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1 ITACIIOPT PABOYEN ITPOT'PAMMbI [IPO®ECCUOHAJILHOI' O MOJIYJA

1.1 Ob6.1acTh NpHMeHeHHsI TPOrPaMMbI

Ilporpamma  mpodeccnonansHoro  Moxyas  IIM.04  Vnpasaenue
(YHKUHOHAJILHBIM MOApa3JeJeHHEM OPraHH3alHH ABISIETCS YaCTHIO OCHOBHOM
npogecCHOHAIBHONH 00pa30BaTeNbHOM MporpaMMbl B cooTBeTcTBUM ¢ PI'OC Mo
crielansHOCTH 1o cneudalbHOCTH 43.02.10 «Typusm» B 4YacTH OCBOEHHS
OCHOBHOIO  BHIa MNPOQECCHOHAIBHONH JEATeTPHOCTH M COOTBETCTBYIOIIMX
npodeccuonansHex komnetenuuii (IK) 1 o6mekynsTypHbIx komnetenuii (OK):

OK 1. IlonumaTe CymIHOCTH M COLMAJIBHYK 3HAYMMOCTHL CBOeH Oymymieit
npodeccu, IPosABIATh K HEH YCTOHUMBBIA HHTEPEC.

OK 2. Opranu3oBeiBaTh COOCTBEHHYIO NEATEIBHOCTb, BHIOUPATH THIIOBBIE
METOABI W CIOCOOBI BBINONHEHHS TNPO(EeCCHOHATBHEIX 3a1ad, OLEHHUBAaTh MX
() PeKTUBHOCTD U KaYeCTBO.

OK 3. IIpyHMMAaTh pellleHUs B CTAHAAPTHBIX M HECTAHAAPTHEIX CUTYaLUAX W
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. Ocy1ecTBnaTh MOKCK U HCIIOJB30BaHHE MHGMOPMALUH, HEOOXOUMOI
17151 3 PEKTHBHOTO BBIMOJIHEHHS MPOGheCCHOHANBHBIX 33124, TPOPECCHOHATLHOTO U
JIUYHOCTHOTIO Pa3BUTHUS.

OK 5. Hcnons3oBate HHPOPMALIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH B
Mpo¢eCCHOHATBHON AEeATEIBHOCTH.

OK 6. PaGorate B KONIEKTHBE W KoMmaHzae, 3(h(}eKTHBHO 0O0IIaThesa ¢
KOJlJIeraMH, pyKOBOZICTBOM, TOTPEeOUTENSIMHU.

OK 7. bparb Ha ce0sf OTBETCTBEHHOCTh 3a pabOTy 4YJIEHOB KOMAaH/IBI
(MOAYMHEHHBIX ), PE3YJIbTAT BBIMIOJIHEHHUS 3aaHUH.

OK 8. CamocrtosdTensHO OMNpeaensaTh 3aJadyd NpodecCHOHATBHOTO H
JIMYHOCTHOTIO Pa3BUTUs, 3aHUMAThCSl caM0o00pa3oBaHUEM, OCO3HAHHO IUIAHUPOBATh
MOBBIIICHHE KBATU(DUKALUH.

OK 9. OpueHTHpoBaThCS B YCIOBUSIX 4YacTOM CMEHBI TEXHOJIOTHI B
npodeccroHaNbHON eI TeNbHOCTH.

I1K 4.1. ITnaHupoBath AeATENBHOCTh MOAPA3AETICHU.

[1K 4.2. Opranu3oBbIBaTh H KOHTPOJIUPOBATE J€ATEIBHOCTD [TOAYUHEHHBIX.

[TK 4.3. OpopMIISTh OTYETHO-IIJIAHUPYIOLLYIO JOKYMEHTALHIO.

1.2 Mecro npogeccHOHAJIBHOIO MOAYJH B CTPYKTYpe NporpaMmbIl
MOATrOTOBKH CNENHAJHCTOB CPeAHero 3BeHa

[Ipodeccronansubiii  mMoxyns I[IM.04 VYmpaBrneHHe (yHKUHOHAIBHBIM
nmojipasfie/iIeHHeM OpPraHU3allid BXOIWUT B IPO(PeCCHOHANBHBIM LUKI IIPOrpaMMBI
MOJATOTOBKH CIIEL[HATUCTOB CPEOHEro 3B€Ha B 4YAaCTH OCBOEHHS OCHOBHOI'O BHJA
npodeccroHalbHON JNesATEeNIbHOCTH . VYnpasneHue (GYHKIIHOHATIEHBIM
nojpaszie/iecHHeM opraHu3ainui. Pabouas mporpamma NnpogecCHOHaTIbHOIO MOIYJIS
[TM.04 ¥YnpaBineHue (YHKIIMOHAJIBHBIM MOApa3/ie/IeHHEM OpraHU3alUU SBIIETCS
6a30BOM YACTBIO MPOrpaMMbl IIOJANOTOBKH CIIELIMAJIUCTOB CpeNHEero 3BeHa B
cootBercTBUU ¢ PI'OC mno cnemmaneHoctH 40.02.02 IlpaBooxpaHuTenbHas
NeATENbHOCTD.



1.3 Hean u 3agaun npodeccHOHAJIBHOro MOAyJs — TpeGoBaHMs K
pe3yJibTaTaM OCBOEHHS NPo¢ecCHOHATIBLHOI0 MOIYJIsI
Llens wmsydenus npodeccuonansHoro Moxayis IIM.04  Vmpasnenwe
(yHKUMOHANBHBIM  TOApA3feNIeHHEM  OpraHu3alMd B 00pa3oBaTelbHBIX
YUPEKAECHUAX CPENHEro MpO(ECcCCHOHATBHOr0 00pa3oBaHMs 3aK/I0YaeTcss B
TIONTy4eHHH OOYYarolMMHCS KOMIUIEKCA TEOPeTHYECKHX 3HAHMH, (pOpMHPOBAHHMH
YMEHHH W HaBBIKOB, HEOOXOIUMBIX [UISl YIIPABIEHYECKON NEATENLHOCTH.
C uenero oBNafieHHs yKa3aHHBIM BHIOM MPO(ECCHOHANBLHON JeATeIbHOCTH
oOyuaromuiics B pe3ynbTaTe H3y4eHHUs MPO(GECCHOHAIBHOTO MOIYIS JOJIKEH:
HMeTb PAKTHYECKHH ONBIT:
— cbOopa WHpOpPMalMM O J[EATENFHOCTH OpraHM3ald¥ M OTAEJBHBIX €€
NoApasieIeHUH;
— COCTaBJICHHS II1aHa PaboThI MOApa3AeICHHUS;
— MPOBEIEHHUs HHCTPYKTaxKka pabOTHUKOB,;
— KOHTpOJI KauecTBa paboTHI TIepcoHaa;
— COCTaBJIEHHUS OTYETHO-IIJIAHOBOH JOKYMEHTaIlH 0 NesiTeNbHOCTH
MOIpa3/ie/ICHu;
— TIPOBEIEHHUS NPE3eHTAIIHH;
— pacyeTra OCHOBHBIX (DMHAHCOBBIX IIOKa3zaTeleld NeATEeTBHOCTH OpraHW3alluH
(moapa3zneneHus);

yMeTh:
— cobupatb uHOpMamMIO O paboTe OpraHu3alM¥ M OTHEIBHBIX €€
M0JIpa3ieJIeHUH;

— HCIIOJB30BaTh Pa3jM4YHble METOAb! IPUHSTHUS PEILICHUN;

— COCTaBIISTH IJIaH paboTHI MOJIpa3ieIeHHUS;

— OPTaHU30BLIBATH U IPOBOAMTEH JEJIOBBIE COBEIIAHUS,

— cobpaHus, Kpyrible CToJNbl, paboyre rpyIIsl;

— paboTtark B KOMaH/e ¥ OCYLIECTBIATh JUAEPCKHe (DYyHKIINH;

— ocywecTBIATh 3 heKkTHBHOE 00IIeHHE;

— TIPOBOAUTH HHCTPYKTaX pabOTHHUKOB;

— KOHTPOJHUPOBAThH Ka4eCcTBO pabOTHI TepCOHANa;

— KOHTPOJIUPOBATh TEXHUYECKHUE U CAaHUTapHBIe YCIOBUS B ouce;

— YIpaBJATh KOHMIUKTAMU;

— pabortaTk U OpraHu30BbIBaTh paboTy ¢ OPUCHON TEXHHUKOMH;

— TI0JIb30BaThCSl CTAHAAPTHBIM MPOTrPaMMHBEIM OOecreueHHueM [UIsi OpraHU3aluU
NeTONPOU3BO/ICTBA;

— 0 OpMIIATH OTYETHO-TNIAHOBYIO TOKYMEHTALHUIO 110 paboTe Moapa3ieieHus;

— TIPOBOAUTH MIPE3eHTallNH;

— pacCUMThIBaTh OCHOBHBIE (DPUHAHCOBBIE I[IOKa3aTeNqu paboThl OpraHU3alUH
(nompasnenenus) (cebecToMMOCTB yciIyr, 0a30Bble HaJOTH, (UHAHCOBBIH
pe3ynbTaT NeATeIbHOCTH OpraHU3allH, TOPOT PeHTA0EeIbHOCTH ),

— cobupaTh HHPOPMALIHIO O KayecTBe pabOoThI [10Apa3ieIeHus;

— OLEHHUBAaTh H aHAIM3HPOBATh Ka4eCTBO pabOThI IOIpa3ieeHHS;
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— Ppa3pabaTbIBaTh MePHI M0 MOBBIMIEHHIO 3P PEKTUBHOCTH PaBOThI [TOAPA3IeIeHHUS;
— BHEIPSATh HHHOBAIIMOHHBIE METObI PabOTHI;
3HATh:

— 3Ha4Ye€HHeE IIaHUPOBAHUS KaK (YHKIHMH yIIPaBIICHUS;

— MeToauKy cbopa wuHMOpMamuM 0 paboTe OpraHW3allMd U OTHETbHBIX ee
noapa3eNeHu;

— BH/IbI INITAHUPOBAHUS U IIPHEMBI 3O HEKTHBHOTO ILIAHUPOBAHMS;

— 3G deKTUBHbIE METOIBI MPUHATUS PELLIEHHUN;

— OCHOBBI OpPraHM3alHy TYPUCTCKON HeSITEIBHOCTH;

— CTaHJApTHI KAUeCTBa B TYPU3ME;

— MpaBuJia OpraHu3aliy JeJI0NPOU3BOICTBA U PabOThI ¢ OPUCHON TEXHUKOM;

— TIpHeMbl 3()QEKTHBHOro OOIIEHHS, MOTHBAlMH TepcoHaia W paboTel ¢
KOH(JIMKTaMH;

— MeTOAMKH 3)(DeKTHBHON OpraHU3aLMK JeJ0BBIX BCTPEY U COBELIaHMIA;

— TIPHUHLUIBI 3PPEKTUBHOTO KOHTPOJIS;

— Tpynosoii konekc Poccuiickoit @eneparum;

— OpraHHU3alMI0 OTYETHOCTH B TypU3ME;

— OCHOBHEIE€ (DUHAHCOBBIE MOKA3aTENH IESTENIbHOCTH OPraHU3alMid U METOIUKY HX
pacuera;

— METOJUKY IIPOBEIEHUS Mpe3eHTallnH;

— OCHOBHBIE TI0Ka3aTelH KayecTBa padoThI MMoApa3ieseHuns;

— MeTofsl o cbopy HHPOpMALIMK O KauecTBe paboThl MOApa3aeIeHHUs;

— METO/Ibl COBEpILIEHCTBOBaHUS pabOTHI MOApa3IesieHus;

— UWHHOBAaLWH B cepe yrpaBleHHs OpraHU3alisiMi TYPHCTCKOW HHIYCTPHH.

MakcumanbHOH yueOHoM Harpy3ku oOyuaromerocs — 390 gac., BKITrouas:
00s13aTeTbHOM ayIUTOpHOH y4eOHOH Harpy3ku obyyaromrerocs — 250 vac.,
B ToM uucne: Jekuud — 100 ygacoB, mpaktudeckue (cemuHapckue) — 130 gacos;
caMoCTOsTeJIbHOK paboThl oOy4varouierocs — 18 yaca; KoHCyabTaluu — 22 vac.

MPOU3BOJACTBEHHAS MpakTHKa — 154 gac. Kypcosas pabdora 20 4acos.

— MTOroBas aTTecTalis] — KBATH()UKAITMOHHBIH SK3aMeH.

1.4 Ilepeyenn MJIAHHPYEMBIX pe3yJibTaTOB o0y4yeHHs no
npodecCHOHAIBLHOMY MOAYJIIO (nepedyeHb GOpMHPYeMbIX KOMNETEHIHH)

Pe3ynbTaToM OCBOEHHS IPOTrpaMMbl NPOPECCHOHATBHOrO MOIYIS SBIISETCS
OBJIaZicHHe OOYYalolMMHUCA BHIOM TpodeccHoHanbHON nesrensHocTH [IM.04
VYnpaBneHue (QyHKIHOHAIBHBIM [OApa3JeIeHHEM OpraHu3allid, B TOM YHCIIE
npodeccuonanbHpiMi  KomnereHuuAaMH  (I1K),  ykazameiMu  @I'OC  mo
cnenuansHocTH 40.02.02 «IIpaBooxpaHUTENbHAS JEATENLHOCTDY ! '

Kon HanmeHoBaHHe pe3yJibTaTa 00Y4EeHHSA

I1IK 4.1 HMETh NMPAKTHYECKHH ONBIT:
cObopa uHGopMaLuH 0 NEATEILHOCTH OPraHU3allMy H OTAEIbHBIX €€ M0Jpa3/Ie/IeHHH;

COCTaBJIEHHSI TUTaHa pabOTHI MOIpa3IeNICHNS;
YMeTb:




cobupath MHPOPMAIIHIO 0 paloTe OPraHM3aLKH U OT/IEBHBIX €€ O3 Ie/eHHil;
COCTaBJIATH IJIaH paboThl NOApa3neIeHHUS;

3HAThb:

3HAYEHHE IJIAHHPOBAHHSA KaK QYHKIIMH YIIPaBICHHUS;

MeTOAMKY cOopa uH(popMaluu o paboTe OpraHU3alMK U OT/ENbHBIX €€ OApa3IeIeHHI;
BHJIbI [NIAHKPOBAHUS U IPUEMBI 3P PEeKTHBHOTO TITAHUPOBAHHS;

METO/IbI 10 c60pY MHPOPMAIIUH O KayecTBe paboThI MoIpa3 Ie/IeHHs.

IK 4.2

HMETh NPAKTHYECKHIH ONBIT:
IIPOBEICHHU HHCTPYKTaXa pabOTHUKOB;
KOHTPOJIA KayecTBa paboThI epcoHaa;
IIPOBE/IEHHS MTPE3CHTAIHH;
yMeTh:
HCIIOJIB30BaTh Pa3IMYHbIE METOIbI IPHHATHS PEIICHHIA;
OpraHM30BBIBATE M ITPOBOIMTH JIEJIOBBIE COBELIAHUS,COOpaHHSI, KPYTJIBIE CTOJIBI,
paboyue rpymnisr;
paboTaTe B KOMAH/E H OCYIIECTBIATE THACPCKHE QYHKIHHU;
OCYLIECTBIATh 3P PEKTHBHOE OOIIECHHE;
IIPOBOJUTE HHCTPYKTaX paOOTHHKOB,
KOHTPOJIMPOBATh KauecTBO pabOThI epcoHaa;
KOHTPOJIMPOBATh TEXHUUYECKHUE H CAHUTAPHBIE YCIIOBHA B ouce;
YIIpaBIATh KOHQIHKTaMH;
paboTaTh H OpraHU30BBIBATH PaboTy ¢ OPHUCHON TEXHUKOIH;
BHEJIPATH HHHOBAIIMOHHBIE METO/IbI PadOTHI;
IIPOBOJIMTD IIPE3EHTAlIHH;
3HATh:
3¢ PeKTHBHBIE METOIBI IPHHATHS PEIIESHHIA,
OCHOBBI OPTraHHU3allii TYPUCTCKOH JE€ATENbHOCTH;
CTaHIapThl KaUuecTBa B TYPHU3ME;
npueMbl 3G dekTHBHOTO 00IeH s, MOTHBALIUY NepcoHalia U paboThl ¢ KOH(PIUKTaMHU;
METOAUKH 3P PEKTUBHOH OpraHHU3allMH JIEOBbIX BCTPEY H COBEILAHHIH;
NpUHIHAIE! 3 (HEeKTUBHOTO KOHTPOJIA,
Tpynosoii koznexc Poceuiickoil Penepannn;
METOJIUKY ITPOBEICHHS IPE3CHTAIIHIH;
METO/Ibl COBEpIICHCTBOBAaHUS PabOTHI IOApa3AeIeHHs;
WHHOBALMH B chepe ynpaBlicHHs OpraHU3alMAMH TYPUCTCKOH HHIYCTPHH.

[1IK 4.3

HMeTh NMPaKTHYeCKHH ONbIT:
cbopa HHPOPMALIUH O NEITENBHOCTH OPraHN3alMy ¥ OTAENBLHBIX €€ MMOApa3aAcICHHH,
COCTABJIEHHS OTYETHO-IUIAHOBOH TOKYMEHTAIUH O JEATENBHOCTH MOPa3/IECICHHU;
pacueTa OCHOBHEIX (PMHAHCOBBIX ITOKa3aTeNeH IeATENbHOCTH OpraHH3alliH
(noxpasneineHus);

YMeEThb:
cobuparh uHGOpPMAIHIO 0 paboTe OpraHU3alMK H OTAENIBHEIX €€ N0Apa3Ie/ICHUH,
10JI30BaTHECA CTAHAPTHBIM IMPOTrPAMMHBIM 00€eCIIeUeHHEM [T OpraHHU3allul
JIEJIONIPOU3BOCTBA;
0(hOpMIIATE OTYETHO-TIJIAHOBYIO JJOKYMEHTALIMIO N0 paboTe MoApa3ae/IeHus;
PACCUHTHIBATH OCHOBHBIE (PMHAHCOBBIE IOKa3aTe paboThl OpraHu3aluH
(mompasnenenus) (cebecToMMOCTh yeiyr, 6a30Bble HATOTH, (HMHAHCOBBIM pe3ybTaT
JEeATEILHOCTH OPraHru3alliy, OPor PeHTa0eIbHOCTH);
cobupaTh HHPOPMAITHIO 0 KayecTBe pabOThI I10Ipa3ie/ICHHS;
OILIeHHBATh U aHATH3HPOBAThL KauecTBO paboThI MoApa3AeeHus;
pa3pabaTbhIBaTh MEpHI 110 MOBBIIEHHIO 3 HeKTHBHOCTH paboThI MO/Ipa3/Ie/ICHHS;
BHEIPATH HHHOBAITHOHHEBIE METOIbI PADOTHI,
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3HATH:
MeTOHMKy cbopa HHpopMarKK 0 paboTe OpraHH3aLK U OTICTBHBIX €€ IONPa3IeeHHI;
MpaBHJIa OPraHU3aluy AeJI0IPOH3BOACTBA H PabOTHI ¢ O(HCHOM TEXHUKOI;
Tpynosoii konekc Poccuiickoit ®enepanum;

OpraHu3alHio OTYETHOCTH B TYPH3ME;

OCHOBHbIE (PMHAHCOBBIE NOKA3ATEH EATETBHOCTH OPraHU3allul H METOHKY HX
pacdyera;

OCHOBHBIE [TOKA3aTENH KayecTBa paboThl MOApa3aeIeHHs;

METOJIBI 110 cOopy HHGOPMAIHH O Ka4ecTBe paboThI MOApa3IeIeHHs;

METOBI COBEPIIEHCTBOBAHHS pabOThI MIOApA3IeICHHS;

MHHOBALUHU B chepe yrpaBIeH s OpPraHU3alHIMH TYPHCTCKON HHIYCTPHH.

B nponecce ocBoeHus mpodeccHOHATEHOTO MOAYIISA CTY/AEHTHI JOMKHBI OBIAIETh OOLIMMH
koMIeTeHuuAMH (OK):

Koa HanmenoBanue pe3yjbrara 00y4enus

OK 1 YMeTh:

OpraHHM30BBIBATh H IIPOBOJUTH JCIOBEIE COBEIIAHH, COOpPaHHs, KPYTIILIe CTOJBI,
pabouue rpymisr;

paboTaTh B KOMaHJIe ¥ OCYIIECTBIIATh IUAEPCKHE QYHKIIHH;

OCYILECTBIIATE 3¢ (HeKTUBHOE OOIICHUE;

YIPaBJIATh KOHQIHKTaMH;

paboTaTh ¥ OpraHH30BBIBATE pabOTY ¢ ODUCHON TEXHHKOIA;

MOJIE30BATHCA CTAHAAPTHBIM ITPOrPaMMHBIM ODecTiedeHHeM /ISl OpraHH3alliy
JIeTIOTIPOM3BO/ICTRA;

IIPOBOJIMTH MTPE3EHTAIHH;

3HATh:

OCHOBBI OpraHH3alMU TYPHCTCKOH JeATeIbHOCTH;

CTaH/apThl Ka4ecTBa B TYPHU3ME;

TpaBHJIa OPraHKU3alHy JAENOTPOU3BOICTBA U PAOOTHI ¢ OGHCHON TEXHHKOH;
npueMs! 3G HeKTHBHOrO 00IIIeH!s, MOTHBALIMH TIepcoHalia U pabdoThI ¢
KOH(JIMKTaMHU,

METOIUKH (b ¢EeKTUBHOM OpraHU3alNH JET0BBIX BCTPEY H COBELAHH;
NPUHIKIB! 3 PEKTHBHOTO KOHTPOJIS;

Tpynosoit kojexe Poceuniickoit ®enepauns,

OpraHM3aI{IO OTYETHOCTH B TYPH3ME;

METOJIMKY IPOBEICHHS IPe3eHTalHii

OK 2 yMeTh:

coOupaTh HHGOPMAIIHIO 0 paboTe OpraHu3allii U OTACIBHEIX €€ II0pa3Ie/IeHUH;

HCIIOJIB30BaTh Pa3IMYHbIE METOIb! IIPUHATHS PEILECHHIH;

COCTaBJIATH MJIaH paboThl NOApa3AeIEHHUS;

OpraHM30BBIBATh H ITPOBOJIMTH JIEIOBBIE COBEIAHUS,

coOpaHus, Kpyrible CTOJbI, pab0OYHEe IPYIINb;

paboTaTh B KOMaH/Ie H OCYIIECTBIATE JIUAEPCKHe (QYHKIIUH;

OCYLIECTBIATH 3P HEKTHBHOE OOIIEHHE;

paboTathk U OPraHH30BbIBaTh pabOTy ¢ OQHCHOH TEXHHUKOH;

I10JTb30BATHCS CTAHAAPTHBIM MTPOTPAMMHBIM OOecIeYeHHEM JIJIsl OpraHH3alluH

JIeJIONPOU3BOICTBA,;

0(hOpMIIATE OTHETHO-IIIAHOBYIO JOKYMEHTALIHIO M0 paboTe 1noapas/ie/eHus;

IIPOBOJUTH IIpe3eHTAllUH;

OLICHUBATh U aHAIH3UPOBATh Ka4eCTBO pabOThI MOAPa3ACIeHHUs;

pa3pabaTbsIBaTh MEPHI 110 NOBLIICHUIO IPPEKTUBHOCTH pabOThI II0Apa3Ic/ICHHS;
3HaTh:

3HAYCHHE IJIAHUPOBaHHs KaK (QYHKIIHH YIIPaBICHHS;
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METOIMKY cOopa HHpOpMaLHK 0 paboTe OPraHU3aIMH | OTAETBHBIX €€
MoJpa3JeeHHil;

BH/IbI [UTAHKPOBAHUS ¥ IIPUEMBI 3G (PEKTHBHOTO IJIAHUPOBAHHUS;

3 (pEeKTHBHEIE METOIbI TIPHHSITHS PEIIEHHIH;

OCHOBBI OpPraHM3aliy TYPUCTCKOH JIeATeTIbHOCTH;

CTaHJapThl KA4eCTBA B TYPH3ME;

NpaBHJia OpraHU3alliy AeJOIPOH3BOACTBA U PaboThl ¢ ODHCHON TEXHUKOM;
npueMbl 3G HEKTHBHOTO OOIIEH s, MOTHBALIMH T1€PCOHATA H PabOTHI ¢
KOH(DIJIMKTaMH;

METOMKH 3Q()EKTUBHOH OpraHu3aIMy IeJIOBBIX BCTPEY H COBEIIAHUIA;
IPUHIUITBI 3G GEKTUBHOTO KOHTPOJIS,

Tpynosoii koaeke Poccuiickoiit ®enepannu;

OpraHH3alHIO OTYETHOCTH B TYPH3ME;

METOIMKY IPOBEJCHHUS NPE3ECHTALIMIH;

OCHOBHBIE [T0K43aTeNIH KauecTBa paboThl NOJpa3iesIeH s

OK 3

yMeThb:
MCII0JIb30BaTh Pa3/InIHbIE METOIB! IIPUHATHS PelleHHi;
cobupars HHOPMALIHIO 0 Ka4eCTBe PabOThI TOApa3AeICHHUS;
BHEJIPATh MHHOBALIMOHHBIE METO/IbI PabOThI;
3HATH:
3(dexTHBHBIE METOIBI IPHHSATHS PELICHHUH;
OCHOBBI OpraHH3allM{ TYPHCTCKOM J€ATeIbHOCTH;
CTaH/ApPThI KA4ECTBA B TYPU3ME;
OCHOBHBIE [TOKa3aTeIH Ka4ecTBa paboTeI ITOApa3Iie/IeHHS;
MeTOJIBI 110 cOopy HHOpMaIK 0 KadecTBe padoThl MOApa3Ie/IeH s
METO/IbI COBEPILICHCTBOBAHUSA PabOTHI O Apa3Ie/IeHHUs;
MHHOBAIMH B cepe yrpaBJeHUs OpraHu3alusiIMH TYPUCTCKOH HHIIYCTPHH.

