AHHOTanusA padoyeil NPOrpaMmbl
mucunauasl EH.02 <KUHOOPMATUKA»

no cnenuaabHocTu 40.02.01 [IpaBo 1 opranu3anus COUAIBLHOr0 o0ecrnevYeHust
YPOBEHb NMOATOTOBKHU — 0a30BbIi

Pabouast mporpamma yuebnoi nucuuminasl EH.02.Mudopmartrka pazpaborana Ha OCHOBE
OI'OC CIIO. [Iporpamma BKIIIOHAET B ceds: macnopt padoueit mporpamMmsl (MeCTo y4eOHOM
mucuuiuabl B crpykrype [ITICC3, uenu u 3agaun yueOHON TUCHUIUIMHBI — TPEOOBAHUS K
pe3ysibTaTaM OCBOCHHMS JTUCHHUIUIMHBI); CTPYKTYpy M COAEpX aHUE Y4eOHON MUCIUIUIMHBI
(oObemM y4yeOHOW MAWCIHUIUIMHBI W BHUABI Y4eOHOW pabOThl, TEMATHUYECKUW TIUIaH U
cofiepKaHue Y4eOHOU MMCIUIUIMHBI); YCJIOBHS pealu3alii JUCHUIUIMHBI (TpeOoBaHUs K
MUHUMaJTbHOMY MaTepUaIbHO-TEXHUYECKOMY obecreueHuto, nH(popMaIMOHHOE
obGecrieueHrne OOy4YeHUs, TMEpeYeHb PEKOMEHJIyeMbIX YYeOHBIX u3naHui, VHTEpHeT-
pecypcoB, OCHOBHOW U JOMOJTHUTEIBHON JIMTEPATyphbl); KOHTPOIb U OIEHKY PE3yJbTaTOB
OCBOCHHUSI TUCIIUTUTHHBI.

1.1. O6saacTh NpMMeHEHUs MPOrPaMMBbI
PabGouas mporpamma yueOnoit mucuumumHael EH.02. WMudopmaTuka sBisieTcss 4acTbio

MIPOrpaMMBbI NMMOATOTOBKH CIIENMAIUCTOB cpeaHero 38eHa B coorseTcTBuu ¢ @PI'OC CIIO no
cnenuanbHocTy 40.02.01 IlpaBo u opraHu3anms COUAIBHOTO 00ECIICUeHUS.

1.2. MecTto y4yeOHO# nucuuiuinHbl B cTpykrype HHIICC3
JucnumiamHa BXxoaut B 6a3oBeii muki EH.00.
1.3. Heau u 3agaum AUCHMIUIMHBI — TpeOOBaHMS K pe3ylbTaTaM OCBOCHUS

TUCIIATLIAHEL.

B pesynbrare ocBoeHHS yueOHOW NUCIMIUIMHBI 00YYaIOMUNCS TOKEH YMETh:

-pacno3HaBaTh HHGOPMAITHOHHBIC MPOIECCHI B PA3IMYHBIX CUCTEMAX;

WCIIOJIH30BaTh TOTOBBIC MH(GOPMAIMOHHBIE MOJICIH, OIICHHMBATh MX COOTBETCTBHE
peaTbHOMY OOBEKTY U IEISIM MOJCITUPOBAHHS;

-OCYIIECTBIIATh BBIOOP crmocoba mpeAcTaBieHUs HHPOPMAIMH B COOTBETCTBHH C
IMOCTABJICHHOM 3aj1aucii;

-WJLTIOCTPUPOBATh yUeOHBIE paOOThI C HCTIOJB30BAaHUEM CPEACTB HH(POPMAITMOHHBIX
TEXHOJIOTUH;

-co3aaBaTh HMHGOPMAIMOHHBIE OOBEKTHI CIIOKHOW CTPYKTYphl, B TOM YHCIIC
TUTIEPTEKCTOBBIC;

-IIpOCMAaTpUBaTh, CO37aBaTh, PEAAKTUPOBATH, COXPAHATH 3alMCH B 0a3aX JaHHBIX;

OCYIIECTBJISITH TOMCK MH(pOopManuu B 6a3aX TaHHBIX, KOMIIBIOTEPHBIX CETAX U TIP.

