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1 ey n 3axa41 H3y4YeHUs M CHHUILIMHBI (MOIYJIsA)
1.1 Ileab ocBOEHUS JUCIHTUILIHHBI

Lensto mucummumabsl «MHpOpMaTuka» sBisercss (popMupoBaHue HHGOPMAIMOHHBIX
3HaHWI, YMEHUH 1 HaBBIKOB, HCOOXOIMMBIX B TTOBCEIHEBHOM >km3HU. M3y4yaeTcs oHa Ha 1 Kypce,
B IIEPBOM CE€MeCTpe O4YHOH (opme oOydeHus, U Oazupyercs Ha 3HAHHUAX, YMCHUAX M HaBBIKAX,
IOJYyYEHHBIX B JIOBY30BCKOH NOArOTOBKE. B cBOIO ouepenb oHa obOecneumBaeT H3ydeHUE
CIICAYIONIMX JUCHMIUIMH: HH(pOpManmuoHHoe obecrieueHue U paboTa C  MOJOJEKBIO,
JOKYMEHTAIMOHHOE 00eCIeUeHHe YIIPABICHUsI, OCHOBBI J1€JI0IPOM3BOJICTBA.

Hate crynentaMm (yHnaMeHTadbHBbIE 3HAHUS B 00JACTAX CBSI3aHHBIX C WH(pOPMATHUKOM,
KOTOpPbIE BCJIEJICTBUE HENPEPHIBHOIO OOHOBICHMS W M3MEHEHHUS B allapaTHBIX CpPEICTBaX
BBIXOJIIT HA TMEPBOE MECTO B (POPMHUPOBAHUU HAYYHOTO HH(POPMALHMOHHO-TEXHOJIOTHMYECKOTO
NOTEHIMajga OOILIecTBa, YTO OOECHEYUT IPOYHOE U CO3HATEIbHOE OBJAJICHUE CTYICHTaMHU
npodeCCHOHATBHBIX 3HaHUH O MpoLeccax MOMyYeHUs, XpaHEHHs, Iepeadn U npeoOpa3oBaHus
uHpopmanuu.

VYuebHast mporpamma aucuuiuiiHel «MHpOpMaTHKa» mpeaycMaTpuBaeT INPOBEICHHE
3aHATHH B (opme nmabopaTopHbX paboT. OHa MOATOTOBJIEHA B COOTBETCTBUU TPEOOBAHMSIMHU,
npenbssieHHbIME ¢ TpeboBanusiMu DPI'OC BO. [loctmkenue STOH LENH COMPOBOXKIACTCS
pacKpBITHEM Iepejl CTyIeHTaMU 3HaueHHsI HHPOPMATHKU B Pa3BUTHH COBPEMEHHOI'0 OOIIeCTBa.
B xoxe oOy4yeHHs CTYAEHTHI AOJDKHBI HAYYUTHCS CO3HATEIBHO M PAMOHAIBHO HCIOJIB30BATH
BO3MOXKHOCTH, INPEI0OCTABIsIeMble KOMIIBIOTEPHONH TEXHUKOH, A pelIeHHs Pa3HOOOpa3HbIX
YIIPaBJICEHYECKUX 3a/1a4.

1.2 3agauyu AMCHMILINHEI

JIns nocTrkeHus nee permaroTes CIeAyNUe 3a1a4i U3y4eHNs TUCIUIUIAHBIL:
Teopemuueckas KomMnonenma:

— W3YYUTh TPUOPUTETHHIC HANpABICHUS MpUMEHeHHs wuH(pOpMaTHKH B cdepe
MaTepuaIbHOrO MPOU3BOJICTBA, MHTEJUIEKTYAIbHON U TYXOBHOM cephl )KU3HU OOLIECTBa;

— W3YYUTh METOJbl CO3JaHMs, XpaHEHHs, IOHCKa, NpeoOpa3oBaHUs, Nepefadn u
NPUMEHEHUs HH(OPMAaLIMU B PA3IMYHBIX cPepax YeIoBEeUECKON e TeIbHOCTH;

—  W3YYUTh B3aUMOCBSI3b MH(POPMATUKU U APYIMX HAyYHBIX JUCLUIUIMH U oOjacteit
IIPAKTUYECKOM IEATENBHOCTH YEJIOBEKA, CBSI3aHHBIX C HCIIOJIb30BAaHUEM KOMIIBIOTEPHON TEXHUKHY;

Ilosnasamenvuas komnonenma:

—  TIOJIyYUTb NPEJCTABIEHHE O POJIM U MecTe MH(POPMATHKHU B pa3BUTHH OOLIECTBA;

— TOJIyYUTh MPEACTaBICHUE O PA3BUTHM TEOPUHM M OPraHU3alMyd HWHGOPMAIMOHHBIX
pecypcoB 1 0 mpobaemax npumenenuss OBM i pemienns nHGOPMaLMOHHBIX 33/1a4;

—  TOJYYUTh NPAKTHUUECKHE YMEHHS U HaBBIKM paOOThI C KOMIBIOTEPHON 00pabOTKOM
JTAaHHBIX.

DynoamenmanbHoCmMy NOO20MOBKU CTYJIEHTOB 10 JMCLUUIUINHE OOecleYnBaeTcs
M3YYEHHEM KaTeropuil ammapaTHBIX W NPOTPAMMHBIX CPEJICTB BBIYUCIUTEIBHON TEXHHKH,
METOAMYECKHMM 000CHOBAaHHEM IPOILIECCOB B3aMMOAECHCTBHS HH(OPMAIIMHY, TaHHBIX U METO/I0B.

Ilpuknaonaa wnanpaenennocms IUCUUIUIMHBL 0a3sUpyeTcss Ha HM3Y4YEHUU KOHKPETHBIX
KOMITBIOTEPHBIX IpOrpamMM, OOECHeuMBAIOIIMX AaBTOMATHU3AlMIO YIPABJIECHUS OpraHU3aIMei,
pelIeHNH TECTOB M Y4YacTHMM B KOMIIBIOTEPHBIX 3KCIIEpUMEHTaX, PACCMOTPEHUU OCHOBHBIX
CPEJICTB, IPUEMOB M METOI0B IIPOIPaMMUPOBAHHS.

Jna akmueusauyuu no3naeamenbHOU OeamenbHOCmu CTYJCHTOB IpU IPOBEIECHUU
7a00paTOPHBIX 3aHATHI HMCIOJB3YIOTCS aKTHBHbBIE METOJIbI OOYy4eHHUs: MPOOJEMHBIM M METOo[
KOHKPETHBIX CUTYyallHi.



CucTeMHO-IeSTeIbHOCTHBIN MTOAX0/1 B O0yYSHHUH CTYJCHTOB PEATU3YETCs ITyTEM PEIICHIS
NPUKIAIHBIX 3a1a4d (CUTyaluii) Ha MOJENsIx Oyaymeld mpodecCHOHATbHON ACSITEIBHOCTH B
MPOLECCE MPAKTUYECKUX 3AHATUN U JIEJIOBOU UTPHI.

st pa3BUTHST HABBIKOB CAMOCTOSITEJILHOW PadoOThl CTyJIEHTaMH BO BpeMs
CaMOCTOSITENIbHOW pabOThl BBIMOTHSIOTCS TBOpYECKHE paboOTHI, 3cce, CBs3aHHBIE ¢ Ooiee
yriayOJIeHHBIM U3YYEHHEM TEXHOJIOTUN 00pabOTKH TEKCTOBOM MH(OPMALIUY U YUCIOBBIX IaHHBIX.

Ha camocrosTensHyro paboTy CTYIACHTOB OTBOIUTHCS 35,8 yac. yueOHOro BpeMeHU IS
O04HOU (hOPMBI OOYUCHHUSI.

Yceoenue yueonozo mamepuana cmyoenmamu ocyumecTBisieTcs IpenogaBaTesieM
B XO/JI€ TEKYIIETr0 U UTOrOBOT0 KOHTPOJIS:

—  meKkywuil KOHMpOIb 3HAHWW, YMEHUH M HABBIKOB MPOBOJUTCS IPHU BBITOJIHEHUU
71a00paTOPHBIX 3aHATHI, a TAK)Ke IyTeM YCTHOTO OIMpOca, KOHTPOJIBHBIX pabOT, TECTUPOBAHUS U
BBICTYIIJICHUS C HAYYHBIMU COOOIICHUSMH B (pOopMeE cce.

—  UMO0208blll KOHMpOb TO JUCHUIUIMHE OCYILECTBISETCS B XOJle 3a4eTa, KOTOPbIH
MPOBOAUTHCA B (POpMeE TeCTa, B YCTHOM UITU MMUCbMEHHOM (hopMe C YIETOM Pe3ysIbTaTOB TEKYIIETo
KOHTPOJIS B XOJIE CEMECTpa.

JlucuumiuHa COCTOUT M3 S5-U TeM, BKIIIOUAIOLIUX JUIS OYHOTO o0ydyeHus — 36,2 yacoB
OTBOJUTCS Ha JaboparopHble 3ansaTus u UKP.

OTtueTHOCTB: [IJ1s1 O4HOTO 00y4UeHus B 1 ceMecTpe — 3a4erT.

1.3 MecTo AucuumInHbI (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

Hucunummna «MHpopMaTka» TpUHAAICKUT 0a3oBoM uacth moxyiast bl mucuumina
HarpaBieHuss noarotoBku 39.03.03 Opranmzanus pabOTBl €  MOJIOACKBIO OCHOBHOM
00pa3oBaTeNbHON MPOrpaMMbl ['0Cy1apCTBEHHOM TOJIUTUKUA M TOCYAAPCTBEHHOTO YIIPABIICHUS
MOArOTOBKH OakanaBpa u umeet uHaekc b1.5.06.

JlMcuuIuiiHa HAXOMUTCS B JIOTUYECKON U COJIEPKATEIBHO-METOINYCCKON B3aUMOCBSI3H C
npyrumu gactssmu OOIT u 6a3upyercss Ha 3HAHUAX, TOJYYECHHBIX B JIOBY30BCKOM ITOATOTOBKE.
[TonydyeHnnbie B nporiecce 0OydeHHsI 3HAHHMSI MOTYT OBITh MCIIOJIb30BaHBI MPH MU3YyYCHUU TaKUX
JUCITUTUINH, Kak: «MeTo bl KOMIUIEKCHOTO HCCIICIOBAHUS M OIICHKH TOJIOKEHUS MOJIOJSKH B
oOmiectBe», «VHTEpHET Kak MHCTPYMEHT MOJIOJICKHOW TMONUTUKNY, <«J/oKyMeHTalnoHHOe
obecrieuenue ynpasieHus», «MubopmanmonHoe odecneyeHne u padboTa ¢ MOJIOIEKBION.

1.4 IlepevyeHp MJIAHMPYeMBbIX Pe3y/JIbTATOB O0y4eHHs] MO JUCHUILINHE (MOAYJIO),
COOTHECEHHBIX C IVIAHUPYEeMbIMH pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbLHOM IPOrPaMMBbl.

N3yuenne yuebHoi nucuuruvabl «MHpopmatrka» HampaBieHO Ha (opMmHupoBaHHE Yy
oOyyaromuxcst HeoOXOAMMBIX il (PAaKTUUYECKOTrO MPOSBICHHS 3asBICHHBIX KOMIETEHLUH
NpEJICTaBICHUs], 3HaHMs, yMEHHs M HaBblkOoB. B Tabmmue 1 mnpencraBieHsl TpeOoBaHMS
(KOMIETEHLMH ) K U3YYEHHIO CTYIEHTOM JUCLUIINHBI.

