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1. llenu npakTHKH
Heab0 mnpelINIVIOMHOW NPAKTHUKH sBIsieTcss  (OPMHPOBAHHWE  KOMIIETCHIIUN
CTyJEHTaMM B  IIpoLecce JOKYMEHTHUPOBAaHUS  YINPABICHYECKOW  JEATEIBHOCTH B
rOCy/IapCTBEHHBIX, MYHULIUIIAJIbHBIX U KOMMEPUECKUX OpraHU3alUsaX, a TAKKe 3aKpPEIUICHUE U
yrayonenne npodecCHOHAIBHBIX YMEHHM M OMbITa MTPO()ECCHOHATLHOW JIEATEIPHOCTH 00IacTH
J0V.

2. 3ajaun NpPaKTUKH

—  OCBOCHHE TEXHOJIOTHH JOKYMEHTAIIMOHHOE OOECIIC€YCHUE YIPABICHUS U yIIpaBlICHUE
OTJIeIbHBIMU IIPOIIECCaMU B c(hepe apXUBHOTO JIEIa;

—  IIPOBEJCHHUE HAYyYHBIX UCCIIEJOBAHUM B 00JACTH JOKYMEHTOBEIEHUS U apXUBOBECHUS;

—  CO3JaHHe JOKaJbHOW HOpMaTuBHOM 6a3bl JIOY 1 apXUBHOTO Jena;

— OCBOEHHE METOJOB M CpEACTB JOKYMEHTHPOBAHMS YIpPaBJIE€HYECKOW HHPoOpmanuu,
palMoHaATM3aH  JTOKYMEHTO000pOTa, TEXHOJIOTUH OOpabOTKH [TOKYMEHTOB C MEJIbI0 HUX
COXPAHHOCTH U Mepejayl Ha XPaHEHUE;

— IPAKTUYECKOM OpraHu3aliyd XpaHEHMs, y4yeTa, KOMIIJICKTOBaHMS, JKCIEPTU3bI
LIEHHOCTH, CIIPAaBOYHO — [TOMCKOBBIX CPE/ICTB;

— npoekTtupoBaHus u BHenpeHus CO/1;

— I[pPUMEHEHHE TEXHOJIOTUH Hay4HO-UCCIIE10BATEIbCKOM, OpraHU3alMOHHO-
YIIPABJICHYECKOU U MPOEKTHOM JEATEIBHOCTH.

3. MecTto npaktuku B cTpykrype OOII
VYyeOHas mpakTUKa OTHOCHTCS K 0a30Bo# yactu biok 2 [IPAKTUKUA.
HaBblku m ymeHMsI, MOJTY4YEHHBIE B XOJ€ NPOXOKICHUS NAHHOM IPAKTHKHU, 3aBEPIIAIOT

nporecc GopMUPOBaHUSI KOMIIETEHIINN y OaKaIaBpoB.

4. Tun (popma) u cnocod NMpoBeeHUs NMPeTUNIOMHONA MPAKTUKHI

Tun npou3BoACTBEHHON NMPAKTHKHU: ITPEATUIUIOMHAS.
Cnoco0 npoBeneHust NPAKTUKH . CTALlMOHAPHAS, BBIE3/IHAS 10 MECTY KUTEJILCTBA.

®opMa npoBeleHUs NPAKTUKH: JIHCKPETHAs - IIYTEM BBIACICHUS B KaJlCHIapHOM
yueOHOM TpaduKe HEMpPEPHIBHOTO MEpHoJa yueOHOTO0 BPEMEHHU JJsl MPOBEIEHUSI MPAKTUKU TI0
MOJIYYSHHIO MTPOPECCHOHAIBHBIX YMEHUM U OTbITa MPOGeCCHOHATBHOU JIeATeTLHOCTH.

5. Ilepeyenbr mnIaHMpPyeMBbIX Ppe3yJabTATOB O0y4YeHUS] TNPH TPOXOKIACHUH
Hpe}]I[I/IHJIOMHOﬁ NPAKTHKH, COOTHECCHHBIX C IUIAHHPYEMBIMH peE3yjJbTaTaMHU OCBOCHHUSA
o0pa3oBaTeIbHOM NPOrPaMMBbl.

B wurore MNPOXOXKACHUA NPAKTHUKU CTYACHTHI JOJI’KHBI HpI/I06pCCTI/I HCO6XOI[I/IMBIC JJI
q)aKTI/I'-IeCKOFO IPOABJICHUA 3asABJICHHBIX HpO(i)eCCI/IOHaIH)HI)IX KOMHeTeHHI/Iﬁ 3HaHUWs, YMCHUA U

HaBBIKU.
No Kon CoxnepxaHue [TnanupyeMbie pe3yIbTaThl PU MPOXOXKACHUN TPAKTHKU
f_— KOMIICTCHI KOMIICTCHIINU (I/IHI/I 3HaTh VYMmeTsb Bnaners

o un e€ gactn)

1 IK-33 3HaHHUEM OCHOB 3HaTh OCHOBBI YMmeTs npuMeHATh | Branets 3HaHMSIMHA
TPYIOBOTO TPYIIOBOTO OCHOBBI TPYZIOBOTO | OCHOB TPYAOBOTO
3aKOHOATENbCTBA 3aKOHOJIaTENIECTBA 3aKOHOJIATENIECTBA | 3aKOHOJATEIbCTBA

2 [1K-34 COOJIIOJICHUEM 3HaTh NpaBuia U VYmerts npumenste | Bragers
MIPaBWJI U HOPM HOPMBI OXPaHBI npaBHJIa 1 HOPMBI co0ioieHreM
OXpaHsbl TpyJa Tpyna OXpaHbl TpyJa




NPaBHJI ¥ HOPM
OXpaHsl Tpyza

K-35 3HaHWEeM TpeboBaHuil | 3HaTh TpeOOBaHMA K | YMETh IPUMCHATh | Brmanets 3HaHMAMHU
K OpTaHU3aIIH OpraHU3aIKK TpeOOBaHUS K TpeOoBaHMIl K
CEKPEeTapCcKOro CeKpPETApPCKOTO OpraHU3aINH OpTraHU3aINH
00CITy)KUBaHHSA CEKpeTapCcKoro CEKpeTapcKoro

o0CITy)KNBaHHA
00CITy)KHBaHUA 00CITy)KNBaHUSA

TIK-36 3HaHUEM TPeOOBaHUI | 3HATH MPHHIIUIIBI YMeTh Bnagets 3HaHUSIMU
K OpraHuzaluu opraHu3aIuu OpraHU30BBIBATDH TpeOoBaHuUil K
KaJpOBOTO KaJpOBOTO KaJpoBOe OpTraHU3aIIH
JIEITOTIPON3BOICTBA M | NETIONPOM3BOJICTBA | AEIOMPOM3BOJICTBO | KagpOBOTO
JOKYMEHTHPOBAaHHIO | JOKYMEHTHPOBAHHIO | U JIEIIOTIPOU3BOICTBA
TPYAOBBIX TPYHAOBBIX JIOKYMEHTHPOBAHHUE | H
OTHOILICHUH, OTHOILICHHH, TPYAOBBIX JIOKYMEHTHPOBaHI
XpaHECHUIO XpaHCHHIO OTHOIIICHHH, 10 TPYIOBBIX
JIOKYMEHTOB 1O JIOKyMEHTOB TI0 XpaHeHue OTHOIICHHMH,
JIMYHOMY COCTaBy JUYHOMY COCTaBY JIOKyMEHTOB TIO XpaHEHUIO

JIUYHOMY COCTaBY JIOKyMEHTOB TIO
JIMYHOMY COCTaBYy

TIK-37 BJIaJICHUEM 3HaTh NPUHLIMIIGI, YMmertb Bnagets
NpUHIKUIIAMH, METOIbI K HOPMEI HCIIOJIB30BAaTh NpUHIKUIIAMHA,
METOMaMH 1 OpraHu3aluu, HPUHLMIIBL, MeToapl | METOAaMH 1
HOpMaMH HOpMaMH

XpaHCHHS, 1 HOPMEI
OpraHU3aIlNy, OpTaHU3aINH,
XpaHemHms, KOMILJICKTOBAHMSI, opraHu3aIum, XpaHeHms,
KOMIIIEKTOBAHMS, ydeTa n XpaHeHus, KOMIUIEKTOBAHHS,
ydera u HCIIOJIb30BaHUsL KOMIUICKTOBAaHU, ydeTa u
HCIIOJIb30BAaHUA APXUBHBIX ydeTra u HUCIIOJIb30BaHUA
ApXHBHBIX JIOKYMEHTOB, HCTIONB30BaHUs 4pXUBHBIX
AOKyMEHTOB, JIOKYMEHTOB JIMYHOTO | apXUBHBIX AOKYMCHTOB,
JIOKYMEHTOB JINYHOTO JIOKyMEHTOB
TIPOMCXOXKICHUS JIOKYMEHTOB,
MIPOUCXOXKICHUS JIMYHOTO
AOKYMCHTOB MIPOUCXOKACHUS
JIMYHOTO
TIPOUCXOXKICHUS

TIK-38 BJIaJICHUEM 3HaTh MPUEMBI YMeTh NpUMEHSTh Bnagets HaBBIKAMU
HaBBIKAMU PabOTHI C paboThI ¢ HaBBIKH PabOTHI C paGoThI ¢
AOKYMCHTaMH, JIOKyMEHTaMH, AOKYyMEHTaMH, JIOKyMEHTaMH,
cojiepKaluMu COJIepIKAIIMU

Aepral coJiep KaluMu Aleprarl cojiep KaluMu
UH(DOpMALIIO nHPOPMALIUIO
OTPaHUUYEHHOTO HHpOpMALHIO OTPaHUUYEHHOTO uHpopmanuo
JOCTYyTIa OTpaHUYEHHOTO nocTyna OTPaHUYECHHOTO
JIOCTYTIA JTOCTyTIa

I1K-39 3HAHHWEM MPUHIMIOB | 3HATH MPUHITUTIBI YMeTh NpUMEHSTh Baaners
OpraHnu3anuu OpraHu3anuunu TIPUHITUTIBI IPUHLIUIIAMUA
Pa3IMYHBIX THIIOB H Pa3IUYHBIX THUIIOB U OopraHu3aIuu OpraHMzaIIH
BHJIOB apXUBOB BHJIOB apXHBOB Pa3INYHBIX THIIOB

Pa3ITUYHBIX TUTIOB U
BHJIOB apXHBOB
BHJIOB apXHBOB

I1K-40 3HaHMeM TpeboBaHuil | 3HaTh TpeOOBaHMA K | YMeTh Bnanets
K Opranu3anyin OpraHusanuu obecrieuynBaTh TpeOOBAHUSIMH K
obecrieuenus obecreueHns COXPaHHOCTh OpraHu3aluu
COXPaHHOCTH

COXPaHHOCTH JIOKyMEHTOB B obecrnieueHus
JIOKyMEHTOB B
apXHBaX JIOKYMCHTOB B apXuBax COXPaHHOCTH
apxuBax JIOKyMEHTOB B
apxXuBax

T1IK-41 3HAHUEM MPUHLMIIOB | 3HATh NPUHLHUIIBI VmMerts Bnanets
OpraHu3aly U OpraHu3aIiH U OpraHU30BBIBATh MPHUHIUIIAMA
(YHKIIMOHUPOBAHUS (DYHKIIMOHHPOBAHUS (YHKIIMOHUPOBAHU | OPraHU3AIUH U
APXUBHOTO aApPXUBHOTO € apXHUBHOTO (YHKIIMOHUPOBAHU
ayTCOPCHHTA ayTCOPCHHTA ayTCOPCHHTA




sL ApXUBHOTO
ayTCOPCHHTA

10 TIK-42 BJIaJICHUCM 3HATh JIOTUCTUYECKHE | YMETh Bmanets
JIOTMCTHYECKUMU OCHOBBI OpraHM3aIUK | MCIONb30BaTh JIOTHCTHYECKUMU
OCHOBaMU XpaHeHus JIOTHCTHUYECKHUE OCHOBaMH
OpraHu3au OCHOBBEI opraHu3aiu

JIOKYMEHTOB
XpaHeHHs OpraHu3alu XpaHeHHs
JIOKYMEHTOB XpaHeHHsI JIOKYMEHTOB
JTOKYMCHTOB
6. CTpykTypa H colep:KaHHe NPeIAUILIOMHON NPAKTUKHU

OOmiast TpyIOEMKOCTh JUCHUIUIMHBI cocTaBisieT 3 3a4. en. (108 vacoB), ux pacmnpenenenue
10 BUJIaM pa0OT MPEICTaBICHO B TaOIHIIE.

Bun yuebnoit paboTbl Bcero Kypc
4acoB 5 (3D0)
KonrakTHasi paGoTa, B TOM YHCIe: 2 2
AynuTOpHBIE 3aHATHS (BCEro): 2 2
3aHATHS JIEKIIMOHHOTO THIIA
JlaGopaTopHble 3aHATHUS
3aHATHS CEMHHAPCKOro Tuna (CEeMHHAphl, MPaKTUYECKUE
3aHATHUA) 2 2
HNuas koHTaKTHas1 padora:
KonTpons camoctositensHol pabotsl (KCP)
IIpomexyrounas atrectauus (MKP)
CamocrosiTesbHasi padoTa, B TOM YHCJIE: 106 106
KypcoBas pabota
[TonroToBKa K MPakKTHYECKUM 3aHATHSIM
ITonroroBka pedeparon
[TonroToBKa K TEKynieMy KOHTPOJIO 106 106
KonTpoJis:
IlogroroBka K 3a4eTy
OO0mas Tpy10eMKOCTh yac. 108 108
B TOM 4YHCJIe KOHTAKTHasi 5 2
pabora
3a4. e/l 3 3

OObeM MpaKTUKU COCTABISIET 3 3aUETHBIX €IMHUII, 2 Yac BbIAEIEH Ha KOHTAKTHYIO paboTy
oOy4aromuxcs ¢ nmpernoaaBareneM 1 106 yacoB caMOCTOSTEIFHON pabOThI 00 YJAFOIIIXCS.

Bpems npoBeneHMs MpakTHKK: Ui OakanaBpoB OYHON (HOpMbI 00YUEHHUS MpeAUIIIOMHAs
MpaKTHKA MPOBOIUTCS HAa 5 Kype MPOJOILKATEIBHOCTHIO 2 HEIENH.

COI[Cp)KaHI/IC pa3aciioB NporpaMMbl IPAKTUKU, PACIIPCACIICHUC 6IOI[)KCT2[ BPCMCHU ITPAKTUKU
Ha WX BBIITIOJTHCHUEC MTPEACTABIICHO B Ta6J'II/II_[e.

