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1 Hesn n 3axa4M M3y4YeHUs JUCHHUILIMHBI (MOIYJIsST)
1.1 Hean ocBOeHMSI AUCUUTIMHBI

Lesu TUCHUIIHMHBI - 1aTh CTyJeHTaM (yHIaMEHTAIbHBIC 3HAHUS B 00JIACTAX CBSI3aHHBIX
¢ uHGOPMAMOHHBIMU TexHosoruamMu ynpasieHuss B JIOY u apXuBHOM jefne, KOTOpbIE
BCJIC/ICTBUE HENPEPBIBHOIO OOHOBJICHWS M M3MCHCHHUS B allllapaTHBIX CPEICTBAaX BBIXOIAT Ha
nepBoe MecTo B (OPMUPOBAHUU HAYYHOTO HHGOPMAIMOHHO-TEXHOJIOIMYECKOTO IMOTEHIIHAa
oOuiecTBa, 4YTo 00ECIEUUT MPOYHOE U CO3HATEIBHOE OBJIAZICHUE CTYJE€HTaMH OCHOBAMH 3HAaHUMN
0 Tpolieccax MOoTy4YeHUs, XpaHEHus, epeaadu U npeoOpa3zoBaHus HHPOPMAIIIH.

JlocTuxeHne 3TOH HeJM COINPOBOXKIAETCS PACKPBITUEM IE€pPE] CTYACHTAMHM 3HAYCHUS
MH(OPMALIMOHHBIX TMPOIIECCOB B Pa3BUTHH COBPEMEHHOro obmiectBa. B xome o0yuenus
CTYIEHTBl JOJDKHBI HAyUHUThCS CO3HATEJbHO U PAallMOHAIBHO HCIOJIB30BaTh BO3MOXKHOCTH,
MPEIOCTaBIIIEMble KOMITBIOTEPHOM TEXHHUKOW, AJIi PELIeHUs] pa3HOOOpa3HBbIX YIPaBICHUYECKUX
3az1ad.

1.2 3agaun TUCHUILINHEBI

Jnst nocTrKEHHs 1eel pemaroTcs ClIeayIue 3a1a4l U3yYEeHUs TUCUUTLIAHBI:

— MOJY4YUThb TPEJICTaBICHHE O POIM U MecTe HH(POPMAIMOHHBIX TEXHOJIOTUN
yrnpasneHus B JJOY u apxuBHOM Jiene, SBOMIONUN WH(GOPMAIMOHHBIX TEXHOJIOTUH, UX POJIb B
Pa3BUTUH SKOHOMUKH U OOLIECTBA;

— M3y4YUTh  Kjiaccu(ukanuio, CBoWcTBa U (DYHKIMOHAIBHBIE  BO3MOXHOCTH
MH(POPMALMOHHBIX TEXHOJIOTHUH, 00ECIIEUNBAIONINX YITPABICHHE TPON3BOJICTBA,

— MOJY4YUThb TOHATHE  paclpeieNeHHOW  (QYHKIMOHANbHOH  WH(GOpPMalMOHHON
TEXHOJIOTHH;

— TIO3HAKOMHUTHCS c 00BEKTHO-OPUEHTUPOBAHHBIMU UH(POPMALMOHHBIMA
TEXHOJIOTUSIMU;
— W3Y4UTH CTaHAApPThI I0JI30BATEIBCKOIO uHTepdeiica COBPEMEHHBIX

UH(POPMALIMOHHBIX TEXHOJIOTUHN, KPUTEPUH OLIEHKH WH(POPMAIIMOHHBIX TEXHOJIOTHH;

— MOJIy4YWUTh NPEACTABICHHE O pa3BUTUH TEOPUUM W OPraHU3alUHA COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTMI yHpaBieHUs M O MpodieMax MPUMEHEHUsS UX JUIsl pelleHus
YIIPABJICHUYECKUX 3a/a4;

— NpuoOpecTH MpaKTUYECKHE HAaBBIKW PabOThl ¢ MHPOPMALMOHHBIMH TEXHOJOTUSMU
YIIPABJICHMUS.

1.3 MecTo nucHUIINHBI (MOAYJIsI) B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl.

VYuebnas mucuurmumaa bl.b.24 Wndopmamnumonnsie TexHomornn B JIOY u apxuBHOM Jerne
ABIISIETCS 00S3aTeNbHONW NUCHUIUIMHONW 0a30BOil wacTu, HampaBieHus moarotoBku 46.03.02
«JlOKyMEHTOBEJICHHEe W apxuBOBeaeHUE» mnpodwis «OpraHU3alMOHHOE IMPOCKTUPOBAHUE
JIOKYMEHTAIMOHHOTO 00eCTIeUeHHs yIPABICHHS B OPraHU3aAIIUN».

Ee wm3ydenue Oazupyercss Ha 3HAHHWIX, YMCHUSX W HaBBIKAX, MOJYyYCHHBIX B XOJEC
U3YYEHUS  CIEIYIOIIMX JUCHUIUIMH: HH(OpMaThKa, OpraHu3amus TrocydapCTBEHHBIX
yupexieHui B Poccun, OCHOBBI TECOPUU YITPABJICHHUS, JOKYMEHTOBEICHUE.

1.4 IlepedyeHb MIaHMPYeMbIX Pe3yJIbTATOB O0Oy4YeHHs] IO AUCHUILIMHE (MOAYJIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMbI
N3yuenune nanHo¥M yueOHOM MUCIUILIMHBI HAIIPABJICHO Ha (popMUpOBaHHUE Yy 00yUYaAIOIUXCS
npaktudeckux komnerenuuit (I1K), npencrasnennsix B Tabnuue 1.



Tabmuua 1 — TpeboBaHUs K pe3yabTaTaM OCBOCHHS 00yUYarOIIUMUCS TUCIUILITHHBI

No | Unpekc Coneprxanue B pesynbpTaTe nuzydeHus: yueOHON AUCIUIUTMHBI
KOMITETE KOMTIECTCHITNH 00ydaromuecs: JOKHbI
13000701 (unu ee yacTH) 3HATh yMeThb BJIAIETh
(HAaBBIKH)

1 | OK-10 Croco6HOCTBIO K | 3HaTh OCHOBHBIE YmMmerb Bnanets
UCIOJIb30BAHUIO | METOJIbI, CIOCOOBI | HCIIOIb30BATh CIOCOOHOCTBIO
OCHOBHBIX Y CpeICTBa OCHOBHBIC MIPUMCHSITh
METO/IOB, MOJIy4eHUs, METO/Ibl, CHOCOOBI | OCHOBHBIE
Croco0o0B U XpaHeHwUs, U Cpe/ICTBa METO/IbI, CTOCOOBI
CpEICTB nepepaboTku HOJTyYeHUS, U CpeJCcTBa
MOJTyYeHUS, nHpopManuu XpaHeHus, MOJTy4eHUS,
XpaHeHus, nepepaboTKu XpaHeHus,
nepepadoTKu uH(pOopMaIU nepepadoTKu
nHpopmaruu nHpopmaun

2 | IIK-31 Croco6HOCTBIO 3HaTh JIOKAJIbHBIE | YMETh Bnanets
pa3pabaThIiBaTh HOPMAaTHUBHBIE pa3pabaThIBaTh CIOCOOHOCTBIO
JIOKQJIbHBIE aKThI U JIOKIIbHBIC pa3pabaTsiBaTh
HOpPMAaTHUBHBIE HOPMAaTUBHO- HOpPMaTHBHBIC JIOKaJIbHBIE
aKThI U METOINYCCKUE aKThI U HOPMATUBHBIC
HOPMAaTUBHO- JIOKYMEHTHI T10 HOpPMAaTHUBHO- aKThI U
METOANYECKUE BEJICHUIO METOTUICCKHEC HOPMAaTUBHO-
JIOKYMEHTHI T10 MH(OPMALIMOHHO- | JOKYMEHTHI I10 METOJINYECKUE
BEJICHUIO JOKYMEHTAI[MOHHO | BEJCHHIO JOKYMEHTBI T10
MH(OPMALIMOHHO- | TO 00ecredeHus UH(GOPMAIMOHHO- | BEACHUIO
JOKYMEHTAIIMOHH | YIIPaBJICHUS U JOKYMEHTAIIMOHH | WH()OPMAIIMOHHO-
oro obecreyeHus: | apXUBHOTO Jiena oro obecrieyeHus: | JOKYMEHTAI[MOHH

YIIPaBJICHUS U
apXUBHOIO JIeJIa

YIPABJICHUS U
apXHUBHOIO JIeJIa

oro odecneueHus
yIpaBJICHUS U
apXMBHOTO Jieja




2. CTpyKTYypa U coepxKaHue TUCHUILINHBI

2.1 Pacnpenesienre TPYA0EMKOCTH TUCHUIJIMHBI IO BUIaM padoT
OO01mast TpyJ0eMKOCTh JUCIUIUIMHBI COCTaBIsIeT 2 3ad.e/. (72 Jac.), uX pacupe/esieHue 1Mo
BHJIaM paboT (A1 CTYACHTOB OYHOM (OpMBI 00YUECHHMS) MPECTABICHO B TabauIIe 2.

