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1. O01mme moJ1okeHus

VY4eOHas MpakTUKa [0 MOJYYCHUIO TIEPBUYHBIX MPO(ECCHOHATBHBIX YMEHUI U HABBI-
KOB (Hanee — yueOHasi MpaKTHKa) SBJISETCS COCTABHOM 4acThlO y4eOHOIO IJlaHa MarucTpoB,
ee IPOXOKJCHNUE 0053aTeIbHO U HA HEe PacIpOCTPAHAIOTCS T kKe TPEOOBaHUS, UYTO U K JpY-
UM Y4eOHBIM JTUCIUTUTMHAM.

Lenu n 3a1aun MPaKTHKH, €€ COJIEpKaHUe U paboune IporpaMMbl COCTAaBIICHBI HA OC-
HOBe TpeboBanuii coorBercTByOomuUX ®I'OC BO mno HampaBieHUI0O OCHOBHOW 00pa3oBaTeiib-
HOW mporpaMmbl BeIcIiero oOpazoBanusi 46.04.02 JIoKyMEHTOBEJICHHE W apXUBOBE/ICHUC.
Copepxanue paboueil mporpaMMbl MPAKTHUKU COOTBETCTBYET COJCPIKAHUIO OCBOCHHBIX TEO-
PETUYECKUX KYpPCOB Y4EOHBIX TUCIMILIMH, JJIsi 00ECIIEYeHUs HEIPEPHIBHOCTH M IMOCIIEI0BA-
TEIbHOCTHU OBJIAJICHUSI MarCTpaHTaMH HaBBIKAMH M YMEHUSMHU MPOPECCUOHATBHOMN JesATelb-
HOCTH B COOTBETCTBUHU C TPEOOBAHUSAMU K YPOBHIO IOJTOTOBKH MarucTpa.

[IpakTuka IpoBOAUTCSA Ha paboYMX MECTax Ha MPEANPHUITHIX U B OpraHU3alusixX, Co-
OTBETCTBYIOUINX TPEOOBAHMIM HAINPABIICHHUS.

[IpoxoxxneHune y4eOHON MPAKTUKKA KOHTPOJIUPYET PYKOBOJIUTENb Y4EOHON MPaKTUKU
oT Kadeapbl O0OIIEero, CTPATErMuecKoro, HH(OPMALIMOHHOTO MEHEIKMEHTa U Ou3Hec-
MIPOLIECCOB.

2. lenu 1 321244 NPoBeAeHUS NPAKTHUKH

OcHoBHas 11e1b Y4eOHON NPaKTUKU — cOOp SMIUPUYECKUX JaHHBIX 00 OpraHuU3aLuu
JOKYMEHTO000pOTa Ha MPEANPHUITHN B TpUoOpeTeHre MePBUYHBIX MPOPEeCcCHOHATBHBIX 3HA-
HUH, yMEHUH U IPAKTUYECKUX HABBIKOB, CBSI3aHHBIX C BEIOPAHHBIM HalpaBJIeHUEM 00pa3oBa-
HUS.

3agauamu yueOHOH NPaKTUKH SBISIOTCS:

— O3HAaKOMJICHUE C BUJAMU JOKYMEHTOB, CO3/IaBAEMbIX B OpPraHU3allUH;

— HW3y4YeHHE CHUCTEM XpaHEHHs JOKYMEHTAIMH, (QYHKIMOHUPYIOLINX B OpraHU3alH;

— H3y4YeHHE METOJI0B 00eCHeUeHUs COXPAaHHOCTH JIOKYMEHTOB, HCIIOJIb3yEMBIX B Op-
raHu3aluy,

— TNpUOOpeTeHrEe MPAKTUUYECKUX HABBIKOB IO COCTABJIEHUIO U OGOPMIIEHUIO pa3iny-
HBIX BUJOB JOKYMEHTOB.

Kpome Ttoro, yuebHas mpakTuka MO JOKYMEHTOBEJIEHUIO SBIISETCS MEPBBIM ATArioM
cbopa mMaTepHaia K HallMCaHUIO MarucTepCcKon AuccepTanuu

3. MecTo yuyeoHoii npaktuku B ctpykrype OOII

VYyebHas mpakTUKa peaau3yeTcsi B BapuatuBHOM yacTu biok 2 «IIpakTuku» 0CHOBHOM
npodeccuoHaIbHON 00pa3oBaTebHON MporpaMmbl «OpraHu3alliOHHOE POEKTUPOBAHUE CH-
CTEM YTMPABJIEHUS», 10 HAITPaBJICHHIO NOATOTOBKHU 46.04.02 JIOKyMEHTOBEIEHUE U apXHUBOBE-
neHue (YypoBeHb MarucTpaTypbl) OYHOM U 3204HON (POpMBI O0yUEHHUS.

[IpoxoxxaeHue npakTUKU OazupyeTcsl Ha 3HAHUSAX U YMEHMSIX, OJyYEeHHBIX 00y4aro-
IIMMUCS paHee B X0/1€ OCBOEHHsI IPOrPaMMHOI0 MaTepualia yuyeOHbIX JUCHUIUINH «TexHoo-
rus JIOVY», «/lenonpousBoactso», «MHpopmaTtnka» U Apyrux HOpoQUIbHBIX JUCHUIUIMH,
U3yyaeMbIX B OakajaBpuaTe, a Takke AUCHUIUIMHBI «MolenupoBaHUe yIpaBIeHYECKOH nes-
TEIBHOCTU», U3y4aeMoil B 9 cemecTpe 00yueHus: MarucTpaTypsbl.

4. Tun ((popma) u cnocod NpoBeeHUs1 y4eOHOI MPAKTHKM.

Tun y4eOHOW NPAKTHKH: MPAKTUKA IO MOJYYEHUIO MO TOJYUYECHHIO MEPBUYHBIX
poeCCHOHAIBHBIX YMEHUN M HAaBBIKOB, a TAKXKE 3aKPEIJICHUS 3HAHUW U KOMIIETSHITUH, T10-
JYYEHHBIX B IPOLIECCE TEOPETUYECKOTO O0YUEHHSI.

Crnoco6 npoBeieHUs1 Y4eOHOI MPAKTHKH: CTaIllMOHAPHAS, BbIe3THAs (110 MECTY JKH-
TENbCTBA CTY/IEHTA).

VYyeOHasi mpakTUKa MPOBOAMUTCS AUCKPETHBIM crocoOoM. JuckpeTHasi mpakTHKa Op-
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raHu3yeTcs MO BUJIaM IPAKTUK ITyTEM BBIIEJIEHUS B KaleHJapHOM y4eOHOM rpaduke Hempe-
PBIBHOTO TEpro/ia y4eOHOT0 BPEMEHH /ISl MPOBEICHHSI KaXKA0T0 BU/1a (COBOKYITHOCTH BHJIOB)
IPAaKTUKH; 110 IEepUOJaM IIPOBEACHUS IPAKTUK — IIyTE€M YepeOBaHUS B KaJICHIAPHOM yuel-
HOM rpauKe Meproa0B yueOHOTO BPEeMEHH ISl TPOBEACHUS MPAKTUK C IEPHOJaMH Y4eOHO-
IO BPEMEHH U1l IPOBENCHUS TEOPETUUECKUX 3aHATU.

[IpakTrka mpoBOIUTCS HA 0a3e OpraHU3aLUi U YUPEKACHUH, C KOTOPBIMH 3aKJIIOUECHBI
COOTBETCTBYIOIIME JIOTOBOPHI 110JI PYKOBOJCTBOM IpernojaBatesiel kadeapsl odlero, crpa-
TErn4eCcKOro, MH(HOPMAIIMOHHOTO MEHE/PKMEHTa U OM3HEC-TIPOLIeCCOB.

OcHoBHbIE OpraHu3anuy — 0a3pl y4eOHON MPAKTUKU JIJIsI MArUCTPOB 10 HAIPaBJICHUIO
46.04.02 «/lokyMEHTOBEICHUE U APXUBOBEACHUEN !

