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1 ey n 3axa41 H3y4YeHUs M CHHUILIMHBI (MOIYJIsA)
1.1 Ileab ocBOEHUS JUCIHTUILIHHBI

Lensto mucummumabsl «MHpOpMaTuka» sBisercss (popMupoBaHue HHGOPMAIMOHHBIX
3HAHWH, yMEHHUH U HaBBIKOB, HEOOXOIMMBIX B ITOBCEIHEBHOM ku3HH. M3ydaeTcs ona Ha 3 Kypce,
B IISITOM CEMeCTpe 3a04HOM (hopme oOydeHus, u O6azupyeTcs Ha 3HAHUAX, YMEHUSIX U HaBBIKaX,
HOJYYEHHBIX TPH MOATrOTOBKE Ha 1 M 2 Kypcax. B cBoro odepens oHa oOecrieunBaeT M3ydeHUE
CICIYIOINUX JUCHUIUIMH: WHGOPMAIMOHHOE obOecrmeueHne u  paboTa € MOJOJCKBIO,
JOKYMEHTAIMOHHOE 0OecIiedeHe yIpaBIeHuUs, OCHOBHI JIEJIONPOU3BOICTBA.

Hatb crynentaMm (yHnaMeHTadbHBbIE 3HAHUS B 00JACTAX CBSI3aHHBIX C WH(POPMATHUKOM,
KOTOpBIE BCJIEACTBHE HENPEPHIBHOTO OOHOBJIEHHMS M H3MEHEHHUS B allapaTHBIX CPEICTBaX
BBIXOJIIT HA TMEPBOE MECTO B (POPMHUPOBAHUU HAYYHOTO HH(POPMALHMOHHO-TEXHOJIOTHMYECKOTO
HOTeHIMana OOIIeCTBa, YTO OOECIEYUT IPOYHOE M CO3HATEIBHOE OBJAJCHHE CTYJCHTaMH
npodecCHOHATIBHBIX 3HaHUH O MpoLeccax MOMyYeHUs, XpaHEHHs, Iepeadn U npeoOpa3oBaHus
uHpopmanuu.

VYuebHast mporpamma aucuuiuiiHel «MHpOpMaTHKa» mpeaycMaTpuBaeT INPOBEICHHE
3aHATHH B (hopme J1abopaTopHbIX padoT. OHAa MOATOTOBJIECHA B COOTBETCTBUHU TPEOOBAHUSIMH,
npenbsaBiaeHHbIMU ¢ TpeOoBanusiMu PI'OC BO. [loctuykeHue 3TOH LEAH COMPOBOXKIACTCS
PACKpBITHEM Tepe]] CTYACHTaMHU 3HauYeHHUs WH(POPMATHKH B Pa3BUTHH COBPEMEHHOTO OOIIECTBA.
B xoxe oOy4yeHHs CTYAEHTHI AOJDKHBI HAYYUTHCS CO3HATEIBHO M PAMOHAIBHO HCIOJIB30BATH
BO3MOXKHOCTH, IPEJOCTABISEMbIe KOMIBIOTEPHOW TEXHUKOHW, JJIS pEeIIeHHs pPa3HOOOpa3HBIX
YIIPaBJICEHYECKUX 3a/1a4.

1.2 3agauyu AMCHMILINHEI

JIns nocTrkeHus nee permaroTes CIeAyNUe 3a1a4i U3y4eHNs TUCIUIUIAHBIL:
Teopemuueckas KomMnonenma:

— W3YYUTh TPUOPUTETHHIC HANpABICHUS MpUMEHeHHs wuH(pOpMaTHKH B cdepe
MaTepUaIbHOrO MPOU3BOJICTBA, MHTEJUIEKTYaIbHON U TYXOBHOM cephl )KU3HU OOLIECTBa;

— W3YYUTh METOJbl CO3JaHMs, XpaHEHHs, IOHCKa, NpeoOpa3oBaHUs, Nepefadn u
NPUMEHEHUS HH(OPMALIUU B PA3IMYHBIX cepax ueI0BEUECKOM 1eATeNbHOCTH;

—  H3YYUTh B3aUMOCBS3b MH(QOPMATUKU U APYIMX HAYYHBIX JUCHUIUIMH M oOyacTei
NPAaKTUYECKOH JesITeIbHOCTH YeJIOBEKa, CBA3aHHBIX C UCIOIb30BAHUEM KOMITbIOTEPHOI TEXHUKHU;

Ilosnasamenvuas komnonenma:

—  TIOJIyYUTb NPEJICTaBIEHUE O PO U MecTe MH(POPMATHUKU B pa3BUTUU OOIIECTBA;

— TIOJIyYUTh NPEACTaBIECHUE O PA3BUTUU TEOPHUM U OPTaHM3ALMU MH(POPMALMOHHBIX
pecypcoB 1 0 mpobaemax npumenenuss OBM juis penieHus nHGOPMalMOHHBIX 33/1a4;

—  TOJYYUTh NPAKTHUUECKHE YMEHHS U HaBBIKM paOOThI C KOMIBIOTEPHON 00pabOTKOM
JTAHHBIX.

DynoamenmanbHOCMy NOO20MOEKU CTYJIEHTOB 10 JMCLUUIUIMHE OOecreYnBaeTcs
U3y4eHHEM KaTeTOPHH amlmapaTHBIX W MPOTPAMMHBIX CPEICTB BBIYMCIUTEIHHONW TEXHUKH,
METOAMYECKHMM 000CHOBAaHHEM IPOILIECCOB B3aMMOAECHCTBHS HH(OPMAIIMHY, TaHHBIX U METO/I0B.

Ilpuknaonaa nanpaeénennocms IUCUUIUIMHBL Oa3upyeTcss Ha M3yUYEHUU KOHKPETHBIX
KOMITBIOTEPHBIX IpOrpamMM, OOECHeYMBAIOIIMX AaBTOMATU3ALMIO YIIPABIEHUS OpraHu3alue,
pelIeHNH TECTOB M Y4YacTHMM B KOMIIBIOTEPHBIX 3KCIIEpUMEHTaX, PACCMOTPEHUU OCHOBHBIX
CpPE/CTB, IPUEMOB U METOJIOB IPOrPaMMHUPOBAHUSI.

Jna akmueusauyuu no3HaeamenbHoOll OeamenbHOCmu CTYJCHTOB IpU IPOBEIECHUU
7a00paTOPHBIX 3aHATUI HMCIOJB3YIOTCS AKTHBHBIE METOJbl OOy4eHHUsS: NMPOOJIEMHBIM U MEeTOo[
KOHKPETHBIX CUTYaITHH.



CucTeMHO-IeSTeIbHOCTHBIN MTOAX0/1 B O0yYSHHUH CTYJCHTOB PEATU3YETCs ITyTEM PEIICHIS
MPUKIAIHBIX 3a4a4d (CUTyamui) Ha MOJAENIX Oyaymied mnpodeccHoHaTbHON IEATEIHPHOCTH B
MPOLECCE MPAKTUYECKUX 3AHATUNA U JIETIOBOW UTPBI.

st pa3BUTHST HABBIKOB CAMOCTOSITEJILHOW PadoOThl CTyJIEHTaMH BO BpeMs
CaMOCTOSITENIbHOW pabOThl BBIMOTHSIOTCS TBOpYECKHE paboOTHI, 3cce, CBs3aHHBIE ¢ Ooiee
yryOJIeHHBIM U3YYEHHEM TEXHOJIOTUH 00padOTKH TEKCTOBOM MH(OPMALIUY U YUCIOBBIX IaHHBIX.

Ha camocrositensHy0 paboTy CTYAEHTOB OTBOAUTHCS 60 dac. ydeOHOTO BpeMEHH IS
3a09HOM (OPMBI OOYUCHHUS.

Yceoenue yueonozo mamepuana cmyoenmamu ocyumecTBisieTcs IpenogaBaTesieM
B XO/JI€ TEKYIIETr0 U UTOrOBOT0 KOHTPOJIS:

—  meKywuii KOHmpolb 3HAHWHA, YMEHMHA M HABBIKOB IPOBOAMTCS TPH BHIMOJIHEHUH
71a00paTOPHBIX 3aHATHI, a TaK)Ke IMyTeM YCTHOTO OIPOca, KOHTPOJIbHBIX padOT, TECTUPOBAHUS U
BBICTYIIJICHUSI C HAYYHBIMU COOOIICHUSMU B (hopMe 3cce.

—  UMO0208bili KOHMpOb TO JUCHUIUIMHE OCYILECTBISETCS B XOJle 3ayeTa, KOTOPBIU
POBOAUTHCA B (POpMeE TeCTa, B YCTHON UITU MUCbMEHHOM (hOpMe ¢ YIETOM pe3ybTaTOB TEKYIIETO
KOHTPOJIS B XOJIE CEMECTpa.

JlucuumiuHa COCTOMT U3 5-U TeM, BKIIIOYAIOLIUX MJS 3a04HOro oOy4deHHs - 8 yacoB
OTBOJUTCS Ha JaboparopHble 3aHsaTHs U 0,2 yaca Ha KP.

OTYeTHOCTH: JIJIs 320YHOTO OOYUYEHHSI B 5 ceMecTpe — 3ayer.

1.3 MecTo AucuumInHbI (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

Huctunnuna «MubopMatuka» npuHamiexkuT 0a3zoBoil yactu moayns bl aucuunimuH
HarpaBieHuss noarotoBku 39.03.03 Opranmzanus pabOTBl €  MOJIOACKBIO OCHOBHOM
o0Opa3oBaTenbHO#l mporpaMmMbl ['ocyaapCcTBEHHONW MOJUTUKUA M TOCYAapCTBEHHOTO YIPABICHUS
NOJAroTOBKM OakanaBpa u umeeT unjekc b1.5.06.

JlucuuninHa HaXOJUTCsl B JIOTUYECKOW U COJIEpPKATENIbHO-METOINYECKONH B3aUMOCBSI3U C
apyrumu yactsamu OOIT u 6azupyercs Ha 3HAHUSIX, OJYYEHHBIX IIPU OJATOTOBKE Ha 1 U 2 Kypcax.
[TomyuenHsie B mpoliecce 0Oy4eHHs] 3HaHUS MOTYT OBITh HCIOJB30BaHBI MPU U3YYCHHH TaKHX
JTCIIATUTAH, Kak: «MeTopl KOMIUIEKCHOTO MCCIIEIOBAHUS M OLEHKHU TMOJIOKEHHUS MOJIOACKH B
oOmectBe», «VHTepHET Kak HMHCTPYMEHT MOJIOJASKHOM MOJUTHKHY, «JlOKYMEHTAaIMOHHOE
obecrnieuenue ynpasieHus», «udopmanmonHoe odecneueHrne u padboTa ¢ MOJIOEKBIO.

1.4 IlepedyeHp MJIAHMPYeMbIX Pe3yJbTATOB O0y4eHHs] IO JHCHHUILINHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYeMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pa30BaTe/JbHOH NPOrPaMMBblI.

W3yuenue yuebHoM nucuuiuivabl «MHpopMaTuka» HampaBieHO Ha (OPMUPOBAHHUE Y
o0yyaromuxcst HeOOXOAMMBIX Ui (PAaKTUYECKOTO TMPOSIBICHUS 3asBICHHBIX KOMIIETCHIIUH
NpEJICTaBICHUs], 3HaHMs, yMEHHs M HaBblkOoB. B Tabmmue 1 mnpencraBieHsl TpeOoBaHMS
(KOMIETEHLMH ) K U3YYEHHIO CTYIEHTOM JUCLUIINHBI.

