AHHOTAIUA THCHHUIINHBI
b1.B./1B.10.01 «Y4éTHas u nmpoueccyaabHas JOKYMEHTAIUS 110 YTOJOBHBIM Je1aM»
CnennanbHoctb — 40.05.02 «IIpaBooxpaHuTe/JbHasI 1eSITETIbHOCTbY
Cneunanuszanus — AIMUHUCTPATUBHAS 1eATEJIbHOCTH
(xkBamuuKaIus (CTENeHb) BEITYCKHUKA — FOPHCT)
ouHas popma o0yueHus
Kypc 5, cemectp 10
O0bem TpynoemkocTu: 72 yac., 2 3a4. e/1., U3 HAX: JeKunu — 16 4acoB, 3aHATHA
cemuHapckoro Tuna — 16 yacos, KCP — 2 yaca, UKP — 0,2 gaca, camoct. padora — 37,8
4acoB.

1 Hesin v 3a1aum U3yYeHU s TUCHHUILIIHHBI
«Y4éTHas 4 mpoleccyaabHasi JOKYMEHTAIUS 10 YTOJOBHBIM AeJ1aM»
1.1 Leab ocBOGHUS U CHUTLIHHBI

VyebHast nucuMIUIMHA «Y4YeTHass W TpolecCyalibHash JOKYMEHTAIMs 10 YTrOJOBHBIM
JieIaM» UMeeT CBOEH I1eNbi0 () OPMUPOBAHUE Y CTYACHTOB MPOQECCHOHAIBHBIX KOMICTEHITUH,
HEOOXOIUMBIX JUISl TOCIEAYIOMeH YCHEIIHON pealn3aliyl IMPaBOBBIX HOPM, OOECIICUCHHS
3aKOHHOCTHA U TIPABOIOPSIKA, TPABOBOTO OOYyUYECHMS] M BOCIHUTAHUS, MOATOTOBKY CTYJIEHTOB K
CaMOCTOSITEJILHON JIeITENIbHOCTH, CBSI3AHHOW C TPAKTHYECKUM TPUMEHEHHEM ITOJTYyYCHHBIX
3HAHWI 1 HABBIKOB B MPO(eCcCHOHATLHOM e TEIbHOCTH FOPUCTa

Jucnurnnuna «Y4deTHas U IpoleccyalibHasi JOKYMEHTAIIUS 110 YrOJIOBHBIM JIeJIaM» UMEET
TaKkK€ CBOCH IENbI0 M3YYCHHE CTyJGHTaMH HOPM OTPacIeBOTO 3aKOHOJATEIHCTBA,
PErIaMeHTUPYIOUIUX TMPOU3BOJCTBO IO YIOJOBHBIM J€flaM, AESTENbHOCTh IO HCIOJHEHHUIO
BCTYMUBIIUX B 3aKOHHYIO CUJYy CYAE€OHBIX aKTOB, MPHOOPETEHHUE OMPE/ICICHHBIX HABBIKOB U
YMEHUW B TOJKOBAaHHMM WM TIPUMEHEHUH YrOJIOBHO-TIPOIIECCYATbHOTO 3aKOHOJATENhCTBA, B
COOTBETCTBUM C TpeOOBaHUSIMHU, YCTaHOBJICHHbIMH DenepanbHBIM  TOCYAAPCTBEHHBIM
00pa30BaTeNbHBIM CTAHIAAPTOM BBICIIETO 00pa3oBaHUs MO HampasieHHto moaroroBku 40.05.02
«IIpaBoOXpaHUTENBHAS JIEATETLHOCTD».

Kypc npusBan nath cTyzeHTaM yriayOneHHbIE 3HaHUSL 00 0OCOOCHHOCTSX pabOThI ¢ YUETHOM

U TIPOLIECCYAIbHON TOKYMEHTAIMEN IO YT'OJIOBHBIM JIeJIaM.

