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1 ey n 3axa41 H3y4YeHUs M CHHUILIMHBI (MOIYJIsA)
1.1 Ileab ocBOEHUS JUCIHTUILIHHBI

Lensto mucummumabsl «MHpOpMaTuka» sBisercss (popMupoBaHue HHGOPMAIMOHHBIX
3HAHWH, yMEHHUH U HaBBIKOB, HEOOXOIMMBIX B ITOBCEIHEBHOM ku3HH. M3ydaeTcs ona Ha 3 Kypce,
B IISITOM CEMeCTpe 3a04HOM (hopme oOydeHus, u O6azupyeTcs Ha 3HAHUAX, YMEHUSIX U HaBBIKaX,
HOJYYEHHBIX TIPH MOATrOTOBKE Ha 1 M 2 Kypcax. B cBoro odepens oHa oOecrieunBaeT M3ydeHUE
CICIYIOINUX JUCHUIUIMH: WHGOPMAIMOHHOE obOecrmeueHne u  paboTa € MOJOJCKBIO,
JOKYMEHTAIMOHHOE 0OecIiedeHe yIpaBIeHuUs, OCHOBHI JIEJIONPOU3BOICTBA.

Hate cryneHtam (yHmaMeHTadbHBIE 3HAHUS B 00JACTAX CBS3aHHBIX C MH()OPMATHKOM,
KOTOpBIE BCJIEACTBHE HENPEPHIBHOTO OOHOBJIEHHMS M H3MEHEHHUS B allapaTHBIX CPEICTBaX
BBIXOJIIT HA TMEPBOE MECTO B (POPMHUPOBAHUU HAYYHOTO HH(POPMAIMOHHO-TEXHOJIOIHYECKOTO
HOTeHIMama OOIIecTBa, YTO OOECIEYUT IPOYHOE M CO3HATEIbHOE OBIAJCHHE CTYICHTAaMH
npodecCHOHATIBHBIX 3HaHUH O MpoLeccax MOMyYeHUs, XpaHEHHs, Iepeadn U npeoOpa3oBaHus
uHpopmanuu.

VYuebHast mporpamma aucuuiuinHbl «MHpOpMaTHKay mpeaycMaTpuBaeT NpPOBEICHUE
3aHATHH B (hopme J1abopaTopHbIX padoT. OHAa MOATOTOBJIECHA B COOTBETCTBUHU TPEOOBAHUSIMH,
npenbsaBiaeHHbIMU ¢ TpeOoBaHusiMu PI'OC BO. [loctuykeHue 3TOH LEnM COMPOBOXKIACTCS
PACKPBITHEM TIepe]] CTYICHTaMH 3HaueHHs WH(POPMATHKH B Pa3BUTHU COBPEMEHHOTO OOIIECTBA.
B xoxe oOy4yeHHs CTYAEHTHI AOJDKHBI HAYYUTHCS CO3HATEIBHO M PAMOHAIBHO HCIOJIB30BATH
BO3MOXKHOCTH, IPEJOCTABIsIEMble KOMITBIOTEPHONH TEXHHKOHM, /ISl pPEeIICHHsS Ppa3sHOOOpa3HBIX
YIIPaBJICEHYECKUX 3a/1a4.

1.2 3agauyu AMCHMILINHEI

Jlns nocTrkeHus nesnei permaroTes CIeyoIue 3a1a4i U3Y4eHUS JUCLIUIUINHBL:
Teopemuueckas KomMnonenma:

— W3YYUTh TPUOPUTETHHIC HANpABICHUS MpUMEHeHHs wuH(pOpMaTHKH B cdepe
MaTepUaIbHOrO MPOU3BOJICTBA, MHTEJUIEKTYaIbHON U TYXOBHOM cephl )KU3HU OOLIECTBa;

— W3Y4YUTh METOJbl CO3JaHMsI, XpaHEHWs, IOUCKa, NpeoOpa3oBaHus, MepeJaud Hu
NPUMEHEHUs HH(OPMAaLIMU B PA3IMYHBIX cPepax YeIoBEeUECKON e TeIbHOCTH;

—  H3YYUTh B3aUMOCBS3b MH(QOPMATUKU U APYIMX HAYYHBIX JUCHUIUIMH M oOyacTei
IIPAKTUYECKOM IEATENBHOCTH YEJIOBEKA, CBSI3aHHBIX C HCIIOJIb30BAaHUEM KOMIIBIOTEPHON TEXHUKHY;

Ilosnasamenvuas komnonenma:

—  TIOJIyYUTb NPEJCTABIEHHE O POJIM U MecTe MH(POPMATHKHU B pa3BUTHH OOLIECTBA;

— TIOJIyYUTh NPEACTaBIECHUE O PA3BUTUU TEOPHUM U OPTaHM3ALMU MH(POPMALMOHHBIX
pecypcoB 1 0 mpobaemax npumenenuss OBM juis penieHus nHGOPMalMOHHBIX 33/1a4;

—  TOJYYUTh IMPAKTHUECKHE YMEHHS W HaBBIKU pabOThl ¢ KOMIIbIOTEPHOW 00pabOTKOMN
JTAaHHBIX.

DynoamenmanbHoCmMy NOO20MOBKU CTYJIEHTOB 10 JMCLUUIUINHE OOecleYnBaeTcs
M3Y4YEHHEM KaTeropuil amnmapaTHbIX U TMPOTPAMMHBIX CPEJICTB BBIYMCIUTEIbHON TEXHHKH,
METOAMYECKHMM 000CHOBAaHHEM IPOIIECCOB B3aMMOAECUCTBHS HH(OPMAIIMH, JAHHBIX U METOIOB.

Ilpuknaonaa wnanpaenennocms IUCUUIUIMHBL 0a3sUpyeTcss Ha HM3Y4YEHUU KOHKPETHBIX
KOMITBIOTEPHBIX IpOrpamMM, OOECHeYMBAIOIIMX AaBTOMATU3ALMIO YIIPABIEHUS OpraHu3alue,
pelIeHNH TECTOB M Y4YacTHMM B KOMIIBIOTEPHBIX 3KCIIEpUMEHTaX, PACCMOTPEHUU OCHOBHBIX
CPEJICTB, IPUEMOB M METO0B ITPOIPaMMUPOBAHHS.

Jna akmueusauyuu no3naeamenbHOU OeamenbHOCmu CTYJCHTOB IpU IPOBEIECHUU
7a00paTOPHBIX 3aHATUI HMCIOJB3YIOTCS AKTHBHBIE METOJbl OOy4eHHUsS: NMPOOJIEMHBIM U MEeTOo[
KOHKPETHBIX CUTYyallHi.



CucTeMHO-IeSTeIbHOCTHBIN MOAX0/ B O0yYSHHUH CTYJCHTOB PEaTH3yeTCs IyTeM PelIeHUS
NPUKIAIHBIX 3a1a4d (CUTyaluii) Ha MOJENsIx Oyaymeld mpodecCHOHATbHON ACSITEIBHOCTH B
MPOLECCE MPAKTUYECKUX 3AHATUNA U JIETIOBOW UTPBI.

st pa3BUTHST HABBIKOB CAMOCTOSITEJILHOW PadoOThl CTyJIEHTaMH BO BpeMs
CaMOCTOSITENIbHOW pabOThl BBIMOTHSIOTCS TBOpYECKHE paboOTHI, 3cce, CBs3aHHBIE ¢ Ooiee
yriayOJIeHHBIM U3YYEHHEM TEXHOJIOTUN 00pabOTKH TEKCTOBOM MH(OPMALIUY U YUCIOBBIX IaHHBIX.

Ha camocrositensHy0 paboTy CTYAEHTOB OTBOAUTHCS 60 dac. ydeOHOTO BpeMEHH IS
3a09HOM (OPMBI OOYUCHHUS.

Yceoenue yueonozo mamepuana cmyoenmamu ocyumecTBisieTcs IpenogaBaTesieM
B XO/JI€ TEKYIIETr0 U UTOrOBOT0 KOHTPOJIS:

—  meKkywuil KOHMpOIb 3HAHWW, YMEHUH M HABBIKOB MPOBOJUTCS IPHU BBITOJIHEHUU
71a00paTOPHBIX 3aHATHI, a TaK)KE MMyTEeM YCTHOTO ONPOCa, KOHTPOJIbHBIX padOT, TECTUPOBAHUS U
BBICTYIUICHHUS C HAYYHBIMU COOOIIEHUsIMU B (hopme dcce.

—  UMO0208bili KOHMpOb TO JUCHUIUIMHE OCYILECTBISETCS B XOJle 3ayeTa, KOTOPBIU
POBOAUTHCA B (POpMeE TecTa, B YCTHOM UM MUCbMEHHOM (hOpMe € YUETOM Pe3yJIbTaTOB TEKYILIETO
KOHTPOJIS B XOJIE CEMECTpa.

JlucuumiuHa COCTOMT U3 5-U TeM, BKIIIOYAIOLIUX MJS 3a04HOro o0y4deHHs - 8 yacoB
OTBOJUTCS HA Ta0OPATOPHEIC 3aHATHS.

OTYeTHOCTH: JIJIs 320YHOTO OOYUYEHHSI B 5 ceMecTpe — 3ayer.

1.3 MecTo AucuunjinHbl (MOAYJIs) B CTPYKTYpe 00pa3oBaTeibHOM NPOrpaMMbl

Huctunnuna «MubopMatuka» npuHamiexkuT 0a3zoBoil yactu moayns bl aucuunimuH
HarpaBieHuss noarotoBku 39.03.03 Opranmzanus pabOTBl €  MOJIOACKBIO OCHOBHOM
o0Opa3oBaTenbHOIl porpaMMel ['ocyaapcTBeHHAsS MOJIOEKHAS MTOJIUTUKA TTOJITOTOBKY OakaaBpa
u umeet unaekc b1.5.06.

JlucuuninHa HaXOJUTCsl B JIOTUYECKOW U COJIEpPKATENIbHO-METOINYECKONH B3aUMOCBSI3U C
apyrumu yactsamu OOIT u 6azupyercs Ha 3HAHUSIX, OJYYEHHBIX IIPU OJATOTOBKE Ha 1 U 2 Kypcax.
[TomyuenHslie B mpoliecce 0Oy4eHHsI 3HAHUS MOTYT OBITh MCIOJIb30BAaHBI MPU M3YYCHHH TaKUX
JVCIIATUTAH, Kak: «MeTopl KOMIUIEKCHOTO MCCIIEIOBAHUS M OLEHKH TMOJIOKEHHUS MOJIOACKH B
oOmectBe», «VHTepHET Kak HMHCTPYMEHT MOJIOJASKHOM MOJUTHKHY, «JlOKYMEHTAaIMOHHOE
obecrnieuenue ynpasieHus», «udopmanmonHoe odecneueHrne u padboTa ¢ MOJIOEKBIO.

1.4 IlepedyeHp MJIaAHMPYyeMBbIX Pe3yJbTATOB O0y4eHHs] MO JMCHUILIAHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYeMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pa30BaTe/JbHOH NPOrPaMMBblI.

