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1. MACIHOPT PABOYEM NPOT'PAMMBI YUEBHOM JTUCHUTIJIAHBI
OI1.04 UTH®OOPMALMOHHBIE TEXHOJIOT' U

1.1. O61acTh NpUMeEHEHMSI TPOTPAMMBI

PaGouass mporpamma  yuebHoit  aucuumumael  EH.01  HWuadopmatuka u
MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHMH B TMpOo(eccCuOHANbHOU NesATeIbHOCTH
SABJISIETCS. YACTBIO MTPOTrPaMMBbI IOJATOTOBKU CIELMAIIUCTOB CPEIHETO 3B€HA B COOTBETCTBUHU
¢ ®I'OC CIIO no cniernanbHocTr 43.02.01 ['OCTUHUYHBIN CEPBUC

1.2. Mecro y4eOHOM IMCHHUIUIMHBI B CTPYKType IPOrpaMMmbl NOATIOTOBKH
CIeHAJINCTOB CPeHero 3BeHa:

JlucuuruinHa BXOAMT B MaTeMaTHUYECKHM M OOIIMIl eCTeCTBEHHOHAYYHBIH UK
EH.00.

JIns ocBOEHUs NUCLMIUIMHBI CTYACHTBHI HCIOJIb3YIOT 3HAHUS, YMEHUS M HaBBIKH,
chopmupoBanHbie npu u3ydeHnu aucuuruiiabl [1J].01 «MapopmaTrka»

N3yuenne JUCLIUIUIUHBI EH.01 Nudopmatnka u  uHPOpMaLKUOHHO-
KOMMYHHUKAallMOHHBbIE TEXHOJOTMH B NPO(ECCHOHANIBHOM JEATEIBHOCTH IpeaABapseT
U3y4YeHHe TUCHUIUTMH «Opranu3anus IesTeIbHOCTH CIYKO OpOHHPOBAHUS TOCTUHUYHBIX
yeayr» (IIK 1.1, TIK 1.2), «Opranuzanus AeSTeIbHOCTH CIYXObI MpUeMa, Pa3MEIeHUs U
Beimucku roctei» (K 2.4, TIK 2.5), «IIpaBoBoe M JOKyMEHTAI[MOHHOE OOCCIICUCHHE
npodeccronanbHOM aestenpHOoCcTH» (11K 1.2)

1.3. Heaun u 3axa4yu y4eOHOHl AUCHUILUIMHBI — Tpe0OBaHHMs K pe3yJbTaTaM

OCBOCHMS IMCUMILIMHBI:

B pesynbprare uzydenust o0s13aTeabHOM YacT yueOHOTO IUKIIA TUCHUTUTMHBI 00 yJaroIIHiics

JOJDKCH: YMeTh.

- II0JIb30BaThCs COBPEMEHHBIMU CPENCTBAMU CBS3U U OPITEXHUKOM;

- HCHOJb30BATh TEXHOJOIMM cOOpa, pa3MeIIeHUs, XpaHEHHs], HAKOIIJICHUs, TpeoOpa3oBaHus U
nepeaayr JaHHbIX B HpO(i)eCCI/IOHaIII)HO OPHUCHTHPOBAHHBIX I/IH(l)OpMaIII/IOHHBIX CHUCTEMaAX,

- HUCHOJb30BaTh B TNPO(PECCHOHAIBHOM JAEATENbHOCTH pa3IM4yHble BUJAbI MPOTrPAMMHOIO
o0ecrieyeHus, B T.4. CIICIHAIBHOTO;

- IpHUMEHATh TEJIEKOMMYHUKAIIMOHHBIE CPE/ICTBA;

- obecrieunBaTh MHPOPMAITMOHHYIO 0€30T1aCHOCTH;

-~ OCYILECTBJIATh MOMCK HEOOXOIUMOMN HH(pOpMaIuH;

3HATH.

- cocraB, (YHKIMM ¥  BO3MOXXHOCTH  HCIOJIb30BaHUS  HMH(MOPMAIMOHHBIX U
TCJICKOMMYHUKAIITMOHHBIX TEXHOJIOTHH B HpO(l)eCCHOHaHBHOﬁ ACATCIIbHOCTH,

- OpraHM3aLMIO JESITEIBbHOCTH C MCIIOJIB30BaHHMEM aBTOMATH3MPOBAHHBIX pabouMX MecT (ajee
- APM), 51oKabHBIX M OTPACIEBBIX CETEH;

- MNpUKJIAJHOE MporpaMMHoe oOecrmeueHHe M WH(GOpPMAIMOHHBIE PECYpChl B TOCTUHHYHOM
CepBHucCe;

- OCHOBHBIE METOJIbl U MPUEMBI OOecIeueHusI HHPOPMAITMOHHON OE€30MaCHOCTH.

MaxkcumanpHas ydeOHast Harpy3ka ooydvaromerocst 138 yac, B Tom gucie:
— oOs3arenbHast aynuTopHas yueOHas Harpy3ka odydaromerocs 92 yaca,
— caMocCTosITeNbHas paboTa obyuatomerocs: 46 yacos.

1.4. IlepedyeHb mNJIaHMPyeMbIX Ppe3yJbTAaTOB OOy4YeHMSl 1O JMCHMILIMHE
(mepeveHsb (pOpMHUPYEMBIX KOMIIETCHIIMH)



OOGyuaromuiics 10KeH 00s1a1aTh OOIMMH KOMITETEHIIUSIMU, BKIIIOUAIOIIUMU B ce0s
CITOCOOHOCTB:

OK 1. IloaumaTh CYIIHOCTh W COIMAJIBHYIO 3HAYMMOCTH CBOEH Oynymied mnpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIEATEILHOCTh, BBIOUPATh TUIIOBBIE METOJIBI U CITOCOOBI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OIIEHUBATh MX dPPEKTUBHOCTH H KAUYECTBO.

OK 3. [IpuauMarh pemieHus B CTaHAAPTHBIX M HECTAHIAPTHBIX CUTYAIlUAX M HECTH 3a HHUX
OTBETCTBECHHOCTb.

OK 4. OcymecTBisiaTh TOUCK W HCHOJb30BaHUE WHGOPMAIIMH, HEOOXOIUMON s
3¢ (HEeKTHBHOTO BBIMIOJIHEHUSI MPO(ECCHOHANBHBIX 3a/lad, MPOPECCHOHATBHOTO W JMYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnonp3oBaTh
po¢eCCHOHAIBHON JEATEIHHOCTH.

I/IH(bOpMaI_[I/IOHHO-KOMMYHI/IKaL[I/IOHHLIe TCXHOJIOTHUH B

JACATCIIBHOCTH.
OOGyuaromuiics

OK 6. PabGorath B KOJUIEKTMBE M B KOMaHze, 3(pQeKTHBHO o0OmaTbCs C KOJUIETaMH,
PYKOBOJICTBOM, IOTPEOUTEIISIMHU.
OK 7. bparb Ha ce0si OTBETCTBEHHOCTb 3a PAa0OTy 4IEHOB KOMaHbl (IIOJAYMHEHHBIX), 32
pe3yJIbTaT BBIIOJIHEHUS 3a/JaHUM.
OK 8. CamocTrosTenbHO ONpeaensaTh 3aaun Mpo(hecCHOHATBFHOT0 U JTUYHOCTHOTO Pa3BUTHSA,
3aHUMAThCS CaMO0Opa30BaHUEM, OCO3HAHHO IIJIAHUPOBATh MOBBIIICHUE KBATU(UKALIUH.

OK 9. OpuentupoBaTtbcs B YCIOBHSIX YaCTOW CMEHBI TEXHOJIOTUH B MpodecCHOHaTbHON

JOJIKCH

o0JaaTe

BKJIFOYAIOIIIUMU B c€0s1 CHOCOOHOCTB:
I1K 1.1. Ilpuaumats 3aka3 ot nmorpedureneid 1 ohopMIIsATh €ro.
I1K 1.2. BpoHupoBaTh U BECTH JOKYMEHTALUIO.
I1K 1.3. MadopmupoBats norpeduresns o OpOHUPOBAHUH.
1K 2.3. IlpuHuMaTh yyacTHe B 3aKJIIOYEHUU JOTOBOPOB 00 OKa3aHWU FOCTUHUYHBIX YCIIYT.
1K 2.4. ObecneunBaTh BHIIIOJHEHHE T0TOBOPOB 00 OKa3aHUU TOCTUHUYHBIX YCIIYT.

1K 2.5. Ilpon3BoauTh pacueTsl ¢ TOCTSIMHU, OPraHU30BbIBaTh OTHE3 U IPOBOABI TOCTEH.
1K 3.3. Bectu yuet 060pynoBaHMs 1 MHBEHTaps TOCTHUHUIIBL.

npodeccuoHaIbHBIMU

KOMIICTCHIIUAMU,

e WNnnekc Conepxanue B pesynbrate n3zyuenus yueOHON AMCHUIUIMHBI 00YYaIONINeCs JOIDKHBI
- KOMIIET | KOMIETeHIHH (WiH e& IIPAKTUYECKUH OIIBIT
ILIL 3HATh YMETh
SHIIMU 4acTn) (BazeTh)

1. OK1 [ToHnMath CymHOCTh U | CBOOOHOE BJIaJICHUE yMEHUs IIpakTnuyeckoe
COLIMAIBHYIO npodeccroHabHBIMU HCIIOJIb30BaTh HCNOJb30BaHUE
3HAYMMOCTh CBOEH 3HAaHUSMH B 00J1aCTH 3HaHUs B 00JacTH npogeccHOHAIBLHBIX
Oynyuieii mpodeccun, UH(OPMALMOHHBIX COBPEMEHHBIX 3HaHMIi: CIOCOOHOCTH
MPOSBIIATE K HEH TEXHOJIOTHH, MHQOPMANMOHHBIX | CaMOCTOSTEIHHO
YCTOWYMBBIN HHTEpEC HCTIONIb30BaHNE TEXHOJIOTHH /ISt HCIIONIb30BaTh COBPEMEHHBIE

COBPEMEHHBIX pa3BUTHSA nH(pOpMaNOHHbIE
KOMITBIOTEPHBIX MIPOo(eCCHOHANBHBI | TEXHOJIOTHH B IPEAMETHOH
MIPOTrPaMMHBIX X HaBBIKOB, 00JIaCTH M CMEXKHBIX
MIPOAYKTOB ISt CIIOCOOHOCTD oTpacisX, UCIOIb30BAHUE
pereHus 3aaa4 HCTIOJIb30BaTh Ha MPaKTHKE
poeCCHOHATHHON WH(GOPMANMOHHBIE | WHTETPUPOBAHHBIX 3HAHHUH B
JIESITEJIBHOCTH U 32 €€ TEXHOJIOTHH U o0acTi nHPOPMAITMOHHBIX
npeaenaMu COBpPEMEHHBIE TEXHOJIONTUH, YMEHUE

WHCTPYMEHTAIbHBI | BBIIBHUIATh U IPUMEHSIThH

€ IporpaMMHEIe W/ier, BHOCUTD

cpecTBa Ipu OPHMTHHAIIBHBIA BKJIa] B

pemeHnu Oynymryto nmpogeccuro

COLMANIbHBIX U

podecCHOHaNBHBI

X 3a1a4

2. OK 2 OpraHu3oBbIBaTh 3HaHHE OCHOBHBIX | YMEHHE CIIOCOOHOCTBIO KPUTHUECKH




No Wnnexc ConepxaHue B pesynbrate nzydenust yueOHON JUCHHUILIMHBI 00yUYarONIIHecs JOJDKHBI
- KOMIIET | KOMHETCHLUH (MiH e€ MIPaKTHYECKHUH OIIBIT
ILIL 3HaTh YMETb
€HIUU 4acTn) (BnazeTs)
COOCTBEHHYIO TEHJEHIMH pa3BUTUS | UCIONB30BaTh HIEPEOCMBICIINBATh
JIeSITETIbHOCTb, nH(pOpPMaMOHHBIX nH(pOpMaMOHHbIE HaKOIUICHHBIN OIIBIT,
OIpeNeNATh METOIbI U TEXHOJIOTHH, TEXHOJOTUH  JJIsl | BHOCHTH M3MEHEHUS B
CIOCOOBI BBITIOJTHEHHS CIIOCOOHOCTB peleHus paboure nporneccsl ¢
npodeccroHaIbHBIX UCIIONIb30BATh UX | pa3NuYHBIX Yy4eTOM MHHOBAIHH,
3aJa4, OLCHNBATh UX 0a30BbIC  TIOJIOKECHUS | COLMAIBHBIX, COBEPIIEHCTBOBATH HABBIKA
3¢ GEeKTUBHOCTE U pu pELICHNH | MPOU3BOJICTBEHHBIX | CAMOCTOSATEIBHOW
Ka4ecTBO COIMATBHBIX U | , yIPaBICHYECKHX U | pa3pabOTKH METOIOB U
poQeCcCHOHANBHBIX IPYTHX CPEZCTB aBTOMATH3aINU
3amad, pa3BuBaTh | MPO(eCCHOHATBHBI | HH(POPMAIMOHHBIX
CIIOCOOHOCTB K | X 3a7ad, | TPOIECCOB; AENATh CBOM
MIPUPAIIEHUIO 3HAHUH | KPUTHYECKH BKJIaJ] B ONITHMU3ALINIO
u BHEJIPEHUIO | OLIEHUTh paboymx MpoIeccoB ¢
HIEpEeI0BOTO OCBOCHHBIE YYETOM Pa3BUTHS HAYKH U
poccuiickoro U | TEXHOJIOTHUH, TEXHOJIOTH
MHpPOBOT'O  ONbITa B | TPaHMIIBI ux
CBOEH IIPUMEHUMOCTH
poeCCHOHAIFHON 1
MEXIUCITUINHAPHON
o0macTsx

