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B2.B.01.01(Y) PABOYASI IPOTPAMMA YUYEBHOM ITPAKTUKHA
(MpaKkTUKA MO NOJY4YeHHI0 MEPBUYHBIX MPO(eCcCHOHATBLHBIX YMEHUH U
HABBIKOB, B TOM YHCJIe IEPBUYHBIX YMEHHUI U HABBIKOB HAYYHO-
HCCJIEI0BATEIbCKOM 1eATEIHbHOCTH)

HampaBnenue moarotoBku/crennanbHOCTh  46.03.02  JIOKYMEHTOBENIGHHUE U
ApXMBOBEJIEHHUE
HanpasnenHocts (mpodun) / Crieaan3anus OpraHu3aimoHHOe

INPOCKTUPOBAHUEC JOKYMCHTAIITMOHHOT'O oOecrieyeHMs YIIPABJICHUSA B OPraHU3aIlIun

[IporpaMma moATrOTOBKH akaJeMUYecKast

dopma 00ydeHus 3a04Has
KBanudukanus (crenenp) BEITyCKHUKA OaKanaBp

Kpacuonap 2016



PaGouass mporpamMmma ydeOHON TPAaKTUKH COCTaBJI€HA B COOTBETCTBHH C
denepaibHbIM  TOCYIAPCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOM  BBICHIETO
oOpazoBaHus 10 HampapieHuio noarotoBku 46.03.02 JlokymeHTOBeICHHE U
apXUBOBEJICHUE

[Iporpammy cocraBuna:

J.B. Jlanckas, noneHT kadeapsl OOLIEro, CTPAaTErMYECKOro, /5 -:
MH(OPMALIMOHHOTO MEHEIKMEHTa U OU3HEC-TIPOIeccoB, KaHm. = Ay

/

9KOH. HAYK, IOLOCHT \ /

Pabouass mporpamma y4eOHOM MpakTHUKK YTBEp)KJIEHA Ha 3acellaHuu Kadenpsl
o0IIero, CTPaTernyeckoro, HHQPOPMALMOHHOTO MEHEI)KMEHTa U Ou3Hec-
IIPOLIECCOB

poTokoJ Ne 12 ot «24» mas 2016 r.

3asenyromuii kadenpoii Epmonenko B.B.

Pabouas mporpamma oOcy:xaeHa Ha 3aceqaHuu KadeIpsbl
(BBITyCKaroIIeH)

poTokoJ Ne 12 ot «24» mas 2016 r.

3aBenyromuii kadeapoii (Beimyckatomeir) Epmonenko B.B. /

VYTBepkJieHa Ha 3acelaHuu Y4eOHO-METOAMYECKOM KOMHUCCHH /
(bakynpTeTa YyrnpaBieHUs U MCUXOJIOTUN

npoTokod Ne 5 ot «27» mas 2016 1.
[Ipencenarens YMK ¢axynbrera Kumbepr A.H.

PentenseHTsI:

®danpko Cepreii  ['puropbeBud, 3aBenyrommuii  kadenpoit «IKOHOMHKA U
opranuzanus npousBojctBay MITY wum. H.D. baymana, uCHOTHUTENbHBIN
JTUPEKTOp HEKOMMEpYEeCcKoro mapTHepcTBa «OObeNUHEHHE KOHTPOJUIEPOB
Poccumn», 1-p 9KoH. HayK, podeccop

boumapeBa Mapuna VBaHOBHA, HaYalbHUK OTIENA CIY)KEOHOW TEPEMHCKU
aqMuHucTpanuu KpacHogapckoro kpas



1. llenu npakTHKH

Heabro y4eOHOM NPAKTHKHM 1O JIOKYMEHTOBEICHHIO W apXUBOBEJCHUIO SIBIISIETCS
NOJy4YCHHUE TEPBHUYHBIX MNPOPECCHOHATBHBIX YMEHHH W HABBIKOB JOKYMEHTHUPOBAHHS
yIPaBICHYECKONW JESATeNIbHOCTH B TOCYJApCTBEHHBIX, MYHUILIUINAIBHBIX M KOMMEPYECKHX
Opra"nusanusx.

2. 3a1a4yu y4eOHOIl MPAKTHKHU

— BJQJICHUE HAaBbIKAMU ONTUMH3ALMH COCTaBa JOKYMEHTOB;

— BJAJICHUE HABBIKAMHM ONTUMH3ALMU HH(OPMAIMOHHBIX MOTOKOB U COKpAIIECHUS HX
KOJINYECTBA;

— BJIaJICHUE HaBbIKaMU COBEPLIEHCTBOBAHUS OpTraHU3alluu U XpaHEHUs JOKYMEHTOB;

— COBEpPIIECHCTBOBAHUE HABBIKOB pEIIEHUS NMPO(ECCHOHANBHBIX 3a7ad Ha KOHKPETHOM
paboueM Mecre.

— IPAKTUYECKOE MCII0JIb30BaHUE MOJYYEHHBIX 3HAaHUN 10 AUCLHUIUIMHAM CHELMATU3alH1;

— H3yYeHUEe  OIblTa  NPUMEHEHUS  COBPEMEHHBIX  TEXHOJOTMH U CHCTEM
JIOKYMEHTALMOHHOT0 00€eCIeyeH s yIpaBJIeHUs

3. Mecto npaktuku B cTpykrype OOII

VYyeOHast mpakTHKa oTHOCUTCA K 0a3oBoit yactu biok 2 [IPAKTUKUN.
BXonHBIMM 3HAHUAMH, YMEHUSMH U TOTOBHOCTSIM OOY4YaIOIIErocs, SIBISIFOTCS 3HAHUSA,

npuoOpeTeHHbIe B pe3yjbTaTe OCBOCHHS OO0A3aTENIbHBIX JUCHMIUIMH «J{OKyMeHTalnoHHas
JIMHTBUCTHKAY, «HMcrounnkoBeieHne (cIIpaBOYHO-TIOMCKOBBIE CHCTEMBI ),
«dokymenroBenenue», «Muadopmanmonnsie Texnomorun B JIOY u apxusHOoM neney, «Teopus
CHCTEM JIOKyMEHTHPOBAHUA», «J[OKyMeHTanMOHHOE obecrieueHne OU3HEC-TIPOLIECCOBY.

HaBplku W yMeHHs, TIOJIYYEHHBIE B XOJ€ TPOXOXKACHUS JAHHOW MPAKTHKH, OYymyT
CIoCcOOCTBOBATh M3YYEHMIO JMCLUMIUIMH, NMPEAJaraéMblX Hay4dHbIM PYKOBOJWTENEM OakasiaBpa
10 HaNpaBJIeHUIO OakagaBpuara.

4. Tun (popma) n crocod npoBereHUs1 y1eOHOM NPAKTUKH

Tun y4yeOHOIl NPaKTHMKHU. NPaKTHKa MO TMOJTYYEHHUIO MEPBUYHBIX MPO(ecCHOHATBHBIX
YMEHMM U HAaBBIKOB, B TOM YHCJIE NIEPBUYHBIX YMEHHUI M HABBIKOB HAayYHO-HCCIIEN0BATEIbCKON
JeSITEIbHOCTH.

Crnoco0 npoBeeHusi NPAKTUKH . CTAllMOHAPHAs, BbIE3/IHAS [10 MECTY KUTEJIbCTBA.

®dopma npoBeleHUs] NMPAKTHUKM. JUCKPETHAs - IyTEM BBIJIEIECHUS B KaJCHIAPHOM
y4eOHOM TpaduKe HEMpPEepbIBHOIO MEpHosia yueOHOro BPeMEHU Ui NMPOBEICHUS MPAKTHKHU IO
MOJY4YEeHUI0 TPOpECCHOHATIBHBIX YMEHUH U OMbITa IPO(PEeCCHOHATBHOMN e TETbHOCTH.

5. Ilepedyenb MJaHMpyeMbIX pe3yJbTATOB O0y4eHUs] NPH NPOXOKIEHUH Yy4ueOHOM
NPaKTHKH, COOTHECEHHBIX € IJIAHMPYEMBbIMH pPe3yJIbTATAMH OCBOCHHS 00pa3oBaTeJbHOM
NporpamMmmel.

B wurore MPOXOXKACHUA NPAKTHUKU CTYACHTHI JOJIKHBI HpI/IO6peCTI/I HCO6XOZ[I/IMBIC JJIA
(I)aKTI/I‘-ICCKOFO IMMPOSABJICHUA 3asBJICHHBIX HpO(pCCCI/IOHaJ'IBHLIX KOMIIETCHIIUIH 3HAaHUA, YMCHUA U
HaBBIKU.



No Kon Coneprkanue [lnanupyembie pe3yabTaThl IPHU MPOXOKIACHUN
" | xoMmeTe | KOMMETeHIUH (WIn MIPAKTUKU
. HITUH e€ yactn) 3HaThb Ymethb Brnaners
1 [IK -4 | CnocoOHOCTBIO 3HaTh METO/ABl | YMETh Bnaners
CaMOCTOSITENILHO paboThI ¢ CaMOCTOSITENb | CIIOCOOHOCTHIO
paboTtath ¢ Pa3TUIHBIMU HO paboTaTh C | CAMOCTOSTEIILHO
pa3IMYHbIMU HMCTOYHUKAMHU | Pa3IMYHBIMU paboTtats ¢
HUCTOYHUKAMU nHDOpPMALMK | UICTOYHUKAMHU | pa3IUIHBIMU
uHpopmanuu nHbopManuu HCTOYHHKAMU
uHpOopMauu
2 [IK-6 | CnocoGHOCTBIO 3HaTh YMers Biagers
AHATU3UPOBATH CUTYaIMIO HA | aHAJTU3UPOBAT | CIIOCOOHOCTHIO
CUTYalMIO HA PHIHKE | PBIHKE b CUTYaIMIO HA | aHAJIM3UPOBATh
UH(POPMALIMOHHBIX nH(POPMALMOH | PBIHKE CUTYaIMIO Ha
MPOJYKTOB U YCIYT, | HBIX UH(GOPMAIIMOH | PbIHKE
JaBaTh SKCIIEPTHYIO | MPOJTYKTOB H HBIX UH(OPMAITMOHHBIX
OILICHKY yCIIyT, 1aBaTh | IPOAYKTOB U MPOJYKTOB U
COBPEMEHHBIM IKCIIEPTHYIO yCIIyT, 1aBaTh | yCIYT, 1aBaTh
cuUcTeMaMm OLICHKY JKCIIEPTHYIO AKCIIEPTHYIO
JIEKTPOHHOTO COBPEMEHHBIM | OLICHKY OIICHKY
JTOKyMEHTO00OpOoTa | cucTeMaM COBPEMEHHBIM | COBPEMEHHBIM
Y BEJICHUS ANEKTPOHHOTO | CHCTEMaM cUCTeMaM
3JIEKTPOHHOTO JOKYMEHTOO00O | 3JIEKTPOHHOTO | 3JIEKTPOHHOTO
apxuBa porau JOKYMEHT0000 | JOKYMEHTOO0OPOT
BEJICHUS pota u a v BeJIeHUs
ANIEKTPOHHOTO | BEJACHHUS AIEKTPOHHOTO
apxuBa ANEKTPOHHOTO | apXuBa
apxuBa
3 [IK -8 | CnocobHOCTBIO 3HaTh Kak YMerb Bnanets
AHATM3UPOBATH OTIPE/ICTTUTh aHAJTM3UPOBAT CIOCOOHOCTHIO
[IEHHOCTh LIEHHOCTh b IIEHHOCTh aHAIIM3UPOBATh
JIOKYMEHTOB C IIEJIbI0 | IOKYMEHTOB C | JOKYMEHTOB C IIEHHOCTh
WX XpaHEHUS LebI0 UX HENbI0 HX JIOKYMEHTOB C
XpaHEHUs XpaHEHUs EJTBI0 MX
XpaHeHUs
4 [1K-11 | Bnanenuem 3HaTh NpUEMBI | YMETh Bianets
HaBbIKAMU pedepupoBann | PePEepHpPOBAT | HABBIKAMH
pedepupoBaHus U P u pedepupoBaHus U
AHHOTHPOBAHMUS AHHOTHDOBAHH AHHOTHPOBATL | AHHOTHPOBAHMSA
HAyYHOU . Hay4HYIO HAyYHOU
JIUTEPaTypHl, A HayHHO! JAUTEpaTypy, JTUTEPaATYPHI,
HaBbIKaMU JATEPATYPBL U | rppMeHsTh HaBbIKaMU
PEIaKTOPCKOM PEIAaKTOPCKOW | HaBBIKU PEIaKTOPCKOM
paboTHI paboThI peIaKTOpPCKON | pabOThI
paboThI
6. CTpyKTypa U cojep:kaHue Y4eOHO# MPAKTUKHU

OOm1ast TpyIOEMKOCTh JUCIUIUIAHBI cocTaBisieT 3 3a4. ea. (108 wacoB), ux pacnpenenenue
10 BUJIaM Pa0OT MPEICTaBICHO B Ta0IHIIE.




Bun yaeOHO# paboThI Bcero CemecTtphbl
4acoB (dachn)
4 (0DO)

KonTakTHas padora, B TOM YHCJIe: 48 48
AyauTopHbIe 3aHATHS (BCEro): 48 48
3aHsATHUS JEKIIMOHHOTO THIIA
JlabopaTopHbIe 3aHSATHS
3aHATUS CEMHHAPCKOTO THIMA (CEMHHApPBI, MPAKTHYECKUE
3aHSITHUSA) 48 48
HWNuas koHTaKkTHas padora:
Kountpois camocTositenbHoi pabotsl (KCP)
ITpomexxyrounas arrecranus (MKP)
CamocTosiTe/bHAsA padoTa, B TOM YHcIe: 60 60
KypcoBas pabora
IToaroToBKa K MPaKTUYECKUM 3aHATHSIM 30 30
[TonroroBka pedeparon
[TonroroBka K TeKylemy KOHTPOJIIO 30 30
KoHTpoJb:
[ToaroroBka k 3auery
OO0masi Tpya10eMKOCTh yac. 108 108

B TOM 4YHCJIe KOHTAKTHasi 48 48

pabora

3a4. ef 3 3

OO0BbeM MPaKTHKK COCTABIISET 3 3a4ETHBIX SAWHUIIBL, 48 4acOB, BBIICIICHHBIX HA KOHTAKTHYIO
paboTy oOydJarommxcs ¢ npernogasarenem, u 60 4acoB caMOCTOATENBEHON pabOThI 00YJarOIIXCSL.

