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1. IEJIM U 3AJTAYUN U3YUYEHUSA JUCIIUITJIMHBI

1.1.I1eab ocBOEHUS TUCHMILIUHBI:
3aKII04YaeTcsl B QOPMUPOBAHUN y CTYACHTOB 3HAHUW O COBPEMEHHBIX CHCTEMaX aBTOMAaTH3aIllU Y4eT-
HOW TIPOIEAYpPhI, Pa3BUTHH HABBIKOB BEJICHUSI OyXTalTEepCKOro ydera Ha 06a3e mpoheCCHOHATBLHOTO POrpaMM-
HOT'0 00ECIICUCHHUS.

1.2.3apa4yy AMCHUIIMHDI;

— CMOCOOHOCTh pelaTh CTaHIapTHBIE 3aJaud NMPO(eCcCHOHAIBHOW AEATENIbHOCTH Ha OCHOBE HMH-
bopmanroHHOil ¥ OuMOIMOrpadUUecKoll KylIbTypbl C NPHUMEHEHHEM HH(OPMAIOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH U C Y4eTOM OCHOBHBIX TpeOOBaHWH HH(DOPMAITMOHHOW 0€30MaCHOCTH;

— CcnocoOHOCTh HMCIIONIB30BATh ISl PEIICHUS] aHAIUTUYECKUX U UCCIIEIOBATEIbCKUX 33]a4 COBPEMEH-
HbIE TEXHHUECKUE CPEJICTBA U MHPOPMALIMOHHBIE TEXHOJIOTHH;

— CHoCOOHOCTBIO MCIIOJIB30BaTh Ul PEUICHUS KOMMYHHKATHBHBIX 3a/1a4 COBPEMCHHBIC TEXHUYECKUE
cpezacTBa M UH(OPMAIIMOHHBIE TEXHOJIOTHH,

— MpHOOPETCHUE 3HAHHWW O CYNTHOCTH M 3HAYCHHH WH(POPMALUU B Pa3BUTUU COBPEMEHHOTO MHQOP-
MAaIMOHHOTO O0IIECTBA;

— OBJIaZICHWE OCHOBHBIMH METOJAMH, CIIOCOOAMHU M CPEICTBAMH NOJYYCHHS, XPAHEHHs, TIepepabOTKH
nH(pOpMAIIHH;

— COBEpIICHCTBOBAHUE HABBIKOB PA0OTHI C KOMITBIOTEPOM KaK CPEJICTBOM YIIPABJICHUSI HH(POPMAIUECI;

— HW3Y4YCHHUE MPHUHIMUIIOB MOCTPOCHHUS U (PYHKIIMOHUPOBAHMSI COBPEMEHHBIX KOMITBIOTEPHBIX CHCTEM
aBTOMATH3aIMU OYXTaJITEPCKOTO yueTa;

— NpHOOpETeHNE 3HAHUHM M HABBIKOB, HEOOXOIMMBIX UIS MCIIOJIB30BaHUS MH()OPMAIIMOHHBIX TEXHO-
JIOTHi B TPO(ECCHOHATIBHOM 1A TELHOCTH;

— OCBOCHHE TEXHOJIOTUH BEJICHHS OyXTaJITepPCKOTrO ydeTa B KOMITBIOTEPHOH Cpeie;

— CoOJIt0JIeHHEe OCHOBHBIX TpeOOBaHMIT MHPOPMAITMOHHON O€30MaCHOCTH, B TOM YHCIIC 3aIUThI TOCY-
JTAPCTBEHHOM TalHBbI;

— pa3BUTHE CIIOCOOHOCTU BBIOUPATH CPEICTBA JUIsl OOPAOOTKH yYETHOM MH(OPMAIMK B COOTBETCTBUH
C MOCTaBJICHHOM 3a/laueii, aHATM3UPOBATh PE3YJIbTAThl YIIPABICHUECKUX PEIICHUI;

— pacuIMpeHue U JIOTIOJIHEHNE 3HaHUH, COBEPIICHCTBOBAHNE YMEHUH, MMOyYCHHbBIE B XO€ M3Y4YEHUS
APYTHX TUCHUTLTHH;

— MpHOOpETEeHNE HaBBIKOB PabOThI ¢ KOMITBIOTEPOM KaK CPECTBOM yIpaBiieHuUs HH(popMarueii;

— BBIOMPATh HHCTPYMEHTAIBHBIE CPEJICTBA ISl 00PaOOTKM SKOHOMHUYECKHUX JaHHBIX B COOTBETCTBUU C
MIOCTABJICHHOM 3a/1a4ei, MPOaHAIM3UPOBATh PE3YIbTAThl PACYIETOB U 0OOCHOBATH MOTYYSHHBIE BBIBOJIBI;

— HCIOJIB30BAaHUE ISl PEUICHUS aHATNTHYECKUX U UCCIIEAOBATENLCKUX 3a/1a4 COBPEMEHHBIE TEXHUYE-
CKHE Cpe/ICTBAa U MH()OPMALIMOHHBIE TEXHOJIOTHH.

1.3. MecTo AucuMIIMHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHON NPOrpaMMbl

JlaHHasi TUCHUITIIMHA OTHOCHUTCS K BapuaTHUBHON dactu bioka 1 «/{ucuumiuubel (Momynu)» ydeOHOTO
TJIaHa.

Kypc «IIpodeccrnonaibHple KOMIBIOTEPHBIE TPOTPAMMBI» SBIISIETCS 0A30BBIM KYPCOM ISl BCEX, KTO TbI-
TaeTcs MOCTUYb OCHOBBI MOJIb30BaHUS KOMIIBIOTEPHBIMH MPOrpaMMaMH, MOJYYUTh 00pa30BaHUE SKOHOMUCTA,
(¢buHaHCUCTA U IPEINTPUHUMATEINS], COOTBETCTBYIOIIEE MEKAYHAPOIHBIM CTaHAapTaM.

[TpenMeToM M3ydeHUs NaHHOMN JUCHMILIUHBI SBISIFOTCS METOMYECKHE OCHOBBI MCIOJIBb30BaHUs HHPOP-
MAaIMOHHBIX TEXHOJIOTHH JUIs pelIeHMs 3a1a4 ¢ HClob3oBaHueM DBM, a Takke MPUMEHEHHE CYIECTBYIOIIETO
IIPOrpaMMHOT0 o0ecreueHus A1 KOMIUIEKCHOW aBTOMAaTH3aluu pabodero Mecra.

1.4. llepevyenb MIAHMPYeMbIX pe3yJIbTATOB 00y4YeHHs MO AMCHHUIINHE (MOAYJII0), COOTHECEHHBIX €
IJIAHUPYEMBbIMH pPe3yJIbTaTaMH 0CBOEHMs 00pa30BaTe/bLHON MPOrpaMMbl

N3yuenne maHHOW AMCIUIUTMHBI HAIPABJICHO Ha (popMuUpoBaHUE Yy 00yJarONIMXCs 00menpodeccuoHa b-
HBIX U IpodeccroHanbHbIXx komnerenmuii: OIIK-1, ITK-8, TTK-10.

Nunexc Conepxxanue B pesynbpTaTe nzydeHus: yaeOHON AUCIIUTUIAHBI
KOMIIe- | KOMIETEeHUUHU (Miu eé 00y4aromuecs: JOIKHbI
TEHIIUU YacTH) 3HATH \ yMeTh ] BJIA/IETh




Nunexc Conepxanue B pesynbrate n3yueHus: yaeOHON AUCIUTIIIHBI
KOMITe- | KOMIETEeHIUHU (WiH e€ oOy4aromuecs: JOIKHbI
TEHIUU 4acTH) 3HATH yMeTh BJIa/IeTh
OIIK-1 CrniocoOHOCTD penath | -OCHOBBI CHCTEMBI -aHAJIM3UPOBATh -HaBBbIKAMHU aHAJIH-
CTaHJApTHBIC 33J1a4l | UHPOPMAIIMOHHON 1 oubnmorpaduye- 3a npodeccuo-
npodeccnoHaTbEHOMI oubnuorpaduueckoit | ckuit u uHGOpMaNH- | HATBLHO-
JESTeTbHOCTH HA OC- | KYJIBTYPBI; OHHBIH MaTepHain MPAaKTUYECKOU Jiesi-
HOBE HH(POPMAIUOH- -OCHOBBI HH(OPMAIIU- | HCTIONB3YS TETHHOCTH PAOOTHI
HOU u 6ubnuorpadu- | OHHO- nHpOpMaIMoOHHO- C UCIOJIb30BaHUEM
YECKOU KYJIBTYPBI C KOMMYHHKAITMOHHBIX | KOMMYHUKAIIHOHHBIC | OCHOBHBIX TpeOO-
MPUMEHCHHEM HH- TEXHOJIOTHIA; TEXHOJIOTHUH, BaHMi1 nH(pOpMa-
(hopMaImoHHO- -OCHOBHBIC TpeOOBa- | - OMPEACIATh CTaH- | [IMOHHOM Oe3omac-
KOMMYHHUKAIIMOHHBIX | HUS MH(GOpPMAIMOH- | IapTHBIC 3a7a4u HOCTH C IIPUMEHE-
TEXHOJIOTHH U C y4e- HOM 6€30MacHOCTH npodeccnoHalbHON | HUEM HH(OpMa-
TOM OCHOBHBIX TPe0O- | IPH PELICHUU 3a7a4 JeSITeJIbHOCTH C y4e- | IMOHHO-
BaHUU WHpOpMAIH- npodeccroHabHOI TOM OCHOBHBIX Tp€- | KOMMYHHKAI[HOH-
OHHOW 0€301IaCHOCTH | JACATEIBHOCTH; OoBaHMIT WH(POpPMA- | HBIX TEXHOJOTUH
-cnenuuKy paznuy- | IIMOHHOU Oe3orac-
HBIX TpeOOBaHUH, HOCTH
MIPEIBSBISEMBIX K
nH(POPMAITMOHHOM
0€30MacCHOCTH
[1K- 8 CrocoOHOCTB UCIIONIb- | - OCHOBHBIC METOJIbI | - TIOJIB30BATHCS CO- | - HABBIKAMH H CO-
30BaTh JJIS PCIICHUSI | PCIICHUS aHAIUTHYC- | BPEMCHHBIMH TEX- BPEMCHHBIMU TEX-
AQHAJIMTHYECKUX M UC- | CKUX U MCCIIeI0BaA- HUYECKUMHU Cpe/l- HUYECKUMU CPEJi-
CIIEZIOBATENIbCKUX 3a- | TEIbCKUX 3a]1a4; CTBaMH ¥ HH(OpPMa- | CTBAMU JIJIsl CaMO-
J1a4 COBPEMEHHbIE - COBPEMCHHBIC TEX- IIUOHHBIMU TEXHO- CTOSITEIILHOTO, ME-
TEXHUYECKHUE CPEJICTBA | HUUECKUE CPEJCTBA | JIOTHSMHU TOJMYECKH TIpa-
1 MH(pOPMaIMOHHBIC WH(POPMAIIMOHHBIC BUJIBHOTO PEIICHUS
TEXHOJIOTUU TEXHOJIOTHH, UCTIOJTb- AHATUTUICCKUX U
3yeMblI€ TIPH PEIICHUN UCCIIeIOBATENb-
HCCIIEI0BATEIBCKUX CKHX 3aJ[aHUi 1
3a/1a4 3ajaq
IK-10 CnocoOHOCTh UCTIONB- | - OCHOBHBIE METO/IbI - TIOJIL30BAThCS CO- - HaBBIKAMU JJIS

30BaTh I PEILICHUS
KOMMYHHKATHBHBIX
3aJ1a4 COBPEMEHHBIE
TEXHUYECKUE CPEJICTBA
1 UH(OpPMaIIMOHHBIE
TEXHOJIOTUU

peleHst KOMMYHHUKa-
TUBHBIX 33]1a4;

- cnenu@uKy pazany-
HBIX CTIOCOOOB periie-
HUSI KOMMYHHUKATHB-
HBIX 33/1a4;

- COBPEMEHHbIE TeX-
HUYECKHE CPE/ICTBA
nH(pOpMalOHHbIE
TEXHOJIOTUH, UCTIONb-
3yeMbl€ MPH peIIeHUH
KOMMYHHUKaTHBHBIX
3ajau

BPEMEHHBIMU TEX-
HUYECKUMHU Cpel-
cTBaMHU U MH(popMma-
LUOHHBIMU TEXHO-
JIOTUSIMU TIPU pele-
HUU KOMMYHHUKa-
TUBHBIX 33]a4

CaMOCTOSITENILHOTO,
METOINICCKH TIpa-
BUJILHOTO PEIICHUS
KOMMYHHKATHBHBIX
3ajady;

- TEXHAYECKUMU
CpeICTBAaMU U UH-
(dhopMaIrmoOHHBIMH
TEXHOJIOTUSIMU TIPU
peIIeHUH KOMMY-
HUKATUBHBIX 33]1a4

2. CTPYKTYPA U COAEP) KAHUE JUCIIUAITJIMHBI

2.1 PacnpeaesieHue TPyAOEMKOCTH JUCHUILIMHBI 110 BUaM padoT

OOm1ast Tpy10EMKOCTh TUCIUILTUHBI cocTaBisierT 3 3a4.e. (108 yacoB), ux pacrpeesieHue o BUIaM pa-

00T npencrasieHo B Tabnuue (s ctyaeHToB ODO0).