1.2 3apauu TUCHUILINHEI:

OCHOBHBIMH  3aJladyaMH  W3YYEHUs JUCIUIUIMHBI «YYeTHas U  MpoleccyalbHas
JOKYMEHTAIIUS 110 YTOJIOBHBIM JIeJIaM» BBICTYIAOT:

- U3Y4EHHUE CTYIACHTAMU OCHOB M OCOOCHHOCTEH JTIOTMYECKOTO MBIIUICHHS, €ro MPUEMOB U
CrocoOOB, OCHOBHBIX TIPAaBHJI APTyMEHTUPOBAHHOTO M SICHOTO TIOCTPOCHHUS YCTHOM H
MUCHbMEHHOW peuH, BEJCHUS TOJEMUKH U JUCKYCCUH MpU padoTe C YUISCTHOU U MPOIECCyaTbHON
JOKYMEHTAIIMEH 10 YTrOJIOBHBIM JIefiaM;

— W3y4YCHHUE CTYJCHTAMHU IMOJIOKEHHUI 3aKOHOAATENhCTBA, PErIIaMEHTHPYIOIIET0 OCHOBHBIC
CIoCcOOBI MPOM3BOJCTBA JO3HAHUS 10 YTOJIOBHBIM JIeiaM, MpaBuja MPUHATHS PEHICHHA W
COBEpIICHUS IOPUIMYECKUX JECUCTBUM MO JEWCTBYIOIIEMY 3aKOHOAATENLCTBY Poccuiickoii
®denepanuu, perIaMeHTUPYIONIEMY padOTy ¢ Y4eTHOW U MPOIeCcCyalbHOM JOKYMEHTAIHEH 1Mo
YTOJIOBHBIM JIeJIaM; COJCPKAHWE M OCHOBHBIC IMpaBWJIa IOPUIMYECKON KBaU(pUKAIUHA (HaKTOB,
COOBITUN M OOCTOATENHCTB, MOHATHE IOPUIUUECKOrO U CIIY>)KEOHOT0 JIOKYMEHTa, €ro MpU3HAaKH,
TpeOoBaHUS K pa3paboTke W MNPaBUIHLHOMY OQOPMICHHIO HOPUIUYECKHX M CIYKEOHBIX
JOKYMEHTOB, YYETHOW W MPOLECCYaTbHOM TOKYMEHTAllUU IO YTOJOBHBIM J€JaM, MOPSI0K
oopMiIeHUs pe3yNnbTaTOB MPOPECCHOHATHHON NIEATETFHOCTH B MPOIECCYATBHONU U CITYKEOHOU
JOKYMEHTAIINH, YI€THON U MPOIeCCyaTbHON JOKYMEHTAIUH 110 YTOJIOBHBIM JIeTaMm;

— aHaJM3 HOPM 3aKOHOAATEIhCTBA, PETJIAMEHTHPYIOIIETO MPaBUIa H OCOOCHHOCTH PabOThI
C YUETHOU M MPOLECCYATbHON JOKYMEHTAIMEN 11O YTOJOBHBIM JI€JIaM;