I10

Tabnuna 2 — Pacnpenenenue TpyJOEMKOCTH JUCIUIUIMHBI 110 BHAM paboT, 00yJaronIuXCs
ceMecTpam
Bun yae6HO# paboThI Beero | Cemectpsl
4acoB (dacer)
4 5
KonTakTHasi pabora, B TOM 4ucJe:
AyIUTOpHBIE 3aHATHS (BCEro): 10 10
3aHATHUA JIEKIUOHHOIO TUIIA 4 4
JlaGopaTopHble 3aHITHS 6 6
3aHATHs CEMUHAPCKOTO TUIMA (CEMHHAPBI, TPAKTHYCCKUE 3aHSTHUS)
HWnas koHTaKkTHas padora:
KonTpons camocrositensaoi pabotsl (KCP)
ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTesibHass padoTa, B TOM YHCJIe:
Kypcosast pabora - - -
[TpopaboTka y4eOHOro (TEOPETUYECKOro) MaTepuaa 20 10 10
BeinosnHeHue WHAMBHYaTbHBIX 3aJaHUH (ITOATOTOBKA COOOIICHHIA, 14 4 10
Ipe3eHTALNN)
Pedepar 12 6 6
[TonroroBka K TeKylemy KOHTPOJIIO 12 6 6
KonTpoas:
[ToaroToBka K sK3aMeHy (3adety) 3.8 - 3.8
O0mas Tpya0eMKOCTh qac. 72 72
B TOM YHCJIe KOHTAKTHas paboTa 10,2 10,2
3a4. e/l 2 2




2.2 CTpykTypa IMCHHUILIHHbI:
Pacnpenenenue BuioB yueOHON pabOThl M UX TPYAOEMKOCTH IO pa3jiesiaM AUCIHUIINHBI.

Tabnunua 3 - Pa3menbl TUCHMIUIMHBI, H3ydaeMble B 4 U 5 cemectpax (3aounas popma)

KonunuecTtBo yacos
AynuTtopHast Bucaynur
Ne HanmeHoBaHue pa3nenos (Tem) Beero ypa6o Tpa I:)apG};a;;;
J | 113 | JIP | CPC
1 2 3 4 5 6 7
1. |BBencHue 10 1 1 8
Opranuzanus u cpencTBa HHOOPMAITHOHHBIX
2. |TexHOnOrUil 0b6ecHeYeH s yIpaBIeHIECKON 11 1 10
JIeSITeNIbHOCTH
NHdopmManimoHHbIe TEXHOJIOTHH OPTraHU3aIIMOHHOTO
3. |pa3BHUTHUS M CTPATEIMYECKOTO yIPABICHUS 12 1 1 10
NPEINPUATHEM
4. |ITaker Microsoft Office 12 1 1 10
«KommbroTepHas myOnuKaius» ¢ BO3MOKHOCTHIO 11 1 10
5.  |MCTOJIP30BAaHUS M3AATEIBCKOW CUCTEMBI
MICROSOFT PUBLISHER
baza 6anHbIX IEpcOHaN ¢ ucnoiib3oBaHueM «1C: 12 1 1 10
6. |IIpennpusrue 8. YrpapiieHHE MPOU3BOICTBECHHBIM
MIPOLECCOM
Hmozo no oucuyuniune: 4 6 58

[Tpumeuanue: JI — nekmuwm, 13 — mpaktudeckue 3ansatus / cemuHapsl, JIP — maGopaTopHbie
3anatusa, CPC — camocrosiTenbHas paboTa cTyieHTa

Beenenne

XapakTepucTUKa y4eOHOH TUCLUIUIMHBL, €€ MECTO U POJb B CUCTEME 3HAHMM, CBS3b C IPYTUMHU
JUCIUIINHAMMU.

Tema Ne 1 Opranmszaumss u cpeacTBa MHGOPMANMOHHBIX TEXHOJOTHH oOecrneYeHHs
yIpaBJIeHYeCKOil 1esiTeIbHOCTH

[IpennpusitTuie kKak OOBEKT ympaBieHHs. Poib M MecTo HMH(OPMALMOHHBIX TEXHOJOTMH B
yIpaBJICHUH MPEANPUATHEM.

[TnanupoBanue notpedbHocTH B Marepuanax (MRP I) u B mpom3BOACTBEHHBIX MOIIHOCTSAX
(CRP).

3aMKHYTBIN LUK IJIAHUPOBAHUS MOTPEeOHOCTEH MaTepuaibHbIX pecypcoB (CL MRP)
[TnanupoBanue pecypcoB mpousBoactBa (MRP 1l). TIpou3BoacTBo Ha MHPOBOM YpOBHE.
[TnanupoBanue pecypcos npeanpustus (ERP).

Ontumuzanus  ympasieHus pecypcamu npeanpustuii  (ERP - 1I). Menemxment kax
COTPYJIHUYECTBO

Tema Ne 2 MHudopMauuoHHble TEXHOJOIMH OPraHM3alMOHHOIO Pa3BUTHA M
CTPaTern4ecKoro ynpapJjeHus NpeanpusaTieM

Vnpasiaenne d(PQexTuBHOCTbIO  Ou3Heca. CraHAapTbl  CTPATErMYECKOro  YIpPaBICHHS,
HarpaBJIeHHbIE Ha HENPEPHIBHOE YIyUIlIEHHE OM3HEC-TIPOIIECCOB.

Moienb OpraHn3alMoOHHOr0 pa3BUTH npeanpusatus. Cucrema cOalaHCUPOBAHHBIX MOKa3aTeen
3¢ (HEeKTUBHOCTH. WNucTpymeHTanbHble CpeacTna KOMITBIOTEPHBIX TEXHOJIOTHH
MH(OPMALIMOHHOTO 00CTYKHUBaHUS YIIPABICHYECKOM e TEIbHOCTH.



Tema Ne 3 ITaker Microsoft Office

NudpopMalMOHHbIE  TEXHOJIOTMH  JOKYMEHTAlMOHHOTO  OOECIEYEHHUs  YIpaBICHYECKON
JESTEIIbHOCTH.

HNHCTpyMEHTaIbHBIE CPEICTBA KOMITBIOTEPHBIX TEXHOJIOTUH MH(POPMALMOHHOTO OOCTYKMBAHUS
yIpaBJIeHYECKOM IeATeIbHOCTH Ha ipuMepe makera Microsoft Office.

OcnoBbl pabotet B WINDOWS. Buael kommbrorepHOil Tpaduku. PactpoBas rpaduka.
Bekropnas rpaduka. TekctoBwiii mporeccop WINWORD. Co3panne u  pegakTHpOBaHUE
CIOXKHBIX  JTOKyMeHTOB. KowmmbioTepHas mnpeseHtauus. Co3gaHuio — Npe3eHTalMu ¢
UCTIOJIb30BaHUEM  COOCTBEHHBIX rpaduueckux u3o0paxkenuil. [loaroroBka pekiamMHOM
undopmanuu B cpene Power Point. Dnekrponnsie Tabnuimbl. Co3JaHMEe HOBOTO JIOKYMEHTA.
3arpy3ka pabodero mokymeHTta. CoxpaHeHHWe JOKyMeHTa. 3ammTa AaHHbIX. CTpyKTypa
nokymenTta. Koppekuus ctpok u cron6uoB. Iloctpoenue u odopmiienue nuarpamMm. OyHKIUH.
Tabnuunble BblUMCICHUS. TeXHOJNOTUS XpaHEHUs, IMOHMCKA, COPTUPOBKU U CKaHHUPOBAHUS
uHpopmanuu.

Tema Ne 4 «KomnboTrepHas ny0JuKanmus»> ¢ BO3MOXKHOCTBI) HCHOJIb30BAHUS
m3pareabckoit cucrembl MICROSOFT PUBLISHER

HHCTpyMeHTaIbHBIE CPEICTBA KOMITBIOTEPHBIX TEXHOJIOTHHA MHPOPMALMOHHOTO OOCTYKHBaHUS
yIpaBIEHYECKON JesTeNbHOCTH. KOMIIbIOTEpHBbIE TEXHOJIOIMHM HWHTEUIEKTYaJIbHON MOJIAECPKKU
YIIPABJICHYECKUX PEIICHUN.

Wznatenbckas cucrema MICROSOFT PUBLISHER. W3yuenue mnpueMoB co3jaHue
BBIPA3UTEIbHBIX MAapKETHHIOBBIX MAaTEpPUANIOB MJis Me4aTd, pasmelneHuss B HHTepHere u
pacchUIKU MO 3JEKTpOHHOW moure. [IpakThdeckue 3aHATHs HampaBieHbl Ha (GOpMUPOBaHUE
KOMIIBIOTEPHBIX HABBIKOB, OTPA0OTKY YMEHUS aHAIU3UPOBATh MyONHKAIMU Pa3HBIX KAHPOB;
dbopMupoBaHue ymeHus paboTaTh B KOMaHJAE €AMHOMBINIJICHHHKOB, OMHUPAasCh Ha 3HAHUSA O
pPasIMYHBIX CTHJISAX KOJUIEKTHBA, YCIEUIHOCTH B JKWU3HU. JlaHHBIH BUA JESATEIHHOCTH
IpelyCMAaTPUBAET CaMOCTOSITENIbHYIO DPa3pabOTKy BHU3UTKH, OyKJeTa, TO3ApaBUTEIbHOMN
OTKPBITKH, OpOIIIOPHI, Ta3€Thl, TEMAaTHUYECKOIr0 BeO-caiiTa, a 3aTeM — aHaiu3a B (popme 3amuThl
cBoell  pabothl. IIpe3eHTanust  pe3ylbTaTOB  MPOEKTHOM  NEATEIBHOCTH  CTYJIEHTOB
OCYIIIECTBIISIETCSI C HCIOJIb30BAaHUEM MYJIbTUMEIUWHOTO MPOEKTOpa M OOCYKIAeTcsl BCEMH
CTYACHTaMH I'PYIIIIbI.

Tema Ne S ba3za 0anHbIX nepconan ¢ ucnojb3oBanuem «1C: IlpeanpusaTue 8. Ynpasienue
NPOU3BOACTBEHHBIM IPOLIECCOM

KommnbroTepHble TEXHOJIOTMH HHTEJUIEKTYaJbHONH MOJAECPKKH YHPABICHUYECKHX PELICHUM.
O6mass xoHuenuus. OCHOBHbIE TMpolecchl W (QYHKIUU CHUCTEMBl. YUeTHass TMOJMTHUKA IO
nepcoHany. 3aJauu yrnpaBiIeHUYECKOTo yJeTa.

[TnanupoBanue notpeOHOCTEN B epcoHase. Tekyllee COCTOSIHUE KaApoBOro miaHa. OT4eTsl 1o
KaJIpOBOMY IUIaHY.

Habop nepconana. Yuet kanpoB npeanpustus. OneHka nepcoHana mo KOMIETEHIUIM.
[TnanupoBanue 3aHATOCTH nepcoHana. [loncucremMa aHkeTHpoBaHUs. YIpaBieHHE O0y4eHHEM
paboOTHUKOB

3agauu peraaMeHTUpoBaHHOro yuera. [lepconnduuupoBannsiit yuet ais [IOP. Bounckuit yuer.
VYyer kaznpos Ha npennpusTiuu. Co3laHue CI0KHBIX (GOPM U OTUETOB.