3. OK 3 IIpunumars pemienus B | 3HaTh MeTolbl | AHanu3 Bripabotka w©  mpuHSTHE
CTaH/APTHBIX U npuHSTHA pemenuii B | HHGopMmanmu: YIPaBICHYECKUX PEIICHHUH:
HECTaHIAPTHBIX pamKax CIIOCOOHOCTH CIIOCOOHOCTH pa3pabaThIBaTh
CUTyallusAX U HECTH 3a KOMITETEHTHOCTH OCYILECTBIIATh BapUaHTHl YIPaBIEHYECKUX
HHUX OTBETCTBEHHOCTb. crienuanticTa, 3HaTh o | €00p,  00paboTKy, | pemeHuH u O0OCHOBBIBATH

KpU3UC-MEHEeDKMeHTe | AHAIU3 W | px BeIOOp B  pamMkax
CucTEMaTH3ALKIO KOMIETEHTHOCTH
MHpOpMAINH, cHeluananucTa.
0060061aTh 1 | Kpusnuc-MeHEIKMEHT:
KPUTHIECKH CIOCOOHOCTBIO YTIPABIATH B
OLICHNBATD KPU3UCHBIX CUTyalusiX H
PE3ynbTaThI IIPUMEHATh TEXHOJIOTUU

KpHU3HC-MEHEKMEHTA.

4, OK 4 OcyIecTBIsATh MOUCK, | 3HaHWE MporpaMMHOTO | PabGoraTh C | CITOCOOHOCTh OCYIIECTBIISTh
aHaJIU3 M OLIEHKY obecrieyeHus: HOPMAaTHUBHO- cOop, 00paboTKy, aHaIM3 U
nHpOpMaLUH, CIIOCOOHOCTh BBIOOpA, | TEXHHUYECKOI CUCTEMATHU3ALUI0
HEOoOX0AMMOH st MIPOEKTUPOBAHUS, JIOKyMEHTallueH: HeoOxonumoil MHpopMaIuH,
MIOCTaHOBKH H peanu3anyy, OLEHKH | CIIOCOOHOCTBIO BBEIOOD MOAXOSIIEeH
penieHus KayecTBa W aHaIN3a | OCYIIECTBIATh TEXHOJIOTHH,
npodeccHoHaIBHBIX 3¢ PeKTUBHOCTH noa0op, H3ydeHHe, | HHCTPYMEHTAIbHBIX CPEJICTB
3ajad, MIPOTPaMMHOTO aHaNN3 U | peueHus
MpOopECCHOHANBHOTO U | OOeCIeYeHus, 00o0mIeHue npoeCCHOHANBHBIX  3ajad,
JIMYHOCTHOT'O Pa3BUTHsI | TIOHUMaHHUE HOPMAaTHUBHBIX U | UCTIONB3ysl 0030pBI HAY4IHOM

KOHIETILINH U | METOANYECKHX JUTEPATypPHl U IJIEKTPOHHBIE
aTpuOyTOB  KadyecTBa | MaTepHajloB 1o | MHpOPMAaIHMOHHO-
MIPOTPAMMHOTO npoduTo oOpa3oBaTeNbHbIE PECYPCHI,
obecrieyeHus IeSTeIbHOCTH W3 | MH(GOPMAIMOHHO-
(HagexxHOCTH, 3JIEKTPOHHBIX KOMMYHUKAIMOHHbIE
0e30I1aCHOCTH, OHOJIMOTEK, TEXHOJIOTHH
ynobcra pedepaTHBHBIX
HCIIONIb30BaHMS), B | )KypHAJOB, cetn
TOM  uucie, poinu | MHTepHer,
JIosiell,  mpoleccoB, | CIIOCOOHOCTH
METOJIOB, HCIIONIb30BATh
HHCTPYMEHTOB U | HOpMAaTHBHBIE
TEXHOJIOTH I TPABOBBIE
oOecriedeHns KauecTBa | JOKYMEHTHI B CBOEH

npodeccuoHaTbHOM

JIeSITeIbHOCTH




No Wnnexc Copnepxanne B pesynbrate nzydenust yueOHON JUCHHUILIMHBI 00yUYarONIIHecs JOJDKHBI
- KOMIIET | KOMHETCHLUH (MiH e€ MIPaKTHYECKHUH OIIBIT
ILIIL 3HaTh YMETb
€HLIMU 4aCTH) (BIageTh)

5. OK 5. Hcnonb3oBaTh BJIaJICHUE OCYLIECTBIISITH CIIOCOOHOCTB YUYHUTBIBATD
nH(popMaMOHHO- TEOPETHYECKUMHU cbop, 00pabOTKy, | COBpEMEHHBIE  TECHACHIMHU
KOMMYHHUKaIMOHHBIE OCHOBaMH aHaNM3 U | pa3BHUTHSA TIPUKIIaHOH
TEXHOJIOTHH JIJISI nH(pOpPMaMOHHBIX CHCTEeMaTH3aLUIO MaTeMaTHUKH, WHPOPMATHKU
COBEPLIEHCTBOBAHUS TEXHOJIOTHH, Hay4HO- " BBIYUCITUTEIILHOMN
npodeccrnoHanbHOIM TOTOBHOCTh TEXHUIECKON TEXHUKH, KOMIIBIOTEPHBIX
JESTEIBHOCTH NIPUMEHATh OCHOBHBIC | MH(pOpPMAmMH 1O | TEXHOJIOTHH B

meronsl T B cBoelt | mpodeccun, po¢eCCHOHATBHOMH
po¢eCCHOHATBHOI BEIOMpATH JeSTeIBHOCTH, CIIOCOOHOCTh
JEATEIPHOCTH, 3HAHWE | METOAUKY U | NPOBOAUTH HAy4YHBIE, B TOM
METO/IOB CPE/CTBAa PEUICHUS | YHCIIEe MapKETHHTOBBIE,
CaMOCTOSITEJILHOTOIION | 3aiad, MCHOJIb3ysl | WCCIEIOBAaHMS; T'OTOBHOCTB
CKa ¥ HCIOJB30BaHUS | HAy4HYIO pa3pabaTbIBaTh
Ppa3INYHbBIX JIUTEpaTypy U | HEoOXoaAMMOeE IPOrpaMMHOE
HCTOYHHKOB JNIEKTPOHHBIC obecrieueHne Juis
nHpopmanuu no | MHpOPMAIMOHHO- COBEpPILICHCTBOBAHUS
npobieme 00pa3oBaTeIbHbIC npodeCCUOHATBHOM
pecypcsl, JEATEIBHOCTH
HHPOPMALNOHHO-
KOMMYHHUKAIIHOHH
bI€ TEXHOJIOTH

6. OK 6 PaboTaTh B KOJUICKTHBE | 3HAHHUE METOJIOB | CIIOCOOHOCTH CIIOCOOHOCTh  HMCHOJIB30BATh
¥ KOMaHJIe, paboTHl B KOJUIEKTHBE | BKIIIOYATHCS B | COBpEMCHHBIC
obecrieunBarth ee u KomaHje; | paboty UH(OPMALMOHHO-
CIIOYEHHE, TIOHUMaHHe npodeccroHallbHBl | KOMMYHUKATHBHbIE
3 {eKkTHBHO 00IIATBCS | MCHXOJIOTUYECKHX X TpyHI; | TEeXHOJIOTMH B pabore cC
C KOJUIeTaMH, ocobeHHOCTEH CIIOCOOHOCTB TeKCTaMH,  HMH(pOpManuei,
PYKOBOJICTBOM, (YHKIIMOHUPOBaHUS OpraHHU30BHIBATH pe3ysbraramu
MOTPEOUTEISIMU JIMYHOCTH,  TPYMIBI, | COTPYAHUYECTBO UCCIIeI0BaHuU u JULst

o0IecTBa, MHPOBOTO | OOydYarOIIMXCS, peanuzanun

coo01ecTBa TIOJIIePKUBATh TIpodecCHOHANBHOMN
aKTHBHOCTb U | JeATelbHOCTH; CIIOCOOHOCTD
MHHUIUaTUBHOCTB, JieTIaTh BKJIAJ B IMYHOCTHBIH
CaMOCTOSITENIBHOCT | POCT u MOBBILICHHE
b W TBOpUYeckHe | 3¢ QPEeKTUBHOCTH JIPYyTHX
CIIOCOOHOCTH, YYaCTHHUKOB
TOTOBHOCTh K | mpodeccuoHaIbHON
B3aUMOJEICTBUIO C | IEATEIbHOCTH
YUSHHUKAMH,
POIMTENSIMH,
KOJUIEraMH,
COIMATbHBIMH
TIapTHEPAMHU

7. OK 7 Bpats Ha cebs Bianets VYMmeTs PassuBarts B cebe
OTBETCTBEHHOCTH 32 TICUXOJIOTHYECKUMHU pa3BHBaTh AHAJWT | AHAJIUTHYECKOE MBIIUICHHE,
paboTy WIeHOB 3HAHHUAMHU METOJIOB | HYecKoe METO/AMYHOCTb,

KOMaH/IbI paboThl B KOJUIEKTHBE | MBIIUICHHUE, JUCHUIUTHHUPOBAHHOCTD,
(TOTYMHEHHBIX), 32 U KOMaHJie; IIOHUMATh | OTBETCTBEHHOCTb, KOMMYHHUKaOEJIbHOCTB,
PEe3yJIbTAT BBITIOJIHEHUS | TICUXOJOTUYECKUX KOMMYHHKa0EIIbHO | KpPEeaTHBHOCTb,
3aJIaHuH. ocoOeHHOCTEeH CTh, KPEaTUBHOCTb, | OPTaHU30BAHHOCTb,
(bYHKIIMOHUPOBAHUS HWHHUIUATUBHOCTb, MHUIMaTUBHOCTb
JIMYHOCTH,  TPYIIbI, | 3MOLUOHAIBHYIO CTPECCOYCTONYNBOCTb, ,
o0IecTBa, MHPOBOIO | CAEPKAHHOCTS, TOJIEPAHTHOCTb,
coob1ecTBa JMJEpPCKHe U | OTBETCTBEHHOCTb,
OpraHU3aTOPCKUE TpeOoBaTeNILHOCT, KOMMYH
Ka4yecTna MKa0eIbHOCTb, yMeHHe
yOexaTh