— (¢GopMUpOBaHHE NPAKTHUUECKUX HABBIKOB JIOTMYECKH MBICIUTh, IMPUMEHATH IpaBHIIa
apryMEHTUPOBAHHOI'O U SICHOTO TOCTPOEHUSI YCTHOM U MUCbMEHHOM pe4H, BEACHUS MOJIEMUKUA 1
TUCKYCCUU MpHU paboTe C yYETHOW U MPOILECCYyabHON JOKYMEHTAIMEeH O YTOJOBHBIM JelaMm,
OIpENENATh ONTUMAaJIbHbIE CIOCOOBI TPOU3BOJCTBA JOZHAHHUS 110 YTOJIOBHBIM JI€1aM, IPUMEHSATh
MpaBUia TMPUHATHUS PELIEHUHA W COBEPIICHMS IOPUIMYECKUX ACHCTBUN MO JEHCTBYIOLIEMY
3akoHOJaTenbcTBy Poccuiickoir ®expepanuu, periaMeHTHPYIOUIEMY padOTy € YYEeTHOW H
MPOIIECCYaTbHON JOKYMEHTAIIMEH MO YrOJIOBHBIM Ji€JiaM, BBISBIISTH (PAKThI U OOCTOSITEIHCTBA,
TpeOyrolre MpaBoBO KBaTH(PHUKAIUU, MPABUIBHO ONPENENSITh KPYr HOPMATHBHO-TIPABOBBIX
aKTOB, HOPMBI KOTOPBIX PACHpPOCTPAHSAIOTCS Ha JaHHbIE (DAKTBI U OOCTOATENHCTBA, JaBaTh
IOPUINYECKYIO OLIEHKY CIIOKMBIIEHCS CHUTYallud, ONpPENENSITh COAEpKaHHE U OCOOEHHOCTU
rpolecca MOJAroTOBKU IOPUINUECKUX U CITY>KEOHBIX JOKYMEHTOB, YUETHOW U IMpoliecCcyalibHOM
JOKYMEHTAIlMM [0 YrOJIOBHBIM JieJaM, I[PaBUJIbHO U TMOJHO OTpaXaTb pPE3YJIbTaThl
po(heCCHOHATBLHON IEATEIHPHOCTH B TIPOIICCCYATBHON U CITY)KEOHON JTOKYMEHTAIIUH, YYCTHOU H
MPOLIECCYaTbHOM IOKYMEHTALUH 110 YTOJIOBHBIM JIENIaM;

— BbIpabOTKa y 00Y4aIOUINXCSl HABBIKOB JIOTHYECKOr0 MBIIIJICHUS, apT'yMEHTHPOBAHHOTO U
SICHOTO ITOCTPOEHMSI YCTHOM U MUCbMEHHOM pedM, BEJEHMs MTOJIEMUKH U TUCKYCCUM TIpH pabote
C YUYETHOM U IPOLECCYAIbHON JTOKYMEHTAlMEN O YIOJOBHBIM J€JIaM, HaBBIKOB OCYIIECTBICHUS
IIPOU3BOJCTBA JTO3HAHMS 10 YrOJOBHBIM Ji€JlaM, HABBIKOB IIPUHSATHS PEIICHUN M COBEPLLIEHUS
IOPUANYECKAX JCUCTBUM M0 JEWCTBYIOIIEMY 3aKOHOAATeNlbCTBY Poccuiickoit ®dexnepanuuy,
periiaMeHTHPYIOIEMY paboTy ¢ YYETHOW M MPOIECCYyaIbHON JOKyMEHTAIlMEH IO YrOJIOBHBIM
JenaM, IOpUANYECKOro aHanu3a MPaBOOTHOIICHHUH, SIBISIFOIIMX 00BeKTaMHu MpodeccuOHAbHOM
JeATeNbHOCTH, KBanu(pukauum (akToB, COOBITHH M OOCTOSTENBCTB, HABBIKOB pPa3pabOTKU U
MPaBMWJIBHOTO  O(QOPMJICHUS IOPUJIMYECKMX M  CIY)KEOHBIX JIOKYMEHTOB, YYETHOH U
MpOLeCCyaqbHOW JOKYMEHTAIlMM 10 YroJOBHBIM JeflaM B CBOel MpodeccuoHalbHOM
JeATeNbHOCTH, HAaBBIKOB O(OPMIIEHUS pe3yNbTaTOB NPOPECCHOHATBHON JEATETbHOCTH B
MIPOLIECCYaTIbHON U CIIY)K€OHOU JOKYMEHTAllH, YYETHOW U MpOLleCCyalbHOM JOKYMEHTAlUU 10
YTOJIOBHBIM JIEJIaM.

