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npodeccruoHanbHON

1. TACHIOPT PABOYEHM ITPOI'PAMMbBI YYEBHOM JANCIHUIIJINHBI
EH.02UHO®OOPMALMOHHBIE TEXHOJIOI'U B
MPOP®PECCUOHAJBHOM JEATEJIBHOCTHU

1.1. O0sacTh NpUMEHEHHS NPOrPAMMbI

Pa6ouas nporpamma yuebnoi qucuuruinasl EH.02 MHbopMamoHHbIe TEXHOJIOTHH B

ACATCIIBHOCTHU

ABJIACTCA

4aCTbIO

POrpPaMMBbl

IIOATOTOBKH

cneruaimcToB cpeanero 3seHa B coorBerctBur ¢ GI'OC CIIO no cnenmansaocTr 38.02.01
DKOHOMUKA U OYXTaNnTepCKUil y4eT (110 OTpaciisaiMm).
1.2. MecTo y4eOHOH AUCUMINIMHBI B CTPYKType HNPOrpaMMbl NOATOTOBKH
CIEeNMATUCTOB CPeHero 3BeHa:
JlucuuruinHa OTHOCUTCS K MaTeMaTudecKoMy M OOIIeMY €CTECTBEHHOHAYYHOMY ITHKITY
EH.

JIns ocBOEHUsI NUCLMIUIMHBI CTYACHTHl HCIOJIb3YIOT 3HAHUS, YMEHUS M HaBBIKH,
chopmupoBannsie Tpu uzydeHun aucuumuinHasl EH.01 Marematuka, OIL0S. OcHOBBI
OyXTraJITepCcKOro ydera.

Ne | Unnexc Cozeprkanue B pesynpraTe n3ydenus yaeOHON TUCIUIUIMHBI 00yUJaroNINecs TOKHbI
M. | KOMIIET | KOMIIETCHLIUH MPaKTHYECKUH OIBIT
. | CHIMH (wn e€ gacTm) 3Hath ymetb (BmazeTh)
OcymecTBnats | 3HaHHE nporpamMmHOro | Paborate ¢ HOpMaTHBHO- | CLIOCOOHOCTB
TIOUCK, aHAIM3 M | OOecHeyeHus:: CrocoOHOCTh | TEXHUYECKON OCYILIECTBISITH COOP,
OIICHKY BbIOOpa,  TMPOCKTUPOBAHMWS, | JOKyMCHTAIIUCH: 00paboTKy, aHaIH3 U
undopmanuu, peanuzanuy, OLICHKH | CIIOCOOHOCTBIO CHCTEMaTH3aLUIO
HE00X0IUMOit KavyecTBa u aHaJM3a | OCYIIECTBISITH  MOJOOp, | HEOOXOAUMO
JUISL TIOCTQHOBKH | 3(EKTUBHOCTH u3y4yeHue, aHauu3 W | MHPOpMAIMH, BEIOOD
Y peLIeHUs MPOTrPaMMHOTO 00001IeHnEe MOAXOASIIEeH
npodeccuonans | oOecriedeHnsi,  MOHHUMAaHHE | HOPMAaTHUBHBIX U | TEXHOJOTHUH,
HBIX 3a/1a4, KOHLENIMH W  aTpuOyTOB | METOJMYECKUX MHCTPYMEHTAIBHBIX
npodeccroHans | KadecTna MPOTPAMMHOTO | MAaTepHAIOB 110 NMPOQUIIO | CPEACTB  PEUICHUS
OK 4. | norou obecrieueHnst (HaZEXKHOCTH, | ACATEIBHOCTH u3 | npodhecCHOHANbHBIX
JMYHOCTHOTO 6e3omacHocTH, yno0cTBa | SJIEKTPOHHBIX OMONMOTEK, | 3a7a4,  HMCHOJB3YS
pasBHUTHSL. UCIIONIb30BaHMA), B  TOM | pedepaTHBHBIX 0030pHI Hay4HOH
qHuCIe, ponu JIOJIeH, | KypHAJIOB, CEeTH | JIHUTEepaTyphl u
MPOLIECCOB, METONOB, | MIHTepHET, CHOCOOHOCTH | ANIEKTPOHHBIE
WHCTPYMEHTOB U | HUCIOJIb30BATH nHpopmMannoHHo-
TEXHOJIOTUH  oOecriedeHus] | HOpMaTHBHBIE MPABOBbIE | 0Opa3oBaTEIbHBIE
KavyecTBa JOKyMEHTBI B  CBOEW | pecypchl,
po¢eCCHOHATBHOM HHPOPMALMOHHO-
JeATeIbHOCTH KOMMYHUKaINOHHbIE
TEXHOJIOTUH
OO0pabaThIBaTh | HOHSATHE OYXTalITEPCKOTO MpUMEHSTh HopMaTtuBHOEe | OOpabaThIBaTh
TIepBUYHbIE yuera; peryiaMpoBaHue TIepBUYHbIE
OyXrajrepckue | CyIIHOCTH M 3HAUeHHE OyXrajTepcKoro y4era; Oyxranrepckue
JIOKYMEHTEI OyXrajaTepckoro y4era; cobiroaTh TpeOOBaHMS K | JIOKYMEHTBI
OCHOBHBIE TPEOOBaHUS K OyXraJiTepcKOMy Y4eTy;
BEJICHHIO OyXTalTepCKOro CJIE/IOBATh METO/IAM U
2 | K23 yuera; MIPUHIIKTIAM
MpeIMET, METO U MPUHIMIIBI | OyXraJTepcKoOro y4era;
OyXraJTepckoro yvera; HCIIOJIb30BaTh (hOPMBI U
TUTaH CYETOB OYXTaNTePCKOTO | cueTa OyXrajaTepcKkoro
yuera; yuera;
(hopmbI OyXranarepckoro
yuera;




Odopmiars MOHSATHE OYXTaaTepCKOTo MIPUMEHATh HopMaTuBHOe | OdopmitsiTh
TUIATEXKHbIC yuera; peryiaupoBaHue TUIATEXKHBIE
JOKYMEHTHI IJIsl | CYHIHOCTb U 3HaYECHUE OyXrajTepcKoro y4era; JIOKYMEHTBI 115
HepeYHCICHUS OyXrajrepckoro y4era; cobiroaTh TpeOOBaHUS K | IEPEUHCIICHUS
HaJIOroB U OCHOBHBIE TPEOOBaHUS K OyXrajarepckoMy ydery; HaJIOrOB U cOOpOB B
cOopoB B BEJICHHIO OyXTalTepCKOro CJIEIOBATh METO/IAM U Oro[KeT,

IK3.2 OromKeT, ydera; TPUHIAIIAM KOHTPOJIUPOBATh UX

"~ | KOHTPOJIUPOBAT | MPEAMET, METOA M NPHHIMIBI | OYXTaaTepCKOro y4era; MPOXOXKICHUE TIO

b HX OyXTaJTepcKOoro y4era; UCIIONB30BaTh (OPMBI U pac4eTHO-KacCOBBIM
MIPOXOKACHUE TUTaH CYETOB OYXTaJITePCKOTO | CueTa OyXralTepcKoro 0aHKOBCKHAM
0 PacyeTHO- ydera; ydera; ornepanysiam
KacCOBBIM (hopMBI OyXTanTEepPCKOTO
0aHKOBCKUM yuera;
ornepanusam

Nzyuenne nqucuuruinabl «MHOOpMaIMOHHBIE TEXHOIOTHU B IPOPECCUOHATBHOMN 1A TETbHOCTH
npeasapseT uzydenue nucuuruiia MJIK.01.01. TlpakTudeckre oCHOBBI OyXTajaTepCcKoro y4yera
umyinectsa opranu3aiun (I1K1.1-1.4), M/IK.04.01 TexHos0THS COCTaBICHHS OyXTraaTepcKoit
OTYETHOCTHU

1.3. Heaun u 3axa4u y4eOHOHl AUCHUILUIMHBI — TpPe0OBaHHMS K pe3yJbTaTaM
OCBOEHUSI TMCHUIINHBI:
B pe3ynbrate u3yueHus o0s3aTeIbHON YacT y4eOHOro UKIIA AUCIUIIIMHBI 00y4Jaroluics
JOJKCH: YMETh.

- HCIIOJIb30BaTh MH()OPMAIIOHHBIE PECYPCHI TS TOMCKA U XpaHEeHUs! HH(opMaIum;

- 00pabaTbIBaTh TEKCTOBYIO U TaOIMYHYIO HH(POPMAIIHIO;

- HCHOJIb30BaTh JEJIOBYIO rpa@uKy U MyJIbTUMEANAUHPOPMALIHIO;

- co3JaBaTh MPE3CHTALUH;

- TPUMEHSTHh AaHTUBUPYCHBIC CPEJICTBA 3alTUTHl MHPOPMAITUH;

- 4YHUTaTh (MHTEPIIPETUPOBATH) HHTEp(dElic CEIMATN3UPOBAHHOTO MPOTPAMMHOT0 O0ecTIeueHus,
HaxOJIUTh KOHTEKCTHYIO TTOMOIIlb, pab0TaTh C JOKYMEHTAIIHEH;

- TPHUMEHSThH CIEUATM3UPOBAHHOE MTPOrpaMMHOE obecrieueHue st cOopa, XpaHeHHsI U
00paboTKu OyxranTepckoi HHGOPMAIIUU B COOTBETCTBUH C H3y4aeMbIMU PO ECCHOHATBHBIMU
MOJYJISIMH;

—  TIOJB30BATHCS ABTOMATU3MPOBAHHBIMU CHCTEMAaMH JEIIONPON3BO/ICTBA;

-~ TPHUMEHSTh METOJBI M CPEJICTBA 3alIUTHl OyXranTepcKoil HHPpOpMaIHH;

3HATh.

-~ OCHOBHBIE METO/IbI M CPEACTBA 00pAaOOTKU, XpaHEHUS, IEpEAaYu U HaKOIJICHUsI UH(pOpMalnH;

— Ha3Ha4Y€HHE, COCTaB, OCHOBHBIE XapAKTEPUCTUKN OPraHU3ALMIOHHON U KOMIIBIOTEPHON
TEXHUKU;

— OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, IPUHIIMIIBI TAKETHON NIEpEJaun JaHHbIX,
OpraHM3aIMI0 MEKCETEBOT0 B3aUMOIEHCTBUS;

-~ Ha3HA4Y€HWE U MPHUHLMIIBI UCIIOJIB30BAHMS CHCTEMHOTO U ITPUKIIAJHOTO IPOrPAMMHOI0
obecrneueHus;

— TEXHOJIOTHIO NMOMCKa HHPOPMALIUU B MH()OPMAITHOHHO-TEIEKOMMYHHUKAIIMOHHOHN CeTH
"NnTtepuer" (nanee - cetb HTEpHET);

—  TPUHIMIIBI 3aIUTH HHQOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

- IpaBOBbIE ACTEKTHI UCIOIB30BaHUs HH(POPMAIIMOHHBIX TEXHOJIOTHI U TPOrPaMMHOTO
obecrneucHuUs;

— OCHOBHBIE MOHATHUS aBTOMAaTU3UPOBAaHHON 00pabOTKH HHPOPMAIIH;



— HalpaBJIEHUsS aBTOMATU3aLUHN OyXTalTepCcKOM esATeIbHOCTH;
- Ha3HaueHHE, IPUHIIMIIBI OPTaHU3ALMHU U HKCIUTyaTallul OyXTalTepcKuX HH(POPMAITMOHHBIX

CHCTEM;

MaxkcumanpHasi yaeOHast Harpy3ka oOydvaromerocs 88 yac, B TOM ducie:
— oOs3arenpHast aynuTopHas ydeOHast Harpy3ka ooydaromerocs 60 gacos;
— camMocTosITeNIbHas paboTa oOydarorerocs 28 4acos.

