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1. Hesn 1 3a71a4M U3y4YeHHUS JUCUMILIIHHBI

1.1 Hean qucuMIIAHBI

Ilesb Kypca — MOATOTOBHTH MAarucTpa, 00JIaAal0MEro 3HaHUSAMH O TIOPSJIKE TOKYMEHTH-
pPOBaHUS YIPABICHUYECKOW NESATEIbHOCTH B OpPraHU3ALUAX HEroCyIapCTBEHHOH (opMbl coO-
CTBEHHOCTH, OCOOCHHOCTSIX JIOKYMEHTAIIMA OPTaHOB YIPABJICHUS, BOBMOKHOCTSX OpraHU3alluu
JIOKYMEHTAIMOHHOTO 00eCcleYeHnsl KOPIOPATUBHOIO YIPABICHUS U BIAJCIOLIET0 METOJaMHU U
HaBBIKAMU PEILIEHUs 3ajay, CBA3aHHBIX C OpraHu3anueil HHHOPMAIMOHHOTO U JOKYMEHTAIMOH-
HOro o0ecreyeHus yrpaBiIeHUs] B OpraHU3alusaX pa3InyHbIX (OpM COOCTBEHHOCTH.

O0beKTOM M3y4YeHUS TUCIMILIMHBI SBISETCS ASATeIbHOCTh ciyx0b1 JJOY no nndopma-
IIUOHHO — JOKYMEHTAIIUOHHOMY 00€CIIEUEHUIO YIIPABICHUs OpraHu3anuei.

IIpeameTroM wu3yyeHue OCOOCHHOCTEH JIOKYMEHTHPOBAHUS YIIpaBJICHUS HErocynap-
CTBEHHBIMH KOPIIOpALMsIMU B (hopMe MyOIMYHOI0 aKIIMOHEPHOT0 00LIeCTBa.

1.2 3aga4yy JUCHUIMHBI

Jist TOCTHKEHHMS LIeJIeH PEIIaloTCs CIACAYIOIINE 3a/1a9 U3YUYCHUS TUCIUILTHHBL:

- IprOOpEeTEeHNE 3HAHUK O MTPABOBOM PETyJTUPOBAHUN OPTaHU3ANUN M JOKYMEHTAI[MOHHO-
ro 00eCIeYeHHs YIPABICHYECKON eSTeIbHOCTH HErOCYIapCTBEHHBIX KOMMEPYECKUX OpPraHH-
3aIHi;

- O3HAKOMIJICHHE C MPAKTHUKOW pa3pabOTKU U HUCIOJIb30BAHUS YIIPABICHYCCKON JTOKYMEH-
TaIli¥ B COBPEMECHHBIX YCIIOBUSX;

- U3y4EHHE BOMPOCOB, CBA3AHHBIX C COXPAHHOCTHIO JJOKYMEHTHOW MH(OPMAIIUU B aKIIHO-
HEPHBIX 00IIECTBaX;

- aHaJIU3 0COOEHHOCTEH cocTaBa M OPOPMIICHHS IOKYMEHTOB OPTaHOB YIIPABJICHUSI HETO-
CyJIapCTBEHHBIX KOMMEPUYECKHUX OpPTaHH3AIIHIA;

- TpuoOpeTeHre HaBBIKOB pa3pabOTKH THUIOBBIX KOMILJICKCOB JOKYMEHTOB, COOTBETCTBY-
IOIUX KOPIIOPATHBHBIM YITPABICHYECKUAM TIPOIEAYPAM.

1.3 MecTo AUCHUILUINHBI B CTPYKTYpe 00pa3oBaTe/ibHOH MPOrpaMMbl

JucuunnuHa sBIsSeTCS TUCIUIUIMHOW MO BBIOOPY M MPHUHAJICKUT BapUATHBHOW YaCTH
osioka b1 ygeOHoro mmana HanpasiieHus moarotoBku 46.04.02 JlokyMeHTOBEICHHIE M apXHUBOBE-
JIeHUEe OCHOBHOW 00pa3oBaTenbHOU mporpamMmbl «OpraHU3allMOHHOE MPOCKTHPOBAHUE CHCTEM
YIIPaBICHUS.

JlJis yCHEeHOTO YCBOCHHSI JUCIUILTUHBI HEOOXOAUMO, YTOOBI MAarUCTPAHT UMEN 3HAHUS,
YMEHHSI, BIIQJICHHE W OIBITOM JCSATEILHOCTH B 00beMe TpeOOBaHUH CIEAYIONUX TUCIUILINH:
MonenupoBaHue yrpaBiIeHUECKOH AesTenbHOCTH, MIHPOpMaIlMOHHBIE CHCTEMBI B YIIPaBIICHUH,
KoMmmbloTepHbIle TEXHOJOTHU B JJOKYMEHTOBEJICHUN M apXWBOBEIACHHUH, TEOpPUS COBPEMEHHOTO
JIOKYMEHTHUPOBAHUS U aPXUBOBEIACHHUS.

JlucuunnuHa Bompocsr (Tembl), 3HaHHE KOTOPHIX HEOOXOUMO MTPH U3YyUCHHUH
JTAHHOU JUCHUILINHEI
1.MoaenupoBanue ynpas- CoBpeMeHHas mapagurma MEHEI)KMEHTa, IeATeTbHOCTHAs KOH-
JIEHYECKOH NIeATEeIIHbHOCTH LETIIHST YIPAaBJICHUS: CUCTEMa, TTPOIIECC, MEXaHU3MBI), CBSI3Y-

IOLIHE MPOoIecChl (KOMMYHHUKAIMH, PELICHUs, TUAEPCTBO), Me-
HEJDKEP B OPTAHMU3ALINN.

2.MadopmanioHHble cu- Tumnsl, cTpykTypa 1 3a1a4H, peraeMble HH(POPMAIMOHHBIMU CH-
CTEMBI B YIIPaBJICHUU cremami. [loncucrema nHPOpPMATMOHHOTO 0OECTIEYeHUS YIIpaB-
JICHUSL.

3.KopmoparuBasie cucreMbl | KoprnoparuBHbIe CUCTEMBI B MEHEDKMEHTE. CTPYKTYPHBIN U
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JOKYMEHTAIMOHHOTO 00ec-
[ICYEHUS YIPABICHUS

(YHKIMOHATIBHBIN COCTaB CUCTEMBI JOKYMEHTALIMOHHOTO obecre-
YCHMSI YIPABJICHUS

4. KoMInblOTEpHBIE TEXHOJIO-
I'MU B JOKYMEHTOBEJICHUU U
apXMBOBEJICHUU

CucTeMbl 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa: OCHOBHBIE (DyHK-
[IMOHAJIbHBIE XaPAKTEPUCTUKHU H MTOJICHCTEMBI

5.Teopus nHbDOpPMAITMOHHO-
r'O IPOCTPAHCTBA U JIOKY-
MEHTAIIMOHHBIX CHCTEM

EnnHoe nHpOpMaLMOHHO- JOKYMEHTAIbHOE IPOCTPAHCTBO I1y0-
JUYHOU KOPIIOPALIH.

B cBoto ouepenp, n3ydeHHe AUCHUIIIMHBI 00€CIIeYMBAET BO3MOKHOCTD YCIIEITHOTO OCBOE-
HUS CTYACHTaMH CIEAYIOMIMX AMCLUUIUIMH OCHOBHOW 00pa3oBaTesbHON mporpammsl: Mccnemno-
BaHUE CUCTEM MH(GOPMaIMOHHO-AOKYMEHTAIIMOHHOTO o0ecneueHus Koprnopanuu, MeToaonorus
OpPraHU3alMOHHOIO IPOCKTUPOBAHUSA CUCTEM YIIPABICHUsS OpraHu3auuu, JJOKyMEHTalMOHHOE
o0ecrnieueHre CUCTEMbl MEHEIPKMEHTa KauecTBa, JlIOKyMEHTaI[MOHHbII MEHEKMEHT, DKOHOMUKA
JOKYMEHTAITMOHHOTO 00ECTIeYeHHS yIIPaBICHUSI.

1.4 TlepeyeHb NJIAHUPYEMBIX Pe3y/1bTATOB 00Y4YeHHSs M0 JUCHHIIJIMHE, COOTHECEHHBIX

C INIAHUPYEMBIMHU PE3YyJbTATAMHU 0CBOCHUSA 06pa30BaTeJ’[bHOI7[ MporpaMmal

W3ydeHnue qaHHON yuyeOHOW JUCIMILTUHBI HAIIPABJICHO Ha (OPMUPOBAHUE Y 00YHAIOIINXCS
KOMIIETECHIINH, MPECTaBICHHBIX B TAOIHIIE.

Ne | Unpekc | Comepixanue komre- | B pesynprare n3ydeHus yaeOHON TUCIUIUIMHBI 00Y4aIOMINEcs
.0 | KomIle- | TeHuuH (1iu eé ya- JIOIKHBI
. TEHIUU CTH) 3HATh YMeTh BJ1a/IeTh

1 OIIK 8 | TOTOBHOCTBIO CaMoO- | 3HATh COBPEMEHHBIE | MMPOBEPSATH HHPOP- | CAMOCTOSATENBHOM
CTOSITENIFHO ~ pabo- | HCTOYHWKM JAaHHBIX | MallUIo Ha TIOJHOTY | pabOTHI ¢ pa3-
TaTh ¢ UCTOYHHKAMU | U MH(pOpMan U JIOCTOBEPHOCTH JUYHBIMHU UCTOY-
uH(pOpMAIIH, HUKaMu HH)OP-
HETIPEPBIBHO COBEP- ManuH, ocy-
HICHCTBOBaTh  ypo- HIECTBIISATH HH-
BEHb mpoceccuo- (hopMaIMOHHOM
HaJIbHOW TTO/ITOTOBKH TIOUCK

2 IIK 18 BJIaJICHUEM HOpPMaMH | 3aKOHOJATEJIbCTBO ONpeAeNATh CBelie- | mpuemMamu pado-
W HaBbIKAMH PaOOTHI | MO TOCYJAPCTBEHHOW | HUS,  COCTaBJISIFO- | THI C JOKyMEHTa-
C JOKyMEHTaMH, CO- | U KOMMEPUYECKOM e rocynap- | MH, CoIepKaIlu-
JepKalllIMUA ~ TOCY- | TaiiHE ¥ HOPMBI 10 CTBEHHYIO M KOM- | MU rOCyaap-
JAPCTBEHHBIC M UHBIE | paboTe C TAKUMH MEpYECKYIO TallHBl | CTBEHHBIE U KOM-
BUJIBI TalH JOKyMEHTaMU MEpUYECKYIO Taii-

HBI




2. CTpyKTYypa U cofepkaHue JUCHUILIHHBI
2.1 PacnipenesieHue TPyA10€MKOCTH JUCHUIJIMHBI 10 BUIAM padoT

OO6mas Tpya0éMKOCTh TUCIMIUIMHBI cOocTaBisaeT 2 3ad. ef. (72 4) mis crynentoB ODPO u
3®0, ux pacnpeneneHue 1o BiujaaM padboT MpeICcTaBIeHO B Ta0IuLE.