B pe3ynbrare ocBoeHHS YueOHOM MUCIMIUIMHBI 00YYaIOUUNCS TOJKEH 3HATh:

-pa3IMYHbBIE TTOAXObI K ONPEICICHUIO MOHATHS «HHGOPMAITU;

-METO/Ibl U3MEPCHHS KOJTMYEeCTBA MHPOPMAIIMH: BEPOSATHOCTHBIN U ai(paBUTHBINH;

-CIMHUITBI U3MEPEHUS HHPOpMaIINH;

-Ha3HAYCHUE HanOoee pacrnpoCTpaHEHHBIX CpE/ICTB aBTOMAaTH3aIUU
UHDOPMAIIMOHHON  JIEATETLHOCTH  (TEKCTOBBIX  PEIAKTOPOB,  TEKCTOBBIX
IPOIIECCOPOB, TPaPUUECKUX PEIAKTOPOB, AICKTPOHHBIX TaOmwi, 0a3 JTaHHBIX,
KOMITIBIOTEPHBIX CeTeN);

-Ha3HAYCHHE W BUIBl WHPOPMAIMOHHBIX MOJIEICH, OMHCHIBAIOIINX peajbHbIC
O0OBEKTHI MM TPOIIECCHI;



-UCIIOJIb3OBAHUC aJITOpUTMa KaK criocoba aBTOMaTHU3alluu ACATCIBbHOCTH,

Ha3HaYeHUe U PYHKIUU ONEPAL[UOHHBIX CUCTEM.

B pesynbrare ocBoeHMs yueOHOM AUCIUIUIMHBI 00YUYaOIIUIACS JOTKEH BJIANAETh:

-HaBbIKAMHU TPUMEHEHUS COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJOTUH s
pelIeHMs] TOCTAaBIEHHBIX 3a/1a4;
-METOAUKON 3(PPEeKTUBHOrO MPUMEHEHHS] MHPOPMALMOHHBIX 00pPa30BATEIbHBIX
peCypcoB B y4eOHOM AESTEIHHOCTH.

MaxkcumanpHas yueOHasi Harpy3ka odyyvatomierocst 150 yacos, B TOM 4ucIE:

1. obsi3aTenpHas ayauTopHas yueOHasi Harpy3ka oOyuatomierocs 100 gacos;
2. camocTosTenbHas padbora odyuaromierocst 50 4acos.

®opMupyeMble KOMIIETEHINH:
He npexycmorpeno

1.4 Pexomenayemoe KOJIMYECTBO 4YacCOB HAa OCBOCHHME NPOrpaMMbl Y4yeOHOM
JUCHUIIJIMHBI:
JEKUUU 16 ygac.
MPAKTUYECKUE 3aHATHS 48 yac.
CaMOCTOSITEIbHbIC 3aHATUSL 32 4ac.
1.5 TemaTnueckuii nuiaH yueOHOM M CUMIJIMHBI:
OcBoenne AVCHUIIIMHBI IPEAIIoJaaract u3y4eHue CICAYIOIMNX TEM:
HaunmeHnoBanue pa3sziesioB CoaepixaHue y4eOHOro MaTepuaJa, 1abopaTopHbie Oobem YpoBeHb
U TeM paboThI M MPAKTUYECKHE 3AHATHS, CAMOCTOSITeTbHAS 4acoB 0CBOEHMSI
padora o0yuammxes
1 2 3 4
Pazgen 1. UndopmanmoHHas n1eaTeJbHOCTD YeJI0BEeKa 17
Tema 1.1. OcHoBHBbIe 3Tanel | ConepxaHue yd4eOHOTO MaTepHaa 7
pasBuTHUS Jlexumu 3
HUH(OPMALMOHHOTO 1. Pa3BuTHE TEXHUYECKUX CPEACTB U MH(OPMAIMOHHBIX
ob1iecTna. pecypcoB
2. 0030p MHGOPMAIOHHBIX PECYPCOB 00IIECTBA
[IpakTryeckue 3aHATHS 1 2
1. OcnoBusble npremMsbl padbotel ¢ OC Windows
JlaGopaTopHblie paboThI 1
1. Paborta c TekcroBbiM peaakropom WordPad
CamocrosrensHas pabora 2
Tema 1.2. IIpaBoBsie Conepxanue yueOHOTO MaTepHaja 10
HOPMBI, OTHOCSILIHECS K Texiuu 4
MH(bOpMALIHH, 1. TlpaBoBbIe acnieKThl HHGOPMAIIOHHON IESTETHHOCTH
IIpaBOHAPYHICHUA B 2. Mogenu pacnpocTpaHEeHHS MIPOrPaMMHOTO
nH(pOpMaMOHHOH cdepe, 0beCIIeueHIS
MCPBI HX IPEAYIPEXKACHUS. | [IpaKTHUECKUE 3aHIATHS 2 3
1. Pabora c apxuBamMu
JlabopatopHbie pabOTHI 1
- Pabora c TekcroBpM pegakropom WordPad
CamocrosiTennpHas paboTa 3
Pa3nen 2. Undopmanus n nHGopManHOHHbIE MPOIECCHI 48
Tema 2.1. IToxxonsl k Conepxanne yd4eOHOTO MaTepHaa 7
TIOHATHIO HH(POPMALIUH 1 Jlexumn 2
W3MEpEeHHI0 HH(OpMAIIHHL. 1. IlpencrasieHue pa3IMYHBIX BUIOB HH(OPMAIHH B
aMsITH KommbioTepa. M3mepenne napopmanuu 3
[pakTryueckue 3aHATHA 3
1. dopmaTHpOBaHHE CHMBOJIOB U a03aleB
CamocrosrensHas padbora 2




