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1 Ienu u 3aa4n U3y4eHUS] AUCIUTIIIUHBI.
1.1 Ileab ocBOeHMSI AUCUUIIIHHBI

Heab AUCHUNJIMHBI: O3HAKOMHUTH OOydYarommxcs ¢ (OPMHPOBAHUEM W
pa3BUTHEM KaJpOBOM JOKyMEHTaluun B Poccum kKak HEOTHEMIIEMOM 4YacTH Mpolecca
YIIPaBJICHUS IEPCOHATIOM.

1.2 3agauu TUCIUILINHEI.

3ajayd  AUCHUIUVIMHBI. TMO3HAKOMHUTh OOYYalOUXCA C TEOPETUYECKUMU
3HAHUSAMHM HWCTOPUHU CKJIQJIBIBAaHUS KaJpOBOM CHCTEMBI JOKyMeHTanuu B Poccuu;
MOKa3aTh OCOOEHHOCTH COBPEMEHHON CHCTEMBI KaJpOBOM JIOKYMEHTAIlMU M TOpsIKA
paboThI ¢ JOKYMEHTaMH IO MEPCOHAITY; HAYYUTh OO0YUYarOIIUXCSl TPAMOTHO COCTaBIISITh
1 opopMIIATh JOKYMEHTHI 10 YMPABJICHUIO MEPCOHATIOM; O0yUYUTh METOJaM PabOTHI ¢
KaJpOBBIMHU JIOKYMEHTAMH.

1.3MecTo TUCIUIUIMHBI B CTPYKTYpE 00pa30BaTEIbHON MPOTpaMMbl

MecTo OMCUMIVIMHBI B CTPYKType OOIl BO: lucummumHa
«/lokyMeHTalmOHHOE  OOECreYeHHe YIpaBiI€HUS IMEPCOHAJIOM» OTHOCHUTCA K
BApUATUBHOM YacTH NMPOPECCUOHAIBHOIO IUKJIA U YATAETCS B 7-OM CEMECTpE.

TpeOoBaHMg K BXOJIHBIM 3HAaHUSIM, YMEHHSIM U KOMIIETEHUUSAM OOYYarolIUXCs
(GbopMHpYIOTCI Ha OCHOBE MPOrpaMM HPEALIECTBYIOIIUX AUCHUIUIMH: «Teopus
OpraHu3alin», «YIOpaBJICHUE IEPCOHAIOM oOpraHuzanun», «Kamposeii ayaur».
JIuCcUMIUIMHA TIPEAnoJIaraeT OCBOCHUE ITOKYMEHTHUPOBAHUS ACATEIBHOCTH KaIpOBBIX
CITy0 U cITy>k0 ympaBlIeHUsI IEPCOHAIOM.

oOyJeHus
OCBOCHHMS

1.4 TIlepeueHb TIAHUPYEMBIX pE3YyJbTATOB
COOTHECEHHBIX C IUJIAHUPYEMBIMU pe3yJbTaTaMHu
MIPOTPaMMBL.

[Iponiecc wm3yueHusi OUCHMIUIMHBI HaMpaBjieH Ha (POPMHUpPOBAHUE CIIEIYIOIIUX
kommerenmmid: [1K-11, TTIK-12, TTK-13, TIK-27 , OK-4,0I1K-8

10 JIUCLHILIHE,
oOpa3zoBaTeIbpHOMN

Komnerenuus KoMnoHEeHTHBI cOCTaB KOMIIETEeH N
3naem: Ymeem: Braoeem:

IK-11
BJIAJICHUEM HABBIKAMHU
pa3pabOTKH OpTaHU3ANMOHHON | OpTaHU3AIMOHHBIC [TpaBunamu
1 (QYHKIIMOHATBHO-IIITATHOM 1 (YHKIIMOHATBHO- | pa3paboTaTh BHYTPEHHETO
CTPYKTYPBI, pa3padOTKH IITaTHBIC JIOKaJTbHBIC TPYIOBOTO
JIOKaJIbHBIX HOPMAaTUBHBIX CTPYKTYPBHI, HOPMaTUBHBIE aKThl | pacnopsijika,
aKTOB, KaCAFOIINXCSI Kacaromuecs MTOJIOXKEHNE 00
opraHuzanuu Tpynaa (mpasuia OpraHu3aly TpyAa | OTHYyCKax,
BHYTPEHHETO TPYJOBOTO MTOJIOXKEHNE 0
pacrnopsizika, KOMaHJIUPOBKAX
MoJIO)keHHe 00  OTIycKax,
MOJIOKEHUE O KOMaHANPOBKaX )
[TK-12- 3HAHUEM OCHOB | OCHOBBI YMera npuMeHATh Hapikamu
pa3paboTKu W BHEApPEHUs | pa3paboTKu U pa3inuHbIE HOPMBI BHEJIpEHUS
KaJpoOBOM U yNPaBIECHYECKOW | BHEAPECHUS TPYAOBOTO 1101 (213%0)




JNOKYMEHTAllMM, ONTHUMHU3ALMH | KaJpOBOH 1 3aKOHOJIaTEIbCTBA peryanpoBaHus
JOKYMEHTOO0OpOTa ¥  CXEM | yIpaBJIEHYECKOMH MIPU PETYIUPOBAHUU | TPYAOBBIX
(GYHKIMOHATIBHBIX JOKYMEHTaIUH, TPYZIOBBIX OTHOILUECHUH U
B3aUMOCBS3EH MEXIY | ONTUMU3ALUN OTHOILLUEHUH COIIPOBOXKAAOLICH
HOJIpa3/IeeHUsIMH, OCHOB | IOKyMeHTO00OpOTa JIOKYMEHTaLuU
pa3paboOTKu W BHEIPCHUS | H CXEM
npouenyp perynupoBaHus | GyHKIHMOHAIbHBIX
TPYAOBBIX OTHOIIEHUM U | B3aUMOCBsI3el
COIIPOBOKAAIOLIEH MEXy
JOKYMEHTalluu 110/1pa3IeJICHUsIMU
I1K-13 - ymenuem BecTH OCHOBBI Ka/IpOBOIl | BECTH Ka/IpOBOE HaBBbIKAMHU
KaJIpOBOE JIEJIONPOU3BOJICTBO U | CTATUCTUKH, JIEJIONPOU3BOJICTBO U | 03HAKOMJIEHUS
OpPraHU30BBIBATh APXUBHOE BJIaJICHUEM OpraHU30BbIBAThH COTPYIHUKOB
XpaHEHUE KaJpOBBIX HaBbIKaMU apXMBHOE XpPAHEHUE | OpraHU3alUU c
JOKYMEHTOB B COOTBETCTBUU C | COCTABJICHHUS KaJpOBbIX KaJpOBOH
JEHCTBYIOIIMMHA HOPMAaTUBHO- KaJpoBOi1 JIOKYMEHTOB B JNIOKYMEHTaluuen u
IIPaBOBBIMHU aKTaMH, 3HAHUEM OTYETHOCTH; COOTBETCTBUM C JeHCTBYIOIIUMU
OCHOB KaJIpOBOI CTaTUCTUKH, o0ecneunThb JEHCTBYIOIIUMU JIOKAJIbHBIMHU
BJIaJICHEM HaBBbIKAMHU 3aLIUTY HOPMAaTHUBHO- HOpPMAaTHBHBIMU
COCTaBJICHUS KaJpOBOU MIEPCOHANBHBIX IIPABOBBIMH aKTaMH | aKTaMU
OTYETHOCTH, a TAK)KE HABBIKAMHU | JAHHBIX
03HAaKOMJIEHHUS COTPYIHUKOB COTPYJHUKOB
OpraHu3alMy ¢ KaJpOBOii
JOKYMEHTalueu u
JeUCTBYIOIUMHU JIOKAJIbHBIMHU
HOPMATHUBHBIMU aKTaMH,
yMeHHe 00eCneunTh 3aIuTy
MEPCOHAIBHBIX JaHHBIX
COTPYJHHUKOB
[K-27 HaBbixamu paboTbl
BJIaJICHHEM METOAaMU U Metonel u co
IIPOrPaMMHBIMH CPEICTBAMU MIPOrpaMMHBbIE Pa6orarte co CHelHaTN3UPOBaHH
00paboTKH €T0BOI CpencTBa CMELUAIU3UPOBAHH | BIMHU KaJIpOBBIMHU
nH(popMalnu, HaBbIKAMH o0OpaboTku BIMU KaJIpOBBIMH KOMITbIOTEPHBIMH
paboThI O JIEJI0BOM KOMITbIOTEPHBIMH IPOrpMMaMHU
CHelHaTN3UPOBAHHBIMU nHpopmanuu, MporpaMMamy,
KaJJpOBBIMU KOMITBIOTEPHBIMU CIOCOOHOCTBIO
IIporpaMMaMu, CliocOOHOCTbIO B3aMMO/ICHCTBOBATD
B3alMO/JIEIICTBOBATH CO co
ciryx0amMu HHHOPMAITHOHHBIX ciryx0amMu
TEXHOJIOTUH U 3PPEKTUBHO MH(POPMAaIMOHHBIX
HCIOJIb30BaTh KOPIIOPATHBHbIE TEXHOJIOTHH U
MH(OPMAIMOHHbIE CUCTEMBI 3¢ PEeKTUBHO
IIpY pEelIeHNH 3a]1a4 HCII0JIb30BATh
YIIPaBJIEHMS IEPCOHATIOM KOpIHOpaTUBHbBIE

nH(pOpMalOHHbIE

CHUCTEMBI

IIpH pelIeHUH 3a1a4

yTIpaBJICHUS

TepcoHal
OK-4 CIIOCOOHOCTBIO 0COOEHHOCTH HaXOJUTh
CIIOCOOHOCTBIO MCIIOJIb30BaTh HCIOJIb30BATh OpraHU3alMOHHO- OpraHU3alMOHHO-
OCHOBBI IPAaBOBbIX 3HAHUI B HOpPMATHBHBIE YIpaBJICHYECKUX U | YOPaBJICHUYECKHE U
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pasnuuHbIX chepax
ACATCIIbHOCTHU

MIPaBOBbBIC aKTHI B
CBOEH
po¢eCCHOHAIBHO
W AeITeIbHOCTH,
aHAJIM3UPOBATh
COIIMATTLHO-
SKOHOMHYECKHE
POOJIEMBI 1
MIPOLIECCHI B
OpraHH3aIluH,
HaXOJUTh
OpraHU3aIOHHO-
yIpaBJIeHUYECKHUE U
9KOHOMHYECKHE
pelieHus,
pa3pabarbiBaTh
QITOPUTMBI UX
peaM3anyu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTb
3a UX Pe3yJIbTATHI

9KOHOMMYECKUX
peleHu,
AJITOPUTMBI 170.¢
peanusanuu

YKOHOMHYECKHUE
peuienus,
paszpabaThIBaTh
AJITOPUTMBI ux
peanu3anum

OIIK-8

CIIOCOOHOCTBIO UCIIOJIB30BATh
HOPMATHBHBIE IIPABOBBIE AKTHI B
cBoei mpodeccnoHaTEHOM

ACATCIIbHOCTH,

aHATM3UPOBAThH COIIMAIIBHO-
SKOHOMMYECKHE TTPOOIIEMBI U
MIPOIIECCHl B OpraHU3aIliH,

HaXOINUTh
OpraHU3aIMOHHO-
YIPABICHUYECKUE U

SKOHOMMYECKUE PELICHMUS,
pa3pabarbIBaTh aIrOPUTMbI UX

peanu3au u
TOTOBHOCTBIO
OTBETCTBEHHOCTb
pe3ybTaThI

CIIOCOOHOCTBIO
HCII0JIb30BaTh
HOpPMaTUBHBIE
IIPABOBBIC AKTHI B
CBOEH
poeCCHOHAIBHO
W OeITeIbHOCTH,
aHATM3UPOBATH
COIMATBHO-
SKOHOMHUYECKHE
poOIeMBI U
MPOIIECCHI B
OpraHH3aINH,
HaxOJIUTh
OpraHHU3aIOHHO-
yIpaBJeHYECKUE U
SKOHOMHUYECKHE
pelIeHus,
pa3pabaTbIBaTh
QITOPUTMBI UX
peanuzanuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTh
3a WX Pe3yJIbTATHI

0COOEHHOCTH
OpTraHU3aIOHHO-
yIPaBJICHYCCKUX U
SKOHOMUYECKHUX
peLIeHN,
QITOPUTMBI ux
peanuzainuu

HaXOJIUTh
OpraHHU3aIOHHO-
yIpaBJICHYCCKHE H
3KOHOMHUYCCKUEC
pelieHus,
paszpabaThiBaTh
aJITOPUTMBI 17
peanu3anm




2. CTpyKTypa U cofepKaHue JUCHUILUIUHBI.

2.1 Pacnipenesnienne Tpy10EéMKOCTH AMCUMILIMHBI IO BUAAM padoT.

O60beM TpynoeMkocTH: 2 3auemusle eOunuyvl (72 uaca, uz Hux 38,2 uacos kommaxmuou
pabomwl: nexyuonnvlx — 18u., npakmuueckux - 184., KCP 2u., UKP — 0,2 u.; camocmosmenbHOl
pabomul — 33,8u.)

Bun npomexyTo4HON aTTeCTalluy — 3a4eT

Ta6mmma 1 — TpynoeMKOCTh TUCIUILIAHEI.

Bun yae6HO# paboThI Bcero Cemectp
4acoB (dachrn)
7
KonrakTHasi paboTa, B TOM 4yHCIe: 38,2 38,2

AYIUTOpHBIE 3aHATHS (BCEro): 36 36

3aHATHs TIEKIMOHHOTO THUIA 18 18

JlaboparopHbIe 3aHATHS - -

3aHATHS] CEMUHAPCKOTO TUIA (CEMUHAPBI, IPAKTUYECKUE 18 18

3aHATHUA)

HNuasi koHTaKkTHas1 padora:

KonTpons camoctostensaoi pabotsl (KCP) 2 2

IIpomexyrounas atrectauus (MKP) 0,2 0,2

CamocTosiTesibHasi padoTa, B TOM YHcJIe: 33,8 33,8

Kypcoesas paboma - -

IIpopabomxka yuebrnoeo (meopemuueckoeo) mamepuana 10 10

IIpopabomxka yuebHoeo (npaxmuuecko2o) mamepuand 12 12

Buinonnenue unousuoyanvhvix 3a0anuil (peuierue

11,8 11,8

CUMYAYUOHHBIX 3A0a4, N0020MOBKA O0KIA008)

KoHnTpoJb:

OO0mas Tpy10eMKOCTh yac. 72 72
B TOM 4HCJIe KOHTAKTHAsA 38.2 38.2
pabora
3a4. efi 2 2




2.2 CTpyKTYypa QM CHUIIMHBI:
Pacnpenenenne BuaoB yueOHOM pabOThI U MX TPYAOEMKOCTH IO pa3jieiaM AUCHUILINHBL.
Pa3zesnbl IUCIMILTHHBI, U3y4aeMble Ha YeTBEPTOM Kypce (ounas ¢opma)

Tabauua 2 — Pa3nesnsl TUCHUILINHBGI.

No HanmenoBanue TeMbl KonnuectBo yacoB
pasne Bcero KonraktHas pabora CP
na J 113 JIP KCP
1 2 3 4 5 6 7 8
1 Cnyx0a YIpaBJICHHS 8 2 2 4
MIEPCOHAIOM
Kommieke a0KymMeHTOB 8 2 2 4
o periiaMeHTalnu
2 NEeITENbHOCTH CIyK0
YIPaBJICHUS
MIEPCOHAIOM
[TnanupoBaHue, 8 2 2 4
3 POTHO3UPOBAHHE U
MapKETHHT NepCcoHaa
4 Opranms3anus mondopa 8 2 2 1 3
1 0TOOpa nepcoHanta
Kommieke a0KymMeHTOB 8 2 2 4
5 o YCTaHOBIICHUIO
TPYIOBBIX
PaBOOTHOIICHUIT
Opranmsaius oO0ydeHHUS 7 2 2 3
nepcoHarna. Onenka
IIepCOHajIa COBPEMEHHOU
6 OpraHHu3alnH.
MoTuBaius u
CTUMYIIUPOBaHUE TpyJa
nepcoHana
JlokyMeHTHUpOBaHHE 8 2 2 4
7 JIBUKECHHUSI  TEepCcOHaja
OpraHu3alNu
8 Kowmrmieke mokymentoB | 7,8 2 2 3,8
Mo y4eTy MepcoHana
Cucremaruszanus " 9 2 2 1 4
9 OTIEpPaTUBHOE XPAHCHHE
JIOKYMEHTOB 1o
MepCOHANy
HNKP 0,2
KonTtpouns -
Bcero 72 18 18 - 2 33,8

[Tpumeuanue: JI — nekuuwn, [13 — npaktudeckue 3aHsaTus / cemunapsl, JIP — maboparopHblie 3aHATHS,
KCP - xouTpomupyemasi camocrtositenbHa pabora, CP — camocrtositenpHass pabora, MKP -
WHIUBUAYyaJIbHAs KOHTAKTHas paboTa.