— VYmnpasieHue nenaMu 3akoHOAaTeNbHOT0 codpanus KpacHonapckoro kpas;

— T'ocynapctBennslit apxuB KpacHomapckoro kpasi;

— MunucrepcTBO 00pa30BaHus, HAYKH U MOJIOJEKHON noauTuku KpacHomapckoro
Kpas,

— Apamunuctpanus MO 1. [Nopsunit Kiroy;

— ITAO «Mob6unbuble TeneCucreMsl»,

— I'KVY Kpacnonapckoro kpas «LleHTp onieHKH KauecTBa 00pa3oBaHuUs»;

— OI'bOY BO «KybaHckuii rocy1apcTBeHHBIN YHUBEPCUTETY;

— 000 «3nopoBbey,

— I'KY Kpacnognapckoro kpast «LleHTp OLleHKH KadecTBa 00pa3oBaHMs»,

— OI'KY «CeBepo-KaBkasckuii morckoBo-cnacatenbHbiii oTpsg MUYC Poccuny;

— 000 «Oxonorus-K»;

— I'BIIOY KK «KpacHogapckuii MOIUTEXHUUECKUI TEXHUKYM,

— ®I'bOY BO «KpacHonapckuii rocyJapCTBEHHBII HHCTUTYT KYJIbTYPbI U HCKYCCTB)»
u JIp.

5. I[lepeueHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MPH MPOXOKACHUH NPAKTHKH, CO-
OTHECEHHBIX € JIAHMPYEMbIMHU pe3yJIbTATAMH O0CBOECHHS 00pa30BaTe/IbHON MPOrpaMMbl

B uTore nmpoxoxkieHus: MPakTUKH CTYIEHTHI JOJDKHBI MpuoOpecT HeoOXouMbIe s
q)aKTI/ILIeCKOFO MPOABJICHUA 3asBJICHHBIX KOMHGTGHHI/Iﬁ NpeaACTaBJICHUA, 3HAHUA, YMCHHUA U
HaBbIKK. B Tabmnuiie mpeacTaBieHO colep:kaHue JaHHBIX Pe3yabTaTOB C yKa3aHHUEM KOMIIe-
TEHIUH, PaKTHUYEeCKOe MPOSBICHIE KOTOPHIX OHH 00€CIIeYNBAIOT.

N3yuenne yueOHOM MPAKTUKH HAMpaBiIeHO Ha (HOPMUPOBAHHUE y OOYHAIOIIUXCS Clie-
TYIOIIUX TPOPECCHOHATBHBIX KOMITETEHITUH.

Kon xommnie- | Conep:kaHue KoM-

3HaATh YMETH BJAA€ETh
TCHIIUU IIETCHIIUU

I1IK 2 NOHMMaHUEM cyll- | OCHOBHBIE IPHUH-
HOCTH IIPOLIECCOB, | LIMIIBI, JIEKAIIUE B
IIPOUCXOAIINX B OCHOBE TIpOIleC-
00J1acTH JOKyMEH- | COB, TPOUCXO/ISI-
TOBEJICHUS U apXH- | IIUX B 00JacTH J10-

BOBCACHUA KYMCHTOBCJCHUSA U
ApXMBOBEICHUS
TOTOBHOCTBIO obecrieunBaTh COBPEMEHHBIMHU
obecnevnTs co- COXPaHHOCTh METOIaMH
IIK 21 XPaHHOCTb JIOKY- JIOKYMEHTOB B obecrieueHus
MCHTOB B apXHUBax, KOpPHIOPATHUBHLBIX | COXPAHHOCTHU
B TOM 4HCJIIE, Ha cucremax JIOY | 1oOKyMeHTOB




OCHOBE COBPEMEH-
HBIX METOI0B
BIIQJICHUEM TTPUH- NpPUHIUIIAMU U
LHUIIaMH 1 METOa- METOJIaMH Op-
IIK 25 MM OPTraHU3aLUU raHu3anuu
XpaHEHHS JOKY- XpaHEHHUs J0-
MCHTOB KYMEHTOB
BIIQJICHUEM OCHO- OCHOBHBIE METOJIBI
K 26 BaMU OOECTICUCHHUS | U IPUEMBI 00ecTIe-
COXPaHHOCTH J0- YEHHUS COXPAHHO-
KYMEHTOB CTH JOKYMEHTOB

6. CTpykTypa H coaep:kaHue y4eOHOH MPaAKTHKHU

OOBbeM MPaKTUKU COCTABIISET 9 3aUETHBIX €IUHUIBI, 324 akaieM. Jaca.

VYyeOHast mpakTHKa A1 MaruCTPaHTOB, oOyyarouuxcs 1no nporpamme «Opranusaru-
OHHOE MPOEKTHPOBAHHE TOKYMEHTAIMOHHOTO OOECIEUeHHs YIPaBICHHUS B OPTraHU3AIHH
MIPOBOIMTCS:

- JUI1 MarucTpaHToOB OYHOU (opMbl 00yueHUs yueOHasi MpaKkTUKa IPOBOAUTCS B 9 ce-
MECTpe TIEPBOT0 Kypca MPO0JIKUTEILHOCTHIO 6 HE/IETb.

- JUISL MarucTpaHTOB 3a04HON (opMbI 00ydeHHs yueOHas MpakTUKa MPOBOAMUTCS Ha
MIEPBOM KypPCe MTPOIOJIKUTEILHOCTIO 6 HE/ICIb.

Bup yuebHoit paboThI 010]0) | 3®0
6cem | 7cem | 1 kypc | 2Kype

CamocrosTenpHast paboTa, B TOM YHCIIE: 321 322,5
BrlnosrHeHNE 3a/JaHUI 110 PaKTHKE 300 300
[ToaroToBKa oTYETa MO MPAKTUKE 21 225
HUKP 3 1,5

3awuma omuema no npaxmuxe 3 15
O0umas Tpy10eMKOCTh qac. 324 - 324 -

3a4. ef 9 9

6.1. Opranusanus NPoXosKIeHNs NPAKTUKH

B cootBetrcTBUM ¢ 0003HaueHHbIMH Bbille TpeboBanusMu ®I'OC BO no nHampasie-
Huto 46.04.02 — JlokymMeHTOBeJIeHHE U apXHMBOBEACHUE, Oa3aMM MPAKTUKU MOTYT SIBIATHCS
NPEINPUATHS ¥ YIPEKICHHSI HE3aBUCHUMO OT OPraHW3allMOHHO-TIPABOBHIX (hopM, obecreun-
BAIOIIME BO3MOXKHOCTHU peai3aliy Lejei U 3a/1a4 NPaKTUKU U Pa3BUTHE COOTBETCTBYIOIIUX
KOMITETEHIIHI MarucTpaHTOB.

[TonroToBka K NMPOXOXAEHUIO MPAKTUKH 3aKJIHOYAeTCs B 3HAKOMCTBE C MPOrpaMMOi
NPaKTUKH, TIOUCKE YUPESKIACHUN WM OpraHW3alnii, IMEIOIINX BO3MOXHOCTh MPHHSATH Maru-
CTpaHTa JUIl TNPOXOXACHUS Y4eOHOM NpaKTHKH, 3aKIIOUEHUS JOroBOpa O IMPOXOXKIECHHH
yueOHOI MpaKkTUKKU MeXIy npuHuMaromiei opranuzauueit 1 ®I'bOY BO Ky6I'V. Ilpu Bbi6o-
pe MecTa MPOXOXKICHHsI MPAKTUKH, HEOOXOIUMO UCXOAUTh U3 BO3MOKHOCTEH JaHHOTO Ipe-
NPUATHS 00ECTIEYUTh MaruCTPaHTY TOJTHOIEHHOE W KaueCTBEHHOE MPOXOXKICHHE MPAKTHKH,
3aKJIIOYAroIeecss B BO3MOXHOCTH BBIIIOJHUTH BCE 33aJaHMs NMPAKTHUKU M pPEan30BaTh BO3-
MOYKHOCTH IJ11 (POPMUPOBAHUSA/PAa3BUTUS BCEX MPELYCMOTPEHHBIX HACTOALIEH MPOrpaMMoin
KOMIIETEHIIN, a Takke 00ecleYnTh MAarkuCTPaHTa ONBITHBIM M KBATH(DUIUPOBAHHBIM PYKO-
BOJICTBOM (TI0 MECTY NMPOXOKACHUS NPAKTUKN), yUeOHO-METOINYECKON MOANEPKKON U KOH-
CYJIbTaLlUSIMH.




