AHHOTAIIUA .
mucuumuineel « JOKYMEHTAIIMOHHOE OBECIIEUEHHUE ITPOPECCUOHAJIBHOU
JEATEJIBHOCTW»

Oobem Tpynoemkoctu: 3 3auerHbie eauuuipl (108 waco), w3 Hux — 8,3 wyaca
ay/IMTOPHOIl HAarpy3KH: JICKIMOHHBIX 4 Yac., mpakTiHyeckux 4 gac.; 91 4yacoB caMOCTOSATEIbHOM
pa6oter; UKP 0,3 vaca, kouTposib —8,74aca)

Llesb IMCHUIVIMHBIL: . OBJIaJICHUE 00yUYarOIMMUCS OCHOBAaMH OpraHU3aluu paboThl C
JIOKYMEHTaMU U IIPUMEHEHUE NIOJIY4CHHBIX 3HAHUM B TEOPETUYECKON U MPAKTUYECKOMN
JIEeATEIIbHOCTH Ha COBPEMEHHBIX IIPEANPUATUAX IIPU TOKYMEHTUPOBAHUE X035 MCTBEHHBIX
oTepanuii ¥ MpeCTaBICHIH PE3YIbTaTOB PAa0OTHI B COOTBETCTBUU C MIPUHATHIMU B OpraHU3AIMN
CTaHJapTaMH.

33}18‘11/1 AUCHUINIJIHHBI: 3HAKOMCTBO € COBPCMCHHBIMU U KIIACCHUYCCKUMH KOHUCHIIUAMHA
JTOKYMEHTOBE/ICHUS;, yriayOJieHne 3HaHUM B 00JacTH OCYIIECTBIEHUS JIOKYMEHTAIIMOHHOTO
obOecrieueHus yIpaBJICHUYECKOM IEATEIbHOCTH, MPUOOpPETEHHE CIOCOOHOCTH MOATOTaBIMBATH
UCXOJHBbIE  JaHHble, HeoOXomuMbIe JUId  pacueTa  SKOHOMHYECKHMX  IIOKa3aTeleH,
XapaKTEpU3YIOIIUX AESTEIbHOCTb X035 ICTBYIOIUX CYOBEKTOB.

Mecto nucuuniaunbl B ctpykrype OOII BO

JucuuiuinHa «JlokyMeHTannoHHoe oOecrieueHre NpOoPecCUOHATbHON JEsITeIbHOCTH
OTHOCHTCS K 00s13aTeIbHBIM JAUCIUILTMHAM BapuaTHBHON yactu yueOHoro miana @I'OC BO mo
Hanpasienuio noarotoBku 38.03.01 DxoHommuKa, HampaBiIeHHOCTh (MPOQuIb) DKOHOMHUKA
npennpusTuii u opranuzanuil. [Ipennasnauena nis 0akanaspos 2 kypca 3P0 (3 cemectp).

[TosrydeHHBIE IPU U3yYEHUU TUCLHUIUIMHBI 3HAaHUS UCIIONb3YIOTCS IIPU HAIIMCAHUU
pedeparos, Uccaea0BaTENbCKUX, KYPCOBBIX pabOT U B MOCIIEAYIONIEH IPaKTUYECKOI
JESATEIBHOCTH

TpeGoBanus K yPOBHIO OCBOCHHS TUCHUIINHBI
N3yuenune naHHOM y4eOHOW MUCHMIUIMHBI HAalpaBlieHO Ha (OpMHUpPOBaHHME y OO0ydaromuxcs
npodeccnoranbHbIx Komnerenmmii: [T1K-3; TTK-14.

No HNunexc Conepxanue B pesynbrare u3ydeHus yaeOHONW AMCHUIUINHBI

1'[le KOMIIET | KOMIIETEHUUH (Uiu eé 00yyaronuecs T0JKHBI

" | eHuunm YaCTH) 3HATh YMETh BJIaJeTh

1. [1K-3 | crtocoOGHOCTHIO METOJIbl  cOOpa, | OCYILIECTBIISTh HaBbIKaMU
BBINOJIHATh aHanm3a u | cOop, aHanu3 U | cOopa, aHAIN3a
HE00X0/IMMBbIE Uit | 00paboTKH 00paboTKy u  o0paboTku
COCTaBJICHUS JTAaHHBIX JTAaHHBIX, JTAHHBIX
SKOHOMHUYECKHUX HE00XO0IMMBIX HEOOXOIUMBIX
paszesnos UIaHOB JUIst pelieHust | [uis  pelIeHus
pacuersl, npodeccuoHanbH | poQeccuoHan
00OCHOBBIBAaTh HX U BIX 337124 BHBIX 3a/1a4
MIPE/ICTaBIATh
pe3yabTaTel paboThl B
COOTBETCTBUU c
MPUHATHIMU B
OpraHu3aIu
CTaHJapTaMH