2.3 Conep:xanue pa3iesioB TUCHUIIMHBI

Paznen 1. Teopernueckue ocHOBBI (hopMupoBaHHus 3(P(PEKTUBHBIX CHUCTEM YIpaBICHUS
IIEPCOHAJIOM.

Lenenonaranue ¥ NPUHIMIIB (OPMHUPOBAHUS LENICH OPraHU3AUN M CUCTEMBI YIPABICHHUS
nepcoHanoM. CyIIHOCTb U KiIaccu(pUKaus 00X U KOHKPETHBIX QYHKIUH YIPaBICHUS EPCOHATIOM.
@OyHKIMOHAIBHO-1IEJIEBass MOJIENIb CUCTEMbI YIIPABICHUS OpraHU3alUeil U ee MepCOHaIoOM KaK OCHOBA
(bopMHpPOBaHUS YKOHOMUYHBIX U 3()()EKTUBHBIX OPraHU3ALUOHHBIX CTPYKTYpP CHUCTEMBI YIIpaBIICHUS
[IEPCOHAJIOM.

Paznen 2. DxoHOMUYECKU MEXaHU3M YIPaBJIECHUS [IEPCOHAIOM.

CyIIHOCTB U 3JIEMEHTHI SKOHOMHYECKOI0 MEXaHU3Ma YNPABICHUS IEPCOHAIOM OpraHU3alLUu.
Cucrema 3KOHOMHYECKHUX I10Ka3aTeiei, HOPMAaTUBOB U PEIVIAMEHTOB, HCIIOJIb3YEMBIX B IPAKTHKE
yIpaBJIEHUs IEPCOHAIOM, U IIYTH UX Pa3BUTHUS B COBPEMEHHBIX ycioBusax. Kiaccuduxauus nu metoast
pacuera moxaszaTeliei, OnpeeIeHNss HOPMATUBOB M pa3pabOTKHU PErIaMEHTOB. AYIUT M KOHTPOJIMHT
IIEpCOHAIA.

Pa3nen 3. DxoHOMMUECKas OLIEHKa TPYJOBOrO MOTEHIIMAJIA PEAIPUSATHS.

IloHaTHe M CYIMHOCTH TPYZOBOIO NOTEHIMada OOLIECTBA, OpraHMU3aluu, pabOTHHUKA.
B3anMoCBA3b NOHATHN «TPYAOBOM IMOTEHIHA», «KAJPOBBIM MOTCHIMAID, «YEIOBEUYECKUN KaUTaID».
CoBpeMeHHass KOHLEIMUS «UEIOBEYECKOr0 KamuTaua». MeTonbl U MHCTPYMEHTBl 3KOHOMMYECKON
OLIEHKH TPYJOBOI'0 OTEHIIMAJIAa OPraHU3aLUH.

Pasnen 4. Ynpasnenue KaIpoBbIMU PUCKAMH OpraHU3aLUu.

YenoBeuecknid pakTop Kak NCTOUHUK pUCKa. [IoHsATHE M BUIBI KaIpOBBIX PHCKOB. CIIOCOOBI
U NpOLeypa BBIABICHUE KAJAPOBBIX PUCKOB. MeToNMKa OLICHKM KaJpOBBIX PUCKOB. MOHMTOPHMHI U
y4eT KaJpOBbIX PUCKOB. MeTo/1bl BO3/I€HCTBUS HA KaJApoBble pucku. CHUCTEMa yIpaBIeHUs KaJpOBbIMU
puckamu. OneHka 3pGEeKTUBHOCTH yIPaBJICHUS KaJpOBBIMU PUCKAMHU.

Pa3znen 5. ®ynkunonanbHo-croumMocTHOM aHanu3 (PCA) aesTenpHOCTH IEpCoHAIa.

QDYHKIMOHAIBHO-CTOUMOCTHOM METOJ — METOJ| aHalu3a, OLUEHKU U COBEPLICHCTBOBAHUSA
NesTeNbHOCTH mepcoHana. CyIIHOCTP M NPUHLUIBI METO/JAa B €JUHCTBE (YHKIIMOHAJIBHOIO U
CTOMMOCTHOTO 1moaxo10B. CozepkaHue BaXXKHEHIINX ITanoB (PYHKIMOHAIBHO-CTOMMOCTHOTO aHaJIN3a
(PCA) u mpakTUKa €ro WCIOJIb30BAHUS TPU PAa3BUTHUM CHCTEM YIPABIEHUS IE€PCOHAIOM
OpraHu3aLui.

Paznen 6. Ynpasnenue pacxogamu Ha nepcoHan. OneHka SKOHOMHUYECKOM M COIMalIbHOM
3G GEKTUBHOCTH YIPaBIEHUS IEPCOHATIOM

CymHocTh W KiIaccupuKalMs pacxoJoB Ha MepcoHal. MexayHapoaHas CTaHAapTHas
kinaccupukanus croumoctd Tpyna. CoctaB 3arpar Ha pabouyro cuiy. PerymupoBanue u
HOPMHUPOBAHHUE PacxoJ0B Ha nepcoHasl. OleHKa W aHalM3 PacXoJoB Ha mnepcoHain. [lmanupoBanue
pacxoJ10B Ha nepcoHall. brojker 3atpar Ha nepcoHan. OcoOOEHHOCTH OOKETUPOBAHUS PACXO/I0B Ha
nepcoHain. Pa3paboTka 1 aHanu3 UCIIOTHEHUS Or0KeTa pacXxo10B Ha nepcoHai. OleHKa OKynaeMocTu
U peHTa0eIbHOCTH PacX0/10B Ha epcoHal. MeTo/ibl ONTUMHU3ALUK 3aTpaT Ha IepcoHall.

DOKoHOMHYECKHH 3(PQEKT OT COBEPIICHCTBOBAHUS YIpaBlIeHUS IepcoHaioM. MeToauka
CTOMMOCTHOM OLIEHKM 3KOHOMHMYECKHX pE3YJIbTaTOB, CBSA3AHHBIX C COBEPILIEHCTBOBAHHUEM CHUCTEMBI
yhpaBieHus: MepcoHanoM. [Ipon3BOJACTBEHHBIE M HENPOU3BOJACTBEHHBIE (PAKTOPHl MOBBIIICHUS
HKOHOMHYECKOH 3(PPEeKTUBHOCTU NEATETBHOCTH INepcoHasa opranuzanuu. OueHka 3¢deKTuBHOCTH
CIIyXOBbl ympaBiieHUsI TepcoHaioM Kputepuu oreHkd S(PPEKTUBHOCTH AEATETBHOCTH CITYKObI
yrpasiieHus: nepcoHanoM. Ilokazarenu 3¢ ¢dekTuBHOCTH pabOTHl CIIY>KOBI YIPABICHHUS MEPCOHATIOM.
Orenka 3(p¢eKTHBHOCTH MPOEKTOB MO COBEPIICHCTBOBAHUIO YIpaBieHUs epconanom. [lokazarenw,
IpUMEHSieMble TpU  OIeHKE 3(()EKTHUBHOCTH MPOEKTOB IO COBEPIIEHCTBOBAHUIO YIPABICHUS
MIEPCOHAJIOM.



2.3.1 3aHATHA JeKIIHOHHOI0 TUIIA

No HanmenoBanue Conepxanue pazzena ®dopma

pasne | pasznena TEKYILETO

na KOHTPOJISI

1 [Ipenmer, CyurHocTs aucuumuinabl. OCHOBHBIE TepMUHBI U | [TucbmMeHHas
coJlep’KaHue U 3a/la4yM | MOHATUS AUCUUILINHBL [IpaBoBbIe BOIIPOCH CaMOCTOSITEIb
JUCLUIIAHBI JOKYMEHTAITMOHHOTO 00ecCTIieyeHns yrpaBiieHusl | Has padora

MIEPCOHAIOM

2 Pernamenranus JOKYMEHTAllMOHHOTO | Y CTHBIE
Knaccudukanus oOecrieueHHs yNpaBiIeHUs MepcoHanoM. Bupel | OTBETHI Ha
JIOKYMEHTOB 110 KaJIpoBOM JOKyMeHTanuu. OpraHu3alMoOHHO- | IPAKTUYECKOM
YIpaBICHUIO pacnopsiAuTenbHas  JIOKyMEHTalus. YueTHas | 3aHATUU
[IEPCOHAJIOM nokymenrtanus. MHpopMannoHHO- CIpaBOYHAs

JIOKYMEHTAIusl.

3 CoctaB u TOPAIOK
dbopMupoBaHus CocTaB TOKyMEHTALIMH 10 YIPABICHUIO
JIOKYMEHTaluu 1o | nepconanoM. [IpaBuiia cozganust u 0popMiIEHHUS
YIPaBICHUIO KaJIpOBBIX TOKyMeHTOB. O0s3aTenbHbIC
NIEPCOHAIIOM JIOKYMEHTBI 110 YIIPABJIEHUIO [1EPCOHATIOM.

PexoMenayemMble TOKYMEHTHI 110 YIIPABICHUIO
nepcoHasioM. KagpoBbsle JOKYMEHTHI,
00s13aTeNbHBIE B CBA3U C OCOOEHHOCTAMU
komnaHuu. [loHsATHE KOPIOPATUBHOTO
CTaHjaapTa.

4 Opranuzanus JIBuKeHre JOKYMEHTOB B opranu3auuu. I'paguk | YcTHble
KaJIpOBOTO JIOKYMEHTO000pOTa OpraHu3aluu. OTBETHI HA
JIOKyMEHTO000poTa CucreMaTu3aluu J0KYMEHTOB U UX y4erT. IPAKTUYECKOM

Kanposas cratuctuka. KomnerorepHbie 3aHSTHH,
TEXHOJIOTHH B KaIpOBOM JIEJIONPOU3BOJICTBE. pedepar

5 KonTpons u | Opranuzanys apXuBHOTO XpaHEHMSI KaJPOBBIX [Incemennas
MOJIrOTOBKA K | TOKyMeHTOB. ['ocynapcTBEHHBIH KOHTPOJIb CaMOCTOSITEIb
apXMBHOMY XpaHEHMIO | (HaA30p) HaJl COOJIIOICHUEM TPYI0BOTO Has paboTta
KaJpOBBIX 3akoHoaarenbcTBa P®. AynuT kaapoBbIx
JIOKyMEHTOB JIOKYMEHTOB.

2.3.2 3aHATHSA CEMHUHAPCKOT0 (MPAKTUYECKOr0) THUMA.

No | TemaTtuka Conepxanue ®opma TEKYIIETO

/0 | IPaKTUYECKUX KOHTPOJIS
3aHITUN (CEeMHHApOB)

1 [Ipenmer, CymHOCTh TUCHUIIITMHBL. OCHOBHBIE CobecenoBanue,
COJIEp/KaHUE U 33J1a4M | TEPMUHBI U TIOHATUS JUCLUILIUHEL. TECTOBBIE 3aJaHMUSI,
JUCIUILTAHBI [IpaBoBbIe BOIPOCHI pedepar, MoAroToBKa

JOKYMEHTAIIMOHHOTO 00eCTIeyeHHs npe3eHTaluii B opmare
YIIpaBJICHUS TIEPCOHAIOM Power Point

2 PernamenTtamus  moxymentammonHoro | CoGecenoBaHue,
Knaccudukanus o0ecrieyeHusl yrpaBieHHs IEPCOHATIOM. | TECTOBBIE 3aJlaHMs,
JIOKYMEHTOB T10 Buaet KaJpoBOil JIOKyMEHTaIuu. | pedepar,

YIIPaBICHHUIO OpraHu3aliOHHO-  paclnopsAUTENbHAs | TOATOTOBKA
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MEePCOHATIOM JIOKYMEHTAIUA. VYuyeTHas | npe3eHTanyii B hopmare
JOKYMEHTALU. HNudopmannonno- | Power Point
CIpaBOYHAs TOKYMEHTaIUS.
CoctaB u mOpsAIOK CobecenoBanue,
(dbopMupoBaHUs CocTaB TOKyMEHTALUU IO YIPABICHUIO | TECTOBbBIE 3aJaHMUS,
JOKYMEHTaluu 1o | nepconanom. IIpasuia co3panus u pedepar,
YIpaBICHUIO o(opMIIeHHS KaJIPOBBIX TOKYMEHTOB. MOJATOTOBKA
[IEPCOHAIIOM O0s3arenbHbIE JOKYMEHTHI 110 npe3eHTaluii B opmare
YIPABJICHHUIO TIEPCOHATIOM. Power Point, perrenne
PexomenayeMble JOKYMEHTBI 110 KEWCOB
yInpaBieHHio nepcoHanom. Kaapossie
JIOKYMEHTBI, 00s3aTENIbHBIE B CBSA3H C
ocobeHHOCTsIMU Komnanuu. [lonstue
KOPHOPaTUBHOI'O CTaHapTAa.
Opranuszanus JIBukeHHe JOKYMEHTOB B opranusanuu. | TecToBble 3aaHus,
KaJ[pOBOTO I'paduk moxymeHTOO00OpOTA cobeceoBaHue,
JOKYMEHT0000poTa opranuzanuu. CrucreMaTu3aiuu pedepar, moaroToBKa
JIOKYMEHTOB M X y4deT. Kanposas npe3eHTanuii B hopmate
craructuka. KommnbroTepHbie Power Point, perierne
TEXHOJIOTMH B KaJIpOBOM KelcoB
JIEJIONPOU3BOJICTBE.
KonTpo:is u | Opranu3zanys apXxuBHOTO XpaHEHUs CobecenoBanue,
MOATOTOBKA K | KQJPOBBIX JTOKYMEHTOB. TECTOBbIE 3aJaHMUS,
apXUBHOMY XpaHeHHIO | ['ocymapcTBeHHBIN KOHTPOJb (Haa30p) | pedepar,
KaJIPOBBIX HaJl COOIIIOJIEHUEM TPYIOBOTO MOTOTOBKA
JIOKYMEHTOB 3akoHoaarenscTBa PD. Ayaur Mpe3eHTanuii B popmare
KaJIpOBBIX TOKYMEHTOB. Power Point, periienne
KEWCOB

2.3.3 JlaGopaTopHble 3aHATHS.
JlabopaTopHBIe 3aHTHS HE TPEyCMOTPEHBI

2.4 IlepedyeHb y4eOHO-METOAMYECKOro oO0ecnmeYeHHs IS CAMOCTOSITEJIbLHOH PpPadoThI

IIpp  u3ydyeHumn

CaMOCTOSITENTLHOM PabOThI:
- paz0op TeOpEeTHUEeCKOro MaTepuasa o yueOHuKam, mocoousiM, KOHCIIEKTaM JIEKITH;

JAUCIHUITIINHBI

o0yuarouuxcst Mo JUCHUNJINHE

00s13aTEIFHBIMHA

SIBIITFOTCS

CIenyIoIe

- CaMOCTOATENIbHOE U3YYEHNE YKa3aHHBIX TEOPETUYECKUX BOIIPOCOB;
- pelIeHne 3a1a4 10 TEMaM 3aHsITHH;
- ITOATOTOBKA JTOKJIAAA,;

- IMOATOTOBKA K OK3aMCHY.