1.4. IlepedyeHb IUIAHMPYEMBIX Ppe3yJbTATOB OO0y4YeHHMs MO0 JUCHMILINHE
(mepedeHs (pOpMHUPYEMBIX KOMIIETCHIMH)

OO0yuaroruiics JIOJKEH o0JaaTe o0ImmMMu u npodeccHoHaATbHBIMHU
KOMITCTCHITUSIMU, BKIIFOYAIOIIUMU B ¢€0sI CITOCOOHOCTb:
OK 1-8
K 1.1-1.4,
2.1-2.4,
3.1-34,
41-44
Ne WNnnekc Conepxanue B pe3ynbraTe n3ydeHus yaeOHOH TUCIHUIUIMHBI 00yYarOIUecs TOKHBI
KOMIIET | KOMIIETCHIHN NPaKTHYECKUI
IL.I1 e 3HaTh YMETb
CHIIUH (nmm e€ gacTn) OIIBIT (BNAJICTh)
1. OK1 [Tonumarts CBOOOTHOE BIIAZICHUE YMEHUsA IIpakTHyeckoe
CYIIHOCTH U podeCcCHOHANTBEHBIMY 3HAHUSIMH B HCTIONB30BATh HCIO0JIb30BAHI
COLMABbHYIO 0011acTH HHPOPMALMOHHEIX TEXHOJIOTHH, 3HaHMA B 0071aCTH e
3HAYUMOCTh UCIIOIb30BaHUE COBPEMEHHBIX COBPEMEHHBIX npodeccuonan
cBoell Oyaymeil | KOMIIBIOTEPHBIX IPOTPAMMHBIX nH(pOpPMaNMOHHBIX bHBIX 3HAHUIA:
npodeccun, MIPOJYKTOB JJIsl pELICHUS 33/1a4 TEXHOJIOTHH /IS CIOCOOHOCTD
NPOSBIATDL K HpO(beCCI/IOHa.HLHOI/IU,Z[eﬂTeJ'IBHOCTI/I M 3a €ee Pa3sBUTHA CaMOCTOATCIIbH
Heit npeenamMmu HpO(I)eCCI/IOHaHI)HI)IX O UCIIOJIB30BATh
YCTOWYMBBIN HaBbIKOB, COBPEMEHHbBIE
UHTEpeC CIIOCOOHOCTB UH(OPMALMOHH
UCIIOJIb30BaTh b€ TEXHOJIOTUU
UH(OPMALMOHHBIE B IIPEIMETHOI
TEXHOJIOTHH U obyactu 1
COBpEMEHHBIE CMEXHBIX
WHCTPYMEHTAIbHBIE | OTpacisx,
IIPOTrpaMMHBIE HCTIONIb30BaHKE
Cpe/CTBa IpH Ha IIPaKTHKe
pemeHnu HMHTErPUPOBaHH
COIMAIbHBIX U BIX 3HAHHH B
npodeccroHaNBHBIX | oOnacTu
3a1a4 UH(OPMALMOHH
BIX
TEXHOJIOITHH,
yMeHHe
BBIJIBUTaTh U
TIPUMEHS T
njien, BHOCUTh
OpUTUHAIIbHBII
BKJIaJ B
Oyayuyro
npodeccuio
2. OK 2 OpraHn3oBBIBAT | 3HAHHWE OCHOBHBIX TEHACHIMH Ppa3BUTHUS | yMEHHE CHOCOOHOCTBIO
b COOCTBEHHYIO | HMH(OPMAIMOHHBIX TEXHOJIOTHH, | MCIOJIb30BATh KPUTHYECKH
JIeSTeNIbHOCTb, CIMOCOOHOCTh HCIIOJIb30BaTh MX 0a30Bble | HH(POPMAIMOHHbIC HePEOCMBICIINB
OTIpe/eNATh MOJIOKEHHSI TIPU PEIIEHUH COLMANBHBIX U | TEXHOJOTUU Uit | aTh
METO/Ibl 1 podeCCHOHANBHBIX  33[a4, Pa3BUBATh | PEICHUs] PA3IUYHBIX | HaKOIJICHHBIH




No Wnnexc Copnepxanne B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
CIOCOOBI CIIOCOOHOCTh K NPHPALICHUIO 3HAHWH M | COLMAJbHEIX, OIIBIT, BHOCHUTh
BBITIOJTHEHHS BHEJIPEHHUIO TIEPEJOBOI0 POCCHHCKOTO WU | MPOU3BOICTBEHHBIX, W3MCHEHHS B
npodeccroHas | MHUPOBOTO OIIBITa B CBOEHl | ympaBieHUYeCcKUX | | pabouue
HBIX 3a/1a4, npodecCHOHANBLHOMN U | Opyrux HPOIIECCHI C
OLICHUBATh UX MEXANUCIMIUIMHAPHON 00J1acTsX PO eCcCHOHANTBHBIX y4eTOM
3¢ eKTHBHOCTD 3amad, KPUTHYECKH | MHHOBAIWH,
¥ Ka9eCTBO OLICHUTh OCBOCHHBIC | COBEPIICHCTBOB
TEXHOJIOTHH, aTb HAaBBIKH
TPaHUIIBI X | CaMOCTOSITENbH
MIPUMEHUMOCTH OH pa3paboTKH
METOJIOB U
CpeaCTB
aBTOMATH3aLUH
UH(OPMaLMOHH
BIX ITPOIIECCOB;
JeJaTh CBOH
BKJIaJ B
ONITHMU3AIINIO
pabounx
TIPOIIECCOB C
y4EeTOM
pa3BUTHS HAYKU
U TEXHOJIOTUH
3. OK 3 Pemats 3HaTh METOAB TPHHATHSA pelleHHii B | AHAIM3 Bripabotka u
npobIeMbl, pamMKax KOMIIETEHTHOCTH CIICLIHAIIUCTA, MHpOpMAIUH: NPpUHATHC
OLICHUBATh 3HATh O KPH3HC-MCHEIKMCHTE CIIOCOOHOCTB yIpaBIeHYeCKU
PHCKHU U OCYIIECTBIATH cOop, | X peIIeHNI:
MPUHUMATH 00paboOTKy, aHaJ W3 U | CIIOCOOHOCTH
pemieHus B CHCTEMaTH3aIHIO pa3pabaTbIBaTh
HECTaHIAPTHBIX nHpopMmanny, BapUaHTHI
CHUTYaIUSIX 0000maTe U | yIpaBJIeHYECKH
KPUTHYECKH X peueHud U
OLICHUBATH 000CHOBBIBATh
pe3yIbTaTel nx BeIOOp B
paMKax
KOMIIETEHTHOCT
U CTIeIHAJIICTA.
Kpusuc-
MEHE/KMEHT:
CIIOCOOHOCTBIO
YIPaBISITh B
KPHU3HCHBIX
CUTyallUsIX W
TIPUMEHSTH
TEXHOJIOTHH
KpH3HC-
MEHE/PKMEHTA.
4. OK 4 OcymiecTBasITh 3HaHue nporpamMMmHoro obecrneuenus: | Paborath ¢ | crocoOHOCTD
MIOUCK, aHAIM3 M | CHOCOOHOCTh BBIOOpA, NPOEKTUPOBAHMS, | HOPMATUBHO- OCYIIECTBIISITh
OLICHKY peanu3anyy, OIeHKH KadecTBa M aHAIN3a | TeXHUYECKOH coop,
nHpOpMaLNH, 3¢ PEeKTHBHOCTH MPOTPAMMHOTO | JTOKYMEHTAIUEH: 00paboTKy,
HEOOXOIUMOMN obOecrieueHusT, NOHMMAaHUE KOHIENIMK M | CLIOCOOHOCTBIO aHaJIN3 "
JUISl TIOCTAHOBKK | aTpuOyTOB  KadecTBa  MPOTPAMMHOIO | OCYIIECTBISITH cHCTeMaTH3alu
Y pelieHus obOecrieueHUs (HamexxHocTH, | MOAOOp, HM3Yy4YeHHE, | F0 HEOOXOAMMOKN
npodeccnonans | 0€30MacHOCTH, YA00CTBA UCIIOJIB30BaHUsA), | aHAMU3 M 00o0IIeHne | nHpOopMAaIHH,
HBIX 3a/1a4, B TOM YHCIIE, POJIM JIIOAEH, MPOIECCOB, | HOPMATHUBHBIX u | BeIOOp
npodeccHoHaNb | METOMOB, HWHCTPYMEHTOB M TEXHOJOTHH | METOAMYECKUX TIOJX OIS H
HOTO 1 obecrieyeHns Ka4ecTBa MaTepHaIoB 110 | TEXHOJIOTHH,
JIMYHOCTHOTO nipoduitto HWHCTPYMEHTANIb




No Wnnexc CoxnepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
pa3BUTHS JeATeIbHOCTH U3 | HBIX  CPEICTB
JJIEKTPOHHBIX peeHuns
OubINOTEK, npodeccronans
pedepaTHBHBIX HBIX 3ajad,
KYpPHAJIOB, CeTU | MCTOJNIB3YS
UnTtepuer, 0030pEI
CTIIOCOOHOCTB Hay4qHOU
HCTIONb30BaTh JIUTEpaTypsl U
HOPMAaTHBHBIE 3JIEKTPOHHBIC
TIPaBOBBIC WHPOPMATNOHH
JIOKyMEHTBl B CBOEH | O-
podecCHOHANBHOMN o0pa3oBaTeibH
JeATeIbHOCTH Bl€  PEecypCHl,
UH(OPMaLMOHH
o-
KOMMYHHUKAIHO
HHBbIE
TEXHOJIOTHH
5. OK 5. Hcnons3oBaTh BIAJICHUE TEOPETHYECKMMH OCHOBAMH | OCYIIECTBIISITH COOp, | CTOCOOHOCTH
nH(GOpMaMOHH | WH(pOPMAIMOHHBIX TEXHOJIOTHH, | 0OpabOTKy, aHaNM3 M | YUHTHIBATh
o- TOTOBHOCTh MPUMEHSTH OCHOBHBIC | CHCTEMaTH3ALHIO COBPEMCHHBIE
KoMMyHHKanuo | Mmeroxsl T B cBoell mpodeccrnoHaNpHOM | HaydHO- TCHJCHLIUH
HHBIC JeATEeILHOCTH, 3HaHHE METOJIOB | TEXHHYECKOH pa3BUTHA
TEXHOJIOTHH JJISl | CaMOCTOSTENBEHOTO TIOUCKA u | uHdopmauuu 10 | TPHKJIaTHOM
COBEpPLICHCTBOB | HCIIOJb30BaHHs pa3JIMuHBIX HCTOYHHKOB | Ipodeccuy, MaTeMaThKH,
aHUSA nH}opMmanuu mno npodieme BBIOMPATh METOIUKY | MH(POPMATHKU
npodeccronans U CPEICTBa PEIICHHs | U
HOH 3aja4,  WCIOJIb3Ys | BBIYUCIHTENHHO
JIeSTeIbHOCTH Hay4YHYIO i TEXHHKH,
JIUTEpaTypy U | KOMITBIOTEPHBIX
JJIEKTPOHHBIC TEXHOJIIOTHH B
WHPOPMALNOHHO- po¢eCCHOHATD
o0pa3oBaTebHbIE HOH
pecypcsl, JIeTEeIIbHOCTH,
HHPOPMALNOHHO- CHOCOOHOCTH
KOMMYHUKAIIMOHHBIE | MPOBOIMTH
TEXHOJIOTH Hay4HbIE, B TOM
quce
MapKETHHIOBbIE
,
HCCIIEIOBAHMS;
TOTOBHOCTB
pa3spabaTbIBaTh
HEoO0XoauMoe
MIPOTPaMMHOE
obecrieueHne
ISt
COBEpIICHCTBOB
aHus
npodeccnoHanb
HOM
JIeSTeNIbHOCTH
6. OK 6 Pabotats B 3HaHHE METOJIOB PabOThI B KOJUIEKTHBE U | CIIOCOOHOCTH CIOCOOHOCTH
KOJUICKTHBE U KOMaH/ie; TIOHMMaHHE IICUXOJOTHYECKUX | BKIIOYATHCS B | HCIOJIb30BATh
KOMaHie, ocobeHHOCTEH (yHKIMOHUPOBaHUs | pabory COBpEMEHHBIE
obecrieunBaTh JIMYHOCTH, TPYMIIBI, OOIIECTBAa, MUPOBOTO | NMPO(GECCHOHATIBHBIX | WH(OPMALMOHH
ee CIUIoYeHHe, coob1ecTBa IpyII; CIOCOOHOCTH | O-
3¢ peKTuBHO OpraHHU30BHIBATH KOMMYHHUKaTHB
oOrmarscs ¢ COTPYAHUYECTBO HBIE
KOJUIETaMH, 00y4aroImmxcs, TEXHOJIOTHH B