B wurore usy4yeHus AUCHUIUIMHBI CTYJIEHTHI JOJDKHBI HpHOOpecTH HEOoOXOIMMBIE IS
(aKkTHUECKOro MpOsBICHUS 3asBJICHHBIX KOMIICTCHLUH INpEACTaBIEHUsS, 3HAHUSA, YMEHUS U

HaBBIKHU.



Tabmuua 1 — TpeboBaHUs K YPOBHIO OCBOCHUS AUCITUTUIMHBI

Ne | Unpekc Copnepxanue B pesynbrare u3ydyenus yueOHOM JUCIUTUIMHEL
KOMIIE- KOMIICTCHITHH 00y4YaroImuecst TOJHKHBI
TEHIIUN (umm ee yacTu) 3HATh YMETh BJIAJICTh
1 CIIOCOOHOCTHIO nHPOPMAIIHO | pelIaTh METOJaMU  PEIICHHUSI
pemarh CTaHJapTHBIC | HHYIO U | CTaHAapTHBIE CTaHIApPTHBIX  3a/ad
3a/1auun oubnuorpadu | 3agaun po¢eCCHOHATBHON
npodeccnoHaTbHOMI YECKYIO npodeccuoHalb | eSATEIbHOCTH Ha
TSI TeTbHOCTH Ha | KyJIbTYpY, HOU OCHOBE
OCHOBE OCHOBHBIE JeSITeTbHOCTH MHPOPMALIMOHHON U
nHpOpMaMOHHON ® | TpeOOBaHMUSI | HA OCHOBE oubnuorpaduaeckoit
oubnuorpaduyeckoit | nupopMaIo | UHGOPMAIMOHH | KYJIbTYPHI c
OIIK - 1 | kyabTypBl C | HHOM ol u MPUMEHEHUEM
MIPUMEHEHUEM Oe3omacHocT | Ombnmuorpaduue | MHGOPMAIIOHHO-
WH(POPMAIIMOHHO- u CKOM KYJIBTYpBhl | KOMMYHHKAIIMOHHBIX
KOMMYHHUKAITHOHHBIX C MPUMEHEHUEM | TEXHOJOTHA W C
TEXHOJIOTHH H ¢ WHPOPMALIMOHH | YYETOM OCHOBHBIX
Y4eTOM OCHOBHBIX o- TpeOoBaHUI
TpeOoBaHUI KOMMYHHKAIMO | HHPOPMAIMOHHOU
MH(POPMAIIMOHHOM HHBIX 0e30macHOCTH
0e301acHOCTH TEXHOJIOTUH
2 CIIOCOOHOCTHIO OCHOBHBIE CTIIOCOOHOCTHIO
OCYIIECTBIISATH COOP M | METOJIBI OCYIIECTBIISITH COOp |
v P AAbL, OCYIIECTBIISITh ym p
CHCTEMaTHU3aLNI0 cnoco0sl U c6op I CHCTEMAaTU3aLUI0
Hay4HOU MH(POPMALIMK | CPEeICTBA Hay4YHOU
K -1 yi popman 1| cpen CHCTeMaTU3alHU A
o MOJIONIEKHOMU | TIONydeHus, | © 0 uHpOpMaIUU o
npodieMaTuKe XpaHCHHS, i MOJIOJIC)KHOM
uH(popManuu
nepepadboTKu mpodJIeMaTruKe
nHpopmaluu
3 CIIOCOOHOCTBIO CIIOCOObI OCYIIECTBIISATh MeTonamMu cbopa H
MK - 10 | OCYWECTBIATE cbop u | cbopa coop u KIaccupuKauu
KJIaCCU(UKALINIO uHpopmanuu | kiaccupukanu | “”HGopMauu
uHpopMauu 10 HHPOpMALIUU
4 BJIaJICHHEM HaBBIKAMHU | METO/IbI UCTIOJTB30BaTh HaBBIKAMHU
COCTaBJICHUS QITOPUTMHU3A | KOMITBIOTEPHYIO | COCTABIICHMS
WH(POPMAITMOHHBIX IIUU U S3BIKK | TEXHUKY B WH(POPMAITMOHHBIX
IIK - 11 | 0o630poB 10 | MPOrpamMMHMpO | CBOEH 0030poB o
HcCIeayeMon BAHMSA npodeccuoHanp | UccaeayeMon
npobieme HOM npobieme
JIeSITETTHHOCTH
5 BIIa/ICHUEM HaBBIKAMH | TIPUHIIUIIBI 0a30BbIMU 3HAHUSMHU
pelarthb 3a1a4u
OpTaHu3aIH OpTaHu3aIH . B o0JIacTH
MOJIOIC)KHOM
MH(POPMAIIMOHHOTO UH(pOPMAIMOH UH(OPMAIIMOHHBIX
MOJIUTUKH,
[IK - 12 | obecrieueHHs HOTO O CUCTEM JIJI PELICHUS
pereHus 3a1a4 | o0ecreyeHus y 3a71a4 MOJIOAEKHOU
. MH(POPMAILIMOHHBI
MOJIOIS)KHOM TTOJTUTHKH
€ MOJICIH
TIOJINTUKU




2. CTpyKkTypa U coaep:KaHue THUCHUIINHBI.

2.1 Pacnpenesienre TPYA0EMKOCTH JUCUMIIJIMHBI IO BUaM PadoT.

OO01mast TpyA0€MKOCTh TUCIUIUINHBI COCTaBIsIeT 2 3a4. ef1. (72 Jac.), uX pacrpeeicHue Mo

BHJIaM paboT (1 CTYICHTOB 3a09HON (hOPMBI 00YUEHUST) IPEICTABICHO B TaOIHIIE 2.

Tabmuma 2 — Pacnpenenenue TpyIO0EMKOCTH MO BCEM BHJIAM ayJUTOPHOM M CaMOCTOSATEIbHON

paboThI CTyEHTA 110 KypcaM

3aounHas Gopma 00ydeHUs

Bunel paboTsl Bcero Kypc

4acoB 2 3

AynuTopHasi paéora 8 6 2

B tom uncne: Jlekmuu (JI)

3aHATUSA CEMUHAPCKOTO TUIA (CEMUHAPHI, MPAKTHYECKUE

3aHSTHSL, TPAKTUKYMbI U UHbIE aHaJorn4Hble 3aHATHs) (I13)

Jlaboparopusie 3anstus (JIP) 8 6 2

UKP 0,2 0,2

KoHTakTHBIE Yachbl 8,2 6 2,2

CamocrosiTenbHas paboTa 60 30 30

B Tom uucne:

Kypcosasa paboma

IIpopabomka yuebrnoeo (meopemuueckoeo) mamepuania 20 10 10

Buvinoanenue unousuoyanvhvix 3a0anuil (n002omosKka 15 10 5

Cco0OwWeHull, npe3eHmayuil)

Pegepam 20 10 10

KCP

Iloozomoeka k mexywjemy KoHmpoo ) 3)

Iloozomoska u coaua 3auema 3,8 3,8

IMpome:kyTounasi arrectanuu (3auem) aa aa

Oo0mas Yac. 72

TPYA0EeMKOCTh | 3au.ej. 2

2.2 CTpyKTypa AMCUMIIMHbI:

Pacnpenenenue BU0B yueOHON pabOThI M MX TPYAOEMKOCTH IO pa3zienaM JUCHUIUINHBI IS
CTYJEHTOB 3a04HON (hOpMBbI 00yUEHUS MPEJCTABICHO B Ta0IMIIE 3.

Tabmuua 3 — Pazfensl JUCHUIUIMHBL, U3y4aeMble B cemecTpe 1 3a04Ho0il popmbl 00yueHus

Ounas ¢popma oOyueHust

KommyectBo yacoB

Ne HanmenoBanue paznena AynuTtopHas pabota
Bcero CPC
JI 113 JIP
1 2 3 4 5 6 7
I BBEJIEHUE. THO®OPMAILIMSL. 6 5 4
ITPEACTABJIEHUE NTHOOPMALIMN




Beenenue. Komnerotep. [Ipencrasnenne

uHpopmanuu. Cucremsl cuncinenus. bynesas 3 1 2
anredpa.
2 | ®aiin. daiinosas cucrema. Onepanuu ¢ daiaamu. 3 1 5
KommbrotepHbie BUPYCHI.
Il | PABOTA B OIIEPALITMOHHOU CPEJIE
WINDOWS 30 2,5 27,5
3 OcHosl pa6otel B WINDOWS. Bubt 6 05 55
KOMITBFOTEPHOI Tpa(uKH. ' '
4 | Texcrosrii mpoueccop WINWORD. 6 0,5 5,5
5 | KomnbroTepHas mpe3eHTanus. 6 0,5 5,5
6 | DIeKTpOHHBIC TAOIUIIBL. 6 0,5 9,5
7 | TexHoMOTHS XpaHEHUS, [IOUCKA U COPTHPOBKHU 6 05 55
uHpopmanuu. baszel 1aHHBIX ’
Il «KOMIIBIOTEPHAS ITYBJIMKALISA» C
BO3MO>KHOCTIzIO NCTIOJIb3OBAHUA 6 05 55
N3JATEJIbCKOUM CUCTEMBbI ’ ’
MICROSOFTPUBLISHER
8 Usnarensckas cucrema MICROSOFT PUBLISHER 6 0,5 55
IV | MHTEPHET TEXHOJIOI'MUA 22 2 20
9 JlokanpHBIC U I100aTBHBIC KOMITBIOTEPHBIC CETH 11 1 10
10 OnexTpoHHas noura. MHpopMalmoHHbIE PECypCHI. 11 1 10
[Touck nnpopmarnmu B aTEpHETE
\Y 3AKJIIOYEHUE 4 1 3
UKT 0,2
3auer 3,8
Hroro no aucuuiuivHe: 72 8 60

[Tpumeuanue: JI — nexmuu, [13 — mpaktudeckue 3anstus / cemunapol, JIP — maGoparopHbie
3anstusi, CPC — camocrosiTenbHas paboTa cTy/ieHTa

2.3 Conepxxanue pa3aeioB JUCHUNIIMHBI

2.3.1 3aHATHA JEeKIIHOHHOI0 TUIIA
Jlexyuu ne npedycmompeHrui.

2.3.2 3aHATHSA CEMMHAPCKOI0 THUIIA
3anamus cemunapcko2o muna He npeoycmMompeHsl




2.3.3 JIaGopaTopHbIe 3aHATHS

Ta6muma 4 — ConepxaHue J1ab0paTOPHBIX 3aHATHI

®dopma
Ne Hanverosarme Copneprxanue paszzaena TEKYIETO
paszznena
KOHTPOJIS
BBEJ[EHUE XapakTepucTuKa y4yeOHOM TUCIUILIMHBI, €€ MECTO
U poOJb B CUCTEME 3HAaHUH, CBSA3b C JPYrUMHU P
JUCITUTUIMHAMU

| | Undopmanus. [Ipeacrasnenue nabopmamm

1 | Komnwvromep. [Monstre wupopmanuu. OOmas XapaKTepUCTUKA
Ilpeocmasnenue | porieccoB  cOopa, mniepenayd, oO0pabOTKH U
ungopmayuu. HAKOIJICHUA  HMHQOpMAlMM;  TEXHUYECKHE W o
Cucmemvl MIPOrpaMMHBbIE CpelcTBa peanuzanuu
CUUCNIeHUS. UH(POPMALIMOHHBIX MIPOIIECCOB. Cucremsl
bynesas ancedpa. | cuucnenus. bynepas anre0pa.