Tab6muia 5 - ®opmMbI caMOCTOSTENHHON pabOTHI

(bopMbI

HanmenoBanue @opMBI BHEAYAUTOPHOM Tpynoém
pasneinos CaMOCTOSITENIbHON pabOThl | KOCTh B
qacax

VYkazanue pa3ziesioB U TeM,
OTBOJMMBIX Ha CAMOCTOSITEIHHOE
OCBOCHHE O0yJAIOIIIMUCS
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[Ipenmer,
colepxkaHue U
3a1a4u

[TucpMeHHas: caMOCTOSITEIbHAS
pabora

CymHOCTh TUCHUIIIMHBI. OCHOBHBIE
TEPMUHBI U TIOHATUS TUCUUILTAHBI.
[IpaBoBBIE BOIIPOCKHI

JTUCIIUTLTAHBI JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
yIpaBJICHUS MIEPCOHATIOM
[TucpMeHHas caMoCTOATEIbHAS 4 PernaMenTanus JOKyMEHTallMOHHOI'O
Knaccudukanms |pabora obecrieueHus YIpaBJICHHS
JOKYMEHTOB I10 IIEPCOHAJIOM. Bunst KaJIpoBOM
yIpaBIECHUIO nokymeHTtanuu.  OpraHusalnroHHO-
IIEPCOHAIOM pacnopsauTeNnbHas  JIOKYMEHTALUs.
VYyerHas JIOKYMEHTAIHSI.
HNudopmannonno- CIPaBOYHAs
JIOKYMEHTAIHSI.
Cocras u|llucpmenHnas camocTosTeabHas 4
MOPSAIOK paboTta CocTaB 1OKyMEHTAIIUHU IO
(dhopMUpOBaHHS ynpasieHuo nepconanom. [Ipasuiia
JOKYMEHTAIluU co31aHus U 0POPMIICHUS KaJIPOBBIX
[0 yNpPaBJICHUIO NoKyMeHTOB. O0s3aTebHbIE
MEPCOHAIOM JIOKYMEHTHI 110 YIIPABIICHUIO
IIepCOHANIOM. PexoMeH1yemble
JIOKYMEHTBI 10 YIIPABIICHUIO
nepcoHanom. KaapoBbie TOKYMEHTHI,
00s13aTeNbHBIE B CBS3H C
ocobeHHOoCTsIMU KomnaHuu. [lonstue
KOPIIOPATUBHOTO CTaHapTa.
Opranmzanus |, pedepar 3 JIBr>KeHHE TOKYMEHTOB B
KaJI[pOBOTO opranuzanui. ['paduk
JIOKYMEHTOO000p JIOKYMEHTOO00pOTa OpraHU3aIUHU.
oTa CucremaTu3aiuu 10KyMEHTOB U MX
yuaer. KanpoBas craTucruka.
KomMrmbroTepHbie TEXHOJIOTUHU B
KaJIpOBOM JIEJIONIPOU3BOJICTBE.
KonTpons u|llucpmenHast caMmocTosTeIbHas 4 Opranu3zanys apXuBHOTO XpaHEHUSI
MOATOTOBKA  K|pabota KaJpOBBIX JOKYMEHTOB.
APXVUBHOMY l'ocynapcTBeHHBIN KOHTPOJIb
XPaHEHUIO (Hazm3op) Haf COOMOIEHUEM
KaJIpOBBIX TPYJIOBOTO 3aKOHOAaTenbcTBa PO.
JTIOKYMEHTOB AyIUT KaapOBbIX JOKYMEHTOB.
UTOro 33,8

Tab6auna 6 — MeToanueckoe ofecneyeHne CaMOCTOSITEIbHOI padoThl.

No

Bung CPC

[TepedyeHn yueOHO-METOIUIECKOTO 00ECTICUCHUS
JUCIUIUIAHBI 10 BBIITOJIHEHUIO CAMOCTOSITENIbHON paOOThI

2

3

Jlokman,.

1 |U3ydeHue TeopeTUYECKOTO
MaTepHala Imo TeMe 3aHsITHSL.
Pabota c yueOHOU TUTEPATYPOA.

11.02.2011r. OI'BOY

«IlonmokeHHEe O CaMOCTOSATEIbHOMU pa60Te O6y‘-IaIOIJ_II/IXC}I»-
YTBepKIeHHOE
«KyoI'V».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

BO

1. Macnosa B. M. Ynpasnenue nepcoHanom [DIEKTPpOHHBIN

12



https://www.kubsu.ru/sites/default/files/docs/p6.pdf

pecype] : yuyeOHMK W MpakTHKyM Juisi OakanmaBpuarta / B. M.
MacnoBa. — 3-e u3., nepepad. u gon. — M. : M3naTenscTBo
HOpaiir, 2015. — 506 c¢. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-

9B3129B51643/upravlenie-personalom#page/1

2. Topnenko, O. A. YmpaieHue nepcoHaaoM| DIeKTPOHHBIHA
pecype] : ydeOHHK i akajgemMudeckoro OakamaBpuara / O.
A. Topnenko, JI. B. Epoxun, T. II. MoxaeBa. — 2-¢ u3n.,
ucnp. u nomn. — M. : U3narensctBo FOpaiit, 2018. — 249 ¢. —
(Cepus : Yuupepcutetsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-

4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1

3. Opneros, 0. I'. YnpasneHnue nepcoHaioMm [DJIeKTPOHHBII
pecypc] : y4eOHHMK W TPAKTUKYM IS aKaJIeMHUYECKOTO
OakanaBpuata / }O. I'. Ogeros, I'. I'. Pynenko. — 2-e u3n.,
nepepad. u gon. — M. : U3parensctBo FOpaiit, 2018. — 467

c. — (Cepus : bakanaBp. Akamemuyeckuit kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravlenie-personalom#paqge/1

CamocrosiTenpHOE
YKa3aHHBIX
BOIIPOCOB.

U3y4ECHUE
TEOPETUYECKUX

«[lonoxenne 0 caMOCTOSTENBHON paboTe O0y4YaroUINXCS»-
YTBepkKACHHOE 11.02.2011r. OI'bOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf
1. Macnosa B. M. VYnpasnenue nepcoHaaoMm [DIEKTPOHHBIH
pecypc] : y4eOHUK W MpakTUKyM i OakanaBpuata / B. M.
MacnoBa. — 3-e u3j., nepepad. u gon. — M. : M3naTenscTBo
Opaiir, 2015. — 506 c¢. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-
9B3129B51643/upravlenie-personalom#page/1

2. Topnenko, O. A. YmpaiieHue rnepcoHaaoM| DIeKTPOHHBIH
pecypc] : yueOHuUK Juia akagemuyeckoro Oaxanaspuara / O.
A. Topnenko, /I. B. Epoxun, T. II. MoxaeBa. — 2-¢ u3n.,
ucnp. u gon. — M. : UzparensctBo IOpaiit, 2018. — 249 c. —
(Cepus : YauBepcutetsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-
4D1D-B8D0-063670E9B124/upravienie-personalom#page/1
3. Ogperos, 0. I'. Ynpasnenue nepcoHaioM [DIeKTPOHHBIN
pecypc] : y4eOHMK U TPAKTUKYM [UJIsl aKaJEMUYECKOTO
6akanaBpuata / }O. I'. Operos, I'. I'. Pyaenko. — 2-e u3n.,
nepepad. u gon. — M. : M3parenscTBo FOpaiit, 2018. — 467

c. — (Cepus : bakamaBp. Axkagemuyeckuil kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravienie-personalom#page/1

Pemenune 3amau
3aHATUH.

oo TEMaM

«ITomoxxenne o camMoCTOSTENbHOW paboTe O0y4aroIIUXCSI»-
YTBepkACHHOE 11.02.2011r. OI'bOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf
1. Macnosa B. M. VYnpasnenue nepcoHaaoMm [DIEKTPOHHBINA
pecype] : y4eOHHK M MpakTHKyM Ui OakanaBpuata / B. M.
MacnoBa. — 3-e u3j., nepepad. u jgon. — M. : M3naTenscTBo
Opaiit, 2015. — 506 c. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-

9B3129B51643/upravlenie-personalom#page/1
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https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1

2. Topnenxo, O. A. YnpasieHue nepcoHanoM| DJIEKTPOHHBII
pecypc] : yueOHHK Juis akageMudeckoro OakamaBpuata / O.
A. Topnenko, /[. B. Epoxun, T. [I. MoxaeBa. — 2-¢ u3sn.,
ucnp. u gon. — M. : UznatensctBo FOpaiit, 2018. — 249 ¢. —
(Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-

4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1

3. Opgeros, 0. I'. Ynpasnenue nepcoHanoM [DIeKTPOHHBINA
pecypc] : y4yeOHUK W TPAKTUKYM JUISI aKaJIEMHUYECKOTO
OakamaBpuata / }O. I'. Ogeros, I'. I'. Pynenko. — 2-e¢ u3n.,
nepepad. u gomn. — M. : UznarenscTBo FOpaiit, 2018. — 467

c. — (Cepus : bakamaBp. Akamemudeckuii kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravlenie-personalom#page/l

4 MOATrOTOBKA K 3a4ETy

«[TonoxeHne O CaMOCTOSTEIBHONH padoTe O0yUYarONIHXCSI»-
YTBepkIEeHHOE 11.02.2011r. OI'BOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf
1. Macnosa B. M. Ynpasnenue nepcoHanioM [DIeKTPOHHBIN
pecypc] : y4eOHHK W MpakTUKyM g OakanaBpuata / B. M.
MacnoBa. — 3-¢ u3j., nepepad. u gon. — M. : M3narenscTBo
Opaiir, 2015. — 506 c¢. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-
9B3129B51643/upravlenie-personalom#page/1

2. Topnenko, O. A. YmpaieHnue nepcoHaioM| DIeKTPOHHBIH
pecypc] : ydeOHMK JuIs akajemudeckoro Oakamaspuata / O.
A. Topnenko, JI. B. Epoxun, T. II. MoxaeBa. — 2-e u3n.,
uctp. u gon. — M. : UznarensctBo FOpaiit, 2018. — 249 ¢. —
(Cepus : Yuusepcutetsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-

4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1

3. Opgeros, 0. I'. Ynpasnenue nepcoHasioM [ DIeKTPOHHBIH
pecypc] : y4yeOHMK W HPAKTUKYM Ul aKaJIeMHUYECKOIro
OakamaBpuata / }0. I'. Ogeros, I'. I'. Pynenko. — 2-e u3n.,
nepepad. u gon. — M. : U3narensctBo FOpaiit, 2018. — 467

c. — (Cepus : bakamaBp. Akamemudeckuii kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravienie-personalom#page/1

CornacHo nuceMy MunucTepcTBa oO6pazoBanus U Hayku PO Ne MOH-25486 ot 21.06.2017r
«O pa3paboTke aAaNTUPOBAaHHBIX O0pa30BATENbHBIX MpOrpaMm» - pPa3paboTKa aJalnTHBHON
IporpaMMbl HEOOXoIuMa B cllyyae HaJM4uusi B 0Opa30BaTEIbHOM OpraHM3aldu XOTs Obl OJHOTO
00yyaroIerocsi ¢ OrpaHnYeHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

Y4eOHO-MeTOIMYeCKHe MaTepHalibl JUIsl CAaMOCTOSITEIbHONM paboThl O0YYaroUIMXCs W3 YHUCIa
WHBAJIUI0B U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSMH 3/10poBbst (OB3) npenocrasusiorces B popmax,
alalTUPOBAHHBIX K OTPAaHUUYEHHSIM UX 3/I0POBbs U BOCIIPUATUS HHPOPMALIUH:

Jnst mun ¢ HapyIeHUusIMU 3pEHHUS:

— B 11e4aTHOM (hopMe yBEITMYEHHBIM HIPUPTOM,
— B hopMe JIEKTPOHHOTO TIOKYMEHTA,

— B ¢hopMe ayauodaiina,

— B IeyaTHOU opMe Ha si3bike bpaiimns.

Jl1st AL ¢ HapyIIEeHUsAMHU CIlyXa:
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— B IIeYaTHOU (opme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

J1Jist U1 ¢ HapyIIEHUSIME OTIOPHO-/IBUTATEIBHOTO amiapara:

— B miedaTHoi popme,

— B popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B popme ayauodaiina.

JlaHHBI TIepedYeHh MOXKET OBITh KOHKPETH3HPOBAH B 3aBHCUMOCTH OT KOHTHHICHTA
00yJaroIuXxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

C TOuKHM 3peHHs MPUMEHSEMBIX METOJIOB HCIIONIB3YIOTCA KaK TPAJAULMOHHBIE HH(POPMAIIMOHHO-
OOBSICHUTENIbHBIC JIEKIIUN, TaK ¥ MHTEPAaKTHBHAs IoJada MaTepuaga ¢ MYJIbTUMEIUWHON CUCTEMOH.
KomnbroTepHble TEXHOJIOTMHM B JaHHOM CiIydae OOECIIEYMBAIOT BO3MOXKHOCTH PAa3HOIUIAHOBOTO
OTOOpaKeHHsI aJrOpUTMOB M JIEMOHCTPAIlMOHHOTO MaTepuana. Takoe codeTraHue MO3BOJISET
ONITUMAJIFHO UCTIOJIb30BaTh OTBEACHHOE BPEMs U PAaCKPBIBATh JIOTHKY U COAEP)KaHUE TUCIIUILIHHEI.

Jlexuuu mpeacTaBiIAIOT cOO0H ccTeMaTHYecKrue 0030pbl OCHOBHBIX ACMEKTOB AUCIMUILITHHBIL.
[IpakTHyeckue 3aHATHS MO3BOJISI0 HAYYUTH NMPUMEHSATh TEOPETUYECKHE 3HAHUS MPH PEIICHUH H
UCCIIETOBAaHUH KOHKPETHBIX 3a71a4.
[Ipu ocBOEHMH TUCHMIUIMHBI HCIIOIB3YIOTCS CIEAYIONINE COUCTaHUs BUOB YUeOHOI paboThI
c MerogamMu U (opMaMH aKTHBU3alMU T[O3HABATENIbHON JAESITeNbHOCTH OakalaBpoOB s
JOCTIDKEHUS 3aIJIAaHUPOBAHHBIX PE3YIBTATOB 00Y4YeHUS U POPMHUPOBAHUS KOMITCTCHIINH.

B npouiecce npoBeaeHust 3aHATHI IPUMEHSIOTCS HHTEPAKTUBHBIE METO/IbI O0yUEHUSI.

Huckyccus (ot nar. discussio — HCCIEIOBaHUE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
oOCyXKJIeHHE CIIOPHOTO BOMpoca B MYyOJIMYHOM cOOpaHuHU, B yacTHOW Oecene, cmope. Jpyrumu
CIIOBaMH, AUCKYCCHS 3aKJIOYAETCs B KOJUIEKTMBHOM OOCYXXIEHMM KaKOro-iu0o Bompoca, MpoOaeMbl
WM COIOCTaBJIIeHUH HH(MOpMAaLUU, UJed, MHEHHH, mpemioxkenuid. Llean mpoBeneHHs AUCKycCUU
MOTYT OBITh OYEHb Pa3HOOOPA3HBIMU: 00Y4YEHUE, TPEHUHT, TUarHOCTHKA, peo0pa3oBaHKe, NU3MEHEHNE
YCTaHOBOK, CTUMYJIMPOBAHUE TBOPUYECTBA U JIP.

B mpoBeieHnn TMCKYCCHU HCTIONB3YIOTCS PA3JIMYHbBIE OPTaHU3allMOHHBIE METOUKH.

[Tpu mpoBeeHUH AUCKYCCUU UCTIONb3YyeTcss MeTouKa «BOMpoc — oTBeT». JlaHHas MeTOIuKa —
3TO PAa3HOBUAHOCTH IPOCTOTO COOECEOBAHUS; OTIUYHAE COCTOUT B TOM, YTO TIPUMEHSETCS
ompenenéHHas (opMa IOCTAHOBKM BOIPOCOB JJsi coOeceloBaHMSA C YYaCTHHKAMHU JIUCKYCCUU-
Jraora.

4. OuneHoyHble cpeacTBa JJisl TeKYLIero KOHTPOJISA YCIeBAeMOCTH W NPOMEKYTOYHOM
aTTecTalmu.
4.1 ®oHj OLIEeHOYHBIX CPEACTB /I MPOBeeHHsl TeKYIero KOHTPOJIs.
Tembl pedepaToB

1. CymHOCTb, HampaBieHUS M BHUAbI TOCYJApCTBEHHOTO pPEryIMpPOBaHMUSA JIOKYMEHTAIlMOHHOTO
o0ecrnieueHus yrnpaBaeHUs.

2. 3aKkOHOJATEIbHOE PEryJIupoBaHe JOKYMEHTAMOHHOTO 00ECTIeYeHH YIIPaBICHHS.

3. HopmatuBHbIE TIpaBOBbIe aKkThl (peiepalibHbIX OpPraHOB rOCYJApCTBEHHOMN BIACTH, PETYIHpPYIOIINE
JOKYMEHTAI[MOHHOE 00eCTIeYeHNe YIIPaBICHHUS.

4. OOmee u JOKaIbHOE HOPMAaTUBHO-METOAMYECKOE PETyJIMPOBAHHE JIOKYMEHTALHOHHOIO
o0ecrieyeHus yrpaBieHus..

5. T'ocynapcTBeHHbIE CTaHAApPThl Ha JOKYMEHTHI U MX pOJIb B PEryJIMpPOBAaHUU JTOKYMEHTALHOHHOIO
o0ecrieyeHus yrpaBaeHHs.

6. OO0mepoccuiickue KIacCu(PUKaTOpbl TEXHUKO-YKOHOMHYECKOW U COIMATBHOM MH(POPMAIMA U UX
POJIb B PETYIMPOBAHUN JOKYMEHTAIIMOHHOTO OOECIIEYeHUS YIIPaBICHHUSL.