No bromxer
HanmenoBanue
1/ Coneprkanue pasiena BPEMCHH,
pazzenoB
ol (Henenu, THN)
1 2 2 3




1 | BBenenue. XapakTepucTuka MPaKTHKH, €€ MECTO U POJb B 12

IlogroroBuTENBHBIM | CUCTEME  3HAHHU, CBS3b C  Opyrumu
JTan JUCLUILUINHAMU
2 | IIpousBoxacTBeHHBIN | MHCTpyKTaX MO  TEXHUKE  OE30MacHOCTH.
JTan N3yuenne OpPraHU3alMOHHO-IIPABOBBIX
JIOKYMEHTOB, perIaMEeHTUPYIOLIUX
IOPUAMYECKAN  CTaTyC  OpraHu3alud,  €ro 36

OpraHu3allMOHHO-TIPaBOBYI0  (GOpMy:  YCTaB
(monoXeHwe) OpraHu3alud, TMOJIOKEHUS O
CTPYKTYPHBIX OJIpa3JeICHUsIX U T.A.

3 | UccnenoBarenbckuit | Opranuzanus COBEPLIECHCTBOBAHHUS
Jral JOKYMEHTAITMOHHOTO 00ECTICYeHHs YIpPaBICHUS;
MPUMEHEHUE TEXHOJOTUU JOKYMEHTAI[MOHHOTO
ofOecrieueHHUs  YOpaBlI€HUS U yIOpaBJICHHE
OTIIEIbHBIMU TIpoLieccaMu B cepe apXUBHOTO
JieNa; CO3JaHKe JIOKAJbHOM HOPMAaTHUBHOM 0azbl
JOY u apxuBHOro Jena; OpraHudszanus,
XpaHEHHUE, YYET, KOMIUIEKTOBAHUE, IKCIEPTU3Y
[IEHHOCTH, CIPAaBOYHO — TMOUCKOBOW CHCTEMBI; 36
HaBBIKAMH COBEPILICHCTBOBAHUS OpTaHU3AIMU
XpaHEeHUs! JOKYMEHTOB; METOJIaMU U CPEICTBaMHU
JIOKYMEHTHUPOBAHUS yIpaBIeHUYECKON
uH(popManuuy, paroHaNu3auu
JOKyMEHTOO0OpOTa, TEXHOIOTUH O0O0pabOTKH
JOKYMEHTOB C LEIbI0 HX COXPAHHOCTU U
Mepeaun Ha XpaHEeHHe.

6 | 3aximoueHue. [TpoBeneHue Hay4YHbIX MCCIEIOBAHUN B 00JIACTH 24
[TonroToBka oTyeTa | JOKYMEHTOBEICHUS " ApXWBOBEICHNUS;
0 MIPAKTHUKE ONTUMU3AIMS ~ COCTaBa  JOKYMEHTOB U
WH(POPMAIIMOHHBIX TIOTOKOB, COKpAIIeHUE WX
KOJINYECTBA; IPOEKTUPOBAaHUE U BHEJIPEHUE
COA.

Hroro: Cucrematuzanuss  pe3yibTaToOB IIPaKTHKH, 108
cocTapJieHHE U 0(OpMIIEHHE OTUETa

5.1. Opranuzanus NPOX0KICHUS NPAKTHKH

B cootBercTtBUM ¢ 0003HaueHHbIMH BbIe TpeboBanusMu @I'OC BO no HampaBieHHIO
46.03.02 — JloxyMeHTOBEJEHME W apXUBOBEJCHME, O0a3aMH MPAKTHUKH MOTYT SBISATHCS
OPEANpUATHS U YUpEeKIeHHs, OOecreyuBarolie BO3MOXKHOCTH peald3aluu Iened U 3amay
NPaKTUKU U pa3BUTHE COOTBETCTBYIOIIUX KOMIIETEHIINI OaKkanaBpoB.

[ToaroToBka K MPOXOXKICHHUIO TMPAKTHKH 3aKIIOYAeTCs B 3HAKOMCTBE C TPOTPAMMOM
NPaKTUKHA, TOAOOpe YUYPeKISHHH WM OpraHW3aldi, HWMEIONIMX BO3MOXXHOCTH MPHHATH
OakamaBpa [UIS TIPOXOXKACHUS TMPEIAWITIOMHOW TPAKTHKH, 3aKIIOYEHHs JIOTOBOpa O
MIPOXO0KJICHUH MPEUINIOMHON MPAaKTUKU MEXy npuHuUMaromen opranusanued u @I'bOY BO
KyOI'Y. I1pu BbiOOpe MecTa MpOX0xkKIAECHHs MPAKTHUKH, HEOOXOAMMO UCXOIUTh U3 BO3MOXKHOCTEH
JAHHOTO TPEaNpusATHs O0ecreynTh OakajaBpy IMOJHOLEHHOE M KAYEeCTBEHHOE IMPOXOXKICHHE
NPaKTUKHU, 3aKJII0YAIOIIEecs] B BO3SMOKHOCTH BBIIIOJHUTH BCE 33aJaHHsI IPAKTUKUA M PEaTU30BaTh
BO3MOXHOCTH JUIsl (JOPMHUPOBAHUS/PA3BUTHUS BCEX MPEAYCMOTPEHHBIX HACTOALICH MPOrpaMMoit



KOMIIETEHIIUH, a Takke o0ecrneunTs OakanaBpa ONbITHBIM U KBATHU(DULIUPOBAHHBIM PYKOBOJCTBOM
(110 MeCTy POXOXKJICHUS IPAKTUKHN ), YI€OHO-METOINYECKOM MOAICPKKONW M KOHCYIbTALIUSMH.

Ilepen BBIXOOM CTYIEHTOB Ha MPAKTUKY pPYKOBOJAWUTENb IPAKTUKUA MPOBOJIUT
KOHCYJIbTAllMM WM coOpaHue, rae coolmaer o0 OpraHu3allMOHHBIX U COAEP)KaTEbHBIX
KOMITOHEHTaxX MpeacTosimell paboTsl. bakamaBpbl 3HAKOMSATCS ¢ 3ala4aMy M 00A3aHHOCTSAMH Ha
HEepUOJl NPOXOXKIEHHUS IPAKTUKH, C HPOrpaMMOil NPaKTUKH, MOIyYaloT HHPOpPMAIUI0 U
PEKOMEHIalMU 00 OpraHNU3aLUU IPOXOXKAECHUS IPAKTUKH B YUPEKACHUAX.

He nmozngnee, yeMm 3a Heenro OO BBIXOJAa MAruCTPAaHTOB HA MPAKTUKY FOTOBUTCS IPOEKT
npukasza «O HampaBlIeHUM CTYIEHTOB OakanaBpuara Ha HpakTuky». K aToMy cpoky GaxajiaBpbl
JIOJDKHBI  OTIOBECTUTh PYKOBOJAUTEINS TPAKTUKA O BBHIOOpPE NPUHUMAIONIEH Ha MPaKTHKY
OpraHu3aluu.

Jlo Havana mpakTHKH OakanaBp SBISIETCS HA MECTO MPOXOXKACHUS NPAKTUKUA U yTOYHSET
colepkaHue 3amaHus U rpadguk pabor ¢ yuyeToM crenupuKd IeSTeTbHOCTH MPUHUMAOIICH
opranuzanuu. B mporecce 3HakoMcTBa CO CHEUU(PUKON eATETbHOCTH JaHHOTO YUPEXKICHUS U
VHIVBUAYAJIBHOTO 3aJaHUs, BXOKICHHS IPAKTUKAHTA B KOJUIEKTUB JI0IIyCKAETCs KOPPEKTUPOBKA
U YTOUHEHHUE TUIIOBBIX 33/1aHUH MpH 00513aTeIbHOW KOHCYJIBTAaTUBHOM MOJIEPIKKE PYKOBOJUTENS
IIPAKTUKU.

Ha mepuox mpoxokaeHus NpakTUKA AJisi 0aKkaaaBpOB YCTAHABIMBACTCS PEKUM palbOTHI,
00s3aTeNbHBIN JUIsl TEX CTPYKTYPHBIX MOJpa3AeeHUl OpraHn3aluy, B KOTOPBIX OHU MPOXOJAT
NpakTUKy. KaKplil CTYZAEHT IOJKEH MAaKCUMaJIbHO HCIIONb30BAaTh OTBEACHHOE JUISl IPAKTUKU
BpeMs1, KAUECTBEHHO BBIITOJIHUTH BCE 3aJJaHUs, IPEAYCMOTPEHHBIE IPOTPAMMOM ITPAKTHUKH.

[Tpu npoxoskaeHnn NpakTUKK OakangaBp 00s3aH:

- IIOJIHOCTBIO BBINOIHATh NHAUBUAYAIBHBIE 3aaHUsI, IPELYCMOTPEHHBIE IPOTPaMMON;

- TOMYMHATBHCS JEHCTBYIOIIMM B OpraHW3alud IpaBWIaM BHYTPEHHETO TPYZAOBOIO
pacnopsaka;

- U3y4aTh U CTPOro COOII0/IaTh MpaBUIla OXPaHbl TPY/Ja U TEXHUKU 0€30MacHOCTH;

- HECTH OTBETCTBEHHOCTb 32 BHIMOJIHEHHYIO paboTy U €€ pe3ybTaThl HApaBHE CO IITaTHBIMU
COTPYAHUKAMH.

KOHTponb BBINOSHEHUS CTy/JEHTaMHU MPOTrpamMMbl MPAKTHUKU OOECIEUnBAETCS MPOBEPKOM
coOpaHHBIX MaTepHaJIOB PYKOBOAUTEISIMHU IPAKTUKU OT OpraHu3anuu 1 gaxkynsreta. [lo uToram
NPaKTUKU POBOAUTCS OTYETHOE COOpaHKe, Ha KOTOPOM KaKIblii MAarCTPaHT MPECTABISAET CBOM
OTYET 10 NPEIAUILIOMHON IPAKTHKE.

5.2. O0513aHHOCTH NPAKTHKAHTOB H PYKOBOAUTe e

O0s13aHHOCTH CTY/ICHTOB-0aKaJIaBpOB.

Ecnu GakanaBp He IMeeT BO3MOKHOCTH CaMOCTOSATEIBHO OMPEACITUTD MECTO MTPOX 0K ICHHS
IMPAKTUKHU, TO EMY HGO6X0}II/IMO 3a ABC HCACIM 0 Ha4dajla NPaKTHKU IMOCTaBUThb 00 dTOM B
HU3BECTHOCTH PYKOBOJUTEIS IIPAKTUKU.

CTyneHT-IpaKTHKaHT 00sI3aH:

- 03HAaKOMUTKCS C MMPOTPAMMON TIPEAUIIIOMHON IPAKTHKHY;

- 3a JIB€ HEJeNu JI0 Hayalla MPAKTUKH OMOBECTUTh PYKOBOJHUTEINsS MPAKTHUKU O MECTE €e
MIPOXOXKICHHUS,

- IPOMTH NPAKTUKY B YCTAHOBIICHHBIE CPOKH;

- TOCJIe MEPBUYHOIO 3HAKOMCTBA CO creuu(UKON MpenrnpHusaTHs U TMpeArnoiaracMbIMU
3aJja4aMH [0 MECTY NMPOXOKJIEHUS PAKTUKU OTKOPPEKTUPOBATH TUIIOBBIE 3aJJaHHsI, COBMECTHO C
PYKOBOJMTEINIEM MTPAKTUKH OT (PaKyJIbTeTa U BRICTPOUTH OOIIYIO CTPATETHIO PAOOTHI;



- MoceniaTh KOHCYJIbTAIIUU PYKOBOJIUTENS IPAKTUKH M TI0 €T0 TPEOOBAHUIO MPEIOCTABIATH
MIPOMEXKYTOUYHYIO OTYETHOCTD O IPOXOKIAECHUU MPAKTUKY;

- B TEUCHHE HEJIEJIH TOCJIe OKOHYAHUS MPAKTHKHU MPEICTAaBUTh 0(OPMIICHHBIH OTYET U BCE
HEOOXOJMMBIE JOKYMEHTBI, ONUCHIBAIOIIME U TMOJTBEPXNKIAIOUIUE TMPOLECC U Ppe3yiabTaT
MPOXOKJICHHS TPAKTUKH.

B 00s13aHHOCTH PYKOBOAMUTEIS MPAKTUKU BXOJIUT:

- OpraHu3amus U TPOBEICHHE YCTAHOBOYHBIX M MTOTOBBIX cOOpaHuil (KOH(epeHIHi)
OakajaBpOB 1O MPAKTHKAM;

- KOHCYJIbTAIlMM CTYACHTOB IO COJEPKAHUIO M OPraHU3AlMOHHBIM  acleKTaMm
MPEIIUILIIOMHON TPAKTUKH;

- pa3paboTKa THIOBBIX 33JaHUI HA MPAKTHUKY COBMECTHO C BEAYIIMMH IMPETOIaBaTEIISIMU
kadenpsl 001IeT0, CTPATETHIECKOr0, MH(YOPMAIIMOHHOTO MEHEKMEHTA ¥ OU3HEC-TIPOIECCOB;

- COZICICTBUE B OMPEEICHUN YUPEKICHUN U OpraHu3alMil B KauecTBe 0a3 MpOXOKICHUS
MPaKTHK;

- KOHTPOJIb IPOXOKIAEHUS IPAKTUKHU CTYJECHTaMU;

- MPOBEPKA OTYETHOCTH OaKaJaBPOB IO MPAKTHKE;

- MOJITOTOBKA UTOTOBOT'0 OTYETA MO MPAKTUKE.

®dopMa OTYETHOCTH - 3a4ET.

5.3. Conep:xaHue NPaAKTHKH

TunoBble 3aaHNs YIUTHIBAIOT YPOBEHb MOATOTOBKH OakanaBpa 1o HampasieHuio 46.03.02
«/lokymMeHTOBeZIeHHE 1 apXUBOBEICHUE» HA IAaHHOM 3Tare 00y4eHHsI, TOITATHOCTh pealln3aluu
3a/1a4 MPEJAUIUIOMHON TPAKTUKH W BO3MOXHYIO CHEUM(PUKY MPEANPUITHS, BBHIOPAHHOTO
OakayaBpOM JIJIsl BHITIOJIHEHHS 3a71a4 MPEIUTIIIOMHON TTPAKTUKH.

[IpumepHoOe 3a1aHNE HA PAKTUKY:
AHanu3 3¢ppeKTUBHOCTH pabOThl CUCTEMBI IOKYMEHTO00O0POTa B OPraHU3alliH.
AHanu3 3¢p(HeKTUBHOCTH pabOThl CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTA.
AHann3 0co6eHHOCTeH paboThl ¢ BXOJAIMIMMH JOKYMEHTaAMH B OPTaHU3AIINH.
AHann3 0co6eHHOCTeH paboThl C HCXOASIIMMU JOKYMEHTAMH B OpraHU3aI1H.

abrwpdE

Ananu3 ocoOeHHOCTeN paboThI ¢ JOKYMEHTaMU, COEPKALTMMU KOMMEPUYECKYIO TalHY .