2 | @aiin. Daiinosas | DaiinoBas cucrema. Omnepanuu ¢ daitmamu. Yro
cucmema. Takoe KOMIIBIOTepHBIH BHUpyc. Krnaccudukanus Or4er o
Onepayuu € | KOMITBIOTEPHBIX BUPYCOB. ApxuBanus .
Gatinamu. uH(pOpMaLIUH. OcHoBBI METO/IBI 3aIUTHI A1a00paTopHOi
Komnviomepuvie | napopmarum. padore
8UPYCHL.

Il | Pabora B onepanmonnoii cpene Windows

3 | Ocnoswt pabomer | Pabota ¢ mnporpammamu B Windows. Bwuabt
6 WINDOWS. KOMITbIOTEpHOUM rpaduku. PactpoBas rpaduka.

Buow Bektopnas rpaduka. C)
KOMNbIOMEPHOU
epaghuxu.

4 | Texcmoguviii Coznanue u pEeNAaKTUPOBAHUE CJIOXKHBIX Otuer no
npoyeccop JIOKYMEHTOB. 71abopaTopHOit
WINWORD. pabote

5 | Komnvromepnas Co3maHnio  Tpe3eHTalMu € HCIoib3oBaHueM | OTder 1mo
npe3eHmayusi. COOCTBEHHBIX rpadu4ecKux n300pakeHHi. | 1abopaTopHOil

[ToaroroBka pekinamMHONM uH(OpManuu B cpeae | padorte
PowerPoint.

6 | Onexkmponmusvie Coznanue HOBOTO  JIOKyMeHTa. 3arpy3ka u | Otuer no

maoauybl COXpaHeHHME  JOKyMEeHTa.  3amuTa  JaHHBIX. | JJa0OpaTOpHOM
Crpykrypa nokymenta. Koppekius cTpok u | pabote
ctonbuos. Iloctpoenne u odopmiieHHe AUArpaMM.
Oyukiuu. TabIMyHbIe BEIYUCICHUS.

7 | Texnonozcus ba3pl nannbix. Hasnauenue u ocHoBHBIE GQyHKIUH. | OTUET MO
Xpauenus, noucka | TaOnu4yHble, HWepapXxWUecKHe H CeTeBble 0a3bl | JabopaTOpHOI
U COpmuposKu naHHbIx. CHcTeMbl ympaBieHHs 0a3aMu JaHHBIX. | paboTe
ungpopmayuu. BBox um pemaktupoBanue 3ammceii. COpTHPOBKA H

nouck 3amuceil. l3MeHeHHe CTPYKTyphl 0a3bl
JTAHHBIX.

Il | «KoMmmbroTepHas myOiIuKaIus» ¢ BO3MOKHOCTBIO UCTIOIh30BaAHUS
n3narenbekor cuctemsl MICROSOFT PUBLISHER

8 | M30amenvckas W3yueHne mpHEeMOB CO3JaHHE BbIPA3UTEIbHBIX Otuer o
cucmema MapKETUHTOBBIX ~ MaTepUANIOB  UIsL  TeYaTH, | JJabopaToOpHOM

pasMeriennss B VIHTepHeTe ¥ PACCBUIKH  TI0 pabote




MICROSOFT ANEKTpOHHOW mourte. [IpakTuueckue 3aHATHS
PUBLISHER. IpeIyCMaTpUBAIOT CaMOCTOSTENIBHYIO DPa3paboTKy
BU3HUTKH, OyKIJIeTa, TMO3/IPAaBUTEIBHON OTKPBITKH,
OpoIIOphI, Ta3eThl, TEMATHYECKOTO BeO-caiiTa, a
3aTeM — aHain3a B (OpME 3aIIUThl CBOCH pPabOTHI.
[Tpe3eHTanus pe3yabTaToOB MPOEKTHOM
NESITEIbHOCTH ~ CTYIACHTOB  OCYIIECTBIISIETCS  C
MCIIOJIb30BAHUEM MYJIBTHMEIUHHOTO MPOEKTOpa M
BCEOOIIET0 00CYKICHHMS.

IV | VIHTepHET TeXHOJIOruu

9- | Jloxanvuwie u [TorpebHocTH popmMHUpOBaHUS €IUHOTO MHPOBOTO
10 | enobanvhusie WH(OPMAIIMOHHOTO TPOCTPAHCTBA - TJIOOAIBHOMN
KoMnvlomepHovle | KOMIBIOTEpHOU ceThu MHTepHeT. DIJeKTpOHHas Ortuer no
ungopmayuonnsie | mouta. HMHPOPMALMOHHBIE pPECYpChl HMHTEPHET. | J1a00paTOpHOI
cemu. Pabota ¢ 6a3oii nHpOpPMAIMOHHBIX MOTPEOHOCTEH pabore
By3a. Pabora C 3IEKTPOHHBIMH OWOIHOTCYHBIMU
CHUCTEMaMH.

V | B4KVIFOYEHHUE | ndopmaTuka - 3TO HOBas HaydHas AMCLMUILIMHA,
Hnppopmamuzayus| n3ydaromas 3aKOHbl M METOAbl HAKOIUICHMS,
obwecmea 00pabOTKM W  MpeAcTaBiIeHUs  UHPOpPMAIUU.
BaxHocTb n3zyueHus nHGOPMATUKH CBS3aHA C TEM,
YTO 3Ta HayKa MO3BOJISIET OHITh MPUHIUIIBI paOOTHI
u Bo3MOXHOCTH OBM, nmaér mnpencraBieHue o
3aKOHaX M METOJaxX MpeACTaBICHUs HH(GOpMAINH
npy OOIIEHUH JIFOAEH U B JKU3HHU OOLIECTBA.

IIpumepHbIe TeMBI J1A00PATOPHBIX PadoOT

1. TpencraBneHne HEYHCIOBOH HWHPOPMAIUM B KOMIBIOTEpE (TEKCTOBOH, rpaduyeckoi,
3BYKOBOH, BU1I€OMH(OPMAIUN).
2. IlepeBon w3 JECATUYHOM CHUCTEMBI CUYHMCICHHMS B JIBOMYHYIO, BOCBMEPUYHYIO U
HIECTHAIATEPUUHYI0 U 0oOpaTHO. PemieHne nmpuMepoB Ha pa3iMyYHble CHUCTEMBI CUHMCIICHHUS.
Pemenue noruueckux 3agau.
3. Pemienue 3ajau ¢ HCHOJIb30BaHUEM CUMBOJIBHOW HH(POpPMALIUH.
4. IpakTuyeckas paboTa ¢ aHTUBHPYCHBIMH MPOTrpaMMaMu. ApXUBaIys UHHOPMALIUH.
5. Ilpaktudeckas pabora B onepaironHoi cucreme Windows
6. [IpakTrueckas paboTa o 00pabOTKE U MOHTAXKY U300paKEHUH.
7. Tlpaktuueckass paboTa B TekcToBOM mpoiieccope WinWord. odopmieHre T0KyMeHTa.
®dopmarupoBanue. BeraBka tabnuiy, popmMyil, rpa@uyecKux 00BEKTOB.
8. IIpakTrueckas paboTa 1o CO3AaHUIO MPE3EHTALNHU C CIOIb30BAHNEM COOCTBEHHBIX
rpaduyeckux nzodpaxenuii. [loaroroBka pexiamMHoi uHpopmaiu B cpene PowerPoint
9. Ipaktuueckas padora B cpene Excel. Tabnuunbie Berancnenus. [loctpoenue u opopmieHue
JTuarpamMmm
10. IMpakTudeckas padoTta ¢ 6a3aMu JaHHBIX.
11. O6mue cBenenus o npuinoxxkeruu Microsoft Publisher.

a) OcuHoBHbIe Bo3MokHOCTH Publisher.

b) Ila6nonsl myomukammu. [Tapamerpsl MakeTa.

¢) bubnuoteka mabIOHOB.

d) IlyOnukauwms ais neuatn. Busutku. BykineTsl. DTukeTKy.



12. Co3znanwue npodecCHoHaTBHON MyOIMKAIIAH.

a) Ileuarp xaneHmaps Ha MecsLl, TOJ.

b) Co3nanue OpoIOPBI, MO3APABUTEIBHON OTKPBITKH.

c) IloaroroBka meyaTHBIX U MAPKETUHTOBBIX MaTEPUAIIOB Jisi OU3HEca.
13. PabGora c¢ O6azoii wuH(MOpPMAIMOHHBIX TOTpeOHOCTEH By3a. PaboTa C 3JIE€KTPOHHBIMH
OMOIMOTEYHBIMH CUCTEMaMHU

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX pPa0doT (IIPOEKTOB)
Kypcosvie pabomet - ne npedycmompernivl

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0eceYyeHusl AJIsl CAMOCTOATEIbHONH padoThl
00y4aroIMUXCH M0 JUCHUILIMHE (MOTYJII0)

Tabnuna 5 — Bunbl u nepeueHs yueOHO-METOANUECKOr0 00ecredeHns TUCIUTUINHEI 110

BBITIOJTHCHUIO CAMOCTOSTEIIHLHOU PabOThI

Ne | Bux CPC [lepeueHn yueOHO-METOIUYECKOTO O6€CHGIIE!HI/I$I JTUCIHUILINHEI 110
BEITIOJTHCHUIO CAMOCTOSTEIILHOU PabOThI

1 2 3

1 |Pegpepam |Mupomnnuenko M.A. Kypc nekuuit. DnexktpoHHoe mnocobue. Kpacnonap:

Kybanckuii rocynapcTBeHHbIN yHUBepcuTeT, 2016

2 [OCCE, Mupomanuenko M.A. ba3el mgaHHBIX: cpeacTBa 00paboOTku WHGOpMAIUU.

mecm Cucrema yrmpaBieHus 6azamu aHHbIX. YueOHoe nmocooue. 2012. 160 c.

JUig au1 ¢ HapyIIEHUSIMU 3PEHUS:

— B (hopMe 3JIEKTPOHHOI 0 TOKYMEHTa,

— B re4atHoi (hopme Ha si3bike bpaits.

JUst a1 ¢ HapyLIeHUsIMU CITyXa:

— B TIle4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

Jljig U1 ¢ HapyIIeHUsIMA OIIOPHO-JBUTaTEIbHOTO anmnapara:
— B I1e4aTHOM (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.
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3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B npenoaBanny Kypca HCIIOJIB3YIOTCSI COBPEMEHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH:
- THPOPMAIIMOHHO-KOMMYHHUKATHBHBIEC TEXHOJIOTHH;

- TPOEKTHBIC METOIbI O0YUCHHUS;

- UCCIIEJ0BATEIbCKHE METO/Ib B O0YUCHHUHU.

OO0pa3zoBarenbHbIe TEXHOJOTHUH, HCIOJIb3YeMble NPU pEaTH3alud Pa3IUYHBIX BHJIOB
y4eOHOH  AEATeNbHOCTH:  Ja0OpaTOpHBIE 3aHATHS C NPUMEHEHHEM  KOMIIBIOTEPHOTO
MOJICIIMPOBAHMs, peIIeHHue 3a7ady Ha KommbioTepe. TpamuiuoHHble 00pa3oBaTelbHBIC
TEXHOJIOTUH: Ta0OpaTOPHbBIE PadOTHI.

3agaua 7a0OpAaTOPHBIX 3aHATHHA — PA3BUTHE y CTYACHTOB HABBIKOB IO MPHUMEHEHHIO
TEOPETHUYECKUX MOJOKEHHH K PEHICHUI0 NpakTHyeckux 3amad. C 3TOH menpio pa3paboTaHbI
3aJaHusl Ui BBIIOJHEHHUs JIaOOpaToOpHBIX pabor. OHM COCTOAT M3 3a4ad M YINpakKHEHHH,
OPHEHTHPOBAaHHBIX HA YCBOCHHE TEOPETHUYECKOTO MaTepuana M YMEHHS €ro HCIOJIb30BaTh
KOMITBIOTEP JUIS PEIICHUs 3ajay.

