AHHOTANUA
YUYEBHAS ITPAKTUKA
b2.B.01.01(Y) (OBHAKOMMTEJIbHASI)

OO0bem yueOHO# mpakTuku (03HakoMuUTeIbHON) Ha 1 kypce ODPO cocrapiser 3 3a4eTHBIX
enuanibl, 108 yacoB, n3 HuUX 48 YacOB BBIICICHBI HA KOHTAKTHYIO pabOTy OOYYAIOIIMXCS C
npenogaBateneM U 60 4acoB caMOCTOSITENBbHOW pPaboThl oOydaronmxcs. IIponomkuTenbHOCTh
y4eOHOM MPaKTUKK (O3HAKOMHUTEIBLHOM) cocTaBisieT 2 Henenu. Bpemsi mpoBeaeHHs MPaKkTHKH - 2
ceMecTp.

eab0 NpoxoxkaeHus1 y4eOHOl NMPAKTUKHU (03HAKOMHTEIbHOM) SBJISETCS MEPBUYHOE
03HAKOMJICHHE C JIEATEIHbHOCTHIO OPraHu3alun — 0a3bl MPAKTUKU, U (GOPMUPOBAHUE TIEPBUUHBIX
npo(ecCHOHANBHBIX yYMEHUM W HABBIKOB C IOMOIIBIO (OPMHUPOBAHUS COOTBETCTBYIOIIUX
PO ECCHOHAIBHBIX KOMIIETEHITUH.

3agauu yueOHOIl NPAKTHKH (03HAKOMHTEJIBLHOI):

- 3aKperyieHue NePBUYHBIX TEOPETUUYECKUX 3HAHUM O crennduke NesTeIbHOCTH B chepe
roCy/1IapCTBEHHOI0 W MYHMIIMIIAJBHOTO YIPAaBJIEHUS, MPUOOPETEHHBIX B XOJ€ NEPBOro roja
o0yuyeHHs 110 HanpasieHnto «[ ocy1apcTBEHHOE U MYHUIIUTIAIbHOE YIIPABICHUEY;

- (hopmupoBanme nepBUYHBIX MPO(HECCHOHAIBHBIX YMEHHI W HABBIKOB aHAIM3a OOIIMX
0COOEHHOCTEH W HanpaBlIeHUH JesTeIbHOCTH KOHKPETHOM Mpo(UIbHON OpraHu3aluu B XOJe
NEPBUYHOTO O3HAKOMJICHUS C JIEATEIbHOCTHIO OpraHU3alMK — 0a3bl IPAKTUKY;

- (popMupoBaHME HaBBIKOB B3aUMOIEHCTBHS (KaK MEXIMUYHOCTHOTO, TaK U I'PYIIIOBOrO) B
X0JIe CIIY’KEOHOH AESITEIbHOCTH B COOTBETCTBHM C 3TUYECKUMHU TPEOOBAHUSIMHU K CIIy)KEOHOMY
MOBEJICHUIO, & TAK)KE HABBIKOB CAMOOPIaHU3aLMU pabodero BpeMeHH.

- 3aKpelJICHHE TEOPETUYECKMX 3HAaHMM 10 OCHOBaM  JIENONPOM3BOJACTBA U
JOKyMeHTooOopoTa M (opMupoBaHue 0a30BbIX YMEHMH W HaBBIKOB TI0 BEACHUIO
JIeJIONIPOU3BOICTBA U IOKYMEHTOO0OpOTa B OpraHu3alii — 0a3bl IPaKTHKHY;

- opMHpOBaHNE YMEHHUS aHAIU3HPOBATH OCOOEHHOCTU MH(OPMATH3ALUU JESITEIbHOCTH
opraHu3anuy — 0a3bl IPaKTHKH, a Takke (OPMUPOBAHNE YMEHUN U HABBIKOB cOopa, 00paboTKU
uHpOpMALlUM O TPUMEHAEMBIX HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHSIX B
npodeccuoHaNbHOM NesATeNIbHOCTH (Ha MPUMEpe KOHKPETHOW OpraHu3alun).