6. Ilopsmok pa3pabOTKu, BeJNEHMs, XpaHEHUS JIOKYMEHTOB CIIyKObl TIepcoHana
opranu3zanui. PopMbl TOKYyMEHTOB.

7. Tlopspok pa3pa®OTKH, BEAECHUS, XpaHEHUS JOKYMEHTOB CIYKObl MapKeTHHTa
opranu3zan. PopMbl TOKyMEHTOB.

8. Tlopsmox pa3paOOTKH, BENCHHS, XpaHEHHs JOKYMEHTOB (HHAHCOBOH CITyKOBI
oprauszanui. PopMbl TOKyMEHTOB.

9. Tlopsmoxk pa3pa®OTKH, BEIEHUS, XpAHEHUS JIOKYMEHTOB CIY>KOBI  3aKyIoK
opranuszanui. PopMbl TOKYMEHTOB.

10. ITopsimok pa3pabOTKH, BEJACHUS, XPAaHEHHUS TOKYMEHTOB CIyXObl CObITa OpraHU3allvu.
@opMBI JOKYMEHTOB.

11. Tlopsmox pa3pabOTKH, BEAEHWSA, XpaHEHUS JOKYMEHTOB CEKpeTapsi JIUpeKTopa
opranuzan. PopMbl TOKyMEHTOB.

12. Tlopsimox pa3paOOTKH, BeIEHHs, XpAaHEHUS TOKYMEHTOB 1O paboOTe C IMOCETUTEISIMHU
opranuszanui. PopMbl TOKYMEHTOB.

13. KopropaTuBHBI cTaHIapT HA JOKYMEHTHI B OpraHU3aluu

14. JlokanbHas HOpMaTHUBHAs 0a3a MO AEJIOMPOU3BOICTBY B OpraHU3AIUH



15. Opranuzanus AeJI0NPOU3BOACTBA B OpraHU3AIMH: TIEpEUEHb e, 0hOPMIICHHE J1eTT

16. OcobeHHOCTH TUIAHUPOBAHUS COBEUIAHUN B OpraHU3aINN

17. JoxymeHTsI 1o padore CoBeTa Mo pa3BUTHIO B OpraHU3AINH

18. JloxymeHTHI 10 opranu3anuu padotsl CoBeTa TMPEKTOPOB OpraHU3auu

19. OpranuzanroHHbIE JOKYMEHTHI U TIOPSIIOK UX pa3paboTKu U 0(hOpMIICHUS

20. Ananu3 ueneit, pyHKIUN U 3a1a4, BHIMOJHACMBIX YIIPABICHUEM (CITYKO0H, OTIEIOM)
JIEJIONPOU3BOJICTBA OPraHU3aLUN

21. O6mwmii oTAeNn B cUCTEME JOKYMEHTOO0OpOTa OpraHU3alliu: eI, PyHKIUH, 3a1a49H,
CTPYKTYypa, GOpMBI JOKYMEHTOB IO 00ECIIEUEHHIO IOKYMEHTO000poTa

22. BenoMCTBEHHBIH apXHB: TOPSIOK OPraHW3alMU U MOATOTOBKH JIOKyMEHTOB K Caye B
apxuB

23. JlelicTByrolre HOPMATUBHBIE JOKYMEHTHI 1O pa3padoTKe, OQOPMIICHUIO U BEICHHIO
JOKYMEHTOB B OpTraHH3aIHN

24. Ananu3 J[eATenbHOCTH OOIIero oTAena oOpraHu3aluu 3a 3-5 JeT mo cucreme
cOanaHCUPOBAaHHBIX TIOKa3aTeNiel C MPUBEICHUEM JIJAHHBIX B BUJE Ta0NUIl, TpaUKOB, IUArPAMM.

25. AHanu3 KOpPHOpaTHBHBIX CTAHIAPTOB, AKTOB IO YIPABJICHUIO JIEJIOMPOU3BOJICTBOM
(mpuBeCTH WX KOMHH), ONPEICISIIONIMX JEATEIbHOCTh KOMIIAHUU C MOCTAaHOBKOW MpoOjeM u
pa3paboOTKOH MPEUIOKCHUN TT0 PEIICHUIO0 BRIOPAHHOW aKTYaJIbHON TPOOIIEMBI.

26. Cucrema cOaJlaHCHPOBAHHBIX MOKAa3aTejel OIEHKH AEATEIIbHOCTH OOIIEro OTaelna
KOMITAHUH U €€ COTPYTHHKOB

27. Anamm3 pabOTBl CHUCTEMbl BHYTPUGUPMEHHOW HWHPOPMALUU B OpraHU3ALUU
(KkOMIIaHUHM) C TIOCTAHOBKOM MPOOJIEM M pa3pabOTKOM MPEAJIOKEHUHN 110 PEIICHUIO0 BBIOpAaHHOM
aKTyaJIbHOH MPOOIEMBI.

28. OmnmcaHue CUCTEMBI KOHTPOJS B KOMIAHUH C MOCTAHOBKOW MpoOiieM U pa3paboTKoii
MPEJIOKEHUH 10 PEeICHUIO BEIOPAHHON aKTyaabHOU MPOOIEMBI.

29. AHanu3 cHuCTeMBbl JIOKyMEHTOOOOpOTa B KOMIAHMM C MOCTaHOBKOH mpobiemM u
pa3paboTKOM MPEAIOKEHHH O PEIICHUIO BEHIOPAaHHON aKTyaJIbHOM MPOOJIEMBI.

30. OO6o006meHue OMbBITa PEMIeHNUS TPOOIEMBI COKPAIICHHS TTEPETUCKH B OpPTaHU3aluN

31. Pa3paboTka aHKETHI U MMPOBEJCHNE COIIOIOIMYECKOTO OIpOca MepPCcoHaa, CBI3aHHOTO
C OIIEHKOW CHCTEMBI JOKyMEHTO000pOTa OpraHu3aIiui

32. O60061eHne onpITa perieHus MpodieM BHEAPEHHS AIEKTPOHHOTO JOKYMEHTO000pOTa
B OpTaHM3AI[MH U aHATHU3 CIIOCOOOB MX PEIICHUSI.

33. AHanu3 JesTeNbHOCTH MEPBOTO0 PYKOBOAMTENS KOMIIAHMHM U pa3paboTka Mep Io
MOBBIIIIEHUIO 3()(PEKTUBHOCTH UCTIONB30BaHUS pabouero BpeMeHH

7. @opMBbI OTYETHOCTH NMPEIIUIIIOMHON PAKTHKH.
[To uroram mNpeaAUIIIOMHONW TNPAKTHKH CTYACHTAaMH O(OpMIseTcs OTY4eT, B KOTOPOM

U3JIaraloTcsl pe3yabTaThl MPOJeTaHHON paboThl M B CUCTEMAaTU3UPOBAHHON (opMe MPUBOAUTCS
0030p OCBOEHHOTO HayYHOT'O U MPAKTHYECKOr0 MaTepHuaa.

Ot4er 0 NpeAAUNIIOMHON MPAKTHKE J0J’KeH HMETh CJEIYIOLIYI0 CTPYKTYPY:

1. TUTyNBHBINA JTUCT ABISAETCA MIEPBOM CTPAHUIIEH OTYETA O MMPOXOKACHUHN IIPEIIUTIIIOMHON
MIPaKTHKH.

2. OCHOBHas 4acTh JJOJKHA COACPKATH:

* 3aJ1a4H, CTOSIIIKUE Nepe] OaKkaJaBpoM, IPOXOAUBIIMM MPEAUIUIOMHYIO IPAKTUKY;

* IOCIENOBATEIIBHOCTD IPOXOXKACHUS NPEAIUITIOMHOM IPAKTUKH, XAPAKTEPUCTHUKY
NOJpa3IeIeHUil OpraHu3aluy, MpeoCTaBUBIICH 0a3y MPaKTHKY;



* KpaTKO€ ONKCAHHUE BBHINOJIHEHHBIX Pa0OT U CPOKH UX OCYILECTBIICHUS;

* ONMCAHKE MPOBEIECHHBIX HCCIEN0BAaHUM, C YKa3aHUEM UX HalpaBJI€HUsI, BUAOB, METO/I0B
U CIIOCOOOB OCYIIIECTBIICHUS;

* 3aTPY/AHEHUS, KOTOPbIE BCTPETUIIUCH PU IPOXOXKIAECHUU IPEIAUINIOMHON IPAKTUKY.

3. 3aKiI0oueHue JOIKHO COAEpKaTh:

* OLICHKY ITOJIHOTHI BBIIIOJHEHUS IOCTaBJIEHHBIX Ha MEPHOJ IPAKTUKH 3a1a4;

* OLICHKY NPOBEJCHHBIX UCCIICI0OBaHU;

* PEKOMEHJIALIMK 110 MIPEOI0JIEHUIO TPOOJIEM, BOSHUKILIUX B XO/1€ MPOXO0XKICHHUS IPAKTUKH
U MPOBEJICHUSI UCCIIEI0BAHMIA;

* OLEHKY BO3MOYKHOCTHM HCIIOJIb30BAHUS PE3YJITATOB NPEIAMINIOMHOM NPAKTUKU U
NPOBEICHHBIX HMCCIEIOBAHUN B HAy4YHO-HCCIEIOBATEIbCKONH pabore OakajlaBpa W BBITYCKHON
KBaJTM(HUKAIIMOHHOI paborTe.

4. CIMCOK HCITI0JIb30BAHHBIX UCTOYHUKOB.

5. IIpuiioskeHust K OTUETY MOTYT COJiepKaTh: 00pasiibl JOKyMEHTOB, KOTOpble OakaaaBp B
X0/JIe MPAKTUKU CaMOCTOSATEJIBHO COCTABIISLI WM B O()OPMIIEHUN KOTOPBIX MPUHUMAI y4acTHe, a
TaKXe JOKYMEHTbI, B KOTOPbIX COJEpXKATCs CBeJIeHUs 00 yuacTuu O6akanaBpa B UCCIIEIOBaHUSX.

TpeOoBanusi K 0(p)OPMIIEHUIO OTYETA:

- OTYET MPEACTABISICT COOOW TMeYaTHyI pabory oObemMoMm He MeHee 20-Tm cTpanui A4
dbopmara,

- ocHOBHO# TekcT: mpudt - Times New Roman, pasmep - 14, uarepsan — 1,5, eBoe moje —
3cM., ocTanbHble MO lcM., HyMepalus cTpaHMI] clipaBa BHU3Y, KpacHas cTpoka (ab3am) — lcm.,
BbIpaBHUBAHUE 110 HIUPHHE;

- 3arosoBku: WpUPT - Times New Roman, pazmep — 14, BelpaBHUBaHKE IO cEpeIUHE, OYKBBI
3arJiaBHBIE;

- Hymepanus naparpagos (rnas): 1., 2., 3. Hymepanus pasnpenos: 1.2., 1.3. Hymepanus
nyHktoB: 1.1.2., 2.3.1. Hymepanus ¢opmyn, Tabaui, rpagukoB, pucyHKOB — CKkBO3Hast. CIHCOK
JUTEPaTyphl U UCTOUYHUKOB 0 MEpe HEOOX0IMMOCTH (TIPU CCBLIKE).

CopepxaHue oOTyeTa OCHOBAHO Ha pazjienax MpPaKTUKU (ONMUCAHUE JESTebHOCTH
HOPEINpUITHS, €r0 OpPraHU3al[MOHHOM CTPYKTYpbl, MHCCHUH, LIE€JIEBOrO pa3BUTUS U T.A.) U
OKOHYATEJIbHO ONpPEeNsIeTCs B UHAUBUYaIbHOM 3aJJaHUH MO COTJIACOBAHUIO C PYKOBOAMTEIEM
NPAaKTUKUA OT YHUBEPCUTETA.

K otuery npunaraercs:

NunuBunyansHoe 3aaanue ([Ipunoxenue 2),

JIHEBHUK;

OT3bIB PYKOBOAMTENS MMPAKTUKK OT 00pa3oBaTeNbHOM opraHu3auu o pabore OakagaBpa B
NEePUOJ MPAKTUKH.

dopmMa OTYETHOCTH — 3a4eT.

JueBnuk no npaktuke (IIpunoxenue 3).

B nHeBHMKE Ha MPAKTUKY PYKOBOAUTENb MPAKTUKH OT KadeIphl T0JKEH 3al0JIHUTh: TeMa,
3agaHue (mepedeHb padoT), opraHuzanus (MECTO MPOXOXKAECHUS MPAKTUKM), CPOKH Hayajla U
OKOHYaHHUSl TPAKTHKH, MPOJOJKUTEIBHOCTh MPAKTUKH, HABBIKM (MPHOOpPETEHHBIE 3a BpeMs
NPaKTUKH).

ATTecTauus CTyIeHTOB

ATTecranys CTyI€HTOB IPOBOAUTCS PYKOBOIUTENIEM MIPAKTUKU OT YHUBEPCUTETA HA OCHOBE
NUCbMEHHBIX OTYETOB IPENOCTABICHHBIX CTYAEHTaMH B KOHLe NpakTuku. [Ipu arrecranuu
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OIpeNIeNAeTCs] YPOBEHb OCBOCHUS CTYJEHTaMHU IPOTrPAMMBI IPAKTHKH, YYUTHIBAIOTCS Ka4eCTBa U
IIOJIHOTA MIPEICTABIEHHOIO OTYETA, OT3bIB PYKOBOIUTEIS IPAKTUKU B NIOJIpa3ACICHUN.

ATTecranysi MpoBOAMTCS B (hOpME YCTHOTO OMPOCa M OLIEHUBACTCSA IO CHCTEME 3adeT-
He3ayeT. 3aueT NPOCTABIIAETCS B BEOMOCTb IPYIIIBI U B 3aUETKY.

CryneHThl, HE NPEJCTABUBIIME OTYET MO MPAKTUKE WM HE BBIIOJHUBLIME IPOrpamMmy
IPAaKTUKH, MTOJIyYUBIINE OTPULATENbHBINA OT3bIB O PA0OTE UJIM HEYJOBIETBOPUTEIbHYIO OLICHKY
IpY aTTecTallMy (He3aueT), a TakKe He sBUBIIMECS Ha 3a4eT, CYUNTAIOTCS HE aTTECTOBAaHHBIMU 110
IPaKTHKE.

8. Oopa3zoBare/ibHbIE TEXHOJIOTHH, UCIIOJIb3yeMble HA NP eIUIIJIOMHON MPaKTHKeE.

OCHOBHBIMU METOZAMH MTPOBEACHHUS MPEITUIIIOMHON PAKTUKH SBIISIOTCS: PAKTHYECKast
paboTa B CTPYKTYPHBIX MOAPA3ICICHHUSIX TOKYMEHTAIMOHHOTO 00ECTIEYCHNUsI TOCYAaPCTBEHHBIX,
MYHUIIUTIATBHBIX OPTaHOB U KOMMEPYECKUX OpTaHU3allni, a TAK)Ke YHUBEPCUTETA.

Bunpsl nmpenaumioMHOM paboOTBl Ha MpPaKTHKE BKJIIOYAIOT KAOWHETHBIE M TIOJIEBHIC
UCCIICIOBaHMSL.

KabuHeTHble nccieoBaHus BKIIOYAIOT MOUCK U aHAIW3 MH(OpManuu B 3JEKTPOHHBIX U
NEYaTHBIX M3JAaHUAX, aHAINW3 OTYETOB O IPOBEIEHHBIX HAy4YHO-HCCIIEOBATEIbCKUX padoTax,
U3y4yeHHE CTPYKTYphl MOApA3JeNeHUH JTOKYMEHTALlMOHHOTO OOECleYeHUsl YIpaBJIeHus,
UCIIOJIB3YEMOM JUIS ATUX LIeJIEH CUCTEM M TEXHOJIOTUH, JOKYMEHTALUH.