Bug yuebHoii paboTh 0®0 300
Bcero |  Cemectphl Bcero Kype
qua]; 9 A 4acoB 5 6
KoHTakTHas padoTa, B TOM YHCI€: 28,2 28,2 12,2 8 4,2
AyauTOpHBIE 3aHATHSA (BCEro) 28 28 12 8 4
3aHATHS JIEKIHOHHOI'O TUIIA 6 6 6 4 2
3aHATHS CEMUHAPCKOTO THIA (CEMHHAPHI,
MPaKTUIECKUE 3aHATHUS, TPAKTUKYMBI, J1a00- 99 99 5 4 5
paTopHbIe pabOThI, KOJTIOKBUYMbI U HHBIC
AHAJIOTMYHbIC 3aHATHS)
NKP 0,2 0,2 0,2 0,2
CamocrosiTeTbHasi padoTa (Bcero) 43,8 43,8 56 28 28
B ToM uncne:
[IpopaboTka yueOHOr0 MaTepuaia 30 30 46 18 28
Brimonnenune I/IHILI/IBI/IIlyflJII)HBIX 3aI[aHI:II/I 13.8 13.8 10 10
(moaroTOBKA COOOIIEHUH, TPE3CHTAITHH )
Kountpoasb:
IMoxroroeka k 3a4ety 3,8 3,8
OO01mas TpyI0eMKOCTh qac | 72 72 72 36 36
3a4. efl. 2 2 2 1 1




2.2. CTpYKTYpa AU CUUILTHHBI

Pacnipenenenne BuI0B y4eOHOW pabOTHI M MX TPYAOEMKOCTH MO pa3zeinaM M TeMaM IUCLUILIMHBI JUIS CTYICHTOB OYHOM U 3a04HON (GopM 00y-
YEHUs IPEACTABICHO B Tabmuie 4.
Tabsauua 4 — Pa3yienpl TUCHUILIIMHBI, U3y4acMble B A ceMecTpe

Ounas popma

3aouHas gopma

£ KoMuecTBo 4acoB
o
= HawnmenoBanue paszienioB u Tem Beero AynuropHas paboTa Beero AynutopHas pabora
<! CP CP
J | [I3(C) | JIP J | I3 (C) | JIP
1 2 3 4 5 6 7 8 9 10 11 | 12
1. l'ocynapcTBeHHOE  pEryJupoBaHHE JOKYMEHTAllMOHHOI'O 5 5 ) 5)
obecredyeHus yrpasieHHs B aKLIMOHEPHBIX 0011ecTBaxX
2. Opranu3zanus yrnpaBjieHHs aKIIMOHEPHBIM O0IIECTBOM 5 5 ) 5
3. JIOKyMEHTHpOBaHUE CO3/laHusl, NpeoOpa3oBaHusl U JUKBU- | 14 2 6 6 7 2 5)
anuy oorecTsa
4. WNupopmaninoHHOe U TOKYMEHTAI[MOHHOE 00ecrieueHue Moji- 17 1 8 8 17 1 4 12
TOTOBKH U IPOBEJIEHHsI 0011ero coOpaHus aKI[MOHEPOB
5. HNHudopmannoHHOEe U JOKYMEHTAIL[HOHHOE oOecrieueHue aes-
TEIBHOCTU COBeTa TupekTopoB. KopnopaTuBHBIE KOMMYHH- 18 2 6 10 14 2 12
Kalluu
6. NHupopmaninoHHOE U TOKYyMEHTAlIMOHHOE 00ecIiedeHue Je- 8 1 2 5 13 1 12
ATEIbHOCTH UCIIOJIHUTENHLHOI'O OpraHa oouiecTsa (reHe-
PAJILHOTO AMPEKTOPA, IPABJICHUS)
7. [Topsimok XpaHeHUs1 JOKYMEHTOB aKIIMOHEPHBIX OOIIECTB 4.8 4.8 12 2 10
WKP 0,2 0,2
3auer 3,8
Hmozo no oucyuniune 72 6 22 43,8 72 6 6 56




2.3 Conep:xanue pa3/ieioB H TeM JUCHHUILINHBI

2.3.1 3auaTHA JEeKIHOHHOI0 TUIIA

TEMBbI

HanmenoBanue pasaciia 1 TEMbI

Coneprxanue JeKIUU

Ounast popma o0yde-

HMU

3aounast popma 00y-

YCHU

Bpewms

®dopma Te-

KyILEro
KOHTPOJISI

Bpewms

dopma Te-

KyILEro
KOHTPOJISI

I[OKYMeHTI/IpOBaHI/Ie CO31aHuA, Hp606-
pas3soBaHUA U JIMKBUAAIHUU O6HIGCTB3.

XapakTtepuctuka 3akoHa «O0 akIMOHEpPHBIX OOIIIe-
cTBax», «O0 o0IecTBax ¢ OrpaHUYEHHOW OTBETCTBEH-
HOCTBIO». AKIIMOHEpHOE OOIIECTBO KakK IOPUAUYECKOE
auro. OCOOEHHOCTH OTKPBITOTO aKIIMOHEPHOTO 00IIe-
ctBa. llopsaok u mpouenypa co3gaHusl MyOJIUYHOTO
AO. Tlopsok TOCYyIapCTBEHHOW perucTpamuu — Iyo-
auyHoro AO.

XapakTepucTuKa JOKYMEHTOB, HEOOXOAMMBIX IpU
pETrUCTpalKi OTKPBITOTO THMA aKIMOHEPHBIX OOIIECTB:
yCTaB, yUPEIAUTEIbHBII JOTOBOpP, pEIIEHHE O CO3TaHUHU
obmiecTBa (MPOTOKOJN YUpEIUTEIBHOIO coOpaHus), 3a-
SBJICHHE O PErHCTPAIllUH, JOKYMEHTHI, IMOJITBEPKIAI0-
e ormary 50% ycTaBHOTO KamuTasa, CBUACTENHCTBO
00 yruiate rocy1apCTBEHHON MOILTHHEI.

Pemenne o mpeoOpa3oBaHWM WM PEOPTaHU3ALNU
obmectBa. [loroBop o cnusHun o01ecTB. JJOKyMEHTHI O
TUKBUIAIMK  oOmiectBa. I[lopsmok cocTaBieHHs W
YTBEpKICHHI TMKBUIAMOHHOTO DalaHca.

NudopmaninoHHOE U JTOKYMEHTAlMOH-
HOe o0ecrieueHune MoAroTOBKU U MpoBe-
JIeHHs 0011ero cOOpaHus aKIIMOHEPOB

JIOKyMEHTUPOBaHHE AEATEIBHOCTH KOJJIETHAIBHBIX Op-
raHoB: 00IIero coOpaHus aKIIMOHEPOB.

BHyTpeHHHE JOKYMEHTHI NPEeANpUATHS: TOJOXKEeHHE 00
o0mieM coOpaHHU aKIIMOHEPOB, COBETE JIHUPEKTOPOB, O
PEBU3UOHHOW KOMHUCCHM M T.JI. DTambl MOATOTOBKU U
MpOBeACHUST OOIIEro roJ0BOro COOpaHusl aKIMOHEPOB.
[TakeT HEOOXOAUMBIX JIOKYMEHTOB IPU TOATOTOBKE
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MIPOBEJICHUIO 00IIero coOopanus, mpaBuia ux odopmiie-
HUSL.

WudopManinoHHOE ¥ JTOKYMEHTAI[MOH-
HOe oOecreyeHue AeATENLHOCTH COBETA
nupekTopoB. KopropaTuBHBIE KOMMY-
HUKaIUH

CoctaB U 0COOEHHOCTH HH()OPMAITMOHHO-CIPABOYHBIX
JOKYMEHTOB.

JIOKyMEHTUpPOBaHUE AEATEIbHOCTH KOJUIETHAIBHBIX Op-
TaHOB: COBETa JAMPEKTOPOB, PEBU3MOHHOM M CUETHOH
KOMUCCHI. Pa3HOBHUIHOCTH MNPOTOKOJOB M aKTOB, CO-
CTaBISIEMbIX B KOMMEpPUYECKHX OpraHM3aLusaX, 0COOEH-
HOocTH WX odopmieHus. [IpaBuia coCTaBICHUS KOM-
MEpYeCcKHX MHCEM, UX BUAOBas Xapakrepucruka. Oco-
OCHHOCTH OQOpPMIIEHUSI NEPENUCKU C HWHOCTPAHHBIMU
KOPPECIOH/IEHTaMH.

NudopmanmonHoe u T0KyMeHTaIMOH-
HOE 00eCIeYeHre JeSTeILHOCTH UC-
MOJIHUTEJILHOTO OpraHa obiecTsa (Te-
HEPAIBHOTO TUPEKTOPA, IPABIICHHS)

[lopsanok pa3pabOTKHU MOJIOXKEHUH, MX COIlacoBa-
HUe, noanucanus u noarsepxkaeHus. lllratHoe pacnu-
CaHUE, €ro coJiepkaHue U cocTaB ynocroBepenus. Ilpa-
BUJIa BHYTPEHHEro TPyI0BOro pacropsaka. Ilonoxenue
0 IepcoHalie, crienuurKa ero cocTaBieHus U opopmiie-
HUSL.

[Topsimok XpaHeHHUsI JOKYMEHTOB aKIIH-
OHEPHBIX OOMIECTB. 3aKITIOUECHUE

[lopsnok XpaHeHUsT JTOKYMEHTOB IPEANPUATHS.
TpeboBaHus K CO3JaHMIO apXHBa HPEANPHUATHS (BIaXK-
HOCTb, TEMIIEPATypHBIA PEXUM, HOPMBI IUIOLIAIU H
T.1.) Knaccudukanus u cucremarusanus JTOKyMEHTOB.
[Topsnok mepenaum nen B apXuB HNPEANPHUIATHS U Ha
rocyapcTBeHHoe XpaHeHue. CpOKHM XpaHEHHMs JIOKY-
MeHTOB. Mcnosb30BaHre HOMEHKIIATYPHI J€]I B OIEpa-
TUBHOM XPAaHEHUU U BEJOMCTBEHHOM apXUBE.