Ne Wnnexc Conepxanue B pesynpTare u3y4eHus y4eOHON TUCIMIUIMHBI 00yJYarOIUecs TOJDKHBI
KOMIIET KOMIICTCHIUN MIPaKTUYECKUIA
ILIL .. 3HATh YMETh
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
PYKOBOJICTBOM, TO/AJIEP’KUBATD pabote c
MOTPEOUTEISIMU aKTUBHOCTH U | TEKCTaMH,
MHHUIIUATUBHOCTD, uHpOpMaIUCH,
CaMOCTOSTEILHOCTh pe3yipTaTaMu
i TBOpPUYECKHE | HCCIEeIOBaHUMN
CIIOCOOHOCTH, " IS
TOTOBHOCTH K | peanm3anuu
B3aMMOJEHCTBHIO C | TpodecCHOHANb
Y4EHHUKaMH, HOH
POIUTEISIMH, JIEITENBLHOCTH,
KOJUIETaMH, CII0OCOOHOCTH
COLMAJIbHBIMU JellaTh BKJIaJ B
mapTHEpaMu JIMYHOCTHBIH
poct u
MOBBIIICHUE
3¢ GEeKTHBHOCT
U IPYTHUX
YYaCTHHKOB
mpo¢eCCHOHATh
HOH
ESITETLHOCTH
7. OK 7 CTaBHUTH LIENH, Bnagers NCHUXOMOTMYECKUMHU 3HAHUAMU | YMETH PasBuBath B
MOTHBHUPOBATH METOJIOB pabOThl B KOJUIGKTHBE U | pa3BHBaTh aHAIUTHY | cebe
JIeSITCILHOCTD KOMaHJie; IIOHMMAaTh IICMXOJIOTHYECKUX | €CKOE€  MEBIIUICHUE, | aHAJIUTHYECKOE
MO JYUHEHHBIX, 0COOEHHOCTEM (hYHKIIMOHMPOBAHUS | OTBETCTBEHHOCTb, MBIIIIJICHHE,
OpraHU30BHIBAT JIUYHOCTH, TPYIIIBI, OOIIECTBA, MUPOBOTO | KOMMYHHKAOCILHOCT | METOIUYHOCTH,
b U coo0011IeCTBa b, KpEaTUBHOCTD, | AUCIUILTUHUPO
KOHTPOJIMPOBAT WHUIUATHBHOCTb, BaHHOCTB,
b UX paboTy ¢ SMOLMOHAJIBHYIO KOMMYHHKa0e
TPHUHSATHEM Ha CePKaHHOCTb, BHOCTD,
cebs THIEPCKUe 7 | KpeaTHBHOCTb,
OTBETCTBEHHOCT OpTraHU3aTOPCKHE OpTraHU30BAHHO
U 3a pe3yabTar KayecTBa CTh,
BBINOJIHEHUS MHUIIHATUBHOCT
3aJJaHul b
CTPECCOYCTONY
HUBOCTb, )
TOJICPAHTHOCT,
OTBETCTBEHHOCT
1)7
TpeOOBaTEIEHO
CTh, KOMMYHHUK
a0eIbHOCTD,
yYMEHUE
yOexIaTh
8. OK 8 Camocrosgrensn | CieauTh 3a OTEYECTBEHHBIMU u | OcBauBaTh HOBEBIe | Pa3BuBath
0 OIpeneNsTh 3apyOC:)KHBIMU pa3pabOTKaMH B 00JACTH | METOJBI U | CHOCOOHOCTh K
3aJa4u UH(OPMAITMOHHBIX A | TEXHOJIOTHH B | OCBOEHHIO
npodeccnoHans | KOMMYHHKAITMOHHBIX TEXHOJOTUN obmacTtu HOBBIX
HOT'O U HH(OPMAITMOHHBIX TEXHOJIOTHIi;
JINYHOCTHOTO TEXHOJIOTHI OpraHU30BHIBAT
pa3BHTHSA, b
3aHUMAThHCS camooOy4eHne
camMo00pa3oBaH M TOBBIIICHUE
HEM, OCO3HAHHO cBoeH
TUTAHUPOBATH KBaJTU(DUKAIHA
IOBBIIICHUE
KBaJHUKaIUu
9. OK 9 BeiTh roToBeIM K | Pabora co 3HaHMAMU: CcIOCOOHOCTH K | YMeETh BBIIOJIHATE | CIIOCOOHOCTE U
CMeHe MPUPAIICHUIO 3HAHWM W BHEAPEHUIO | pa3HOOOpa3HbIE TOTOBHOCTh K

10




No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
TEXHOJIOTHH B MIEpEeIOBOr0  POCCHUHCKOTO M MHPOBOTO | NMpO(ecCHOHATBHBIE | TBOPYECKOM
npodeccuoHans | ombiTa B cBOoeH NpodeccCHOHANbHOH W | 3amauu ¢ | aganTanuu K
HOM MEXANCIMIUIMHAPHON 00J1acTsX UCIIONIb30BaHNEM Ha | KOHKPETHBIM
JIeSITeIIbHOCTH MIPaKTHKE CBOUX | YCIIOBHSIM
3HAHUH W HAaBBIKOB B | BBIIOJIHSAEMBIX
Pa3IHYHbBIX 3ajad M WX
MEHSIOIINXCS U | NHHOBalMOHHBI
HECTaHJapTHBIX M pEHICHHAM,
YCIIOBHSX CIOCOOHOCTH
MIOPOXKIATh
HOBBIE HWICH B
YCIOBUSX
CMEHBI
TEXHOJIOTUil
10. IIK 1.1 | O6pabarbiBaTh YMETh! UCIIOJIb30BaTh O0pabatbiBaTh
MepBUYHbIC UCIIOJIb30BaTh MH(OpMALMOHHBIE pecypchl | WHpOpMalMOHHbIE NEepBUYHbIC
Oyxrajrepckue | JUisl IIOMCKa M XpaHeHHs] HH(POPMALIH; pecypchl [Uis IOMCKa | OyXrajrepckue
JOKYMEHTEI. 00pabaThIBaTh TEKCTOBYIO M TAOIHUIHYIO 1 XpaHEeHUS JOKYMEHTBI.
HHPOPMALIHIO; HHpOPMAIINH;
HCTIOJB30BaTh JIEOBYIO TpaduKy U o0OpabartbIBaTh
MyJIbTUMEINanH(popManuio; TEKCTOBYIO U
CO3/1aBaTh MPE3CHTALINY; TaONMU4HYIO
TIPUMEHATH aHTUBHPYCHBIE CPE/ICTBA nHdpopmanuio;
3alIUThl HHPOPMAIIHH; UCIIOJIb30BaTh
4yuTaTh (MHTEPIPETHPOBATH) HHTEPdEHC JeNoBY0 Tpaduky u
CIELHATU3UPOBAHHOTO TPOTPAMMHOTO MyJbTUMEAHanH(OP
obecrieyeHus1, HaXOJUTh KOHTEKCTHYIO Maluio;
MIOMOI1Ib, pa0OTaTh C JOKyMEHTAIIHE; CO3/71aBaTh
MIPUMEHSTH CIIeUATH3HPOBAHHOE Npe3eHTalNH;
IIporpaMMHOE obecnieueHue s coopa, TIPUMEHSTh
XpaHeHHs 1 00paboTKH OyXTanTepcKoi AHTUBHPYCHBIE
nH(OpMann B COOTBETCTBHH C CPE/ICTBA 3aIUTHI
n3y4aeMbIMH PO(eccCHOHANIBLHBIMA nHpopManuy;
MOJIYJISIMH; YHUTATh
TI0JIb30BaTHCS] aBTOMAaTU3UPOBAHHBIMHU (MHTEpIIPETHPOBATH)
CHCTEMaMH JIeJIONPOU3BO/ICTBA; uHrepdeiic
HPUMEHSTh METO/IbI U CPEJICTBA 3AILUTHI CIeHaIU3UPOBAHHOT
Oyxranrepckoil HHGOPMAIIH; 0 IPOrPaMMHOIO
3HATh: obecrieueHus,
OCHOBHBIE METOIBI M CPEJCTBAa 00pabOTKH, | HAXOAMUTh
XpaHeHUs, Iepeaadr U HaKOTUICHHS KOHTEKCTHYO
WHpOpMAINH; ITOMOIIIb, paboTaTh C
Ha3Ha4YeHHe, COCTaB, OCHOBHBIE JOKyMEHTaIHeH;
XapaKTEePUCTUKU OPraHU3ALMOHHON 1 TIPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CIEeHATN3UPOBAHHOE
OCHOBHbIE KOMITOHEHTHI KOMITBIOTEPHBIX IIPOTrpaMMHOE

ceTei, IPUHIMITBI TAKETHOHN nepeaadn
JIAHHBIX, OPTaHU3AIUI0 MEXCETEBOTO
B3aMMOJICHCTBHS,

Ha3HAYeHHUE W MTPUHIIAITBI HCTIOTh30BAHMS
CUCTEMHOTO U TIPUKJIIAJTHOTO
MIPOTPAMMHOTO O0ECTICUCHUST;
TEXHOJIOTHIO ITOMCKA HHPOPMALIUH B
nH}opMannoHHoO-
TEJIEKOMMYHHUKAIIMOHHON CEeTH
"Unrepuer" (nanee - cetb HTEpHET);
MIPHUHITUITEI 3aIUTH HH)OPMAIHH OT
HECAaHKLMOHUPOBAHHOTO JJOCTYIIA;
TIPaBOBBIE ACTIEKTHI UCTIOJIB30BAHMUS
“H(OPMAIMOHHBIX TEXHOJOTHH H

obecrieueHue i
cbopa, XpaHeHHS U
0b6paboTku
OyXraJiTepcKoi
nHPOPMALINH B
COOTBETCTBUU C
N3y4aeMbIMH
po¢heCCHOHATBHBIM
1 MOZyJISIMU;
TI0JIb30BaTHCS
ABTOMAaTH3HPOBaHHBI
MU CHCTEMaMH
JIeTIONIPOU3BO/ICTBA,;
MMPUMEHATH METOJbI 1
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
MIPOrPaMMHOTO 00eCIIeYCHUS; CpEJ/ICTBA 3aIUTHI
OCHOBHBbIE MOHSTHSI aBTOMAaTH3UPOBAHHON | OyXraiarepckoi
00paboTku HHOpMAIUH; uHpOpMAIIUH;
HAalpaBJICHUs aBTOMATU3aluN
OyXrantepcKoi NesITeNbHOCTH;
Ha3Ha4YCHHUE, IPUHIUIBI OPTaHU3AINH H
9KCIITyaTally OyXTanTepCKUX
nH()OPMAIMOHHBIX CHCTEM;
OCHOBHBIE YTPO3BI H METOIBI 00ECTICIECHUS
HH(GOPMAIMOHHON 0E€30ITaCHOCTH.

11. IIK 1.2 | Pa3zpabaTeiBaTh | yMeTh: HCTIOJTb30BaTh PaspabarsiBaTh
" HCTIONH30BaTh MH(OpMAMOHHbIE pecypchl | HHGOpMannOHHbIE u
COIJIACOBBIBATH | JUISl TIOMCKA M XpaHEHHs] HH(POPMALIH; pecypchl [UIsl IIOMCKA | COTJIaCOBBIBATH
C PYKOBOJCTBOM | 00pa0aThIBaTh TEKCTOBYIO U TAOJIHYHYIO U XpaHEHUs C PYKOBOJICTBOM
OpraHu3aIu nHdopmanuio; uHbopMaLum; OpraHu3aIyu
pabouwuii miaxn HCIIOJB30BaTh ICIOBYIO rpaduKy U 0o0pabaThIBaTh pabouwnii mnan
CUETOB MyJIbTUMEIHanH(opManuio; TEKCTOBYIO U CUETOB
OyXraiaTrepckoro | co3maBaThb IPE3CHTALNY; TaONMU4HYIO OyXraiarepckoro
ydera TIPUMEHATH aHTUBHPYCHBIE CPE/ICTBA nHpopmanuio; ydera
OpTaHH3AIH. 3aIUTH HHPOPMALIHH; HCTIONIB30BATh OpTaHM3aIHH.

9uTaTh (MHTEPIPETHPOBATE) HHTEPQEiic JIEIOBYIO TpaduKy 1
CTIEIHATN3UPOBAHHOTO TPOTPAMMHOTO MyJIbTUMEIHANH(OP
obecrieueHns], HaXOJAUTh KOHTEKCTHYIO Malluio;

MIOMOIIIb, pa0OTaTh C JOKyMEHTAIHEH; CO371aBaTh
MIPUMEHSTH CIIeUATU3HPOBAHHOE Npe3eHTalNH;
porpaMMHoOe odecrnieyenue s coopa, IPUMEHSTh
XpaHeHHs1 ¥ 00paboTKK OyXTanTepcKoi AHTUBUPYCHBIE
nH(OpMaLNU B COOTBETCTBHH C Cpe/ICTBA 3aIUTHI
n3y4aeMbIMH PO(ecCHOHATLHBIMU uHbopManum;
MOJIYIIIMH; YUTATh
TI0JIb30BaTHCS aBTOMATU3UPOBAHHBIMHU (MHTEpIIPETHPOBATH)
CHCTEMaMH JEJIONPOU3BO/ICTBA; nHTepdeiic
MIPUMEHSTH METOJIBI M CPE/ICTBA 3aIIUTHI CIEIHATN3UPOBAHHOT
Oyxranrepckoit HHpOpMAaIHH; 0 IPOTPaMMHOTO
3HATB! obecrieueHus,
OCHOBHBIE METOIBI M CPEJCTBAa 00pabOTKH, | HAXOAMUTh

XpaHeHHs, epeaady U HAKOTUICHHs KOHTEKCTHYIO
uHhopMaIUm; MOMOIII, paboTaTh C
Ha3Ha4YeHHE, COCTAaB, OCHOBHbIC JOKyMEHTaI1eH;
XapaKTEePUCTUKU OPraHM3allMOHHON U HNPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CIEeHATN3UPOBAHHOE
OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX MIPOTPaMMHOE

ceTeil, MPUHIMITEI TaKEeTHOH Nepeaadn
JIaHHBIX, OPTaHU3ALNI0 MEXCETEBOTO
B3aUMOJICHCTBUS;

HA3HAYEHHUE U TPUHIIMIIBI UCTIONb30BaHUS
CHCTEMHOTO | MPHUKJIAJTHOTO
MIPOTPAMMHOTO O0ECTICUCHUST;
TEXHOJIOTHIO ITOMCKa WHPOPMALIUHU B
HHPOPMALINOHHO-
TEJIEKOMMYHHKAIIMOHHOM CeTH
"UntepHetr" (manee - ceth MHTEpHET);
TIPUHIMIBI 3aIUTHl HHPOPMAIUU OT
HECAHKIIMOHUPOBAHHOI'O 0CTYMA;
IIPABOBBIE ACTIEKThI UCTIONIb30BaHUS
nH(OPMaMOHHBIX TEXHOJIOTHH U
IIPOTrPaMMHOTO 00eCIIeYeHUS;