B Xome TpakTUKM ~ CTYIEHTHl  HCIOJB3YIOT  TEXHOJOTHH  KOHCIIEKTHPOBAHUS,
pedepupoBaHms, aHATU3a HAYYHOM W METOAMYECKOW JIMTEPaTyphl 1O HaNpaBiIeHUIO, cOopa H
00pabOTKH MPAKTUYECKOTO MaTepHaia, HallUCAHUs OTYETA.

MetogamMu TONMy4eHUsT WHPOPMAIMM BO BpEMS HCCIECIOBAHUN, NMPOBOAMMBIX B XOJI€
OPEJIMIUIOMHON TPaKTUKH MO JOKYMEHTOBEIEHHIO U apXMBOBEACHUIO, SBISIOTCS: OMIPOC
pabOTHUKOB CITYX0 JJOKYMEHTALMOHHOTO 00eCIieueH sl yIpaBIeHus, B TOM YHCIIE pyKOBOAUTES
NpPaKkTUKOH, oOcienoBaHne HH(MOPMAIIMOHHBIX XPAHWIMIL, HAOIIOJEHHUE, SKCIEPUMEHT M
HKCHEPTHBIE OLIEHKH, a Takke cOOp MH(OPMAIIMOHHBIX MaTepHaioB (MHCTPYKLUH, MMOJIOKEHHH,
periaMeHTOB, IPUKA30B U T.1.).

BreaymuTopHas caMoCTOsITENIbHAS paboTa MO PyKOBOJICTBOM PYKOBOJUTEISI IPAKTUKU OT
Kadeapel OO0IIero, CTpaTern4eckoro, HHPOPMAIMOHHOTO MEHEKMEHTa W OW3HEC-TPOIeCCOB
BKITIOYAE€T MPAKTUYECKYIO0 JCATENbHOCTh Ha paboueM MecTe CHEeNHaIncTa  CIIyKOBI
JIOKYMEHTAIMOHHOTO O0ECIeYeHHUsI YINPABJICHUS 10 Pa3IMYHBIM HalpaBIECHUSAM JESTEeIbHOCTH,
HalMCcaHUe 0TYeTa MO MPAKTUKE.

9. YueOHO-MeToAMYeCKOe oOecreYeHHe CaMOCTOSITEIbHON PpadoThl CTYIEHTOB Ha
NpeIUIIOMHO IPaKTHKE.
Y4eOHO-MEeTOINYECKUM O00ECIIeYeHHEM CaMOCTOATENbHONH padoThl CTYACHTOB IpH

MPOXOXKACHUU MPEATUIUIOMHON MPAKTUKH 110 TOTYYEHHUIO TPO(HECCHOHATBHBIX YMEHUN U OMbITa
poeCCHOHAIBHON JESTEHHOCTH SBJISIFOTCS

1) yaeOHas nmuteparypa;

2) HOpMaTUBHBIE JOKYMEHTHI, PErJIaMEHTHUPYIOLINE IPOX0XKACHNE IPAKTUKHU CTYACHTOM;

3) MeTonuyeckue pa3pabOTKU Ui CTYACHTOB, ONPEACISIONINE MOPAIOK MPOXOKIACHUS H
coJiepKaHue MPAKTUKHU 110 IOTYYESHHUIO MPO(HEeCCHOHATBHBIX YMEHUH U OIbITa PO ECCHOHATHLHON
JACATCIIbHOCTH.

CamocrosTenbHas paboTa CTyIEHTOB BO BpEMsI TPOXOXKICHUS MPAKTHKH BKIIIOYACT:
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— BEJICHHUE JHEBHUKA IPAKTHUKH;

— oopmiteHHE UTOTOBOTO OTYETA IO MPAKTUKE.

— aHAJIM3 HOPMATUBHO-METOIMYECKOM 0a3bl OpraHu3alluy;

— aHaJ W3 Hay4YHBIX MYOJIMKAIIMH 1O 3apaHee ONpPENSIEHHON PYKOBOAMTEIEM IMPAKTUKH
TEME;

— aHanu3 U 00paboTKy HHGOPMAIIUH, TOTYYEHHOM UMH IPHU MIPOXOKICHUH MPEIUILIOMHON
MPAKTHKU.

— paboTy ¢ HAYYHOM U METOIUYECCKOM JINTEPaTypOH,

— pabota ¢ koHcniekTamu Jiekiui, bC.

10. ®oHx OULEHOYHBIX CPeICTB /Ui MNpPOBeleHUs] TNPOMEKYTOYHOH aTTecTaluu

06y‘lalOIIII/IXCﬂ mo Hpe[[}IHHJIOMHOﬁ MpaKTHKeE.

(I)opMa KOHTPOJIsA l'[pe)l)_II/IHJIOMHOﬁ NPAKTHKHU 110 dTanamM (l)OpMHpOBaHI/IH KOMIIeTeH Uil

Kon Onucanue
Paznensl npepauniomMHoin dbopmupye MoKazareyeu u
No MIPAKTUKHU IO BUJAM MO Dopmbl KpUTEPUEB
i JeSITeIbHOCTH, BKITFOUAst KOMIITEHE TEKYIIETO OIICHUBAHHUS
CaMOCTOSITENIbHYIO paboTy 002078 KOHTPOJIb KOMITETEHIINI Ha
oOy4aromuxcs Pa3IUYHbIX dTanax
ux popmupoBanus
IloaroroBuTeIbLHBIN 3TAN
1. O3HaKOMUTEIbHAS I1K-33, [IpoxoxneHue
(ycTaHoBOYHasI) JIEKIHS, [1K-34, 3anucu B MHCTPYKTaXa 110
BKJIIOUYAsi HHCTPYKTAXK IO [1K-35 KypHaie TEXHHUKE
TEXHUKE 0€30MMacCHOCTH HWHCTPYKTaXa. 0€30MmacHOCTH
3anucu B N3yyenue mpasu
JTHCBHUKE BHYTPEHHETO
pacropsiika
2. O3HakoMiieHHue ¢ | [IK-37,
HampaBieHusiMu  uccnenoanuii | [1K-39, [IpoBenenue 0630pa
B obnactu coBpemeHHbIx | [1K-40 nyOnIuKanuii,
o ColecenoBanue
npo0JieM U TeHJCHIIUH pa3BUTHS otopmieHue
JOKYMEHTOBEICHUS u JTHCBHUKA
ApPXUBOBEIACHHUS
HccaenoBarebCKuil 3Tan
3. Pabora Ha pabouem mecte, coop | I1K-33,
MATEPHATOB K-35, O3HakoMIIEHHE C
1K-36, HEJSIMH, 3a/1a9aMH,
ITK-38, NnuBumyansH CONCPHARNCM 1
. OpraHU3aIMOHHBIMU
ITK-39, bIif ompoc
T1K-40. dbopmamu }
TK-41 MPEIATIIIOMHON
K-42 MPAKTHKU
4. N3yuenue u ananus noiaydeHHsix | [1K-35, IIpoBepka
MaTepHaioB. O60o6menue | [TK-36 BBITIOJTHEHUE
noJy4eHHOU nH(popManuu WHAUBUAYaTbH | JIHEBHUK MPaKTUKU
BIX 3aJaHUHI Pa3nen otuera mo
(mpoBeneHue IPAKTHKE
MIPaKTUYECKOTO
3aHATHUS)
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IToaroroBka or4yera 1mo
NMPaKTHKE

5. O6pabotka u cucremarusamus | [1K-35 [TpoBepka: Oruer

MaTepuaia, HaMcaHue oT4eTa oopmiteHus

oTyeTa
6. [TonroroBka mnpesentanuun u | [1IK-35 [IpaxTrueckas
3amura oTUeTa
3aIuTa IpOBEpKa

Texkymuii KOHTpPOJb MPEINONIaracT KOHTPOJIb €KEAHEBHOM IIOCEHIAEMOCTH CTYACHTAMU
pabounX MECT B OpraHU3aIMU U KOHTPOJIb IPABIIBHOCTH (POPMUPOBAHUS KOMITETCHIIUH.

ITpoMexXyTOYHBIM KOHTPOJIb MPEAIIONAraeT MPOBEACHUE 110 OKOHYAHUU IPAKTHKK IIPOBEPKU
JIOKyMEHTOB (OTYET, THEBHHUK, OT3bIB PYKOBOAUTEINS MPAKTUKHN). JIOKYMEHTBI 003aTE€IbHO JJOJKHBI

OBITh 3aBCPCHBI NOAIMCBIO PYKOBOAUTEIIA IIPAKTUKH.

Kpurepun oneHKH 0TYETOB 110 MTPOXOKICHUIO TPAKTUKH ©
1. ITonHOTa MPEACTAaBIEHHOrO MaTepralia B COOTBETCTBUU C MHAMBUAYAJIbHBIM 3aJaHHEM;

no

3. 3ammra oTuéTa, KAYeCTBO OTBETOB Ha BOIPOCHI

CBOCBpeMCHHOC MMpCACTAaBJICHUC OT‘léTa, Ka4yCCTBO OQ)OpMHeHI/IH

Ixkana u kpuTepun oleHNBaHUs (POPMHUPYEMBIX KOMIIETEHIUI B pe3yJibTaTe
NPOX0:KIAeHUs (BUI) MPAKTUKHI

CTHJIACTHYECKUX OIIHOOK.

—  TpeOoBaHUS K OPOPMIICHUIO U
0o0BeMy MaTepuasa He COO0ICHBI

ITokazarenu He 3auteno 3ader (3a4TEHO)
OIICHUBAHUS
3HaHuA —  coJep)KaHue HE | —  CoJepKaHue COOTBETCTBYET

COOTBETCTBYET  YCTAHOBJICHHBIM | YCTAHOBJICHHBIM TPEOOBAHUSIM.
TpeOOBaHUSM. —  IIMPOKUH KPYyr U aJaeKBATHOCTH
—  HET CCBUIOK Ha | UCITOJIb30BaHUS MaTepuana.
HCIIOJIE30BaHHbBIE WUCTOYHUKH | PaBWIbHOE O(OPMIICHHE CCBHUIOK Ha
nH(bOpMAIIHH. UCIIONIE3YEMYIO TUTEPATYPY.
— B H3JIOKCHHHM BCTPEYACTCS | —  OCHOBHBIC TOHSITHS, IMPOOIEMBI
OobIIOE KOJIMYECTBO | M3JIOXKEHBI TTOJIHO U TITYOOKO.
opdorpaduyecknx U |— OTMEYeHAa  TIPAMOTHOCTH u

KYJIbTYpa U3II0KEHUS.
—  coOmoaeHsl  TpeboBaHUA K
0(hOpPMIICHHUIO.

YMeHust —  CTpyKTypa oTyeTa HE
COOTBETCTBYET TPEOOBaHMSIM.
-  He IIPOBE/IEH aHaIN3

MaTepuasioB OTYETa.
—  HET BBIBOJIOB.
— B TEKCTE€  IPUCYTCTBYET

—  MaTepuan CHUCTEMaTH3UPOBaH U
CTPYKTYpUPOBaH.

—  cHeNaHbl 00001IeHns u
COTIOCTABJICHHUS PA3JIMYHBIX aCHEKTOB
paccMaTpuBaeMoi TPOOIEMBI.

— cHenmaHbl W apryMEHTHUPOBAHBI

IJIaruar. OCHOBHBIE BBIBOJIBI.
- OTYCTIIMBO BHHA
CaMOCTOATEILHOCTh CYKIACHUM
11. YuyeOHO-MeTOANYEeCKOe M HH(OPMALMOHHOEe o0ecrevyeHHe NpeaIUIlIOMHOM

NPAKTUKH
a) OCHOBHasI JIUTEpPaTypa
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ABTOp, Ha3BaHUE, MECTO U3AAHUS, U3AATEIBCTBO, T'OJ1
W3aHUS PEATUTUIOMHON INTEPaTyphl, K-BO CTPAHUII,
BUJI ¥ XapaKTEPUCTUKA WHBIX HH()OPMAITMOHHBIX

pecypcoB

KomuuectBo
JK3. B
OuOIHOTEKE

ONEeKTPOHHBIN
pecype

3akapsH M.P. OpranuzanmoHHOE NPOEKTUPOBAHUE
JOY: naydnast KOHIIENIUS U MeTOA0JIorusA. M-BO
oOpa3oBanus u Hayku Poc. denepanmn, Kybanckuii
roc. yH-T. - Kpacnoxgap: [Ky6I'Y], 2016. - 300 c.

24

Jlanckas JI.B. [Ipo6ieMbl JOKyMEHTAIIMOHHOTO
MEHEKMEHTA U JIOKYMEHTHUPOBAHUS I€SITEIIbHOCTH
Koprnopanuu: xpectomarus /; [coct. JI. B. Jlanckas],
M-Bo oOpazoBanus u Hayku Poc. @enepaiiuu,
Ky6anckuii roc. yH-T. - Kpacaogap: [KyoI'V], 2013.
- 347 c.

Ha xadenpe

3akapsiH M.P. TeopeTnueckue 0OCHOBBI CUCTEM
JTOoKyMeHTaluu. M-Bo oOpa3oBanust 1 Hayku Poc.
®enepanun, Kybanckuii roc. yu-T1. - Kpacnonap:
[KyoI'Y], 2016. - 300 c.

24

brikoBa, T. A. JlokymeHTallnOHHOE 00ecrieueHre
YIpaBJICHUS HETOCYAAPCTBEHHBIX OpTraHU3AIIMA:
yueOHoe rmocodue It cTyAeHTOB By30B / T. A.
brikosa, JI. B. Cankuna; T. A. beikosa, JI. B.
Cankuna. - M.: UHOPA-M, 2011. - 288 c. c.

10

DHIMKIIONEIUSI IeTTOTPOU3BOJICTBA

http://www.edou.r
u/enc/vvedenie.ph

P

0) [OomoJIHWTe/JbHAs1i y4deOHasi, y4eOHO-MeTOAUYeCKasi JIMTepaTypa, CIHpPaBOYHbIE

nmocoous

Ne
ILII.

ABTOp, Ha3BaHUE, MECTO U3JJaHMsI, U3/1aTEIbCTBO, TOJ1
U3JJaHUS TPEJIUIUIOMHOM JIUTepaTyphbl, KOJI-BO
CTpaHUL, BUJ U XapaKTepPUCTHKA UHBIX
H(OPMAIIMOHHBIX PECYPCOB

Komn-Bo
JK3. B
oubmmoreke

ONEeKTPOHHBIN
pecype

2

3

AKTyanbHble MPOOJIEMBI yIpaBIeHUs] KOpHopanue u
4eJI0OBEYECKMM KAallUTaJIOM B DJKOHOMHUKE 3HAHUM!
COOpHUK Hay4YHBIX TpyA0B Brim. 3 / M-Bo oOpa3zoBanust
u Hayku Poc. ®enepanun, Kybanckuii roc. yu-t, ®ax.
ynpaieHus U ncuxoioruu; [Hayd. pea. C. I'. danbko].
- Kpacnomap:  KyOanckuii  rocymapcTBEHHBIN
yauBepcuteT, 2011. - 415 c.

