuii rocy1apcTBeHHbIN arpapHbIil
YHHUBEpCUTET, JKOHOMHUeCKUH pakynbTeT ; cocT. C.I'. Uepnosa. - HoBocubupck : U1 «3o0m0T10it
Kojocy, 2014. - 106 c. : cxem., Tabi. - bubanorp. B kH. ; To ke [DaexTponHsIii pecypce]. - URL:
http://biblioclub.ru/index.php?page=hook&id=278155

5.Kynses, H.H. JlokymentoBenenue : yueonuk / H.H. Kynses, J[.H. Ypanos, A.I'. ®abpuuHoB. -
Mockaa : Jloroc, 2011. - 178 c. - (HoBas yauBepcuterckas oubmmoreka). - ISBN 978-5-98704-329-8 ;
To xe [DnexkrpoHHBIH pecypc]. — 6.JlIokyMeHTOBeIeHHE [ DIIEKTPOHHBIN pecypc] : yueOHUK U
npaktukyM 11t CITO / mon pen. JI. A. loponunoii. - 2-e u3a., mepepad. u jorm. - Mocksa : Opaiit,
2018. - 309 c. - https://biblio-online.ru/book/802E2AB0-DB13-492E-8AA7-186AABD08F79

7.0cHoBBI fenonpon3BoicTBa [Teker] : ydeOHOE mocoOue sl CTYJEHTOB BY30B, 00YYarOIINXCS 110
HarpasiieHuto moarotoBku 38.03.01 "Oxonomuka" (kBasmdukanus (crenenp) "dakanasp") / A. M.
Acanues, U. 1. Muponosa, E. A. Kocapesa, I'. I'. BykoBuu ; Poc. skonom. yH-T um. I'. B. I1nexanosa.
- 2-e u3., ucnp. u joi. - Mocksa : UH®PA-M, 2017. - 145 c. - (Bsicmiee obpazoBaHme.
bakanaBpuar). - bubmuorp.: c. 131-135. - ISBN 978-5-16-012632-6. - ISBN 978-5-16-102395-2 48
IK3.

8Ky3nemnos, 1. H. JlokymeHTanmonHoe o0ecriedeHre ynpasieHus. JJokyMeHTO000pOT 1
JIeIOTIPOU3BOCTBO [ DIEKTPOHHBIN pecypc] : ydeOHUK U MPAKTUKYM Ui IPUKJIAJHOTO OakanaBpuara /
Kyzuenos U. H. - 3-e u3z.,

nepepad. u jor. - M. : FOpaiir, 2018. - 461 c. - https://biblio-online.ru/book/7873BF4B-A3F7-44E2-
8EC0-1E3D6392702A.

J1 ocBOEHMSI TUCIUIIIMHBI MHBAIWAMU U JIMLAMH C OTPaHUYEHHBIMH BO3MOKHOCTSIMHU 3/J0POBbS IMEIOTCS
W3JaHUS B 3JIEKTPOHHOM BHJE B AJIEKTPOHHO-OMOIIMOTEYHBIX CHCTEMaX «Y HUBEPCUTETCKas OnOinorexa
oHJaitH». MHOroypoBHeBas cucteMa HaBurauu ObC no3BOJISET ONEpaTUBHO OCYLIECTBIIATE MOUCK HY>KHOTO
pazzaena. JInuHblid KaOMHET MHIAMBUIYaIU3UPOBAH, TO €CTh KaXKBIH MOJB30BaTENlb UMEET JIMYHOE IPOCTPAHCTBO
C BO3MOXHOCTBIO OBICTPOro IOCTYINa K OCHOBHBIM CMBICTIOBBIM y37aM. [Ipu ureHnn macmrad cTpaHULIBI MOXKHO
YBEITMYUTH, MOXKHO HCIIOIBb30BATh MOJTHOIKPAHHBIM PEXUM OTOOPAKEHUS] KHUTH WA BKJIIOUUTH O3BYUYHBaHHUE
TEKCTa HEMOCPEICTBEHHO C caiiTa MpH MOMOIIY IPOrpaMM SKPaHHOTO I0CTyMa, Hanpumep, Jaws, «Balabolkay.


http://biblioclub.ru/index.php?page=book&id=278155
https://biblio-online.ru/book/802E2AB0-DB13-492E-8AA7-186AABD08F79

CkauuBaembie (hparmeHTsl B (hopmate pdf, comepikaiiue MOATEKCTOBBINA CIIOW, IOCTATOYHO BBICOKOT'O
KauecTBa W MOTYT WCIONB30BAThC THU(IIONPOrpaMMaMH JUIi TOJIOCOBOTO O3BYYHMBAHHS TEKCTOB, OBITh
3arpykeHbl B TU(IOIIeepbl (YCTPOWCTB JIsi MPOCIYIIUBAaHUS KHUT), a TaKXKe CKOIMHMPOBAaHBI Ha JIHO0OE
YCTPOMCTBO ISt KOM(OPTHOT'O YTCHUSI.