OCHOBHBIE TOHATUS] ABTOMAaTU3UPOBAHHON
00paboTku MHOpMAIH;

HaIpaBJICHUS aBTOMATH3AINH

obecrieuenne st
cbopa, XpaHeHUs 1
00paboTKn
OyXranrepckoi
nHPOPMALINH B
COOTBETCTBHH C
H3y4aeMbIMH
npodeccuoHAIbHBIM
U MOJLYJISIMU;
T0JIb30BATHCS
ABTOMAaTH3UPOBaHHBI
MU CUCTEMaMH
JIeTIONIPON3BO/ICTBA;
TIPUMEHSTH METOJIBI 1
CPE/ICTBA 3aIUTHI
Oyxranrepckoi
nHpOpMAaNNH;
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
OyXrantepcKoi NesITeNbHOCTH;
Ha3Ha4YeHUe, PUHIUIBI OPraHU3aUU 1
9KCILTyaTally OyXTalTepCKhX
NH(OPMALMOHHBIX CUCTEM;
OCHOBHBIE YIPO3bl H METO/IbI 00ECTICUEHUS
HH(GOPMAIMOHHON OE€30ITaCHOCTH.
12. I[IK 1.3 | IIpoBoauts YMETb: HCTIOJTb30BaTh IIpoBoauTH
yUYeT ACHEKHBIX | MCIONb30BaTh MH(POPMAIIMOHHBIE pecypchl | MH(OPMAILOHHBIC yUET AEHEXKHBIX
CPEACTB, JUIS TIONCKA M XPaHEHUs] HHPOPMAIIHH; pECypChI IJIs TIOUCKA | CPEIICTB,
0pOpMIIATH 00pabaTbIBaTh TEKCTOBYIO U TAOIHIHYIO 1 XpaHEHUs 0pOpMIIATH
JICHE)KHBIC HHPOPMALIHIO; nHpOPMAIINH; JICHE)KHBIC 1
KacCOBEIC HCTIOJB30BaTh IEJIOBYIO TpaduKy U o0OpabaTtbIBaTh KacCOBEIE
JIOKYMEHTEI. MyJIbTUMEIHanH(opManuio; TEKCTOBYIO U JIOKYMEHTBL.
CO3/1aBaTh MPE3CHTALINY; TaONU4HYIO
NIPUMEHATh AHTUBUPYCHBIE CPEACTBA uH(popManuio;
3aIUThl HHGOPMAIIUH; HCIIOJIb30BATh
4yuTaTh (MHTEPIPETHPOBATH) HHTEPdEHC JeNoByo rpaduky u
CTIEIHATH3UPOBAHHOTO ITPOTPAMMHOTO MYJIbTUMEIHANH(OP
obecrieyeHns], HaXOJAUTh KOHTEKCTHYIO MaIluio;
TIOMOIIIb, paboTaTh C JOKyMEHTAIHEH; CO371aBaTh
TIPUMEHSATH CTIIEIUATN3UPOBAHHOE TIPe3eHTalNY;
IIporpaMMHOE oOecrnieueHue s coopa, TIPUMEHSTh
XpaHeHHs ¥ 00paboTKH OyXTanTepcKoi AHTUBHPYCHBIE
UH(POPMAIIUU B COOTBETCTBUU C CpelCTBa 3aIIUThI
n3y4aeMbIMH PO(ecCHOHATEHBIMU uHpopMaLuy;
MOAYJIAMHU, yuTaTthb
II0JIb30BaThCSI ABTOMATU3UPOBAHHBIMHU (MHTepIIPEeTUPOBATH)
CHCTEMaMH JIeJIONPOU3BOACTBA; unHrepdeiic
NPUMEHATL MCTOJbI U CPCACTBA 3allIUTBI CIICHuaIu3npOBaHHOT
Oyxranrepckoit HHpOpMAaIHH; 0 IPOrPaMMHOTO
3HATB! obecrieueHusl,
OCHOBHBIE METOJIBI M CpeICTBa 00pPabOTKM, | HAXOAWTH
XpaHeHUs, IepPeaadr U HaKOTUICHHS KOHTEKCTHYO
WHpOpMAINH; ITOMOIIIb, paboTaTh C
Ha3Ha4YeHHEe, COCTaB, OCHOBHBIE JOKyMEHTaIHeH;
XapaKTEepUCTUKHU OPraHU3allMOHHON U IIPUMEHSATH
KOMITBIOTEPHOW TEXHUKH; CIeHaIN3UPOBAHHOE
OCHOBHBIC KOMIIOHCHTBI KOMITBIOTECPHBIX MporpaMMHO€

CeTell, IPUHILIMIIBI IAKETHOU NIepejaun
JTAHHBIX, OPTaHHU3AIUI0 MEXKCETEBOTO
B3aUMOJICHCTBUS;

Ha3HAa4YeHHUE U MPUHIMIIB HCIIOIb30BaHUS
CHCTEMHOTO M TIPHKJIATHOTO
MIPOTPaMMHOTO 00ECIIeUCHUS;
TEXHOJIOTHIO MTOMCKa nH(popManuy B
nH}popMannoHHoO-
TEJIEKOMMYHHKAIIMOHHOM CeTH
"UntepHetr" (manee - ceth MHTEpHET);
TIPUHITUITEI 3aIUTH HH)OPMAIH OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;
MIPABOBBIE ACTIEKTHI MCTIOIb30BaHU
MHPOPMAMOHHBIX TEXHOJIOTHH 1
MIPOTrPaMMHOTO 00eCIIeYeHUS;
OCHOBHBIE TOHATUS ABTOMATU3UPOBAHHOMN
00paboTku HHpOpMAIHY;

HarpaBJICHUs] aBTOMaTU3alHN
OyXranTepcKoi esITeNbHOCTH;
Ha3Ha4YeHUE, PUHIUITBI OPTaHU3AIUH 1
SKCIUTyaTalluH OyXTanTepCKUX
WH(POPMAIMOHHBIX CHCTEM;

obecrieueHue s
cbopa, XpaHeHHS U
00paboTKn
OyXraJTepCcKOi
WHPOPMALINH B
COOTBETCTBHH C
H3y4aeMBbIMH
po¢heCCHOHATBHBIM
U MOJLYJISIMU;
T0JIb30BATHCS
ABTOMATH3HPOBAHHBI
MU CUCTEMaMH
JIeTIONIPOU3BO/ICTBA,;
MIPUMEHSTh METOJIbI 1
CPEJ/ICTBA 3aIUTHI
OyXranrepckoi
nHdopManuy;
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
OCHOBHBIE YIPO3bl H METO/IbI 00ECTICYEHUS
nH(popManMOHHOH 6€300aCHOCTH.

13. [IK 1.4 | ®opmupoBaTh YMETb: HCIIOJIb30BATh ®dopmupoBath
OyXrajrepckue | MCIOJIb30BAaTh HHPOPMAIIMOHHBIE PECYpPChl | MH(POPMAIMOHHBIE Oyxrairepckue
MPOBOJIKH T10 JUIS TIONCKA U XpaHEeHUs] HHPOpMaIHy; pecypchl IS TIOUCKA | POBOJIKH T10
yuery 00pabaThIBaTh TEKCTOBYIO M TAOINYHYIO U XpaHeHUs yuery
UMyIIIEeCTBa HHPOPMALIHIO; HHpOPMAIINH; AMYyIIeCcTBa
OpPTraHW3aINH Ha | WCIOJB30BATh IEIOBYIO IpaduKy U o0OpabaTtbIBaTh OpraHU3aIH Ha
OCHOBE MyJIbTUMEANanH(popManuio; TEKCTOBYIO U OCHOBE
pabouero muaHa | co3gaBaTh MPE3CHTALNH; TaOIIMIHYIO pabouero miana
CUETOB MIPUMEHATH aHTUBHPYCHBIE CPEICTBA nHpopmanuio; CUETOB
OyXraJjTepckoro | 3amIuThl HHPOPMALINH; HCTIOJTb30BaTh OyXranTepcKoro
yuera. yuTaTh (MHTEPIPETHPOBATH) HHTEPdEHC JIeTIOBYIO TpauKy M | ydeTa.

CIEHATU3UPOBAHHOTO TPOTPAMMHOTO MYJIbTUMEAHAnH(OP
obecrieyeHus1, HaXOJUTh KOHTEKCTHYIO Maluio;

MIOMOIIIb, padOTaTh C JOKyMEHTAIHE; CO3/71aBaTh
MIPUMEHSATH CIeUATHU3HPOBAHHOE Npe3eHTalNH;
IIporpaMMHOE oOecrnieueHue s coopa, TIPUMEHSTh
XpaHeHHs ¥ 00paboTKH OyXTanTepcKoi AHTUBHPYCHBIE
nH(pOpMann B COOTBETCTBHH C CpPE/CTBA 3aIIUTHI
N3y4aeMbIMH MPO(ecCHOHATBHBIMA nHpopManny;
MOJIYIIIMH; YHUTATh
TI0JTb30BaTHCS] aBTOMATU3UPOBAHHBIMHA (uHTEpTIPETHPOBATH)
CHCTEMaMH JIJIONPOU3BO/ICTBA; uHrepdeiic
MIPUMEHSTH METOJIBI M CPE/ICTBA 3aIIUThI CIeHaIU3UPOBAHHOT
OyXraJTepcKoi nHpOpMaIuy; 0 MPOTPaMMHOTO
3HATh: obecrieyeHus,
OCHOBHBIE METOJIBI M CpeICTBA 00pabOTKU, | HAXOAMTH

XpaHeHHUs, epeAady U HAKOTUICHHS KOHTEKCTHYIO
“HpOpPMALINH; MTOMOIIIb, paboTaTh C
Ha3Ha4YeHHe, COCTaB, OCHOBHBIE JOKyMEHTaIHeH;
XapaKTEePUCTUKU OPraHU3ALMOHHON 1 TIPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CIEeIHATN3NPOBAHHOE
OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX MIPOTPaMMHOE
ceTeil, MPUHIMITEI TaKEeTHOH Nepeaadn obecrieueHne st
JIAHHBIX, OPTaHU3ALNI0 MEXCETEBOTO cOopa, XpaHeHuUs 1
B3aUMOJICHCTBUS; 00paboTku
Ha3Ha4YeHHE ¥ NPUHIIMUIIBI UCTIONB30BaHUsL | OyXrajarepckoi
CHCTEMHOT'0 U TPHKIIATHOTO uHpopMaLK B
HPOrPaMMHOT0 00€CIIeUEHUS; COOTBETCTBHH C
TEXHOJIOTHIO MTOMCKa nH(popManuy B N3y4aeMbIMH
nH}popMannoHHo- PO eCcCHOHANTBEHBIM
TENeKOMMYHHKAIIHOHHOW CeTH 1 MOZyJISIMU;
"UnTepHer" (manee - ceth MHTEpHET); M0JIb30BATHCSA
TIPUHIMIIBI 3aIUTH HHPOPMAIUX OT aBTOMAaTH3MPOBaHHBI
HECaHKIIMOHNPOBAHHOTO JIOCTYTIA; MU CUCTEMaMH
MIPaBOBBIE ACMIEKThI UCIIOJIB30BAHHS JIeTTOTIPON3BO/ICTRA,;
MH(OPMAIMOHHBIX TEXHOJIOTHH U MIPUMEHSTh METOJIbI 1
MIPOrPaMMHOTO 00eCIIeYCeHUS; CpeJICTBA 3aIUTHI
OCHOBHbIE MOHSTHSI aBTOMAaTH3UPOBAHHON | OyXrajarepckoi
00paboTku nHGOpMaIuH, uH(pOpMAITHH;
HalpaBJIeHHUs aBTOMATU3aINN

OyXrantepcKoi IesITebHOCTH;

Ha3Ha4YeHHe, PUHIUITBI OPTaHU3aMN 1

9KCILTyaTalllK OyXTalTepCKuX

NH(OPMAMOHHBIX CUCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OecTIeueH s

nH(popMannoOHHOH 6e30NacHOCTH.