B wurore usydeHus AMCUUIUIMHBI CTYIEHTHI JIOJDKHBI MPHOOpECTH HEOOXOOUMBbIE IS
(akTHUECKOro MpOSBICHUS 3asBICHHBIX KOMIICTEHUUI MpeICTaBleHUs, 3HAHUS, YMEHUS U

HaBBIKHU.



Tabmuua 1 — TpeboBaHUs K YPOBHIO OCBOCHUS AUCITUTUIMHBI

Ne | Unpekc Copnepxanue B pesynbrare u3ydyenus yueOHOM JUCIUTUIMHEL
KOMIIE- KOMIICTCHITHH 00y4YaroImuecst TOJHKHBI
TEHIIUN (umm ee yacTu) 3HATh YMETh BJIAJICTh
1 CIIOCOOHOCTHIO nHPOPMAIIHO | pelIaTh METOJaMU  PEIICHHUSI
pemarh CTaHJapTHBIC | HHYIO U | CTaHAapTHBIE CTaHIApPTHBIX  3a/ad
3a/1auun oubnuorpadu | 3agaun po¢eCCHOHATBHON
npodeccnoHaTbHOMI YECKYIO npodeccuoHalb | eSATEIbHOCTH Ha
TSI TeTbHOCTH Ha | KyJIbTYpY, HOU OCHOBE
OCHOBE OCHOBHBIE JeSITeTbHOCTH MHPOPMALIMOHHON U
nHpOpMaMOHHON ® | TpeOOBaHMUSI | HA OCHOBE oubnuorpaduaeckoit
oubnuorpaduyeckoit | nupopMaIo | UHGOPMAIMOHH | KYJIbTYPHI c
OIIK - 1 | kyabTypBl C | HHOM ol u MPUMEHEHUEM
MIPUMEHEHUEM Oe3omacHocT | Ombnmuorpaduue | MHGOPMAIIOHHO-
WH(POPMAIIMOHHO- u CKOM KYJIBTYpBhl | KOMMYHHKAIIMOHHBIX
KOMMYHHUKAITHOHHBIX C MPUMEHEHUEM | TEXHOJOTHA W C
TEXHOJIOTHH H ¢ WHPOPMALIMOHH | YYETOM OCHOBHBIX
Y4eTOM OCHOBHBIX o- TpeOoBaHUI
TpeOoBaHUI KOMMYHHKAIMO | HHPOPMAIMOHHOU
MH(POPMAIIMOHHOM HHBIX 0e30macHOCTH
0e301acHOCTH TEXHOJIOTUH
2 CIIOCOOHOCTHIO OCHOBHBIE CTIIOCOOHOCTHIO
OCYIIECTBIISATH COOP M | METOJIBI OCYIIECTBIISITH COOp H
v P AAbL, OCYIIECTBIISITh ym p
CHCTEMaTHU3aLINI0 cnoco0sl U c6op I CHCTEMAaTU3aLUI0
Hay4HOU MH(POPMALIMK | CPEeICTBA Hay4YHOU
K -1 yi popman 1| cpen CHCTeMaTU3alHU A
o MOJIONIEKHOMU | TIONydeHus, | © 0 uHpOpMaIUU o
npodieMaTuKe XpaHCHHS, i MOJIOJIC)KHOM
uH(popManuu
nepepadboTKu mpodJIeMaTruKe
nHpopmaluu
3 CIIOCOOHOCTBIO CIIOCOObI OCYIIECTBIISATh MeTonamMu cbopa H
MK - 10 | OCYWECTBIATE cbop u | cbopa coop u KIaccupuKauu
KJIaCCU(UKALINIO uHpopmanuu | kiaccupukanu | “”HGopMauu
uHpopMauu 10 HHPOpMALIUU
4 BJIaJICHHEM HaBBIKAMHU | METO/IbI UCTIOJTB30BaTh HaBBIKAMHU
COCTaBJICHUS QITOPUTMHU3A | KOMITBIOTEPHYIO | COCTABIICHMS
WH(POPMAITMOHHBIX IIUU U S3BIKK | TEXHUKY B WH(POPMAITMOHHBIX
IIK - 11 | 0o630poB 10 | MPOrpamMMHMpO | CBOEH 0030poB o
HcCIeayeMon BAHMSA npodeccuoHany | ucciaenyemMon
npobieme HOM npobieme
JIeSITETTHHOCTH
5 BIIICHUEM HaBbIKAMU | IPUHIIUIIAMUA 0a30BBIMU 3HAHUSMU
pelarthb 3a1a4u
OpTaHu3aIH OpTaHu3aIH . B o0yacTH
MOJIOIC)KHOM
MH(POPMAIIMOHHOTO UH(pOPMAIMOH UH(OPMAIIMOHHBIX
MOJIUTUKH,
[IK - 12 | obecrieueHHs HOTO O CUCTEM JIJI PELICHUS
pereHus 3a1a4 | o0ecreyeHus y 3a71a4 MOJIOAEKHOU
. MH(POPMAILIMOHHBI
MOJIOIS)KHOM TTOJTUTHKH
€ MOJICIH

IIOJIUTHUKH




2. CTpyKTYypa M coiepKaHHe JMCIUIIIHHBI.
2.1 Pacnpeesienre TPYA0EMKOCTH TUCUMUILJIMHBI IO BUAAM padoT.

OO6m1as TpyA0€MKOCTh AUCIHHUILUIMHBI COCTABIISIET 2 3a4. el. (72 4ac.), UX pacrpeaeieHue mno
BHJIaM paboT (1 CTYACHTOB OYHOM (OpMBbI 0OYUCHHS) TIPEICTABICHO B TabauIIe 2.

Tabmuma 2 — Pacnpenenenue TpyIO0EMKOCTH MO BCEM BHJIAM ayJUTOPHOM M CaMOCTOSATEIbHON
paboTHI CTYJIEHTA IO CEMECTpaM

Ounas popma 0O0ydeHHS

Bunel paboTsl Bceero Cewmectp

yacoB | 1 cemectp | 2 cemectp

AynutopHas padora 36 36
B tom uncne: Jlekmuu (JI)

3aHATHS] CEMUHAPCKOTr0 TUIA (CEMUHAPBI, IPAKTUYECKUE
3aHSTUSL, TPAKTUKYMbI U UHbIE AaHAJIOTUYHbBIE 3aHATHUS)

(Im3)
Jlaboparopusie 3anstus (JIP) 36 36

HUKP 0,2 0,2
KoHTaKTHBIE Yachl 36,2 36,2
CamocrositenbHas paboTa 35,8 35,8
B Tom uucne:

Kypcosasa paboma

IIpopabomka yuebrnoeo (meopemuueckoeo) mamepuana 10,8 10,8
Buinonnenue unousudyanvhuix 3a0anuii (no02omoska 10 10

coobwWenull, npezenmayuii)

Peghepam 10 10

KCP

Iloocomoska k mexywemy KOHmMpo.io 5 5

Tloozomoexka u coaua 3auema

IMpome:kyTounasi arrectanuu (3auem) na na
Oomas Yac. 12
TPYA0EeMKOCTh | 3au.ej. 2

2.2 CTpyKTypa AMCUMILIMHbI:

Pacnipenenenuie BuoB yueOHOM pabOTHI ¥ UX TPYAOEMKOCTH IO pa3jenaM TUCLUILUINHBI A5
CTYAEHTOB O4HOM (hopMBI 00yUEHHs MTpeJICTaBIeHO B TabnuLe 3.

Tabnuna 3 — Pa3aensl qucUMITUHBL, U3ydaeMble B ceMecTpe 1 ouHoi (hopMbl 00yUeHHs

Ounas gpopma oOyueHust
KonnuecTBo yacos
Ne HaumenoBanue pa3szena AynutopHas paboTa
Bcero CPC

J | 113 JIP
1 2 3 4 5 6 7
I BBEJIEHME. MTHOOPMAILMA. 20 10 10

I[MPEACTABJIEHUE UTHOOPMAILIUN




Beenenue. Komnerotep. [Ipencrasnenne

uHpopmanuu. Cucremsl cuncinenus. bynesas 12 6 6
anredpa.
2 | ®aiin. daiinosas cucrema. Onepanuu ¢ daiaamu. 8 4 4
KommbrotepHbie BUPYCHI.
Il | PABOTA B OIIEPALITMOHHOU CPEJIE
WINDOWS 31,8 18 13,8
3 OcHosl pa6otel B WINDOWS. Bubt 6 4 )
KOMITBIOTEPHOU TpaduKH.
4 | Texcrosrii mpoueccop WINWORD. 6 4 2
5 KommbrorepHas mpe3eHTanus. 7,8 4 3,8
6 DNEeKTPOHHBIC TAOTHUIBI. 8 4 4
7 | TexHomoTHs XpaHEHUS, IOUCKA U COPTHUPOBKHU 4 5 5
nHpopmanuu. baszel TaHHBIX
Il «KOMITBIOTEPHAA ITYBJIMKALIAS» C
BOBMO}KHOCTEIO NCTIOJIb3OBAHUA 4 5 )
N3JATEJIbBCKOU CUCTEMBI
MICROSOFTPUBLISHER
8 Uspnarensckas cucrema MICROSOFT PUBLISHER 4 2 2
IV | MHTEPHET TEXHOJIOI' MU 8 4
9 JlokanbHble U I7100aJIbHBIE KOMIIBIOTEPHBIE CETH 4 2
10 OnexkTpoHHas noura. MHbopMalnoHHBIE PECYpPCHI. 4 2
ITouck napopmanmu B IHTEpHETE
\Y 3AKJIIOYEHUE 8 2 6
HUKP 0,2
3auer
Hroro no aucuuiuivHe: 72 36 35,8

[Tpumeuanue: JI — nexmuu, [13 — nmpaxtuueckue 3aHsTHs / cemuHapsl, JIP — nmaGopatopHbie
3anstusa, CPC — camocrosTensHas paboTa CTy/IeHTa

2.3 Conepxxanue pa3aeioB JUCHUNIMHBI

2.3.1 3aHATHA JEeKIIHOHHOI0 THIIA
Jlexyuu ne npedycmompeHrui.

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA
3anamus cemunapcko2o muna He npeoycMOmpeHbi.




2.3.3 JIaGopaTopHbIe 3aHATHS

Ta6muma 4 — ConepxaHue J1abOpaTOPHBIX 3aHATHI

dopma
HaumenoBanue
No — Coneprkanue paszaena TEKYIIETo
KOHTPOJIS
BBEJ/[EHUE XapakTepucTuka y4eOHON AUCIUIUIMHBI, €€ MECTO
U poJIb B CHCTEME 3HAaHUW, CBA3b C JPYIMMU P
JUCIUIIMHAMU

| | Undopmanus. IlpeacraBnenne nadopmaimu

1 | Komnwviomep. [Monstne wHpopmanuu. OOmas XapaKTepUCTUKA
Ilpeocmasnenue | mporieccoB  cOopa, mniepenayd, o0OpabOTKH U
ungopmayuu. HAaKOIUIGHWA  MHpOpMAIMM;  TEXHUYECKHEe | o
Cucmemvl IIPOrpaMMHBIE CpeacTBa peanzanuu
CUUCTIeHUSL. MH(OPMAaLIMOHHBIX MIPOLIECCOB. Cucremsl
bynesas ancebpa. | cuucnenus. bynesas anre0pa.

2 | @aiin. Daiinosas | Paitnosast cucrema. Omnepauuu ¢ daimamu. Yro
cucmema. Takoe KOMIIBIOTepHBIH BUpyc. Krnaccudukanus OT4er 1o
Onepayuu C | KOMIIBIOTEPHBIX BUPYCOB. ApxuBanus 6 .
Gatinamu. uH(pOpMaLIUH. OcHoBBI METO/IBI 3aIUTHI H1abopaTopHon
Komnviomepuvie | unpopmanuu. pagore
8UPYCHL.