Mecto y4eOHOM NPAKTHKH (03HAKOMHTEJIBHOI) B cTpyKType OOII.
b2.B.01.01(Y) VYwuebnas mnpaktuka (O3HAKOMUTENbHAsl) CTYACHTOB HaIlpaBJICHUS
noarotoBku 38.03.04 «l'ocynapcTBeHHOE M MYyHHIMIIAIbHOE YyIpaBieHue» (KBanudukanus
(cremeHb) BBITYCKHUKAa — OakanaBp) sBiseTcss o0s3aTenbHOM uacThio cranpapra OOIl,
OoTHOcUTCS K BapuatuBHoi yactu biok 2 [IPAKTUKMN.

Crynentst ODO npoxoasT yueOHy0 MpakTUKY (03HAKOMHUTENbHYI0) Ha MEPBOM Kypce,
BO 2-M ceMecTpe.

VYyeOHasi mpakTHKa (O3HAKOMHUTEIbHAs]) MpPaKTUKa HAXOJIUTCS B JIOTMUECKOH CBSI3U C
paznuuabiMu aucuummHaMu OOII, takumu kak «BBeneHue B cnenmanbHOCTh», «Teopus
ynpapiaeHus», «OCHOBBI TOCYJapCTBEHHOTO U MYHHUIIMIIAIBHOTO YIpaBieHus», «CouuanbHas
NCUXOJIOTHS», «OCHOBBI JIENONPOU3BOCTBA U IOKYMEHTOOOOPOTa.

3HaHMsI, YMEHUS], HABBIKH MOJTYYEHHbIE B Pe3yJbTaTe MPOXOXKACHUS yueOHOW MPaKTUKU
(03HAKOMMTENBHOM) SIBISIOTCS MNEPBUYHOM 0a30i Ui JanbHEHIIero COBEpIIEHCTBOBAHUS
npoecCHOHANBHBIX KOMIIETEHIUH CTyJeHTa W [ YCHEIIHOTO IPOXOXKIEHUS BCEX
MOCIEAYIONUX TPAKTUK: y4eOHOH, TPOU3BOACTBEHHOHM, TMPOM3BOACTBEHHON (HAY4YHO-
uccienoBarenbekas padboTa), MPOU3BOICTBEHHON (TIPEITUTIIIOMHON ).



TpeboBaHusi K yPOBHIO OCBOEHUSI AU CHUIIMHBI:
B pesynbrare mpoxoxaeHus y4eOHOH MpakTHKH (03HAKOMHUTEIBLHOW) CTYACHT IOJDKEH
OBJIQJICTH CIEAYIOIIMMHU TPO(EeCCHOHATBHBIMU KOMITETEHITUSAMU B cooTBeTCTBUU ¢ PI'OC BO:

Ne Kon CopepxaHue KOMIIETEHIIUU [Inanupyemslie pe3ysbTaTsl IPU
IL.I. | KOMIIETEHIUU (nnu e€ yacTH) IPOXOXKACHUN MPAKTUKU
1 I1K-9 CnocoOHOCThIO 3HaTh MpaBuia, IPUHIHUIIBI U aJITOPUTMBI
OCYILIECTBIISATh IIOCTPOCHHUSI 3¢ deKTUBHON
MEXJIMYHOCTHBIE, TPYIIOBbIE | KOMMYHUKALIUH.
u OpraHu3aloHHbIE | YMETh UCIOJIb30BATh IpaBuJa,
KOMMYHHKAIUU INPUHLMIIBI. ¥ aJITOPUTMBI TOCTPOCHUS
s dexkTuBHON KOMMYHUKAIUH B
COOCTBEHHOM npodeCcCHOHAIBHON
NeSITETTLHOCTH.
Bnanets HaBbIKAMH s pexTuBHOU
MEXJIMYHOCTHOM, TpYIIION u
OpraHU3aIMOHHOI KOMMYHUKAIHH
MOJIyYEHHBIMH B XOJI¢ B3aUMOJCUCTBUS C
Pa3INYHBIMU COTPYTHUKAMU
OpraHU3allMi U BBHINOJHEHUS Pa3IMYHbIX
MOPYYCHUH DPYKOBOAMTENS TMPAKTHKH OT
OpraHu3aIm.
2 I1K-10 CnocoOHOCTHIO K | 3HaThb  NPUHUUIIBI  pPa3BUTHUSA u
B3aMMOJICHCTBHSIM B XOJI€ | 3aKOHOMEPHOCTH (bYHKIIMOHUPOBAHUS
CITy’)KeOHOH J1eATENIbHOCTH B | TOCYAApCTBEHHOM (MyHUITUTIATBHOM )