W3yuenue yuebHoM nucuuiuivabl «MHpopMaTuka» HampaBieHO Ha (OPMUPOBAHHUE Y
o0yyaromuxcst HeOOXOAMMBIX i (PaKTUYECKOTO TPOSBICHHS 3asBICHHBIX KOMIIETEHIIMN
NpEJICTaBICHUs], 3HaHMs, yMEHHs M HaBblkOoB. B Tabmmue 1 mnpencraBieHsl TpeOoBaHMS
(KOMIETEHLMH ) K U3YYEHHIO CTYIEHTOM JUCLUIINHBI.

B wurore usy4yeHus AUCHUIUIMHBI CTYJIEHTHI JOJDKHBI HpHOOpecTH HEOoOXOIMMBIE IS
(aKTHUECKOro MpOsBICHUS 3asBICHHBIX KOMIICTEHLUH MpeACTaBICHUs, 3HAHUSA, YMEHUS U

HaBBIKHU.



Tabmuna 1 — TpeboBaHUs K YPOBHIO OCBOCHUS IUCITUTUIMHBI

Ne | Mnpexc Copepxanue B pesynbrare u3ydenus yqyeOHOM JUCIUTUIMHBL
KOMIIe- KOMITCTCHIIHH 00yJaroImuecst TOJHKHBI
TEHIUN (wu ee 4acTH) 3HATh YMETh BJIQJICTh
1 CIOCOOHOCTh OCHOBHBIE CIOCOOHOCTBIO
OCYIIECTBIISTh METOIbI OCYIIIECTBIISTh
yi AL, OCYIIIECTBIISATh ym
coop U | CriocoObl M| oo coop u
CUCTEMAaTHU3AIIHIO CpencTBa p CUCTEMAaTHU3AIHIO
I[IK-1 - CHUCTEMATH3AIINIO .
HAyYHOH MOJTy4YCHUS, . HAYYHOH
HAy4YHOM
uHpopMaUd  TIO | XpaHCHHS, HHGOpMALIH uHpopMaLIUK  TIO
MOJIOIC)KHOM nepepadoTKu p MOJIOJIC)KHOM
poOJIeMaTHKe nHpOopManuu poOJIeMaTuKe
2 CIIOCOOHOCTh crocoObI coopa MeToaamMu cbopa u
OCYILIECTBIISITh
OCYIIECTBIISTh nHpopManuu GoD 1 KJIacCU(UKAIIUU
IIK - 10 | coop u p uHpopmarun
KJIacCU(PUKAITHIO
KJ1accu(hUKaLnIo
uH(popManuu
nHpopmauu
3 BIIQJICHUEM METOIbI HaBBIKaMU
HaBBIKAMHU QITOPUTMU3AIl | UCIOJIH30BATh COCTaBIICHHSI
COCTaBJICHUS WU ¥ SI3BIKU KOMITBIOTEPHYIO UH(OPMALTMOHHBIX
[IK - 11 | uabOpMaIIMOHHBIX | MPOTPAMMHUPOB | TEXHUKY B CBOCH 0030poB o
0030poB 1o | aHuA npodeccroHab- UCCIIeTyeMOH
UCCIIeyeMOM HOU JIeATENBHOCTH | TIpo0iIeMe
npobieme
4 BIIa/ICHUE HaBBIKU 0a30BbBIMU
HaBBIKaMHU OpraHM3aliy | pemarh 3aJ1a49u 3HAHUSMUA B
OpraHu3aIuu WHGOPMAIIMOHH | MOJIOJICKHOMN obJsacTu
K - 12 WH()OPMAIIMOHHOTO | OTO MIOJINTUKH, UH(OPMALTMOHHBIX
obecrieyeHus oOecreyeHus: | UCIOJb3Ys CHCTEM
pelreHus 3a/1a4 WH(OPMAITMOHHBIE
MOJIO/IEKHOM MOJIEIH

IIOJINTUKHU




2. CTpyKkTypa U coaep:KaHue THUCHUIINHBI.

2.1 Pacnpenesienre TPYA0EMKOCTH JUCUMIIJIMHBI IO BUaM PadoT.

OO01mast TpyA0€MKOCTh TUCIUIUINHBI COCTaBIsIeT 2 3a4. ef1. (72 Jac.), uX pacrpeeicHue Mo

BHJIaM paboT (1 CTYICHTOB 3a09HON (hOPMBI 00YUEHUST) IPEICTABICHO B TaOIHIIE 2.

Tabmuma 2 — Pacnpenenenue TpyIO0EMKOCTH MO BCEM BHJIAM ayJUTOPHOM M CaMOCTOSATEIbHON

paboThI CTYEHTA 110 CeMecTpam

. Bcero Kypcsl (qacsl
Bun yueGHO# paboThI 4ACOB > ypest ( 3)
AyIUTOpHBIE 3aHATHS (BCEro): 8 6 2
3aHATHUS JIEKIIMOHHOTO THIIA
JlaGopaTopHble 3aHATHS 8 6 2
3aHATUS CEMUHAPCKOTO TUTIA (CEMUHAPHI,
MIPaKTUYECKHUE 3aHATHS)
HNuas koHTaKkTHas padora:
KonTpons camoctositensHol padotsl (KCP)
[Tpomexyrounas atrectanus (UKP) 0,2 0,2
CaMocTosiTeIbHAsi paGoTa, B TOM 4HcJIe: 60 30 30
KypcoBas padota
[TpopaboTka yueOHOro (TEOPETUIECKOr0) MaTepuaa 20 10 10
BeInonHeHue WHIMBH Ty aIbHBIX 3aJJaHUi (TTOATOTOBKA 3 4 4
COOOIICHUH, TPe3eHTAIU )
Pedepar 12 6 6
[ToxroToBka K TEKymieMy KOHTPOJIIO 20 10 10
KonTpoub:
[ToaroToBka K 3k3aMeHy / 3auety 3,8 3,8
OO0mas Tpy10eMKoOCTh yac. 72 72
B TOM 4YMCJIe KOHTAKTHas 8.2 8.2
pabora, uac.
3a4. efl. 2 2




2.2 CTpyKTypa AMCUMILIMHbI:

CTYACHTOB 3a04HOM (hopMbI 00yUueHHs MpecTaBieHo B Tabnuie 3.

Tabmuma 3 — Pa3nensl AUCITUTUIMHBL, H3y4aeMble Ha 3a09HON (hopme 0OydeHHS

Pacnipenenenrie BumoB yueOHON pabOTHl ¥ MX TPYAOEMKOCTH IO pa3/ieiaM JUCIUATITUHBI JJIs

3aouHas Gopma 00ydeHUs

KonmuectBo yacoB

HaumenoBanue pasjerna AynuTopHas pabora
Bcero CPC
J | 113 JIP
1 2 3 4 5 6 7
I BBEJIEHUE. THO®OPMAIIMA. 6 ) 4
I[MPEACTABJIEHUME UHOOPMAILINN
1 Beenenne. Komnbrorep. [Ipencrapinenue
unpopmanuu. Cucremsl cuncieHus. byieas 3 1 2
anrebpa.
2 | ®aiin. ®aittoBast cuctema. Onepanuu ¢ (aiinamu. 3 1 )
KomnbroTrepHbie BUPYCHI.
Il | PABOTA B OIIEPALIMOHHOU CPEJIE
WINDOWS 30 2,5 27,5
3 Ocnogsl padotrsl B WINDOWS. Bunbt 6 05 55
KOMITBIOTEPHOU TpaduKH. ’ '
4 Texcrosorit mporieccop WINWORD. 6 0,5 55
5 | KommbrorepHas mpe3eHTanus. 6 0,5 9,5
6 DNEeKTPOHHBIC TaOTUIBI. 6 0,5 55
7 | TexHomorus XpaHeHus, MOUCKA U COPTUPOBKHU 6 05 55
nH(popmanuu. baszel TaHHBIX ’
Il «KOMITBIOTEPHAA ITYBJIMKALIAS» C
BOBMO)KHOCTEIO NCTIOJIb3OBAHUA 6 05 55
N3JATEJIbBCKOU CUCTEMBI ’ ’
MICROSOFTPUBLISHER
8 Usparensckas cucrema MICROSOFT PUBLISHER 6 0,5 55
IV | MHTEPHET TEXHOJIOI'MUA 22 2 20
9 JlokanbHble U I7100aJbHbIE KOMIIBIOTEPHBIE CETH 11 1 10
10 OnektpoHHas mouyta. MHpopManmoHHbie pecypcChl. 11 1 10
ITouck nunpopmanuu B uTepuere
\Y 3AKJIIOYEHUE 4 1 3
KonTponupyembie caMocTosITeNbHBIE PabOThI
3auer 3,8
HToro 1o nuciuIiInge: 8 60

[Tpumeuanue: JI — nexmuu, [13 — nmpaxtuueckue 3ansaTus / cemunapsl, JIP — maGopaTtopHbie
saasTusi, CPC — camocrositenpHas paboTta CTyieHTa




2.3 Conepxxanue pa3aeioB JUCHUNIMHBI

2.3.1 3aHATHA JEeKIHOHHOI0 TUIIA
Jlexyuu ne npedycmompeHrui.

2.3.2 3aHsaATHSA CEMHUHAPCKOI0 TUIIA
3anamus ceMuHapcKo2o muna He npeoycmompeHsl

2.3.3 JIaGopaTopHbIe 3aHATHS
Tabmuua 4 — Coneprxkanue 1a00paTOPHBIX 3aHATHIHA

ungopmayuu.

Beog u PCOAaKTUPOBAHUC 3aIucei. COpTI/IpOBKa n

dopma
Ne Hauverosanue Conepxxanue paszeina TEKYLIETro
pazznena
KOHTPOJIS
BBEJ/[EHUE XapakTepucTuka yueOHON JUCIUIUIMHBI, €€ MECTO
U poJIb B CHCTEME 3HAaHUW, CBA3b C JPYIMMU P
JTUCITUTIIMHAMU

| | Undopmanus. [lpeacraBnenne nadopmarmm

1 | Komnviomep. [Tonstne wunpopmanuu. OOmas xapaKTepUCTUKA
Ilpeocmasnenue | mporeccoB  cOopa, Tmepenadyw, OOpabOTKH U
ungopmayuu. HAKOIUIGHWs  MHpOpMAIMHM;  TEXHHUYECKHEe | 5
Cucmemvl IIPOrpaMMHbIE CpeacTBa peanzanuu
CUUCTIeHUSL. UH(OPMaLMOHHBIX MIPOLIECCOB. Cucremsl
bynesas ancebpa. | cuucnenus. byneBas anreopa.

2 | @aiin. Datinosas | Dainopas cucrema. Omnepanuu ¢ daitmamu. Yro
cucmema. Takoe€ KOMIIBIOTEpHBI BuUpyc. Kiaccuduxanus OT4er 1o
Onepayuu C | KOMITBIOTEPHBIX BUPYCOB. ApxuBanus .
Gaiinamu. uHpopmanuu. OcHOBBI METO/IbI 3alIUThI 71abopaTopHoi
Komnvromepnvle | nuHpopManum. pabore
8UpyCyl.

Il | Pabota B onepanmonnoii cpene Windows

3 | Ocnoswt pabomer | Pabota ¢ mnporpammamu B Windows. Bwumabt
¢ WINDOWS. KoMIbloTepHOM rpaduku. PactpoBast rpaduxa.