Il | Pabora B onepanmonnoii cpene Windows

3 | Ocnosvt pabomer | Pabora ¢ mnporpammamu B Windows. Bubr
6 WINDOWS. KOMIIbIOTepHOU Tpaduku. PactpoBas rpaduka.

Buowi BekTopHnas rpaguka. 2
KOMNbIOMEPHOU
epaguxu.

4 | Texcmoeswiil Co3manue u peIaKTUpOBaHUE CJIOKHBIX Ortuer 1o
npoyeccop JIOKYMEHTOB. 1abopaTopHOii
WINWORD. pabore

5 | KomnvromepHas Co3faHuio  Mpe3eHTallMd € UCHOJb30BaHUEM Otuer no
npe3enmayusi. COOCTBEHHBIX rpaduyeckux n300paxeHuil. | 1abopaTopHOM

[ToarotoBka peknamMHOM HHQOpMaMK B cpefe pabote
PowerPoint.

6 | Onexkmponuvie Co3lanue HOBOTO  JIOKyMEHTa. 3arpy3ka u Otuer no

maoauysl COXpaHEHME  JOKyMEeHTa.  3amuTa  JaHHbIX. | Ja0OpaTopHOMN
Crpyktypa gokymeHta. Koppekuuss cTpok H pabote
cton6uos. Iloctpoenue n odopmieHue guarpamm.
Oynkuuu. TabaudHble BHIYUCICHUS.

7 | Texnonozcus ba3bl nannbpix. HasHauenue u oCHOBHBIE (YHKITUH. Ortuer no
xpauenus, noucka | TaOnuuHble, HepapXxUYecKMe M CceTeBble 0a3bl | J1abOpaToOpHON
U COpmMupoBKU naHHbIX. CHCTeMBl yImpaBlieHWs 0a3amMH JIaHHBIX. pabote
ungopmayuu. BBox u penaktupoBanue 3amnuceil. CopTUpoBKa U

MOUCK 3amucei. 3MeHeHue CTpyKTypbl 0asbl
JAHHBIX.

Il | «KomMmnbroTepHas myOnuKaius» ¢ BO3MOKHOCTbIO HCIIOIb30BaHUS
n3narensckoi cucreMel MICROSOFTPUBLISHER

8 | M30amenvckas W3yueHne mpHEMOB CO3JaHHE BbIPA3UTEIbHBIX Otuer o
cucmema MapKeTHUHTOBBIX ~ MaTepuajoB Uil IedaTH, | JabopaTopHOM

pasmenieHuss B VIHTepHeTe M PacCBUIKM IO pabote




MICROSOFT ANEKTpOHHOW mourte. [IpakThueckue  3aHATHS
PUBLISHER. IpeIyCMaTpUBAIOT CaMOCTOSTENIBHYIO DPa3paboTKy
BU3HUTKH, OyKIJIeTa, TMO3/IPAaBUTEIBHON OTKPBITKH,
OpoIIOphI, Ta3eThl, TEMATHYECKOTO BeO-caiiTa, a
3aTeM — aHain3a B (OpME 3aIIUThl CBOCH pPabOTHI.
[Tpe3eHTanus pe3yabTaToOB MPOEKTHOM
NEeSITEIBHOCTH ~ CTYIACHTOB  OCYIIECTBISIETCS  C
MCIIOJIb30BAHUEM MYJIBTHMEIUHHOTO MPOEKTOpa M
BCEOOIIET0 00CYKICHHMS.

IV | VIHTepHET TeXHOJIOruu

9- | Jloxanvuwie u [TorpebHocTH popmMHUpOBaHUS €IUHOTO MHPOBOTO
10 | enobanvHble UH(POPMALIMOHHOTO TPOCTPAHCTBA - TJIOOAIBHOM
KomnvlomepHvle | KOMIOBIOTEpHOU cetu HHTepHEeT. OJIeKTpOHHas Ortuer no
ungopmayuonnel | mouta. HMHDOpMAIIMOHHBIE pecypchl HWHTEpHET. | JabopaTOpHOI
e cemu. Pabota ¢ 6a3oii nHpOpPMAIMOHHBIX MOTPEOHOCTEH pabore
By3a. Pabora C 3IEKTPOHHBIMH OWOIHOTCYHBIMU
CHUCTEMaMH.
V | 34K/IIOYEHHUE | Uens wundopmatuzanmu. JlanpHeliee pasBUTHE
Hngpopmamuszayus| odimecTBa mUPPOBOH SIKOHOMUKH T
obwecmesa

IIpuMepHbIe TeMBbI JJA00PATOPHBIX PadOT

1. IlpencraBneHue He4YMCIOBOM HMH(OpPMALUMM B KOMIbIOTEpE (TEKCTOBOHM, rpaduyeckoi,
3BYKOBOH, BI1I€OMH(GOPMAITUN).
2. TlepeBom w3 JECATUYHON CHCTEMBI CUHUCIEHHS B JIBOMYHYIO, BOCBMEPHYHYIO U
HIECTHAIATEPUUHYI0 U 00paTHO. PemieHne nmpuMepoB Ha pa3iM4yHBbIE CHCTEMBI CUHCIICHUSI.
Pemenne nornueckux 3anay.
3. Pemnienue 3a/1a4 ¢ UCHOJIB30BaHUEM CUMBOJIBLHOW HH(OPMALIUH.
4. ITpakTuyeckast paboTa ¢ aHTUBUPYCHBIMU IIpOrpaMMaMu. ApXxuBanus HHGOpMaIum.
5. IIpakTrveckas padorta B onepannoHHoii cucteme Windows
6. IIpakTiueckas paboTa 1o o6paboTKe U MOHTaXKy N300pakeHUil.
7. Tlpaktuueckass pabora B TekcToBoM mporeccope WinWord. OdopmieHue TOKyMeHTa.
dopmarupoBanue. BeraBka tabnuil, hopmyi, rpaduyeckux 0ObEKTOB.
8. [IpakTrueckas paboTa 1Mo CO3AaHUI0 MPE3EHTAINHU C UCIIOJIh30BAHNEM COOCTBEHHBIX
rpaduyeckux nzodpaxenuii. [logroroBka pexiaMmHoi uHpopmaiuu B cpene PowerPoint
9. Ipaktuueckas padota B cpene Excel. Tabnuunbie Boruncnenus. [loctpoenue u opopmieHue
arpaMm
10. IIpakTuueckas pabota ¢ 6a3aMH JaHHBIX.
11. O6mme cBenenus o npunoxenun Microsoft Publisher.

a) OcnoBHble Bo3moxxHoctu Publisher.

b) Illa6monsr myonukanuu. [lapamerpsr Makera.

¢) bubnuoTeka mabdIOHOB.

d) Ilybnukanms mis nedat. Busutku. BykiaeTsl. DTUKeTKH.
12. Co3znanmne npodecCHoHATBHOM MyOJIUKAIUH.

a) Ileuars KaneHIaps Ha MECSII, TO/.

b) Coznmanue OpOIIIOPHI, TO3APABUTEIEHON OTKPHITKH.

c) IloaroroBka meyaTHBIX U MAPKETUHTOBBIX MaTepUaIIOB Jisi OU3Heca.



13. PaGora ¢ O6azoii wmH(OpMAIMOHHBIX TOTpeOHOCTEW By3a. Pabora ¢ 3JIEKTPOHHBIMHU

OUOJIMOTEYHBIMU CUCTEMAMHU.

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)
Kypcosvie pabomwi - He npedycmomperni

2.4 llepeyeHb yu4eOHO-METOAUYECKOT0 o0ecneYeHHs JJIs1 CAMOCTOATEIbHON pPadoThI
00y4yaIIUXCs M0 JUCHUILINHE (MOYJIIO)

Tabmuma 5 — Buasl U mepedeHb Yy4eOHO-METOJAMYECKOTO OOECIEeUEHUS IUCHUIUIHHBI T10

BBINIOJTHEHUIO CAMOCTOSATEIHHON pabOThI

Ne | Bux CPC [lepeueHsb yueOHO-METOIUIECKOTO O6€CH€‘-I?HI/I$I JUCITUTUTAHEI 110
BBITMIOJTHEHUIO CAMOCTOSATEIHHOU pabOThI

1 2 3

1 |Pegpepam |Mupomnnuenko M.A. Kypc nekuwmii. DnexkrpoHHoe mnocobue. KpacHomap:

Kybanckuii rocynapctBeHHbIld yHUBepeuTet, 2017

2 |OCCE, Mupomanuenko M.A. ba3pl maHHBIX: cpeiacTBa oOpaOOTKM HH(POPMAIIHH.

mecm Cucrema ympaBieHus 6a3amu JaHHbIX. YueOHoe mocobue. 2012. 160 c.

JInst i ¢ HapyleHUsIMU 3pEHUSL:

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JIist AL ¢ HapyIIeHUsIMU CIIyXa:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA.

JIst an ¢ HapyleHUs MU ONOPHO-JBUTaTEIbHOTO anmnapara:
— B mieyaTHOU hopme,

— B popMe PIEKTPOHHOTO IOKYMEHTA,

— B ¢popMme ayaunodaiina.




3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B npenonaBanuu Kypca HCIOJIB3YIOTCSI COBPEMEHHbIE 00pa30BaTeIbHbIE TEXHOJIOTUH:
- nH(POPMAITMOHHO-KOMMYHUKATUBHBIEC TEXHOJIOTHH;

- IPOEKTHbIC METO/bl O0yUEHHUS;

- UCCIIEIOBATENLCKUE METO/IbI B O0yUCHHH.

OOpa3zoBarenbHble TEXHOJIOTUHU, MCIIOJIb3YEMbIE IPU pPEATM3alUU  PA3IUYHBIX BUIOB
yu4eOHOM  JESITENbHOCTU: J1a0OpaTOpHBIE 3aHATHA C I[PUMEHEHHMEM KOMIIBIOTEPHOIO
MOJCJIMPOBAHMs, pelIeHUe 3a7ad Ha KOMIbloTepe. TpagulMOHHbIE 00pa3oBaTeIbHbIE
TEXHOJIOTUH: TabOpaTOpHBIE pabOTHI.

3agaua 7a0OpaTOPHBIX 3aHATHH — pPa3BUTHE Yy CTYAEHTOB HABBIKOB I10 IPHUMEHEHHUIO
TEOPETUYECKHUX IOJIOKEHUH K PEIICHUI0 MpakTHYecKuX 3aaad. C 3Toil menbio pa3paboTaHbl
3aJlaHus JAJIs BBIIOJHEHUS J1abopaTopHbIX paboT. OHU COCTOAT W3 3ajady M yINpaKHEHWH,
OPUEHTUPOBAaHHBIX Ha YCBOEHHE TEOPETMUECKOIO MaTepuaja M YMEHHUs €ro MCIOJIb30BaTh
KOMIIBIOTEP VIS PELeHUs 3ajay.

Ha xaxmom 1aboparopHOM 3aHSATHH OTBOJAUTCS BpeMsl s AMCKYCCHH, B KOTOPOM
Yy4YacTBYIOT JOKJIaJ4MK, IOATOTOBUBIIUI COOOIIEHNE O KaKoi — 1100 MpakTHUECKol mpobieme
MH(OPMALIMOHHBIX CUCTEM M 0a3 JaHHBIX, €ro0 ONNOHEHTHI (1 miu 2 yenoBeka), MOATOTOBUBIINE
KOHTPapryMEHTbI, U IpYTHe CTYAECHTHI IPYIIIBL.