B OBC npencrarneHa Meauateka, KOTOpasi BKIIOYAeT B ceOsl pa3MYHbIC TEMATUYCCKHE ayTU0 KHUTH
paznuuHbIX u3AatenbeTB. KonteHT DbC aKTHBHO MOMOJHSAETCS KHUTaMW M YYeOHHKaMH B MEXIyHApOTHOM
CTaHJIapPTU3UPOBAHHOM (opmaTe Daisy Juisi He3psSuuX, OCHOBY KOTOPOTO COCTABJISIFOT TMOKas HaBHTAllMs U
3aIUIICHHOCTh KOHTCHTA.

5.3. llepuoguyeckue U3IaAHUA:

Bonpocsl 5KOHOMUKH.

JlenoBoi mup.

KommepcanT.

KommepcanT-Daily.

MupoBasi 5KOHOMHKA U MEXAYHAPOIHbIE OTHOLLICHUSI.
Poccniickuii 53KOHOMUYECKUH )KypHAIT

OKOHOMHUCT.

DKcmepr.
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6. Ilepeyenb pecypcoB MH(POPMALMOHHO-TEJIEKOMMYHHUKAUMOHHOU ceTn «WHTepHeT,
HE00X0AMMBIX [IJISI OCBOEHUS M CHUIJIMHBI (MOLYJIs1).

1. http://www. kremlin.ru, - opunmanshsiii caiit [IpaBurenscrBa PO

http://lwww.gks.ru - opunmansueiii caiit @enepanbHOM CIyKObI TOCYIapPCTBEHHON CTATUCTUKH
3. http://www.krsdstat.ru — opurmansHbli caiit Teppuropuansaoro oprana deaepanbHoi
CITyOBbI TOCYApPCTBEHHOM CTAaTUCTUKH M0 KpacHomapckoMy Kparo.

http// www.consultant.ru Caiit «Koucynstant [Tinrocy»

http// www.garant.ru Caiit «I"apant»
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7. MeToauvecKkue yKa3zaHus JJs 00y4al0UUXCsl 110 0CBOEHHUIO JUCHMILIMHBI (MOXYJIA).

OO0muue pekoMeHJAlMKU MO OCYIIECTBICHUIO CAMOCTOSITENFHOW pPaOOThI MpEeACTaBICHBI B
METOJIUYECKUX YKa3aHUSX, KOTOpPbIE COCTaBJIEHbI B COOTBETCTBUHM C TpeOoBaHusMu DenepalibHbIX
roCyJapCTBEHHBIX 0O0pa30BaTEIbHBIX CTAaHAAPTOB BbICHIET0 oOpazoBanus mo 27 u 38 VYI'CH.
YTBepxkaeHsl Ha 3aceqanun CoBera skoHOoMHuYecKkoro (akynpTera PI'BOY BO «KyoI'Vy». IIpoTokon
No 8 ot 29 urons 2017 r. Ilpeana3zHadeHsl UIsi CTYACHTOB SKOHOMHYECKOTO (DaKyabTeTa BCEX
CHelHalbHOCTEN u HaIpaBlIeHUN MOJATOTOBKHU. Pexum JOCTyTIA:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya.

BaxxubiM kpuTepueM B paboTe ¢ JEKIIMOHHBIM MaTepuaioM SIBJISETCS MOArOTOBKA CTYACHTOB K
CO3HATENILHOMY BOCIPHATHIO MpErnojaBacMoro marepuana. [Ipu MmoAroroBke CTyAeHTa K JEKLIUU
HE00X0IMMO, BO-TIEPBBIX, IICUXOJIOTUYECKU HACTPOUTHCS Ha 3Ty paboOTy, 0CO3HATH HEOOXOJUMOCTh €e
CUCTEeMAaTUYECKOTO  BBIMOJHEHUS. Bo-BTOpHIX, HEOOXOAMMO  BBIOJIHEHHWE  TO3HABATENIHHO-
MPAKTUYECKOU EATEIbHOCTH HaKaHyHE JICKIMHU (IPOCMAaTpPUBAHUE 3aMUCEN MPEIbIAYILEeH JICKIUN IS
BOCCTAHOBJICHHS B IMaMATH paHEe H3YyYEHHOIO Marepuasa; O3HAKOMJIEHHE C 3aJaHMUsIMU s
CaMOCTOSITENILHOM pabOThI, BKIIFOUEHHBIMH B IIPOTpaMMy, MOAOOp JUTEPaATYpHhI).

[ToaroToBka K JEKIUU MOOHMIM3YET CTYyJEHTa Ha TBOPUECKYIO pabOTy, TJIaBHBIMH B KOTOPOt
SIBJISIFOTCA  YMEHHSI CIylIaTh, BOCHPUHHUMATh, 3alMCHIBATH. 3alKMCHIBAHUE JIEKIUU — TBOPUYECKUM
npoiiecc. 3anuch JIEKIUU KpailHe BakHA. JTO MO3BOJISIET HAAOJITO COXPAHUTh OCHOBHBIE MOJIOXKEHUS
JIEKIIMHU; CIOCOOCTBYET MOJICP)KAHUI0 BHUMAHMSI; CTIOCOOCTBYET Jy4llIieMy 3allIOMHUHAHUS MaTepHaa.