OK 4

YMeTh:
cobupath uHbOpMaIHIo 0 paboTe OpraHU3aIK U OTIIEIbHBIX €€ MOapa3ieIcHHil;
COCTaBJIATH TUIaH paboThI MOApa3ieeHHUs;

paboTtaThk M OpraHU30BLIBATE PabOTy ¢ OPUCHOH TeXHHKOI;

T0JIB30BATHCS CTAHJAPTHBIM [TPOrpaMMHBIM 00eCIeYeHHEM 1T OpraHU3alHH
JIeJIONPOU3BOICTBA;

3HATh:

MeTOIMKY cOopa HHpopMaluK 0 paboTe OpraHU3alkH | OTAE/IbHBIX €€
Moapa3AesIeHHH;

TpaBHJIa OPraHU3allMy JeJI0NPOU3BOICTBA U pabOThl C OPUCHOH TEXHUKOH

OK 5

yMeTb:
paboTaTh ¥ OpraHu30BBIBATE PabOTY ¢ OPHCHON TEXHUKOMH;

I10J1b30BaThCA CTAHAAPTHBIM ITPOrPAMMHBIM 00€CTIEYEHHEM IS OpraHH3alHH
JeNONPOH3BOJICTBA;

3HATh:

TIpaBHJIa OpraHu3alliy JeoNPON3BOACTBA U paboThl ¢ OPUCHOH TEXHHKOH

OK 6

yMeTh:
OpraHH30BBIBATH M [IPOBOIUTH JIEJIOBBIE COBELIAHHA,MCOOpPAHHUs, KPYTTIBIE CTOJIBI,

pabouue rpymnnel;

paboTaTh B KOMaH/Ie U OCYIIECTBIIATH JTHIEPCKUE QYHKIINH;
OCYIIECTBIATE 3P heKTHBHOE 0OIIEHHE;

YIPaBIATH KOHGIHKTaMH;

3HATD:

pUeMbl YPPEKTHBHOTO 00IIEHHS, MOTHBALIMH [IEpPCOHAIa U paboThI C

KOH(IIHKTaMH;
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METOIMKH IQPEeKTHBHOH OpraHHU3aliHy J1eIOBBIX BCTPEY M COBEIIAHHI

OK 7 yMeTh:
OpraHH30BbIBATh H IIPOBO/INTE JIEJIOBBIE COBEIAHHS,COOPaHHUS, KPYTJIbIE CTOIBI,
pabouue rpyIms;
paboTaTh B KOMaH/e H OCYIIECTBIISATh JIHIEPCKHE (QYHKIUH;
OCYIIECTBIATH 3 heKTHBHOE 00IIEHNE;
IIPOBOJIUTH HHCTPYKTaX PabOTHHUKOB;
KOHTPOJIMPOBAaTh KA4€CTBO PaboThI EpCOHANA;
YIIPaBIIATh KOH(IHKTAMH;
IIPOBOJIUTH IIPE3EHTAIIHH;
3HAThH:
IpHeEMBI 3QHEKTUBHOTO OOIIEHH s, MOTHBALIHH TIEPCOHATA K PabOTHI ¢
KOHGIIMKTaMH;
METOIHKH 2O (PEeKTHBHOH OpPraHH3aIHK [eOBBIX BCTPEY H COBEIAHHIA;
IPHHLIUIBI 3P PEKTHBHOTO KOHTPOJIS;
METOJHMKY POBEJIEHUs IPE3EHTAIIMI
OK 8 YMeEThb:
cobupate HHGOpMalHMIO 0 paboTe OpraHU3aIMH H OT/IEIBHBIX €€ IT0Apa3eIeHHI;
coOHpaTh MHGOPMAIIHIO 0 KauecTBe pabOThI MOApa3/IelIeHUs;
OLIEHMBATh U aHAM3UPOBATh KA4eCTBO PabOThI MOApa3ie/IcHUS;
pa3pabaTbIBaTh MEPHI 110 MOBBIIEHHIO 3()(hEKTHBHOCTH pabOTHI IOAPa3IE/ICHUS;
BHEJIPATH HHHOBALIMOHHBIE METO IbI PabOTBI;
3HATD:
MeToIuKy cOopa nHdopmaIuu o paboTe OpraHU3alHK | OTIAEJBHBIX €€
[oApa3Ie/ICHHH;
METOAHKH 3Q()EKTUBHOI OpraHH3aIM{ JIeJIOBBIX BCTPEY H COBEIIAHHIA;
NPHUHLUIIBI 3P GEKTHBHOTO KOHTPOJIS;
OCHOBHBIE [TOKA3aTEIH Ka4ecTBa paboTHI TOApa3IeICHHS;
MeTozibl 0 cOopy HHpOPMaLHK 0 KayecTBe paboThl MOApa3Ie/IeHuS;
METO/Ibl COBEPIIEHCTBOBAHHS pabOThI OApPA3AETECHHS;
HHHOBAIIMH B cepe YIpaBIeHHs OpraHH3alHsIMH TYPHCTCKO#H HHAYCTPHH.
OK 9 YMeTh:

OLIEHUBATh U AHAITM3UPOBATh KA4eCTBO pabOoThI O/Ipa3IeIeHUs;

pazpabaTbIBaTh MEPHI 110 NMOBBIIEHHIO 3 (HEKTHBHOCTH PabOThI MOJIpa3/Ie/ICHHS;
3HATh:

MeTOAMKY cOopa nHpopMaluuK 0 paboTe OpraHU3alii U OTAEILHEBIX €€

TIOJpa3ICIICHHH,

OCHOBBI OpraHH3aliH TYPHCTCKOH JEATEIbHOCTH;

CTaHIapThl KAYECTBA B TYPH3ME,

OCHOBHBIE [TOKA3aTeNH KayecTBa paboThl OApa3/IeIeH s,

MeTo bl I0 cOopy HHGOpPMALIMK O KayecTBe PabOTHI MOApa3/IeIeHH;

METOJBI COBEPIIEHCTBOBaHMS paboThl OAPa3Ie/ICHHS
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2.2. Coaepxanne o0yyeHus no npogeccHOHATLHOMY MOIYJIIO
IIM.04 Ynpaienne pyHKUHOHAIBHBIM NOAPa3AeJieHHEM OPraHH3aLHH

HaumenoBanue pa3znenos Conepxanue yuedOHOro maTepuana, JabopaTopHsie paboTel H MPAKTHYECKHE 3AHATHS, O6bem yacos YpoBeHn
npogeccHOHaIbHOTO MOAYJIS camMocTosATe/ILHAA paboTa obyyawuuxes, Kypcopasi pabot (npoekr) (eciu npedycmomperis) OCBOCHHUS
(TTM), MexIUCUHILTHHAPHBIX
kypeoB (MJIK) u tem

1 2 3 4
[TM. 04 VYrpasnenue 152
(GYHKUMOHANBHBIM TTOApa3aeIcHHEM
OprafHu3aIuH
Paznen L: Ynpaenenue
HEATENbHOCTEIO  (PYHKLHOHAILHOTO
nojapaseneHus
Tema 1.1. 3apoxknenue Hayku 06 | Cogepxxanue 4
ynpasjieHuu I | Onpenenenne menemkmenta. OCHOBHBIE MONOKEHHS HAYKH COLUAILHOIO YIPABIICHUSL. 1

Pa3BuTHE TEOPHH M MPAKTHKH MEHEDKMEHTA
2 CospeMeHHbie moaxoasl B MeHeMkMeHTe. HaumoHansHble ocoOeHHOcTH. Passutue Teopwu 2

ynpagieHus B Poccun

Hpalcmqecmae JAHATHSA

Onucanue cxeMbl - DTallbl pa3sBUTHA HAYKH MCHC/DKMEHT. llenu u 3agauu MeHemxMeHTa 4

2 | Muckyccust mo Teme: MEHEKMEHT Kak 0coObId  BMI  NpohecCHOHAIBHOI
NEATEIbHOCTH. Menemxep. Ero kauectsa. [Tonatue ynpapienns. CTaHAapTel Ka9eCcTBa B TypPH3ME

Tema 1.2. Opranmszauus kak | Cogepxanue 2
hyHKkuus ynpasJjieHus 1 OcHOBBI OpraHu3alM{ TYPHCTHYECKOH aesaTenbHOCTH. [IPHHLMOBI MOCTPOEHHS OPraHM3aLHOHHO 2
CTPYKTYPBI YIIPaBJICHHA.
IpakTHYecKHe 3aHATHH 6

1 Tumnel cTpykTyp oprausauuii. Hosoe B TUnax opranuzaiuu.

2 [Inanuposanve pasBuTHA opraHusauud. HHHoBauuu B cdepe ynpamrjieHHA OpraHU3aLMAMH
TYPUCTCKOW MHIYCTPHU.

3 | Ananus HHHOBalMii B cepe ynpaBieHus OpraHu3alHsAMH TYPUCTCKON MHIYCTPHH.

Tema 1.3 MeTtoabl H CTHJIH Conep:xkanune 8
yhpaBjeHus

12



OcHOBHbBIE METOIBI YIIpaBJIEHHA, UX JOCTOMHCTBA H HEIOCTATKH.

OpI‘&HPBEIL[P[OHHO-paCHOpﬂ}IHTﬁJ’[LHblC, 3KOHOMHYECKHE, COUMAILHO-IICHXOIOIHYECKHe

Py
METOI0E ynpapieHusa. OCHOBHBIE BH/IbI PACTIOPAIHTENBHONH HHPOPMAIIHH

[lonsiTie ynpasnendeckoro peumenus. TpeOoBaHus, NMpenbsBiseMble K YNPABIEHIECKHM PEIICHHAM
D¢ dexTHBHBIE METOIBI MPHHATHA PeLIeHHI. ITAMbl NPUHATHS PEMIEHHIA.

Crunu ynpaenenus U Gaktopsl ero GopMupopaHus. Bumel u coBMecTHMOCTs cTunei. CBA3b CTHIIA
YIIPABIEHHS H CUTYaLHH.

HPBKTH'ICCKHG 3aHATHHA

[puHATHE pelleHUH B HECTAHAAPTHBIX CHTYaIMAX

Pemenue cUTyalHOHHBIX 33/1a4 MO MPHHATHIO YIIPABICHYECKHX PeleHHH

VnpapneHue pacnopsAauTeNbHON HHpOpMalMeit

Onucanue ITanoB NPHHATHA PELUEHHA MO CHTYaLMAM (10 BEIDOPY)

Tema 1.4. [lnanmpoBanue Kak
GyHKUMA ynpaBiaenus

Coaepxanne

[puemsl >dpdekTuBHOrO MiaHuposanus. [LianupoBaHne Kak GYHKLUHs ynpasneHus. Y npaBlieHYECcKoe

pelieHne

Tpa

KTHYC¢CKHE 3aHATHHA

1

H3syuenue ocobennocteii SWOT-aHanu3a Ha KOHKPETHBIX PUMEpax

2

Cocrasnenue mana paboTsl mopasseseHus TypGUupMsl

Tema 1.5, MoTuBauusi Kak
Gynkuus ynpasnaenus

CopepxaHue

1

Cywnocts, kpurepun motuBaumu. Cucrema MmotuBauuu Tpysa. CTyHeHH rpynnoBoil H
HHIMBHIyabHOH MOTHBalMH. CyLIHOCTh neneruposanus. [IpaBuiia ¥ OPHHLMIB! jIe/erMPOBAHUA B
OpraHH3alH{

Ilpa

KTHYECKHE 3aHATHA

1

Cocrasnenue Tadnuuel - MoTuBaums 1 uepapxus norpebHocTei. Jluckyccus- MoTHBalUusA nepcoHana
B TYPHCTHYECKOH NEATENBHOCTH

2

Cocrasnenue cxemsl - [IpueMbl yIpaBleHHs Y4€0BEKOM H IPYNNOi

Tema 1.6. Kourtpoas kak
Gbyukuus ynpasjenus u  ee
0co0eHHOCTH B HHAYCTPHH

Typu3Ma

Coaepxanue

[Torsite v BB KOHTPOJIA. OpraHM3alys KOHTPOJIA Ka4ecTBa YCAYT H OOCIY)KHBAaHHS B MHIYCTPHH
Typusma. [putiiet dhhekTuBHOro koHTpona. [loHATHE KOHTPOJS M €ro BHABL JTalbl KOHTPOJI:

BbIPADOTKA CTAHIAPTOB W KPUTEPHEB, COMOCTABIIEHHE C PEalibHBIMU PE3YIbTATAMH, KOPPEKLIUA

[1pa

KTHYECCKHE 3AHATHA

1

Occe - HeraTHBHbIE MPOSBIEHHS KOHTPOJIA.

2

KOHTpOJ‘Ib KavyecTBa paGOTBI [IepcOHANIA. KOHTPO/Ib TEXHHYECKHX M CAHMTAPHBLIX YCIOBHMH B
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| ouce

[lonroroska pedepara no Teme «MeTOZONOTHA H OPTAHH3ALMS YIIPABIICHHUS»
| CocTaBiienue KpoccBopaa o Teme « THIBI XapakTepoB»

Tema 1.7 JenioBoe ob1eHHE Conepsxanue 4
1 HMenosoe o00weHue, ero xapakTepHcTHKa. COBpeMEHHbIE METOIbl TMPOBENCHHS COBEU[AHMHA —
mojiepuusauus. [Ipuemsl 3¢dexTHBHOr0 00meHus. KoHGIUKT B KOMTEKTHBE. MeTonbl yrparieHuHs
koHpukTamu. [IpHyHHa BO3HHKHOBEHHUS KOH(ITHKTORB.
2 [Tytu npepynpexaeHus CTPeccOBbIX CHTyauuH. [loHsTue oOLIEHHS M KOMMYHHKALMH, €€ BHIBL.
Metonsl >¢dekTHBHON oOpraHM3alMM JENOBbLIX BCTPed H COBEWlAHWiL. MeTojuKa NpoBeaeHUs
npe3eHTalui.
IMpakTH4eckHe 3aHATHS 4
1 Cocraenenrie mnana nposefeHust (Mo BeIOOPY): coOpaHMii, KPYIJBIX CTOJNOB, pabo4MX rpYII;
MHCTPYKTaa pabOTHHKOB; [IPe3eHTALHIA;
2 HMuckyccns - PemieHne NPOM3BOACTBEHHBIX CHTYalMii Mo paspemeHHIO KOHQUIMKTOB. PaspemeHue
CTPECCOBBIX CHTYALHi
Tema 1.8 CoBepuieHcTBOBaHNE Conepxanune 4
paboThI noapasae/ieHHsl.
PykoBOACTBO M caMOMeHEHKMEHT
1 Tpynosoii konexke P®. Coctasnenue mnaHa paborel noapasjeneHns. MeToObl COBEpLIEHCTBOBAHMA
paboTel noapasaenenus. OpraHuzanus padboTs! ¢ 0hHCHOH TEXHUKOI
2 [lowstue pykoBoactsa u BnactH. Mmumk (06pa3) MeHemkepa. OCHOBHbIE 4HepThl NHEpa.
[InanupoBanne padoThl MEHEIKepa
IIpakTHYeckHe 3aHATHSA 6
1 3ananue. CocTaBneHMe MnaHa paboTbl MoLpasjeieHus M paspaboTka Mep 1O MOBBILICHHIO
3¢ dexTrBHOCTH paboThl NoApaseneHus. BuepeHue HHHOBALHOHHBIX METOI0B paboTHI.
2 3ananue. Coop uHdopmanmu o pabore OpraHM3alMK M OTAENBHBIX €€ MOApasJeNeHHil U OLEHKA H
aHAIHM3 KauecTBa paboThl MoApa3ieicHus
3 Mertoapt no cbopy unpopmauuu o kauecTse padoTel nepconana. Habop nepconana. Ot6op kaapos.
ITpoeccroHabHas OpHEHTALHA.
Tema 1.9 OcuoHble | Conepxanne 4
HanpaB/eHHsl peanusauuu | | Oprann3alMoHHO-TIPABOBbIE OCHOBAHHMA M IyTH (OPMUPOBAHHA AHTHKOPPYILMOHHOTO MOBEIEHHA
AHTHKOPPYNUMOHHONH MOJHTHKH COTPYAHHKOB. (DOPMHPOBAHHE AHTHKOPPYMUHOHHOIO MOBEJCHHS COTPYIHHKOB TYPHCTHYECKHMX
B Poccun B cepe Typusma OpraHH3alMi Kak ynpasieHdeckas 3anada. CrelMaibHble Mepbl NPOQUIAKTHKH [POABIEHHIA
KOppYMLHH
2 ConepxaHue aHTHKOPPYNLMOHHOIO BOCIMTAHMS M €ro 3ajadd. [IpHHUMIBI, MeTOAB M (OPMBI
BOCITUTAHUS AHTHKOPPYILHOHHOIO MoBeAeHus. POPMUPOBaHHE AHTHKOPPYIILIMOHHOH YCTOWYHMBOCTH
B KOJUIEKTHBE M 0COOEHHOCTH HHIMBMIYaNbHO-BOCIHTATENILHOMH paboThi
IMpakTHyeckHe 3aHATHS 4
1 | PaspaboTka aHTHKOpPPYTILHOHHO# NPOrpaMMBbl JUIS COTPYAHHKOB TYPOUPMBI
2 | Urorosoe 3aHaTHE
CamocronaTensHas paboTa npu u3y4eHuu pasjena 1 46
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Cocrarnenne npoueyporpaMMbl IPUHATHS YIPABIEHIECKOTO PeleHHS

Cocrasnenue cuexapus 1enoBoi Urpsl « MO3roBoit ITYpM»

Onucanue moseaenns YenoBeka, NPOABISIOLIETO B ONPEIeTeHHBIX CHTYAUMAX JTHIEPCKHE KauecTsa
[Moaroroeka pedepara no Teme « KOHTPONL B CHCTEME MEHEDKMEHTa»

Hoknan no teme «MeToIbl KOHTPOJIAY»

AHa{3 HTOroBO# IOKYMEHTALIMH OpraHu3allMii TYpHCTCKOro OH3HeCa

CocraBneHne xapakTepHCTHKH MEHEKEpa

[Toaroroska TBOpHecknx paboT, BLICTYIUIEHHI, IPE3EHTALIMH, COUMHEHHMIT 110 TEMe «ITpodeccus meHe mKepay
AHa/lu3 OCHOBHBIX (DYHKLIHII YTIpaB/ieHUs HA MPMMEpPE OpraHM3aluit TYPHCTCKOro Ou3Heca.

Iloarotoeka pedepara no teme «LlHkn MeHemKMeEHTaY

Cocrapnenne kpoccop/a o Teme « MoTHBALUS»

IToaroroska f0KIa/a 10 MaTepHanaM NEPHOAMYECKO IEYATH O THIIAX CTPATErHii, MPUMEHAECMBIMH 0TEYECTBEHHBIMHU OpraHH3aLHAMH.

ITpoussoacTeeHnas npakTuka (0n2 CIT10 — (10 npoH/II0 ClEenHATBLHOCTH))
Buasi pador no pazgeny 1.
I. OGume crenenns 06 yciyrax npeanpusTHs B chepe TYpUCTCKOro GH3Heca
2. AHanus npou3BOICTBEHHON CTPYKTYpBI, €€ COOTBETCTBHE METOIAM, XapaKTepPHCTHKA CBA3Ei
3. Cocrasnenue nnana paGoTel nompasneneHuii (cayochor GPOHUPOBAHUS, AOMUHUCMPAMUBHO-XO3STCmEenHo20 omdena, Gunancosozo
omoena, 6u30601 cayHcOul, OMOena ynpasgienus NEPCoHanom)
4. AHanu3 OpraHM3aliH, TEXMPOLECCa OApPasAeeHns TyPPUPMbI(aAMHHHCTPATHBHO-X03AHCTBEHHOrOOT/AENA)
5. AHanu3 o NpUHATHIM PEIUEHHAM (ITO NpeANpPUHUMAOCE)
6. Amnanu3 opraHu3auuM TPya PyKOBOAMTEIS (TEXOCHALEHHOCTE, CHCTEMA OPraHW3aIHH TEXHOMOHH)
7. TonpoGHBIA  aHanM3 NpPHHHMAEGMBIX HA  [PESANPUATHH  OPraHM3alMOHHO-DACTIOPAMMTENBLHBIX, JKOHOMHUECKHX, COLMATbHO-
MCHXOJIOMHYECKUX METOIOB YIIPABICHHS
8. [TllpopeneHune HHCTPyKTaXA pabOTHHKOB
9. Cocrasnenne 0TUETHO-IUIAHOBOM IOKYMEHTALIMHM O JEATETHHOCTH MOAPa3IeNeH s
10. AHanus KOHTpOJIA KauecTa paboThl NepcoHana
I'l. Pacuer 0CHOBHBIX ()MHAHCOBBIX MOKa3aTesNeil 1eATeILHOCTH OPraHU3aLKH (Ce6ECTOMMOCTH YCTyT, (PHHAHCOBOIO Pe3y/IbTaTa IeATebHOCTH
TYPHPMEI, OpOra peHTadenbHOCTH)
12. KoHTpoJIb TeXHHYECKHX U CAHHTAPHBIX YCIOBMI B oduce
13. Tlposenenue npeseHTauuii B cdepe TypucTCKOro Gu3Heca

Koncyabranus

10

Kypcosas paGora
IIpumepubie TeMbl :

L. HMunosauuu B chepe ynpaslieHns OpraHH3alHAMH TYPHCTCKOH HHIyCTPHH

2. AHanu3 uHHOBaLMH B cdepe ynpasjieH s OpraHU3alisIME TYPHCTCKOM HHIYCTPHH.

k% OCHOBBI OpraHHM3allMH TYPHCTHYECKOH JEsTeTbHOCTH. [IPHHLMIBI MOCTPOEHHS OpPraHM3ALHOHHON CTPYKTYpbI
YIpaBICHUSA

4. [TonstHe OCHOBHBIX (YHKIWME B YIpaBlCHHH. AHANH3 OCHOBHBIX (YHKUMI yIpaBieHHs Ha IpuMepe
OpraHu3anui TypHCTCKOro OH3Heca.