2.3 Conepxanue pa3iesioB (TeM) TMCHUILIHHBI

2.3.1 3aHaTHA JeKIHOHHOr0 TUIIA

Ta6mmma 4 — ConepxaHue JICKIUN

dopma
Ne | HammeHnoBanue paszzena (TeMbl) Coneprxkanue pazjena (TeMbl) TEKYIIETO
KOHTPOJIS
1 | BBEAEHUE XapakTepucTrKa yaeOHoi Obcyxenue
JUCIUIUIMHBL, €€ MECTO U POJIb B
CUCTEME 3HAHUMH, CBA3b C IPYTUMU BOTPOCOB
JTUCIUILIMHAMM. TOMEI

2 | Opranuzauusa cpenctsa | [Ipenmpusitue kak 00bEKT O6CysKICHIE
UH(POPMALIMOHHBIX TEXHOJOTUH | yrpasieHus. Pors u Mmecto YA
oOecrieyeHHs  YyIpaBIeHUECKON | MH(GOPMAIMOHHBIX TEXHOJIOTHI B BOTPOCOB
JIeSITeITbHOCTH yIIPaBJICHUH MIPEIIPUITHEM TEMPT

3 | Opranusanus u cpeicTaa [InanupoBaHue pecypcon
UH(pOPMAIIMOHHBIX TexHOooruil | mpousBoacTtBa(MRP II). P
obecrieueHus ynpaBIeHIECKON
JIeSITeITbHOCTH

4 | OpraHu3anus 1 cpescTBa [Ipou3BoICTBO HA MUPOBOM YPOBHE. O6CysKICHIE
MH(pOpMallMOHHBIX TexHoNoruil | IlnanupoBanue pecypcos YA
obecrieueHus ynpaBIeHIECKON npeanpustus (ERP). BoTpocoB
JIeSITeITbHOCTH TEMPT

5 | MuadopmanoHHble TEXHOJIOTUU | YTIpaBleHUE 3¢ (HEeKTUBHOCTHIO
OpPraHU3aIlMOHHOTO PAa3BUTHUS U | OM3Heca. Cranpmaptsl
CTPaTErnuecKoro yrnpaBiIeHUs CTpaTEernyecKoro yIpaBJICHHUS, P
IpeNpUITHEM HalpaBJICHHBIE Ha HENPEPHIBHOE

yJy4iieHue OU3HEeC-IpoIECCOB.

6 | MuadopmarnuonHbie TeXHOJIOTHU | Mosenb OPraHM3alMOHHOTO | o
OpPraHU3allMOHHOTO PA3BUTUA U | pa3BUTUs npeanpusatus. Cucrema YAUCHHE
CTPATETUYECKOTO YIPABICHUS cOaaHCUPOBAaHHBIX  TTOKa3aTesei BOTPOCOB
IpEIITPUITHEM 3G EKTUBHOCTH. TOMPT

7 |ba3a 6aHHBIX IepcoOHA ¢ O6mass  konuenuus. OcHoBHble | OOCyXIEeHNE
ucnonb3oBanueM «1C: nporeccbl U (YHKIHMHU CHCTEMBI. | BOIIPOCOB
[Ipeanpustue 8. Ynpasnenue VYyerHas MOJMUTHKA O TEPCOHATY. | TEMBI
IPOM3BOJICTBEHHBIM 3ajauu ynpaBJIeHYECKOTO yUeTa.

IIPOLIECCOM»

8 |ba3a GaHHBIX HIepcoHal ¢ [InanupoBanue mnotpedHOCTE B | OOCyX)neHue
ucnonp3oBanueM «1C: nepconane. Tekymiee COCTOSIHHE | BOIIPOCOB
[Tpennpusitue 8. Ynpasnenue KagpoBoro miuaHa. OTYeTsl 1O | TeMbI
MIPOM3BOJICTBEHHBIM KaJpOBOMY TUTaHY.

POIIECCOM»

9 [BAKJIFOYEHHUE Kpatkuiti  00630p  AMCUMILIMHBIL.

AKXTyasnbHbIe poOIeMbI KonrporbHas
pabota
JIVICTIATUTHHBI

2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA
Cemunapckue 3auamus He npedycmMompeHsl




2.3.3 JIaGopaTopHbIe 3aHATHS

Ta6muma 5 — Conepxanue J1abOpaTOPHBIX 3aHATHI

®opmMma
HaumenoBanue pazaena .
Ne - Temartuka 1abOpaTOpHBIX 3aHITHIA TEKYIIEero
KOHTPOJIS

1| Hpeanpusrie = Kak oObekT Jlabopamopnas paboma Nel.
ynpasienus. Ponb u mecto Ortuer o
UH(OPMAIIMOHHBIX Inaruposanue notpednocTn B nabopaTtopHoOi

o Marepuanax (MRP D u B
TEXHOJIOTMII B  yNpaBiIeHUU pabote
pou3BoACTBEHHBIX MoIHOCTX (CRP).
PEIIPUITHEM

2 | [InanupoBaHme pecypcoB Jlabopamopnas paboma No2. Otyer no

npousBoacta(MRP II). 3aMKHYTBIA [IUKJI TJTAHUPOBAHUS nabopaTopHOI
noTpeOHOCTE MaTepUaAIbHBIX PECYPCOB pabote
(CL MRP).

3 | [Ipou3BOJCTBO HA MUPOBOM Jlabopamopnas paboma No3. Otuer o
ypoBHe. [InanupoBanue OnTtumuzanusi yrnpasjieHHs pecypcamu | 1abopaTopHOi
pecypcoB NpEeAPUATHS npennpustuit (ERP 1I). Menemxment pabote
(ERP). KaK COTPYIHHYECTBO

4 | OcHOBHI pabOTHI B Jlabopamopnas paboma No4. Otuer o
WINDOWS. Buzst DNeKTPOHHBIE TAOJIUIIBI. nabopaTtopHoi
KOMITBIOTEPHOH rpaduKm. pabote

5 | TekcToBbIl TIpoLIECCOP Jlabopamopnas paboma Nos. Otuer no
WINWORD. Texnonorus XpaHeHwus, MOMCKa, | JIabOpaTOpHOM

COPTHUPOBKH u CKaHUPOBAHUS pabote
nHpOpManuu.

6 | Komneiorepnas npesentanus. | Jlabopamopmas paboma Noé. Otuer no

Coznanue KOMITBIOTEPHOHU | J1a00paTopHOM
IIPE3EeHTAIHH. pabote

7 | «KommbroTepHas Jlabopamopuas paboma Ne7. Pabora ¢ Otuet no
MyOINKALHS» C msnarenbckoir cuctemor MICROSOFT | nmaGopaTtopHoit
BO3MOKHOCTBIO PUBLISHER pabote
UCTIOIb30BaHUS
W3/1aTEIIbCKON CUCTEMBI
MICROSOFT PUBLISHER

8 | ba3za GaHHBIX TIEpCOHA C Jlabopamopuas paboma Ne§. Habop Otuet no
ucnonszoBanueM «1C: nepcoHana. Yder KaapoB MpeanpusaTis. | JabopaTopHOU
[Tpennpusitue 8. Yrpasnenue | OueHka nepcoHasna no KOMIETCHIIHUSIM. pabote
MIPOU3BOICTBEHHBIM [TnanupoBaHue 3aHATOCTHU MEPCOHANA.

IIPOLIECCOM» [Moncucrema aHKETUPOBAHHUSL.
Yrpasienue o0yueHueM paOOTHUKOB

9 | ba3za GaHHBIX TIEPCOHAI C Jlabopamopuas paboma Ne9. 3anaun
ucnonbszoBanueM «1C: permaMeHTHPOBAHHOTO y4eTa.

- Ortuer o
[Tpennpusitue 8. Yupasnenue | [lepcoHnpumpoBaHHbIil yueT ais aGOPATOPHOM
NPOU3BOACTBEHHBIM [IDP. Bounckuii yuer. Yuer KaapoB Ha 6
MIPOLIECCOM» npennpustin. Co3qaHne CI0KHBIX pabote

($hopM U 0TYETOB

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBblie paboTbl He IPEYCMOTPEHBI




2.4 llepeyeHb y4eOHO-METOAMYECKOT0 0O0eceYeHUsl AJIsl CAMOCTOATEIbHONH padoThl
00y4aroIUXCcH M0 JUCUUILINHE (MOTYJII0)

Ta6mmia 6 — Busl 1 nepedeHp y4eOHO-METOAMIECKOTO 00eCIIeUeHUs TUCITUTIITUHBI 110
BBITIOJIHEHUIO CAMOCTOSITEJIbHON PabOThI

Ne

Bung CPC

[TepeueHsb yueOHO-METOANYECKOTO 00ECTICUCHUS TUCITUTUINHBI 10
BBITMIOJTHEHUIO CAMOCTOSATEIHHON pabOThI

1

Peghepam

Yuebnoe nocobue. Mupomnnuenko M.A. ba3sl naHHBIX: cpeacTBa 00paboOTKU
nHpopmanuu. Cucrema ynpasieHus: 6azamu nanueix. KpacHogap: Kybanckmii
rocysapcTBeHHbIN yHUBepeuTeT, 2012. 160 c.

Dcce

Yuebnoe nocooue. Mupomnnuenko M. A. ba3sl naHHBIX: cpeacTBa 00pabOTKH
uHpopmanuu. Cucrema ynpasienus 6azamu nanusix. Kpacnonap: Kybanckuit
rocynapcTBeHHbIN yHuBepcutet, 2012. 160 c.

Tecm

Yuebnoe nocobue. Mupomnmnuenko M.A. basbl TaHHBIX: CpeacTBa 00pabOTKH
uHdopmanuu. Cucrema ynpasnenus 06azamu ganusix. Kpacaonap: Kybanckuit
rocyapcTBeHHbIN yHuBepeuteT, 2012. 160 c.

JUist T ¢ HapyIICHUSIMH 3PEHHS:

— B popMe IEKTPOHHOTO IOKYMEHTA,

— B re4atHoi (hopme Ha si3bike bpaiis.