Bpemsi mpoBeneHusi mpakTUKH: Ui OakajgaBpoB OYHOM (OpMBI 0OydeHHs ydeOHas
NpaKTUKa IPOBOIUTCS B 4 ceMecTpe BTOPOro Kypca MpOoJOKUTEBHOCTBIO 2 HEAENH.

Coz[epncaHI/Ie pa3aciioB  MporpaMmbl  MPAKTUKH, PACHPEACICHUC 6IOI[)KCT3_ BpPEMCHU

IMPaKTHKH Ha UX BBIITOJTHCHUEC MTPEACTABICHO B Ta6J'II/IH€.

No bromker
Haumenosanue
n/ Conepxanue pasaena BPEMEHU,
pasznenos
I (Henenu, THN)
1 2 3
1 | Beenenue. XapakTepucTuka IpakTUKH, €€ MECTO U poJib B 12
[loaroToBUTENBbHBIM | CUCTEME  3HAHUM, CBS3b  C  JIpDYTUMH
JTan JTUCIUTTUHAMU
2 | IIpousBoacTBeHHBbIN | 3HAKOMCTBO C OpraHu3alueil, ee ucTopueil,
aTan 3a7a4amu, CTPYKTYpOH, IIpaBWIaMU
BHYTpEHHEro pacrnopsaka. HWHcTpykTaxk 110
TEXHUKE 0€30MacHOCTH. Nzyuenune
OpraHU3aIlMOHHO-TIPABOBBIX JIOKYMEHTOB, 36
pPErNIAaMEHTUPYIOIIUX  IOPUAUYECKHNA  CTaTyC
OpraHM3allM, €ro OpraHHU3allMOHHO-IIPaBOBYIO
dbopmy: ycraB (MONOKEHHE) OpraHU3AIUH,
MOJIOKEHUS O CTPYKTYPHBIX IMOAPA3IEICHUIX U
T.J.
3 | HccnenoBarenbckuit | BeneHne CcnpaBOYHO-TIOMCKOBOW CHUCTEMBI H 36
aTan YYETHBIX JIOKYMEHTOB; odopmiieHue

5




OpraHru3allMOHHBIX, pacnopsAauTCIbHBIX n
CIIPaBOYHBIX HOOKYMCHTOB, OpraHu3aluu HX
XpaHE€HUA, Yy4d€Ta MW HCIOJIb30BAaHUA, IIPUEM,
peructpanusia, CUCTCMATU3alluA, XPaHCHUC, Yy4CT
U HCIIOJB30BAHHUEC JOKYMCHTOB; O(i)OpMJ'IeHI/Ie

OpPTaHM3AIMOHHBIX,  PACIOPSIUTENBHBIX |
CIPAaBOYHBIX JTOKYMEHTOB; CO3JaHHE OJIAHKOB
JTIOKYMEHTOB.

6 | 3akmroueHue. Cucremartu3anusit  pe3yJabTaTOB  IPAKTHKH, 24

[ToaroroBka otyera | cocTaBieHUe U 0HOpMIICHHE OTYETA
110 IPAKTUKE

Hroro: 108

5.1. Opranu3anus NpoxoxkIeHus NPAKTUKH

B cootBercTBUU ¢ 0603HaueHHBIMU BbIlle TpeboBanusmu OI'OC BO mno HampaBieHHIO
46.03.02 — JlokymeHTOBeIEeHHWE U apXMBOBEIEHUE, Oa3aMH TPAKTHKA MOTYT SBISATHCS
OPENNpUATHS U YUpEeKIeHUs, 00ecrneunBarolie BO3MOXXHOCTU pealu3aluu Iened u 3amad
MPAKTUKU ¥ PA3BUTHE COOTBETCTBYIOIIMX KOMIIETEHIIUI OaKalaBpoB.

[TonroroBka K MPOXOXKIEHUIO MPAKTUKU 3aKIIIOYAETCS B 3HAKOMCTBE C IPOrpaMMOii
MPAKTUKH, TOM00pPE YUYPEKIACHHA WM OpraHW3alfii, HMEIOINUX BO3MOKHOCTh IPHHSTH
OakanmaBpa I MPOXOXKJEHUS Y4eOHOM MPAaKTUKU, 3aKIIOUYCHHS JI0TOBOpa O MPOXOXKIECHUHU
y4eOHOI MpakTHKH MeXTy npuHuUMaromeil oprannzanueit 1 ®I'bOY BO Ky6I'Y. [Ipu Beibope
MECTa TPOXOXJACHHUS TIPAKTHKH, HEOOXOAMMO HCXOIUTh U3 BO3MOXXHOCTEH JIaHHOTO
npennpusaTus odecrneunTs O0akanaBpy MOJTHOLEHHOE M KaYeCTBEHHOE MPOXOXKJIEHUE MPAKTHKH,
3aKJIIOYAloIeecs] B BO3MOXKHOCTH BBIIIOJIHUTH BCE 3aJaHMsl TPAKTUKH U peau30BaTh
BO3MOXKHOCTH JJis1 (pOpMHUPOBAHUS/Pa3BUTUSI BCEX MPETYCMOTPEHHBIX HACTOSIEH MPOrpaMMOit
KOMIETEHIIM, a Takke obecreunTh OakalaBpa OMNBITHBIM U KBATU(DHUIIMPOBAHHBIM
PYKOBOACTBOM (TI0 MECTY MPOXOXKJICHHS TPAKTUKH), y4eOHO-METOIUYECKONU TMOIIEPKKON U
KOHCYJTbTAITHSIMH.

[lepen BBIXOIOM CTYIEHTOB Ha TMPAKTUKY PYKOBOJTUTENb TPAKTHKU IPOBOIUT
KOHCYJIBTAIlMM WJIM coOpaHue, Te cooOmaer 00 OpraHM3alMOHHBIX M COJAEpKaTEIbHBIX
KOMIIOHEHTaX MpeacTosmeld padoTel. bakanaBpbl 3HAKOMSTCS ¢ 3aJjauaMi U 00S3aHHOCTSIMH Ha
Nepuoj, TPOXOXKACHUS TMPAKTUKU, C MPOTPaMMON MPAKTHKH, MONydaloT HHpOpMaluio u
pPEKOMEHIallK 00 OPraHU3aIMH TPOXOXKICHHSI IPAKTUKU B YUPESKICHUAX.

He mozanee, yem 3a HeIeNrO 10 BBIXOJa MAaruCTPAHTOB HA MPAKTUKY TOTOBUTCS MPOEKT
npukaza «O HampaBJIeHUU CTYJIEHTOB OakajaBpuaTa Ha MpakTuKy». K aToMy cpoky OakanaBpbl
JOJKHBI OTIOBECTUTH PYKOBOJUTENS MPAKTUKH O BHIOOpPE MPHUHUMAMOIICH Ha TMPAKTUKY
OpraHu3aIuy.

Jlo Hayayia mpakTUKH OakajaBp SBJSCTCS HAa MECTO MPOXOXKIACHHS TMPAKTUKH M YTOYHSET
cojiepaHue 3amaHusg U rpaduk paboT ¢ ydeToMm crnenuduKH AEITeIbHOCTH TPUHUMAIOIIEH
opranm3aiuu. B mporecce 3HakoMcTBa cO crienu(PUKON JAeSITeIbHOCTH JAaHHOTO YUPEKISCHUS U
WHAVBUAYAIbHOTO  3aJlaHWisl, BXOXJIEHUS TMPAKTUKAaHTa B  KOJUIGKTHB  JIOMYCKaeTcCs
KOPPEeKTUPOBKA M YTOYHEHHME THUIOBBIX 3aJlaHUil Tpu 00sS3aTeNbHONH KOHCYJIHTaTUBHOMN
MOJJIEPIKKE PYKOBOAUTENS TIPAKTUKH.

Ha mepuox mpoXoxaeHus TMPAaKTUKW JiJIs OaKaJlaBpOB YCTAHABIIMBACTCS PEKUM padOTHI,
00s13aTeNBHBIA TSI TEX CTPYKTYPHBIX TOJPAa3IeICHUN OPraHU3alMH, B KOTOPBIX OHH MPOXOJISAT




npakTUKy. Kaxaslii CTyAeHT HO0JKEeH MaKCHMalbHO HCIIOIb30BaTh OTBEACHHOE IS MPAKTHKH
BpeMs1, KAUeCTBEHHO BBIIIOJIHHUTD BCE 3a/1aHUS, IPEIYCMOTPEHHBIE TPOTPAMMOI! TPAKTHKH.

[Tpu poxo’kKIeHNN MPaKTUKK OakaiaBp 00s3aH:

- IOJTHOCTHIO BBIMIOJHATH WHAWBUYAIbHBIC 3aaHUs, TIPEAYCMOTPEHHBIE POTPaMMON;

- TOAYMHATHCS JCHCTBYIOIIMM B OpTraHM3allMM NpaBUIaM BHYTPEHHETO TPYJOBOTO
pacnopsizka;

- U3y4aTh U CTPOTO COOIIOIATh MPAaBUJIA OXPAHBI TPYAA U TEXHUKH OE30MacHOCTH;

- HECTH OTBETCTBEHHOCTH 32 BBINOJIHEHHYIO paboTy M €€ pe3ylbTaTbl HapaBHE CO
IITaTHBIMU COTPYAHUKAMH.

KOHTpOJb BBIMONHEHUS CTYJCHTaMHU MPOTPaMMbl HMPAKTUKUA O0ECIIEUMBACTCS MPOBEPKON
COOpaHHBIX MAaTEPUATIOB PYKOBOAUTEISIMU MTPAKTUKH OT OpraHu3anuu u ¢axynprera. [lo uroram
NPAaKTUKUA TPOBOAUTCS OTYETHOE cOoOpaHHMe, Ha KOTOPOM KaXKABIH MarucTpaHT MPEACTaBISAET
CBOM OTYET 1O y4yeOHOM MPAKTUKE.

5.2. O0s13aHHOCTH IPAKTUKAHTOB M PYKOBOAMTeEJIei

OO0s13aHHOCTH CTY/IEHTOB-0aKalaBpoOB.

Ecnn OakanmaBp He HMeeT BO3MOXKHOCTH CaMOCTOSITEIbHO — OIPENEIUTh MECTO
POXOXKJICHHS MTPAKTUKH, TO €My HEOOXOIMMO 3a JIBE HEeJIeNH 0 Hadayla NIPakTUKA OCTaBUTh 00
3TOM B U3BECTHOCTbh PYKOBOJUTEIIS IPAKTUKU.

CTyneHT-IpaKTUKaHT 00s13aH:

- 03HaKOMUTBCS C POrpaMMOi yueOHON PAKTUKHY;

- 3a JIB€ HEJENM 10 Hayajla MPAKTUKH OINOBECTUTh PYKOBOIUTENS IPAKTHUKH O MECTE €€
IIPOXOXKICHHUS,

- IPOWTHU NIPAKTUKY B YCTAHOBJICHHBIE CPOKU;

- Tocje MEPBHUYHOIO 3HAKOMCTBA CO CHEIM(DUKON MpEeAnpHsATHsS U NpearojiaraéMbIMU
3a/la4aMHy 110 MECTY MPOXO0XKIECHUS IPAKTUKN OTKOPPEKTUPOBATh TUIIOBBIE 3aJJaHUsI, COBMECTHO C
PYKOBOJUTENIEM IPAKTUKH OT (PaKyJIbTETa U BBICTPOUTH OOIIYIO CTPATETUIO PabOThI;

- IOCeIaTh KOHCYJIbTAIlMM PYKOBOJUTENS IPAKTUKU U IO €ro TPeOOBAaHUIO MTPEIOCTABIIATh
IIPOMEKYTOUHYIO OTYETHOCTh O MIPOXOXKIACHUN MTPAKTUKU;

- B TEYEHHE HEJIENIN 10CJI€ OKOHYaHUS IPAKTUKYU MPEICTaBUTh O(OPMIICHHBIN OTUET U BCE
HEOOXO/MMBbIE JTOKYMEHTBI, OIMCBHIBAIOLINE M MOJATBEPXKAAIOUIME TMPOLECC U pe3yibTar
IIPOXOXKACHUS TPAKTUKU.

B 00s13aHHOCTH pyKOBOANTEINSI MPAKTUKU BXOJNT:

- OpraHu3alnus M TNpOBEJCHHE YCTAaHOBOYHBIX M MTOTOBBIX COOpaHMH (KOH(epeHIHii)
OaxanaBpoB MO MPAKTHKAM;

- KOHCYJIbTAllUM CTYIEHTOB IO COJEPKAHUIO M OPraHU3allMOHHBIM acleKkTaMm y4eOHOM
MPAKTUKU;

- pa3pa0oTKa THIOBBIX 33JaHUIl Ha MPAKTHUKY COBMECTHO C BEAYIIMMHM IpernojaBaTessiMu
Kaeapel 0011ero, CTpaTernueckoro, MHPOPMALMOHHOTO MEHEKMEHTA U OM3HEC-TIPOIIECCOB;

- coJIeiicTBUE B ONpPE/EICHUN YUPESKICHUN M OpraHu3aluil B KauecTBe 06a3 MpOX0KICHHS
IIPAKTHK;

- KOHTPOJIb POXO0’KIEHUS IPAKTUKH CTYIEHTaMU;

- IPOBEpPKA OTUETHOCTH OAKaIaBpOB MO MPAKTHUKE;

- IOATOTOBKA UTOTOBOT'O OTYETA IO MPAKTHUKE.

@dopMa OTUETHOCTH - 3a4ET.



5.3. Conep:xanue NpaKTUKH

TumoBsle 3a1aHNs1 YYUTHIBAIOT YPOBEHb MOJTOTOBKH OakanaBpa 1o HarmpasiaeHuro 46.03.02
«JlokyMeHTOBeIeHUE M apXUBOBEACHUE) HA JIAHHOM dTare 00yueHus], O3TaTHOCTh Pealn3aluu
3a1a4 y4eOHOW MPAKTUKU U BO3MOXKHYIO CIEHU(PHUKY MPEANPHUATHS, BHIOPAHHOTO OakaJaBpoOM
JUISL BBITIOJTHEHHS 33/1a4 y4eOHON MPaKTHUKH.