TECT

TECT

Bcezo:




2.3.2 3aHATHS CEMHHAPCKOI0 THIA

Ounas gopma 00y- 3aouHas popma
Ne HanmenoBanue pasnena u . Rl 0byuenns
oML TeMLL Temaruka NpakTUYECKUX 3aHATHI (CEMUHAPOB) dopma dopma
Bpems | texywmero | Bpems | Texyiuero
KOHTPOJISI KOHTPOJISI
1 ['ocynapcTBeHHOE pery- 3akoHOJATEIbHBIE M MHBIE MPABOBBIC AKTHI, PETYIUPYIOIINE Oes-
JUPOBAHUE TOKYMEHTALU- | TeIbHOCTh KOMMEPUECKUX OpPTaHM3alllil U perJaMeHTHPYIOIIHUe pas-
OHHOTO OOecreueHus JIMYHBIC aCTIEKThI JOKYMEHTAIMOHHOTO 00ECTICUeHHsI YIIPaBICHUS
yIpaBiIeHUS B aKIUOHEP-
HBIX 00IIeCTBaX
2 Opranuzanusa ynpasieHus | Oprasbl ynpaBjieHUs aKIIMOHEPHOro OOIIecTBa: COOpaHME aKIIMO-
AKIMOHEPHBIM OOIIIECTBOM | HEPOB, COBET JUPEKTOPOB, MpaBlIeHUE, TeHepalbHbIi qupekTop. O0-
mee coOpaHue akIMOHEpoB, ero 3HaueHue. Pomp CoBera AuMpeKToO-
poB. Co3/iaHre UCHOJIHUTEIBLHOTO OpraHa.
3 JlokyMeHTUpOBaHHE CO- Xapakrepuctuka 3akoHa «O0 akuMoHEpHBIX obmiecTBax», «O06
3/1aHus, IpeoOpa3oBaHusi | o0IIecTBaX C OrPAaHUYEHHONW OTBETCTBEHHOCTHIO». AKIHOHEPHOE
W JIMKBUJALMK oOLIecTBa | OOILIECTBO Kak ropuaudeckoe Juo. Oco0eHHOCTH OTKPBITOTO aKIIHo-
HepHoro obmiectBa. [lopsaok M mpoueaypa co3faHus MyOIUYHOTO
AO. Ilopsaok rocynapcTBeHHOM peructpauuu myoiananoro AO.
XapakTepucTHUKa JOKYMEHTOB, HEOOXOAWMBIX IMPH PErHCTpaLuu
OTKPBITOTO THITA AKIIMOHEPHBIX OOIIECTB: YCTaB, YYPEAUTEIHHBIHI
JIOTOBOP, PELIeHHE O CO3AaHuU o011ecTBa (IPOTOKOJ YUpeIUuTeNbHO- 6 scce
ro coOpaHusi), 3asBJICHUE O PErUCTpallH, JOKYMEHTBI, IOATBEpKIa-
fore omnaty 50% ycTaBHOTO KamuTalla, CBUIETENbCTBO 00 yIuiaTe
rOCyJ1IapCTBEHHOM MOUUITUHBI.
Pemenue o npeoOpa3oBaHuM UM peopraHuzanuu oodmectsa. [o-
TOBOp O CIHSHUU 00mecTB. JIOKyMEHTBI O JHKBUAAIIMN OOIIECTBA.
ITopsiok cocTaBlieHUs U yTBEPKIACHUS JIMKBHIAIIMOHHOTO OaaHca.
4 HNudopmanronHoe u ao- JIOKyMEHTUpPOBaHHE JESATETLHOCTH KOJUIETHAJIbHBIX OpraHoB: oOIie-
KYMEHTaIIMOHHOE o0ecrie- | To coOpaHus aKIMOHEPOB. 8 HPO%KTHM 4
YeHHUE MOATOTOBKHU M ITPO- | BHYTpeHHHE TOKYMEHTHI MPEANPHITHS: MOJOXKEeHHEe 00 obmeM co- pabota
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BeJIeHUs 001Iero cobpa-
HHSI aKIHOHEPOB

OpaHHMM aKIIMOHEPOB, COBETE TUPEKTOPOB, O PEBU3NOHHON KOMUCCHH
U T.J. DTambl IOATOTOBKH U MPOBEACHUS 00ILIEro roJJOBOro coOpaHus
akioHepoB. [lakeT HEOOXOJUMBIX JOKYMEHTOB MpPU HOJATOTOBKE H
MIPOBEICHUIO 00IIero coOpanus, MpaBuiia UX oQPOpPMIICHUS.

NudopmannonHoe u 1o-
KyMEHTAI[MOHHOE o0ecrie-
YeHHUE JeATeIILHOCTH CO-
BeTa IupekTopoB. Kopro-
paTUBHBIE KOMMYHHUKAIH

CoctaB 1 ocoOeHHOCTH HH(POPMAIITMOHHO-CIIPABOYHBIX IOKYMEHTOB.
JIOKyMEHTUpPOBaHUE JIEATEIbHOCTU KOJIJIETHATIbHBIX OPraHOB: COBETA
JMPEKTOPOB, PEBU3MOHHOM M CUYETHOM Komuccuil. PasHoOBUIHOCTH
IIPOTOKOJIOB U aKTOB, COCTABJIIEMbIX B KOMMEPUECKUX OpraHU3alu-
ax, ocobenHoctu ux odopmienus. [IpaBuna cocraBneHus: KoMmep-
YeCKUX MHCEM, UX BUJOBas Xapakrepuctuka. OcoOeHHOCTH 0(opMm-
JICHUS TIEPENUCKU C HHOCTPAHHBIMHU KOPPECTIOHACHTAMHU.

NudopmanmonHoe u 1o-
KyMEHTallMOHHOE obecIie-
YeHHE JeSTEeIbHOCTH HC-
HOJHUTEIBHOTO OpraHa
oOriecTBa (reHepajIbHOIO
JUPEKTOpa, IPaBJICHUS)

[Topsanox pa3pabOTKH MONOKEHUM, UX COTJIACOBAHUE, TTOIMTUCAHUS
u noarsepxaeHusd. llltatHoe pacnucanue, ero coaepKaHue U COCTaB
ynoctoBepenus. [IpaBuna BHyTpeHHero TpynoBoro pacnopsaka. [lo-
JIO’)KEHUE O NepCcoHalle, CIeU(pHKa €ro COCTaBICHHS U 0OPMIICHHUS.

[Topsiiox XpaHEeHHUs TOKY-
MCHTOB aKHI/IOHCpHI)IX
o01recTB. 3aKiIroYeHue

ITopsimok XxpaHeHHs JOKYMEHTOB npeanpusatus. TpeboBanus k co-
3/1aHUIO0 apXMBa MPEANPUATUS (BIaKHOCTb, TEMIEPATYPHBIN pexUM,
HOpMBI miomaau U 1.4.) Kinaccudukanus u cucremarusanus J0Ky-
MeHTOB. [lopsok mepenaun nen B apXuB NMPEANPUSATHS U Ha rocy-
JapcTBeHHOe XpaHeHue. CpoKM XpaHeHus JOKyMeHTOB. Mcmomb3o-
BaHHE HOMEHKJIATYpPhl JIeJ B ONEPaTUBHOM XPAaHEHUH U BEIOMCTBEH-
HOM apXHMBE.

Bcezo:

22
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2.3.3 3ansaTus JJadbOPATOPHOIO THIIA

JlaGopaTtopHble 3aHATHS HE TPETyCMOTPEHBI

2.4 TlepeyeHb Y4eOHO-METOIMYECKOr0 ofecrevyeHus A CaMOCTOATEIbHOIo padoThl 00y-
YAOMUXCS 110 AUCHHUIINHE

Ne [lepeueHp y4eOHO-METOIUIECKOTO OOCCIICUCHHSI TUCIIUTLIHBI
HanmenoBanwne paszmena u TeMbl .
TEMBI 10 BBITIOJTHEHHUIO CaMOCTOSITETFHON PaOOThI

1 l'ocynapctBennoe  perynupoBanue | [Ipoekt denepanbHblii 3akoH «O JOKyMEHTAIIMOHHOM obecrie-
JOKYMEHTAIIHOHHOTO ~ OOECICUCHHs | YSHHH YIPABICHUS
yhpaBlieHHsT B aKIMOHEPHBIX 00IIIe-

CTBax

2 Opranmzamust  ympasineHusi aknno- | JIeBoB HO.A. Ympasnenne akumoHepHsIM oOmecTBoM B Poccuw/
HEPHBIM OOIIECTBOM I0.A. JIsBoB, B.M. Pycunos, A JI.Caymun, O.A. Ctpaxosa — M.:

OAO «Twmorpadust «HOBOCTW», 2000. — 256 c.

3 JoxymenTupoBaHue co3maHus, mpe- | beikoBa T. A, JlokyMeHTarmoHHOE OOeCIIeYeHre YIpaBIeHUs
o0Opa3oBaHHs W JIMKBUAALMK 0OIIe- | HErOCyAapCTBEHHBIX OpraHu3alfii: yueOHOe mocodue Jis CTy-
CTBa nenToB By30B / T. A. Beikosa, JI. B. Cankuna. - M. : UH®PA-

M, 2011. - 288 c.

4 HNudopmammonnoe u mokymeHTanw- | berkoBa T. A, JlokyMeHTaIlMOHHOE OOECTIeUYeHHE yIPaBICHUS
OHHOE o0eclieueHUe MOATOTOBKH U | HETOCYJapCTBEHHBIX OpraHu3almii: yyeOHOe mocoOue Iis CTY-
MpoBeJicHUs 00Iero codpanusi ak- | AeHTOB By30B / T. A. breikosa, JI. B. Cankuna. - M. : UHOPA-
IIMOHEPOB M, 2011. - 288 c.

5 HNudopmammonnoe u mokymeHTanw- | COBET NUPEKTOPOB KaK MHUPOBOW CTaHAAPT KOPIIOPATHBHOTO
OHHOE oOecleueHne JeATeNIbHOCTH | ympaBieHus komnanueid. M.: Dkemo, 2008. 624 c.
coBera mupekTopoB. KopmopaTus-

HbIE KOMMYHHKallUU beikoBa T. A. JlokymeHTanmoHHOE oOecriedeHne yIpaBIeHHS
HETOCYJITapCTBEHHBIX OpPraHu3aluil: ydeOHOE MOCoOue ISl CTY-
nenToB By3oB / T. A. brikosa, JI. B. Cankuna. - M. : UH®PA-
M, 2011. - 288 c.