3

Bob6rineBa M.II. YnpaBneHdeckuii JOKyMEHTOOOOPOT:
OT OyMa)XHOTO K 3JiekTpoHHOMY. M.: U3a. Jlom MOMU,
2010. 295c.

10

boiiko 2. B. Komnbrorepusanus KaapoBoro
Jenonpou3BoacTBa. Mocksa: YipaBieHue
nepconainom, 2008. 172 c.

http://www.biblio
club.ru/book/7922
3/

["amanoB, B.A. 3apyOeXHBII OMBIT 3aKYITOYHON
JESTEIIbHOCTH TOCY/IapCTBA: y4eOHO-METOJUIECKOE
nocobue / ['amanos, Bnagumup Anexcanaposud, O. A.
['pummna, C. P. [1lubaes; B. A. I'ananos, O. A.
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['pummna, C. P. [lInbaes. - MockBa: UHOPA-M,
2010. - 235 c.

Hanunos, E.IT1. O6pa3iiel cyneOHBIX JOKYMEHTOB C
komMmeHTapusmu / Jlanunos, EBrenwuii [Terposuy; E.
I1. Tarwnos; mox pen. O. I1. Dnmens. - 5-¢ u3.,
nepepad. u gon. - M.: FOpaiit, 2011. - 432 c.

Edpemona, H. ®. ®opmupoBanue u olieHUBaHUE
KOMIIEeTeHIH B oOpazoBanuu / Eppemona, Hanexna
®enoporna; H. @. Edpemoa; M-Bo 00pa3oBaHus u
Hayku Poc. denepanun; [JoHCKON TOC. TEXUY. YH-T. -
Pocros-na-Jlony: Apkoi, 2010. - 383 c.

Hcaes, I'.H. I[IpennpuaumarenbcTBo B
nHpopmanmoHHOM cdepe: yuebHoe mocodue st
cTyneHToB By30B / McaeB, ['eopruit Hukonaesuy; I'.
H. Ucaes; [mpeauci. A. JI. Koctus]. - M.: Anbda-M:
NH®PA-M, 2011. - 286 c.

Kab6amos C. 0. Opranu3zamust paboTsl ¢
oOpalieHus MU TpaKaaH B uctopuu Poccun: yueOHOe
nmocooue. Mocksa: @munra, 2010. 312 c.

http://www.biblio
club.ru/book/5795
2/

Ky3zuenos C.JI. CoBpeMeHHbIE TEXHOJIOTUU
JIOKYMEHTAIIMOHHOTO 00eCIIeueHus YIIPABJICHHUS:
yuebHoe rmocodue 11 By3oB / moa pen. T.B.
Ky3znenosoii. M.: U3narensckuii njom MOU, 2010. 232
c.

20

10.

Kymnuepyk, C.I1. JlokyMeHTHas IMHIBUCTHUKA!
yuebHoe nocobue / Kymnepyk, Cepreii [lerposuy; C.
I1. Kymuepyk. - 3-e u3a. - MockBa: Hayka: ®nunTa,
2010. - 254 c.

11.

Jlapun, M. B. [lokymenTanmonHoe odecrneyeHme
yIpaBIeHUS MPOEKTaMU: y4eOHO-METOINIEKOe
noco6ue / M. B. Jlapun, M. M. Jlapun; M. B. Jlapus,
M. M. JlapuH; Beepoc. HaydyHO-HCCIIE10BaT. UH-T
JIOKYMEHTOBE/ICHUS U apXUBHOTO Jiena. - M.:
[BHUNJANA], 2011. - 187 c.

12.

Maxkosuu I'.B. MeHesKMEHT 3HAHUI:
JIOKYMEHTAIMOHHOE O0eCTIeUeHUe YIIPaBICHHUS.
HsznarenscTBO: «AKamemus EctectBoznanusay, 2010.

http://lwww.rae.ru
/monographs/ 84

13.

Hemoroma A. B. Cemuenko I1. A. Jlemonpou3BoacTBO
OpTraHM3aIy: TMOATOTOBKA, O(OpMIICHHE U BEICHUE
JIOKYMEHTAIMU 75 00pa3Ii0OB OCHOBHBIX JIOKYMEHTOB
Mocksa: Omera-JI, 2009. 313 c.

http://www.biblio
club.ru/book/7911
o/

14.

O6pa3siibl GopM TOKYMEHTOB IO YIIPABICHHUIO
00pa3oBaTeNbHBIM MPOIIECCOM B CHCTEME
MEHEeKMEHTa KauecTBa: yueoHoe mocobue / [Tomona,
Exarepuna [ImutpuesHa; E. 1. Ilonnosa; M-Bo
oOpa3oBanus u Hayku Poc. @enepanun, Kybanckuit
roc. yH-T, [@ak. ynpasieHus u ncuxonoruu, Kad.
o011ero, crpaTeru4eckoro, MHGOPMalMOHHOTO
MEHeDKMEHTa U 6usHec-npoueccos]. - Kpacnonap:
[KyGanckwuii rocynapcTBeHHbIN yHHBepcuTeT], 2014. -
169 c.
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15.

[IpoGieMbl ympaBieHUS KOpPHOpAIUsIMU Ha OCHOBE
MHHOBAIIMOHHBIX METO/IOB MEHEIKMEHTA u
MH()OKOMMYHUKAIIMOHHBIX ~ TEXHOJOTUH:  COOpPHHK
Hay4YHbIX TpyaoB / M-Bo oOpa3zoBanus u Hayku Poc.
®denepannn, Kybanckwuii roc. yH-T, Dak. ynpaBJICHUS U
ncuxonoruu; [non pex. C. I'. @anbko]. - KpacHogap:
[M3a-Bo Ky6I'Y], 2009. - 261 c.

16.

Poroxun M IO. JlokymeHTalimoHHOE 0OecTieueHue
yrnpasieHus: yue0.-npakT. mocooue. M.: TK Benowu.
W3 n-Bo IIpocnext, 2008. 384 c.

10

17.

COOpHUK Hay4HBIX TPYAOB Kadenpbl. AKTyalbHBIC
poOIeMbI " MHHOBAIIMOHHBIE  TEXHOJIOTUH
yIpaBICHUSI KOpHOpanuell B DKOHOMHKE 3HAHHI».
Boinyck 2. 2010.

Ha xadenpe

18.

COOpHMK NpaKTHUECKUX 3a7aHuil AJ1s 0aKanaBpoB U
MarucTpoB I10 HanpasjieHHo "JloKkyMeHTOBeIeHHE U
apxuBoBejieHue": npakTukyM / [Tonosa, Ekarepuna
JmutpuesHa; E. /1. Ilonoa; M-Bo oOpa3oBanust u
Hayku Poc. ®enepauun, Kybanckuii roc. yu-t, [Dak.
ynpasiieHus 1 rncuxoinoruu, Kag.oduiero,
CTpaTEru4ecKoro, MHGOPMallMOHHOIO MEHEIKMEHTA U
ousHec-mporieccoB]. - Kpacnonap: [Kybanckmii
rocyJapcTBeHHbIil yausepcurer], 2014. - 112 c.

19.

Cepebpsxoa, T. }O. Teopus u MeTog010rus
CKBO3HOTO BHYTPEHHETO KOHTPOJIst: MOHOTpadust / T.
1O. Cepebpsikona; T. FO. CepebpsikoBa. - Mocksa:
NH®PA-M, 2012. - 328 c.

20.

Cwmupnosa E. I1. /lenonpon3BoacTBO I ceKpeTaps.
Pazpabotka, yuet u xpaHeHHUE CITyKE€OHOM
nokymeHTanuu. 3-e u3a. Mocksa: Omera-JI, 2010. 209
C.

http://www.biblio
club.ru/book/7910
8/

21.

Comnory6 O. I1. Jlenonpous3BoACTBO: COCTaBICHUE,
penakTupoBaHue U 00paboTKa JOKYMEHTOB. 5-€ U3]l.,
crep. Mocksa: Omera-JI, 2010. 208 c.

http://www.biblio
club.ru/book/5462
7/

22.

CTuimcTHKA U TUTEPaTypHOE peAaKTHPOBAHUE!
yuebHoe nocoobue / moxa pen. H. B. ManbrueBoit. -
Mockaa: [lamkoB u K°, 2012; PoctoB-Ha-/loHy:
Hayxka-Cnekrp, 2012. - 287 c.

23.

VJIK. YHuBepcanbHas JecsTuyHas Kiaccuukanus:
cokpaieHHoe u3ganue / [ri. pen. F0. M. Apckuii,
obur.pexn. T. C. Acraxosa] PAH, Bcepoc. un-t
Hay4YHOH U TexHudeckoit nnpopmanuu (BUHUTU
PAH). - 6-e u3n., mepepad. u gor. - Mocksa:
[BUHUTU PAH], 2012. - 162 c.

B) NePUOAMYECKHE U3TAHMS

1. XKypnan 70913 OreuectBennsie apxusbl (BAK)
2. Kypnan 79289 Uctopuueckue apxussl (BAK)
3. Kypnan 84892 Undopmannonnoe npaso (BAK)
4. XKypnan 48655 Bectnuk apxusucra (BAK)

5. Kypnain 80397 [enonpon3BoacTBO
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6. Kypnan 72034 Cekperapckoe aeio
7. Xypnan 81261 JlenonpousBoactso u 10KyMeHToo00poT Ha npennpustu (BAK)

12. Ilepeuenr pecypcoB  HHGPOPMANMOHHO-TEJIEKOMMYHUKANIMOHHON  CeTH
«AHTepHET», HEOOXOAMMBIX /115l 0CBOEHHS MPeIIUIIOMHOMH MPAKTUKH
[MpodeccnonanpHple 0a3bl JaHHBIX, WH(POPMALMOHHBIC CHPAaBOYHBIC CHCTEMBI U
AIIEKTPOHHBIE 00Pa30BaTEIbHBIE PECYPCHI:
1. http://www.gdm.ru/info/ - Tunbaus ynpaBisionux TOKyMEHTaLUEH

2. www.termika.ru - DnekTpoHHas OnOJIMOTEKa MO JOKYMEHTAIIHOHHOMY 00SCIICUCHHIO
yIpaBJICHUS

3. http://www.intalev.ua/index.php?id=28245 — caiit komnannu UTAJIEB

4. http://www.cfin.ru - caiit KopriopaTuBHBIi MEHEIKMEHT

5. http://www.aup.ru - aAMUHUCTPATHBHO-YIIPABICHYCCKUI TOPTAI

6. www.thecorporatelibrary.com - 6u6aroTeka KOpIOPaTUBHOTO YIPABICHUS - HOBOCTH
KOPIIOpANnii, MEpONPHATHs, 0a3a MaHHBIX [0 KOMIAHHSAM © JCUCTBUSIM aKI[HOHEPOB,
UCCJIEI0BATEIbCKUN LIEHTP, OubIMoTeKa

7. www.rusarchives.ru — dexnepanbpHoe apxuBHOE areHTCTBO (PocapxuB)

8. www.vniidad.ru — Bcepoccuiickuii  Hay4YHO-HCCICIOBATEIbCKHIA  MHCTHTYT
JTOKyMeHTOBeieHus u apxuBHoro neia (BHUMA)

13. Ilepeyens HH(POPMALMOHHBIX TEXHOJIOIMH, HCIIO0Jb3yEeMBbIX IIPH OCYIIECTBJICHUH
0o0pa3oBaTeIbHOIO Mpolecca Mo NPeAJUIIOMHON NPAKTHKe, BKJIIYAas NepevyeHb
NPOrpaMMHOro odecrieyeHus 1 MHGOPMALHMOHHBIX CIPABOYHBIX CHCTEM

B mponecce opraHmsanuy IpeAJHITIOMHOM IPAKTHKUA IPUMEHSIOTCS COBPEMEHHBIE
MH(OPMaLMOHHBIE TEXHOJIOTUU:

1) MynabTUMeIUHHbIE TEXHOJIOTHH, JJI Yero O3HAKOMHTENbHBIE JIEKIIUM U UHCTPYKTAXK
CTYACHTOB BO BpeMs NPAKTUKU MPOBOJATCS B TIOMEIIEHUSX, OOOpPYJOBAHHBIX HKPAHOM,
BHJICOIIPOEKTOPOM, IEPCOHATBHBIMU KOMIIBIOTEPAMH.

2) KOMITbIOTEPHbIE TEXHOJOTHH U NMPOrpaMMHbIE MPOAYKThI, HEOOXOIUMBIE I cOopa U
cucTeMaTH3aluy HHPOPMaIUH, IPOBEACHUS TPEOyeMbIX TPOrPaMMOi MPAKTUKH PACYETOB U T.JI.

[Ipn npoxokaeHUM MPaKTUKU CTYJEHT MOXKET HCIO0JIb30BaTh MUMEIOIIMecs Ha Kadenpe
roCy/IapCTBEHHOIO0 M MYHUIMIAIBHOIO YIpPAaBJIEHUs MporpaMMHoe obecriedeHue u MHTepHeT-
pecypeBlL.

13.1 Ilepe4eHb JTULEH3MOHHOIO MPOTPAMMHOI0 O00eceYeHHs:

Microsoft Office:

- Excel;

- PowerPoint;

- Word.

13.2 Ilepeyenb HHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

1. WudopmanmonHo-mpaBoBas cuctema «l'apant» [DnekTpoHHbIN pecypc] — Pexum
nocryna: http://garant.ru/

2. HWudopmanmonno-npasoBas cuctema «KoncymsranT [Tnrocy [DnekTpoHHEIH pecypc]
— Pexxum nocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucreMa «KoHCcynbTanT CTYACHTa»
(www.studmedlib.ru);

4. Dnexrponnas oubarorTeunas cuctema eLIBRARY.RU (http://www.elibrary.ru)
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14. Meroanyeckue yKazaHHMA 1Jisl 00y4alOIMXCS MO0 NMPOXOKACHHIO NPeIIUIIIOMHOM
NPaKTHKH.
[lepen HavaaoM NpPEeATUIUIOMHON MPaKTUKM Ha MPEANPUATUU CTyIEHTaM HEoOXOIUMO

O3HAKOMUTBCSI C TpaBWiIaMu 0Oe30macHOi paboThl W TPOWTH HMHCTPYKTaX IO TEXHHUKE
0€30MacHOCTH.

B cootBercTBUM ¢ 3ajaHuMEM Ha MPAKTUKY COBMECTHO C PYKOBOJIUTEIEM CTYIEHT
COCTABJISICT TUIAH MPOXO0XKICHUS MPAKTUKU. BhINOIHEHNE 3TUX pabOT MPOBOAUTCS CTYACHTOM MPU
CHUCTEMAaTUYECKUX KOHCYIbTALUAX C PYKOBOAUTENIEM MIPAKTUKU OT MPEAIPUSATHUS.