Hpyras ¢popma opranuzaiusi paboThl CTYIEHTOB — HallMCAHHUE ICCe, KOTOPOE MPEICTABISET
coboii HeOoJIbIIOe UCCIIeI0OBaHUE KaKoil — a100 mpobiembl Kacaroleecs TEOPUHM M IMPAaKTUKU
MH(OPMALIMOHHBIX CHUCTEM M 0a3 JaHHBIX C MPEAJIOKEHWEM BapUAHTOB pELIECHUS JAHHOMN
pOOJIEMBI.

s oTBETOB Ha HHIAMBUAYAIbHbIE BONPOCHL, a TaKXKe JJII MOMOLIM B IOATOTOBKE
HalMCaHUs 3¢ce MPelyCMOTPEHbl MHIUBUAyallbHbIE KOHCYJIbTAllUM IPENnoJaBaTess.

VY nenpHBIN Bec 3aHATHI B Yacax, MPOBOAMMBIX B HHTEPAKTUBHBIX (opmax aiust ODO (18 4.
71a00paTOPHBIX 3aHATHH).

Peanu3zanus akTMBHBIX, MTHHOBALIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI B MHTEPAKTUBHOMN
dopme, KOTOpbIE CIIOCOOCTBYIOT Pa3BUTHIO IMPOQPECCHOHATIBHBIX KOMIETEHIMH 00ydaromuxcs
MpUBE/IEHBI B Ta0IMIAX ©.

Tabnuna 6 - DopMbl Opranu3aluy 3aHITUN

Hcnonb3yemsbie Konnuec-
No Tema mabopaTopHOTO 3aHITHS 00pa3oBaTesibHbIE | TBO YacCOB
TEXHOJIOTHH 0100

1 | JJaBoparopHble 3aHATHS Komnviomepnuoie
«Word. Odopmnenue CIIOKHOM CTPYKTYPHI | npe3eHmayuu. 4
nokymenra. ®opmartupoBanue. BcraBka Tabnui,
dhopmyn, rpadhuuecKiX 0ObEKTOBY.

2 JIaGoparopHoe 3ansaTue. [TonrotoBka pexsiaMHON Komnviomepnuie 2
uHdopMmaimu B cpege PowerPoint. npeseHmayuu.

3 | Jlaboparopusbie 3ansitus. «Pabdora B cpene Excel. Pasbop cumyayuii
Tabnuunbie BeruncieHus. [loctpoenue u odhopmiieHue | 8 mMavlx epynnax. 4
JHarpaMmmy».

4 | JlaGopaTOopHbIe 3aHATHSI. I'pynnosas paboma 4
«Pabora ¢ 6a3amMu 1aHHBIX B cpeqe ACCESSy.

5 | JIaGopaTopHbIe 3aHATHUS Pasbop cumyayuii
«Mudpopmanmonnsie pecypebl. [lonck nHboOpManuu B | 6 mansix epynnax ¢
Wutepnere. Pabota ¢ 6a30ii nHGOPMALIMOHHBIX MIPUMEHEHHEM 4
notpeOHocTel By3a. PaboTa ¢ 31eKTpOHHBIMEI KOMITBIOTEPHOM
OUOIMOTEYHBIMHU CUCTEMAMU TEXHUKU
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JUnist pa3BUTHUS OpraHU3allMOHHO-YIPABICHYECKUX PEIIeHUH, TO3BOJIsIomue chOpMUPOBAThH
COOTBETCTBYIOLIUE NMPO(YECCHOHAIBHBIE KOMIIETEHIIMM B y4EOHBIM MPOIECC MOXHO BKIHOYHUThH
BCTPEYH C MPEJCTABUTEISIMA POCCUUCKUX U 3apyOeKHBIX KOMITaHUI; MacTep — KJacc 3KCIepTa
WIN IpOo(eccopoB IPYTUX BY30B; MacTep — KJlacc CHelMaIicTa B 00JacTi KayecTBa.

JUig M ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbs IPEIYyCMOTpPEHA OpraHu3alus
KOHCYJIbTAllMM C UCIIOJIb30BAHUEM DJIEKTPOHHOH IOYTHI.

4. OueHoYHbIE CPeCTBA JJIf TEKYLIEro KOHTPOJISl YCIIEeBAEMOCTH U IIPOMEKYTOYHO I
arrecTaumnu

4.1 ®oHA OLEHOYHBIX CPEICTB VIS NPOBeJeHHUA TEKYILero KOHTPOJIst
Jist pa3BUTHS OpraHU3alMOHHO-YIPABICHYECKUX PEIIeHUH, TO3BOJISIOMmuUE c(hOPMUPOBATH

COOTBETCTBYIOILIME OOMIEKYIbTYPHBIE U MPO(EeCCHOHATbHBIE KOMIIETCHIIMU B y4eOHBIN Tporecc
MOYKHO BKJIFOUUTH BCTPEUH C MPEICTABUTEIIMHI POCCHICKUX U 3apy0eKHBIX KOMITaHUI; MacTep —
KJIacC 3KCIepTa WM MpoeccopoB OPYTHX BY30B; MacTep — KJacc CIEHUAIUCTa B 00JacTu
UH(POPMALIMOHHBIX TEXHOJIOTUH.

OIIK-1 - criocoGHOCTBIO pelaTh CTaHJapTHBIE 3a/1a4l MPO(PECCUOHANBHON JesITeIbHOCTH
Ha OCHOBE MH(POPMALMOHHON M  OuOIMOrpaguueckoil KylbTyppl C IpPUMEHEHHEM
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMM M C YYeTOM OCHOBHBIX TpeOOBaHUI
nH(pOpMaIMOHHOM 0€3011aCHOCTH;

[1K-1 — crtocoOHOCTBIO pemaTh CTaHAapTHBIE 3a/1a41 TPO(PECCHOHATBHOM AEATEIHHOCTH Ha
OCHOBe MH(OPMAITMOHHOW U OMOIHOTrpaduecKoi KyIbTyphl C IPUMEHEHUEM HH()OPMAITMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJOTHH M C YYEeTOM OCHOBHBIX TpeOOBaHWI HH(OPMAIIMOHHON
0€30I1aCHOCTH;

[TK-10 — cnocoOGHOCTRIO OCYIIECTBIIATH COOP U KilaccupuKanuo nuhopmanuu;

[1K-11 — BnasieHueM HaBBIKAMU COCTaBIIEHUS HH()OPMAIIMOHHBIX 0030POB 110 UCCIIEAyeMON
npobieme;

[1K-12 - BnajeHueM HaBBIKAMH OpraHU3alMK WHPOPMALMOHHOTO O0ECTIEUEeHUs PEeLIeHUs
3a/1a4 MOJIOJEKHOU IMOJTUTUKH.

Tabmuua 7 — Tematuka pedepaToB U 3cce MO0 AUCHUIINHE

Ne Temaruka pedepaToB U 3cce 0 JUCIUIUINHE

1 |MudopmaimonHsle pecypchl U nH(GopMaTu3alus oOuiecTna.

2 |AHTHBHpPYCHBIE IPOIPAMMBI

3 |BO3MOXHOCTH CHCTEM JIETIOBOI M HAYYHOU rpaduku

4 |OcHOBHBIE (YHKIIMM TEKCTOBBIX pENAaKTOPOB. M3MeHEHHe CTPYKTyphl TEKCTOBOTO
nokymeHTa (popmMartel OymMaru AJisd redaTd, CTpaHMIla, pas3/ies JOKYMEHTa, KOJTOHTHUTYJIbI).

5 |TexHonoruu MyinbTHUMEANA

6 |([TocTpoeHme quarpamMm B 3JEKTPOHHBIX TaOIHIIAX

7 |PensuumonHble 6a3bl 1aHHBIX. TeopeTnueckue 3tansl pa3paboTku 6a3sl JaHHBIX. Co3aHue
0a3el nanabix B CYBJI Access

8 |M3nmarenpckue CHCTEMBI

9 |Apudmernyeckre OCHOBBI KOMIIbIOTEpA

10 |Dramsl penieHus 3a7a4 ¢ MOMOIIBIO KOMIIBIOTEpa

11 |[MudopmanoHHbIe CUCTEMBI. DJIEKTPOHHBIN oduc

12 |Anroputmbl 00pabOTKN HH(GOpMAIHH

13 |DnexTponnas kommepuus B urepuere. [lepecsuika unpopmanuu yepe3z MuTepHeT. THKa
cereoro oOmieHus. [louck wunbpopmanmuu B HWurepnere (mo URL— anpecam, mno




pyOpHKaTOpy MOMCKOBOW CHUCTEMBI, IO KJIIOYEBBIM clioBaM). MHGbOpMaIimoHHBIE PECYPCHI
HNHurepHera.

14 \MudopmarmonHas 6€301MaCHOCTh CETEBOM TEXHOJIOTHU PAOOTHI.

[TpakTudeckasi paboTa ¢ aHTUBHPYCHBIMH IPOTrpaMMaMu. ApxuBanus uHGOpMauu

15 |Craruueckas oOpaboTka MaccuBa JAaHHBIX U IOCTPOCHUE JHATPAMM.

16 |IIpaBoBsie - nHpopmarmonHsie cuctemsl (I'apant, Koncynprant [lmoc).

B xoze BeimonHeHus 1a60paTopHBIX paboT, TECTOBBIX U KOHTPOJIBHBIX 33JJaHUN CTyIEHTaM
BBICTABIISIOTCS OIICHKHU.

Kpumepuu oyenxu:

«YAOBIIETBOPUTENIBHO» - CTYIEHT HMMEET (parMeHTapHbIE MPEJCTABICHUS O PEUICHUH
CTaHJAPTHBIX 3aJa4 NPOPECCHOHATBHON NEATETPHOCTH HA OCHOBE HMH(POPMALMOHHOW U
Ooubnuorpadguueckoil KyJIbTypbl C HpHUMEHEHHEM HUH(GOPMAUOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH; Cna00 BiaZeeT HaBbIKAMH COCTaBJICHUS HH(GOPMAIMOHHBIX O0030pOB TIO
uccienyeMoil mpobiieMe M opraHusanveid MH(QOPMAILMOHHOTO OOEeCHeueHus pelleHus 3aaady
MOJIOACKHOM MOJIUTHKHY,

«XOpOILIO» - CTYAEGHT MUMEeT OOIue MPEJCTAaBICHUS O PEIICHWU CTAHJAPTHBIX 3a]ad
npoeCCHOHATILHON IEeATENPHOCTH Ha OCHOBE HWH(POPMALMOHHOM W Oubimorpaduyeckoit
KYJIBTYpPBI C IPUMEHEHHEM UH(DOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIl; ciabo Biajaeer
HABBIKAMU COCTaBIICHUS HH()OPMAIIMOHHBIX 0030POB 110 HCCIIeayeMOl MpobieMe U OpraHu3aIueit
MH(OPMaLIMOHHOTO 00eCIeUeHUs PEIICHUS 3a]]a4 MOJIO/ICKHOM MOJIUTUKY,

OTJIMYHOY» - CTYJEHT UMEET CUCTEMHBIC TPEACTABICHUS O PEIICHUH CTaHIAPTHBIX 3a/1a4
po)eCCHOHAIBHON  JIEATEILHOCTH Ha OCHOBE HWH(MOPMAIMOHHOW H Oubiamorpaduyeckon
KyJbTYphl C MpHUMEHEHHEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH C y4eToM
OCHOBHBIX TpeOoBaHU HH(OPMALIMOHHON 0€30MaCHOCTH; CJ1a00 BIIaIceT HaBBIKAMH COCTABIICHHS
MH(OPMaLIMOHHBIX 0030pOB M0 HUCCIIEAYyEeMOH IpobieMe U opraHu3anuel MHPOPMAIMOHHOTO
oOecrnevyeHus pelieHus 3a1a4 MOJIOICKHOM MOTUTUKH.