Hns >ddexTuBHON pabOTHl € JEKIUOHHBIM MaTepHaloM Heo0X0AuMO 3a(pHKCHpPOBATH
Ha3BaHUE TEMBI, IJIAH JICKIMU U PEKOMEHJI0BAHHYIO JUTeparypy. [locie 3Toro nmpuctynars K 3anucu
colepkaHus JeKuuu. B odopMmieHHH KOHCHEKTa JIeKIUU BaXKHBIM MOMEHTOM  SIBJISIETCS
HEOOXOIMMOCTh OCTaBJATh TOJIA, KOTOPBIE MOTPeOyloTCs A TMOcCHenyomed paboThl  Haa
JIEKIIMOHHBIM MAaTEPUATIOM.


https://biblioclub.ru/index.php?page=podcast_red
http://www.gks.ru/
http://www.consultant.ru/
http://www.garant.ru/

[Ipy mnoAroToBke K 3aHATHAM CEMHUHAPCKOTO THIA CJEIyeT HCIOJb30BaTh  BCIO
pPEKOMEHIOBaHHYIO JuTeparypy. llpexkne Bcero, CTyAEHTHI JIOJKHBI YSACHUTH NPEAIOKEHHBIN TUIaH
3aHATHUS, OCMBICIUTh BBIHECEHHBIC JJIsI OOCYKICHHS BOIPOCHL, MECTO KaKJIOTO U3 BOIPOCOB B
PacKpBITUU TEMBI ceMUHapa. B mporecce mOAroTOBKH K CEMHHAPY 3aKPEIUISIIOTCS M YTOUHSIOTCS yXKe
M3BECTHBIE W OCBAaMBAIOTCS HOBble KaTeropuu. CTalKuMBasCh B XOJ€ MOATOTOBKM C HEJOCTATOYHO
MOHATHBIMU MOMEHTAMHU TEMBI, CTYIEHTHI HaXOJST OTBETHI CAMOCTOSATENBHO WIH (UKCHUPYIOT CBOM
BOTIPOCHI JUISi TOCTAaHOBKH U YSICHEHHS UX HA CAMOM CEMHHApE.

Ha mepBoM »Tame MOATOTOBKM K 3aHATHUIO CEMHUHAPCKOTO THMA CJEIyeT BHHUMATEIBHO
POYHUTATh KOHCIEKT JICKIMH, W3Y4UTh JIEKIMOHHBIA MaTepuall, mnpoOJeMbl U  BOMIPOCHI,
OCBEIIABIINECS Ha JICKIMOHHBIX 3aHATHAX. [Ipu 3TOM BakHO 0OpaTWTh BHUMaHHE Ha Hay4dHBIC
KaTerOpHH, TIOHITHS, OIIPEEIICHIS, KOTOPBIE HCIIOJIB30BAII JIGKTOP JJISl PACKPBITHSI COIEPIKAHHS TEMBI.
[Tocne BHUMATENBHOTO M3YYEHHUS! KOHCIEKTA JICKIMA W YSACHEHUS CMBICIIA U COJIEPIKAHHST OCHOBHBIX
MOHATHH U BOIIPOCOB TEMBI MOKHO 00pamaThcs K HAyYHO-TEOPETUIECKOMY M3Y4YEeHHUIO MaTepHaia 1o
TaHHOM Teme, mpobiieMe.

Bo Bpems 3aHATHS CEeMHHAPCKOTO THUIIA TPETo/aBaTeNb ONMPAIINBAET CTYICHTOB IO BOIIPOCaM,
3aJJaHHBIM Ha JIaHHOE 3aHsATHe. Bompochl OOBSABISAIOTCS TpenojaBaTeNieM Ha  TPEAbIIyIIeM
CEMHHApCKOM 3aHATHH M, KaK TPAaBHIO, OHH KOPPEIHPYIOTCS C BOIPOCAMH, COJEPKAIIUMUCS B
COOTBETCTBYIOIIEH Teme y4eOHOW MpOrpaMMBI, HO IPENOJaBaTellb BIpPABE 3a1aTh W HEKOTOPHIC
Jpyrue BOTIPOCHI, OTHOCSIIMECS K TeME CeMWHapa M yKa3aTh, Ha YTO CTYIEHTaM CIIeAyeT O0OpaTHTh
0c000e BHUMaHHE MPH TIOJTOTOBKE K CIIEAYIOIIEMY 3aHSTHIO.

3aHATHS CEMHHAPCKOTO THIIA MOTYT IPOBOIHUTHCS B (OpME CBOOOJHON TUCKYCCHH TIPH
aKTHBHOM YYaCTHU BCEX CTYACHTOB. B Takux ciydasx y KaXJOTO CTyICHTa UMEETCS BO3MOYKHOCTD
MPOSIBUTH CBOW IIO3HAHWSA: JIOTIOJIHATH BBICTYNAIOMIMX, HE COTJAIAThCS C HHUMH, BBICKAa3bIBAThH
I TEpPHATHBHBIC TOYKU 3PEHHS M OTCTaWBaTh MX, MOMPABIISATH BHICTYIMAIONINX, 33/1aBaTh UM BOTIPOCHI,
npeiarath Uit 00CYXICHUST HOBBIE MPOOJIEMBI, aHAIM3UPOBATh MPAKTHUKY 10 PaccCMaTpUBAEMOMY
BOTIPOCY.