3, [Tomstre u BB KOHTpOMA. Opranu3aius KOHTPOJIS Ka4€CTBa YCIIYT M 00CITy)KUBAHUS B HHIYCTPHH TYPH3MA.

6. QopmupoBaHHE  AHTHKOPPYNIIHOHHOIO  TOBENEHHSl  COTPYAHMKOB  TYPHCTHYECKHX  OpraHM3alyii  Kak

20
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YhupasJieHYCCKaA 3a/ja4ya

78 Mzyyenne TpeboBanuii k pabote juil B chepe TypHCTCKOToO OM3HECa

8. Coop undopmanuu o aesTeILHOCTH TYPOIIEPATOPOB U TyParcHCTB

B2, Metonst cbopa urpopmarmu o paboTe OpraHH3alHH H e¢ OTACIbHBIX HojpasjeseHuii. CocTaBienue miaHa paboTs
nojapa3saelieHus B TYPHCTCKOTO OH3Heca.

10.  OOmwme cBenenus 06 ycmyrax npeanpustis B cdepe Typuctekoro 6usneca. CTanIapThl KauecTBa B TYpH3ME

LI [Inanuposanme pa3BUTHS OpraHH3aIMK U ero 3HaY4eHHUe. BU/IBI [UIAHUPOBAHUS B TYPHCTHYECKON OpraHH3aIHH.

12. " Cocrasnenue nana paboTel 0Apa3AeNeHHH TYPUCTHYICCKOH GHPMBI (CityObl GPOHUPOBAHKS, 3/ IMHHHCTPATHBHO-
XO3sHCTBEHHOrO 0T/EeNa, GHHAHCOBOTO OT/ENa, BU30BOM Ci1yxKO0Bbl, OTAeNa yIIpaBIeHHs IEPCOHAIOM )

13, AHanus npou3BOINCTBEHHOH CTPYKTYPBHI, €¢ COOTBETCTBHE METOJaM, XapaKTEPHCTHKA CBA3€H TYPHCTHYCCKOM
(dhupmel

14, Meroasl mo cGopy mHbopMamumm o KadecTBe paGOTBI MOJpasjieleHHs. AHaIH3 KOHTPOJA KadyecTBa paboTHI
nepcoHana

15, Meroaer cbopa uHdopManuu 0 paboTe OpraHM3alMM M €e OT/IENbHBIX MOJpasieleHHH. AHANU3 OpraHH3alHY,
TeXIpoIecca noApasaeaeHus TypGupMb! (aIMHHUCTPATHBHO-X03IHCTBEHHOTOOT/IENA)

16.  Opranu3anus KOHTPOJIS KAYECTBA YCIIYT M OOCTyKHBaHHS B MHIYCTPHH TYPH3MA.

17.  MenemkmenT Kak ocoObli BHJ NpodeccHOHANBHOM nesTensHOCTH. OOImas XapaKTepHCTHKA ACATebHOCTH
TYPHUCTHYECKOIO MPEeANPHSTHSA

18.  JlomkHOCTHBIE HHCTPYKIMH PabOTHHKOB TYPHCTHYECKOH opraHu3aimu. [0AroToBKa M mpoBeleHHe MHCTPYKTaXa
pabOTHHUKOB.

19. Cosepmencrsosanne  OpraHM3alMM  yIpaBlieHYecKoro  Tpyda.  Opranuszaums  Tpyla  pyKOBOJMTEIIS
(TEXOCHALIEHHOCTh, CHCTEMA OPraHU3allii TEXHOJIOTHH).

20.  Dtanbl KOHTPOJIS: BHIPabOTKA CTAHIAPTOB H KPHTEPHEB, COMOCTABIEHHE C PeAlIbHBIMA PE3YJIBTATAMH, KOPPEKLIHL.

ITonpoOHEBIi aHa)IM3 HCTIOMBE3YEMBIX B TYPUCTHYECKOM HH/IyCTPHH OPraHHU3alliOHHO-PACHIOPSAMTEIBHbIX H SKOHOMHUIECKHX
¢dbopM KOHTpOJIS.

21. Mero/mKa MPUHATHS PEIICHAN. AHAIIN3 110 IPHHSTHIM PELICHUSIM B JIESTETHOCTH TYPUCTHIECKOTO MPEAIPHATHS
22.  Pacyer ocHOBHBIX (DHHAHCOBBIX MOKa3aTelleH JEATENHHOCTH OpraHM3aluu (Ce6ecTOMMOCTH YCIyT, (PMHAHCOBOIO
pe3ysbTara JIeSsTeNbHOCTH TYPOHPMBL, IOpora peHTabebHOCTH)

23, Tpebopanue K ycnoBHsM paboTel. KOHTPOIIb TEXHHYECKHX W CAHHTAPHBIX YCIOBHI B oHuce.

24. [Ipunnuner s¢pdexTuBHOro koHTpOIIsL. [TOHATHE KOHTPOJIS H €ro BH/IBI B TYPHCTHYECKOH OpraHH3allyH.

25. llenu 1 GYHKUHE MEHE/DKMEHTA B TYPHCTHYECKON HHIYCTPHH.

26.  IIpodeccus MeHe/LKeD O TYPH3MY U IPEIbABISEMBIE K €70 KA9ECTBAM TPeOOBAHHS.

27 PazBuTHE TEOPHH U NPAKTHKA MEHEDKMEHTA. DBOJIOMHS MEHE/DKMEHTA TyPH3Ma.

28.  Pa3putHe cHMCTEMBl YNpaBICHHA H €€ OCODCHHOCTH B TYPHUCTCKOH WHycTpud. CTHMYJIHpOBaHHE TPYLOBOI
JEATENBHOCTH.
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29.  TlonsaTue KoHTpOJIs U ero BuAbL. KOHTpos KayecTBa paboThl MEpCoHANA.

30.  Cucrema MoTHBauuH Tpyia. MoTuBanus nepconana paboOTHUKOB TYPHCTHYECKOH OpraHM3alHH

31. Kou¢mukte! B koiektuse. [IpuurHa BOSHUKHOBEHHS KOH(IIMKTOB B TYPHCTHYECKHX OPraHH3aLHsX.

32. Metojp! ynpapieHUs: KOHGIUKTAMH HA TYPUCTHYECKOM IIPEIIPHSATHH.

33.  llonatme oOmEHHS M KOMMYHHKAIMH, €€ BHIbl B TYPHCTHYECKMX OpraHu3amuax. Metoasl 3hdEKTHBHOMN
OpraHM3allMH JeJIOBBIX BCTPEY H COBEIIAHHIH.

34, OcHoBHbIe OKa3aTeH KauecTBa pabOTHl TYPHCTHYECKON OpPraHHU3allMi H OIEHKA Pe3y/IbTaToB IeATeILHOCTH.

35.  Ymnparnenue cTpeccams B TypucTHYECKOM Gupme. [TyTH npeaynpexIenns CTPecCOBbIX CHTYAITHIL.

36. OpraHu3anMoHHO-IPaBOBBIC OCHOBAHHS H IyTH (POPMHPOBAHHMS AHTHKOPPYIIMOHHOTO MOBEICHHS COTPYIHHKOB.
Pa3paboTka aHTHKOPPYIIUHOHHOM MPOrPaMMBI JIJIsi COTPYIHHKOB TYPPHPMBI

c ¥ IIpaBoBoe perymipoBaHHe TYypHCTHYECKOH nestelnpHOCTH B Poccuiickoit @enepaiuu. TpyaoBoil KOmeKc H ero
[IPUMEHEHHUE B TPY/IOBOH JAEATCIHHOCTH.

38.  VYnpaBneHHe TYpHCTHYCCKOH AEATeNbHOCTIO B pamkax @3 «O6 0CHOBaxX TYpHCTHYECKO# IeATETLHOCTHY.

39. OpranusanuoHHas CTpyKTypa TYPHCTHUECKOH (GUpMBI

40. Crum ynpaBnenus. M3ydenue cTuist ynpasieHUs B TYPHCTHUECKOH (GHpME.

41. Kanposas monmutika TypucTHYeCKOH (PUPMBIL.

42.Ponb MeHeKepa B yIIPABJIEHUH TYPHCTHYECKOH pupMe.

1 2

MJIK 04.02 CoBpemennasn
OpPrTeXHHKA H OPraHH3aHUsA
[eJIONIPOH3BOACTBA.

78

Pasnen 2. Cospemennas
OpI'TEXHHKA M OpraHu3alHs
JEJIONIPOM3BO/ICTBA

Tema 2. 1. OcHOBHBIE IOHATHS JleKIHOHHBIE 3AHATHS

AeJIONPOM3BO/ACTBA Bo3HHKHOBEHHE U HCTOpHA pa3BUTHA ACJIOIIPOH3BOJACTBA B PoccHH.

[TonsTHE «1OKYMEHT», QYHKIMH JOKYMEHTA, MOHATHE JCJIOIPOH3BOJICTRA,

HpaKTH‘lCCKIIC 3aAHATHH

YHuduKays ¥ cTaH apTU3anus B JIeJ10IPOU3BOJICTBE

o

Knaccudukanus 10KyMeHTOB

b

CamocrosTenpHas padoTa 00yUJaromuxcs.

[TogroroBka coobmmenus Ha TeMy: «KpaTkue cBeileHHs H3 HCTOPHH Pa3BUTUS
aenonpou3BozacTsa B Poccun». ClioBaps TEPMUHOB M OIpeeIeHui
JIEJIONPOH3BOJICTBA.

| Tema2.2. Opranusauus pa6orsl ¢ | JleKnuoHHbIE 3aHATHS
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NOKYMEHTAMHU.

CHCTEMATH3AUHA H XpaHEeHHe OcHOBBI OpraHU3alUH IETOMPOU3BOJICTRA.

NOKYMEHTOB. MeXaHH3AIHS [ToHATHS, DPUHOMNBI W  XapaKTePHCTHKA JOKYMEHTOOOOpOTa, perucTpauus
H KOMIbIOTepH3AIHA JIOKYMEHTOB, KOHTPOJIb 332 HCIIOJTHEHHUEM JIOKYMEHTOB.

NOKYMEHTAIHOHHOIO Odopmienne © BelleHHE HOMEHKJIATYpPBl Jen, (GOpMHUpOBaHME, TEKyllee H
obecniedeHus OlIEpPAaTHBHOE XPaHEHHME JIeJ], IOJATOTOBKA JOKYMEHTOB K aDXHBHOMY XPAHEHHIO
ynpasJieHHS Knaccuukanus opraHu3alnMOHHBIX TEXHHUECKHX CPEJICTB, CPEJICTBA JIJIs

COCTABJIEHUS, XPAHEHH S, [TOUCKA U Nlepeadd, 00pabOTKH JIOKYMEHTOB,
KOIHPOBAJIbHO-MHOXXUTEIBHAS TEXHUKA, TEXHHKA yIIPABJIEHHS CBS3H,
KOMIIBIOTEPHBIE CPEICTBA MOATOTOBKH JOKYMEHTOB.

HpaKTH‘leCKHe 3AHATHH

Pabota no cocTaBneHHIo TeKcTa THIOBOTO OKYMEHTAa. O(OpPMIIEHHE ITOKYMEHTa
B COOTBETCTBHH C OOIIMMH TpeOOBaHUIMH

3akoHoaTeNbHas M HOPMAaTHBHAs perjaMeHTalus IOKYMEHTHPOBAHHMs IPHEMA Ha
pabory.

OO6paboTka nocTynaromux | OTHPaBIIEMBIX JTIOKYMEHTOR MoapasaeincHus. Pabora ¢
THUIIOBBIMH JOKYMEHTaMH.

[Ipaktuka ¢popmupoBanuu u ohopmiieHus Jell.

PerucTpanus 1oKkyMeHTaluH, GOpMHUPOBAHHE IEKTPOHHOH KapTOTEKH.

CamocrosiTeibHAsA paﬁoTa: Pemenue NPAKTHYECKHX 3aaad4. HO}IFOTOBKH K CEMHHapam

18

KoHcyabranuu

CamocTrosiTensHas paboTa NMpH M3y4eHHH pasaena 2

TemaTHKa BHeAYIHTOPHEIX 3aaHHI

[loaroroeka coobuenusa Ha TeMy: «KpaTkue cBe/eHHs W3 MCTOPMM Pa3sBUTHA J€JONPOH3BOACTBA B Poccuny.

[loaroroska coobueHns Ha TeMy: « Bunsl TOKyMEHTOR, BCTpeualoluecs B cepe TypHIMay.

[loaroroska MynbTHUMe MiiHOI MPe3eHTALMH HA TeMY: «OpPraHH3aluo HHO-IPABOBBIE JJOKYMEHThI».

Cocrarnenune MynbTuMeaniiHON npesenTalmi Ha TeMy «['OCTeI cepbl TypusMan.

Cocrarnenue onopHoii cxemsl oTBeTa «JJOKYMEHTBI, KIacCHOUIHPYIOIMECH [0 BHAAMY.

[Tonroroska coobmenus Ha TeMy: «[TOTOKH JOKYMEHTOB —BXO/IAIIHE, HCXOISAIINE, BHYTPEHHUEY.

[loxroroBka coobuienus Ha TeMy «MHBOPMALMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH, IPUMEHAEMBIE /U1 PErMCTPALMH TOKYMEHTOB.
Cocrasnenne onopHoii cxemsl oTBeta 1o Teme: «[IpuzHaKu GOPMUPOBAHHA TN,

CocrasnieHne MynbTUMe IHHHON NIPE3eHTALIMH HA TeMY: «MeX/1yHapOoIHble CTAHIAPTHI 1ETONPOH3BOACTBAY.

[loaroroeka coobmenus Ha Temy «[Ipoxyktsr CJIO 3apybexHbIX GUPM, MPeACTABNEHHBIE HA POCCHICKOM PhIHKE).
CocrapiieHne MynbTHMENHAHOM Npe3eHTALMM HA TEMY | « ABTOMaTH3HPOBaHHbIE (POPMBI KAPTOTEK, IPUMEHSEMbIE B COBPEMEHHOM
JEeNONPOU3BOICTBE ».

18




CocrasneHue My/IbTUME IHIHON MPE3EHTAIHH Ha TeMy «Y4eOHbIe BECHH /IS aBTOMATH3ALMH [eJ0NPOM3BOICTEA, TPHMEHSEMBIE 32 PYGEKOMY.

ITpouseoacTeennas npaktuka (s CI10 — (no npoduaw cnennaibHOCTH))

Buaer pador

1. O6ume ceneHNs 0 JOKyMEHTOOGOPOTE M 00 OpraHM3aLMK AENONPOU3BOACTBA B cepe TYPHCTCKOro Ou3Heca;

2. Auanu3 MpOH3BOJCTBEHHOM JOKYMEHTALUH, €€ COOTBETCTBHE HOPMaM M TPeOGOBAHUAM K O(DOPMICHHIO.

3. Cocraenenue 1 oopmieHne OTHETHOM JOKYMEHTALMH [TOAPa3AeIeHUA(cnyochvr GpOHUPOSaNUA, A0MUNUCTPAMUBHO-XO03ATCMEEHHOZ0
omadena, unancosozo omdena, 8uz08ou cryxchel, OMOENa YRPAGTENUs REPCOHATOM),

AHaJIi3 OPraHH3aALMK AENONPOU3BOICTBA H HCTIONb30BAHMA COBPEMEHHOI OPITeXHHKHU NpH paboTe noapasaeneHuit TyphUpMb
AHanu3 o MPUHATHIM peLIeHHAM (4TO NpeIPUHHUMAIIOCE);

[TpoBeeHHe HHCTPYKTaXkA pabOTHHKOB

. CocrapneHHe 0THETHO-IUTAHOBOI JOKYMEHTALMH O AeATebHOCTH MOApa3ieeHIsA

. AHaIH3 KOHTPOIIS Ka4yecTBa 0(OPMIIEHHS 10KYMEHTALIMH

. KOHTposb TeXHH4YECKHX H KOMIIBIOTEPHBIX YCIIOBHIA B oHCE.

IIpoeenenye npeseHrawmii B chepe TYPUCTCKOro OH3HeECa.

- - TN

Haumenoranue Conepxanue yuebHOro MaTepHana, 1adopartopHble pabOTHI H PAKTHYECKHE 3aHATHSA, O6nem gacoB YpoBeHn
pa3szienoB U TeM CaMOCTOATeNIbHAs paboTa 00ydaloUXCs, KypcoBasi paboTa (IpoekT) OCBOCHHUSA
1 2 . 4
Paznen 3. Byxrantepckuii y4eT B TypH3Me
Tema 3.1. Conep:kanne yuedHOro Mmarepuaia
XossiicTeennsli yder, | [TousaTre 0 xo3siicTBeHHOM ydeTe. ONepaTHBHBIH, CTATHCTHUCCKHIl, HAIOTOBBIA U OyxranTepckui 2 1
€ro CYIIHOCTh Y4eT, H3MEPHTEIH, IPUMEHsIEMbIe B yueTe. TpeOoBaHus, IpebiBIsAeMble K OYXTaaTepcKoMy y4eTy
3Ha4YEHHE 3aj1a4M ¥ NPUHIMITBL OYXTaITEPCKOro y4eTa.
Tema 3.2 I1nan cyetoB | Cogepskanne yuebHOro MaTepHaa
Oyxranrepckoro ydera.| [IoHsTHE M XapaKTEPUCTHKM CHHTETHYECKOTO H AHAIMTHYECKOrO CYETOB, WX HA3HAYEHHE H 2 1
byxranrepckue B3auMocBa3b. Ilman cyeroB Oyxramrepckoro yuera. CybGcuera. IllaxmarTHas BeJOMOCTb.
JIOKYMEHTBI ObopoTHbIE BEOMOCTH MO CYETaM CHHTETHYECKOTO W AHATUTHYECKOro ydera. CBA3b MEKIy
CYETAMHM U DajlaHCOM.
[IpakTu4yeckne 3amarusi. CocTaBieHHe OOOPOTHO-CATBAOBOM M INAXMATHOH BEJIOMOCTEH. 2 2
3anonnenue OJaHKOB OyXraJTepCKHX JOKYMEHTOB.
CamocrosTensHas pabora obyuaromuxcs. M3ydeHue ydueGHOro marepuana ¢ HCIOIb30BAHHEM 2

KOHCIIEKTa M y4eOHuKa. M3yueHwme yueOHOro MaTepHalla ¢ HCHOJIB30BAHHEM KOHCIIEKTA H
y4yeOnuka. Pabora ¢ muaHom cueroB. Usyuenwe llpukaza M® PO Ne94-m ot 31.10.2000.
M3yuenne yueOHOro MaTepuana ¢ HCHOJNL30BAHHEM KOHCIEKTa H ydeOHuka. Paborta ¢

HOPMATHBHBIMH NOKYMCHTaAMH.
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Tema 3.3. [Iparosas
OCHOBa
OyXranTepckoro y4era
Llenu, 3agauu u
[IPUHLHUITBI YYeTa
JCHCIKHBIX CPEICTB U
PacyYETHEIX ONEepaLui.
[IpaBuna Benenus
KacCOBBIX Omnepaiui u
HX y4eT.

Conepxanue yyeOHOro Matepraa

[lousitue opranusanuu Oyxranrepckoro ydera B PO u TpeboBaHUs MEXIYHAPOIHBIX CTAHIAPTOB K
Oyxranrepckomy ydeTy. JIOKyMEHTBI, perjiaMeHTUPYIOLIHE OPraHH3alMio OyXralTepcKoro yuera.
YuerHast nojutuka. ®opMbl pacueTa MEXIY MNPEANPHATHAMH B COOTBETCTBHH C | pakIaHCKHM
kosiekcoM P®. «Ilopsanok Benenus kaccoBbIx onepanuii B Poccniickoit ®enepannu» UHCTpyKIus
Henrpanbioro banka P® or 4 okrabps 1993r.Nel8. Ilonstue nenexHbix cpenacts. [lopsjok
XpaHEHHS JCHEr W JIEHEKHBIX JJOKYMEHTOB B Kacce. MHBeHTapH3aims Kacchl. YdeT NepeBojoB B
nyTH. CHHTETHYECKHH yueT KaccoBbIX oneparuii. OTdeT kaccupa.

IIpakTuyeckue 3ansaTusa. OpopmieHne NPHXOTHBIX H PACXOHBIX KACCOBBIX OPIEPOB, KACCOBOMH
KHHTH.

CamocrosTensHas pabora oOyuaromuxcs. M3ydeHue yueOHOro Marepuana ¢ HCHOIB30BaHHEM
KOHCIIEKTa ¥ yueOHuKa. Pelnenue 3a1a4 no reme.

Tema 3.4 Yuer
omepauui mo
pac4YeTHOMY CYeTy.
be3nanuunbie GopMel
pacueTos

Copnepxanue yyeOHOTO MaTepHaia

PacyetHblii cuer, ero HasHadeHue. [Tops/IOK OTKPBITHS pPacYeTHOrO CYeTa. AHATHTHYCCKHH H
CHHTETHYCCKHH ydYeT Omepanuid Ha CHeUHalbHBIX cYeTaX B OaHkax. CHHTETHYECKHH yueT
OIEepalui 10 pacCHETHOMY CUETY

JlokyMeHTansHOEe O(GOpPMIIEHHE OIepandii Mo pacdyeTHOMY cyery. Beimucka 6Ganka. Bankorckue
IUIATe)KHBIE JOKYMEHTHL. 3asBICHHE Ha OTKphITHE cYeTa, 0aHKOBCKas KapTodka ¢ obpasiamu
MOMMKCEH M OTTHCKOM II€YaTH, ILUIATEXKHOE MOpYYEHHE, NCHEKHBIH YeK, 0ObABICHHE HAa B3HOC
HaTHYHEIMH, XKXypHan-opsep Ne 2 u BetoMocTs Ne2, MOpSIOK HX 3aI10IHEHHS.

[IpakTHueckne 3aHATHs. 3anoiHeHHe OJIAHKOB: 3asBICHHC HA OTKPBITHE CYETa, DAHKOBCKAs
KapToyka ¢ oOpa3uaMu MoJNMced W OTTHCKOM II€YaTH, [UIATeKHOE MOPydYEHHE, JCHEKHBIH HeK,
00BABICHHE HA B3HOC HAIHYHBIMH.

CamocrosTensHas pabora oOywarommxcs. M3yueHne y4eOHOro marepHana ¢ HCIOJb30BAHHEM
KOHCIIEKTa H y4eOHHKA.

Tema 3.5. Obmme
MOJIOXKEHHS [0 Y4eTy
Tpyaa Ilopsmok
HaYHCIICHUS
3apabOTHOM ATk,
Yuet 3apaborHoit
MJIaThI

Conepxanue yueOHOro MaTepHasia

O6ume nonoxenus mo ydery Tpyjaa. MopMbl H CHCTeMbI OIUIATH Tpyaa. OpraHu3anus ydera
paboyero BpemeHH. IIpaBoBEle OCHOBBI OpraHu3alMu M omiatel Tpyaa B P®. Tpymopoii Koxekc
PO. ®enepanbueii 3akon ot 30.12.01. Ne 197-®3. 3amauu yuera Tpyna u 3apaboTHOMH IUIaThL.
Knaccupukauus u yyer nuunoro cocraBa. Bumel, GopMbl # crHcTeMbl omnatel Tpyna. Pacuer
ocoOui N0 BpeMeHHOM HeTpyaocnocobHocTH. JInneroii cuer, Tabenp yuera paboyero BpeMeHH.
[lopsmox pacyera cpencTB Ha omiary Tpyaa. [lopsnok pacdera oOImiaThl  OTIYCKOB.
JIoKyMeHTanbHOe O(QOpPMIICHHE yYeTa YHCIEHHOCTH pabOTHHUKOB, OTpabOTAHHOrO BPEMEHH H
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BHIPAOOTKH. YHET HCMOMb30BaHHOrO pabouero Bpemenu. Hauwcienne 3apaGoTHOM miatsl mpw
TMIOBPEMEHHON U CHENbHOH (opmax orlaThl Tpyza, OIUIaTa paGoThl B CBEPXYPOYHOE H HOYHOE
BPEMSI, B BBIXOJHbIC W Npa3AHUYHbIC THH. CHHTETHMYeCKMH M aHATHTHYECKHH YYeT pacyeToB IO
oILIaTe Tpy/a.