Buowi Bekrophas rpaduka. 2
KOMNbIOMEPHOU
epaghuxu.

4 | Texcmoeswiil Co3manue u penaKTUpOBaHUE CJIOKHBIX Ortuer 110
npoyeccop JIOKYMEHTOB. 1abopaTopHOit
WINWORD. pabore

5 | Komnvromephas Co3faHuio  Mpe3eHTaluu ¢ Hchoib3oBaHueM | OTder 1o
npe3enmayusi. COOCTBEHHBIX rpaduyeckux n300paxeHui. | 1abopaTopHOU

[TonrotoBka peknamHOM uHpopManu B cpeze | pabote
PowerPoint.

6 | Onexkmponmuvie Coznanue HOBOTO  JIOKyMeHTa. 3arpy3ka u | Otuer no

maoauyol COXpaHEHHME  JOKyMeHTa.  3amuTa  JaHHbBIX. | JJabopaTOpHOM
Crpykrypa nokymenta. Koppekuusi cTpok u | pabote
ctonbuos. Iloctpoenue n odopmiieHue auarpamm.
Oynkuuu. TabaudHbIe BRIYUCICHUS.

7 | Texnonozcus ba3bl nannbix. Haznauenue u ocHoBHBIE QyHKIUH. | OTUeT Mo
Xpauenus, noucka | TaOnuuyHble, HepapXxUUeCKUe M ceTeBble 0a3bl | 1abopaTOpHOI
U COpmupoBKu naHHbIx. CucreMbl ympaBieHHs 0a3aMu JaHHBIX. | paboTe




MOUCK 3amuceil. 3MeHeHue CTpPyKTyphl 0asbl
JAHHBIX.

Il | «kKoMmbproTepHas myOIMKaIus ¢ BO3MOYKHOCTBIO HCIIOJIb30BAHMS
n3parenabsckon cucrembl MICROSOFT PUBLISHER

8 | U30amenvckasn W3ydyeHne mpHEMOB CO3JIaHUE BBIPA3UTEIbHBIX
cucmema MapKETHHTOBBIX ~ MaTepuajoB Uil TIeYaTH,
MICROSOFT pasmemieHuss B VHTepHETEe ©  pacChUIKU  TIO
PUBLISHER. NEKTpOHHOM  noure. IIpakTtuueckue 3aHATHA
MpelyCMaTPUBAIOT CaMOCTOSITENIbHYIO pa3paboTKy OrHer 1o
BU3UTKH, OyKJIeTa, MO3/APAaBUTEIBHON OTKPBITKH, .
. nabopaTtopHoi
OpolIophl, Ta3eThl, TEMaTHUYECKOTro BebO-caiiTa, a 6
3aTeM — aHanu3a B OpMe 3alIUThl CBOEH palbOTHI. pabote
[TpesenTanus pe3yabTaTOB MIPOEKTHOM
NESTeTbHOCTH  CTYIACHTOB  OCYIIECTBISIETCS  C
HCIOJIb30BAaHUEM MYJIBTUMEIUNHOTO MPOEKTOpa U
BCEOOLIETr0 00CYKIACHHUSL.
IV | UHTEepHET TEXHOJIOTUHU
9- | JlokanvHvle u [TorpeGHOCTH (HOPMUPOBAHUS E€TUHOTO MHPOBOTO
10 | enobanvuwie MH(OPMALIMOHHOTO MPOCTPAHCTBA - TJIOOAIBHOMN Otuer no
KOMNnblomepHvle | KOMIbIOTepHOUW cetn MHTepHeT. OnekTpoHHas | 1abopaTopHOii
ungopmayuonnule | nouta. UundopmannoHHsie pecypcbl HHTEPHET. pabote
cemu.
V | BAKVIFOYEHHUE | UndopmaTuka - 3TO HOBas HAay4Has AUCIMILIMHA,
Huppopmamuzayus| n3ydaromasi 3aKOHBI M METOABl  HAKOIUICHHS,
obwecmsa 00pabOTKM ®  TpeAcTaBlIcHHs  WH(OpMaIuu.
BaxxaocTh u3ydeHuss nHGOPMATHKH CBSI3aHA C TEM, T

YTO 3Ta HayKa MO3BOJISET MOHITh MPUHITUIIBI PAOOTHI
u Bo3MoxkHocTu OBM, naér mnpexacramBieHue o
3aKOHAaX W METOAax MpeAcTaBleHUs HH(OpMAIUU
IpH OOIIIEHUH JIIOJIeH U B )KU3HU OOIIECTBA.

IIpumepHbIe TeMBbI JJA00PATOPHBIX PadoT

1. IlpencraBneHre HEYMCIOBOM HMH(POpPMALUMM B KOMIbIOTEpE (TEKCTOBOH, rpaduyeckoi,
3BYKOBOH, BU1I€OMH(GOPMAIUN).

2. [TIlepeBon W3 JAECATUYHOW CHUCTEMBl CYHUCIEHHS B JIBOMYHYIO, BOCBMEPUYHYIO U
HIECTHA/IATEpUUYHYI0 U 00paTHO. PemieHue mprMepoB Ha pazIUYHbIE CHUCTEMbl CUHMCICHUS.
Pemenne nornueckux 3aaay.

3. Pemienue 3ajau ¢ HCHOIb30BAaHUEM CUMBOJIbHOW HH(POpPMALIUH.

4. ITpakTryeckas paboTa C aHTUBUPYCHBIMU IIPOTpaMMaMu. ApXUBaIUs UH(OPMAIIHH.

5. IlpakTrveckas padorta B onepannoHHoi cucteme Windows

6. IIpakTiueckas paboTa 1o o6paboTKe U MOHTaXKy H300pakeHUi.

7. Ilpaktudeckas pabota B TekcToBoM mporeccope WinWord. odopmiieHne noKyMeHTa.
®dopmarupoBanue. BeraBka tabmui, popmMyit, rpa@uIecKux 00BEKTOB.

8. [IpakTrueckast paboTa 1Mo CO3JaHUI0 MPE3CHTAINH C UCTIOIb30BAHIEM COOCTBEHHBIX
rpaduyeckux nzodpaxenuii. [logroroBka pexiamHoi uHpopmaiuu B cpene PowerPoint

9. Ipaktuueckas padota B cpene Excel. Tabnuunbie Beruucnenus. [Toctpoenue u opopmieHue
JarpaMm

10. Ipaktuyeckas pabora ¢ 6a3aMu JaHHBIX.

11. O6mme cBenenus o npunoxenun Microsoft Publisher.



a) OcuHoBHbIe Bo3mokHOCTH Publisher.
b) Ila6nonsl myomukammu. [Tapamerpsr Mmakera.
€) bubmnoreka madI0HOB.
d) Ilyonukanwms st nedatu. Busutku. BykieTsl. DTHKETKH.
12. Co3ganue nmpodeccHoHATLHON MyOIUKaInK.
a) IleuaTp KayneHIAaps HA MECHIILL, TO/I.
b) Cosnanue OGPOLIIOPEI, TO3IPABUTEIHLHON OTKPBITKH.
c) IlomroroBka nme4aTHBIX U MAPKETHHIOBBIX MaTEpUasIoB [Uisi OM3Heca.

2.3.4 IlpumepHasi TeMaTHKA KyPCOBbIX padoT (IPOEKTOB)
Kypcosvie pabomwi - He npedycmomperni

2.4 TlepeyeHb y4eOHO-MeTOAHYECKOT0 o0ecriedeH sl JJIsl CAMOCTOSITEILHOI padoThI
o0yyaromuxcs Mo JMCHHUILIHHE (MOAYJII0)

Tabmuna 5 — Bunbl 1 mepedeHsb y4eOHO-METOAMIECKOr0 00eCIeYeHUsT TUCITUTUINHBI 110
BBINOJIHEHHIO CAMOCTOSITEIBHOM paboThI

Ne | Bux CPC [Tepedenp yueOHO-METOANYECKOTO 00€CIIeUeHUs TUCIUTIITUHBI 110
- BBITIOJIHCHUIO CAMOCTOSITEIIbHON PabOThI

1 2 3

1 |Pegpepam |Mupomandenko M.A. Kypc nekmuii. DnektponHoe mocobue. Kpacuomap:
Ky6anckuii rocynapcTBeHHbI yHuBepcuret, 2017

2 |OCCE Mupomanuenko M.A. ba3sl maHHBIX: cpencTBa 00paOOTKM HH(POpMAITUH.
Cucrema ympaBieHnus 6azamu gaHHbIX. YueOHoe mocobue. 2012. 160 c.
3 |Tecm Mupomauueako M.A. [Tpaktudeckue 3aaanus 1 cryaeHToB Microsoft Exce

OnektponHoe nocobue. Kpacnonap: Kyol'y, 2014. 38 c.

JUid nu1 ¢ HapyIIEHUSMH 3pEHUS:

— B (popMe dJIEKTPOHHOT'O IOKYMEHTA,

— B reyatHoi (opme Ha si3bike bpaitns.

JIist AL ¢ HapyIeHUsIMHU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUia au1 ¢ HapyIIeHUsIMHA OIIOPHO-BUTAaTEIbHOTO almapara:
— B ieyaTHoOU opme,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA,

— B (hopme ayauodaiina.



3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B npenogaBanuu Kypca UCIONb3YIOTCSI COBPEMEHHbBIE 00pa30BaTeIbHbIC TEXHOJIOTHHU:
- THPOPMAIIMOHHO-KOMMYHHUKATHBHBIEC TEXHOJIOTHH;

- TIPOCKTHBIC METO/IbI 00YYCHUS;

- UCCIIEJ0BATEIbCKHE METO/Ib B O0YUCHHUHU.

OOpa3oBareibHbIE TEXHOJIOTUH, HCIIOJIB3yeMbIC IIPU peali3alidd Pa3IMYHbIX BHJIOB
y4eOHOH  AEATeNbHOCTH:  Ja0OpaTOpHBIE 3aHATHS C NPUMEHEHHEM  KOMIIBIOTEPHOTO
MOJICTIMPOBAHMS, pEIICHHE 3aJad Ha Kommbioorepe. TpaauiuoHHBIE 00pa3oBaTEIbHBIC
TEXHOJIOTUH: Ta0OpaTOPHbBIE PadOTHI.

3agaya 1a0OpaTOPHBIX 3aHITUH — pPa3BUTHE y CTYJICHTOB HABBIKOB 0 MPUMEHEHHIO
TEOPETHUYECKUX MOJOKEHHH K PEHICHUI0 NpakTHyeckux 3amad. C 3TOH menpio pa3paboTaHbI
3aJaHusl Ul BBINOJIHEHUST JITA0OpaTOpHBIX padboT. OHU COCTOSAT W3 3aJa4 M YIPaKHCHHI,
OPHEHTHPOBAaHHBIX Ha YCBOCHHE TEOPETHUYECKOrO MaTepHajga M yMEHHsS ero HCIOJIb30BaTh
KOMITBIOTEP JUIS PEIICHHS 3a1ay.