7. O011ee moHITHE 00 YIPaBIEHYECKOM JOKYMEHTE.

8. CBoiicTBa 1 (QYHKIIMM YIIPABIECHUYECKUX TOKYMEHTOB.

9. Bupl ynpaBieHYECKUX TOKYMEHTOB.
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10.
11.
12.
13.
14.
15.
16.
17.
18.

VYHubukanusa u cTangapTu3aiys yupaBleHYeCKUX TOKYMEHTOB.
Knaccugukanus ynpaBieHUYeCKHX JOKYMEHTOB.
CucreMbl ynpaBiIe€HYECKON JOKYMEHTAIINH.
HopMaTtuBHO-MeToIMuecKas 6a3a TOKYMEHTHPOBAHUS YIIPABICHYECKOM IeATEITHPHOCTH.
CocTaB peKBU3UTOB YIIPABIEHYECKUX TOKYMEHTOB.
[TpaBwmiia opopmIIeHHS PEKBU3UTOB YIIPABICHUYECKOTO JOKYMEHTA.
brnanku u hopMyIspsl ynpaBieHU€CKUX JOKYMEHTOB.
Bunsl 1 THIIOBAs CTPYKTYpa TEKCTOB YIPABICHYECKUX JOKYMEHTOB.
[TonsitTue u ocoOeHHOocTH oO(duIKATbHO-AENOBOr0  cTwis. TpeboBaHusi K  TeKCTaMm

YHU(PUIIUPOBAHHBIX YIIPABICHYECKUX TOKYMEHTOB.

19.

CTUINCTUYCCKHE OCOOCHHOCTH TEKCTOB YIIPABJICHYCCKUX AOKYMCHTOB MW 3THKCET NHCbMCHHOTIO

JIEIIOBOr'O OOIIIEHHUS.

20.
21.

CymHOCTb U coiepKaHHE PEIaKTUPOBAHUS TEKCTOB YIIPABICHUECKUX JOKYMEHTOB.
CocrtaB M Ha3Ha4YeHUE OTAEIbHBIX BHUAOB OPraHU3alMOHHO-IPABOBBIX, PACHOPSAUTEIIBHBIX,

MH(OPMAIIMOHHO-CIIPABOYHBIX M KaJIPOBBIX JTOKYMEHTOB.

22.

COCTaB, PacCIIOIOKCHHUEC U IIpaBUJIa OCI)OpMJICHI/IH PEKBU3UTOB OTACIIbHBIX BUJA0OB OPraHU3allMOHHO-

IIPaBOBLIX, PACIOPAAUTCIIbHBIX, I/IH(bOpMaIII/IOHHO-CHpaBOLIHI)IX M KaJIPpOBBIX TOKYMCHTOB.

23.
24.
25.
26.
27.
28.
29.
30.

[ToaroroBka u oopmiIeHHE CITYKEOHBIX THCEM.

®opMbI OpraHu3aluu padoThl C YIIPABIECHYSCKUMH IOKYMEHTAMU.

3anaun v QyHKIUHU CIIy>KObl TOKYMEHTAllMOHHOT'O 00eCTIeYeHUs YIIPaBICHUS.

TunoBsie CTPYKTYPHI U TIOJIPA3/ICTICHUS CITYKOBI TOKYMEHTAIIMOHHOTO 00€CTICUeHUS YIIPaBICHUSI.
PernamenTarus ciy>x0bl TOKYMEHTAIIMOHHOTO 00ECTICUEHHSI yIIPABIICHUSI.

CymiHOCTh 1 OCHOBHBIE XapaKTEPUCTUKH JIOKYMEHTO000POTA.

Dransl JBUKEHHS IOKYMEHTOB B OpraHU3aluy (YUpeKICHHH).

Opranu3arys paboThI ¢ IOKyMEHTaMH PYKOBOIUTEIICH U UCTIOTTHUTEIICH.

KouTpoJibHbIe BONPOCHI /I MUCHMEHHOI0 ONpoca
IIkana oleHKH TecTAa:
«5»- 85%-100%
«4»- 65%-85%
«3»- 50%-65%
«2» - menee 50%

1. B kakoi nepuoJ, pa3BUTHUA  OTCUCCTBCHHOI'O  ACJIONPOU3BOACTBA HAYAJIOCh  €Iro

3aKOHOJIATEIIFHOE PEryIMpOBaHKe?

1.1. B nepuos npuka3HoOro AeI0NpPOU3BOICTBA.
1.2. B nepuoJ KOIeXCcKoro 1eI0nponu3Bo/ICTBA.
1.3. B nepnox MUHUCTEPCKOTO AEIONPOU3BOCTBA.

2. KakuM 3aKOHOM BIIEpBbIE HAYaJI0 PETYIMPOBATHCS OTEUECTBEHHOE JI€JIONIPOU3BOICTBO?
2.1. Yupexxaenuem Juis ynpasieHusi ryoepHuii Becepoccuiickoit ummepun.

2.2. O6UMM yupeKAeHUEeM MUHUCTEPCTB.

2.3. I'eHepanbHBIM PErIAMEHTOM.

3. Korna B Hameil ctpane ObUIM BBEIECHBI B ISHCTBUE TIEPBbIE TOCYIaPCTBEHHBIE CTaHAAPTHI HA

JOKYMEHTAIUI0?

3.1. B 1960-€ roasl.
3.2. B 1970-e rogsl.
3.3. B 1980-e roasl.

4. KakuM rocynapCTBEHHbIM CTaHAApTOM BIIEpBbiE OblIa YCTAHOBJIEHA TEPMHUHOJIOTHUS

JeONPOU3BOICTBA?

4.1.TOCT 16487-70.
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4.2.TOCT 6.10.2 -83.
43.TOCT P 51141-98.

5. Kakoii "3 BapuaHTOB ONpEACNCHHUS IOKYMEHTAI[HOHHOTO OOECIEUYEeHUsI YIpPaBICHUS
ABJISICTCS CTAaHJAPTHBIM?

5.1. JlokyMeHTallMOHHOE oOecIieueHHe yIPaBIeHUs — CO3/1aHHE U HCIIOJIb30BaHHE JOKYMEHTOB
111 oOecriedeHns: paboThl OPraHOB YIPABJICHHUS.

5.2.  JlokyMeHTalMOHHOE  OOecle4YeHWe  yOpaBJIE€HUS —  OTpaciib  JESATEIbHOCTH,
o0ecrnieurBaroIas JOKyMEHTUPOBAHNE U OPTaHU3ALHI0 pabOThI ¢ OQUIIHAIBHBIMH IOKYMEHTAMHU.
5.3. JloKyMeHTallMOHHOE OO0ecleueHUe YIpPaBIEHUS — JIOKYMEHTUPOBAHHE JESTEIbHOCTH

opraHuzanuu  (y4pexiaeHus) ¢  yIOpaBieHUE JOKYMEHTAllMel H  IepCOHAIOM, HECYUIUM
OTBETCTBEHHOCTH 32 paboTy C JOKYMEHTaMH.

6. Kakue 13 nepeurcieHHbIX 3aKOHOJATEIbHBIX aKTOB COJIEpKAT ONpeAeIeHUE JOKYMEHTa?
6.1. I'paxnanckuii konexc Poccuiickoii @enepanuu. Yacte nepast.

6.2. ®enepanbHblii 3ak0H «O0 yyacTUH B MEXAYHAPOIHOM HH(POPMALIMOHHOM OOMEHE.
6.3. ®enepanbHeblii 3akoH «O0 nHbOpMannu, HHGOPMATH3AIMHK U 3aIIUTE WHOOPMAIII.
6.4. ®enepanbHblil 3aK0H «O TEXHUYECKOM PETYIUPOBAHUNY.

7. Kakoe ompenesneHue JOKYMEHTY JaeT JeHCTBYIOIIMHA TOCYyJapCTBEHHBIH CTaHIApT I10
TEPMHUHOJIOTHH JIEIOIPOU3BOCTBA?

7.1. JIOKyMEeHT — O(UIHMAIbHO IOKYMEHTHUPOBaHHAs HH(pOpMalMs, CO3/JaHHAas B Ipolecce
JEeSTeIbHOCTH OpraHU3aluy WK JOJKHOCTHOTO JIUIIA.

7.2. JIOKyMEHT — CpEICTBO 3aKpeIUIEHUs pa3IMYHbIMUH cHoco0aMM Ha CIEHUaIbHO
W3TOTOBIIEHHOM Marepuaie wuHpopManun o (akrax, COOBITHAX, SBICHUSX OOBEKTUBHOU
NeUCTBUTENILHOCTH.

7.3. JlokyMeHT — 3aUKCUpOBaHHasl HA MaTepUaIbHOM HOCUTENE HH(POPMALIUS C PEKBU3UTaMHU,
MO3BOJISIOIIMMU C€ UAECHTU(PHUIIMPOBATS.

7.4. JlokymeHT — uHbopmalus, 3apuKCUpoOBaHHas Ha JIIOOOM HOCHUTENE, IpeAHa3HauYeHHas JIJIst
oOMeHa, nepecbulkH, (YHKIIMOHUPOBAHUS MH(POPMAIIMOHHON CHCTEMBI.

8. Kak Ha3bIBaeTcs 00s13aTeNbHBIN d1IeMEHT oopMieHUs 0O(pUIIMaTBFHOTO JOKyMEHTa?
8.1. Tekcr.

8.2. ConepxaHue.

8.3. PexBusmr.

8.4. ®opmyusp.

9. Kak omnpenensiercsi JOKyMEHTUPOBAHUE TEPMUHOJIOTUYECKUM CTaHAAPTOM?

9.1. JlokyMeHTHpOBaHHUE — CO3/IaHUE TOKYMEHTA Ha JIIDOOM MaTepruaIbHOM HOCHTEIIE.

9.2. JlokyMeHTHUpOBaHWE — TMOATOTOBKa W odopmieHue HHPOPMAIMH HA MaTepHUATHLHOM
HOCHTEJIE 110 YCTAHOBJICHHBIM TIPaBUIaM.

9.3. JIoKkyMEeHTHPOBaHKE — 3aMKUCh HHPOPMAIIMHN HA PA3IMYHBIX HOCUTENAX M0 YCTAHOBICHHBIM
MpaBUJIaM.

10. Kakue Buapl OJaHKOB B COOTBETCTBHM C TpeOOBaHUSMHU THUNOBOW HMHCTPYKIUHU IO
JIENONPOU3BOJCTBY B (peiepalibHbIX opraHax wucrnonautenbHoi Bracth U [OCT P 6.30-2003
YCTaHABJIMBAIOTCS B TOCY/IaPCTBEHHBIX OpraHax?

10.1. O6muit 6;manK, 6JIaHK JOMHKHOCTHOTO JIUIA, OJIaHK MpUKa3a, OJIaHK MUChMA.

10.2. O6muit 61aHK, 6J1aHK HCbMa, OJTaHK KOHKPETHOTO BUA JJOKYMEHTA.

10.3. O6muit 6;manK, 6JIaHK CTPYKTYPHOTO MOApa3AeTeH s, OaHK JOJDKHOCTHOTO JIHIIA.

11. Kakue BapuaHThl OJAHKOB MPEITyCMOTPEHBI THITOBOM MHCTPYKIIMEH IO JIEIOPOU3BOJICTBY B
denepanbHbIX opranax ucnonuautensHou Biactu u [OCT P 6.30-2003?

11.1. YrioBoi u IEHTPUPOBAHHBIMN.
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11.2. YrioBoil 1 mpo10IbHBIN.
11.3. ®naroBblil ¥ NPOIOJIBHBIM.
11.4. ®naroBslil ¥ IEHTPUPOBAHHBIMN.

12. Kakoe pasmenieHHe pPEKBU3UTOB B IMpeleiax TpaHUI] OTBEACHHBIX JUIS HUX 30H
npexycmorpeno 'OCT P 6.30-20037

12.1. YrioBoe win npo0JibHOE.

12.2. YrinoBoe uiau HeHTPUPOBAHHOE.

12.3. ®naroBoe WK NpoO0IbHOE.

12.4. ®naroBoe WM EHTPUPOBAHHOE.

13. Kakue u3 npUYUCIEHHBIX PEKBU3UTOB YIPABICHUYECKUX JOKYMEHTOB HE MPEAyCMOTPEHBI
I'OCT P 6.30-2003?

13.1. I'pud cornacoBaHust JOKyMEHTA.

13.2. T'puc orpanuveHus 10cTymna K JOKYMEHTY.

13.3. Buza 03HaKOMJIEHUS C IOKYMEHTOM.

13.4. Bu3sbl coriiacoBaHus JOKyMEHTA.

14. Uto u3 nepevyncIeHHOro MOJHOCTBIO ONpeessieT pa3MenieHne pekBusnra «HanmenoBanme
BUJIa IOKYMEHTa» Ha OJaHKe BUJa JOKyMeHTa?

14.1. Bapuant G1aHka 1 BUJI JIOKYMEHTA.

14.2. Bun nokymeHTa U crioco0 BbIpaBHUBAaHUS PEKBU3UTOB Ha OJIaHKE.

14.3. Bapuanr 61aHka U crioco0 BbIpaBHUBAHUS PEKBU3UTOB HA HEM.

4.2 DoHJ 01LIEHOYHBIX CPpEeaCTB 1Jisl MPOBEACHUS l'[pOMC)KyTO‘-IHOﬁ aTrreCcTanmu.

Bonpocs! 1J1s1 NOATOTOBKH K 3a4eTy
CyH_IHOCTL JUCHUITIUHBI. OcHOBHEBIE TCPMUHBI U ITOHATHUA.

[IpaBoBBIE BOMIPOCH JOKYMEHTAIIMOHHOTO O0CCIICUCHHSI YIIPABICHUSI TIEPCOHAIIOM.
PermamenTanus qOKyMEHTAIIMOHHOTO OOECTIEUEHHS YIPABIEHHUsI IEPCOHAIIOM
Busl kagpoBoil JOKyMEHTALUH

Opranu3aliuoOHHO — pacCOPSAUTENbHAS JOKYMEHTALUs

VYuerHasi IOKyMeEHTalUs

NHupopMallnoHHO — CIIPaBOYHBIC JOKYMEHTHI

CocTaB JOKYMEHTALMH 10 YIIPABICHUIO IEPCOHATIOM

© oo Nk~ wWDN PR

[MpaBuna cozganus 1 0QPOPMIICHHUS KaIPOBBIX JOKYMEHTOB
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. O0s3aTenbHBIC JAOKYMCHTBI 110 YIIPABJICHUIO IIEPCOHATIOM
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. PexomeH1yemMble TOKYMEHTHI 110 YIIPaBIECHUIO IEPCOHAIOM
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HBI/I)KCHI/IG JOKYMCHTOB B OpraHusanun
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. Fpa(bHK }_IOKYMCHT0060pOTa OpraHu3anuu. CI/ICTeMaTI/I3aLII/I$I JAOKYMCHTOB U UX YYCT.
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. Ka)_'[pOBaH CTaTUCTHUKaA
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. KommproTepHbie TEXHOIOTHN B KaIPOBOM JIEIOIIPOU3BOICTBE

[
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24, DKOHOMHYECKHE aCTIEKThI TPYAOBOM MOTHBAIINN

25. ®dopmuposanue 3¢p(HEKTUBHOTO MOTHBAIIMOHHOIO MEXaHU3Ma B OpraHu3allid

26. Opranuzanus o0yueHus nepconana. OmeHka nmepcoHana COBPEMEHHOM OpraHU3aIivy.
27. TInanupoBaHKEe U MPOTHO3MPOBAHUE M MAPKETUHT TIepCcoHAaa

28. Opranuzanus oTO0pa U MoaAdOpa NepcoHaIa

5. IlepeyeHb OCHOBHOI W /ONOJHHUTEJbHON y4eOHOH JMTepaTypbl, HeOOXOAMMOM /JIsl
OCBOCHMS THCHHIIIMHBI
5.1 OcHoBHasi JIMTepaTypa:
1. AbGymanze, [[. I'. JIOKyMEHTAaIlMOHHOE OOECIICUYCHHE YIPABJICHUS IEPCOHAIOM

[DnmekTpoHHBIN pecypc] : y4eOHMK W TPAKTUKYyM i akajaeMmuyeckoro OakamaBpuarta / J[. T
Aoynamze, U. b. Bempsbkkuna, B. M. Maciosa. - Mocksa : IOpaiit, 2018. - 299 c. - https://biblio-
online.ru/book/8F9C2312-2C6D-48BC-87FE-0B062BB243CE/dokumentacionnoe-obespechenie-
upravleniya-personalom