CemuHap Kak pa3BUBaroIias, akTuBHas (Gopma ydeOHOTO IMpoiiecca CroCOOCTBYET BHIPAOOTKE
CaMOCTOSITEILHOTO MBINUICHUSI CTy/ACHTa, (OpMHUPOBaHUIO MHPOPMAIMOHHOW KYIBTYPHI, Pa3BUTHIO
po(hecCHOHATLHBIX HABBIKOB.

CamocrositenbHass paboTa TPOBOJWTCS C [ENBIO 3aKPEIUICHUS H  CHUCTEMaTH3aIlH
TEOPETHUYECKUX 3HAHUH, POPMUPOBAHUS MPAKTUYCCKUX HABBIKOB 0 WX NMPUMECHEHHIO TPU PEUICHUH
HSKOHOMHUYECKHUX 3aJ1a4 B BHIOPAHHOH MPEJMETHOH 00JIaCTH.

CamocrositenpHas paboTa BKIIOYACT: U3yYCHHE OCHOBHOW M JOTOJHHUTEIBHOHN JIUTEPATYpPHI,
npopaboTKa ¥ MOBTOPEHHUE JICKIIMOHHOTO MaTepualia, MaTepualia YUeOHON M HAydHOU JIMTEPaTypHl,
MOJTOTOBKY K TMPAKTHYECKUM 3aHSATHSM, TOJATOTOBKY JIOKJIAJOB-NIPE3CHTAINM, IOATOTOBKA K
TECTHPOBAHUIO M PEIICHUIO 33J]ad, BBIMOJHEHUIO PAacYeTHO-TPAPHUECKOTO 3aJaHus, TMOJIrOTOBKY K
TEKYILIEMY KOHTPOJIIO.

J1J1s1 IOJITOTOBKH K JIEKITUSIM HEOOXOJMMO U3yYHTh OCHOBHYIO U JIOTIOJIHUTEIIBHYIO JIUTEPATYPY
10 3asIBJICHHOW TeMe U 00paTUTh BHUMAHUE HA T€ BOIPOCHI, KOTOPBIC MPEIIIAratoTCs K PACCMOTPEHHIO
B KOHIIC KaXKI0H TEMBIL.

B x011€ caMOTIOITOTOBKY K CEMUHAPCKUM 3aHSATHUSM CTYICHT OCYIIECTBIISIET COOp M 00paboTKy
MaTepHalioB MO TEMaTHKEe €ro MHCCIEJOBAaHUs, HCIOJNb3Yys MpPU OSTOM OTKpPBITbIE HCTOUYHUKHU
uHbopmanuy (MyONMKALMKM B HAyYHBIX MW3JaHUSAX, AHAIUTUYECKUE MaTepuajbl, PECypchl CeTH
WHTepHeT u T.11.), @ TaKXkKe MPaKTUYECKHH OTBIT U IOCTYIHbIE MaTepHalibl 00BEKTa UCCIIEOBAHMS.

KoHTposib 32 BBINOJHEHHEM CaMOCTOSITEIbHON pabOThl MPOBOAUTCS NMPH M3YYEHUH KaKJOH
TeMbI JUCLUUIUINHBI Ha TPAKTUYECKUX (CEMUHAPCKUX) 3aHATHSX.

BaxHeHWIM 371eMEHTOM CaMOCTOSITEIbHOM paboThI SIBIISETCS MOJArOTOBKA K TECTHPOBAHUIO.
OTOT BHJI CaMOCTOATENBbHOM pabOTHl MO3BOJSAET YrIyOUTh TEOPETUYECKUE 3HAHUS U PACUIMPUTH
NPAKTUYECKUH OMBIT CTyAeHTa. TecTUpoBaHHME SBIISETCS MHCTPYMEHTOM NPOBEPKHU 3HAHHUA B
nzyyaemMoir obiactu. IIpu MOAroTOBKE K PEIICHHIO TECTOB HEOOXOJMMO NpopaboTaTh OCHOBHBIE
KaTeropus U MOHATHUS AUCHUIUIMHBI, 0OpaTUTh BHUMAaHUE HA KIIOUEBbIE BOIIPOCHI TEMBI.

[ToaroToBka AOKJIaa-MPEe3EHTALNN — 3aKPEIUIEHHE TEOPETUYECKUX OCHOB U MPOBEpKa 3HAHUN
CTY/IGHTOB II0 BOIIPOCAaM OCHOB M TPAKTHYECKOW OpraHM3alliy HayYHBIX HMCCIECIOBAaHUN, YMEHHE
noaoupaTh, aHAJIU3UPOBATh M 0000IIaTh MaTepHasbl, PACKPHIBAIOIIME CBSI3U MEXKIYy TEOpHEH U



npakTuKoi. [loAroToBka mpe3eHTalMy MPEAINOIaracT TBOPUYECKYK0 aKTUBHOCTb CIYLIATeNsl, YMEHHE
paGOTaTB C HHTepaTprfI, BJIAAICHUC MCTOAaMHU aHalin3a JaHHBIX U KOMIIBIOTCPHBIMU TCXHOJIOTUAMU
UX pealin3alui.