COOTBETCTBUH C JTHYCCKUMHU
TpeOOBaHUSAMHU K CITyKeOHOMY
MIOBEICHUIO

OpraHu3aluu U €€ OTIWYUS OT YaCTHOU
OpraHHu3aIiy; STUYECKHE TpeOOBaHUS K
CITy>K€OHOMY TTOBEJICHUIO.

YMmertn AHaJIM3UPOBATDH
KOMMYHUKATHBHBIC IIPOLECChI B
OopraHu3anuun n nx COOTBCTCTBHC
OTUYCCKUMH Tp€6OBaHI/I$IMI/I K

CIIy’)K€OHOMY TIOBEJICHHIO.

Brnanetr HaBbIKaMH OOIICHHSI C Y4E€TOM
CHEeUU(PHUKA OpraHU3alUN U ITUICCKUMHU
TpeOOBaHUSIMHU K cIryKeOHOMY
HOBEJICHUIO.




No Kon ConepxaHre KOMIIETEHIIUU [lnanupyembie pe3ysibTaThl IPU

ILII. | KOMIIETCHIIUU (nsn e€ yacTH) IIPOXO0XKACHUU IPAKTUKH

3 [IK-15 YmMmenuem BECTU | 3HATh OCHOBBI JICTIONPOU3BO/ICTBA.
JEJIONPOU3BOJICTBO U | YMETh NpOU3BOIUTH PA3ITHYHBIE ONEpaIlUH
JOKYMEHTOOOOpPOT B OpraHax | 00pabOTKH JOKYMEHTOB.
rocy/1apCTBEHHON Biactu | Bnagers HaBBIKAMU paboThI c
Poccuiickoit ®enepanny, | JOKyMEHTAMHU.
OpraHax  rocyAapCTBEHHOM
BJIACTH CyOBEKTOB
Poccuiickoit ®denepanuu,
oprasax MECTHOTO
camMoynpaBlieHus,
roCy/1apCTBEHHBIX u
MYHHIUTTATBHBIX
MIPEATIPUSATHSIX "
YUPEKICHUSAX, HAYYHBIX H
00pa3oBaTeNbHBIX
OpraHM3alusIX, MOJIUTHYECKUX
MapTUsX, 00IIECTBEHHO-
MOJTUTHYECKUX,
KOMMEPUECKHUX u
HEKOMMEPUECKUX
OpraHu3alMsIX

4 TIK-17 Bnanenaunem MeToJamMu | 3HaTh OCHOBHBIC TpaBWJIa OPraHU3AIUN
camoopraHuzanuu pabouero | pabouero mporecca U  OCHOBHBIE
BpEMEHH, PaIMOHATIBLHOTO | AIMUHUCTPATUBHBIE IIPOIIECCHI u
NPUMEHEHUSI ~ PECypCOB U | IPUHIMIIBI X PETJIAMEHTAllMM B OpraHax
3¢ eKTUBHOTO rOCyJJapCTBEHHOM W  MYHULHUIIAIBHON
B3aUMOJCICTBUA C JPYTMMH | BIACTH.
WCIIOJIHUTEIISIMH. YMeTh mIaHupoBaTh TEKYIINUE, CPOUHBIE U

JOTITOCPOYHBIE Jiefla W COTPYJHHYATh C
KOJUICKTHBOM o BOITPOCaM
po¢eCCUOHANTBHON AEATEIbHOCTH.
BnaneTr HaBbIKaMM IUTAHUPOBAHHUS U
CaMOOpTaHU3AIIH pabouero
(cmy>xebHOrO0) BpEMEHU u
paIMoOHAIBPHOTO TIPUMEHEHUSI PECYpPCOB,
aHAITU3HPYSI CBOIO JEeSTebHOCTD
©KETHEBHO W OPUCHTHPYICh  Ha
COTJIacCOBaHHWE CBOCH JESITENbHOCTU C
YTBEPIKICHHBIM TUTAHOM-TpadUKOM
BBITIOJTHEHUS padoT.