[IpumepHOe 3aaHNE HA IPAKTUKY:

1. AHanm3 0COOCHHOCTEH pabOThI C BXOISMIIMMHE JJOKYMEHTAMU B OPTaHU3AIHH

2. Ananuz ocoGeHHOCTEH pabOoThI ¢ UCXOIAIIMMU JOKYMEHTAMHU B OpraHu3aluu

3. Tlopsnok pa3pabOTKW, BEOCHHS, XpaHEHUS JOKYMEHTOB CIY)XObl TepcoHaia
opranuzanu. PopMbl TOKyMEHTOB.

4. Tlopsamok pa3paOOTKH, BeIEHHs, XpaHEHHS JOKYMEHTOB CIYXKObl MapKeTHHTa
opranuzanu. PopMbl TOKyMEHTOB.

5. Tlopsnok pa3pabOTKH, BEACHHUS, XPaHCHHS JOKYMEHTOB CIIY)KOBl  3aKyIOK
opranu3zanu. DopMbl TOKyMEHTOB.

6. Ilopsmok pa3paOoTKH, BEACHHS, XpaHEHHs JOKYMEHTOB CITy»KObI COBITa OpraHU3aIUH.
®DopMBI TOKYMEHTOB.

7. llopsmok pa3paboTKH, BEAEHHUS, XpaHEHHUS JIOKYMEHTOB CEKpeTaps IJUpEeKTopa
opranu3zanui. DopMbl TOKyMEHTOB.

8. Ilopsnok pa3paOoTKu, BelEHUS, XpaHEHUs JOKYMEHTOB I10 paboTe C MOCETUTEISIMU
opranu3zanui. DopMbl TOKyMEHTOB.

9. JlokanbHbII HOPMAaTUBHBIN aKT HA JOKYMEHTBI B OPraHU3aluN

10. MHcTpyKuus 10 AeJI0NPOU3BOICTBY B OpraHU3aluN

11. OpraHu3anus AEJIOMPOU3BOJICTBA B OPraHU3ALNN: TIEpeUeHb e, 0hopMIICHHE e

12. OcoOeHHOCTH MJIaHUPOBAHUS COBELIAHUI B OpraHU3alun

13. JlokyMeHTHI IO opranu3anuu padotsl CoBeTa TUPEKTOPOB OpraHU3auu

14. OpraHu3aioHHbIe JOKYMEHTHI U MOPSAIOK HX Pa3pabOTKH U 0OPMIICHHUS

15. Ananu3 neneut, GyHKIUN U 3a/1a4, BHIIOTHSIEMBIX YIIPAaBICHUEM (CITY>KOOU, OTAEIIOM)
JIEJIONPOU3BOJCTBA OPraHU3aALNN

16. Otnen [enonpou3BOJACTBA B CHUCTEME JOKYMEHTOOOOpOTa OpraHu3alliu: LEeJH,
byHKLUY, 3a/1a41, CTPYKTYPA, POPMBI JOKYMEHTOB 0 00ECTIEYEHUIO JOKYMEHTO000pOTa

17. [leiicTByrolMe HOPMAaTUBHbBIE JOKYMEHTHI MO pa3paboTke, 0(OPMIICHUIO U BEIECHUIO
JIOKyMEHTOB B OpTaHU3aLNH

18. AHanu3 KOPIOPAaTUBHBIX CTAaHAAPTOB, AKTOB IO YIPABJICHUIO JEJIONPOU3BOJCTBOM
(MpUBECTH UX KOIHWH), OMPEAEISAIOIINUX AEATEIbHOCTh KOMIIAHMM C IOCTaHOBKOW NpoOiieM u
pa3paboTKOM MPEAIOKEHHH 1O PEIICHUIO BEIOPAaHHON aKTyaJIbHOM MPOOJIEMBI.

19. Cucrema cOanaHCHPOBAaHHBIX TOKa3aTesled OLIEHKM JEeSATEIbHOCTH OOILIEro oTAesna
KOMIIaHUM U €€ COTPYTHUKOB

20. AHaim3 paboOThl CUCTEMbl BHYTpU(UPMEHHOW UWHPOPMALMM B OpraHU3aLUH
(KOMITaHHMHM) € MOCTAHOBKOM MpoOieM M pa3pabOTKON MPEAoKEHUN MO PELICHUI0 BHIOpAHHOM
aKTyaJIbHOH MPOOIIEMBI.

21. OmnrcaHue CHCTEMBI KOHTPOJISI B KOMITAHWH C TIOCTAHOBKOM TIpo0sieM U pa3paboTKon
NPEUIOKEHHH 10 PelICHUIO BHIOPAaHHOM aKTyalTbHOU MPOOIEeMBI.

22. AHanmu3 CHUCTeMBbl JOKYMEHTOOOOpPOTa B KOMIIAHMM C IIOCTAaHOBKOM MpodieM Hu
pa3paboTKOM MpeIoKEeHUH 10 peleHNI0 BHIOPAaHHOM aKTyalbHOU MPOOIeMBbI.

23. O0001IeHNE ONBITA PelIeHUs IPOOJIEMbI COKpAILIEHUs IEPENMCKU B OpraHU3aluu

24. O60011eHHe OIbITa peleHus Mpo0IeM BHEIPEHHUS IEKTPOHHOTO JTIOKYMEHTO000pOoTa
B OpraHM3aIH U aHAJIU3 CIIOCOOOB UX PELIEHUS.



1. ®opMBbI 0TYETHOCTH Y4e0OHOI PAKTHKH.
[To uToram y4eOHOI MPAaKTUKH CTYACHTaMH O(GOPMIISETCS OTYET, B KOTOPOM M3JIaratoTcs

pe3yibTaThl MPOJENaHHOM pPabOThl MU B CHUCTEMAaTU3MPOBAHHOW (opMe mnpuBOAUTCS 0030p
OCBOCHHOI'O HayYHOI'O U MPAKTUYECKOr0 MaTepuaa.

OT14et 00 yueOHOM MPaAKTHKE 10JI2KeH UMETh CJIEYIONULYI0 CTPYKTYPY:

1. TUTynbHBIA JUCT SBIACTCA TEPBOM CTpaHUIEH OTYETa O TMPOXOXKICHUU Y4IeOHOH
IPAKTUKU.

2. OcHOBHasl 4acTh JI0JIKHA COJEPKATh:

* 3a]1a4H, CTOSIIIKUE Tepe]] 6aKkaJaBpoM, IPOXOAUBIINM y4EOHYIO IPAKTHKY;

*  [IOCTENOBATENbHOCTh  MPOXOXKICHHA  y4eOHOW  TPAKTUKH,  XapaKTEPUCTHKY
HOJpa3/ieIeHuil opraHu3aluy, NpeocTaBuBIIeH 0a3y NPaKTHKY;

* KpaTKO€ ONKCAHKE BHINOJIHEHHBIX Pa0OT U CPOKH UX OCYILECTBIICHUS;

* OIMCaHME MPOBEJCHHBIX UCCIICIOBAHUI, C YKa3aHUEM UX HalpaBJICHUs, BUI0B, METOI0B
U CIIOCOOOB OCYILECTBIICHMUS,;

* 3aTPY/AHEHUS, KOTOPbIE BCTPETUINCH IPU MPOXOKIEHUU YYEOHON IPAKTUKHU.

3. 3axiItoueHue T0JKHO COIEpKAaTh:

* OLICHKY MOJIHOTHI BBIIIOJHEHUS MIOCTABICHHBIX HA IEPUOJ IPAKTUKHU 33]1a4;

* OLICHKY IPOBE/ICHHBIX UCCIIEI0BaHUI;

* PEKOMEHJIAINHU 110 [IPEOI0JICHUIO TPOOIeM, BOSHUKIINX B XO0/1€ IPOXOXKICHHS PAKTUKU
U TIPOBEJICHUSI UCCIIEI0BAHMIA;

* OLIEHKY BO3MOKHOCTH HCIOJIb30BAHUS PE3yJbTaTOB yU€OHON NMPAKTHUKU U MPOBEJCHHBIX
UCCIICIOBAaHUM B HAay4HO-HCCIIEZIOBATENIbCKOM  paboTe  OakanmaBpa W BBITYCKHOMU
KBaJIM(PUKALIMOHHOW padoTe.

4. CIMCOK HCITI0JIb30BAHHBIX UCTOYHUKOB.

5. IlpunoskeHust K OTYETY MOTYT COJIEpKaTh: 00pa3Ibl JOKYMEHTOB, KOTOpble OakajaaBp B
X0JI€ MPAKTUKU CAMOCTOSTEIBHO COCTABIISUT UM B O()OPMIIEHUH KOTOPBIX MIPUHUMAJl ydacTue, a
TaK)Ke JJOKYMEHTBI, B KOTOPBIX COZEpXkKaTcs cBeJleHUs: 00 yyacTuH OakajiaBpa B UCCIIEI0BaHUSX.

TpeGoBanns k 0popMIICHHIO OTYETA:

- OTYeT NpeAcTaBisieT coOoi meyatHyo pabory oobemMoM He MeHee 20-Tu ctpanun A4
dopmara;

- OCHOBHOI TekcT: mpudT - Times New Roman, pa3zmep - 14, unrepsan — 1,5, neBoe nomue
— 3cM., ocTanbpHbIe 1O 1cM., HymMepalusi CTpaHUIL clipaBa BHU3Y, KpacHas cTpoka (ab3ai) — lcm.,
BbIPaBHHUBAHUE IO IIUPUHE;

- 3arosioBku: mpudrt - Times New Roman, pazmep — 14, BelpaBHUBaHUE MO CEpEIUHE,
OYKBBI 3aIJIaBHBIE;

- Hymepanus naparpagos (rnas): 1., 2., 3. Hymepanus pasaenos: 1.2., 1.3. Hymepauus
nyHkroB: 1.1.2., 2.3.1. Hymepanus ¢opmyn, Tabnuil, rpadukoB, pUCYHKOB — CKBO3Hast. CIHCOK
JUTEPATyphl U HICTOUHUKOB 110 MEpe HEOOXOAUMOCTH (IIPU CCHUIKE).

Conepxanne oOT4eTa OCHOBAaHO Ha pas3feiax TMpakTHKH (ONMMCAHUE JEATElIbHOCTH
IOPENNpPUSITHS, €r0 OPraHU3alMOHHON CTPYKTYpbl, MHCCHH, ILIE€JIE€BOTO pa3BUTUS MU T.1.) U
OKOHYATEJIbHO ONpEeJeNsieTCs B UHAUBUYalIbHOM 3aJJaHUH MO COTJIACOBAHUIO C PYKOBOAMTEIEM
MPAKTUKU OT YHUBEPCUTETA.

K oryery npuiaraercs:

NunuBunyansHoe 3aaanue ([Ipunoxenue 2),

JIHEBHUK;



OT3BIB PYKOBOJIUTENS MMPAKTUKU OT 00pa30BaTeIbHON OpraHU3alliy 0 paboTe OakaiaBpa B
MEPUOJ MPAKTUKH.

dopmMa OTYETHOCTH — 3a4eT.

HueBnuk no npaktuke (IIpunoxenue 3).

B nHeBHUKE HA MPAKTUKY PYKOBOJIUTENb MPAKTUKH OT Kadeaphl JOKEH 3al0HUTh: TeMa,
3amanue (mepedeHb paboT), opraHuzamus (MECTO MPOXOXKIACHHS MPAKTUKH), CPOKH Haydanga u
OKOHYAHUsSI TPAKTHKH, TPOJOJIKHTEIBHOCTh TPAKTUKH, HABBIKH (MIPHOOPETCHHBIC 3a BpEMs
MIPAKTUKH).

ATTecTaums CTyIeHTOB

ATTecTanusi CTYACHTOB IPOBOIUTCS PYKOBOJIWTEIEM IPAKTUKH OT YHUBEPCHUTETAa Ha
OCHOBE THCHMCHHBIX OTUYETOB IMPEIOCTABICHHBIX CTYJACHTaMHU B KOHIIE NpPaKTHKU. [Ipu
aTTeCTalldd  OMNpPENCTSAeTCS  YPOBEHb OCBOGHHUS  CTYACHTaMH TIPOTPAaMMBbI  MPAKTHKH,
YUUTBHIBAIOTCS KaueCTBA U TOJHOTA MPEACTABICHHOTO OTYETA, OT3bIB PYKOBOIUTEIS MPAKTUKH B
HOJIPa3 ICIICHUH.

ATtTecranusi mpoBoAMTCS B (hOpME YCTHOIO OMPOCa W OIIEHUBACTCS IO CHCTEME 3aueT-
He3ayeT. 3aueT MPOCTABIAETCS B BEAOMOCTh IPYIIIIBI U B 3a4ETKY.

CrTyneHThl, HE MPEJCTaBUBIIME OTYET MO MPAKTUKE WM HE BBIIOJIHUBIINE MPOrpamMmy
MPAKTUKH, IMOJYYHUBIINE OTPUIATSILHBIA OT3BIB O PA00OTE MM HEYIOBICTBOPUTEIIBHYIO OLICHKY
IIPH aTTeCTAlMK (HE3a4eT), a TAKXKe HE SIBUBIIMECS HA 3aYeT, CYUTAIOTCS HE aTTECTOBAaHHBIMU 10
MIPAKTHKE.

8. O0pa3zoBaTe/ibHbIe TEXHOJIOTHH, HCI0JIb3yeMble Ha y4eOHO NMpaKTHKe.
OCHOBHBIMM METOJIaMU TPOBEJIEHUS YYEOHON NPAKTUKU SABISAIOTCS: HpPaKTHUYECKas

paboTta B CTPYKTYPHBIX MOJPA3/ICTICHUAX JIOKYMEHTAIMOHHOTO 00eCreYeHusI TOCYAapCTBEHHBIX,
MYHULIMIIAJIBHBIX OPTaHOB U KOMMEPYECKUX OPraHU3alllii, a TAKKE YHUBEPCUTETA.

B Xone mpakTUKM CTYAEHTHI NMPUOOPETAIOT TMEPBUYHBIE YMEHHS JOKYMEHTHPOBAHUS
YIPABICHUYECKOM JIEATEIBHOCTH B TOCYNAPCTBEHHBIX, MYHULMINAIBHBIX ¥ KOMMEPYECKUX
OpraHM3alMsX W  HaBBIKM  PabOTBl ¢  JIOKAJbHBIMH  HOPMATUBHBIMH  aKTaMH,
perJIaMeHTHPYIOIIMMU TIPOIEAYPHl W TpaBuia JOKYMEHTOBEIEHHUS, padOThl C JOKYMEHTAaMH,
OpraHU3alMy UX XPAHCHHMS, y4eTa U MCIOJIb30BaHUA; MpUEMa, PETUCTpallii, CUCTEMATH3ALINH,
XpaHeHHusl, YydeTa W HUCIOJb30BaHMUS JOKYMEHTOB; O(OpPMIICHUS OpPraHU3AIMOHHBIX,
pacIoOpsSIANTENbHBIX U CIPABOYHBIX JIOKYMEHTOB; HaBBIKAMU CO3JaHUsI OJaHKOB JIOKYMEHTOB;
HaBBIKAMU COCTaBJIeHUs pedepaTtoB U Oubnuorpaduu mo TeMaTHKe IPOBOJAUMBIX UCCIIEIOBAHUI.