Ilepen BBIXOAOM CTYAEHTOB-MaruCTPaHTOB HA IMPAKTHKY PYKOBOAUTEIb IPAKTUKU
NPOBOJIUT KOHCYJIbTAIMU WM COOpaHHE MAaruCTPaHTOB, TJe coo0mIaeT 00 opraHn3aMOHHBIX
U COZIepKaTeIbHbIX KOMIIOHEHTAX MpPEJICTOsALIeH paboTel. MarucTpanThl 3HAKOMSTCA C 3a/a-
YaMy ¥ 0053aHHOCTSIMH Ha MEPUOJ IPOXOXKICHUS MPAKTUKH, C MPOTPAMMON MPAKTHKH, I0-
JTy4aroT MH(GOPMALUIO U PEKOMEHAALUU 00 OpraHu3alMy IPOXOKIACHUS MPAKTHKH B ydpe-
KJICHUSX.

He no3anee, yem 3a Helento 70 BbIXOJAa MaruCTPaHTOB HA IPAKTUKY FOTOBUTCS IPO-
exT npukaza "O HampaBlIe€HMM MarucTpoB Ha MpakTuky'. K 3ToMy cpoky MarucrpaHTbl
JIOJDKHBI OTIOBECTUTh PYKOBOJIUTENIS MPAKTUKU O BHIOOpE MPUHMMAIOLIEH Ha IPAKTUKY Opra-
HU3ALUY.

Jlo Hayaja NPaKTHUKUA MarucTPaHT SIBIAETCS HAa MECTO IMPOXOXKIEHHsS MPAKTUKU U
YTOUHSIET COZepKaHue 3a7aHus U rpaduk padoT ¢ yueToM cnenu(uKy AesTeabHOCTH TPUHU-
Marolllel opraHuzauuu. B mpouecce 3HakoMcTBa CO crneuu(pUKON AEATeNbHOCTH AAHHOTO
YUPEXKJIEHUS U UHIUBUAYAIbHOIO 3aJjaHKsl, BXOKIEHUS MPAKTUKAHTA B KOJUIEKTUB JIOIyCKa-
€TCsl KOPPEKTUPOBKA M YTOYHEHUE THIOBBIX 33aJaHUN MpH 005A3aTeNIbHOW KOHCYJIbTaTUBHON
HNOJJEPIKKE PYKOBOAUTENS PAKTUKH.

Ha nepuoa npoxosxeHus NpakTUKU Il MaruCTPAaHTOB YCTaHABIUBACTCS PEKUM pa-
00ThI, 0053aTeNbHBINA [Tl TEX CTPYKTYPHBIX MOAPA3JIEICHUN OpraHu3alliy, B KOTOPBIX OHU
IPOXOJAT MPAKTUKY. Kax bl MarucTpaHT JOHKEH MAaKCUMAaJIbHO MCIIOJIb30BaTh OTBEJICHHOE
JUISL IPAaKTUKK BPEMsl, KaYECTBEHHO BBINOJIHUTH BCE 3a/1aHUsI, IPEIYCMOTPEHHBIE MIPOrpaM-
MOW ITPaKTHKH.

[Tpu mpoXokaeHNN PAKTUKN MarucTpaHT o0s3aH:

- HOJHOCTBIO BBINOJHATE MHIUBUAYaJbHbIC 33/1aHUS, MPEIYCMOTPEHHbIE HPOrpam-
MOIi;

- HOJYMHATHCS JEHCTBYIOIIMM B OpPraHU3alMU IPaBUJIaM BHYTPEHHEIO TPYAOBOIO
pacrnopsaka;

- U3y4aTh U CTPOro coOJIr01aTh MPaBUIIa OXPaHbl TPY/la U TEXHUKH O€30MaCHOCTH;

- HECTH OTBETCTBEHHOCTb 3a BBINOJHEHHYIO padOTy U €€ pe3yibTaThl HapaBHE CO
IITaTHBIMU COTPYTHUKAMH.

KoHTpob BBIMOTHEHMS] MaruCTpaHTaMU IIPOrpaMMBbl IPAKTUKU 00eCTIeYnBaeTCs Mpo-
BEpKO COOpPaHHBIX MaTEpUAIIOB PYKOBOJIUTEIIMH MPAKTUKU OT OPraHU3aluu U (pakynpTeTa.
[To utoram MpakTUKH MPOBOJUTCS OTUYETHOE COOpaHUE, HAa KOTOPOM KaXKIblii MarucTpaHt
NpeJCTaBIsIeT CBOM OTYET MO yueOHOI MpaKTHKe.

6.2. O0A3aHHOCTH NPAKTUKAHTOB H PYKOBOMTe el

O0s13aHHOCTH CTYI€HTOB-MaruCTPaHTOB.

Ecnn MarucTpaHT HE MMEET BO3MOXHOCTU CaMOCTOSTENBHO ONPENEIUTh MECTO IIPO-
XOXKJCHMSI TIPAKTUKH, TO EMy HEOOXOAMMO 3a JIB€ HeJleIH /10 Hayasla MPaKTUKH MTOCTaBUTh 00
3TOM B U3BECTHOCTbH PYKOBOJUTEISI IPAKTUKH.

CTyneHT-IpaKTUKAHT 00sI3aH:

- 03HAKOMHUTKCS C IPOTpaMMOil yueOHOM MPaKTHKY;

- 32 JIB€ HEJIeNIM JI0 Hayalla IPAKTUKU OMOBECTUTh PYKOBOJIUTEIS IPAKTUKU O MECTE €€
IIPOXOXKACHHUS,

- IPOWTH MPAKTUKY B YCTAHOBJIEHHBIE CPOKU;

- TI0CJIe TIEPBUYHOTO 3HAKOMCTBA CO CHENM(DUKON MPEeaNpUATHS U MpeanoIaraeMbIMU
3aJja4aMHy 110 MECTY MPOXO0XKJIEHUS TPAKTUKU OTKOPPEKTHUPOBATh TUIIOBBIE 3aJIaHUS, COBMECT-
HO C pYKOBOJIUTEJIEM MPAKTUKHU OT (PaKyIbTeTa U BHICTPOUTH OOIIYIO CTPATEruio padoThI;

- MocelaTh KOHCYJIbTAllMM PYKOBOJUTENS MPAKTHKU U MO €ro TpeOOBaHUIO TMpeao-
CTaBJISITh IPOMEKYTOUYHYIO OTYETHOCTD O MPOXO0KIEHUU NPAKTUKH;

- B TEUYCHHE HEJIENH 110CJIe OKOHYAHUS PAKTUKU MIPEJCTaBUTh OPOPMIICHHBIN OTYET U
BCE HEOOXOIMMBbIE JOKYMEHTHI, ONMHCHIBAIONINE U MOATBEPKIAIONIME MPOLECC U pe3yabTar
IPOXO0XKJICHUS IPAKTUKH.



O0s13aHHOCTH PYKOBOAUTE IS NPAKTHKH OT BbINyCKAaKWOLIel Kadeapbl

B 00s13aHHOCTH pyKOBOAUTEINS IPAKTUKH BXOAMT:

- OpraHM3alus ¥ MPOBEJCHUE YCTAHOBOYHBIX M UTOTOBBIX COOpaHUil (KOH]epeHIHii)
MarucTpaHTOB IO IPAKTUKAM;

- KOHCYJIbTAllMM MAarucTpaHTOB II0 COACPKAHMIO M OPraHU3aLMOHHBIM aCIEKTaM
y4eOHOIl IpaKTHUKH;

- pa3pa0oTKa THIOBBIX 3a/laHU Ha MPAKTUKY COBMECTHO C BEIYILMMU IpernojaBaTe-
asIMH Kadeapsl 00LIero, CTpaTeruyeckoro, MH(GOPMAIMOHHOIO MEHEIKMEHTa U Ou3Hec-
IIPOLIECCOB;

- COJICHCTBME B ONPEACICHUM YUPEKACHUN M OpraHu3aluil B KayecTBe 0a3 MpPOXO0xK-
JIEHUS PAKTUK;

- KOHTPOJIb MPOXO0KICHUS IPAKTUKN MaruCTpaHTaMu;

- IPOBEpPKA OTYETHOCTU MAaruCTPaHTOB 110 MPAKTHUKE;

- IOATOTOBKA UTOTOBOT'O OTYETA 10 IPAKTHUKE.

