AHHOTAIIYS PABOYEN ITIPOT'PAMMbBI YYEBHOM JINCHUTIJIMHBI

OIL.11MH®OPMAIIMOHHBIE TEXHOJIOI'M B
MNPO®ECCUHOHAJBHOU JEATEJABHOCTHU

1.1. Obs1acTh NIpUMEHEHHUS TPOTrPAMMBI

PaGouas nporpamma yue6Hoi mucturuinasl OIL11 MapopManimoHHbie TEXHOIOTUU
B NpO(EeCCHOHATBHOM JI€ATEIbHOCTU SABJISAETCSA YacThIO IPOTrPaMMbl  MOATOTOBKHU
cnequanucToB cpeanero 3seHa B coorsercTBuM ¢ PI'OC CIIO no cnenmansroct 38.02.01
DKOHOMUKA U OyXTalNTepCKuil y4ueT (110 OTpaciisaMm).

1.2. MecTo y4yeOHOH AUCUMILIMHBI B CTPYKTYpe MNPOrpaMMbl NOATOTOBKH
CHeNHNATUCTOB CPeIHero 3BeHa:
Hucturmuinna otHocutess kK OOmenpodeccuonansuomy 1ukiny OIl mpodeccronanbHOM
MOJITOTOBKH

Nzydyenne aucuuminibl «HPpOpMalMOHHBIE TEXHOJOTMH B NPOPECCHOHATBHOM
JeaTeNbHOCTHY TpeaBapsier uzydenue muciuiiud MJIK.01.01. IIpakTthueckue OCHOBBI
Oyxraiatepckoro ydera akTuBOB opranuzanuu, MJIK.04.01 Texnomorust cocraBieHus
OyXTaJITepCKOM OTYETHOCTH

1.3. Heaun u 3aaa4ud y4eOHON AUCHMILUIMHBI — TpeOOBaHHMS K pe3yJbTaTaMm
OCBOCHUS IMCUMILIUHBI:
B pesynbrare nzydeHust 00s13aTeIbHON YacT y4eOHOTO IUKIIA JUCIUTIIMHBI 00y4YatoIunCs
JOJIKCH: YMETh.

-  OMpeAeNsATh 33Ja4u IS MOMCKa HHPOPMAIUH; OMIPEIEISITh HEOOXOAUMbIE HCTOUHUKH
nH(OpMaInK; MIAHUPOBATH MPOIECC TOUCKA; CTPYKTYPUPOBATH MOJIy4aeMyt0 HH(OPMAITHIO;
BBIIETISATH HanboJiee 3HaYNMOoe B TiepedHe HH(OpMaInK; OIIEHUBATh MPAKTUIECKYIO
3HAYMMOCTb PE3Yy/IHTATOB MOUCKA; 0GOPMIISATH PE3yIbTaThl TOUCKA

- TPUMEHSTH Cpe/icTBa HHGOPMAIIMOHHBIX TEXHOJIOTHH JIsl pelIeHus Mpo(hecCHOHANBHBIX 3a/a4;
HCIIOJIb30BaTh COBPEMEHHOE MTPOrPaMMHOE OOecTieueHne

3HaTh.

- HOMEHKJIaTypa WH(OPMAIIMOHHBIX HCTOYHUKOB MPUMEHSIEMBIX B MPO(ecCHOHANIBHOM
NeSITeNIbHOCTH; IPUEMBI CTPYKTYypUpOBaHus HH(popmannu; Gpopmar opopmiieHHs pe3yabTaToB
NOKCKa UHPOPMALIUU

- COBpPEMEHHBIE CPEJICTBA U YCTPONCTBA MH(POPMATH3ALUY; TIOPSAOK UX PUMEHEHUS U
nporpaMMHoe o0ecrieyeHne B mpoeCCHOHATBHOM 1eATEIbHOCTH

MakcumanbHas yaeOHast Harpy3ka ooyyatomerocs 60 yac, B TOM yucie:
— o0s3aTenpHas ayAuTOpHas yueOHas Harpyska odydvaromerocs 60 4acos;
— camocTosTenpHas pabora o0yJaromerocs 28 4acos.

1.4. IlepeyeHb IUIAHHPYEMBIX Pe3yJbTATOB OOY4YEeHHUS MO JIUCIHHUIJIMHE
(mepeyeHb (popMuUpPyeMBIX KOMIIETEHIIUI)



CIIOCOOHOCTB:

OOyuarommiics T0KeH 00J1a1aTh OOITUMH KOMITETCHIIMSIMH, BKITIOUAIOIIMMH B ce0s

OK 2. OcymiecTBasATh MOUCK, aHAJIW3 U HHTEPIPETAINIO HHpOopMaInH,
HE0OXO0IMMOM JJIs1 BBITIOJTHEHUS 33714 MPO(EeCCUOHATBLHON e TeIbHOCTH