CamocTtosaTenpHass paboTa CTYJEHTOB OPraHU3YETCs MOJ PYKOBOJCTBOM PYKOBOJIUTEIS
MPAKTUKU OT Kadeaphl 00IIero, cTpaTerndeckoro, HHPOPMAIIMOHHOTO MEHEeIKMEHTa 1 OU3Hec-
MPOILIECCOB  BKIIIOYAET  JIEATENBHOCTh Ha  paboueM MecTe  CHEIHallicTa  CIyXObI
JIOKYMEHTAITMOHHOTO 00€CTIeUeHUs YIIPaBIEHUS 110 Pa3TUIHBIM HAPABJICHUIM JCATEIHHOCTH U
HaIlMCaHWE OTYETA MO MPAKTHKE.

9. YueOHO-MeToAMYeCKOe oOecreYeHHe CaMOCTOSITEIbHON PpadoThl CTYIEHTOB Ha
y4eOHOM NMPaKTHKe.
Y4eOHO-MEeTOINYECKUM O0ECIIEYeHHEM CaMOCTOSITEIbHONH padOThl CTYJIEHTOB IpHU

OPOXOXKJICHUN YYEeOHOH MpPaKTUKH MO TMOJYYEHHIO NPOPECCHOHATIBHBIX YMEHMH M OIBITa
npodeccuoHaNbHOM e TEIbHOCTH SIBJISIOTCS:

1) yuebHas nutepatypa;

2) HOpMaTUBHBIE JOKYMEHTBI, PETJIaMEHTHUPYIOLINE POX0XKACHNE IPAKTUKHU CTYAEHTOM;
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3) Metoauyeckue pa3pabOTKU IJIsi CTYACHTOB, OMPEICSIONINE TOPSI0K MPOXOKIACHUSI U
CONlep’)KaHWE TMPAKTUKA TO  TONYYCHHIO TPO(YEeCCHOHANBHBIX YMEHHH UM OMbITa
npodecCHOHATBHOMN 1eATETbHOCTH.

CamocTosTenpHas paboTa CTYACHTOB BO BpeMs TPOXOKICHHS MPAKTUKH BKIIFOYALT:

— BEJICHHUEC JTHCBHUKA NIPAKTHKH;

— oopMJIIEHHE UTOTOBOTO OTYETA 10 IIPAKTHUKE.

— aHaJIM3 HOPMATHUBHO-METOIMYECKON Oa3bl OpraHu3allnuy;

— aHAJIU3 HAYYHBIX IMYOJIMKAIMK TIO0 3apaHee OINpeACIEHHOW PYKOBOAMTEIEM IPaKTUKH
TEME;

— aHaM3 W 00paboTKy WH(MOPMALIUU, TTOTYYSHHOW UMHU MPH MPOXOXKIECHUU TMPAKTHKH TI0
MOJIYYEHHUIO TIEPBUYHBIX NPO(ECCHOHATBHBIX YMEHUN M HAaBBHIKOB, B TOM YHUCJIC TEPBHYHBIX
YMEHHI U HaBBIKOB HAYYHO-UCCIEA0BATEIbCKON AEATEIbHOCTH;

— paboTy ¢ Hay4yHOH, Yy4eOHON 1 METOJMUECKON JIUTEPATyPOH,

— paborta ¢ koHcniekTamu Jiekiui, bC.

9. @oHI OLEHOYHBIX CpPEACTB /JJA MpPOBedeHUs] IPOMEKYTOYHOW aTTecTAlMH
00y4aroIuXcs 10 y4eOHOI NpaKTHKe.

DopMa KOHTPOJI Y1eOHOI NPAKTHKH 110 3TanaM GopMUPOBaHNS KOMIIETEHIUH

Kon Onucanue
Pa3nenpl yueOHON MIPAKTHKY 1O Q)opMIEpye froxasareicH 1
Ne | Bumam gesTenbHOCTH, BKIItOYAs Mo DopMmeI Kpurepuen
KOMIITEHE TEKYILIETO OLICHUBAHMSI
n/m CaMOCTOSITENIbHYIO paboTy .
oByaroIHXCA U KOHTPOJIb KOMIIETEHIIMH Ha
Pa3IM4YHBIX dTanax
X (HOpMUPOBAHHS
IloaroroBUTEILHBIH 3TAN
1. O3HakoMuTeIbHAS IIK - 4 [Tpoxoxnenue
(ycraHoBOYHas) JIeKLH, 3anucu B MHCTPYKTaXa I10
BKJIIOYAsi HHCTPYKTAX I10 KypHaie TEXHHUKE
TeXHUKE O€30MaCHOCTH MHCTPYKTaXka. 0e3onacHoOCTH
3amnucu B N3yuenune npaBun
JTHEBHUKE BHYTPEHHETO
pacnopsiika
2. OsHakoMIIEHHE c | IIK -4,
HampaBleHussMU  uccienoBanuii | [1K- 6 [TpoBenenue 0630pa
B obnactu COBPEMEHHBIX CoGecenopate nyOnuKanuii,
po6eM U TeHJCHUUH pa3BUTUSA otopmienue
JIOKYMEHTOBE/ICHUS u JTHEBHUKA
apXUBOBEICHHUS
HccaenoBarejibCKUil 3TN
3. Pabora Ha pabouem mecte, cbop | IIK- 6, O3HaKOMJIEHHE C
MaTEpPHAIIOB I1K-8 HEISAMU, 3a1a4aMu,
WunuBunyaiabH | conepiKaHUEM U
Bl OTpOC OpraHu3alMOHHBIMHU
dbopmamu yueOHOMH
MIPAKTUKU
4. N3yuenue u anamu3 | [1K- 6, IIposepka JIHEBHUK IIPAKTUKU
IIOJIy4YEHHBIX marepuainos. | [IK-8 BBITIOJIHEHUE Paszpnen oTuera o
O6o061eHne NIOJIy4EHHOM WHIMBUlyaJbH | IPaKTUKE
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nHpopmarun BIX 3aJaHUM
(mpoBeneHue
MPAKTUYECKOTO
3aHSTHSA)
ITonroroBka or4era nmo
NMPAKTHKE
5. O6pabotka u cucremarmsamus | [IK -11 ITpoBepka: Oruer
Marepuaia, HaluCaHue OTYeTa oopmiteHust
oT4eTa
6. [MogroroBka mpeszenrauuu u | [1IK -11 [TpakTueckas
3amuTa oT4eTa
3alInTa MIPOBEPKA

Texkymuii KOHTpPOJb MPEANONIaracT KOHTPOJIb €KEAHEBHOM IIOCEHIAEMOCTH CTYACHTAMU
pabounX MECT B OpraHU3aIMU U KOHTPOJIb IPABIIBHOCTH ()OPMUPOBAHUS KOMITETCHIIUH.

ITpoMexXyTO4HBIM KOHTPOJIb IPEAIIONAraeT MPOBEACHUE 110 OKOHYAHUU MPAKTUKK IIPOBEPKU
JOKYMEHTOB (OTYET, THEBHUK, OT3bIB PYKOBOJIUTEINSI MPAKTUKN). JIOKyMEHTBI 00513aTEIbHO JTOJKHBI
OBITb 3aBEPEHbI MOANUCHIO PYKOBOAUTENS PAKTUKU.

KpnTeme OII€HKH OTYETOB 1O MPOXOKACHUIO IIPAKTHUKHU .

™=

3. 3ammra oT4éTa, KAYECTBO OTBETOB HAa BOIPOCHI

ITonaora MMpEACTAaBJICHHOIO MaTtc€puajia B COOTBETCTBUH C MHAUBUAYAJIbHBIM 3aJaHUCM
CBOCBpeMCHHOC MMpCACTaBJICHUC OT‘léTa, Ka4yC€CTBO O(i)OpMJ'IeHI/IFI

HIxkana u kpuTepun oleHNBaHUs (POPMHUPYEMBIX KOMIIETEHIUI B pe3yJibTaTe
NPOXO:KAeHUs (BUI) MPAKTUKHI

ITokazarenu He 3auteno 3ader (3a4TEHO)
OIICHUBAHUS
3HaHusA —  conep)KaHue HE | —  coJep)KaHue COOTBETCTBYET
COOTBETCTBYET YCTaHOBJICHHBIM | YCTaHOBJICHHBIM TPEOOBAHUSIM.
TpeOOBaHUSM. —  IIUPOKUH KPYr M aJeKBATHOCTH
—  HeT CCBUIOK Ha | UCIIOJIb30BaHUS MaTepuana.
HCIIOJIb30BaHHbBIE WUCTOYHUKH | TIPaBWIbHOE O(OPMIICHHE CCBIJIOK Ha
uH(pOpMaIIUH. UCTIONB3YEMYIO TUTEPATYPY.
— B U3JOKEHUM BCTPEUACTCS | —  OCHOBHBIC TIOHSTHS, TIPOOJIEMBI
OobIIoe KOJIMYECTBO | M3JI0XKEHBI TTOJIHO U TIIYOOKO.
opdorpaduyeckux U |—  oTMeYeHa PaMOTHOCTh u
CTHJIMCTHYECKHUX OIITHOOK. KYJIbTYpa U3II0KEHUS.
—  TpeOoBaHUS K ODOPMIICHUIO U | —  COOJIFOECHBI TpeOoBaHUs K
00beMy MaTepuasna He COOMIOJEHB! | 0(OPMIICHHUIO.
YMenus —  CTpYyKTypa oT4eTa HE | — MaTepuand CHCTEMAaTU3MpPOBaH U
COOTBETCTBYET TPEOOBAHUSIM. CTPYKTYpHUPOBaH.
- HE MIPOBEJICH aHaJIN3 | —  CHEJIaHbI 000011IeHNA u
MaTepuaiIoB OTYETa. COTIOCTABJICHUS PA3TUYHBIX AaCIEKTOB
—  HET BBIBOJIOB. paccMaTtpuBaeMoil mpoOIeMBbl.
- B TEKCTE IPUCYTCTBYET | —  CIEIaHbl M  apryMEHTHUPOBAHBI
IJ1aruar. OCHOBHBIE BBIBO/IBL.
—  OTYETIMBO BHIHA

CaMOCTOSTENIBHOCTD CYKJICHHUI
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11. YyeOHO-MeTOANYECKOE U

NPaKTHKHU

a) OCHOBHAasl JIUTEpaTypa

HH(pOpMALHOHHOE

o0ecmeueHue

yueOHoit

Ne

IL.I1.

ABTOp, Ha3BaHHUE, MECTO U3/IAHUS, U3AATEIBCTBO, IO
U3JaHKs y4eOHOM TUTepaTyphl, K-BO CTPAHHMII, BUJI U
XapaKTepUCTHKA MHBIX HMH()OPMAIIMOHHBIX PECYpCOB

KomanuectBo
JK3. B
onbInorexe

DIIEeKTPOHHBII
pecypc

BrikoBa, T. A. JlokymeHTanmonHoe o0ecrieueHne
yIpaBJIEHUs] HETOCYJapCTBEHHBIX OpraHU3aluil; yueOHoe
nocobue st ctynenToB By30B / T. A. beikosa, JI. B.
Canxuna, T. A. beikosa, JI. B. Cankuna. - M.. UHDPA-
M, 2011. - 288 c. c.
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[Tpo6ieMbl TOKYyMEHTAllMOHHOTO MEHEI)KMEHTA U
JIOKYMEHTHUPOBAHUS JACSATEIHLHOCTH KOPIIOPALIUH:
xpectomarus / [loroBa, Exarepuna JImutpueBHa,
Jlanckas, lapes Bnagumuposna; [coct. E. /1. [Tonoga,
J. B. Jlanckas]; M-Bo oOpa3oBanus u Hayku Poc.
®enepanun, Kydbanckuii roc. yu-1. - Kpacnonap:
[Ky6I'V], 2013. - 347 c.

Ha xadenpe

DHIMKJIONEIUSI IeTTOTPOU3BOICTBA

http://www.edo
u.ru/enc/vvede
nie.php

0) AomoJHUTebLHAsi ydyeOHasi, y4eOHO-MeTOAMYeCKasi JINTepaTypa, CHPaBOYHbIE
nocoous

Ne
IL.II.

ABTOp, Ha3BaHME, MECTO U3JIaHUS, U3AATEIBCTBO, IO
U3JJaHus y4eOHOM TUTepaTyphl, K-BO CTPAHMLL, BUJ U
XapaKTEPUCTHKA WHBIX HH(OPMAIIMOHHBIX PECYPCOB

Komn—Bo
3K3. B
ouomoreke

DNEeKTPOHHBIN
pecypc

2

3

4

AKTyanbHble MpOOJEMBI YIpaBICHUs KoprHopauueil u
YeJIOBEYECKUM KalUTaJIOM B 3KOHOMHUKE 3HAaHUMN: COOpPHUK
Hay4HbIX TpynoB. Bein. 3 / M-Bo o0pa3oBaHUs M HayKH
Poc. ®enepanuu, Kybanckuii roc. yu-t, ®ak. ynpapineHus
u ncuxonoruu; [Hayd. pen. C. I'. @anbko]. - KpacHogap:
Kyb6aHckuii rocygapcTBeHHbIN yHUBepeuTeT, 2011. - 415 c.

3

bo6riieBa M.II. YnpaBneHueckuii TOKyMEHTOOOOPOT: OT
OyMaxHoro k anekrpoHHomy. M.: U3n. lom MOU, 2010.
295c.

10

boiiko 3. B. KomnbroTepusanus kaipoBoro
JIe10Npon3BoAcTBA. MOCKBa: YIPaBICHUE IIEPCOHAIIOM,
2008. 172 c.

http://www.bib
lioclub.ru/book
179223/

["ananoB, B.A. 3apyOexHbIil ONBIT 3aKyTIOYHOM
JeSITEIbHOCTH TOCY/1apCTBa: y4eOHO-METOJUUECKOE
nocobue / ['ananos, Bnagumup Anekcannposuy, O. A.
['pumuna, C. P. [lIubae; B. A. T'ananos, O. A. ['pumuna,
C. P. Illubaes. - Mocksa: UHD®PA-M, 2010. - 235 c.