7. ®OpMBbI OTYETHOCTH MO YUeOHOI NPaKTHKe

ITo uroram yueGHOM MPAaKTHKU CTyJIeHTaMU O(OPMIISIETCS OTYET, B KOTOPOM M3JIararoTCs
Pe3yIIbTaThI MPOJIEIAHHON padOTHl U B CUCTEMAaTH3UPOBAHHOM (hopMe MPHUBOIUTCS 0030p OCBO-
€HHOT'0 Hay4HOT'0 U IIPAKTHYECKOr0 MaTepuaa.

Otyer 0 y4eOHOI TPAKTUKE JOJDKEH UMETH CJIeIYIOIIYI0 CTPYKTYPY:

1. TUTYBHBIN JUCT ABJISETCS NEPBOI CTPAHULIEH OTYETA O MPOXOXKIAECHUH ITPAKTHKH.

2. OcHOBHas 4acTh JIOJKHA COJIEPKATh!

* 33/1a4H, CTOSAIIME NIepe]] MaruCTPAHTOM, IPOXOAUBIINM PAKTUKY;

* TI0CTIEIOBATEIILHOCTh MTPOXOXK/ICHUS PAKTUKH, XapaKTEPUCTUKY TIOIpa3IeTIeHHA opra-
HH3AL1H, IPEI0CTaBUBILEH 06a3y MpaKTUKY;

* KpaTKOE OITMCaHKE BHIMOIHEHHBIX Pa0OT U CPOKH MX OCYIIECTBIICHUS,

* ONMCaHKE MPOBEACHHBIX UCCIIEJOBAHUH, C yKa3aHUEM UX HaMpaBJIeHUs], BUJIOB, METOJIOB
Y CIIOCOOOB OCYIIIECTBIICHUS;

* 3aTPYIHEHUs], KOTOPbIE BCTPETUIIUCH MPH NPOXOXKIAECHUN MPAKTUKH.

3. 3akiro4YeHre T0JIKHO COIePKaTh:

* OLICHKY HIOJIHOTHI BBITOJTHEHHS IIOCTABJICHHBIX HA MEPUOJ] MPAKTUKHU 33734,

* OIICHKY IIPOBE/ICHHBIX UCCIICIOBAHUIA;

* PEKOMEH/IalMH MO MPEOJOJIEHUIO MTPOOJIeM, BO3HUKIIUX B XOJI€ MPOXOXKACHHS MTPAKTH-
KU U IIPOBEJICHHS UCCIIC0BAHUI;

* OLIEHKY BO3MO)KHOCTU HMCHOJIb30BaHHS PE3yJbTaTOB MPAKTUKU U MPOBEIEHHBIX HCCIIE-
JIOBaHW B HAYYHO-HMCCIIEOBATEIbCKOM paboTe MaruCTpaHTa U BITYCKHOM KBaTM(pHUKAIIMOHHON
pabore.

4. CriucoK NCnoIb30BAHHBIX UICTOYHUKOB

5. IlpunoskeHus K OTYETY MOT'YT COIEPXKATh: 00pa3Iibl JOKYyMEHTOB, KOTOPbIE MAaruCTPaHT
B XOJI€ TIPAKTUKH CAMOCTOSITEIbHO COCTABIISUT MM B O(OPMIICHHH KOTOPBIX MPUHUMAJ yJIacTue,
a TaKKe JOKYMEHTBI, B KOTOPBIX COJIEpKaTcs CBEAEHHs 00 y4acTUM MarucTpaHTa B HCCIIEOBa-
HUSIX.

TpeboBanus k 0OpMIICHUIO OTYETA:

- OTYET MPEJICTABISACT COOOM MmeyaTHyro padboTy oobeMoM He MeHee 20-Tu cTpanu A4
dopmara;

- ocHOBHO# TekcT: mpudt - Times New Roman, pa3mep - 14, unrepsan — 1,5, neBoe
noJje — 3¢M., ocTaJIbHbIE N0 1cM., HyMepalus CTpaHUI] clipaBa BHU3Y, KpacHasi cTpoka (a63air)
— lcm., BeIpaBHUBAHME 1O MIUPHHE;

- 3arosioBku: mwpudt - Times New Roman, pasmep — 14, BeipaBHUBaHHE IO CEpEIUHE,
OYKBHI 3arJIaBHbBIC;



- HyMmepanus maparpados (rnas): 1., 2., 3. Hymepamnus pasznenos: 1.2., 1.3. Hymepa-
s myHkToB: 1.1.2., 2.3.1. Hymepamus ¢opmyn, tadmui, rpaduKoB, pUCYHKOB — CKBO3Has!.
Cnucok nurepaTypbl 1 HCTOYHHKOB 10 Mepe He00X0IUMMOCTH (TIPU CCBLIKE).

Conepxanue oT4eTa OCHOBAHO Ha pasjeiax MPaKTHKH (ONMMCaHHWE MAEATeNbHOCTU
HOPEINpPHUATHSI, €r0 OpraHU3alMOHHON CTPYKTYphl, MUCCHH, LI€JIEBOTO Pa3BUTHUS U T.A.) U
OKOHYATEJIBHO ONPEACISICTCS B MHANBUIYaTbHOM 3aJJaHHH 110 COTJIACOBAHHUIO C PYKOBOJUTE-
JIeM MPAKTUKH OT YHUBEPCHUTETA.

K oTuery npunaraercsi:

NupuBumyansHoe 3amanue ([Tpunoxenwue 2),

JIHEBHUK;

OT3bIB pyKOBOJUTEINSI IPAKTUKU OT 00pa30BaTeIbHONM OpraHu3alum 0 paboTe MarucTpaH-
Ta B MIEPUOJ IPAKTUKH.

dopMa OTUETHOCTH — 3a4eT.

JAneBnuk nmo npakrtuke (IIpunoxenue 3).

B nHeBHUKE Ha MPAKTUKY PYKOBOIUTENb MPAKTUKU OT Kadeapbl JOKEH 3all0MHUTh: Te-
Ma, 3aiaHue (mepedeHp paboT), opranuzamys (MeCTO IPOXOXKACHHS MPAKTHKH), CPOKH Hadana u
OKOHYAHMS TMPAKTHKH, MPOJOIDKUTEIBHOCTh IMPAKTUKU, HABBIKU (IPUOOpPETEHHBIE 3a BpeMs
HPAKTHKH).

ATTecTanus CTyAeHTOB

ATTecTanys CTyIEHTOB NMPOBOAMTCS PYKOBOJUTEIEM NMPAKTUKU OT YHUBEPCUTETA HA
OCHOBE NMHCbMEHHBIX OTYETOB IMPEIOCTABICHHBIX CTYJACHTaMU B KOHIIE MpakTuku. [Ipu arre-
CTalliW ONPEICISETCS YPOBEHb OCBOCHUS CTYIEHTAMU IPOTPAMMBI MTPAKTUKH, YIUTHIBAIOTCS
KayecTBa U MOJIHOTA MPEICTABICHHOIO OTYETa, OT3hIB PYKOBOJIUTEINS MPAKTUKU B TOIpa3ie-
JICHUU.

ATTecTanus nMpoBOAUTCS B GopMe 3adera ¢ 3alUTOW OTUETOB MO MPAKTHKE. 3ayer
MPOCTABIISETCS B BEIOMOCTh TPYIIBI U B 3a4€TKY.

CTyneHThl, He IPEACTABUBIIKE OTUET MO MPAKTUKE WM HE BHIMOIHUBIINE IPOTPAMMY
NPaKTUKH, TIOTYYHMBIINE OTPHUIATEIBHBI OT3BIB O paboTe WM HEYIOBIETBOPUTEIHHYIO
OIICHKY MPH aTTeCTalNH (He3a4eT), a TAaK)Ke He SBUBIIMECS Ha 3a4eT, CUMTAIOTCS HE aTTeCTO-
BaHHBIMH I10 TIPAKTHKE.