Tema 2.2. OcHOBHBIE Copeprkanne yaeOHOro MaTepHraa 7
nH(popManuoHHbIE Jlexuyn 3
IIPOLIECCHI U MX peanm3aiysa | 1. Xpanenue nadopmanuu B udpoBoM BHIE
C IIOMOLIBIO KOMIIBIOTEPOB. | 2. Croco0Osl mepeaayn HHGopManuu B 1H(pOBOM BHIE

IIpakTryeckue 3aHATHS 1

1. Pabora c Tabnuramu

JlabopaTopHble paboTHI 1

1. Co3paHue U pefakTHpOBaHHUE AUAarpaMM

CamocrosrensHas padbora 2
Tema 2.2.1. IIpuHIUIBI ConeprkaHre yaeOHOTO MaTeprasa 9
00paboTku MHpOpMALIUH Jlexiuu 2
KOMIIBEOTEPOM. 1. O6pa6orka nadopmarmy. IousTie anropurma

IIpakTryeckue 3aHATHS 4

1. Pabora c Tabnunamu

JlabopatopHbie paboTHI 1

1. Co3paHue U peakTUpOBaHHUE AUArpaMM

CamocrosrensHas padora 2
Tema 2.2.2. Xpanenue ConepxaHue y4eOHOTO MaTepHasa 6
UH(POPMAIMOHHBIX Jlexiun 2
00BEKTOB Pa3IMYHBIX 1. Hocurenu napopmanuu. MarHuTHBIE U ONITUYECKHE
BHJIOB Ha Pa3JINYHBIX JICKH, (pIId1I-NIaMsTh U TBEPJOTENbHBIE HAKOITUTEH
1M(PPOBBIX HOCUTETIAX. [TpakTHYECKHE 3aHATUS 1

1. Pab6ora ¢ rpadudeckumMu 00bEKTaMU

JlabopatopHbie paboTHI 1

1. Beraucienus B TabIuIax TEKCTOBOIO MPOIECCOpa

CaMocrosiTeNibHas paboTa 2
Tema 2.2.3. Tlouck CojneprkaHue yaeOHOro MaTeprasia 8
uH(pOpMAIUH ¢ Jlexuun 2
HCHOJIb30BAHNCM - Tlouck nHpOPMAIMHI HA TOKATEHOM KOMITBIOTEPE H B
KOMIIBIOTCPA. cetu MaTepHET

[IpakTHyeckue 3aHATHS 2

1. Pabora c rpaduueckruMu oObeKTaMu

JlabopaTopHblie paboThI 2

1. dopmaTupoBaHUE JOKYMEHTa B LIEJIOM

CamocrosrenbHas pabora 2
Tema 2.2.4. Tlepenaua ConepxaHue y4eOHOTO MaTepHaa 5
HHOOPMAIIUH MEXKIY Jlexumn 2
KOMITBIOTEPAMH. 1. OcobenHocty nepenavn HHGOPMALIUH IO PA3ITUIHBIM