J17ig U1 ¢ HapYIICHUSMHU CITyXa:

— B mieyaTHOU hopme,

— B popMe PIEKTPOHHOTO IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO arapaTra:
— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B ¢popme ayaunodaiina.
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3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

OOpa3oBareinbHble TEXHOJOTHH, HCIONb3yeMble NpPHU pealu3alid pPa3InyHbIX BUIOB
y4eOHOU NEeATENbHOCTH:

— JIeKUUHM: UWHTEPaKTUBHbIE (AMAJOTOBBIE) W MPOOJEMHbIE C KOMIBIOTEPHBIMU
MpEe3CHTALUSIMY;

—  1abopaTopHbIE 3aHATHS: KOMIIBIOTEPHOE MOAETHPOBAHNUE.

Tpaauunonnesie 00pa3oBaTeNbHBIC TEXHOJIOTHH: JTA00OPATOPHBIC 3aHATHS U JIEKLIUH.

TexHonoruss mpoGieMHOT0 OOy4YeHHS: JIeKIUS — JUCKYCCHs, MpoOJieMHas JeKIus,
KOMITbIOTEpHAS Mpe3eHTanus. Ha JIlekuusx u3maratorcss OCHOBHBIE TEOPETUUYECKHE TOJIOKEHUS U
KOHIENIHS Kypca, Jarollie cTyIeHTaM HHPOPMAIUi, COOTBETCTBYIOIIYIO ITPOTrPaMME.

3amaua 7a00OpAaTOPHBIX 3aHATHHA — pA3BUTHE y CTYACHTOB HABBIKOB IO MPUMEHEHHUIO
TEOPETUYECKUX TOJOKEHUN K pElIeHUI0 MpakTudeckux 3afad. C 3Toil menbio pazpaboTaHbl
3aJaHusl Ui BBIOJHEHHUs J1abopaTopHBIX paboT. OHM COCTOSAT W3 3a7ady M yNpaKHEHHIH,
OpUEHTUPOBAHHBIX HA YCBOEGHUE TEOPETHUECKOI0 MaTepHalia U YMEHHS €ro MCHOJIb30BaTh IS
petieHus 1ab0paTOPHBIX 3aaHU.

Ha kaxaoM mnpakTHYeCKOM 3aHSATHH OTBOJUTCS BpeMsl JUIsl JUCKYCCHHU, B KOTOPOM
Y4acCTBYIOT JOKJIA4YHK, IOATOTOBUBIINI COOOIIEHNE IO KaKOi — MO0 MPpaKTHUECKOW Mpodiieme
MH(OPMAILIMOHHBIX CHCTEM U 0a3 JaHHBIX, €r0 ONMOHEHTHI (1 miu 2 yenoBeka), MOATrOTOBUBIINE
KOHTPapTyMEHTBHI, U IPYTHE CTYACHTHI TPYIIIIHL.

Hpyras dopma opranuzaius paboThl CTYJEHTOB — HalucaHue pedepaToB U 3cce, KOTOpoe
npeJcTaBiIsieT co00i HEOOIIbIIOE HCCiIeIoBaHNE KaKkoil — 1100 mpolieMbl Kacarouleecs: TeOpun
U MPaKTUKH WH(GOPMALMOHHBIX CUCTEM U 0a3 JaHHBIX C MPEVIOKEHUEM BapUAHTOB PEIICHUS
JTAHHOU TTPOOJIEMEI.

Jlns OTBETOB Ha WMHIMBUIYyaJbHbIE BOMPOCHL, a TaKXKe JMJIs MOMOILIM B IOJITOTOBKE
pedepaToB IpeayCMOTPEHBI HHAMBHTyaTbHbIE KOHCYIBTAIIUH IIPETIO1aBaTEls.

VY aenbHbIN Bec 3aHATUI B 4acax, MPOBOJUMBIX B MHTEPAKTUBHBIX (opmax anst 3P0 (4 4.
71a00paTOPHBIX 3aHATHIA).

Peanuzanusi akTHBHBIX, WHHOBAIMOHHBIX OO0pa30BaTEIbHBIX TEXHOJIOTHH, KOTOpBIE
CHOCOOCTBYIOT ~ DPa3BHTHIO  OOHICKYIBTYPHBIX M NPO(ECCHOHANBHBIX  KOMITETCHIIUH
oOyJaronuxcsi, MpUBEACHbI B Ta0OIHIIE 7.

Tabnuua 7 — @opMbl OpraHu3alyy J1ad0paTOPHBIX 3aHIATUH

Konngectso
Hcnons3zyembie 00pa3zoBaTeIbHbIC
Ne Tema ceMrHapcKOro 3aHATHA 4acoB
TEXHOJIOTUH
300

1 | JIP NoS (Texuomorus xpauenus, | Juckyccus.  VIHGOpMannoHHbIH 2

MOWCKA, COPTUPOBKH M CKAaHUPOBAHHS | IPOCKT

uHpOpMaLnH.
2 | JIP Ne7 (Pabora ¢ wusmarenbckoi | Pazbop cumyayuii 6 Maivix 2

CUCTEMOM MICROSOFT | epynnax. IndopmaiuoHHbIH

PUBLISHER). POEKT

Bcero: 4

21.]'[5[ JaI[ ¢ OTpaHUYCHHBIMH BO3MOXHOCTAMHU 3J0POBbBA IMPEAYCMOTPCHA OpraHu3anunsd
KOHCYJ'IBTa]_[I/Iﬁ C UCITIOJIb30BaAHHEM SHCKTpOHHOﬁ IIOYTHI.
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4. OneHo4YHbIe CPeACTBA JJIsl TEKYILIero KOHTPOJIS yCIIeBAeMOCTH U MPOMEKyTOYHOM
aTTecTaluu

4.1 ®don OLIEHOYHBIX CPEACTB /ISl MPOBedeHHs TeKYIero KOHTPOJIs

Ta6mmia 8 — Tematuka pedeparoB 10 AUCITUTUIIHHE

No TemaTtuka pedepaToB 10 TUCIUILUIMHE
1 |OnTumusanus yrpaBieHHs pecypcamu MpeAnpUsTUR
2 |CpencrBa nH(GOPMAIIMOHHBIX TEXHOJIOTHIA 00ECTICUeHHsI YIIPABICHYECKON IEATEIIbHOCTH
3 |Ynpasnenue 3¢ppekTuBHOCTBIO OM3HECA
4 |Cucrema cOamaHCUPOBAaHHBIX TOKa3arenel A GeKTuBHOCTH
5 |HMcnons3oBanue rpadpuueckux n3odpakeHuit B jokymenrax MS Word
6 |Mcmosnb30BaHue peueBOro BBOIa KOMAH/ M JUKTOBKA TEKCTA
7 |M3naTenbcKue CUCTEMBI
8 |lIpoekTupoBaHue 0a3 JaHHBIX
9 |MHOronoab30BaTeNbCKUE 0a3bl JaHHBIX
10 |YmpaBnenue napaienbHOU 00pabOTKOM
11 |CnpaBo4YHO-TIPABOBBIE CHCTEMBI
12 |3apaum ynpaBieHYEeCKOro yuera
13 |Y4er kagpoB npeanpusTus

Pedepar mpencrasisier coboil HaydHYI0 pabOTy CTyIEHTA WM CTYICHTKH, CBSI3aHHYIO C
aHanmu3oM 3-4 TOYeK 3peHMs Pa3IMuYHBIX HCClefoBaTeNel M MPaKTUKOB (aBTOpoB) Mo Bamu
BbIOpaHHOW T€ME C BBIBOJIAMH, OTPAXKAIOUIMMH Bally JINYHOCTHYIO MO3ULIMIO. BBIBOIBI TOIKHBI
ObITh OpPUTMHAJIBHBI M OCHOBaTedbHbl. CTYAEHT WM CTyAEHTKa JUIsl TMOATOTOBKU pedepara
JOJDKHBI JIMYHO Toa0o0paTh B OMOIMOTEKEe HEOOXOIMMbIE COBpeMeHHble He crapuie 10 et
u3aHus (Y4eOHUKH, HayYHbIE CTAThbH B KYypHalIaX, UHTEPHET UCTOYHHUKH U T.[.) IO TEME.

3a TpH MOCJIEIHUX TOja MPOCMOTPETH CIEAYIONIUE KYpHAIBI B OMOIMOTEeKe (haKyabTeTa
ynpasieHus u ncuxosnoruu i Ky6I'Y, nanpumep: MenemxkmeHnT B Poccun u 3a pybexowm;
[IpoGneMbl TeOpUM W TPAKTUKU YOpaBlIeHUs; YIpaBieHue nepcoHanoMm; KpeaTuBHas
HKOHOMHKA; B yMTaIbHOM 3ase Kyol'Y MeTopl MEeHePKMEHTa KauecTBa.

Pedepat cocTout n3 cneayromux CTpyKTYPHBIX 3JIEMEHTOB (BCE JIEMEHTHl HAUMHAIOTCS C
HOBOTO JINCTA):

—  TUTYJIBHOIO JHCTa (110 ycTaHOBJIEHHON popme) (1 mucT);

—  coJepkaHus u BBeZieHue (Ha 1 nucre);

— 2-3 OCHOBHBIX BOIIPOCOB (CTYAEHT CAMOCTOSITENIBHO HX ONpEIeNseT, HUCXOAS U3
HEOOXO/IMMOCTH PACKpBITHS TeMbl pedepara), KaXIbli BOMPOC 3aKaHYMBAETCS BBIBOAAMH,
OTpakaroIIUMHU JUYHOCTHYIO TIO3UIIMIO aBTOPA;

— 3aKJIIOYEHUS U CIHCKA HCIIOJIIb30BAHHBIX HCTOYHUKOB (7-12 HauMeHOBaHMH,
oopmaennbix mo 'OCTy, cMm. caiit kubsu.ru, nanee YHUBEPCUTET, nanee BUBJINOTEKA,
odopmIleHHE CITUCKa JIUTepaTyphl) (Ha 1 nucre).