14 [IK 2.1 | ®opmupoBaTh YMETb: HCII0JIb30BATh dopMupoBath
OyxrajTepckue | MCHOJIH30BAaTh MH(YOPMAIOHHBIE PeCypChl | MH(OpMAIOHHBIE OyxraiTepckue
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
MPOBOJIKH T10 JUIS TIONCKA U XpaHEeHUs] MHPOpMalHy; pecypchl IS TIOUCKA | POBOJIKH T10
yuery 00pabaThIBaTh TEKCTOBYIO M TAOIMUHYIO U XpaHeHUs yuery
MCTOYHHKOB nHpopmanuio; nHdopMmanuy; HCTOYHHKOB
MMYILECTBA UCIIONI30BaTh JIEJIOBYIO IpaduKy U o0pabaThIBaTh UMYILECTBA
OpraHM3alliy Ha | MyJbTUMequanH(opManuio; TEKCTOBYIO U OpraHM3alMy Ha
OCHOBE CO371aBaTh MPE3CHTALINN; TaONMUYHYIO OCHOBE
pabouero muaHa | MPUMEHSATh AHTUBUPYCHBIE CPEICTBA HH(POPMAIIHIO; pabouero miana
CUETOB 3aIUTH HHPOPMAIIHH; HCTIONb30BaTh CUETOB
OyXraiTepckoro | 4urtaTh (MHTEPIPETHPOBATH) HHTEPQEiic JIENOBYIO TpaduKy M | OyXraiTepcKoro
yuera. CTIEIHATH3UPOBAHHOTO ITPOTPAMMHOTO MyJIbTUMeInanH(op | ydera.
obecreueHns], HaXOAUTh KOHTEKCTHYIO MaIluio;
TIOMO1IIb, paboTaTh C JOKyMEHTAIHEH; CO371aBaTh
MIPUMEHSTH CIIeIUATU3HPOBAHHOE TIpe3eHTalNY;
IporpaMMHoOe odecreyeHue st coopa, MIPUMEHSTh
XpaHeHHs1 ¥ 00paboTKK OyXTanTepcKoi AHTUBUPYCHBIE
nH(pOpMAaLNU B COOTBETCTBHH C CpeJ/ICTBA 3aIUTHI
n3y4aeMbIMH PO(eCcCHOHATLHBIMU uHbopManuy;
MOJIYIIIMH; YUTATh
TIOJTb30BaTHCS] aBTOMATU3UPOBAHHBIMHA (MHTEpTIPETHPOBATH)
CHCTEMaMH AEJIONPOU3BO/ICTBA; nHTepdeiic
TIPUMEHSATH METOJIBI M CPE/ICTBA 3aIIUTHI CTIEIHATH3NPOBAHHOT
Oyxranrepckoit HHpOpMAIHH; 0 IPOrPaMMHOTO
3HATh: obecrieyeHus,
OCHOBHBIE METOJIBI M CpeICTBA 00pabOTKU, | HAXOAMTH
XpaHeHHUs, epeAady U HAKOTUICHHs KOHTEKCTHYIO
nHdopmauuy; HIOMOIIIb, paboTaTh ¢
Ha3Ha4YeHHUEe, COCTaB, OCHOBHbIE JOKyMEHTaIHeH;
XapaKTEePUCTUKU OPraHU3aLMOHHON U NPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CTIEIHATN3NPOBAHHOE
OCHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX MIPOTPaMMHOE
ceTeil, MPUHIMITEI TAaKEeTHOH Nepeaadn obecrieueHne st
JIaHHBIX, OPTaHU3aLNI0 MEXCETEBOTO cOopa, XpaHeHUs 1
B3aMMOJENCTBY, 00paboTKn
Ha3Ha4YeHHUE U MPUHINIIBI HCIIONB30BaHUS | OyXraiarepckon
CHCTEMHOT'0 U TPHKIIATHOTO uHpopMaLK B
HPOrPaMMHOT0 00€CIIeUeHUS; COOTBETCTBHH C
TEXHOJIOTHIO MOMCKa HHPOpPMAIINH B U3y4aeMbIMU
UH(OPMALMOHHO- npodeccroHabHBIM
TENEeKOMMYHHKAIHIOHHOW CeTH U MOJYJISIMU;
"UnTepHer" (manee - ceth MHTEpHET); M0JIb30BATHCSA
TIPUHIMIBI 3aIUTHl HHPOPMAIUX OT aBTOMAaTH3MPOBaHHBI
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA; MU CUCTEMaMHU
TIPaBOBBIE aCMEKThI NCIIOJIB30BAHMS JIeTIONIPON3BO/ICTBA;
nH(GOPMaIMOHHBIX TEXHOJIOTHH U TIPUMEHSTH METOJIBI U
MIPOTPaMMHOTO 00ECIIeYCHUS; CPE/ICTBA 3aIUTHI
OCHOBHbIE MOHSATHSI aBTOMaTHU3UPOBAHHOW | OyXrajarepckoi
00paboTku nHGOpMaIuH, uH(pOpMAITHH;
HalpaBJIeHHUs aBTOMATH3aINN
OyXTanTepCKOH JeITeIbHOCTH;
Ha3Ha4YeHUe, PUHIUITBI OPraHU3aIMU 1
9KCIUTyaTalluH OyXTraiaTepCKUX
NH(OPMAMOHHBIX CUCTEM;
OCHOBHBIE YIPO3Bl © METO/IbI 00ECTIEUEHUS
nH(popMannoHHOH 6€30NaCHOCTH.

15 [IK 2.2 | BemonHATh YMETb: HCII0JIb30BATh Brinonnare
HOpYYCHHS HCIIONIB30BaTh MH(OpMALMOHHbIE pecypchl | HHpOpMannOHHbIE MOpY4EHHS
PYKOBOJICTBA B JUIS TIONCKA U XpaHEeHUs] HHPOpPMAIIHH; pecypchl [UIs IOMCKa | PYKOBOJICTBA B
cocTase 00pabaThIBaTh TEKCTOBYIO M TAOJINYHYIO 1 XpaHeHUs cocTaBe
KOMUCCHH T10 HHPOPMAIIHIO; nHpOpMAaNNH; KOMUCCHH 10
MHBEHTApH3alll | MCIIOJIb30BATh JCJIOBYIO IpaduKy U 00pabaTpIBaTh MHBEHTApH3aIH

15




Ne Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIETEHIUH NPaKTHYECKUH
ILIL e 3HaTh yMeThb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
Y IMYIIECTBa B | MyJbTUMeIHanH(opManuio; TEKCTOBYIO U U UMYILECTBA B
MeCTax ero CO3/1aBaTh MIPE3CHTAIUH; TaONU4HYIO MecTax ero
XpaHEHHUS. MIPUMEHSTh aHTUBUPYCHBIE CPEACTBA nHdopmanuio; XpaHEeHHUS.
3alIUTHl HH(POPMALIHH; HCIIONb30BaTh
yuTaTh (MHTEPIPETHPOBATH) HHTEPdEHC JIETIOBYIO TpauKy U
CTIEIHATH3UPOBAHHOTO ITPOTPAMMHOTO MyJIbTUMEIHAnH(OP
obecreueHns], HaXOAUTh KOHTEKCTHYIO MaIIuio;
TIOMOIIIb, paboTaTh C JOKyMEHTAIHEH; CO371aBaTh
MIPUMEHSATH CTIIEHUATN3HPOBAHHOE TIPe3eHTalNY;
IporpaMMHOe obecriedeHne s coopa, TIPUMEHSTH
XpaHEeHHs U 00pabOTKH OyXralTepCKOi AHTHBUPYCHEIC
nH(OpMaLNK B COOTBETCTBHH C CpeJCTBa 3aIlUTHI
n3y4aeMbIMH PO(ecCHOHATLHBIMU nHdopMauuy;
MOJTYJISIMHU; YHUTATh
MIOJIb30BATHCS ABTOMATU3UPOBAHHBIMU (uHTEpIIPETHPOBATH)
cHCcTeMaMH JeJIONPOU3BO/ICTRA,; unHrepdeiic
MIPUMEHSATHh METOBI M CPEJICTBA 3aIUTHI CIEeMAIN3UPOBAHHOT
Oyxranrepckoit HHpOpMAIHH; 0 IPOrPaMMHOTO
3HATh! obecrieueHus,
OCHOBHBIE METOJIBI M CPEACTBAa 00pPabOTKM, | HAXOAWTH
XpaHEHUs, IePeAadn U HAKOTUICHHS KOHTEKCTHYO
“HpOpPMALINH; MTOMOIIIb, paboTaTh C
Ha3HaueHHEe, COCTaB, OCHOBHBIE JIOKyMEHTaIHeH;
XapaKTepUCTUKH OPTaHU3AI[MOHHON U HNPUMEHSTh
KOMIBIOTEPHOH TEXHUKH; CIeMaIN3UPOBAHHOE
OCHOBHbIE KOMIIOHEHTHI KOMIIBIOTEPHBIX HIpOTpaMMHOE
ceTel, IPUHIUIIBI TAKETHOM Nepeaadn obecrieueHue st
JTAaHHBIX, OPTaHU3AIUI0 MEXKCETEBOTO cbopa, XpaHeHHS U
B3aMMO/ICHCTBHS; 00paboTkn
Ha3HA4YEHHUE U NIPUHINIBI HCIIONB30BAHUS | OyXraiarepckon
CHCTEMHOTO M TIPHKJIATHOTO nHdopmanuu B
MIPOTPaMMHOTO 00ECIIeYEHUS; COOTBETCTBHH C
TEXHOJIOTHIO MTOMCKa HH(popManuy B N3y4aeMbIMH
nH}popMannoHHo- IpoQeCcCHOHANTBEHBIM
TEJIEKOMMYHHKAIIMOHHOH ceTH U MOJYJISIMU;
"UntepHetr" (mamnee - ceth MIHTEpHET); 10JIb30BaThCS
NPUHLUIIB 3a1IUTHl HHPOPMAIIUHU OT ABTOMAaTH3HPOBAHHBI
HECaHKIMOHUPOBAHHOTO JIOCTYIIA; MU CHCTEeMaMHU
HPaBOBBIC ACMEKTHI HCIIOIB30BAHHS JIeTIOTIPON3BO/ICTRA,;
nH(GOPMaIMOHHBIX TEXHOJIOTHH U TIPUMEHSTH METOJIBI U
MIPOTPaMMHOTO 00ECIIeYCHUS; CPE/ICTBA 3aIUTHI
OCHOBHBIE ITOHSTHS aBTOMAaTH3UPOBAaHHON | OyXraiarepckon
00paboTku MHOpMAIUH; HHpOPMAIINH;
HarpasJICHUs] aBTOMaTH3aIMN
OyXrantepcKoi IesITeNbHOCTH;
Ha3HaYeHHE, IPUHITUITEI OPTaHU3AIIH U
9KCIUTyaTalluH OyXTraiaTepCKUX
WH(POPMAIMOHHBIX CHCTEM;
OCHOBHBIE YTPO3bI U METO/IbI 00ecTiedeHHS
nHPOPMAIMOHHONM OE€30MTaCHOCTH.

16 IIK 2.3 | OtpaxaTs B YMETh: HCTIOJIb30BATh OTpaxats B
OyXraiTepckux | MCHOIB30BaTh HH(YOPMAIOHHEBIE Pecypchl | MH(OpMAIOHHEBIE OyXraJiTepcKkux
MPOBOJIKAX JUIS TIONCKA U XpaHEeHUs] HHPOpPMAIHK; pecypchl JUIsl IIOMCKA | MPOBOJIKAX
3a4eT u 00pabaThIBaTh TEKCTOBYIO M TAOJINYHYIO 1 XpaHEHUs 3a4eT U
CIHcaHue nHpopManuio; nHdopManuy; CIHcaHue
HE0CTauu UCIIONIB30BaTh JIEJIOBYIO IpaduKy 1 o0pabaTeIBaTh HeocTayn
LEeHHOCTEH MyJIbTUMEIHanH(popManuio; TEKCTOBYIO U LIEHHOCTEN
(perynmpoBatb CO3/1aBaTh MPE3EHTALNY; TaONN4HYI0 (perynmpoBatb
WHBEHTApHU3al{ | MPUMEHSITh aHTHBHPYCHBIE CPEACTBA HHPOPMAIIHIO; WHBEHTapH3aLN
OHHBIE 3aIIUTHl HHPOPMALUH; HCIOJIb30BaTh OHHBIE
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
pas3HHUIB) 1O yuTaTh (MHTEPIPETHPOBATH) HHTEPdEHC JIETIOBYIO TpauKy M | pa3HHLIBI) 11O
pe3yabTaTamMm CIEeHATU3UPOBAHHOTO TPOTPAMMHOTO MyJbTUMeIHauH(Op | pe3yibraram
MHBEHTApH3alll | oOeclevyeHus, HaX0AUTh KOHTEKCTHYIO MalluIo; MHBEHTapH3aIH
u. IIOMO1IIb, padOTaTh C JOKyMEHTAIHEH; CO371aBaTh u.
MIPUMEHSTH CIIeUATU3HPOBAHHOE NIpe3eHTaluH;
IporpaMMHOe obecriedeHne s coopa, TIPUMEHSTH
XpaHeHHs U 00pabOTKH OyXTalTepCKOM AHTHBUPYCHEIC
nH(pOpManNu B COOTBETCTBHH C CPE/CTBA 3aIIUThI
H3y4aeMBIMH NPO(HECCHOHATHHBIMH nHpOPMAIINH;
MOJIYIIMHY; YUTATh
MI0JTb30BATHCS] aBTOMATU3UPOBAHHBIMA (uHTEpTIPETHPOBATH)
cucTeMaMH JeJIONPOU3BOJICTRA,; uHTepdeiic
MIPUMEHSTH METOJIBI M CPE/ICTBA 3aIIUTHI CIeHAIN3UPOBAHHOT
Oyxrantepckoil HH(pOpMAaIHY; 0 IIPOrPaMMHOTO
3HATh: obecrieyeHus,
OCHOBHBIE METOJIBI M CpeICTBa 00pabOTKU, | HAXOAMTH
XpaHeHUs, epeAady U HAKOTUICHHS KOHTEKCTHYIO
“HpOpPMALINH; MTOMOIIIb, paboTaTh C
Ha3Ha4YeHHE, COCTaB, OCHOBHBIC JOKyMEHTaIHeH;
XapaKTEePUCTUKU OPTaHU3ALMOHHON 1 TIPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CTIEIHATN3NPOBAHHOE
OCHOBHBIE KOMITOHCHTBI KOMITBIOTEPHBIX MIPOTPaMMHOE
ceTel, IPUHIUIIBI TAKETHOM Nepeaadn obecrieueHue st
JTAHHBIX, OPTaHU3AIUI0 MEXKCETEBOTO cbopa, XpaHeHHS U
B3aUMO/ICHCTBUS; 00paboTku
Ha3HA4YEeHHUE U MPUHIIMIIBI HCIIONB30BaHUS | OyXrajarepckon
CHCTEMHOT'0 U IIPUKJIAJHOTO uH(popMaLH B
MIPOrPaMMHOTO 00eCIIeYCHUS; COOTBETCTBUH C
TEXHOJIOTHIO MTOMCKa HH(popManuu B N3y4aeMBbIMH
nH}popMannoHHoO- PO eCCHOHANTBEHBIM
TENeKOMMYHHKAIIHOHHOW CeTH 1 MOZyJISIMU;
"UnTepHer" (manee - ceth MHTEpHET); M0JIb30BATHCSA
TIPUHIMIBI 3aIUTH HHPOPMAIUN OT aBTOMAaTH3MPOBaHHBI
HECaHKIIMOHNPOBAHHOTO JIOCTYTIA; MU CHCTEMaMHt
MPaBOBBIC ACMEKTHI HCIIOIB30BaAHHS JIeTIOTIPON3BO/ICTRA,;
UH(OPMALMOHHBIX TEXHOJIOTHI U HNPUMEHSITh METO/IbI 1
HIPOTPAaMMHOTO 00ECTIeYeHHUS; CpeICTBa 3aIIUTHI
OCHOBHBIE MTOHATHS aBTOMaTU3UPOBAHHON | OyXraiaTepckoit
006paboTku nHGOpMaIuy, uHpOpMaIUy;
HarpasJICHUs] aBTOMaTH3aIMN
OyXrantepcKoi IesITeNbHOCTH;
Ha3Ha4YeHHUE, IPUHIUITBI OPTaHN3aUN 1
9KCIITyaTalllK OyXTalTepCKUX
nH(OPMAMOHHBIX CHCTEM;
OCHOBHBIE YTPO3Bl H METO/IbI 00ECTICUEHUS
nHPOPMAIMOHHONM OE€30MTaCHOCTH.