KaHaJIaM CBSI3H

JlabopaTopHblie paboThI 1

1. dopmaTHpoBaHHE JOKYMEHTa B IEIIOM

CamocrosrenbHas pabora 2
Tema 2.3. YmpaBnenune Conepxanne ya4eOHOTO MaTepraa 6
HPOIECCAMH. Jlexumm 3

1. TlomsTtre 00 aBTOMAaTU3UPOBAHHBIX CHCTEMAX

yIpaBJIeHUS

IIpakTuyeckue 3aHATHSL 1

1. Coznanue ypaBHEeHUi U Gpopmyin

CaMocrosiTennpHas paboTa 2

Pa3pen 3. CpencrBa HHPOPMALMOHHBIX H KOMMYHHKAIIMOHHBIX TE€XHOJOTHil 16

Tema 3.1. Apxurexrypa Conepxanne yd4eOHOTO MaTepHaa 6
KOMIIBIOTEPOB. Jlextmm 2

1. ApxuTexTypa KOMIbIOTEpa

[IpakTryeckue 3aHATHS 2

1. Pabora c BHEIIHUMH YCTPOHCTBAMH KOMIIBIOTEPA

CaMocrosiTenbHas paboTa 2
Tema 3.2. O0benuHEHHE Conepxanne yd4eOHOTO MaTepHaa 5
KOMITBIOTEPOB B JIOKAIBbHYIO | Jlekiuu 1

CCTh.

1 . CucremHoe IPpOrpaMMHOC o0ecrieueHne

3




IIpakTruyeckue 3aHATHUS 1
1. Co3nanue u HacTpoWKa JIOKaJIbHOM BBIYACIUTEIBHON
CeTH
JlabopatopHbIe pabOTHI 1
1. Hacrpoiika J10KaJbHOT0 TOAKIIOUSHHUS JUTS JOCTyIa K
o0IM pecypcam ceTu
CamocrosrensHas padora 2
Tema 3.3. be3onacHocTb, Conepxanue y4eOHOTO MaTepHaa 5
THTHEHa, )PTOHOMHUKA, Jlexun 2
pecypcocOepekeHue. 1. CanutapHbIE HOPMBI MTOJH30BAHHS KOMIIBIOTEPHOMH
TEXHUKOU
IIpakTryeckue 3aHATHS 1
- Pabota c anTHBHUpYCHOH mporpaMmon
CamocrosrensHas padora 2
Paznen 4. Texnosiornu co3ganusi 4 npeodpa3oBaHus HHPOPMANHOHHBIX 00HEKTOB 39
Tema 4.1. [TousTre 00 ConepxaHue y4eOHOTO MaTepHraa 9
nH(pOpMaIMOHHBIX Jlexiuu 3
cUCTeMax M aBpToMaTH3auuu | 1. Ilonstue nHdpopMaoHHOH cucreMbl. KOMIOHEHTHI
nH(pOpMaIMOHHBIX MH()OPMALIMOHHBIX CUCTEM
TIPOILIECCOB. 2. I/IH(l)OpMaHI/IOHHBIe CHCTEMBI B COITUAJILHO-
9KOHOMHUYECKOH JIeITeNbHOCTH
JlabopatopHbie paboTHI 4
1. Co3nmaHue U pelaKTUPOBAHUE TAOJHUI] B TEKCTOBBIX
JIOKyMEHTax
CaMocrosiTenbHas paboTa 2
Tema 4.1.1. Bo3amoxxHocTH CojneprkaHue yaeOHOro Mateprasa 6
HACTOJIHBIX M3JIaTeIbCKUX | Jlexnuu 2
CHCTEM: CO3J]aHHE, 1. BO3MOXXHOCTH TEKCTOBBIX MPOIECCOPOB
OpraHu3auys 1 OCHOBHBIC JlabopaTopHbie paboThI 2
Croco0bI peodpa3oBaHUs] 1. Co3jaHue M peJaKTUPOBAaHHE TAGJIHIl B TEKCTOBBIX
(BepcTKH) TEKCTA. JOKYMEHTaxX
CamocrosrenbHas pabora 2
Tema 4.1.2. BoamoxkHoCTH Conepxanue yaeOHOro MaTepHaja 8
JIMHAMHYECKHX Jlexmmu 2
(9JIEKTPOHHBIX) TAOJIHII. 1. BBeneHue B 3JI€KTPOHHbBIE TAOIHIIBI
[IpakTryeckue 3aHATHS 1
1. HaGop mMatemaTndeckux GopMy B TEKCTOBBIX
JOKyMEHTax
JlabopaTopHblie paboThI 3
1. Co3nanre M penakTHpPOBaHUWE TaOJIUIl B TEKCTOBBIX
JOKyMEHTax
CamocrosrenpHas pabora 2
Tema 4.1.3. IIpencranenne | ConmepxaHue yaeOHOTO MaTepHaja 8
006 opranuzanuu 6a3 Jlexiuu 3
AHHBIX U CHCTEMAaX 1. baswr nanaeix u CYB]]
ympasieHus 6azamMu [pakTrueckne 3aHATHA 1
JaHHBIX. 1. BcraBka rpa¢uuecKix 0OBEKTOB B TEKCTOBBIE
JOKYMEHTBI
JlabopatopHbie pabOTHI 2
1. OcHoBbI Ha0Opa MaTEMaTHIECKUX (POPMYIT B
TEKCTOBBIX IOKYMEHTaxX
CamocrosiTennpHas paboTa 2
Tema 4.1.4. Tlpencrasnenne | Conmepxannue ydeOHOTO MaTepHraia 8
0 MPOrPaMMHBIX Cpeaax Jlexumn 3
KOMIIBIOTEPHOI rpaduky, 1. Bumsl KOMOBIOTEPHOH rpaUKu M IX OCOOCHHOCTH
MyJIbTUMEIUHHBIX cpefax. | JlaGopaTopHble paboThI 3
1. OcHoBBI HAOOpa MaTeMaTHIECKUX (HOPMYI B
TEKCTOBBIX JIOKYMEHTAX
CamocrosTensHas padora 2
Pasgea S. TejlekOMMYHHKAMOHHBIC TEXHOJIOTHH 20