Bun yae6HO# paboThI Bceero CemecTpbl
JacoB (dachrn)
4

KonrakTHasi pa6oTa (Bcero), B TOM 4ncJje: 59,2 59,2
AyauTOpHBIE 3aHATHS (BCEro): 54 54 - - -
3aHsATUS JEKIIMOHHOIO TUIIA 18 18 - - -
JlaboparopHble 3aHATHS 36 36 - - -
3aHATUS CEMUHAPCKOTO TUIA (CEMUHAPHI, MPAKTUYECKUE
3aHSATHUSA) i i i i i
HNuas koHTaKkTHAasA padoTa (Bcero): 5,2 5,2
KonTtpons camocrositensaoit padotsl (KCP) S) 3) - - -
ITpomexxyrounas arrecramus (MIKP) 0,2 0,2 - - -
CamocTrosiTelibHAas padoTa (Bcero), B TOM YHcCJIe: 48,8 48,8
Kypcogas pabora - - - - -
ITpopaboTka yueOHOro (TEOPETUYECKOr0) MaTepraa 16 16 - - -
BeimonnHeHue WHAMBH Ty a IbHBIX 33JaHUH (ITOATOTOBKA pe- 16.8 16.8 i i i
(depaToB, BLIMOJIHCHNE YIIPAKHCHUN U 3a71a4) ’ '
[TonroToBKa K TEKynieMy KOHTPOJIIO 16 16 - - -
KontpoJs: = =
ITonroroBka k 3auery - - - - -
OO0mast Tpy10eMKOCTh Jac. 108 108 - - -

B TOM 4YHCJIe KOHTAKTHASA 59.2 59.2

pabora

3a4. ef 3 3

2.2 CTPyKTYypa AMCUMILINHBI

Pacnpenencaue BuI0B y4eOHOW pabOThI U MX TPYJOEMKOCTH TIO Pa3/ieiaM JUCIUTUINHBI.
Paznmensl qucnumuHbl, n3ydaemeie B 4 cemectpe (ouHas Gopma).

KonuuecTBo yacos
Bneayau-
AynuropHas A
No HaumenoBanue pa3aenon TOpHas
Bcero pabora
pabora
JI 113 JIP CPC
CripaBouHO-TIpaBOBbIE U HTHPOPMAITMOHHO-
AQHAIMTUYECKUE CUCTEMBI
1 9,8 2 2 5,8
(APAHT, Koncynbrant [lntoc) B
COBPEMEHHOM MH()OPMAIIMOHHOM O0IIIECTBE
OO6m1ast XxapakTepucTHKa MPOTPaMMBbI
2 @ XapaKtep porp 12 2 4 6
«1C:Bbyxranrepus 8»
ABTOMaTHU3MPOBAHHBINA YUET PaCUETOB C KOHTP-
3 P YACTP P 12 2 4 6
areHTaMu
4 ABTOMATH3UPOBAHHBIN yUeT JCHEKHBIX CPEJCTB 14 5 6 6
OpraHm3alyy, yueT 6aHKOBCKHX KPEAUTOB
ABTOMaTH3UPOBAHHBIN y4eT BH THBIX
5 0 3UPO y4eT BHEOOOPO 14 5 4 6
aKTHBOB
ABTOMATH3UPOBAHHBIN YUET C II HAJIOM TI
6 0 3UpO YUET C IEPCOHAIIOM 10 14 4 6 6
orjiaTe TpyJaa
7 ABTOMATH3UPOBAHHBIN y4eT MaTepuaIbHO- 15 5 6 7
MIPOM3BOJICTBEHHBIX 3aI1aCOB
8 dopmupoBanue GUHAHCOBOTO pe3yibTaTa u OyX- 12 5 4 6
raJTEePCKONM OTYETHOCTH
Hmozco no oucyuniune: 18 36 48,8




2.3. Conep:xaHue pa3iesioB AUCHUILTMHBI
B JAaHHOM moApa3aAciic NpuBOAUTCA OIMMMCAHUC COACPKAHUA JUCHUIIIINHBI, CTPYKTYPHUPOBAHHOC 110 pa3ac-
JaM, ¢ YKa3aHHUEM M0 KaKIOMY paszesry GOpMbI TEKYIEro KOHTpoJisi: B — Bompock! i ycTHOrO ompoca; P —

pedepar; 3 — ynpaxunenus u 3anaun; K — keiicer; T — TecTslI.

2.3.1 3auaTuA JeKIHOHHOr0 TUIIA

dopma
Ne HaumenoBanue pasnena Coneprxanue paszaena TEKYIEro
KOHTPOJIS
Mecro u posp CIIC B coBpeMeHHOM HWH(OPMAIMOHHOM
Tema 1. CnpaBo4Ho- obmmectBe. O630p coBpemenHoro cocrosiuus peinka CIIC B
IIpaBoOBbIE U UH(DOpPMAIH- Poccun. CnpaBouHble IIPABOBBIE CUCTEMbI KaK OCHOBHOM
OHHO-aHAJIMTUYECKUE MCTOYHHUK IOJTy4eHHS TPABOBOW MH(POPMALIUU TS

1 | cucremsr (CAPAHT, crienanucTtoB. OcHoBHBIE cBoMcTBa M mapamerpbl CIIC B
Kouncynbrant [lntoc) B «CAPAHT». IOpunudeckas obpaboTka npaBoBoii wH(OP-
COBpeMeHHOM HH(popMa- Mmaruu B CIIC «'APAHT». DkcnepTHas oOpaboTKka u aHa-
LIMOHHOM OOI1IeCTBE m3 uHpopmamun B cucteme Koncynprantllmoc. Kaue-

cTBO nporpamMmubIxX TexHoaorui CIIC.
Hctopus co3nanus nporpamm «1Cy. KOHIENIMSI CUCTEMBI
«1 C:mpemnpusitue 8». paboune pEeKUMBI MPOTPAMMBEL.
Tema 2. Omas koHpuryparop «1C:npennpusre 8». OCHOBHbIE NOHATUS U
TepMHUHBI cUcTeMbl «1C:0yxrantepus». IpueMbl paboThI C
XapaKTepUCTHKA
2 HpOrpaMMBl 00BbEKTaMU METaJJaHHbIX. (PYHKIIMOHAIbHbBIE BO3MOXHOCTH B
) npeumymiectsa «1C:Oyxranrepun 8» IO CpPaBHEHUIO C
«1C:byxranrepus 8»
JpYTMMU NporpaMMmaMH. Ha3HA4eHHE M XapaKTepUCTUKA
cucremsl nporpamMMm «1C:npeanpustie 8». NpeuMyIecTBa
CHCTEMBI. JIBa peKMMa (YHKIIMOHUPOBAHUSI CHCTEMBI
Ocobennoctu  (QopMupoBaHusi CHpaBOYHUKOB «KoHTp-
areHTb», «JloroBops». OcobeHHOCTH (HOPMUPOBAHMS
IJIaTEKHBIX JOKYMEHTOB. OdopMiIeHHE OIIaThI cueTa
Tema 3. ABTOMATH3HPO- MIOCTaBIIUKA. Oco6eH}UIOCTI/I (bopMHUpPOBaHUS UCXOJAIINX
o IJIATEKHBIX OPYUYEHUI U CUETOB-(DAaKTYp MOTYUEHHbIX.

3 | BaHHBIH yueT pacueToB ¢ B

KOHTpArcHTaMH: AHanu3 B3aMMOpPACYETOB ¢ NocTaBIMKaMu. Opranu3anus
ydera pacyeToB € MOCTABIIMKAMHU U OKYIMATEISIMU
DopMHUPOBAaHNE AHATTUTUYECKUX OTUYETOB, ACTATU3ALUA U
O0OHOBJIEHHE TMOKa3aTeIel 0TUeTOB. AHAIU3 B3anuMopacye-
TOB C ITOCTABIIMKAMH U NOKYIATEISIMHU.
Odopmnenue nonydeHust kpeaura. Peructpanus nmocryn-
JIEHUS CPENICTB Ha pacueTHbIM cueT. KOHTHpOBKa BBIMUCKU
Oanka. Opranusaiys y4era pacyeToB 10 paCU€THHIM
cueraM. JloKyMeHTalIbHOE OPOPMIICHHE U YUET JABHKEHHS
Tema 4. ABTOMaTU3UpOBaH- | ACHEKHBIX CPEJCTB Ha PACUETHBIX CUETaX OpraHU3alluy.

4 HBIM y4eT JEHEXKHBIX CocTtaB 1 MOPSIOK 3aMOJHEHUS] OYyXTralTepCKUX PErUCTPOB B
CPEICTB OpTaHM3alllM, yUeT | MO0 y4deTy omepauuil mo pacueTHoMmy cuery. OTpakeHue
0aHKOBCKUX KpPEINUTOB orepanuil Ha cyeTtax OyXrajTepCcKOro y4yeTa; aHaJlu3 KOM-

MBIOTEPHOTO MIaHa cueToB. OcobeHHoCcTH (HOpMHUPOBAHUS

olepaluii 1 MpoBOJOK B IPOrpaMMe MPH MOMOIIU

JIOKYMEHTOB: TJIaTEXHOE MOpyYEHHE, TOCTYIUICHHE Ha

pacueTHBIN CYET, CHUCAHUE C PACUETHOIO CYETA.

CoctaB ¥ TOPSIZIOK 3arOJIHEHUS] OyXTalTepCKUX PErucTpoB
Tema 5. ABTOMATH3MpPOBaH- | IO YYETY OCHOBHBIX CPEICTB. XapaKTEPUCTUKA IPOLENYP

5 | HbI y4eT BHEOOOPOTHBIX 0 TMPUOOPETEHHIO M BBOJAY B AKCIUIyaTallMI0 OCHOBHBIX B
aKTHBOB cpenctB. OTpaskeHHe omnepanuii Ha cuerax OyXrajaTepcKoro

y4eTa; aHaJIu3 KOMIBIOTEPHOro IjaHa cueroB. Opranusa-

6




HaunmenoBanue pasnena

Conepxanue paszaena

dopma
TEKYILEro
KOHTPOJIA

IUsl CIIPAaBOYHUKOB AaHAIUTUYECKOro ydera. OcoOeHHOCTH
aBTOMAaTH3allMi BBOJIa XO3AMCTBEHHBIX onepanui no OC
PYYHBIMH ONIEPALUAMHU U YE€pe3 CHELHATU3UPOBAHHBIC
JIOKYMEHTBI. ABTOMaTH3allusl OIEpalii MO0 MOHTaXy M
Hanazke o0opynoBanud. McnonszoBanue nokymeHToB «lle-
penada obopynoBaHusi B MOHTax» u «llocTyminenue mor.
pacxomoBy» Il OpraHU3aIluy padoT MO0 MOHTaXy 000pym0-
BaHusa. HauncneHue amMOpTH3alluud OCHOBHBIX CPEICTB JUIS
nesnei OyXraJTepcKoro M HaJlorOBOro ydera uepe3 Perma-
MEHTHBIE omepaiuu. DOpMHUPOBaHUE  AHATUTHUECKUX
OTYETOB.

Tema 6. ABTOMaTU3UPOBAH-
HBIH y4eT C MepCOHAIIOM I10
orJiaTe Tpyja

[Mopsimok pacyera, TOKyMEHTHPOBAHUS U y4eTa Hajora Ha
noxonbl ¢uznueckux Jwil. JJokymeHTampHOe odopmiieHHE
U yUYET PacXojl0B Ha COIMAJIbHOE CTpaXxOBaHHWE M oOecrie-
yeHre. XapaKTepPUCTHKA YYETHBIX MPOLEAYp IO Yy4eTy
pacueToB ¢ IMepcoHAlIOM Mo oruiare Tpyaa. OTpaxeHue
orepanuii Ha cyeTrax OyXTaJaTepCKOro y4deTa; aHaJIu3 KOM-
MBIOTEPHOTO TUTaHa cueToB. DopMUpOBaHKE CIIPABOYHUKOB
AQHAIUTUYICCKOTO ydera. Perucrpamus mpuka3oB o MpueMe
Ha paboTy COTPYIHUKOB. ABTOMATH3allUsl YYETHBIX IPO-
HeAyp MO HAYMCICHUIO M BBIILIATE 3apabOTHOM IUIATHI
Pacder enquHOrO COIMaIbHOrO Hajlora U B3HOCOB B MEHCH-
oHHbIN QoI PD. AHanu3 6a3oBoi mHpOpMaIUu. AHAITU3
B3aMMOpPACUeTOB C TepcoHaioM. [ToHATHE TOMOTYETHBIX
nuil B opranu3anuu. [Topsgok BeeHUs pacyeToB ¢ MOA0T-
YETHBIMU JIMIIaMU. JIOKYMEHTHpPOBAHUE OIEPAIHid 110 pac-
YeTaM C OJJOTYETHBIMU JIUIIAMH.

Tema 6. ABTOMaTH3UPOBAH-
HBII y4YeT C MePCOHAIOM I10
oriaTe TpyJa

ITopsimok 3amonHeHust OyXraJlTepCKUX PErHMCTPOB MO yUeTy
pacuc€ToB C TMOAOTUYCTHBIMH JIMIIAMMU. XapaKTepI/ICTI/IKa
YUYETHBIX MPOLEAYp MO pacyeTaM C MOAOTYETHBIMHU JIMIIA-
Mu. OtTpaxkeHue ornepanuii Ha cyeTax OyXraJTrepckoro
ydeTa; aHaJdu3 KOMIIbIOTEPHOro IIaHa c4eToB. DopMupo-
BaHUE CIPABOYHHKOB aHAJMTUYECKOTO yueTa. YUeT pacue-
TOB C MOJIOTYETHBIMHU JHLIaMu. [IpuoOpereHre MaTepuanoB
yepe3 noaoTdyetHoe juio. OcoOeHHOCTH (HOPMHUPOBAHUS
JOKYMEHTa «ABaHCOBBII OTUETY.