J1o mpoX0oKaeHUsI NPAKTUKH CTYIAEHT JIOJKEH:

— U3Y4YUTh CTPYKTYypy 0Opa3oBaTeIbHOTO IIpoliecca B BBICIIEM 00pa3oBaTeIbHOM
YUPEKIACHUU U IPABUIIAMH BEACHUS IIPENOJAaBATEIEM OTUETHOM JOKYMEHTAIUY;

— U3Y4YUTh JIOKYMEHTHl HOPMAaTUBHOTO oOecreueHHss oO0pa3oBaTENbHON NeATeTbHOCTH
YHuBepcurera. B mpouiecce paboThl ¢ HOpPMAaTUBHBIMH JIOKYMEHTAMHU CTYJIEHT JOJKEH U3Yy4UTh
ctpyktypy u coaepxkanue PI'OC BO mno HampaBieHUIO U BBIICIUTh TPeOOBaHUS K
npodeCcCHOHaTBHOM MTOATOTOBIEHHOCTH OaKanaBpa;

— MPOAHATU3UPOBATh Y4YEOHBIN IJIaH MOATOTOBKM OakanaBpa U pabouyi0 MPOTrpaMMy
obecreynBaemMoro Kypca;

— O3HAKOMHTbHCS C METOJIMKAMH MOATOTOBKH U MPOBEIEHUS BceX POpM y4eOHBIX 3aHSITHIA -
JeKIud, 7a00paTOPHBIX M MPAKTHUYECKUX 3aHATHH, CEeMHHApOB, KOHCYJbTAIMH, 3a4eTOB,
9K3aMEHOB, KypCOBOT'O U JUIUIOMHOT'O IPOEKTUPOBAHMS;

— OCBOUTbH MHHOBALIMOHHbIE 00Pa30BaTEIbHbIE TEXHOIOTHH;

— O3HAaKOMHUTBCS C CYLIECTBYIOIIMMHU KOMIIBIOTEPHBIMU OOY4YaIOIMMHU IPOTrPAMMAaMU,
BO3MOXKHOCTSIMU TEXHUYECKHUX CPEJICTB OOyUeHUS U T. 1.;

— ONpENeNUTh JAUCHUIUIMHBI, MO KOTOPHIM OyAyT MpOBEAEHBbl Y4YeOHbIE 3aHATHUSA,
MOATOTOBUTH AUIAKTUUECKHNE MATEPHAIIbL;

— O3HaKOMHTBCS C MPOrpaMMOM M coZiep>KaHHEeM BBIOPaHHOTO Kypca;

— IIO3HAKOMMTHCS CO CTYACHUYECKOM IPYIIION.

Pe3synbrarom 3TOrO 3Tama SBISIOTCS KOHCIEKTHI, CXEMbl, HArJIAIHbIE TIOCOOUS U JIpyTrHe
JTUJAAKTHUECKUE MaTeprasbl.

CTyZneHT corjacHO CBOEMY HWHAMBUAYAJIbHOMY IUIaHY pPaOOThl JOJIKEH BBINOJIHUTD
OCHOBHBI€ 33JJaHUS NIPAKTUKU - IOCETUTH 3aHATHsI BEAYLIUX MperoaaBareneii Y HuBepcurera mno
pa3IUYHBIM Y4YeOHBIM IHCLUUIUIMHAM (HE MEHee TpeX IOCELIEHUIl), a TakXe BCE JIEeKIHUU U
CEMHUHAPCKHE 3aHSTHSI, IPOBOANMBIE €70 PYKOBOJUTENIEM IO NIPENOJABAEMON TUCIUILINHE.

CTyneHT caMOCTOSTENIbHO aHalU3UpyeT pabodue MpOoIecChl, B KOTOPOM OH NPHHHUMAI
yuactue, ohopmMIisisi OTYET UX B MMCHMEHHOM BHIE. PyKOBOAUTENh MPAKTHKU JAaeT MEPBUUHYIO
OLIEHKY CaMOCTOSITEJIbHON pabOThI CTYACHTA MO MPOXOXKICHUIO MPEIIUITIOMHON MpakTUkh. [Tpu
HAJIMYUU 3aMEYaHUN CTYJIEHT HEMEJJICHHO IPUHUMAET MEPhI K UX YCTPaHEHHUIO.

Conepxxanue OpraHU3allMOHHO-BOCIIUTATEIbHON paboThLI. OpraHn3anoHHO-
BOCIHTATENIbHAs paboTa MpeaycMaTpUBaeT ydyacTue CTyJeHTa B paboTe HayuHO-METOJUYECKHX
ceMHHapax.

KonkpeTHoe conepkaHue 3aaHue IMPAKTUKU OINPEAEIAETCS CTYIEHTOM COBMECTHO C
HAYYHBIM PYKOBOJHMTEJIEM B COOTBETCTBUHU C TpEOOBAaHUAMM y4eOHOTO Mpoliecca U 0COOCHHOCTEH
JUCLHUTLIINH.

PykoBoauTesns IpakTUKU:

— cocTaBisieT padounii rpaduk (MJIaH) IPOBEICHHS MPAKTHKH,
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— pa3pabarbiBaeT MHAUBHMAYAJIbHbIE 3aJaHUsl I 00Y4YalOUIMXCSl, BHIIIOJHSEMBIE B
NepuoJl MPAKTUKY;

— y4YacTBYeT B pacmpeiesieHHH oOydaroIuxcs 1Mo pabodynM MecTaM M BHIaM padoT B
OpraHu3alLuy;

— OCYLIECTBIISIET KOHTPOJb 3a COOJIOJCHHEM CpPOKOB TIPOBEACHHS TPAKTHKU |
COOTBETCTBHUEM €€ cojiepkaHust TpeboBanusiM, yctanoBiaeHHEIM OOIT BO;

— OKa3blBaeT METOJMYECKYI0 TOMOIIb OOYy4YaloUUMCS MpPH BBINOJIHEHUH HMU
WHAMBUAYAIIbHBIX 3aJJaHH, a Takke Mpu cOOpe MaTepuanoB K BBITYCKHON KBaTHU(PUKAITMOHHON
paboTe B X0/1€ MPEIIUIUIOMHON MTPAKTUKU;

— OLIEHUBAET PE3y/bTAThI MPOXO0XKAECHUS IPAKTUKU 00yJarOIIUMHUCS.

CryneHTbl, HanpaBJsieMble Ha TPAKTUKY, 00S3aHBbIL:

— SIBUTHCS HA YCTAaHOBOYHOE cOOpaHue, MPOBOAUMOE PYKOBOIUTEIEM MTPAKTUKH;

— JIeTAJIbHO 03HAKOMUTHCS C TIPOTPAMMOI U pabOYMM TUIaHOM IIPAKTUKH;

— SIBUTHCSL HA MECTO MPAKTUKH B YCTAHOBJICHHBIE CPOKH;

— BBIMOJHATH [IPaBUJIa OXPaHbl TPY/AA U MPaBHUIIa BHYTPEHHETO TPYIOBOTO PACIOPAIKA;

— BBIMOJHATH YKa3aHHs PYKOBOJUTENS MPAKTUKHA, HECTH OTBETCTBEHHOCTh 3a
BBITNIOJIHSAEMYIO paboTy;

— MPOSIBJIATh MHUIMATHBY U MAKCUMAJIbHO MCIIOJIb30BAaTh CBOU 3HAHMS, YMEHUS U HAaBBIKU
Ha MPAKTHUKE;

— BBIIOJHUTH MpPOrpaMMy U IUIAH MPaKTUKH, pPEHIUTh IIOCTaBICHHbIE 33Jauud U
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MIPAKTHUKE.

[TpakTuka st 00ydaroIuXcsi ¢ OrpaHUYEHHBIMA BO3MOKHOCTSIMH 3/I0OPOBBSI 1 MHBAJIUIOB
IOPOBOJUTCS C YYE€TOM OCOOCHHOCTEH HX ICHXO(U3NYECKOTO pPAa3BUTHSA, WHAWBUIYAIbHBIX
BO3MO>XHOCTEM M COCTOSIHUS 3/I0POBBSI.

15. MaTepuanbHO-TeXHHYeCKOe o0ecneyeHne NpeJIuIIOMHON IPAKTHKH.

,Z[J'[S[ MMOJJHOLCHHOT'O IMPOXOXKACHUA HpCI[I[HHJIOMHOﬁ IMPpakKTUKU, B COOTBCTCTBUU C
3aKJIIOYCHHBIMU C MPCANPUATUAMA JOTOBOPaMHU, B pACTIOPAKCHUEC CTYACHTOB IPCAOCTABIACTCA
HGO6XOJII/IMOG JJIs1 BBIIMOJTHCHUA HMHIAWBUAYAJIBHOI'O 3aJaHUSA IO ITPAKTUKE OGOpy,Z[OBaHI/Ie, nu

MaTepHabl.
HaumenoBanue
crenuaIbHbIX
Ne ITOMEIIEHUIN 1 [Iepeuenn o0opynoBaHus
B MIOMELICHUH 115 U TEXHUYECKHUX CPEJICTB O0yUSHUS
CaMOCTOSTEIIBHOU
paboTh
1. VYueOHnble aynutopuu s | Aynutopusi, o0opynoBanHas mebenbro, aya. 415H, 417H
IIPOBENICHUSI TPYIIOBBIX
u WHJUBUYabHBIX
KOHCYJIbTaLlU1
2. Aynutopust st | Aynutopust JUTSt CaMOCTOSATENbHOMN paboThI,
CaMOCTOATEIbHON o0opynoBaHHasi MeOENbI0 U KOMIIBIOTEPHONW TEXHUKOH C
paboThI BO3MOXHOCTBIO TMOJAKIIOYEHHUsT K cetu "HHtepHer" u
obecnieueHneM Joctyna B AEKTPOHHYIO
nH(pOpMaIIMOHHO-00pa30BaTEIBLHYIO Cpeay By3a, ayil.
415H
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3. Aynutopus I | AyouTopusi, OCHAIllEHHAas MPE3CHTAllMOHHON TEXHUKOM
IIPOBEACHUS 3auThl | (IPOEKTOp, IKpaH, KOMIBIOTEP/HOYTOYK), aya.403A
OTYeTa M0 MPAKTUKE
*CnenuanbHble TOMEIICHHS - Y4YeOHble ayJIUTOpPUHM JJis MPOBEACHUS 3aHATHIMA

JIEKIIMOHHOTO THUIA, 3aHSATHI CEMHUHAPCKOTO THUIA, KYPCOBOT'O MPOEKTUPOBAHUS (BBIIOJIHEHUS
KYPCOBBIX DPaboOT), TPYNIOBBIX U WHIUBUIYAJIbHBIX KOHCYJIbTAllUH, TEKYHIErOo KOHTPOJS H
IIPOMEKYTOUYHOM aTTECTALMM, a TAK)KE TIOMEIIEHUS AJI1 CAMOCTOSITEIbHON PabOTHI.

[Ipy  TpOXOXKIEHMM TNPAKTUKA B  NPOQHIBHONW  OpraHu3anuu  OoOyJaronuMcs
MPEIOCTABIIACTCS BO3MOXKHOCTh IOJIb30BAaThCsl KaOMHETAMH, TEXHUYECKOM, SIKOHOMHUYECKON U
JIPYro JOKyMEHTAIlMeHd B MOAPA3ACIICHHUSIX OpraHU3alMK, HEOOXOAMMBIMU MJIS YCIEIIHOTO
OCBOCHHUSI OOYYAIOIIMMHUCS TPOTPAMMBI TPAKTHKA W BBITIOJHEHUS WMH WHIWBUYaTbHBIX
3aJaHUN.
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PEINEH3US1
Ha pado4yI0 MporpaMMmy no NpaKTHKe _
b2.B.02.03(ITx) PABOYAS ITPOI'PAMMA ITPOU3BOJACTBEHHOU

MPAKTUKM (ITPETATITTIOMHAS)

Pabouass mporpamma mnpakTUKd TO HampapieHUio OakanaBpuata 46.03.02
JIOKyMEHTOBE/ICHHE M  apXUBOBEJCHHWE COCTaBI€Ha B COOTBETCTBUU C
tpedoBanusiMu OI'OC BO u [IpumepHoit 0cHOBHOI 00pa30BaTeIbHON MPOrpaMMoi
10 HAIPABJICHUIO MOJATOTOBKH.

Conepxxanus paboueit nporpammel cooTBeTcTBYET TpeboBanusim ®I'OC BO (B
yactHocTH miIL. 4.1- 4.3, 5.1-5.4, 6.7).

Copepxanue paboueil MporpaMMbl COOTBETCTBYET MOCTAaBICHHBIM LIEJISM,
COBPEMEHHOMY YpPOBHIO M TEHACHLHUSAM pa3BUTHS JOKYMEHTOBEJEHHUS M
apXUBOBEJCHUA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUYHBIX MPO(ECCHOHAIBHBIX
YMEHUM M HaBBIKOB OOJACTH JOKYMEHTAIIMOHHOTO OOECHEYEHHUs YIpPaBIICHUS
opranmzatmu. Ilpu  paspaborke paboued  MNPEATUIUVIOMHOW  MNpPOTrpamMMmbl
UCIOJIb30Bajach HOBEMILAs OTEYECTBEHHAss M 3apyOekHas JIUTEpaTypbl U
cOOCTBEHHbIE U3/1aHUs Ka(eapbl.

Conepxxanusi pa3zenoB pabodeil MporpaMMbl XOPOILIO CTPYKTYPHUPOBAHBI,
BpeMs TPEAIUIUIOMHOM TPAaKTHKH I[elaecoo0pa3Ho paclpeieneHo MO BHAaM
3aHATUHA, B COOTBETCTBUU C TPYJOEMKOCTBbIO B dacax. Pabodas mnpakTHKu
Iporpamma OTJINYAETCS JIOTHYECKOMN CTPOWHOCTBIO, MIPAKTUYECKON
HAIPaBIEHHOCTHIO.

Jist  Oonee  KAayeCTBEHHOTO  MPOBEACHMS  NPAKTUKH  HEOOXOIUMO
IPEeIyCMOTPETh HACTABHUYECTBO CO CTOPOHBI ONBITHOTO CHEIHAINCTA B 00JIaCTH
JIOKYMEHTOBE/ICHU S, apXUBOBEACHUS U UH(POPMALIMOHHBIX TEXHOIOTHIA.

SAK/IIOYEHMUE.