6 Nudopmammonnoe u mokymeHTanu- | berkoBa T. A, JlokyMeHTaIlMOHHOE OOECTIeueHHE yIpaBICHHUS
OHHOE o0ecrieueHUe JIeSATETHbHOCTH | HErOCYJapCTBEHHBIX OpraHu3aluii: yyeOHOe mocoOHue IS CTY-
WCTIOTHUTENHFHOTO oprana oOmiectsa | AeHTOB By30B / T. A. brikosa, JI. B. Cankuna. - M. : UHOPA-
(remepanpHOrO nUpeKTopa, mpasie- | M, 2011. - 288 c.

HUS)

7 Iopsinok xpaHeHust fokyMeHTOB ak- | Poroxkun ML.IO. JlokymeHranmonHoe oOecnedeHue yrpasie-

[IMOHEPHBIX OOIIECTB

Hust: y4e0.-mpakT. mocodue. M.: TK Ben6u. Uzn-Bo Ilpocnexr,
2008. 384 c. (I'masa 1.1., paznen 2)

Y4eOHO-MeTOAMYECKHUE MaTepHalbl IS CaMOCTOSTENbHONH pabOThl OOyYaromIMXCcs U3 YHCa
WHBAJIUJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) mpenocrasisitoTcs B popmax,
aIalITUPOBAHHBIX K OTPAaHUYEHHUSAM WX 3JI0POBbS U BOCTPUATHS HH(POPMAIIUH:

st mun ¢ HapyleHUus MU 3pEHHUS:

— B 11e4aTHOM (hopMe yBEITMUYEHHBIM HIPU(PTOM,
— B (hopMe JIEKTPOHHOTO IOKYMEHTA,

JUnist a1 ¢ HapyIIeHUsIMH CiTyXa:
— B miedaTHoi opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.
Jlist mun ¢ HapyIIeHUsIMH OIIOPHO-/IBUTATENILHOTO arapara:

— B 1e4aTHoOM opme,

— B (hopMe JIEKTPOHHOTO TOKYMEHTA,
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JlaHHbIi 1epedyeHb MOXKET ObITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHIE€HTa 00ydYaro-
IIAXCSL.

3. O6pa3oBare/ibHbIE TEXHOJIOTHH
OOpa3oBareNbHbIC TEXHOJIOTHUH, HCIIOJIB3YeMbIE TPU peai3alliyd Pa3InYHbIX BHUIOB Y4EOHOH
NS TeIbHOCTH
- JICKIIH: WHTCPAKTHUBHBIC (IMAJIOTOBBIC) M MPOOJIEMHBIE C KOMITBIOTEPHBIMU TPE3CHTALIUSIMHY;
- ceMUHapbl: paboTa MaJbIMU TPYIIIAMH, dCCe, pedepar.
B xone oOyueHHst MPUMEHSIFOTCS clieayronue GopMbl yIeOHOTO MpoIecca: JISKIIUU, IPaKTH4e-
CKHE 3aHSATHS, CAMOCTOSTEIIbHAS BHEAYAUTOPHAS padoTa. B kauecTBe MeTO1a MPOBEPKHU 3HAHUN OyIeT
MPAKTUKOBATHCS YCTHBIN OMPOC CTYACHTOB, 3CCe.
Jlist iIr ¢ OrpaHMYEHHBIMHA BO3MOXKHOCTSIMH 370POBBSI MPEIYCMOTPEHA OpraHU3aIis KOH-
CYJIbTaIi C UCTIOIB30BAHUEM AJICKTPOHHOM TOYTHI.
Peanu3anusi akTUBHBIX, WHHOBAIIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTUH, KOTOPBIE CIOCO0-
CTBYIOT Pa3BUTHIO OOIIEKYIbTYPHBIX U MPO(HECCHOHATBHBIX KOMIICTCHIMI 00YJatONIiXCsl TPUBEICHBI
B Tabnmumax 9.

Tema nekuuu Ucnons3yemsie K-Bo Tema cemuHapcko- | Hcmonb3yemblie K-Bo

No 00pa3zoBaTeb- 4acoB T'O 3aHATHUS o0pazoBaTeb- 4acoB
HbIE TEXHONOTHH | [ 3 HbIE TEXHONOTHH [ oy [ 5,
0| o 0 0

1 | locymapcTBeHHOE
peryaupoBaHue J0-
KYMEHTAIIHOHHOTO
obecrniedeHus
YIpaBJICHUS B aKIU-
OHEPHBIX 00IIECTBAX

2 | Opranuzanus
VIpaBJICHUS aKIHO-
HEPHBIM O0IIECTBOM

3 | JloxymeHTvMpoBaHyie HwuanoroBas nex- XapakTeprucTuka Icce
co3manus, npeodpa- | mus. Komiibro- JIOKyMEHTOB, Heo00- | Ilpoexmnuasn pa-
30BaHMS WM JUKBUJIA- | TEPHBIC MPE3CH- XOJMMBIX TPH pe- | Goma é Manbix
UK 00IIIeCTBA TaIn THCTPAIUK  OTKPHI- | 2pynnax. «Oco-
2 | 2 | Toro Tuma akuuMo- | OEHHOCTH pa3pa- 6
HEpHBIX 00IIeCTB 0oTKH paznerna

ycTaBa myOnmd-
HOT'O aKI[HOHEep-
HOTO 00IIecTBay.

4 | NUudopmarronnoe u | MHTepakTHBHAS BHyTpeHHUE JTOKY-

OKYMEHTAI[MOHHOE | JeKIust. KoMItb- MEHTBI ~ MPEANPHSI-
AOKY ! ! peAp Ilpoexmmuas pa-
oOecrieueHue  TOA- | IOTEPHBIC Mpe- THUS: TIOJIOKEHUE 00

ooma e manvix
TOTOBKHM W TPOBEJIC- | 3CHTAIUU obieM  coOpaHuu s

epynnax:. «Oco-
HUs obmiero cobpa- aKIMOHEPOB, COBE-

OCHHOCTH pa3pa-
HUS aKIIMOHEPOB T€ JIUPEKTOPOB, O

o OOTKH ITOBECTKHA
PEBU3HOHHOH KO-

1 1 JIHSI TOOUYHOIO 8 4

muccud u T.ja. Ila-

coOpaHHs aKIu-
KET HEeOOXOIUMBIX

OHEPOB H €T0
JOKYMEHTOB  TIpHU

UHQOPMAITHOHHO
MOJrOTOBKE U IPO-

— CIIPaBOYHOE
BEJIEHUIO  0OIIero

o0ecrieyeHue».
cobpaHus1, TpaBmIIa
ux 0QOpMIIEHHSI.

5 | Mudopmaunonnoe u | IIpobaemuas 2 | 2 | lokyMeHTHpOBa- Pecpepam 6
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AOKYMCHTAIMOH-HOC | JICKIUA. Kommb- HHUEC NCATCIIBHOCTHU Hpoexmmm pa-

obecriedeHue  Jiesi- | IOTEpHBIE ITpe- KOJIIETHATbHBIX ooma ¢ manvix
TETHPHOCTH  COBETA | 3CHTAIUU OpraHoB epynnax: «Oco-
mupektopoB.  Kop- OEeHHOCTH pa3pa-
MOpPATUBHBIE  KOM- 0OTKHU KOpIopa-
MYHUKAIH TUBHBIX JIOKY-

MEHTOB, OIpeJe-
JISIFOLIUX JiesI-
TEIBHOCTH KO-
MHCCHH cOBeTa

JUPEKTOPOBY.
6 | Mudopmanmontoe u | Jlnaaorosas jek- ITopsanok paspa- Ilpoexmnas pa-
JNOKyMeHTalMoH-Hoe | 1usi. KoMrbto- OOTKH TOJIOKEHUH, | Homa é Manbix
oOecrieueHue naes- TEpHBIE TIPE3CH- HX COTJIACOBAHMHE, epynnax: «Ilon-
TEJILHOCTH HCIIOJI- TaluH MOJIMCAHUS U TTOJ- | TOTOBKA ITOBECT-
HUTENBHOTO OpraHa 1 | 1 | tBepxaeHus. KM JH, CIIpa- 2 2
obmiecTBa (TeHe- BOYHOT'O Mate-
PaJIBHOTO TUPEKTO- puana u mnpoTo-
pa, TIpaBJICHUs) KOJIa 3ace/laHus
IPaBJICHUS
7 | Topsimok xpaHeHUsI
JTOKYMEHTOB aKIIHO-
HEPHBIX 00IIIECTB
Bcezo 6 | 6 22 6

4. OueHo4YHbIE CPeACTBA 1JIsl TEKYIIero KOHTPOJIS YCIeBAeMOCTH U MPOMEeKYTOYHOM aTTe-
cTanuu
4.1 ®oHJ OLIEHOYHBIX CPEACTB /JIsl IPOBEAeHNs TEKYILEero KOHTPOJIs

Tabmuma 10 — OneHo4yHble CpeaCcTBa, HaIPaBJICHHBIE HA OMpeEJelieHue CTeneHu CHOPMUPOBAHHON
KOMITETCHIIHT

Komnerenniun | KypcoBasi | PacuetHo- Tect | Pedepar | Dcce [IpoekTHas
pabora | rpaduueckoe paborta
3aJlaHue
OIIK 8 +
I1K-18 + +

4.1.1. Tembl 3cce

CTy)IeHT BLI6I/IpaeT 1-2 TeMBI B CEMCECTP U3 NPUBCACHHOI'O CITUCKA

Ne
n/n HanmeHOBaHME TeMbl
1. CocTaB BHYTPEHHHUX OpPraHU3alMOHHBIX TOKyMEHTOB IIAQO, ux poip B IeATENbHOCTH aIl-
rapara ynpaBJeHHUs.
2. [Topsnox pa3pabOTKH MOJOXKEHUI 00 opraHax yrpaBJIeHUs, UX COIJIacOBaHUE, MOJIuca-
HUE, YTBEPKICHHUE.
3. JIOKyMEHTUpOBaHUE PACIIOPATUTENBHON NeaTenbHOCTH. CocTaB pacrnopsIUTENbHBIX J0-
KYMEHTOB.
4. TpeGoBanust K cocTaBleHHIO M O()OPMIICHUIO MPUKA30B M0 OCHOBHOM JESATEIBHOCTH W
nmyHoMy coctaBy ITAO.
S. JIOKyMEHTUPOBaHHE JEATEIbHOCTH KOJUIETHAJIbHBIX OPTraHOB YIpaBJIEHHs: OOIIEro co-
Opanus akunonepon, CoBeTa AUPEKTOPOB, MPABICHUSI.
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JIOKYMEHTHUPOBaHHE MOATOTOBKH U MPOBEICHHSI TO0OBOT0 0011ero coOpaHus aKIMOHEPOB.