2.  KysHnenos, n. H. JlokyMeHTalmoHHOe o0ecrnieueHue yIpaBiIeHUs

epCoOHAIOM| DIEKTPOHHBIN pecypc]|  : yUeOHHK M MPAKTHKYM JIJIsl PUKIIaaHOro Oakanaspuara / U.
H. Ky3nenos. — M. : U3narensctBo IOpaiit, 2017. — 520 c. — (Cepus : bakanasp. [IpuknaaHoii Kypc).
— ISBN 978-5-9916-4000-8. — URL.: https://biblio-online.ru/viewer/BDE14AC8-BFC6-4C18-BBDF-
ADO6E453A417/dokumentacionnoe-obespechenie-upravleniya-personalom#page/1
3. VYrpasnenue mnepcoHaioM opraHuzanuu [Tekcr] : y4eOHMK HJisi CTYIEHTOB BY3OB,
oOydaromuxcsi MO CHenuanbHOCTAM "MeHemKMeHT opraHuzanuu’, "YmpaBieHue IepcoHaaoM",
"Oxonomuka tpyaa" / [A. 5. Kubanos u ap.] : mox pen. A. S. Kubanosa ; ['oc. yH-T ynpasnenus. - U3m.
4-¢, mon. u nepepad. - Mocka :MH®PA-M, 2013. - 694 c. - (Briciee oOpa3oBanue.bakanappuar). - Ha

TUT. JI. U 00J1.: DNEeKTpOHHO-OMOIMoTeYHasi cucreMa. Znanium.com. - bubnuorp.: c. 678-688. - ISBN
978-5-16-003671-7

5.2 lonosiHuTeIbHASI TUTEpATYypa:

1.  AOynmanse, [lapemxann ['uBueBHa. JlokyMeHTalMOHHOE oOOecHeueHHE YIpaBlieHHE
nepcoHanoM [TekcT] : yuyeOHMK M NMPaKTUKYM JUIsl aKkaJeMHuYecKoro OakajaBpuara : Y4eOHUK AJis
CTY/IEHTOB BY30B, OOYYalOLIMXCS MO AKOHOMMYECKHM HampaBieHMsM U crneuuansHocTsM / JI. T
Abynanze, U. b. Bempsbxkkuna, B. M. Macnosa ; MexayHap. akaj. OusHeca U ynpasieHus. - MockBa
: FOpaiiT, 2016. - 299 c. - (bakanaBp. Akanemuueckuit kypc). - bubnuorp.: c. 297-298. - ISBN 978-5-
9916-6137-9

2.  MHdopManoHHBIE CUCTEMbl U TEXHOJOTMM B 3KOHOMHKE M ympaBieHuu [Tekcr] :
yueOHUK J1s1 OakanaBpoB : yueOHUK Mo HanpasieHuto "Menemxment" / [B. B. Tpodumos u np.] ; mox
pen. B. B. Tpodumona ; C.-IlerepOypr. roc. 3KOHOM. YH-T. - 4-e¢ u3a., nepepad. u momn. - Mocksa :
IOpaiit, 2014. - 542 c. - (bakanaBp. ba3zoBelii kypc). - bubamorp. B konme rias. - ISBN 978-5-9916-
3608-7

3. Poroxwun, Muxawmr IOpbeBrd. JlokyMeHTaIHOHHOE oOecrieueHue yrpasinenus [Teker] :
yuebHo-npakTHueckoe nocodue / M. FO. Poroxun. - M. : Ilpocnekr : [TK Ben6u], 2006. - 383 c. -
ISBN 5980328157

4.  IlecrakoBa, E.B. IlnanupoBanue kaapos : ydeOHoe mocobue / E.B. Illecrakosa ;
MunuctepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®deneparnuu, denepanbHoe TOCyIapCTBEHHOE
Or0/KeTHOe  00pa3oBaTelNbHOE  YUPEXKJIEHHE  BBICIIETO  NPOPECCHOHATBHOrO  00pa30BaHUS
«OpeHOyprekuii rocyIapcTBEHHbIN yHUBEpcuTeT. - OpenOypr : OI'Y, 2013. - 169 c. : Tabi., cxem. ;
To xe [Dnextponnsiit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=270268

S. VYrnpasnenue mnepcoHajioM opraHuzanuu [Tekct] : y4eOHHMK HJii CTYJIEHTOB BY3OB,
oOydaromuxcsi Mo CHeluanbHOCTSIM "MeHeKMEHT opranuzanuu’, "YmpaBlieHue mepcoHanoM",
"Oxonomuka Tpyaa" / [A. S. Kubanos u ap.] : mox pen. A. S. Kubanosa ; ['oc. yH-T ynpaBnenHus. - 4-¢
W3/1., 1011 U niepepad. - Mocksa : UTHOPA-M, 2013. - 694 c. - (Breiciiee oOpa3zoBanue. bakanaspuar). -
Ha tuT. 1. 1 06:1.: DnekTpoHHO-0MOIMOTeYHAast cucteMa. Znanium.com. - bubnuorp.: c. 678-68

19


https://biblio-online.ru/book/8F9C2312-2C6D-48BC-87FE-0B062BB243CE/dokumentacionnoe-obespechenie-upravleniya-personalom
https://biblio-online.ru/book/8F9C2312-2C6D-48BC-87FE-0B062BB243CE/dokumentacionnoe-obespechenie-upravleniya-personalom
https://biblio-online.ru/book/8F9C2312-2C6D-48BC-87FE-0B062BB243CE/dokumentacionnoe-obespechenie-upravleniya-personalom
https://biblio-online.ru/viewer/BDE14AC8-BFC6-4C18-BBDF-AD06E453A417/dokumentacionnoe-obespechenie-upravleniya-personalom#page/1
https://biblio-online.ru/viewer/BDE14AC8-BFC6-4C18-BBDF-AD06E453A417/dokumentacionnoe-obespechenie-upravleniya-personalom#page/1
http://biblioclub.ru/index.php?page=book&id=270268

10.
11.
12.

13.
14.
15.
16.

17.
18.
19.

20.
21.
22,
23.

24,
25.

5.3. llepuoauyveckue u3IaHNs

1. XKypnan «Ynupasaeaue nepconanom». - URL: http://www.top-personal.ru/

2. Kypuan «Kanpsr npeanpusitusi». - URL: http://www.kapr.ru/

3. Xypuan «KampoBas cmyx0a © ymnpaBlIeHHE TE€pCOHAIOM mpeanpustus». - URL:
http://www.delo-press.ru/journals.php?page=staff

6. Ilepeuens pecypcoB HH(POPMAINUOHHO-TEJIEKOMMYHHUKANMOHHON ceTH «HTEepHET»,
HeOOXOIMMBbIX /IJIsl 0CBOEHUSI TUCIIUTLIMHBI
Academia :Bupeonekuuu ydeHbIX Poccmm Ha Tenekanane «Poccus K» : caiit. — URL:
http://tvkultura.ru/brand/show/brand_id/20898/
Scopus : MexxayHapoaHas pedeparuBHas U cripaBoyHas 0a3a JaHHBIX UTHPOBAHUS PEIICH3UPYEMOM
nuteparypsl : catT. — URL: https://www.scopus.com/search/form.uri?display=basic
Web of Sciense (WoS, ISI) : mexxnyHnapoaHas ananuTuueckas 6a3a JaHHBIX HAyYHOTO ITUTHPOBAHUS .
caiit. — URL: http://webofknowledge.com
Bassl nannbix komnanuu «Mct Beroy : caiit. — URL: http://dlib.eastview.com
'PAMOTA.PY : cipaBouHo-uH(popMaIoHHbIi nHTepHeT-noprai. — URL: http:/gramota.ru

Enunoe okHO mocTyma k o0pa3oBareabHbIM pecypcam :caidT. — URL: http://window.edu.ru

JlekTopuyM : BHJEOKOJUIEKIIMM aKaJeMUYeCKHX JeKkuud By3oB Poccum : caiit. — URL:
https://www.lektorium.tv
Hayunas osnextponnHas OuOmuoreka crareii u myOnukamuii «eLibrary.ru» : caifit. — URL:

http://elibrary.ru

HanmonaneHas snexrponnas ounbnuoreka (HOB): caiit. - URL: http://H36.pd/

O06pasoBarenbHbIi mopTan «Akagemuk»: caiT. - URL: https://dic.academic.ru/
OopasoBarenbHbIi mopran «Ydebay: caitr. - URL: http://www.ucheba.com/

OodunmanbHbli UHTEPHET-TIOPTAN MpaBoBoi HH(opMaruu. [ocyaapcTBeHHass CHUCTeMa IMPaBOBOW
uHdopmanuu : caitt. — URL: http://publication.pravo.gov.ru
Poccuiickoe o6pa3oBanue, henepanbhbiii moprai: cait — URL: http://www.edu.ru
Cryx0a TeMaTH4YeCKHX TOJIKOBBIX ciioBapeii: caiT. - URL: http://www.glossary.ru/
CnpaBouno-tipaBoBast cucrema «Koncynesrant [Tmtoc» : caiit. — URL: http://www.consultant.ru

VYuuepcurerckas uHpopManmonnas cuctema POCCHUSA (YUC POCCHUSA) : cair. — URL:
http://www.uisrussia.msu.ru

denepanbHbIA EHTP HHPOPMATMOHHO-00pa3oBaTeNbHbIX pecypcoB : cailT. — URL: http://fcior.edu.ru
denepanbHbIil IEHTP 00pa30BaTEIBHOTO 3aKOHOMaTeNIbCTBa: caiT. - URL: http://www.lexed.ru/

9bC «YHUBEpCUTETCKast oubmuorexa ONLINE» : CalT. — URL:
http://biblioclub.ru/index.php?page=main_ub_red

3BC «IOpaiit» : caiit. — URL: https://www.biblio-online.ru/catalog/

OBbC UsnarensctBa «Jlanby : caidt. — URL: http://e.lanbook.com .

OnekrponHas oubnmoreka «Grebennikony : caiit. — URL: http://grebennikon.ru/journal.php.

OnexTpoHHas Oubnnoreka auccepraunii Poccuiickoi rocyrapcTBeHHON OMOIMOTEKN [aBTOpedepaTs
— B cBoOOIHOM jocTyre] : caitT. — URL: http://diss.rsl.ru/.

OnexktpoHHbIi apxuB qokymeHToB Kyol'Y - URL: http://docspace.kubsu.ru

OnekTpoHHBIN Karajmor KybOaHCKoro rocygapcTBeHHOro yHuBepcutera u ¢unuaioB. — URL:
http://212.192.134.46/MegaPro/\Web/Home/About.

7. MeToauyeckne yKazaHus 1 00y4AOUIUXCS 110 OCBOCHHIO JUCIHUIIIMHBI.
Cormacao nmucbMy MunmcTepcTBa 00pa3oBanus u Hayku PO Ne MOH-25486 ot 21.06.2017r
«O pa3paboTke aJanTUPOBAHHBIX OOpPa30BATEIBHBIX MPOrpaMM» - pa3paboTka aJanTHBHOU
nmporpaMMbl HeoOXoAMMa B Cilydae HaJdW4usi B 0Opa30BaTeIbHON OpraHW3auu XOTs OBl OJHOTO
00y4aroIerocs: ¢ OrpaHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBBSL.

20


http://tvkultura.ru/brand/show/brand_id/20898/
https://www.scopus.com/search/form.uri?display=basic
http://webofknowledge.com/
http://dlib.eastview.com/
http://gramota.ru/
http://window.edu.ru/
https://www.lektorium.tv/
http://elibrary.ru/
http://нэб.рф/
https://dic.academic.ru/
http://www.ucheba.com/
http://publication.pravo.gov.ru/
http://www.edu.ru/
http://www.glossary.ru/
http://www.consultant.ru/
http://www.uisrussia.msu.ru/
http://fcior.edu.ru/
http://www.lexed.ru/
http://biblioclub.ru/index.php?page=main_ub_red
https://www.biblio-online.ru/catalog/
http://e.lanbook.com/
http://grebennikon.ru/journal.php
http://diss.rsl.ru/
http://docspace.kubsu.ru/
http://212.192.134.46/MegaPro/Web/Home/About

B ocBoeHMM OUCHMIUIUHBI WHBAIMAAMU M JIMIAMU C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU
30pOBBSl  OOJIBIIIOE 3HAYCHHE WMEET WHIWBHAyalbHas ydeOHas pabora (KOHCYNbTaIlMu) —
JOTIOJTHUTEIBHOE Pa3bsiICHEHUE YUeOHOTO MaTepuania.

WuauBuayaibHble  KOHCYJAbTAllMM MO  MPEAMETY  SBIAIOTCS — BaXHBIM  (aKTOpoOM,
CIOCOOCTBYIOIIMM HWHAWBUIYAIN3alUHd OOYYEHHS M YCTAHOBJIGHHWIO BOCIUTATEIBHOTO KOHTAKTa
MEX1y MpernoiapareieM U 00y4aromuMCcs HHBAIUIOM WU JIMLIOM C OTPaHUYE€HHBIMH BO3MOXXHOCTSAMU
3J10pOBBSI.

Cucrema 00y4eHHs] OCHOBBIBAETCS Ha PAllMOHAILHOM COYETAaHUH HECKOJIBKUX BUIOB y4EOHBIX
3aHATHH (B TIEPBYIO OYepeb, JISKIUNA U TPAKTHYECKUX (JJaOOpaTOPHBIX) 3aHATHI ), paboTa Ha KOTOPHIX
oOJazaeT onpeaesieHHON crienu(uKo.

I[oaroroBka K JeKUAM.

3HAKOMCTBO C JMCLUHUIUIMHOW MPOUCXOJIUT YK€ Ha MEpBOW JIEKIMH, TJe OT 00ydYarolierocs
TpeOyeTcst He IPOCTO BHUMAHUE, HO U CAaMOCTOATENIbHOE 0popMileHHe KOHCTIeKTa. KoncnekTiupoBanue
JEKUUHA — CIIOKHBIM BHUJA ayAUTOPHON paboOThl, MpEANOoJararluii HHTEHCUBHYID YMCTBEHHYIO
JesTeNbHOCTh oOydaromierocs. KoHCIEKT sBIsSeTCs IMOJIE3HBIM TOIJA, KOI/Ia 3allMCaHO Ccamoe
cyuiecTBeHHoe. He Hajmo cTpeMHuTbes 3amucarh JOCIOBHO BCIO JIEKIMIO. Takoe «KOHCIEKTUPOBAHHE)
IPUHOCUT OoJblle Bpena, 4em moJb3bl. llenecooOpa3Ho BHayane IOHAThP OCHOBHYIO MBbICIb,
U3JIaraeMylo JIEKTOPOM, a 3aTeM 3amucath ee. JKenareabHo 3aiCh OCYIIECTBISATh Ha OAHON CTpaHHUILIS
JIMCTa WM OCTABJISAS TIOJISI, HA KOTOPBIX TO3HEE, IIPU CAMOCTOSTEILHON paboTe ¢ KOHCTIEKTOM, MOKHO
c/IeNaTh IOTIOJHUTENbHBIC 3alUCH, OTMETUThH HETIOHSTHBIE MECTA.

KoHcrekT neKkuuu Jrydmie moapas3ieisTh Ha IyHKTHI, COOMIOAas KPacHYIO CTPOKY. DTOMY B
00JIBIIION cTeneHn OYAYT CIIOCOOCTBOBATH BOMPOCHI IJIaHA JIEKIUH, IPEJI0OKEHHbIE MTPEToaBaTelsiM.
Cnenyer oOpaiaTh BHUMaHUE Ha aKILIEHThI, BBIBOJbI, KOTOpBIE JEJIaeT JEKTOp, OTMedas Hauboisee
Ba)KHBIE MOMEHTHI B JIEKIIMOHHOM MaTepuayie 3aMEYaHUSIMH «BAKHO», «XOPOIIO 3allOMHHUTH» U T.II
Mo’HO J1enaTh 3TO U C MOMOLIbIO PAa3HOLBETHBIX MAapKEpOB WM PY4YEK, MOAYEPKUBAsS TEPMUHBI U
oTpeeNeHusl.

Paboras mHanm koHcmekToM Jekuuii, Bam Bcerma HeOOXOIMMO HCIIOJNB30BaTh HE TOJIBKO
y4eOHHUK, HO U Ty IJIUTEPaTypy, KOTOPYIO JOMOJHUTEIBHO pPEKOMEHAOBal JeKTop. MIMeHHO Takas
cepbe3Has, KpomomiuBas paboTa ¢ JIEKIMOHHBIM MaTepualioM T[O3BOJUT TIJIyOOKO OBJa/leTh
TEOPETUUYECKUM MaTEPUATIOM.

IMoaroroBKa K NPaKTHYECKHUM 3aHSITUSIM.