Tema 7. ABTOMaTU3UpOBaH-
HBII y4eT MaTepHAIbHO-
IIPOU3BOJICTBEHHBIX 3aI1aCOB

®opMHUpOBaHUE CIIPABOYHUKOB AHAJIUTHYECKOIO Y4YeTa.
ABTOMaTH3a1Ms YYETHBIX IPOLEAYP IO MOCTYIUIEHHUIO Ma-
TEpPUAJIOB Ha CKJIaJ, 10 MOCTYIUIEHUIO MaTepUajIoB C HEl0-
cTaued. Y4eT TpaHCIHOPTHO-3arOTOBUTEIBHBIX PACXOJOB.
Co3manne CTaHAapTHBIX OyXraiaTepcKux oT4deToB. JlOKy-
MEHTaJbHOe O(hOpPMIICHHE M OTPa)XEHUE B y4eTe pPacxoio-
BaHUsS U BBIOBITUS MaTcpuraioB. HOpS[}IOK OpOBCACHUA U
JOKYMEHTAIBHOTO 0()OpPMIICHUS MHBEHTApU3aLMH 3a1acoB.
Otpaxenune pe3ynbTaToB B ydere. CocTaB M MOPAIOK 3a-
MOJTHEHHUS OyXTalNTepCKUX PETHCTPOB MO YUYETy 3amacos.
XapakTeprucTUKa YYETHBIX MPOLEAYp MO HCIOJIb30BAHUIO
IIPOU3BOJICTBEHHBIX 3amacoB. OTpakeHHE ONepaluid Ha
cdyerax OyXrajJTepcKoro ydera; aHalli3 KOMIIbIOTEPHOTO
I1aHa c4eToB. POpMHUPOBAHUE CIIPABOYHUKOB aHAJIUTHYE-
CKOro ydera. ABTOMAaTH3alusl y4ETHBIX INPOLEAyp MO OT-
MyCKY MaTepuaoB Ha OOIIEXO03sMCTBEHHBIE PAcXOJIbl, 11O
OTIYCKY MAaT€pHaJoB HAa OCHOBHOE IPOM3BOJCTBO.
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dopma

No HaunmenoBanue pasnena Conepxanue paszaena TEKYIIETO
KOHTPOJIS
®opmupoBanue gokymeHra «TpeboBaHMe-HaKIaTHASY.
Ananu3 nHpopMaluu O IBUKSHUH 3al1acOB.
JlokyMeHTabHOE 0OpMIICHHE U y4eT (PUHAHCOBOTO
pe3yabTara no OObIYHBIM BHJAM jearesnbHocTH. CocTaB u
MOPSOK 3aMOJHEHUsI OyXTalNTepCKUX PETUCTPOB MO y4eTy
(UHAHCOBBIX PE3yJIbTATOB. XapaKTEPUCTUKA MPOLEAYP IO
yuety ¢unancoBoro pesynbrata. OpraHuzamus CHpaBod-
HUKOB aHAJIUTUYECKOro ydera. OTUETHOCTh B CHUCTEMax
Tema 8. ®opmupoBanue
9 | quuancosoro pesynbrara 1 Oyxranrepckoro ydera. Buiasl M Ha3Haue€HHE OTYETHOCTH. B
. TpeOoBanust U HampaBlleHUs Pa3BUTHUSA OTYETHOCTH. JlOKy-
OyXranTepcKoil OTYETHOCTH . s .
MEHTBI BHYTPEHHEH U BHEITHEH OyXTalTepCKOi OTUYETHOCTH.
PazpaboTtka ¢opm Oyxranrepckoil OTYETHOCTH Ha IMEPCO-
HaJbHBIX KOMIBIOTEpaX. TEeXHUKA MMOAKIIOUEHUS BHEIIHUX
¢dbopM periamMeHTHpOBaHHBIX OT4eToB. KomrmuekT kap-
TaJIbHON OTYETHOCTH IO JAHHBIM KJIMEHTA (NP CaMOCTOs-
TEJIbHOM BeJICHUHU yueTa KiueHToM B 1C).
2.3.2 3aHATHA CEMUHAPCKOI0 THUIA
3anamus cemunapcko2o muna He npeoycmMompenbi.
2.3.3 JlaGopaTopHble 3aHATHSA
dopma
Ne HaumenoBanue pasnena Tematuka 1a60paTOPHBIX 3aHATUN TEKYIEro
KOHTPOJIS
1. Ba3oBslii mouck. [Touck no pekBU3UTAM.
2. Towck mo cutyarumu.
Tema 1. CnpaBo4HO- 3. Pabota ¢ nepuoguuecKuMu U3JJaHUSIMH.
IIpaBoOBbIE U UH(OPMAIIH- 4. Tlouck 1o TOJIKOBOMY CJIOBAapIO.
OHHO-aHAJIMTUYECKHE 5. @unbTpanus cumcka.
1 | cucremsl (CAPAHT, 6. CopTHpoBKa criucka. P,3, T
Koncynbsrant [lmtoc) B 7. PenakTupoBaHHe CIHCKA.
COBpeMEHHOM HH(pOpMa- 8. IpencraBieHne JOKYMEHTA.
IIUOHHOM 00I11eCTBE 9. Unrerpanus ¢ MS OFFICE.
10. TIpaBoBasi mHGOpPMAITUS: TTOHATHE, CTPYKTYypa, yCIo-
BHsI U IOPSIJIOK BCTYIUIEHHMSI B CUJIy HOPMAaTHBHBIX aKTOB.
Tema 2. OGmas 1. OcHOBHbIE PYHKIIMM MEHIO «CEPBUC» §
2. IlpaBuia yyera OyXraJTepCcKUX ONeparuii

p | XapaxrcpueTHka 3. Pabora co cueramu P, T

MIPOrpaMMbl .
i 4. BeleHHE aHAIUTHYECKOTO yueTa U KypHaJla orepanui
«1C:byxrantepus 8»
5. @opMUpOBaHUE OTYETOB.
1. «1C:npennpustue 8»: KOHPUTYPUPOBAHUE U UCIIOIHE-
HUe, 0COOEHHOCTH peXUMa BEICHUS yUeTa.
2. Ha3naueHue pexxuma KOH(PUTYPUPOBAHHMS.
Tema 2. OOmias 3. OO0mas 1 MHAUBHUIyalIbHAS HACTPOMKA CHCTEMBI.

3 | XapaKTepucTuka 4. OCHOBHBIE MOHATHUS MPOTPAMMBI: KOHCTAHTHI, CIIPaBOY- 3
MIPOrpaMMbl HUKH, TIepEUUCICHUS, JOKYMEHTHI, KypHaibl, IJaHbl cue-
«1C:byxranrepus 8» TOB, PErHCTPHI CBEICHUN, HAKOIUIEHUS, OyXTraJlTepuu, OT-

YeThl 1 00pabOTKH.
5. XapakTepucTHkH nakera nporpamm «1C:0yxrantepus»,
€ro HazHaueHue, QYHKIMKU U PUHIIUIBI pabOThI
4 | Tema 3. ABromarusupoBan- | 1. JlokymeHTagpHOE O(OpMIIEHUE ONepaIHii. P
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HaunmenoBanue pasnena

TemaTnka 1a00paTOPHBIX 3aHATHHA

dopma
TEKYILEro
KOHTPOJIA

HBIN y4er
pacyeToB C KOHTpareHTaMu

2. CocTaB U TOPSIOK 3aMONHEHHUS OyXTalITEpPCKHX pPEru-
CTPOB TI0 YYETY pacueToB € MOKYIMaTEIIMU

3. CocTaB M HOPSIOK 3aMOTHEHUS OyXTalTEepPCKUX pPEeru-
CTPOB TI0 YYE€TY PacyeTOB C IOCTABIINKAMH.

4. XapakTepucTHKa YYETHBIX HPOIEIyp IO pacyeraM ¢
MOKYIIATeNISIMA U TTOCTaBIIUKAMH.

5. Orpaxenue ornepanuii Ha cyeTax OyXrajaTepcKoro yde-
Ta; aHAJIM3 KOMIIBIOTEPHOI'O IJIaHA CUETOB.

6. OcHOBHBIC TOAXOJBl K OPraHM3alMH AHATUTHYECKOTO

yuera.

Tema 3. ABTOMaTU3UPO-
BAHHBIN y4eT
pacyeToB ¢ KOHTpareHTaMu

1. Peanusanus mpoueaypsl pacyeToB ¢ KOHTparecHTamMu B
porpamme.

2. OdopmieHne onaThl cyeTa MOCTaBIIUKA.

3. OcobenHoctr (hopMUPOBaHUS UCXOMASIINX IJIATSHKHBIX
MOPYYEHUHN U CUETOB-(PAKTYpP MOTYyUEHHBIX.

4. AHanmu3 B3aMMOPAaCUETOB C MOCTABIIMKAMH.

5. Opranu3zanus y4eTa pacueToB C MOKYIMaTeIsIMHU.

6. Opranuzaiys yyeTra pacieToB C MOCTaBIIMKaAMHU.

Tema 4. ABTOMaTU3UPOBAH-
HBIW YYET JICHEKHBIX
CPEZICTB OPTaHMU3aLUH, YUET
OAHKOBCKHUX KPEIUTOB

1. JlokymeHnTanpHOe O(GOpMIICHHE W y4eT IOJyYeHHUS |
BBIJJAYM HAIMYHBIX CYMM.

2. CocTaB M TOPSIOK 3alOMHEHHUS OyXTalTEepPCKUX pPEeru-
CTPOB TI0 Y4E€TY KacCOBBIX OIEpaIHi.

3. OtpakeHue omnepanmii Ha c4eTax OyXTaJTepCcKOro yde-
Ta; aHAJIM3 KOMIBIOTEPHOTO IJIaHa CYETOB.

4. OcobenHocTr (hopMHUPOBAHUS OINEPAHA U TIPOBOJIOK B
nporpaMme IpH MOMOIIHM TEePBHUYHBIX TOKYMEHTOB: IIPH-
XOJIHBIE U PACXOJHBIE KaCCOBBIE OpJepa.

OTuer kaccupa — KaccoBasi KHUTa.

Amnanu3 nHpOpMaIUU Yepe3 OTUETHI.

VY4er 1eHEeXHBIX CPE/ICTB B KACCEe OPraHU3aIUH.
dopMupOBaHUE KACCOBBIX OPJICPOB.

3anojHeHHe KacCOBOM KHMTH.

P, T

Tema 4. ABTOMaTHU3UpPOBaH-
HBIW YYET ICHEKHBIX
CPEICTB OpPraHU3alNH, YUeT
0AHKOBCKHUX KPEIUTOB

Odopmiierue oreparuii Mo paC4eTHOMY CUETY.
OdopmiieHne noayyeHus KpeauTa.

. Peructpamusi mocTymieHHs CpeACTB HAa PacUYeTHBIN
cueT. KoHTHpOBKa BBHINMCKH OaHKa.

4. OpraHuzanus yduera pacyeToB 10 paCU€THBIM CUETaM.

5. JlokymeHTanbHOE O(GOpMIIEHHE M YYeT JBM)KEHUS Je-
HEXHBIX CPE/ICTB Ha PACUETHBIX CUETaX OpPTraHU3aIIH.

6. OtpakeHue omepanuii Ha cyeTax OyXraJTepcKOoro yde-
Ta.

7. AHanM3 KOMITBIOTEPHOTO IJIaHa CUETOB.

8. OcobenHoctr (HhOpMHPOBAHHSI ONIEPANU U MPOBOJIOK B
porpaMMme MpHu MOMOIIM JOKYMEHTOB: IUIaTEXKHOE MOpY-
YeHUe, OCTYIUICHHE Ha PAacUeTHBIM CUET, CIIMCaHUe C pac-
YEeTHOTO CYeTa.