Kaxnplii mMyHKT 3aBepuiaeTcs KpaTKUM, COJepXkaTelbHbIM, HO €MKHM BBIBOJOM B 2-3
ctpoukn. Pedepar 3aBepmraercst oOmmM BbIBOJAOM (3akimrodeHueM) a0 1/3 crpanunel. B
pedepare mpuBercTBytoTCs 1-2 pucynka, 1-2 nuarpammsl (TaOauibl), pa3paOOTaHHBIE JTUYHO
aBTOPOM M Ha KOTOpBIE JaeTcs CChUIKa IO TEKCTy. TeKCT mpoBepsercs Ha OUIMOKHU
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(opdorpaduueckue u crmmcrtuueckue). O0vem pedepara ot 5000 3HakoB 10 9-10 nHCTOB.
[Tons: BBepxy, BHH3Y, ciaeBa — 20 MM, cipaBa — 15 mwm, mpudr 14, Times New Roman, orctym
10 MM, BEIpaBHHBAHHE T10 TUPHUHE.

Pedepar obopmisiercst B cooTBeTcTBHM ¢ TpeboBanusamHu cieayrommx ['OCTos:

— ['OCT 7.32-91: OtueT 0 Hay4YHO-UCCIIEIOBATEILCKON padoTe;

- I'OCT P 7.0.5 — 2008: Odopminenune 6ubdanorpaduueckux CChUIOK.

Pedepar cpaerca nuuHO mpemojaBaTeNi0 Ha 3aHATHM B CKopociuuBarene. Pedepar
IpeCTaBisieTCss B pacreyaTaHHOM Ha Oymare gopmara A4 u B 21eKTpoHHOM Buje. [ledaTHblit
BapHaHT JOJKEH OBITh WACHTUYEH 3JIeKTpoHHOMY. [lnaruar B pedepare He 1omycKaercs.

Y4eOHO-METOIMYEeCKHE MaTepHalibl Ui CaMOCTOSTEIbHONH pPa0OThI OOydYaIOIIMXCS M3
YKClia MHBAJIKJIOB U JIMI C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbst (OB3) npenocrasisitoTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37I0POBbS U BOCHPUATHS HH(DOPMAITIH:

4.2 ®oH/1 OLIEHOYHBIX CPEICTB IJIsl POBEJAEeHUsI IPOMEKYTOUHON aTTecTalul

Tabnuna 9 — OueHouHble cpeICcTBA, HAMIPABICHHBIE HA OINPEIeJIeHHE CTeNeHU C(hOPMUPOBAHHOMN
KOMITETCHIINH

PacuerHo- Jlaboparop
Komneren- | Kypcoas Kontpous-
rpadpuueckoe | Tect | Pedepar | Dcce HOE
1105044 pabora Has pabora
3aaHne 3aJjaHne
OK-10 + + + +
IK-31 + + + +

OneHoYHBIE CpencTBA Ui HWHBAJIHIOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3JI0POBBSI BEIOMPAIOTCS C YYETOM UX MHIUBHYyaIbHBIX CUXO()U3NUECKIX 0COOCHHOCTEH.

— NpH HEOOXOAMMOCTH WHBAJIMAAM H JIMIAM C OrPaHUYEHHBIMH BO3MOXXHOCTSIMU
3JI0POBBSI ITPEJOCTABIISIETCS JOMOTHUTEILHOE BpeMs ISl [TOJrOTOBKM OTBETA HA SK3aMEHE;

— TIpH TIPOBEJICHUH TPOLIEAYPHI OIICHUBAHUS PE3yIbTaTOB O0yUSHHS MHBAIUIOB U JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbsI IPETyCMaTPUBAETCS MCIIOJIBb30BAaHHE TEXHUYECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBHIYAITbHBIMA OCOOCHHOCTSIMU;

— IIpU HEOOXOAUMOCTH AJIs1 00yHaroIUXCcs ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbS
U WHBAIWIOB TPOIEAypa OIICHUBAHUS pE3YJIbTATOB OOYUYEHHs 10 JHUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa orneHMBaHUsI Pe3yNbTAaTOB OOYYCHHS WHBAIWIOB U JIUI] C OTPAaHUYCHHBIMA
BO3MOXHOCTSIMM 3JI0POBbsSl IO JMCLUIUIMHE (MOJIYJIO) IpelycMaTpuBaeT IpeloCTaBIeHHe
uHpopMmanuu B (opmax, aJaNTHPOBAHHBIX K OTPAHUYCHUSM HUX 3JI0POBbSI M BOCHPHUSATHS
UHpOpMaLUu:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIi1st TTI ¢ HApyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHoM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

@DoH/1 OLIEHOYHBIX CPEJICTB XPAHUTCS Ha Kadeape.

TpeGoBaHus K YPOBHIO OCBOCHUSI IPOrPAMMBI.
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Yceoenue yueonozo mamepuana cmyoenmamu oCymecTBISETCS IPENOJABATENIEM B XOJ€
TEKYILEr0 ¥ UTOTOBOTO KOHTPOJIA.

Texkymmii KOHTPOJIb 3HAHWN, YMEHUH M HAaBBIKOB MPOBOIUTCS B CIEIYIOIUX (POopMax:
IyTeM YCTHOIO ONpoca, OOCYKIEHHS OTYETOB M0 JabOpaTOpHBIM padoTaM, OLIEHHBAaHUS
BBICTYIIJICHUH C pedepaTaMu, BHIOJTHEHHUS KOHTPOJIBHBIX PA0OT M TECTOBBIX 3a/1aHUM.

Jlig OLleHKM 3HAHUM, YMEHHMI U HAaBBIKOB CTYIECHTOB IIPUMEHSETCS PEUTHUHIOBas CUCTEMA
OLICHKH.

HTOroBelii KOHTPOJIb OCYILECTBIISETCS B XOJ€ DK3aMEHA, KOTOPBIA IPOBOJUTCS B YCTHOM
WIA TTHCbMEHHON (popMe C ydyeToM pe3yiabTaTOB PEHTHHTOBOHM OLIEHKH TEKYIIEro KOHTPOJIS B
X0Jle ceMecTpa.

OtuetHoCTh B cemecTpe 5 aiist 3P0 - 3ayer.

B xozne nzyuenust yueOHON TUCLMILIIMHBL peuaiomces cieoyiouue 60CRUmamenbHule
3a0ayu:

— (opMHpOBaHUE U PA3BUTHE Y CTYACHTOB aHAIUTHYECKOTO U TBOPUECKOTO MBIIIUICHUS;

—  (¢opmupoBanue HHOOPMAITMOHHON U YIIPABICHYECKON KYIbTYPHI;

— [OpuoOIIeHHME K LIEHHOCTSIM YIPAaBIEHYECKOIO0 MCKYCCTBA, JOCTHXKEHUSIM
MHUPOBOU YIIPaBICHYECKON HAYKH;

— (opmupoBaHHE HEOOXOJUMBIX MOPAIBHO-3TUYECKUX M TMPO(HECCHOHAIBHBIX
KauyeCTB JIOKYMEHTOBEA.

Ilepeyens BONpPOCOB, BBIHOCMMBIX Ha 3adeT N0 aAucnuiuinHe HWHpopmannoHHbIe
TexHosiorum B JIOY u apxuBHOM JeJie

1. Ha3oBuTe OCHOBHBIE ()YHKIIMH TEKCTOBBIX PEAAKTOPOB.

2. Kakue JONOJHUTEIbHBIE BO3MOXKHOCTH DPEJAKTUPOBAaHMS TEKCTOB  00ECHEYMBAIOT
MOJIHO(QYHKIIMOHAIbHbBIE U3AaTEIbCKUE CUCTEMBI 110 CPABHEHUIO C TEKCTOBBIMH peAaKTOpamMu?

3. HazoBuTe QpyHKIIMOHAIBbHbBIE BO3MOKHOCTH TaOJUYHOTO IIPOLECccopa.

4. OCHOBHBIE BO3MOKHOCTH AJICKTPOHHBIX TaOIUI?

5. JlaliTe onpenenenue U ONUIINTE Ha3HAUEHUE 0a3bl JaHHBIX.

6. KakoBbl 0OCHOBHBIE ()yHKIIMOHAJIbHBIE BOZMOKHOCTH CUCTEM YIIpaBiieHHs 0a3aMu JaHHbBIX?

7. TexHonorus XpaHeHus, MOMCcKa, COPTUPOBKH U CKAHUPOBAHUS UHPOPMALIUH.

8. Ilouck u 3ampocel. Co3nanne ot4deToB. PazpaboTka MH()OIOTHYECKON MOAEINU U CO3/IaHUE
CTPYKTYpBI pEJIILIMOHHON 0a3bl JAHHBIX.

9. Co3panue opHoTabmu4yHOM Oa3pl JaHHbIX. DopmupoBaHHE 3alpOCOB U OTYETOB JUIS
OJTHOTAOJIMYHON Oa3bl JAHHBIX.

10. KakoBo Ha3HaueHue CETEBOr0 MPOrPaMMHOr0 0OecreyeHus ?

11. Yro Takoe cucteMbl aBTOMaTU3upoBaHHOT0 npoektupoBanus (CAIIP)?

12. Yto Takoe aBTOMaTU3MPOBAHHbBIE CUCTEMbI Hay4HbIX uccienoBanuii (ACHI)?

13. Yro Takoe 6a3bl JAHHBIX U SKCHEPTHBIE CUCTEMBI?

14. KakoBa poJsib KOMIIBIOTEPOB B YIIPABJIEHUU TEXHOJIOTHYECKUMU MporieccaMu?

15. Mcnionp3oBaHre KOMIIBIOTEPOB B TOPrOBIIE.

16. Ha3zoBuTE OCHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX O(HUCHBIX TEXHOJIOTHUH.

17. Kakue mpenMyIiiecTBa UMeET 3JIEKTPOHHAS [TOYTA [0 CPABHEHUIO C OOBIYHOW MOYTOM?

18. HazoBuTe PyHKITMN KOOPIUHATOPA CUCTEMBI TEIIEKOMM YHUKAITHM.

19. [lepeuncauTe OCHOBHbIE KOMITOHEHTHI aBTOMaTU3UPOBAHHOTO Oduca.

20. Yro takoe POS-cucrema? Kakue BHIBI yCIIyT MPEIOCTABISIET CHCTEMA AIEKTPOHHBIX JIEHET?
21. Kakue (hyHKIIMHU BBITIONHSIET CUCTEMA TOPTOBIIN 03 HATUYHBIX?