7. JIOKyMEHTHUPOBaHKE MTOATOTOBKH U MPOBEJCHUS BHEOUEPEIHOTO OOIIET0 COOpaHMs aKIT-
OHEPOB.
8. Oco0eHHOCTH JOKYMEHTUPOBAHUS MPOBEICHUS 00IIEro COOpaHus aKIIMOHEPOB B 3a04HOI
Y CMEIIaHHOH opmax.
9. OcobeHHOoCTH cocTaBlieHUs U 0OPMIICHHSI TPOTOKOJIOB O0IIEro coOpaHus akKIIMOHEPOB U
COBETa TUPEKTOPOB AKIIMOHEPHOT'O OOIIECTBA.
10. Kommepuecknii 1oroBop (KOHTPAkKT): CTPYKTypa, cocTaB HMHGOpMaIuu, TpeOOBaHUS K
o OpMIICHHIO.
11. JIOKyMEHTUpPOBaHUE JIEATEIbHOCTU KOJUIETHAIbHBIX OpPraHOB YIpaBJieHMs: OOIIEro co-
Opanus akunonepos, CoBera TMPEKTOPOB, MPABICHHSL.
12. [Topsimok rocynapcTBEHHON perucTpaliy akKIMOHEpHBIX o0mmecTB. CocTaB U coepikaHue
JIOKYMEHTOB, HEOOXOIMMBIX 17151 peructparuu [TAO.
13. OcobeHHocTu cocTaBieHus: U OPOPMIICHHS YCTaBa - yupenuTenbHoro nokymenrta [TAO.
CocTtaB uH(opmaImm ycrana.
14. Oco0eHHOCTH JIOKYMEHTAIBHOTO O(MOPMIICHUS PEIICHUH YYPETUTEILHOTO COOpaHus.
[TpoTOKOJ yUpEeIUTENbHOIO COOpPAHHSL.
15. Opransl ynpaienus [IAO, ux komnereHuus
16. Opranu3anus paboThl C IEPCOHATBHBIMU JAHHBIMU
17. I'OCT P 53898-2010 "Cuctembl 3J€KTPOHHOTO IOKYMEHTOOOOpoTa. BiaumonelicTBue
CHCTEM YIpaBleHUs JOKyMeHTaMH. TpeGoBaHusl K 2JIEKTPOHHOMY COOOIIEHHUI0".
18. Opranu3zanus JIOKYMEHTAllMOHHOT O o0ecnieueHus NeATEIbHOCTH ITAO
19. Opranu3zanus paboTsl ¢ oOpalieHus MU rpaxaan B Jlenapramente Kpacnonap-
CKOTO Kpasi
20. Opranuzanys JOKyMEHTOOOOpOTa M WCIIOJIIHEHHUS JOKYMEHTOB B ammapare ynpaBIeHHS
nenamu 3CK
21. Oco0eHHOCTH perucTpaluy O0IIeCTBa C OTPAHUYEHHONW OTBETCTBEHHOCTHIO.
22. Tewmbl 10 IPETIOKEHUIO CTYACHTOB
4.1.2. TeMbl caMOCTOSATEIbHOI0 U3YYeHHUS
Ne HanmenoBanue TeMsl Tema caMOCTOSTENBHOIO N3y4EHMS,
TEMbI coJiepKaHue TEMBI
1 l'ocymapcTBeHHOE perynupo- | 3aKOHOJATETbHBIE W WHBIE MPABOBBIC aKTHI, PETYIUPYIO-
BaHUE JOKYMEHTAI[MOHHOIO | M€ JesITeIbHOCTh KOMMEpPYECKMX OpraHu3allii U perJia-
oOecrieyeHrsl YIpaBIeHHUsT B | MEHTHPYIOUINE Pa3IMYHBIE ACMEKThl JTOKYMEHTAIIMOHHOTO
aKIIMOHEPHBIX 00IIeCTBaxX oOecrieueHus yrpaBleHUs
2 Opranmsanuss  ynpasieHus | Oprassl ynpaBieHHs aKIIHOHEPHOTO OOIECTBa: coOpaHue
aKITMOHEPHBIM O0IIECTBOM aKIMOHEPOB, COBET JUPEKTOPOB, NPaBJICHUE, TeHEPATbHBIN
nupektop. OOmiee coOpaHHe aKIMOHEPOB, €ro 3HAYCHHE.
Pons Cosera aupektopoB. Co3aaHue UCIOIHUTEIBHOTO Op-
rasa.
7 [Topsaok xpaHeHus TOKY- [Topsimox xpaHeHHsI TOKYMEHTOB npeanpusitus. Tpebo-

MCHTOB aKIIMOHCPHBIX 00-
oIeCTB.

BaHUs K CO3/JaHUIO apXWBa MPEANpUITUS (BIaKHOCTH, TEM-
nepaTypHbIN PeXKUM, HOPMBI Tiomand u T.4.) Kimaccudu-
Kallusg U cucTeMaru3anus JokyMeHToB. [lopsiiok nmepenauu
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JIe]l B apXUB IPEANPUATUS U Ha TOCYJAapCTBEHHOE XpaHe-
Hue. Cpoku xpaHEHUs] JOKyYMEHTOB. Mcmosib30BaHWE HO-
MCHKJIATYpPhbI A€ B OIICPATUBHOM XpAaHCHHUU U BEAOMCTBCH-
HOM apXHBe.

Kpurepun oueHku scce

Dcce OIEHNUBACTCS 10 Psily TOKA3aTeIeH:
Kpurepuii Onenka
COOTBETCTBHE TEMBI M COJICP)KAaHHS JOKIAIA.

Dcce 0TBeYaeT Ha OCHOBOIMOJIATAOIINI TPOOIEMHBIN BO-
pOC IUCKYCCHH

B noknaze orpaxeHa J0CTOBepHasi HH(GOPMAIHsL.
["'paMOTHOE M KpaTKOE MU3JI0KECHHE MbICTIeH

Beinep:xana Jorudeckas ocie10BaTeNIbHOCTb U3JI0%Ke-
HUSI

B noxmazne comepikaTcs CChUIKM HA HCIIOJIb30BAaHHBIC IIe-
YaTHBIC HCTOUYHHUKH U MIHTepHET-pecypCHl.

Jloknan uMeeT 3aKOHYEHHBIN XapakTep, B KOHIE UMEIOTCS
4eTKO COPMYIMPOBAHHBIC BHIBOJBI.

Kasxnprit kputepuii oneHuBaetcs mo mkaine ot 0 go 2 6amios, rae:

0 — comepxaHue dcCe HE YAOBICTBOPSET TaHHOMY KPUTEPHIO

1 — comep:kaHue 3cCe YACTUYHO YIOBIETBOPSET JAHHOMY KPUTEPHIO

2 — cofiepKaHKE ICCE B TIOJTHOW MEPEe YIOBJICTBOPSIET TaHHOMY KPUTECPHUIO

O1eHKY 110 BCeM KPUTEPUSIM CYMMHPYIOTCSI H OTIPEISIISICTCS UTOTOBAas OIIEHKA 3a JCCe:
- OIICHKA «OTJIMYHOY BBICTABJISICTCS CTYICHTY, €CiIi OH HaOpai ot 10 1o 14 6amios;
- OIICHKA «XOPOIII0Y» BBICTABIIACTCS CTYJCHTY, €CIIM OH HaOpas oT 6 10 9 6aios;
- OIIEHKA «y/JOBJIETBOPUTEIHLHO» BBICTABISETCS CTYAEHTY, €CIIM OH Habpas oT 3 10 3 6anos;
- OIICHKA «HEYIOBJIETBOPUTEIHHOY» BBICTABIISIETCS CTYACHTY, €CITM OH Ha0paj oT MeHee 3 0alyioB;

4.2. ®oH OLIEHOYHBIX CPEICTB VIS MPOBEACHUS MPOMEKYTOYHOH aTTeCTAI[UH

4.2.1. llepeyeHb BONPOCOB, BHLIHOCUMBIX Ha 3a4eT

1.  TlonsTHe HErOCYAapCTBEHHOTO KOMMEPUECKOTO MPeAnpusiTUs. BUIbI HErocy1apcTBEHHBIX
MPEATNPUITHI, UX XapaKTEPUCTHKA.

2.  IlpaBoBas 6a3a JOKYMEHTAI[MOHHOTO OOECHEUYeHHUs CO3AaHUS U JEeSITeNbHOCTH KOMMepue-
CKOT'O MPEAIPUATHA.

3.  HopmartuBHO-MeTOAMYECKHE NOKYMEHTHI, PETIaMEHTHUpPYIoNe OGOPMIICHHE pPa3IUYHBIX
BUI0B TOKYMCHTOB.

4.  Tlopsimok perucTpanuu o0IIecTBa C OTPAaHUYEHHONW OTBETCTBEHHOCTBIO.

5. VupexnaeHue akiumoHepHoro ooOmiectBa. TpeOoBaHUS K COCTABICHHIO M O(OPMIICHHIO
YUYPEIUTENBHBIX TOKYMEHTOB.

6. Ilaker JOKYMEHTOB ISl CO3/IaHUS IOPUANYECKOTO U

7. Tlopsamox rocynapCTBEHHOM perucTpanuy akKIMOHEPHBIX 0OIIECTB.

8.  CocraB u cojepkaHue JOKYMEHTOB, HEOOXO0AUMBIX JuIst peructparmu AO.
9. OcobeHHOCTH IOKYMEHTHPOBAaHHS PEOPraHM3alUU U MPeoOpa3oBaHUsT KOMMEPYECKOTO
NPEIIPUATHSL.
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10. OcoGeHnHOCTH cocTaBlIeHHs U O(DOPMIICHHS yCTaBa — yUpeaUuTENbHOTo JokyMeHTa AQ.