W PO ooN O

Tema 4. ABTOMaTHU3UPOBAH-
HBIN y4eT JEHEXKHBIX
CPEICTB OpraHU3allH, YUeT
0aHKOBCKUX KpPEIUTOB

1. Opranuzanus y4eta KacCOBbIX OMeparuil.

2. JlokymeHTanbHOE O(QOPMIICHHE U Y4YeT MOJIY4YEeHUs M
BbIIAYU HAJIMYHBIX CYMM.

3. CocTaB M HOPSIOK 3aMOJHEHUS OYXTalTepPCKUX pPeru-
CTPOB I10 Y4€Ty KaCCOBBIX ONlE€paLuii.

4. OtpaxkeHue omnepanuii Ha cyeTax OyXrajaTepcKoro yue-
Ta; aHAJIU3 KOMIIBIOTEPHOIO IJIaHA CYETOB.
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dopma

No HaunmenoBanue pasnena TemaTnka 1a00paTOPHBIX 3aHATHHA TEKYIIETO
KOHTPOJIS
5. OcobenHocTy GOpMHUPOBAHUS ONEPALMI U MPOBOJOK B
IIPOrpaMMe IIPY TMOMOILM NEPBUYHBIX JOKYMEHTOB: IIPH-
XOJIHBIE U PaCXOJHBIE KACCOBBIE OpJEPA.
6. Otuer kaccupa — KaccoBasl KHUTA.
7. Ananu3 uH(pOpMaIUN yepe3 OTYETHI.
8. Yuer JeHexXHbIX CPeACTB B Kacce opranuzanuu. dop-
MHUPOBAHHE KACCOBBIX OPACPOB.
9. 3anonHeHHe KaCCOBOM KHUTH.
10.  Odopmienne onepaiuii o paC4ETHOMY CUETY.
1. dopmupoBaHue NepBOHAYAIBHON U BOCCTAHOBUTEIbHOMN
CTOUMOCTH.
2.JlokyMeHTallbHOE O(QOpPMIICHHE U OTPaKEHUE B ydeTe
BHYTPEHHEI0 NEepeMELICHUs], MOJAEPHU3ALlMU U 3aTpaT Ha
BOCCTAQHOBJICHHE OCHOBHBIX CpeZCTB, BbIObITUS OC.
3.CocTaB M TOPSIOK 3arONHEHUS OyXTalTepCKUX pPEeru-
CTPOB 110 y4€Ty OCHOBHBIX CPE/ICTB.
4.OTpaxkeHue omepanuii Ha cyYeTax OYyXTalTepCKOro yue-
Ta; aHAJIN3 KOMIIBIOTEPHOI'O IIJIaHa CYETOB.
5.Opranu3anys ClipaBOYHUKOB aHAJIMTUYECKOIO yUYeTa.
Tema 5. ABTOMATH3MPOBAH- 6.0co0eHHOCTH aBTOMAaTH3allMd BBOJAA XO3SHCTBEHHBIX
9 | HBIf yueT BHEOOOPOTHBIX : . H A 3
AKTHEOB oneparuii o OC py4yHbIMH ONlEpalUsIMU U Yepe3 cIielua-
JIM3UPOBAHHBIE IOKYMEHTBHI.
7.ABTOMaTH3aIUs ONepaluii 10 MOHTaXy U Hajlagke 000-
pyJlOBaHUS.
8.Hcnonb3oBanue nokymMeHTOB «llepenaya obopynoBaHus
B MOHTax» U «lloctymienue on. pacxoqoB» /Ui OpraHu-
3a1uu paboT 10 MOHTaXy 000PYOBaHUS.
9.Hauuciienue aMOpTH3allMA OCHOBHBIX CPEICTB IS Iie-
Je OyXraJTepckoro M HajlloroBoro ydera uepes3 Perua-
MEHTHBIE OTepaIiy.
10. ®opmupoBaHue aHATMTUYECKUX OTYETOB.
1. Hacrpoiika cipaBoyHHKA.
2. OdopmiieHHe MTOCTYTUIEHHUS] OCHOBHBIX CPEJICTB M HEMa-
TEpUAJIbHBIX aKTHBOB.
3. OrueHka akTHBOB.
4. HaumncneHue aMOpPTHU3ALIUH.
5. Knaccudukamms ocHoBHbIx cpeacts (OC) opranuza-
L1H.
6. JlokymeHTanbHOE O(OpMIIEHHE W OTPaXKEHHE B ydeTe
Tema 5. ABTOMaTH3MpPOBaH- | IOCTYIUICHUS U CO3JAHUS OCHOBHBIX CPEJICTB.
10 | HBIi yyeT BHEOOOPOTHBIX 7. ®opmHupoBaHUE MEPBOHAYAIBLHON U BOCCTAaHOBUTEIHHOM P, T
aKTHBOB CTOUMOCTH.
8. JlokymeHTanbHOE O(OpMIIEHHE M OTpaXEHHE B yueTe
BHYTPEHHETO TMepeMelleHHs, MOJEpHU3allMl U 3aTpaT Ha
BOCCTaHOBJICHHE OCHOBHBIX Cpe/icTB, BBIObITHSA OC.
9. JokymeHTambHOe O(OpMIIEHHE W OTpa)XKEHHE B yUeTe
aMOPTU3ALIUU OCHOBHBIX CPEZCTB.
10.  Tlopsimok mpoBemeHHs M JOKYMEHTAIBHOTO O(POpM-
JICHWs] MHBEHTAapHU3allud OCHOBHBIX cpeAcTB. OTpaskeHue
pe3yabTaTOB B yUETE.
Tema 6. ABTomatu3upoBaH- | 1. Opranuzamus KaJpoBoro yJera.
11 | ubIi yder ¢ nepcoHasoM o | 2. 3amoJHEHUE CIIPAaBOYHHUKOB. P

oriate Tpyaa

3. OdopmieHne HAYKNCICHHWs W BBIILIATH 3apabOTHOM
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HaunmenoBanue pasnena

TemaTnka 1a00paTOPHBIX 3aHATHHA

dopma
TEKYILEro
KOHTPOJIA

TIaTHL.
4. Hauncnenue cTpaxoBbIX B3HOCOB.

5. Knaccudukanus u y4etr JIUYHOTO cOCTaBa pabOTHUKOB
OpraHu3aIlyH.

6. Hanor na noxons! puznyeckux .

7. CrangapTHbIe HaJOTOBbIE BBIYETHI.

6. [lopsanok 3amonHeHuss OyXTaJaTepCKUX PETrUCTPOB IO
y4eTy OIUIaThl TPY/a.

7. OTpaxkeHue omnepanuii Ha cyeTax OyXrajaTepcKoro yue-
Ta.

8. AaHanu3 KOMIbIOTEPHOTO IJIaHa CYETOB.

8. ®opmMupoBaHHe CIPABOYHUKOB aHAJTUTUYECKOTO YUEeTa.
9. Perucrpanus npuka3oB o npueMe Ha paboTy COTPYIHU-
KOB.

12

Tema 6. ABTOMaTU3UPOBAH-
HBIH y4eT C MepCOHAIIOM I10
orJiaTe Tpyja

1. ABToMaTu3aIysl y4ETHBIX MPOLEAYp M0 HAYUCICHHUIO U
BBITUIaTE 3apab0THOM ILIATHI.

2. Pacyer eIMHOTO COIMAIBHOTO HAJIOTa M B3HOCOB B
MeHCUOHHBIN GoHa PD.

3. [oHsTHE MOAOTYETHBIX JIUIl B OPTaHU3AIUH.

4. Tlopsiiok BeZeHHs pacueTOB C MOAOTYETHBIMH JIUIIAMHU.
5. JlokymeHTHpOBaHHUE OMEpaluii Mo pacyeraMm C MOJA0T-
YETHBIMU JINLIAMH.

6. [lopsoK 3armoNHEHUsS OYyXTaNTepCKUX PETUCTPOB I10
y4eTy pacueToB C MOJOTYCTHBIMU JIUIIAMH.

13

Tema 6. ABTOMaTH3UPOBAH-
HBII y4YeT C MePCOHAIOM I10
oriaTe TpyJa

1. Opranuzanus KapoBOTO y4era.

2. 3anojHeHue CpaBOYHHUKOB.

3. OdopmiieHre HAYUCIEHUS W BBIIUIATHI 3apa0OTHOU
TUTIATHI.

4. HauucneHue cTpaxoBbIX B3HOCOB.

5. Knaccudukanus 1 y4eT JUYHOTO COCTaBa pabOTHHUKOB
OpraHu3aIyH.

6. Hauucnenue 3apaboTHOI MIaTHI.

7. Hauor Ha 10X0/b! HU3HMUECKUX JIULL.

8. CranapTHbIe HAJIOTOBbIE BBHIUETHI.

9. IopsAIoK 3aMoNHEHUS OYXTANTEPCKUX PETHCTPOB II0
y4eTy OIUIaThl TPy/a.

10. JloxymeHTampHOE OPOPMIICHHE PACcUYETOB C paboOYu-
MU U CITY’>KalllUMU OpTaHU3aIHH.

14

Tema 7. ABTOMaTH3UPOBAH-
HBII y4eT MaTepHalIbHO-
MIPOM3BOJICTBEHHBIX 3aI1acOB

Odopmnenune nocryruieHus: matepuanoB. OeHka mare-
pHaJIoB.

VYyer oTnycka MaTepHUagoB B MPOU3BOACTBO.

2. JlokymMeHTanbHOEe O(OPMIIEHUE M OTPaXXEHHUE B yueTe
MOCTYIJIEHUSI MaTepUaoB.

dopMHUpOBaHUE NIEPBOHAYATIBHON CTOMMOCTH.

3. CocTaB ¥ MOPSAOK 3aMOJHEHUs] OyXTalTePCKUX peru-
CTpPOB 110 YYETY 3aIacoB.

XapakTepuCcTUKa YUYETHBIX MPOLEeaAyp MO CO3JaHHUI0 TpPOo-
M3BOJICTBEHHBIX 3aI1acoB.

4. OtpaxeHue omepanuil Ha cyeTax OyXraJTepcKoro
y4eTa; aHaJIN3 KOMITBIOTEPHOTO IJIaHA CUETOB.

5. @opMHpOBaHUE CHPABOYHUKOB AHAIUTUYECKOIO yde-
Ta.

ABTOMaTH3aIMsl YYETHBIX NPOLEAYP MO IMOCTYIUIEHHIO

P, T
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HaunmenoBanue pasnena

TemaTnka 1a00paTOPHBIX 3aHATHHA

dopma
TEKYILEro
KOHTPOJIA

MaTepualioB Ha CKJIAJl, O MOCTYIUICHUIO MaTEpHaJIOB C
HEIOCTaYeH.

15

Tema 7. ABTOMaTU3UPOBaH-
HBIN y4eT MaTepHUAIIbHO-
MIPOU3BOJCTBEHHBIX 3aI1aCOB

1. Yuer TpaHCIIOPTHO-3arOTOBUTENBHBIX PACXOI0B.

2. Co3pmaHue CTaHJAapTHBIX OyXTaJdTepCKUX OTYETOB.

3. JlokyMeHTalbHOE OQOPMIICHHE M OTPAKCHHE B yUETE
pacxo/I0BaHUs ¥ BHIOBITHS MaTEPHAJIOB.

4. TlopsoKk TMPOBEOCHHUS U JOKYMEHTAIBHOTO Odopmiie-
HUSI HHBEHTApU3aIlUH 3aI1acoB.

5. OtpakeHue pe3ysnbTaToB B yUETE.

6. CocraB W TOPS/IOK 3alOJHEHHUS OYXTaJTEPCKUX pPeru-
CTPOB I10 YYE€TY 3aI1acoB.

7. OtpakeHue omepalmii Ha cYeTax OyXraJTepCcKOro yde-
Ta; aHAJIU3 KOMIIBIOTEPHOTO TUIaHA CYETOB.

8. ®opmMupoBaHHUE CIPABOYHUKOB aHATTUTUYECKOTO YUeTa.
6. ABTOMaTH3aIMs YYCTHBIX MPOLEIYP IO OTITYCKY Mare-
pHaIOB Ha OOIIEXO03HCTBEHHBIC PACXO/IbI, IO OTITYCKY Ma-
TEPUAIIOB HA OCHOBHOE IPOU3BOICTBO.

dopmupoBanue qokymeHTa « TpeOoBaHME-HAKIIATHASY.
Ananu3 nHpOpMaNNK O IBIKSHUH 3a11aCOB
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Tema 7. ABTOMaTU3UPOBaH-
HBIN y4eT MaTepHAIbHO-
IIPOU3BOJCTBEHHBIX 3aI1aCOB

OdopmieHne NOCTYIICHHUS] MATEPHAIIOB.

OreHka MaTepuaoB.

VYyer oTnycka MatepuaioB B IPOU3BOACTBO.
WHBeHTapu3anus MaTepralibHbIX 3a11acoB.
MartepuanbHo-TIpon3BoACcTBeHHBIE 3anackl (MI13) u ux
OLICHKA.

6. JlokymeHTanbHOE 0(hOpMIICHUE U OTPaKEHHUE B yUeTe
MOCTYIUIEHUSI MaTepUasoB.

7. ®opMupoBaHHEe MTEPBOHAYAIBHON CTOMMOCTH.

8. CocraB ¥ MOPSAIOK 3aMOHEHHS OyXTaNTEPCKUX Peru-
CTpPOB IO YY€TY 3alacoB.

9. XapaxTepucTHKa YUYETHBIX MPOIIETyp 110 CO3TaHUIO
IIPOU3BOJICTBEHHBIX 3aI1aCOB.

10. OrpakeHue omnepanuii Ha c4eTax OyXTraiaTepcKOro
y4eTa; aHaJIN3 KOMIIBIOTEPHOIO IIJIaHA CYETOB.

orwd PO N
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Tema 8. ®opmupoBaHue
(buHaHCOBOIO pe3yybTaTa u
OyXTalTepCKON OTUETHOCTH

1. Vicnonb3oBaHue TOKyMEHTA «3aKpbITUE MECSILa.

2. O6o0uieHre HHPOPMALIUK O IBUKEHUU HA cUeTaX.

3. TlomydeHnune npoMeKyTOUHBIX U HTOTOBBIX OTYETOB.

4. CocraBneHue Oyxrairepckoil OTYETHOCTH B ITporpamMme
«1C:byxrantepus 8».

5. KoMmekT kBapTaqbHOW OTYETHOCTH IO JaHHBIM KIIH-
eHTa

P, T
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Tema 8. ®opmupoBanue
(hUHAHCOBOTO pe3ynbTaTa U
OyXranTepcKoi OTYETHOCTH

1. ®opmupoBaHue pe3ynbTaTa OT OOBIYHON M MPOYeH jes-

TEJIbHOCTH.