Ha xaxmom mabopaTOpHOM 3aHSATHM OTBOJUTCS BpeMsS /il JUCKYCCHHM, B KOTOPOU
Y4acCTBYIOT AOKJIA4HK, IIOATOTOBUBIINI COOOIIEHNE IO KaKOi — MO0 MPaKTHUECKOW Mmpobdiieme
MH()OPMAIIMOHHBIX CUCTEM U 0a3 TaHHBIX, €ro ONMmoHeHTHI (1 nim 2 yenoBeka), MoAroTOBUBILHUE
KOHTPAPTryMEHTBI, M APYTHE CTYICHTHI TPYIIIIbI.

Hpyras ¢popma opranusanusi paboThl CTYICHTOB — HAITUCAHUE ICCE, KOTOPOE MPEACTaBIIACT
co0oii HeOOJbIIOEe UCCIIEIOBAaHNE KAaKOW — 00 MpoOJIeMbl Kacarouleecs TEOPUU U MPAKTUKU
MH(QOPMAIIMOHHBIX CHUCTEM W 0a3 JMaHHBIX C TIPEIUIOKEHHEM BAPHAHTOB PEICHMS JaHHOH
po0OJIEMBI.

Jlns OTBETOB Ha WHIMBHIyalbHBIC BOIPOCHI, a TAaKKe JUIS MOMOIIM B IIOATOTOBKE
HAIKCAHUS 3CCE MPEAYCMOTPEHBI MHIUBHyIbHBIC KOHCYJIBTAIUY MIPETIOaBaTEIs.

VY ienbHbIA BeC 3aHATHI B Yacax, MPOBOAUMBIX B HHTEPAKTHUBHBIX (popmax st 3P0 (2 u.
71a00paTOPHBIX 3aHATHIA).

Peanu3anus akTHBHBIX, HHHOBAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI B HHTEPAKTUBHOU
dbopMe, KOTOpBIE CIOCOOCTBYIOT Pa3BHTHIO MPOPECCHOHATBHBIX KOMIICTCHIIUN O0YYarOIIuXCs
NpUBENEHBI B TaOuIax 6.

Tabnuua 6 - @opMbl OpraHu3aly 3aHATHH

Hcnonb3yemsbie Konnuec-
No Tema mabopaTopHOTO 3aHITHS 00pa3oBaTesibHbIE | TBO YacCOB
TEXHOJIOTHH 300

1 | JlJaBopatopHble 3aHATHS
1. «Word. odopmienne CIOXKHON  CTPYKTYpHI | Pazbop cumyayuii
nokymenta. @opmarupoBaHue. BcraBka Tabnui, | 8 Manwlx epynnax
dhopmyn, rpadpuuecKrX 0ObEKTOBY.

2. TlogrotoBka pexiamMHOW uHpopMauuu B cpeae | Komnviomepnovie 1
PowerPoint. npezenmayuu.
3. «Pabora B cpene Excel. TabnudHbie BBIYHUCICHHUS.
[TocTpoenne u ohopMITeHHE TUATPAMMY. I'pynnosas paboma
4. «Pabora ¢ 6azamu JaHHBIX B cpesie ACCESS.

2 | JJaboparopHble 3aHATUS: Paszbop cumyayuii
«Mapopmanronnslie pecypcsl. [lonck unpopmanuu B | 6 mansix epynnax 1
WNHTtepHeTe»

Hroro 2

Jl1s pa3BUTHUS OpraHU3allMOHHO-YIIPABICHUYECKUX PELICHH, T03BOJIAoNINE CPOPMUPOBATH
COOTBETCTBYIOILIME MPO(HECCHOHAIbHBIE KOMIIETEHIIMM B Y4EOHBIM MPOIECC MOXHO BKIHOYHUTH



BCTPEYHM C MPEJCTABUTEISIMA POCCUMCKUX U 3apyOeKHBIX KOMIIaHUI; MacTep — KJacc 3KCIepTa
WK IPO(ecCcOpoB IPYTUX BY30B; MAacTep — Kilacc CHelMaIncTa B 00JacTh KayecTBa.

Jisg un ¢ OrpaHMYEeHHBIMH BO3MOXKHOCTSIMH 3JI0pOBBSl IIPEAYCMOTpPEHA OpIraHMU3aLMs
KOHCYJIbTAIIMH € MCII0JIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

4. OueHoYHbIE CPeCTBA JJIf TEKYLIEro KOHTPOJISl YCIIEeBAEMOCTH U IIPOMEKYTOYHOM
arrecTaumnu

4.1 ®oHA OLEHOYHBIX CPEICTB IS NPOBeJeHHUA TeKYILero KOHTPOJIst
Jnist pa3BUTHUS OpraHU3alMOHHO-YIPABICHYECKUX PEIICHUH, TO3BOJISIOMmuUE chOPMUPOBATH

COOTBETCTBYIOILIME OOIIEKYIbTYPHBIE U MPO(EeCCHOHATFHBIE KOMIIETCHIIMU B y4eOHBIN Tporecc
MOYKHO BKJIFOUUTH BCTPEUH C MPEACTABUTEIIMHI POCCHICKHX U 3apyOeKHBIX KOMITAHUH; MacTep —
KJIacC 3KCIepTa WM MpoeccopoB APYTUX BY30B; MacTep — KJacc CIEHUAINCTa B 00JacTu
MH(POPMALIMOHHBIX TEXHOJIOTUH.

I1IK 1 — ciocoGHOCTh pemarh CTaHAapTHBIE 334a4l NPO(EeCCHOHAIBHOM AEATeNIbHOCTH Ha
OCHOBE MH(OPMAIIMOHHON U OMOIMOrpadMuecKoi KylIbTyphl C IPUMEHEHUEM HH()OPMaIMOHHO-
KOMMYHHMKAIIUOHHBIX TEXHOJOTMM M C YY4eTOM OCHOBHBIX TpeOOBaHUI HH(pOPMAIIMOHHON
0€30I1aCHOCTH;

[TIK 10 — crmocoOGHOCTB OCYIIEeCTBIATH COOp U KIacCH(PUKAIUIO HHPOPMAIUH;

[1K 11 — BiageHrieM HaBBIKAMU COCTABIICHUSI MH(POPMAITMOHHBIX 0030POB 10 UCCIIEAYEMOM
npobieme;

[1IK 12 - BnameHWe HaBBIKAMH OpPTraHU3AlUN MH(OPMAIIMOHHOTO OOECIICYCHUSI PEHICHUS
3aj1a4 MOJIOAEKHON TOJIUTUKH.

Tabmuna 7 — TemaTrka pedepaToB U 3cce MO TUCIUTUTHHE

Ne Tematuka pedepaToB U 3cce M0 AUCHUIIITHE
1 |MudopmarmonHble pecypchl 1 HH(popMaTH3alus 00IIecTBa.
2 |AHTHBHpPYCHBIE IPOTPAMMBI
3 |BO3MOXHOCTH CHUCTEM JI€JIOBOM M HAy4YHOH rpaduku
4 |OcHOBHBIE (YHKIIMM TEKCTOBBIX pENAaKTOPOB. V3MEHEHHEe CTPYKTYphl TEKCTOBOTO

nokyMeHTa ((opmaTsl Oymaru st me4at, CTpaHula, pa3ien JOKyMeHTa, KOJIOHTUTYIIbI).
TexHonOrMM MyTbTHMEIHNA

[TocTpoeHne aAuarpaMm B 3JIEKTPOHHBIX TabJIUIax

7 |Pensiimmonnble 0a3bl JaHHBIX. TeopeTudeckue Tamnbl pa3padoTku 6a3sl naHHbIX. Co3gaHue
0a3bl janHbIx B CYBJl Access

W3narenbckue CUCTEMBI

9 |Apudmernyeckrie OCHOBBI KOMITBIOTEpA

10 |Dransbl penieHus 3a7a4 ¢ MOMOIIBIO KOMIIbIOTEpA

11 |MuadopmarmoHHble cucTeMbl. DIEKTPOHHBIN opuc

12 |Anroputmbl 06paboTKH HH(pOpMAIHK

13 |Dnextponnas kommepuus B UaTeprere. [lepecsiika nHpopmanuu dyepe3 MHTEpHET. DTHKA
cereBoro oOmienus. Ilouck wunpopmammu B HWurepnere (mo URL- agpecam, mo
pyOpHKaTOpy MOUCKOBOM CHCTEMBI, IO KIIFOUEBBIM ciioBaM). MHpopmannoHHbie pecypcebl
HNHurepHera.

14 MudpopmanroHHas 6€30MaCHOCTb CETEBOM TEXHOJIOTUU PAOOTHI.

[TpakTryeckast paboTa ¢ aHTHBUPYCHBIMU TIPOTpaMMaMu. ApXuBallysi HHGOpMaIuu

15 |Cratnueckas 00paboTKa MaccHBa JAHHBIX U IIOCTPOCHUE TUATPAMM.

16 |IIpaBoBeie - nH(popMmarmonHbIe cuctemsl (I"apant, Koncynpranat [lmroc).

o1

(o3}

(e}




B xope BeinonHeHus 1a00paTopHbIX paboT, TECTOBBIX U KOHTPOJIbHBIX 33/1aHUN CTYACHTaM
BBICTABJISIFOTCS OLICHKH.

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIBHO» - CTYACHT HMMEET (parMeHTapHbIC NPEACTABICHUS O PEIICHUH
CTaHJApPTHBIX 3a7ad NpodeCcCHOHATIBHOW JEeATENbHOCTM Ha OCHOBE HWH(MOPMALMOHHOW U
Ooubnmuorpaduueckoil KyIbTypbl C TpHUMEHEHHEM WH(OPMAIMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHI; cnabo BiIageeT HaBbIKAMU COCTaBIEHUS HMH(POPMAIMOHHBIX 0030pOB IO
uccienyeMoil nmpobieme M opraHuzanveil MHPOPMAIMOHHOTO O0ECHeueHUs] PElIeHUs 3ajad
MOJIO/IEKHOU MOJIUTUKH;

«XOpOUIO» - CTYICHT MMEET OOIIME MPEICTaBICHUS O PEIICHUH CTaHIAPTHBIX 3a/1ad
po)eCCHOHAIBHON  JIEATEILHOCTH Ha OCHOBE HWHGOPMAIMOHHOW H Oubiamorpaduyeckon
KYJBTYpHI C IPUMEHEHHEM WH(POPMAIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJOTHIA; €1a00 BiajaeeT
HaBbIKAMU COCTaBIIEHUS HH(POPMAIIMOHHBIX 0030POB MO HCCaeayeMOoi pobdiemMe U OpraHuzanuen
MH(POPMALIMOHHOTO 00eCIIeUeHHsI peIICHHs 3a/1a4 MOJIOJIC)KHOM MOJTUTHKH;

«OTJIMYHOY» - CTYICEHT UMEET CUCTEMHBIE MPEACTABICHUS O PEIICHUN CTaHAAPTHBIX 3a/1a4
npoeCCHOHATIBPHON IeATEIPHOCTH Ha OCHOBE HWH(POPMALMOHHOW W Oubimorpaduyeckoit
KYJIBTYpPbl C TNpPUMEHEHHUEM HH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH C Y4eTOM
OCHOBHBIX TpeOoBaHUI HH(POPMAIITMOHHOM O€30macHOCTH; ¢1ab0 BIaJIeeT HaBbIKAMHU COCTaBICHUS
MH(OPMALIMOHHBIX 0030pOB IO HCCIEAyeMOil mpobiieMe W opraHu3anueil HHHOPMaIMOHHOTO
o0ecrieyeHns peuIeHns 3a71a9 MOJIOACKHON TOJTUTHKH.