8. Odpa3oBarte/ibHbIE TEXHOJIOTUH, HCTIOJIb3yeMble HA Y4eOHOIl MpaKTHKe

[Ipy npoBeneHnu y4eOHON MPAKTUKU HCIIONB3YIOTCS O0pa3oBaTeNIbHbIE TEXHOJIOIMU B
(dopMe KOHCYIbTalMi Mperno/aBaTenei-pyKoBOJUTENEH MPAaKTUKKA OT YHUBEPCHTETAa U PYKOBO-
JUTeNel IpakTUKKU OT OpraHU3alyii, a TaKKe B BUJIE CaMOCTOSATENBHOIM pabOThI CTY/IEHTOB U 3a-
LIATBI OTYETOB I10 MIPAKTHUKE.

O0pa3oBaTe/ibHble TEXHOJOIMH TIPY MPOXOXKACHUH MPAKTUKU BKIIOYAIOT B ceOs: WH-
CTPYKTaX IO TEXHUKE O€30MacHOCTH; NMEePBUYHBIA MHCTPYKTaX Ha paboyeM MecTe; HarjsIHo-
MH(POPMAIMOHHbIE TEXHOJIOTUH (MaTepualibl BBICTABOK, CTEHbI, TUIAKaThl, aIbOOMBI U Jp.); Op-
raHU3aMOHHO-MH()OPMAIIIOHHBIE TEXHOJIOTUH (IIPUCYTCTBUE HA COOPAaHMSX, COBEIIAHUSIX ); BEp-
0aTbHO-KOMMYHHUKAITHOHHBIC TEXHOJIOTUU (O€Cebl C PYKOBOAUTEISIMH, CIICITUATUCTaMH, PabOoT-
HUKaMH YYPEXJIeHUs); WHPOPMALMOHHO-KOHCYIbTAIMOHHbIE TEXHOJIOTMU (KOHCYJBTALMM Be-
IYIIUX CHEUUATUCTOB); MH()OPMAlMOHHO-KOMMYHUKAIIHOHHbBIE TEXHOJIOTHH (MHGOpPMAaLUsS U3
WHTepHeT, paauo U TeNEeBUACHHS; aylo- U BUIEOMaTepHaibl, paboTy B OnOImoTeke (yrouHe-
HHUE COJIep)KaHMsl y4eOHBIX M HAay4HBIX MpoOJeM, Mpo(ecCHOHATbHBIX M HAYYHBIX TEPMUHOB,
OSKOHOMHYECKUX M CTaTUCTUYECKUX IIOKa3aTelel, M3y4eHHE COAEpIKaHMsI TI'OCYAAapCTBEHHBIX
CTaHJIAPTOB MO O(POPMIICHUIO OTYETOB O HAYYHO-UCCIIEOBATEIILCKOM PAadOTE M T.II.)

Hay4Ho-uccienoBarebCcKiue TEXHOJIOTHM TIPU IPOXOXIEHUM NPAKTUKU BKIIIOYAIOT B
cels1: ompezeneHne MpooJieMbl, 00BEKTa M MpEeAMeTa MCCIEIOBaHMs, MMOCTAHOBKY HCCIIE0BA-
TEeNIbCKOM 3a1auu; cOop, 00paboTKa, aHAIN3 U MPEIBAPUTEIBHYIO CUCTEMATHU3aIMIO (DaKTHIECKO-
r'0 ¥ JIMTEPAaTypHOTO MaTepHalla; UCIOJIb30BaHNE HHPOPMALMOHHO-aHATUTHYECKUX KOMITbIOTEP-
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HBIX [IPOrPaMM M TEXHOJOTWH; MPOrHO3 Pa3BUTUS CUTyalluH ((PYHKIMOHHUPOBAHUS 00BEKTa HMC-
CIICIOBAHMS );UCTIONB30BAaHNE HMH(POPMAIIMOHHO-aHAJMTHYECKUX KOMITBIOTEPHBIX MHpOrpaMM H
TEXHOJIOTUH; cucTeMaTu3alys (PaKTHYecKoro W JIMTEpaTypHOro marepuana; o00OIIeHHe MOITy-
YEHHBIX PEe3YJIbTaTOB; (OPMYIMPOBAHIE BBIBOJOB M MPEATIOKEHUHN 110 OOIIEH YacTH MPOrpaMMBI
MPaKTHKK; IKCIIEPTU3Y PE3YJIbTATOB MPAKTHKH (MPEI0CTaBlIEHHE MaTEpUAIOB JHEBHUKA U OTUETa
0 TIpaKkTUKe; 0(hOPMIICHHE OTUETA O MPAKTUKE).

9. YueGHo-MeTOAMYECKOE OOecleYeHHe CAMOCTOSITEIbHO PadoThl CTYIEeHTOB Ha

yueOHoli mpaKkTuke.

Y4eOHO-METOIMUECKUM 00eCIIEYEHHEM CaMOCTOSTENBbHON paboThl CTY/IEHTOB IPH IPO-
XOXKIECHUU Y4eOHOH TPAKTUKH IO MOTYyYEHHIO IPOo(eccCHoHaIbHBIX YMEHHUH U OIbITa Ipodeccu-
OHAJIBHOM JIeSITEbHOCTH SIBIISTFOTCA:

1) yueOHas auTeparypa;

2) HOPMAaTHUBHBIC IOKYMEHTBI, PETJIAMEHTUPYIOLINE TIPOXOXKICHHUE TPAKTUKH CTYICHTOM;

3) Merommyeckue pa3pabOTKU TSl CTY/ICHTOB, OIPEACIISIIOIINS HOPSIIOK IIPOXOXKICHHS U
COJIEpKaHNE TPAKTUKH T10 MOTYYEHHUIO MPO(ECCHOHATBHBIX YMEHHI H OIBITa MPOoQeccroHab-
HOH JeATEIbHOCTH.

CamocrosTenbHas pabdoTa CTyJJEHTOB BO BpeMs POXOXKICHNUS IPAKTUKY BKIIFOUYAET:

— BeJICHHE JTHEBHUKA ITPAKTUKH;

— 0(pOpMIIEHUE UTOTOBOT'O OTYETA 110 NIPAKTUKE.

— aHAJIN3 HOPMATUBHO-METOJMYECKON 0a3bl OpraHu3alvy;

— aHAJIM3 HAYYHBIX ITyOJIMKALMK TI0 3apaHee ONPEICIIEHHONW PYKOBOIHUTENIEM NPAKTHKH
TeMe;

— aHaM3 ¥ 00pabOTKy MH(OPMAIHH, TTIOTYYEHHON UMH TIPH MTPOXOXKICHUH TPAKTHUKH I10
HOJIYYEHUIO NPOGECCHOHATBHBIX YMEHUH U ONbITa NPO(ECCHOHATBHOMN AESTENbHOCTU B OpraHu-
3aLUM.

— paboTy ¢ Hay4HOH, y4eOHOI 1 METOAMYECKOH JIUTepaTypoil,

— pabota ¢ koHcniekTamu Jekiwii, IbC.

[Iponierypa orneHHBaHUSI PE3yIbTATOB MPOXOXKACHUS TMPAKTHKH WHBAIHIOB U JIHUI C
OTPaHUYEHHBIMU BO3MOYKHOCTSIMH 370pPOBbsl IPEIyCMaTpUBACT MPEAOCTaBICHUE HH(pOpMa-
uH B hopMax, alanTHPOBAHHBIX K OTPAaHHYEHHSIM UX 3I0POBbBSI U BOCIIPHATHS HHPOPMAITUH:

Jlnist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

— B IleyaTHOU (hopme yBeIMUEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JIist AL ¢ HapyIIeHUsIMU CITyXa:

— B TIle4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

J171st TTT ¢ HApyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHoM (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepedYeHb MOXET ObITh KOHKPETU3UPOBAaH B 3aBHCUMOCTH OT KOHTHHICHTa
o0ydJaronuxcs.