22. Kak ycTpoeHa KpeauTHas KapTouka?

23. Kakue pyHKIIMH peann3yloT aBTOMaTUYECKHE KIIMPUHTOBbIE KOMITbIOTEPHBIE CETH?

24. Ha3zoBuTe mpeuMyIIecTBA U HEIOCTATKU CHUCTEMBbI KOMIIBIOTEPU3UPOBAHHBIX OAHKOBCKHUX
pacueTos.

25. Ponb 1 MecTO HHPOPMAIIMOHHBIX TEXHOJIOTUN B YIIPABICHUH MPEATPUSTHEM.
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26. VYmpasnenue 53(dexkTuBHOCTbIO OusHeca. CTaHAApThl CTPATErMYECKOTO YIPaBJICHUS,
HaIpaBJIEHHbIE HA HEMPEPBIBHOE YIIyUIlIeHHE OM3HEC-TIPOLIECCOB.

27. Onrtumuzauus ynopasieHus pecypcamu npennpustuit (ERP II). MenemxMeHnT kak
COTPYJIHUYECTBO.

28. OcHoBuble Bo3moxkHocTH Publisher 2003. I11a6aousr nyosnukaiuu. [lapameTpsl MakeTa.
bubnmuorexa mabmoHoB. Macrep BeO-y3moB. Tumbel BeO-y3moB. IIpeoOpazoBanme BeO-
nyOJIMKAUK B IEYATHYIO MPOAYKIUIO. YIpaBIeHHE BeO-caliToM.

29. CnpaBouHo-tipaBoBas cucrema «Koncynprant [Lnrocy»

30. baza Oamnbix mepcoHanm ¢ ucnoib3zoBanueM «l1C: Ilpennpustue 8. VYmnpaieHue
MIPOU3BOJICTBEHHBIM MPOIIECCOM». YUeTHas MOJUTHKA 10 MEePCOHANy. 3aa4u yINpaBIeHUYECKOTO

ydera.
31. baza Oanubix mepcoHas ¢ wucnoias3oBanueM «1C: Ilpennpusarue 8. VYmpaBieHue

IIPOU3BOJCTBEHHBIM Ipouieccom». Habop mnepconana. Yuer kagpoB mnpeanpustus. OneHka
HepcoHaia o kommnereHusM. [lnanupoBanue 3aHATOCTH NIEpCOHATIA.

32. baza Oanmnbix mepcoHan ¢ wucnois3oBanueM «l1C: Ilpemnpustue 8. VYmnpaBienue
IPOM3BOJICTBEHHbIM  nporieccom». HabGop mepconana. Iloacucrema — aHKETHpPOBAHHS.
VYnpasnenue odyueHneM paOOTHHKOB. 3a/1a4i PEriIaMEeHTHPOBAHHOTO yYeTa.

Kputepun onennBanus Ha 3auere mo qucuuivinie « AngopmManuoHHbie TEXHOJIOTHH
B IOY u apxuBHOM J1eJjie»:

Kpumepuu eévicmasnenus oyeHku na saueme:

OreHKa «32a4TEHO0» BBICTABIIAETCS CTYJICHTY, €CIIU:

1. PackpbITO OCHOBHOE COZIEp)KaHHE MaTepraa.

2. B 0CHOBHOM IPaBWJILHO JIaHBI ONPEACIICHUS, TOHATHS.

3. OTBeT CaMOCTOATEIIbHBIM.

4. Marepuan WH3JI0KEH HENOJHO, INPH OTBETE JONYIIEHbl HETOYHOCTH, HapyIlleHa
MOCJIEIOBATENBHOCTh M3JIOXKEeHHsA. JlomylieHsl HeOONbIINEe HETOYHOCTH IIPH BBIBOJAX U
UCTIOJTIb30BaHUY TEPMUHOB.

5. IlpakTiyeckre HaBBIKK HETBEPIBIC.

OreHKa «He 3a4TeH0» BBICTABIISICTCS CTY/IEHTY, €CIIH:

1. OcHoBHOE cozepkaHe yueOHOro MaTepuaia He pacKphITo.

2. He naHbl OTBETHI Ha IONOJIHUTEIbHbIE BOMPOCHI MTPETIO1aBaTels.

3. Hony1ieHsl rpyOble OMIMOKY B ONPE/IEIEeHUsX.

4. Het mpakTH4YeCKMX HaBBIKOB B HUCIOJIb30BAHUU MaTepHaia

B xozne n3yuenus yaeOHON NUCHUIUTHHBI peuaromes ciedylouue 60Cnumamenbhsie
3a0avu:

—(popMHpOBaHUE U Pa3BUTHE Y CTYACHTOB aHAIUTHYECKOTO U TBOPUECKOTO MBIIUICHUS;

—(opmupoBaHue HHHOPMAIIMOHHON U YIIpaBIEHYECKOH KYIbTYpHI,

—TIpUOOIIEHNE K MEHHOCTSIM YIPaBICHYECKOTO MCKYCCTBA, JOCTIIKEHUSIM MHPOBOMH
YIPaBJICHUYECKON HAYKH;

— (opmupoBaHue HEOOXOAUMBIX MOPAIBHO-3TUYECKUX M TPoeCcCHOHATbHBIX
KayecTB JIOKYMEHTOBE/IA.
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5. IlepeyeHb OCHOBHOH M JONMOJHHMTEJILHOH y4eOHOH JHTEPaTypbl, HEOOXOAUMOI
JJISE OCBOEHM S JUCUMILIMHBI (MOIYJIs).

5.1 OcHoBHas1 IuTEpaTYpAa:

N¢  ABrop, Ha3zBaHue, MECTO U3AAHUS, U3ATEIILCTBO, IOl U3JAHUS Konuuect | DnextpoHH
yueOHOI TUTepaTyphl, K-BO CTPAHULI, BUJ U XapaKTePUCTHKA BO 9K3. B | BIif pecypc
WHBIX HHPOPMAIIMOHHBIX PECYPCOB ouomoTe
Ke

1| Ilox pen. ITpod. B. B. Tpudonoa. «MHbopMaimoHHbIE CHCTEMBI
U TEXHOJIOTMH B 3KOHOMHUKE U yIpaBiieHun». — M.: Beiciiee 8
obpazoBanmue, 2013. 480c.

2 | KysnenoB C.JI. CoBpeMeHHbIE TEXHOJIOTUH JOKYMEHTALMOHHOTO 15
obecrieuenus ynpasinenus. M., 2013. 289 c.

3 | Kokanosa P.A., Kiimmosa A.®.

KommbrorepHbie HH()OPpMaLIMOHHBIE TEXHOJIOTHHU B

JOKYMEHTAITMOHHOM O0eCIieueHUH ynpasiieHus / MockBa: )
KHOPYC, 2016; [Actpaxans]: [AT'Y, U1 "AcTpaxanckuii
yausepcurer'], 2016. - 109 c.

4 | Pomanoga, 1O. JI. UHpOpMallMOHHBIC TEXHOJIOTHH B YIIPABICHUU https://bibli
MEePCOHATIOM [ DIIEKTPOHHBIN pecypc] : YIeOHHUK U IPAKTUKYM IS o-
npukiaaaaoro 6akamaspuara / 10. JI. Pomanosa, T. A. Bunrosa, I1. online.ru/bo
E. KoBasb. - 2-e u3n., nepepad. u jor. - M. : FOpaiir, 2018. - 316 0k/3056D08
C.- D-B82E-

4D98-
A492-
902E2CB1
AETA.
5.2 JlonosiHUTeIbHASI JINTEPaTypa:
ABTOp, Ha3BaHWE, MECTO M3IAHNUS, H3/1aTEIILCTBO, .
Ne | ron m3ganus yueOHOU IUTEpaTyphl, K-BO CTPAHMIL, Koi-Bo oK3. B DICKTPOHHEI
BUJ] M XapaKTEPUCTHUKA UHBIX WH(POPMAIIMOHHBIX SUGUOREES | s A
¢bakynbTera Ha
peECYpCOB
1 | BaiikoBa N.10. JIOKyMeHTO060POT U 10
JIeTIOTIPON3BOCTBO: KaK OpraHu30BaTh paboTy ¢
nokymeHntamu. M., 2012. 256 c.
Kupcanosa M.B. CoBpeMeHHOE 1€10TIPOU3BOACTBO.
2 M., 2012.198 c. >
3 | Hox pen. C.B. Cumonosuua «Mudopmaruka. 20
bazosblit kypey». YueOnuk st BY3os. CII6:
NznarensctBo «Ilutep», 2013. 640 c.
4 | Mupomnndyenko M.A. ba3bl TaHHBIX: CpeICTBa Ha xadenpe
00paboTku nHpopmaruu. CucreMa yrnpaBJIeHHs 5
6a3amu nanubIx. Kpacnonap: Kybanckuit
rocyzapcTBeHHsbll yausepceunrert, 2012. 160 ¢

Jl1is1 OCBOCHMS AMCIUILTAHBI HHBAJUAAMHE U JIMIIAMU C OTPaHUYCHHBIMU BO3MOYKHOCTSIMU
300pOBEA HMCIOTCA H3AaHWA B JJICKTPOHHOM BHJC B 3HeKTp0HHO-6PI6HI/IOTeqHBIX CUCTEMAX
«/lanvy u «FOpatim»y.

5.3. llepuoauyeckne u3IaHus
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Hayunple >XypHambl B YHTAIBHOM 3ajie OWONMMOTEKH akylabTeTa YIPABJICHHUS |
MICUXOJIOTUH U (WJIM) HA CaliTax UX JIEKTPOHHBIC BEPCUU:

1 MenemxmenT B Poccuu 3a pybekom

2 KpeatuBHasi 5KOHOMHUKA

3 Poccuiickuii xKypHa1 MEHEIHKMEHTA

4 TlpoOnembl TEOPUU U NIPAKTUKHU YIIPaBICHUS

5 Mertoasl MEHEIKMEHTa KauecTBa

6. Ilepeuens  pecypcoB HHG(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH
«/HTepHeT», HEOOXOAMMBIX JIS OCBOEHM S JUCUMILJIMHBI (MOXYJIs1)

. AIIMUHHCTpaTHBHO-yMpaBieHueckuii moprai - URL: aup.ru.
Ku6epJlenunka - URL.: http://cyberleninka.ru.
Hayunas snexrponnas 6udanoreka URL: http://elibrary.ru.
OopasoBarenbHbie pecypesl MaTepHera: menemkment URL: http://www.alleng.ru.
. OTkphITHIE KypCHI OM3Heca 1 skonomuku - URL: www.college.ru.
ITouckoBas cucrema «Akamemus google» - URL: http://scholar.google.com -
[Topran Koprioparushsiii Mmerepxkment - URL: www.cfin.ru.
. Ilopran Hayunbix myOaukanuit - URL: www.management.ua.com.
. Poccuiickoe oOpaszoBanue, enepanbHbii mopran [Odunuaneneii caiit] — URL:
http://www.edu.ru
10. denepanpHbIii 00pa3zoBaTeNbHBIN OpTal "DKoHOMUKA, Conrosiorus, MeHe sKMEHT"
- URL: www.csocman.edu.ru.
11. BOkcneprhsrii caitt BIID — I'Y URL: www.OPEC.ru.
12. DnaekrponHO-OubIMOTeYHas cuctema URL: www.iprbooksshop.ru.
13. Dnekrponusie yueoHbIe ocobus - URL: www.biblio-online.ru.