Ha xaxmom mabopaTOpHOM 3aHSATHM OTBOJUTCS BpeMsS /il JUCKYCCHHM, B KOTOPOU
Y4acCTBYIOT AOKJIA4HK, IIOATOTOBUBIINI COOOIIEHNE IO KaKOi — MO0 MPaKTHUECKOW Mmpobdiieme
MH()OPMAIIMOHHBIX CUCTEM U 0a3 TaHHBIX, €ro OonmoHeHTH (1 nim 2 yenoBeka), MOArOTOBUBIINE
KOHTPApryMEHTHI, U IPYTHE CTYACHTHI TPYIIIIHL.

Hpyras ¢popma opranusanusi paboThl CTYICHTOB — HAITUCAHUE ICCE, KOTOPOE MPEACTaBIIACT
co0oii HeOOJbIIOEe UCCIIEIOBAaHNE KAaKOW — 00 MpoOJIeMbl Kacarouleecs TEOPUU U MPAKTUKU
UH(QOPMAIIMOHHBIX CHCTEM W 0a3 JaHHBIX C TPEUIOKCHHEM BAPHAHTOB PEICHMS JaHHOH
po0OJIEMBI.

Jlns OTBETOB Ha WHIMBHIyalbHBIC BOIPOCHI, a TAaKKe JUIS MOMOIIM B IIOATOTOBKE
HAIHMCaHUs 3CCE MPEyCMOTPEHBI HHIUBUIyabHbIE KOHCYJIbTAIIUN PENOJaBaTeIsl.

VY nenbHbIN BeC 3aHATHI B YacaX, MPOBOJUMBIX B MHTEpakTUBHBIX (opmax mist 30O (2 u.
71a00paTOPHBIX 3aHATHIA).

Peanu3anus akTHBHBIX, HHHOBAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI B HHTEPAKTUBHOU
dbopMe, KOTOpBIE CIOCOOCTBYIOT Pa3BHTHIO MPOPECCHOHATBHBIX KOMIICTCHIIUN O0YYarOIIuXCs
NpUBECHbI B TaOIUIAX 6.

Tabauna 6 - opMbl OpraHu3anyy 3aHITUN

Hcnonszyemblie Komnuec-
No Tema mabopaTopHOTO 3aHATUS o0Opa3oBaTenbHbIE | TBO YacOB
TEXHOJIOTHH 300
1 JlabopaTopHoe 3aHsTHE Komnvromepnwvie
[ToaroroBka pexinamMHON HHGOPMAIUU B Cpefie npezeHmayuu. 1
PowerPoint.
2 | JlabopaTopHOE 3aHATHE: Pazbop cumyayuii
«Uupopmanmonnsie pecypesl. [lonck nunpopmau B | 8 mansix epynnax
Wurepuere. Pabota ¢ 6a30i1 uHpOpMaIMOHHBIX 1
notpebHocTel By3a. PaboTta ¢ 3neKTpOHHBIMU
OMOIMOTECYHBIMH CHCTEMaMU)
Hroro 2

Jl1s pa3BUTHUS OpraHU3allMOHHO-YIIPABICHUYECKUX PELICHH, T03BOJIAoNNE cPOPMUPOBATH
COOTBETCTBYIOILIME MPO(HECCHOHAIbHBIE KOMIETEHIIMM B Y4EOHBIH MPOIECC MOXHO BKIIOYHUTH
BCTPEUU C MPEICTaBUTEISIMU POCCUNCKHUX M 3apyOeHBbIX KOMITAHUN; MacTep — KJIacc 3Kcrepra
WK TIPOo(eccopoB IPYTUX BY30B; MAacTep — KJlacc CHEIMaIicTa B 00JacTH KayecTBa.

Jns aun ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI NPEIYCMOTPEHA OPraHHU3aLuUs
KOHCYJIBTALIMM C UCIOJIb30BAHUEM DJIEKTPOHHOM IIOYTHI.
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4. OneHo4YHbIe CPeACTBA JJIsl TEKYLIero KOHTPOJIS yCIIeBaeMOCTH U MPOMeKYTOYHOM
aTTecTaluu

4.1 ®oHA OLIEHOYHBIX CPEICTB ISl MPOBeJeHHs TeKYILero KOHTPOoJIist
Ji1s pa3BUTHUS OpraHU3allMOHHO-YIIPABICHUYECKUX PEIIeHH, T03BOJIA0NINE cPOPMUPOBATH

COOTBETCTBYIOILIME OOMIEKYIbTYPHBIE U MPO(ECCHOHATLHBIE KOMIIETCHIIMU B y4eOHBIN Tporiecc
MO>KHO BKJTFOYHTH BCTPEUU C IPEICTABUTEISIMA POCCUHUCKUX U 3apyOSKHBIX KOMITAHUH; MacTep —
KJIacC 3KCIepTa WM MpoeccopoB APYTUX BY30B; MacTep — KJacc CIEHUAINCTa B 00JacTu
WH(OPMAIIMOHHBIX TEXHOIOTHM.

OIIK-1 - crmocoOHOCTBIO pemaTh CTaHJAPTHBIC 3a/1a4d TPOPECCUOHATBHOMN JeSITeIbHOCTH
Ha OCHOBe WHGPOPMAIIMOHHOW U  OMOMHMOrpaduYecKol  KyJabTypbl ¢ TNPUMEHECHUEM
UH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTMH M C YYETOM OCHOBHBIX TpeOOBaHUI
nH(pOpMaIMOHHOM 0€3011aCHOCTH;

[1K 1 — crtocoOHOCTHIO pemiaTh CTaHAapTHBIC 337291 TPO(ECCUOHATBLHON ASSITETFHOCTH Ha
OCHOBE MH(DOPMAITMOHHOW 1 OUOIHOTrpadUIecKoi KyIbTyphl C IPUMEHEHHEM HH(POPMAIIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHMA WM C Yy4Y4ETOM OCHOBHBIX TpeOOBaHWUN WH(POPMAIMOHHOMN
0€30I1aCHOCTH;

[1K 10 — crmocoGHOCTHIO OCYHIECTBIATH COOP U Ki1acCU(UKALMIO HHPOPMAIIHH;

[1K 11 — BajieHreM HaBBIKAMH COCTaBJICHHS WH(OPMAIIMOHHBIX 0030POB 110 HCCIICTyeMO
npo0Jeme;

[1K 12 - BnajieHueM HaBbIKAMHU OpraHU3alld WHPOPMAIIMOHHOTO O00CCIICYCHUST PEIICHUS
3a/1a4 MOJIOJEKHOU ITOJIUTUKH.

Ta6muma 7 — Tematuka pedepaTtoB U 3¢ce MO TUCIHUILINHE

Ne Tematuka pedepaToB U 3cce MO AUCIHUTUTTHE
1 |MudopmarmonHble pecypchl 1 HH(popMaTH3alys 00IIecTBa.
2 |AHTHBHpPYCHBIE IPOIPAMMBI
3 |BO3MOXHOCTH CHCTEM JIETIOBOI M HAYYHOH rpaduku
4 |OcHOBHBIE (YHKIIMM TEKCTOBBIX pENAaKTOPOB. M3MeHEHHe CTPYKTyphl TEKCTOBOTO

JNoKyMeHTa ((popmatsl Oymaru Juist neyaTtu, CTpaHULa, pa3/ied JOKYMEHTa, KOJOHTHUTYIIbI).
TexHon0rMK MyIbTHUMEANA

[TocTpoeHue nuarpamMm B 3JIEKTPOHHBIX TaOIHIAX

7 |PensuumonHble 6a3bl aHHBIX. TeopeTnueckue 3tansl pa3paboTku 6a3sl JaHHBIX. Co3aHue
6a3pl nanablx B CYBJI Access

8 |M3marenbckue CUCTEMBI

9 |Apudmernyeckre OCHOBBI KOMIIbIOTEpA

10 |Drtamsl penieHus 3a7a4 ¢ MOMOIIBIO KOMIIBIOTEpa

11 |[MudpopmanoHHbIE CUCTEMBI. DJIEKTPOHHBIN oduc

12 |Anroput™bl 00pabOTKN HH(OpMAITHH

13 |DnexTponnas kommepuus B urepuere. [lepecsuika unpopmanuu yepe3z Mutepuet. THKa
cereoro oOuieHus. [louck wunbpopmanuu B HMutepHere (mo URL— anmpecam, mo
pYyOpUKaTOpy MOMCKOBOM CHCTEMBI, IO KJII0UEBBIM clioBaM). VH(popMaliMoHHbIE pecypChl
WHTtepHera.

14 MudpopmannoHHas 6€30M1aCHOCTb CETEBOM TEXHOJIOTUU PAOOTHI.

[TpakTryeckast paboTa C aHTHBUPYCHBIMU TIPOTpaMMaMu. ApXuBallysi HHOpMaIuu

15 |Cratuueckas oOpaboTka MaccHBa JAaHHBIX U IOCTPOCHUE JHArPaAMM.

16 |IIpaBoBele - nH(popmaronHble cuctemsl (I'apant, Koncynpsrant [lmoc).

(6}

(ep]
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B xone BeimoHeHHS 1Ta00PATOPHBIX PabOT, TECTOBBIX M KOHTPOJIBHBIX 3aJaHH CTyIEHTaM
BBICTABIISIOTCS OIICHKHU.

Kpumepuu oyenxu:

«YIOBIIETBOPUTEIBHO» - CTYIEHT HMMEeT (parMeHTapHbIE NPEJICTABICHUS O PELICHUU
CTaHJAPTHBIX 3a1a4 NPOPECCHOHATBHON JEATETPHOCTH HAa OCHOBE HWH(POPMALMOHHOW U
Ooubnuorpadguueckoil KyIbTypbl C HpHUMEHEHHEM HUH(GOPMaUOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH; cnabo BiIaJeeT HaBBIKAMU COCTaBICHUS HH(POPMAIMOHHBIX 0030pOB TIO
uccienyeMoil mpobiieMe M opraHusanueid MHQOPMAIMOHHOTO OOEeCHeueHusl pelleHds 3aaady
MOJIOJICKHOM TTOJIMTHKH,

«XOpOILIO» - CTYAEHT UMEET OOIue MPEJCTAaBICHUS O PEHICHUM CTaHAApPTHBIX 3aJa4
npoeCCHOHATBLHON JIeATETFHOCTH Ha OCHOBE HWH(GOPMAIMOHHOH u Oubmmorpaduyueckon
KYJIBTYpPBI C IPUMEHEHHEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH; cabo BiaaeeT
HABBIKAMU COCTaBIICHUS MH()OPMAIIMOHHBIX 0030pOB MO HCCIeyeMOl MpobaemMe U opraHu3anuei
MH(OPMALIMOHHOTO 00eCIeUeHU PEIICHUs 3a]1a4 MOJIO/ICKHOM MOTUTUKH,

OTJIUYHO» - CTYJCHT UMEET CUCTEMHBIC NPEACTABICHUS O PEIICHUH CTaHJAPTHBIX 3a/1a4
po)eCCHOHAIBHON  JIEATEILHOCTH Ha OCHOBE HWHGOPMAIMOHHOW H Oubiamorpaduyeckon
KYJIBTYPBl C TNpPUMEHEHUEM HWH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH C Y4eTOM
OCHOBHBIX TpeboBaHu# HH(OPMALIMOHHON 0€30MacCHOCTH; ¢1a00 Bia/ieeT HaBbIKAMU COCTABIICHUS
MH(OPMaLMOHHBIX 0030pOB IO HCCIEAYyeMOI mpobieme M opraHuzanueil MHGPOPMaLMOHHOIO
oOecrneveHus pemeHus 3a1a4 MOJIOICKHOM MOTUTUKH.