9. ®oHA OIIEHOYHBIX CPEACTB /IS NMPOBEAEHUS MPOMEKYTOYHOH aTTecTaluu 00Yy-
YAUMXCS M0 Y4eOHOH MPaKTHKe

Tunossble 3a1aHuA 11 Y4eOHON NPAKTHKH

TunoBble 3a1aHUsl YUUTHIBAIOT YPOBEHb MOATOTOBKM MarucTpaHTa MO HalpaBICHHUIO
46.04.02 «JlokyMeHTOBeIeHHE M apXMBOBEJCHNUE» HA JTAHHOM 3Tare 00y4eHHUs, TO3TATHOCTh
peanu3anyy 3a/1a4 yueOHOH NPakTUKU U BO3MOXKHYIO CIeLU(UKY IPEANPHUITHS, BEIOPAHHOTO
MarucTpaHTOM JUIsl BHITIOJTHEHUS 33/1a4 YUeOHOM NMPaKTHKH.
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[IpumepHOe 3aaHNE HA IPAKTHKY:
—3HAaKOMCTBO C OpraHU3aIMeil U ee CTPYKTYpOii;
—BBISICHEHHE OCHOBHBIX (DYHKLIMH OpraHu3aluu;
—HM3y4YCHHUE OPraHM3aLMOHHBIX U HOPMATHBHO-METOJMYECKUX JIOKyMEHTOB, yCTa-

HaBIMBAOIIMX MTPABUJIA CO3aHUS U 0()OPMIICHHS JOKYMEHTOB B YUPEKIICHUN;
—BBISIBIICHHE CHCTEM JTIOKYMEHTAIMH, QYHKIIMOHUPYIOIINX B OpPraHU3aIiH;
—H3y4eHHe OCOOEHHOCTEH O(QOPMIIEHUS OTAEIBHBIX BUAOB YIPABICHYECKHX JOKY-
MEHTOB, UCIIOJIb30BaHUS YHU(DHUIIUPOBAHHBIX (GOPM, TpadapeTHBIX TEKCTOB U T.JI.;
—OpraHu3alys U OCOOEHHOCTU Iepefadyy JIeJl Ha XPaHEHHE OT CTPYKTYPHOrO IOJ-
pa3lesieHHs B apXUB MPEIIPUSTHS
—Hay4YHO-TEeXHHUYECKas 00paboTKa JOKYMEHTOB M OOECle4eHHEe MX COXPAHHOCTH B
apXMBe OpraHu3aIiu
—KOMIIBIOTEPHBIE TEXHOJIOTHH B apXMBAaX M KOMIUIEKTOBAHUE apXUBA IEKTPOHHBIMU

JIOKYMEHTaMHU

—03HAaKOMJICHUE C BUJIaMU JOKYMEHTOB, CO3/1aBAEMbIX B OPraHU3al1u;
—HU3y4EHUE CUCTEM JOKYMEHTAlUH, (YHKIIMOHUPYIOLUIUX B OpraHu3aluu;
—MpUOOpETEeHNE MPAKTUIECKUX HABBIKOB IO COCTABICHHIO M O(OPMIICHHIO pa3iIHy-
HBIX BUJOB JOKYMEHTOB.
Jlns n3ydenus TpaIuuui U IIpaBUil CO3AaHUS JOKYMEHTOB CTYACHTBI UCIIOIB3YIOT Me-
TOJIbl UHTEPBBIOMPOBAHMSL, TUYHOT'O HAOIIOAEHUS U Jp.

CpencTBa oleHHBAHUSI KOMIIETEHIIHI HA Pa3JIMYHBIX ITanaxX UX (JOPMUPOBAHUS

Pasjtesbi (oTarb) Copneprkanue pasfena (3Tamna) Koxn gop- | ®opmser Texymre-
GHOM TDAKTH y49eOHOU TPaKTHKH, BKIFOYast MHPYEMOH | IO KOHTPOJA U HaumenoBanue one-
i a p CaMOoCTOSITENbHY0 paboTy 00y- KOMITe- | MMPOMEXYTOYHOH HOYHBIX CPE/ICTB
YarOIIUXCSI TEHIIUU aTTeCTaluu
HoaroroButens- | O3HakOoMUTENbHAs (YCTAHOBOY- WNupuBugyans-
HBIi 3Tan Hasl) JIeKUUs, BKJIOYast HHCTPYK- HBIN onpoc 3a- JlHeBHUK yueOHON
TaX MO TEXHUKE OE30MaCHOCTH K2 NIMCH B )KypHaJle | MPAaKTUKU
Wzyuenne npaBuil BHyTPEHHETO HHCTPYKTaXa. WnnuBuayansHoE 3a-
pacropsiaka 3anucy B JHEB- | JJaHHE Ha MIPAKTUKY
HHKE
O3HakoMIIeHHE C HallpaBJICHUsI-
MU HCCIIEIOBAaHUN B 00J1aCTH
COBPEMEHHBIX POOJIEM U TeH- IlepBsrii paznen oTue-
P o P WNupuBugyans- p pasit
JICHIINI pa3BUTHS TOKYMEHTO- I[IK 2 HEL OLIPOC Ta O MPOXOKJAECHUU
BEICHUS U apXUBOBEICHMUSI. p y4eOHOH MPaKTUKU
[IpoBenenue o630pa mybiamKa-
Ui, ohopMIIeHHE JTHEBHHKA
OcHnoBHoii 3Tan | Pabora Ha pabouyem mecre, coop | TIK 2,
MaTepuanoB IIK 21, IIK
O3HaKkOMIJIEHHE C LIEJISIMH, 3a1a- | 26 WNunuBuyais- .
9 JlneBHUK yueOHON
YaMu, COJICPIKAHUEM H OpTraHH- HBII OTIpoC
o MPaKTUKU
3allMOHHBIMU (popMamu yueOHON .
Bropoii paznen otue-
TIpARTHRM Ta O POXOXKJICHAN
N3yuenue u anan3 noiayyeH- IIK 25 IIpoBepka BbI- po
y4eOHOM MPaKTUKU
HBIX MaTepuanoB. O6o0meHne TIOJIHEHHS MH]TU-
MOJTy4eHHON HH(OopMaun BUJTyaJTb-HBIX
3aJaHuil
IoaroroBka or- | OO6paboTKa M CHCTEMAaTH3AITHS IK 2 IIposepka: OTYeT 0 MPOXOXKIEe-
yeTa N0 MPAKTU- | MaTepuasia, HallMCaHUE OTYeTa ohopmIIeHHs HHUH Y4eOHOMU MpaKTu-
Ke oTyera KH, IPE3CHTALHS
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[Moxroroska npezenranuu u 3a- | [1K 2, TIK
IIUTa OTYETa 21, TIK 25, | 3auer B opme
IIK 26 3aIIUTHI OTYETA,

Texymmii KOHTPOIb MpeoyIaracT KOHTPOJb €KEIHEBHOM MOCELIAEMOCTH CTYJIECHTaMU
pabounX MECT B OpraHU3aIMU U KOHTPOJIb IPABIIBHOCTH (POPMUPOBAHUST KOMITETCHIIUH.

ITpoMexyTOUHBIN KOHTPOJIb MPEIoaracT MpoBEAECHUE [0 OKOHYAHUU MPAKTUKU IIPO-
BEPKU JOKYMEHTOB (OTYET, THEBHUK, OT3bIB PYKOBOAUTENS MPAKTUKN). JIOKyMEHTHI 0053aTENbHO
JIOJDKHBI OBITh 3aBE€PEHbI NOAUCHI0 PYKOBOIUTEIS IPAKTHKH.

[TonHOCTBIO TIOKA3aTeNH, KPUTEPHUH M LKAl JJIs1 OLEHKH C(OPMHPOBAHHOCTU KOM-
HNEeTeHUUI U KayecTBa MMOATOTOBKU U 3alllUThl OTUYETA 10 MpaKTUKe NpUBEAEHH! B (hoHxae ore-
HOYHBIX CPEJCTB MO IMPAKTHUKE.