[ToAroToBKY K KaxJA0My MPaKTHUYECKOMY 3aHSATHIO HEOOXOJMMO HadaTh C O3HAKOMIICHHS C
IJTAHOM IIPAKTHUYECKOT'0 3aHATHUS, KOTOPBIA OTpakaeT CoJlep:KaHne MpeI0KEHHON TeMbl. TiiarenbHoe
MPOJYMBIBAHUE W W3YYECHHE BOIPOCOB IJIaHA OCHOBBIBAETCA HA MPOPabOTKE TEKYIIEro Marepuana
JEKUWHU, a 3aTeM M3y4deHUs o0sA3aTeIbHOW M JOMOJIHUTENbHOM JIMTEpaTypbl, pEKOMEHJOBAHHON K
TaHHOU Teme. Bce HOBbIE MOHATHS MO M3y4aeMoi TeMe HEOOXOIMMO BBIYYUTh HaM3yCTh U BHECTH B
rJIoccapuii, KOTOPBIH 11e51eCO00pa3HO BECTH C CaMOro Hayaia U3y4eHHs Kypca.

[ToaroroBka K J1a0OpaTOPHBIM 3aHATUSAM M MPAKTUKYMaM HOCHUT Pa3JIMYHBIA XapakTep, KakK 1Mo
COJIEp’)KaHUIO, TaK U IO CJIOXKHOCTU HCHONHEHUs. [IpoBeneHHe MpSMBIX M KOCBEHHBIX HM3MEpPEHUMN
MperoiaraeT JeTalbHOe 3HAHUE M3MEPUTENBHBIX MPUOOPOB, MX BO3MOXKHOCTEW, YMEHHE BHOCHTH
CBOEBPEMEHHBIE TOMpPaBKHU JI1 TOJIy4YyeHHUs OoJjiee TOUHBIX pe3ylbTaToB. MHorue jabopaTOpHBIE
3aHATUS TPEeOYIOT OOJNBIIONW HCCIEeOBATENbCKON padOThl, W3YYEHUS JOMOJHUTEIHHOW HayIHOU
JUTEPATYPHI.

B nporecce moAroToBKM K MPaKTUYECKUM 3aHATHIM, HEOOXOIUMO O0OpaTHTh 0cOO0€ BHUMaHHE
Ha  CaMOCTOSITENBHOE M3Y4YEHME PEKOMEHIOBaHHOM  swmreparypbl. Ilpm Bced  momHOTE
KOHCIIEKTUPOBAHMS JIEKLIMU B HEM HEBO3MOXHO M3JI0KUTh Bech MaTepuall. [1oaToMy caMocTosiTebHast
paborta ¢ yyeOHHMKaMM, y4eOHBIMU MOCOOMSMHU, HAYYHOM, CHPAaBOYHOM JMTEpaTypod, MarepuagaMu
nepuoanueckux u3fgaHuid u MuTepHera sBisercs HauOosiee 3()PEKTUBHBIM METOJOM MOTyYEHUS
JOTIOJTHUTENBHBIX ~ 3HAHUM, TO3BOJSET 3HAUYUTENBHO AKTHMBU3MPOBATH IMPOIECC  OBJAJCHUS
nH(popManuen, cnocoOCTBYET O0sIee TTYOOKOMY YCBOCHHIO U3y4aeMOTO MaTepHaa.

3amuTa 1a00paTOPHBIX padOT MOJKHA MPOUCXONTh, KAaK MPABUJIO, B Yachl, OTBEJICHHBIC HA
nabopaTtopubie 3aHATHSI. OOyJaronuiicss MOXKET OBITh JIOMYIIEH K CISAYIOIICeH 1abopaTopHOi padboTe
TOJIBKO B TOM CJIydae, €CJIM y HETrO He 3allMIICHO He Ooee ABYX MPebIAYyIIUX padoT.
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Pexomengaunuu no padore ¢ JJuTEpaTypOi.

Paboty ¢ nureparypoii menecooOpa3HO HayaTh ¢ M3ydeHHUs OOMMX paboOT MO TeMe, a TaKXKe
y4eOHHKOB U y4eOHBIX TocoOuii. Jlamee pekoMeHayeTcsl IepelTH K aHaIM3y MOHOTpaduil U crareu,
paccMaTpUBAIONIMX OT/ACIbHBIE AaCHeKThl TMpoOieM, HM3y4aeMbIX B paMKax Kypca, a TakKxke
o(UIMATBHBIX MaTEPHAJIOB U HEOMYOJINKOBAHHBIX JOKYMEHTOB (Hay4HO-UCCIIE0BATEIbCKHUE PaOOThI,
JMCCEPTAINH), B KOTOPBIX MOTYT COJEPKAThCs OCHOBHBIE BOIPOCHI H3y4aeMOM MPOOIEMBI.

PaboTy ¢ ucToyHMKaMu HaJl0 HAYUHATH C O3HAKOMHUTEIHLHOTO YTE€HUS, T.€. IPOCMOTPETh TEKCT,
BBIJICNISAS €r0 CTPYKTYpHBIC €AWHUIIBL. [IpM 03HAKOMHUTEIBHOM YTEHUH 3aKJIaJKaMH OTMEYArOTCS Te
CTpaHUIIbl, KOTOpPhIE TPEOYIOT 00Jiee BHUMATEIBHOTO U3YUEHUSI.

B 3aBucuMOCTH OT pe3yJbTaTOB O3HAKOMHUTEIBLHOTO YTEHHUS BBIOMpAeTCs AalbHEHIINA criocod
paboThl ¢ ucrounukoM. Eciu s pazpernieHust MoCcTaBICHHOM 3a1auu TpeOyeTcs n3yueHrue HEeKOTOPhIX
(bparMeHTOB TEKCTa, TO MCIOJIb3YeTCsl METOJl BHIOOpOYHOro uTeHus. Eciiu B KHUTE HET MOoApOOHOTO
OTJIaBJICHUS, CIIeAyeT OOpaTUTh BHUMaHUE YUEHHKA HAa IPEIMETHBIC M UMEHHBIC YKa3aTelu.

N30pannble (pparMeHTbl WM BECh TEKCT (€CIM OH ILIETMKOM HMEET OTHOILIEHHE K TeMe)
TpeOyIOT BIYMYHBOIO, HETOPOIUIMBOTO YTECHHUS C «MBICICHHOH mpopaboTkoi» MaTtepuana. Takoe
YTeHHE MPEANOiaracT BblIEIeHHEe: 1) TTaBHOTO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJOB.
Ocob6oe BHUMaHUE cIeyeT 00OpaTUTh Ha TO, BHITEKAET TE3UC U3 apTyMEHTOB WU HET.

HeoOxomumMo  Takxke MpoaHANIM3UpPOBATh, KaKUe W3  YTBEPXKIEGHUH aBTOpa  HOCAT
POOJIEMAaTUIHBIN, TUTTOTETUYCCKUI XapaKTep, U YIOBHTH CKPBHITHIE BOIIPOCHI.

[TonsiTHO, 4TO yMeHHE TakuM 00Opa3oM paboTaTh C TEKCTOM MPHUXOAUT JAJIIEKO HE Cpasy.
Hawnyummii cnoco® HayduThCS BBIACTATH TIIABHOE B TEKCTE, YJIABIMBATH MPOOJIIEMAaTHYHBIN XapaKTep
YTBEPXKJICHUI, 1aBaTh OLEHKY aBTOPCKOHN MO3ULMU — 3TO CPABHHUTEIHHOE UYTEHHUE, B XOJ€ KOTOPOIo
BbI 3HaKOMHTECH C PA3TUYHBIMA MHEHHUSMH 110 OJTHOMY M TOMY K€ BOTIPOCY, CPaBHHBAETe BECOMOCTh
U JI0Ka3aTeNbHOCTh apTyMEHTOB CTOPOH M JIeJIaeTe BBIBOJ O HAUOOIbIICH yOeAUTETbHOCTU TOM WIH
WHOW MO3ULIUH.

Ecnu B nureparype BCTpedaroTcsl pa3Hble TOUKH 3PEHHs MO0 TOMY HJIM MHOMY BOIIPOCY H3-3a
CIIO’)KHOCTH TIPOIIENIINX COOBITUH M MPABOBBIX SIBJICHUH, HENB3sI WX OTBEpPrarh, HE Pa30OpaBIIUCH.
[Tpy HaMUYUKM pacXOXACHUN MEXAYy aBTOpAaMU HEOOXOJUMO HAWTH pallMOHAIBHOE 3€PHO Yy KaXJI0Tro
W3 HUX, YTO TO3BOJIUT TIIy0)Ke YCBOUTH MPEIMET M3ydeHHS B 0oJiee KpUTHYHO OIICHUBATH N3ydaeMble
BOMPOCHI. 3HAKOMSCh C OCOOBIMH IMO3UIUSAMH aBTOPOB, HYKHO ONPEAEIATh MX CXOXKHE CYKICHMS,
apryMEHTBHI, BBIBOJIBI, a 3aTeM CPaBHUBATh UX MEXIY CO0O0W M NMPUMEHSATh U3 HUX Ty, KOTopas Oojee
yOeauTenpHa.

CrnenyromuM dSTanoM paboThl C  JUTEPATypHBIMH HMCTOYHHUKAMH SIBIISIETCS  CO3JIAHHE
KOHCIEKTOB, (PUKCUPYIOIINX OCHOBHBIE T€3UCHI U APTYMEHTHL. .

Takum oOpa3om, pu paboOTe ¢ UCTOUHUKAMU U JINTEPATYPOIl BAXKHO YMETh:!

—  COINOCTaBNIATh, CpaBHHBaTh,  KIACCU(UIUPOBATh,  TCPYNIUPOBaTh,  CHCTEMaTU3UPOBATH
nH(OPMaIINIO B COOTBETCTBUHM C OIpeJIeIeHHON yueOHoM 3a1aueii;

— 0000maTh MOJIY4eHHYI0 HH(POPMAIINIO, OLICHHUBAThH MTPOCITYIIAHHOE U MTPOYUTAHHOE;

— (QukcupoBaTh OCHOBHOE COJAEp)KaHUE COOOLIeHUH; (QOpPMYIUpOBaTh, YCTHO M MHCbMEHHO,
OCHOBHYIO MJICIO COOOIIEHNUS; COCTABIIATH IJIaH, (POPMYIMPOBATH TE3HCHI;

— TOTOBUTH U MPE3EHTOBAThH Pa3BEPHYTHIE COOOIIEHHSI THUTIA TOKIIA/A;

— paboTaTh B pa3HBIX peXUMax (MHIUBUAYaTbHO, B Tape, B TPYIIIE), B3aMMOJICHCTBYS IPYr C
ApYTOMm;

—  TIONB30BaThCs pepepaTUBHBIMU U CIIPABOYHBIMU MaTepUATaAMU;

—  KOHTPOJIMPOBATh CBOU JEHCTBHS M JCUCTBUS CBOMX TOBapHIlEH, OOBEKTHBHO OIEHHUBATH CBOU
JIeNCTBUS,

— oOpamarbcsi 3a TOMOUIbIO, IOMOJHUTEIBHBIMA PA3bICHEHUSIMH K TPETOAaBaTeN0, IPYTUM
oOyuaroumcs,

—  TIOJIb30BaThCSl JIMHTBUCTHYECKOW WM KOHTEKCTYaJIbHOW JOTaIKOH, CIOBapsIMH Pa3IMYHOTO
XapakTepa, pa3IMyHOro poja MOoJCKa3KaMH, OMOpaMU B TeKCTe (KIIOYEBBIE CJIOBA, CTPYKTYpa
TEKCTa, MpeABapsromas nHhopManus u ap.);
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—  HUCIOJB30BaTh MPHU TOBOPEHUHU U MHUCHbME Nepudpa3, CAHOHUMUYHbBIE CPENICTBA, CIOBa-OMUCAHUS
OOINX MOHSTHUN, Pa3bSICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CIIOBOTBOPUYECTBOY;
—  TOBTOPATH WM TepedpasupoBaTh PEIUIMKY COOECETHUKA B TOATBEPKICHUM TTOHUMAHUS €ro
BBICKA3bIBAaHUS UJIU BOIIPOCA;
— oOparutbcs 3a MOMOIIBIO K cO0eCeAHUKY (YTOUHUTH BOIIPOC, MIEPECIPOCUTH U IP.);
—  HUCIOJB30BaTh MUMHKY, KECThl (BOOOIEe U B TeX CIy4asiX, KOT/a S3bIKOBBIX CPE/ICTB HE XBaTaeT
JUIS BBIPQYKEHUS T€X WM UHBIX KOMMYHUKATUBHBIX HAMEPEHHUI).
IoaroroBka K NpoMeKyTOYHOI aTTEeCTALMH.
[Tpu mOAroTOBKE K MPOMEKYTOYHOM aTTeCTAllMU 11eJIeCO00pa3HO:
— BHHUMATEJIbHO HU3YYUTh IEPEUYCHb BOMPOCOB U OMNPEICIUTh, B KAKUX HCTOYHHKAX HAXOMSTCS
CBeICHHUSI, HEOOXOIMMBIC TSI OTBETA HA HUX;
—  BHUMATEJIBHO MPOYUTATh PEKOMEHIOBAHHYIO JIUTEPATYPY;
—  COCTaBUTb KPATKUE KOHCIIEKTHI OTBETOB (TUIAHBI OTBETOB).

8. Ilepeuenb HHGOPMANMOHHBIX TEXHOJIOTHH, MCI0JIb3yeMbIX PH OCYIIECTBJICHUHU
00pa3oBaTeIbHOI0 MpoIecca 1Mo JUCHUILINHE.
8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH.
IIpoBepka qoMaIIHUX 3aJaHUNA U KOHCYJIbTUPOBAHUE ITOCPEACTBOM IEKTPOHHON MOYTHI.
Vcnonp30BaHue AMEKTPOHHBIX MPE3EHTANWN MPH MPOBEICHUH JICKIMOHHBIX U MPAKTHYECKUX
3aHATHUH.
8.2 Ilepeyenb He0OXOAMMOI0 NIPOrPAMMHOIO O0ecreYeHusl.
1. ABBY FineReader 9.0 Corporate Edition, I'ocynapcrennbiiikonTpakt Nel3-OK/2008- 1
2. WIinRAR, T'ocynapcreennsbiii kontpakt Nel3- OK/2008-3
3. MicrosoftWindowsXP. I'ocynapctBennbiii konTpakT Nel3-OK/2008-3
4. MicrosoftWindowsOffice2003 Pro, T'ocymapctBenHbiii koHTpakT Nel3-OK/2008- 3(Homep
nunensuu - 43725353)
5. Koncynprant [lmoc. JloroBop N 177/948 ot 18.05.2000

8.3 Ilepeyenb MHGOPMALMOHHBIX CHIPABOYHBIX CHCTEM:

YHHUBepCcUTETCKAS nH(GOpMaIMOHHAS cucreMa http://www.uisrussia.msu.ru
POCCHS (YUC POCCHA)

Cupasouno-npasoBas cucrema «KoncynpranT ITnrocy www.consultant.ru
DenepanpHas rocynapcTeeHHast MHGOPMAIMOHHAs http://xn—90ax2c.xn--plai/

cucreMa «HarmmonaapHas dIIEKTPOHHA OMOJIIMOTEKA)
[Ha Gaze PoccHlickol rocyaapCcTBEHHON OMOIMOTEKH |

DIEeKTPOHHO-OMOIMOTEYHAS CHCTEMA http://biblioclub.ru
«YHuBepcurerckas oubnmoreka ONLINE»

DIeKTPOHHO-0MOIMOTeYHast cucTeMa «JIaHby http://e.lanbook.com
OneKkTpoHHO-01OMMoTeuHast cucrema «tOpaiit» https://www.biblio-online.ru
Scopus : MexayHapogHas peepaTuBHAS U https://www.scopus.com/search/for
cripaBoyHast 6a3a JaHHBIX LIUTHPOBAHUS m.uri?display=Dbasic.

pEeLEeH3UpPYEMOI1 JINTEpaTyphl

Web of Sciense (WoS, ISI) : wmexayHaponHas http://webofknowledge.com.
aHaMTUYECKast 0a3a JaHHBIX HAYYHOTO [IUTHPOBAHHSI

basel gannbix «Mct Boioy http://dlib.eastview.com.

9 MarepuanbHO-TeXHUYECKAs 0a3a, Heo0XoauMan Jid b | OCyIeCTBJIEHHSA
00pa30BaTeIbLHOIO MPoIecca Mo TUCIIHNIHHE

[MomenieHne st XpaHSHUS U YdeHudeckue CTolbl, CTynbs, | He TpeOyeTcs
IPOPHUIAKTHUECKOTO 00CITYKUBAHUS CTEIUIaXH
y4eOHOTO 000pyI0BAHUS
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ITomemenue Ne 105
353900
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi. Kommynnctraeckas qom Ne 36

yaeOHast ay JUTOPHSA AJISI IPOBEICHUS
3aHATHH JIEKIMOHHOTO THIIA;
ydeOHast ay AUTOPUH LISt
MIPOBEACHUS 3aHATUN CEMUHAPCKOTO
THIIa;
yueOHast ay IUTOPHs TPYIIIOBBIX U
VHIMBHYaJIbHBIX KOHCYJIbTALUH;
ydeOHast ay AUTOPUH LISt
MIPOBEICHUS TEKYIIEr0 KOHTPOJIS U
MIPOMEXYTOYHOH aTTECTAIHH.