2. [1K-14 | cmocoGHOCTHIO METO/IbI OCYILIECTBIIATh HaBBIKAMH
OCYILIECTBIIATh JOKYMEHTAIIMOH | IOKYMEHTALMOH | OCYILECTBICHU
JIOKYMEHTUPOBaHUE HOTO HOE s
XO3SIMCTBEHHBIX o0ecrieyeHus o0ecrieueHne JIOKYMEHTAIMO




Ne WNHupekc Coneprkanue B pesynbrare uzyueHust yaeOHON AUCHUTIIMHBI
Ly, | KOMUET | KOMIeETCeHIHH (nmm e€ 00yJaronuecs TOJKHBI
CHIINU YaCTH ) 3HATh yMeTh BJIAJIeTh
onepauuid, TPOBOAUTH | YIPABICHUYECKO | YIPABIECHYECKON | HHOIO
yueT JICHSXKHBIX | T IEATEILHOCTH | NESITEIBbHOCTH obecrieueHHs
CpeICTB, yIpaBICHIECK
pa3pabarbIBaTh ou
paboumii IIaH CYETOB NESTEIIbHOCTH
OyXTraJTepCcKOro ydera
OpraHu3aIu u
dbopmupoBaTh Ha €ro
OCHOBE OyXrajirepckue
MIPOBOJIKU
OcHoBHbIE pa3/e/ibl JUCHUIIIHHbBI:
Pazensl quCHHUIUTUHBL, N3ydaeMbie B 3 CeMeCTpe
KomndgecTBo yacoB
Bx UT
Ne HaumenoBanue paszaenos Aynuropas oi:::;{
Bcero pabora pabota
J | 113 JIP | CPC
1 2 g 4 5 6 7
1 |Cospemennoe roCy/1apCTBEHHOE peryJMpoBaHue| 4o, i i 10
JIENIONPOU3BOICTBA
5 OCOOEHHOCTH TMOArOTOBKH M O(OPMIICHHUS OTAEIBHBIX 12| 2 i i 10
BHJIOB JOKYMEHTOB
3. |Opranusarnys cy>KObl I1EIONPOM3BOICTBA 13 | - 2 - 11
4.  |OpraHuszanus JOKyMEHTOOOOPOTa; 14 | - 2 - 12
5.  |CocrasieHue 10KyMEHTOB 12 12
6. Opramsaiis — TEKYWIETO — XPAHCHHS  JIOKYMCHTOB  H| 4o | _ i i 12
TIOJIFOTOBKA JIEN K apXUBHOMY XPAHEHHIO.
7. |XpaHeHue TOKyMEHTOB B 3JIEKTPOHHOU hopme 12 12
8.  |KommbroTepHbIe TEXHOIOTHUH B JETOMPOH3BOICTBE 12 | - - - 12
Hmoeo no oucyunaune UKP-0,3, konmp. 8,7 99 | 4 4 - 91

[Tpumeuanue: JI — nexuuu, 113 — npakrtuueckue 3aHsTus /

3anatusi, CPC — camoctosiTenpHas paboTa CTyAeHTa

JlabopaTopHbIi NPAKTUKYM: HE IPEAYCMOTPEH.
KypcoBblie padoThbl: HE IPEyCMOTPEHBI

CbopMa MPOBEACHUA AaTTECTAIMHU 11O JUCHUIIJIMHE: DK3aMCH

OcHoBHasi iuTEpaTypa:

cemuHapsl, JIP — nabGopaTtopHbie
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OpraHu3anus ¥ TEXHOJIOTHs JOKYMEHTAI[HOHHOTO 00ECIIeYeHUsT YIPABICHHS : SJIEKTPOHHOE
yueOHOe mocoOue / MuHHcTepcTBO o00OpazoBaHus u Hayku Poccuiickoit ®Deneparnuu,

QdenepanbHOE TOCYAAPCTBEHHOE OIOJDKETHOE 00pa3oBaTeIbHOE
oOpazoBanusi  «KeMepoBCKMIl rocylapCTBEHHBIH  YHUBEPCUTETY,

rOCYy/IapCTBEHHOI'O YIpPaBICHHUS W MEXKIYHAapOIAHBIX OTHOUIEHMH U Jp.
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ISBN
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