Hanunnos, E.IT.O0pa3ipl cyneOHBIX JOKYMEHTOB €
koMMmeHTapusmu / Jlanunos, EBrenwnii [letposuy; E. I1.
Hanunos; mop pex. O. I1. Dnnens. - 5-e uza., nepepad. u
qor. - M.: Opaiit, 2011. - 432 c.

Edpemona, H. ®. ®opmupoBaHue 1 OlICHUBaHUE
KoMIieTeHmu B oopa3zoBanuu / Eppemosa, Hagexma
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®enoposna; H. ®. Eppemoa; M-Bo obpazoBaHus u
Hayku Poc. denepanun; JJoHCKON TOC. TEXHUY. YH-T. -
Pocros-na-Jlony: Apkoi, 2010. - 383 c.

Hcaes, I'.H. IlpeanpuHuMaTensCTBO B MHPOPMALMOHHOM
chepe: yueOHOoe mocobOue I CTyneHTOB BYy30B / Mcaes,
I'eopruit Huxomaesuu; I'. H. Ucaes; [mpeaucn. A. JL
Kocrtus]. - M.: Anbda-M: UHOPA-M, 2011. - 286 c.

Ka6amos C. FO. Opranu3zamus paboTsl ¢ 00pameHusIMu
rpaxkaan B uctopuu Poccuu: yuebnoe mocobue. Mocksa:
®munra, 2010. 312 c.

http://www.bib
lioclub.ru/book
/57952/

Kysnenos C.JI. CoBpeMeHHbIE TEXHOJIOTHHI
JIOKYMEHTAI[MOHHOTO 00eCTICUeHHs yIpaBJICHHs: yieOHOe
nocobue jyist By30oB / mon pea. T.B. Ky3nernooii. M.
Hznarensckuii tom MOU, 2010. 232 c.

20

10.

Kymnepyk, C.I1. JlokyMeHTHast TMHIBUCTHKA: yuyeOHOE
nocobue / Kymuepyk, Cepreit [lerposuy; C. I1.
Kymuepyk. - 3-e u3n. - Mocksa: Hayka: ®@munTa, 2010. -
254 c.

11.

Jlapun, M. B. [lokymeHTanmonHoe odecrneyeHme
yIpaBiIeHUS MPOEKTaMU: y4eOHO-MEeTO4eKoe ocooue /
M. B. Jlapun, M. M. Jlapun; M. B. Jlapun, M. M. Jlapus;
Bcepoc. HayyHO-uCCIeI0BaT. UH-T JIOKYMEHTOBEICHHUS U
apxuBHoro aena. - M.: [BHUUJA], 2011. - 187 c.

12.

Makosuu I'.B. MeHe1»KMEHT 3HaHUN: TOKYMEHTALlMOHHOE
obecrnieuenue ynpasienus. M3narenbcTBo: «Akanemus
EctectBOo3Hanmsay, 2010.

http://www.rae.
ru/monographs
/ 84

13.

Henmorona A. B. Cemuenko II. A. [lenonpou3BoacTBo
OpraHu3aly: TMOATOTOBKA, OGOpMIIEHUE M BeJEHHE
JOKyMEHTaluu 75 00pa31ioB OCHOBHBIX JOKYMEHTOB
Mocxksa: Omera-JI, 2009. 313 c.

http://www.bib
lioclub.ru/book
/79110/

14.

O6pa3siibl GopM TOKYMEHTOB IO YIIPABICHHUIO
00pa3oBaTeNbHBIM MPOLIECCOM B CHCTEME MEHEKMEHTA
KauyecTBa: yueOHoe nocodue / [lornosa, Exarepuna
Hmutpuesna; E. /. IlonoBa; M-Bo 00pa3oBaHusl U HAyKH
Poc. ®enepanuu, Kybanckuii roc. yH-T, [DPak. ynpaBieHUs
u nicuxounoruu, Kag.obmrero, crparerudeckoro,
MH(OPMALIMOHHOTO MEHEI)KMEHTa U OU3HEC-TIPOLECCOB]. -
Kpacnonap: [KyOaHckuil rocyiapcTBeHHbIN YHUBEPCUTET],
2014. - 169 c.

15.

[IpoGneMbl  ympaBiaeHUs KOpPHOpAalUsIMH Ha OCHOBE
MHHOBAIIMOHHBIX METO/I0B MEHEKMEHTa u
MH(OKOMMYHUKAIIMOHHBIX TEXHOJIOTUI: COOPHUK HAYUHBIX
TpynoB / M-Bo oOpa3oBanus u Hayku Poc. ®enepauum,
Ky6anckuii roc. yu-1, ®ak. ymnpaBieHUs U TCUXOJIOTHH,
[monx pen. C. I'. @anbko]. - Kpacronap: [U3n-Bo Ky6I'Y],
20009. - 261 c.

16.

Poroxxun M.IO. JlokymeHTanimoHHOE 0becreueHue
ynpasieHus: yued.-npakT. nocodue. M.: TK Benbu. Uzn-
Bo [Ipocnekt, 2008. 384 c.

10

17.

COopHUK Hay4yHbIX TpyAoB Kadeapbl. AKTyaJbHBIE
npoOjaeMbl M WHHOBAIMOHHBIE TEXHOJOIMU YIPABICHHS
KOpHopanuen B 5JKOHOMHKE 3HaHu». Beimyck 2. 2010.

Ha xadenpe
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18.

COOpHUK MPAaKTUYECKHUX 3aJIaHUM 17151 OaKaIaBpoOB U
MarucTposB I10 HanpasjieHHIo "JlIOKyMEHTOBEIEHUE U
apxuBoBeaeHue": npakTukyMm / [lomosa, Ekatepuna
HmutpuesHa; E. JI. [TonoBa; M-Bo 00pa3oBaHus U HAYKU
Poc. ®enepanuu, Kybanckuii roc. yH-T, [Dak. ynpaBiaeHus
u nicuxosioruu, Kad. obmiero, crparerndeckoro,
MH(OPMALIMOHHOTO MEHEIKMEHTa U OU3HEeC-TIPOIECCOB]. -
Kpacnonap: [KybOaHckuii rocyiapcTBeHHBIN YHUBEPCUTET],
2014. - 112 c.

19.

Cepeobpsikosa, T. FO. Teopust 1 METOA0IOTHS CKBO3HOTO
BHYTpEeHHero KoHTposist: MoHorpadus / T. HO.
Cepeobpsikosa; T. 0. CepebOpsikoBa. - MockBa: UH®PA -
M, 2012. - 328 c.

20.

Cwmupsosa E. I1. Jlenonpous3BoACTBO JIJIsl CEKpeTapsl.
Pa3paboTka, yueT u XxpaHeHue cly>keOHOM TOKyMEHTaIUH.
3-e m3a. Mocksa: Omera-JI, 2010. 209 c.

http://www.bib
lioclub.ru/book
/79108/

21.

Comnory6 O. I1. JlenonpousBoACTBO: COCTaBICHUE,
penakTupoBaHue U 00paboTKa JOKYMEHTOB. 5-€ U31l., CTEP.
Mocksa: Omera-JI, 2010. 208 c.

http://www.bib
lioclub.ru/book
154627/

22.

CTunmucTuka 1 TUTepaTypHOE pelakTUPOBaHKE: yueOHOe
noco6wue / mox pea. H. B. MansraeBoii. - Mocksa: [lamkos
u K°, 2012; Pocros-na-Jlony: Hayka-Cnektp, 2012. - 287
C.

23.

YJIK. YHuBepcaiabHas qecATUYHAs KiIacCU(UKAIUS:
cokpamieHHoe uznanue / [ri. pen. F0. M. Apckwit;
obur.pexn. T. C. Acraxosa] PAH, Beepoc. uH-T Hay4yHOI 1
texanyeckoi nanpopmarmu (BUHUTU PAH). - 6-e u3z.,
nepepad. u jgor. - Mocksa: [BUHUTU PAH], 2012. - 162
C.

«HTEepHEeT», HEOOXOAMMBIX /15l OCBOCHHA Y4eOHO NMPAKTHKHU

B) MepUOIMYECKUEe U3TAHUSA
1. XKypnan 70913 OreuectBennsle apxusbl (BAK)
2. Kypnan 79289 Uctopuueckue apxussl (BAK)
3. Kypnan 84892 NUndpopmannonnoe npaso (BAK)
4. Kypnan 48655 Bectnuk apxusucra (BAK)
5. Kypnain 80397 Jlenonpons3BoacTBo
6. Kypnan 72034 Cexperapckoe aemo

7. Kypnan 81261 JlenonpousBoacTBo 1 10KyMeHToo00poT Ha npennpustuu (BAK)

12. Ilepeyenb  pecypcoB  HHGPOPMALUMOHHO-TEJEKOMMYHHMKALMOHHON  CeTH

[IpodeccronanbHpie 0a3bl  JaHHBIX, HH(OOPMALMOHHBIE CHPABOYHBIE CHCTEMBI U
SIIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI:

1. http://www.gdm.ru/info/ - Tunbaus yrnpaBisionux TOKyMEHTAUEH

2. www.termika.ru - OnekTpoHHasi OMOIMOTEKA MO JOKYMEHTAIIHOHHOMY 00€CTICYeHHIO
yIIpaBJICHUS
3. http://www.intalev.ua/index.php?id=28245 — caiit komnanuu UTAJIEB

4. http://lwww.cfin.ru - caiit KopriopatuBHbIii MEHEPKMEHT
5.  http://www.aup.ru - aAMUHUCTPATHBHO-YIIPABICHYESCKUIN TOPTAI
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6. www.thecorporatelibrary.com - OubauHoTeKka KOPIOPATHBHOTO YIPABICHHS -
HOBOCTH KOPIIOpAIHid, MEpONpUATHS, 0a3a JaHHBIX 110 KOMIIAHUSM M JICHCTBUSIM aKIIMOHEPOB,
UCCIIEIOBATEIbCKUI LIEHTp, OMOIHOTEeKA

7. www.rusarchives.ru — dexnepanbpHoe apxuBHOE areHTCTBO (PocapxuB)

8. www.vniidad.ru — Bcepoccuiickuii  Hay4HO-MCCICIOBATCIbCKHIA  HHCTHTYT
JIOKyMeHTOBeZIcHUs 1 apxuBHoro nena (BHUMJIA L)

13. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHIA, HCIIOJIb3yEeMbIX NPH OCYIIECTBJIECHUHU
00pa30BaTeJbLHOI0 NMPoLEcca M0 y4eOHOH NMPAKTHKE, BKJIIOYas MepedyeHb NPOrPaAMMHOI0
o0ecrneyeHus: 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

B mpouecce opraHuzanuu = y4eOHOW TNPAaKTHKH TPUMEHSIOTCS  COBPEMEHHBIE
UH(POPMALIMOHHBIE TEXHOJIOTHH:

1) MyJIBTHMGI[PIfIHBIG TCXHOJIOTHUH, JJIA 4YC€ro O3HAKOMUTCIIBHBIC JICKIWMU W WHCTPYKTAX
CTYJECHTOB BO BpEMs NPAKTHKH MPOBOAITCS B MOMEIICHUSIX, OOOPYJOBaHHBIX JKPAHOM,
BUJICONIPOECKTOPOM, IEPCOHAILHBIMU KOMITbIOTEPAMHU.

2) KOMIBIOTEPHBIE TEXHOJIOTUU U MPOTPAMMHBIE MPOJYKThI, HEOOXOAUMBIE 17151 cOopa U
cUcTeMaTu3anuu uHpopmanuu, mpoBeaecHUs TPeOYEeMbIX IPOrpaMMOi IPAKTUKU PACYETOB U T.JI.

[Tpr POXOKACHNUU TIPAKTHKH CTYICHT MOXET HCIIOJIBb30BaTh MMEIOIIHECs Ha Kadeape
roCy/1apCTBEHHOI0 M MYHUIMIIAIBHOIO YIPAaBJIEHUs IpOorpaMMHOe obecriedueHue u MHtepHeT-
pecypchl.

13.1 IlepeyeHnb JTUIEH3MOHHOTO POTPAMMHOI0 00ecreYyeHus :
— Microsoft Office:

- Excel,

- PowerPoint;

- Word.

13.2 Ilepeyenb HHGPOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. WudopmarmmonHo-npaBoBas cucreMa «l'apant» [DnekTpoHHBIN pecypc| — Pexum
nocryma: http://garant.ru/

2. HWudopmarnmonno-npasoBas cuctema «KoncymsranT [Tnrocy [DnexkTpoHHBIH pecypc]
— Pexxum nocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucrema «KoHcynpTanT CTYJCHTa»
(www.studmedlib.ru);

4. Dnexrponnas oubaroteunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

14. Mertoauyeckue yKazaHus /I 00y4yalOIMXCsl 1O TMPOXOKACHHUIO Yy4ieOHOM
NPaKTHKH.
[Tlepen HavagoM y4eOHOM NPAKTUKM Ha TMPEINPUATHM CTyJEHTaM HEoOX0IUMO

O3HAKOMUTBCSI C TpaBWiIaMu Oe30MacHOM paboThl W TMPOWTH MHCTPYKTaX IO TEXHHUKE
0€30I1aCHOCTH.

B coorBercTBUM C 3ajaHHeM Ha MPAKTUKy COBMECTHO C PYKOBOAMTENIEM CTYACHT
COCTaBJISIeT TUIaH MPOXOXKICHUS MPAKTUKU. BpImogHeHne 3Tux paboT MpPOBOIUTCS CTYACHTOM
IIPU CUCTEMATHYECKUX KOHCYJIbTALUAX C PYKOBOJIUTENIEM MPAKTUKU OT MPEIIPUSITHSL.