11. OcoOeHHOCTH IOKYMEHTAJBHOIO O(GOPMIICHHUS pPEIICHHH YYpeIuTeNbHOr0 COOpaHusl.
ITpoToKON yupeauTeabHOro coopaHusl.

12. Oprans! ynpasnenust AO, UX KOMIETESHIUS.

13. CocraB BHyTpeHHHUX J0KyMeHTOB AO, UX pojb B JEITEIbHOCTH alllapaTa ylnpaBJiIeHUs.

14. JlokyMEHTHpOBaHUE PACHOPSAUTEIBHON JeATenbHOCTH. COCTaB pacrnopsauTENbHBIX 10-
KYMEHTOB.

15. Ilopsnok xpaHeHust 1okymeHTOB AO.

16. IlpaBuia cuctemMaru3aluy JOKYMEHTOB IPU MX TEKYIIEM XpaHEHUU.

17. HomeHxiaTypa €1 KOMMEPYECKOTO MPEATIPUATHS.

Kputepun onenkmn:

OHGHKa OTBCTa CTYACHTA Ha IIPOBOAUTCA I10 3 OCHOBHBIM KpUTCPUAM:

Kpurepuit OneHka
B otBeTe packpbiTa CYIIHOCTH OCHOBHBIX KaT€TOpUl U TOHSI-
TUH, COJIEp)KAINXCA B BOMPOCE, TAKUM O0pa3oM, YTOOBI B
HEM MTPOCMATPUBAJICS OTBET Ha MOCTaBJICHHBIN BOMPOC

ONPCACIICHBbI JIOTUYCCKUC CBA3UM U OTHOILICHHUA MCKAY OC-
HOBHBIMU KaTCTOPUSAMH, O66CHG‘-II/IB3.IOIIII/I€ IMOJIHOC paCKphbI-
THE CMBICJIa OTBETA HA MOCTABJICHHLIN BOIIPOC

IIPUBEJICHBI NPUMEPBI U3 IPAKTUYECKON AECATEINbHOCTH, WII-
JIOCTPUPYIOILKE OTBET HA ITOCTaBICHHBIN BOIIPOC

Kaxnpiit kputepuii onieHuBaeTcs o mkaine ot 0 go 2 6amios, rie:

0 — comepxaHue TOKIaa HE YAOBICTBOPSET JAHHOMY KPUTEPHUIO

1 — comepkaHue JOKIJIaqa YACTUYHO YJOBIETBOPSET JAHHOMY KPUTEPHIO

2 — cofiepKaHKe JTOKJIAIa B TIOJTHOW Mepe YAOBICTBOPSET TaHHOMY KPUTEPHUIO

OneHky 1o BceM KpUTEPUSIM CYMMHPYIOTCS U OIIPEENSIETCS NTOTOBas OLIEHKA 3a JOKJIA;

- OIICHKA «3aUTEHO» BBICTABIISIETCS CTYACHTY, €CIIU OH Habpai oT 3 10 6 0aos;
- OLIEHKA «HE 3a4TE€HO» BBICTABIISIETCS CTYJICHTY, €CJIM OH Habpasn meHee 3 0asuioB.
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5 MEPEYEHb OCHOBHOM 1 JIONOJHUTEJHbHON YYEFHOU JTUTEPATYPBI,

HEOBXOJUMOM JIJIsI OCBOEHUA JUCITATIIAHBI
5.1 OcHOBHasi IMTEPaTypa

Tabnuua 12 — ITepeueHb OCHOBHOM JIUTEPATYPHI

Ne ABTOp, Ha3BaHUE, MECTO MU3JaHUs, U3JATEIbCTBO, IO
IL.II. U3JaHus y4eOHOM JTUTEPaTyphl, K-BO CTPAHMII, BUI U
XapaKTEPUCTHUKA WHBIX HH(POPMAITMOHHBIX PECYPCOB

Kon-Bo 3k3. B
onoIIoTEKE
bakyapTeTa

DJIEKTPOHHBIN
pecypc pazme-
IICH Ha

1 beikoBa T. A.  JloKyMEHTallMOHHOE OOecIeUeHHEe
yIpaBlieHUs HErOCYJapCTBEHHBIX OpraHu3aluil: yueo-
Hoe mocobue ans cryaentoB By30B / T. A. brikosa, JI.
B. Cankuna. - M. : UH®OPA-M, 2011. - 288 c.

10

2 VYkazaHus M0 HalMCaHUIO MHCbMEHHBIX PadOT CTYJIEH-
TOB: MeToA. pekomenganuu / coct. B.B. Epmornenko,
J.B. Jlanckas, U.1. MuponoBa, M.A. MupoIH1u4eHKo,
E.Jl. TTonoBa. Kpacuonap: Kybanckuii roc. yu-t, 2013.
68 c.

15

DJIEKTpOHHAsA
BEpCHs Ha Ka-

denpe

5.2 lonoHHTENBHAS JIUTEPATYPA
Tabmuua 13 — IlepeyeHp JOMOIHUTEIBHOMN JIUTEPATYPHI

Ne ABTOp, Ha3BaHHE, MECTO U3JIaHUS, U3AATEIBCTBO, IO
ILIL. U3aHus y4yeOHOM JUTepaTypsl, K-BO CTPAHUILL, BUA U
XapaKTePUCTHKA WHBIX HH(OPMAIIMOHHBIX PECYPCOB

Kon-Bo 3Kk3. B
OHOIHOTEKE
dakynpTeTa

ONEeKTPOHHBIN
pecypc pa3me-
IICH Ha

1. bo6biieBa MLII.  YmpaBnenueckuid JOKYMEHTO00O-
poT: OoT OyMaXHOTO K 3JeKTpoHHOMY / BboObuiesa,
Mapuna [laBnoBna ; M. Il. boOsineBa. - M. : U3na-
Tenabckuit oM MOU, 2010. - 295 c.

5

2. I'OCT 6.10.5-87. YHudunupoBaHHBIE CHUCTEMBI J0-
KyMeHTanuu. TpeOoBaHHs K IMOCTPOCHHUIO (OpMyJIsi-
pa-o0pasia

Termika.ru

3. I'OCT P 6.30-2003. YHupuuIUpoBaHHBIE CUCTEMBI
JOKYMEHTaluH. Y HU(UIMPOBAHHAS CUCTEMa OpIraHu-
3al[MOHHO-PACHOPAIUTEIBbHON JTOKYMEHTaluu. Tpe-
6oBaHMs K 0(OPMIICHHUIO IOKYMEHTOB

Termika.ru

B

I'paxxnanckumii konekc. Yactu 1,2,3.4.

S. Enudgepos, Buranuit I'ennanpeBny.

busHec-mporiecchl: periaMeHTanus U yrpaBIeHUe :
yuebHoe nocobue / Enudepon, Buranuii ['enHanbe-
Bu4, B. B. Peniun ; B. I'. Enudeposn, B. B. Penun ;
NH-T skoHOMMKHM M (puHaHcoB "CuHeprus" ; [Hayd.
pen. coser B. U. Bunsnun u ap.]. - M. : UHOPA-M,
2012. - 318 c.

6. 3auka U. T., l'urenscon H. U. JloxkymeHTupoBanue
CUCTEMBI MEHeKMeEHTa kadecTBa. M.: KruoPyc. 192
c.

20

7. Undpopmannonnoe npaso: YueOunuk / JI.JI. Tlomos,
IO.. Muraues, C.B. Tuxommpon. - M.: Hopma:
NH®PA-M, 2010. - 496 ¢

10

8. Kupcanosa M.B. CoBpemeHHOE I€I0NPOU3BOICTBO:
Yuyeb.mocoodue. — 4-e uzg. — M.: UHOPA — M; Hoso-
cubupck: Cubupckoe cornamenue, 2005. —312 c.

9. Ky3pmun B. P. Undopmaiimonnoe obecrieueHue npo-

http://www.bibli
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http://www.termika.ru/dou/docs/detail.php?ID=1662
http://www.termika.ru/dou/docs/detail.php?ID=1662
http://www.termika.ru/dou/docs/detail.php?ID=1662
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.goodreads.ru/catalog/author/56802/default.aspx

1eccoB OuzHec-mIanupoBanusi. Mockaa: JlabopaTto-
pus kuury, 2010. 88 c.

oclub.ru/book/8
7022/

10.

Jlapuna M.B., Jlapuna M.M. JloKkyMe€HTauMOHHOE
obecrieuenue ynpasiaeHus npoekrtamu / BHUNIA .~
M., 2011.- 192 c.

11.

JIsBoB HO.A. YripaBneHue akiioHEpHBIM OOIIIECTBOM B
Poccun/ 10.A. JIsBoB, B.M. Pycunos, A.J.Caymuw,
O.A. CrpaxoBa — M.: OAO «Tunorpadpus «HOBO-
CTH», 2000. — 256 c.

12.

MakoBuu ['.B. MeHeI>)KMEHT 3HaHMI: TOKYMEHTaIU-
OHHOE oOecreueHne yrpaBieHus. 3maTenbeTBO
"Axkanemust EcrectBo3znanusa", 2010.

http://www.rae.r

u/monographs/
84

13.

MapKeTHHT: OCHOBBI M MapKETUHT WH(OpMALUU :
yueOnuk / b.H. Epémun. — M.: KHOPYC, 2006. —
656 c.

15

14.

MupoBoil prIHOK MH(POPMAIIMOHHBIX YCAYT : [y4eo-
Huk] / 3. C. Crmpunonos, M. C. Knsikos, M. JI. Py-
KuH U Ap. ; nox pexa. D. C. Cnupuaonoa, M. C.
Kineikoa. - M. : URSS : [Kuwxusiii qom "JIMBPO-
KOM"], 2010. - 410 c.

15

15.

HexpacoBa M. JI. JlokyMeHTallMOHHOE OOECTICUeHUE
YIpPaBJICHUS HA MPEANPUATHIX Typu3Ma U CEpBHUCA :
yueOHoe mocobue / HekpacoBa, Mapuna JleonnmoBHa
; M. JI. HekpacoBa ; M-Bo oOpa3oBanus u Hayku Poc.
Oenepaunn, Kybanckuii roc. yH-1. - KpacHomap :
[Kybanckuii rocymapctBennsiii yauepeutet], 2009.
- 656 c.

10

16.

Opranu3aliOHHO-PACIIOPAIUTENbHAS ~ JOKYMEHTa-
1us. TpeboBaHUS K OPOPMIICHHIO JOKYMEHTOB: Me-
ToanuYecKue pekoMeHaauuu no BHeapenuto I'OCT P
6.30-2003 / Cocr.: M. JI. T'aBpunuH, A. C. Kpaca-
BuH, JI. B. Ky3nenos u ap.; o6ur. pen. M. B. Jlapun,
A. H. CokoBa. — M.: Pocapxus; BHUN A/, 2003.