PabGouass mporpamma mnpaktuku mo b2.B.02.03(ITx) IlpowmsBoactBeHHas

nmpakTuka (TPeIIUIIIOMHAs) MOXKET HCIOJIb30BaThCA B Y4eOHOM Mpoliecce 1o
HanpaBneHuto 6akanaspuata 46.03.02 «/lokymMeHTOBeIeHHE U ApXUBOBEACHHE) TIO
npoduro «OpraHu3anoHHoe POEKTUPOBAHNE JOKYMEHTAI[MOHHOTO
obecnieueHus ynpasieHus B opranuzanum» B ®I'bOY BO «KyoI'V».
3aBenyronuil kapeapoil « IKOHOMHUKA M OpraHU3aI|s IIPOU3BOICTBAY

MI'TY um. H. O. baymana, HCTIOJHUTENBHBIA TUPEKTOP HEKOMMEPYECKOro

naptHepcTBa « OOBeIMHEHNE KOHTPOJLIEPOB» I[OKTOp BKOHOMI/IHCCKI/IX HayK,
npocdeccop ey X — C.I'. ®ansko

«14» mas 2016 1.
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PEINEH3MUS2
Ha pado4yI0 MporpaMMmy no NpaKTHKe _
b2.B.02.03(ITx) PABOYAS ITPOI'PAMMA ITPOU3BOJACTBEHHOU

MPAKTUKM (ITPETATITTIOMHAS)

PabGouast ydyeOnass mporpamma 1o HampaBieHuro OakamaBpuara 46.03.02
JIOKyMEHTOBE/ICHHE W  apXUBOBEACHHE COCTaBJI€Ha B  COOTBETCTBUU C
tpedoBanusiMu OI'OC BO u [IpumepHoit 0cHOBHOI 00pa30BaTeIbHON MPOrpaMMoi
10 HAIPABJICHUIO MOJATOTOBKH.

Copeprkanus padoueil nporpamMmsl cooTBeTcTBYET TpedoBanusm @PI'OC BO (B
yactHocTH miIL. 4.1- 4.3, 5.1-5.4, 6.7).

Conepxanue padboueld mporpaMMbl COOTBETCTBYET MOCTABICHHBIM IEJISIM,
COBPEMEHHOMY YpPOBHIO M TEHACHLHUSAM Ppa3BUTHS JOKYMEHTOBEJEHHUS M
apXUBOBE/ICHUSA, CIOCOOCTBYET MPUOOPETEHUIO MEPBUYHBIX MPOGECCHOHATBHBIX
YMEHUW M HABBIKOB OO0JACTH JOKYMEHTAI[MOHHOTO OOeCleueHusl YIpaBICHUS
opranuzanuu. I[Ipu paszpaborke pabouell mporpaMMmbl MPAKTUKU HCIOJIB30BAICS
OTIBIT OpraHu3anuu yueOHbIx npaktuk B PITY u By3ax, Bxomsammx B YMO.

Crpykrypuzamusi paboyeil  mporpamMmbl  MPEAUIUIOMHON — TIPAKTUKH
COOTBETCTBYET TPYAOEMKOCTH B dYacax. PabGouas ydeOHas mporpaMma 3anaeT
MPAKTHYECKYIO0 HAIPaBICHHOCTh NMPAKTHKE W OCBOCHHE MEPBUYHBIX YMEHUN U
HAaBBIKOB.

Jist  Oonee  KAyeCTBEHHOTO  MPOBEACHMS  MPAKTUKA  HEOOXOIUMO
PEeIyCMOTPETh HACTABHUYECTBO CO CTOPOHBI OIMBITHOTO CIIELUANKCTa B 00JacTH
JIOKYMEHTOBE/ICHUS, apXUBOBEACHNUS U NHPOPMAITMOHHBIX TEXHOIOTHI.

3AKJIFOYEHHUE.

PabGouass yueOnas mnporpamma 1o b2.B.02.03(Ilx) IlpousBonctBeHHas
nmpakTuka (TPeITUIIIOMHAs) MOXKET HCIOJIb30BaThCS B Y4eOHOM Mpolecce Io
HarpaBieHuto 6akanaBpuara 46.03.02 «lokymeHTOBEIeHHE 1 apXUBOBEICHUE) TIO
npoduio «Opranu3aioHHOe IPOEKTUPOBAHUE JOKYMEHTAI[MOHHOTO
oOecrieuenus ynpasienus B opranuzanum» B DI'BOY BO «Ky6l'Y».

PerieH3eHT
Ila‘l’lﬂbH}'iK oTaesa

agm1mmupauuu Kpacnoaapuoxo l{p,&ﬂ R S ) f,:\_, # M.U. bonaapesa

20.05.2016 .
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ITpunoxxenue 1
MunuctepcTBo oOpazoBaHus U Hayku Poccuiickoit deneparnun
DenepanbHOE rOCyIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHHE BBICILIETO
00paszoBaHUs
«Ky0baHckuii rocy1apCcTBEHHbIN YHUBEPCUTET)
@axkynbTET YIPaBICHUS U ICUXOJIOTUH
Kadenpa obmiero, ctpaTernieckoro, nHGOPMAIIMOHHOTO MEHEPKMEHTA U OM3HEC-TIPOLIECCOB

JOTI'OBOP
Ha [IPOBEAEHNE NPAKTHKH CTYAEHTOB (helepaTIbHOr0 TOCYAapCTBEHHOTO OI0PKETHOTO 00pa30BaTeIbHOTO
YUPEKAEHHSA BBICIIEr0 00pa3oBaHMs
«Ky0aHCKMi rocy1apCTBEHHBI YHUBEPCUTET» Ha MPEIIPUITUAX, B YUPEKACHUIX U OpraHU3aIIsIX

r. KpacHonap «» 201 r.

Me1, Hwkenoanucasiuecs, ¢ ogHoi ctoporsl PI'BOY BO «Ky6I'Y» B nuiie
pekropa KyoI'Y Acramoa Muxariia

bopucosnua
(®.1.0., 10IKHOCTB)

Y C IPYTO# CTOPOHBI

(HaMeHOBaHUE NPEANPUATHS, YUPEKICHUSA, OpraHU3aLu1)
B JIMLIE

(D.1.0., nomxHOCTH)
C TPEThEH CTOPOHBI, O0YJAIOIIUICS

o.1.0.,
(manee — oOy4aromuiics, CTyACHT), B COOTBeTCTBI/IIfI c HOJ‘[OZKCHI/ICM 0 MPAKTUKE CTYJCHTOB 3aKIIFOUMIN MEKITY
€000 JoroBop Ha 0€3BO3ME3THBIX YCIOBHSIX O HIKECIICAYIONIEM:
1. OPIrAHM3ALNUSA OBSIBYETCH:

1.1. [IpenocTaBuTh YHHBEPCHUTETYy MeCTa IS TPOBEACHUS TPAKTUKHA CTYIECHTOB B COOTBETCTBHH C
npujaracMbIM KaJICHAAPHBIM IUIAHOM MECTO JIsI ITPOXOKIACHUA Hpe}lﬂHHHOMHOﬁ / HpOH3BO,Z[CTBeHHOI>i /
MPEITUILIOMHON (HY)KHOE IOJYEPKHYTH) MPAKTUKH CTYIACHTOB.

1.2. OGecrieunTh CTyZHEHTaM O€30IIacHbIE YCIIOBHMS NPOXOXKICHUS NMPaKkTUKH. lIpoBecTH 00s3aTenbHBII
HHCTPYKTAX IT0 OXpaHe TPyIa U MOKAPHOH O€30MacHOCTH.

1.3. Co3nate HEOOXOAMMBIE YCIOBUS IJIS1 BBIOJHEHUS CTYICHTAaMH IPOrpaMMBbI IpakTUKU. He momyckats
HCIIOJIb30BAHUS CTYACHTOB-TIPAKTHKAHTOB Ha TOJDKHOCTSX, HE MPEIYCMOTPEHHBIX MPOrPaMMOM IPAKTHKU 1 HE
COOTBETCTBYIOIIMX HAIMPABIECHHUIO MOATOTOBKH (CIEIATLHOCTH) CTYACHTOB.

1.4. Ha3HaunTth KBaMH(UIMPOBAHHBIX CHEIHAAINCTOB IS PYKOBOACTBA MPAKTHKOH B TOAPA3IEICHISIX
(nexax, maboparopusx u T.1.) OpraHu3aiuu.

1.5. [IpenocTaBUTh  CTyACHTaM-TIPAKTHKAHTAM H PYKOBOAWTENSAM TIPAaKTHKH OT YHHBEPCHUTETa
BO3MOXKHOCTh IIOJIb30BaThCA OWMOMHOTCYHBIM (OHAOM, TEXHMYECKOM M JpYyroil JOOKyMEHTalued B
noapasaencHusx Oprann3auu, HeoOXOIUMBIX JUIsl BBITOTHEHUS CTyJCHTAMH WHAWBUIYaIbHBIX 3aaHHH, 32
WCKJTFOYCHHEM CBEJICHHIA, COCTABIIAIONINX KOMMEPYECKYIO TaliHY (KOH(PHUISHIIMATBHYIO HHPOPMAIIHIO).

1.6. O60 Bcex HAPYIICHUSX CTYACHTAMHU TPYAOBON TUCIHTUIMHEI M IPABIII BHYTPEHHETO PACIOPSIIKA
Opraau3anyy coo0IaTh B YHUBEPCHUTET.

1.7. Tlo OKOHYaHUH MTPAKTUKH JaTh XapaKTEPUCTUKY O PabOTe KaXIOTO CTYACHTA-IPAKTUKAHTA U KAYECTBE
MOJTOTOBIICHHOTO OTYeTa. BRIIAaTh CTyIeHTaM-TIPaKTUKAHTAM COCTaBJICHHBIC UMM OTYETHI 110 MIPAKTHKE.

1.8. PaccnenoBaHme HECUACTHBIX CIYYacB CO CTYACHTAMH YHUBEPCHTETA, MPOXOMIIIUMH B OpraHH3amuu
MPAKTHKY MWW BIMOJIHSAIONMMHE PabOTy MO PYKOBOJICTBOM U KOHTPOJIEM paboToaarens (€ro npeacTaBuTes),
MPOBOANTE KOMHECCHEH, (hopMmupyemMoil u BosriaBisiemoin Opranmsanueil (ee mpencraButeneM). B cocras
KOMHCCHH BKJIFOUAIOTCS TIPEICTABUTENN Y HUBEPCUTETA.

2. YHUBEPCUTET OBS3YETCHA:

2.1. Jlo Hayanma mpakTHKU corjacoBath ¢ OpraHm3anueil mporpaMMy IPaKTHKH U KaJleHIapHbIEe Tpaduku
MIPOXOXKAEHUS [TPAKTUKH.

2.2. HanpaButh B OpraHu3aiyio CTYJICHTOB B CpPOKH, TPEIyCMOTPEHHBIC KaJICHIAPHBIM TUIAHOM TPOBEICHUS
TPAKTHKH.

2.3. BoyienuTth Hay4YHBIX PYKOBOIWTENCH MPAKTHKH W3 YHCIA JIHI HPO(EeccCOpCKO-MPEnoaBaTeIbCKOro
cocTaBa Jijisi KOHTPOJIS. HAyYHOH, MPETUTNIOMHON U METOAMYECKOW PabOThI CTYJICHTOB.
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2.4. OkaspiBath paboTHHKaM OpraHu3aliu - PYKOBOJUTENSM MPAKTUKHU CTYJIECHTOB METOJUYECKYIO
MOMOIIIb B OPraHU3aLuU U POBEICHUH MPAKTHKH.

2.5. CoBmectHo ¢ Opranu3zaiuei paccieoBaTh HECUACTHBIC CIydau, MPOUCIIEIIINE CO CTyJEeHTaMU-
MpakTUKaHTaMu, B cooTBeTcTBUH ¢ TpymoBeiM Komekcom Poccwuiickoit @enepammun u IlocranoBineHuem
Muntpyna Poccum ot 24.10.2002 N 73 (pen. ot 14.11.2016) "O6 yrBepxaeHuH (HOPM TOKYMEHTOB,
HEOOXOIMMBIX ISl pacClIeOBaHHMA M y4eTa HECYacTHBIX CIIydaeB Ha IPOW3BOJICTBE, M IIONOKEHHS 00
0COOEHHOCTSIX pacciIeJOBaHMsI HECUACTHBIX CIIyYaeB Ha IIPOU3BOICTBE B OTACIBHBIX OTPACIsIX U OpraHu3anusix"

3. CTYJAEHT OBA3YETCH;
3.1 OGecrieunTs COONIONCHUE TPYIOBOW TUCIMIUIMHBI M TPABWI BHYTPEHHETO TPYIOBOTO PACIOPSIKA,
00s3aTeIbHBIX A1 pabOTHUKOB OpraHu3aum.
3.2. He pasrnamare CBEJCHUs, CTABIINE €My U3BECTHBIMH B CBSI3H C MMPOXOXKICHUECM IPAKTHKH.
3.3. Bepe:kHO OTHOCHUTHCS K UMyIIecTBy OpraHu3anun, UIMYIIECTBY paOOTHHUKOB OpraHu3aiu.
3.4. BBINONHATE MHAUBUIYATBHBIC 3aIaHUS, TIPSITYCMOTPEHHBIC TPOrpaMMaMH PAKTUKH.

3.5. Cobmronats [IpaBuiia oxpaHsl TpyZa U MOKapHOU 0€30MaCHOCTH, YCTaHOBJICHHBIC B OpraHu3aiuu
4. OTBETCTBEHHOCTBH CTOPOH
4.1. CropoHBl HECYT OTBETCTBEHHOCTh 3a HEBBINOJIHEHHE BO3JIOKEHHBIX Ha HHUX OOSI3aHHOCTEH IO

OpTraHMU3allMU U IPOBEICHUIO MMPAKTHUKHU CTYJIEHTOB B COOTBETCTBHU ¢ OCHOBaMH TPYAOBOTO 3aKOHOIATENILCTRA,
[TomoxeHneM o MPaKTHKE CTYIEHTOB BBHICIINX YIeOHBIX 3aBEICHUN U AeHCTBYIOMIMY [IpaBriaMu 1o TeXHUKe
0e30ImacHOCTH.

4.2. Bce cmopsl, BO3HUKAIOIIHE MEXIy CTOPOHAMH II0 HACTOSIIEMY IOTOBOPY, pa3pemaloTcs B
YCTAaHOBJIEHHOM IIOPSIKE.

5. MPOYME YCJIOBUs
5.1.JloroBop BcTymaeT B CUITy MOCIE €ro MOAMUCAHUS.
Cpoxk JielcTBHS JOTOBOPa

Kanennapsslii iaH — rpa UK NPOXOXKICHUS IPAKTUKU.