Jcce MpeacTaBiIseT cOOOM JMYHYIO HAYYHYIO TOYKY 3pPEHHS CTYACHTAa WM CTYIEHTKH,
c(OpPMHPOBABIIYIOCS B XOJI€¢ H3YYEHHUS HECKOJIbKUX JIMYHO IOJ0OpPAHHBIX HCTOYHHKOB B
oubnuoreke (yueOHMKa, HAy4YHBIX CTaTed M T.A.) MO TeMe 3cce. HaunmHaeTcs scce KpaTKuM
000CHOBaHHMEM aKTyaJIbHOCTh TEMBL. DCCE€ MOXXKHO CTPYKTYPHPOBAaTh M BBIACIUTH 10 JBYX
MyHKTOB. KaIblii MyHKT 3aBepIIaeTcss aBTOPOM 3CCE KPAaTKUM, COJEP>KATEIbHBIM, HO €MKHUM
BBIBOZOM B 2-3 CTpoukd. Dcce 3aBepmiaercs oOmmM BbIBOIOM 10 1/3 crpanmmbl. B acce
MPUBETCTBYIOTCS OJIMH PUCYHOK WJIM JuarpamMma (Tabmuia), pa3paboTaHHbIC JIMYHO aBTOPOM.
Texct npoBepsiercst Ha ommOKku (opdorpaduueckue u cruieBbie). Oovem 3cce ot S00 3HaKOB 10
1,5 — 2-x ymuctoB. Ilomnst: BBepXy, BHU3Y, ciieBa — 20MMm, cripaBa — 15mm, mpudr 14, Times New
Roman, orctyn 10 MM, BeIpaBHHBaHUE 110 MUpPUHE. JINCTHI B IEBOM BEPXHEM YTIITY CKPETUISIFOTCS
CTeryIepoM. Dcce MpeACTaBisieTcs B pacleyaTaHHOM Ha Oymare ¢opmara A4 U B 3JIEKTPOHHOM
Bugax. I[ledaTHBIii BapwaHT MOJDKEH OBITH HMJIEHTHYEH JJIeKTpoHHOMY. [lmarmar B acce He
JIOITyCKAeTCst

Pedepar npezncrasnser co0oil HaydHy0 pabOTy CTyAEHTa WM CTYACHTKH, CBSI3aHHYIO C
aHanmu3oM 3-4 TOYeK 3peHMs Pa3IMuYHBIX HCClefoBaTeNel M MPaKTUKOB (aBTOpoB) Mo Bamu
BBIOPAHHOW T€Me C BBIBOJIAMH, OTPAXKAIOIIMMH Bally JTUYHOCTHYIO TIO3HINIO. BBIBOIBI TOIKHBI
ObITh OpPUTMHAJIBHBI UM OCHOBaTeNbHbl. CTYAEHT WM CTYIEHTKa Ul MOATOTOBKH pedepara
JOJDKHBI JIMYHO Toa0o0paTh B OMOIMOTEKEe HEOOXOIMMbIE COBpeMeHHble He crapuie 10 et
u3aHus (Yy4eOHUKH, HaydHbIE CTATbH B XKYypHaIaX, UHTEPHET HCTOYHUKH U T.JI.) IO TEME.

3a TpU MOCIEIHUX Trojia IPOCMOTPETh CIENYIOIIME KypHaIbl B OMOIMoTeKe (haKkyibTeTa
ynpasieHus u ncuxonoruu wiu Kyol'Y, nanpumep: MupopmaTuka u obpazosanue; [IpoGiemMsl
TEOPHH U TIPAKTUKH YIPABJICHUs; YTIpaBieHue nepconanom; KpearnBHas 5KOHOMHKA.

Pedepar cocTout U3 cieayommx CTpyKTYpPHBIX 3JIEMEHTOB (BCE 3J€MEHThI HAYMHAIOTCS C
HOBOTO JINCTA):

—  TUTYJBHOTO JHcTa (TI0 ycTaHOoBIeHHOH dopme) (1 mucT);

—  cojepkaHUs U BBeZeHUE (Ha 1 nucre);

— 2-3 OCHOBHBIX BOIIPOCOB (CTYAEHT CAMOCTOSITENIBHO HX ONpEIeNseT, HUCXOAS U3
HEOOXOJMMOCTH PACKPBITHS TEeMBI pedepara), KaXIblli BOMPOC 3aKAHYMBAETCS BBIBOJAMH,
OTPaKaIOIIMMU JINYHOCTHYIO MO3UIHIO aBTOPA;



— 3aKJIOYEHUS] M CHHUCKAa HCIOJb30BAHHBIX HMCTOYHUKOB (7-12 HanMeHOBaHUH,
oopmaennbix mo 'OCTy, cMm. caiit kubsu.ru, nrance VHUBEPCUTET, nanee BUBJIMOTEKA,
odopmieHne cucka auTeparypsl) (Ha 1 nucre).

Kaxxaplii myHKT 3aBepluaeTcsi KpaTKuM, COAEpKaTelbHbIM, HO €MKHUM BBIBOJOM B 2-3
cTpouku. Pedepar 3aBepmiaercst o0mmM BeIBOIOM (3aKiroueHuem) 1o 1/3 crpanuusl. B pedepare
MpUBETCTBYIOTCS 1-2 pucyHka, 1-2 auarpammsl (Ta0nuibl), pa3paboTaHHbIE TUYHO aBTOPOM U Ha
KOTOpBIE JTAaeTCsl CChUIKAa MO TeKCTy. Tekct mpoBepsercs Ha omuoOku (opdorpaduyeckue u
crunuctudeckue). OowveM pedepara ot 5000 3rakoB 10 9-10 nucto. [Tons: BBepxy, BHH3Y, ClIeBa
— 20 mm, crpaBa — 15 mm, mpudt 14, Times New Roman, orcryn 10 MM, BbIpaBHUBaHHE 110
HIMpUHE.

Pedepat odopmisiercss B cootBeTcTBHM ¢ TpeboBaHusMU creayronmux ['OCTos:

- I'OCT 7.32-91: OTtyeT 0 Hay4YHO-UCCIIEI0BATEILCKOM paboTe;

- I'OCT P 7.0.5 — 2008: opopmnenue 6udbamorpaguueckux cChUIOK.

Pedepar cpaerca nuuHO mpemojaBaTeNi0 Ha 3aHATHM B CKopociuuBarene. Pedepar
IpeCTaBisieTCss B pacrieyaTaHHOM Ha Oymare gopmara A4 u B 21eKTpoHHOM Buje. [ledaTHblit
BapHaHT JOJKEH OBITh UACHTUYEH 3JIeKTpoHHOMY. [lnaruar B pedepare He 1omycKaercs.

VY4eOHO-METOIUYECKUE MaTepHualbl JUIsl CaMOCTOSITEIbHONM PadOThl 00yYaroIIUXCs U3
Yrclia MHBAIKU/IOB U JIUI] C OTPAaHUYEHHBIMH BO3MOXXHOCTAMU 3/10poBbs (OB3) mpenocraBnsoTces
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSM UX 37J0POBbS U BOCHPUATHS HH()OPMAIIIH:

IIpumep TecTOBBIX 3aJaHM A
Bapuant 1

1. Haiinure 3HaueHune pa3HOCTU B 12 cucTeMe CUUCICHUS:
5010712 — 63B612 =7
1). 45A2112  2). 4591112 3). 4481112 4).46Al1112
2. Haiinure ocHoBanus cucteM X 1 Y. 408x =969y
1). (x=17,y=11) 2).(x=16,y=10) 3). (x=18, y=12)
3. [lepeBenure uncno 206,125 u3 10 cuctemsbl curcieHus B 2 CUCTEMY CUUCTICHUS.
1).11000111,01> 2).10111000,001> 3).11001110,001>
4. Haiitu 3HaueHne X 0,F(2)16 =Xs
1).0,72(4410)s 2).0,74(210)s 3).0,7(4210)s 4).0,74(4210)s
5. [lepeenute uncno 206,125 u3 10 cucremsl curicneHus B 16 cucreMy CUMCICHHUS.
1). CA216 2).CE,216 3).BC,l16 4). CC,1216
6. Haitnure x u3 cnenyromero cootHomenus 8'Koair = 16 I'6aiit.
1).10 2).6 3).7 4).8
7. SIBnsieTcst 1 TOKJECTBEHHO UCTUHHOM (TaBTOJIOTHEH) Jorudeckas Gpopmyna
A&B+(B—(A=C))
1). na 2).Her
8. Ecinu mH(pOpPMAMOHHAS EMKOCTh YeJI0BEUYECKOM KIETKU paBHa 232 6MT, TO MUHUMAJIEHOE
KOJIMUECTBO BUHUYECTEPOB (10 20 M0), Ha KOTOPOM MOXKHO YMECTUTh T€HETUYECKYIO
nH(}OPMAIIHIO OJTHOTO YeJIOBEKa, PaBHO:
1)2 2) 20 3) 33 4) 52 5) 51
9. Ucnonb3ys 6a30BbIe IOTHYECKUE IIEMEHTBI, TOCTPOUTH JIOTHUECKYIO CXEMY, BBIYUCIISIONIYIO
Beipaxxeane (AVD)& (BVC)V(CVA&D)VB

[TpaBuiibHBIE OTBETHI: (XpaHATCS Y IPENoaaBaTes)

KpuTtepun onieHKH N0 BbINOJHEHUIO TECTOB:

- OIIEHKA «OTJIMYHO» BBICTABIIACTCS CTYACHTY, €CIU paBuiIbHO BhIoHEHO 100 % 3amanmii;

- OLIEHKA «XOpOIIIO» BBICTABISETCS CTYIEHTY, €CJIU MPABUIIBHO BBINOJHEHO OT 75 % 110 99 % ot
BCEX 3aJJaHMI;



- OIICHKA «YIOBJIETBOPUTEIILHOY BBICTABIISICTCS CTYACHTY, €CIIM MPABIILHO BBITTOTHEHO OT 50 %
1o 74 % ot Bcex 3aJaHuil;

- OIICHKA «HEYIOBJICTBOPUTEIILHOY» BBICTABIISICTCS CTYJCHTY, €CIIM MPABHILHO BBHIITOJIHEHO MEHEE
50 % ot Bcex 3amaHuii.

4.2 ®oH/I OLIEHOYHBIX CPEJCTB /ISl MPOBeIeHUsI MPOMEKYTOYHOM aTTecTaluu

Tabnuna 7 — OueHo4HbIE CPEACTBA, HAIPaBJICHHbIE HA ONPEAEICHUE CTENEeHH c(hOPMUPOBAHHOM

KOMITETEHIIMH
PacuetHo-
Komnereniuu Tect | Pedepar | DOcce | KontpompHas pabota
rpaduyeckoe 3a1aHue
K - 1 + + + +
MK - 10 + + + +
IIK - 11 + + +
MK - 12 + + + +

OneHouHble cpelncTBa Ui HMHBAJIMJIOB U JIMII C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3JI0pOBBsI BHIOUPAIOTCS C YI€TOM UX WHAMBHUIYATBHBIX TICUXO()U3NIECKIX OCOOCHHOCTEH.