3a BpeMs IPaKTUKU CTYAEHT JOJDKEH:

— U3YYUTh CTPYKTYpy OOpa30oBaTeNbHOrO IIpolecca B BBICIIEM 00pa30BaTEIbHOM
YUPEXKJIEHUU U NPAaBUJIaMH BEJICHUS IIPETIOAAaBaTeIEM OTYETHON TOKYMEHTALINH;

— U3Y4YUTh JOKYMEHTHl HOPMAaTHUBHOIO oOecreyeHHus oOpa3oBaTeNbHOM JesSTeTbHOCTH
VYuusepcurera. B npouecce paboTel ¢ HOPMATUBHBIMU JIOKYMEHTAMU CTYACHT JOJKEH HU3YyYUTh
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ctpyktypy u coaepkanue PI'OC BO mno HampaBiaeHWIO W BBIICIUTH TpeOOBaHUA K
npodecCOHaTBHON MOATOTOBIEHHOCTH OaKanaBpa,

— MpoaHaATU3UpPOBaTh y4eOHBIN IUIaH MOArOTOBKM OakanaBpa M pabouyi0 HpOrpaMmy
o0ecreunBaeMoro Kypca;

— 03HaKOMUTBHCS C METOJIMKAMU TOJTOTOBKHU M MPOBEJCHUS BceX (OpM yueOHBIX 3aHATHH -
JEeKUMH, 7Ja00paTOPHBIX M MNPAKTHUECKUX 3aHATUH, CEMMHApOB, KOHCYJbTAIMH, 3a4eToB,
9K3aMEHOB, KYpPCOBOI'0 U JUINIOMHOT'O ITPOEKTHUPOBAHUS;

— OCBOUTH MHHOBAIIMOHHbIE 00pa30BaTeIbHbIE TEXHOJIOTUY;

— O3HAKOMHUTBCS C CYLIECTBYIOILMMH KOMIIBIOTEPHBIMU OOY4YaroIIMMU IPOrpaMMaMH,
BO3MOXHOCTAMU TCXHUYCCKUX CPEACTB 06y’-I€HI/IH UT. Aa.,

— ONpeneNuTh IUCHUIUIMHBL, IO KOTOPHIM OyayT TMpOBEICHbI y4yeOHBbIE 3aHATHS,
MOATOTOBUTH JUAAKTUYCCKHUEC MATCPUAJIbI;

— O3HAKOMMTHCS C IPOrPaMMOM U COJlep>KaHNEM BbIOPaHHOIO Kypca;

— IMO3HAKOMUTBCS CO CTYIEHYECKOM rpynmnoii.

PesynbpTaTom 3TOro 3Tana SBIAIOTCS KOHCHEKTHI, CXEMbl, HAIIAJHbIE [TOCOOUS U ApYyrue
JMJIaKTUYECKHEe MaTepUabl.

CrTyneHT corjacHO CBOEMY HMHIUBUAYaJbHOMY IUIaHY paOOThl JOJDKEH BBIIOJIHUTH
OCHOBHBIC 3aJaHH IIPAKTHKHU - MOCCTUTH 3aHATUA BCAYIIUX npenonaBaTeﬂeﬁ YHI/IBepCI/ITeTa 10
pa3IMYHBIM y4EOHBIM AHMCIUIUIMHAM (HE MEHEEe TpeX IOCEHICHHi), a TaKkKe BCE JICKIHUH H
CEMHUHAPCKHE 3aHSTHS, IPOBOAMMBIE €70 PYKOBOJUTENIEM IO MPENOJaBAEMON TUCIUILINHE.

CTyzneHT caMOCTOSITEIbHO aHAIM3UpPYeT padouue MpPOLECChl, B KOTOPOM OH MpUHUMAI
yuyacTtue, opopMIIsisl OTUET UX B MHUCBMEHHOM BHJIE. PyKOBOIUTENh MPAKTUKHU JAET MEPBUYHYIO
OLIEHKY CaMOCTOSTEJIbHOW paboThl CTyJEHTa 10 HPOXOXKICHHIO Yy4deOHOW mnpakTuku. Ilpum
HAJIMYUY 3aMEYaHUM CTYJIeHT HEMEUIEHHO IPUHUMAET MEPhI K UX YCTPAHEHUIO.

Copnepxanue OpraHU3al[MOHHO-BOCIIUTATEILHON paboTHI. OpranuzannoHHO-
BOCIIUTATENIbHAsE paboTa MpeaycMaTpUBaeT y4acTHE CTyJIeHTa B paboTe HayYyHO-METOIHUYECKUX
ceMHUHapax.

KonkpeTHoe coaepkaHue 3a7aHue IMPAKTUKU OINPEAENsSeTCs CTYIAEHTOM COBMECTHO C
HayyHbIM pPYKOBOJHUTENEM B COOTBETCTBUM C TpeOOBaHUSAMU yuyeOHOro Ipolecca |
0COOEHHOCTEN JUCIIHIIINH.

PykoBoauTens mpakTHKU:

— cocTaBsieT padoumii rpaduk (NJ1aH) MPOBEICHHS PAKTUKHY;

— pa3pabaTbiBaeT MHAMBHAYAJbHbIE 3aJaHUSl JJIsl O00y4YalOIUMXCH, BBHINOJHIEMBbIE B
NepuoJl MPAKTUKY;

— y4acTBYeT B pachpeielieHuu oOydaromuxcs Mo pabouyuM MecTaM M BHJaM paboT B
OpraHu3aIuy;

— OCYUIECTBIISIET KOHTPOJb 3a COONIOJIGHUEM CPOKOB NIPOBEJEHUS MPAKTUKU U
COOTBETCTBHUEM €€ cojiepkaHus TpeOboBaHusAM, yctaHoBieHHbIM OOII BO;

— OKa3blBaeT METOJMYECKYI0 TIOMOIIb OOYyYaroIMMCSl TIPU  BBINOJHEHUH HUMH
WH/IMBUYaJIbHBIX 3a/laHHM, a TaKKe Mpu cOOpe MaTepHaoB K BBHITYCKHON KBalIM(UKALMOHHOM
paboTe B X0/1€ MPEATUILIOMHOM MPaKTUKH;

— OLICHUBAET PE3yJIbTAThl MPOXOXKACHUS MPAKTUKU 00YUaIOITUMHCS.

CTYHGHTI)I, HaITpaBJIsICMBIC HA ITPAKTHUKY, 00s3aHbI:

— SIBUTBHCSl HA YCTAaHOBOYHOE COOpaHue, MPOBOIUMOE PYKOBOJUTENIEM IPAKTHKY;

— JIeTaJIbHO 03HAKOMUTHCS C TPOTrPaMMOI 1 pabOYNM IJIAHOM MPAKTUKU;

— ABUTBCA HAa MCCTO IPAKTHKU B YCTAHOBJICHHBIC CPOKU;
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— BBITIOJIHATH IPaBHiIa OXPaHbI TPyl U MPaBUJia BHYTPEHHETO TPYAOBOTO PACIIOPSIIIKA,;

— BBIIOJHATH YKa3aHUA PYKOBOAUTCIIA IPAKTHUKH, HCECTU OTBCTCTBCHHOCTHL 3a
BBITIOJIHSIEMYIO PaboTYy;

— MPOABJIATH HHUIIUATUBY U MAKCUMAJIbHO HCII0JIb30BaTh CBOU 3HAHUS, YMCHUS U HABBIKU
Ha MPaKTHUKE,

— BBINOJHUTH IPOrpaMMy ¥ IUIaH MPAKTHKH, PEIINTh IIOCTABICHHBIC 33Jauyd |
CBOEBPEMEHHO ITOATOTOBHUTH OTYET O MPAKTHKE.

[pakTuka 11t 00y4aromUXCsl C OrpaHMYCHHBIMUA BO3MOXKHOCTSIMU 3JI0POBbSI Y MHBAJINIOB
IPOBOJUTCSL C YY4E€TOM OCOOCHHOCTEH HX ICHXO(PH3UYECKOrO Pa3BHTHS, HHIWBUIYATbHBIX
BO3MOXKHOCTEH ¥ COCTOSIHUSI 3[0POBBSI.

15. MaTtepuajbHO-TeXHHYeCKoe o0ecnedeHrue y4eOHOM NPAKTHKH.

JUis  TONHOIEHHOTO MPOXOXIACHHWs y4eOHOM NpPakTHKH, B  COOTBETCTBUU C
3aKJIF0YEHHBIMU C MPEANPUATHIMH JOIrOBOPAMU, B PACIIOPSIKEHUE CTYIEHTOB IIPENOCTABIIACTCA
HE0O0XO0MMOe JUIs BBIOJHEHUS MHIAMBUIYaJbHOTO 3aJaHUS 110 IPAKTUKE 00OpyIOBaHHE, U

MaTepuabl.
Haumenosanue
CHEIHATbHBIX
N IIOMEIIEHUN U [Tepeuens o6opynoBaHHs
: NOMEIICHUH 115 U TEXHUUYECKHUX CPEACTB OOyUEHHUS
CaMOCTOSITEIIBHOU
paboThI
1. YyeOHEbIE aynutopun | Aynuropus, obopynoBanHas mebensto, aya. 415H, 417H
s IIPOBECHUS
TPYIIIOBBIX "
WHIWBUIYaTbHBIX
KOHCYJIbTAIlUI
2. Aynutopus IS | Aynutopust TUISt CaMOCTOSITEIIbHOU paboTHI,
CaMOCTOATEIBHON o0opynoBaHHasi MeOENIbI0 U KOMITBIOTEPHON TEXHUKOM C
paboThI BO3MOKHOCTBIO MOJAKIIOYEHUs K ceTu "HHTepHer" u
o0ecnieueHneM JocTyna B ANEKTPOHHYIO
MH(pOPMaLMOHHO-00pa30BaTEIbHYI0 CpEay By3a, aya.
415H
3. Aynuropus JUIs | AyIUTOpHUs, OCHAlIEHHAs IPE3E€HTAlMOHHOW TEXHUKOU
MIPOBEICHUS 3amuTHl | (IPOEKTOp, IKpaH, KOMIBIOTEP/HOYTOYK), a.403A
OTYeTa 0 MPaKTHUKe
*CrneuuasnbHble TOMEIIeHUS - Y4eOHble ayIuTOpUU Il TPOBENEHUs 3aHATHH

JEKIIMOHHOTO THUIIA, 3aHATHI CEMHUHAPCKOT0 TUIA, KYpCOBOI'O NMPOEKTUPOBAHUS (BBIIOJHEHUS
KYpCOBBIX pPa0O0T), TPYNIOBBIX W HWHIUBUAYAIbHBIX KOHCYJbTAlMH, TEKYIIEro KOHTPOJS M
IIPOMEKYTOYHOM aTTeCTallMM, a TAK)KE MMOMEIICHUS JJI1 CAMOCTOSITEIbHON PabOTHI.

[Ipy  TOpOXOXOEHWUM TMPaKTUKU B  NpOQUIBHOW  OpraHW3ali  O0YyJaroIIMMCS
MPEAOCTABIISACTCS BO3MOXKHOCTH TOJh30BAaThCsl KaOMHETAMH, TEXHHYECKOM, IKOHOMUYECKON H
Ipyroi MOKyMEHTallMel B TOApa3AeNieHUsIX OpraHu3alMHh, HEOOXOAUMBIMH MJI YCHEIIHOTO
OCBOCHHSI OOYYaIOIMMHUCS TPOTPAMMBI TPAKTUKA ¥ BBHITOJHEHUS WMH WHIWBHUIYAITBHBIX
3aJ]aHuH.
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PEOEH3UA1
Ha pa0o4yyl0 NPOrpaMmy No NpaKkTHuKe
b2.B.01.01(Y) YUEBHAS ITPAKTHUKA
(MpaKTHKA MO MOJY4YeHHI0 NIEPBUYHBIX NPO(decCHOHATBHBIX YMEHUH 1
HABBIKOB, B TOM 4YHCJIe IEPBUYHBIX YMEHNH U HABHIKOB HAYYHO-
HCCJIeI0BATEIbCKOM 1eATeJIbHOCTH)

Pabouass mporpamma mpakTUKu TO HampaBiieHHIo OakanaBpuaTta 46.03.02
JIOKyMEHTOBEICHHE W  apXWMBOBEJIEHUE COCTABIEHA B  COOTBETCTBUM C
tpeboBanusimu  DPI'OC BO wu I[lpumepHoit OCHOBHOW 00pa3oBaTeIbLHON
IPOrpaMMOii 10 HANPaBICHUIO MOATOTOBKH .

Copepxanusa pabdoueid mporpaMMbl cOOTBETCTBYET TpeboBanusam PI'OC BO
(B wactHocTH 1. 4.1- 4.3, 5.1-5.4, 6.7).

Copepxanue paboueil MporpaMMbl COOTBETCTBYET MOCTaBICHHBIM LIEJISM,
COBPEMEHHOMY YpPOBHIO U TEHACHLMAM pPa3BUTHS JOKYMEHTOBEICHHS U
apXUBOBE/CHUA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUYHBIX MpOodeccrnoHaIbHBIX
YMEHUM W HaBBIKOBOOIACTU JOKYMEHTAIIMOHHOTO OOECIeueHusl YIpaBJICHUs
OpraHU3alHH.

[Tpu pa3pabotke paboueil yueOHON MporpamMmbl UCIOIb30BAIACH HOBEHUIIAS
OTEYECTBEHHAsI U 3apyOeKHas IUTEpaTypbl U COOCTBEHHBIE U3/1aHus Kadeapol.

Conepxxanust paszenoB padodeil MporpaMMbl XOPOLIO CTPYKTYPHPOBAHBI,
BpeMsi y4eOHOM MpPaKTUKHU IIeJecCO00pa3HO paclpe/iesieHO MO BUJAM 3aHSTHH, B
COOTBETCTBHH C TPYJOEMKOCThIO B dYacax. Paboyas TpakTHKH Tporpamma
OTJINYAETCS JIOTUYECKON CTPOMHOCTBIO, PAKTUYECKON HAPABIECHHOCTBIO.

Jiss  Oonee  KAayeCTBEHHOTO  MPOBEACHMS  MPAKTUKA  HEOOXOIUMO
PEAyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OMBITHOIO CHEIHANINCTAa B 00JaCTH
JIOKYMEHTOBE/ICHU S, apXUBOBEACHUS U MH(OPMALIMOHHBIX TEXHOJIOTHIA.

SAK/IIOYEHUE.

PaGouast nporpamma npaktuku mo b2.B.01.01(Y) «Yuebnas npaktuka. (IIpaktuka
10 TIOJYYEHUIO MEPBUYHBIX NPOPECCHOHATBHBIX YMEHUN U HABBIKOB, B TOM YHCJIE
NEPBUYHBIX YMEHHUH M HaBBIKOB HAyYHO-HCCIIEIOBATEIbCKON JEATEIbHOCTH)»
MOJKET HCIOJIb30BaThCs B Y4eOHOM IpoIlecce IO HalpaBlIeHHI0 OakajaBpuara
46.03.02 «JlokyMeHTOBEeICHUE u apXUBOBEICHUEY o po IO
«OpraHu3alMOHHOE  MPOEKTUPOBAHME  JOKYMEHTALIMOHHOTO  OOeCcHedeHHUs
ynpasienus B opranuzauun» B PI'bOY BO «Kyol'V».