Dcce mpeacTaBiIgeT cO00W JTUYHYIO HAYYHYIO TOYKY 3pEHHs CTYIEHTAa WM CTYIACHTKH,
c(OpPMHUPOBABIIYIOCS B XOJ€ HM3YyUEHUS HECKOJIbKHUX JIMYHO TMOJOOPAHHBIX HCTOYHHKOB B
Ooubnmuoreke (yueOHMKa, HAyYHBIX CTaTed W T.I.) MO TeMe 3cce. HaumHaeTcs scce KpaTKum
000CHOBaHHEM AaKTyaJbHOCTb TEMBL. JCCE MOXKHO CTPYKTYPHpPOBaThb U BBIICIUTH 10 JABYX
nyHKTOB. Ka/blif yHKT 3aBEpIIaeTCs aBTOPOM 3CCE KPATKHUM, COACPKATEIbHBIM, HO €MKUM
BBIBOZIOM B 2-3 CTpPOYKH. Dcce 3aBepuiaeTcss oOmmM BbIBOJOM 10 1/3 crtpanwmibl. B acce
NPUBETCTBYIOTCSl OJIMH PUCYHOK WMJIM auarpaMma (Tabiuia), pazpadOTaHHBIE JTUYHO aBTOPOM.
Tekct mpoBepsiercst Ha omuOku (opdorpaduueckue u ctuneBbie). O6bem 3cce oT 500 3HAKOB 10
1,5 — 2-x nucroB. [lons: BBepXy, BHU3Y, cieBa — 20mMM, cripaBa — 15mm, mpudt 14, Times New
Roman, orctyn 10 MM, BeIpaBHUBaHUE 1O HIMPUHE. JIUCTHI B IEBOM BEPXHEM YTy CKPETLISIOTCS
CTEIIepoM. Jcce MPEeACTaBIIAETCS B pacliedaTaHHOM Ha Oymare opmara A4 U B 3JIEKTPOHHOM
Bujax. lledaTHwlii BapwaHT AOMKEH OBITH HMIEHTHYEH DSJeKTpoHHOMY. [Imarmat B scce He
JIOITyCKAeTCs

Pedepar npencrasnser co0oil HaydHyl0 paboOTy CTyAE€HTa WM CTYACHTKH, CBSI3aHHYIO C
aHaM30M 3-4 TOYeK 3peHHs Pa3UYHBIX HCCIIEAOBATeNel M MPAaKTHKOB (aBTOpPOB) 1mo Bamu
BBIOpaHHOW TeMe C BBIBOJIAMH, OTPAXKAIOUIMMH Ballly JIMYHOCTHYIO MO3UIIMIO. BBIBOIBI TOMKHBI
OBITh OpPUTHHAIBHBI M OCHOBaTeNbHBI. CTYAEHT WM CTYICHTKA JUIS TOATOTOBKH pedepara
JOJDKHBI JIMYHO 1Mono0paTh B OMOIMOTEKe HEOOXOJMMBbIE COBpeMeHHble He crapuie 10 jer
u3siaHus (YIeOHUKH, HAydHBIC CTaThH B XypHAJIaX, HHTEPHET UCTOYHUKH U T.]I.) TI0 TEME.

3a Tpu MOCIETHUX TOoJa MPOCMOTPETHh CIEAYIOIINE KypHalIbl B OuOIuoTeke (hakynpTeTa
ynpasieHus u ncuxonorun win Kyol'Y, nanpumep: npopmatuka u odbpazoBanue; [Ipodiaemsl
TEOpUH U MPAKTUKU YIIpaBIeHUS; YpaBieHue nepconanoM; KpeatuBHas 5KOHOMUKA.

Pedepat cocTout U3 ClIeAYIONMX CTPYKTYPHBIX 3JIEMEHTOB (BCE JIE€MEHTHI HAYMHAIOTCS C
HOBOTO JINCTA):

—  TUTYJIBHOTO JIcTa (10 ycTaHOBIEHHOU Gopme) (1 mucT);

— cojepkaHus u BBeJeHue (Ha | miucre);

— 2-3 OCHOBHBIX BOIPOCOB (CTYAICHT CAaMOCTOSITEIFHO WX ONpEICINSeT, WUCXOAS W3
HEOOXOJUMOCTH PACKPBITUSI TeMbl pedepara), KaxAbli BOMPOC 3aKAHUYMBACTCS BBHIBOJIAMH,
OTPaKAIOMIMMH JINYHOCTHYIO MTO3UITHIO aBTOPA;

— 3aKJIIOUYEHUsT W CIHCKA WCIOJIb30BAHHBIX HCTOYHUKOB (7-12 HamMeHOBaHWIA,
oopmaennbix mo 'OCTy, cMm. caiit kubsu.ru, nanee YHUBEPCUTET, nanee BUBJINOTEKA,
odopmIIeHHE CITUCKa JIUTepaTyphl) (Ha 1 nucre).
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Kaxnplii mMyHKT 3aBepuiaeTcs KpaTKUM, COJEepXKaTelIbHbIM, HO €MKHM BBIBOJOM B 2-3
ctpoukn. Pedepar 3aBepiraercs o0mumM BeIBOJIOM (3akitoueHuemM) 1o 1/3 crpanunel. B pedepare
NPUBETCTBYIOTCS 1-2 pucyHka, 1-2 nquarpaMmsl (Ta0mnuiien), pa3paboTaHHBIE JUYHO aBTOPOM U Ha
KOTOpBIE JaeTCsl CChUIKa MO TEKCTy. TekcT mpoBepsieTcss Ha omuOku (opdorpaduueckue u
crunuctuyeckue). Oobem pedepara ot 5000 3HakoB 10 9-10 nuctos. [Tons: BBepXy, BHU3Y, ClieBa
— 20 mm, crpaBa — 15 mm, mpudt 14, Times New Roman, orcryn 10 MM, BeIpaBHUBaHHE I10
HIMPHHE.

Pedepar ohopmisiercst B coorBeTcTBHH ¢ TpeboBanusamHu cieayrommx ['OCTos:

— ['OCT 7.32-91: OtueT 0 HayYHO-UCCIIEIOBATEILCKON padoTe;

- I'OCT P 7.0.5 — 2008: odopmnenue 6ubamorpaguueckux CChUIOK.

Pedepar cpaercs nuuHO mpemojaBaTeNi0 Ha 3aHATHM B CKopociuuBarene. Pedepar
IpeCTaBysieTCsl B pacreyaTaHHOM Ha Oymare gopmara A4 u B a1eKTpoHHOM Buje. [ledaTHblit
BapHaHT JOJIKEH OBITh UACHTUYEH 3JIeKTpoHHOMY. [lnaruat B pedepare He gomycKaeTcs.

Y4eOHO-METOIMYeCKHe MaTepHalibl Uil CaMOCTOSTEIbHONH pPabOThl OOydaIOMIMXCS M3
YKClia MUHBAJIHUJIOB U JIMI C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 310poBbsi (OB3) npenocrasisitoTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM HX 3I0POBbS M BOCHPUSATHS HH()OPMAIIIH:

IIpumep TecTOBBIX 3a]aHM A
BapuanTt 1

1. Haiinure 3HaueHne pa3HOCTU B 12 cucTeMe CUUCIEHUS:
5010712 — 63B612 ="
1). 45A2112  2). 4591112 3). 4481112 4).46Al1112
2. Haiinure ocHoBanus cucteM X 1 Y. 408x =969y
1). (x=17,y=11) 2).(x=16,y=10) 3). (x=18, y=12)
3. [lepeBenure uncno 206,125 u3 10 cuctembl curcieHus B 2 CUCTEMY CUHCTICHUS.
1).11000111,01> 2).10111000,001> 3).11001110,001
4. Haiitu 3nauenne X 0,F(2)16 =Xs
1).0,72(4410)s 2).0,74(210)s 3).0,7(4210)s 4).0,74(4210)s
5. [lepeenute uncno 206,125 u3 10 cuctemsl curcneHus B 16 cucreMy CUMCICHHUS.
1). CA216 2).CE216 3).BC,116 4). CC,1216
6. Haiinure x u3 cnenyrouiero cootHomenus: 8'Koaiit = 16 I'daiir.
1).10 2).6 3).7 4).8
7. SIBnsieTcst 1 TOKJECTBEHHO UCTUHHOM (TaBTOJIOTHEH) Jorudeckas Gpopmyna
A&B+(B—(A=C))
1). na 2). Her
8. Eciu mH(pOpMaMOHHAS EMKOCTh Y€JI0BEYECKOM KIETKU paBHa 232 6MT, TO MUHUMAJIEHOE
KOJIMUECTBO BUHUYECTEPOB (M0 20 M0), Ha KOTOPOM MOKHO YMECTUTH T€HETUYECKYIO
nH(OPMAIIHIO OJTHOTO YeJI0BEKa, PaBHO:
1)2 2) 20 3) 33 4) 52 5) 51
9. Ucnonp3ys 6a30BbIe IOTHYECKUE IEMEHTBI, TOCTPOUTD JTOTHUECKYIO CXEMY, BBIYUCIISIONIYIO
Beipaxxeane (AVD)& (BVC)V(CVA&D)VB

[TpaBuibHBIE OTBETHI: (XpaHATCS y MPENoIaBaTes)

KpnTepml OIICHKH IO BBINMOJIHCHHUIO TECTOB:
- OLICHKA «OTJIUYHO» BBICTABJIACTCA CTYACHTY, €CJIU IIPABUJIBHO BBIITIOJIHCHO 100 % SaIlaHHﬁ;

- OLIEHKA «XOpOILI0» BBICTABIISIETCS CTYJIEHTY, €CJIUA MPABUIILHO BBIMOIHEHO OT 75 % 10 99 % ot
BCEX 3aJJaHMI;

- OIIEHKA «Y/IOBJIETBOPUTEIHHOY BBICTABIISIETCS CTYICHTY, €CJIM MPABWIBHO BBITOIHEHO oT 50 %
o 74 % ot Bcex 3aJaHui;
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- OIICHKAa <(HeyIIOBJIeTBOpI/IT€J'H>HO» BBICTABJIACTCSA CTy,Z[eHTy, CCJIN HpaBI/IJ'IBHO BBIITIOJIHCHO MCHCC
50 % ot Bcex 3aIaHui.

4.2 ®oH/ OLIEHOYHBIX CPEACTB /sl MPOBEIEHNUs MPOMEKYTOUHOI aTTecTAllNU

Tabnuna 7 — OueHouHbIe CpeICTBA, HAMIPABJICHHbIE HA OIpe/ieJIeHHe CTeleHu c(hOPMUPOBAHHON
KOMIIETCHIINH

Komnerenmmm HaG;);)g(T);)IE)I TRIC T Tecr Pedepar Occe | KonrponbHas pabota
OIK - 1 + + + +
K -1 + + + +
MK - 10 + + + + +
MK - 11 + + + + +
MK - 12 + + + + +

OneHoYHBIE CpelncTBA Ui HWHBAJIHIOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH
37I0POBBSI BEIOUPAIOTCS C YYETOM WX MHIUBHIYaIbHBIX CUXO(DU3NUECKIX 0COOCHHOCTEH.