8. OK 8 CaMoCTOSITENBHO Crnenuts 3a | OcBauBaTh HOBHIE | Pa3BuBaTh CHOCOOHOCTH K
OIIpeeNATh 3a1auH OTEUECTBEHHBIMH W | METOJBI U | OCBOCHUIO HOBBIX
npodecCHOHAIBHOTO U | 3apyOeKHBIMU TEXHOJIOTHH B | TEXHOJIOIHWH;
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No Wnnexc ConepxaHue B pesynbrate nzydenust yueOHON JUCHHUILIMHBI 00yUYarONIIHecs JOJDKHBI
- KOMIIET | KOMHETCHLUH (MiH e€ MIPaKTHYECKHUH OIIBIT
ILIIL 3HaTh YMETb
€HIUU 4acTn) (BnazeTs)
JIMYHOCTHOTOPA3BUTHUS, | pa3zpaboTKaMu B | obnactu OpTraHH30BHIBATh
3aHUMAThCS obyactu nHpOpPMAMOHHBIX | camMoo0yueHHe u
camMo00pa3oBaHUEM, WHQOPMALMOHHBIX W | TEXHOJOTHH HOBBIIICHHE cBoei
OCO3HaHHO KOMMYHUKaIIMOHHBIX KBaJIN(UKALUIH
TUIAaHUPOBATh TEXHOJIOTHH
MOBBIIICHHE
KBTI HKAITIH
9. OK 9 OpHeHTHPOBATHCS B Pabora co 3HaHWAMH: | YMETh BBINOJHATH | CHOCOOHOCTH M TOTOBHOCTH K
YCIOBUSIX 4acTON CIIOCOOHOCTB K | pa3zHOOOpa3HbIe TBOPUYECKOH ajganmTanuu K
CMEHBI TEXHOJIOTHIi B MIPUPAIICHUIO 3HAaHWH | MPO(ECCHOHATBHBI | KOHKPETHBIM YCIOBUSIM
npodeccrnoHanbHOM u BHEJIPECHUIO | € 3a7aqn C | BBIMONHAEMBIX 3agad U HX
JeATEIIBHOCTH. MIEPEI0BOTO HCTIONIb30BAaHIEM MHHOBALMOHHBIM PEIICHUSM,
poccuiickoro U | Ha NPaKTHKE CBOMX | CHOCOOHOCTH MIOPOXKIATh
MHpPOBOTO ONbITa B | 3HAHMH M HABHIKOB | HOBBIE HAEH B YCIIOBHAX
cBOEi B Pa3IUYHBIX | CMEHBI TEXHOJIOTHM
poeCCHOHATIBHON U | MCHSFOIIUXCS u
MEXAUCIMIUIMHAPHOW | HECTaHJapTHBIX
obJacTsix YCIOBHSAX
10. IIK 1.1 | IIpuHuMatk 3aka3 OT cocTaB, QYHKIHA U M0JIb30BATHCSA
notpeouTenei n BO3MOXKHOCTH COBPEMCHHBIMU
oopmiIATH ero HCTIONB30BAHMSA CPE/CTBAMH CBS3U
nH(pOPMaIMOHHBIX U 1 OPI'TEXHHUKOH;
TENIEKOMMYHHKAIIOHH | MCIIOJIb30BATh
BIX TEXHOJIOTHH B TexHoIoruu coopa,
npoeCCHOHATBHOM pa3MelieHus,
JIeATEeNIbHOCTH; XpaHeHHUs,
OpraHH3aIHIo HaKOILJICHUS,
JeSITeIbHOCTH C npeoOpa3oBaHus U
UCIIOJIb30BaHHEM nepenayy JaHHbIX
ABTOMATH3HPOBAaHHBIX | B
pabounx Mect (manee - | mpoQecCHOHATBHO
APM)), JTOKabHBIX U OPHEHTHPOBAHHBIX
OTpPACIICBBIX CETEH; nH(pOpPMaMOHHBIX
TIPUKIIaIHOE cucTeMax;
MIPOTPaMMHOE HCIIONb30BATh B
obecrieueHUE U po¢heCCHOHATHHO
UH(OPMALMOHHBIE il esaTeNbHOCTH
pecypcsl B pas3ynyuHbIe BUBI
TOCTHHUYHOM CEpBHCE; | MPOrpaMMHOTO
OCHOBHbIE METOZBI M | oOecnedyeHus, B
NpUeMbl O0ECHEeYeHHUs | T.4. CHEeUUaJIbHOIO;
nH}popMannoHHOH TIPUMEHSTh
0e3011acHOCTH. TENEKOMMYHHKAIH
OHHBIE CPE/ICTBA;
obecrieunBaTh
nH(pOpPMaMOHHYIO
0€30MacHOCTb;
OCYIIECTBIISITh
TIOUCK
HE0OX0ANMOH
nHpOpMAaNNH;
IIK 1.2. | BpoHHpOBAaTH U BECTH cocTaB, QYHKINU U 10JIb30BATHCSA
JIOKYMEHTAIHIO BO3MOXKHOCTH COBPEMEHHBIMH
HCTIONIb30BAHUS CpPE/ICTBaMH CBS3U
nH(OPMaMOHHBIX U 1 OPI'TEXHHUKOH;
TENIEeKOMMYHHKAIIOHH | MCIIOJIb30BATh
BIX TEXHOJIOTHH B TexHoyoruu coopa,
npodecCHOHAIBLHOM pasMenieHus,
JICATEeNIbHOCTH; XpaHeHHs,
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No Wnnexc ConepxaHue B pesynbrate nzydenust yueOHON JUCHHUILIMHBI 00yUYarONIIHecs JOJDKHBI
- KOMIIET | KOMHETCHLUH (MiH e€ MIPaKTHYECKHUH OIIBIT
ILIIL 3HaTh YMETb
€HIUU 4acTn) (BnazeTs)
OpTaHM3aIHIo HaKOIUICHHS,
JESTELHOCTH C npeoOpa3oBaHus U
UCIIONIb30BaHHEM repeiadn JaHHBIX
ABTOMATH3HPOBAaHHBIX | B
pabounx Mect (fanee - | MpodecCHoHaIbHO
APM), NOKaIbHBIX U OPUEHTUPOBAHHBIX
OTPACIICBBIX CETEH; nH(pOpPMaIMOHHBIX
MIPUKITaTHOE cHCTEMax;
IIPOTPaMMHOE HCTIONB30BaTh B
o0ecrieyeHne U po¢eCCHOHATHHO
nH(popMannoHHbIE # IeSITeNbHOCTH
pecypchl B pas3ynyuHbIE BUBI
TOCTHHUYHOM CEpBHCE; | MPOrpaMMHOTO
OCHOBHBIE METOZIBI M | oOecneyeHus, B
npueMbl o0ecrieueHus | T.4. CHeUUaIbHOrO;
nH}pOopMaMOHHOK HNPUMEHSTh
0€30I1acHOCTH. TENEeKOMMYHHKaIH
OHHBIE CPE/ICTBA;
obecrieunBaTh
nH(pOpPMaINOHHYIO
0€e30MIacHOCTb;
OCYIIECTBIISTH
HIOMCK
HEoOX0UMOI
uHpopManuy;
IIK 1.3. | Mudpopmuposath I10JIb30BaThCS
NOTpeOUTENS O COBPEMEHHBIMH
OpOHHPOBAHHUU CpPE/ICTBaMH CBSI3U

U OPITEXHUKOM;
HCITOJIb30BaTh
TEXHOJIOTHH cOopa,
pa3MenieHus,
XpaHCHHUS,
HaKOIUJICHHMSI,
npeoOpa3oBaHus U
nepeaayn JaHHbIX
B
npodeccroHanbHO
OpPUECHTHUPOBAHHBIX
HH(POPMAIMOHHBIX
CUCTEMaXx;
HCIIOJIb30BaTh B
po¢heCCHOHATBHO
¥ eI TeIbHOCTH
Pa3IHYHBIC BH]IBI
MIPOrPaMMHOTO
o0OecrieueHus, B
T.4. CIICIHAJIBHOTO;
MIPUMEHSTH
TEJIEKOMMYHHUKAI[H
OHHBIE CPEICTBA;
o0ecrieunBaTh
nH(pOpPMaMOHHYIO
0€30MacHOCTb;
OCYILECTBIISATh
TTOHCK
HEo0X0IuMOon
nHpOpMAaNNH;
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No Wnnexc ConepxaHue B pesynbrate nzydenust yueOHON JUCHHUILIMHBI 00yUYarONIIHecs JOJDKHBI
- KOMIIET | KOMHETCHLUH (MiH e€ MIPaKTHYECKHUH OIIBIT
ILIIL 3HaTh YMETb
€HIUU 4acTn) (BnazeTs)

[IK 2.3. | IlpuHnumars yuactue B | cocrta, GYHKIIHU U TI0JIb30BaTHCS
3aKJIFOUCHUN BO3MOXKHOCTH COBPEMEHHBIMU
JIOTOBOPOB 00 UCTIONIb30BAHUS CpPE/ICTBAMH CBSI3U
OKa3aHUH nH(OPMALMOHHBIX U 1 OPI'TEXHHUKOM;
TOCTHHHYHBIX YCITYT. TENIEKOMMYHHKAIIOHH | MCIIOJIb30BATh

BIX TEXHOJIOTHH B TeXHOIOruu coopa,
po¢eCCHOHATBHOI pa3MeIeHus,
JeATeNbHOCTH; XpaHeHHS,
OPTaHM3AIHIIO HaKOIUICHHS,
JEATEIBHOCTH C peoOpa3oBaHus U
HCTIONIb30BAaHIEM Tepeiadn JaHHBIX
ABTOMATH3HPOBAaHHBIX | B
pabounx Mmect (nanee - | MpodecCHoHaIbHO
APM)), JTOKaJIbHBIX U OPHEHTHPOBAHHBIX
OTpacieBhHIX CeTeH; UH()OPMALMOHHBIX
MIPUKIIaIHOE cucTeMax;
MIPOrpaMMHOE UCIIOJIb30BaTh B
obecrieyeHre U po¢eCCHOHATHHO
nH(popMannoHHbIE 1 IeSITeNbHOCTH
pecypchl B Ppas3yIuIHbIC BUIBI
TOCTHHUYHOM CEpBHCE; | MPOTrPaMMHOTO
OCHOBHBIE METOIBI M | obecnedyeHus, B
npueMbl o0ecIieueHus | T.4. CHEeUUaIbHOrO;
nH}pOopMaMOHHOK HNPUMEHSTh
0€30I1acHOCTH. TENEeKOMMYHHKaIH
OHHBIE CPE/ICTBA;
o0becre4uBaTh
UH(OPMALMOHHYIO
0€e30MIacHOCTb;
OCYIIECTBIISTH
TIOUCK
HEOO0XO0AUMO
HHpOPMAIINH;

K 2.4. | ObecneunBatpb cocraB, QYHKIHA 1 M0JIb30BATHCA
BBITIOJTHEHHE BO3MOXKHOCTH COBPEMEHHBIMU
JIOTOBOPOB 00 UCIIOJIb30BAHHUS Cpe/ICTBaMU CBSI3U
OKa3aHUH UH(OPMALMOHHBIX U U OPI'TEXHHUKO;

TOCTUHUYHBIX YCIYT.

TENIEKOMMYHHKAHOHH
bIX TEXHOJIOT Uil B
po¢eCCHOHATBHOM
NeSITeTbHOCTH;
OpTaHU3AIHIO
JeSITETBHOCTH C
HCTIOb30BaHUEM
ABTOMAaTH3UPOBaHHBIX
pabounx mect (nanee -
APM), TOKaNbHBIX U
OTpacCIIEBbIX CETEH;
MIPUKIIaIHOE
MIPOrpaMMHOE
obecrieyeHne u
nH}popMannoHHbIE
pecypchl B
TOCTHHUYHOM CEpPBUCE;
OCHOBHBIE METOIBI |
npueMsl  o0ecrieueHus
nH}opMannoHHOH
6e30macHOCTH.

HCIIOJIb30BaTh
TEXHOJIOTHH cOopa,
pa3MenieHus,
XpaHCHHUS,
HAKOTUICHHS,
mpeoOpa3oBaHus U
repeadu JTaHHBIX
B
po¢heCCHOHATIBFHO
OPHEHTHPOBAHHBIX
HHPOPMAIMOHHBIX
cucTeMax;
HCTIOJB30BaTh B
po¢heCCHOHATIBFHO
H IeATeIbHOCTH
Pa3IHYHBIC BHIIBI
MIPOTrPaMMHOTO
oOecrieveHus, B
T.4. CIICIUATILHOTO;
MIPUMEHSTh
TENeKOMMYHHKaIH
OHHBIE CPEJICTBA;
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No Wnnexc CoxnepxaHue B pesynbrate nzydenust yueOHON JUCHHUILIMHBI 00yUYarONIIHecs JOJDKHBI
- KOMIIET | KOMHETCHLUH (MiH e€ MIPaKTHYECKHUH OIIBIT
ILIIL 3HaTh YMETb
€HIUU 4acTn) (BnazeTs)
obecrieynBaTh
nH(pOpPMaMOHHYIO
0e30MacHOCTb;
OCYLIECTBIISITH
TIOUCK
HE0OX0ANMOH
nHpOPMAIINH;

IIK 2.5. | IIpom3BoguTh pacyeTsl | cOCTaB, GYHKIHA U M10JIb30BATHCSA
C TOCTSMH, BO3MOXKHOCTH COBPEMCHHBIMHU
OpTaHU30BHIBAThH HCTIONB30BaHMSA CPEACTBAMH CBA3U
OTBE3]] ¥ IPOBOJIBI nH(GOPMAINOHHBIX U 1 OPITEXHHUKOM;
rocTel. TENIEKOMMYHHKAIIOHH | MCIIOJIb30BATh

BIX TEXHOJIOTHH B TexHoynoruu coopa,
npodeCCHOHATBHOM pa3MelieHus,
JIeATEeNIbHOCTH; XpaHeHHUs,
OpraHH3aIHIo HaKOILJICHUS,
JEeATEeIILHOCTH C peoOpa3oBaHus U
HCTIONIb30BAaHNEM Tepeiadn JaHHBIX
aBTOMATH3HPOBAaHHBIX | B
pabounx mect (manee - | mpodecCHOHATBHO
APM), TOKambHBIX U OPHEHTHPOBAHHBIX
OTpPACIICBBIX CETEH; nH(pOpManMOHHBIX
MIPUKIIaIHOE cucTeMax;
MIPOrpaMMHOE UCIIOJIb30BaTh B
obecrnieyeHue u npodeccroHabHO
nH(popMaMOHHbIE i IesaTeNbHOCTH
pecypchl B pa3uyHbIe BUABI
TOCTHHUYHOM CEpBHCE; | MPOrpaMMHOTO
OCHOBHBIE METOIBI M | obecnedyeHus, B
mpueMbsl  o0ecIieueHus | T.4. CHEHUaIBHOTO;
nH}popMannoHHOH TIPUMEHSTh
6e3011acHOCTH. TENEKOMMYHHKAIH
OHHBIE CPE/ICTBA;
obecrieunBaTh
UH(OPMALIMOHHYIO
0e30IaCHOCTB;
OCYIIECTBIISITh
HIOMCK
HEoOX0 MOt
HHpOPMAIINH;