['maBHas 3anmava, crosias nepes CTyIeHTaMU, 3aKJI0YaeTCsl B OBJIAJIEHUA UMH 3HAHUSIMH O
BUJaX MPOLECCYANIbHBIX U YYETHBIX JOKYMEHTOB 110 YIOJOBHBIM JIEIaM, MPAaBUIaX COCTaBJICHUS
MPOIIECCYaTbHBIX JOKYMEHTOB, O pa3pa0OTaHHBIX HAyKOW M MPAKTHKOW pPEKOMEHIALMSX IS
NoBbIIIEHUS 3()(PEKTUBHOCTH TaHHOM J1ESTEIBHOCTH.

B pe3ynaprare OCBOCHHMS IUCHMIUIMHBI Yy CTYICHTOB JIOIDKHBI C(OPMHPOBATHCS
CIIOCOOHOCTh NPUHMMATH pEIIeHHWS M COBEpIIaTh IOPUAWYECKHE JACUCTBUS B TOYHOM
COOTBETCTBUM C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu, BlajeHUe HaBbIKaMu pabOThI C
YUYETHOH U MPOIecCyaabHON JTOKYMEHTAIMEeH MO YTOJIOBHBIM JeJlaM, CIIOCOOHOCTh MPAaBUIIBHO U
MOJIHO OTPaXaTh PE3YJbTAaThl MPOPECCHOHAIBHONW AEATEILHOCTH B IOPUIWYECKOM W HMHOU
JIOKYMEHTALINH.

1.3 MecTo AUCHUTLIIMHBI
B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

VYyeOHas nucuuiuiMHa «Y4y€THas M IpoLeccyajbHas JAOKYMEHTAlMsl 0 YTOJIOBHBIM
Jies1aM» OTHOCUTCS K TUCLUILIMHAM 10 BBIOOpY Os10Kka 1 yueGHOM mporpaMMBbl.

N3ydyennto aucuunianHbel «YuéTHas M IpoLecCyaabHas JOKYMEHTAlUs 110 yrOoJIOBHBIM
JieiaM» peAlIecTBYeT OBJaJeHUE OOIIEHAYyYHbIMU, TEOPETUKO-IIPABOBBIMH U HCTOPHKO-
IIPaBOBBIMU 3HAHUSAMU, YMEHUSAMHU U HaBBIKAMHU.

1.4 Tlepevyenn MIaHUPYeMBbIX Pe3yJIbTATOB 00yUEeHHUS MO IMCUHUILINHE, COOTHECEHHBIX €
IUIAHHUPYeMBbIMH Pe3yJIbTaTaAMHU OCBOEHHS 00pa30BaTeIbHOI NMPOrpaMMbl

[Iporlecc w3y4YeHHWs AUCHUIUIMHBI HAMpPaBICH HAa (QOPMHPOBAHUE CIICTYIOIINX
npodeccuonanbubix komnetreHui (I1K).