17 IIK 2.4 | IlpoBoauts YMETb: HCII0JIb30BAThH IIpoBoguTs
MPOIIeTyPHI HCTIO0IBb30BaTh HH()OPMAIIMOHHEIE PECYPCHl | MH(OPMAIIMOHHEIE HpoLEeTyPbI
MHBEHTApH3alM | JUIsl TIOMCKa M XpaHeHHs] HHPOPMAIIH; pecypcsl AJIs TIOUCKa | WHBEHTapH3alu
1 (PMHAHCOBBIX 00pabaTbIBaTh TEKCTOBYIO U TAOIHIHYIO U XpaHEHUs! 1 (MHAHCOBBIX
00513aTeNBECTB HHPOPMAIIHIO; nHpOpMAaNNH; 00513aTeTBCTB
OpraHU3aIHH. HCTIOJB30BaTh JIJIOBYIO IpaduKy U o0pabaTbIBaTh OpraHU3aIHH.

MyJIbTUMEINanH(opManuio; TEKCTOBYIO U
CO3/1aBaTh MPE3EHTALNH; TaONMN4HYI0
TIPUMEHSTh aHTUBUPYCHBIE CPE/ICTBA nHdopmanuio;
3alIUTH HHPOPMAIHH; HCIIONIb30BATh
yuTaTh (MHTEPIPETHPOBATH) HHTEP]EIC JIETIOBYIO TpauKy U
CIEeHAIN3UPOBAHHOTO TPOTPAMMHOTO MYJIbTUMEIHanH(Op
o0ecriedeHns, HAXOAUTh KOHTEKCTHYIO MalluIo;

ITOMOIIIb, pA0OTATh C TOKYMEHTAINEH; CO3/1aBaTh
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)

MIPUMEHSATH CIIEIUATU3HPOBAHHOE MIpe3eHTaluH;
porpaMMHoOe obecniedeHue st coopa, MIPUMEHSTh
XpaHeHHs1 ¥ 00paboTKH OyXTanTepcKoi AQHTUBHPYCHBIE
nH(pOpMaLNY B COOTBETCTBHH C CpeJCTBa 3aIlUTHI
n3y4aeMbIMH PO ecCHOHATBLHBIMU nHdopManuy;
MOJIYIIMHY; YUTATh
TMI0JTb30BATHCS] aBTOMATU3UPOBAHHBIMHA (uHTEpTIPETHPOBATH)
CHCTEMaMH AEIONPOU3BO/ICTBA; nHTepdeiic
MIPUMEHSATH METOJIBI M CPE/ICTBA 3aIIUTHI CTIEIHATH3NPOBAHHOT
Oyxrayntepckoil HHPOPMALINH; 0 TIPOTPaMMHOTO
3HATD: obecrieueHusI,
OCHOBHBIE METOJIBI M CpEACTBA 00pabOTKH, | HAXOAMTH
XpaHEeHHUs, Iepelaul U HaKOTUICHHS KOHTEKCTHYIO
nHdopmauny; oMol1Ib, padboTaTh ¢
Ha3HaueHHe, COCTaB, OCHOBHBIE JOKyMEHTaIHe;
XapaKTepUCTUKH OPTaHU3AI[MOHHON U HNPUMEHSTh
KOMITBIOTEPHOH TEXHUKH; CIeMaIN3UPOBAHHOE
OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX MIPOTPaMMHOE
ceTei, MPUHIMITEI TAaKETHOH Nepeaadn obecrieueHne s
JaHHBIX, OPTaHU3ALNI0 MEXCETEBOTO cbopa, XpaHeHUs U
B3aMMO/ICHCTBHS; 00paboTkn
Ha3HA4YEHHUE U NIPUHINIBI HCIIONB30BAHUS | OyXraiaTepckon
CHCTEMHOT'0 U IIPUKJIAJHOTO uH(popMaLH B
MIPOrPaMMHOTO 00eCIIeYCHUS; COOTBETCTBHUH C
TEXHOJIOTHIO MOUCKa HH(popManuu B U3y4aeMbIMU
nHpopManOHHO- npodeccroHaBHBIM
TEJIEKOMMYHHKAIIMOHHO ceTH U MOJYJISIMU;
"UntepHetr" (manee - ceTh MIHTEpHET); 10JIb30BaThCS
TIPUHIMIIBI 3aAIUTH HHPOPMAIUN OT aBTOMAaTH3HPOBaHHBI
HECaHKIIMOHNPOBAHHOTO JJOCTYTIA; MU CHCTEMaMHU
TIPaBOBBIE aCHEKThI NCIIOJIB30BAHMS JIeTIONIPON3BO/ICTBA;
nH(GOPMAIMOHHBIX TEXHOJIOTHH U TIPUMEHSTH METOJIBI U
MIPOTPaMMHOTO 00ECIIeUECHUS; CPE/ICTBA 3aIUTHI
OCHOBHBIE ITOHSTHS aBTOMAaTH3UPOBAaHHON | OyXraiarepckon
006paboTku nHGOpMaIuy, uHpOpMaIuy;
HarpaBJIeHUs] aBTOMaTH3aIUH
OyXTanTepCcKoi JeaTeIbHOCTH;
Ha3Ha4Y€HHE, IPUHIIMIIBI OPraHU3alnuH U
IKCIUTyaTallK OyXTalTepCKux
nH(OPMAMOHHBIX CHCTEM;
OCHOBHBIE YTPO3Bl H METO/IbI 00ECTICUEHUS
WHPOPMAMOHHOW OE€30MTaCHOCTH.

18 TIK3.1 ®opMupoBaTh YMETb: HCII0JIb30BATh ®opMupoBaTh
OyXrajrepckue | MCIOJIb30BAaTh HHPOPMAIMOHHBIE PECYpPChl | MHPOPMAIIMOHHBIC Oyxranrepckue
MPOBOJIKH TI0 JUIS TIONCKA U XpaHEeHUs] HHPOpMaIWy; pecypchl IS TIONCKA | TIPOBOJIKH 110
Ha4YMCICHUIO U 00pabaThIBaTh TEKCTOBYIO M TAOINYHYIO 1 XpaHeHUs HaAYUCIICHUIO U
MEPEYNCIICHNIO | HH(OPMAIHIO; nHpOpMAaNNH; [IEPEUUCIICHUIO
HaJIOTOB U HCIOJIL30BAaTh JCIIOBYIO TPAQUKy U 00pabaTeIBaTh HaJIOrOB U
cOOpoB B MYJIbTUMETUANH(POPMAITHIO; TEKCTOBYIO U cOOpOB B
OFOKETHI CO3/1aBaTh MPE3EHTAIUH; TaOJINIHYIO OFOKETEI
Ppas3IUYHbIX MIPUMEHSTHh aHTUBUPYCHBIE CPEICTBA HHPOPMAIIHIO; Pa3NIUYIHBIX
YpOBHEN. 3aIIUTHl HHOPMALNH; HCIIOJIb30BATh YpOBHEH.

yuTaTh (MHTEPIPETHPOBATH) HHTEPdEIC JIETIOBYIO TpauKy U
CIELUAIN3UPOBAHHOTO IPOrPaMMHOI0O MyJIbTUMEIHAnH(OP
obecrieyeHus1, HaXOJUTh KOHTEKCTHYIO Malluio;

TIOMOI1IIb, paboTaTh C JOKyMEHTAIHEH; CO3/71aBaTh
MIPUMEHSTH CIIEIUATU3HPOBAHHOE TIPe3eHTalNY;
IporpaMMHoOe odecriedeHue st coopa, MIPUMEHSTH
XpaHeHHs U 00paboTKH OyXTalTepCKOM AHTUBUPYCHbBIC

nH(GOPMALIMU B COOTBETCTBHU C

CpEJICTBA 3AIUTHI
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)

n3y4aeMbIMH PO(ecCHOHATLHBIMU nHdopManuy;
MOJTYJISIMHU; YHUTATh
TI0JIb30BaTHCS aBTOMAaTU3UPOBAHHBIMHU (MHTEpIIPETHPOBATH)
cucTeMaMH JeJIONPOU3BO/ICTRA,; uHTepdeiic
MIPUMEHSTH METOJIBI M CPE/ICTBA 3aIIUTHI CIeHaIN3UPOBAHHOT
Oyxrayntepckoil HHPOPMALNH; 0 TIPOTPaMMHOTO
3HATD: obecrieueHusI,
OCHOBHEIE METOIBI M CPEACTBAa 00pabOTKH, | HAXOAHUTH
XpaHEHHs, IePEAAIN U HAKOTUICHHS KOHTEKCTHYO
nHpOPMALINH; MTOMOIIIb, paboTaTh C
Ha3Ha4YEHHE, COCTaB, OCHOBHBIE JOKyMEHTaIHeH;
XapaKTEePUCTUKU OPraHU3aLMOHHOW U MIPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CIELIMaIN3UPOBAHHOE
OCHOBHbIE KOMITOHEHTBI KOMITBIOTEPHBIX MIPOrpaMMHOE
ceTel, IPUHIMIIBI TAKETHOM Nepeaadn obecrieueHue s
JTAaHHBIX, OPTaHU3AIUI0 MEXKCETEBOTO cbopa, XpaHeHHS U
B3aUMO/ICHCTBUS; 00paboTku
Ha3HA4YEeHHUE U MIPUHINIBI HCIIONB30BAHUS | OyXraiaTepckon
CHCTEMHOTO Y TIPHKJIAHOTO nHpopmanuu B
MIPOTPaMMHOTO 00ECIICUCHUS; COOTBETCTBHH C
TEXHOJIOTHIO MTOMCKa HH(popManuu B N3y4aeMBIMH
nH}popMannoHHoO- PO eCCHOHANBEHBIM
TENeKOMMYHHKAIIHIOHHOW CeTH U MOJYJISIMU;
"UntepHer" (manee - ceTh MIHTEpHET); 10JIb30BaThCS
MIPUHLIUIIBI 3aIUTHl HHPOPMAaUU OT ABTOMAaTH3HPOBAHHBI
HECAaHKIIMOHMPOBAHHOT'O I0CTYTIA; MH CHCTEMaMH
IIPABOBBIE aCTIEKThI HCTIOIb30BaHU JIeTIOTIPOU3BO/ICTRA,;
MH(OPMALMOHHBIX TEXHOJIOTHH U NPUMEHSTH METOIbI U
MIPOTPaMMHOTO 00ECIICUCHUS; CPE/ICTBA 3aIIUTHI
OCHOBHBIE ITOHSATHS aBTOMAaTH3UPOBAaHHON | OyXraiarepckon
00paboTku MHOpMAIUH; HHpOPMAIINH;
HarpasJIeHUs] aBTOMaTH3alHN
OyXrantepcKoi IesITeNbHOCTH;
Ha3Ha4YeHHUE, PUHIUITBI OPTaHNU3aIUN 1
IKCITyaTally OyXTranTepcKux
UH(OPMALMOHHBIX CUCTEM;
OCHOBHBIE YTPO3bI U METO/IBI 0OecTIeueHH
UH(OPMALIMOHHOH 6€301acHOCTH.