IIpakTiueckue 3anaTusa. Pemenne 3amad no HavMCIeHHIO 3apabOTHOM IUIATHI COTPYAHHKAM.
Pacyer 3apaboTHO# MaTel COTPY/AHUKOB, pacueT U ynepxanue HJIDJI

Camocrosrenshas pabota obydatomuxcs. M3ydenne yd4eOHOro MmarepHana ¢ HCIOJNb30BAHHEM
KOHCIIeKTa W y4yeOHHKa. M3ydeHue y4eOHOro Marepuana ¢ HMCHOJB30BAHHEM KOHCIIEKTa U
yuyebnuxa. [Togroropka mMatepmana, Mo aKTyalbHBIM Ha TEKYIIHil MOMEHT BPEMEHH, HAIOTOBBIM
BBIYETaM H3 3apabOTHO# MIaTEL

Tema 3.6. Yuer
JBHIKEHHS] OCHOBHBIX
CPEICTB U YUer
HEMaTepHATbHBIX
aKTHBOB

Conepsanue yuedbHoro mareprana

TTooxenne o OyxranrepckoMy yueTy «Yuer ocHOBHbIX cpeiacts» (IIBY Ne 6/97. B penakuun
[Ipuxaza Munduna P or 24 mapra 2000r. Ne31). TTonsTre, KiaccupHKanus 1 ONEHKA OCHOBHBIX
cpeacte. CocraB W 3aa4d yd4eTa OCHOBHBIX CpeACTB. OpraHu3alisi aHATMTHYECKOTO ydera
OCcHOBHBIX cpencTB. Ocobennocr yyera HIC no ocHoBHbIM cpenctBam. [TonsTue amopTH3anmy,
aMOPTH3ALMOHHBIX  OTYUCHCHHN. CHHTETHYECKHH yYeT MOCTYIUIGHHS OCHOBHBIX CpeJICTB:
Oe3Bo3Mes/iHas nepejaya MX FOPHAMYCCKHMH H (QH3WYECKUMH JIMIAMH, NPHOOPETCHHE, BKIAI B
YCTaHOBJICHHBIA KamuTanl u 1p. Yuer obopyroBaHus, Tpedyromero MonTaxka. CHHTETHUYCCKHN H
AHAIMTHYCCKUH yYeT aMOPTU3allMi OCHOBHBIX Cpe/cTB. IlonokeHHe MO GyXraarepckoMy ydeTy
«Yuer HemarepuaibHbix akteo» (I[IBY 14/2000 B penakumu Ilpukaza Munduna P® or
16.10.2000r. Ne91w). IToHsTHE, COCTAB U OLIEHKA HEMATEPHANLHBIX AKTHBOB. CHHTETHYECKHH H
aHATHTHYCCKHH y4eT MOCTYIUICHHS W BBIOBITHS HEMaTepHATbHBIX aKTHBOB. JIOKyMEHTaIbHOE
oopmiieHHEe ONEpalMi MO YYETy MOCTYIUICHUS M MCIIONb30BAHMS OCHOBHBIX cpecTB. CIOCOObI
HAYHCIICHUS] aMOPTH3alMH B OyXralaTepckoM M HaloroBoM yuere. [lopsook HauHclieHHs
aAMOPTH3AIHH.

Ilpakruueckue 3amarTus. Pemenue 3amay 10 yd4eTy OCHOBHBIX cpencTB. Haumcrenue
aMOPTH3allWH Ha OOBEKTHl OCHOBHBIX cpeacTB. OCOOEHHOCTH HAYMCIEHHS aMOPTH3AIHHA
HEMAaTepHAJIbHBIX aKTUBOB. YUeT pe3ybTaToB MHBeHTapu3amun. Yver HIIC no HemaTepHanbHBIM
akTHBaM. JlokymeHTansHoe opopmienue onepammii ¢ HMA. Xypuan-opaep Nel3, nopsizox ero
3aI0JTHEHHA

CamocrosrensHas pabora oOyudalomuxcs. M3ydenue yueGHOro marepuana ¢ HCIOIB30BAHHEM
koucnekra u y4ebuwka, [IBY 14/2007 «Yuér ocHOBHBIX cpenctsy». Msyuenne yuebHOro
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MaTepHaa ¢ MCI0/Ib30BaHHEM KOHCIEKTa M yuebHuKa, [IBY 6/01 «Yuér ocHOBHBIX cpencTBy.

Tema 3.7 [Toustue
MPOU3BOJICTBEHHBIX
3a1macoB U MX
Oyxranrepckuii yuer.
YueT MaJoleHHBIX ©
OBICTPOU3HAIIHBAKOIIN
Xcs
npenMeToB.Ilonsitue
peaTM30BaHHOMN
IpOLYKUHH. YUeT
peaTM30BaHHON
OPOAYKIIUH U
KOMMEpYeCcKHX
pacxo/1oB

Conepxanue yueOHOro Mareprasia

[IBY «Yuer maTepHanbHO-MPOM3BOICTBEHHBIX 3amacoB» 5/01, yreepxkaennoe  I[Ipuxazom
Mungpuna PO ot 09 urons 2001r. Ned4n. [Tonsatue, knaccuduKanus, oneHKa H OCHOBHBIC 3a/1a4u
ydera MarepHallbHO-IPOM3BOACTBEHHBIX 3amacoB. JlokymeHTanbHOe oOdoOpMIIEHHE IBHXKEHHS
MPOM3BOICTBEHHLIX 3allacOB COMIACHO YHH()MUMPOBAHHBIM IMEPBHYHBIM JOKYMEHTaM [0 Y4eTy
MaTepuaioB, padpadoraHHeiM DejiepanbHOR Ci1y)00# rocymapcTBeHHON cTaTHCTHKH Poccuiickoit
Depepanuu. Paxruyeckde 3arparbl NPH MPUOOPETEHHH MPOM3BOJCTBEHHBIX 3amacoB. OIleHKa
IIPOH3BOJICTBEHHBIX 3amacoB B OanaHce M TeKymeM ydere: (akTHueckas ceOecTOMMOCTb
IpUOOpeTeHHs, Cpe/iHss ceDeCTOMMOCTh, YUeTHbIE IeHbl [loHsTHe peann30BaHHOM MPOLYKIHH,
BBIIOJIHEHHBIX paGOT, OKa3aHHBIX YCIIYT.

IlpakTHveckune 3anATHA. 3al0NHEHHE JOKYMEHTOB [0 BHXKEHHIO MATEPHAIOB, MATOIEHHBIX H
ObicTponsHammuBatonxcs npeameroB (MBII). JlokymentanbHoe ohOpMIIEHHE peanH30BaHHOM
OPOIYKITHH.

CamocrosTensHas pabota obydaromuxcs. M3ydenuwe ydeOHOro marepHana ¢ HCIONb30BAHHEM
KOHCIIEKTa U yueOHHKa.

Tema 3.8 IlousTue
(uHAHCOBBIX
pe3yInbTaTOB. Y4eT
NpUObLIEH U YOBITKOB.
[Tonstue u yuer
HaoroodiaraeMoii
npuOsUH .Bujiel 1
Ha3zHAYEeHHE
oryeTHOCTH. CoCTaB H
COJIepXKaHHe
OTYETHOCTH

Coneprxanue yqeOHOro MatepHana

Hanoroseiii Kogeke PO, I u Il yactu. [NTonstue ¢punaHcoBbIX pesynbratoB. CTPYKTypa H MOPAI0K
(GopmupoBannsi HHHAHCOBBIX pe3yabTaToB. OCOOEHHOCTH ydeTa (PMHAHCOBBIX pPE3YILTATOB B
OyxrantepckoMm u HamoroBom yduete. [IBY Ne 9/99 «Jloxoasl opranmsamum» u [IBY Ne 10/99
«Pacxomel opranusauuu». [loHsTHe OnepanMOHHBIX, BHEPEATH3AMOHHBIX, YPE3BBLIUANHBIX
JOXOJIOB H PacxolOB, HX CHHTETHYECKHMI W aHanuTHuecKuid ydyer. [loHsitHe HamorooGiaraemoii
IPHOBLUTH M PacyeTsl MO HAJIOTY Ha MPHObUTE. Y4eT GHHAHCOBBIX Pe3yJIbTATOB OT OOBIYHBIX BHJIORB
nesitensHocTH. XXypran-opaep Ne 15, ero samonnenue. IlonoxeHne o BeAEHUIO OYXTalTEpPCKOro
y4era u Oyxrantepckoil ordeTHOCTH B PD. llpuxa3 Munduua PO ot 29.07.98r. Ne 34u. [Tonsitue,
coctaB, TpeOoBaHMA, MOPANOK H CPOKH MpPEACTaBIeHHs Oyxranrepckoil ordeTHOocTH. OneHka
TOKasareyied MMyLIECTBA H 00A3aTeILCTB B OyXTalTepcKoM y4eTe H OTYeTHOCTH. HBenTapu3anuu
HUMYIECTBA M O0O0S3aTENBCTB KaK OOS3aTENBHBIM JJIEMEHT COCTABIEHHS TOJIOBOr0 OTYeTa.
Conepxanue npunoxenus Kk Oyxranrepckomy 6anancy. OTBETCTBEHHOCTD 3@ HAPYIIEHHE MOPSIKA
[IPE/ICTABICHHUS OTYETHOCTH H HCKaXEHHE OTYETHBIX JaHHbIX. ColepkaHue oTyeTa 0 NpUOBUISIX U
YOBITKaX, IBHKCHHE JIEHEKHBIX CPEJICTB, KATHTANA, NOSCHHTEILHOMN 3aIIHCKH K TOJ0BOMY OTHYETY.
byxrantepckuii 6ananc (Popma 1). Order o punancoBbIX pesyabrarax (Popma 2).

IlpakTH4yeckne 3amsTus. OnpejgeneHde (UHAHCOBOIO  pe3yibTara OT  JEATEIBHOCTH
npeanpuatus. Pacder Hanoroobmaraemoit mpuOpLTH. Pacder HanorooGmaraemoil IpHOBUTH.
3anosnenne Onankos Oyxrantepckoit orueTHocTH. CocraBnenwe OyXraitepckoro 6aanca.
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Pemenune 3anau no OIIPEJCTICHUIO THIIA U3MCHEHHH B OyxrantepckoM Oanance. Pernrenme 3a7a4 1o
ONPECIICHHIO THIIa M3MEHEHHH B OyXranrepckoM OanaHce.

IpakTuyeckune 3amstua. CocrapieHue Oyxranrepckoro Gamanca. Pemenme 3amag 1o
ONpENICTICHNIO THIIA M3MEHCHHH B Oyxrantepckom Oanance. Penrenne 3anay mo OIPEIEIIEHUIO THIIA
H3MCHEHHH B OyxrajitepckoM Oanance.

Camocrosrenshas pabora obydarommxcs. U3syuenue ydge6HOro Marepmana ¢ ucnonb3oBaHHEM
KOHCIIEKTa H y4eOHHKa, KoHCTeKT. Pabota ¢ HopmaTHBHOI NoxymeHTaimen. M3ygenne IIBY 18/02
«YUET pacyeToB MO HAIOrYy Ha NPUGBUIb OpPraHM3alMil», KOHCIIEKT. 3anonHeHne 6GIaHKOB
OyXrantepckoi OTYETHOCTH, JIOKIA/IBI, IPE3CHTALIHN.

Koncyneranuu

IpoussoacTeennan npaxkruka (011 CII0 — (no npoduio cneuHanbLHOCTH))
Buasr pador

Cocrasnenue 060pOTHO-CAIBIOBOM H IAXMATHOI BEIOMOCTCH. 3anonHenne GlaHKOB GyXranrepeKux JOKYMEHTOB.
Odopmnenne npuxomHpix 1 PaCXO/IHBIX KaCCOBBIX OpP/IEPOB, KACCOBOH KHHTH.

3anonHenue 6/1aHKOB: 3aABICHHE HA OTKPHITHE c4eTa, DaHKOBCKas KapTOYKa ¢ 06pasiiaMH MOAIHMCEH H OTTHCKOM MeYaTH,
ILIATEKHOC TIOPYYCHHE, JIEHEKHBIN Y€K, 00BABICHHE HA B3HOC HAIHYHBIMI.

3anonHenue JOKYMEHTOB 110 JBHKEHHIO MATEPHAIIOB, MATOUEHHbIX H OBICTPOH3HAIIHBAIOLIMXCS IPEIMETOR (MBII).
JlokymenTansHoe odopMIeHne pean3oBaHHO OPOAYKIIHH.

Onpenenenue dpunancoeoro PE3yJIbTaTa OT ACATENbHOCTH NpeanpuATHs. PacyeT HanmorooGiaraemoii mpuGbun. Pacyer
HaIoroood/1araeMoii pubbLTH. 3anoHenye G1aHKOB Oyxranrepckoii oraeTnocTH. CocTaBieHHe Oyxranrepckoro 6amanca.
Perrenue 3anau mo ONpPE/ICICHHIO THITA H3MECHEHHI B OyxrantepckoM Ganance. Penrenue 3anay mo ONpENEeIICHHEIO THIIA
H3MEHEHHH B OyxrantepckoM Ganance.

Cocrapnenne 6yxranrepckoro Gananca,

Pasgen 4. IlpaBoBoe u
AOKYMEHTALlHOHHOE
obecreyenue
npodeccHoHaANLHOIH
AEATETbHOCTH

112

Tema 4.1. Conepxanue

IIpaBoBoe perynuposanme 1| IlonsTre nmpennpuHaMMaTeILCKOl ACATENBHOCTH, €€ NMpHU3HAaKH. KOHCTHUTYIIHOHHbIE
3KOHOMHYECKHX OTHOILIEHHH OCHOBBI  TIPCANPUHUMATENIBCTBA. VMICTOYHMKH npeanpHHEMATENhCKOrO pasa.
Du3nuecKHe JIHIA KaK CyObEeKTHI NPEANPUHHMATENLCKON IeATENIbHOCTH.

2 | [lonsaTHe U MPH3HAKK FOPUIMYECKOIO JIMIA.
OpraHu3anuoHHO-IPaBoBbIe POPMBI FOPHINYECKHX JIHIL,
3 | IlpaBoBBIC OCHOBBI HAIOTOOGIOKEHHS,
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4 | Cosjanue, peopranu3alus U THKBHIAIMS IOPHIMYECKHX JIHIL. [[OHATHE M NpH3HAKH
HecocToATeNbHOCTH (DankpoTcTBa). FOpHanyeckas OTBETCTBEHHOCTh CyOBEKTOB
IpeIPHHUMATENIBCKOH JIETENBHOCTH.

IIpakTH4yeckoe 3aHsATHE 4
Tema 4.2 1 | Obmue mosoxeHus JIOroBopa. 2
[IpaBoBoe peryupoBanue
JIOTOBOPHBIX OTHOLIICHUH B
chepe 2 | CucreMa rpakaaHCcKO-NpaBOBBIX JIOTOBOPOB. Buaer  nmorosopos. Hcnosnnenue 2
TOCTHHUYHOI'O CepBHUCA. JOTOBOPHBIX 00s3aTeNbCTB. OTBETCTBEHHOCTD 32 HAPYIIEHHE IOTOBOPA.
IIpakTHYeckoe 3aHATHE 4
CamocrosiTesibHas paboTa IPH H3YHYEHHH pa3jiena 6
CucremaTiyeckas npopaboTka KOHCHEKTOB 3aHSTHI, y4eOHOH M CICHHATLHON JIMTEPATypbl, TEPMHHOIOIHH, H3YYeHHE
HOPMATHBHO — [IPaBOBOM JOKYMEHTALIHH.
[TonrotoBka K MPaKTHYECKHM 3aHATHAM C HCHOJIB30BAHHEM METOIMYECKHX PEKOMEH/IAIMH IPEToaBaTes, 0(QopMIIeHHe
NPAKTHYECKHX paboT, pedeparor, JOKIANI0B, MOATOTOBKA K HX 3aIIUTE.
IIpumepHas TeMaTHKa BHeAy IHTOPHOI CAMOCTOSITEILHOI PaboThI:
1. Caenxu. OtaenbHbIe BUJIbI IPaKIAaHCKO-MIPABOBBIX JOTOBOPOB.
2. llopsimok paceMoTperHs e GaHKpOTCTBA B apOHTPaKHOM CyIe.
3. Coberrennocts npeanpusitis. CnocoObl BOSHAKHOBEHHS M PEKPAIICHHUS.
4. IlpaBoBoii cTaTyC U BH/IbI CyOBEKTOB IPEANPUHAMATENBCKOM JIEATETHHOCTH.
5. ®OpMBI COBEpLICHHS C/IENOK.
Tema 4.3 Copep:xkanue
[IpaBoBoe perymuposanue 1 Tpynosoe mpaBo Kak oTpacis npasa. Mcrounuku TpymoBoro npasa. TpyoBoit 2
TPY/JIOBBIX OTHOILIEHHH Kojekc PO,
2 | Tpynoso# 10roBop ¥ €ro BU/IbL. 3aKIIOYEHHE TPYIOBOIO IOrOBOpa U 0hopMIIeHHE
TPY/IOBBIX OTHOIIEHHH. PacTopieHHne TpyI0BOro JIoropopa.
IIpakTH4eckoe 3aHaTHE 2
Tema 4.4 Copep:xkanue
Paboyee Bpems u Bpems 1 | CtpykTypa u BHIBI paboyero BpeMeHu 2
oraeixa. Omnara Tpyaa. 2 | IloHsiTue ¥ BUABI BPEMEHH OT/IbIXA.
3 | IlpasoBoe peryaupoBanue 3apaboTHO# riatkl. [Topsiiok BEILIATEl 3apaboTHOI
I1aThl.
IlpakTH4eckoe 3aHsiTHE 2
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Tema 4.5 Conep:xanune

TpynoBas npucuununa u 1 | ToHsTHe U MeTo/B! 0OecTieqeH s JUCUUIUIMHE] TPY/A.

MaTepHalbHast 2 | JlncuyriHapHble IPOCTYIIKA M JUCLHIUTMHAPHEIC B3BICKAHHS.

OTBETCTBCHHOCTh 3 | IToHsTHS M BHIBI MATEPHAILHON OTBETCTBEHHOCTH.

Tema 4.6 Conepxanue

Tpyznoesie criops! 1 | TpyaoBbie COPBI M HX BHbI.

2 | llopsanok pasperieHusi MHAMBHIYATBHBIX TPYIOBBIX CIIOpOB.

3 | Opranbl O pacCMOTPEHHIO MHIHBHYAIbHBIX TPYAOBBIX CIIOPOB.

IIpakTH4Yeckoe 3aHsATHE

[ ]

CamocrositennbHast pa6oTa npu H3y4YeHMH pa3jiena

CucrematHueckas mpopaGoTKa KOHCIIEKTOB 3QHATHH, y4eOHON M CHelLNAILHON JIMTEpaTypEI, TEPMHHOJIOIHH, H3Yy4eHHE
HOPMAaTHBHO — NPaBOBO JIOKYMEHTAIHH.

ITonroroeka k NpakTHYECKUM 3aHATHSM C HCIIONB30BAHHEM MCTOIMIECKHX PEKOMEHALMHK MPENOoAaBaTess, 0hopMIeHHe
NPAKTHYECKHUX PadoT, pedepaTos, AOKIAI0B, TIOJrOTOBKA K MX 3aIIUTE

IlpumepHas TemaTHKa BHeayTHTOPHOH CaMOCTOSATEIbHOI paboTsi:

1. TpynoBele mpaBooTHONIEHHS. IlpaBa n oOs3aHHOCTH pabOTHMKOB M paboromarencii B chepe npodeccHoHaNBHOI
NEeATENbHOCTH.

2. llpekpanienye Tpya0BOro JIOrOBODA.

3. COBMECTHTEIIBCTBO M CBEPXYPOUHAS pabora. Pexxum paboyero Bpemeny.

4. BIXOJIHBIC H Npa3aHUYHBIC JHH, oTiiycKa. Hambasku 1 qommarer.

5. IloHsTHE MHCUMIUIMHAPHOMH OTBETCTBEHHOCTH paboTHHKA.

6. MarepuanbHas OTBETCTBEHHOCTH paboTonaTes nepes pabOTHUKOM.

7. KoJUIeKTHBHBIE TPY10BbIE CIIOPBI: MOHATHE, OCOOEHHOCTH PACCMOTPEHHUS.

Tema 4.7 Copaep:xkanue

3anMTa HApyIICHHBIX MIPaB | 1| OxoHomMHMueckne crope! u UX BuAbL JlocyneGHbIi (peTeH3HOHHEIH) MOpAIoK
CyAeOHBIi NOpAIOK paspenicHus PacCMOTPEHMs CIIOPOB.

CIIOPOB 2 | OcHOBHBIE HOJIOKEHUS APOUTPAKHOIO M TPAKIAHCKOTO CYAONPOM3BOICTRA.
CyneOHEBIH NOPAIOK pa3pereH s CIIOPOB.
y P

IIpakTHyeckoe 3aHATHE

CamocrosiTenbnas pa6oTa npu H3yyeHun pasaeJia

CucremMarnyeckas npopaboTka KOHCIIEKTOB 3aHSTHI, Y4€OHOIi H CIICUMANBHOH IHTEPATYPEL, TEPMUHONOTHH, H3yYeHHE
HOPMATHBHO — IPABOBOH JIOKYMCHTALKH. [I0ATOTOBKA K IPAKTHYECKMM 3aHATHSIM C HCIIOIb30BAHUEM METOIHYECKHX
PEKOMEH/IallMK HPETIOJABATENs, OQopMIIEHIE IIPAKTHYECKHX PaboT, pedepaToB,I0KIa 0B, HOATOTOBKA K HX 3aLIHTe.

IIpumMepHan TeMaTHka BHEAY/IMTOPHOM CAMOCTOSITeTLHONH PAdOTLI:
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1.IToHsiTHe rpaXIaHcKoro cy10NpOH3BOACTBA. [ [PHHIMIIBI i BU/IBI FPaXIAHCKOTO CYOMPOH3BOICTRA
2. Cynebuble hopMBbI 3alUTHI IPaB IPEANPUHUMATEINEH.

3. CyneOuplit NOPAOK PaCCMOTPEHHS CIIOPOB B apOHTPaKHOM CY/IE.

4. Cy/1eOHblii OPSAIOK PACCMOTPEHHS WH/IUBHYAIBHBIX TPYJIOBBIX CIIOPOB.

5. @OPMBI 3AIMTHI IPAXKIAHCKUX [IPAB.

6. CiocoObI 3aIIHTH TPAX/IAHCKHX T1PaB.

Tema 4.8 Coaep:xanue
Poccuiickue u 1 XapakTepuCcTHKa HOPMATHBHO-TIPaBOBO# 6a3bl. Mex 1yHapoIHbIE HOPMATHBHO—
MEXAyHapoHbIe PaBOBBIC aKThI HPOCCHICKHE HOPMATHBHO—TIPABOBBIE AKTHI, IPUMEHIEMBIE B
HOPMATHBHO-IIPABOBBIC AKTHI, TYPHCTHYECKOM OH3Hece
IIPUMEHSEMEIC B 2 | IlpaBuna mnpenocraenenus yciayr. [IpaBoBoe perymupoBanue TypHUCTHYECKOI
TYPHUCTHYECKOM OH3HEce JEATENILHOCTH.