CEONOOAWNE

7. MeToauyeckne yKa3zaHusi AJs1i OOyYAlOIIMXCH IO OCBOEHHI0 IHCHMILIMHBI
(MomyJis)

OcBoeHHE IUCHUIUIMHBI MPeIycMaTpUBAeT MPOCIYIIMBAHWE JICKIMA U TPOBEICHHE
1abopaTOPHBIX padoT.

Jist tiy60oKOro u3ydeHus JUCIHUILTUHBI HACTOATEILHO PEKOMEH IYETCS:

— CHUCTEMATHYECKU TOTOBUTHCA K na60paTopHmM 3aHATUAM 110 y‘IC6HI)IM HOCO6I/I5[M,
HAyYHBIM CTaThsIM B )KypHaJlaX, a TAaKXkKe ¢ UCMOJIb30BaHNEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBIIIOJIHSATH J1a00paTOPHBIE 3a/IaHUs], TOTOBUTH pedepaTsl.

CamocTtosTenbHass paboTa CTyAGHTa - OJWUH M3 BAXHEWIIUX STAloB B MOATOTOBKE
crienanucToB. OHa MPUOOIIAET CTYJEHTOB K UCCIIE0BATENHCKON paboTe, 00oraiaeT OnbITOM 1
3HAHUSIMH, HEOOXOIUMBIMH JJISl JAIbHEHIIIET0 MX CTAHOBIIEHUS KaK CIEIHAUCTOB, MIPUBUBACT
HaBBIKU pabOTHI C IUTEPATyPON, CTATUCTUYECKUMU TaHHBIMH.

[lenp camocCTOSITENBEHON paOOTHI - cHUCTEMaTH3allks, 3aKpeIUICHUE U pacIIupeHHe
TCOPCTUUCCKHUX U MPAKTHUYCCKUX 3HAaHUH C HCHOJIb30BaHUEM COBPEMCHHBIX I/IHCbOpMaI_[I/IOHHBIX
TEXHOJIOTHI U JTUTEePaTypPHBIX UCTOYHHUKOB. (711 pa3BUTHsI HABBHIKOB CaMOCTOSITEIBHON pabOThI
CTYACHTAaMH BO BpEMs CaMOCTOSITEIILHOU pa6OTLI BBITIOJIHAKOTCS .

— pedepatrbl, CBS3aHHBIE C PACCMOTPEHHUEM CTPYKTYPbl M TPHUHIIMIIOB OpraHU3alUN
MH(OPMaLIMOHHBIX pecypcoB B cetu MHTepHerT;

— pedeparbl, CBSI3aHHBIE C O0030pOM COBPEMEHHOTO pBIHKA CIIEIHUATH3UPOBAHHBIX
CIIPpaBOYHBIX CUCTEM, KOHKypeHTHOI)’I 60pL6BI MCXKAY UX CO3JaTCIIsIMU 3a BJIAJICHUC PBIHKOM;
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— JOMAIllHUE 3aJaHus 10 MOUCKY B MIHTepHETe MHPOPMAIIMU Ha 331aHHYIO0 HAYYHYIO TEMY
Y IOATOTOBKE JOKJIA/A.

— pedeparsl, CBA3aHHBIE C TPABOBBIMH AaclEKTaMH HCIIOJB30BaHMS HH()OPMAIIHOHHBIX
pecypcoB HTepHETa, OXpaHON UHTEJUIEKTYalbHONH COOCTBEHHOCTH;

Pedepar wumm scce TOTOBATCS CTYACHTOM CaMOCTOSITENIbHO, B HHUX 000OIIAIOTCS
TEOPETHYECKUE MaTepuaibl [0 HCCIEAYEeMOW TEME C HCIOJIb30BAHUEM MAaTEpPHAIOB U3
CHEIUAJIbHOM  JIUTEepaTypbl, HOPMATHUBHO-IIPAaBOBBIX JOKYMEHTOB, CTaHJApTHU3UPYIOIIUX
paccMmarpuBaemMylo cdepy. B conepkaHuum NUCBMEHHBIX PAa0OT OOJIKEH ObITh COOCTBEHHBIN
aHaM3 W KPUTUYECKUNA TMOJXOA K PEHICHUI0 MpoOjeMbl MO BHIOPAHHOW TeMe HMCCIEeI0BaHUS,
MOAKPEIUICHHbI CTaTUCTUYECKUMH JIaHHBIMA W KOPIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropanuii. MaTepuaiibl JTOJKHBI OBITh M3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
MIPUMEHEHNUEM MPAKTUYECKUX JAaHHBIX, IPUMEPOB.

CryneHTaM peKOMEHAYETCS HENpPEpPhIBHO MPOBOJUTh HAYyYHbBIE HCCIEIOBaHUS 0]
PYKOBOJCTBOM IIpenojaBaTesis Kadeapsl 1Mo U30paHHON TemMe M TOTOBUTH COOOIEHHUS Ha
Hay4HbIe KOH(pepeHIIH, cTaTbu B COOPHUK MOJIOJBIX UCCIIEAOBATENCH U HAYyYHbIE KYPHAIIBL.

OO0y4eHue CTyIeHTOB C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU OPTaHU3yETCsl B COOTBETCTBUU C
TpeOoBaHUSAMU «METOANYECKUX PEKOMEHJALUN 10 OpraHu3aluu 00pa3oBaTENILHOIO Ipoliecca
Uisi  OOy4YeHHMs WHBAIUAOB U JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSMU 3JI0POBbS B
00pa30BaTeNbHBIX OPraHU3AIMAX BBICIIETO MPO(PECCHOHATBHOTO 00pa30BaHU» OT «8»arpens
2014 r.

B ocBoeHuuM IUCHUIUIMHBI MHBAJIWAAMU U JHUIAMH C OIPAHUYEHHBIMH BO3MOXHOCTSMU
3I0pOBbsl OOJBIIOE 3HAUYEHHWE HMEET WHIUBUIyalbHass ydyeOHas paboTa (KOHCYJIbTAIMH) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE YIeOHOTO MaTepHara.

NunuBuayanbHble KOHCYJIBTAIMM IO TPEAMETY SBISIOTCS BaXXHBIM  (pakTopom,
CIOCOOCTBYIOLIMM MHJMBUIYaIU3aluU O0YYEHHsI U YCTAHOBJIEHUIO BOCIIMTATEIbHOIO KOHTAKTa
MEXIy TpernojaBaTelieM W OO0Yy4aroIUMCS WHBAIWIOM WM JIMIOM C OrPAaHUYEHHBIMHU
BO3MOXKHOCTSIMH 3710POBbSI.

8. llepeuenb HHGOPMATMOHHBIX TEXHOJIOTHIA, MCMOJIb3yeMBIX MPH OCYLIECTBIECHUH
00pa30BaTe/ILHOIO MPOUEcca MO0 JMCHUILINHE (MOLYJIIO).

8.1 Ilepeyenb MHGOPMANMOHHBIX TEXHOJIOTHH.

IIpoBepka JOMAILIHUX 3aJaHUN U KOHCYJIbTUPOBAHUE ITOCPEACTBOM DJIEKTPOHHOU ITOYTHI.
Hcnons30BaHKe 3IEKTPOHHBIX NIPE3EHTALUN ITPU IIPOBEICHUH NTPAKTUYECKUX 3aHATUH.

8.2 Ilepeuenb HEOOXOAUMOT0 MPOrPAMMHOI0 00eceYeHusl.

[TporpamMMmebI [Tst IEMOHCTpAIIMHU U co3aanus npesentanuii («Microsoft Power Pointy).
B xoze 1abopaTopHBIX 3aHATHI UCTIONB3YeTCS IPOTpaMMHOE 0OecTieueHHe:

1. DnexTponHas nHGOPMAIMOHHO-00pa3oBaTenbHas cpefa YHUBEPCUTETA.

2. DNEeKTPOHHO-OMOIMOTEYHAst CUCTEM YHUBEPCUTETA

8.3. IlepeueHb He0OXOAMMBIX MHPOPMAIIHOHHO CIIPABOYHBIX CHCTEM
1. CrpaBouno-nipaBoBas cucrema «Koncynerant [Tnroc» (http://www.consultant.ru)
2. Dnextponnas oubnmmnoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/
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9. MarepuajJbHO-TeXHHYECKAS

0aza, HeoOxoamMasi I  OCYLIECTBJICHUS

00pa30BaTeJbLHOIO Npolecca Mo AUCHUIJINHE (MOYJII0).