VYuebnas ayguropust Ne 201
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi. Kommynuctugeckas gom Ne 36

ObopynoBanue:
MYJABTUMEIUIHBIN IPOEKTOP,
9KpaH, HOYTOYK, yueOHast
Meberb, J0cKa yueOHasl,
y4eOHO-HaISAHBIE TOCOOUS
(Temaruueckue
WITIOCTPAINHN), TPE3EHTAIN
Ha IEKTPOHHOM HOCHTEIE,
CIUIUT-CHCTEMA

WinRAR, I'ocynapcrBennsIit koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrBennslit konTpakT Nel3-OK/2008-3
(Homep nutensun - 43725353);

Koncynberant [Tnroc, JloroBop Nel77/948 ot
18.05.2000

yueOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATUN JIEKIIUOHHOT'O THUIIA;
ydeOHast ay JUTOPHU LIS
MIPOBEACHUS 3aHATUI CEMUHAPCKOTO
THUIA;
ydeOHast ayAUTOPHS TPYTIIOBBIX U
WHIUBUAYaJIbHBIX KOHCYIbTALUII;
y4aeOHast ayZITUTOPHU VTS
IIPOBEJICHUS TEKYILETO KOHTPOJIS U
IIPOMEKYTOUYHOH aTTeCcTaluu.

VYuebnas ayauropust Ne 202
353900
Kpacnonapckuii kpait,

r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

O6opynoBanue:
MYJIbTUMEIUIHBIN IIPOEKTOP,
9KpaH, HOYTOYK, yueOHas
Mebenb, Jocka yaeOHas,
y9e0HO-HATIIATHBIC TI0COOMS
(Temarudeckue
WIUTIOCTPAIUH ), TPE3EeHTAI[UN
HAa 3JICKTPOHHOM HOCHUTEJIE,
CILUTUT-CUCTEMA

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

yueOHast ay JUTOPHS JJIsI IPOBEICHUS
3aHSTHH JIEKIIMOHHOTO THIIA,
yueOHast ayJIUTOPHUH IS
MIPOBEACHUS 3aHATHH CEMUHAPCKOTO
THIIA,
yueOHast ay JUTOPHUS TPYIIIOBBIX U
HHINBUAYAIbHBIX KOHCYJIBTAIIUI,
y4yeOHast ay TUTOPUH JIJISt
MIPOBEACHUS TEKYILETO KOHTPOJI U
MIPOMEXKYTOYHOU aTTECTALIUH.

VYuebnas ayautopus Ne 203
353900
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi. Kommyructrdeckas gom Ne 36

O6opynoBaHue:
MYJIBTUMEIUIHBINA TPOEKTOP,
9KpaH, MOHOOJIOK, CKaHep,
yueOHas Mebeb, JocKa
yueOHasi, yueOHO-HaIJIsI THbIC
nmocoous (TeMaTuIecKue
WITIOCTPAIMHN), TPE3eHTAN
Ha JJIEKTPOHHOM HOCHTEIIE,
CIUTUT-CHCTEMA

WinRAR, T'ocynapcrBenHsIit koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TNocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nurtiensun - 43725353);

Koncynerant [mroc, [lorosop Nel177/948 ot
18.05.2000

ITometieHue y1st XpaHEHUS U
MpoUIAKTHIECKOTO 00CTYKUBaAHUS
y4eOHOTO 000pyI0BaHUS

ITomemienne Ne 204
353900

YueHnyeckue CToJbl, CTYIbS,
CTEJUIaXH, CEpBEP, BBIXO]I B
WHTEPHET

WinRAR, I'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
T'ocynapcrBennsiii koHTpakT Nel3-OK/2008-3
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Kpacnonmapckuii kpaid,
r. HoBopoccuiick,
yi. Kommyructndeckas gom Ne 36

(Homep nuuensun - 43725353);
Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

yaeOHast ay JUTOPHSA AJISI IPOBEICHUS
3aHATHH JIEKIMOHHOTO THIIA;
yueOHast ayAUTOPHH UL
MPOBEACHUS 3aHITUI CEMHHAPCKOTO
THIIa;
yueOHast ay IUTOPHs TPYIIIOBBIX U
WHJIMBHIYaJIbHBIX KOHCYJIBTALNi;
ydeOHast ay AUTOPUH ISt
IIPOBEACHUS TEKYILEro KOHTPOJIA 1
IIPOMEKYTOUHOH aTTeCTaLlUU.

VYuebnas ayauropus Ne 205
353900
Kpacnonapckuii kpait,

r. HoBopoccuiick,
yi. Kommynuctugeckas qom Ne 36

O6opynoBanue:
MYJABTUMEIUIHBIN IPOEKTOP,
9KpaH, HOYTOYK, yueOHas
Mebenb, JocKa yueOHas,
yueOHO-HaNsIHbIE TI0COOUS
(Temarnyeckue
WILTIOCTPAIMHN), TPE3eHTAIIN
Ha JJISKTPOHHOM HOCHTEE,
CIUTUT-CHCTEMA

WinRAR, I'ocynapcrBenHsIit koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrBenHslit konTpakT Nel3-OK/2008-3
(Homep nutensun - 43725353);

Koncynerant [Tnroc, JloroBop Nel77/948 ot
18.05.2000

ydaeOHast ayAUTOPHS LIS TPOBEACHHS
3aHSTHI JICKIIMOHHOTO THIIA;
yueOHast ay AUTOPUH IS
MPOBEICHUsI 3aHATHI CEMUHAPCKOTO
THIIa,
y4ueOHast ay AUTOPHUSI TPYIIIOBBIX 1
MHANBUIYaIbHBIX KOHCYJIbTALHI;
yueOHast ay ANTOPUH ISt
HPOBEACHNUSI TEKYILETO KOHTPOJIS U
POMEKYTOYHOM aTTEeCTaIiH;

VYuebnas ayquropust Ne 301
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

O6opynoBaHue:
MYJIBTUMEIUIHBIN IIPOEKTOP,
9KpaH, IEPCOHAIbHbBIN
KOMIIbIOTEP, yucOHass MeOeIIb,
Jocka yueOHas1, yaeOHo-
HarBIIHBIE TOCOOUS
(Temarudeckue
WITIOCTPAINHN), TPE3EHTAINN
Ha AJIEKTPOHHOM HOCHTEE,
BBIXOJ] B MHTEPHET, CIUINT-
cucrema

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHbII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

yaeOHast ay JUTOPHUS ISl IPOBEACHUS
3aHATUN JEKIIUOHHOT'O THIIA;
y4eOHast ayJUTOPUH LIS
[IPOBEJICHUS 3aHATUH CEMHHAPCKOTO
THUIIA;
yueOHast ayJJUTOPHUS TPYIIIOBBIX U
WHINBUAYAJIBHBIX KOHCYJIBTAIHI;
yueOHas ayJUTOPUH JUIS
MIPOBEACHUS TEKYIEro KOHTPOJIS 1
MIPOMEKYTOUHOM aTTeCTallNH;

VYuebnas ayautopus Ne 303
353900
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi. Kommynuctuueckas fom Ne 36

O6opynoBaHue:
MYJIbTUMEIUIHBINA TPOEKTOP,
9KpaH, NepCOHAIBHBINA
KOMITBIOTEp, TEIEBU30D,
BUICOMarHUTO()OH; yueOHas
Me0benb, Tocka yueOHas,
y4eOHO-HaITISAHBIE TIOCOOMSI
(Temarnueckue
WITIOCTPAIMHN), TPE3eHTAN
HAa 2JEKTPOHHOM HOCHUTEIE,
CIUTUT-CHCTEMA

WinRAR, T'ocynapcrBenHbIit KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

YuebHas aynuropus Aas
CaMOCTOSATEIbHOI padoThl, C
paboynMu MecTamu,
OCHAIICHHBIMU KOMHB}OTepHOI\/’I
TEXHUKOHU C IIOJKIIIOUYCHUEM K CCTH
«VHTepHeT» 1 0becneueHueM
HEOTpaHMYEHHOT'0 JIOCTYIa B
JICKTPOHHYIO HH(OPMAIMOHHO-

IlepcoHanbHbIE KOMIIBIOTEPHI,
BbIX0J1 B IHTEpHET,
YYEHHYECKHE CTOJIBI, CTYJIIBS,
KHIDKHBIH TIKad

WinRAR, I'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3

MicrosoftWindows XP, T'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3
MicrosoftWindowsOffice 2003 Pro,
INocynapcrBennslit konTpakT Nel3-OK/2008-3
(Homep nunensuu - 43725353)

Koncynerant [Inroc, [loroBop Ne177/948 ot
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00pazoBaTeNbHYIO Cpeny
OpraHHU3aLUH ATl KaXKJI0T0
00y4aromerocs, B COOTBETCTBHH C
00BEMOM M3y4aeMbIX TUCLUIIINH
YuebHas ayguropus Ne 309
353922
Kpacnonapckuii kpaif,
r. HoBopoccuiick,
yi. Kommynuctugeckas qom Ne 36

18.05.2000

yueOHast ayAuTOpus JUIst
MPOBECHUS
3aHATHUH JEKIIMOHHOTO THIIA;
yueOHast ayAUTOPHUS JUIs
MPOBEACHUS
3aHATUM CEMUHAPCKOTO THUIIA;
ydeOHast ay JTUTOPHSA TEKYILETO
KOHTPOJIS U IPOMEKYTOUHOI
aTTeCTalluy;
ydeOHast ayIuTOPHs TPYTIIOBBIX U
MHAWBUAYAJIbHBIX;
KOHCYJbTalui

Aynutopus Ne 402
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi1. Kommynuctuueckas Ne 36

OOGopynoBaHue: 10cKa
ayAWTOpHasl, y4eOHO-
HarJIsHbIE TT0CO0us
(TemaTHueckue
WITIOCTPAIAN), yICHUUECKHE
CTOJIBI, CTYNbS

He tpebyetcs

yaeOHast ay JTUTOPHSA IJISI IPOBEICHUS
3aHATUI JEKIIMOHHOTO TUIIA;
yueOHBIE ayTUTOPHH /IS
IIPOBEJICHUS 3aHATUN CEMUHAPCKOIO
THIIA;
yuebHas ayJUTOpHUS TPYIIIOBBIX U
WHINBUAYAJIBHBIX KOHCYJIBTAIHII;
yueOHbIe ayJUTOPUH IS
MIPOBEACHUS TEKYILET0 KOHTPOJIS U
MPOMEKYTOUHON aTTeCTaluy;

VYueOnas aymutopus Ne 403
353900
Kpacnonapckuii kpaif,
r. HoBopoccuiick,
yi. Kommynuctuueckast 1om Ne 36

OO6opynoBaHue: J0CKa
ayIUTOpPHAs, YIEHUYECKUE
CTOJIbI, IEPCOHATbHBII
KOMIIBIOTED,
MYJIbTUMEAUMHBIN IPOEKTOD,
3KpaH JyIsl IPOEKIIUOHHOU
TEXHUKH CTYJIBS,
3JIEKTPOHHBIN TUP, UHAUKATOD
paanoaxtuBHOCcTH (PAIEKC),
IIMHA TPaHCIOPTHAs
91aCTHYHAsI, HOCUJIKH
TKkaHeBsle MUC, KOMIUIEKT
HMHAWBUIYaJIbHOU
rpa)<I1aHCKOM 3aILUTHI,
BOICKOBO# TIpHOOP
XUMHUYECKOU pa3BeaKU

WinRAR, T'ocynapcrBenHsIit koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TNocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuniensun - 43725353);

Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

yaeOHast ay TUTOPHUS JIJIs TPOBEACHHUS
3aHATHH JCKIIMOHHOTO THIIA,
y4yeOHast ay TMTOPUH JIJIs
MIPOBEACHUS 3aHATHH CEMUHAPCKOTO
THIIA;
ydeOHast ayJJUTOPHUS TPYIIIOBBIX H
WHINBUAYAIEHBIX KOHCYJIBTAIU;
yueOHasl ayJJUTOPUH LIS
MPOBEICHUS TEKYIIEH U
MIPOMEKYTOYHOU aTTECTAIINH.

Yuebnas aymutopust NeS01
353922
Kpacnonapckuii kpai,
r. HoBopoccuiick,
yi. I'epoeB JlecantHukos 1oM Ne 87

O6opynoBaHue:
MYJIbTUMEIUIHBIN IPOEKTOP,
9KpaH, IePCOHAIbHbIN
KOMIIBIOTEp, yueOHast MeOeb,
JOCKa yueOHasi, BEIXO B
WurepHert, yueOHO-HAITIsITHBIC
nocoOus (TemMaruyecKue
WJUTIOCTPAITNH), 3BYKOBEIE
KOJIOHKH, (hrumaapt
MarHUTHO-MapKEpHbIH,
MIPE3CHTAINH Ha 3IEKTPOHHOM
HOCHUTEJIE, CIUIUT-CUCTEMA

WinRAR, I'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBIN
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcreennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [JoroBop Nel77/948 ot
18.05.2000

26




ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATHUH JEKLIMOHHOTO THIIA;
y4deOHas ay IUTOPUH JUIs
NPOBENICHUS 3aHATHI CEMHUHAPCKOTO
THIIa;
y4eOHas ay IUTOPUS TPYIIIOBBIX H
WHJHMBUYAJILHBIX KOHCYJIBTALNI;
y4eOHast ayJUTOPUH IS
NPOBEACHUS TEKYIIEH 1
MIPOMEKYTOYHOH aTTECTaIH.

YueOHas aynutopust Ne502
353922
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi. I'epoeB lecanTHrKOB 1oM Ne 87

ObopynoBanue:
MYJbTUMEIUIHBIA IPOEKTOP,
9KpaH, MepcoHaIbHBIN
KOMIIBIOTEp, yueOHas MeOeb,
Jocka yueOHas1, yaeOHo-
HaTJSITHBIE TIOCOOHS
(Temarnueckue
WIUTIOCTPAINN), TPE3CHTAIHN
Ha DJIEKTPOHHOM HOCHTEE,
MarHUTHO-MapKepHas TOCKa

WinRAR, I'ocynapcrBennsiii konTpakt Nel3-
OK/2008-3

MicrosoftWindows XP, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353)

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

yaeOHast ay JUTOPHS IS TIPOBEICHUS
3aHATHH JEKIIHOHHOTO THIIA;
y4eOHast ayJUTOPUH LIS
MIPOBEJICHUS 3aHATUH CEMHHAPCKOTO
THIIA;
yueOHast ay JUTOPHUS TPYIIIOBBIX U
WHIVBUAYATbHBIX KOHCYJIbTAIIUH;
yueOHBIC ayTUTOPUH JIJIS
MPOBEJCHUS TEKYIIEH U
MIPOMEXYTOUHOH aTTeCTalH;
yaeOHast ayJUTOPHS IS
BBIIIOJTHEHUSI HAYYHO —
HCCIICIOBATEIHCKON paboTHI;
ayJIUTOpUs KypCOBOTO
MIPOSKTHPOBAHUS (BBITIOTHEHHE
KYPCOBBIX paboT).