VYder KOHEYHOTO (PMHAHCOBOTO pe3yJbTara.

3. OcobenHocTy GopMHPOBaHUST PUHAHCOBBIX PE3YIIbTa-
TOB JI€ATEIBHOCTH OPTaHU3ALNH.

4. Topsinok popMupoBanust GUHAHCOBOTO pe3ysbTaTa Mo
MIPOYUM OIEPALIUSAM.

5. @opmupoBanue npuobUTH (YOBITKA) OTYETHOTO MEPHO-
na.

6. Tlopsmox QopmupoBaHus (UHAHCOBOTO pe3yibTara

110 OOBIYHBIM BUJIaM JIEATEIbHOCTH.

N
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2.3.4 IlpumepHasi TeMaTHKAa KYPCOBBIX padoT
Kypcosvie pabomur ne npedycmompenbi.

2.4 llepeyeHb yueOHO-MeTOAUYECKOT0 O0eceuyeH s JAJIs1 CAMOCTOATENbHO padoThl 00yYAKO M XCS
N0 AUCHUIINHE (MOAYJII0)

Hepequb y‘-I€6HO-M€TOI[I/I‘-I€CKOFO obecneueHus JUCHHIIIMHBI 110 BBITIOJI-

Ne Bun CPC .
HEHUIO CaMOCTOSITENIbHOM PabOThHI
[IpopaboTka yueOHOTO
CamocrosiTenbHas padoTa CTyICHTOB: METOUYCCKUE PEKOMEH AN
1. | (TeopeTuueckoro) mare-
e 115 6akanaBpoB HampaiieHus moarotoBku 38.03.01 DxoHomuKa,
112[0 O TOBKA K TOKVIIIe YTBEpXKACHHBIE Kadeapoii SIKOHOMUKH U MEHEKMEeHTa (TIpoTokoi Nel
TOTOB T M

2. A YHEMY | 61 29.08.2017 1)

KOHTPOJTIO

3. | llogroroska pedepatoB | [luceMeHHBIC PaOOTHI CTYACHTOB: METOUYECCKIE PEKOMEHIAIUN IS
OakanaBpoB HampayieHus moaArotoBku 38.03.01 DxoHOMHMKA, yTBEP-

Brimonnenue ynpaxHe-

4, . KJIeHHBIE Kadeapol IKOHOMUKH U MEHEKMeHTa (TpoTtokoi Nel ot
HHAH I 3a%at 29.08.2017 1.)
JlaGopaTopHbie pabOThI CTYJJCHTOB: METOINYECKHAE PEKOMEHIAIINH IS
5 Brimonnaenue rabopa- OakanaBpoB HamnpasieHus noaArotosku 38.03.01 DxoHomuKa, yTBep-
" | TopHOIi pabOTHI KJIeHHBIE Kadeapol SIKOHOMHUKH U MEHEKMeHTa (Tipotokoi Nel ot

29.08.2017 1.)

Y4eOHO-MeToIMYeCKHEe MaTepHaIbl A1l CAMOCTOSTEIbLHON pabOThl 00YJaIOIUXCs U3 YNCIIa UHBAJIUI0B U
JIMII ¢ OTPaHMYEHHBIMU BO3MOKHOCTSIMU 310poBbsi (OB3) mpenocrasistores B popmax, aganTupoOBaHHBIX K
OrPaHUYEHUSIM UX 3/10pPOBbS U BOCIIPUATHUS HHPOPMALIUU:

JUig UL ¢ HapyLIEHUSIMU 3pEHUSL:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM;

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUst T ¢ HapyLIeHUsIMU CllyXa:

— B TIe4aTHOU opme;

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig U1 ¢ HapyIIeHUsIMA OIIOPHO-JBUTaTEIbHOTO anmnapara:

— B I1e4aTHOH (opme;

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepevYeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHT€HTa 00yUaroImuXCsl.

3. OBPA3OBATEJIBHBIE TEXHOJIOT U

B nporecce n3ydeHus: AUCHUIUIMHBI 3aHATHS JIEKIIMOHHOTO THUIIA U 3aHATHS CEMHUHAPCKOTO TUIA SIBJISIOT-
cs BeqynMu (hopMamMu 0OydeHUs B paMKax JICKIIMOHHO-CEMUHAPCKOI 00pa30BaTebHON CUCTEMEI.

B yueOHOM mporecce UCONb3YIOTCS CleAyIolne 00pa3oBaTeIbHble TEXHOIOTUN:

— TEXHOJIOTHS MPOOIIEMHOTO O0YUIESHHS: TTOCTIeIOBATEIBHOE 1 TeJICHAIPABICHHOE BBIIBUKCHUE TIEPeT
CTY/IEHTOM TI03HABATEJIbHBIX 3a/1a4, pa3pelas KOTOpble CTYACHThl aKTUBHO YCBaWBAIOT 3HAHUS;

— TEXHOJIOTHS pa3BUBAIONIETO O0YUYCHHS: OpUEHTAINS YIeOHOTO TIpoIiecca Ha OTEHITHATIBHBIE BO3ZMOXK-
HOCTH YEJIOBEKA M UX PeaH3alHIo;

— TeXHOJOTHs TU(PEPEeHIIMPOBAHHOTO 00YyUEHHs: YCBOGHUE TPOrPAaMMHOI0 MaTepraia Ha pa3InyHbIX
TUTAHUPYEMBIX YPOBHSX, HO HE HUXKe 0053aTeIbHOT0;

— TEXHOJIOTHSl aKTUBHOTO (KOHTEKCTHOT0) 00yUeHUs: MOJIETMPOBAHUE MPEAMETHOTO U COLMATIBHOIO CO-
nepkanus Oyaymied mpodeccuoHaTbHON AesITENhHOCTH,

— TEXHOJIOTHS Keic-3ajaHnii: caMOCTOsITeNIbHAs TO3HABATENIbHAS I€ATEIbHOCTh, HAIIPaBJICHHAs Ha I10-
UCK, 00paboTKy, yCBOeHHE YueOHOW HHPOPMALIUH.

Taroke Py OCBOSHHUH JWCIUIUIAHBI B y4eOHOM TIPOIIECCE MCIONB3YIOTCS aKTUBHBIE M WHTEPAKTHBHEIC
(B3anmopecTByo1IHEe) (OPMBI IPOBEICHUS 3aHATUH.
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I[JIH Jia1y ¢ OrpaHUYCHHBIMA BO3MOKHOCTSAMU 3J0POBBA IMPECAYCMOTPCHA OpraHU3alusd KOHCy.HBTaI_[I/Iﬁ C
HCIIOJIB30BaHHEM 3J'IeKTp0HH0171 IIOYTHI.

4. ONEHOYHBIE CPEACTBA JJIsA TEKYHIETI'O KOHTPOJISA YCIIEBAEMOCTH U
IMPOMEXYTOYHOM ATTECTALIUA

4.1 DoHJ OLIEHOYHBIX CpeacCTB AJisl MPOBEACHUA TEKYIIECI0 KOHTPOJIHA

@OoH/1 OIICHOYHBIX CPEICTB M0 AUCHUILTUHE 0(OPMIIEH KaK OT/AEIbHOE MPUIIOKEHUE K paboyeil mporpam-
Me.

IIpumepHbIe BONPOCHI 1JI YCTHOI'O OIIpoca

Tema 1. CnpaBouHoO-nipaBoBbIe U MH(poOpManuoHHO-aHAIUTHYecKHe cucTeMbl (CAPAHT, KoHncyabTaHnT
Ilnroc) B coBpeMeHHOM HH(OPMAILHOHHOM 001IecTBe

OO61as xapakTepucTUKa aBTOMaTU3UPOBAHHBIX HH(OPMAIIMOHHBIX CUCTEM.

Knaccugukanus u cTpyKTypa SKOHOMHUYECKONW HHPOPMALIUH.

[TonsiTre cucteMbl. JKOHOMHYECKHE U OyXrantepckrue HHGOPMAIlMOHHBIE CUCTEMBI.

Bbyxranrepckas unpopmaius u ee noTpeOUTEINH.

CrnpaBouno-npaBoBas cucreMa «Koncynbrantlnrocy.

CrnpaBouHo-nipaBoBas cucteMa «l'apanT».

Sk~ wd P

IIpuMepHBbIe TeMbI pedepaToB

Tema 1. CipaBouHo-nipaBoBbie U HH(popmanuonHo-ananuTn4yeckne cucrembl (CAPAHT, KoncyabTanr
Ilaroc) B coBpeMeHHOM MH(OPMALIMOHHOM 001IIeCTBE

1. ITporpammel cuctemsl 1C: Ilpennpusarue. KondurypupoBanue u aIMUHUCTPUPOBAHKE B MpOrpamMmax
1C: Ilpeanpusitue.

2. [Ipumenenue texHonoruit «1C» Ha IpenpUsITUH.

3. CoBepIIEHCTBOBaHHE MPOLIECCOB TEXHOJIOTHUECKOM MMOATOTOBKH IIPOU3BOICTBA

4. XapakTepucTuKa IporpaMM aBTOMaTH3alli OyXraJTepcKoro y4era.

5. Kondurypanus 1C: Byxrantepus.

6. OcHOBHBIE CBOMCTBAa aBTOMaTHU3UPOBAHHBIX CUCTEM OYXTaJITEpCKOIo yuyeTa.

IIpumepHbIe ynpa:kHeHHUS M 324U

Tema 1. CipaBouHo-nipaBoBbie U HH(popmanuonHo-ananuTnyeckne cucrembl (CAPAHT, KoncyabTanr
IL1roc) B coBpeMeHHOM MHGOPMAIIMOHHOM 001EeCTBE
3anpanue 1. 3anyctute cucremy CIIC «Koncynbrantllnoc». Beibepute pazaen «3aKoHOIaTEIBCTBOY,
coziep Kalllnii HOpMaTUBHBIE TOKyMeHThI Poccuiickoii denepanmu. OTkpoiite TekcToBbIi penakrop Microsoft
Word. B TekcToBOM peiakTope co3aainTe TabJIMIy OTBETOB CIEAYIOIIETO BHIA:

HOMep 3aaHus PeBy.]'ILTaTH ITOHMCKa

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.1 Haiinure Ilonoxxenue o 6yxranrepckom yuere (IIbY), mpunstoe B konue 2012 r.

1.2 Haiinure npuHsThIe HaunHasA co BToporo kaprana 2013 r. JIokyMeHTBI, B KOTOPBIX TOBOPUTCSA O CTa-
THCTHYECKOW OTYETHOCTH.

1.3 Haiitu Ilonoxenue LIb P® «O 6e3nannunbix pacuyerax B Poccuiickoit ®@eneparum» ot 03.10.02 r.
CkomnupoBath (pparMeHT TeKCTa TOKyMEHTa B TaOJIUILY.
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1.4 TlomoOpath NOKYMEHTHI 1O TeMaTHke «l ocymapcTBeHHas MOILIMHA». 3aQHUKCHPOBATH KOJIUYECTBO
HaWJEHHBIX JTOKYMEHTOB MOCJE€ YTOUHEHHOTO MOMCKA.

1.5 CoctaBuTh MOIOOPKY JOKYMEHTOB 110 Iipobaeme Bo3menienus cymmbl HIIC, yrurayeHHo# o koMaH-
TUPOBOYHBIM pacxogaMm, cymma HJIC He BbieneHa oTaenbHOM CTPOKOH. 3auKCHpPOBaTh KOJUYECTBO HAWICH-
HBIX JOKYMEHTOB I10CJI€ YTOUHEHHOT'O MIOUCKA.

1.6 Haiitu neiicTByromnme JOKyMEHTBI, B KOTOPBIX TOBOPHUTCS O pa3Mepe MOCOOUi Ha JETeH pa3IMuHbIX
KaTeropuii rpakaan. 3aduKCUPOBaTh KOJIMYECTBO HAACHHBIX JIOKYMEHTOB IIOCJIE YTOUHEHHOTO TIOMCKA.

1.7 HaiiTu TOKyMEHTBI, B KOTOPBIX TOBOPUTCSI O BHEOOOPOTHBIX aKTUBaX. 3apUKCUPOBATh KOJTUYECTBO
HalJEHHBIX JOKYMEHTOB I10CJI€ YTOUHEHHOIO [TOMCKA.

3aganme 2. Boiiaure B cuctemy CIIC «"TAPAHT». Otkpoiite TekcToBsiii pegaktop Microsoft Word. B
TEKCTOBOM PEAAKTOPE CO3/1aliTe Ta0IMIly OTBETOB CJIECIYIOIIEr0 BUJA!

Howmep 3aganus Pe3ynbTaThl moncka

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.1 Haitgute ITonoxenue LIb P® «O nopsake BeAeHUs KaCCOBBIX ONEpallMil U MpaBUjIaX XpaHEHUs, Me-
PEBO3KHM M MHKAccallii OaHKHOT M MOHETHl 0aHka Poccuy B KpeAMTHBIX OpraHU3alisx Ha tepputopuu Poc-
cuiickon denepanumny»

2.2 Touck cpaBounoit napopmaruu. Havitu ctasku HIADJI. CkonupoBaTh GparMeHT TEKCTa JOKYMEHTA
B TaOmIUIy.

2.3 HaiiTu HOpMbI BO3MEIIEHUSI KOMaHAMPOBOUYHBIX pacxo10B. CKONUPOBATh IEHCTBYIOIINE HOPMBI KO-
MaHAMPOBOYHBIX PACXOJIOB M 3aHECTH B TAONUILy «Pe3ylbTaThl IOUCKaY.