— Ipy He0OXOAMMOCTH HHBAIHM/IAM H JIUIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEIOCTABIISCTCS JOTIOJIHUTEIBHOE BPEMsI [UIsl IIOATOTOBKM OTBETA Ha DK3aMEH€;

— IIpH TPOBEJICHUH TPOLIEAYPHI OIICHUBAHUS PE3YyIbTATOB O0YyUCHHS MHBAIUIOB U JIUI] C
OTpaHMYCHHBIMH BO3MOYKHOCTSIMH 3/I0POBbS IIPEAYCMaTPUBACTCS MCIOIb30BAaHHE TEXHHYECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C UX WHAWBUIYAIbHBIMA OCOOCHHOCTSIMH;

— TIpH HEOOXOIUMOCTH ISl O0YHYAIOIIUXCSl C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3/10POBbSI
U WHBAJIWAOB TPOIEAypa OICHUBAHUS pE3YJIbTaTOB OOYUYEHHsS 10 JUCHUIUIMHE MOXKET
IPOBONUTHCS B HECKOJIBKO 3TATIOB.

[Iponienypa oneHMBaHUsI Pe3yJIbTaTOB OOYYEHHS WHBAIWAOB M JIUI] C OTpPaHUYCHHBIMHU
BO3MOXHOCTSIMM 3JI0POBbsSl IO JMCLUIUIMHE (MOJIYJIO) IMpelycMaTpuBaeT IpeloCTaBIeHNe
uHpopManuu B (opmax, aJaNTHPOBAHHBIX K OTPAHUYCHUSM HUX 3JI0POBbSI M BOCHPHUSATHS
UHpOpMaLUu:

JUist T ¢ HApyIIEHUSIMHA 3PSHHS

— B [1€4aTHON (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist U1 ¢ HapyIIEeHUsIMU CITyXa!

— B TIle4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JUiist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

— B I1e4aTHOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TepeyeHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHUMOCTH OT KOHTHHI€HTA
o0ydJaronuxcs.

@DOoH/1 OLIEHOUHBIX CPEJICTB XpaHUTCS Ha Kadeape.

TpeOoBaHMsI K YPOBHIO OCBOCHUS MPOTrPaAMMBbI
OTtueTHOCTB B cemectpe 5 it ctyneHToB 3P0 - 3auer.
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Ilepeyenb BOpoCOB, BBIHOCUMBbIX Ha 3a4eT M0 y4eOHoi qnucuuniude « Aadpopmarukar»

1. Uadopmaruka. Madopmanus. CpoiictBa nnpopmanunu. Eqununier nzmepenus nHdopMarim.
2. O6paboTtka nHpopmarmu. MabopmaTu3zaius odmecTsa.

3. KogupoBanue mHpopmanuu. CUCTEMBbI CUHCICHUS, UX Ki1accupukanus. /[Bonynas cucrema
cuncnenus. Onepanuu B TaHHOM cUCTEME.

4. TlepeBoa M3 ACCATUYHOM CHCTEMBI CUMCICHUS B JBOMYHYIO W 0oOpaTtHO. Bocemepuunas u
HIeCTHAIIaTepUYHAsl CHCTEMbI CUMCIICHUS U oniepaluu B HuX. [lepeBoa U3 1eCATUYHON CUCTEMBI
CUHCIJICHUS! B BOCBMEPUYHYIO, IIECTHAALATEPUIHYIO H 00paTHO.

5. Anrebpa soruku. Tabnuibl HICTUHHOCTH. [lepexmoyaTenbHas cxema.

6. daiin. @aiinosas cucrema. Onepanuu ¢ paitnamu.

7. Uto Takoe KOMITbIOTEpHBINA BUpyc. Kinaccudukaius KOMIBIOTEPHBIX BUPYCOB. JlelcTBUS mpu
3apa’keHUH BUPYCOM IpOrpaMM. ApXuBanusi HHGOpMAIIH.

8. Omeparmonnas cuctema Windows. Pabora ¢ mporpammamu B Windows. 3amyck U OKHA B
Windows.

9. Buapl komnbroTepHoi rpaduku. PactpoBas rpaduka. BekropHas rpaduka.

10. CpenctBa paboTsl ¢ pacTpoBoii rpadukoii. @opMaTsl (aiiyioB pacTpoBoil rpaduKky.

11. T'padpuueckuii peaakrop Adobe Photoshop. Muctpyments penaktopa. [Ipuembr 06paboTku
nzoopaxkenuit. GunbTpsl. MoHTaX U300paxKeHUH.

12. Bekropubiii pemaktop Adobe lllustrator. Muctpymentsl pemaktopa. I[IprHeMbl co3maHws
n3o00paxenuii. Co3panue CI0KHBIX KOHTYpOB. PaboTa ¢ TEeKCTOBBIMU 0OBEKTaMHU.

13. HasHaueHue TEKCTOBOrO Ipolleccopa M ero Bo3MOxHOCTH. OkHO mporpammer Word.
Co3nanue W penakTupoBaHHe ITOKyMeHTOB. Pabora ¢ ¢parmentamu texcra. dopmaTupoBaHue
nokymenTa. [lIpudroBoe odopmnenue. Pacnonoxxenne TekcTa B KOJIOHKAX, CITUCKU.

14. TexcroBsiii mporeccop Word. BeraBka dopmyit, cChUIoK, co3manue oriasieHus. CpeacTsa
MOKCKa U 3aMEHBI, MpoBepka opdorpaduu.

15. Bo3moxkHocTH Tporpammbl mpesentaimu PowerPoint. Co3ganue mpe3eHTanuu Ha 0ase
nrabiona. Co3/ianue Mpe3eHTaIuy ¢ UCII0JIb30BaHUEM COOCTBEHHBIX IpaduyecKuX N300pakeHUH.
16. Ilonstue nsnexkTpoHHble Tabmuibl. Co3maHue HOBOTO JIOKYMEHTA. 3arpy3ka padouero
nokymenTta. CoxpaHeHue JoKyMeHTa. 3amuTa JaHHbeIX. CTpykTypa nokyMmenTa. Koppekuus ctpok
u cton6uoB. [Toctpoenne u opopmienne auarpamm. OyHkunuu. TaOITUYHBIC BEIYUCICHHS.

17. ba3bl nanubix. Ha3Hauenue u ocHOBHbIE (pyHKIMM. TaOnuyHble, HEpapXUUYECKUE U CETEBbIE
0a3pl nmaHHBIX. CHcTeMbl ynpaBieHHs OazaMu MaHHBIX. BBOJ W pelakTHpOBaHHE 3alHCew.
CopTtupoBka 1 ouck 3anuceil. i3aMeHeHne CTpyKTypbl 0a3bl JaHHBIX.

18. OcHoBubie Bo3MokHOcTH Publisher. Illa6monsr myOnukanuu. I[lapameTpsl Makerta.
bubnuoreka mabnonos. IlyOnukanus qis nedatd. [loaroroBka me4aTHbIX M MapKETHHTOBBIX
MaTepuaioB Juis Ou3Heca.

20. JlokanbHble U TI100aJIbHBIE KOMITBIOTEPHbIE HH(OPMAIIMOHHBIE CETH.

21.Mopembl, KaHATBI CBSI3H U CKOPOCTH Tepeaadn HHPOPMAITUH.

22. DNeKTpOHHAs MoYTa.

23. Jlocka o0bsBIeHH, TeNeKoH(epeHns, 0a3bl TaHHBIX.

24. Undpopmannonssle pecypcesl. [louck unpopmanuu B MaTepHeTe

Kpurtepuu oneHnBaHus MAarHCTPAHTOB HA 3a4eTe 1Mo JucuuiimHe «AHpopmaTukay:

O1lcHKA «32a4TEHO0» BBICTABIISCTCS CTYJICHTY, €CIIH:

1. PackpsITO OCHOBHOE COJIEpKaHNE MaTepHaa.

2. B OCHOBHOM IPaBHJILHO JaHbI OTPEICICHUS, TIOHATHS.

3. O1BeT caMOCTOSTEIBHBIIA.

4. Marepua U3JI0’)KeH HEMOJIHO, IPH OTBETE JOMYIICHBI HETOYHOCTH, HapyIICHA
I0CJIeI0BATEILHOCTD U3JI0KeHUs. JlomytieHsl HeOOIbIe HETOUHOCTH MPH BBIBOIAX U
UCTIOJIb30BaHUU TEPMUHOB.
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5. IIpakTHueckne HaBbIKM YBEPEHHBIE.

OL[GHKa «HE 3aYTECHO0» BbICTABJIACTCA CTYACHTY, CCIIU:

1. OcHoBHOE copepxaHKe yueOHOro MaTepralia He pacKphbITO.
2. He naHbl OTBETHI HA IOMOJHUTEIIBHBIE BOIIPOCHI MPETOIaBATEINS.

3. JonymieHsl rpyObie OMMOKH B ONPEACIICHHSIX.

4. Her MPAKTUYCCKUX HABBIKOB B MCIIOJIb30BAHWU MaTCpHUaJIa.

5. IlepedyeHb OCHOBHOM U IONIOJHHUTEJIbHOH YU4eOHOI JTUTepaTypbl, HeOOXOAMMOM 115

OCBOEHUS IMCHUIUIMHBI (MOAYJIs1).

5.1 OcHoBHasi TUTEpaTYpAa:
5.1 OcHoBHas JiuTEepaTypa:

ABTOp, Ha3BaHUE, MECTO U3/IaHUS, U3AATEIbCTBO, TOJ
U3JIaHus y4eOHOH IMTepaTyphl, K-BO CTPAaHULL, BUJ U
XapaKTePUCTHKA MHBIX MH()OPMAIIMOHHBIX PECYPCOB

KonnuectBo
JK3. B
ouodIMoTEKE

DJIEKTPOH-
HBII pecypc

CrenanoB, Anaronnii Hukonaesuu.

Nndopmaruka. bazossiit kype [Teker] : ans
CTYJCHTOB T'YMaHUTAPHBIX CIEIUATBHOCTEH BBICIIIHX
y4eOHBIX 3aBEJCHHI : yueOHOe mocodue st
cryznenToB By30B / A. H. Crenanos. - 6-¢ u3n. - CII6.
[ op.] : [Turep, 2011. - 719 c. : un. - (YaeOHUK a5t
BY30B) (CTaHapT TPETHETO MTOKOJIEHNUS).

5

Nudopmaruka [Teker] : yueOHUK 111 OaKkagaBpoB

. yueOHUK JJIsl CTY/IGHTOB BY30B, 00y4YaIOIIUXCSI 1O
cnermaiasHocTr 080801 "IIpuknaanas nadpopmaTrka"
U IPYTHM YKOHOMHYECKUM CHEIHATBHOCTSIM

/ nox pen. B. B. Tpodumosa ; C.-ITerepb. roc. yH-T
HSKOHOMHKH U (PUHAHCOB. - 2-€ U3]l., UCTP. U JIOII. -
Mocksa : FOpaiit, 2013. - 917 c. : un. - (bakanasp.
bazoBsrii kypc).