YuebHas ayguropus Ne 503
353922
KpacHonmapckuii kpaii.,
r. HoBopoccuiick,
yi1. I'epoeB JlecanTHUKOB oM Ne
87

O6opynoBanue:
MYJABTUMEIUIHBINA IPOEKTOP,
9KpaH, NepCOHAIbHBIC
KOMIIBIOTEPHI, yueOHast
Mebenb, T1ocka yueOHas,
BbIx0J B MlHTEpHeT, yueOHO-
HaDIAHbIE T0COOUS
(Temarudeckue
WUTIOCTPALAN ), IPUHTED,
MPEe3eHTAIH Ha 3JIEKTPOHHOM
HOCHTEJE, CIUINT-CHCTEMa

WinRAR, I'ocynapcrBennsIit koHTpakT Nel3-
OK/2008-3;

Microsoftwindows XP, T'ocynapcTBeHHbIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nurtiensun - 43725353);

Koncynprant I[lintoc, JJoroBop Nel177/948 ot
18.05.2000

YueOHas ayTuTopus s
CaMOCTOSTENIEHON pabOTHI, C
pabounumu MecTaMu,
OCHAaIlICHHbIMH KOMHBIOTepHOﬁ
TEXHUKOM C IIOAKIIFOYCHUEM K CCTH
«MHTepHET» M 0OEcTIeueHUEM
HCOTPaHUYCHHOI'0 1OCTYyIIa B
3JIEKTPOHHYIO HH()OPMAITHOHHO-
00pa3zoBaTeNbHYIO Cpeay
OpraHHU3aUH JJIs KaXKJI0TO
o0y4aroIerocsi, B COOTBETCTBHH C
00BEMOM H3Y4aeMBIX TUCIIHIUIAH

YuebHas aynutopust Ne 504
353922
Kpacnonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB JlecantankoB oM No 87

ObopynoBanue:
IepconanbHBIE KOMIBIOTEPHI,
KOMIBIOTEPHBIE CTOIIBI, BBIXOJ

B MIHTEpHET, yueHUUECKHE
CTOJIBI, CTYJIbsI, KHU)KHBIE
CTEHJIBI

WinRAR, T'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TNocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmroc, [lorosop Nel77/948 ot
18.05.2000

yaeOHast ay TMTOPUS ISl IPOBEACHHUS
3aHATHH JICKIIMOHHOTO THUIIA;
y4yeOHast ayTUTOPUH JIJIS
MPOBECHUSI 3aHITUH CEMHHAPCKOTO
THIIA;

O6opynoBaHue:
MYJIbTUMEIUIHBIN IPOEKTOP,
9KpaH, MepcoHaNIbHBIN
KOMITBIOTED, YaeOHas MeOeb,
JIoCKa y4deOHasl, yueOHo-

WinRAR, I'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3

MicrosoftWindows XP, I'ocynapcTBeHHBIH
MicrosoftWindowsOffice 2003 Pro,
T'ocynapcrBennsiii koHTpakT Nel3-OK/2008-3
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y4eOHas ayAUTOPHsI IPYIIIOBBIX U
WHIUBUAYAIGHBIX KOHCYJIBTAIUI;
y4yeOHast ayTUTOPUH JIJIS
MIPOBEJECHUS TEKYILIEH 1
MIPOMEKYTOUYHOH aTTecTaluu.

YuebHas ayguropus Ne505
353922
Kpacnonmapckwuii kpaif,
r. HoBopoccuiick,
yi. I'epoeB JlecaHTHUKOB oM Ne
87

HarJIsAHbIE TT0CO0us
(Temaruyeckue
WUTIOCTPAINH), CKaHep,
(hauIIapT MarHATHO-
MapKepHbIH, IPE3eHTAUU HA
3JIEKTPOHHOM HOCHUTEIIE

(Homep nunensuu - 43725353)
Koncynerant [Tnroc, [loroBop Ne177/948 or
18.05.2000

ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATUH JEKIIMOHHOTO TUIIA;
y4eOHast ayJUTOPUH LIS
MIPOBEACHUS 3aHATUI CEMUHAPCKOTO
THUIIA;
yueOHast ay AU TOPHS TPYIIIOBBIX U
WHIUBUAYaJIbHBIX KOHCYIbTALUII;
y4aeOHast ayITUTOPHU VTS
MPOBEACHUS TEKYIIEH U
IIPOMEKYTOUYHOH aTTeCTaluu.

YuebHas ayguropus Ne506
353922
Kpacnonapckuii kpait,
r. HoBopoccwiick,
yi1. I'epoeB JlecaHTHUKOB oM Ne
87

OOopynoBaHue: TEIEBU30P,
HOYTOYK, yueOHast MeOeb,
Jocka yueOHasi, yaeOHo-
HaIISIHBIE TT0COOHS
(Temarudeckue
WIITIOCTPAIUK), MaTrHUTHO-
MapKepHasi JI0CKa

WinRAR, I'ocynapcTBeHHbBIH KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

yaeOHas ay JUTOPUS IS IPOBEIICHUS
3aHATHH JICKINOHHOTO THIIA;
yueOHas ayJIUTOPUH JUTS
MIPOBEJICHUSI 3aHSITUH CEMHHAPCKOTO
THIIa;
yueOHast ayIUTOPHs TPYIIIIOBBIX U
WHJIMBH/YaJIbHBIX KOHCYJIbTALUI;
yueOHas ayJUTOPUH JUIS
NPOBENICHUs TeKyLIeH 1
NPOMEXYTOYHOM aTTeCTalNH,
y4deOHas ay IUTOPUS IS
CaMOCTOSATENFHOW PabOTHI, yaeOHas
AYAUTOPHS JUIS BBIOJIHEHHUS HAYYHO
— HCCIIEIOBATENBCKOI paboTHI;
ayJAUTOPHUST KyPCOBOTO
MPOEKTUPOBAHHUS (BBINOJHEHUE
KYPCOBBIX paboT).

Yuebnas aymutopust Ne 509
353922
Kpacnonapckuii kpaii,
r. HoBopoccwiick,
yi. I'epoeB JlecanTHUKOB 10M Ne
87

ObopynoBanue:
MYJBTUMEIUIHBIA TPOEKTOP,
9KpaH, NepCOHAIbHBIC
KOMIIBIOTEPHI, yueOHas
Me0enb, Jocka yueOHas,
BbIX0/ B MIHTEpHET, yueOHO-
HaTJIIIHBIE TIOCOOHS
(TemaTHueckue
WLTIOCTPAIHN), QIAmIapT
MarHUTHO-MapKepHBIH, BeO-
Kamepa, 3ByKOBBIE KOJIOHKH,
MPUHTED, CIUINT-CUCTEMA,
MIPE3EHTAINY Ha 3JICKTPOHHOM
HOCHTEINe

WinRAR, T'ocynapcrBenHsIit koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TNocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nurtiensun - 43725353);

Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

yaeOHast ay TUTOPUS ISl IPOBEACHUS
3aHATHH JCKIIMOHHOTO THIIA,
y4yeOHast ay TMTOPUH JIJIS
MIPOBEACHUS 3aHATHH CEMUHAPCKOTO
THIIA,
yueOHast ayUTOPHS TPYIIIOBBIX U
WH/IUBH/YalIbHBIX KOHCYJIbTALIUIA;
yueOHasl ayJJUTOPUH IS
MPOBEICHUS TEKYIICH U

ObopynoBanue:
MYJIbTUMEIUIHBINA IPOEKTOP,
9KpaH, MepPCOHATHHBIE
KOMIBIOTEPHI, yaeOHas
Me0enb, Jocka yaeOHas,
BBIXO/ B IHTEpHET, yueOHO-
HATrJISIIHBIE TIOCOOMS,
(Temaruyeckue
WLTIOCTPAIIMH), TPE3CHTAIHN

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBIH
kouTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nunensun - 43725353);

Koncynerant [Tnroc, [JoroBop Nel77/948 ot
18.05.2000
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MIPOMEKYTOYHOU aTTECTALIUHY,
yueOHasl ayJJUTOPUH LIS
CaMOCTOSITEILHON paboThI, yaeOHas
ayJIMTOPHS /7SI BBIIOJHEHHS HAYYHO
— FICCIIeIOBATEIILCKON PabOTHI;
ayJAUTOPHUS KYPCOBOTO
MPOEKTUPOBaHHUS (BBIMOTHEHUE
KYpPCOBBIX paboT).

YuebHas aynutopust Ne 510
353922
Kpacnonmapckuii kpaii,
r. HoBopoccwuiick,
yi1. 'epoeB JlecanTHUKOB oM Ne
87

Ha HJICKTPOHHOM HOCHUTEIE
ceTeBoe 000py/0BaHNe
CISCO (mapmpyTuzatopsl,
KOMMYTAartopsl, 19-tu
JIIOMMOBBIH ceTeBOH mIKad)
CIUIUT-CHCTEMA, CTeH]
«Apxutexrypa [IDBM»

[Momerenne st XpaHSHUS U
npodUIAKTHIECKOTO
o0ciy)XkuBaHUS YIeOHOTO
00opymoBaHUs

ITomemenne Ne 511
353922
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi. I'epoeB [lecanTHUKOB 10M Ne
87

ObopynoBanue: CTOI, MKad,
CTEJUTAX, EPCOHANIBHBIN
KOMIIBIOTEp, yueOHas
Mebenb, yueOHas, BRIXOJ B
Hureprer.

WInRAR, TocynapctBeHHbiii KOHTpakT Nel3-
OK/2008-3
WinRAR, T'ocynapcrBenHsIit koHTpakT Nel3-
OK/2008-3;
MicrosoftWindows XP, I'ocynapcTBeHHbII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
locynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);
Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

[Momerenne st XpaHEHUS U
npodUIAKTHIECKOTO
o0ciy>)kuBaHUS YIeOHOTO
o00opymoBaHuUs

IMomemenne Ne 516
353922
Kpacnonmapckwuii kpaid,

r. HoBopoccuiick,
yi. I'epoeB [lecanTHukoB oM Ne
87

ObopynoBanue: CTOI, MKad,
CTeIUIaX, yueOHas MeOeIb.

He tpebyercs

[Momerenne 1i1st XpaHSHUS U
npodUIAKTHYECKOTO
o0ciry>)kuBaHUS YIeOHOTO
o0opymoBaHuUs

TTomenienne Ne 517
353922
KpacHonapckuii kpaii,

r. HoBopoccuiick,
yi. I'epoe JlecanTHUKOB 10M Ne
87

ObopynoBanue: cTOI, MKad,
CTeIUIaX, yuyeOHas MeOelb.

He tpebyercs

[Tomemnienne i1t XpaHEHUs U
IPOQHITAKTHYECKOTO
o0ciryK1BaHHs y4eOHOTO
000pyIOBaHUS

ITomemenne Ne 518
353922
Kpacnonapckuii kpaii,
r. HoBopoccuiick,

O0opynoBaHue: CTOI, MKad,
cTeiax, yueoHas MeOeb.

He tpebyercs
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yi. I'epoeB JlecanTHukoB qoM Ne
87

CornacHo nmucbMy MunHCTepcTBa 00pa3oBanus u Hayku PO Ne MOH-25486 ot 21.06.2017r
«O pa3paboTke aJanTUPOBAHHBIX O00pa30BATENBHBIX MPOrpaMM» - pa3paboTKa aJanTHBHON
porpaMMbl HeoOXoJuMa B ciy4yae HaJlW4us B 0Opa3oBaTENbHON OpraHU3alUuu XOTS Obl OJHOTO
00y4aloIIEerocs: C OrpaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBbS

Jns oOydarommxcsi M3 YHClia WHBAJUAOB OOY4YEHHE MPOBOJIUTCS OpPraHU3alMel ¢ y4yeToM
OCOOCHHOCTEH MX MCUXO(DHU3UIECKOTO PA3BUTHUS, UX HHIUBUIYATHHBIX BO3MOXHOCTEH M COCTOSHUS
3I0pPOBBS (J1aJiee - HHANBUAYAIbHBIE OCOOCHHOCTH).

[Ipu mpoBeneHUU OOy4YEHUS WHBAIUIOB OOECIIEUMBACTCS COOIIOJEHUE CIEAYIONUX OOIIUX
TpeOOBaHUI:

-POBEICHNE OO0YYCHHUSI JJI1 HHBAIUOB B OJHON ayIUTOPUU COBMECTHO C OOYUYAIOITUMHUCS, HE
UMEIOLIUMH OTPAaHUYEHHBIX BO3MOXKHOCTEW 3/0pOBbS, €CIM 3TO HE CO3JaeT TPYAHOCTEH s
o0yJaromuxcs;

-IIPUCYTCTBUE B ayJUTOPUU ACCHUCTEHTa (ACCHCTEHTOB), OKA3bIBAIOLIETO OO0YyYaIOUIIMCS
WHBAJIMIaM HEOOXOIUMYI0 TEXHUYECKYIO TOMOIIh C YI€TOM MX WHIAUBUIYUIBHBIX OCOOCHHOCTEH;

-1I0JIb30BaHHE HEOOXOJMMBIMH OOYYarOIIMMCS WHBAaNUAaM TEXHHUYECKUMU CPEICTBAMHU C
YYeTOM HX WHIUBHIYATbHBIX OCOOCHHOCTEH;

-o0ecreuyeHue BO3MOXKHOCTU OECHpensTCTBEHHOrO0 [0CTyrna OO0y4aroluxcsi WHBAIUAOB B
ayTUTOPUH, TYAJICTHBIC U JIPYTUe TIOMEIICHHMSI, & TAKXKE X PEOBIBAHMS B YKa3aHHBIX TOMEIICHUSX;

B 3aBucumMocTH OT WHIUBUIYAIbHBIX OCOOCHHOCTEH OOydYaromuXxcs C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbsI, OpraHU3aIusi 00SCIICUNBACT BBIOJIHCHUE CIICAYIOIMNX TPEOOBAHUN TPH
MIPOBEJICHUH 3aHATHI:

a) 015 clenvlx:

-33/1aHU U WHBIE MaTepuajbl oQOPMIISIIOTCS penbedHO-ToueyHbIM IpudToM bpaiinsg unu B
BHJIE JJICKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C TMOMOIIBI0 KOMITBIOTEpA CO CHEIHATA3HPOBAHHBIM
MIPOrPaMMHBIM 00€CTIEYEHUEM JIJIS CIIEMBIX, IN0O0 3aYUTHIBAIOTCS ACCUCTEHTOM;

-IMCBMCHHBIC 3aJIaHUs BBIMOJHIIOTCS OOyJaroIMMuCS Ha Oymare peiabeHO-TOYCUHBIM
mpudTom Bpaiing uim Ha KOMIBIOTEPE CO CHENHATU3UPOBAHHBIM MPOTPAMMHBIM OOECIICUeHUEM st
CJICTIBIX, JITNOO HATUKTOBBIBAOTCS ACCUCTEHTY;

-pU  HEOOXOAMMOCTH  OOYYaromIMMCS ~ TMPEAOCTABISETCI  KOMIUIEKT  MHChbMEHHBIX
MPUHAUISKHOCTEH W Oymara Juisi muchMa pelibe(HO-TOYCUHBIM IMPUGTOM bpaiins, KoMmbloTep CO
CHEIHATM3UPOBAHHBIM MPOTPAMMHBIM 00€CTIEYEHUEM JIS CIICTIBIX;

0) 05 CNabOBUOAWUX:

-33/1aHUS U UHBIE MaTepuanbl 0(QOPMIISIOTCS YBEIMUYEHHBIM HIPU(TOM;

-o0ecreunBaeTcs WHIMBHIyaIbHOE paBHOMEpHOE ocBelieHne He Menee 300 Jrokc;

-pu  HEOOXOTUMOCTH OOYYarOIIMMCS TPEAOCTABISIETCS  YBETUYMBAIOIIEEe YCTPOMCTBO,
JIOITYCKAETCS HCIIOJIH30BAaHKE YBEIIMUUBAIONIUX YCTPONCTB, MMEIOIIUXCS Y 00YUIarOIIHXCS;

B) JJISl TIyXUX U CIa0OCIBIMIAIINX, C TSHKETBIMU HAPYIICHUSIMU PEUU:

-00eCIeuynBaeTCsl HAIMYUE 3BYKOYCHIIMBAIOIICH amnmaparypbl KOJUICKTHBHOTO IOJIb30BAHMUS,
IpyH  HEOOXOJMMOCTH  OOYYaloIIMMCs  MPENOCTaBISACTCS  3BYKOYCHIJIMBAIOIAs  ammapaTrypa
WHIMBUIYATBHOTO TI0JIb30BaHUS;

T) JUIS JII C HapyIICHHsIMH OIOPHO-ABHTaTENILHOTO amnmapara (TsDKeJIbIMHA HapylIeHUSMHU
JBUTATEIBHBIX PYHKIIMA BEPXHUX KOHEUHOCTEH MM OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

-MIUCbMEHHBIE  3a/laHusl  BBINOJHSIOTCS ~ OOYyYalOIIMMHUCA  HAa  KOMIIBIOTEpE €O
CHCIIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CTIEYCHHEM TN HaTMKTOBBIBAIOTCS] ACCUCTEHTY;

OOyyaronuiicss ”HBAIH]I PU MOCTYIUICHUH TIOJaeT TUCHhbMEHHOE 3asIBJICHHE O HEOOXOAUMOCTH
CO3JIaHUS JIJISl HETO CICIUATBHBIX YCIOBHH MPHU MPOBEICHUN OOYYCHHS C yKa3aHHUEM OCOOCHHOCTEH
€ro NMCUXO(U3NIECKOTO PA3BUTHS, WHAUBUIYAILHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/I0OPOBBS (Hajee -
MHIUBUAYalIbHbIE 0coOeHHOCTH). K 3asBIeHHIO MpHIararoTcsi JOKYMEHTHI, MOATBEPKAAIOIINE
HaTHYMe Yy O0OydYaromerocs WHIWBUIYaTbHBIX OCOOCHHOCTEH (NP OTCYTCTBUU  yKa3aHHBIX
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JOKYMEHTOB B OpTraHU3alllH).

31