2.4 Haiiaure BeIMYMHY MPOXKHUTOUHOTO MUHMMYMa. CKONUPOBaTh €ro B (aiia «Pe3yabTaTel MOUCKay.

2.5 Haiitu nokymeHT «/loroBop apennp». CkonupoBaTh JAOrOBOP B TEKCTOBBIM PENAKTOP U 3alIOJHUTH
ero.

2.6 IlomoOpaTh HOKYMEHTHI MO TeMmaTHKe «MarepuanbHas MOMOIILY». 3apUKCUPOBATH KOJIUYECTBO
HalJCHHBIX JOKYMEHTOB II0CJIE YTOUHEHHOTO ITOMCKA.

2.7 HaiiTu 1OKyMeHThl «AHKeTa Npu npueMe Ha padboTy», «ABToduorpadus». CkonupoBaTh JOKYMEHTHI
B TEKCTOBBIN PENAKTOP U 3alIOJIHUTH UX.

IIpumepHbIe Keicbl

Tema 4. ABTOMAaTH3NPOBAHHBIN Y4eT ACHEKHBIX CPeACTB OPraHU3aliH, y4eT 0aHKOBCKHX KPeIUTOB
3aganue 1. Ha ocHOBaHNU JaHHBIX HEOOXOMMO BBECTH CJIENYIOIINE JaHHBIE B IPOrpaMMy.

a) Beectu nokymeHT «Pacxo/HbIi KaccoBbIi opiep». McnonHuTensHOMY TupekTopy Bolgana 27.01.2012
u3 kacchbl 2100 py0. Ha 00111€X035ICTBEHHBIE PACXO/IbI [TOJT OTYET.

6) CocraButh «ABaHCOBBIM oTueT» OT 31.01.2016 MCIIONHUTENBHOTO JUPEKTOPA O MOJYYEHHOU CyMMe,
13 KOTOpO# m3pacxooBano 1275 py0., ocratok — 825 pyo0.

B) Beectu nokymeHnT «lIpuxonnsiii kaccoBblil opaep». [IpHHATHI K yd4eTy B KacCy OT MCIIOJIHUTEIBHOIO
nupektopa 31.12.2016 Henzpacxo0BaHHEIC JICHEKHBIE CPEJICTBA B cymme 825 pyo.

r) BBectu nokymeHT «PacxoaHblii KacCOBBIM opep» KomupoBaHueM paHee cosznanHoro PKO. Beinansl
30.01.2016 nenexubie cpeactea B cymme 750 py06. I[TuckapeBoit I'.H. — ncroHUTENBHBIN AUPEKTOP, HA HA TT0-
KYIKY KaHUEIApCKUX ToBapoB. Coznaiite otuet «AHanus cueta: 50.1».

3ananue 2. OdopmiieHne 6aHKOBCKUX OTEpaIini.

a) opopmure mnatexxnoe mopydenue ot 25.01.2016 mo omnare moctaBmmka OO0 «Anbda» HA cymmy
67200 py0. (mepeyrcieHo ¢ pacueTHOTO CUETa).

6) Opopmuts 6ankoBckyro BeIUCKy Nel ot 30.01.2016.

B) OdopmuTe MOCTYIUIEHHE EHEKHBIX CPEACTB Ha cueT oT (pupMbl Ha cymmy 47790 py06. oT nokynarens
3A0 «"ammax» Ne2 ot 31.01.2016.

r) Odopmure muaTexHble MOPYUYECHUS 10 OIUIaTe HAJIOTOB C HAUYMCIEHHOM 3apIulaThl. Y CTAHOBUTE JaTy
04.02.2016.
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n) IlpoBenute rpynmoByo 00pabOTKy AOKyMeHTOB. CrenaiiTe moodepenHo moadop AOKYMEHTOB IO
dbupmam OO0 «Ansda», OO0 «Omeray, 3A0 «I"ammay.
3ananme 3. Boynansl nenexusie cpeactsa 01.02.2016 kaccupy Ilonosoit I'.B. B cymme 2700 py6. Ha mo-
kynky TMII mo PKO Ne5 ot 01.02.2016. Beimucatb pacXoHbII KaCCOBBIN OpAep:
02.02.2016 B marasuHe «Maraut» 3a HAJIMYHbIE IPUOOPETEHBI MaTepHATIbHBIC IICHHOCTH
Haxiagaas marasuaa «Maraur» Ne4525 ot 02.02.2016

Ne HaumenoBanue KonuuectBo Croumocts (¢ HIAC)
1 Moromume cpecTra 10 ymk. 750

2 Canderku yucTsmme 10 ymk. 220

3 ITocyna 1 koM. 850

Hroro 1820

Ot npoaasua nonyueH cuer-pakrypa Nell2 ot 02.02.2016, yex KKM Nel8989 u xBuTaHIMS K NPUXO]-
HOMY KaccoBomy opaepy Nel20, Bce mokymeHThI Ha cymmy 1820 pyo.
B marasune «KHurn» 3a HaIMYHBIC TPUOOPETEHBI MaTEPUAIbHBIE IEHHOCTH:
Haxmagaas Ne325 or 02.02.2016

Ne HaumenoBanue KonuuectBo Croumocts (¢ HIAC)
1 bymara 3 yok. 300

2 ABTOpYyYKa IapUKOBast 10 .. 50

3 Kannenspckue npuHaaie)kHOCTH 1 . 350

HUtoro 700

[TockonbKy IIEHBI 32 MaTepUalibl B HAKJIAJAHBIX yka3anbl ¢ yderom H/IC HeoOXoauMo B CIpaBOYHHK yKa3aTh
«Tun 1eH HoOMEHKJIAaTypbl», 100aBuTh HOBbIN 3nemMeHT «llokynHast ¢ HAC» u yka3ath ¢aaxox «LleHsl BKito-
garoT HIC».

Cdopmuposats aBancoBblii oTueTNel ot 02.02.2016. BHecTn B KHUTY MOKYIIOK 3alUCh CO CBEIECHUSIMU O TO-
Kynkax 1o cueram-gpakrypam Nel12 u 102.

Beimucats I[TKO ot 02.02.2016 3a HeucnonszoBanHyto cymMmy 180 py6. ITposectu ananus cuera 71.01. no ne-
puoaaM: JHSIM-0TOOp.

IIpumepHbIe TECThI

Tema 1. CipaBouHo-nipaBoBble U HHPopManuOHHO-aHATUTHYeckHe cucTeMbl (CAPAHT, Koncyabrant
IL1roc) B coBpeMeHHOM MHGOPMAITHOHHOM 001EeCTBE

1. KakuM# HHCTPYMEHTAMH IOMCKA BOCNOJIb30BaThCH, YTO0ObI HATH BCe OCHOBHbIE JOKYMEHTHI 110
npaBoBOMYy Bonpocy?

a) Kaprouka noucka (mone TemaTnka)

6) IIpaBoBoit HaBurarop

B) BKJIaaka Kosekchl (cTapToBOE OKHO)

2. Kak HaliTH 10NOJHUTEILHYI0 HH(pOpMaLKIO K HalileHHOMY dparMeHTy (cTarbe)?

a) KHOIIKa OMHOKIIb - HAUTH

0) 3HAYKH | Ha MOJIAX

B) KHOTIKA

3. Kakyo copTHPOBKY HA/10 IPMMEHUTH MPHU PadoTe O CIMCKOM JOKYMEHTOB, YTOObI 0CHOBOI0JIATa10-
IHe JOKYMEHTBI PACNOJIOKUTH B HAYaJjIe CIUCKa?

a) 1Mo JaTe MPUHITHS

0) 1o 1aTe U3MEHEHUs

B) KOMILUIEKCHYIO

4. HaiiTu HOBBIE JIOKYMEHTHI VIl OyXrajarepa MOKHO, €CJIM:

a) aKTUBU3UPOBATh BKIAAKY «O030pbI»

0) B Briaake «Ilamkm»

B) BKJIaaka «CrpaBouHas WH(pOpMaLus»

5. 3¢ dexTnBHO Bocnob3oBaThes [IpaBoBriv HaBuraropom rak:

a) B CIIMCKE TPYII MOHATHH (JI€BOE OKHO) BHIOpATh HYKHYIO, OTMETUTD KJIFOUEBbIE MMOHATHS O BEIOpaHHOM Te-
M€ B IIPaBOM OKHE, IOCTPOUTH CIIMCOK IOKYMEHTOB
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0) OTMETUTH HEOOXOIUMBIE KIIIOUEBBIC TIOHATHS B JIEBOM OKHE, IIOCTPOUTH CIIUCOK JIOKYyMEHTOB

B) B CTPOKE TMIOMCKA HA0OpaTh OCHOBHBIE CJIOBA M BEIOPATh COOTBETCTBYIOIIYIO TPYIITY MOHITHN B JIECBOM OKHE
WM OTMETHTD HY>KHBIC KJIFOUEBEIC MOHSATHUS B TIPABOM OKHE

6. UT00BbI MOJYYUTH CIIMCOK TOJBKO efiCTBYIOIIMX JOKYMEHTOB HEO0X0AMMO UCIOJIb30BATh:

a) moite «/laTa» /Bkianka «/{nanazony/

0) mone «Ilouck mo crarycy» / KapTouka rnmovcka/

B) noiie «Koraa nony4en» /kaprodka rnoucka/

7. Kak MOKHO BOCCTAHOBUTH U YTOUHHUTH 3aMPOChl, cpopMupoBaHHbie panee B Kaprouke noucka?
a) ucrnonb3oBaTh CpaBouHy0 HH(POPMAIIHIO

0) ucnosb3oBaTh Mcropuro 3anmpocoB

B) BOCCTAaHOBUTH 110 MAMSTH U ClIEIaTh YTOYHEHUS

8. Boi0epuTe camplii ObICTPBIA M YI00OHBIH CIIOCO0 MOUCKA OJIAHKOB OYXTaJITePCKON M HAJIOTOBOM 0TYeT-
HOCTH

a) «CnpaBouyHasi uH(GoOpMaIus

0) B 1OJIe «TEKCT TOKYMEHTa» /KapToukKa MoucKa/ HabpaTh Ha3BaHHE U HOMEP (POPMBI

B) cchuTKa «OKypHaIlbl U KHUTH» HA CTAPTOBOM OKHE

9. YKa:KuTe HeBepHOe YTBep:KIeHue:

a) CripaBOYHO-TIPABOBBIC CUCTEMBI JIOJDKHBI PETYJIIPHO OOHOBJISITHCS

0) B cipaBOYHO-TIpaBPBBIX CUCTEMAX IMOJIb30BATEIb MOKET PEIaKTUPOBATH TEKCT TOKYMEHTOB

B). B cripaBo4HO-IIPaBOBBIX CHCTEMaX MOTYT XPaHUTHCS Pa3HbIe BEPCHH JJOKYMEHTOB.

r) B kaprouke 3anpoca He 00s3aTeNbHO 3aM0JIHATh BCE PEKBU3UTHI IOUCKA

1) B pe3ynbrate nmoricka MOTyT MOSIBUTHCS HAPSITY C HYXKHBIMH U HEHY)KHBIC MTOJIb30BATEII0 JIOKYMEHTHI
10. UndopManinoHHO-aHAIUTHYECKHE CHCTEMBbI

a) IpeJUIaraloT PelICHUe Il KOHKPETHOM CUTYaIH

0) HEe HYXKIAIOTCS B PETYJIIPHOM OOHOBJICHUU

B) MOT'YT aHAJIU3UPOBATH JIIOOYI0 HHPOPMAIHIO.

T') UCTIONIB3YIOTCS [T PEIaKTUPOBAHMS MTOJIB30BaTeIeM HHPOPHALIUT

1) IPUMEHSIFOTCSI JUISl BBIITOJIHEHHSI SKOHOMHYECKUX PACYECTOB.