— IpY He0OXOAMMOCTH UHBAIMIAM M JINLIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMU 37J0POBbS
NPEOCTABIISETCS JOTIOJHUTEFHOE BPEMS /IS IIOATOTOBKM OTBETA HA SK3aMEHE;

— [IPU NPOBEJICHUH MPOLEAYPhl OLICHUBAHUS PE3YyIbTaTOB 0O0yUSHHs MHBAJIUAOB U JIUI] C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3JI0POBBSI TIPETYCMAaTPUBACTCS MCIIOJIB30BAHIE TEXHUYECKUX
CpEeACTB, HEOOXOIMMBIX UM B CBSI3U C UX UHAWBUYAIbHBIMA OCOOEHHOCTSAMU;

— IIpU HEOOXOAUMOCTH ISl 00YHAIOIINXCS ¢ OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBbSI
U MHBAJIUIOB IpOLEAypa OLEHUBAHUS pE3YJbTaTOB OOyuYeHHMs [0 JAUCLUUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

ITponienypa onieHMBaHUS PE3yJIbTaTOB OOY4YEHMsS MHBAIUIOB U JIUI[ C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBBSI 110 JMCHUIUIAHE (MOJIYJIO) MpeIyCMaTpUBaeT IPENOCTaBICHUE
uHpopMmanuu B ¢opmax, aJaNTHUPOBAHHBIX K OTPAaHUYEHUSM HUX 3/10pOBbSI M BOCHPUSATHS
uH(popMauu:

Jlist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B IieyaTHOU (popme yBeIMUEHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXKET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0yJaromuxcs.

@DoH/T OTICHOYHBIX CPENICTB XPAHUTCS Ha Kadeape.

TpeOoBaHMsI K YPOBHIO OCBOCHUS MPOTrPaAMMBbI
OTtueTHOCTB B cemectpe 5 it ctyaeHToB 3P0 - 3auer.



Ilepeyenb BOpoCOB, BBIHOCUMBIX Ha 3a4eT M0 y4eOHoi qucuuniude « Angopmarukar

1. Uadopmaruka. Madopmanus. CpoiictBa nnpopmanunu. Eqununier nzmepenus nHdopMarim.
2. O6paboTtka nHpopmarmu. MabopmaTu3zaius odmecTsa.

3. KogupoBanue mHpopmanuu. CUCTEMBbI CUHCICHUS, UX Ki1accupukanus. /[Bonynas cucrema
cuncnenus. Onepanuu B TaHHOM cucTeMe.

4. TlepeBoa M3 ACCATUYHOM CHCTEMBI CUMCICHUS B JBOMYHYIO W 0oOpaTtHO. Bocemepuunas u
HIeCTHAIIaTepUYHAs] CHCTEMbI CUMCIICHUA U oniepanuu B HuX. [lepeBo U3 1eCATUUHOMN CUCTEMBbI
CUHCIJICHUS! B BOCBMEPUYHYIO, IIECTHAALATEPUIHYIO H 00paTHO.

5. Anrebpa soruku. Tabnuibl HICTUHHOCTH. [lepexouaTenpbHas cxema.

6. daiin. @aiinosas cucrema. Onepanuu ¢ paitnamu.

7. UTo Takoe KOMITbIOTEpHBIN BUpyc. Kinaccudukaius KOMIBIOTEPHBIX BUPYCOB. JIeHCTBUS TIpH
3apa’keHUH BUPYCOM IpOrpaMM. ApXuBanusi HHGOpMAIIH.

8. Omeparmonnas cuctema Windows. Pabora ¢ mporpammamu B Windows. 3amyck U OKHA B
Windows.

9. Buapl komnbroTepHoi rpaduku. PactpoBas rpaduka. BekropHas rpaduka.

10. CpenctBa paboTsI ¢ pacTpoBoii rpadukoii. @opmMaTsl GailyioB pacTpoBOi rpaduKy.

11. T'padpuueckuii peaakrop Adobe Photoshop. Muctpyments penaktopa. [Ipuembr 06paboTku
nzoopaxkenuit. GunbTpsl. MoHTaX U300paxKeHUH.

12. Bekropubiii pemaktop Adobe lllustrator. Muctpymentsl pemaktopa. I[IprHeMbl co3maHws
n300pakenuii. Co3manue CI0KHBIX KOHTYpOB. PaboTa ¢ TEeKCTOBBIMU OOBEKTaMHU.

13. HasHaueHue TEKCTOBOrO Ipolieccopa W ero Bo3MOxHOCTH. OkHO mporpammbr Word.
Co3nanue W penakTupoBaHHe ITOKyMeHTOB. Pabora ¢ ¢parmentamu texcra. dopmaTupoBaHue
nokymenTa. [lIpudroBoe odopmnenue. Pacnonoxxenne TekcTa B KOJIOHKAX, CITUCKU.

14. TexcroBsiit mporteccop Word. BeraBka dopmyi, cChlIoK, co3manue ornarieHus. Cpeacraa
MOKCKa U 3aMEHBI, MpoBepka opdorpaduu.

15. Bo3moxkHocTH Tporpammbl mpesentaimu PowerPoint. Co3ganue mpe3eHTanuu Ha 0ase
nrabiona. Co3/aHue Mpe3eHTaIuy ¢ UCII0JIb30BaHUEM COOCTBEHHBIX TpaduyecKiuX N300pakeHUH.
16. Ilonstue nsnexkTpoHHble Tabmuubl. Co3maHMe HOBOTO JOKYMEHTA. 3arpy3ka pabouero
nokymenTta. CoxpaHeHue JoKyMeHTa. 3amuTa JaHHbeIX. CTpykTypa nokyMmenTa. Koppekuus ctpok
u cton6uoB. [Toctpoenune u opopmienne auarpamm. OyHkunuu. TaOIUYHBIC BEIYHCICHHS.

17. ba3bl nanubix. HasHaueHue u ocHOBHBbIE (PyHKIMHU. TabauuHbIe, HEPAPXUUECKHE U CETEBbIE
0a3pl nmaHHBIX. CHcTeMbl ynpaBieHHs OazaMu MaHHBIX. BBOJ W pelakTHpOBaHHE 3alHCew.
CoprupoBka u 1mouck 3anuceil. i3aMeHeHne CTpyKTyphl 6a3bl JaHHBIX.

18. OcHoBubie Bo3MokHOcTH Publisher. Illa6monsr myOnukanuu. I[lapameTpsl Makerta.
bubnuoreka mabnonoB. IlyOnukanus mis nedatd. [loAroroBka medaTHbIX M MapKETHHTOBBIX
MaTepuaioB Juis Ou3Heca.

20. JlokanbHble U TI00aIbHbIE KOMITBIOTEPHbIE HH(POPMALIMOHHbIE CETH.

21.Mopembl, KaHATBI CBSI3H U CKOPOCTH Tepeaadn HHPOPMAITUH.

22. DNeKTpOHHAs MoYTa.

23. Jlocka o0bsBIeHHH, TeneKoH(epeHns, 0a3bl JaHHBIX.

24. Undpopmannonssle pecypcesl. [louck unpopmanuu B MaTepHeTe

Kpurtepuu oneHnBaHusi MATHCTPAHTOB HA 3a4eTe Mo JucuuinHe «HpopmaTukay:

O1lcHKA «32a4TEHO0» BBICTABIISCTCS CTYJICHTY, €CIIH:

1. PackpsITO OCHOBHOE COJIEpKaHNE MaTepHaa.

2. B OCHOBHOM IPaBHJILHO JaHbI OTPEICICHUS, TIOHATHS.

3. O1BeT caMOCTOSTEIBHBIIA.

4. Marepua U3JI0’)KeH HEMOJIHO, IPH OTBETE JOMYIICHBI HETOYHOCTH, HapyIICHA
I0CJIeI0BATEILHOCTD U3JI0KeHUs. JlomytieHsl HeOOIbIe HETOUHOCTH MPH BBIBOIAX U
UCTIOJIb30BaHUU TEPMUHOB.



5. IIpakTHueckne HaBbIKM YBEPEHHBIE.

OrieHKa «He 32a4TEeH0» BBICTABIISETCS CTYACHTY, €CIIH:

1. OcHoBHOE coziepkaHKe y4eOHOTO MaTepralia He PacKphITO.

2. He naHbl OTBETHI HA IOMOJIHUTEIIBHBIE BOIIPOCHI MPETIOaBATEINS.
3. JonymieHsl rpyObie OMMOKH B ONPEACIICHHSIX.

4. Her mpakTHYeCKUX HaBBIKOB B UCIIOJIb30BAHUU MaTepUaa.

5. IlepedyeHb OCHOBHOM U IONIOJHHUTEJIbHOH YU4eOHOI JTUTepaTypbl, HeOOXOAMMOM 115
OCBOEHUS IMCHUIUIMHBI (MOAYJIs1).

5.1 OcHoBHasi TUTEpaTypa:

z

ABTOp, Ha3BaHUE, MECTO M3/IaHMs], U3AATEIIbCTBO, TOJT M3IAHUS
yueOHOM TUTepaTyphl, K-BO CTPAHUII, BIJ U XapaKTEpPUCTHUKA
WHBIX HHPOPMAITMOHHBIX PECYPCOB

KommuectBo
JK3. B
oubInoTEKE

ONEeKTpOH-
HBIN

pecype

CrenanoB, Anaronnii Hukonaesnu.

Nudopmatuka : 0a30BbIi KypC I CTYJACHTOB T'YMaHUTAPHBIX
crienpanbHOCcTel By30B / CrenanoB, AHatonuii Hukonaesuy ; A.
H. Crenanos. - 6-¢ u3j. - CII6. [u np.]: [IMTEP, 2013. 719 c.

20

WNudopmaruka: yueOHUK AJIs CTYI€HTOB By30B / oJ pea. B. B.
Tpodumona; C.-Ilerepd. roc. yH-T 5KOHOMHUKHU U (PUHAHCOB. - M.
:FOpaiir : [U]] FOpaiit], 2013. 911 c.

10

WNndpopmaruka. ba3oBblil Kype: yueOHOE Hocodue Jisl CTYIE€HTOB
By30B / tof pexa. C. B. CumonoBuua. - 2-¢ usn. - CII6. [u np.]:
ITutep, 2014. 639 c.

10

5.2 JlonoiHUTEIbHASI JINTEPaTypa:

ABTOp, Ha3BaHUE, MECTO U3JaHMsI, U3/1aTEIbCTBO, TOJ1
U3aHNs y4eOHOM JUTepaTypsl, K-BO CTPAHUIL, BUA U
XapaKTepUCTHKA UHBIX HH()OPMAIIMOHHBIX PECYPCOB

Kom-Bo

ounomorexke

9K3. B

DJIEKTPOHHBI}
pecypce

2

3

4

YyeOHUKH

Hcromun, Esrennii I[lerpoBuu.