I[JISI YCIICIIHOTO OCBOCHHUA AUCHUILUIMHBI HWHBAJIWJAAMU HW JHAOAMHA C OI'PaHUYCHHBIMU
BO3MOXHOCTSIMU ~ 3JIOPOBbsI  OOJNBINIOE 3HAYEHWE WMEET WHIUBUAyalbHas YydeOHas paboTa
(KOHCYNIbTALlMN) — TOTIOJIHUTENBHOE Pa3bsICHEHNE YUEOHOTI0 MaTepuaa.

I/IHILI/IBI/I[[yaJH)HI)IC KOHCYJIbTalluH I10 npeaAMCETy SABJIAFOTCA BaXHbIM q)aKTOPOM,
CHOCO6CTByIOHII/IM HHIUBUAYyAJIU3allun O6y‘-I€HI/I$I U YCTAHOBJICHUIO BOCIHHUTATCIIBHOTO KOHTAKTa
MCXKIAY HOpcrnoaaBarciicM n O6yanOHIHMC$I HWHBaJINJI0M uwin Junom C OI'paHUYCHHBIMHU
BO3MOKHOCTAMMU 300POBbA.

B ocBoenun JUCHUIUIMHBI HWHBAJIWJAMM HW JIMIOAMH C OrpaHUYCHHBIMHW BO3MOKHOCTAMH
310pOBbsl  OOJIBLIIOE 3HAUYEHHWE UMEeT WHAMWBHUIYyaldbHas Yy4yeOHass paboTa (KOHCYJAbTAl[MH) —
JIONOJIHUTEIBHOE Pa3bsICHEHNE YUeOHOTr0 MaTepHana.

I/IHI[I/IBI/I)IyaJ'IBHBIC KOHCYJIbTAalluH 10 npeaAMETy SABJIAFOTCA BaXHbBIM q)aKTOPOM,
CHOCO6CTBYIOHII/IMI/I HHIUBUAYyAJIU3allun O6y‘-ICHI/I$I U YCTAHOBJICHHUIO BOCIHUTATCIBHOI'O KOHTAKTa
MCXKIAY HOpcrnoaaBaTciicM n O6yanOHIHMC$I HWHBaAJIUA0M nwiy JIMInoM C OI'paHUYCHHBIMHU
BO3MOXHOCTAMHU 3J0POBbA.

8. IlepeyeHb HH(MPOPMALMOHHBIX TEXHOJOIMH, HCHOJb3yeMbIX IPH OCYHIECTBJICHHUHU
00pa30BaTeJILHOI0 NMPOLECCa MO AMCHUILIMHE (MOLYJIIO0).

8.1 IlepeyeHb MH(POPMAMOHHBIX TEXHOJIOTHIi.

JUis TOATOTOBKM M JIEMOHCTpAIMM IPE3EHTAllMOHHBIX MaTepHalioB MCIOJb3YeTCsl TaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 ¢ Berxomom B UHTEpHET.

8.2 Ilepeuenb HeOOXOAMMBIX HH()OPMALMOHHLIX CIIPABOYHBIX CHCTEM

OO6yuaromumMcst T0OJDKeH OBITh 00ecTieueH AOCTYI K COBPEMEHHBIM ITPO(ecCHOHATBHBIM 0a3am
TaHHBIX, MPO(ecCHOHAbHBIM CIIPABOYHBIM U MOMCKOBBIM CUCTEMAaM:

OnexktpoHHO-O0nbroTeunas cucrema (ObC) BOOK.ru,

DnekTpoHHas OubanoreuHas cucteMa "YHuBepcuterckas ouonmoreka ONLINE",

DnekTpoHHas oubnuoreyHas cuctema "tOpait",

CrpaBouHo-npaBoBas cucrema «Koncyasrant Ilmroc» (http://www.consultant.ru),

Dnexkrponnas oubmuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru).

9. MarepuajibHO-TeXHUYECKAsI 0a3a, HeoOXoaxuMas IS OCyIIeCTBJICHUS
0o0pa3oBaTe/IbHOI0 MPoLecca MO0 JMCUMILINHE (MOAYJII0)

MarepranbHO-TEXHUYECKOE OOecTiedeHne qUCIUILTNHEI (MOAYJI) H

No Bun pabot
OCHAIIICHHOCTh

1. JIexIoHHEIC 3aHATHSI Jlexunonnasa aymurtopust 520A, 207H, 208H, 209H, 212H, 214H,
201A, 205A, 4033J1, 4038J1, 4039J1, 5040J1, 5041JI, 5042J1, 5045J1,
5046J1, ocHameHHas PE3EHTAIIMOHHON TEXHUKOU (TIPOEKTOP, dKPaH,
KOMIIBIOTEP/HOYTOYK) W COOTBETCTBYIOIIUM  IIPOTPAMMHBIM
obecneuenmnem (I10) MicrosoftOffice.