No HNupexc Conepxanue B pesynbpraTe n3yueHus: yaeOHOMN AUCHUTIIIMHBI
Ly, | KOMmeT KOMITETEHIINT 00y4JaroImuecst 10IKHbI
" | eHuuH (nmm e€ yacTH) 3HATH yMeThb BJIAJIETh
1. I1K-2 CIIOCOOHOCTh npaBuja MPUMEHSTH HaBBIKAMH
MPUHUMATD PEIICHUS | TPUHATUS npaBuiia MIPUHATHS
U COBEpLIATh pemenui u NIPUHATUSA pelieHuit u
IOpUINYECKUE COBEPILECHUS peleHuit u COBEPILIEHUS
JEUCTBUSI B TOYHOM | FOPUJIMYECKUX COBEPILIECHUS FOPUIUYECKUX
COOTBETCTBUU C JIEUCTBUM 11O IOPUANYECKUX JIEHCTBHM 110
3aKOHOAATEIBCTBOM | ACHCTBYIONIEMY | AEUCTBUI MO JIEUCTBYIOLIEMY
Poccuiickon 3aKOHOJATENBCT | AEHCTBYIOLIEMY 3aKOHOAATENBCT
®denepanuu, By Poccuiickoii | 3akoHOAaTenbCeTB | By Poccuiickoii
OPUINYECKU ®denepanuu, y Poccuiickoi denepanuu,
MPaBUIIbHO pernamentupyto | enepannu, periiaMeHTUPYIO
KBATU(DUIIUPOBATH niemMy paboTy ¢ | perjlaMeHTUpylo | memy padboTy ¢
¢dakTel, cCOOBITUS U YYETHOH U emy pabory ¢ YYETHOU U
00CTOATENHCTBA MpoLECCYalbHO | YUYETHON U MpoLeccyalbHO
171 MpOLECCYaIbHON |
JOKYMEHTallMel | JOKyMEHTAIMen JIOKYMEHTaluen
10 YTOJIOBHBIM | IO YTOJIOBHBIM 10 YTOJIOBHBIM
Jienam; JIeJiaM, BBISIBIIATD | JeJiaM,
coJiepKaHue u (bakThl 1 FOPUTTYECKOTO
OCHOBHBIE 00CTOATENbCTBA, | aHANU3a
npaBuia TpeOyrorue IIPAaBOOTHOILIEH
FOPUIMYECKON MPaBOBOM W, SBISIOIINX
KBATH(UKAIMK | KBATH(UKAIIIH, o0BeKTaMu
¢axToB, IIPaBHWJIBHO npodeccuoHab
cOOBITUH U OIPENENATh KPYr | HOU
00CTOATENBCTB | HOPMAaTUBHO- JIeSATENbHOCTH,
MPABOBBIX aKTOB, | KBaTU(UKALIUH
HOpPMBI KOTOpPBIX | (haKTOB,
pacIpocTpaHsoTC | COOBITHI 1
sl Ha TaHHBIE 00CTOSTEIHCTB
(baxTsl 1
00CTOSTENILCTBA,
JaBaTh
FOPUTTYECKYIO
OILICHKY
CIIOKUBLIEHCS
CUTYyallUU
2. [1K-3 CIIOCOOHOCTH [IOHSITHE OTIPEICISITh HaBBIKAMU
pa3pabaThIBaTh U IOPUJIMYECKOTO | COIEpKAHUE U pa3paboTKu u
IPaBUIBHO U CIIyeOHOro 0COOEHHOCTH IIPaBHJIBHOTO
o opMIIATH JIOKyMEHTa, €r0 | mpoiiecca o opMIIeHUS
IOpUINYECKUE U MPU3HAKH, MTOATOTOBKHU FOPUJINYECKUX U
CIIy>KeOHbIE TpeGoBaHUS K IOPUIMYECKUX U | CIY)KEOHBIX
JIOKYMEHTBI pazpaboTke u CITYKEOHBIX JIOKYMEHTOB,
MIPaBUIBHOMY JNOKYMEHTOB, YYETHOH U
o(hopMIIeHHIO YUETHOU U IIPOLECCYATIBHO
IOPUAMYECKUX U | TPOLIECCYAIbHON |