HNudopmatuka u nporpaMMHpOBaHue: YIeOHUK s
cTyneHToB By30B / ctomun, EBrenntii [letpoBuy, Hekimtonos,
Cepreii FOpbeBuu, Pomanuenko, Bnagumup MBanosuuy ; E. I1.
Ucromun, C. 1O. Hekmonos, B. 1. Pomanuenko; Poc. roc.
rusipomereopoior. yH-T. - CII6.: AnapeeBckuil u3aTenbcKuit
nom, 2014. 247 c.

10

Akynos, Oner AHaToIbEBUY.

HNudpopmaruka: 6a30BbIif Kypc: Y4eOHUK JUISI CTYIEHTOB
BY30B, 0aKkajJaBpoB, MarucTpoB / AkysoB, Oner AHaTONbEBUY,
Mengsenes, Hukonait Buktoposuu ; O. A. Akynos, H. B.
Mengenes. - 5-e u3f., ucnp. u joi. - M. : Omera-JI, 2012.

574 c.

10

Hososxwnnos, Oner IlerpoBuu.

WNudpopmaruka : yuebHOE mocobue ist CTYJIEHTOB BY30B /
Hogoxwunos, Oner Ilerposuy; O. [1. HoBoxuinos. - M.:
FOpaiit, 2013. 564 c.

VueOHbIe TTOCOOUS




Mupomnnuenko M.A. ba3bsl gaHHBIX: cpeAcTBa o0OpaObOTKH
1 | uapopmanuu. Cucrema ynpaBieHuss Oa3zaMH  JaHHBIX. ) Ha xadenpe
YueOHoe nocobue. 2012. 160 c.

Mupouanuenko M.A. ITpakTuueckue 3ajaHus 171 CTY/I€HTOB

Microsoft Excel. Kpacuomap: Ky6I'Y, 2014. 38 c. Ha xadenpe

WHTepHeT pecypcesl

DJIEKTPOHHBIN KypHAII

((I/IH(bOpMaI_[I/IOHHBIe TEXHOJIOTNU n BBIYHUCIUTCIIbHBIC
CHCTEMBD» URL :http://www.]itcs.ru/index.php?option=
com_content&view=article&id=44&Itemid=54

WNHurtepuer

ONEKTPOHHBIN KypHaI

«Mudpopmaruka u obpazosanre» URL: http://infojournal.ru Hurepuer

Jljis ocBOGHMS AUCUMILTUHBI MHBAJIMAAMH U JIMIIAMU C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU
3I0POBbSl MMCIOTCSI M3JaHHS B JJICKTPOHHOM BHJIE B 3JCKTPOHHO-OMOIMOTEUHBIX CHUCTEMax
«/lanvy u «FOpatim»y.

5.3. Ilepuoauyeckue U3IaHuUsI

Hayunble »XypHanbl B UHUTaJbHOM 3aye OuOnuoTeku QaxyiabTeTa YIpPaBICHUS MU
NICHXOJIOTHH U (MJIM) Ha CaliTax MX JIEKTPOHHBIC BEPCHU:

1 Hudopmaruka u oOpa3zoBaHue

2 KpearuBHasi 5KOHOMHUKA

3 HudopmannoHHbIe TEXHOJIOIMH U BBIYUCIUTEIbHbBIE CUCTEMBI

4 TIpoOnembl TEOPUH U MIPAKTUKU YIIPaBICHUS

6. Ilepeyenr pecypcoB HH(POPMANMOHHO-TEJEKOMMYHUKALUMOHHOH  CeTH
«HTEepHET», HEOOXOAMMBIX /1JIsl OCBOCHHS THCIUIIUHBI (MOIYJIs1)

. AZIMUHUCTpaTHBHO-yNpaBieHyeckuit mopran - URL: aup.ru.
KubepJlennnka - URL: http://cyberleninka.ru.
Hayunas snexrponnast 6udaunorexka URL: http://elibrary.ru.
OopazoBarenbHbie pecypesl MHTepHeTa: meHemxkment URL: http://www.alleng.ru.
. OTKphITHIE KypCchI OM3Heca 1 skoHomuku - URL: www.college.ru.
IMTouckoBas cuctema «Axkamemus google» - URL: http://scholar.google.com -
[Topran KoprioparusHsiii Mmeremxkment - URL: www.cfin.ru.
. INopran Hayunsix nmyoaukamnuii - URL: www.management.ua.com.
. Poccuiickoe oOpazoBanme, denepanbupii noptan [Odunumansaeii cait] — URL:
http://www.edu.ru
10. ®enepanbHbBIi 00pa3zoBaTeNbHBIN OpTan "DKoHOMHUKa, Comronorus, MeHeKMEeHT"
- URL: www.csocman.edu.ru.
11. DOxcneptusiii caiit BIID - T'Y URL: www.OPEC.ru.
12. DnexrponHO-OubOIHMOTEewHas cuctema URL: www.iprbooksshop.ru.
13. Dnekrponusie yueousle mocobus - URL: www.biblio-online.ru.

©CEONOO A WNE
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7. MeToanueckue yKazaHus JJ1si 00y4al0UINXCs M0 OCBOCHUIO JUCIUIJIMHBI (MO1YJIs1)

OcBocHHE TUCITUILIMHBI IPEIyCMaTPUBACT MPOBEIACHIE TA00OPATOPHBIX PadoT.

Jis riy©6oKoro u3ydeHus JUCHUILTUHBI HACTOATEIbHO PEKOMEH IYETCS:

— CHCTEMAaTUYEeCKH TOTOBUTHCS K JIAOOPATOPHBIM 3aHATHAM MO Yy4eOHBIM MOCOOUSIM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TAKXkKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBIMIOJIHATH JJAOOpaTOpHBIE pabOTHI, TOTOBHUTH JCCE.

CamocTtosTenbHass paboTa CTyA€HTa - OJUH M3 BAXHEHWIIUX STaloB B IOATOTOBKE
cnernuanvcToB. OHa MPHOOIACT CTYACHTOB K HCCIIEIOBATEIIbCKON paboTe, 000raIaeT OnbIToM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAJIbHEHIIEr0 UX CTAHOBJICHUS KaK CIELMATUCTOB, IPUBUBACT
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUYECKUMU JTAHHBIMH.

[lenb camocTosTENBbHOM pPabOTHI - cHUCTEMaTH3alus, 3aKpelyieHUe U pacllupeHHe
TEOPETUYECKUX U MPAKTHUYECKHX 3HAHUU C MCIOIB30BAHUEM COBPEMEHHBIX MH(pOPMAIMOHHBIX
TEXHOJIOTHI U JTUTEepPaTYpPHBIX UCTOYHHUKOB. J[I11 pa3BUTHUSI HABBIKOB CaMOCTOSITEIbHON pabOThI
CTYACHTaMH BO BPEMS CAMOCTOSTENIbHON paOOThI BBIMTOJHSIOTCS 3CCE:

—CBSI3aHHbBIE C PACCMOTPEHUEM CTPYKTYPhI U MPUHIIUIIOB OPTaHU3alUKA HHPOPMAILIMOHHBIX
pecypcoB B cetu UHTEpHET;

—CBSI3aHHBIE C 0030pOM COBPEMEHHOTO PhIHKA CIIEIIUATN3UPOBAHHBIX CIIPABOYHBIX CUCTEM,
KOHKYPEHTHOM OOpHOBI MEXTy UX CO3/IaTEIISIMU 32 BIIQJICHUE PBIHKOM;

— JIOMAIlTHUE 3aJjaHus Mo MOUCKY B MIHTepHEeTe HHpOpMAIK Ha 3aJaHHYIO0 HAYYHYIO TEMY
U TIOATOTOBKE JIOKJIA/a.

—CBSI3aHHBIE C MIPABOBBIMU AaCIEKTAaMH HCIHOIb30BaHUSI WH(OPMALMOHHBIX PECypCcoB
WuTepHeTa, 0XpaHOW HHTEIIEKTYalIbHOM COOCTBEHHOCTH;

Dcce TOTOBATCS CTYACHTOM CaMOCTOATEIbHO, B HHUX 0000IIa0TCSd TEOpEeTHYECKHe
MaTepHaIb 110 UCCIEAYEMON TEME C HCITOJIb30BAaHHEM MAaTEPUAIIOB U3 CIICIHAIBHOMN JIUTEPATYPHI,
HOPMAaTHUBHO-TIPABOBBIX JIOKYMEHTOB, CTaHIapTU3HPYIOIIUX paccMaTpuBaemyio cdepy. B
COJIepKaHNU MMMCHbMEHHBIX padoT TOJKEH ObITh COOCTBEHHBIN aHAN3 W KPUTHUECKUI TOJXO K
peIIeHnI0 MPOoOJIeMBI 10 BBIOPAHHON TeMe HCCIeAOBaHUs, TMOJKPEIUIEHHbIH CTaTUCTHYECKUMU
JAHHBIMHA ¥ KOPIIOPATHBHON OTYETHOCTHIO M3BECTHBIX KOpropanuid. MaTepraibl TOJKHBI ObITh
U3JI0KEHbl Ha BBICOKOM TEOPETUYECKOM YPOBHE, C NPUMEHEHHEM IPAKTUUYECKUX JaHHBIX,
IPUMEPOB.

CryneHTaM peKOMEHAYeTCs HENpepblBHO NPOBOJUTH HAyYHBIE HCCIIEJOBAHUS O]
PYKOBOJCTBOM IIpenoiaBaresis Kadeapsl mo u30paHHO# TeMe U TOTOBUTH COOOIIICHUSI HAa HAYYHBIC
KOH(pepeHIMH, cTaTbil B COOPHUK MOJIOABIX UCCIIE0BaTENeH U HayYHbIE XKYPHAJIbI.

OOy4eHue CTyJIeHTOB C OTPAHUYCHHBIMHA BO3MOYKHOCTSIMH OPTaHU3YETCS B COOTBETCTBUU C
TpeboBaHUAMHU «MeETOAMUECKUX PEeKOMEHJAIMN M0 OpraHu3aly 00pa3oBaTeIbHOIO Mpolecca
Ui OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/I0pOBBSI B
00pa30BaTeNbHBIX OPraHU3ALMUAX BBICHIETO MPOPECCHOHATBHOIO 00pa3oBaHus» OT «8» ampens
2014 r.

B ocBOoeHHMH TUCHMIUIMHBI MHBAJIUAAMU U JIUI[AMU C OIPaHUYEHHBIMH BO3MOKHOCTSIMHU
310pOBbs OOJIBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas y4yeOHas paboTa (KOHCYNbTAllUH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTtepuaa.

WupuBuayanbHble KOHCYJNBTAIlMM IO TPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CHOCOOCTBYIOUIMM MHIMBUAYATU3aUN 00yYeHHs U YCTAHOBJICHHIO BOCIIUTATENIHOIO KOHTAKTa
MEXIy TMpernojaBaTesieM MW OOYyJaroImUMCs HMHBAJIHIOM WM JIAIIOM C OTPAaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.



8. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3YeMbIX NPH OCYHIECTBJICHUHU
00pa30BaTeJbLHOI0 NMpoLecca o JAMCHUILInHe (MO1YJII0).