Dcce mpeacTaBiIgeT co0Oi JTUYHYIO HAYYHYIO TOYKY 3pEHHs CTYIEHTa WU CTYACHTKH,
c(OpPMHUPOBABILYIOCS B XOJ€ HM3YyUEHUS HECKOJIbKHUX JMYHO TMOJOOPAHHBIX HCTOYHHKOB B
oubmmoreke (yueOHMKA, Hay4YHBIX CTaTe W T.A.) IO TeMme dcce. HaumHaeTcs scce KpaTKum
000CHOBaHMEM aKTyaJlbHOCTh TEMBbl. DcCe€ MOXKHO CTPYKTYPUPOBAaTh M BBIAECTUTH 10 JBYX
nyHKTOB. Ka/Iblii IyHKT 3aBEpIIAeTCS aBTOPOM 1ICCE KPATKHUM, COJEP)KATEIbHBIM, HO €MKUM
BBIBOJIOM B 2-3 CTpOUYKH. Dcce 3aBepliaercs oOummM BbIBOJOM 110 1/3 crpanuubl. B ascce
NPUBETCTBYIOTCSl OJIMH PUCYHOK WMJIM TuarpaMma (Tabiuia), pazpadoTaHHBIE JTHYHO aBTOPOM.
Tekct mpoBepsiercst Ha ommOku (opdorpaduyeckue u ctuneBsie). O6bem scce oT 500 3HAKOB 110
1,5 — 2-x nuctoB. [ons: BBepXy, BHU3Y, cieBa — 20MM, cripaBa — 15mM, mpudt 14, Times New
Roman, orctyn 10 MM, BeIpaBHUBaHUE 1O HIMPUHE. JIUCTHI B IEBOM BEPXHEM YTy CKPETLISIOTCS
CTeIIepoM. Dcce TPEACTaBIsIeTCsl B pacledaTranHoM Ha Oymare ¢opmara A4 U B dJIEKTPOHHOM
Buaax. IledaTHbIii BapHaHT MOJKEH OBbITh HAEHTHYEH 3JIEKTpOHHOMY. [lmarmat B 3cce He
JIOITyCKaeTCs

Pedepart npexacrasnser coboif HayuHyro pabOTy CTYJEHTa WIN CTYACHTKHU, CBSI3aHHYIO C
aHamM30M 3-4 TOYeK 3peHHs Pa3IMYHBIX HCCIIEJOBATENe M MPaKTUKOB (aBTOpPOB) mo Bamu
BBIOPAHHOW TeMe ¢ BBIBOJIAMH, OTPAKAIOIIMMHU Bally JTUYHOCTHYIO MO3HULNIO. BBIBOBI TOMKHBI
OBITh OpPUTHHAIBHBI M OCHOBaTeNbHBI. CTYACHT WIM CTYICHTKA JUIS TOATOTOBKH pedepara
JIOJDKHBI JIMYHO 1Mono0patek B OMONIMOTEKe HEOOXOIMMble COBpeMeHHble He cTapiie 10 ser
n3nanus (Y4eOHUKH, HAyYHBIE CTAThH B )KYpHAIAaX, HHTEPHET HCTOYHHUKH U T.1I.) TIO TEME.

3a TpH NOCIETHUX roja MPOCMOTPETh CIEAYIOIIME KypHalbl B OMONIHOTEKe (aKyabTeTa
ynpasneHus u ncuxonorun win Kyol'Y, nanpumep: Mndpopmatika u obpazosanue; [Ipodiaemsl
TEOPHH U MPAKTUKHU YIPABJICHUsS; YTIpaBieHue nepcoHanoM; KpearnuBHas 5KOHOMHKA.

Pedepat cocTouT U3 CIIeAYIONMX CTPYKTYPHBIX 3JIEMEHTOB (BCE JIE€MEHTHI HAYMHAIOTCS C
HOBOTO JINCTA):

—  TUTYJIBHOTO JIcTa (10 ycTaHOBIEHHOM Gopme) (1 mucT);



—  cojepkaHus U BBefeHue (Ha 1 nucre);

— 2-3 OCHOBHBIX BOIIPOCOB (CTYAEHT CaMOCTOSITEIbHO WX OIpEAeNsieT, HCXOAs U3
HEOOXOJUMOCTH PAaCKpbITUSL TeMbl pedepara), KaxAbli BONPOC 3aKaHYMBAETCS BBIBOJIAMH,
OTPAXKAOIIUMHU JTHYHOCTHYIO TIO3UITUIO aBTOPA;

— 3aKJIIOYEHUST U CIHCKA HCIOJIb30BAHHBIX HCTOYHUKOB (7-12 HauMeHOBaHMIA,
oopmiennbix mo 'OCTy, cm. caiit kubsu.ru, nance VHUBEPCUTET, nanee BUBJIMOTEKA,
odopmienne cnucka auTeparypsl) (Ha 1 nucre).

Kaxxaplii myHKT 3aBepluaeTcsi KpaTKuM, COAEpKaTelbHbIM, HO €MKHM BBIBOJOM B 2-3
cTpouku. Pedepar 3aBepmiaeTcst o0muM BBIBOIOM (3akiroueHuem) no 1/3 crpanunel. B pedepare
NpUBETCTBYIOTCS 1-2 pucyHka, 1-2 auarpammsl (Ta0nuibl), pa3paboTaHHbBIE TUYHO aBTOPOM U Ha
KOTOpBIE JTAaeTCsl CChUIKA MO TeKCTy. TekcT mpoBepsercs Ha omubOku (opdorpadudeckue u
crunuctudeckue). OowveMm pedepara ot 5000 3rakoB 10 9-10 nucto. [Tons: BBepxy, BHH3Y, ClieBa
— 20 mm, crpaBa — 15 mm, mpudt 14, Times New Roman, orcryn 10 MM, BbIpaBHUBaHHE 110
HIMpUHE.

Pedepat odhopmisiercss B cootBeTcTBHH ¢ TpeOoBaHusMU creaytonmx [[OCTos:

— ['OCT 7.32-91: OtueT 0 HayYHO-UCCIEI0BATENLCKON padoTe;

— I'OCT P 7.0.5 — 2008: Odopmnenue 6udiuorpadhudeckiux CChUIOK.

Pedepar cpaercs nuuHO mpemojaBaTeNio Ha 3aHATHH B CKopociuuBarene. Pedepar
IpeCTaBIsieTCss B paclieuaTaHHOM Ha Oymare gopmara A4 u B 21eKTpoHHOM Buje. [ledaTHbIit
BapHaHT JOJKEH OBITh MACHTUYEH JIeKTpoHHOMY. [lnaruar B pedepare He 1omycKaercs.

Y4eOHO-METOIMYECKUE MAaTEPHAJbI ISl CaMOCTOSITEIIBHONH pPabOThl OOYyYArOIIUXCS U3
Yrclia MHBAIKU/IOB U JIUI] C OTPAaHUYEHHBIMH BO3MOXXHOCTAMU 3/10poBbs (OB3) mpenoctaBnsoTcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUUYCHUSM HX 3]JOPOBBS M BOCIIPHUSTHS HH(DOpMAIIHH:

IIpumep TecTOBBIX 3aaHUI
Bapuanr 1

1. Haiinure 3HaueHune pa3HOCTU B 12 cucTeMe CUUCICHUS:
5010712 — 63B612 =7
1). 45A2112  2). 4591112 3). 4481112 4).46Al1112
2. Haiinnre ocHoBanus cucteM X 1 Y. 408x =969y
1). (x=17,y=11) 2).(x=16,y=10) 3). (x=18, y=12)
3. [lepeBenure uncno 206,125 u3 10 cuctemsbl curcieHus B 2 CUCTEMY CUHCTICHUSI.
1).11000111,01> 2).10111000,001> 3).11001110,001>
4. Haiitu 3HaueHne X 0,F(2)16 =Xs
1).0,72(4410)s 2).0,74(210)s 3).0,7(4210)s 4).0,74(4210)s
5. [lepeenute uncno 206,125 u3 10 cuctemsl curicneHus B 16 cucreMy CUMCICHHUS.
1). CA216 2).CE,216 3).BC,l16 4). CC,1216
6. Haitnure x u3 cnenyromero cootHomenus 8'Koair = 16 I'6aiit.
1).10 2).6 3).7 4).8
7. SIBnsieTcst 1 TOKJECTBEHHO UCTUHHOM (TaBTOJIOTHEH) Jorudeckas Gpopmyna
A&B+(B—(A=C))
1). na 2). Her
8. Ecnu mH(pOpMAIMOHHAS EMKOCTh YeJI0BEUECKOM KIETKU paBHa 2% OMT, TO MUHUMAJIEHOE
KOJIMYECTBO BHHUECTEPOB (1m0 20 M0), Ha KOTOPOM MOKHO YMECTUTh T€HETUYECKYIO
UH(OPMAITHIO OJTHOTO YeI0BEKa, PaBHO:
1)2 2) 20 3) 33 4) 52 5) 51
9. Mcnomp3ys 6a30BbIE JIOTHYECKUE JIEMEHTBI, TOCTPOUTH JIOTHYECKYIO CXEMY, BBIYHCIISIONIYIO
Beipaxkenne (AVD)& (BVC)V(CVA&D)VB

KpnTeme OIICHKH IO BBINMOJIHECHHUIO TECTOB:
- OLICHKA «OTJIUYHO» BBICTABJIACTCA CTYACHTY, €CJIHU IIPABUJIBHO BBIITIOJIHCHO 100 % SaﬂaHHﬁ;



- OLICHKA «XOpPOIL0» BBICTABISAETCS CTYAEHTY, €CJIU IPAaBUIBHO BBIIOJHEHO OT 75 % 110 99 % ot

BCEX 3aJIaHMM;

- OLICHKA «Y/IOBJIETBOPUTEILHOY» BBICTABISIETCS CTYACHTY, €CIIM MPABMIIBHO BBIOIHEHO OT 50 %
10 74 % oT Bcex 3aJaHui;

- OLIEHKA «HEYJIOBJIETBOPUTEIBHO» BBICTABIISIETCS CTYAEHTY, €CIIH IIPABUIILHO BBIIIOJIHEHO MEHEE
50 % ot Bcex 3amaHuM.

4.2 DoHJ O1LIEHOYHBIX CpeacCTB 1Jisl MPOBEACHUS l'[pOMG)KyTO‘lHOﬁ arrecranuu

Tabnuna 7 — OueHouHbIe CPEACTBA, HAMIPABJICHHBIE Ha ONpe/IeTIeHHe CTeNeHn chOpMUPOBAHHOMN

KOMIICTCHIINU
Komnerenmmm HaG;);)g(T);)IE)I TRIC T Tecr Pedepar Occe | KonrponbHas pabota
OIK - 1 + + + +
K -1 + + + +
MK - 10 + + + + +
MK - 11 + + + + +
MK - 12 + + + + +

OneHouHble cpeAcTBa JUIsi MHBAIMAOB M JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3JI0pOBbsI BEIOUPAIOTCS C YUETOM MX UHIAMBUAYAJIBHBIX MCUXO(PU3NYECKUX OCOOCHHOCTEH.