4




Tema 5.1. IlpencraBnenns o | ConeprkaHue y4eOHOTo MaTepuana 10 2
TEXHUYECKHX U Jlexym 5
HPOTPaMMHBIX CPEIICTBAX 1. TIpummmner nocTpoenus u pa6ots cetn MHTEpHET
zzile{iih;?dny;HKauHOHme 2. Bsenenne 8 HTML

IIpakTHueckue 3aHATHS 2

1. Pabora c 6paysepamu. OcHoBsl HTML 4.1

JlabopatopHbIe pabOTHI 1

1. OcuoBsl HTMLS: BHenpeHue B BeO-JOKYMEHTHI BUIIEO

Y 3ByKa

CamocrosrensHas padora 2
Tema 5.2. BoamoxHOCTH ConepxaHue y4eOHOTO MaTepHraa 10 2
CETEBOTr0 MPOTPaAaMMHOTO Jlexuyn 5
obecrieyeHust JuIst 1. OcHoBHele ciyx0bl ceTn VHTEpHET
OpraHu3aluu 2. Bsenenne 8 HTML
KOJUIEKTHBHOU [IpakTiueckue 3aHATHS 1
ACATCIILHOCTH B 1. Pabora c 6paysepamu. OcHoBsl HTML 4.1
TI00AJIBHBIX ¥ JIOKATBHBIX JlaGopaTopHbIie paboThI 1
KOMITBIOTCPHBIX CCTSX. 1. OcuoBsl HTMLS: BHenpeHue B BeO-JOKYMEHTHI BUIIEO

U 3ByKa
CamocrosrensHas pabora 3

1.6. Bua npomexxyTouHoii arTectaumnu: 1uddepeHIMpOBaHHbIN 3a4eT
1.7 OcHoBHas 1uTeparypa

1 [BetrkoBa M. C. ndopmaTuka : yaeOHHUK ISl HCTIOJIB30BaHUs B y4€OHOM Ipolecce
obpazoBatenbHbIX yupexaeHuii CIIO Ha 6aze OoCHOBHOTO 00mIEro 0O0pa3oBaHUS C TMOJTyYECHUEM
cpennero obmero oopazosanus / M. C. IIpetkosa, U. 10. Xno6wicToBa. - 4-¢ u3a., ucnp. - M. : U1

"Akagemus", 2018. - 352 c¢. - (IlpodeccuonansHoe o6OpazoBanue. OOmEeoOpa3oBaTEIbHBIC
muciuriuHbl). - ISBN 978-5-4468-6498-0

CocraBurens: npenoaasarens H.B. Ouexypos