Obwas xapakrepuctika ®enepansHoro 3akoHa «O6 OCHOBaX TYpPHCTHYECKOM
nearenbHoCTH B Poccuiickoit @epepatinmy.
IIpakTH4Yeckoe 3aHATHE

CamocrosTeabHas pabora npu H3yYeHHH pa3aea

CucremaTnieckas npopaboTka KOHCIIEKTOB 3aHATHIA, Y4eOHOMN M CHENHATLHON THTEPATYPHI, TEPMEHOJIOIHH, H3yUYeHHE
HOPMAaTHBHO — IIPABOBOMH JIOKYMEHTAI[HH.

[ToroToBKa K MPaKTHYECKUM 3aHATHSM C HCIIOJIB30BAHHEM METOAMYECKAX PEKOMEHIAIHH TIPENo1aBaTels, oopmienue
IPAKTHYECKUX padoT, peeparos, 0KJIALOB, MOJTOTOBKA K HX 3AIIHTE.

[IpumepHas TeMaTHKA BHEay IHTOPHOH CAMOCTOATE/ILHONH paboTh:

10cobeHHOCTH roCy 1apcTBEHHOTO PEeryIHPOBAHHATOCTHHHYHOTO cepBrca B Poccuiickoit Menepamuy.
2. CranjapT3anys 1 Ki1acCH(HKAIMs CPEICTB BPEMEHHOTO Pa3MeENIEHHSL.

3. OcoDEHHOCTH IPaBOBOTO PEryTHPOBAaHHs FOCTHHHYHOTO cepBrca B KpacHoapekom kpae.

Tema 4.9 Copepxanue
Cranyiaprel, HopMbl 1 ipasuna | 1 | JIoKyMEHTAaHOHHOE OGECIIeYeHHEe YIPABICHHS: CONEPKAHME H OCHOBHBIE 3a1atH,
BEJICHHs JOKYMEHTAIIHH. ITonsitue o nokymMeHTe. BUIbl IOKYMEHTOB.
Tpebosanus k opopmiiennto | 2 | [pasuia oopMIEHHS YIIPAaBICHYECKHX 1OKYMEHTOB.
JIOKYMEHTOR Bujie1 61aHKOB, peKBH3HTEL, POPMYJISIP, OTMETKH Ha JJOKYMEHTE.

ﬂpalcrlmecm)e JaHATHE

Tema 4.10 1| Opranusaunontas JIOKYMEHTAlMS: YCTaB, MOJOXKEHHE, HHCTPYKIMS. IIpaBuia
Opranu3anuoHHo- odopmieHus.
pacnopsguTenbHbIe 2 | PacnopsuTenbHBIC IOKYMEHTBI: IPHKA3BL, PEIICHHS, PACIOPSIKEHHUSL.
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JIOKYMEHTEI

IIpakTH4eckoe 3aHATHE Z
Tema 4.11 llpoxoxnenue u OcobenHocTH 00pabOTKM BXOAAIINX, MCXOMSAIIHX M BHYTPEHHHMX JIOKYMEHTOB. 4
MOPSIOK HCITOJTHEHUS ®opMbl pEruCTpalUK JOKYMEHTOB: XYpPHaJIbHAs, KAPTOYHAs H KOMIIBIOTEPHAS.
BXOZSAIIUX, HCXOIAITHX KoHTposb 3a mcnonHeHHeM JOKYMEHTOB M MX OTIPAaBKA. ABTOMAaTH3HMPOBAHHBIA
H BHYTPEHHHX KOHTPOJIb 32 HCIIOJIHEHHEM JIOKYMEHTOB.
AGkPMCETOR IIpakTH4eckoe 3aHATHE
Tema 4.12 Cnpagoyno- CnpaBo4yHO-HHGOPMAIIMOHHEIE JOKYMEHTHI: MOHATHE, 3HAYCHUE, BUIHL.
HH(OpPMaIMOHHBIE CnyxeOHble NmUCBMa: 3HA4YEHHE, BHIBI, MOPSOOK COCTAaBJIEHHS M O(OPMICHHS
JIOKYMEHTBI ci1y»KeOHBIX ITHCEM.
TenerpamMmel 1 TeneOHOrpaMMEL: TIOHSITHE, 3HAYECHUE, HOPAIOK 0QOpMIICHHS.
AKTBI: IOHATHE, 3HAYEHHE, MOPSIIOK OPOPMIIEHHS AKTOB
Joknajubie W OOBSCHUTENBHBIC 3alMCKHM: ONPENCTCHUS W BHJIbI, MOPSIOK
oopmiieHHE.
[IpoTokossl: onpeneneHue, MOps0K opopMIIEHHS.
IIpakTH4yeckoe 3aHATHE 2
Tema 4.13 Homenxnarypa aen IlonsTHE ¥ BH/BL, H CPOKH JEHCTBHS HOMEHKIATYPHI JIENL. 2
YuudunuposanHas GpopMa HOMEHKIIATYPBI JEL.
IlpakTH4eckoe 3aHATHE 2
Tema 4.14 Odopmienue jen lloarotoska nen k apxusHomy xpaHeHuio. [lopsiiok nepemauw gen B apxwus. 2
H [Iepe/lavya uX Ha apXHBHOE EAuHCTBO TpeOOBaHUH K XPaHEHHIO IOKYMEHTALIHH B JICTIONPOM3BOICTBE.,
XpaHeHHe 3akoHOHaTeNbHbIE aKTBI " HOPMAaTHUBHO-METO/IHYECKHE TOKYMEHTBI
®enepanbHol apXHBHOH CitykObI POCCHH M0 apXHBHOMY XPaHEHHIO TOKYMEHTOB.
IIpakTH4Yeckoe 3aHATHE 2
CamocTosiTe/bHAs paboTa IPH H3YYEHHH pa3ieia 7

Cucremarnieckas npopaboTka KOHCIIEKTOB 3aHATHH, y4eOHON ¥ ClIEUHAILHOM THTePaTyPhl, TEPMHHOIOTHH, H3yYeHHE
HOPMAaTHBHO — [IPABOBOM TOKYMEHTAI[HH.

[TonroToBka Kk NPaKTHYECKHM 3aHATHAM C HCHIO/Ib30BAHHEM METOIMYCCKMX PEKOMEH TAIIHH MTPeTo/iaBaTesis, 0pOpMICHHE
MPaKTHYECKUX paboT, pedepaToB, TOKIAI0B, TOJrOTOBKA K HX 3alIUTE.

IIpuMepHas TeMATHKA BHEAYAMTOPHOI CAMOCTOATENLHOH paboThi:
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1TTpaBuna opopMIeHHs TODKHOCTHBIX HHCTPYKIHIA.

2. OTBETCTBEHHOCTH 3a HEMPABOMEPHBIE JIEHCTBHS C JOKYMEHTaMH.
3. AKT cliauu mpuemMa JI0KyMeHTOB.

4. BHYTpeHHsS ONUCH JJOKYMEHTA.

5. THIOBOI#i 0roBOp O MOTHON MATEPHATBHOW OTBETCTBEHHOCTH.
6. llltaTHoe pacnucanmue.

7. Ilopsiiok paboOThI C BHYTPEHHEMHE JOKYMEHTAMH.

KOHCYJIbTALIHH

[MpousBoacTBenHasn npakTHKa (0 CII0 — (0 npouio cneuHanLHOCTH))
Buael paéor

OO1mas XxapakTepucTHKa JOKYMEHTOB, H3/IaBA€MbIX OpraHaMH 3aKOHOJATENBHOMH H HCIIONHUTEILHON BIACTH B
Poccuiickoit Penepanuu B COOTBETCTBHH ¢ JEHCTBYFOIHM 3aKOHOIATEILCTBOM.

[IpunsTue ciyxeOHBIX TOKYMEHTOB

Buasl cnyxeOHbIX T0KYMEHTOB.

[lopsinok nepenaun 1oxkymeHTOR B apxuB. [ToAroToRrKa K nepenade J0KYMEHTOB B apXUB. Y HHUTOMXKEHHE jell. AKT 00
YHHYTOKEHHH.

Cocrasiienne JODKHOCTHBIX HHCTPYKIHH COTPYIHHKOB II0 BEIOOPY CTYI€HTa

[IpaBa 1 06s3aHHOCTH pabOTHHUKOB B cdhepe MpoPecCHOHATBHOM JIeSTeIbHOCTH

Jucuunivnapuas ¥ MaTepHaIbHas OTBETCTBEHHOCTh pabOTHHKA
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. YCIIOBHUS PEAJIN3ALIMA IUCLHHUAILTUHBI
«ITpaBoBoe U 10KyMeHTalHOHHOE oGecneyenne NpodeccHOHANLHOI
AeATebHOCTH

3.1 TpeGoBaHus K MHHHMAJLHOMY MaTepHAJIbHO-TeXHHYECKOMY
obecnevueHH 0

Peanuzaimst  y4eOHOH MMCUMIUIMHBI [peAnonaraeT HaldYMe Y4eGHBIX
kabuHeToB: ayautopuit. OGOpynOBaHHME M TeXHMYECKHME CpEICTBA Y4eGHOro
kabHHeTa (ay IMTOPHH):

CreunanusuposarHas Mebenb U CHCTEMBI XpaHEHHUs (I0CKa KIaCCHAS, CTOJ M CTYJI
YYIHTEJIs, CTOJIBI U CTYJIbsl y9€eHHYECKHE, IKadbl 11 XpaHEeHHs y4eOHBIX TOCOOHi,
CHCTEMBI XpaHeHHs TaOJIHIl U [J1aKaTOB);

TeXHUYECKHe CpecTBa 00yueHus (paboyee MECTO yUHUTENs: KOMIIBLIOTED YUHTENS,
BUIEONIPOEKTOD, 3KpaH, TuleH3noHHoe [10);

AEMOHCTPAllHOHHBIE  y4yeOHO-HarlsaHele  MOCOOMS  (KOMIIEKT  CTEHIO0B

«Cratucrukay, «baHkoBckoe neno», «CTpaxoBoe memno»).

3.2 UudopmaunoHHoe obecrieueHne o0yueHus
OnepauunonHas cucrema MicrosoftWindows 10 (gor. Ne77-AD®/223-®3/2017 ot
03.11.2017, xopnopaTHBHas JHLEH3HS);
IMaxeTnporpammMicrosoftOfficeProfessionalPlus  (mor. Ne77-ADd/223-03/2017
ot 03.11.2017, xopriopaTuBHas JIUIIEH3HUS);
AHTUBUpYCHas 3allMTa  (QHU3MYECKHX paboduX CTaHUMA ¥ CEPBEPOB:
KasperskyEndpointSecurity nns 6usHeca — Cranmaptueiii RussianEdition. 1500-
2499 Node 1 yearEducationalRenewalLicense (koHTpakT Ne69-AD®d/223-D3 ot
11.09.2017, xopriopaTtuBHas TULEH3HS ),
7-zipGNULesserGeneralPublicLicense (cBoboaHoe mporpaMMHoeoOecieueHue, He
orpaHH4eHo, HeccpoyHo);
Hnrepuer OpaysepGoogleChrome(6ecriaTHoe mnporpaMMHoe oOecrieueHHe, He
OrpaHUYeHO0,0€CCPOYHO);
K-LiteCodecPack — yHuBepcanbHbIii Habop KomekoB (KOIHWPOBIIMKOB-
JEKOAMPOBILIMKOB) U YTUIIUT I MPpOocMOTpa ¥ 00paboTKH ayauo- U Buaeodaition
(becruiaTHOE MporpaMMHOe ofecrieyeHre, He orpaHudeHo, 6ecCpoyHo);
WinDjView — nporpamma 1is npocMoTpa (aiisioB B dopmare DIV u DjVu
(cBOOOIHOE NMpOrpaMMHOeO0ecIIeYeHHe, He OrpaHudIeHo, 6eCCpoyHO);
FoxitReader — npuknagHoe mnporpaMMmHOe oOecriedeHHe [Uis ITPOCMOTpa
JJIEKTPOHHBIX JOKyMeHTOB B cTanzapre PDF (GecniatHoe mporpamMmMHoOe
obecrnedeHue, He OrPaHUIEHO, O€CCPOYHO);
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3.3. Mepe4yeHb OCHOBHOH M AONMOJHHUTENLHOH Yy4eOHOH JHTepaTyphl,
He00XO0AUMOii /1Sl 0CBOEHHS MPO(eCcCHOHATBLHOTO MOY.IS

3.3.1. OcHoBHas JuTepaTypa:

1. Kysuemos, HW. H. JlokymeHTaunoHHOe oOeceueHne  yNpaBlICHHUS.
JlOKyMEHTOOOOPOT 1 eOMPOU3BOACTBO : yueOHUK M npaktikyMm mist CITO / U. H.
KysHenos. — 3-e u3n., nepepab. u gon. — M. : Uznarensctso FOpaiit, 2017. —
462 c. — (Cepus : IlpodeccronanbHoe o6pazosanue). — ISBN 978-5-534-04604-
5. — Pexum poctyna : www.biblio-online.ru/book/AAFC73DB-141E-4439-8118-
C5B8CCC209C9,.

2. Poroxun, M.IO. Opranusalus 1ei0onpou3BOACTBa NPEANPUATHSA: (Ha OCHOBE
['OCT P6.30-2003) : yuebno-npaktHueckoe nocodue / M.IO. Poroxus. - Mocksa ;
bepmun : Tupext-Meaua, 2014. - 209 c. : ua. - bubauorp. B kH. - ISBN 978-5-
4458-6535-3 ; To Ke [ DnexTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=253709

3. Menemxment : yde6buuk ans CIIO / JI. C. JleontseBa [u ap.] ; mox pex. JI. C.

JleontseBoii. — M. : HMsparensctBo IOpaiit, 2017. — 287 ¢. — (Cepus :
[IpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-03718-0. — Pexum
JocTymna : www.biblio-online.ru/book/F7927A83-0CEF-4993-8357-
4D6E4FD3EE6].

4. IlpaBoBoe obecnieyeHHe NPO(YECCHOHANIBHOH HEATeNBHOCTH @ Y4eOHUK |
npaktukym 1 CI1O / A. T1. Ans60B [u 1p.] ; mox obur.pen. A. I1. Ans6osa, C. B.

Hukomokuna. — M. : MsgartensctBo [Opaiit, 2017. — 549 c. — (Cepus :
[TpogeccronanbHoe obOpasoBanue). — ISBN 978-5-534-03717-3. — Pexum
JIOCTyTIa :www.biblio-online.ru/book/D432A7FE-4ED5-42E6-9DFB-
B40BC654C8DD.

5.Anucenos, A. C. Byxrantepckuil PMHaHCOBBIN yUeT : yUeOHUK U TIPAKTUKYM sl
CITIO / A. C. AnucenoB. — M. : U3narensctBo FOpaiit, 2017. — 457 ¢. — (Cepus
: IlpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-01321-4. — Pexum
J0CTyIa : www.biblio-online.ru/book/101D3166-BD90-4A24-8288-
8569C416DC3D

3..3.2. Jlono/IHUTe/ILHASA JINTepaTypa:

1. IllyBanoBa, H. H. OcHOBBI 1en10NMpoOU3BOACTBA : YUeOHUK M MPAKTUKYM
ans CIIO / H. H. llysanosa, A. FO. MBanosa. — M. : M3marensctBo Opaiir,
2017. — 375 ¢. — (Cepus : [IpodeccuonansHoe obpazoBanue). — ISBN 978-5-
534-03058-7. — Pexum goctyna : www.biblio-online.ru/book/57B8FB7E-9354-
4AB3-A7B6-75ABA382C28A.

2.lBanoBa, M. A. MeHe)KMEHT : y4eOHUK U MPaKTUKYM Ji NPUKIaIHOTO
6akanaBpuata / M. A. MBanoBa, A. M. Ceprees. — M. : UzgarensctBo FOpaiit,
2017. — 305 ¢. — (Cepus : bakanasp. [lpuknaanoii kypc). — ISBN 978-5-534-
04184-2. — Pexum pgoctyna : www.biblio-online.ru/book/C77D4B16-D964-
4A46-80D9-157369EF96C6.

3.KazakeBuu, T. A. [JoxyMeHTtoBeaeHHe. J[OKYMEHTAllMOHHBIA CEPBUC :
y4eOHMK U NMpaKTHKYM Ul OpukinagHoro OakanaBpuata / T. A. Kazakesuu, A. .
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Txamu4. — 2-e u3n., ucnp. u gon. — M. : Usnarenscrso IOpaiit, 2017. — 161 c.
— (Cepus : Bakanasp. IlpuknagHoii xypc). — ISBN 978-5-534-00818-0. —
Pexxum  goctyma  :www.biblio-online.ru/book/16E65DFF-AF58-482C-9A4C-
0A2B72EDSC3A.

4.Kanycrun, A. 5. TIlpaBoBoe obecmeveHne mpohecCHOHANBHOMN
AeATeNBHOCTH @ yueOHWK W mpaktukym mias CIIO / A. 4. Kamycrun, K. M.
Bennkosa ; mox pen. A. f. Kamycruna. — 2-e wu3n., mepepab. u gom. — M. :
MsnarenscrBo FOpaiit, 2017. — 382 c. — (Cepus : IlpodeccHoHanbHOe
obpasoBanue). — ISBN 978-5-534-02770-9. — Pesxum noctyma :www.biblio-
online.ru/book/CDE4F759-FAD3-4806-A303-BA4AECS572223,

5. byxranrepckuit ¢uHaHCcOBBIH yuer : y4yebmmk ans CIIO / M. M.
Jmutpuesa [u 1np.] ; moa pen. . M. JiImutpueBoit. — 2-e u3a., nepepab. u 101, —
M. : HznarensctBo Opaiit, 2017. — 495 c. — (Cepus : IlpodeccuonanbHoe
obpasosanue). — ISBN 978-5-534-01071-8. — Pexum noctyna : www.biblio-
online.ru/book/F9F60C26-72CB-458 A-AC43-41D07230F 725.

3.3.3. [lepnoanueckne H3ganus:

. Kypnan «/lenonpouzsoactso»

Kypnan «/lenonpou3BoACTBO U JOKYMEHTOO00POT Ha MPeAIPHATHAX
. DNeKTpoHHas oubnuorexa "N3narensckoro aoma "I"'pebeHHMKOB"
(www.grebennikon.ru);

baser nannbix kommanuu «Kct Bero» (http://dlib.eastview.com).
XKypnan «MenemxmeHT B Poccuu u 3a pybexxom»

Pocculickuii )KypHail MeHeIDKMeHTa

KypHan « DkoHOMHKa U yIIpaBIeHHUE

Kypnan «byxrantepckuit yqeT»

9. Xypnan «['ocynapcTBo U npaBo»

10.2KypHan poccuiickoro npasa

11.Kypnan «3akoH»

12.KypHan «3akoHHOCTb»

W N —

© N o LR

3.3.4. Ilepeuens pecypcoB HHGPOPMALUHOHHO-TEJIEKOMMYHHKALUMOHHOH CeTH
«HTEepHET», HEOOXOIHUMBIX AJSI OCBOCHHS THCHHILTHHBI

l. MunuctepctBo  oOpasoBaHuss W Hayku Poccuiickoir ~ @enepanuu
(http://MuHOOpHAYKHU.p/);

2. ®enepanbHbiii noptan "Poccuiickoe odbpasosanue” (http:// www.edu.ru/);

o HNudopmanumonnas cucrema "EnmHoe okHO gocTynma K 00pa3oBaTellbHBIM
pecypcam" (http://window.edu.ru/);

4. Enunas xomnexkuus uugpoBblx obpasoBarenbHblx pecypcoB (http://school-
collection.edu.ru/);

5. OdenepanbHBId  LEHTP  MHDOPMAIIHOHHO-O00pa30BaTENbHBIX  PECYpPCOB
(http://fcior.edu.ru/);

6. O6pazoBatenbHbril moptan "Yuebda" (http://www.ucheba.com/);

Ts IIpoext I'ocynapcTBEHHOro HMHCTHTYTa pycckoro s3bika HMeHH A.C.

ITymkuna "O6pa3zoBanue Ha pycckoM" (https://pushkininstitute.ru/);
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8. HayyHas snextponnas 6ubmuoreka (HOB) (http://www.elibrary.ru);

9, Haronanbhas snextponnas 6ubnuoreka (http:/u36.pd/);

10.  KubepJlenunka (http://cyberleninka.ru/).

1. CnpaBo4Ho-uH(bopManroHHbI moptan "Pycckumit s3s1k" (http://gramota.ru/);

12. Ciyx6a TeMaTH4eCKIX TOJIKOBBIX CIIOBapeii ( http://www.glossary.ru/);

13. Cnosapu u suuumknonenuu (http://dic.academic.ru/);

14, Koncynerant [lmoc- crnpaBoyHas mpaBoBas cHcTeMa (moctym mo
JOKaJbHOH CeTH)

4. OBILIUE TPEBOBAHMUSA K OPI'AHU3ALIMH
OBPA30OBATEJIBHOI'O MPOIIECCA

4.1 Kagposoe obecneyenne o6pa3oBaTe/ibHOTO Mpouecca

TpeGoBanus K KBaJH(PHKALHH NeAaroru4eckux Ka/JpoB,
obecneyHBarONUX oOydYeHHEe MO MEKIMCUMILIMHADHBIM KypcaMm: Haldyue
BBICLIIETO  TIPO(ECCHOHANBHOrO  00pa3oBaHMsl, COOTBETCTBYIOIIErO MPOQHUITIO
MOZyJsl,  ONBIT  MAEATENIBHOCTH - B OpraHM3allMsiX  COOTBETCTBYIOLIEH
npodecCHOHATBHOM Chephl.

5. KOHTPOJIb MU OLEHKA PE3YJIBTATOB OCBOEHMUSA
JUCHUATIINHBI

5.1. Onenounble cpeAcTBa A1 KOHTPOJISA YCNEBAEMOCTH

KoHTposp ¥ OleHKa pe3yJIbTaTOB OCBOCHMS IHCUHUILUTHHBI Moxyis TTM.04
YnpasJieHue (pYHKUHOHAJIBLHBIM noapasjaejeHuemM OpraHu3aluu
OCYILIECTBIISIETCA IIPETNOJaBaTENIEM B IPOLIECCE OCBOEHMSI MaTepualia: OMpochl B
YCTHOW M NHCBMEHHOH (opMe, MpoBepKa KOHCIEKTOB, BBIMTOJIHEHHBIX 3aJaHWH,
pa3bop MpobiIeMHO-CUTYaLlMOHHBIX 3a]a4, CaMOCTOATEIbHas paboTa CTyIeHTOB. B
KagecTBe (OpM M METONOB TEKYyIlero KOHTPOJIS WCIIONB30BaHEl JOMAaITHHe
KOHTPOJIbHBIE paboThl, MpaKTHYECKKe 3aHATHSA, TIPe3eHTALNs IIPOEKTOB U JIp.