Kypc (010]0) 300 Cpoxku MIPAKTUKU

(0]0]0) 300

YHusepcurer Opranuzanus Ooyuaromuiics
®denepanbHOE HauMeHoBaHue ropuauueckoro juna | ®©.M.0./HanMeHOBaHHE IOPUIUIESCKOTO
roCyJIapCTBEHHOE 1A
OIODKETHOE
00pa3oBaTeIbHOE
YYPEKIEHHUE BBLICILIETO Hara poxneHus
o0Opa3oBaHus MecTo  HaXOXIeHHS/agpec  MecTa
«KybaHckmit JKUTEITHLCTBA
rocy1apCTBEHHBIN
YHHBEPCUTET
350040, r. KpacHonap [Tacnoprt: cepus, HOMED,
yi1. CTaBponojbcKas, KOT'JIa ¥ KeM BbIJaH
149 Ky6anckwuit
TOCYHUBEPCHUTET, TEIL.
219-95-15 ¢akc. 219-95-
17
OdunuansHbId CanT:
www.kubsu.ru
e-mail:
dogovor@kubsu.ru
JomKHOCTD HomxHoCTh

®.1.0. O.1.0. D.1.0.
(noonucw) (noonucs) (noonucwv)

M.IL. M.IT
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ITpunoxxenne 2
MUHUCTEPCTBO OBPA3BOBAHUS U1 HAYKHU POCCUNCKON
®EJIEPALIUU
denepaabHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTEIBLHOE YIPEIKICHUE
BBICIIIET0 0Opa30BaHUs

«KYBAHCKUH I'OCYJTIAPCTBEHHBII YHUBEPCUTET»
@aKyJbTET YIIPABICHUS U IICUXOJIOTUU

Kadenpa obuero, crparernueckoro, "HGOPMAIMOHHOTO MEHEKMEHTA U
OM3HEeC-TIPOLIECCOB

JHEBHHUK
NPAKTHKHU CTYAEHTA

CDaMI/IJII/IH, UM 1 OTYECTBO

Kypc ['pynma

Hanpagienune

Bun nmpaktuku

bazoBas opranu3zamus

[lonpaznenenue

PykoBoauTeNnb NpakTUKU OT OPraHU3ALNN

Hauvano « _ » 201 r.
OxkoHYaHue «__ » 201 T
Kpacnonap 201
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NPEAIIMCAHUE
Ha HPaKTHKY
(HaMMEHOBaHUE MPAKTUKH)
CrynenTt(ka)

(pamumnus, umst, 0TIECTBO)
(axynpTeTa ynpaBiIeHHs U IICUXOJIOTHH Kypca, ¢dopmbl 00yueHUS

HAIpaBJSEeTCs IS IPOXOXKICHHS NPaKTHKH
(HaMMEHOBaHUE MPAKTUKH)

Ha

(moIHOE HAaMMEHOBAHUE IIPEIIPUSITHS)

CpOK IpaKTHKH C o

PYKOBO,I[I/ITCJ'IB IMPAKTHUKU OT YHUBCPCUTECTA:

(mOKHOCTD, (haMHITHSI, UMSI, OTYECTBO)

« » 20 r.

PYKOBO,I[I/ITCJ'IB IMPAaKTUKH OT OpraHru3aliu

(OMKHOCTD, (haMuUITHsl, UMsI, OTYECTBO)

[IpuObL1 B Oprann3anuio

« _» 20 1.
(moamuce)
YObu1 U3 OpraHu3anuu
« _» 20 1.
(moamuce)
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NHIANBUAYAJIBHOE 3AJJAHUE HA ITEPUO/] ITPAKTUKH OT
KA®E/IPbI

(HaMMeHOBaHWE MTPAKTHUKH )

Iloonuce pyxoeooumena npaxmuku om Kagheopwi

«_» 201 2

COI'VTIACOBAHO:

PykoBoanTe/ib NPAKTHKHU OT OPraHNu3aluM

(noanucs, PUO)
« » 20 1.
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I'pa¢guk BbINOJHEHUS POrPAMMbl IPAKTHKH

Bpems OtmeTka
BbIIIOJIHCHUS JTanbl pelieHus 3a1a4 PYKOBOJUTEJIS O Kontpous
Heaesst JA€Hb BbITIOJIHEHHMH, 1aTa
1
2
1-a 3
HeJens 4
S)
6
1
2
3
2-5 4
HeJems 5
6

PykoBoauTens npakTUKu:
OT OpraHu3aluu

(moamuce) (pacmudpoBKa MOANKCH)
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®amunus N.0 ctynenra

OLIEHOYHLIN JINCT

pe3yJIbTaTOB MPOXOKACHUS TPEAAUIIIOMHON TPAKTHKH

110 HAIIpaBJICHUIO ITOAT'OTOBKHU

46.03.02 «/lokyMeHTOBEIEHUE U APXHUBOBEICHUE

Kypc
Ne OBIIIAS OLIEHKA Ornenka
(oTMeuaeTcs pyKOBOAMUTENEM MPAKTUKH ) 3auyreno | He 3adyreno
1. | YpoBeHb MOATOTOBIEHHOCTH CTYJEHTA K MPOXO0XKICHUIO
MIPAKTUKU
2. | YMeHue NpaBWIBHO ONpeneysaTh u 3Q(GEKTHBHO pemiaTh
OCHOBHBIE 3a/1a4H
3. | CreneHb caMOCTOSITEIILHOCTH TIPH BBITIOJTHEHUH 3a/IaHUS 110
MIPaKTUKE
4. | OneHka Tpy10BOM AUCIUTUIMHBI
5. | CooTBercTBHE MPOrpaMMe MPAKTUKHU PadOT, BBIMOIHIEMbIX
CTYJCHTOM B XOJI€ IIPOXOXKICHUU TPAKTHKHU
PykoBoauTenb MpakTuKu
(noonucs) (pacwugposka noonucu)
Ne CO®OPMUNPOBAHHALIE B PE3VJIbTATE Omnenka
[IPEJIIUTIJTIOMHOM ITPAKTUKU KOMITETEHIINNA OcBoeno | He ocBoeno
(oTMedaercs pyKOBOAMTEIIEM NMPAKTUKHU OT YHUBEPCUTETA)
1. I1K-33- 3HaHneM OCHOB TPYIOBOTO 3aKOHOJATENLCTBA
2. | IIK-34 - cobmoneHneM nmpasui 1 HOPM OXPaHbl TPyia
3. | [IK-35 - 3nanuem TpeGoBaHU K OpraHU3ally CEKPETapCcKOro
00CITyKHBaHUs
4. |IIK-36 - 3HaHumeM TpeOOBaHUIl K OpraHM3alUU KaJpOBOTO
JCIONPOU3BOJICTBA W JIOKYMCHTHPOBAHHUIO  TPYIOBBIX
OTHONICHUH, XPaHEHHIO IOKYMEHTOB MO0 TUYHOMY COCTaBY
5. [IK-37- BmameHueM NPUHIUNAMH, METOJaMU U HOPMaMH
OpraHM3alli¥, XpaHEHWs, KOMIUIEKTOBaHHUs, ydeTra W
WCIIOJIb30BAHUS ApXUBHBIX JJOKYMEHTOB, JOKYMEHTOB JINYHOTO
MIPOUCXOXKICHUS
6. [IK-38 - BrnajgeHweM HaBBIKAMH pPAOOTHI C JOKYMEHTaMH,
COJIepIKaIMMK HH()OPMAIIHIO OTPAaHUICHHOTO JOCTYIIa
7. | IIK-39 - 3HaHKWEeM MPUHIUIIOB OPTaHU3alUN PA3TUYHBIX TUTIOB
Y BUJIOB apXHUBOB
8. | [IK-40- 3nanmeM TpeOoBaHMH K OpraHuzaluu oOecredeHus
COXPAHHOCTH JIOKYMEHTOB B apXUBaX
9. [1K-41- 3HAHUEM MIPUHIUIIOB OpraHu3alu u
(YHKITMOHUPOBAHKS ApXUBHOT'O ayTCOPCHUHTA
10. | IIK-42 - BnaieHueM JTOTUCTUIECKIMH OCHOBAMHU OPTaHU3aINH

XpaHEHUs] JOKYMEHTOB

PykoBoauTens nmpakTuku

(noonucs) (pacwugposka noonucu)
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ITpunoxxenue 3
MunuctepcTBo oOpazoBaHus U Hayku Poccuiickoit deneparnun
DenepanbHOE rOCyIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHHE BBICIIETO
00paszoBaHUs
«Ky0baHckuii rocy1apCcTBEHHbIN YHUBEPCUTET)
dakynbTeT ynpaBieHHUS U ICUXOJIOTUU
Kadenpa obmiero, ctpaTernyeckoro, vHGOPMAIIMOHHOTO MEHEPKMEHTA U OM3HEC-TIPOLIECCOB

OT3bIB
YTBEPXKIAIO
3aMecTUTENb FeHEePATbHOIO JUPEKTOPA
Ha 6nanxe 6a3vl NPAKMUKU, C no nepconany OAO «KybanbsHEpro»
) H.B. fIxoBnes
YKa3aHuem ucxoosiue2o Homepa « N 20 T
0oKyMeHma u oamuwl)

OT3bIB

o crynenre (ke) 1 kypca daxynbrera ynpasienus u ncuxosiorud @I'bOY BO «Kybanckoro
rocyaapcTBeHHOTo yHuBepcutetay MBanoBoii Mapuu KOpbeBHe, mpoxoauBiiei

IIIIPAKTUKY B OTEIIE

kauectBa [IAO «Kyb6anbanepro»

HBanosa M.IO. mpoxonuna B otnene kayectBa [TAO «KyGaHbaHEpro» Ha
JOJIKHOCTH TJIaBHOTO clienuanucTa ornena B nepuogc . .20 r.mo . .20 r.

ITpom en (a) HHCTPYKTaX MO O3HAKOMJICHHIO C TPEOOBAHUAMHU OXpaHbl TPya, TEXHUKU
0€30macHOCTH, TOXKapHOW O€30MacHOCTH, a TakXkKe IpPaBHJIaMH BHYTPEHHETO TpPYIOBOTO
pacropsiaka.

3a stoT nepuoa MBanosa M.}O.BrINOTHIIIA HHIMBH Ty IbHOE 3a/IaHUE, B YACTHOCTH:

O3HAKOMUJIACK ...... ;

poBena ...;

BBISIBUJIA .....

[Ipunsiia ydyactue B pa3paboTke ....... MIPOEKTa « » ITAO «Ky6anprHepro»,
NPOSIBUB npu 3TOM XOpoIIne 3HaHUS B obnactu
, YMeHHe padoTarhb ¢

HOPMAaTHBHO-TIPABOBOM 0a30i M MPUMEHSATH €€ Ha MPaKTHKE.
B nepron npennuniomuoi npaktuku MBanosa M.IO. mposiBuia kayecTsa:
JINYHOCTHBIE:! , , ,

IICUXOJIOTUYCCKHUC: 5 >

B npodeccruonansHoit noaroroske Manosoiit M.IO. orMeuaroTcs crieayromniye CHiIbHbIe
CTOPOHBI:
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B npouecce npakTHKyU NoOKa3aia yBEPEHHOE BJIaJJIEHUE KOMIIETEHIUSIMU:

[T1K-33 | 3HaHWEM OCHOB TPYIOBOTO 3aKOHOJIATEIIHCTBA

I1K-34 | cobmroaeHreM mpaBuil 1 HOPM OXPaHbl Tpyaa

I1K-35 | 3Hanmem TpeOOBaHUI K OpraHU3aIMN CEKPETapCKOro 00CTyKUBaHUS

[1K-36 | 3HaHuem TpeOOBaHUI K OpraHU3aIMU KaJAPOBOTO JIEIONPOU3BOJICTBA U
JOKYMEHTHPOBAHHUIO TPYJOBBIX OTHOILICHHUN, XPAHEHUIO JIOKYyMEHTOB 10 JIMYHOMY
COCTaBy

[1K-37 | BnameHreM NpUHIUIIAMU, METOJIAMH 1 HOPMAaMHU OpPTaHU3aIMH, XPaHESHUS,
KOMIUICKTOBAHUSI, y4€Ta U UCTIOIb30BaHUS ADXUBHBIX JIOKYMEHTOB, JIOKYyMEHTOB
JMYHOTO POUCXOKIACHUS

[1K-38 | BnameHreM HaBBIKAMHU PaOOTHI C TIOKYMEHTAMH, COACPKAIIMMUA UHPOPMALIUIO
OTPaHUYEHHOTO JOCTyIa

[1K-39 | 3HaHWMeM MPUHIMIIOB OPraHU3AIMH PA3IMYHBIX THIIOB M BUJIOB aPXUBOB

[1K-40 | 3Hanuem TpeOOBAaHUI K OpraHU3aIMy 00SCIICYCHUsI COXPAHHOCTH JJOKYMECHTOB B
apxuBax

[1K-41 | 3HaHWeM MPHUHIIUIIOB OPraHU3alui U (YHKIIMOHUPOBAHUS ADXUBHOT'O ayTCOPCHHTA

[1K-42 | BnaneHreM JJOTHCTHYECKUMHU OCHOBAMH OPTraHU3ally XPaHEHUs IOKyMEHTOB

Bmecte ¢ Tem HMBamoBa M.IOQ. wmMmeer HemocTraro4HOe 3HAHWA B 00JIaCTH

BreiBoa: MBanoBa M.IO. mMeeT HEOOXOAMMYIO TEOPETUUYECKYIO MOATOTOBKY, a TaKXKe
KOMIIETEHIIMU B 00JacTH 1 TOTOBAa K HCIIOJHEHUIO
JOJKHOCTHBIX 0053aHHOCTEM, CBSI3aHHBIX C

PyxoBoautens npaktuku ot ITAO «Ky6anbaneproy,
HaYaJIbHUK OT/IeJIa KaueCcTBa C.1. Kpyrnosa

(kpyenas neuams opeanuzayuiu)

Ilpumeuanue: mamepuanvl nomewialomca Ha CKOpOCWIUGAMENb 6  NPUGEOCHHOU
nocneoogamenvHocmu 0e3 haiinos
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[Tpunoxenue 4
MunuctepcTBo oOpazoBaHus U Hayku Poccuiickoit denepanun
denepanbHOE rOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTENIbHOE YUPEKICHHE BBICIIETO
poeCCHOHAIBHOTO 00pa30BaHUs
«Ky0baHckuii rocy1apCcTBEHHbIN YHUBEPCUTET)
@axkynbTET YIPaBICHUS U ICUXOJIOTUH

MMHUCTEPCTBO OFPA3OBAHUS 1 HAYKU POCCUMCKOMN ®EJIEPAIIUM
denepanbHOE rocyIapCTBEHHOE OI0HKETHOE 00pa30BaTENbHOE YUPEKICHHE BBICIIETO
00pazoBaHUs
«KYBAHCKMI I'OCYJJAPCTBEHHBII YVHUBEPCUTET»

(®I'BOY BO «Ky6I'Y»)

@daKkynpTET YIPABICHUS U TICHXOJIOTUN
Kadenpa obmrero, ctpaTernyeckoro, nHGOPMAIIMOHHOTO MCHEPKMEHTA U
Oun3HEeC-TIPOIIECCOB

OTYET
O ITPOXOXIAEHNI I[TPAKTHUKHA

(HanMeHOBaHME MTPAKTHKH)

OTyeT BBHIMOTHUTIA Haramus BuktopoBHa EnnceeBa
(noonucw, oama)
@DaKyJbTET YIPABIECHUS U IICUXOJIOTHUH, KYPC

Hanpasnenue noaroroBku 6akanaspuata 46.03.02 «/lokymeHTOBEIeHNE 1 apXUBOBEICHHIE)
[Tpodmie «OpraHu3aioHHOE MPOSKTUPOBAHNE JOKYMEHTAIIMOHHOTO 00ECTICYeHHS YIIPABICHHUS
B OpraHU3aln», OuHas popma o0yueHHs

PykoBoauTeNb NpakTUKU OT Kadeapsl,

KaH/I. 9KOH. HayK, JOIICHT X.X. XXXXXX

(noonucw, oama)
PykoBomuTeNbh MPaKTUKKU OT OpraHU3aINH,

HavaJIbHUK OT/AejIa B.B. lBanos

(monmuck, nata)

Kpacnomap 20
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