2. CeMHHapCKHE 3aHATUA Cremunansaoe nomemenue 2026J1, 2027J1, 403471, 4035J1, 4036J1,
5043J1, 201H, 202H, 203H, A203H, ocHalieHHOE Npe3eHTAlUOHHON
TEXHUKON  (TIPOeKTOp, OJKpaH, HOYTOyK) W  TPUKIAAHBIM
nporpaMMHbeIM  obecieuenneM  (MicrosoftOffice), a  Taxxke
aymuropun A208H, 202A, 210H, 216H, 513A, 514A, 515A, 516A.

3. Jlabopatopuble 3anstus | JlabopaTopus 201H, 202H, 203H, A203H, 205A,
HE MPENYCMOTPEHBI | YKOMILTEKTOBaHHAS CreraIn3upOBaAHHON MeOEIbI0 i
Y4eOHBIM TUIAHOM TEXHUYECKHMH  CpeicTBaMu  oOydeHus.  Paboume  mecra,

MOJKJTFOYEHBl K JIOKAJIhHON ceTH (haKylbTeTa, MMEIT JOCTYIl K
riobanpHOU cetn MHTEpHET.

4. I'pynnoBeie Aynutopus 224
(MHIUBUIYyaIbHEIE)
KOHCYJIbTalliH

5. Texkymuii KOHTPOJIb, | AyIUTOPHS 520A, 207H, 208H, 209H,212H, 214H,



http://www.consultant.ru/

MIPOMEKYTOUHAS
aTTecTalus

201A,205A,A208H, 202A, 210H, 216H, 513A, 514A, 515A,
516A,2026J1, 2027J1, 4033J1, 4034J1, 4035J1, 4036J1, 4038J1, 4039J1,
5040J1, 5041J1, 5042J1, 5043J1, 5045J1, 5046J1, 201H, 202H, 203H,
A203H  yKOMIUICGKTOBaHHbIC  TMPE3CHTAIIMOHHOW  TEXHHKOMN
(mpoekTop, D9KpaH, HOYTOYK) H MNPHUKIAAHBIM MPOrPAMMHBIM
obecnieuenuem (MicrosoftOffice ).

CamocTrosTeabHas
pabora

KabGuuer TUTS CaMOCTOSITEIbHON paboThI, OCHAIIEHHBIH
KOMITBIOTEPHONW TEXHHUKON C BO3MOMXHOCTBHIO MOJAKJIIOUEHHS K CETH
«UHTEpHETY, TPOrPaMMOl HKPAHHOTO YBEIWYEHHUSI U 0OecredeHHBIN

JOCTYIIOM B DJIGKTPOHHYIO HH(OpMAIIMOHHO-00pa30BaTENbHYIO
Cpelly YHUBEPCHTETA.




PEITEH3I1A
Ha padOTVED OPOTrPaMiy VIeOHOH JHCITHILTHHEL
b1.5.03 « TOKYMEHTAIITHOHHOE OBECIIEYEHHE
ITPOGECCHOHATEHOHR JEATETBHOCTH no HanpaeIeHH0 MOATOTORKH DAKATAEPOR
«IKOHOMHKA» II9 KEATETOPHH 00VIAIOIIMECA 10 HAIIPAEISHHOCTH (IPOdEIH) « JKOHOMHKA
OpeJUpPHATHH H OpraHA3anHi» (3a09H0H GOopMEL 00VICHHT), paspaboTaHHoro KadeapoH
JKOHOMHEH OpeINPHATHS, PETHOHAILHOID H KAJAPOEOTO MeHEeEMEHTA
DIBOV BO «Kyol ¥»

Patowas nporpayva yuednofi aucumnmisel «JORYMEHTAIIHOHHOE OBECIIEYEHHE
HPOSECCHOHATARHOH JEATETAHOCTH cogepsyT el H 32039 HIVISHHA JHCIHILTHHEL
MECTO SJUCITHILTHHEL B CIPYETVPE 00PazoBaTebHOH IporpaMMEl, Iepedetb [NIaHHPYEMEI PEXyILTATOR
OOVEeHHT [0 SUCLHHIIIHHE, COOTHECEHHEIX ¢ [UIAHHPYEMEIMH  PEe3yIBTATAMH — OCEOSHHA
00pazoEaTeIEHOH IpoTrpaMMEl, PaclpedelcHHe TPYIOSMEOCTH JHCUHIUIHHEI OO BHIaM paboT H mo
paszfienaM OHCUHIUIHHEL, COJEpKAHHE pPa3JeloE IHCUHIUIHHEL, NepedeHb yHeOHO-MeTOJHYeCKOro
obecmedenna 414 CAMOCTOATENRHOH paboTEl O0OVHANOIIMXCA [0 JUCHHNIHHE, OO0paz0BaTenbHEIS
TEXHOJIOTHH, ONEHOYHEIE CPelcTEA OI8 TeKyINero KOHTPOIL VCISBAEMOCTH H IIPOMEXYTOYHOH
ATTECTAIIHH, [EpPedeHE OCHOBHOH H JONOIHHTENLHOH yieDHOH IHTEpaTVpEl, NEpPEedYeHb pPecypPCOB
HEGOPMAHOHHO-TEIEKOMMYHHKAHOHHOA ceTH  «lIuTepmer», HeoOXOOHMMBIX OO OCBOCHHA
JHCITHILTHHEL, MeTOJHYeCKHE VEa3aHHA JIA 00VHAOIMHXCE, IepedeHs HHEQOPMAITHOHHEIX TeXHOTOTHE,
HCOOMB3VEMEIX IIPH OCVINECTEICHHH ODpPA30BATEILHOTO NPOLeccd, XApaKTepHCcTHEY MAaTepHATBHO-
TexuHgeckoil 0asel, HeoOXOIMMOH 1714 OCYIIECTEISHHS 00pA20EATENEHOTO IPOLIECca M0 JHCITHILTHHE.