15

WNudopmaruka. bazosslit kypc [Tekcr]: yueOHOe
nocoOue st CTyJeHTOB BTY30B / oa pea. C. B.
CumoHoBmua. - 3-¢ u3a. - Cankr-IlerepOypr [u ap.]:
[Turep, 2018. - 637 c.: un. - (Y4eOHUK 111 BY30B)
([s 6akanaBpoB u cneruanuctoB) (CtaHngapt
TPETHETO MOKOJIEHHUS)

99

Hosoxwunos, O. [1. MndopmaTika [DneKTpoHHbIH
pecypc] : yueOHHK [T IPUKIIAIHOTO OakanaBpuara /
O. I1. HoBoxwuios. - 3-e u3n., nepepad. u goi. - M. :
WznarensctBo KOpaiit, 2017. - 619 c.

https://biblio-
online.ru/boo
k/FEE705BC
-11CB-
46EB-810E-
2634A4DES
E46.

5.2 lono/iHMTEIbHAS JIUTEPATypa

IlepeyeHb 10MO0THUTENIBHOM JIUTEPATYPBI
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/i

ABTOp, Ha3BaHME, MECTO U3JIaHUS, U3AATEIBCTBO, IO
U3IaHus y4eOHOM JUTepaTypsl, K-BO CTPAHUIL, BUA U
XapaKTEPUCTHKA UHBIX MH()OPMAIIMOHHBIX PECYPCOB

Komn-Bo
9K3. B
ouoJInOTEKE

ONEeKTPOHHBIN
pecype

Y4yeOHuKH

Uctomun, EBrenuii [letpouy.

HNudopmarrka u nporpaMMHPOBAHUE ;| YICOHHK JIIS
cTyneHnToB By3oB / Mctomun, EBrennii [lerpoBuy,
Hexmronos, Cepreii IOpbreBuy, Pomanuenko, Biagumup
Hsanosud ; E. I1. Uctomun, C. 0. Hexmonos, B. U.
Pomanuenko; Poc. roc. runpomereopoior. yH-T. - CII0.:
AnpapeeBckui n3gaTeabCckui qom, 2012, - 247 c.

10

AkynoB, Oner AHaTOJIbEBUY.

HNudopmaruka: 6a30BbIi Kypc: y4eOHHUK AJIs CTYIEHTOB
BY30B, 0aKkaIaBpoB, MarucTpoB / Akyinos, Oner
AmnatonbeBud, Menpenes, Hukonait Bukroposuu ; O.
A. Axynos, H. B. Measezes. - 5-€ u3f., ucup. u A01.
M. : Omera-JI, 2012. 574c.

10

Hosoxwunos, Oner IlerpoBuy .

HNudopmaruka : yaeGHOE nocoOue JUist CTyZ€HTOB BY30B
/ HoBoxkunos, Omner Ilerposuu ; O. I1. HoBoxwuos. -
M.: FOpaiit, 2013. - 564 c.

YyeOubie MOCOOUs

Mupouanuenko  M.A.  ba3el  jgaHHBIX:  cpeacTBa
o0paboTku nndopmanmu. Cuctema ynpapieHus 6a3aMu
nanHbIX. (YyeOnoe nocobue). 2012. 160 c.

Ha xadenpe

Mupomnnuenko M.A. Ilpaktuyeckue 3amaHust st
cryaentoB Microsoft Excel. Kpacuonap: KyoI'Y, 2013.
-38c.

Ha kadenpe

HNuTepHeT pecypcesl

OJIEKTPOHHBIN KypHaJ

((I/IH(bOpMaIII/IOHHBIG TEXHOJIOTUHN WU BBIYUCIUTCIIbHBIC
cuctembl» URL:http://www.jitcs.ru/index.php?option=
com_content&view=article&id=44&Itemid=54

HNurepHer

ONEKTPOHHBIN KypHaI
«HupopmaTuka U o0pa3zoBaHHE» URL:
http://infojournal.ru

HNutepuer

JI71st OCBOCHUS TUCHUTUTMHBI MHBAJIMIAMHU U JIMIIAMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU
3I0pOBbS MMEIOTCSI M3JaHUSI B DJIEKTPOHHOM BHJIE B 3JEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«/lanvy u «FOpatim»y.

5.3. [lepuoauveckue u3xaHus

Hayunble »ypHanbl B YHTaJbHOM 3aie OuOIMOTEeKH (QakyiabTeTa YIpPaBICHUS MU
MICUXOJIOTHH U (WJIN) Ha caliTaX UX 3JIEKTPOHHBIE BEPCUU:

WNudopmarrka u obpazoBaHue
KpeatuBHas s3xoHOMHKA

A wWDNPE

[TpoGiieMbl Te€OpUN U IPAKTUKH YIIPABICHUS

I/IH(I)OpMaLII/IOHHBIC TCXHOJIOTMH U BBIYUCIIUTCIIBHBIC CUCTCMbI

6. Ilepeyenr pecypcoB HHPOPMAUMOHHO-TEJEKOMMYHHUKAIMOHHON  CeTH
«HTEepHET», HEOOXOAMMBIX 115l 0CBOCHUS THUCHMILIUHBI (MOIYJIs1)

18



http://www.jitcs.ru/index.php?option
http://infojournal.ru/

. AIIMUHHCTpaTHBHO-yMpaBieHueckuii moprai - URL: aup.ru.
Ku6epJlenunka - URL.: http://cyberleninka.ru.
Hayunas snexrponnast 6udaunorexa URL: http://elibrary.ru.
OopasoBarenbHblie pecypesl MaTepHera: menemxkment URL: http://www.alleng.ru.
. OTkpbITHIE KypCchI On3Heca 1 skonomuku - URL: www.college.ru.
ITouckoBas cuctema «Akamemus google» - URL: http://scholar.google.com -
[Topran Koprnioparushsiii Mmerempxkment - URL: www.cfin.ru.
. [MopTan Hayunsix myOaukanuii - URL: www.management.ua.com.
. Poccuiickoe oOpazoBanue, (enepanbubii mopran [Odunuanbheii caiit] — URL:
http://www.edu.ru
10. ®enepanbublii 00pa3zoBaTeNbHbIN OpTan "DKoHOMUKa, Conronorus, MeHeKMEHT'
- URL: www.csocman.edu.ru.
11. DOkcneprhsrii caittr BIID —I'Y URL: www.OPEC.ru.
12. DnexkrponHo-ombmmoreuynas cucrema URL: www.iprbooksshop.ru.
13. Dnekrponnblie yueOHbIe mocobus - URL: www.biblio-online.ru.

©CEoNOOAWNE

'
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7. MeToanueckue yKazaHus JJ1si 00y4al0UINXCs M0 OCBOCHUIO JUCIUIJIMHBI (MO1YJIs1)

OcBocHHE TUCITUILIMHBI IPEIyCMaTPUBACT MPOBEIACHIE TA00OPATOPHBIX PadoT.

Jis riy©6oKoro u3ydeHus JUCHUILTUHBI HACTOATEIbHO PEKOMEH IYETCS:

— CHCTEMAaTUYEeCKH TOTOBUTHCS K JIAOOPATOPHBIM 3aHATHAM MO Yy4eOHBIM MOCOOUSIM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TAKXkKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBINIOJIHATH JJAOOpaTOpHBIE pabOTHI, TOTOBUTH JCCE.

CamocTtosTenbHass paboTa CTyA€HTa - OJUH M3 BAXHEHWIIUX STaloB B IOATOTOBKE
cnernuanvcToB. OHa MPHOOIACT CTYACHTOB K HCCIIEIOBATEIIbCKON paboTe, 000raIaeT OnbIToM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAJIbHEHIIEr0 UX CTAHOBJICHUS KaK CIELMATUCTOB, IPUBUBACT
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUYECKUMU JTAHHBIMH.

[lenb camocTosTENBbHOM pPabOTHI - cHUCTEMaTH3alus, 3aKpelyieHUe U pacllupeHHe
TEOPETUYECKUX U MPAKTHUYECKHX 3HAHUU C MCIOIB30BAHUEM COBPEMEHHBIX MH(pOPMAIMOHHBIX
TEXHOJIOTHI U JUTEepPaTYpPHBIX UCTOYHHUKOB. J[JI11 pa3BUTHUSI HABBHIKOB CaMOCTOSITEIbHON pabOThI
CTYACHTaMH BO BPEMS CAMOCTOSTENIbHON paOOThI BBIMTOJHSIOTCS 3CCE:

—CBSI3aHHbBIE C PACCMOTPEHUEM CTPYKTYPhI U MPUHIIUIIOB OPTaHU3alUKA HHPOPMAILIMOHHBIX
pecypcoB B cetu UHTEpHET;

—CBSI3aHHbBIE C 0030pOM COBPEMEHHOTO PhIHKA CIIEIIUATN3UPOBAHHBIX CIIPABOYHBIX CHUCTEM,
KOHKYPEHTHOM OOpHOBI MEXTy UX CO3/IaTEIISIMU 32 BIIQJICHUE PBIHKOM;

— JIOMAIlTHUE 3aJjaHus Mo MOUCKY B MIHTepHEeTe HHpOpMAIK Ha 3aJaHHYIO0 HAYYHYIO TEMY
U TIOATOTOBKE JIOKJIA/a.

—CBSI3aHHBIE C MIPABOBBIMU AaCIEKTAaMH HCIHOIb30BaHUSI WH(OPMALMOHHBIX PECypCcoB
WuTepHeTa, 0XpaHO MHTEINIEKTyalIbHOM COOCTBEHHOCTH;

Dcce TOTOBATCS CTYACHTOM CaMOCTOATEIbHO, B HHUX 0000IIa0TCSd TEOpEeTHYECKHe
MaTepHaIb 110 UCCIEAYEMON TEME C HCITOJIb30BAaHHEM MAaTEPUAIIOB U3 CIICIHAIBHOMN JIUTEPATYPHI,
HOPMAaTHUBHO-TIPABOBBIX JIOKYMEHTOB, CTaHIapTU3HPYIOIIUX paccMaTpuBaemyio cdepy. B
COJIepKaHNU MMMCHbMEHHBIX padoT TOJKEH ObITh COOCTBEHHBIN aHAN3 W KPUTHUECKUI TOJXO K
peIIeHnI0 MPOoOJIeMBI 10 BBIOPAHHON TeMe HCCIeAOBaHUs, TMOJKPEIUIEHHbIH CTaTUCTHYECKUMU
JAHHBIMHA ¥ KOPIIOPATHBHON OTYETHOCTHIO M3BECTHBIX KOpropanuid. MaTepraibl TOJKHBI ObITh
U3JI0KEHbl Ha BBICOKOM TEOPETUYECKOM YPOBHE, C IPHUMEHEHHEM INPAKTUYECKUX JaHHbIX,
IPUMEPOB.

CryneHTaM peKOMEHAYeTCs HENpepblBHO NPOBOJUTH HAyYHBIE HCCIIEJOBAHUS O]
PYKOBOJCTBOM IIpenoiaBaresis Kadeapsl mo u30paHHO# TeMe U TOTOBUTH COOOIIICHUSI HAa HAYYHBIC
KOH(pepeHIMH, cTaTbil B COOPHUK MOJIOABIX UCCIIeI0BaTeNe U HayUHbIe KypPHAJIbI.

OOy4eHue CTyJIeHTOB C OTPAHUYCHHBIMHA BO3MOYKHOCTSIMH OPTaHU3YETCS B COOTBETCTBUU C
TpeboBaHUAMHU «MeETOAMUECKUX PEeKOMEHJAIMN M0 OpraHu3aly 00pa3oBaTeIbHOIO Mpolecca
Ui OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI B
00pa30BaTeNbHBIX OPraHU3alMIX BhICHIETO NMPO(ecCHOHANBHOTO 00pa3oBaHMs» OT «8» ampens
2014 r.

B ocBOoeHHMH TUCHMIUIMHBI MHBAJIUAAMU U JIUI[AMU C OIPaHUYEHHBIMH BO3MOKHOCTSIMHU
310pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas y4yeOHas paboTa (KOHCYIbTALUM) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTtepuaa.