IIK 3.3. | Becrtu yuer cocraB, QYHKIIHA 1 M0JIb30BATHCSA
00opynoBaHus U BO3MOXKHOCTH COBPEMEHHBIMH
WHBEHTAPS HCTIONIb30BAHUSA CPE/ICTBAMH CBS3U
TOCTHHHIIBL. nH(OPMaMOHHBIX U 1 OPI'TEXHHUKOH;

TENIEeKOMMYHHKAIIIOHH | MCIIOJIb30BATh

BIX TEXHOJIOTHH B TEXHOJIOTHH cOopa,
npodeccuoHaTbLHOM pa3MenieHus,
JIeATEeNIbHOCTH; XpaHeHHUs,
OpraHH3aIHIo HaKOIUICHHS,
JeSITETBHOCTH C mpeobpa3oBaHus U
HCIIOJIb30BaHHEM repeiaun JaHHBIX
ABTOMATH3HPOBAaHHBIX | B

paboumx mect (najnee - | npogecCHOHATIBHO
APM)), JTOKaJIbHBIX U OPHEHTHPOBAaHHBIX
OTpACIICBBIX CETEH; nH(pOpPMaMOHHBIX
TIPUKIIaHOE cucTeMax;
MIPOrpaMMHOE HCIIONIb30BaTh B
o0ecrieyeHue u po¢eCCHOHATIHFHO
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Ne Hnupekc ConepxaHue B pesynbrate nzydenust yueOHON JUCHHUILIMHBI 00yUYarONIIHecs JOJDKHBI
- KOMIIET | KOMHETCHLUH (MiH e€ MIPAKTUYECKUH OTIBIT
ILIL 3HaTb yYMEThb
€HIUU 4acTn) (BnazeTs)
nH}popManMOHHbIE # IeATeNbHOCTH
pecypchl B pa3IuYHbIe BUJBI

TOCTHHUYHOM CEPBHCE;
OCHOBHBIE METOIbI U
MpUeMbl  00eCTICUCHHUS
WHPOPMATNOHHON
0e30IacHOCTH.

MIPOrPaMMHOTO
obecrieueHus, B
T.4. CIECIHAILHOTO;
MIPUMECHSITh
TENeKOMMYHHKAI[H
OHHBIE CPE/ICTBA;
o0ecreunBaTh
WHPOPMALNOHHYTO
0€e30MIacHOCTb;
OCYILIECTBIIATh
TTOUCK
HEO0OX0IUMOH
uHpopMaLuy;
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2.CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUILIAHBI

2.1. O0beM y4eOHOV JUCUUIJIMHBI U BUAbI Y4e0HOH padoThl

Buj yueOHo# paGoThI

Oovem uacoe

MaxkcumaJjibHas yueOHasi HArpy3Ka (Bcero) 138
O6s13aTesibHAsI Ay IMTOPHAs YueOHasi HArpy3Ka (Bcero) 92
B TOM YHUCIJIC:
3aHATHS JIEKIIMOHHOI'O THIIA 32
IPAaKTUYECKHUE 3aHSITUS 60
CamocrosiTesibHasi padoTa odyuaroierocsi (Bcero) 46
B TOM YUCIJIC:
CaMOCTOATCJIbHAasA BHCAYIUTOPHAA pa60Ta B BUAC JOMAIIHUX 46
MPAKTUYECKUX 3aJJaHUM, UHIWBUAYAIbHBIX 3aJlaHUI, CAMOCTOATEIBHOTO
noz[60pa 1 M3YYCHHA OONOJHUTCIBHOI'O TCOPCTHYCCKOr0O MaTcpurajia
[TpomexxyTouHas aTTectanus B popme 3adeTa/sk3amena/mud3zayera 9K3aMEH
2.2. CTpyKTYypa TUCUMIIIMHBI
Ko/n4uecTBO ayTUTOPHBIX YACOB | CamMoCTOSITEN
Teopernuec | IlpakTuyeckue u | bHas paboTa
HaumeHoBaHuUe pa3/iesioB H TEM Bcero
Koe JadopaTopHble o0yuaromeroc
o0yueHnue 3aHATHS 11 (4ac)
Paznea 1. Undopmanmus,
HH(pOpMAHOHHBIE TEXHOJIOTHH U 8 4 4
MH(OPMALMOHHbIE CUCTEMbI
Tema 1.1. Mudopmanus u nHPOPMATHOHHBIE 4 2 2
TEXHOJIOTUH
Tema 1.2. UndopmanmoHHbIe CHCTEMBI 2 2 2
Pasneun 2. O6padoTka TEKCTOBOM 18 4 8 6
nHpopmanuu B MSWord
Tema 2.1. OcHOBEI pabOTHI B TEKCTOBOM 6 2 2
penakrope MS Word
Tema 2.2. Pabota ¢ Tabiunamu, H300paKeHUsIMA 5 1 2 2
Tema 2.3. [leuats TOKYMEHTOB, (pOpMUPOBAHHE
OIJIaBlIEHHs, NpoBepKa opdorpaduu u apyrue 7 1 4 2
Bo3MOoxkHOCTH MS Word
Pa3nen 3. O6paboTka yncI0BOIT
5 P 24 6 10 8
nHpopmanuu B MSEXcel
Tema 3.1. OcHOBBI pabOTHI C POLIECCOPOM 6 2 2 2
91eKTpOoHHBIX Tabmmi MS Excel
Tema 3.2 Pabora ¢ popmynamu 6 2 2 2
Tema 3.3. [TocTpoeHne auarpamm 5 1 2 2
Tema 3.4 JIpyrue Bo3amokaoctd MS Excel 7 1 4 2
Pa3nen 4. Co3naHue npeseHTaluii B
a A P " 14 4 6 4
MSPowerPoint
Tema 4.1. OcHOBBI paboTHI ¢ mporpammont MS 6 2 2 2
PowerPoint
Tewma 4.2. Coznanue, pe1akTUpOBaHHE, 8 2 4 2
JICMOHCTpAIIUSI IPE3CHTAIIMA
Paspes 5. MyabTuMeaniiHbIe TEXHOJIOTHHT 12 4 4 4
Tema 5.1. Mertopp! npencraBiieHus rpaduuecKux 6 2 2 2
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n300paKeHMIA

Tema 5.2. PactpoBas u BekTOpHas rpaduka 6 2 2 2
Pa3znen 6. OcHoBbI HH(POPMAIITHOHHOI U 6 2 2 2
KOMIIBIOTEPHOMH 0€30I1aCHOCTH

Tema 6.1. UapopmannonHas 6€30mMacHOCTb. 6 2 2 2
3amuTa 0T KOMIBIOTEPHBIX BUPYCOB

Paszpnen 7. UngopmannoHHo-

KOOMYHUKAIIMOHHbIE TEXHOJIOTMH B

TOCTHHUYHOM OH3Hece 60 8 34 18
7.1 T B rOCTHHUYHOM OM3HECE. 20 2 10 8
7.2 UT B roctuHmyHOM Ou3Hece. [Iporpamma 40 6 24 10
«l"ocTh»

Bcero no qucuuniuHe 138 32 64 46

2.3. TemaTn4ecKuil IJIaH M CO/leP:KaHNe YUeOHOH TUCIUIINHBI

OI1.01 TH®OPMATUKA U UHOOPMALIMOHHO-

KOMMYHUKAIIMOHHBIE TEXHOJIOT U B TIPO®ECCHUOHAJIBHOM

JAEATEJBHOCTH
Haumeno O6be | Ypose
BaHUe Coaep:xkanue yue0HOro MaTepuaia, NpakTUYecKue padoTbl, CAMOCTOATEIbHASI M Hb
pazaesioB padora o0yyaroumuxcs, KypcoBasi padora (ecjiu npegycMoTpeHa) yaco | ocBoe
U TeM B HHUS
1 2 3 4
Paznen 1.Mudopmanus, vHGOpMAIMOHHBIE TEXHOJOTMH M HHGOPMAIIMOHHBIE CHCTEMbI 8
Tema 1.1. | Conep:xaHue yueOHOro MaTepuaia 4
Undopma | Jekuun
us 1 1 O030p coBpeMeHHbBIX HHPOPMAIIMOHHBIX CHCTEM U TeXHOJIOTHH. HazHaueHne n
I/IH(I)OpMa BUOBI HH(bopMauHOHHblx TexHojoruii. TexHonoruu c6opa, HaKOIIJICHUS, 2 1
L[UOHHBIC 00paboTkH, nepeaaun u pacupocrpaneHus nadopmanuu. Cocras, CTpyKTypa,
CHCTCMBI NPUHLIUIBI pealn3aiiy 1 QyHKIHOHUPOBaHUSI MHOOPMALIMOHHBIX TEXHOJIOTH.
IIpakTHyeckue (JiaGopaTopHble) 3aHATHS
1 | Kiaccudukanms nHGOPMAIIMOHHBIX TEXHOJIOTHH 10 cepam npuMeHeHHs
CamocrosiTe1bHasi padoTa 00y4yaouuxcs
Pabota ¢ koncniekToM. TemaThka BHEAYTUTOPHON CaMOCTOSITEIbHON paOOTHI: 2
1. UudopmMarimoHHbIe TEXHOJIOTHH: Ha3HAYEHUE U BUBI, IEPCIEKTUBHI PA3BUTHS.
Cnioco0bl epeiayu TaHHbIX
Tema 1.2. | Coaep:xanue yueOHOro MaTepuaja 4
HNudopma | Jlexuun
HUOHHBIE | ] Hudpopmannonnsie cucteMbl. Kitaccudukanms. JKu3HEHHBIH UK
CHCTEeMBI nHdopmannonHoit cucremsl. [IpoekTrpoBanre HHPOPMAIIMOHHBIX CHCTEM. 2 1
OKCIITyaTalyst ¥ CONPOBOXK/CHNE HHPOPMAIMOHHBIX CHCTEM. Bupl
nH(OPMAIMOHHBIX CHCTEM
IIpakTnueckue (J1a00paTOpPHbIE) 3AHATHS
1 Knaccudukanms napopmanmoHHsix cucreM. JKH3HEHHBIH MK
nH(pOpMaMOHHON CHCTEMBI.
CamocrosiTe1bHasi padoTa 00y4alOHXCH
Pabota c koHcniekroM. Temarika BHeay ITMTOPHOI CaMOCTOSATENLHOM paboThI:
1. Knaccuduxanus uHGOPMALMOHHBIX cucTeM. Buabl nHPOPMAMOHHBIX CHCTEM. 2
IIpoexTupoBanue HHPOPMAIMOHHBIX cHcTeM. JKU3HEHHBIN ITUKI WHPOPMAITMOHHBIX
CHCTEM
Pazaen 2.06pa6oTka TekcToBOoii mHpopmanuun B MSWord 18
Tema 2.1. | Coaep:kanue yuedOHOro MaTepuaja 6
. OcHOBBI | Jlekuuu
pabotei B | 1 Wntepodeiic mporpammer MS Word. Cructema nomoni. OCHOBHOE MEHIO U
TEKCTOBO komaH bl HacTpoiika okHa pegakropa. BBoa u penakTupoBaHue TeKcTa. 2 2,3
M dopmarupoBanue ab3aleB 1 CUMBOJIOB.
penakrope | IMpakTuyeckue (JIaGopaTopHbIe) 3aHATHS
MS Word | 1 BrinonHenne npaktnieckoi padotsl «Hactpoiika pabouero okna MS Word. 2
dopmaTupoBaHie CUMBOJIOB M a03aneB»
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CamocrosiTe1bHasi padoTa 00y4alOHXCH
BrInonneHnue MHAMBUIYANbHBIX IPOEKTHBIX 3aJaHUM, 110 TEMaM:

dopmarupoBaHre CUMBOJIOB 1 a03aIieB. 2
PaboTa co crickami.
Tema 2.2. | Conep:kaHue yueOHOI0 MaTepuaja 5
PaGora ¢ Jlexknun
Tabmanam | 1 Pabora c Tabiunamu n n3obpaxenusiMu. Ourypsl, 00beKTh SmartArt, padoTa ¢ 1 23
u, ¢dopmynamMu '
usobpaxe | TlpakTHuecKHe (1a60paTOPHbIE) 3aHATHS 2
HUAMU 1 | BrinosHenue npaktuyeckoi padbotel «Odopmienue fokymentoB MS Wordy»
CamocrosiTe1bHast padoTa 00y4alouXCs
BerlnosnHeHye HHIMBHYaIbHBIX IPOSKTHBIX 3aaHUMH, 110 TeMaM:
OdopmiteHre JOKYMEHTOB € TIOMOIIBIO ()OHOBBIX PUCYHKOB, TPAHUI] U TEKCTOBBIX 2
3¢ dexToB
Pa6ota c Tabnuamu
Odopmienne mokymeHToB B MS Word
Tema 2.3. | Coaep:kanue y4edOHOro MaTepuaja 7
Ieuars Jlekuuu
JIOKyMeHT | 1 IMonsTus o mabmoHax M CTHISIX, OPOPMIICHHE CTPAHHIBI TOKYMEHTA,
OB, (hopMHUpOBaHKE OTTIABIICHIS, IPOBEpKa opdorpaduu, medyaTh TOKYMEHTOB. 1 2,3
d)OpMI/IPOB OCHOBBI 3JIEKTPOHHOM BEPCTKHU TEKCTA.
aHue IIpakTHyeckue (J1aGOpaTOpHbIe) 3aHATHS
OTJaBICH | 1 BrinosHenue npakTnyeckoi padotel «Ctuiu u mabnonsl B MS Word» 4
ui, 2 BprinosHeH#e npakTuyeckoi padoThl «OCHOBBI AIEKTPOHHON BEPCTKH TEKCTa
HPOBEPKA | CamocrosiTesibHast padoTa 06y4al0UINXCS
opdporpad | Bymonuenue WHIUBHIYaIbHBIX POEKTHBIX 3aIaHuUM, 10 TEMaM:
L Crunu v mabnoust B MS Word
Apyrue DIIeKTPOHHAsT BEPCTKA TEKCTA 2
BOSMOXHO | Q¢opmnenne nokymentos B MS Word
ctu MS
Word
Pazien 3.00pa6oTka unciaoBoii ungopmanuu B MSEXxcel 24
Tema 3.1. | Coaep:xkanue yueOHOro MaTepuaja 6
OCHOBBI Jlekuuu 2,3
paboterc | 1 Hacrpoiika cpenst MS Excel. Hactpoiika cpenbl, BBOA U pelakTHpOBaHHUE 2
porecco JIaHHBIX, CUCTEMa IIOMOIIIH.
pom IIpakTnyeckue (JadopaTopHbie) 3aHATHUS 2
SJICKTPOH | 1 | BrinonHeHne mpakTuyeckoil pabotsl «PadoTa ¢ 371eKTPOHHBIMHU TAOJIUIIAMUY
HBIX CamocTosiTe/IbHAsi padoTa 00yYaromuxcst
Tabmnuu BrinonHenne MHAUBHUTYaTbHBIX IPOEKTHBIX 3aJJaHHH, TI0 TEMaM: 2
MS Excel [ Dnexrponnble Tabauipl Excel kak maGopManonHble 00beKThI. [
Tema 3.2. | Coaep:kanue yueOHOro MaTepuasa 6
Pabora c Jleknun
Gopmyna | 1 ‘ Pabora ¢ popmymnamu. Ucnons3oBanue pynkmii. Macrep ¢hyHKImi 2 2,3
MH IIpakTHyeckne (JiabopaTopHbIe) 3aHATUS
" 2
1 I BrinosHenue npaktuyeckoi padotel «Popmyisl u ¢pyHKimu B MS Excel»
CamocrosiTenbHasi paboTa 00y4yaromuxcsi
BelInosHeHHE WHIUBHIYAIbHBIX POSKTHBIX 33J[aHU, 10 TeMaM:
[ ITIpoextupoBanue Tadbmun B MS Excel 2
Hcnons3oBanue GpyHKIMHA pa3nnuHbX Kateropuii B MS Excel
PacuerHsle 3a1aun B MS Excel
Tema 3.3. | Conep:kaHue yue0OHOI0 MaTepHuajia 5
[octpoen | Jlexkuun
ue 1 | [Moctpoenue nuarpamm B MS Excel. 1 2,3
auarpamMMm | TpakTudeckue (J1a0opaTopHbIe) 3aHATHS 2
1 | BrinosiHenue npakTnyeckoi padbotsl «/luarpamMmsl B MS Excel»
CamocrosiTe1bHasi padoTa 00y4alOHXCH
BrInonHeHne MHIMBH/YaIbHBIX IPOSKTHBIX 33JaHUMH, 110 TEMaM: 2
[| IToctpoenue muarpamMm u rpagukoB B MS Excel
Tema 3.4. | Conep:kaHue yueOHOI0 MaTepHuajia 7
Jpyrue Jlexknuu
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BO3MOXHO | 1 Co3naHue cuckoB, ynpasieHue cnuckamu. CopTHpoBKa 1 QHIbTpanus
ctu MS naHHbIX. [IpomexxyTounsie utorn. [leyats Tabnui. Xyma0KeCTBEHHOE 1 2,3
Excel odopMIIeHHE Pe3yNIBTaTOB PabOTHI.
IIpakTnyeckue (JadopaTopHbIe) 3aHATHS 2
1 BrinonHenue npaktniyeckoid padbotsl «basel ganubix B MS Excel»
2 BrinonHeHue npakTrnaeckoi padboThl «Xya0KeCcTBeHHOE o(opMiIeHHe 2
pE3YJIBTaTOB PadOTHI»
CamocrosiTe1bHasi padoTa 00y4aloHXCs
BrlnonHeHHe MHIMBHYaIbHBIX IPOSKTHBIX 33JaHUMH, 10 TEMaM:
«IIpoexruposanue Tadmuusl B MS Excel
XynoxecTBeHHOE 0popMIIeHHE pe3ynbTaToB padboTsl B MS Excel 2
Pabora ¢ 6asamu nanueix B MS Excel
CosmectHoe ucnonezoBanue MS Excel u MS Word
O06paboTKa YKOHOMIYECKON M CTaTHCTHUECKOH nHpopmanuu cpenctsamu MS Excel u
MS Word
Paznea 4.Co3nanue npesenranuii B MSPowerPoint 14
Tema 4.1. | Conep:kaHue yueOHOI0 MaTepuaja 6
OCHOBBI Jlexknuu
paboteic | 1 Hacrpoiika cpenst MS PowerPoint. Hactpoiika cpezibl, BBOI U
nporpaMm penakTUpOBaHKE AaHHBIX, CUCTEMa moMoIiu. PaboTa co cnaiimamu, pasmeTka 2 2,3
ot MS ciaiinoB. PaznuuHble 00BEKTHI claiiaa.
PowerPoi | MpakTuueckue (1aGopaTopHbie) 3AHATHS
nt 1 | BrinosiHeHne npakTuyeckoi padbotel «Pabota co cnaiiiamu B MS PowerPointy 2
CamocrosiTe1bHast padoTa 00y4alouuXcs
BrinonHenne HHANBUAYAIBHBIX IPOSKTHBIX 3aJJaHUH, 110 TeMaM: 2
«Coznanue npe3enTanuu cpeacteamu MS PowerPointy
Tema 4.2. | Coaep:kanue yueOHOro MaTepuaja 8
Cosznmanne, | Jlekuuu
pemaktup | 1 CxeMa co3aHus IPe3eHTAlUY, PeAaKTHPOBAHHUE PE3eHTAIlUU, PEKUMBI
OBaHHE, CO3JIaHUS NPE3EHTAINH, HACTOWKA aHNMAIUH CJIAii/I0B, TU3alH cIalioB, 2 2,3
JIEMOHCTP JIeMOHCTpanus ciaiios. Ileqars npe3eHTaluy.
anus IIpakTnyeckue (J1a060paTopHbIe) 3aHATHS
Ipe3eHTal | 1 BrimonHeHNe pakTHIeckoii paboThl «PeXxUMBI CO3IaHUS MIPE3CHTAIIHH.
un Hactpoiika au3zaiina cnaiiioB» 4
2 BrmonHenne npaktuaeckoit padotel «Hactpoiika aHUManuu Claiios.
Hactpoiika npe3eHrauuu »
CamocrosiTeJibHasi padoTa 00y4arouuxcs
BrInonHenne HHIMBHYaJIbHBIX IPOCKTHBIX 33aHUMH, 10 TEMaM: 2
«Coznmanue npesenTanuu cpeacrsamu MS PowerPointy
Paznen 5.MyJbTUMeIMHbIE TEXHOJOTHHU 12
Tema 5.1. | Coaep:kanue yueOHOro MaTepuaja 6
MeTtobl Jlexknuu
npencTasa | 1 [Monsitue kommnbroTepHOIt rpaduku.LlBer u MeTop! ero onucanus. CucremMbl 2 2
CHHUS usetoB RGB, CMYK, HSB.
rpaduyec | TIpakTuueckue (JaGopaTopHbIE) 3aHATUS
K#X BerinonHenue npaktudeckoil padotsl «Co3nanue rpahuueckiux 00bEKTOB. 2
u300pake Konmposanue, popMaTrpoBaHue, yajieHHe, TPYIITHPOBKA»
HUi CamocTosiTeabHas padoTa
BrInosnHeHNe MHIMBHYaIbHBIX IPOSKTHBIX 33JaHUMH, 10 TEMaM: 2
Pabota c rpaduueckuMu 00bEKTaMH
Tema 5.2. | Conep:kaHue yueOHOI0 MaTepuajia 6
PactpoBas | Jlexuun
u 1 Mertonp! ipencraBiieHus rpaduuecKux n3oopaxenuii. DopmaTsl rpaduyecKux 2 2
BEKTOpHast ¢aiinos. I[Iporpammsl 1151 00pabOTKH PaCTPOBBIX M BEKTOPHBIX N300paKEHHH.
rpaduka IIpakTnuyeckue (Ja0opaTopHbIe) 3aHATHUS 2
Brinonnenue npaktudeckoi padotsl «I'paduueckue pegakTopsl M X BO3MOKHOCTH
CamocrosiTe1bHasi padora
BrInonHenne MHIMBHYaIbHBIX IPOSKTHBIX 33JaHUMH, 110 TEMaM: 2
I'papmueckue perakTopsl M HX BO3ZMOKHOCTH
Pazneq 6. OcHOBbI HHGOPMAINMOHHOI M KOMIIBIOTEPHOI 0€30MaCHOCTH 6
Tema 6.1. | Coaep:xanue yuedOHOro MaTepuaja 6
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Wndopma | Jleknum

LMOHHAs 1 3amuTa nHGOpMALIMK B KOMIBIOTEPHBIX ceTsX. HeoOXxoamMocTs 3amTh

6e3omacHo nHdopmannu. OCHOBHBIE IPUHIMITBI 3aIUTH HHPOpManuy. 3amuTa ot 2 2,3
CTb. KOMITBIOTEPHBIX BUPYCOB

3amura IIpakTnyeckue (JadopaTopHbIe) 3aHATHUS

or Bremonnenne mpaktrdeckoi padotsl «HpOpManmonHas 6€30macHOCTh U 2
KOMIIBIOTE 3aImuTa»

PHBIX

CamocTosiTe1bHasi padoTa

BelnonHeHHe WHIUBHIYAIbHBIX MPOSKTHBIX 3aaHuii, o TemaMm: «HpopMaimonHas
0€30IacHOCTD U 3aIlUTa

KomnbroTepHbIe BUPYCHI, BUIBI KOMITBIOTEPHBIX BUPYCOB.

3ammra OT BpEAOHOCHBIX MPOTPaMM.

AHTHBHPYCHBIC TIPOTPAMMBI, KJIACCH(HUKALIUS.