Caiir BHUM
AAN

17.

[lepeueHb THMOBBIX YIPABICHYCCKUX APXUBHBIX JIO-
KYMEHTOB, 00pa3yIoIuXcs B Mpoliecce IeITeTbHOCTH
TrOCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMoO-
yIpaBlIeHUS] U OpPraHM3alHi, C yKa3aHHEM CpPOKOB
xpanenus» / Pocapxus, BHUNIAJ.— M., 2010.- 272
c.

Caiir BHUM
AAN

18.

[Toctanosnenue IlpaButenscTBa ot 15 utonst 2009 r.
Ne 477 "O6 yrBepxaenun [IpaBun nenonpousBoj-
cTBa B (peliepaibHBIX OpraHax MCIOJIHUTEIBHOW Bila-

n

CTH

Catite KoH-
CyJbTaHTa
ITmroc

19.

IIpuka3z MuHHCTEpCTBA KYJIBTYPBl U MACCOBBIX KOM-
myHukauii Poccuiickoit @enepanuu ot 8 HOSIOps
2005 1. Ne 536 "O TumnoBoW WMHCTPYKUIHH MO JEIJIO-
IPOM3BOJICTBY B (pelepanbHbIX OpraHax HCIOIHH-
TeJIbHOU BiacTu"

Caiit Koncynb-
TauTa [lmroc

20.

[IpoexT ®enepanbHblil 3ak0H «O TOKYMEHTAIIMOHHOM
00ecreueHUr yIpaBIeHUsI»

Ha caiire termi-
ka

21.

Porockun  M.IO. JlokyMeHTaIlMOHHOE obecredeHue

19
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http://www.rae.ru/monographs/%2084
http://www.rae.ru/monographs/%2084
http://www.rae.ru/monographs/%2084
http://www.termika.ru/dou/docs/detail.php?ID=1995
http://www.termika.ru/dou/docs/detail.php?ID=1995
http://www.termika.ru/dou/docs/detail.php?ID=1995
http://www.termika.ru/dou/docs/detail.php?ID=1995
http://www.termika.ru/dou/docs/detail.php?ID=1657
http://www.termika.ru/dou/docs/detail.php?ID=1657
http://www.termika.ru/dou/docs/detail.php?ID=1657
http://www.termika.ru/dou/docs/detail.php?ID=1657
http://www.termika.ru/dou/docs/detail.php?ID=1657

ynpasieHus: yde0.-npakt. nocobue. M.: TK BenOu.
N3n-Bo Ilpocmekt, 2008. 384 c. (I'masa 1.1., pa3aen
2)
22. CoBeT IUPEKTOPOB KaK MHUPOBOM CTaHIApT KOpIiopa- 1
TUBHOTO ynpasieHus komnanueil. M.: Dkemo, 2008.
624 c.
23. CrenanoB E.E. WudopmanmonHoe obecrneueHue 10
yIpaBICHUYECKON JEATeIbHOCTH y4ueOHOoe mocobue.
M., 2010
24, ®denepanbhblii 3aK0H 0T 1 uroHsa 2005 . Ne 53-03 "O 1 Caiite Kon-
rocyznapcTBeHHOM si3bike Poccuiickoit denepaunn” CyJIbTaHTa
[1roc
25. ®enepanbHbliil 3akoH oT 2 Masg 2006 r. N 59-@3 "O 1 Caiite Kon-
MOPSIKE paccCMOTpeHHus: oOpamieHuii rpaxnan Poc- CyJbTaHTa
cutickoit deneparun’ [Tmroc
26. ®denepanbubiii 3aK0H o1 27 utonsg 2006 r. N 149-03 1 Caiite Kon-
"O06 nHpopmannu, HHGOPMAITIOHHBIX TEXHOJIOTUSIX U CyJIbTaHTa
0 3anuTe nHhopMaruu'" ITmroc
27. @3 «O06 akunoHEepHBIX o0mIecTBax» OT 26.12.995 1 Caiite Kon-
Ne208-D3 (¢ uzmenenusimu 30.12.2008) [Tekcet] / CyJbTaHTa
CoOpanue 3akoHoatenberBa PD. 2008. Ne8. C1.609. [Tmroc
28. ®3 «O06 obmrecTBax ¢ OrpaHUYCHHOM OTBETCTBEHHO- 1 Caiite Kon-
cThio» 0T 08.02.1998 Nel4-D3 (c u3smMeHeHUsIMU CyJbTaHTa
29.04.2008) [Tekcr] //CobOpanue 3aKOHOAATENHCTBA [Tmroc
P®.1998. No7.CT.785.

5.3. [lepuoanueckue U3IaAHUSA

HayuHble sxypHaiabpl B UMTaIbHOM 3aiie OMOIMOTEKH (paKkyiabTeTa YHpaBlIEHHUS U IICUXOJIOTUU U

(unM) Ha calfTax MX SJIEKTPOHHBIE BEPCHUU:

1. 70913 OreuectBennsie apxussl (BAK)

2. 79289 Ucropuueckue apxussl (BAK)

3. 84892 Nndopmarnmonnoe npaso (BAK)

4. 48655 Bectnuk apxusucta (BAK)

5. 80397 [1enonpoun3BoICTBO

6. 72034 Cekperapckoe 1eo

7. 81261 JlenonpousBoACTBO U JOKYMEHTO0O0pOT Ha npeanpusatuu (BAK)

6. Ilepeuens pecypcoB HHGOPMAINHOHHO-TETeKOMMYHUKANIMOHHOH ceTu «HTepHeT», He-

06X0}11/IMLIX AJId 0CBOCHUA NUCHHUITIJIMHbI

1. http://portal.tolgas.ru/edt/ef_eo/edt4399/1.htm - ITopran AOY

2. http:/lwww.intalev.ua/index.php?id=28245 — caiit komnannu UTAJIEB
3. Koncanrunrosas rpynmna «Tepmukay http://www.termika.ru

4. TlopTanm METOAMYECKUX OCHOB MOJJICPKKH HHTEIUICKTYaIbHOM

JACATCIIBHOCTH -

http://cadrem.ru

5. VYmopasnenue 3HaHnssMu Ha www.E-xecutive.ru (Www.e-xecutive.ru)
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http://www.termika.ru/dou/docs/detail.php?ID=1529
http://www.termika.ru/dou/docs/detail.php?ID=1529
http://www.termika.ru/dou/docs/detail.php?ID=1528
http://www.termika.ru/dou/docs/detail.php?ID=1528
http://www.termika.ru/dou/docs/detail.php?ID=1528
http://www.termika.ru/dou/docs/detail.php?ID=1527
http://www.termika.ru/dou/docs/detail.php?ID=1527
http://www.termika.ru/dou/docs/detail.php?ID=1527
http://portal.tolgas.ru/edt/ef_eo/edt4399/1.htm
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http://www.termika.ru/
http://www.e-xecutive.ru/publications/aspects/knowledge/
http://www.e-xecutive.ru/publications/aspects/knowledge/

6. UHTemnekTyanbHbIH KanuTan Ha iTeam.ru (WwWw.iTeam.ru)

7. Poccuiickuii rocyjapcTBeHHbI rymMmanuTapHbli yausepeuteT (PITY www.rsuh.ru),

8. Bcepoccuiickuif Hay4HO-UCCIIEIOBATEIbCKUNA MHCTUTYT JAOKYMEHTOBEIEHHUS M apXHWBHOIO
nena (BHUNUIAT)

9. DnekTpoHHas OMOJMOTEKAa IO JAOKYMEHTAIIMOHHOMY OOECIEeUYEHHUIO0 ymhpaBieHus" (Win
"DnexTpoHHoit 6ubanoreku "TEPMUKN")

10. T'mapaus ynpaBisSiOMMX JOKYMEHTAIUEH

11. "DHuuknoneauu JIeI0NPOU3BOJACTBA", pa3MEUIEHHON Ha caliTe KOHCAITHHTOBOM TPYIIIBI
"TEPMHUKA"

12. Bpicmias mikoia JOKyMEHTOBEICHHS U JOKYMEHTAMOHHOTO obecnieueHus ynpasienus Poc-
cutickoro ['ocynapcrBennoro I'ymanutapuoro Yuusepcurera (PITY)

13. AHHOTHpOBaHHBI yKa3aTedb coAepkaHHs >XypHana "JlemompousBoactBo" YkazaTenb co-
nepskanust xxypHana (1997 — 2011 rr.)

14. Tlpasosoii ceprep "KOAEKC".

15. IIpaBosoii cepsep "PEOEPEHT".

16. Poccuiicknii IpaBOBON HOPTAJ

17. HoBoctu 3akoHomaTenbCcTBa Ha cepBepe Infoart

18. Cepsep Poccmiickux cTaHmaapToB

19. DnektponHas OubnmoreuyHas cuctema ibooks.ru «AlOykc.py/ibooks.ru» - snekTpoHHas
Ooubnmoreynas cucreMa y4eOHOW M HAyYHOH JUTEpaTyphl. B AJIEKTPOHHYIO KOJIICKIIHIO BKJIIOUCHBI
COBpeMEHHBIE y4eOHUKH U mocoOus Beaymux u3aarenbcTB Poccuu. Pecype mpeaocraBiisiercs U3
3ana gocrynma K 3jeKTPOHHbIM Kartasnoram Hayuwnoii 6udiamorexku KyoI'Y (k. A213 - HoBBbIii
KOpIyc 0UOJIHOTEKH)

20. (www.corpgov.net)CaliT KOpPHOPATUBHOTO yIpaBieHus - MexayHaponusii MuTepHeT-
pecypc, MOCBSIICHHBIN BOMPOCaM KOPIOPATUBHOTO YIIPABICHHUS

21. (www.thecorporatelibrary.com)bubnunoreka KOpIOpaTUBHOTO YIPABICHUS- HOBOCTH KOP-
nopanui, MeponpusTus, 0aza JaHHBIX [0 KOMIAHHUIM U JCHCTBHUSIM aKIIMOHEPOB, UCCIEAOBATEIbCKHIA
LEHTp, OubInoTeKa

22. (www.oecd.org)Caiit Opranuzanuu JkoHoMmuueckoro CorpynHuuectBa u Paszputus - o0
OOCP, HOBOCTH W MepoOnpHUATHS, OHMOIMOTEKa MyOJIMKAIMil, KOPIOPATUBHOE YIPABICHUE B Pa3HBIX
CTpaHax.