Cogepmanme paboueH mporpanmwer vuebdmoll muenumamsel cooTeeTcTeyveT LIOC BO mo
HanpaeaeHH nogarotoekd 38.03.0]1 DromomMuka (ypoEeHs DakamappHaTta), VIEepEgeHHOMY [ IpHKazon
Munmobpraver Poccum ot 12.11.2015 Neli27. QOII BO, tpedopammad [Ipuraza MumHcTEpcTEa
obpazoeanna H Haykn Poccuiickoit Pegepamin (Mumooprayiw Poccmm) ot 5 ampens 2017 r. Ne3(1
"O0 yreepswaennn [lopAnka opraEM:zallHH H OCVIOSCTEISHHA 0DpasOBaTelbHOH JEATENRHOCTH IO
00paz0BATETEHEIM MPOTPAMMAM BRICIIETO ODPAZOBAHHA - MPOTPAMMAM OAKATABPHATA, TIPOTPAMMANM
CIEOHAIHTETA, [IPOrpaMMaM MATCHCTPaTVPRl , VIeDHOMY IUIaHy HampaeleHHA nogroToexm 38.03.01
« IKOHOMHEE.

Patouas mporpamya yuedHOH IHCUHIIIHEEL COIEPEHT METOOHYECKHE MATepHATEI
MEETHCIHIITHHAPHOTO M IPOMIeMHEO - JedTeIbHOCTHOID XAPAKTEpa, O0SCHeTHEANONIHE CEA3E TEOPHH
C OpaxTHECH, KPHTepHEeE OLEHKH ¢ [IAHHPYeMEBIMH pesyarTaTaMu. Pabouas nporpammia vaebmoil
OHCLHIITHHEL ABIAETCA MOMHBIM H ageKBATHEIM oToDpaxeHmeMm Tpebopanmii ©IOC BO = OOIL
DOECHEYHEAST PEIIcHHE OLIEHOYHOH 2a0a9H COOTESTCTER ODINHYE H IpodecCHOHATEHER KOMISTEHITHI
BEITVCKHHEA 3THM TPeOOBAHHAM.

Kpome aToro B mporpaMme OpHEOIHTCA OLSHOYHE MaTepHan E TecToEoH dopue. Jananua oo
JoMamHedl KOHTPOIEHOH pabOTEl MOZEOMSIOT OLEHHTE HABLRIKH [IPHOOPETEHHEIE CTYISHTAMH IIPH
H3VIEHHH JHCITHIITHHEL

Crucok IHTepaTypPE] BEKTIOUAST T HCTOYHHEN, KOTOPEIE HMEKTCE V CTVISHTOE H B OHOIHOTEKE
VHHESPCHTETA, & TAKES JAHEL IOIe3HElE CCRLUIEH B HuTtepHeT.

Saxmogenne: Pabo9at nporpaniya yIe0HoH JHCOHILTHHE COOTESTCTEYET ECEM NIPEIEAETASMEIM
TpeDOBAHHAM H MOET DEITE PEKOMEHIOEAHA K VIBSPKISHHIO E IPEICTARISHHOM BHIE.
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E1.B.03 « TOKYMEHTAINIHHOHHOE OFECIIEYEHHE

IIPO®ECCHOHATRHOH JEATEILHOCTH)» 1o HaNpaB/lIeHHIO IOATOTOBKH OaKaTaBEpOB

«IKROHOMHKA» 11 KATETOPHH 00YJAOINHXCA 110 HATIPABICHHOCTH (IpodHT) « IKOHOMHKA
NpeINpPHATHA ¥ OPraHH3anui» (3209H0H dopMEl 00yUIEHH ),
paspaboTaHHOTO Kadenpoi
OKOHOMHRH NpeINPHATHS, PerHOHAILHOI0 H KaJPOBOT0 MeHe:KMeHTA
©IBOY BO «Kyol ¥V»