BHPYCOB

Paznen 7. UH(pOpMAIMOHHO-KOOMYHUKAIMOHHbIE TEXHOJIOTMH B TOCTUHUYHOM OU3Hece 60

Tema 7.1 | Coaep:kaHue yueOHOro MaTepuaja 20
UT B Jlekuuu
;(())CJHHHLI 1 2 2.3
OusHece. IIpakTnyeckue (JadopaTopHbIe) 3aHATHUS
Brimonnenne npaktuueckoil padotsl «H(pOpMannoHHO-KOOMYHHKAIIMOHHBIE 10

TEXHOJOTHH B TOCTHHHYHOM OH3HECE)»

CamocrosiTesibHasi padora

BrinonHenre MHAMBAIYATBHBIX IPOEKTHLIX 3a1anuii, mo teme: «MHDOpMannoHHo- 8
KOOMYHHUKAITMOHHBIE TEXHOJIIOTHH B TOCTHHUYHOM OM3HECe)
Tema 7.2 | Coaep:kanue yueOHOro MaTepuaja 40
UT B Jlexkuun
TOCTUHHAY 1
HOM 6 2,3
busHece. IMpakTuyeckue (JiaGopaTopHbIe) 3aHATUS
Ilporpam | Byimonnenne mpakriaeckoil paGots «MT B rocturndHoM 6usHece. Ilporpamma 24
Ma TocTe»
«I"ocTb»
CamocrosiTesibHasi padora
BrinonHeHnrne WHAMBUAYATbHBIX TPOEKTHBIX 3aaHui, o TeMam: «UT B rocTUHUYHOM 10

6msnece. [Iporpamma I'ocTe»

Bcero: 138 3

s xapakmepucmuku yposHst 0C80eHUsL y4eOHO20 MAMEPUAa UCNONb3YIOMC L Cle0yiouue
0603Hayenus: 1. — o3HaKoMumenvuwlll (V3HABAHUE paHee U3VUEeHHbIX 00beKmos, ceolicms); 2. —
PenpoOyKmMuBHblil (8bINOIHEHUE 0esiMeIbHOCMU N0 00Pa3yy, UHCMPYKYUU Ul No0 PYKOBOOCMEoM) 3. —
NPOOYKMUBHBIN (NIAHUPOBAHUE U CAMOCMOAMENbHOE BbINOIHEHUE 0eamelbHOCU, pelleHue
npoOIeMHBIX 3a0aY)
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2.4. Conepxxanme pa3aesoB IMCUUILTHHbBI

2.4.1. 3aHATHA JEeKIHOHHOI0 THIIA

pasn
ena

HaumeHnoBaHue
paszena

CozepxaHue pasaena

®opma
TEKYLIETO
KOHTPOJIS

2

3

4

1 cemecmp

Wndopmanus,
HHPOPMALINOHHBIE
TEXHOJIOTUH U
nH}popManMOHHbIE
CUCTEMBI

Onpenencane WHPOPMATHKH, TEXHOJIOTHH, WH(pOPMAIMOHHBIC
TEXHOJIOTHH, KOMIbIOTEPHBIE MH(OPMAIIOHHBIE TEXHOJIOTHH; CBOICTBA
MH()OPMAIMOHHBIX TEXHOJIOTHH: LEJIOCTHOCTh, HATHINE KOMIIOHEHTOB H
CTPYKTYpbI, B3aUMOJICHCTBHE C BHEIIHEW CpeloH, Lenecoo0pa3sHoCTh,
pa3BUTHE BO BpPEMEHM; BHJbI WH()OPMAIMOHHBIX TEXHOJOTHI IO THUILY
nH(opManuK: TEKCTOBbIE, TaOINYHbIE, IpadUueCKHe, 3BYKOBbIC, BUIEO U
MYJIbTUMEANHHbBIC JaHHbIE; MOHATHE 00paboTKa, MPOBEIECHUE PACcUETOB,
BBIOOpKA, IOWCK, OOBCIAMHCHHE, CIUSHHUE, COPTHPOBKA, (HIbTpAIus,
00paboTka TaHHEIX, 00pa0OTKa WH(POPMALNH, TEXHOIOTHA 00pabOTKH
JAHHBIX,  TEXHOJOTHWS  aBTOMaTHYECKOro  cbopa  wmHOpMAaImy,
TEXHOJIOTMUECKHH  Ipomecc  0OpaboTku  MH(DOpMamuH, CpeacTBa
peanuzanuy MHGOPMAIIMOHHBIX TEXHOJOTHH: MporpaMMHBIE (0a30BbIE U
MPUKJIAJHBIE CPENICTBA), TEXHUIECKUE (CHCTEMHBIN OJIOK, MaHUIYJIATOD
MBI, KJIABHATypa, MOHUTOP, IIEYATAIONINE YCTPOHCTBA), METOANIECKHUE
(cranpmapTHzanys ¥ yHUHKAIWs); TOHSATHE CUCTEMBI, apXUTEKTypa
CHCTEMBI, OJIEMEHT CHCTEMbI, OpraHU3alusl CHCTEMBI, CTPYKTypa
CHCTEMBI, HH(pOPMAIMOHHAs CHCTEMa, IPOLECChl, MPOTEKAIOUINE B
MH(QOPMALMOHHBIX CHCTEMaxX, JTalbl pPa3BUTHS HH(MOPMAIOHHBIX
CHCTEM, OCHOBHBIE NMOHSATHS U CYIIHOCTh MH(OPMAIMOHHBIX PECYPCOB,
B3aUMOJICHCTBUE IOTPEOUTENCH-IOCTABIIMKOB HMH(POPMAIMU: TOUCK
nH(pOpManuy, MHTEPHPETAs COOOIIEHUH, PEeNICHNE 3aJadl, CO3IaHuCe
cO00IIeHNH, pacIpOCTpaHEHHE COOOIICHHUI.

v

Oo6pabotka
TEKCTOBOI
nHpOopManuu B MS
Word

Oransl co3nanus gokymenrta Word, stansl coxpanenus nokymenrta Word,
BUIBI MoMolnM, obmieHne ¢ momomHukoMm no Office, BkioveHue u
BBIKJIIOUCHHWE TIOMOIIM, HCIIOJIb30BaHUE OKHA CIIPABOYHOI CHCTEMBI,
WCIIONIb30BAaHHUE BKJIAKH TTOWCK, MCIIOIb30BaHME CPENCTB rmoMouy «Yro
9TO Takoe?», JTalbl HACTPOWKU TaHENH OBICTPOTO IOCTYyINa, U3MEHEHHE
pacHoioXeH!sl IaHeNu, 100aBIeHUE U ylallcHHe 3JIEMEHTOB Ha IaHEllb,
9Tambl  3aJaHUS  [APaMETPOB  CTPAHMIBI,  JTAalbl  CO3JAHUS
MHOTOYPOBHEBBIX CIIMCKOB: BBIOOp CTHJI JJISI CIIMUCKAa CO BCTPOCHHOM
KOJUIEKIIUM, CO3JaHHE HOBOIO CTWJSI, OIpEJEICHHE HOBBIX CTWIIEH,
py4dHas HyMepauusi 3J€MEHTOB CIIHCKA, PEIaKTHPOBAaHHE OKYMEHTOB:
BBIOOD 5I3bIKA, PACCTAHOBKA IIEPEHOCOB, IIPOBEPKU MPABONUCAHUS, TTOUCK
TEKCTa, 3aMEHa TEKCTa, MCIOIb30BaHHE CHHOHMMOB, YAaJeHHE TEKCTa,
nepeMelieHne ¥ KOMpoBaHue (parMeHToB JOKyMEHTa, MepeMelIeHHe 1
KOIMPOBAHUE C MWCHONB30BaHMEM Oydepa oOMeHa, mHepeMelleHHe |
KOIMPOBAHUE C TOMOIIBIO CIIEHATBHONW BCTaBKH; CO3/laHHME Talbiui u
PHCYHKOB, Tpa)uuecKiX 0OBEKTOB.

P,y

Oo6pabotka
YHUCIIOBOM
nHpopManuu B MS
Excel

Co3nanue tadbmaun Excel aBroMmaTndecky, co3ianue Taduuil Bpy4dHY!o,
dhopmarupoBanue TabauI, popmMaTHpPOBaHKE TEKCTA B OTJIABJICHUH,
yIpaBJIeHHE BUOM JOKYMEHTA, IleUaTh JOKYMEHTOB, OCHOBHBIE
XapaKTepUCTUKH TIporpammHuoro npoaykra Excel, narepdeiic Excel,
I1a0JIOHBI TAOJUI] ¥ TAOTMIHBIC BRIYHUCICHUS, BBOJ YHCEN, BBOJ TEKCTA,
BBOJI OJTHOTO ¥ TOTO K€ 3HAYEHHUS B HECKOJIBKO STUEEK OJHOBPEMEHHO,
OBICTpOE 3aMOJTHEHNE MTOBTOPSIONUMHUCS 3aIIUCSIMU CTONOIIA, BBOJI 1
U3MEHEHUE OJJHOTO U TOTO ’K€ 3HAUEHUs HAa HECKOJIBKUX JINCTAX, IOHATHE
S4YelKH, TUana3oH ss4eeK, (opMaTHpOBaHKE NAHHBIX B STUEHKaX,
BeryucieHus B Excel, hopmyiibl, ncnonb3oBaHue CCHUIOK U HMEH,
nepeMelieHne 1 KOMpoBaHue (OopMyJl, OTHOCHTEINILHBIE U a0COIIOTHBIE
CCBUIKH, MOHATHE (QYHKINH, THIIBI QYHKINH, TOHITHE CIIKCKA, CO3/IaHNe
BBINAJAIONINX CIIMCKOB, KAK CKPBITh JINCT C ICTOYHUKOM CITFICKA,
CO3/IaHHE AHarpaMMbl, 00IIHe CBEACHHUS O IUarpaMMme, 3HaKOMCTBa C
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Ne ®dopma

pasn Hanverosarne Coneprxanue paszena TEKYIIEro

paszena

ena KOHTPOJIS

1 2 3 4

3JIEMEHTaMH JUarpaMMbl, I3MEHEHHE 0a30BOH AuarpaMmsl B
COOTBETCTBHH C MOTpeOHOCTIMHU, (hopmaTHpoBaHue nuarpamm. U ap.

4 Co3nanne [Tonsitue mpe3eHTanus, MYJIbTUMEANWA MPE3CHTAIMsA, KOMIBIOTEpHBIE | Y
npe3eHTanmii B MS | mpeseHTamnmu, MIpEeUMyIIecTBa MIpe3CHTAIH, MSPowerPoint,
PowerPoint MPEUMYIIEeCTBa W HEJOCTATKH, STalbl CO3/IaHUS MpPE3CHTAIUH, BEIOOp

JM3aifHa TMPE3CeHTALUH, 3Tallbl COPTHPOBKU M PEAAKTHPOBAHMS CIANIOB,
CO3JJaHUE aHUMAalMH O0BEKTOB CJalia, 3Talbl BIOOpa IIEPEX0I0B MEXKIY
crailaMu.

5 [TonsiTne koMnbIOTEpHOH Tpaduku. MeTob! MpeacTaBIeHUs vV, T
Myt Tive HiiHbIe rpaduyeckux u3odpaxkenuii. @opmarsl rpaduueckux Qaiios.

TeXHOTOIMA [Tporpammsl 111 00pabOTKH PaCTPOBBIX U BEKTOPHBIX
n3o0paxxennid. Pactposas u BekropHas rpaduka. LiBet u MmeTons! ero
onucanus. Cucremsl 11BeToB RGB, CMYK, HSB.

6 3amuTa  JJaHHBIX, CHUCTEMBbl apXWUBUPOBaHHWsS W  JOyOJaupoBaHus | Y

nHGOopManuy, 3alIMTa OT KOMIBIOTEPHBIX BHPYCOB, 3allUTa OT
HECAaHKIINOHUPOBAHHOTO JOCTYTIa, MEXaHHU3MBI obecrieueHus
0e30macHOCTH, HEOOXOMUMOCTh 3aIIUTHl MH(pOpMAIuy, Kpunrorpadus,
KPHIITOAHAIN3, 3JIEKTPOHHAS OAINCH, ayTCeHTH(UKAINS, 3aliTa CeTeH,
OCHOBLL 3alUTa OT TMOTEPH M pa3pyLICHUs, 3aIlUTa OT HECAHKIMOHHPOBAHHOTO
HH(OPMAIHOHHOH H ZI0CTYMa, KOMIBIOTEPHBIC BUPYCHI: MOHATHE, BUPYCEI 110 CPe/ie obuTaHus:
KOMILIOTEpHOH cereBble, (hailyloBBIE, 3arpy30uHble, MaKpO-BHPYCHI, IO CIOCo0y
5e30MACHOCTIH 3apa)KCHUs: pEe3UJICHTHBIC, HEPE3WACHTHBbIC, MO0 MacuTaly BpEIHBIX
BO3JICHCTBUIl: Oe3BpelHble, HEOMacHble, OMAcHbIE, OYEHb OIacHBIC,
OTKyz1a OepyTcsl BUPYCHI: TTI00AJIbHBIE CETH, SIEKTPOHHBIE KOH(pEPEHIIUH,
JIOKaJbHBIC CETH, MHPATCKOe MporpamMmmHoe obecneueHue, [IK oOrmiero
MOJTb30BAaHNUS, OCHOBHBIC BHIBI MPOQHUIAKTUKN KOMIIBIOTEPA, aHTHBHPYC,
3 Kjacca  QHTHUBUPYCHBIX  TIpOrpaMM:  TONU(ard,  peBH30PEI,
OJIOKHPOBIIUKH,

[pumeuanue: T — tectupoBanue, P — Hanmcanue pedepara, Y — ycrHbri onpoc, KP — koHTponpHas paboTta

2.4.2. 3aHATHS CEMUHAPCKOI0 TUIA
L] He mpeayCMOTPEHBI
2.4.3. IlpakTnueckue 3auaTus (JlabopaTtopHbie 3aHATHSA)
®opma
HaumenoBanue
Ne pasiena HamMmeHoBaHHe pakTHYECKUX (JTaOOpaTOPHBIX) padboT TEKYIIETo
KOHTPOJIS
1 cemecmp

1 2 3 4

1. Mudopmarnus, Knaccudukarus nHbDOpMAITMOHHBIX TEXHOIOTHI 110 cepam
nH(pOpMaITHOHHBIE [IPUMEHEHHUS.
TeXHOJIOTHH H Knaccudukanus napopmMannoHHbIX cucteM. JKN3HEHHBIH UK Y
MH(OPMALIIOHHBIE MH()OPMALIMOHHOM CHCTEMBI.
CHCTEMBI

2. BrimonaeHne npaktudeckoit padotel «HacTpoiika pabouero okHa MS

Word. ®opMaTupoBaHue CHMBOJIOB B a03alIEBY.
O6p360TIf'a Brmonaenue npakrudeckoit pabotsl «Odopmiieane To0KyMeHToB MS
TEKCTOBOU Word». Ip
urpopmanuu 8 MS |Bymonnenne npakTudeckoi padotel «Ctunu u madaoHs B MS Wordy.
Word Brmonaenue npaktudeckoit paboTsl «OCHOBBI AJIEKTPOHHOM BEPCTKH
TEKCTa.
3. O6pa6oTka Brmonaenune npaktudeckoit paboTsl «PaboTa ¢ 3JIeKTPOHHBIMU P

TabIUIAMMY.
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YHUCIIOBOM Brinonnenue npaktudeckoi padbotsl «Popmyiisl 1 GyHKIMH B MS
nadopmammu B MS |EXxcel».