19 I1K3.2 Odopmisats YMETh: UCTIONb30BaTh Odopmitsath
TUTATEKHBIE UCII0JIb30BaTh MH()OPMALIMOHHBIE pecypchl | MH(pOpMalMOHHbIE TUIATEKHbIE
JOKYMEHTHI ISl | JUI IOMCKA ¥ XpaHeHHs HH(opManumy; pecypchl ISl TIOUCKA | JOKYMEHTBI JUIS
MepEeUHCICHUS 00pabaThIBaTh TEKCTOBYIO M TAOJINYHYIO 1 XpaHEHUs TIepeYUCIICHNUS
HaJIOTOB U nHpopMmanuio; nHpopManuy; HaJIOTOB U
cO0poB B HCTIOJB30BaTh JISIOBYIO IpaduKy U o0pabatbIBaTh cOopoB B
Oro/KeT, MyJIbTUMEINanH(popManuio; TEKCTOBYIO U Oro/KeT,
KOHTPOJIMPOBAT | CO3/aBaTh IPE3CHTALINY; TaONMN4HYI0 KOHTPOJIUPOBAT
b UX MIPUMEHSITh aHTUBUPYCHBIE CPE/ICTBA nHpopmanuio; b UX
MPOX0XKCHUE 3alIUThl HHPOPMAIIHH; HCTIOJIb30BaTh MIPOXOKICHNE
10 pac4yeTHO- YuTaTh (MHTEPIPETHPOBATE) HHTEPdEiic JIENIOBYIO TpauKy M | MO PacyeTHO-
KaCCOBBIM CHETHAITN3NPOBAHHOTO IPOTPaMMHOTO MYJbTUMEIHauH(Op | KacCOBBIM
06aHKOBCKUM o0ecriedeHns, HAXOAUTh KOHTEKCTHYIO MallHUIo; 0aHKOBCKUM
oTepanusimM. ITOMOIIIb, pabOTaTh C TOKYMEHTAIHEH; CO3/1aBaTh oTepanusM.

MIPUMEHSTH CIIEUATU3HPOBAaHHOE TIpe3eHTalNY;
IporpaMMHOe odecrieyeHue st coopa, TIPUMEHSTH
XpaHeHHs 1 00paboTKM OyXTanTepcKoi AQHTUBHPYCHBIE
nH(OpManny B COOTBETCTBHH C CPE/ICTBA 3aIUTHI
n3y4aeMbIMH PO(ecCHOHATBLHBIMU nHpopManuy;
MOJTYJISIMHY; YHUTATh
0JIb30BATHCS aBTOMATU3UPOBAHHBIMU (MHTEpIIPEeTHPOBATD)
CHCTEMaMH JeJIONPON3BOJICTRA; uHTEpdeEiic
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Ne Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIETEHIUH NPaKTHYECKUH
ILIL e 3HaTh yMeThb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
MIPUMEHSTh METOBI U CPEJCTBA 3aIUThI CIEeLUaIN3UPOBAHHOT
Oyxranrepckoil HH(pOpMAaIHY; 0 IIPOrPaMMHOTO
3HATh: obecrieueHusl,
OCHOBHBIE METOJIBI M CpeICTBAa 00pabOTKU, | HAXOAWTH
XpaHEeHHUs, epelaul U HaKOTUICHHS KOHTEKCTHYIO
nHpOPMALINH; MTOMOIIIb, paboTaTh C
Ha3Ha4YeHHE, COCTaB, OCHOBHBIE JOKyMEHTaIHeH;
XapaKTEPUCTUKU OPTaHU3aLMOHHON 1 TIPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CTIEIHATH3NPOBAHHOE
OCHOBHBIE KOMITOHCHTBI KOMITBIOTEPHBIX MIPOTPaMMHOE
CeTel, IPUHLMIIBI TAKETHON Nepeaun oOecrnieueHue I
JTAaHHBIX, OPraHU3aIUI0 MEXKCETEBOTO cOopa, XpaHeHUs U
B3aMMOJICHCTBYS; 00paboTku
Ha3HAa4YeHUE U MIPUHIMIIBI HCIIONB30BaHUs | OyXrajarepckon
CHCTEMHOT'0 U IIPUKJIAJHOTO uH(popMaLH B
MIPOrPaMMHOTO 00eCIIeYCHUS; COOTBETCTBUH C
TEXHOJIOTHIO MOUCKa nH(popManuu B U3y4aeMbIMU
nH(popMannoHHoO- PO eCCHOHANTBEHBIM
TENEKOMMYHHKAIIHOHHON CETH 1 MOZYJISIMU;
"UnTepHer" (manee - ceth MHTEpHET); M0JIb30BATHCSA
TIPUHIMIIBI 3aAIUTH HHPOPMAIUN OT aBTOMAaTH3MPOBaHHBI
HECaHKIIMOHNPOBAHHOTO JJOCTYTIA; MU CHCTEMaMHU
IIPABOBBIE aCTIEKThI HCTIOIb30BaAHU JIeTIOTIPOU3BO/ICTRA,;
MH(OPMAIMOHHBIX TEXHOJIOTHH U1 NPUMEHSTH METOIbI U
MIPOrPaMMHOTO 00eCIIeYCHUS; CpeJCTBa 3aIUTHI
OCHOBHBbIE MOHSTHSI aBTOMAaTH3UPOBAHHON | OyXrajarepckoi
00paboTku HHOpMAIUH; uHpOpMaIUY;
HaTpaBJIeHUS aBTOMAaTHU3aLUI
OyXrantepcKoi IesITeNbHOCTH;
Ha3Ha4YeHHUE, PUHIUITBI OPTaHN3AINN 1
9KCIITyaTalllK OyXTalTepCKUX
nH(OPMAMOHHBIX CHCTEM;
OCHOBHBIE YTPO3Bl H METO/IbI 00ECTICUEHUS
WHPOPMAMOHHON OE€30MTaCHOCTH.
20 TIK3.3 ®opMupoBaTh YMETb: HCII0JIb30BATh ®opMupoBaTh
OyXrajrepckue | MCIOJIb30BAaTh HHPOPMAIIMOHHBIE PECYPChl | MH(POPMAIMOHHBIE Oyxrantepckue

MPOBOJIKH 110
HAYUCJIEHUIO U
MEPEUHCIICHUIO
CTPaXOBBIX
B3HOCOB BO
BHEOIOKETHBIE
(hoHIEBL

JUIs TIOMCKA U XpaHeHUs] MHPOpMalny;
00pabaTbIBaTh TEKCTOBYIO U TAOIUIHYIO
uHhopMaIuio;

UCIIOJIb30BaTh JICJIOBYIO rpad UKy U
MyJIbTUMEINanH(popManuio;

CO3/1aBaTh MPE3EHTALNY;

TIPUMEHSTh aHTUBHPYCHBIE CPE/ICTBA
3aIUTH HHPOPMALIHH;

9UTaTh (MHTEPIPETHPOBATH) HHTEPQEiic
CIEeHAIN3UPOBAHHOTO ITPOTPAMMHOTO
obecrieueHusi, HaXOJUTh KOHTEKCTHYIO
MOMOIIIb, pa0OTaTh C JOKyMEHTAIIHEl;
MIPUMEHSTH CIeUATHU3UPOBAHHOE
IporpaMMHOe obecrieueHne s coopa,
XpaHeHHs ¥ 00paboTKH OyXTalTepCKOM
uH(pOpMAIINU B COOTBETCTBHH C
n3y4aeMbIMH PO(ecCHOHATLHBIMU
MOJTYJISIMHY;

TI0JIb30BaTHCS aBTOMAaTU3UPOBAHHBIMU
CHCTEMaMH JIJIOTNPOU3BO/ICTBA;
TIPUMEHSTH METOJIBI M CPE/ICTBA 3aIIUTHI
Oyxranrepckoil HH(pOPMAIIH;

3HATh!

OCHOBHBIE METOJIBI M CPEICTBAa 00Pa0OTKH,

pecypcbl JUis IIOUCKa
U XpaHeHUs
uHbopmanum;
obpabaTbIBaTh
TEKCTOBYIO U
TaOIIIHYIO
HHPOPMAIIHIO;
HCIIOJB30BAaTh
JeJOBYIO Tpad Ky U
MYyJIbTUMEAHAanH(OP
MalluIo;

CO371aBaTh
Npe3eHTal|H;
MIPUMEHSITh
AHTUBHPYCHBIC
CpeJICTBA 3aIUTHI
nHdpopManny;
YUTATh
(MHTEpIIPETHPOBATH)
nHTepdeiic
CIeIHAIN3UPOBAHHOT
0 IPOrPaMMHOT'0
obOecrieueHus,
HaXOJIUTh

MPOBOJIKH 110
HAYUCJIEHUIO U
MePEUUCIICHUIO
CTPaxXOBBIX
B3HOCOB BO
BHEOIOKETHBIE
(hoHTEL
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)

XpaHeHUs, Iepeaady U HAaKOTUICHHS KOHTEKCTHYO
nHdopmauuy; oMol1b, padboTaTh ¢
Ha3Ha4YeHHUEe, COCTaB, OCHOBHbBIE JOKyMEHTaIHeH;
XapaKTEePUCTUKU OPraHU3aLMOHHOW U MIPUMEHSITh
KOMITBIOTEPHOH TEXHHKH; CIeIHaIN3UPOBAHHOE
OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX MIPOTPaMMHOE
CeTell, MPUHLMIIBI TAKETHON Nepeaun oOecrneueHue I
JAHHBIX, OPTaHU3ALNI0 MEXKCETEBOTO cOopa, XpaHEeHUS 1
B3aMMO/ICHCTBHS; 00paboTkn
Ha3HA4YCHHUE U MIPUHINIBI HCIIONB30BAHUS | OyXraiaTepckon
CHCTEMHOTO Y IPHUKJIAJHOTO nHdopmanuu B
MIPOrPaMMHOTO 00eCIIeYCHUS; COOTBETCTBHH C
TEXHOJIOTHIO MTOUCKa HH(opManuy B H3y4aeMbIMH
nHpopMannoHHO- podecCHOHaNbHBIM
TENEeKOMMYHHKAI[HIOHHOW CeTH U MOJYJISIMU;
"UntepHer" (mamnee - ceTh MIHTEpHET); 10JIb30BaThCS
MIPUHLIMIBI 3aLUTHl HHPOPMAIH OT ABTOMAaTH3HPOBaHHBI
HECaHKIIMOHNPOBAHHOTO JJOCTYTIA; MU CHCTEMaMHU
TIPABOBBIE aCMEKThI HCIIOIB30BAHMS JIETIONIPON3BO/JICTBA;
nH(pOPMANMOHHBIX TEXHOJIOTHH U TIPUMEHSATH METOJIBI U
MIPOTPaMMHOTO 00ECIICUCHUS; CpPE/CTBA 3aIIUTHI
OCHOBHBIE ITOHSATHS aBTOMAaTH3UPOBAaHHON | OyXraiarepckon
00paboTku HHOpMAIUH; uHpOpMAIUY;
HAalpaBJICHUs aBTOMATU3aINN
OyXTraJITepCKOM JeSITCIbHOCTH;
Ha3Ha4YeHUE, PUHIUIBI OPTaHU3aAIUH 1
9KCITyaTally OyXTalTepCKhX
MH(OPMALMOHHBIX CUCTEM;
OCHOBHBIE YTPO3BI H METO/IBI 00ECTICUECHUS
HH(GOPMAIMOHHON 0€30IMaCHOCTH.

21 [IK3.4 | OdpopmusTh YMETB: HCTIOTb30BaTh Odopmisith
TUTATEXKHbIE HCTIONB30BaTh MH(pOpMaMOHHbIE pecypchl | nHpOpMannoHHbIE TUIATEXKHbIE
JIOKyMEHTHI Ha JUIS TIONCKA U XpaHEeHUs] HHPOPMAIIHH; pecypchl ISl TIONCKA | JOKYMEHTHI Ha
nepeyrciIeHue 00pabaThIBaTh TEKCTOBYIO M TAOJIUIHYIO 1 XpaHeHUs TIepeurcIIeHue
CTPaxoBBIX nHpopMmanuio; nHpopManuy; CTPaxOBBIX
B3HOCOB BO UCIIOJIb30BaTh JICJIOBYIO rpad UKy U 00pabaTbIBaTh B3HOCOB BO
BHEOIO/DKETHBIE | MYJbTUMEAUANH(OPMAIIHIO; TEKCTOBYIO U BHEOIOKETHBIE
(hoHIBI, CO3/1aBaTh MIPE3CHTAINH; TabIMYHYIO ¢doHnzpl,
KOHTPOJIMPOBAT | MPUMEHSTh aHTUBUPYCHBIE CPEICTBA uHbopmanuio; KOHTPOJIMPOBAT
b UX 3alIUThl HHPOPMAIIHH; UCIIOJIb30BaTh b HX
MPOXOXKIICHUE YHUTaTh (MHTEPIPETHPOBATH) HHTEpdETC JIeTIOBYIO TpauKy U | TIPOXOXKACHHE
IO PacyeTHO- CIEUATN3UPOBAHHOTO ITPOTPAMMHOTO MyJIbTUMEINanH(Op | 10 pacyeTHo-
KacCOBBIM obecrieyeHns1, HaXOJAUTh KOHTEKCTHYIO Malluio; KaCCOBBIM
GaHKOBCKUM TIOMOI1IIb, paboTaTh C JOKyMEHTAIHEH; CO3/71aBaTh 0GaHKOBCKAM
oTIeparmsIM. MIPUMEHSATH CIIEIUAT3HPOBAHHOE TIPe3eHTalNY; OTIepanusIM.