— Ipy He0OXOAMMOCTH HHBAIHM/IAM H JIUIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEOCTABIIAETCS JOMOJHUTEIbHOE BPEeMs JJIs IOATOTOBKU OTBETA Ha 3K3aMEHE;

— IIpH TPOBEJICHUH TPOLIEAYPHI OIICHUBAHUS PE3YyIbTATOB O0YyUCHHS MHBAIUIOB U JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbsI MPEyCMaTPUBAETCS MCIIOJIb30BAaHHE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSA3H C X MHJUBUYaTbHBIMU OCOOCHHOCTSAMU;

— IIpU HEOOXOAUMOCTH AJIs1 00yYaroIuXcs ¢ OrPAHUYEHHBIMU BO3MOKHOCTSIMH 3/]0POBbSI
U UHBAJUIOB IpOLIEypa OLIEHUBAHUS pE3yNbTaTOB OOYyYEHHUs 10 JUCHMILUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Ipouenypa oneHuBaHusl pe3yiabTaToB OOYy4YEHHs WHBAJIUAOB U JIUILl C OrPaHUYEHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSl IO JMCLUIUIMHE (MOJIYJIO) IMpelycMaTpuBaeT IpeloCTaBIeHNe
uHpopManuu B (opmax, aJaNTHPOBAHHBIX K OTPAHUYCHUSM HUX 3JI0POBBSI M BOCHPHUSATHS
UHpOpMaLUu:

JUig U1 ¢ HapyIIeHUSIMU 3pEHUS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist U1 ¢ HapyIIEeHUsIMU CITyXa!

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JIjig au1 ¢ HapyIIeHUsIMU OIIOPHO-JBUTaTEIBHOTO anmnapara:

— B I1e4aTHoM (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepeyeHb MOXeT OBITh KOHKPETH3MPOBAaH B 3aBUCHUMOCTH OT KOHTHHI€HTA
oOyuaroruxcsi. DOH/I OLIEHOYHBIX CPE/ICTB XpPaHUTCS Ha Kadeape.

TpeOoBaHMsI K YPOBHIO OCBOCHUS MPOTrPaAMMBbI
OtuetHocTb B cemectpe 1 i ctynenro ODO 3auer.



Ilepeyenb BOpoCOB, BBIHOCUMBbIX Ha 3a4eT M0 y4eOHoi qnucuuniude « Aadpopmarukar»

1. Uadopmaruka. Madopmanus. CpoiictBa nnpopmanunu. Eqununier nzmepenus nHdopMarim.
2. O6paboTtka nHpopmarmu. MabopmaTu3zaius odmecTsa.

3. KogupoBanue undpopmanuu. CucTeMbl CUMCIEHUs, UX Kiaccupukanus. J[BonuHas cucrema
cuncnenus. Onepanuu B TaHHOM cUCTEME.

4. TlepeBoa M3 ACCATUYHOM CHCTEMBI CUMCICHUS B JBOMYHYIO W 0oOpaTtHO. Bocemepuunas u
HIeCTHAIIaTepUYHAs] CHCTEMbI CUMCIICHUA U oniepanuu B HuX. [lepeBo U3 1eCATUUHOMN CUCTEMBbI
CUHCIJICHUS! B BOCBMEPUYHYIO, IECTHAALATEPUIHYIO U 00paTHO.

5. Anrebpa soruku. Tabnuibl HICTUHHOCTH. [lepexmoyaTenbHas cxema.

6. daiin. @aiinosas cucrema. Onepanuu ¢ paitnamu.

7. UTo Takoe KOMITbIOTEpHBIN BUpyc. Kinaccudukaius KOMIBIOTEPHBIX BUPYCOB. JIeHCTBUS TIpH
3apa’keHUH BUPYCOM IpOrpaMM. ApXxuBanus HHPOpMAIUH.

8. Omeparmonnas cuctema Windows. Pabora ¢ mporpammamu B Windows. 3amyck U OKHA B
Windows.

9. Buapl komnbroTepHoi rpaduku. PactpoBas rpaduka. BekropHas rpaduka.

10. CpenctBa paboTsI ¢ pacTpoBoii rpadukoii. @opmMaTsl GailyioB pacTpoBOi rpaduKy.

11. T'padpuueckuii peaakrop Adobe Photoshop. Muctpyments penaktopa. [Ipuembr 06paboTku
nzoopaxkenuit. GunbTpsl. MoHTaX U300paxKeHUH.

12. Bekropubiii pemaktop Adobe lllustrator. Muctpymentsl pemaktopa. I[IprHeMbl co3maHws
n300pakenuii. Co3panue CI0KHBIX KOHTYpOB. PaboTa ¢ TeKCTOBBIMH OOBEKTaMH.

13. HasHaueHue TEKCTOBOrO Ipolleccopa M ero Bo3MOxHOCTH. OkHO mporpammer Word.
Co3nanue W penakTupoBaHHe ITOKyMeHTOB. Pabora ¢ ¢parmentamu texcra. dopmaTupoBaHue
nokymenTa. [lIpudroBoe odopmnenue. Pacronoxenre TekcTa B KOJIOHKAX, CIIUCKH.

14. Tekcrosiii mporieccop Word. BeraBka opmyit, CChUIOK, co3aanue ornasicHus. CpencTsa
MOKCKa U 3aMEHBI, MpoBepka opdorpaduu.

15. Bo3moxkHocTH Tporpammbl mpesentaimu PowerPoint. Co3ganue mpe3eHTanuu Ha 0ase
nrabona. Co3aHue Mpe3eHTaIlH C UCIOJIb30BaHNEM COOCTBEHHBIX IpadudecKuxX N300pakeHUN.
16. Ilonstue nsnexkTpoHHble Tabmuibl. Co3maHue HOBOTO JIOKYMEHTA. 3arpy3ka padouero
nokymenTta. CoxpaHeHue JoKyMeHTa. 3amuTa JaHHbeIX. CTpykTypa nokyMmenTa. Koppekuus ctpok
u cron6uoB. [Toctpoenne u opopmuenne guarpamm. OyHKIuU. TaOIMYHBIC BEIYUCICHHUS.

17. ba3bl nanubix. Ha3Hauenue u ocHOBHbIE (pyHKIMM. TaOnuyHble, HEpapXUUYECKUE U CETEBbIE
0a3pl nmaHHBIX. CHcTeMbl ynpaBieHHs OazaMu MaHHBIX. BBOJ W pelakTHpOBaHHE 3alHCew.
CoprupoBka u 1mouck 3anuceil. i3aMeHeHne CTpyKTyphl 6a3bl JaHHBIX.

18. OcHoBubie Bo3MokHOcTH Publisher. Illa6monsr myOnukanuu. IlapameTpsl Makerta.
bubnuoreka mabnonos. IlyOnukanus qis nedatd. [loaroroBka me4aTHbIX M MapKETHHTOBBIX
MaTepuaioB Juis Ou3Heca.

20. JlokanbHbIe U IT100ATbHBIE KOMIBIOTEPHBIE HH(OPMAIIMOHHBIE CETH.

21.Mopembl, KaHaJIBI CBS3U U CKOPOCTH TNepeayn MHPOPMAIIHH.

22. DNeKTpOHHAs MoYTa.

23. Jlocka oOBbsiBIEHUM, TeeKOHDepeH s, 0a3bl TaHHBIX.

24. Undpopmanuonusie pecypebl. [Tonck nnpopmannu B HTEepHETE

Kpurtepuu oneHnBaHusi MArHCTPAHTOB HA 3a4eTe MO JucuuIinHe «MHpopmaTukay:

O1lcHKA «32a4TEHO0» BBICTABJICTCS CTYJICHTY, €CIIH:

1. PackpsITO OCHOBHOE COJIEpKaHNE MaTepHaa.

2. B OCHOBHOM IPaBHJILHO JaHbI OTPEICICHUS, TIOHATHS.

3. O1BeT caMOCTOSTEIBHBIIA.

4. Marepua U3JI0’)KeH HEMOJIHO, IPH OTBETE JOMYIICHBI HETOYHOCTH, HapyIICHA
[0CJIeI0BATEIBHOCTD U3JI0KeHHUs. JlomyIeHsl HeOOobIe HETOYHOCTH TPH BBIBOJIAX U
UCTIOJIb30BaHUU TEPMUHOB.



5. IIpakTHueckne HaBbIKM YBEPEHHBIE.

OlLieHKa «He 3aYTeHO0» BBICTABJISIETCS CTYJICHTY, €CIIU:
1. OcHoBHOE copepxaHKe yueOHOro MaTepralia He pacKphbITO.

2. He AaHbl OTBETHI HA JOIIOJIHHUTCIIBHBIC BOIIPOCHI IPCTIOAaBaATCIIA.

3. JonymieHbl rpyObie OMUOKH B ONPEACIICHHSIX.
4. Her mpakTHYeCKUX HABBIKOB B MCIOJL30BAHUN MaTEepHAIA.

OCBOEHUS IMCHUIUIMHBI (MOAYJIs1).

5.1 OcHoBHasi TUTEpaTYpAa:

5. IlepedyeHb OCHOBHOM U IONIOJHHUTEJIbHOH YU4eOHOI JTUTepaTypbl, HeOOXOAMMOM 115

ABTOp, Ha3BaHME, MECTO U3JAHUS, U3AATEIBCTBO, IO
u3JlaHus y4eOHOM TMTepaTyphl, K-BO CTPAHUL, BUJ U
XapaKTEPUCTHKA MHBIX HH()OPMAIIMOHHBIX PECYPCOB

KommnuectBo
JK3. B
oubmmoreke

ONEeKTpOH-
HBIN pecypc

CrenanoB, Anaronnii Hukonaesuu.

Wudopmaruka. bazossrit kypc [Tekcr] : amst
CTYJCHTOB I'YMaHUTaPHBIX CIEIUAIBHOCTEH BBICIINX
y4eOHBIX 3aBEJICHUH : yueOHOe moco0ue s
ctyneHToB By30B / A. H. Crenanos. - 6-¢ u3z. - CII6.
[ op.] : [Turep, 2011. - 719 c. : un. - (YueOHUK ajst
By30B) (CTaHIapT TPETHETO MOKOJICHHUS).

5

Nudopmaruka [Teker] : yaeOHUK 11t OaKkaIaBpoB

. YUeOHHK AJIs CTYJEHTOB BY30B, O0yUaIOIIUXCsI 110
cnenuansHocty 080801 "IIpuknagnas napopmaTrka'
U APYTUM SKOHOMUYECKHUM CIIEeUaTIbHOCTIAM

[ mox pen. B. B. Tpodumosa ; C.-Iletep6. roc. yH-T
SKOHOMHUKH U (PUHAHCOB. - 2-€ U3]1., UCIIP. U JOI. -
Mockaa : FOpaiit, 2013. - 917 c. : un. - (bakanasp.
ba3oBbli Kypc).

'

15

Nudopmaruka. bazossiit kypc [Tekcrt]: yueObHoe
nmocobue ISl CTyAeHTOB BTy30B / oa pen. C. B.
CumonoBwmua. - 3-¢ usn. - Cankr-IlerepOypr [u ap.]:
[Tutep, 2018. - 637 c.: un. - (YueOHUK AT BY30B)
(M5 OakanaBpoB u cnenuanuctoB) (Crangapt
TPETHETO MOKOJICHHUS)

99

Hogoxwunos, O. I1. Undopmartrka [DneKTpOHHBIH
pecypc] : yueOHHK A MPUKIIagHOTO OakamaBpuara /
O. I1. HoBoxwuioB. - 3-¢ u3., nepepad. u jom. - M. :
WznarensctBo FOpaiit, 2017. - 619 c.

https://biblio-
online.ru/boo
k/FEE705BC
-11CB-
46EB-810E-
2634A4DE5
E46.

5.2 lonoiHMTE/ILHAS JIUTEPATYPa

IlepedyeHb 1ONOJHUTEIBHON JTUTEPATYPBHI

No
/i

ABTOp, Ha3BaHME, MECTO U3JaHUS, U31ATEIBCTBO, TOL
U3aHus y4yeOHOM JUTepaTypsl, K-BO CTPAHUIL, BUA U
XapaKTepUCTHKA UHBIX MH(POPMAIIMOHHBIX PECYPCOB

Komn-Bo
DK3. B
oubmMoTeke

ONEeKTPOHHBIN
pecype




Y4yeOHuKH

Hcromun, Esrenuit Iletposuu.