3aBemyromuit kapenpoit « JKOHOMHKA ¥ OpraHU3allus IIPOU3BOJCTBAY

MI'TY um. H. O. bBaymana, HCTIOJHUTENBHBIA TUPEKTOP HEKOMMEPYECKOro
naptHepcTBa « OOBeIMHEHNE KOHTPOJLIEPOBY» I[OKTOp SKOHOMI/IHCCKI/IX HayK,
npodeccop &7 _— > CI. Qanbko

P

«14» mas 2016 1.
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PEOEH3UA?2
Ha pa0o4yyI0 MPOrpaMmy o NpaKkTuke
b2.B.01(Y) YUEBHAS ITPAKTUKA
(MpaKTHKA MO MOJY4YeHHI0 NIEPBUYHBIX NPO(decCHOHATBHBIX YMEHUH 1

HABBIKOB, B TOM YHCJIe MEPBUYHBIX YMEHNH M HABBIKOB HAYYHO-
HCCIIe0BATEILCKOM eI TeTbHOCTH)

Pabouass yyeOnas mporpamMma mo HampaBieHHio OakanaBpuara 46.03.02
JIOKyMEHTOBEICHE W  apXWMBOBEJIECHUE COCTABJIEHAa B COOTBETCTBUM C
tpeboBanusimu  DPI'OC BO wu I[lpumepHoit OCHOBHOW 00pa3oBaTeIbHON
IPOrpPaMMOi 110 HAIPABJIEHUIO MOJATOTOBKHU.

Conepsxkanus paboueil mporpaMMmbl cOOTBETCTBYeT TpeboBanusm OI'OC BO
(B wactHoctu 1. 4.1- 4.3, 5.1-5.4, 6.7).

Copepxanue paboueil MporpaMMbl COOTBETCTBYET MOCTaBICHHBIM LIEJISM,
COBPEMEHHOMY YpPOBHIO M TEHACHLHUSAM Ppa3BUTHS JOKYMEHTOBEJCHHUS W
apXUBOBEJICHUSA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUYHBIX MPO(ECCHOHATBHBIX
YMEHMM W HaBBIKOBOOIACTU JOKYMEHTAILIMOHHOTO OOECTIeUeHUsl YIpaBJICHUs
OpraHu3alyu.

[Ipu pazpabotke paboyell mporpaMMbl MNPAKTUKUA MCIOJIB30BAJICS OMBIT
opranu3auuu yueOHbIx npaktuk B PI'TY u By3ax, Bxogsaumx B YMO.

CrpykTypusanusi paboyeil mporpammbl y4eOHOW MPAKTUKUA COOTBETCTBYET
TPYJOEMKOCTH B yacax. Pabouas yuyeOHash mporpamma 3aJaeT NPaKTUYECKYIO
HAIPaBIEHHOCTD MPAKTHUKE M OCBOCHHUE MEPBUYHBIX YMEHHUI 1 HABBIKOB.

Jiss  Oonee  KAyeCTBEHHOTO  MPOBEACHMS  MPAKTUKA  HEOOXOIUMO
IPeyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OIBITHOTO CIIELUANNCTa B 00JacTu
JIOKYMEHTOBE/ICHU S, apXUBOBEACHUS U UH(POPMALIMOHHBIX TEXHOIOTHIA.

SAK/IIOYEHMUE.

PabGouast yuebnass mporpamma mo b2.B.01.01(Y) «Yuebnas mnpaktuka.
(ITpakTrka Mo MOJy4EHUIO IEPBUYHBIX MPO(HECCHOHATBHBIX YMEHUM 1 HABBIKOB, B
TOM YHCJI€ TEPBUYHBIX YMEHUH U HABBIKOB HAy4YHO-MCCIIEI0BaTEIbCKON
NESATEIbHOCTH )» MOKET HCIOJIb30BAaThCA B y4eOHOM MPOLECCe MO HAIPaBIEHUIO
OakanaBpuata 46.03.02 «/lokymMeHTOBeeHHE W apXWBOBEIACHHE» IO MPODUIIO
«OpraHu3alMOHHOE  MPOEKTUPOBAHME  JOKYMEHTALIMOHHOTO  OOecrnedeHHUs
ynpasienus B opranuzauun» B PI'bOY BO «Kyol'V».

PeLieH3eHT

HayaJIbHUK OT/eIa e

cITyxeOHOM TepenucKy yrpaB/ieH s AeraMu
agMuHucTpauuu KpacHoaapckoro Ky}aﬂ

M.U. bonpapesa

20.05.2016 .
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[Tpunoxxenue 1
MunuctepcTBo oOpazoBanus U Hayku Poccuiickoit deneparun
®denepanbHOE roCcyIapCcTBEHHOE 010 KETHOE 00pa30BaTEIbHOE YUPEXKICHHE BBICIIETO
00paszoBaHUs
«KybaHckuii rocy1apCTBEHHbIN YHUBEPCUTET»
dakynbTeT ynpaBieHHUS U ICUXOJIOTUU
Kadenpa obuiero, ctpaTernieckoro, nHGOPMAIIMOHHOTO MEHEPKMEHTA U OM3HEC-TIPOLIECCOB

JOTI'OBOP
Ha [IPOBEAEHNE NPAKTHKU CTYAEHTOB (helIepaIbHOr0 rOCYyAapCTBEHHOTO OI0KETHOTO 00pa30BaTeIbHOTO
YUPEKAEHHSA BBICIIEr0 00pa3oBaHMs
«Ky0aHCKMi rocy1apCTBEHHBI YHUBEPCUTET» Ha MPEIIPUITUAX, B YUPEKACHUIX U OpraHU3aIIsIX

r. KpacHomap  «» 201 r.

Me1, Hwkenoanucasmuecs, ¢ ogHoi ctopoHsl PI'BOY BO «Ky6I'Y» B nuie
pekropa KyoI'Y Acranmoa Muxawmiia boprcoBrda

(®.1.0., 107KHOCTB)
U C IpyTrOil CTOPOHBI

(HaI/IMeHOBaHI/Ie NpeAnpUuATUs, YIpECIKIACHU, opraHmauI/m)
B JIMIIC

(@.1.0., 1omKHOCTB)
C TPEThEH CTOPOHBI, O0YJAFOIIIUHCS

(®.1.0.,)
(mamnee — 00ydarOMMUIACs, CTYACHT), B COOTBETCTBHU C [107I0KEHNEM O MPAKTUKE CTYICHTOB 3aKIIFOUMIA MEXITY
c00o0it 1oroBOp Ha 0€3BO3ME3IHBIX YCIOBHUIX O HIXKECIEAYIOIEM:
1. OPIrAHM3ALUSA OBA3YETCH:

1.1. IIpenocTaBuTh YHHMBEPCUTETYy MecCTa MJIs TPOBEACHUS MNPAKTUKU CTYIEHTOB B COOTBETCTBUHU C
NpWIaraéMbIM  KaJICHIAPHBIM IUTAHOM MECTO ISl TIPOXOXKICHUS Y4eOHOH / TPOW3BOICTBEHHOH /
IPEITUITIOMHON (Hy>KHO€ IOJUYEPKHYTh) MPAKTUKU CTYACHTOB.

1.2. OGecrieunTh CTyACHTaM O€30IMMacHbIC YCJIOBHS NPOXOXKICHHUS NpakTUKH. [IpoBecTH 00s3aTeIbHBII
MHCTPYKTAX 10 OXpaHe TPyJa U NOKaPHOH O€30IacHOCTH.

1.3. Co3nate HEOOXOAMMBIE YCIOBHUS AJISI BHIIIOTHEHHSI CTYICHTAMH IIPOTpaMMEBI IPakTHKA. He mormyckats
HCIIOJIb30BAaHUS CTYJACHTOB-IIPAKTUKAHTOB Ha HOJDKHOCTAX, HEC MPCAYCMOTPCHHBIX HpOFpaMMOﬁ MpaKTUKu "
HE COOTBETCTBYIOIINX HAIMIPABJICHHUIO IIOATOTOBKH (CHEIHATFHOCTH) CTYACHTOB.

1.4. Ha3HaunTh KBaTM(UIMPOBAHHBIX CHEIHMAINCTOB IS PYKOBOJCTBA IIPAKTUKONH B IOIpa3AEICHUSIX
(uexax, taboparopusx u T.1.) OpraHu3aruy.

1.5.IlpenocTaBUTh CTYACHTAM-TIDAaKTMKAHTAM M PYKOBOAMTENISM TIPaKTMKU OT YHHMBEPCHUTETa
BO3MO)KHOCTh  ITOJIb30BaThCS OMOMMOTEYHBIM (OHAOM, TEXHHYECKOW ¥ OpPYrodl IOKyMEHTalued B
noapa3acJICHUsIX OpFaHI/I?)aHI/II/I, HCO6XO,Z[I/IMI>IX IJIA BBIIMOJTHEHUS CTYACHTAMU UHAUBUIYaJIbHBIX 3a):[aH1/1171, 3a
UCKITIOYCHUEM CBEICHHUN, COCTABILIIOMNX KOMMEPUYECKYIO TaiiHy (KOH(OUACHINAIbHYI0 HH(POPMAIIHIO).

1.6. OG0 Bcex HapYLICHUSAX CTYACHTAMHU TPYAOBON IUCIUIUIMHBI U IIPABII BHYTPEHHETO PAaCHOpPsIIKa
Opraau3anuu coo0IaTh B YHUBEPCHTET.

1.7. Ilo OKOHYAHWH TPAKTUKHA IaTh XapaKTEPHCTHKYy O padoTe KaKIOro CTyACHTA-TPaKTHKaHTa W
Ka4dyeCTBE IOATOTOBJICHHOI'O OTYETAa. BI)IJI&TI) CTYACHTAM-TIPAKTUKAHTaAM COCTAaBJICHHbBIC HMHW OTYCTHI 110
MPaKTHKE.

1.8. PaccnenoBanne HECUaCTHBIX CIy4aeB CO CTYJISHTAMH YHHBEPCHTETa, MPOXOAIIMMH B OpraHu3aiiy
MPAKTHKY WX BBIMOJIHSAIONMMHE PabOTy MO PYKOBOJICTBOM U KOHTPOJIEM paboToiarens (ero mpeacTaBuTes),
MPOBOANTE KOMHCCHEH, (opMmupyemMoil m BosriasisieMoil Opranmsanueil (ee mpercraButeneM). B cocras
KOMHCCHH BKJIFOUAOTCS MPEICTABUTENN Y HUBEPCUTETA.

2. YHUBEPCHUTET OBA3YETCA:

2.1. Jlo Havana mpakTHKU corjacoBath ¢ OpraHu3anueil mporpaMMy IPaKTHKH U KaJleHIApHBIC TpaduKu
MPOXOXKACHHS IPAKTHKH.

2.2. HanpaButh B OpraHusaiiio CTYJACHTOB B CPOKH, MPETYCMOTPEHHbIE KAJICHIAPHBIM IUIAHOM TPOBEICHHS
MPaKTHKH.

2.3. BeigenmnTh Hay4dHBIX PYKOBOJIHUTENEH MPaKTHKH M3 YHCIA JHI[ TPOQeCcCOpCKO-TIPENoaaBaTeNbCKOro
cocTaBa JijIsi KOHTPOJISA HAyYHOH, Y4eOHOH 1 METOUIECKO paboThl CTy/ICHTOB.
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2.4. OkaspiBaTh paboTHUKaM OpraHu3alnuyd - PyKOBOJMTENSIM IPAKTHKH CTYIEHTOB METOJMYECKYIO
MOMOIIIb B OPraHU3aLuU U POBEICHUH MPAKTHKH.

2.5. CoBmectHO ¢ Opranmzamueil pacciieqoBaTh HECYACTHBIE CIIydad, MPOUCIIEIIINE CO CTyAEHTaMU-
MpakTUKaHTamMu, B cooTBeTcTBUHM ¢ TpymoBbeiMm Komekcom Poccwmiickoit @enepammn u I[locranoBneHuem
Muntpyna Poccum ot 24.10.2002 N 73 (pen. ot 14.11.2016) "O6 yrBepxaeHuH (HOPM TOKYMEHTOB,
HEOOXOIMMBIX ISl pacClIeOBaHHMA M y4eTa HECYacTHBIX CIIydaeB Ha IPOW3BOJICTBE, M IIONOKEHHS 00
0COOEHHOCTSIX PACCIICIOBAHUS HECYACTHBIX CIy4acB Ha TPOW3BOJICTBE B OTACIBHBIX OTpacisX H
opranuzanusax"

3. CTYJAEHT OBA3YETCH;

3.1 Obecnieunts cOONIONEHUE TPYAOBOW TUCUMIUIMHBI M MPABWJI BHYTPEHHETO TPYIOBOTO PaclopsIKa,
00s3aTeIbHBIX A1 pabOTHUKOB OpraHu3aum.

3.2. He pasrnamare CBeJCHUs, CTABIIIE €My H3BECTHBIMH B CBSI3H C MMPOXOXKICHUEM MPAKTHKH.

3.3. BepexHO OTHOCHTECS K UMyIIecTBY OpraHu3anun, IMyIECTBY paOOTHHKOB OpraHu3anum.

3.4. BeIOnHATS MHANBUIYATbHBIE 3a1aHH, TIPETyCMOTPEHHEIE TPOrpaMMaMH IIPAKTHUKH.

3.5. Cobmronats [IpaBuia oXpaHsl TpyIa U MOKapHOH 0€30MaCHOCTH, YCTaHOBIICHHBIC B OpraHu3aiiu
4. OTBETCTBEHHOCTH CTOPOH
4.1. CTOpOHBI HECYT OTBETCTBEHHOCTh 3a HEBBINOJIHEHHE BO3JIOKEHHBIX HAa HHUX OOSI3aHHOCTEH I10

OpraHM3allid W TPOBEACHUIO TMPAKTHKH CTYACHTOB B COOTBeTCTBUM ¢ OcCHOBaMU TpYIOBOTO
3aKOHOJIATENbCTBA, [loIOKeHHEM O MpaKTHKE CTYACHTOB BBICHIMX y4YeOHBIX 3aBeIEHHUH W NEHCTBYIOUIMMHU
IIpaBuiiamu Mo TexHUKE O€30MaCHOCTH.