8.1 IlepeueHb HPOPMALMOHHBIX TEXHOJIOTHIA.
IIpoBepka fOMALIHUX 33JaHUN U KOHCYJIIbTUPOBAHUE IIOCPEACTBOM DJIEKTPOHHOM ITOYTHI.
Hcnonp30BaHne IIEKTPOHHBIX NIPE3EHTALMM IIPU IPOBEACHNUN IPAKTUYECKUX 3aHATHH.

8.2 IlepeueHb HEOOXOAMMOT0 POTPAMMHOI0 00eCeYeHHUsl.
[Tporpammel [yist IEMOHCTpALMU U co3anus npe3enTauuii («Microsoft Power Pointy).
B xoze 1a00paTOpHBIX 3aHATHI UCTIOIB3YETCS TPOrPaMMHOE 00ecTieueHUE:
1. DnexTponHas nHGOPMAITMOHHO-00pa30oBaTeIbHAs Cpea YHUBEPCUTETA.
2. DJIEKTPOHHO-OMOINOTEYHAsI CHCTEM YHHBEPCUTETA
3. DnextpoHHas HH(GOPMAIMOHHO-00pa30BaTeNbHas Cpeia YHUBEPCUTETA.
4. DeKTpOHHO-OMOIMOTEYHAs CUCTEM YHHUBEPCUTETA
5. Ha cepepe ynuBepcurera:
— Onmnepanmonnas cuctema WINDOWS XP;
— Ipunoxenus Microsoft Office.
8.3. [lepeueHb HeOOXOAMMBIX HHPOPMAIMOHHO CIIPABOYHBIX CHCTEM
1. CnpaBouno-mpaBoBas cuctema «Koucymnprant [Timtoc» (http://www.consultant.ru)
2. DnektponHas oudimoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MarepuajabHO-TeXHUYECKAS

0aza, HeoOXxoamMasi UIA  OCYHIIeCTBJICHUS

00pa3oBaTe/ILHOIO NMPOoLecca Mo JUCHUILIMHE (MOAYJII0).

MarepuajibHO-TEXHHYECKOE 00eCTIeYeHNE T CIIUTLIMHBI

No Bup pabor
(MOJIy1nsl) ¥ OCHAIIEHHOCTh
1. | Jlexyuonunvle 3anamus
2. | Cemunapckue 3anamusi
3. | JlabopamopHwie Jlaboparopuss (aym. 402 wium 403): 16 y4eOHBIX MeCT,
3auamus YKOMIUIEKTOBAaHHAs  CIECHUATU3UPOBAHHON  MeOenpro |
KOMITBIOTEPHBIMU CPEJICTBAMHU OOYUYEHHUS C BBIXOJOM B CETh
WHuTepHeT u ¢ mporpaMMHBIM 00eCTieYeHHEM Ha cepBepe
4. | I'pynnossie UuranbHbli 3271 OMOIMOTEKH (paKynbTeTa
(MHAMBUAYATbHBIC)
KOHCYJIbTAIIHH
5. | Texymuii  koHTpoJsb, | Ayautopus 402 wnu 403
MPOMEKYTOYHAS
aTTeCTaIus
6. | CamocTosiTenbHas Kabuner pans camocTosTENbHOM pPaOOTHl (YUTANBHBIN  3al
pabora Oubnmorekn  (QakynpTeTa), OCHAIICHHBI  KOMIBIOTEPHOM

TEXHUKOW C BO3MOXXKHOCTBIO MOJAKIIOUEHUs K ceTu «VHTepHeT»,
MIPOrpaMMOil SKpaHHOTO YBEJIMYEHHSI U 00ECIIEUEHHBIN JOCTYIIOM
B DJEKTPOHHYIO HH(MOPMAIMOHHO-00pa30BaTeNbHYI0 Cpeay
YHUBEPCUTETA.

9.3. Ilpe3eHTanum:

1. Ilpe3enranus yueOHON AUCIUIIINHBI

2. OCHOBBI OpraHU3aIMK CTPATETUYECKOTO aHAIN3a

3. TexHONOTHS CTPAaTETUIECKOTO aHAIH3a

4. TexHOJ0THs MOJTOTOBKH U 3aIUTHI KYpCOBOI paboThI
5. TexHomorust MOATOTOBKH pedepara u scce



http://www.consultant.ru/
http://www.elibrary.ru)/

PEINEH3UAL
Ha pado4yI0 y4eOHYI0 IpOorpaMMy Mo AMCHHUILINHE

b1.5.06 HTH®OOPMATUKA

PabGouast yueOnas mnporpamma 1o OakanaBpuary «l ocynapcTBeHHas
MOJIOJICKHAS MOJIMTUKAY» COCTaBjeHa B cOOTBETCTBUU ¢ TpeboBanusamu GI'OC BO
u IlpumepHO OCHOBHON 00pa30BaTEbHOW MpPOrpaMMON 110 HaIpaBJICHHUIO
noarotroBku 39.03.03 Opranuzaius padoThl ¢ MOJIOJICKBIO.

Copnepxxanusa paboueid mporpaMMbl cOOTBETCTBYeT TpeboBanusm PI'OC BO
3+ (B wactHocTH mi. 6.1, 6.2, 6.3, 6.9, 6.10).

Copnepxanne pabodeil MporpaMMbl COOTBETCTBYET ITOCTABICHHBIM IIEJISM,
COBPEMEHHOMY YpPOBHIO U TEHACHUMSAM pa3BUTHUS KOMIIBIOTEPHON HAYyKH,
CIIOCOOCTBYET TOBBIMICHUIO 3(PPEKTUBHOCTH TOKYMEHTAITMOHHOTO OOCCIICYCHUS
yOpaBl€HUs] TPEANPUITHS B YCIOBUSX MOJIEPHU3ALUM TMPOU3ZBOACTBA U
KOHKYPEHTOCTIOCOOHOCTH MTPOTYKIIUH.

[Ipu pazpabotke paboueil yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxaHusg pa3fenoB ONTUMAIBHO HACBIMIEHBI W CTPYKTYPHUPOBAHBI,
1EJIeCO00pa3HO paclpeiesieHbl M0 JTA0OPATOPHBIM 3aHSTUSIM, B COOTBETCTBUU C
TPYJOEMKOCTBIO B YacaxX, Ha OCHOBE (PyH/IaMEHTAJILHOCTH U uctoyb3oBanus MKT.
PabGouass ywyeOHas mporpamMma  OTJIMYAETCS  JIOTHYECKOM  CTPOHHOCTHIO,
MPAKTUYECKON HAINPaBJICHHOCTHIO.

Jns  Oonmee  KaueCTBEHHOIO  M3Y4YEHUS  JUCUUIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh NPUBJICYCHUE HA 3aHATUS MPEJACTABUTENIEH PpPOCCUMCKUX U
3apyOeKHBIX KOMITAaHUH, a TaK:KE€ MacTep KJIACChI C SKCIIEPTAaMU U CIICIIHAICTaMHU
B 00;1aCTH MH()OPMAIIMOHHBIX TEXHOJIOTHH.

3AK/ITIOYEHHUE.

PaGouas yueOnas nporpamma no aucturuimae b1.6.06 Uudopmatuka Mmoxet
UCIIOJIb30BAaThCA B y4eOHOM mporecce Mo  OakajdaBpPCKOM — mporpamme
«l'ocymapcTBeHHass MOJIOJEKHAsd TMOJUTHUKA» IO HAIMpPABICHUIO MOArOTOBKHU
39.03.03 Opraauzanus padbotsl ¢ Mosoiekbi0 B PI'BOY BO «KyoI'V».

3aBeyronuii kageapoi « IKOHOMHKA M OPraHU3aIUsl IPOU3BOICTBAY

MI'TY um. H. O. baymana, WCTIOJHUTENBHBIA TUPEKTOP HEKOMMEPIECKOro
naptHepcTBa «O0BEIUHEHNE KOHTPOJIJIEPOBY I[OKTOp BKOHOMI/IHCCKI/IX HayK,
npocdeccop P % — >~ CJTI. ®ansko

«21y» anpens 2017 r.



PEHEH3UA?2

Ha pado4yl0 y4eOHYI0 IpOorpaMmMy Mo AMCHUILINHE
b1.5.06 HHO®OPMATUKA

PabGouast yueOnas mnporpamma 1o OakanaBpuary «l ocynapcTBeHHas
MOJIOJISKHAS MOJIMTUKAY» COCTaBjieHa B cooTBeTcTBUU ¢ TpeboBanusimu GI'OC BO
3+ u IlpumepHoil OCHOBHOI 00pa30BATEIBHONW MPOTPAMMON MO HAIMPABICHUIO
noarotroBku 39.03.03 Opranuzaiust padoThl ¢ MOJIOJIEKBIO.

Conepxanus paboueit nporpammel cooTBeTcTBYeT TpeboBanusm ®I'OC BO (B
yacTHocTH mmiI. 6.1, 6.2, 6.3, 6.9, 6.10).

Conepxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IIEJISIM,
COBPEMECHHOMY YpPOBHIO U TEHACHIMSAM pa3BUTUSI KOMIIBIOTEPHOW HAayKH,
CIIOCOOCTBYET MOBBIIIECHUIO 3(PPEKTUBHOCTU JOKYMEHTAIMOHHOTO OOECICYCHUS
YOpaBICHUS TNPEANpPUITUS B YCIOBHUSIX MOJEPHHU3ALUM TMPOU3BOACTBA H
KOHKYPEHTOCTIOCOOHOCTHU MTPOTYKIIUU.

[Ipu pazpabotke paboueild yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxaHus pa3fenoB ONTUMAJIIBHO HACBIMIEHbl W CTPYKTYPUPOBAHBI,
1[EJIECO00pa3HO pacTpeesieHbl M0 JTA0OPATOPHBIM 3aHSTUSIM, B COOTBETCTBUU C
TPYJOEMKOCTBIO B HacaxX, HA OCHOBE (PyH/IaMEHTAJILHOCTH U ucnonb3oBanus MKT.
PaGoyass yueOHas mOporpaMma  OTJIMYAETCS  JIOTUYECKOM  CTPOMHOCTBIO,
MPAKTUYECKON HAINPaBJICHHOCTHIO.

Jns  Oonee  KaueCTBEHHOTO  M3Y4YEHHUS  JUCUMIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh NPUBJICYCHUE HA 3aHATUS TMPEJACTABUTENICH pPOCCUMCKUX U
3apyOeXKHBIX KOMITAaHUH, a TaK:Ke€ MacTep KJIACChl C IKCIIEPTaMU U CIICMAIUCTaMHU
B 00s1acTH HHOOPMAITMOHHBIX TEXHOJIOTHH.

3AKJIFOYEHHUE.

PabGouast yueOnas mporpamma mno auciuruimae b1.5.106 Mudopmartuka
MOKET HCIOIb30BaThCA B Y4eOHOM Tipoliecce Mo OakallaBpCKOW IMporpamme
«l'ocymapcTBeHHass MOJIOJEKHAsg TMOJUTHUKA» IO HAIMPABICHUIO MOArOTOBKHU
39.03.03 Opraauzanus padbotsl ¢ Mosoiekbi0 B PI'BOY BO «KyoI'V».
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