MatepuanbHO-TeXHHYECKOE 00ecriedeHe TUCIUILTUHBI (MOIYIs) U

No Bu pabor
OCHAIIICHHOCTh
1. Jlekyuornnwvie Jleknmonnas  aygutopuss  417A - yueOHas  yraboparopus
3auamusl «Opranu3anioHHOTO  MPOEKTHPOBAHUSA, CHCTEM JOKYMEHTAIlHH,
uH(pOpMallMU U 3HAHUI», OCHAIIEHHAs MPE3eHTAMOHHON TeXHUKOMN
(MyJIBTUMEIUIHBIA MPOEKTOP, 93KpaH, KOMIBIOTEP/HOYTOYK) H
COOTBETCTBYIOIIUM MPOTPAMMHBIM 00€CIIeYeHUEM U CTEHAAMHU:
- creda 1 — OpranuzaloHHOE TPOESKTUPOBAHMUE;
- crena 2 — KopmnoparuBHas ceTh 3HaHMNW Ha 0a3e OHTOJOTHH:
CTPYKTYpPa U TEXHOJIOTHS PEeaTH3aIHH.
2. Jlabopamopmoie Jlaboparopus (ayn. 402H wmm 403H): 16 ydeOHBIX MecT,
3auamusl YKOMITJIEKTOBaHHAS CHeIHaTu3UPOBAHHOMN MebenbIo u
KOMIIBIOTEPHBIMUA ~ CpEeACTBAMU OOYyYEeHHs] C BBIXOJAOM B CETh
WHTepHeT u ¢ mporpaMMHBIM 00ecrieueHIeM Ha cepBepe
3. I'pynnossie UwutanbHbli 321 6MO6nMoTeKH (haKynpTeTa
(MHAMBUAYATBHBIC)
KOHCYJbTAIHU
4. Texymnii Aynurtopust 415A / 417A
KOHTPOIIb,
IPOMEKYTOUHAS
aTTecTaIus
5. CamocrositenpHas | Kabuaer st caMocTosATelIbHOW  pabOThl  (YMTANBHBIA 34l
paboTta O0ubnmoTeKu (PpaKynbTeTa), OCHAIIEHHBIH KOMIIBIOTEPHONU TEXHUKOM C

BO3MOKHOCTBIO TMOJKIIOYEHHs K ceTh «VHTepHeT», mporpammon
9KPAHHOT'O YBEJIMYEHUS U OOECIIEUEHHBIH JAOCTYIIOM B 3JEKTPOHHYIO
MH(POPMaIMOHHO-00pa30BaTEIBHYIO CPEly YHHBEPCUTETA.

9.3. Ilpe3enTanum:

1. IIpe3enTanust yaeOHON JUCITUTIIIMHBI

2. OCHOBBI OpPTaHU3AIMH CTPATETHYECKOTO aHAIIK3a
3. TexHOIOTHSI CTPATErHYECKOTO aHAIHN3a

4. TexHonorus MOArOTOBKH pedepaTa u cce
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PEHNEH3UAL
Ha pa0o4yl0 Y4eOHYI0 IPOrpaMMy IO AUCHUILTHHE

b1. b.24 UTHOOPMAIINOHHBIE TEXHOJIOI'MA B TOY U APXUBHOM
JAEJIE

PaGouass  yueOHas  mporpamMma 1O  HOporpaMme  OakajiaBpuara
«OpraHuzalMOHHOE  MPOEKTUPOBAHME  JIOKYMEHTAllUOHHOTO  OOecredeHus
YIPABJICHHS B OpTraHU3AIMN» COCTaBlIeHA B COOTBETCTBUU ¢ TpeboBaHusiMu OI'OC
BO u IlpumepHOoii OCHOBHOM 0Opa3oBaTENbHOM MPOTrpamMMoOil MO HaNpaBJICHUIO
nonrotoBku 46.03.02 «JlokyMeHTOBEIeHHE U apXUBOBEICHUE.

Copnepxanusa paboueid mporpaMMbl cOOTBETCTBYET TpeboBanusam PI'OC BO
(B wactHoctu 1. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IIEJISIM,
COBPEMEHHOMY YpPOBHIO M TEHAEHUMSAM pa3BUTHS HAyKW U MPOU3BOICTBA,
ciocoOCTBYeT MOBBIIEHHE A(PGEKTUBHOCTH HCHOJB30BAaHUS  DJIEKTPOHHBIX
JOKYMEHTOB U JJIEKTPOHHBIX APXUBOB B YCIOBHUAX MOJEPHU3ALNH IIPOU3BOJICTBA U
KOHKYPEHTOCIIOCOOHOCTH MPOTYKIHH.

[Ipu pazpabotke paboueild yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIIAs
OTEYECTBEHHAsI U 3apyOeKHas IUTEpaTypbl U COOCTBEHHBIE U3/1aHus Kadeapbl.

ConepkaHus pas3elioB ONTUMAJIbHO HACBILIEHBl W CTPYKTYPUPOBAHBI,
1eJ1eco000pa3Ho paclpeeseHbl 0 BUaM JIEKIIMOHHBIE U JIaDOpaTOpPHBIEC 3aHATHUS,
B COOTBETCTBHHM C TPYJOEMKOCTHIO B Hacax, Ha OCHOBE (DYHIaMEHTaJIbHOCTH M
ucnons3oBanus MKT. PabGouas yueOHas mnporpaMma OTIMYAETCS JIOTHYECKOU
CTPOMHOCTBIO, TPAKTUYECKON HAIIPABICHHOCTHIO.

Jns  Oonee  KaueCTBEHHOIO  M3Y4YEHUS  JUCUUIUIMHBI ~ HEOOXOIHUMO
NPEeAyCMOTPETh TPUBJICYEHUE HA CEMUHAPCKUE 3aHATUS NpenCcTaBUTENEH
pPOCCHICKMX U 3apyO€KHBIX KOMIIAHUH, a TaKKE€ MacTep KIJIACChl C IKCIEPTaMu U
CHELMATUCTaMH B 00J1aCTH UH(POPMALIMOHHBIX TEXHOJIOTHUH.

3AKJIFOYEHHUE.
PabGouast yueOnass mnporpamma mo guctuummae bl.b.24 Wudopmarmonnsie
texHoiorun B JIOY u apxuBHOM Jene MOXET HCIHOJb30BaThCA B yueOHOM
npouecce mo mnporpamme OakanaBpuara «OpraHu3allMOHHOE NPOEKTUPOBAHUE
JIOKYMEHTAIlMOHHOTO 00ECIIeUYeHus yIpaBIeHHs B OPraHnu3alum» M0 HAaIPaBJICHUIO
noarotoBku 46.03.02 «JlokymentoBenenue u apxuBoBeaeHue» B ®I'bOY BO
«KyOI'V».

3aBenyronui kapeapoil « IKOHOMHUKA M OPraHU3aIUsl IPOU3BOICTBA

MI'TY um. H. O. baymana, HCTIOJHUTENBHBIM TUPEKTOP HEKOMMEPIECKOro
nmapTHepcTBa «OOBbEeJUHEHNE KOHTPOJIEPOB) ,uomop C-)KOHOMI/I‘IQCKI/IX HayK,
npodeccop Pt 5% — ¢ C.I. ®anbko
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PEHEH3UA?2
Ha pa0o4yl0 Y4eOHYI0 IPOrpaMMy IO AUCHUILTHHE

B1. .24 THOOPMALIMOHHBLIE TEXHOJOTMH B 10Y U APXUBHOM
JEJIE

PaGouass  yueOHas  mporpamma 1O  Hporpamme  0OakajiaBpuara
«OpraHuzalMoOHHOE  MPOEKTUPOBAHHE  JOKYMEHTAIIMOHHOTO  OOecredyeHus
yIpaBiIeHUS B OpraHU3aIMI» COCTaBIIEHA B COOTBETCTBUU ¢ TpeboBaHus MU OI'OC
BO u IlpumepHoii OCHOBHOM 0Opa3oBaTENbHOM MPOTrpamMMoOil MO HANpaBJICHUIO
nonrotoBku 46.03.02 «JlokyMeHTOBEeIeHHE U apXUBOBEICHUE.

Copepxanusa paboueid mporpaMMbl cOOTBETCTBYET TpeboBanusm ®I'OC BO
(B wactHoctu 1. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IIEJISIM,
COBPEMEHHOMY YPOBHIO M TEHACHIMAM pPa3BUTHs HAyKM M IIPOU3BOJCTBA,
CHOoCcOOCTBYET MOBBILIEHUE 3()(YEKTUBHOCTU HCHOIB30BAaHUSA HH(DOPMALIMOHHBIX
CUCTEM M 0a3 TaHHBIX B YCIOBUSX MHHOBAIIMU U SKOHOMUKH 3HAHUHU.

[Ipu pazpabotke paboueild yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIIAs
OTEYECTBEHHAsI U 3apyOeKHas IUTEpaTypbl U COOCTBEHHBIE U3/1aHus Kadeapbl.

ConepxaHusg pa3feinoB ONTUMAIBHO HACBIIIEHBI W CTPYKTYPUPOBAHBI,
1eJIeco00pa3Ho pacrpeesieHbl 0 BUJIaM JIEKIIMOHHBIE U J1a0OpaTOPHBIE 3aHATHUSA,
B COOTBETCTBHHM C TPYJOEMKOCTHIO B Hacax, Ha OCHOBE (DYHIaMEHTaJIbHOCTH M
ucnoisibzoBanus UKT.

Pabouass yueOHasi mnporpamMma OTJIMYAETCA JIOTHUYECKOW CTPOHHOCTBIO,
IPaKTUYECKOM  HampaBieHHOCTbIO. Jlns Oojiee KayecTBEHHOIO  U3Y4YEHUs
JUCUUIUIMHBI HEOOXOJMMO MTPEAYCMOTPETh MPUBJICYEHUE HA JICKIIUOHHbBIC 3aHATHUSA
MPEICTaBUTENICH POCCUICKUX U 3apyOEkKHBIX KOMITAHHUM, a TAK)KE MACTEP KIIACCHI C
AKCIIEPTAMU U CHEIUATHCTaMH B 00JaCTH MH(GOPMAIIMOHHBIX CUCTEM.

3AKJIFOYEHHUE.

PabGouast yueOnas mnporpamma mo aucuurmummae bl.b.24 Wudopmarmonnsie
texHonoruu B JIOY u apxuBHOM Jefe MOXKET HCIOJb30BaThCi B y4eOHOM
npouecce Mo mnporpamme OakanaBpuara «OpraHu3allMOHHOE NPOEKTUPOBAHUE
JIOKYMEHTAITMOHHOTO 00ECTICUeHHMSI YIIPABICHUS B OPTaHU3aI[MI 110 HAITPABICHUIO
noarotoBku 46.03.02 «JlokymenroBenenue u apxuoBeaeHue» B ®I'bBOY BO
«KyOI'V».
PenieHseHT
Haqa/IbHHK OT/leNa

N\ nape
agmnmnupalmu KpaCHo,Japu\om l(p,&ﬂ oo\ e XeX A M.U. bonnapesa
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