4.2. Bce cnopbl, BO3HHMKAOIIME MEXKIy CTOPOHAMHM IO HACTOALIEMY JOrOBOpPY, pa3pelialoTcs B
YCTaHOBJICHHOM MOpPSJKE.

5. MPOYME YCJIIOBUs
5.1.JIoroBop BCTyHaeT B CHITy IOCJE €TO MOATIFCAHMS.
Cpoxk JielcTBHS JOTOBOPa

Kanennapsslii mad — rpauK MPOX0XKICHUS IPAKTHKH.

Kypce (010]0) 300 Cpoku MPAKTUKH
(0]0]0) 300
YHuBepcurer Opranusanus Ooyuarouuiics
®enepanpHOE HauMeHOBaHue ropuandeckoro ymna | ©.M.0./HauMeHoBaHNE IOPUINIECKOTO
rocyIapCcTBeHHOE hivziic|
OIOKETHOE
oOpa3zoBarenbpHOe
YUpEeXKICHHUE BBICIIIETO Hara poxneHus
obpaszoBanus «KyOaHckuid MecTo  HaxXOXJICHHS/aapec  MecTa
rOCy/IapCTBEHHBII JKUTEIBCTBA
YHUBEPCUTETY
350040, r. Kpacaomap ym.
CraBpomnonsckas, 149 [Tacnopt: cepus, HoMep,
Ky6anckwuii KOT'/la U KEM BBIJaH
TOCYHUBEPCHUTET, Ten. 219-
95-15 daxc. 219-95-17
OdurmanbHbIi CaiT:
www.kubsu.ru
e-mail: dogovor@kubsu.ru

JomkHOCTD JomxHOCTD
O.N.0. O.N.0. O.N.0.
(noonucwv) (noonuco) (noonucw)
MII. M.II
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[Tpunoxenue 2

MHHUCTEPCTBO OBPA3OBAHUS 1 HAYKU POCCUMCKOMN ®EJIEPALTAN
denepanbHOE rocy1apCcTBEHHOE 010 KETHOE 00pa30BaTeNbHOE YUPEXKIEHHE BBICILIETO

. oOpasoBaHus
«KYBAHCKUUN I'OCY JAPCTBEHHbBIM YHUBEPCUTET»

cDaKy.]'IBTeT YHpaBJICHUA U IICUXOJIOTHHU

Kadenpa obmiero, crparernueckoro, vHGOPMAIMOHHOTO MEHEPKMEHTA U
OM3HEeC-TPOIIECCOB

JHEBHHUK
NPAKTHKHU CTYAEHTA

q)aMI/IJ'II/IH, UM 1 OTYCCTBO

Kypc ['pymma

Hanpasienue

Bun npaktuku

ba3oBas opranuszanus

[Toxpa3snenenue

PykoBoauTenb NpakTUKU OT OPTaHU3ALMHT

Havano «__ » 201 r
OxkoHYaHuE «__ » 201 r
Kpacnonap 201_
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NPEAIIMCAHUE
Ha HPaKTHKY
(HaMMEHOBaHUE MPAKTUKH)
CrynenTt(ka)

(pamumnus, umst, 0TIECTBO)
(axynpTeTa ynpaBieHus U IICUXOJIOTHH Kypca, dopmMel 00ydeHUS

HAIpaBJISEeTCs IS MPOXOXKICHUS HPaKTHKH
(HaMMEHOBaHUE MPAKTUKH)
Ha

(moIHOE HAaMMEHOBAHUE IIPEIIPUSITHS)

CpOK IpaKTHKH C o

PYKOBO,I[I/ITCJ'IB IMPAKTHUKU OT YHUBCPCUTECTA:

(mOKHOCTD, (haMHITHSI, UMSI, OTYECTBO)

« » 20 r.

PYKOBO,I[I/ITCJ'IB IMPAaKTHUKH OT OpraHru3annu

(mOmKHOCTD, (haMuITHSI, UMSI, OTYECTBO)

[TpuObL1 B OpraHu3anuio

« _» 20 1.
(moamuce)
YObu1 U3 OpraHu3anuu
« _» 20 1.
(moamuce)
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NHIANBUAYAJBHOE 3AJJAHUE HA TIEPUO/I TPAKTUKH OT
KA®E/IPbI

(HaMMeHOBaHWE MTPAKTHUKH )

Iloonuce pyxoeooumensa npakmuku om Kagheopui

«_» 201 2

COI'VTIACOBAHO:

PykoBoanTe/ib NPAKTHKHU OT OPraHNu3aluM

(moanucs, PUO)
« » 20 1.

25



I'pa¢guk BbINOJHEHUS POrPAMMbl IPAKTHKH

Bpems OT1meTka
BbIIIOJIHEHHU S JTanbl pemeHus 3a1a4 PYKOBOAUTEJIS O Koutpousb
HeJeJIs JA€Hb BbINIOJIHEHNH, 1aTa
1
2
1-s 3
HECa 4
S)
6
1
2
3
2-51 4
HeJeIs 5
6

PykoBoguTens npakTUKH:
OT OpraHu3aluu

(moamuce) (pacmudpoBKa MOANKCH)
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OLIEHOYHLIN JINCT

PE3yNIbTATOB MPOXOXKICHUST YUCOHON PAKTHKU

110 HAIIpaBJICHUIO ITOAT'OTOBKHU

46.03.02 «/lokyMeHTOBE/IEHUE U APXHBOBEICHUE)

®amunus N.0 crynenra
Kypc

Ne OBIIIAA OLIEHKA
(oT™MeudaeTcss pyKOBOAUTEIIEM MPAKTUKH)

Orenka

3auTeHo

He 3aureno

1. | YpoBeHb NOATOTOBIEHHOCTH CTYJIEHTA K MPOXOKICHHUIO
IIPAKTUKHU

2. | YMeH#He MpaBWIBHO ONpeneisaTh i 3(H(HEKTHBHO pemaTh
OCHOBHBIE 3aJ1a41

3. | CreneHb caMOCTOSITEIILHOCTH TTPH BBITTOJIHEHUH 3/ IaHUS 110
IIPAKTUKE
4. | Onenka TpyJa0BOM NUCIUIUIMHBI

5. CoOoTBeTCTBHE IMporpamMme IpakTHuKu pa60T, BBITNTOJIHACMBIX

CTYACHTOM B XO/JI€ MMPOXOXKACHHUU IMPAKTUKH

PYKOBO,I[I/ITCJ'IB IIPaKTUKH

(noonucs) (pacwughposka noonucu)

Ne C®OPMUPOBAHHBIE B PE3VJIbTATE YUEEHOU

[TPAKTUKHW KOMIIETEHIINN

Orenka

(oT™Meudaercss pyKOBOAMTEIIEM NPAKTUKHU OT YHUBEPCUTETA)

OcBoeHO

He ocBoeno

1. |IIK-4 - CchoocoOGHOCTh  CaMOCTOATENBHO  paboTaTh

Pa3IMYHBIMH UCTOYHUKAMU I/IH(bOpMaIII/II/I

2. | IIK — 6 - criocoOHOCTh aHATM3UPOBATh CUTYAILlMIO0 HA PHIHKE
MH(OPMALIMOHHBIX MPOAYKTOB U YCIYT, JaBaTh KCIIEPTHYIO
OLICHKY COBPEMEHHBIM CHUCTEMaM AJIEKTPOHHOTO

I[OKYMGHTOO60pOTa 1 BCIACHUS DJICKTPOHHOI'O apXHBa

3. |IIK-8 - CIOCOOHOCTh  aHANM3UPOBATh  IEHHOCTH

JOKYMCHTOB C LEJIBIO UX XPAaHCHUA

4. |TIK-11 - Brmagers  HaBbIKaMH  pedepHpoBaHUs

penakTopcKoil paboThl

AHHOTUPOBAHMS Hay4YHOH JUTEPATYPBIL, HaBBIKAMU

PYKOBOI[I/ITCJ'IB IMPAKTHUKNU

(noonucs) (pacwugposka noonucu)
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ITpunoxxenue 3
MunuctepcTBo oOpa3zoBanus U Hayku Poccuiickoit deneparun
denepanbHOE rocyIapCTBEHHOE 010 KETHOE 00pa30BaTeNbHOE YUPEKICHHE BBICILIETO
00paszoBaHUs
«KybaHckuii rocy1apCTBEHHbIN YHUBEPCUTET»
dakynbTeT ynpaBieHHUS U ICUXOJIOTUU
Kadenpa obmrero, ctpaTernueckoro, nHGOPMAIIMOHHOTO MEHEPKMEHTA U OM3HEC-TIPOLIECCOB

OT3bIB
YTBEPXKIAIO
3aMecTUTeNb TeHEePATbHOTO JUPEKTOPA
Ha 6nanke 6a3vl NPAKMUKU, C o nepconany OAO «Kyb6aHnb3HEpro»
J H.B. fIkoBnes
VKa3anuem ucxoosiuje2o Homepa « N 20 T
0oKyMeHma u 0amawl)
OT3bIB

o crynenre (ke) 1 kypca daxynbrera ynpasienus u ncuxosnorud @I'bOY BO «Kybanckoro
rocyaapcTBeHHOro yHuepcurera» MisanoBoit Mapuu FOpbeeBHe, nmpoxoauBIieit

IIIIPAKTUKY B OTEIIE

kauecTtBa [IAO «Kybanbanepro»

NBanosa M.IO. npoxoauia B otaene kauectBa [TAO «Kybanpanepro» Ha
JOJKHOCTH TJIaBHOTO clienuanucTa orjena B nepuogc . .20 r.mo . .20 r.

IIpom en (a) MHCTPYKTaX MO O3HAKOMJICHUIO C TPEOOBAHUSAMU OXpaHbl TPYyAa, TEXHUKU
0€30MacHOCTH, MOXKAPHOW OE€30IacHOCTH, a TakKe NpPaBUJIaMU BHYTPEHHETO TPYIOBOTO
pacropsiaka.

3a stoT nepuoa MBanosa M.}O.BBITIOHIIIA HHAUBH Iy IbHOE 33/I1aHUE, B YACTHOCTH:

03HAKOMUIIACK ...... ;
mposena ...;
BBISIBUJIA .....
[Ipunsana yvactue B pa3paboTke ....... MPOCKTa « » ITAO «KyOGaubaueproy,
MPOSIBUB npu TOM XOpoIue 3HAHUS B obnacTu

, yMeHHe padoTarhb ¢

HOPMAaTHBHO-TIPABOBOM 0a30i M MPUMEHSATH €€ Ha MIPAKTUKE.
B nepuon npegaunnomuoil npaktuku MBanosa M.1O. nposiBuna kauecTna:
JINYHOCTHBIE:! , ) )

IICUXOJIOTUYCCKHUC: 5 >

B npodeccruonanbHoit noaroroske MBanosoiit M.IO. ormMeuaroTcs creayromnye CHiIbHbIe
CTOPOHBI:

B Iponecce NpakTUKHU IMMOKa3ajla YBEPpCHHOC BJIIAACHUC KOMIICTCHIUAMU:
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IIK - 4 | CtocoOHOCTBIO CAaMOCTOATENHLHO PabOTaTh C pa3IMYHBIMU UCTOYHUKAMHU
uHpOopMaIuu

[IK - 6 | CiocoOHOCTBIO aHATTU3UPOBATH CUTYAIIMIO HA PhIHKE HH(GOPMALIMOHHBIX IPOYKTOB U
YCIIYT, 1aBaTh 3KCIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMaM AJIEKTPOHHOTO
JJOKYMEHTO00O0pOTa U BEJCHHS 3JIEKTPOHHOTO apXHBa

IIK - 8 | CmocoOHOCThIO aHATTM3UPOBATH IIEHHOCTH JOKYMEHTOB C IEJIbI0 MX XPaHCHHUS

[IK-11 | BnagenueM HaBbIKaMu peepupOBaHUs U AHHOTUPOBAHUS HAYYHOU JIUTEPATYPBI,
HaBBIKAMHU PEIAKTOPCKON pabOThI

Bmecte ¢ Tem HMBamoBa M.IO. wmMmeer HemocTraroyHoe 3HaHUI B oOjacTu

BriBoga: MBanoBa M.IO. mMmeeT HEOOXOIUMYIO TEOPETHUYECKYIO IOJATOTOBKY, a TaKXKe
KOMIIETCHIIMH B 00JIACTH U TOTOBa K HCHOJHEHHUIO
JOJIKHOCTHBIX o0s13aHHOCTEH, CBSI3aHHBIX c

PyxoBoautens npaktuku ot ITAO «Ky6anbanepro»,
HaYaJIbHUK OT/IeJIa KaueCcTBa C.U. Kpyrnosa
(kpyenas neuams opeanuzayuil)

Ilpumeuanue: mamepuanpl nOMew|AlIOMCcA HaA  CKOpocuiueamenlb 6 NPUBECOEHHOI
nocneooeamenvHocmu oe3 paiinioe
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[Tpunoxenue 4

MunucrepcTBo 00pa3oBanus 1 Hayku Poccuiickoit dexepanun
®enepalibHOE TOCYAApCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE BBICIIETO
po(hecCHOHATLHOTO 00pa30BaHUs
«KybaHCKuli TocyIapCTBEHHBIN YHUBEPCUTET)

(®I'bOY BO «Ky6I'Y»)

@dakynapTET YIpaBIeHUS U IICUXOJIOTUN
Kadenpa obmiero, crparernueckoro, “HGOPMAIMOHHOTO MEHEKMEHTA U
OU3HEC-TIPOLIECCOB

OTYET
O ITPOXOXIAEHN I[TPAKTHUKHA

(HaMeHOBaHME MTPAKTHKH)

OTtyeT BBINOJHUIIA Haranmus BukrtopoBHa Enuceena
(noonucw, 0amay)
@aKyJIbTET YNPABIEHUA U IICUXOJIOTUH, KYPC

Hanpasnenue noarorosku 6akanaBpuata 46.03.02 «/{okymMeHTOBeIeHHE U apXUBOBEICHHE)
[Tpoduns «OprannzaiMoHHOE MTPOESKTUPOBAHKUE JOKYMEHTAIIMOHHOTO O0ECTIeUeHHs yIIPaBICHHUS
B OpraHM3aIun», o4Hast popma 00yueHHs

PykoBomuTeNnb MpakTUKH OT Kadeapsl,

KaHJ. DKOH. HayK, JOLEHT X. X, XXXXXX

(noonucw, dama)
PykoBomuTeNb MPaKTUKHA OT OpraHU3aINH,

HavaJILHUK OT/AejIa B.B. Banos

(moamucek, nata)

Kpacnomap 20__
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