4.2 ®oHA OLCHOYHBIX CPEACTB IS MPOBEICHNS MPOMEKYTOYHOH ATTEeCTAMH

Bonpocs! 1J1s1 IOATOTOBKH K 3a4eTy

1. Bosmoxnoctu noucka no tekcty B CIIC Koncynbrantllntoc

2. [aiite onpenenenue I'apanT. [lpenmymectBa ['apanT nepea IpyruMu cpeacTBaMu AOCTyIa K MpaBo-
BOH HHpopMaiuu. Poib Ipyrux MCTOYHUKOB MOJIY4YEHUsI TPaBOBON MH(OpMaluu

3. Paboune pexumsl nporpammsl. Konduryparop «1C:Ilpeanpusite 8».

4. Peanuzanus raHa cuetoB B nporpamme «1C:byxranrepus 8». Ilnan cueToB kKak 0coObIil 00BEKT Me-
TaJaHHbIX.

5. Crnoco0»b! opranu3any aHaJIUTHYeCKoro yuyera. [lonstue cyokoHToO.

6. Cnoco6sl popmupoBaHus MpoBoJOK. [IpocMOTp X03HCTBEHHBIX ONeparuii.

7.  OCHOBHBIE METO/IbI KOPPEKTUPOBKHU OLINOOK.

8. Ilopsnok perucTpanuy TUIOBBIX OMEpaIHi.

9. Topsnok BBoga nHGOpMAUK 00 OpraHU3AINN ¥ IPUHATON €10 YIETHOM MOJTUTHKE.

10. Knaccudukarops! u cripaBo4HUKH. [Topsiiok 3anonHeHusl.

11. Hactpotiika moJib30BaTeIbCKUX MapaMeTPOB KOHPHUTYpaITHH.

12. Tlopsnok u3MEHEeHUs: CTPYKTYPBI JaHHBIX B CIIPAaBOYHHKE.

13. Tlopsnok aBTOMAaTH3UPOBAHHOTO y4eTa JCHEKHBIX CPEIICTB B KacCe OpTraHn3allHy.

14. Tlopsanok aBTOMAaTH3MPOBAHHOTO y4yeTa JICHEKHBIX CPEZCTB Ha PACUETHBIX CUETaX.

15. Tlopsimox aBTOMAaTU3UPOBAHHOTO Y4€Ta PACYETOB C MOIOTUETHBIMU JIUIIAMH.

16. ITopsiiok aBTOMaTU3MPOBAHHOTO yU€Ta PAcyeTOB C MOCTABIIMKAMU U MOJIPATUMKAMHU.

17. Tlopsimok aBTOMaTHU3MPOBAHHOTO YYE€Ta PacueToB C MOKYMATEIsIMU U 3aKa3UHKaMU.

18. Tlopspok aBTOMaTHU3UPOBAHHOTO yueTa OaHKOBCKHX KPEIUTOB.

19. Tlopsmok aBTOMaTH3MPOBAHHOTO YU€Ta OCHOBHBIX CPEJICTB.

20. Topsnok aBTOMaTU3UPOBAHHOTO yueTa HeMaTepHaAIbHBIX aKTHBOB.

21. TopsmoK aBTOMATH3UPOBAHHOTO YYeTa MOCTYIUICHHS] MAaTePHUaiOB B OpraHH3aIHIo.

22. Tlopsinok aBTOMaTU3UPOBAHHOTO Y4eTa JIBMKCHUSI MaTepPHUaIoB B OPraHU3aIIH.
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23. IlpoBeneHne MHBEHTApHU3ALUN MAaTepHAIbHO-TTPON3BOICTBEHHBIX 3a11acoB M 0()OPMIICHHUE €€ pe3yb-
TaTOB.

24. Opranuzanys aBTOMaTU3MPOBAHHOTO y4eTa 3aTpaT Ha IPOU3BOJICTBO.

25. CUHTETHYECKUH ¥ aHAIUTHYECKHUH y4eT 3aTpaT Ha MPOU3BOJICTBO.

26. Ilopsinok aBTOMaTU3MPOBAHHOTO Y4eTa TOBAPHBIX ONEPALIUii.

27. llopsaok aBTOMaTU3WPOBAHHOTO Y4eTa BBITYCKa MPOIYKIUH.

28. Tlopsaok aBTOMaTU3MPOBAHHOTO Y4eTa IMPOJaku TOTOBOM MPOIYKIINH.

29. Opraau3zanus KaapoBOro y4era.

30. OrpaxxeHHe HAYUCIICHUS U BHIIJIATHI 3apaboTHOH matsl B cucteMe «1C:byxrantepus 8».

31. Ilopsaok aBTOMaTHU3MPOBAHHOTO HAUMCIIEHHS CTPAXOBBIX B3HOCOB.

32. Topsnok aBTOMaTU3UPOBAHHOTO Y4eTa COOCTBEHHOT'O KaluTaja.

33. Perucrpauus onepauuii GopMHUpOBaHUS YCTABHOTO KamuTajia.

34. Topsnok aBTOMaTH3UPOBAHHOTO y4eTa (PMHAHCOBOTO pe3yJbTara.

35. Bumsr otueroB B cucteme «1C:byxranrepus 8» u npornenypa ux GopMHUPOBAHHUS.

36. Tlopsaok popmupoBaHus OyXraJTepcKoi oT4eTHOCTH Ha 6a3e nmporpammel «1C:Byxranrepus 8».

Kpurepun oneHuBanus oTBeTa Ha 3a4eTe
CryneHTbl 00513aHbl CAATh 3a4eT B COOTBETCTBUM C PAaCIUCAHUEM U YUYE€OHBIM IIAHOM. 3ayeT 10 AUCLH-
IUIMHE MpecieAyeT 1eJib OLEHUTh paboTy CTyAEHTa 3a KypcC, MOJIYYEHHE TEOPETUUYECKHX 3HAHWUW, UX MPOU-
HOCTb, Pa3BUTHE TBOPYECKOTO MBIIIJICHUS, IPUOOPETEHNE HABBIKOB CAaMOCTOATENbHON pabOThl, yMEHUE IPHU-
MEHSTh NOJy4YEHHbIE 3HaHUS Ul PEILICHUS IPAKTUYECKUX 3a/a4.

3auer - opMa MPOMEKYTOUHOM aTTeCTalMy, B Pe3ysibTaTe KOTOPOro OOydYarOUIMi MOJIy4aeT OLEHKY B
NBYXOaJUIbHON HIKaNe («3aUTEHOY, «HE 3aUTEHOY).

OneHka «3a4TeHO0» CTaBUTCS CTYIEHTY, KOTOPBIN POYHO YCBOMJ IIPENYCMOTPEHHBIN POrpaMMHBIN Ma-
Tepuall; IPaBUJIbHO, apTyMEHTHPOBAHO OTBETUJ Ha BCE BOIIPOCHI, C MPUBEIECHUEM IIPUMEPOB; NOKa3an rirydoo-
KM€ CUCTEMAaTH3UpPOBaHHbIE 3HAHMS, BIaJleeT MPUEMAMU PACCYKICHUS U CONOCTABISET MAaTepUal U3 Pa3HbIX
HMCTOYHUKOB: TEOPUIO CBA3BIBAET C MPAKTUKON, IPYTMMU TEMAMHU JAHHOTO Kypca, IPyruX U3y4aeMbIX HpeaMe-
TOB; 0€3 OIIMOOK BBINOJIHUII IPAKTUYECKoe 3a1anue. O0s3aTeIbHBIM YCIOBUEM BBICTaBIEHHON OLIEHKHU SBJISIET-
Csl IpaBWIIbHAS PeYb B OBICTPOM HIJIM YMEPEHHOM TeMIle. Jl0NOTHUTEFHBIM YCIOBHEM TOTYYEHHUS OLIEHKHU «3a-
YTE€HO» MOTYT CTaTh XOPOIINE YCIEXH MPU BBHIOJTHEHUN CaMOCTOSTEIbHON U KOHTPOJIBLHOU paboThl, cCUCTEMa-
TUYeCcKasl akTUBHas pab0Ta Ha CEMMHAPCKUX (MPAKTUYECKUX ) 3aHATHUSAX.

OreHka «He 3a4T€HO» CTABUTCS CTYAEHTY, MMEIOLIEMY CYIIECTBEHHbIE MPOOeNbl B 3HAHUU OCHOBHOTO
MaTepuaa 1o nporpamme, a TakyKe J0NyCTUBIIEMY MPUHIUIHAIbHBIE OIINOKY MIPU U3JI0KEHUU MaTepuana.

OreHouHBIE CPEeCTBA ISl MHBAJIUAOB U JIMIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBbsI BBIOMPAIOTCS
C YU9€TOM UX WHAWBHUIYATBHBIX TICUXO()U3NIECKIX 0COOEHHOCTEH.

— IpU HEOOXOIMMOCTH MHBAJIMJIAM M JIUI[AM C OTPAaHUYEHHBIMHA BO3MOKHOCTSIMH 3710POBBS IPEAOCTABISA-
€TCsl IOTIOJHUTENbHOE BpeMs /1JIsl IOJITOTOBKU OTBETA Ha 3K3aMEH€E;

— MPH NPOBEJICHUN NPOLIETyPhl OLIEHUBAHUS PE3yIbTATOB OOYUEHHUSI MHBAJIUAOB U JIUI] C OTPAHUYEHHBIMU
BO3MOKHOCTSIMH 3JIOPOBBsI TIPEIyCMaTPUBACTCS HCIOJIB30BAHNE TEXHHUUECKUX CPEICTB, HEOOXOAWMBIX MM B
CBSI3U C UX MHAMBHyaTbHBIMH OCOOCHHOCTSIMU;

— TpU HEOOXOAUMOCTH /ISl 00YJarOIUXCsl ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 3I0POBBSI M MHBAJINIOB
nporie/lypa OLleHUBAHUS Pe3yJIbTaTOB 00YUEHHS MO JUCIUIUIMHE MOXKET MPOBOJUTHCS B HECKOJIBKO ATAIOB.

[Tporieypa orieHUBaHUS PE3YIHTATOB OOYYEHUS] MHBAIUIOB M JIUI] C OTPAHUYCHHBIMHA BO3MOKHOCTSIMH
3JI0POBbSI 110 JAUCIUILINHE (MOJYIIO) MpelycMaTpUBaeT MpeAocTaBleHre nHpopMaluu B (opMax, aganTupo-
BaHHBIX K OTPAHWYCHHUSM UX 3JI0POBBS U BOCHIPUATHS HHOOPMAITIH:

JUnist 1 ¢ HapyIIEHUSIMH 3pEHUSL:

— B MleyaTHOU (popme yBeIMUEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIist an ¢ HapyIeHNs MM CITyXa:

— B [1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN NIepe4eHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHI€HTa 00y4YaroIIHuXCsl.
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5. IEPEYEHB OCHOBHOI M JIOTIOJTHUTEIbHOW YYEBHOM JIMTEPATYPBI,
HEOBXOJUMOIi )11 OCBOEHUSI JUCUMILINHBI (MOLY.JIS)

5.1 OcHoBHas JuTepaTypa:
1 Kpyxxkosa WM.W. JIabopaTopHBIi MPAKTHUKYM 1O OyXTaITEPCKOMY YY€Ty C IPUMEHEHUEM KOMITBIOTEP-
Hoit nporpammel «1C: [Ipenmpusitae 8» [DneKTpoHHBINA pecypc]: yued. mocodue — DNeKTpoH. naH. — Opeir:
OpenT'AY, 2013. — 175 ¢. — Pexum pocryma: https://e.lanbook. com/book/71443.
2 OscsHHUKOBa M.A. ABTOMaTH3MpPOBAaHHOE pabouee MecTo Oyxranrepa [DNeKTpoHHBINA pecypc]: yueO.-
MeTto. mocobue — DnekTpoH. naH. — Cankt-IletepOypr: UD0 CII6YTYud, 2014. — 303 c. — Pexum no-
crymna: https://e.lanbook.com/book/64076

JJ11 0OCBOEHUS TUCIUIUTMHBI MHBIUAMH U JIMIIAMH C OTPaHUYCHHBIMH BO3MOYKHOCTSIMH 3JI0POBBSI IMEIOTCS
W3/IaHMsI B DJIEKTPOHHOM BHJIE B 3JIEKTPOHHO-OMOIMOTEYHOM cucTeMe «M31aTenbeTBO «JIaHby.

5.2 lonoHUTEIBLHAS JIUTEpATypAa:

1 3aumka A. Byxranrepckuii yueT Ha kommbioTrepe / A. 3auka. - M.: Pumon Knaccuk, 2013. - 160 c. - Pe-
xwum goctyna: http://biblioclub.ru/index.php?page=book&id=227318

2 Topenbcon B.B. Camoyuutens. [naniier: pabota Ha IuTaHIeTHOM Komibiotepe ¢ Android [DmekTpoH-
HBIA pecypc]: camoyuntens / B.B. Topenscon, A.Il. bymryes, P.I. TIpokau. — Dnekrpon. gan. — CaHKT-
[TerepOypr: Hayka u Texuuka, 2014. — 351 ¢. — Pexxum moctyna: https://e.lanbook.com/book/51548

3 MenpmmkoB I1.B. Byxranrepusi 6e3 aBpanoB um mpoOiem. PykoBoiucTBO aisi riaBHOro Oyxrairepa
[DnekTpoHHBI pecypc]: pyK. — DnekTpoH. n1aH. — MockBa: Mann, BanoB u ®@epbep, 2014. — 336 ¢c. —
Pexxnm noctyma: https://e.lanbook.com/book/62173

4 Tlomos C.JI. [lenompou3BOACTBO M CeKpeTapckas paboTa Ha MEepPCOHATBHOM KOMIIbIOTEpe [DIEeKTpOH-
HBIM pecypce]: crpaB. — OnekTpoH. AaH. — Mocksa: COJIOH-IIpecc, 2013. — 424 c. — Pexum nocryna:
https://e.lanbook.com/book/64939

5.3 Ilepuoguyeckne U3IaAHUS:
byxranrepckuii yuer
I'maBOyx
HopMmartuBHbIE aKThI
Pocculickuil 53KOHOMUYECKUH KypHaII
DKOHOMHUCT
Computer word

oo wdE

6. MEPEYEHb PECYPCOB MTH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM CETH
«MHTEPHET», HEOBXOJIUMBIX JJIs1 OCBOEHUA JUCHUIIVIMHBI (MOY JIA)

Kaxapiii oOy4aromuiicss B TeueHHE BCEro mepuojia oOydeHusl 00ecredeH WHAMBHUAYaTIbHBIM HEOTpaHU-
YEHHBIM JIOCTYIIOM K 3JIEKTPOHHOM MH(pOpPMallMOHHO-00pa30BaTeIbHON Cpeie OpraHu3aluu U K npodeccuo-
HaTbHBIM 0a3aM JaHHBIX, JEKTPOHHBIM 00pa3oBaTeNbHBIM pecypcaMm, VHTepHeT-caliTaM crelnnaaTn3upoBaH-
HBIX BEJIOMCTB.