OK 9. Ucnonb3oBaTh HHGOPMALIMOHHBIE TEXHOJIOTUHU B IPO(dhecCHOHANBHON

ACATCIIbHOCTHU
No Wnnexc Coneprxanne B pesynbTate nzydeHus yueOHOH JUCIUIIIMHBI 00yJaroNIiecs TOIKHbI _
KOMIIET | KOMIIETCHIIUH MPaKTHIECKUH
ILIIL e 3HAThH YMETb
CHIUU (vm e€ yacTn) OIBIT (BJIAJIETH)
1 OK 2 OcyuiecTBIATh HOMEHKJIaTypa OIpEAEIATh 3a1ayu IJIs IOUCKa
TIOUCK, aHATH3 U | MH(OPMAIMOHHBIX nndopmanuy; OTIpEeeTATh
WHTEPIPETALUI0 | WCTOYHHKOB IPUMEHSIEMBIX B | HEOOXOJMMBIC HCTOYHHKH
nHpopmanuy, npodeccroHabHOI nnpopmanumy; IUTaHUPOBATh
Heo0XouMon JIeSITETIbHOCTH; MPHUEMBI | IpoLecc MIOUCKA;
JUIst CTPYKTYPHPOBaHUS CTPYKTYPHUPOBaTh IOJIy4aEMYIO
BBIITOJTHEHHSA nHpopmanuy; ¢dopmar | nadopmanuio; BBIJICTIATH
3amaq odopmteHns pe3ynbTaToB | Hanboyiee 3HAUMMOE B IMEpEUHE
npodeccroHans | MOWCKa HHPOPMAUU nHpopmanmy; OILIEHMBATh
HOHM MPaKTHYECKYTO 3HAYUMOCTb
JEATETbHOCTH pe3yJIbTaTOB TIONCKa;
0oopMIIATh PE3yIbTATHI TOUCKA
2 OK9 Hcnons3oBaTh COBPEMEHHBIE  CpEACTBA U | MIPUMCEHSATH cpeacTBa
nH}popMaMOHH | ycTpoiicTBa HMH(pOpPMaTH3aLMK; | HHPOPMAIIMOHHBIX TEXHOJOTHH
bI€ TEXHOJIOTUU | TMOPSIOK MX TPUMEHEHHS W | JUIs peeHus
B IporpaMMHOE oOecrieueHrue B | MPOoGecCHOHATBHBIX 3ajay;
npodeccHoHanb | NpodeccuoHanbHOM UCTIOJIb30BaTh COBPEMEHHOE
HOM JIESITETIBHOCTH IpOrpaMMHOE 0OecreyeHue
JeATeIbHOCTH




2.CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUILJIAHBI

2.1. O0beM y4eOHOH IMCUMILIMHBI U BUbI Y4e0HO0I padoThl

Bup yyeOHo# padoThI Oobvem uacos
MaxkcumajibHas yyeOHas Harpy3ka (Bcero) 60
O0s3aTe/IbHAS AYIUTOPHASI yueOHast HArPY3Ka (BCero) 60
B TOM YHCJIE:
3aHATHS JIEKIIMOHHOTO THUIIA 30
NPAKTHYECKUE 3aHITHS 30
[TpomexxyTouHas artectanus B hopme nuddep3ayet

2.2. CTpyKTYypa AMCUHUILTHHBI

KoauuecTBo ayTHTOPHBIX

4acoB
HaumeHnoBaHnue pasiesioB u Tem Beero Teopernue | IlpakTuyeckue
cKoe u JladopaTopHble
o0yueHnue 3aHATHA
Paznen 1. Uudopmanusi, uH(poOpMAIIHOHHbIE TEXHOJIOTUH U 6 4 2
UH(OpPMALMOHHbIE CUCTEMbI
Tema 1.1. Mudopmanus u vHGOPMALMOHHBIE TEXHOJIOTUH 3 2 1
Tema 1.2. UHPOPMAIMOHHbIE CHCTEMBI 3 2 1
Paznen 2. O6pa6oTka TekcToBoi nHpopmamuu B MS Word 12 4 8
Tema 2.1. OcHoBbI paboTHI B TEKCTOBOM pejakrope MS Word 4 2 2
Tema 2.2. Pabora ¢ Tabnumamu, n300pakeHUIMHI 3 1 2
Tema 2.3. [leuatb 1OKYMEHTOB, (GOPMHUPOBAHUE OTJIABJICHHS, IIPOBEPKa 1 4
opdorpaduu u apyrue Bo3moxxkHoctu MS Word
Pasnen 3. O6pa6oTka yucaoBoit uadopmanuu B MS Excel 22 12 10
Tema 3.1. OcHOBBI pabOTHI € TIPOLIECCOPOM IIEKTPOHHBIX TabIHII MS 4 2 2
Excel
Tema 3.2 Pabota ¢ popmymnamu 4 2 2
Tewma 3.3. [TocTpoenne auarpamm 3 2 2
Tema 3.4 [Ipyrue Bozmoxuocta MS Excel 9 6 4
Pasnen 4. Cosnanue npesentamuii B MS PowerPoint 8 4 4
Tema 4.1. OcHoBbl paboTs! ¢ porpammoii MS PowerPoint 4 2 2
Tema 4.2. Coznanue, peIaKTHPOBAHUE, TEMOHCTPAIIHSI TPE3CHTAITTH 4 2 2
Paspes 5. MyabTuMeaniiHbIe TEXHOJIOTHH 8 4 4
Tema 5.1. Mertops! npencraBiieHus TpaduuecKux n300pakeHui 4 2 2
Tema 5.2. PactpoBas u BekTOpHas rpaduxa 4 2 2
Pasnes 6. OcHOBBI HHGPOPMAIMOHHON H KOMIIBIOTEPHOM 4 ) )
0e30MaCHOCTH
Tewma 6.1. UnpopmannoHHast 6€30MaCHOCTh. 3aluTa OT 4 2 2
KOMITBIOTEPHBIX BUPYCOB
Bcero no aucuunimHe 60 30 30




Dopma npomexcymouHou ammecmayuu — Oug@epenyuposannsvlii 3auem
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