23. (www.iclg.ru)Caiitr Uncturyra KoprnopatusHoro [IpaBa u YrpaBieHus - MUCCHSI HHCTUTY-
Ta, opranuzaionHas ¢Gopma u cTpykrypa. HoBocTu, peMTUHTH, HCCIEI0BaHNUs, aHAIUTUKA, IOPUIH-
9YeCKHe KOHCYIJIbTaIlIH.

24. (www.icgn.org)MexTyHapOoAHbII MOpTal MO KOPIOPATUBHOMY YIPABIEHUIO - MEXIyHa-
pOIHAs CETh 10 KOPIIOPATHBHOMY YIIPABJICHUIO, CTPYKTYpa, yCTaB, HCTOPHS, PUHIIUIIBI, KOH(PEpEH-
[[UH, YICHCTBO

25. (www.ecgi.org)Caiitr EBporeiickoro MHCTUTYTa KOPIIOPATHBHOTO YIPaBIEHHsS- 00 WHCTH-
TyT€, HOBOCTH, WIEHCTBO, UCCJIEI0OBAHNUS, TUCKYCCUOHHBIN KITy0, KOH(MEPEHIIMH U BCTpeUn

26. (www.ecgi.org/codes/index.htm) Koaekcsl KOpHOpaTUBHOTO YIIPABJICHUS - MEXKTyHAPO/I-
HbI€ KOJEKCHI U IPUHIUITBI KOPIOPAaTUBHOTO ynpasieHus, EBponeiickue, AMepukaHckue, A3HaTckue,
npouue.

27. ®enepanbHoe apxuBHOE areHTCTBO (PocapxuB - Www.rusarchives.ru),

28. Bcepoccuiickuii HaydHO-MCCIIEAOBATENLCKUI HHCTUTYT JTIOKYMEHTOBEACHUS W apXHBHOTO
nena (BHUMAAJL - www.vniidad.ru)

7. MeToauyeckue yKazaHus sl 00y4aKOUIUXCSl 10 OCBOEHHIO JUCIIHIJIMHBI

OcBoeHME OUCHMILIMHBI IIPENyCMAaTPUBAET MPOCIYIINBAHUE JEKIUH, y4acTUE B CEMHHAPCKUX
3aHATUSX U MPOBEICHNE IPOEKTHBIX PAa0OT MaJIbIMU IPYTIIIAMHU.
Jlnist TIyOOKOTO M3Y4YEHHUs AUCHUIUIMHBI HACTOSITETIbHO PEKOMEHTyeTCsl:
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http://www.iteam.ru/search.php?search=%E8%ED%F2%E5%EB%EB%E5%EA%F2%F3%E0%EB%FC%ED%FB%E9+%EA%E0%EF%E8%F2%E0%EB&x=27&y=11
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http://www.termika.ru/library/lib/system.php?ID=1077
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http://www.referent.ru/
http://www.pravorus.ru/
http://www.infoart.ru/legal/index.htm
http://www.standard.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/

— CHCTEMAaTHYEeCKU TOTOBUTHCS K CEMHUHAPCKUM 3aHATHSAM MO Y4eOHBIM MOCOOUSM, HAyYHBIM
CTaThsIM B JKypHaJIax, a TAKKe C UCTIOJIb30BaHUEM pecypcoB MHTepHET;

— CBOEBPEMEHHO BBITIOJHSATH IPAKTHUUYECKUE 3aJJaHHsl, TOTOBUTH dCCE U pedepaThl.

CamocTosiTenpHast paboTa CTYJASHTA - OJIUH U3 BOKHEUIIINX JTAOB B MOATOTOBKE CIICIIUATICTOB.
Ona npuoOLIaeT CTYAGHTOB K HCCIeNOoBaTeNIbckoi paboTe, oboramaer OMNBITOM U 3HAHHUIMH,
HEOOXOIUMBIMH JIJISl TATBHEUIIIETO WX CTAHOBIICHUS KaK CICIUAIHMCTOB, IPUBUBACT HABBIKK PabOTHI C
JTUTEPaTypOi, CTATUCTUYECKUMHU JaHHBIMHU.

[enb camocTosATeIbHON PAabOTHI - CHCTEMAaTU3AIINs, 3aKPEIJICHHE U PACITUPEHUE TEOPETHICSCKUX
U TPaKTUYECKHX 3HAHWM C UCHOJIb30BAHUEM COBPEMEHHBIX HH(MOPMALMOHHBIX TEXHOJIOTUH U
JTUTEPATypPHBIX UCTOYHUKOB. J{JIs1 pa3BUTHS HABBIKOB CAMOCTOSTEIIBHON PabOTHI CTYIEHTAMH BO BpeMs
CaMOCTOSITENTLHOM pabOThI BBIOTHSIOTCS: 3CCEe U pedepaTsl

Pedepar mmu acee roTOBATCS CTYJEHTOM CaMOCTOSITENIEHO, B HUX 0000IIAIOTCS TEOPETHUSCKUE
MaTepuajbl M0 HCCIeAYeMO TeMe C HCIOJIb30BaHHEM MAaTE€pHANIOB U3 CHEIUAIBbHON JUTEepaTyphl,
HOPMAaTUBHO-TIPABOBBIX JJOKYMEHTOB, CTAaHAAPTU3UPYIOLINX paccMaTpuBaeMyro cdepy. B comepxkanuun
MUCBMEHHBIX pPa0OT AOHKEH ObITh COOCTBEHHBIM aHaIU3 M KPUTUYECKUN TMOJXOA K PEHICHHUIO
mpoOJieMbl 1O BLIOPAHHOW TEME HCCIICIOBaHUS, MOJKPETUICHHBIM CTATHCTHYECKUMHU JAHHBIMU H
KOPIOPaTUBHONW OTYETHOCTHIO W3BECTHBIX KOpropauuii. Matepuanbl JOIKHBI OBITh H3J0XKEHBI Ha
BBICOKOM TEOPETHYECKOM YPOBHE, C IPUMEHEHUEM MPAKTHYECKUX JTAHHBIX, IIPUMEPOB.

CryneHTaM pEeKOMEHIYeTCS HENpephIBHO MPOBOAWTH HAayudHble HCCIEIOBAaHUS  MOJ
PYKOBOJICTBOM TperojaBaTelis Kageapsl Mo W30paHHOW TeMe M TOTOBHTH COOOIICHHS Ha HAy4YHBIC
KoH(pepeHmH, ctaTbil B COOPHHUK MOJIOJBIX HCCIEAOBATENCH U HAyYHBIE KYpPHAIIbI.

OOydeHHE CTYACHTOB C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH OPTaHU3YETCSI B COOTBETCTBUHU C
TpeboBaHusIMU «MeTOAMYECKUX PEKOMEHJALMK 10 OpraHu3aluud 00pa30BaTeIbLHOrO Mpolecca s
oOydeHUs] WHBAJIWIOB W JIUI] C OIPAaHUYCHHBIMU BO3MOXHOCTSMHU 370POBbsi B 00pa30BaTEIbHBIX
OpraHU3aIMAX BBICIIETO MPOGECCHOHATBHOTO 00pa3oBaHus» OT «8»arpens 2014 r.

B ocBocHMEM IUCHUIUIMHBI WHBAIUAAMH W JIMIIAMA C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH
3M0pOBbsl  OOJIBIIIOE 3HAYCHHWE HMEET WHIMBUAyalbHas y4yeOHas pabora (KOHCYJbTAIlMH) —
JOTIOJTHUTEIBHOE Pa3bsICHEHUE YIeOHOTO MaTepurana.

WuauBuayanbHble  KOHCYIbTAallMM IO  NPEAMETY  SIBISIOTCS  BaXXHBIM  (haKTOpPOM,
CIOCOOCTBYIONIMM HWHIWBHIYAU3allud OOYYECHUS W YCTAHOBJICHHIO BOCIHUTATEIIBHOTO KOHTAKTa
MEXAy TMpernojaBaTelieM U OOyYaroIIMMCS WHBAIMIOM WM JIMIIOM C OTpPaHUYEHHBIMU
BO3MOYXHOCTSIMH 3]IOPOBBSI.

8. Tlepeyenbr HHPOPMANMOHHBIX TEXHOJIOTHil, MCIOJbL3YeMbIX MNPH OCYLIECTBJICHHH
00pa30BaTeILHOIO NMPoIecca Mo ANCIHILTHHE
8.1 Ilepedyenb HEOOXOAMMOTI0 NPOrPAMMHOIO O0eCTIeYeHUsI
— Microsoft PowerPoint 2010 wiau Goiiee mo3aHuiA;
— CpenctBo urenusi PDF-¢aitnos Adobe Acrobat iy anasor.
8.2. [lepevenn HEOOXOAMMBIX HH(POPMALHOHHO CIPABOYHBIX CHCTEM

CnpaBouno-nipaBoBas cucrema «Koncynbrant [Tntocy» u «["apanT»

9. MarepuajibHO-TeXHUYecKkass 0a3a, HeoOXoaMMasi 1JIs1 OCYLIEeCTBJICHUs1 00pa3oBaTeJIb-
HOTI0 mpouecca 1o JMCHUIINHE

MartepualibHO-TEXHUYECKOe 00ecTieueHre JUCIUIUIMHBI (MOAYIIS) U
OCHAIIEHHOCTb

1. JlexunoHHBIE 3aHITHS JlekunoHHas ayIWTOpPHS, OCHAIIEHHAs NPE3CHTAIIMOHHOW TEXHU-

KOH (TIPOEKTOp, 3KpaH, HOYTOYK) U COOTBETCTBYIOIIMUM MPOTPaMM-

Ne Bun pabor
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HeiM obecnieuenueM (I10): 426, 409, 417

2. CeMHHApCKHE 3aHATHS YuebOnas ayautopus 425, 426, 412, 413, 417, 418
3. I'pynmoBeie (maguBHUIY- | Aymutopus 425, 412, 413
aJbHbIE) KOHCYJIbTALUU
4, Texymuii KOHTpOJb, | Aynuropus 425, 426, 412, 413
MPOMEXyTOYHasT  arTe-
cTarus
5. CamocrositenbHas pabo- | Kabuner anst camocTosTensHON paOOTHI, OCHAIIGHHBIH KOMITBIOTEP-

Ta

HOW TEXHUKOH C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTh «HTepHEeTY,
MPOTPaMMOM SKPAHHOTO YBETHUEHHS U OOSCIIEYCHHBINH JOCTYIIOM B
AIIEKTPOHHYIO HHPOPMAMOHHO-00pa30BaTeNbHYIO Cpely YHUBEPCH-
teta (ayn. 403)
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