S.1.1. ITacnopT (poHAa OLIEHOYHBIX CPeICTB

(DOpMI:.I H METOAbI

PesyabTaTrhl 00y4eHHs KOHTPOJIA H ONEHKH
(ocBOEHHBbIE YMeHHs, YCBOCHHbIEe 3HAHHS) pe3yabTaToB
00yv1eHHA
B pe3ynbTare 0CBOCHHS JUCUHMILUIMHBEI 00YYAIOLIHICS HMeTh NPAKTHYECKHH OMbIT:
cbopa HHpOpMAIIHH O IEATENHFHOCTH OPraHH3allMK U OTACNBHBIX e Yo, IIPE

MOJIpa3IeIeHUI;

COCTaBJIEHHA I1JIaHa pabOThI NOpa3Ae/IeHuS;

MPOBEIEHUS] HHCTPYKTaXka pabOTHHUKOB;

paboTel ¢ OPHCHOM TEXHHKOIH;

KOHTPOJISI KayecTBa pabOTHI TepcoHana;

COCTAaBJIEHHUS] OTYETHO-TIJIAHOBOH TOKYMEHTAIINH O JeSITENTLHOCTH
HOopa3/ieNeHus;

IpOBEIEHUS Mpe3eHTAalHI;

pacyeTa OCHOBHBIX (DMHAHCOBBIX IIOKa3aTeNeH eI TeTbHOCTH
OopraHu3alnuy (moapasaelieHus);
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B pesynbTate 0CBOEHHS QMCLHMILIHHE 06YYAIOIIHHCS 10/I7KeH 3HATD:

3HAYCHHE MIAHUPOBAHHKS KaK (PYHKIHH YIIpaBICHUS;

METOAMKY cOopa HHGOPMAIHK 0 paboTe OpraHU3alMK H OTICIIBHBIX ee
[I0apa3ICICHHI;

BH/IBI TUIAHUPOBAHHKS H IIPUEMBI 3(QPEKTHBHOTO TNIAHHPOBAHHUS
3(peKTUBHBIE METO/IbI TPHHSITHS PELICHUH;

OCHOBEI OPraHH3allui TYPHUCTCKOH JeSITeIbHOCTH;

CTaHJapThl KAYECTBA B TYPH3ME,

paBHJIa OPraHU3al|K JEIOIPOU3BOCTBA U paboThI ¢ OHCHOM
TEXHUKOH;

pHeMBI 3G (EKTHBHOTO 0OIIEHHS, MOTHBAIIMH TIEPCOHAIIA U
yTpaBleHUs KOHQIUKTaMH;

METOUKH 3()HEKTUBHOH OpraHH3alUH JAETOBEIX BCTPEY H COBELIAHHIA;
PUHIMITBL 3 HEKTHBHOTO KOHTPOJIS;

Tpynosoii koneke Poccuiickoit Meneparmn;

OpPraHU3alHIo0 OTUYETHOCTH B TYPH3ME;

OCHOBHBIE (PMHAHCOBBIE TIOKA3ATETH AEATEILHOCTH OpraHu3aliyi 1
METOJUKY UX pacyeTa;

METOIHUKY IIPOBEICHHS MTPE3CHTALIMIA;

OCHOBHBIE TTI0Ka3aTeNIN KauecTBa paboThl Moipa3/Ie/ieH s,

METOJBI 110 cOopy HH(OPMAIMHK 0 KayecTBe pabOoThI MOApa3aeseHus;
METO/IbI COBEPIIEHCTBOBaHMS paboThI ITOApa3IeICHHS;

WHHOBallMM B cdepe yIpaBIeHHS OpraHU3aAlMIMH TYPHCTCKOM
MHAYCTpPHH.

YO, [IPB

B PeE3yNbTaTe OCBOCHHS JHCIHUIIIMHEI 06y‘-1&1-0H.[HfIC§I A0JIZKEH YMETh:

cobupate WHpoOpManHMK 0 paboTe OpraHH3allid M OTAEIBHBIX €€
NOApa3ACIIeHHIH;

UCIIOJIb30BATEH PA3IHYHbIE METO/IbI IIPUHATHS PEIICHHI;

COCTaBJIATH IU1aH paboThI OIpa3IeICHHUS;

OpraHu30BLIBATE K TPOBOJUTL JENOBBIC COBEMIaHUs, coOpaHusd,
KPYTJIbIE CTOJBI, paboyue rpymibl;

paboTaTh B KOMaH/€ H OCYIIECTBIIATE JIHJEPCKHE QYHKIIHH;
OCyLIECTBIIATE 3 PeKkTuBHOE 001IEHHE;

IPOBOIHTH HHCTPYKTaX PabOTHHKOB,;

KOHTPOJIHPOBATh Ka4e€CTBO PabOTHI EPCOHANA;

KOHTPOJIHPOBATh TEXHUYECKHE W CAHUTAPHBIE YCIIOBHS B 0HCe;
YIpaBiATh KOHQIUKTaAMHU;

paboTaTh ¥ OpraHM30BBIBATH PAbOTY ¢ OQHUCHON TEXHUKOI;
M0JIb30BaThCsl  CTAHJAPTHBIM MPOrpaMMHBIM  oOecrieueHHeM s
OpraHH3alliy JIeJIOIPOU3BO/ICTBA;

opOpMJIATE  OTYETHO-IJIAHOBYIO  JOKYMEHTaluio 1o  pabote
MOIpa3/Ie/IeHus;

MIPOBOJIMTE NPE3eHTAINH;

paccYMTHIBATE  OCHOBHBIE  (DMHAHCOBBIE  TOKa3aTenH  paboTsl
opranmu3anuu (moapasneneHus) (cebecToMMOCTH yciayr, 0Oa3oBble
HaJIOTH, (PHHAHCOBBIH PE3yNbTAT AEATENIBHOCTH OpraHU3aluH, MOpoT
peHTabenbHOCTH);

cobupath HHGOPMALIHIO 0 KauecTBe paboThl oApa3ae/ICHHUS;
OLIEHMBATh M aHAJIM3UPOBATh KA4eCTBO paboThI MOApa3e/IeHHS;
pa3pabarbiBaTh Mepbl 110 TOBBIIEHHIO 3(dheKkTHBHOCTH paboTh

YO, lIFB
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1oIpa3ieNeHHus;

BHEJIPATHE HHHOBAIIHOHHBIE METOIBI paﬁon;

IIpumeuanue:

YO - ycrrbli (GpoHTANLHBIH, HHAMBHILYAIBHBIN, KOMOHHIPOBAHHBIIH) ONIPOC;
[TIKP — koHTposnbHad paboTa (ayIMTOPHBIE HITH JIOMAIIHKE, HHIHBH/YJIbHBIE, NapHbIe UK
TPYNINIOBBIC KOHTPOJIBHBIE, CAMOCTOSTEIIbHBIE pabOTHI M T.11.);
| IIPB — npoBepka KOHCIIEKTOB, BHIIOTHEHHBIX 3ajlaHui, peepaToB, TECTHPOBAHHUE H T.JI.

5.1.2. KpuTepuu oueHKH 3HAHHH 00y4aloMMXCs B UEJIOM 110 MOJYJTIO

DOpMBI M METOJbl KOHTPOJS M OLEHKH pPe3yJlbTaTOB OOydeHHs TaKke
JIOJKHBI TO3BOJIATE MPOBEPSATh Y OOy4YarOIMXCsl HE TONBKO C(HOPMHUPOBAHHOCTh

Npo(GEeCCHOHAIBHBIX KOMIETEHLMH, HO M pa3BUTHE OOIIMX KOMIIETEHIIHMA,

06€CH67-IHB3.IOH_IHX UX YMECHHA.

PesyabTaTsl 00ydeHHs

(popmupyeMble
KOMITETEHINH)

OcHoBHBIE MnmoKasaTeJan pe3yjJabTaToB
MoAroTOBKH

DopMbI
H
MeTO/IbI
KOHTPOJI
s H
OIleHKH
pe3yabT
aToB
o0ydeHH
s

Ob6mekyabTypHble KomnereHunu (OK):

[lonumars CYLIHOCTb "
COLIMANIBHYIO 3HAYUMOCTh
cBoeil Oynymelt mnpodeccuu,
MPOSIBIISITE K HEH YCTOMYMBBIN
HHTEpeC.

YMeTh:
OpraHU30BBIBATh U MPOBOAUTH JAEIOBBIE
COBellaHus, COOpaHusi, KpyTJible CTOJIBI,
pabourie rpymnisr;
paboTaTh B KOMaH/i€ U OCYLIECTBIATh
muaepckie QyHKIHH;

OCYIIECTBIATH 3 dheKTUBHOE 00IIIEHHE;
YIIPaBJIATh KOHQJIUKTAMH;

paboTaTk U OPraHU30BEIBATE PA0OTY C
0(hHCHOU TEXHUKOH;

TIOJIb30BAThCSA CTaHIAPTHBIM
IpOrpaMMHEIM o0ecrieueHreM s
OpraHU3alliy I1eJONPOU3BO/ICTBA;
IIPOBOJHTE IIPE3eHTAIlHH;

3HATb:

OCHOBBI OpraHHU3allH TYPUCTCKON
JesITeIbHOCTH;

CTaH/apThl KaueCTBa B TypU3MeE;
npaBHJia OpraHu3aluH
JeJIONPOU3BO/ICTBA U pabOTHI C
0(hHCHON TEXHUKOH;

npueMbl 3¢ heKTUBHOTO OOIIEeHHH,

O;
ITPB
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MOTHBAIMH NTepcoHaIa U paboThI ¢
KOH(]IUKTaMHU;

METOJUKH 3(POEKTHBHOMN OpraHu3aluu
IEJI0OBBIX BCTPEY U COBEIIaHHH;
MPUHIMIIBI 3 PEKTHBHOTO KOHTPOJIS;
Tpynosoii konekc Poccuiickoii
@enepanuu,

OpraHU3alHMIO OTYETHOCTH B TYPHU3ME;
METOJMKY IIPOBEJEHHS [TPe3eHTaINH

OpraHH30BBIBaThH
COOCTBEHHYIO  JI€ATE/IbHOCTh,
BBIOMPATh TUTIOBBIE METOIBI U
CHOCOOBI BBITIOJTHEHUS
npodeccHoHaTBPHEIX  3ajad,
OLIEHHUBATEL UX 3 ()EKTHBHOCTD
H Ka4ecTBo.

YMETh:
cobupaTh HHGOPMALHIO 0 paboTe
OpraHM3aliH U OTAEJIbHBIX €€
MoJipa3/ieIeHU;
MCIIOJIb30BATh Pa3IMuHbIe METOIBI
IIPHHATHS PELICHUH;
COCTaBJIATH IJI1aH paboThI
rojipasie/IeHus;
OpPraHHU30BBIBATH U IIPOBOAUTH JEJOBBIE
COBEIaHus,
coOpaHusi, KpyrJible CTOJbI, paboune
TPYTIIb;
paboTaThk B KOMaH/Ie H OCYILECTBIIAT
auaepckue GyHKINH,
OCyLIEeCTBIISTh 3 exTHBHOE OOIIeHNHE;
paboTaTh 1 OpraHU30BEIBATE PabOTY C
o(bHCHON TEeXHUKOIH;
T10JIb30BAThCSl CTaHIAPTHBIM
IPOrpaMMHEIM O0ecTieueHHEeM IS
OpraHM3alUy 1eJONPOU3BOICTRA;
0(QOPMIIATH OTYETHO-TNIAHOBYIO
JOKYMEHTALMIO 110 paboTe
NOpa3elICHuUS;
TIPOBOJUTE NIPE3EHTALINUH;
OLIEHHWBATh U aHAIM3UPOBATH Ka4eCTBO
paboTHeI oIpa3ieieHus;
pa3pabaTbiBaTh MephI 110 MOBBILIEHHIO
3¢ PeKTUBHOCTH pabOThI
IoJIpa3iesIeH s

3HATDb:
3Ha4YeHHe IVIAHUPOBaHUA KaK QYHKIHN
yIpaBleHuUs;
MeToIUKy cbopa nHpopmanuu o pabote
OpraHH3alliy U OTHE/IbHBIX €€
MoJipa3ieNieHn;
BUbI [IJITAHUPOBAHUS U IPHEMBI
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5} peKTHBHOTO TUTAHUPOBAHUS;

3} (eKTUBHBIC METOIBI MPHHATHUS
pelleHUH;

OCHOBBI OPTaHU3aLKMU TYPHCTCKON
JEATENBHOCTH;

CTaHIapThl Ka4eCTBa B TYPU3ME;
IIpaBHJIa OpraHU3aluH
JENIONPOM3BOJICTBA U pabOTHI ¢
O(UCHON TEXHHKOI;

IpHeMbl 3QHEKTUBHOTO OOIIEHNS,
MOTHBALMHU TMIepCoHaNa U paboThI ¢
KOH(JIUKTaMU;

METOAUKH 3P PEeKTUBHON OpraHU3alHy
JIEJIOBBIX BCTPeY W COBELIAHHIA;
IPHUHIUIB! 3QHEKTUBHOTO KOHTPOJIS;
Tpynosoii kosexc Poccuiickoit
@enepaluu,

OpraHM3alLUI0 OTYETHOCTH B TYPH3ME;
METOJIHUKY IIPOBEJEHUS Mpe3eHTallHiA;
OCHOBHBIE [10Ka3aTeNu KayecTBa paboThI
noJipa3JesieHus

[lpuHuMaTe  pelneHus B

CTaHIapTHBIX i
HECTAaHIapTHBIX CHTYallHAX |
HECTH 3a HHX
OTBETCTBEHHOCTb.

YMeThb:
UCIIOJIB30BATh Pa3IUYHbIE METOIBI
IIPUHSATHSL PELLIEHUH;
coOupaTk HH(POPMALIUIO O KadecTBe
paboThl opa3neneHus;

BHEJPSATh UHHOBAIIMOHHBIE METOIBI

paboTHI;
JHATH:

3¢ heKTHBHBIE METOIBI TPUHATHS
PELIEHH;

OCHOBBI OpTraHK3allU TYPUCTCKOU
JesITeIBHOCTH;

CTaHIapThl KA4eCTBa B TYPHU3ME;
OCHOBHEIE ITOKa3aTelld KadecTBa paboThl
noapasieeHHus;

METOJIbI 110 cOopy MHpOpMaLK O
KavyecTBe pabOTHI IoApa3ieIeHus;
METO/IBI COBEpIIEHCTBOBAHUS PabOTEHI

noApaszesieHus;
WHHOBallMM B cdepe  yNpaBleHUs
OpraHu3aIusIMH TYpPUCTCKOMH
WUHIYCTPHH.
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OcymmecTBisTh MOHCK H
HCII0JIb30BAHUE HMHG(OpPMAIHH,

HeoOxoxuMoii IUISL
3((heKTHBHOrO  BBITIOIHEHHUA
npodeccHOHANBHBIX  3aJ1aY,
npohecCHOHATBLHOTO 51

JIAYHOCTHOT'O pa3BHUTHA.

yMeTh:
cobupaTh HHpOpMaLHIo 0 paboTe
OpraHM3alyH ¥ OTAENbHBIX €€
NoJpa3/ieIeHUH;

COCTaBJIATH IJIaH PaboThI
1opa3ieNeHus;

paboTaTk U OpraHU30BHIBATE PaboTy ¢
O(QHCHON TEXHUKOM;

TI0JIb30BAThCS CTAHAaPTHBIM
IIPOrpaMMHEIM OOecTieueHHEM JIJIs
OpraHHM3aliH JeONPOU3BOJICTBA;
3HATh:

METOAUKY cOopa uHbopMaluu o paboTe
OpraHHU3allliH U OTJEIbHBIX ee
MoApa3AeIeHHH;

IpaBHJia OpraHH3aI|H
JIeIONPOU3BO/ICTBA H pabOTHI ¢
o(hHCHOM TEXHUKOM

HMcrnone3oraTh
UH(}pOpMaALIHOHHO-
KOMMYHHKaITHOHHBIE
TEXHOJIOTHH B
npodecCHOHATLHOM
JEATENBHOCTH.

YMeTh:
paboTaTb U OpraHM30BBIBATH PabOTY C
O(pHUCHON TEXHUKOH;

M0J1b30BaThCSI CTaHJapTHBIM
NporpaMMHBIM oOecriedeHueM aJ1s
OpraHM3alMHX AEJIOMIPOU3BOACTBA,
3HATh:

npaBuia
NeONpPOU3BOACTBA U
0(hHMCHOM TeXHUKOM

OpraHU3aluu
paboTel ¢

Paborars B KOJUIEKTUBE H

YMeETh:

KOMaHIE, 3 dpexTMBHO | OpraHU30BBIBATH U MPOBOIUTD JETOBBIE
obmarscs ¢ KOJUIEraMH, | copermaHus,MCOOPAHHs, KPyTJble
Eﬁgggﬂz:ﬁx’” CTOJIBI, paboyne rpymIibl;
paboTarh B KOMaHJIe ¥ OCYILLECTBIATh
nuaepckue QyHKINH;
OCYIIECTBIISATH 3(hPeKTHBHOE OOIIEHHE;
yIpaBIsATh KOHQIUKTaMH,
3HATb:
TpUeMBbI 3((HeKTUBHOrO O0LIEHNS,
MOTHBAIIMH [TEpCOHAIa U paboThI C
KOH(JIUKTaMU;
MeTOIUKHU 2(PeKTHBHOH OpraHHu3allun
JIeJIOBBIX BCTPeY M COBELIaHU
bpats Ha cebst | ymeTh:
OTBETCTBEHHOCTh 32 padOTy | OpraHM30BEIBATh U ITPOBOJIUTH JEJIOBBIE
SR KOManZel | copernianus,coopanusi, Kpyrible CTOE,
(IIOMYHHEHHBIX),  pe3yJbTar
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BBINTOJIHEHHUS 3aJaHHH,

pabouue rpyImsr;

paboTaTh B KOMaH/le ¥ OCYLIECTBIISTh
JUAEepCKUe QYHKIIHH;

OCYIIECTBIISITh 3¢ (eKTHBHOE 00ILEHHE;
MPOBOAMTE HHCTPYKTAX paOOTHHKOB;
KOHTPOJIHPOBATh KA4eCTBO pabOTHI
nepcoHaa;

YIIPaBIIsATh KOHQIUKTAMH;

NPOBOAMTH MPE3eHTAIHH;

3HATH:

npueMsl 3G (HeKTUBHOTO 06IIeHN s,
MOTHBAlMH TTIepCOHaa U paboThI ¢
KOH(JIUKTaMHu;

METOIMKHU 3)OEKTHBHON OpraHu3aIuu
JIEJIOBBIX BCTPEY U COBEIaHHIA;
IIPUHLIUIIEL 3 (PEKTHBHOTO KOHTPOJIL,
METOJUKY IIPOBECHHS MIPe3eHTaIHI

CaMocToATENBHO
OTIpeNeNsTh 3a1a4u
npodeccHOHATEHOTO "
JTMYHOCTHOTO Pa3BUTHSA,
3aHUMAaThCs
camo00pa3oBaHHEM,
0CO3HAHHO [UTAHHPOBATH

ITOBBIILIICHHE KBEUIH(bI’IKaI_IPIPI.

YMETh:
cobupaTh HHGOPMAIHIO 0 paboTe
OpraHu3alli¥ U OTIEbHBIX €€
MOJpa3IesIeHHH;

cobHpaTh MH(OPMALIHIO O KaYeCcTBe
paboTeI moApasieeHns;

OLICHMBATh U aHATM3UPOBATH KAYeCTBO
paboThl noapasneneHus;
pa3pabaThIBaTh MepBI 110 MOBLIILIEHHIO
3¢} PeKTUBHOCTH pabOTHI
noJpas/ie/IeHus;

BHEAPATH HHHOBAIIIOHHBIE METO/IbI
paboThr;

3HAThb:

MEeTOAUKY cOopa nHbopMaluu o paboTte
OpraHU3alMH U OTIENBHBIX ee
[oapasielIeHUH;

METOAMKH 3(PEeKTUBHON OpraHU3alliH
JIeJIOBBIX BCTPEY M COBEIAHHH;
IPUHIUIBI 3()HEKTUBHOTO KOHTPOJIS;
OCHOBHBIE [10Ka3aTeu KadyecTBa paboThl
[0/Ipa3ie/IeHus];

MeToab! 1o cbopy HHMDOPMAITHH O
KayecTBe pabOoThI IToApa3ieeH s,
METO/Ibl COBEpIIEHCTBOBAHHUS PabOTEHI

IoApa3IeICHHS;
HHHOBallMK B  cdepe  yNnpaBlIeHHS
L OpraHu3alUsIMHU TYPHCTCKOH
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HHIyCTPHH.

OpueHTHpPOBATHCH
YCIIOBHAX  4acTo#
TEXHOJIOTHI
nmpoeccHOHATBHOIM
NCATCIIBHOCTH.

B

CMCHEBI

B

yMeTh:
OLICHHMBATh U aHAITU3UPOBATH KAYE€CTBO
paboThI NOpa3aeICHHUS;
pa3pabaThIBaTh MepPHI 1O TOBLILLIEHHIO
3¢ (HeKTUBHOCTH paboOThI
noJpasJelieHus;

3HATHh:
MeTonuKy cbopa HHpopMmanuu o pabore
OpraHM3al|HU U OTAETBHBIX ee
[0JIpa3IeIeHUH;
OCHOBBI OpPraHU3alMK TYPHCTCKOM
AesITeIbHOCTH,
CTaHJapThl KauecTBa B TYPHU3ME;
OCHOBHBIE TTOKa3aTeJM KauyecTBa paboTsel
HOapa3iesieHus;
METO/IbI 1O c6opy HHGOPMAIIHH O
Ka4yecTBe paboThI MoApa3ieeHHus;
METO/IbI COBEPIICHCTBOBAHUA pabOTHI
1oJIpa3iesIeHUs

IIpodeccuonansunie komnerenunu (IK):

[IK 4.1. IlmanupoBats
NEeSATEIBHOCTh
nojpasieNeHusl.

HMETb IIPAKTHYECKHI OMBIT:

cbopa UHOpMaINH O AeSITeTEHOCTH
OpraHHU3al[iU H OTAENBHBIX €€
IoApa3aeyieHHH;

COCTaBJICHMS I1aHa pabOTEI
noJpa3/ieNeHus;

YMeETh:

cobupath HHpOpMaIHIO 0 paboTe
OpraHu3alliy U OTJEIbHBIX ee
[10JIpa3IeIEHUH;

COCTaBJIATh IJ1aH PabOTEHI
nojipa3ie/IeHus;

3HATH:

3HaYeHUEe TUIAaHUPOBAHUS KaK (YHKLHH
yTpaBJICHHS;

MeToIuKy cbopa nHdopmauuu o pabore
OpraHU3alliH U OTJENbHBIX ee
noapasieIeHUH;

BU/IbI TUTAHUPOBAHUS U ITPHUEMBI
3()¢eKTUBHOTrO MJIaHUPOBAHHS;
MeToasl 1o cbopy uHpopMaIuHu o
KayecTBe paboThI 1oipa3AeeHusl.

I1K 4.2. OpraHu3oBbIBaTh

HMETh NMPAKTHYEeCKHIl ONbIT:

yely
IIPB
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U KOHTPOJIHMPOBATH
JACATCIIBbHOCTD
IMOAYHMHCHHBIX.

MPOBEICHUS HHCTPYKTaXa pabOTHHKOB;
KOHTPOJISA KauecTBa paboTHI TepCOHAa,;
[IPOBEICHUS TTPE3EHTAIHH;
YMeThb:
HCIIOJIB30BATh Pa3Iu4YHbIE METOIbI
[IPUHSTHS pelIeHUH;
OpraHM30BBIBATh U MPOBOANTE JIEJIOBEIE
COBellaHus,co0paHusl, KpyTJble CTOJIbI,
pabouue rpyIIIb;
paboTaTh B KOMaHIe U OCYILECTBIATE
nuepckue QYHKIIHH;
OCYIIECTBJIATH 3 (heKTHBHOE OOIIEHHE;
NPOBOAMTH UHCTPYKTAX pabOTHHKOB,;
KOHTPOJIUPOBATh Ka4eCTBO pabOTHI
NepCoHaa;
KOHTPOJIMPOBATh TEXHHYECKHE U
CaHUTapHBIE YCIOBHUS B OQHCe;
YIPaBIATh KOHPIUKTaAMHU;
paboTaTb U OPraHM30BEIBATE PabOTY C
opHUCHOHN TEXHHUKOIA;
BHE/IPATh UHHOBALIUOHHBIE METOIBI
paboThI;
IIPOBOJUTH MPE3CHTALINH;

3JHATH:
3¢ PEeKTUBHBIE METOIbI TPUHATHS
PeLLUEHUH;
OCHOBBI OpraHM3allUH TYPUCTCKOMN
NeATebHOCTH;
CTaHIApThl Ka4ecTBa B TYPHU3ME;
IpreMBbI 3PGHEKTUBHOTO OOIIeHHS,
MOTHBALIUU TTIepcoHaa U paboTs ¢
KOH(JIUKTaMHU;
MeTOIMKH 3D PEeKTHBHON OpraHU3aluN
JIeJIOBBIX BCTPeY U COBELIaHHIA;
NIPUHLHIEI 3P (HEKTUBHOTO KOHTPOJIS;
Tpynoso# koaexc Poccuiickoi
®enepauuy;
METOAHUKY POBEJICHUS TPe3eHTaLIUH;
METO/bl COBEPIIEHCTBOBAaHUS pabOTHI

nojipas/ie/IeHHUs;
MHHOBallMM B cdepe  yIpaBleHUSA
OpraHu3alHUsIMH TYPUCTCKOH
HUHIYCTPHH.