WupuBuayanbHble KOHCYJNBTAIlMM IO TPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CHOCOOCTBYIOUIMM MHIMBUAYATU3aUN 00yYeHHs U YCTAHOBJICHHIO BOCIIUTATENIHOIO KOHTAKTa
MEXIy TMpernojaBaTesieM MW OOYyJaroImUMCs HMHBAJIHIOM WM JIMIIOM C OTPaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.
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8. llepeyeHbr MHGOPMANMOHHBIX TEXHOJIOTHI, HCNOJb3yEeMBbIX NPH OCYLIECTBICHHH

00pa30BaTeJbLHOI0 NMpoLecca o JAMCHUILInHe (MO1YJII0).

8.1 IlepeueHb HPOPMALMOHHBIX TEXHOJIOTHIA.
IIpoBepka JOMALIHUX 33JaHUN U KOHCYJIbTUPOBAHUE IIOCPEACTBOM 3JICKTPOHHOM IOYTHI.
Hcnonp30BaHne IIEKTPOHHBIX NIPE3EHTALMM IIPU IPOBEACHNUN IPAKTUYECKUX 3aHATHH.

8.2 IlepeueHb HEOOXOAMMOT0 POTPAMMHOI0 00eCeYeHHUsl.
[Tporpammel [yist IEMOHCTpALMU U co3anus npe3enTauuii («Microsoft Power Pointy).
B xoze 1ab0opaTOpHBIX 3aHATHIA UCTIONB3YETCS TPOrPaMMHOE 00ecTieueHUE:
1. DnexTponHas nHGOPMAITMOHHO-00pa30oBaTeIbHAs Cpea YHUBEPCUTETA.
2. DJIEKTPOHHO-OMOINOTEYHAsI CHCTEM YHHBEPCUTETA
3. DnextpoHHas HH(GOPMAIMOHHO-00pa30BaTeNbHas Cpeia YHUBEPCUTETA.
4. DeKTpOHHO-OMOIMOTEYHAs CUCTEM YHHUBEPCUTETA
5. Ha cepepe ynuBepcurera:
— Onmnepanmonnas cuctema WINDOWS XP;
— Ipunoxenus Microsoft Office.
8.3. [lepeueHb HeOOXOAMMBIX HHPOPMAIMOHHO CIIPABOYHBIX CHCTEM
1. CnpaBouno-mpaBoBas cuctema «Koucymnprant [Timtoc» (http://www.consultant.ru)
2. DnektponHas oudimoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MaTepI/IaJIbHO-TeXHI/I‘leCKaﬂ 6338, Heo0XoauMan AJIdA OCYIECTBJICHUSA

00pa3oBaTe/ILHOIO NMPOoLecca Mo JUCHUILIMHE (MOAYJII0).

No i e MarepualibHO-TEXHHYECKOE 00eCTIeYeHNE T CIIUTIIMHBI
(MOIy1nsl) ¥ OCHAIIEHHOCTh
1. Cemunapckue CneunanbHOe IOMELIEHUE, OCHAIEHHOE IPE3eHTAlMOHHOMN
(;mabopartopHbIe) TEXHUKOW M COOTBETCTBYIOIIMM IPOrPaMMHBIM OOECIIeUeHuEM
3aHATHS
2. ['pynmnossie KabuHner, ocHamieHHbII MeOenbl0 U PabOYMMHU CTAHIHSAMU C
(MHAMBUAYATbHBIC) noctynom B HTEpHET
KOHCYJIbTAIINHU
3. Tekymuii  KOHTPOJIb, | AyAUTOpHs, OCHAIIEHHAs TMPE3CHTAIMOHHON TEXHUKOU |
MPOMEXKYTOUHAS COOTBETCTBYIOIIUM IIPOrPaMMHBIM 00ecrieYeHnEeM
aTTecTanus
4. CamocTosiTenbHas Kabuner st caMOCTOSATENbHONW paboOThl, OCHAIICHHBIN
pabota KOMIBIOTEPHON TEXHHUKON C BO3MOKHOCTBIO MOJKIIOYECHUS K
cetu «MHTEepHET», MPOrpaMMON HKPAHHOIO YBEJIMYEHUS U
00€eCre4YeHHbII TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAalMOHHO-
00pa30BaTeNIbHYIO CPEly YHUBEPCUTETA.

9.3. Ilpe3enTanum:

1. Ilpe3enranuu yueOHON AUCHUTIIMHBI
2. TexHosorus MOATOTOBKH pedepara 1 3cce
3. TexHOJIOTHS MOTOTOBKH K 3a4eTy
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PEINEH3UA
Ha pado4yI0 y4eOHYI0 IpOorpaMMy Mo AMCHHUILINHE

b1.5.06 HTH®OOPMATUKA

PabGouast yueOnas mnporpamma 1o OakanaBpuary «l ocynapcTBeHHas
MOJIOJICKHAS MOJIMTUKAY» COCTaBjeHa B cOOTBETCTBUU ¢ TpeboBanusamu GI'OC BO
u IlpumepHO OCHOBHON 00pa30BaTEbHOW MpPOrpaMMON 110 HaIpaBJICHHUIO
noarotroBku 39.03.03 Opranuzaius padoThl ¢ MOJIOJICKBIO.

Copnepxxanusa paboueid mporpaMMbl cOOTBETCTBYeT TpeboBanusm PI'OC BO
3+ (B wactHocTH mi. 6.1, 6.2, 6.3, 6.9, 6.10).

Copnepxanne pabodeil MporpaMMbl COOTBETCTBYET ITOCTABICHHBIM IIEJISM,
COBPEMEHHOMY YpPOBHIO U TEHACHUMSAM pa3BUTHUS KOMIIBIOTEPHON HAYyKH,
CIIOCOOCTBYET TOBBIMICHUIO 3(PPEKTUBHOCTH TOKYMEHTAITMOHHOTO OOCCIICYCHUS
yOpaBl€HUs] TPEANPUITHS B YCIOBUSX MOJIEPHU3ALUM TMPOU3ZBOACTBA U
KOHKYPEHTOCTIOCOOHOCTH MTPOTYKIIUH.

[Ipu pazpabotke paboueil yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxaHusg pa3fenoB ONTUMAIBHO HACBIMIEHBI W CTPYKTYPHUPOBAHBI,
1EJIeCO00pa3HO paclpeiesieHbl M0 JTA0OPATOPHBIM 3aHSTUSIM, B COOTBETCTBUU C
TPYJOEMKOCTBIO B YacaxX, Ha OCHOBE (PyH/IaMEHTAJILHOCTH U uctoyb3oBanus MKT.
PabGouass ywyeOHas mporpamMma  OTJIMYAETCS  JIOTHYECKOM  CTPOHHOCTHIO,
MPAKTUYECKON HAINPaBJICHHOCTHIO.

Jns  Oonmee  KaueCTBEHHOIO  M3Y4YEHUS  JUCUUIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh NPUBJICYCHUE HA 3aHATUS MPEJACTABUTENIEH PpPOCCUMCKUX U
3apyOeKHBIX KOMITAaHUH, a TaK:KE€ MacTep KJIACChI C SKCIIEPTAaMU U CIICIIHAICTaMHU
B 00;1aCTH MH()OPMAIIMOHHBIX TEXHOJIOTHH.

3AK/ITIOYEHHUE.

PaGouas yueOnas nporpamma no aucturuinae b1.6.06 Uudopmatuka MmoxeT
UCIIOJIb30BAaThCA B y4eOHOM mporecce Mo  OakajdaBpPCKOM — mporpamme
«l'ocymapcTBeHHass MOJIOJEKHAsd TMOJUTHUKA» IO HAIMpPABICHUIO MOArOTOBKHU
39.03.03 Opraauzanus padbotsl ¢ Mosoiekbi0 B PI'BOY BO «KyoI'V».

3aBenyronuil kageapoi « IKOHOMHUKA M OPraHU3aIUs MPOU3BO/ICTBAY
MI'TY um. H. O. bBaymana, uCIIOJTHUTEIBHBIA JUPEKTOP HeKOMMepquKoro

npodeccop P 7 / SER CT. Pamsko
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PEOEH3UA

Ha pado4yl0 y4eOHYI0 IpOorpaMmMy Mo AMCHUILINHE
b1.5.06 THO®OPMATHUKA

PabGouast yueOnas mnporpamma 1o OakanaBpuary «l ocynapcTBeHHas
MOJIOJISKHAS MOJIMTUKAY» COCTaBjieHa B cooTBeTcTBUU ¢ TpeboBanusimu GI'OC BO
3+ u IlpumepHoil OCHOBHOI 00pa30BATEIBHONW MPOTPAMMON MO HAIMPABICHUIO
noarotroBku 39.03.03 Opranuzaiust padoThl ¢ MOJIOJIEKBIO.

Conepxanus paboueit nporpammel cooTBeTcTBYeT TpeboBanusm ®I'OC BO (B
yacTHocTH mmiI. 6.1, 6.2, 6.3, 6.9, 6.10).

Conepxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IIEJISIM,
COBPEMECHHOMY YpPOBHIO U TEHACHIMSAM pa3BUTUSI KOMIIBIOTEPHOW HAayKH,
CIIOCOOCTBYET MOBBIIIECHUIO 3(PPEKTUBHOCTU JOKYMEHTAIMOHHOTO OOECICYCHUS
YOpaBICHUS TNPEANpPUITUS B YCIOBHUSIX MOJEPHHU3ALUM TMPOU3BOACTBA H
KOHKYPEHTOCTIOCOOHOCTHU MTPOTYKIIUU.

[Ipu pazpabotke paboueild yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxaHus pa3fenoB ONTUMAJIIBHO HACBIMIEHbl W CTPYKTYPUPOBAHBI,
1[EJIECO00pa3HO pacTpeesieHbl M0 JTA0OPATOPHBIM 3aHSTUSIM, B COOTBETCTBUU C
TPYJOEMKOCTBIO B HacaxX, HA OCHOBE (PyH/IaMEHTAJILHOCTH U ucnonb3oBanus MKT.
PaGoyass yueOHas mOporpaMma  OTJIMYAETCS  JIOTUYECKOM  CTPOMHOCTBIO,
MPAKTUYECKON HAINPaBJICHHOCTHIO.

Jns  Oonee  KaueCTBEHHOTO  M3Y4YEHHUS  JUCUMIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh NPUBJICYCHUE HA 3aHATUS TMPEJACTABUTENICH pPOCCUMCKUX U
3apyOeXKHBIX KOMITAaHUH, a TaK:Ke€ MacTep KJIACChl C IKCIIEPTaMU U CIICMAIUCTaMHU
B 00s1acTH HHOOPMAITMOHHBIX TEXHOJIOTHH.

3AKJIFOYEHHUE.

Pabouas yueOnas nmporpamma no aucuumuiiae b1.6.06 Uudopmatuka Mmoxet
UCIIOJIb30BAaThCA B y4eOHOM mporecce Mo  OakajdaBpPCKOM — Iporpamme
«l'ocymapcTBeHHass MOJIOJEKHAsg TMOJUTHUKA» IO HAIMPABICHUIO MOArOTOBKHU
39.03.03 Opraauzanus padbotsl ¢ Mosoiekbi0 B PI'BOY BO «KyoI'V».

PerieH3eHT
Ha‘l’lﬂbHHK oTaesa

N\ nape
agmnmnupalmu KpaCHo,Japu\om l(p,&ﬂ oo\ e XeX A M.U. bonnapesa

«10» anpesns 2016 r.
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