HanmenoBanue caiita Anpec caiita
DdenepanpHas ciyx0a o Tpyay U 3aHATOCTH http://rostrud.ru/
MunuctepctBo purancoB Poccuiickoit @enepammu http://minfin.ru/
denepanbHas HaJIOroBas ciryx0a http://nalog.ru/
denepanbHas Ciyk0a 1Mo WHTEIUICKTYaIIbHOW COOCTBEHHOCTH http://rupto.ru
denepanbHbIN GOH 0053aTEITHPHOT0 MEANIIMHCKOTO CTPAXOBAHMS http://ffoms.ru/
®donHp conmanbHOro cTpaxoBanus Poccuiickoit deneparuu http://fss.ru/
[Tencuonnsrii ponx Poccuiickoii @eneparm http://pfrf.ru/
ITopran rocymapcTBeHHBIX yeuyr Poccuiickoit denepanuu http://gosuslugi.ru/
OdunmanbHBI HHTEPHET-MIOPTAJ PABOBOI MH(OpMAIHH http://pravo.gov.ru
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7. METOIAWYECKHWE YKA3AHUSA JUIA OBYYAIOIINXCS IO OCBOEHHMIO
TACIATITAHBI (MOYJIST)

[Ipu u3ydeHUH TUCIUILIMHBI UCIIONB3YIOTCS cieayrome Gopmbl paboThI.

1. JIekuuu, Ha KOTOPBIX PACCMaTPUBAIOTCS OCHOBHBIE TEOPETUYECKUE BONPOCH! JAHHOM AMCLMIIIMHBI.
Jlexuuu npoBoASTCS B clAeAyIOMMX (POpMax: JIEKIIHSL.

2. JlabopaTopHbIe 3aHITHs, Ha KOTOPBIX BBIMOIHSIOTCS JIaDopaTOpHBIC PabOTHI, pEHIaroTCs KEHCHI, 3a-
CIIyIIMBAIOTCS TOKAabl U cooluienus. [Ipu moaroroske k 1abopaTOpHOMY 3aHSATHIO CJIETYET:

— HCHOJIb30BaTh PEKOMEHI0BAHHbBIC MTPEMNOIaBATEIISIMU YYCOHUKH U yueOHbIE TOCOOUS;

— TOJTOTOBUTH JIOKJIAJIBI M COOOIICHHS, Pa300paTh KEHUCHI;

— pa3o0paTh COBMECTHO C IPYIMMHM CTYACHTaMU U OOCYJUTh BOIPOCHI 110 TEME J1a00PaTOPHOTO 3aHATUSA
U T.J.

3. CamocrosTenbHas paboTa, KOTOpast ABISETCA OJTHUM U3 INIABHBIX METOJIOB U3YUYEHUS AUCIUTUINHBI.

Llenb camocToSITENHEHOM pabOTHl — paclIUpeHre KPyro3opa U yriyOlieHHe 3HaHWM B 0OJACTH TEOPUH U
MPAKTUKU BOIIPOCOB M3y4aeMOU TUCIUILIMHBI.

KoHTpo:b 32 BEINOTHEHHEM CaAMOCTOATEIbHOM pabOThl MPOBOIUTCS PU U3YUCHUH KaXKIOW TEMBI IUCIU-
TUTMHBI HA CEMUHAPCKUX 3aHATUAX. DTO TEKYLIHH OMPOC, TECTOBHIE 3a/IaHMsI, TOJrOTOBKA pedepaTos.

CamocTosTenbHast paboTa CTyZIeHTa B IIPOLIECCE OCBOCHUS IUCIUIUIMHBI BKIIOYAeT B ceOsl:

— M3y4YE€HUE OCHOBHOM U JOTIOJIHUTEIBHOM JIUTEPATYPHI IO KYPCY;

— paboTy ¢ ANEKTPOHHBIMU OMOTUOTEYHBIMU CUCTEMAMU;

— U3y4eHUE MaTepuaJioB NEPUOANUECKON neuaT, IHTepHET - pecypcoB;

— BBINIOJIHEHUE pedepaToB;

— UHJUBUyaJbHBIE U TPYIIOBbIE KOHCYIIbTAIUY;

— MOJTOTOBKY K 3a4eTy.

4. 3ader mo qUCHUIUIMHE. 3a4eT caaeTcs B yeTHOU dopme. [Ipencrasisier co00l CTpYKTYpHpPOBAHHOE 3a-
JaHKe M0 BCEM pa3jesiaM JUCUUIUIMHBIL. {15 MOATOTOBKH K 3a4eTy CleqyeT BOCIOIb30BaThCS PEKOMEHI0BaH-
HBIM TIpEenojiaBaTelieM y4YeOHMKaMH, METOJAMYECKUMHU YKa3aHUSMU K MPAKTHUUECKUM 3aHSATHSM U CaMOCTOS-
TEIHHOW KOHTPOJIMPYEeMOil paboTe CTyIeHTa MO IUCIUIUIMHE, TIOCCAPUEM, CBOMMHU KOHCIEKTaMH JIEKIUH U
MPAKTUYECKHX 3aHSATUH, BHITOIHEHHBIMH CAMOCTOSITEIbHBIMU pabOTaMHu.

B ocBoeHMM AMCHUIUIMHBI WHBAIUJIAMUA W JIMIIAMHU C OTPAaHUYCHHBIMH BO3MOXHOCTSIMHU 3JI0POBBSI 0OJIb-
oe 3Ha4YeHWe MMeeT HHAWBHyalbHas ydyeOHas pabora (KOHCYIbTAllMM) — JOMOJHHUTEIHHOE pazbsiCHEHUE
yueOHOro Marepuara.

NuauBuayanbHble KOHCYIBTAIIMU 110 MIPEAMETY SBISIOTCS BaXXHBIM (DAKTOPOM, CIIOCOOCTBYIOIIMM UHIU-
BUyaqu3aluyd OOy4eHHUs U yCTAHOBJICHHIO BOCIUTATENILHOTO KOHTaKTa MEXIy IpernoaaBaTesieM M o0ydaro-
LIUMCSl MHBAJIWJIOM WJIM JIULIOM C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBSI.

8. MEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT U, UCITIOJIb3YEMBIX ITPA
OCYHECTBJIIEHUU OBPA3OBATEJIBHOI'O ITPOIECCA 11O JUCHUIIVIMHE (MOAYJIIO)

8.1 IlepevyeHb HHPOPMALMOHHBIX TEXHOJIOTHIi

1. IlpoBepka AOMAIIHKX 3aJaHUM W WHIMBHUIYyaJIbHOE KOHCYJIBTUPOBAHUE IOCPEICTBOM DJIEKTPOHHOU
IIOYTBI.

2. Vcrionb30BaHue AIEKTPOHHBIX MPE3EHTAIN TPH MMPOBEACHNY JIEKIIMOHHBIX 3aHITHH.

3. Hcnonb30BaHue IEKTPOHHBIX MPE3SHTAIUI MTPH MTPOBEACHUH JIAOOPATOPHBIX 3aHITUH.

4. KoHCynbTUpOBaHUE CTYACHTOB M KOHTPOJIb BBINOJHEHUS J1a00paTOPHBIX pabOT MOCPEACTBOM 3JIEK-
TPOHHOM ITOYTBHI.

8.2 IlepeyeHb HEOOXOAMMOTI0 MIPOTrPAMMHOIO O0ecTeYeHus!
[Ipu n3ydeHNM TUCIUIUTMHBI MOXKET OBITh UCTIOJIB30BAHO CIEAYIOIIEE MPOTpaMMHOE 00eCTIeueHUE:

— KOMIIJIEKC B3aWMOCBSI3aHHBIX MPOTpaMM, MpeAHa3HAYCeHHBIX A yrpasienus pecypcamu [1K u opra-
HU3aI[MK B3aMMOJICHCTBHS C T0JIb30BareneM (oneparronHas cucrema Windows XP PRO);
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— TaKeT MPUJIOKEHUH IS BHIIOJHEHHUS OCHOBHBIX 3a]1a4 KOMITBIOTEPHOM 00pabOTKU pa3IMYHBIX THUIIOB
nokymeHToB (Microsoft Office 2010) B cocTaB KOTOPOTO BXOJSIT:

MS Word — TeKCTOBBII MPOLEeCCOp — ISt CO3AaHUSA U PEIaKTHPOBAHUS TEKCTOBBIX JOKYMEHTOB;

MS Excel — tabauunsblil mporieccop — st 00pabOTKK TaOJIMYHBIA TaHHBIX U BBITOJHEHUS CIIOMHBIX BbI-
YHCJICHUH;

MS Access — cuctema ynpasieHus: 6azaMH JaHHBIX — JUIS OpraHu3anuy paboThl ¢ OOIBIIMMU 00beMaMu
JTAaHHBIX;

MS Power Point — cucrema MoJAroTOBKM 3JICKTPOHHBIX MPE3EHTAIMA — JUIS MOJrOTOBKU M MPOBEICHHUS
Mpe3eHTalNM;

MS Outlook — menemxep nepconanbHON HHPOPMAIMU — JUTS 00ECTIICYCHUS] YHU(PHUIIUPOBAHHOTO JIOCTYIIA
K KOpIOpaTUBHOM MH(pOpMaIUK;

MS FrontPage — cuctema penaktupoBanusi Web-y3moB — aiist co3aanusi 1 o0HoBieHuss Web-y31oB;

MS Publisher — nacTonpHas u3maTenbCKas cucTeMa — IS CO3JaHus MPOPECCHOHATBLHO 0GOPMIICHHBIX
myOJIMKauii:

— mnporpamma A KomruiekcHo# 3amuthl [1K, o0benunsiomas B cebe aHTUBHPYC, AaHTUILITUOH U PYHK-
1uIo yaaneHuoro agmuauctparopa (Kaspersky endpoint Security 10);

— TAaKeT MpOrpaMM JJs CO3JaHHs U MPOCMOTpPa AIEKTPOHHBIX myOnukauuii B ¢opmare PDF (Adobe
Reader);

— TPUKIAIHOE MPOrpaMMHOE oOecTedeHre sl IPOCMOTpa BeO-CTpaHUIl, COIepKaHMsI BeO-T0KyMEHTOB,
KOMIIBIOTEPHBIX (hailJIOB M MX KATaJOTOB, YIPABICHHUS BEO-MIPUIIOKECHHUSIMH, a TAaKXKe JJISl pEIIeHUs APYTruX 3a-
nad (Google Chrome);

— TpOTpaMMbl, NMpenHa3HAYCHHBIC JJIs apXUBAIMH, YIIAKOBKU (DAHIOB MyTEM CXKaTHs XPAaHUMOW B HHUX
nHpopmanuu (7zip).

8.3 IlepeyeHb HHGOPMALMUOHHBIX CHIPABOYHBIX CHCTEM

OO6yyarorumMcst obecredeH A0CTYI K COBPEMEHHBIM MPO(ECCHOHANIBHBIM 0a3aM JaHHBIX, CIIPABOYHBIM H
MOMCKOBBIM CHCTEMAaM.

1. CnpaBouno-mpaBoBas cucrema «Koucymnprant [Tmrocy (http://www.consultant.ru).

2. UnpopmanmoHHo-nipaBoBasi cucrema «l apanr»

3. DnekTponHast bubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMASA 1JIs1 OCYWECTBJIEHUS
OBPA3OBATEJIBHOI'O ITPOLHECCA IIO JUCHUITJIMHE (MOYJIIO)

MaTepI/IaHBHO'TeXHI/IquKOG obOecrieueHue JAUCIHHUITITNHBI (MOIIYJ'IH) n

No Bug pa6or
OCHAIIIEHHOCTh

1 3aHATHS JIEKITHOHHOT'O THUIIA
['pynnoBbie ¥ MHIAWBHIY-

VYueOHas ayauTopus ¢ NOAKIKOYCHHBIM 060py,ZLOBaHI/IeM (MYJ'IBTI/IMC—

2 JMIHBIA TPOEKTOP, IEPCOHATBHBINA KOMITBIOTED, KpaH, BbIxon B MH-
aJIbHbIE KOHCYJIbTALUU
” TepHeT, y4yeOHas MeOelb, Tocka yueOHas, yueOHO-HarJIsAHbIe T0CO-
Texymuii KOHTPOJIb U
3 Ousi, oOecreunBaroIIne TEMATHUECKUE WILTFOCTPAIIHH)

IPOMEXKYTOUYHAs aTTeCTaIUs
4 | JlaGopaTOpHbIE 3aHATHUS

Kabuner 303 u 401ocHaiieH: MyJIbTUMEAUIHBINA TPOEKTOP, SKPaH,
KOMITBIOTEPHI -16, yueOHast Mebenb, Tocka MarHUTHasI, J0cKa yueOHasl,
BbIX0J1 B UHTEpHET, IoKanbHast ceTh, MDY (MHOTO(YHKITHOHAIBHOE
YCTPOMCTBO)

5 | CamocrosTenbHas paboTa
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