Excel Beinonsenne npakTuyeckoi pabotsl «/lnarpammel B MS Excel».
BeinosiHenue npaktudeckoi padbotel «basel nanueix B MS Excely.
Brimonuenue npaktudeckoil paboTsl «Xyn0xKecTBEHHOE 0opMIIeHHe
PE3yIbTaTOB pabOTHLY.

Brimonsenue npakTudeckoil paboTsl «PexuMbl co3aHNs IPEe3eHTalUH.

Co3pnanue H . . N
o acTpoiika Au3aiiHa CIaigoBy.
npe3eHTanuii B MS L = = " P
PowerPoint BeinonHeHue npaktudeckoit pabotsl «HacTpoiika aHUMAaIUK CITAlIoB.
Hactpolika npe3eHranum».
5. Brimonnenue npaktudeckoil padotsl «Padota ¢ rpaduueckumu
o ob6bextamu. Co3aHue, KONMMPOBaHUe, yaaneHue, opMaTHpOBaHUE
MynbTHMe IHITHBIE 2 > p » YA » bop P ’
TPYNIHPOBKAY. [P
TEXHOJIOTUU "
BrimonHeHne npakTHyeckoit paboTsl «I'paguueckue pegakTopsl 1 UX
BO3MOXHOCTHUY.
6 |OcHOBBI Brimonnenne npakTudeckoi padbotsl «MHbOpMaImonHast 6€301acHOCTh
WHPOPMALIMOHHON |H 3aLUTa». P

1 KOMITBIOTEPHOH
0e3omacHOCTH

Ipumeuanue: IP- npaxmuueckasn paboma, JIP- rabopamopnas paboma; 1T — mecmupoganue, P — nanucanue
pegepama, Y — ycmusiii onpoc, KP — koumponvhas paboma

2.4.4. Conep:xxaHue cCaMOCTOSITEIbHO PadOThI

IIpumepHasi TemaTuka pedepaTos:

1. Knaccuduxanusi coBpeMEeHHBIX HHPOPMALIMOHHBIX TEXHOJIOTUH.
HNudopmaloHHbIe CUCTEMbI U UX KJIACCHU(PUKAIUSL

Hanpasnenus pa3Butus opuCHBIX MHPOPMALIMOHHBIX TEXHOJIOTUH.
TexHonoruu BBoa HH(pOpMAIIIH.

TexHonoruu xpaHeHust THPOpMaIUu.

HcTopus pa3zButus HHOOPMALIMOHHBIX TEXHOJIOTUH.

3amura uHpopmanu B UHTepHET.

3amuTa OT KOMIIBIOTEPHBIX BUPYCOB.

NN A WD

IlepeyeHb y4eOHO-METOAMYECKOTO 00ecTeYeH sl JIS CAMOCTOSITeIbHOM padoThI
00y4arIMXcs 1Mo JMCIHUIINHE

CamocrosiTenbHass paboTa OOydJaroIMXCs SIBISETCS BaKHEHIIEH ¢opmoili ydeOHO-
MO3HABATEIILHOTO MpoIiecca.

OcHOBHasi I€JIb CaMOCTOSITEIBHOW  pa0OThl  OOyYaromerocs NpH HW3YYCHHH
TUCIUIUIMHBI — 3aKpPEeNUTh TEOPETUYCCKUE 3HAHUS, IOJYYCHHBIE B XOJ[ JIEKIIMOHHBIX
3aHATHA, a Takke CQHOpPMUPOBATh MPAKTUYECKWE HABBIKM IOATOTOBKM B 001acTd
WH(OPMAIIMOHHBIX TEXHOJIOTHH.

CaMocTosaTenpHass pabora 00ydYaromierocss B TIPOIECCE OCBOCHHS JIUCIUILTAHBI
BKJIIOYAET:

-M3y4eHNE OCHOBHOM M JIOTIOJHUTEIIBHOMN JIMTEPATYyPhI 110 KYPCY;
-CaMOCTOSITEIIbHOE U3YYCHHE HEKOTOPBIX BOMPOCOB (KOHCTICKTUPOBAHHUE);
-paboTy C PIEKTPOHHBIMU YYEOHBIMH PECYPCAMU;

-M3y4eHrEe MATEPHUAJIOB TIEPUOINMUECKON TIeYaTH, UHTEPHET PECYPCOB;
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-TIOJITOTOBKY K TECTHPOBAHUIO;

-TIOATOTOBKY K MPAKTUYECKUM (JTa0OPATOPHBIM) 3aHATHUSIM,
-CaMOCTOSITEIILHOE BBITIOJTHEHHE JOMAITHUX 3a1aHUH,

-MIOJITOTOBKY pedepata (JI0KIaaa, 3cce) Mo OAHO0M U3 mpodiieM Kypca.

Ha camocTosiTe/IbHYI0 padoTy o0y4yarommxcsi oTBOAUTCH 46 yacoB y4eOHOro
BpEeMEHH.

HanmeHnoBanue
No pasieNa, TeMbl, B [TepeueHp y4eOHO-METOIUUECKOTO o6ecneq(:,Hm{ JICLUIIIIMHBI TI0 BBHITIOJIHEHUIO
CPC ’ CaMOCTOATEIBHON PabOTEI
1 2 3
1 Pa3znen 1. 1. Tpogumos, B. B. Uadpopmaruka B 2 T. Tom | [DnekTpoHHEIH pecypc]: yaeOHHK
Wndopmanus, ot CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumosa. — 3-¢ uzg., nepep_a6._ u
HHpOPMAIHOHHEIE gon. — M.: UznarensctBo HOpaiit, 2017. — 553 c. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
TEXHOJI0rHH H\> Mamonosa, T. E. Wudopmannonnsie TexHONIOTHA. JIabOpaTOpHBIH MPaKTUKYyM
MH(OPMAUMOHHBIC  |[3nextponnbIi pecype]: yuebHOE TOCOGHE IS MpHKTaHoro Gakanapuata / T. E.
CHUCTEMBbI MawmonoBa. — M.: MWszgarensctBo FOpaiitr, 2016. — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, 5. S. VudopManuoHHblE TEXHOIOTHH [DJIEKTPOHHBIH pecypc]:
yuaeonuk mis CIIO / B. 5. Coseros, B. B. llexanoBckmii. — 6-¢ u3z., mepepad. u
gon. — M.: UznarensctBo IOpaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
2. Pa3nen 2. 1. Tpogpumos, B. B. Unpopmatuka B 2 T. Tom 1 [DnekTpoHHBIN pecypc]: yIeOHUK
s CIIO / B. B. Tpodumos; niox pen. B. B. Tpopumosa. — 3-¢ uzg., nepepad. u
OﬁpaﬁoTlia non. — M.: M3natenscto IOpaiit, 2017. — 553 c. - URL: https://www.biblio-
TCKCTOBOM online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9DY
unopmauun B MS|2. Manonosa, T. E. NadopMarioHHbIe TeXHOTOTHH. JIabOPaTOPHBIA MPaKTHKYM
Word [OnexTpoHHBI pecypc]: yueOHOe mocobue s npukiagHoro 6akanaspuara / T. E.
MamonoBa. — M.: WMzparemsctBo FOpaiit, 2016. — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96EID-AE76-4719-8DFA-F6FCFB898B75
3. Cogemos, B. A. VHbopMaIlMOHHBIE TEXHONIOTMH [DNEKTpOHHEIH pecypcl:
yuebnuk qis CIIO / B. 5. Coseros, B. B. IlexanoBckuit. — 6-¢ u3., nepepad. u
gom. — M.: UsmarensctBo Opaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
3 Pa3znen 3. 1. Tpogpumos, B. B. Uudopmaruka B 2 1. Tom 1 [DnekTpoHHbII pecypc]: yueOHHK
st CITO / B. B. Tpodumos; o pexn. B. B. Tpopumosa. — 3-¢ uzn., nepepad. u
OﬁpaﬁOTFa non. — M.: UznarensctBo HOpaiit, 2017. — 553 c. - URL: https://www.biblio-
“IMCJIOBOM online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
unpopmanuu B MS|2. Mamonosa, T. E. Vinpopmarmonsbie TeXHOMOrHH. JIaGopaTOpHBIil MPaKTHKYM
Excel [DnexTpoHHBIN pecype]: yueOHOe mocodue st mpukiaaHoro 6akanaspuata / T. E.
MamonoBa. — M.: WzparemsctBo FOpaiit, 2016. — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96EID-AE76-4719-8DFA-F6FCFB898B75
3. Cogemos, B. A. VIHbopMAIMOHHBIE TEXHONOTMH [DNEKTpOHHEIH pecypc]:
yuebnuk s CIIO / b. 5. Coseros, B. B. llexaHoBckuii. — 6-¢ u3x., nepepad. u
jon. — M.: UznarensctBo HOpaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
4 Pa3nen 4. 1. Tpogpumos, B. B. Indopmaruka B 2 1. Tom 1 [DnekTpoHHBIN pecypc]: yaeOHUK
st CIIO / B. B. Tpodumos; nox pexa. B. B. Tpodumosa. — 3-e u3n., nepepal. n
Co3nanne . Jon. — M.: UznarensctBo IOpaiit, 2017. — 553 c¢. - URL: https://www.biblio-
npeseHTanuu B MS |online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDI
PowerPoint 2. Mamonosa, T. E. Nudopmannonusie TexHOMOTHH. JIabopaTOpHbIA MPaKTHKYM
[DnekTpoHHBIN pecypc]: yueOHOe ocobue A npukiagHoro OakanaBpuarta / T. E.
MamonoBa. — M.: WzpmarensctBo IOpaiit, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, 5. A. WudpopMalvoHHble TEXHONOTMH [DNeKTpoHHBIH pecypc]:
yuebnuk juiss CIIO / b. 5. Coseros, B. B. IlexanoBckuil. — 6-¢ u3a., nepepad. u
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https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75

gon. — M.: UsnmarensctBo Opaiit, 2017. — 261 c¢. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

4. Hemécosa, O. FO. ndopMallMOHHBIC TEXHOJIOTHH B SKOHOMHUKE [DICKTPOHHBIH
pecypce]: yaeonoe mocodue mis CIIO / O. FO. HerécoBa. — 3-¢ m3n., ucnp. u JOIL.
— M.: UznatensctBo IOpaiit, 2017. — 146 c. - URL: https://www.biblio-
online.ru/book/D8F3F1FA-DA19-468F-A7FD-73E7TBD1ACDCC

5. Cokonosa, B. B. BrraucnurenbHas TEXHUKa W MHPOPMAIMOHHBIE TEXHOJIOTHH.
Pa3paboTka MOOWMIBHBIX MPHIIOKEHHUH [DINEKTpOHHBIN pecypc]: ydeOHOe mocobue
Ul mpukiIagHoro Oakamaspuata / B. B. CokomoBa. — M.: M3patensctBo FOpaiir,
2017. — 175 c. - URL: https://www.biblio-online.ru/book/D80F822D-BA6D-45E9-
B83B-8EC049F5F7D9

1. Pa3znen 5. 1. Tpogumos, B. B. Uadpopmaruka B 2 T. Tom | [DnekTpoHHEIH pecypc]: yaeOHHK
ot CIIO / B. B. Tpopumos; nox pen. B. B. Tpopumosa. — 3-e uzn., mepepad. u
non. — M.: UzmarensctBo IOpaiit, 2017. — 553 c. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9

2. Mamonosa, T. E. ndpopmannonHele TexHONOruu. JIabopaTopHbBIA MPaKkTHKYM
[OnexTpoHHBII pecypc]: yueOHOe mocobue st npukiagHoro 6akanaspuara / T. E.
MamonoBa. — M.: MWzpmarensctBo HOpaiit, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, 5. A. UnhopmanroHHbIe TEXHOIOTHH [ DNEKTPOHHBIH pecypc]:
yuebnuk s CITO / b. 5. Coseros, B. B. IlexanoBckuii. — 6-¢ us., nepepad. u
nom. — M.: Uspatensctio FOpaiir, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

