AHHOTALIUA
Jucuunimubl b1.B./1B.02.02 TexHo/siornu 10KyMeHTO000poTa B 0011€e00pa3oBaTeILHOM
HIKO0JIe

O0beM TPyI10eMKOCTH: 2 3a4eTHbIC eAUHMIIBI, 72 Yaca. V3 HUX aynuTOpPHOH Harpy3ku —
18,2 yacoB, camocTosTenbHas padota cryaeHToB — 50 yacoB, UKP — 0,2 vaca. 3aounas ¢opma
o0yuenusi. Dopma KOHTPOJIS — 3aUET.

Heabo m3yuenuss aucuumandbl b1.B.J[B.02.02 «TexHomnoruu AOKyMEHTOOOOpOTa B
00111e00pa30BaTeIbHON IIKOJIE» SIBISETCS O3HAKOMIICHHE MAaruCTPaHTOB C TEOPETHYCCKUMH U
MPAKTHYECKUMH OCHOBAaMH JIOKYMEHTAllMOHHOTO YIIPaBJIICHUS B IMIKojie; (HopMUpOBaHUE
NPAaKTUYECKHX HABBIKOB JOKYMCHTHUPOBaHHS Ha OCHOBE COBPEMEHHBIX TpPEOOBaHMIA,
IPEIbABISEMBIX K COCTABICHUIO U O()OPMIICHHUIO TOKYMEHTOB.

3agaum IMCUHUNIHHBI:

1. OBnagenue 3HAHWSIMH O JOKYMEHTHPOBAaHUH JIESITEIBHOCTH 00I1e00pa3oBaTeIbHOM
IIKOJIBI ¥ CO3/IaHUU JIOKYMEHTOB.

2. Opranm3anus JOKyMEHTO000poTa (ONTHMAaIbHOTO IBM)KEHHUS TOTOBBIX JIOKYMEHTOB
BHYTPHU OpPTaHU3ALHH).

3. IByuntp  cmocoObl ¥ METOAbl  MOBBIMIEHUS  dPQexkTuBHOCTH  PabOTHI
0011e00pa30BaTeIbHON IIKOJIBI, MOCPEICTBOM YMEHBLICHUS BPEMEHM, HEOOXOIUMOro st
3aIlOJTHCHUS BCEH YUETHOW M y4eOHOMN JIOKyMEHTAIIHH.

4. BHenpeHue CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa B 00IIe00pa3oBaTeIbHOM
HIKOJIE.

5. ®opMHpOBaHHUE y CTYJEHTOB CIIOCOOHOCTH K CAMOCTOSITEIIBHOMY OTIPEICICHUIO CBOCH
TOTOBHOCTH K BOCHPHUSATHIO HOBOW CTPYKTYpHOU €IMHHIIBI YUeOHOTO Ipolecca, OTCISKUBAHUIO
pocta npodeccCHoHAIBHO THYHOCTHBIX Ka4eCTB Ha MPOTSHKEHUHU BCETO Kypca.

MecTo AUCHMILIMHBI B CTPYKTYpe 00pa30oBaTe/bHOM MPOrpaMmbl.

Huctunnuaa b1.B.J1B.02.02 «TexHosnoruu 10KkyMeHTO000poTa B 00111e00pa3oBaTeIbHOM
IIKOJIe» OTHOCUTCS K BapHaTUBHOM 4acTu bioka 1 «/lucuumiuHel mo BEIOOPY» y4eOHOrO IUIaHa.

JlaHHBIA ~ KypC CONEp)KaTeIbHO OMUpaeTcs Ha MPEIMETHYI 00JacTh  TaKHX
o0I1eTeOpeTHYeCKUX TUCHUIUIMH Kak «CoBpeMeHHble NpoOJieMbl HAayKd U 0Opa3oBaHUA»,
«MeTofonoruss W METOABl HAYYHOTO  HccliefoBaHus», «HaydHo-mccnenoBarenbekas
NEeSTEIbHOCTh B 00Opa3oBaTeNbHOM  YYPEXKACHWHW» M  HAa  OCHOBHBIE  TOJIOKEHUS
o01enpogecCHOHABHBIX TUCIUIUINH.

OcBoeHue AaHHOW JAUCHUILIUHBI HEOOXOAUMO IS TOTPYKEHHUsSI MaruCTPaHTOB B TEOPHUIO
U TIPaKTHKY BEACHHWS JEIONPOM3BOACTBA M 3HAHWH NPUHIMIIOB JOKYMEHTOOOOpOTa B
0011e00pa3oBaTeNbHOM MIKOTIE.