Bnamerr HaBbIKaMH MPOodeCcCHOHATHHBIX
KOMMYHHUKAIMA i1 3QQPEKTUBHOTO
B3aUMO/ICHCTBUS c JIPYrUMHA
WCTIOJTHUTEIISIMH.




No Kon ConepxaHre KOMIIETEHIIUU [lnanupyembie pe3ysibTaThl IPU
ILII. | KOMIIETCHIIUU (nsn e€ yacTH) IIPOXO0XKACHUU IPAKTUKH
5 [1K-8 CrocoOHOCTBIO ~ MPHUMEHATH | 3HATH ~ OCHOBHBIE  HMH(OPMAIIMOHHO-
HUH(pOpPMAaIMOHHO- KOMMYHHKAI[MOHHbIE TEXHOJIOTUH,
KOMMYHHUKAI[HOHHBIE UCTIOJIb3yeMbIe B Pa3IUYHBIX
TEXHOJIOTHH B | OpraHu3alUsix M  OpraHax BJAacTH,
npodeccroHabHOM (GYHKIIMK ~ TPOTPAMMHOTO  OOeCTieueHHUS
nestenabHOCTH ¢ BuacHueM ux | Microsoft Office, texnomoruu pabGotsl ¢
B3aUMOCBA3EH M IIEPCIEKTUB | HUM.
HCIOJIb30BaHUS. Ymers OCYILIECTBIIATh HIOUCK
HE00X0AMMON HMH(GOPMAIMK C TIOMOILBIO
MH()OPMALMOHHBIX TEXHOJIOTHUH.
Brnaners HaBBIKAMHU paboTsI c
MH(pOpPMaLIMOHHO-KOMMYHHUKAI[HOHHBIMU
TEXHOJIOTUSIMA B paMKax
npo(ecCUOHANBHON  IESATENbHOCTH  IPU
cOope U aHanIM3e COOPAHHOH € MOMOILBIO
JAHHBIX TEXHOJIOTHIA MH(pOpMAIU B X0/
BBIIIOJIHEHUST HMHIMBUAYAJIBHOTO 3aJaHus
HAa  TPAKTUKy C  BUJIGHHEM  HX
B3aUMOCBsI3el u HEPCIIEKTHB
UCTIOJIb30BAHMS.
6 I1K-26 Bnanennem HaBblkamu cOopa, | 3HATh XapaKTepUCTUKU

o0paboTku uHpOpMAUU H
ydacTus B HH(pOpMaTH3aLUU
JeSITeIbHOCTH
COOTBETCTBYIOIIUX  OpPraHOB
BJIACTU W OpraHU3aIuil.

MH(OPMALIMOHHBIX ~ MCTOYHMKOB  JJIst
yuyeTa MOTpeOHOCTEeH 3aMHTEPEeCOBAHHBIX
CTOPOH.

YMeTb NpPUMEHATH U KCIOJIb30BaTh
XapaKTEPUCTUKH MH(POPMaILIMOHHBIX
UCTOYHHUKOB JJIsl ydeTa MoTpeOHOCTel
3aMHTEPECOBAHHBIX CTOPOH.

Bnagers MeronaMu aHanM3a M OLEHKHU
MH(OPMaLIMOHHBIX HNCTOYHUKOB
COOTBETCTBYIOIIMX OPraHOB BIIACTH U
opraHuzaiii, coOpaHHBIX C IIOMOILBIO
MH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI, a UMEHHO, MyTéM cOopa u
00paboTKu nHopMaLuy,
IIPEJICTAaBJIICHHOM Ha CaliTe OpraHu3aluu.