I[IK 4.3. Odopmisats
OTYETHO-IIJIAHUPYIOIIYIO

HMEThb NPAKTHYeCKHH ONbIT:
cbopa uH(OpMaIIUH O IeSITeTbHOCTH
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AJOKYMCHTAIIHUHO.

OpraHU3alUH U OTAEIbHBIX €€

IoJIpa3Ae/ICHUH;

COCTaBJICHUA OTYETHO-IUIAHOBOMH

JOKYMEHTALMHU O NeSITEeIbHOCTH

NoJpasieneHus;

pacyeTa OCHOBHBIX (PHMHAHCOBBIX

TToKa3aTesel AeaTeIbHOCTH

OpraHu3aluny (MonpasieneHus),
YMeTh:

cobupaTh HHPOpPMaLHIO 0 paboTe

OpraHU3alMH U OTIEIbHBIX €€

[oJpa3ielIeHH;

MI0JIb30BAThCS CTAaHIAPTHBIM

IIPOrpaMMHBIM o0ecredeHHeM JIist

OpraHu3aliK JeJ0TPOU3BO/ICTBA;

0(OPMIIATH OTUETHO-TLIIAHOBYIO

NOKYyMEHTALMIO 110 paboTe

noJipa3/ie/IeHus,

pPacCUMTHEIBATE OCHOBHBIE (PMHAHCOBEIE

II0Ka3aTesId paboThl OpraHU3aIliN

(mogpaznenenus) (cebeCTOMMOCTH

yCIyT, 6a30Bble HAJIOTH, (UHAHCOBBIMH

pe3yJsbTaT 1eSITeIbHOCTH OpraHW3allHH,

MOpOTr peHTa0eIbHOCTH);

cobupaTh MHPOPMALHIO O Ka4eCTBe

paboTel oApa3ieneHus;

OLICHUBATh U aHAM3UPOBATh KA4eCTBO

paboThI MoApa3IeeHus;

pa3pabaThIBaTh MEPHI T10 NMOBBIIIEHUIO

3 hekTHBHOCTH pabOTHI

nojpas/ie/IeHus;

BHEJIPSATh MHHOBAlIHOHHBIE METObI

paboThl;

3HATb:

MeToauKy cbopa unbopmauuu o pabote

OpraHU3alMH U OTACIBHEBIX ee

I10JIpa3IeIEeHUH;

MIpaBUJia OpraHU3aliH

JIeJIONPOU3BOJICTBA U paboThI €

O(UCHON TEXHUKOI;

Tpynosoii konexc Poccuiickoi

®enepauuy;

OpraHU3al{I0 OTYETHOCTH B TYPH3ME;

OCHOBHbIE (PMHAHCOBbIE MMOKA3aTeIH

JeATEeIbHOCTH OpraHu3alui U
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METOOHUKY HX pacyeTa,

[IoApasaciiCHH A,

OCHOBHBI€ TTOKa3aTe/Id KayecTBa pa60TI>I

METO/BI 110 cOopy UHDOpMaIHHK 0
Ka4yecTBe padOThI MOJApa3ieIeHHs,
MEeTOJIbl COBEPIIEHCTBOBAHUS PabOThI

NOApa3aeseHus;
WHHOBallHM B  cdepe  yNnpaBleHHUs
OpraHu3alUsIMHU TYPHUCTCKOH
WHIYCTPHH.

3.1.3. Ouenounsle cpeacTBa AJ15 MPOBEAEHHS I/ TEKYIIEH aTTecTallHH

HaumenoBan
Ne He KpaTkasi xapakTepHCTHKA OLIEHOYHOT0 lpeacrasaenne
n/n OLIEHOYHOT0 cpeacTBa OleHoRHOTO CpeacTra
cpeacTBa BApuBIe

1 2 3 4

1 VYcrtHbii onpoc | CpecTBO NPOBEPKH 3HAHMIA, Kommnext
NOJY4YEHHBIX Ha JICKIIMOHHBIX H KOHTPOJIbHBIX
CEMHHAPCKHX 3aHATHSIX T0- BOIPOCOB, JUJIS
ONpEENIEHHOMY pa3iesTy HIIH TeMe. IPOBEJICHHUS OITpOca

2 Pedepar [TponykT caMmoCTOSTETBHON PabOTHI Tems! pedepariBHBIX
CTYZI€HTa, NPEACTABIAIOMHHA OO0 pabot
KpaTKO€ M3J10)KEHHE B MUCEMEHHOM BH/IE
Pe3yIbTaTOB TEOPETHUECKOTO aHAIH3a
olnpeAeneHHOM HayuHoilt (yueOHo-
HCCIIEIOBATEILCKON ) TEMBI, IJIe aBTOP
pacKphIBAET CYTh HCCIIeIyeMOi
pobJIeMBbl, IPUBOJIUT Pa3IMYHbIE TOUKH
3peHHs, a TakKe COOCTBEHHBIE B3IJISIbI
Ha Hee.

3 3anaHus s Cpencteo npoBepkH yMeHHH npuMeHATs | KoMIuiekT 3a1aHuii

CaMOCTOSTEb
HO# paboThI

IMOJIYYEHHBIC 3HAHHA 110 3apaHee
OI'IpeIleJ'ICHHOﬁ METOOHUKE IUIA PEHICHHUA
3a1a4 WiIH 3aJaHui Mo MOIYJIHO HIIH
JHUCIHHUIIIIHHE B ILICJIOM.

KpuTtepnu oueHKkH paboThl NPH YCTHBIX OTBETaxX
OTBeT OLIEHMBAeTCsI OTMETKOW «5», €ClM CTYyIeHT PacKpbll colepikKaHue
MaTepuania B oOBeMe, MPeAyCMOTPEHHOM TIIPOrpaMMOi; H3JI0XKHUI MaTepual
IPaMOTHBIM f3BIKOM B OTIpelleJIeHHOM JIOTMYeCKOH I0CIIeI0BaTeIbHOCTH, TOYHO
UCTIONB3Ysd TEPMHHOJIOTHIO JaHHOIO IIpeaMeTa Kak y4deOHOH IUCIUIUTHHEI,
MIPOJEMOHCTPUPOBAJl YCBOCHHE paHee H3YHYeHHBIX COITYTCTBYIOIIIUX BOIIPOCOB,
c()OpMHUPOBAHHOCTb M YCTOMYMBOCTH HCIIOIB3YEMBIX IPH OTBETE€ YMEHHH U
HaBBIKOB; OTBEYaJ CaMOCTOATENBHO 0€3 HaBOJAIIMX BONPOCOB IpernojaBaTels.
B03MOXHBI OflHA — JB€ HETOYHOCTH IPH OCBELIEHHWH BTOPOCTENEHHBIX, KOTOPLIE
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CTYACHT JIETKO UCIIPABUII 110 3aMEYaHHUIO MTPEIo1aBaTels.

OTBeT oleHHBaeTCs OTMETKOMN «4,. €CJH OTBET yIOBIETBOPSET B OCHOBHOM
TpeOOBaHHAM Ha OTMETKY «5», HO MPH 3TOM HMeEeT OJHH H3 HEIOCTATKOB!
JOMYIIEHBI OAWH-[BA HEJ0YeTa [P OCBEILEHUH OCHOBHOTO COJIEP)KAHUS OTBETa,
HCIIPABJIEHHBIEC TI0 3aMEYaHHIO IIpEroAaBaTesis; AOMYIIEHbl OIIMOKa WM Oonee
ABYX  HEJOYeTOB TMpPH OCBEIIEHHMHM BTOPOCTENEHHBIX BOMPOCOB, JIETKO
HCIIPABJIEHHBIE 10 3aMEYaHHIO MperoaaBare)s.

OrmeTka «3» CTaBUTCS B CHEAYIOIMX CIy4dasX: HEMOIHO WM
HEIOCIeI0BaTEIbHO PACKpPBITO COAEp:KaHMe MaTepHalia, HO I0Ka3aHo obliee
TIOHHUMaHWe BOMpOCa M TMPOAEMOHCTPHUPOBAHBI YMEHHMs, [1OCTATOYHBIE JUIS
NaTbHEUIIEr0 YCBOEHHsS IMPOrpaMMHOTO Marepualia OIpeleieHHBIE HacTosLeH
IIpOrpaMMoOH.

OrmeTka «2» CTaBUTCA B CIHEQYIOLIMX CIIy4asX: He PacKphITO OCHOBHOE
colepkaHdHe y4eOHOro Marepuana; OOHapyXeHO HE3HAaHWE WM HEMoJHOe
MOHMMaHWE YYEeHUKOM Oonbllelf MMM Haubolee BaXHOM wacTd ydeOGHOro
marepuaia; NOMYIIEHbl OMMOKH B OINpENeNIeHHH IMOHATHH, IPH HMCIOIb30BAHUH

CIeAAIBHOMN TEPMHHOJIOTHH, KOTOPBIE HEe HCIPAaBIIEHEI II0CJIE HECKOIBKHX HaBOISIIHX
BOIIPOCOB IIpENoaaBaTe 1.

Kpurepun ouenku pedepatoB(10KIaa0B):

Ouenka «OTIMYHO» CTABUTCS, €CITH BHIOJHEHBI BCe TpeOOBaHMA K
HalnuCcaHuo M 3aumre pedepaTa: obOo3HaueHa mnpobiema ¥ oOOCHOBaHa €&
aKTyalbHOCTb, CHA€JaH KpaTKHMl aHalu3 pas3iHYHBIX TOYEK 3pEHHs Ha
paccMaTpuBaeMyl MpoOJeMy M JIOTHYHO H3JI0Ke€Ha COOCTBEHHAS TMO3MIHUS,
C(OpMYyNHUpPOBaHbl BBIBOABI, Te€Ma pACKPBITA ITOJHOCTBIO, BBIAEPKAH OO0BEM,
cobmoieHsl TpeOoBaHMs K BHELIHEMY O(OpPMIIEHHIO, NaHbl MPaBHJIBHBIE OTBETHI
Ha JIOTOJHUTEIbHbIE BOIIPOCHI.

OrneHka «XopoIIo» CTaBUTCS, €CIT OCHOBHBIE TpeOoBaHus K pedepaty u ero
3aliTe BBINIOJHEHBI, HO NP 3TOM JOMYIIEHbI Helo4u€Thl. B yacTHOCTH, HMEIOTCS
HETOYHOCTH B M3JIOKEHMHM  MaTepuala,  OTCYTCTBYeT  JlOrM4eckas
TMOCJIeI0BaTeIbHOCTh B CYXAEHHUSAX; He BbIIepkaH 00BEM pedepaTa; HUMeIOTCH
yIIymeHuss B OGOPMIICHHH;, Ha [IOIOJIHUTEIbHBIE BOIPOCHI INPH 3alllUTe IaHbI
HEeTIOJTHbIE OTBETHI.

OueHka «yIOBIETBOPUTEIBHO» CTAaBHUTCH, €CITH HMMEIOTCS CYIIeCTBEHHBIE
OTCTYIUIeHHs OT TpeboBaHHMI K pedepupoBaHMIO. B yacTHOCTH: TeMa oOcBelleHa
JIMIIb YaCTHYHO, JOMYIIeHb (PaKTHUECKHE OIIHOKM B COlepaHUH pedepara HIH
NpY OTBETE Ha JOMOJHUTENBHBIE BOIPOCHI; BO BpeMsl 3alIUThl OTCYTCTBYET BBIBOL.

OueHka «HEe YIOBIETBOPHUTENBHO» CTAaBHUTCS, €CIM TeMa pedepara He
packpeiTa, OOHApY)KMBaeTCs CYIIECTBEHHOE HENOHMMaHHe IpoOJIeMBbl, HIH
pedepar He npexacTaBieH.
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5.1.4. OueHouHble cpeacTBa [/ NpOBeJeHHS NMpPOMEeKYTOYHOI
aTTeCcTalHH.

Bonpoce! k 3x3ameny M/IK 04.01 YnpasiieHne gesiTeJbHOCTBIO
(YHKIHOHAJIBLHOIO MOApa3aeIeHus
1. Comepanue U CyIIHOCTh MOHATHH «MEHEKMEHTY, KOPraHH3aLHAY, «CHCTEMa»
U «yTIpaBIEHUEY.
2. MeHeDKMEHT KaK BHJI YeJI0BEUECKOM JIeATeNEHOCTH.
3. Opranusanus Kak cuctema ynpapieHHs. OcoOeHHOCTH TpaHCIopTa Kak 00beKTa
yIIpaBlIeHHUS.
4. OcobeHHocTH chepsl cepBHca Kak 00beKTa yIpaBIIeHH .
5. IIpuHUMITBI MEHEKMEHTA.
6. 3agaun MeHeIKMEHTA.
7. OyHKLIIMU MEHEIKMEHTA.
8. Knnaccudukanus MeTo0B MeHe IKMEHTA.
9. DKOHOMHY€eCKHEe METO/Ibl YIIPaBIeHNs Ha TYPHUCTCKUX (UpMax.
10. ®uHaHCOBBIE METO/IB] YIIPABIEHHS Ha TYPUCTCKUX (BHpMaXx.
11. ITnanupoBanue Kak QyHKIUSA ¥ METOJ YITPABJICHHSI.
12. CymHOoCTb 1 3HaUeHHe CTPaTernYecKoro MiIaHupPOBaHM.
13. CyHOCTh 1 3HaUeHHe TAaKTHYECKOro MIaHUPOBAHHMS.
14. TlpuMeHeHHE OINEPAaTHBHO-KAJIEHNAPHOTO IUIAHHPOBAaHUS Ha TYPUCTCKHX
bupmax.
15. OcobGeHHOCTH CHCTEM IITAHUPOBAHUS Ha MpeanpHsTusx chepsl cepuca CIIA,
EBponel 1 Snonun.
16. ConeprxaHue U TUIBI OpraHU3aIIMOHHBIX CTPYKTYDP.
17. ConmeprxaHue ¥ TUNIBI OPraHU3ALHOHHBIX CTPYKTYD.
18. TpeboBaHHs K OpraHH3al[HOHHBEIM CTPYKTYpaMm YIIpaBJIeHHS Ha TYPHCTCKHX
pupmax.
19. CymHOCTb CTpaTeru4yeckoro MeHePKMeHTa.
20. ITonsTue BHELIHEH cpensl.
21. IToHsTHE BHYTpEHHEH Cpebl.
22. Ananus cpensl.
23. Pa3paboTka MHCCHH W CTpaTETUH MIPEANPUATHS Chephl cepBHCa.
24. CyLIHOCTb ¥ MPOLIECC KOHTPOJIS.
25. XapakTepuCTHKHU 3P (HEKTHBHOTO KOHTPOJIS.
26. OnepaTUBHBIH KOHTPOJIIMHT.
27. CTpaTern4ecK{ii KOHTPOJUTHHT M ero NMpHMeHeHHe Ha TyPHUCTCKUX HpMaXx.
28. Teopuu NMpUHATHSA YIIpaBIE€HYECKHUX PELIESHUH.
29. MojeupoBaHue yIpaBIeHYecKHUX peLIeHHH 1 IpeANpHATUil ceprl cepBHca
¥ 3KCILTyaTallui TPaHCIOpTa.
30. CnocoObl W MeToabl HWH(OPMALMOHHON MOANEPNKKH YIpaBleHYECKHUX
peLIeHH .
31. MeToabl ONTUMHU3ALIMH YIIPABJIEHUYECKUX PEIIECHUH.
32. CHcTeMHBIH TMOAXOA K  YHOPaBlIEHUIO  JCATEIBHOCTBIO  3JIEMEHTOB
IPOU3BOJICTBEHHOH CUCTEMBI.
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33. Lenw v 3a1a4¥ yripaBleHUs TPOM3BOJCTBOM Ha TYPHCTCKHX (DHpMaX.

34. Pa3paboTka u peanu3anus TEXHHUECKOH IOTUTHKH HA TYPUCTCKUX (UpPMaX.
35. CyTb ¥ 3Ha4YeHHe pa3BHTHUS TEXHOJOTHH [IPOU3BO/ICTBA.

36. CylHOCTb MMPOU3BOICTBEHHOH MOILHOCTH.

37. Lenu v 3a1a4y ynpasleHUs Ka4yeCTBOM OKa3bIBAEMBIX YCIYT M BBITYCKAaeMO#
POy KIIHH.

38. OcHOBHBIE TPUHLUIIBI YIIPABIEHUS KAUECTBOM.

39. MeToasl yripaBiieHUs KA4eCTBOM B TYPH3ME.

40. JInueHsupoBaHue M cepTHOHKALMSA YCIYT aBTOCEPBHCA KaK METOJl YITPAB/IEHHS
KaueCTBOM.

41. Meroas! KOHTPOJIS Ka4eCTRa.

42. Haznauenue 3anacoB ¥ HEOOXOIUMOCTb yIpaBIEHHUs HMH.

43. YnpaBneH4ecKHe PeLIeHHs] U CUCTEMBI YIIPaBIEHHs 3alacaMl.

44. PasnuyHble MOAXOABI K YMPABIEHMIO 3amacaMd Ha MpPEeINpHATHAX Cchepbl
cepsuca CIIIA, EBporel u Snoxumu.

45. IIpUHIUIIBI ¥ METOMBI SKOJOTHYECKOTO MEHEKMEHTA.

46. DKOIOruyecKas MOJUTHKA MTPeIIPUSATHS.

47. IInaHupoBaHHe 3KOJIOrHYECKUX MEPOTIPHSITHIA.

48. OpraHu3zaius 3KOJ0rH4eCcKOi AesITeIbHOCTH.

49. VYwuyer, OTY4ETHOCTb, KOHTPOJb M OTBETCTBEHHOCTh B JKOJIOTHIECKOM
MEHE/I)KMEHTE.

50. DTHuyeckas posb MeHeIKepa.

51. Bnacte u noguuHeHwHe.

52. MotuBanms U KOMIeHCaus.

53. CTuin pyKoBOJCTBA, UX CPaBHUTEIbHAS XapaKTEPHUCTHKA.

54. MeponpusTHS 110 OBRIIIEHHIO 3()(EKTUBHOCTH YIIPABIEHYECKOTO TPY/Ia.

Bonpocer k 3a4ety no M/IK 04.02 CoBpeMeHHasi OPrreXHHKA H OpraHu3alus
AeJIONPOH3BOICTBA

ls Ionsatne «uHopMauus». TpeGoBaHus, mpexbsBiseMble K HHOOPMALIUH.
Huadopmanus cBo60HOT0 ¥ OrpaHUYEHHOTO JOCTYTIA.
2.IlonsaTHe «HOKYMEHTY, ero pa3BuTHe. CBsi3b HH(DOPMAIIUK U TOKYMEHTA.

" OYHKIHAHA TOKYMEHTA.

2. Pa3zpuTHe cnoco60B NOKYMEHTHPOBAaHHS M HX NMPUMEHEHHE B HACTOAILIEE
BpeMs.

3. IIpu3Hakyu noKyMeHTa H o01as Kiaccu(puKalus JOKYMEHTOB 10 HUM.

4. [logroroBka K  COCTaBJIEHMIO  NOKyMeHTOB.  Dopmysip-obpaszelr
coBpeMeHHoro nokymenrta ¥YC OP/I.

5 PexBU3UT «HaMMEHOBaHUE OpPraHU3allMK — aBTOpa JOKYMEHTay, TpeOOBaHHs
K HEMY.

6. PexBU3UT «cripaBoYHbIe JaHHbIE 00 OpraHM3alu{ — aBTOPE JOKYMEHTA», ero
COCTaB.
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Fa PeKBU3UT «alpecar», €ro 3HaYeHHE U COBpPEMEHHbIE TpeOOBaHMA K
0(OpMIICHHIO.

8. Hatel B nokymente. TpeboBanust kK uX ohOpMIEHHIO; 1aTa KaK COCTAaBHAs
4acTh JIPYTMX PeKBH3HTOB.
9. PexBU3WT «pEruCTpallMOHHBIH HOMEDP JOKYMEHTa», ero 3HaYeHHe.

10.  PexBH3HT «cChLIKA Ha PErMCTPALIHOHHBIN HOMED M JaTy JoKyMeHTa». Korna
U 1€ OH IPOCTaBJIsIeTCA?

11. Tlopsimox cornacoBaHus JOKYMEHTOB H O(OPMIEHHS BHYTPEHHEro WU
BHEILIHETO COIIaCOBaHMUSI.

12. Tlopsnox yTBepAeHUS JOKYMEHTOB, BH/Ibl YTBEPKICHHS.

13.  Tlopsjaok noanucaHus TOKYMEHTOB.

14, OTTuCK MeYaTH KaK peKBU3MT JOKYMeHTa. Bubl nedateil, U3 HazHAUEHHe U
IpUMEHEHHE.

15. Obo3HayeHune BUIA TOKYMEHTA.

16. OtmeTku Ha JOKyMeHTe, X 3HaYeHHE U 0DOPMIIEHHE.

17.  Pesomouws, ee 3HayeHue. TpeGoBaHus, MpeIbABISEMbIE K PE3OIOLHH.

18.  PexBU3UT «0TMETKA 00 HCITOITHHUTENE», €€ 3HAYECHHE.

19.  PeKBH3WTEI, NMpUAAIOIIHE AOKYMEHTY OPHAHYECKYIO CHIY, TpebOBaHHs K
HUM.

20.  YHucbukamus Tekcra J0OKyMEHTA.

21.  Cnoco0sl mpencTaBieHUs YHH(QHUIIHPOBAHHBIX TEKCTOB (aHKETBHI, TaOJIHIIb,
TpacapeTHbIe TeKCTHI).

22, O6mue TpeOOBaHUA K TEKCTY JOKYMEHTA.

23.  40. CueHapuii NOArOTOBKHY U ABM)KEHUS JOKYMEHTA.

24.  DyeMeHTHI TEKCTa: 3aroJIOBOK, IPUIIOKEHHUS, TpeOOBaHUSA K HUM.

25.  JIuHrBHCTHYECKHE OCOOEHHOCTH TEKCTOB CITYXKEOHBIX JOKYMEHTOB.

26. llouATHe «cucTeMa JOKyMEHTALUW», Pa3BUTHE CUCTEM.

27. TloHaTHe «yHUDUIIMPOBAHHBIE CUCTEMBI JOKYMEHTALIUIY.

28. Tabenp u ansboM yHHUPHUIMPOBAHHBIX (OPM TOKYMEHTOB OpraHU3alluM Kak
dbopma yHUPHUKAIKUU JOKYMEHTOB U COBEPIIEHCTBOBaHUS pabOThl C HUMHU.

29. Haznauenue, onpenenenue u coctas Y COP/I.

30. Kowmrulekc opraHW3allHOHHO-TIPAaBOBBIX [OKYMEHTOB, €ro cocTaB. Buuel
yupeauTeNbHbIX JOKYMEHTOB M UX 3HaueHue g JIOVY, npaBuna cocTaBleHHS U
odopMIeHHS.