2. Pa3ne 6. 1. Tpogpumos, B. B. Unudopmaruka B 2 1. Tom 1 [DnexTpoHHbII pecypc]: yueOHHK
s CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumora. — 3-¢ uzg., nepepad. u
OcHoBbI . |mom. — M.: M3natensctBo FOpaiit, 2017. — 553 ¢. - URL: https.//www.biblio-
MH(POPMAMMOHHOM H |on|ine.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDI
KOMNbIOTEPHO 2. Mawmonosa, T. E. lHGOopMalMOHHBIE TEXHONOTHH. JIabOpaTOpHBIA MPAKTUKYM
0e30macHOCTH [DnexTpoHHBIH pecype]: yaeOHOe mocodue st mpukiagHoro 6akamaspuata / T. E.
MamonoBa. — M.: WMspmaremsctBo FOpaiit, 2016. — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75

3. Cosemos, 5. S. VudopManuoHHblE TEXHOIOTHH [DIEKTPOHHBIH pecypc]:
yuebnuk st CIIO / b. 5. Coseros, B. B. llexanoBckuii. — 6-¢ u3x., nepepad. u
non. — M.: UznarensctBo HOpaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

4. I'pomreB A.C. MHbopMaTHKa [DIEKTPOHHBIN pecypc]: T1abopaTOPHBIA MPaKTHKYM
/ A.C. I'pomes. - M.; Bepnun: Jupexr-Menua, 2015. - 159c¢. -
URL.: http://biblioclub.ru/index.php?page=hook&id=428590

5. Mamonosa, T. E. VlnpopManmoHHBIE TeXHOJOTHU. JIaGopaTOpHBIN MPaKTHKYM
[OnexTpoHHbI pecypc]: yueOHOe nocobue st npukiagHoro 6akanaspuara / T. E.
MamonoBa. — M.: MWzpmarensctBo IOpaiit, 2016. — 176 c. - URL:
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Kpome mepednciieHHbIX UCTOYHUKOB 10 TEMaM CaMOCTOSTEIbHOW pabOThl, CTYACHT
MOXET BOCIIOJIB30BAThCA DNEeKTPOHHO-OMOINOTEYHBIMHU CUCTEMaMHU (BBC),
npodecCuoHaIbHBIMU 0a3aMU JaHHBIX, IEKTPOHHBIMH 0a3aMu MEPUOIUYECKUX W3IaHHM,
IpyruMu  UHGOPMAIIMOHHBIMH ~ pecypcamH, yKazaHHbIMU B paszaene 5.4 «llepedenp
pecypcoB HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHOW cetu «HTepHeT», HEOOXOAMMBIX IS
OCBOCHHS JTUCLMIUIMHB», BKJIIOYAIOUIUNA PECcypchl, MOCTYyN K KOTOPBIM OOECIedYeH I10
JI0OTOBOpaM ¢ MpaBooOsiagaTesiiMi, U 00pa3oBaTeibHbIe, HAyYHbIE, CIPABOYHBIE PECYPCHI
OTKPBITOTO JIOCTyNa, HWMEIONMEe CcTaryc OQUIUaNbHBIX ((deaepaibHble, OTpacieBbIe,
YUPEKICHUM, OpraHU3alliid U T.I1.), @ TAaK)KE MOMCKOBBIMH CHUCTEMaMu ceTH MHTepHeT ais
MOKCKa U paboThI C HEOOXOAUMON HH(POPMALIHEH.

Jlist ocBOCHMSI TAHHOW JTUCITUIUIMHBI M BBITIOJHEHUS TPETyCMOTPEHHBIX Y4eOHOU
IpOrpaMMOM Kypca 3aJaHUd [0 CaMOCTOSITENIbHOM paboTe o0Oydaromuiicss MOKeT
UCIOJIb30BaTh Y4eOHO-METOUUYECKOE 0OecreueHue:

-METOJMYECKHUE PEKOMEHJAIMU MpernoaaBaTesis K MpakTUYecKuM (J1abopaTOpPHBIM)
3aHSATHUSAM;

MyabTHMeauiiHbIE
TEXHOJIOTUH
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Havanmom opranmzanum r000H CaMOCTOSITENHHONW pabOThl OJDKHO OBITH NMPUBUTHE
HaBBIKOB U YMEHHM TpaMOTHOM pabOTHI ¢ Y4eOHOM M HAYYHOH JTUTEpaTypor. DTOT MpoIece,
B TEPBYIO OYEpEIb, CBA3AH C HAXOXKIECHHUEM HEOOXOTUMOM /Jis YCHEIIHOTO OBJIAJICHUS
y4eOHBIM MaTepualioM JuTeparypoil. OOydwaromuiicss JOMKEH YMETh IOJIb30BaThCs
dbongamMu OMOIUOTEK U CIPABOYHO-OMOIUOTpAPUIECKIMU U3TAHUSIMHU.

OOyuaromuecs i TMOJHOLIEHHOTO OCBOEHUSI Y4eOHOTO Kypca JIOJKHBI COCTABIISATH
KOHCIIEKTHI KaK MPH MPOCIYIIMBAHUU €r0 TEOPETUUYECKOM (JIEKIIMOHHOM) YacTH, Tak U MpH
MOATOTOBKE K MPAKTUUYECKUM (J1a00paTOpPHBIM) 3aHATHSAM. JKenmarenbHo, YTOOBI KOHCTIEKTHI
JIEKIM 3alMCHIBAIIMCH B JIOTHUECKOM MOCIE0BATEIBHOCTH U3YUEHHS Kypca U COAEPIKAIIUCH
B OJTHOM TETpAJH.
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3. OBPA3ZOBATEJIBHBIE TEXHOJIOI'NHU

Jlns peanu3anuy KOMIETEHTHOCTHOTO IOAXO0/A MPEAyCMaTPUBAETCS UCIIOIb30BAHNE
B y4eOHOM Ipoliecce€ AaKTUBHBIX W HMHTEPAKTHBHBIX (OPM MNPOBEIACHUS AYAUTOPHBIX U
BHEAy/JIUTOPHBIX 3aHATHH C LEIbI0 (POPMUPOBAHUS U Pa3BUTHSA MPOPECCHOHATBHBIX

HaBBIKOB o6yqa}0u11/1xc;1.

B IIponccce NperoJaBaHuAa IIPUMCHAIOTCA O6paSOBaTeJ'IBHI>Ie TCXHOJIOTHU PAa3BUTHUA
KPUTUYCCKOT'O MBIINIJICHUWAA. O06s3aTenbHBI KOMITIBIOTCPHBIC na60paT0pHHe IMPAaKTUKYMBI I10

paszaenam JUCHHUIUTUHBI.

B y‘le6HOM mponeccce Hapiaay € TpaauliiOHHbBIMHA 06p330BaTeJIBHI>IMI/I TCXHOJIOTHUAMU
HCIIOJIB3YIOTCA KOMIIBIOTCPHOC TCCTUPOBAHUC, TCMAaTHYCCKHUC IIpC3CHTAlNH,

HHTCPAKTHUBHBIC TCXHOJIOTHUH.

3.1.00pa3oBaTe/ibHbIC TEXHOJIOTMHU NPH NPOBEICHUH JICKIM I

Buael npumeHsaemMbIix Kon-Bo
No Tema .
00pa30BaTeIbHBIX TEXHOIOTHN qac
1 2 3 4
Nupopmanus, tHGOpMalMOHHBIE TEXHOJIOTUU U
1 hopmarps, nHpopman Jlextus - TUCKYCCHUS 4
UH(POPMAITMOHHBIC CUCTEMBI
. AynnoBu3yaibHast TEXHOIOTHS ¥,
2 | O6pabotka TekcToBoit nHdopmanuun B MSWord A Y 4*
JIeKIHSA- TUCKYCCHS
. AynvoBusyanbHas TEXHOJIOTUS ™,
3 | O6pabotka uyncnoBoit napopmanuu B MSEXxcel A Y 6*
JICKIUSA - JUCKYCCUL
. . AynuoBusyanbHas TEXHOJIOTUS ™,
4 | Co3nanue npesenranuii B MSPowerPoint YA 4 4*
JIEKLUS - TUCKYCCUS
5 | MynbTUMeEIUiHbIE TEXHOJIOTUU AynroBu3yallbHasl TEXHOJIOTHS ™ 4*
OcHOBBI HHPOPMALIMOHHON Y KOMIIBIOTEPHOM
6 (bopmary p Jlexus - TUCKYCCUS 2
Oe3omacHocTH
7 HNubopMammoHHO-KOOMYHUKAITMOHHBIE TEXHOJIIOTUN B | AyAHOBU3YyallbHAsl TEXHOJIOI U™, 8
TOCTHHUYHOM OW3HECe JIEKIHS - TUCKYCCHS
Hroro no xypcy 32
B TOM YHCII€ HHTEPAaKTHBHOE 00yueHne™ 24*
3.2.00pa3oBaTe/IbHbIC TEXHOJIOIMHU NPU MPOBEICHUHN NPAKTHYECKUX 3aHATHI
(s1abopaTopHbIX padoT)
Ne Tema 3aHsaTHA Buns! mpuMeHseMbIx 00pa30BaTEIbHBIX Kox.
TEXHOJIOT Uil qac
3 |TIPAKTUYECKOE 3AHSTHUE Ne 1 o teme 1 pazaena | BeimonHeHue npakTuieckoi paboTsl 2%

2 «Hactpoiika pabouero okana MS Word.
dopmaTupoBaHie CUMBOJIOB 1 a03aleB)»
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ITPAKTUYECKOE 3AHATHE Ne 2 o Teme 2 paznena
2 «Odpopmnenue qokymeHToB MS Word»

BrImomHeHUE MPaKTHIECKOW PabOThI

2*

MMPAKTUYECKOE 3AHATHUE Ne 3 o teme 3 paznena
2 «Ctwim u ma6nonsl B MS Word»

BrimonaeHne nmpakTuaeckoii padboTsl

2*

MMPAKTUYECKOE 3AHSATHUE Ne 4 o teme 3 paznena
2 «OCHOBBI 2JIEKTPOHHOHN BEPCTKH TEKCTa»

BrimonHeHne mpakTraeckoit padboTel

2*

MMPAKTUYECKOE 3AHSTHUE Ne 5 o Teme 1 paznena
3 «Pabora ¢ 3MEeKTPOHHBIMH TAOTUIIAMUY

BrimonHenye npakTuyeckoi paboTsl

2*

MMPAKTUYECKOE 3AHSTHUE Ne 6 o Teme 2 pasnena
3 «®opmyns! u pyHkmu B MS Excel»

BrinonHenue npakTuyeckoi padboTsl

2*

IMPAKTUYECKOE 3AHATHUE Ne 7 mo Teme 2
pasnena 3 «JImarpammel B MS Excel»

BrimonHenue npakTuyeckoi paboTsl

2*

10

MMPAKTUYECKOE 3AHSATUE Ne8 mo teme 3 pa3mena
3 «ba3el ganaEIX B MS Excel»

BrimonHeHe mpakTHaeckoit padboTel

2*

11

MMPAKTUYECKOE 3AHATUE Ne9 mo teme 3 pa3mena
3 «XymoxkecTBEHHOE 0(OpPMIICHHE PE3yIbTaTOB
paboTH»

BrmmonHeHne npakTHIecKkoi paboTel

2*

12

IMPAKTUYECKOE 3AHSTHUE Nel0 o teme 1
paszaena 4 «Pabora co crnaiinamu B MS PowerPointy

BrInonHeHne mpakTu4eckoil paboThl

2*

13

[MPAKTUYECKOE 3AHATUE Nell no teme 2
pazzaena 4 «PexxuMsbl co3/laHUs IPE3CHTAINH.
Hactpoiika nuzaitHa cnaid1oB»

BrInonHeHne mpakTu4eckoil paboTel

2*

14

ITPAKTUYECKOE 3AHATHUE Nel2 o teme 2
paznena 4 «Hactpoiika anumanuu cnaitnos. Hactpoiika
MPE3CHTAIIHI

BrInonHeHne mpakTu4eckoil paboTel

2*

15

MMPAKTUYECKOE 3AHATHUE Nel3 no teme 1
paznena 5«Co3nanne rpaduueckux 00bEKTOB.
Konmposanue, popmaTupoBanue, yaaneHue,
TPYIIIHPOBKaY

BrmmonHeHne npakTHIecKoi paboThl

2*

16

[MPAKTUYECKUE 3AHATUSA Nel4 mo teme 2
pasnena 5 «'padudeckue peaakTopbl U UX
BO3MOXHOCTH

BrImonHeHne mpakTH4eckoil paboTh

2*

17

I[MPAKTUYECKOE 3AHATUE Ne 15 o Teme 1
paszzaena 6 «adopMaroHHast 6€30MacHOCTb U 3alUTa
HHPOPMAITUI

BrImonHeHne mpakTH4ecKkoil paboTh

2*

18

IMPAKTUYECKOE 3AHATHE Ne 16 o teme pasnena
7 ITPAKTUYECKOE 3AHATHE Ne 16 o Teme
pasnena 7 « T B roctuamuHOM Om3Hece. [Iporpamma
Tocte»

BrimonHenne npakTHaeckoi paboTsl

10

HUroro no xypcy

64

B TOM YHCJI€ HHTEPAKTHBHOE