HNudopmaruka v mporpaMMUpOBaHUeE : YYEOHUK JIJIs
cTyneHTOB By30B / ctomun, EBrennii [letpoBuy,

1 | Hexmonos, Cepreii IOpbseBuy, Pomanuenko, Biiagumup 10
HUsanosuu ; E. I1. Uctomun, C. FO. Hexmonos, B. U.
Pomanuenko; Poc. roc. runpomereopoutor. yH-T. - CII6.:
AHJpeeBCcKUil u3aarensckuil aoM, 2012. - 247 c.

Axynos, Oner AHaTOJIbEBUY.

HNudopmaruka: 6a30BbIi Kypc: y4eOHUK IS CTYICHTOB
BY30B, OakajgaBpoB, MarucTpoB / Akysnos, Oiuer
AmnaronwseBud, Measeaes, Hukonait Buktoposuuy ; O.
A. Akynos, H. B. Mensezes. - 5-¢ u3z., ucnp. u AOIIL.
M. : Omera-JI, 2012. 574c.

10

Hogoxuios, Ouer [lerpoBuy .

Nudpopmaruka : yuebHOE 1ocodue Jyisl CTyIEHTOB BY30B
/ HoBoxwunos, Oner IlerpoBuy ; O. I1. HoBoxwuios. -
M.: FOpaiir, 2013. - 564 c.

YyeOubie MOCOOUs

Mupomnnuenko M.A. ba3bl  JaHHBIX: CpEICTBa 5 Ha kadenpe
1 o0paboTku nHpOopManmu. Cuctema yrpasieHUs 0a3aMu
nanHbIX. (YueGHoe mocobue). 2012. 160 c.

Mupouanuenko M.A. Ilpaktuueckue 3amgaHust JUis Ha xadenpe
2 crynerroB Microsoft Excel. Kpacuomap: KyoI'Y, 2013.
-38c.

HuTepHeT pecypesl

DIIEKTPOHHBIN KypHaII Hurepner
((HH(bOpMaHHOHHBIe TEXHOJIOTHMX W BBIYHUCIIUTCIIBHBIC
cuctembl» URL:http://www jitcs.ru/index.php?option=
com_content&view=article&id=44&Itemid=54

ONEKTPOHHBIN KypHaJ HNurepuer
2 | «adopmaruka u oOpa3oBaHHE» URL:
http://infojournal.ru

JU1g 0CBOEHMS AMCUMILIMHBI MHBAJIMAAMU U JIMIIAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
3/10pOBbsS. MMEIOTCSI M3JAHUSI B DJIEKTPOHHOM BHJIE€ B 3JIEKTPOHHO-OMOIMOTEUHBIX CHUCTEMax
«/lano» u «FOpavumpy.

5.3. Ilepuoanyeckue u3IaHus
Hayunble »ypHanbl B YWTadbHOM 3ajie OWOIMOTEKH (aKylbTeTa YIpaBICHUS W
NICUXOJIOTHH U (MJIM) Ha caliTax MX 3JEKTPOHHbIE BEPCUU:
1 Wudopmaruka u oOpazoBaHue
2 KpeatuBHasi 5KOHOMHUKA
3 MudopmannoHHbIE TEXHOJIOTHH U BEIYHCIUTEIHHBIC CHCTEMBI
4 TIpoGnembl TEOPUU U MIPAKTUKU YIIPABICHUS

6. Ilepeyenr  pecypcoB HH(POPMANMOHHO-TEJEKOMMYHHMKAUMOHHON  CeTH
«HTEpHETY», HEOOXOAMMBIX JIJIsl 0CBOEHUS THUCHMILIUHBI (MOTYJIs1)

1. AnmuHHCTpaTHBHO-yNIpaBieHYeckuid moptan - URL: aup.ru.
2. KubepJlennnka - URL: http://cyberleninka.ru.
3. Hayunas snextponnas oubnmoreka URL: http://elibrary.ru.



http://www.jitcs.ru/index.php?option
http://infojournal.ru/
file:///C:/Users/Марина/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/ZRS9ZY0Y/aup.ru
http://cyberleninka.ru/
http://elibrary.ru/

4. Oopa3osarenbHbie pecypesl MaTepHeTa: menemxkment URL: http://www.alleng.ru.
5. OTkpeITHIC KypChl On3Heca u sxonomukn - URL: www.college.ru.

6. ITlouckoBas cucrema «Akagemus google» - URL: http://scholar.google.com -
7

8

9

[Topran Koprioparushsiii meaemxkment - URL: www.cfin.ru.
. [Mopran Hayunsix mybmukarui - URL: www.management.ua.com.
. Poccuiickoe oOpazoBanme, denepanbhpiii nmoptan [OdunuansHbiii caidt] — URL:

http://www.edu.ru

10. denepanbHbIi 0OpazoBaTeabHbIN OpTan "DkoHoMuka, Cormoniorus, MeHePKMEHT"
- URL: www.csocman.edu.ru.

11. Dkcneprasiii caiit BIIID —T'Y URL: www.OPEC.ru.

12. DnexrpoHHO-OubOIMOTEewHas cuctema URL: www.iprbooksshop.ru.

13. Dnekrponnsie yuebHsle mocobus - URL: www.biblio-online.ru.

7. MeToanueckue yKazaHus 1Jis1 00y4aromuXxcsi 0 0CBOEHHM IO JUCHMIITIMHBI (MOLYJIs1)

OcBoeHMe TUCIUILIMHBI IPeIyCMaTpUBAET MPOBEICHHE TaO0OPaTOPHBIX padoT.

I[J'If[ FJ'IY6OKOI‘O HU3YUYCHUSA JUCHUIIIMHBI HACTOATCIIBHO PCKOMCHAYCTCA:

— CHCTEMAaTHYECKH TOTOBHUTHCS K JIaDOpaTOPHBIM 3aHATUAM IO Y4YEOHBIM MOCOOUSAM,
Hay4HBIM CTaThsM B )KYPHAJIAX, @ TAKXKE C UCIOJIb30BaHUEM pecypcoB MHTEpHET;

— CBOEBPEMEHHO BBITIONHSATH J1a00paTOPHBIE PabOTHI, TOTOBUTH JCCE.

CamocrosiTenbHass paboTa CTyA€HTa - OAWMH M3 BAXKHEWIIUX HTAaloB B IOATOTOBKE
cnernuanvctoB. OHa MPHOOIIAET CTYJACHTOB K HCCIIEI0BaTENbCKOM paboTe, oOoraiaeTr OnbITOM U
3HaHUAMU, HCO6XOIII/IMI)IMI/I JJISL I{aaneﬁmero HUX CTAHOBJICHUA KaK CIICHHUAJIMCTOB, MIPHBUBACT
HABBIKU pabOTHI C TUTEPATYPOH, CTATUCTUYECKUMU TaHHBIMH.

[lenb camMOCTOSITENILHOW pPAa0OTHI - CHCTEMATH3allvs, 3aKPEIUICHUE U PaCIIUPCHHE
TEOPETUYECKUX M MPAKTHUECKUX 3HAHWN C UCIOJIH30BAHUEM COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTHI U JTUTEPATYpPHBIX UCTOYHUKOB. {711 pa3BUTHSI HABBIKOB CaMOCTOSITEIIbHOW pabOThI
CTYJEHTaMH BO BPEMsI CAMOCTOSATEIbHON PabOThI BHIOIHIIOTCS 3CCe:

—CBSI3aHHBIE C PACCMOTPEHHEM CTPYKTYPHI U MPUHIUIIOB OPTaHU3aIuN HUH(POPMAITHOHHBIX
pecypcoB B cetu MHTepHeT;

—CBS3aHHBIC C O630p0M COBPEMCHHOT'O PBIHKA CIICHUAJIM3UPOBAHHBIX CITPABOYHBIX CUCTEM,
KOHKYPEHTHOU 00pbOBI MEXKTYy X CO3AATEISIMU 32 BIIaJIEHUE PHIHKOM;

— JIOMAIlTHUE 3aJ]aHus 10 OUCKY B MIHTepHEeTe MHpOpMAIUU Ha 33JaHHYI0 HAy4YHYIO TEMY
Y TIOJITOTOBKE JIOKJIA/1a.

—CBA3aHHBIC C TIIPABOBBIMH AaCIICKTAMH HCIIOJIB30BaHUA I/IH(l)OpMaIII/IOHHI)IX peCypcoB
HuTepHeTa, OXpaHOW HHTEIIEKTYalIbHOM COOCTBEHHOCTH;

Dcce TOTOBATCS CTYACHTOM CaMOCTOSITEIbHO, B HHX OO0OOIIAIOTCS TEOPETHUYECKUE
MaTepuabl o UCCIEAYEMOM TeMe ¢ UCIOIb30BaHUEM MAaTEPHUAJIOB U3 CIEIUATBHOM JTUTEpaTypHl,
HOPMATHBHO-TIPABOBBIX JIOKYMEHTOB, CTaHIApTH3UPYIOIIMX paccMaTpuBaeMyio chepy. B
COJIep’)KaHUU MHUCbMEHHBIX paboT OJKEH OBITh COOCTBEHHBIN aHANNU3 U KPUTUYECKUI MOAXO]T K
pelieHuto mpooIeMbl MO0 BHIOPAaHHOW TEME HCCIIEIOBAHMS, MOIKPEIICHHBIM CTaTUCTUYECKUMH
JaHHBIMUA M KOPIOPAaTHUBHOW OTYETHOCTHIO M3BECTHBIX Koproparuii. MaTepuanbl TOJKHBI OBITh
H3JI0KEHBI Ha BBICOKOM TCOPETHYECKOM YPOBHC, C MNMPHUMCHCHUCM IMPAKTHYCCKUX HOaHHBIX,
IPUMEPOB.

CTYHGHTaM PEKOMEHAYCTCA HCEIPEPLIBHO IMIPOBOAWTE HAYYHBIEC MCCICOOBAHUA II01
PYKOBOJICTBOM Ipeno iaBatess Kadeapsl o n30paHHON TeMe U TOTOBUTH COOOIICHUS Ha HAYYHbBIE
KoH(pepeHuu, ctatbi B COOPHUK MOJIOJBIX HCCIIEI0BaTENEH U HAyUHbIE KYPHAIIBI.

OOy4eHune CTyIEHTOB C OTPAaHUYEHHBIMHI BO3MOXXHOCTSIMU OPTaHU3YETCSI B COOTBETCTBUU C
TpeOOBaHUAMU «METOAMYESCKHX PEKOMEHIANNN M0 OpraHU3alliid 00pa30BaTEIILHOTO Ipoliecca
UIsi  OOy4YeHHMs WHBAIUAOB U JIMIl C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0POBbS B
00pa30BaTeNIbHBIX OPTaHU3AIMIX BBICIIETO MPOPECCHOHATBHOTO 00pa30BaAHMS» OT «8)» ampens
2014 .


http://www.alleng.ru/
http://scholar.google.com/
http://www.cfin.ru/
http://www.management.ua.com/
http://www.edu.ru/
http://www.edu.ru/
http://www.csocman.edu.ru/
http://www.opec.ru/
http://www.iprbooksshop.ru/
http://www.biblio-online.ru/

B ocBoenun JAUCHUIINIMHBI UHBAJIMJJAMHU U JIMAMU C OTPaHUYCHHBIMHU BO3MOXHOCTAMU
3I0POBBSl OOJIBIIIOE 3HAYCHHE HMMEET WHIAWBUIyallbHas ydyeOHasi pabora (KOHCYJIbTallMH) —
JIOTIOJTHUTEILHOE pa3bsiICHEHNE YIeOHOTro MaTepuania.