IIkana u KpUTEPUHN UTOTOBOI0 OLIEHUBAHUA (DOPMHUPYEMBIX KOMIIETEHIUH B pe3yJ/ibTa-
Te NPOXO0KACHUS Y4eOHOH NPAKTHKH

Kpurepuu onenuBanus Hrorosas oueHka
3a4yTeHo He 3aureno

Cdopmuposannocts 1K 2 CdopmupoBana
CdopmMupoBaHHOCTD CdopmupoBana He cdopmuposana oaHa uin
K 21 00Js1€€ KOMITETEHIUI
CdopmMupoBaHHOCTD CdopmupoBana
1K 25
CdopmupoBaHHOCTH CdopmupoBana
1K 26
CymMmapHas OIleHKa OTYETa, Crynent Haopai ot 12 1o 18 | Ctynent Habpan menee 12
JTHEBHHKA TIPAKTUKH U 3allM- | 0ayuioB 3a opopmieHue u OaoB 3a 0OpMIICHHE U
THI 3alIMTy JTHEBHMKA U OTYETA | 3aIlMTy JHEBHMUKA U OTYETa

10 IPAKTUKE 10 IPAKTUKE

10. YuyeOHO-MeTOqMUYecKOe W WH(poOpManHoOHHOe ofecnedyenue (HAaUMeHOBaHMeE)
MPaKTHKH

a) OCHOBHAasI JIUTepaTypa:

1. I'punbepr A.C., T'op6aueB H.H., Myxamermmna O.A. JIOKyMEHTal[MOHHOE
obecnieuenue ynpasienus. — M.: FOuutu-Jlana, 2011. — 392 c.

2. Comnory6 O.I1. [lenonpou3BOACTBO: COCTaBJICHUE, PEJaKTHpOBaHHE M 0Opa-
00TKa IOKyMEHTOB : yueOHoe nmocobue. - 8- uzn., - M.: Omera-JI, 2013. - 207 c.
3. Kysnueror U.H. [lenonpon3BoacTBO: y4eOHO-CIIPaBOYHOE MTOCOOHeE. - 6-¢ u3.,

nepepad. u gon. — M.: JlamkoB u K, 2014. - 459 c.

4. bByposa E.M. ApxuBoBeieHHe (TEOPUS U METOAMKA): YI€OHUK IS CTYJIEHTOB BY30B
/ E. M. byposa, E. B. Anekceesa, JI. II. AcdanacoeBa; nox pea. E. M. Byposoii. M.: Uzna-
Tenbckuit oM MOU, 2012. - 482 c.

0) 10MOJIHUTEIbHAS JINTepaTypa:

5. bapnaes O. A., Kpasuenko B.b. JlokymenroBenenue. — M.: Axkanemus, 2010.
—304c.

6. Kyznenos C.JI. CoBpeMeHHBIE TEXHOJIOTHH JOKYMEHTAIIMOHHOTO 00ECTICUCHHS
ynpasnenus. — M.: MOU, 2011. — 232 c.
7. Masypa U.W. u ap. YnpaBnenue mpoekTamu: ydeOHOEe mocodue / moj oOmr.

pen. W. N. Masypa, B. JI. lllaniupo. - 10-e u3a., M.: OMEI'A-JI, 2014. — 959 c.
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11. Ilepeyennb pecypcoB HHGPOPMANUOHHO-TEJIEKOMMYHUKANMOHHON ceTH «HH-
TepHeT», He0OXOAMMBIX /ISl IPOX0KIeHUs Y4eOHO! NPAKTHKHU

[Tpodeccuonanpubie 6a3bl TaHHBIX, HHOOPMALMOHHBIE CIIPABOYHBIE CHCTEMBI U 3JICK-
TPOHHBIE 00PA30BaTENIbHBIE PECYPCHI:

1. OmnextponHbd crpaBouyHuK «HH(MDOPMUO» I BBICIIMX Y4eOHBIX 3aBENCHUI
(www.informuo.ru);

2. becmuatHas sneKkTpoHHas OubnnoTexka oHnaH «EnnHoe OKHO JocTymna K o0pas3o-
BaTeIbHBIM pecypcamy // http://window.edu.ru/;

3. Poccuiickoe  oOpa3oBanue.  DenepanbHblii  00pa3oBaTENbHBIA  MOpPTa.
/Inttp://www.edu.ru/.

4. ®enepanbHBI 00pa3oBaTeNbHBI MOpTan «koHoMHUKa. Corumomnorusi. MeHe K-
meHT». (http://www.ecsocman.ru)

5. DnextpoHHas OMONMMOTEYHAsT CHCTeMa «YHHUBEpPCUTETCKas OMOIMOTEKA OHJIAMH»
(http://www.biblioclub.ru) — obecneunBaeT JOCTyI K Hanbosiee BOCTPEOOBAHHBIM MaTEpH-
ajiaM - MEepBOMCTOYHHUKAM, Y4eOHOM, HAyYHOH M XyJ0’KECTBEHHOM JUTEpaType BEAYIIMX U3-
JATeNbCTB, COAEPIKUT CIPABOUYHUKH, CJIOBAPH, SHIIUKIIOTIECTUH.

6. Hayunas snekrponnas Oubmmoteka (http://www.elibrary.ru) — comepxxut 60-
nee 12 MWIIMOHOB HAay4HbIX IyOJMKanui, mpejactaBieHo 1594 poccuiickux >KypHalloB, U3
HUX B OTKPBITOM JlocTyre — (44,

7. VYuuBepcaimbHble 0a3pl  JaHHbIX u3gaHud  Poccum wu crpan  CHI
(http://www.ebiblioteka.ru) - comepat MoJHBIE TEKCTHI CTaTEil U3 KYPHAJIOB 110 BOIPOCAM
SKOHOMHKH U (PMHAHCOB, U3JAHM MO OOLIECTBEHHBIM M TYMAaHUTAPHBIM HayKaM, O(pHUIHAIIb-
HbI€ W3JIaHHsI OpraHoB rocyaapcrBeHHo Biactu P®, BectHukn MockoBckoro rocynap-
CTBEHHOT'O YHHUBEPCUTETA U T.]I..

8. IlpobnemMbl TeopuM ¥ TPAKTUKA YOpPABICHHA", DIEKTPOHHBIM KypHaI
(http://www.ptpu.ru)

9. Caiir Poccuiickoii rocymapctBeHHoi Oubmmorekn (http://www.rsl.ru). Yepes
CaliT MOXXKHO HOJYYHUTh COOTBETCTBYIOIIME CCBHUIKM Ha TpeOyemble yuyeOHHUKH, MOHOTpaduH,
JVICCEPTAIINH B CTaThU

11. Ilepeyenb MHGPOPMAMOHHBIX TEXHOJIOTHIi, HCTIOJIb3yeMbIX NP OCYLIECTBJIe-
HUM 00pa3oBaTe]bHOIO Npolecca MO Y4eOHOW NPaKTHKe, BKIJINYAsl NepedyeHb IpPo-
rPaMMHOI0 odecnieyeHusi 1 UHGOPMANMOHHBIX CIPABOYHBIX CHCTEM

ITpu npoX0oXkIeHUH MPAKTHKHU CTYAEHT MOXET MCII0JIb30BaTh UMEIOLIecs Ha (PaKyIb-
TETE YIpaBJICHUS U IICUXOJIOTHH MPOrpaMMHOe obecrieuenue u MHTepHeT-pecypChl.

11.1 TlepeveHb JIMLEH3HOHHOTO MPOTPAMMHOI0 O0ecrieYyeH s :

— Microsoft Office:

— Adobe Reader 10 wuu anasor.

11.2 Ilepeyenb HHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

1. WudopmanmonHo-mpaBoBas cuctema «l'apant» [DnekTpoHHBIN pecypc]| — Pexum
nocryna: http://garant.ru/

2. HWudopmannonno-npasoas cucrema «Koncynprant Ilmroc» [DaeKTpoHHBIH pe-
cypc] — Pexxum noctyna: http://consultant.ru/

12. Meroauyeckue yKa3aHMsl Ui O0y4aloIMXCS IO NPOXO0XKIEHHIO Y4eOHOI
NPaKTHKH.

Ilepen HayamoM y4eOHOM NMPAaKTUKW HA MPEANPHUITHU CTYAEHTaAM HEOOXOJMMO O3Ha-
KOMHTHCS C TpaBUIIaMU 0€30MacHOW pabOTHl M MPONTH MHCTPYKTAX MO TEXHUKE 0e30IacHo-
CTH.
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http://www.informuo.ru/
http://window.edu.ru/
http://www.ecsocman.ru/
http://www.biblioclub.ru/
http://www.elibrary.ru/
http://www.ebiblioteka.ru/
http://www.ptpu.ru/
http://www.rsl.ru/
http://garant.ru/
http://consultant.ru/

B cooTBercTBUM ¢ 33aHKMEM Ha MPAKTUKY COBMECTHO C PYKOBOJIUTENIEM CTYIEHT CO-
CTaBISICT TUIAH MPOXOXKIAEHUS MPAKTUKH. BhIoMHEeHHE 3TUX pabOT MPOBOIUTCS CTYACHTOM
IPU CUCTEMAaTHYECKUX KOHCYJbTAlUAX C PYKOBOJUTENIEM MIPAKTUKH OT MPEAIPUATHSL.