IMMPAKTHUKA HA UX BLITOJIHCHUEC MTPECACTABICHO B Ta6J'II/II_[C:

COI[ep)KaHI/IC pa3aciioB  IMporpaMMbl  HNPAKTUKH, pPacCHpeaCIICHUC 6IO,H)KCT3. BpPEMCHU

Ne

Paznenst (3Tarsbn)
IIPaKTUKU T10 BUJAM

. bromxer

yaeOHOI
BpPEMEHH,

JIeATEIbHOCTH, Coneprxanue paszzena (3tamna)

(menenu,

BKJTIOYAsI

JTHH )
CaMOCTOSITENIbHYIO

paboty




OpranuzannoHHOe coOpaHKe, MHCTPYKTaX M0 TEXHUKE
0€30MacHOCTH U O3HAKOMHTEJbHAS JCKIHUI B 1 neHn
opranmsanuu-0a3ze NpakKTUKU

IlonroroBuTenbHBIN
JTan

Uccnenosarennckuii 3HAKOMCTBO C OpraHU3alMeH, U3ydeHnue 00Iux

3Tan 0COOCHHOCTEH M OCHOBHBIX HAIPaBJICHHIA 2 neHb
JIeSITEIbHOCTH
N3yyeHue 0CHOBHBIX HOPMATHUBHBIX
JIOKYMEHTOB, PEIJIAaMEHTHPYIOIIUX paboTy 3 neHsb.
OpraHu3aIyu.
O3HaKOMJIEHHE C OPTaHU3AIMOHHON CTPYKTYPOH . 4 neus.

Vsyyenne  0COGCHHOCTEH — JIENONPOM3BOACTBA M | 5 jepy
JOKyMEHTO0000pOTa B OpraHU3aluH

O3HakoMJIeHUE € OCOOEHHOCTAMHU HMH(pOpMaTU3ALUU
NEATEIbHOCTH OpraHu3anuu. AHaau3 WHPOPMAlUHU O
MPUMEHSIEMBIX HWH(OPMAIMOHHO-KOMMYHHUKAIIHOHHBIX.
TEXHOJIOTUAX B NPO(PECCHOHAIBHOM ACATEIBHOCTH
JJAHHOW OpraHM3alMy ¢ BUJCHHEM HX B3aUMOCBS3EU U
BO3MOXKHBIX MEPCIIEKTHUB UCIIOJIb30BaHMUS.

6-7 neHs.

O3HaKkoMJIEHUE C MEXJIMYHOCTHBIMU, TPYIIIOBBIMU U
OpPraHU3allMOHHBIMM KOMMYHHUKALUSAMU B OPraHU3aLMH.
AHanm3 OCHOBHBIX (pOpPM B3aUMOICHCTBUS B XOJI€
CIIy>K€OHOM JesITeIbHOCTH B OPraHNU3aLuH (B TOM YHUCIIe
B COOTBETCTBUU C 3TUUECKUMU TPEOOBAHUIMHU K 4-13
CITy>keOHOMY MOBEJICHHIO), a TaKXKe HaBBIKOB JIEHb.
CaMOOPIaHU3alUU CBOETO Pabo4Yero BpEMEHH B X0J1€
BBINIOJTHEHMSI TEKYIIIMX NOPYYEHHUI PYKOBOIUTEIS
MPaKTUKU OT OPraHU3alMHU (B TOM YHCIIE BO
B3aMMOJICHCTBUU C COTPYIHUKAMH OPTaHU3aIIUN).

O6pabotka u cuctemaruzauus (aKTUYECKOTO U
AHaIUTUYECKUH 3Tall | TEOPETUUYECKOTO MaTepHaa. 8-12neHp
Brmoaaenme WHIAWBUAYAJIbHOT'O 3aJlaHHA.

IlonroroBka oTuera 3aBepIieHre MOJArOTOBKUA BCEX OTYETHBIX JOKYMEHTOB 13-14
110 IPAKTUKE 110 IPAKTUKE JIEHb.

3amura NpakTHKH, y
PYKOBOAMTENS
MIPAKTHKHU OT Kadeapsl

KypcoBbie padoThl: He IPETyCMOTPEHBI.
dopma npoBeeHHUS ATTECTALUM N0 PAKTUKE: 3a4em
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