WupuBuayanbHble KOHCYJBTAllMM IO TPEIMETY SBISIOTCS BaXKHBIM  (PaKTOPOM,
CHOCO6CTByIOH_[I/IM UHAUBUAYAJIU3allun O6y‘IeHI/I$I N YCTAHOBJICHUIO BOCIIUTATCIIBHOI'O KOHTAKTa
MEXIy MpernojaBaTelieM W OOYyYaroImUMCS HMHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMU
BO3MOXHOCTAMHU 310POBbA.

8. llepeuens MHGOPMALNMOHHBIX TEXHOJIOTHIA, MCTOJIb3YeMBbIX MPH OCYIECTBICHUHU
00pa30BaTeJbLHOI0 MPoLecca Mo AUCHUILIHHE (MOYJIIO0).
8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH.
[TpoBepka qOMAIIHUX 33JaHUI U KOHCYJIBTHPOBAHUE ITOCPEJACTBOM IEKTPOHHOU TIOYTHI.
Hcnonb30BaHKe JIEKTPOHHBIX MMPE3ESHTAIMH NP MPOBEICHUN IPAKTHYECKUX 3aHSATHH.
8.2 IlepeuyeHb HEOOXOAUMOT0 MIPOrPAMMHOI0 00eceYeHusl.
[Tporpammel [yis IEMOHCTpALKK U co3anus npe3enTauuii («Microsoft Power Pointy).
B xoze 1a00paTOpHBIX 3aHATHI UCTIOIB3YETCS TPOrPaMMHOE 00ecTieueHUE:
1. DnexTponHas HHGOPMAITMOHHO-00pa3oBaTeIbHas Cpea YHUBEPCUTETA.
2. DIeKTpOHHO-OMONIMOTe Has: CUCTEM YHHUBEpCUTETA
3. DnexrpoHHas HH(pOpMAIMOHHO-00pa30BaTeNbHAs Cpe/la YHUBEPCUTETA.
4. DneKTpoHHO-OUOIMOTEYHAas: CUCTEM YHUBEpCUTETA
5. Ha cepepe ynuBepcurera:
— Onmnepanmonnas cuctema WINDOWS XP;
— Tlpunoxenust Microsoft Office.
8.3. [lepeueHb HEOOXOAMMBIX HHPOPMAIMOHHO CIIPABOYHBIX CHCTEM
1. CnpaBouno-nipaBoBas cuctema «Koucymnprant ITmrocy (http://www.consultant.ru)
2. DnektponHas oudimoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MarepuanbHo-TeXHUYeckass 0a3a, HeoOxoauMasi sl  OCYLIECTBJICHUS
00pa3oBaTeILHOIO NMpoIecca Mo JUCHUIINHE (MOYJIIO0).

No e MatepuanbHO-TEXHUYECKOe 0OecriedeHne JUCIUITITNHBI
(MomyJsl) M OCHAIIEHHOCTD
1. Cemunapckue CnennanbHOe INOMELIEHUE, OCHAIIEHHOE MPE3eHTAllMOHHON
(;tabopaTopHbIE) TEXHUKON M COOTBETCTBYIOIIUM MPOTPAMMHBIM 00€CTICUeHUEM
3aHATHS
2. I'pynmossie KaOuHner, ocHalleHHbI MeO€Npl0 U pabOYMMHU CTAHLMSIMH C
(MHIUBUYaTbHbIE) noctynom B MHTepHET
KOHCYJIbTAllUH
3. Texymmii  KOHTpOJb, | AyIUTOpHsI, OCHAIEHHAs IPE3EHTALlMOHHOM TEXHUKOW H
IPOMEXKYTOYHAs COOTBETCTBYIOIIUM NPOTPAMMHBIM 00€eCIIeYeHUEM
aTTecTanus
4. CamocrosTenbHas Kabuner s caMmocTosATeNbHOH  palbOThl, OCHAIEHHBIH
paboTta KOMIBIOTEPHON TEXHUKOH C BO3MOKHOCTBIO MOJKIIOYECHUS K
cetn «/HTEpHET», MpOrpaMMOl HKpPaHHOI'O YBEIWYEHMS U
00€ecrevyeHHbI TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAalHOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCUTETA.

9.3. [Ipe3enTaumu:

1. Ilpe3enrtanuu yueOHON AUCIUTIITMHBI
2. TexHoOJIOTHS TOATOTOBKH pedepara u 3cce
3. TexHONOTHsI MOATOTOBKH K 3a4eTy



http://www.consultant.ru/
http://www.elibrary.ru)/

PEINEH3UA
Ha pado4yI0 y4eOHYI0 IpOorpaMMy Mo AMCHHUILINHE

b1.5.06 ”TH®OPMATHUKA

PabGouast yueOnas mnporpamma 1o OakanaBpuaty «l ocynapcTBeHHas
MOJIOJICKHAS MOJIMTUKAY» COCTaBjeHa B cOOTBETCTBUU ¢ TpeboBanusamu GI'OC BO
u IlpumepHO OCHOBHON 00pa30BaTEbHOW MpPOrpaMMON 110 HaIpaBJICHHUIO
noarotroBku 39.03.03 Opranuzaius padoThl ¢ MOJIOJICKBIO.

Copnepxanusa paboueid mporpaMMbl cOOTBETCTBYET TpeboBanusam PI'OC BO
3+ (B uactHocTu 1. 6.1, 6.2, 6.3, 6.9, 6.10).

Conepxkanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABIICHHBIM IIEIISIM,
COBPEMEHHOMY YpPOBHIO UM TEHACHUUSM pa3BUTHUS KOMIIBIOTEPHON HAyKH,
CIIOCOOCTBYET TOBBIIICHUIO Y()PEKTUBHOCTH JOKYMEHTAITMOHHOTO OOCCTICUCHHUS
yOpaBieHUsl NPEANPUSITHS B YCIOBUSX MOJIEpPHU3AIMUA TPOU3BOJACTBA U
KOHKYPEHTOCTIOCOOHOCTH MTPOTYKIIUH.

[Ipu pazpabotke paboueil yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxaHus pa3feinoB ONTUMAJIIBHO HACBIMIEHbl W CTPYKTYPUPOBAHBI,
1[EJIECO00Pa3HO pACTIPEIEIICHBI 10 JTa0OPATOPHBIM 3aHATHSIM, B COOTBETCTBUH C
TPYJOEMKOCTBIO B YacaxX, Ha OCHOBE (PyH/IaMEHTAJILHOCTH U uctoyb3oBanus MKT.
PaGouass ywyebHas mporpaMma  OTJIMYAETCS  JIOTUYECKOM  CTPOHWHOCTHIO,
MPAKTUYECKON HAINPaBJICHHOCTHIO.

Jns  Oonmee  KaueCTBEHHOIO  M3Y4YEHUS  JUCUUIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh NPUBJICYCHUE HA 3aHATUS MPEJACTABUTENIEH PpPOCCUMCKUX U
3apyOeKHBIX KOMITAaHUH, a TaK:KE€ MacTep KJIACChI C SKCIIEPTAaMU U CIICIIHAICTaMHU
B 001aCTH MH(DOPMAIIMOHHBIX TEXHOJIOTHUH.

3AK/ITIOYEHHUE.

PaGouas yueOnas nmporpamma no aucuumivae b1.5.06 Mudopmatuka moxer
UCIIOJIb30BAaThCA B y4eOHOM mporecce Mo  OakajdaBpPCKOM — mporpamme
«l'ocymapcTBeHHass MOJIOJEKHAsg TMOJUTHUKA» IO HAIPABICHUIO MOArOTOBKHU
39.03.03 Opraauzanus padotsl ¢ Mosoiekbi0 B PI'BOY BO «KyoI'V».

3aBeayromuii kageapoi « DKOHOMHMKA U OPraHU3aIHsl IPOU3BOJICTBA»

MI'TY um. H. O. baymana, HCIIOJTHATEIBHBIM TUPEKTOP HEKOMMEPIECKOTo
nmapTHepcTBa «OOBEAMHEHNE KOHTPOJLIEPOBY IIOKTOp BKQHOMI/IHeCKHX HayK,
npodeccop & _— > CTI'. @anbko
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PEOEH3UA

Ha pado4yl0 y4eOHYI0 IpOorpaMmMy Mo AMCHUILINHE
b1.5.06 THOOPMATHUKA

PabGouast yueOnas mnporpamma 1o OakanaBpuaty «l ocynapcTBeHHas
MOJIOJISKHAs MTOJIMTUKAY» COCTaBjleHa B cOOTBETCTBUU ¢ TpeboBanusamu GI'OC BO
3+ u IlpumepHOoil OCHOBHOI 00pa30BATEIBHONW MPOTPAMMON MO HAMPABICHUIO
noarotoBku 39.03.03 Opranuzaiust padoThl ¢ MOJOJIEKBIO.

Conepxanus paboueit nporpammel cooTBeTcTBYeT TpeboBanusm ®I'OC BO (B
yacTHOCTH mI. 6.1, 6.2, 6.3, 6.9, 6.10).

Conepxxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJICHHBIM IIEIISIM,
COBPEMEHHOMY YpOBHIO U TEHACHIMSAM pa3BUTHUS KOMIIBIOTEPHON HAayKH,
CIIOCOOCTBYET MOBBIIICHUIO Y(DPEKTUBHOCTU JOKYMEHTAIMOHHOTO OO0ECTICUCHHUS
YOpaBIEHUS MPEANPUITUS B YCIOBUSX MOJIEpPHU3ALMUA IPOU3BOJACTBA U
KOHKYPEHTOCTIOCOOHOCTH MPOTYKIIUH.

[Ipu pazpabotke paboueild yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxaHus pa3fenoB ONTUMAJIIBHO HACBIMIEHbl W CTPYKTYPUPOBAHBI,
1[EJIECO00Pa3HO paCTIPEIEIICHBI 10 JTa0OPATOPHBIM 3aHATHSIM, B COOTBETCTBUH C
TPYJOEMKOCTBIO B HacaxX, HA OCHOBE (PyH/IaMEHTAJILHOCTH U ucnonb3oBanus MKT.
PaGouass yueOHas mOporpaMma  OTJIMYAETCS  JIOTUYECKON  CTPOMHOCTHIO,
MPAKTUYECKON HAINPaBJICHHOCTHIO.

Jns  Oonee  KaueCTBEHHOTO  M3Y4YEHHUS  JUCUMIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh NPUBJICYCHUE HA 3aHATUS TMPEJACTABUTENICH pPOCCUMCKUX U
3apyOeXKHBIX KOMITAaHUH, a TaK:Ke€ MacTep KJIACChl C IKCIIEPTaMU U CIICMAIUCTaMHU
B 00s1acTH HH(MOPMAITMOHHBIX TEXHOJIOTHH.

3AKJIFOYEHHUE.

Pabouas yueOnas nmporpamma no aucuumivae b1.5.06 MudopmaTuka moxer
UCIIOJIb30BAaThCA B y4eOHOM mporecce Mo  OakajdaBpPCKOM — Iporpamme
«l'ocymapcTBeHHass MOJIOJEKHAsg TMOJUTHUKA» IO HAIpPaBICHUIO MOArOTOBKHU
39.03.03 Opraauzanus padbotsl ¢ Mosoiekbi0 B PI'EOY BO «KyoI'V».

PerieH3eHT
Ha‘laﬂbHHl\' oTaesna

a,mnmuupamm Kp’l(,HO,]dp(.l\OlO l(pﬁﬂ oo\ e XeX A4 M.U. bonnapesa
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