3a BpeMs NPAaKTUKH CTYAEHT MarucTparypbl JOJDKEH PELIUTh CIEAYIOLIME TUIIOBBIE
3ajjauu:

— O3HAKOMJIEHHUE C COCTaBOM U CTPYKTYpPOH TOKyMEHTALMU B OpraHU3aLuy;

— M3Y4YEHHUE CUCTEM XPaHEHUs JOKYMEHTaluH, (yHKIMOHUPYIOIUX B OpraHU3aliH;

— H3Y4YECHHE METOAOB 00ECHeueHHs] COXPAaHHOCTH JTOKYMEHTOB, HCIIOJIb3yEMBIX B Opra-
HU3aLHH;

— TNpUOOpEeTeHHE MPAKTHYECKUX HABBIKOB IO COCTABJICHUIO M OPOPMIICHHIO PA3TUYHBIX
BUJIOB JIOKYMEHTOB;

Tunosble 3aauy TONOJHAIOTCS PYKOBOJUTENIEM MPAKTUKU B COOTBETCTBUU C TEMOMU
BKP marucrpanra u cnenu@ukoil nesTeIbHOCTH OpraHu3aluu — 0asbl MPAKTUKU M (HUKCH-
PYIOTCSI B UH/IMBUTyaJIbHOM 3a/1aHUU HA MPAKTUKY.

CTyneHT MarucTpaTypbl CaMOCTOSATENIBHO aHAJIM3UPYEeT padouue MpOLEecChl, B KOTO-
POM OH MPUHHUMAJ ydacTue, opopMiIsisi OTUYET WX B MUCHBMEHHOM Buje. PykoBomuTens mpax-
TUKU JaeT NEepBUYHYIO OLIEHKY CaMOCTOSITEIbHON pabOThl CTYAEHTAa MarucTpaTypbl MO Ipo-
XOX/ICHUIO y4eOHOW mpakTuku. [Ipu Hanmuuyum 3aMe4aHuil CTYACHT MarucTpaTypbl HEMe-
JIEHHO NIPUHUMAET MEPbI K UX YCTPAHEHUIO.

KonkperHoe coaepxkaHue 3aJjaHue NPAKTUKU ONPENENAETCs CTYAEHTOM COBMECTHO C
HaY4YHbIM PYKOBOJHUTEJIEM B COOTBETCTBMM C TPEOOBAHUSAMHM Yy4yeOHOro Ipolecca U KoMile-
TEHIHUSIMA, OPMHUPYEMBIMHU B X0J1€ TIPOXOXKACHUS YI€OHON PAKTHKH.

PykoBoauTeNnb NPaKTUKU pPeLIaeT CIEAYIOIINE 3a0auu:

— cocTaBisieT paboumii rpaduk MpoBeIeHUS IPAKTUKHY;

— pa3palaTbIBacT MHAMBHAYAJIbHbIC 32JaHUSA /ISl 00YYAIOIMXCH, BHIIOIHIEMbIC B
NepuoJ MPaKTUKH;

— Y4acTBYeT B paclpejieleHUn o0yJarolmxcs Io pabouuM MecTaM M BUJaM padoT B
OpraHu3aluy;

— OCYILECTBISICT KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB MPOBEIEHUS MPAKTUKU U COOT-
BETCTBUEM €€ cojiepkaHusl TpeboBaHusM, yctaHoBlieHHBIM OOII BO;

— OKa3bIBaET METOAMUYECKYIO TIOMOIIb 00YyUYaOIIMMCS MTPH BBITOJIHEHUH UMH HHIUBU-
IyaJbHBIX 3aJ]aHUi, a Takke Ipu cOOpe MaTepuanoB K BBITYCKHOM KBaTM(PUKAIMOHHON pa-
60Te B X0Jie MPeANIIIIOMHON PAaKTUKY;

— OLIEHUBAET PEe3yNbTAThl MPOXOKIECHUS MPAKTUKN 00yJarOIIMMHUCS.

CryneHTbl, HanpaBisieMble Ha MPaKTHKY, 00s3aHbI:

— SIBUTHCSI HA YCTAaHOBOYHOE COOpaHue, MPOBOJIMMOE PYKOBOJAUTENEM MPAKTUKH;

— JIeTaJbHO 03HAKOMHTHCS C MPOrpaMMOi ¥ pabouuM IJIaHOM MPaKTHKY;

— SIBUTHCSI HA MECTO MPAKTUKU B YCTAaHOBJIEHHBIE CPOKHU;

BBITIOJHATH IIPaBWJIa OXPaHbl TPyZa U IPaBUila BHYTPEHHETO TPYIOBOTO PaCIOpsI-

Ka,

BBHITIONHSATh YKa3aHUS PYKOBOJIUTEINS MPAKTUKH, HECTU OTBETCTBEHHOCTH 32 BBITIOJI-
HSEMYIO padoTy;

— TPOSBIATh MHUIIMATUBY M MaKCHUMAalbHO HCIIOJNB30BaTh CBOW 3HAHUS, YMEHUS U
HAaBbIKW Ha IMPAKTHUKE,

— BBINIOJHUTH MPOTPAMMY H IIJIaH MPAKTUKU, PEUIUTh MTOCTABICHHBIC 334l U CBOE-
BPEMCHHO IIOJATOTOBUTH OTUCT O ITPAKTUKCE.

[IpakTuka 11 00y4arOmUXCsl C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 37I0POBbsI M MHBA-
JUJIOB MPOBOJIUTCS C YYETOM OCOOCHHOCTEH MX MCUXO(MU3HISCKOTO PA3BUTHS, HHIANBUTyaTb-
HBIX BO3MOKHOCTEH U COCTOSIHHS 30POBBSI.
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14. MaTepuaJbHO-TeXHUYECKOe o0ecneuyeHue YueOHOH MPaKTHKH

JUIs TIOJIHOIICHHOTO MPOXOXACHUS y4eOHOH NpPaKTHKH, B COOTBETCTBUH C 3aKIIO-
YCHHBIMU C TPEIIPUATUSIMU JOTOBOPAMH, B PACHOPSIKCHHE CTYICHTOB MPEIOCTaBISETCS
HCO6XOI[I/IMOG AJI1 BBITOJIHCHUSA UHAWBUAYAJIbHOI'O 3aJaHUA 11O IIPAKTUKC o60py,u013aHHe, )51
MaTepUabl.

[lepeuens obopymoBaHUs
U TEXHUYECKHX CPEACTB 00yUueHUsI
[I'pynmoBsle M WHAWBHAYalb- | AyAUTOpHs, 000pymAOBaHHAsA MeOenbio, ay. 425, 426
Hble KOHCYJIbTALUU
CamocrosTensHas paboTta AynuTtopusi AJil caMOCTOSITeNbHOUW paboThl, 00OpydOBaHHAS
MeOenbl0 U KOMIBIOTEPHOW TEXHHKOW C BO3MOXKHOCTBIO TOJ-
KkimoueHns kK cetn "MHTepHeT" M obOecrieueHMEM JOCTYyMa B
ANEKTPOHHYI0 HH(POPMAIIMOHHO-00pa30BaTENbHYIO CPEly BY-
3a, ayn. 425, 426
3ammura oT4eTa Mo NMpakTUKe | AyJIUTOpUSA, OCHAIIEHHAs MPE3eHTAIlMOHHOM TeXHUKOU (Ipo-
€KTOp, dKpaH, KOMIIBIOTEP/HOYTOYK), a. 426, 412

Bun pabor
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