31. OpraHuzalHOHHBIE JOKYMEHTHI, OTPAXKAIOIIKUE CTPYKTYpPY OpraHU3allMH, €€
IITaTHBIM COCTaB, OpraHu3aluio paboTel KoyiekTuBa. [IpaBuia ux cocTaBleHHs U
0hOpMIICHHS.

32. PacnopsiiuTenbHble JOKYMEHTBI, U3/1aBa€MbIE Ha OCHOBE KOJUIETHAJIBHOCTH
TIPUHSTHS pereHni. TpeGoBaHUS K X COCTaBIEHHIO, OQOPMIIEHHIO, XPaHEHHIO.
33. PacnopsigutenbHble NOKYMEHTBI, HM3[aBaeMble Ha OCHOBE EIWHOIMYHOIO
NPUHATHS  pelIeHWH pyKOBOOWTENEM oOpraHu3zalud. [peboBaHHd K HX
COCTaBJIEHUIO, OQPOpMIIEHHIO, GOPMUPOBAHHIO, XPAHEHHIO.

34. HudopmauHOHHO-CIIpaBO4YHBIE JOKYMEHTBI, HMX BHIAbBl W Ha3Ha4Y€HHE.
Cny>xeOHble mUcbMa, TPeOOBAHUS K HUM.
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35. Pa3HOBHIHOCTH OOBSICHHUTENBHBIX H MOKJIaIHBIX 3allHCOK, TpeOoBaHuH,
npenbsBisieMble K HUM. Ciy:keOHBIe 3aITHCKH.

36.  Temerpammel u TenedoHOrpaMMBl, 061aCTh UX PUMEHEHHS, TPEGOBAHUS K
COCTaBJIEHUIO U O(OPMIIEHHIO.

37.  CnpaBku, UX pasHOBUIHOCTH. TpeGoBaHuUsI, IPEAbABIAEMBIE K CIIPABKaM.
38.  JlokyMeHTHpOBaHMe JEATENLHOCTH KOJUIErHalbHBIX OpraHoB. IIpoTokoi,
€ro pa3sHOBHIHOCTH, MIOPAIOK COCTaBIEHUs, 00paboTKu U 0pOpMIIEHUS.

39.  AKT, ero Buabl U HazHaueHHe. [Topsiok cocTaBneHus u 0hopMICHHSL.

40. TloHATHE «KOMIIEKC JOKyMEHTOB». [lepBHYHBIE KOMIUIEKCHI TEKCTOBBIX
JOKYMeHTOB. CII0KHbIe KOMILIEKCHI TOKYMEHTOB.

41. TIoHATHS «LIEHHOCTb JOKYMEHTa», «IKCIEPTU3A LIEHHOCTHY.

42. BO3HWKHOBEHME U pa3BUTHE OKCIEPTH3bl. [IPUHLMNBI M KPUTEPHH
9KCIEPTH3bI LEHHOCTH TOKYMEHTOB.

Bonpoce k py6esxnomy kontpo.io no MJIK 04.03 ByxranTepekuii yuer B
TypH3Me
1 IloHATHS ¥ BUIBI XO3IHCTBEHHOTO YY€ETa.
2. OcHoBHBIE Tpe6OBaHUS K BeCHHIO OyXTAITEPCKOrO y4eTa U ero
3. 3amaym.
4. IpyHUMNB! OyXraaTepckoro ydera.
5. CrcreMa HOPMAaTHBHOIO PEryJIMpOBaHUS M peOPMHUPOBAHHS GYXTaITEPCKOIO
ydeta B Poccuu
6. OO11as xapakTepucTUKa MpeaMeTa U MeToa
7. IMy1llecTBO OpraHU3alfy [0 COCTaBY M pa3MEeIeHHIO
8. McTounuku dopmMupoBaHHs UMYIIECTBa
9. X03siCTBEHHBIE OIepaLIUH
10.IlondaTHe, cTpoeHHEe U TIOPSANOK 3allUCH XO3SMCTBEHHBIX ONEpalHii Ha
OyXrajJTepcKHX cHeTax.
11./IBoitHas 3aMMUCh XO3SHCTBEHHBIX OIEpaIldii Mo cuyeTaM OyXTaaTepcKOro y4erTa.
12.CuHTeTHYECKHE M aHAJIMTHYECKWEe cyeTa. B3auMOCBA3b MexJy cueTaMH H
OanmaHCOM.
13.060poTHBIE BEAOMOCTH IO CHHTETHYECKHUM U aHAJTMTUYECKHM CUETaM.
14. KoHTpoibHOE 3HaUeHHE JBOWHOM 3alUCH
15. TTousTHE, CTpOEHWE U BUIBI OataHca OyxranTepckoro dananca
16. Conepixanue U CTpykTypa OanaHca
17.Knaccuduxamust cueroB OyXrajlrepckoro ydera II0 3KOHOMHYECKOMY
COJIEpKAHUIO
18. INonsTre 1 KiaccuUKaus JOKyMEHTOB
19. luBeHTapu3auus ¥ €€ BUIBI
20. CTouMOCTHOE U3MEPEHHE
21. Peructpbl O6yXrajaTepcKoro y4dera U crocoObl HCIPaBIIEHUs OIIMOOK
22. @opMBbI OyXrajlTepcKoro yyera
23. IonsTHe, COCTaB U BUABI OyXraiTepcKoi ordyeTHOCTH. OCHOBHBIE TpeOOBaHUA,
IIpeAbsBISEMBbIE €€ COCTABICHUIO
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24. Tlopsmok coCTaBIEHHS H TPEACTABIEHHS OyXranTepckoil H HallOroBoi
OTYETHOCTHU
25. INonp3oBaTenu OyXrajlTepCKOM OTYETHOCTH

Bonpocer k 3a4ery no M/IK 04.04 IIpaBoBoe u J0KYMEHTALIHOHHOE
o0ecneyeHHe NpogecCHOHAILHOM AeATEILHOCTH

1. JloKyMeHTHpOBaHKe, KaK COCTaBHAs 4acTh JeJIONPOU3BO/ICTBRA.

2. OcHoBHbIE 3aKOHOJIATEIbHbIE U HOPMAaTHBHO-METOIMYECKHE TOKYMEHTHI,
perynupyrolue obiee AeJ0NpoU3BOACTEO.

3. JIOKYMEHTOOOOPOT U €ro COCTaBIIAIOIIILE.

4. [loHATHE U BUIBI TOKYMEHTOMOTOKOB.

3. Buns! v 3anaum neonpou3BoOACTBA.

0: Opranusanus ¥ BeleHHE JEIONPOM3BOJACTBA B  YUYPEKIEHUAX U
OpraHU3aLHsX.

i IlonsiTve U BUABI TOKYMEHTOB.

8. OyHKIUH TOKYMEHTOB.

0. Turosnorus 10KyMeHTOB.

10.  Tlopsiok momy4eHus, perucTpalliy U y4YeTa JOKYMEHTOB.

11.  Buabl 31eKTPOHHOM MOAIHUCH.

12.  CornacoBaHue, TOAMTHCAHUE U YTBEPIKIAECHUE TOKYMEHTA.

13.  TloHsTHe M BUABI IOPUIUYECKON OTBETCTBEHHOCTH.

14.  Mertonasl MpaBOBOrO PEryIUPOBAHUS.

15.  OcHoBHbIE KOHCTUTYLIHOHHEBIE TIpaBa U CBOOOIBI YeJIOBEKA M I'PakIaHHHA.
16. TlonsTtHe M npeaMer rpaxaaHckoro npasa PO.

17.  CucrteMa rpaxaaHCKOro 3akoHoAaTelbcTBa PO,

18.  Cresku B rpaxkJlaHCKOM IpaBe.

19.  OOBeKTHI rpa)kIaHCKIX TPaBOOTHOIIIEHHH.

20. Cpnenka, Kak OCHOBHOM HWHCTUTYT TIpaXJaHCKOro [paBa: [IOHSTHE,
cofiepKaHHe U BUIbI CIENOK.

21.  Oco0OeHHOCTH TIpaXAaHCKO-TIPABOBOM OTBETCTBEHHOCTH KakK OJHOIO W3
BUJIOB UMYLIECTBEHHOW OTBETCTBEHHOCTH.

22. Bwuna, coy4al ¥ HelpeoJoJIMMasi CHia B IPakIaHCKOM ITpaBe.

23. TloHsTue, npeaMeT U UCTOMHUKH IPa)kIaHCKOIO MPOLECCyaIbHOIO Mpasa.
24, VIMyliecTBEeHHbIE OTHOIIEHHS KaK MpeIMET rpaXkIaHCKOro Mpasa: MOHATHE,
BHIbI, 0COOEHHOCTH MPAaBOBOIO PErYJIUPOBaHHS.

25. Tlousatue ¥ npeaMer TpyaoBoro npasa PO.

26. Cucrema TpyaoBoro 3akoHojareinscTBa P®. McTOYHUMKH TpyIOBOro Ipasa
PO.

27. Tpynosoii norosop. Buasl Tpy10BOro 10rosopa.

28. MexnyHapoaHas oxpaHa aBTOPCKHX IPaB.
29. TeHneHUMH pa3BUTHS TPYAOBOIO IpaBa B YCIOBHSAX MEpPEXola K PBIHKY
TpyZza.

30. TpynoBoe MpaBOOTHOIIEHHUE: TIOHATHE, CYOBEKThI MPaBOOTHOIICHHA.
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31.  Pone Tpymosoro moroBopa B peryiMpoBaHHH TPYIOBBIX OTHOIIEHHH Ha
COBPEMEHHOM 3Tarre

32. IlepeBox Ha apyryto paGoty (MOHATHE U BHIbI).

33.  Pacrop)xeHue Tpya0BOro 1OoroBopa 110 HHULHMATHBE PabOTOdATEIS.

34. ITpaBoBEBIE BOIIPOCHI OXpaHbI TPy1a pabOTHUKOB.

35.  TlonsTHe u BHIBI pabovero BpeMeHH.

36. MeToabl NpaBOBOTO PeryJMpoOBaHUs 3apabOTHOM IIATEL

37.  JlucuMmiaMHapHas OTBETCTBEHHOCTH U ee BUIEI.

38.  Tlousrtue m knaccuduKalys TpyIOBBIX CIIOPOB.

39. OOuwas xapakTepucTHKa 3aKOHOAareibcTBa P® o TpymoycTpoiicTBe u
3aHSTOCTH HaceJIeHHS.

40. T'ocynapcTBeHHBIE OpraHbI 3aHATOCTH HACEJIEHHUS], UX MIPaBa M 00S3aHHOCTH.
41. HerocynapcTBeHHble  OpraHM3alliM,  OKa3bIBAIOIIME  YCAYTH IO
TPYAOYCTPONCTBY Ipask/1aH

42. Tlopsanox W YCNOBHs NpH3HaHWs TIpakaaHuHa 6e3paboTHBIM. [TocoGue Mo
Oe3paboTuiie.

43. TlonsTHe pabo4ero BpeMeHH, ET0 BHIBI.

44.  Pexum pabouero BpeMeHH U MOPSIOK €ro YCTaHOBJIEHHUS.

45. Ilonartue, BUIBI H IPOIOIKUTENEHOCTE BPEMEHH M OT/bIXA.

46.  Ormycka: NOHATHE, BUIHI, TOPAIOK MPEIOCTaBIEHHS

47. OmnnaTa Tpyaa: OCHOBHBIE TIOHATHS, TAPAHTHH H HOPMEI

48. JlvcuMruidHa Tpyzaa

49. IlpaBuna BHYTpEeHHEro TPYJIOBOIO pacropsaka

50. Buael mnoompeHui 3a TpyA M B3BICKAHHH 3a HapylleHHe TPYIOBOM
TUCLUIINHEL.

51. IlonHas wnu orpaHUYeHHass MaTepHalIbHAsE OTBETCTBEHHOCTh

52. Tlomatne MaTepualbHON OTBETCTBEHHOCTH. (OCHOBaHHS M  YCJIOBHS
IIPUBJICYEHHUS K MaTepHaIbHOM OTBETCTBEHHOCTH.

53. IlpennpuHuMarenbcKas IeATebHOCTD: MOHATHE, CYIIIHOCTb, TPU3HAKH.

54. Bwugsl akTOB, coepKallUX HOPMBI ITPEANPUHUMATEIBCKOTO TTpaBa

55. OpraHu3alHOHHO-ITPaBOBbIE POPMBI FOPHIMUECKHX JTHIT

56. IlpaBa wu oOs3aHHOCTH pabOTHHKOB B cdepe TmpodecCHOHATHEHON
NeSTeIbHOCTH

57.  OcHOBBI NTpaBa COLMANBHOM 3alUTHI FpaXkaaH

58. IlpaBoBoe nonoxeHue cyObEKTOB IIpeANPUHUMATETBCKOM NeATeNBbHOCTH

6. JOIIOJIHUTEJBbHOE OBECIIEYEHHE ITPO®ECCHOHAJIBHOT O
MOAYJIsL.

JononnurensHoe  obecrnedeHHe  NMPo(ECCHOHAIBHONO  MOAYJIS  He
NpeyCMOTPEHO.
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7. OBYYEHUE CTYJIEHTOB-UHBAJIUJIOB U CTYJAEHTOB C
OIr'PAHUYEHHBIMH BO3MOKHOCTSIMH 310POBbS
[lopsitok  06yyeHWs HHBANMMIOB M CTYJIEHTOB C OrpPAaHHYEHHBIM
BO3MOXHOCTAMH omnpeneneH ITonoxenne Ky6I'Y «O6 o0y4eHunm cTyneHTOB-
MHBAJIM/I0B U CTYICHTOB C OTPAHHYEHHBIMH BO3MOKHOCTSMH 3/[0POBBSI».
Jlist U1 ¢ OrpaHMYEeHHBIMH BO3MOMKHOCTSAMHU 310POBBS MPETyCMOTPEHEI
oOpasoBaTeNbHble TEXHOJOI'MH, YYHMTHIBAIONIME OCOGEHHOCTH M COCTOSHME
3I0pPOBbS TAKUX JIHII.
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PELIEH3HUSA
Ha pabo4yIo nporpaMMmy Mo npodecCHOHAIBHOMY MOJLYJIIO
[IM.04 Ynpasnenne QyHKIHOHAIBHBIM MOApPA3IEIEHHEM OPraHH3aluH
43.02.10 Typusm

Pabouyas nporpamma mo  mpodeccuoHanbHOMY — Moayiao  [IM.04  Vmpasnenue
(yHKIMOHANBHBIM TMOJpa3/ie/IeHHeM OpraHM3alMu pa3paboraHa Ha ocHoBe @enepalbHOro
rocyaapCcTBeHHOro obpaszoBatensHoro crangapra (®I'OC) mo cHeNHANBHOCTH — CPEIHErO
npodeccronansHoro obpazopanus (CIIO) 43.02.10 — «Typu3M», YTBEPKIECHHOTO IPHKAZOM
Munobpnayku P® ot 07.05.2014 Ne 474 «O6 yrBepx)aeHHH demepalbHOTO TOCYIAPCTBEHHOIO
00pa3oBaTeNBbHOTO CTAaHAAapTa CPEJHEro NpopecCHOHATBHOrO 00pa3oBaHHS IO CHENHAILHOCTH
43.02.10 — «Typusm» (3aperucrpupoBano B Muntocte Poccun 19.06.2014 Ne 32806)

B paboueli mporpamme mno npodeccuoHansHOMY Momymo [IM.04  Ympagnenue
(YHKIMOHAIBHBIM [10Jpa3/ieIeHHeM OpraHH3al[iH OTPAKEHBL:

1. Ilenxn OCBOEHHS NMCUHUIUIMHBI B COOTBETCTBHH C IIPOrpaMMON Mpod)ecCHOHATBHOTO
monyna IIM.04 Ynpasnenue (yHKIMOHANBHBIM TOJPa3/IeJeHHEM OpPraHH3aLMH CIIENHATLHOCTH
cpennero npodeccuonansHoro obpazoBanus 43.02.10 Typusm. Llemu u 3amauum U3ydeHus MOy
CBA3aHBl C HEOOXOIMMOCTBIO (OPMUPOBAHMA OOMIEKYIBTYPHBIX H  HPO(ecCHOHAIBHBIX
KOMITETEHLIHH,

2. @®opmupyeMble  KOMIETEHIIMH  oOydaromierocs B pe3ylbTare  OCBOCHHUS
npodeccuonansHoro  moxyias [IM.04  Vmpaenenwe (YHKIHOHAIBHBIM  IIOJApAa3jeieHHeM
opranuzanuu mo OI'OC cpeanero nmpodeccnoHanbHOro odpa3oBanus mo crenuansHocTH 43.02.10
Typusm.

3. CTpyKTypa U coJep)KaHHe TUCIHILUTHHBIL:

- 00bEM yuebHOro Moyns u BUIB! yueOHOH paboTEI [0 YacaM, ykasana Gopma KOHTPOJIS 110
yueOHOMY TIIaHy,

- collepXaHHe pa3fesioB JHCIMIUINHBI, TEMATHYECKHH TUIaH, 3aHATHS JIEKIIHOHHOTO THIIA,
[TpaKTHYECKHE 3aHATHS, CAMOCTOSITENbHAs paboTa;

- (Gopma Tekyllero KOHTpPOIS H IPOMEXKYTOYHas arTecTanus. MTOroBelif KOHTPOIE
yCTaHOBIIEH B opMe KBATHGHUKAITHOHHOTO JK3aMeHa.

4. OOpa3zoBare/ibHblE TEXHOJIOTHH, HCIOJB3YEMbIE MpPH pEaNM3allHH Pa3THYHBIX BHIOB
yueOHOH paboThL

5. OueHOYHbIE CPEICTBA TEKYIIETO KOHTPOJS YCIEBAEMOCTH, MIPOMEKYTOUHOH aTTECTALIHH.
Vkazansl TeMbl pedepaToB, BOIIPOCHI U 3aJaHUS A7 IPOBEICHUS TEKYIIero KOHTPOJIS.

6. YuebHO-MeTOAMYeCKOe M HWHQOpPMaIMOHHOe obecredyeHne JUCIMIUIMHBL, TepeyeHb
OCHOBHOMH, IONOJHUTEIBHON JIMTEPATYPbI, IPOTPaMMHOT0 0OecreyeHus.

7. MeToauieckue yKa3aHHS B MaTepHallbl IO BUIaM 3aHATHH.

8. MarepuanpHo-TeXHUUECKOe oOecrneyeHHe IMCUMIUIMHBI, KOTOpPO€  CIOCOOCTBYET
IPOBEICHHIO BCEX BUIOB yueOHOH paboTBhI.

Bce paszmensl pabodeil mporpaMMbl 1O IpodecCHOHATBHOMY MOAYJK HalpaBlieHbl Ha
(opMHpOBaHWE 3HAHWH W YMEHHH, B IIOJHOH Mepe OTBeYaroT TpeOOBAHUAM K pe3ylbTaTaM
ocBoeHHMs yueOHO#H mucuuminHbel B coorBeTcTBMH ¢ PI'OC CIIO. Kaxnmeni pasmen mporpamMMel
pacKphIBacT pacCMaTpUBacMble BOMPOCHl B  JIOTHYECKOH IOCJIENOBATENLHOCTH, OIpeIenIeMOoi
3aKOHOMEPHOCTAMH 00YUEHHUS CTYIEHTOB.

3aKro4YeHue:

[TporpamMma MoXeT OBITH HCIONB30BaHA Ui oOecreueHHs OCHOBHOH o00Opa3oBaTelbHOM
nmporpaMMsl 1o cnenransHoctd 43.02.10 Typusm.

PEIHEH3EHT:

000 «JIA-TYP» _I#.l-“;“‘ ¥ / O.H. Jlazapesa




PEIIEH3USI
Ha pabodyro mporpaMMy 10 MpopeccroHaTbHOMY MO IO
[IM.04 Ynpasnenue QyHKIIHOHAIBHBIM MTOAPa3A€IEHUEM OpraHU3aluu
43.02.10 Typusm

B paboueit mporpaMmme OTpaKeHHl:

1. Llemu ocCBOoeHMs IUCLUMIUIMHBI B COOTBETCTBHM C  IIPOrpamMMOM
po¢eCCHOHAIBHOTO MOy [IM.04 Ynpagienue (bYHKIHMOHATBHBIM
noJpasjieJieHHeM OpraHW3aldd CIIELHATBHOCTH CpeJHero mnpogeccCHOHaIbHOIO
obpazoBanus 43.02.10 Typusm. Kpome Toro, uenmu v 3agauyv H3y4eHUs MOLYJIA
COOTHECEHBI ¢  HEOOXOOMMOCTbIO  (OPMUPOBAaHHUA  OOLIEKYJBTYPHBIX U
PO(eCCUOHANIBHBIX KOMITETEHIIHH.

2. KommereHnuuu oOydvarouierocsi, (OpMHUpyeMble B pe3yJbTaTe€ OCBOEHHs
npodecCHOHAIBHOTO MOy IS IIM.04 YnpasneHnue (QYHKIIMOHAIBHBIM
noapasaenendeM opraHuzauuu  no PIOC  cpennero  npogeccHOHaIbHOrO
obpazoBanus no cnenuanbHoCcTH 43.02.10 Typusm.

3. CTpyKTypa U coaepKaHHue OUCLUIUIMHBI:

- 00BEM y4eOHOrO MOAY/s ¥ BUABI yueOHOH paboTsl Mo yacaM, ykasaHa Gpopma
KOHTPOJIS 110 y4eOHOMY ILIaHy;

- comep)XaHWE pa3leloB JUCLMIUIMHBL, TEMATHYECKHMH IUIaH, 3aHATHA
JIEKIHOHHOTO THIIa, TPAaKTHYECKUE 3aHATHsI, CaMOCTOsITeIbHas padoTa;

- (opMa TeKyllero KOHTPOJs W MPOMEXYyTouHas arrecranus. MIToroBeld KOHTPOJIb
yCTaHOBJIEH B (popMe KBATM(PHUKALMOHHOTO 3K3aMeHa.

4. (OOpa3oBaTelbHble TEXHOJOTHH, MCIIOJIb3YEeMBIE IIpH  pealld3aliH
Pa3TUYHBIX BUIOB yueOHOH paboTHI.

5. OneHOYHbIE CPeICTBA TEKYIIero KOHTPOJIS yCIIeBAEMOCTH, IIPOMEKYTOYHOM
aTTeCTallMH [0 UTOraM 0CBOoeHHs npodeccroHanbHoro Monyisa [IM.04 Ympasnenue
(QYHKUMOHANBHEIM TIOpa3eleHHeM OpraHu3allMi yKa3aHBl TeMbl pedepaTos,
BOMPOCHI U 3aJJaHus U1 IPOBEIEHUS TEKYIIETO KOHTPOJIS.

6. YuebHO-MeTOAMYECKOE W HMH(DOPMAILMOHHOE OOeCIeUYeHHE NUCLMILIMHEI,
riepeyeHb OCHOBHOM, IOIOJIHUTENFHOH JTHUTePaTyphl, MIPOrpaMMHOI0 obecreveHus,
pecypcel HHGOPMAIIMOHHO-TEIeKOMMYHHUKALIHOHHOM CEeTH «HTepHETY,
MH(pOpMalHOHHO-cIipaBoyHble crcTeMbl («KoHcynpTanT mmocy, CIIC «["apanty).

7. MeTroauueckre yKa3aHUsI U MaTepHallbl 10 BUAAM 3aHATHH.

8. MarepuaibHO-TeXHHYEeCKOoe  obecriedeHHe  IUCLMIUIMHBI,  KOTOpoe
CrIocoOCTBYET MMPOBEICHHIO BCEX BUJIOB yUEOHOH pabOTHI.

PEIEH3EHT:

HII Huxughoposa JI.B.

Typucmuueckoe | JI.B. Huxugoposea
a2eHmcmeo

.
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