No HNupexc Conepxanue B pesynbpraTe n3yueHus: yaeOHOMN AUCHUTIIIMHBI
. | oMmeT KOMIETCHIINH 00y4aroIuecs TOJKHbI
" | eHuuH (nmm e€ yacTH) 3HATH yMeThb BJIAJIETh
CITY>KeOHBIX JOKYMEHTAINH JIOKYMEHTaIuu
JIOKYMEHTOB, 0 YTOJIOBHBIM 0 YTOJIOBHBIM
YYETHOU U nejaam JeJIaM B CBOEU
poreccyaibHO npodeccuoHab
171 HOMN
JIOKYMEHTAITU! JeSITeTEHOCTH
10 YTOJIOBHBIM
nenam
3. [IK-11 | cnocoOHOCTBIO OCHOBHBIE OTIPECISITh HaBBIKAMU
OCYIIECTBIISATh CHOoCOOBI ONTUMAJTbHBIE OCYIIIECTBICHUS
MIPOU3BOJICTBO MIPOU3BOJICTBA CIIOCOOBI MIPOU3BOJICTBA
JTO3HAHUS 110 JTIO3HAHUS 110 MIPOU3BOCTBA JIO3HAHUS 10
YTOJIOBHBIM JIeNIaM YT OJIOBHBIM JIO3HAHUS 110 YT OJIOBHBIM
Jenam YTOJIOBHBIM Jienam
nenam
4. I1K-21 | cmocoOHOCTB HOPSATA0K IIPaBWIBHO U HaBbIKaMH
IPAaBWIBHO U MOJHO | ohopMIIeHuUs MIOJTHO OTpaXxkaTb | OOpPMIICHHUS
OTpakaThb pe3yabTaToOB pe3yabTaThl pe3yabTaToB
pe3yabTaThI npodeccuoHans | IpodecCuoHaNbH | MPOoecCuoHaNb
npodeccruoHaabHON | HOM Ol IeSITENbHOCTU | HOM
NeSITENFHOCTU B NEeSITENFHOCTU B | B JeSITEeNFHOCTU B
poLeccyaibHON U IPOLECCYATIbHO | MPOLIECCYATbHOM | MpoLecCyalbHO
CITy>KeOHOM 1 ¥ ciy)keOHOM | U ci1yKeOHOM i 1 ciyxeOHOM
JTOKYMEHTAIU! JOKYMEHTAIlH, | JOKYMEHTAallUH, JIOKYMEHTAI1H,
Y4ETHOH U Y4ETHOHU U Y4ETHOHU U
MPOLECCYaTbHO | MPOLECCYaNbHOM | MPOLECCYalbHO
74 JOKYMEHTALIU! "
JOKYMEHTAIlMH | TI0 yTOJIOBHBIM JIOKYMEHTAIUU
110 YTOJIOBHBIM | JeJIaM 10 YTOJIOBHBIM
nenam Jenam
PACIPEJEJEHHUE BUJIOB YUYEBHOM PABOTHI
U UX TPYJIOEMKOCTH IO PA3JEJIAM JIMCLUILTAHBI
st ounoii gpopmbl 00ydeHUs
Pacnipenenennie BuoB yueOHOM pabOTHI M UX TPYAOEMKOCTH IO pa3jiesiaM TUCHUTITAHEIL.
No KonuyectBo yacos
N AyautopHas BreaynutopHa
pasn HaumenoBanue pa3zaenon
ora Bcero pabota st paboTa
JI | 1TI3 JIIT | KCP
1 2 3 4 5 6 7
[TonsiTre, BuabI 1 oOmme TpeboBanus, | 14 4 4 - - 6

NpEaABABIACMBIC K ITPOLCCCYAIBHBIM U
YUYE€THBIM JOKYMCHTAaM I10 YTIOJIOBHBIM

JAc1aM




[IpomeccyanbHbIe U YICTHBIC 10 2 2 - - 6
9 |IOKYMEHTBI CTa[uu BO30OYKIEHHUs
YTOJIOBHOTO Jefia

[IpoueccyanpHble U y4ETHBIE 198 | 4 4 - 2 9,8
3. |IOKyMEHTBI, cTaauu
Ipe/IBapUTEIHLHOTO PACCIEIOBAHUSL.

[IpoueccyanbHble JOKYMEHTBI 14 2 2 - - 10
Cye0HOTO KOHTPOJIS 32

4.  |mporeccyajabHOM eSTeNbHOCThIO
OpraHOB JTO3HAHUS U
IPE/IBAPUTEILHOTO CIICACTBHS

5 [IpoueccyanpHble U ydETHBIE 14 4 4 - - 6
' JIOKYMEHTBI, CYISOHBIX CTaaui
Hmozo no oucyuniune: 718 | 16 | 16 - 2 37,8

[Mpumeuanue: JI — nekun, 113 — npaxtuueckue 3anatusi / cemunapsl, JIII — maGoparopHsiii
npaktuky™m, KCP — konTpomupyemas camoctostenbHas pabora, CPC — camocrositenbHas
pabota cTyneHTa.
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