Paoougas nporpamma yuedHoH gHCHHILTHHEL « JOKYMEHTAITHOHHOE OBECIIEYEHHE
IMPO®ECCHOHATEHOH AEATETBHOCTH) comepaHT LOelH H 33Ja4H H3YIEHHAA JHCIHILTHHEL
MECTO JHCUHILTHHEL B CTPYKTYPE 00pasoBaTeIbHOH IPOTPaMMEL, IIEPEUEHD IITaHHPYEMBIX PE3YIBTATOR
00y4eHHA [0 JHCHHIUTHHE, COOTHECEHHBIX C IIIAHHPYEMBIMH pE3yIbTaTlaMH  OCBOSHHT
00pa30BaTEIBHOH MPOTPaMMBL, paclpelelIcHHE TPYIOEMKOCTH IHCIMIITHHEI IO BHIAaM padoT H IO
pasfenaM OHCHOHILTHHEL, COJEPMKAaHHE pasleloB JHCIHILIHHBEL, II€pPEeUeHb YUEOHO-METOIHIECKOTO
oOECIIEYEHHA 114 CAMOCTOATEIBHOH padOTEl OOYHANINHXCA II0 JHCIHILIHHE, 00pas0BaTEIBHBIE
TEXHOJIOTHH, OILICHOYHEIE CpPEINCTBAa OAA TEKYINEro KOHTPOIA YCIEBAEMOCTH H IIPOMEMHYTOYHOH
aTTECTAIIHH, MEPEIcHb OCHOBHOH H JOMOTHHTENTbHOH yucOHOH IHTEpaTypel, NEPEdcHb PECYPCOB
HH(DOPMALHOHHO-TEIEKOMMYHHKAIHOHHOH cetH  «llHTepHeT», HEODXOIMMBIX U171 OCBOEHHI
THCIHILTHHEL, METOTHUECKHE YKA3aHHA A 00yUAIOITHXCA, IePeUeHb HHDOPMAIIHOHHBIX TEXHOIOTHIL,
HCIIONIB3YEMBIX IIPH OCYIIECTBICHHH 00pPa30BaTEIBHOTO MpOIEcca, XAPAKTEPHCTHKY MAaTepHAIBHO-
TEXHHYIECKOH 0a3bl, HeOOXOIHMOH AT OCYNISCTEICHHA 00Pa30BaTEIbHOTO IPOIECca M0 AUCITHILTHHE.

Conepixarne padodel nporpaMMel yue0HOH IMCHHINIHHEL cooTeeTcIByeT PI'OC BO mo
HarpasieHA0 moarotoek 38.03.01 SxoroMmEKa (ypoBeHs OakanIaBpHaTa), yTBepaaeHHOMY [IpHKasom
Munooprayrn Poccmm ot 12.11.2015 Nel327, OOILI BO, tpetosamnaM Ilpuraza MuHHCcTepcTEa
o0pazoBaHuA H HaykH Poccuiickoit Pexeparmu (MuroOpHayKH Poccrn) ot 5 anpema 2017 r. Ne3(01
"O0 yreepxacHHH [lopAnka OpraHH3allMH H OCYINECTEICHHA 00pPasOoBATE/IBHOH IEATEIBHOCTH IIO
00pasoBATEIBHBIM MPOTPaMMaM BBICIIET0 OOpPas0BAHHA - MPOrpaMMaM OaKaTaBpHATA, MPOrPaMMaM
CIENHATHTETA, NpOrpaMMaM MaTrHCTPaTypsl’, yueOHOMY IIIaHY HalpableHHA moarotoexm 38.03.01
«IKOHOMHKA,

Paboouaz nmporpamma yueOHOH JHCUHILTHHEL COJEPIKHT METOIHUECKHE  MaTEpHATBI
MEMIHCIHIUTHHAPHOIO H NPOOIEMHO - JeATENBHOCTHOTO XapaKTepa, 00ecNeYHBAONTHE CBA3Eh TEOPHH
¢ NPaKTHKOH, KPHTEPHEE OLEHKH ¢ ILTAHHPYEMBIMH pe3yIpTaTaMu. Padodai mporpaMma y4eOHOH
JHCLHIUIHHEL ABIA€TCcA IOJHBIM H aJeKBaTHBIM oToOpaxeHHeM TpedoBanud ©I'OC BO n OOIL
00ECIIeUHEACT PEIIEHHE OIIeHOUHOI 3a0a4H COOTEETCTEHA ODIIMX H MPodQecCHOHATBHBIX KOMIETEHIINI
BBIITYCKHHKA 3THM TPEOOBaHHAM.

Kpowme 3Toro B nporpaMue NpHBOJHTCA OLEHOYHBIH MAaTepHAT B TecToBOH dopme. 3amaHus g
JoMamHeH KOHTIPOIRHOH padOTEl MO3BOTANT ONSHHTH HABBIKH IIPHOOPETEHHBIE CTYACHTAMH IIPH
H3y9EHHH JHCIIHILTHHBL

Crmcok MHTepaTyphl BRIOYAET T¢ HCTOYHHKH, KOTOPBIE HMEIOTCA Y CTYAEHTOB H B OHOIHOTERE
VHHBEPCHTETA, a TAKKe JaHEI [IOJIe3HEIE cCBIIKH B IHTepHET.

JarTrodeHHe: Pabodad nporpaMMa yueOHOH THCIHILTHHEL COOTBETCTBYET BCEM IIPEIbABIASMBIM
TpeOOBaHHAM H MOMKET OBITh PEKOMEH0BAHA K YTBEPHICHHIO B IPeICTABICHHOM BHIE.
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