W3ydyenve panHOW yuyeOHOW AWCHMILIMHBI HAmNpaBleHO Ha (OPMHUPOBAHUE Y

oOyuaromuxcst npodeccnonanbHoi kommerenimu (ITK-16)

Wnpnexc Coneprxanue B pesynbrare nzyueHus yaeOHON AUCHUILTMHBI 00yJaromuecs

KOMIIET | KOMIETEHIMH (WK JTOJKHBI

SHITNH e€ yacTn) 3HATh yMeTh BJIaJ1eTh

[1K-16 | 'oroBHOCTBIO OCHOBHBIE HCII0JIb30BaTh OCHOBHBIMU
HCIIOJIb30BaTh TEXHOJIOTHH WHIIMBUIYAJIbHBIC | TEXHOJOTHSIMHU
WHJUBUJIyaJIbHbIC U | IPUHATHUS Y TPYNIIOBBIE NPUHATHUSA
TPYIIOBBIE penieHuii B TEXHOJIOTUU pelIeHH B
TEXHOJIOTUH YIpaBICHUU MPUHATHUS YIPaBICHUH
MIPUHSATHUSA OpraHu3aIuen; pelIeHHi B OpraHu3aIuen,
pelieHuil B OCHOBHBIE yIIpaBICHUHU OCYILECTBIISOIIEH
YIPaBJICHUHN poOIeMBbl U opraHu3aIuei, 00pazoBarebHYIO
OpraHu3aluen, CoZiepKAHUE OCYIIECTBIIOLIEH | AEATEIbHOCTD;




Nunexc Conepxanue B pesynbrare usydenust yaeOHOM TUCIUIUIMHBI 00y4aroiuecs
KOMITET | KOMITETEHINH (MK JTOJKHBI
CHITNH e€ yacTtn) 3HATD yMeTh BJIA/JIETh
OCYILECTBIIAIONIEH | AIEKTPOHHOTO 00pa3oBaTebHYI0 | HAaBBIKAMU
00pa30BarebHyI0 | JOKYMEHTOOOOpOTa | NeSTeIbHOCTH; OTIepaTUBHOTO
JESITEIbHOCTh WCIIOJIb30BaTh MIOMCKa
AJIEKTPOHHBIN uH(bopMauu
JOKYMEHTO000pOT
B IIKOJIE
OcHoBHbIE pa3/e/ibl JTMCHUIIIHHbBI:
(051 cmyoenmos 3D0)
KonuuectBo yacoB
Ne |Haumenosanne pasienos Bcero AynuTtopHas BneaynuropHas
pabora pabora
JI I13 JIP CPC
1 2 3 4 5 6 7
JlokyMeHTO000pOT U 34 2 8 - 24
| |emonpou3BoICTEO B
" |obmeobpazoBarenbHON
IKOJIE
2. MudopmanmonHbie 38 2 6 - 26
TEXHOJIOTHH,
3JIEKTPOHHBIN
JIOKYMEHT0000pOT
Hmoeo no oucyuniune: 72 4 14 - 50

(I)opMa MNPOBCACHUSA ATTECTAIIUU 110 TUCHMIIMHE: 3a4CT.

OcHoBHas uTEparTypa:
1. I'pozoBa O.C. J[lenompousBonactBo: yueOHoe mocoome / O.C. I'pozoBa. — M.:
WznatensctBo FOpaiit, 2018. — 124 ¢. — (Cepus: Yuausepcutetsl Poccun). — ISBN 978-5-534-

04205-4. — Pexum goctyma: www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-
ACO06A5D30956.

2. Ky3unenoB M.H. [lokymeHTaIMOHHOE OOecrieueHue yrpasicHus. JJokyMeHTO000pOT 1
nenonpousBoactBo / W.H. KysuemoB. — Mocksa: [Opaiit, 2016. — 477 c.. wun —
(ITpodeccuonanpaoe obOpazoBanue). — buOmmorp.: c¢. 373-384. - ISBN 9785991662314:
1013.99.

3. MojepHu3aiis POCCUICKOTo 00pa30BaHUs: BBI3OBBI HOBOTO necsatwierus / B.B.
[ankun u ap.; moxn pea. A.A. Knumona; Poc. akaz. Hap. x03-Ba u roc. ciayx0s! ipu [Ipesunente
Poc. ®enepanuu. — Mocksa: Uznarensckuit tom «JIEJIO», 2016. — 101 c.: — bubmwmorp.: c. 96-
101. — ISBN 978-5-7749-1091-5.

Astop PII/T B.M. I'pebennukoBa
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