IIporpaMMHOe odecrieyeHue st coopa, TIPUMEHSTh
XpaHeHHs ¥ 00pabOTKH OyXTaiTepCKOi AHTUBUPYCHBIE
uH(pOpMAIINU B COOTBETCTBHH C CpeJICTBA 3aIUTHI
H3y4aeMBIMH NMPO(HECCHOHATHHBIMU nHpOpMAaNNH;
MOJTYJISIMU; YHUTATh
0JIb30BATHCS aBTOMATH3UPOBAHHBIMU (MHTEpIIPEeTHPOBATD)
CHCTEMaMH JIeJIONPOU3BO/ICTBA; unrepdeiic
TIPUMEHSTH METOJIBI M CPE/ICTBA 3aIINUTHI CIeIHAIN3UPOBAHHOT
Oyxranrepckoil HHpOpMAaIHH; 0 IPOrPaMMHOT'O
3HATB! obecrieueHusl,
OCHOBHBIE METOJIBI M CPECTBA 0OPabOTKH, | HAXOAMTH

XpaHeHUs, Iepeaady U HaKOTUICHHS KOHTEKCTHYIO
nHdopmanny; roMo1ib, padboTaTh ¢
Ha3Ha4YeHHEe, COCTaB, OCHOBHbIE JOKyMEHTaI1eH;
XapaKTEPUCTUKU OPraHU3alUOHHON U [IPUMEHSITh
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No Wnnexc ConepxaHue B pesynbrate nzydeHusi yueOHON JUCHMIIIMHBI 00yUaronecs 10KHbBI
KOMIIET | KOMIETEHIUH NPaKTHYECKUH
ILIL e 3HaTh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)

KOMIBIOTEPHOH TEXHUKH; CIELIMaIN3UPOBAHHOE
OCHOBHBIE KOMIIOHEHThI KOMIIBIOTEPHBIX MIPOTrpaMMHOE
ceTel, MPUHLUIIBI TAKETHO! Iepefadyn obecrieueHue Juist
JTAaHHBIX, OPraHU3aIUI0 MEXKCETEBOTO cOopa, XpaHeHUs 1
B3aMMOJICHCTBHS; 00paboTku
Ha3HA4YCHUE U IPUHINIIBI HCIIONB30BAHUS | OyXTraiaTepckon
CHCTEMHOTO U TPHUKJIAHOTO nHopmanuu B
MIPOTPaMMHOTO 00ECIICUCHUS; COOTBETCTBHH C
TEXHOJIOTHIO MONCKA HH(POPMAIIUH B N3y4aeMBIMH
HHPOPMALNOHHO- po¢eCCHOHATHHBIM
TEJIEKOMMYHHKAaIMOHHOM ceTn 1 MOZyJISIMU;
"UntepHer" (nanee - cetb MHTEpHET); II0JIb30BATHCSA
TIPUHLIMIBI 3aIIUTHl HHPOPMAIUU OT ABTOMAaTH3HPOBaHHBI
HECAHKIIMOHUPOBAHHOI'O I0CTYMA; MU CUCTEMaMU
IIPABOBBIE aCTIEKThI HCIIOIb30BAHU JeTI0NPOU3BO/JICTBA;
nH(OPMALMOHHBIX TEXHOJIOTHH U NPUMEHSTH METOIbI U
MIPOrPaMMHOTO 00eCIIeYCHUS; CpeJCTBa 3aIIUTHI
OCHOBHBIE ITOHSATHS aBTOMAaTH3UPOBAaHHON | OyXraiarepckon
00paboTku nHOpMAIIH; HHpOPMAIINH;
HalpaBsJICHUs] aBTOMATH3aIHN
OyXrantepcKoi IesITeNbHOCTH;
Ha3Ha4YeHHUE, IPUHIUITBI OPTaHU3AINN 1
9KCILTyaTally OyXTalTepCKhX
MH(OPMALMOHHBIX CUCTEM;
OCHOBHBIE YTPO3bI U METO/bI 0OecreueHHs
nH(popMaMOHHOH 6€30NaCHOCTH.

22 IIK 4.1 | Orpaxats YMETh! UCIIOJIb30BaTh Otpaxars
HapacTaIOLUIIM UCIIOJIb30BaTh MH(OpMALIMOHHbIE pecypchl | WHpOpMalMOHHbIE HapacTaIOUTIM
UTOTOM Ha JUIs TIOUCKA U XpaHEeHUs] HHPOpMaIHy; pecypchl JUid IOUCKa | UTOrOM Ha
cyeTax 00pabaThIBaTh TEKCTOBYIO M TAOIUIHYIO 1 XpaHEHUS cueTax
OyXrantepckoro | WHPOPMAIHIO; HHpOPMAIINH; OyXraiTepcKoro
yuera HCTIONIB30BaTh JIEJIOBYIO IpauKy 1 00pabaTpIBaTh yuera
MMYILIECTBEHHOE | MyJbTUMeINanH(popManuio; TEKCTOBYIO U HMMYIECTBEHHOE
u uHaHCOBOE CO3/1aBaTh MPE3EHTALNY; TaONIN4HYI0 1 pUHAHCOBOE
TIOJIO’KEHNE TIPUMEHSTh aHTUBHPYCHBIE CPE/ICTBA nHdopmanuio; TI0JI0’KEHHE
OpraHu3aIliH, 3alIUThl HHPOPMAIIHH; HCIIOJIb30BaTh OpraHu3aIyH,
OIIPEEIIATh YUTaTh (MHTEPIPETUPOBATE) HHTEPdeEiic JIENIOBYIO TpauKy M | ONpenenaTh
pe3yabpTaThl CHEIHAIN3UPOBAHHOTO IPOTPAMMHOTO MyJIbTUMEANAUHPOP | Pe3yJIbTaThI
XO3STMCTBEHHOH | oOecriedeHus], HaXOUTh KOHTEKCTHYIO MallHUIo; XO35IICTBEHHOU
JIeSITETbHOCTH HOMOIIb, paboTaTh ¢ JOKyMEHTAIHeH; COo3/1aBaTh JeSITeTbHOCTH
3a OTYETHBIN MIPUMEHSATH CIIEIUAT3HPOBAHHOE TIPe3eHTalNY; 32 OTYETHBIN
MIEPHOI. IporpaMMHOe odecrnieuenue st coopa, TIPUMEHSTh TICPHOI.

XpaHeHHs 1 00paboTKH OyXTanTepcKoi AHTUBHPYCHBIE
nH(OpMann B COOTBETCTBHH C CPE/ICTBA 3aIUTHI
n3y4aeMbIMH PO(ecCHOHAIBLHBIMA nHpopManuy;
MOJTYJISIMHY; YUTaTh

MTOJIb30BATHCS ABTOMATH3UPOBAHHBIMHU (MHTEpIIPEeTHPOBATD)
CHCTEMaMH JeJIONPON3BO/ICTRA,; nHTEepdeiic
MIPUMEHSTh METOIBI M CPEICTBA 3AIIUTHI CHETHAIN3NPOBAHHOT
Oyxrantepckoil nHpOpPMAaLNY; 0 MPOrpaMMHOI0
3HATh: o0OecrieueHus,
OCHOBHBIE METOIBI M CPEACTBAa 00pabOTKH, | HAXOAWUTH

XpaHeHUs, Iepeaady U HaKOTUICHHS KOHTEKCTHYO
nHdopmanny; roMo1ib, padboTaTh ¢
Ha3HAu€HHE, COCTaB, OCHOBHBIE JOKyMEHTaIlen;
XapaKTEepPUCTUKU OPraHU3aLMOHHON U TIPUMEHSTH
KOMITBIOTEPHOH TEXHHKH; CIELUAIN3UPOBAHHOE
OCHOBHbIE KOMITOHEHTHI KOMITBIOTEPHBIX MIPOTrpaMMHOE

CeTell, IPUHLIMIIBI [IAKETHOU NIepeaun
JJaHHBIX, OPraHU3aL1I0 MEXCETEBOTI0

o0OecricueHUe s
cbopa, XpaHeHHs U
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B3aUMOICHCTBUS; 00paboTku
Ha3HAa4YeHHUE U MPUHIMIIBI HCIIONB30BaHUs | OyXrajarepckon
CHCTEMHOT'O U TIPHKJIATHOTO nHdopmanuu B
MIPOrPaMMHOTO 00eCIIeYCHUS; COOTBETCTBHH C
TEXHOJIOTHIO NTOUCKa HH(OopManuy B H3y4aeMbIMH
HHPOPMALNOHHO- po¢eCCHOHATHHBIM
TEJIEKOMMYHHUKAaIMOHHOM ceTn 1 MOZyJISIMU;
"UnTepHetr" (manee - ceth MHTEpHET); MTOJTF30BATHCS
TIPUHIMIIBI 3aIUTH HHPOPMAIUN OT aBTOMATH3HPOBaHHBI
HECaHKIIMOHNPOBAHHOTO JJOCTYTIA; MH CHCTEMaMHU
TIPaBOBBIE ACHEKTHI NCIIOIB30BAHMS JIETIONIPON3BO/JICTBA;
MH(OPMAMOHHBIX TEXHOJIOTHH U TIPUMEHSTH METOJIBI U
MIPOrPaMMHOTO 00eCIIeYCHUS; CPEJ/ICTBA 3aIUTHI
OCHOBHBbIE MOHSTHSI aBTOMAaTH3UPOBAHHON | OyXraiarepckoi
00paboTku HHOpMAIUH; uHpOpMAIUY;
HAarpaBJICHUs aBTOMATU3aINN
OyXTraJITepCKOM JCSITCIbHOCTH;
Ha3Ha4YeHHUE, IPUHIUITBI OPTaHN3AINN 1
9KCIITyaTalllH OyXTanTepCKuX
nH(pOPMAMOHHBIX CHCTEM;
OCHOBHBIE YTPO3BI H METOIbI 00ECTICUECHUS
HH(OPMAIMOHHON 0€30ITaCHOCTH.

23 IIK 4.2 | CocraBnAath YMETh: HCII0JIb30BATh CocTaBisTh
(hopmbl UCIIOJIb30BaTh MH(OpMALIMOHHbIE pecypchl | WHpOpMalMOHHbIE (dopmbl
OyXxrajrepckod | Juisl IIOMCKa M XpaHeHHs] HH(POPMALIH; pecypchl ISl IOMCKa | OyXrantepcKoi
OTYETHOCTH B 00pabaThIBaTh TEKCTOBYIO M TaOIUUHYIO U XpaHEHUs OTYETHOCTH B
YCTaHOBIICHHBIE | MH(OPMAIHIO; uHbopMaLuy; YCTaHOBIICHHBIE
3aKOHOJATEJIBCT | MCIHOJIB30BATH JICJIOBYIO IpauKy 1 o0pabaTbIBaTh 3aKOHOJATEIbCT
BOM CPOKH. MyJIbTUMEIHanH(opManuio; TEKCTOBYIO U BOM CPOKH.

CO371aBaTh MPE3CHTALINY; TaONMU4HYIO
TIPUMEHSTh aHTUBHPYCHBIE CPE/ICTBA nHdopmanuio;
3aIUTH HHPOPMALHH; HCTIONIb30BATh
9uTaTh (MHTEPIPETHPOBATH) HHTEPQEiic JIEITOBYIO TpaduKy 1
CTEHATN3NPOBAHHOTO ITPOTPAMMHOTO MYJIbTUMEIHAnH(OP
obecrieyeHns1, HaXOJAUTh KOHTEKCTHYIO Malluio;

HOMOIIIb, paboTaTh C JOKYMEHTAIIHE; CO3/1aBaTh
HNPUMEHSTh CIIEIHAIN3UPOBAHHOE Npe3eHTalNH;
HnporpaMMHoe o0ecredeHue st coopa, HNPUMEHSTh
XpaHeHUs 1 06paboTKH OyXralTepCKoi AHTUBUPYCHbBIE
UH(OpPMALIUK B COOTBETCTBHH C CpeJICTBA 3aIUTHI
n3y4aeMbIMH PO(ecCHOHAIBLHBIMA nHpopManuy;
MOJIYJISIMH; YHUTATh
TI0JIb30BaTHCS] aBTOMAaTU3UPOBAHHBIMU (MHTEpIIPETHPOBATH)
CHCTEMaMH JEJIONPOU3BO/ICTBA; nHTepdeiic
MIPUMEHSTH METOJIBI M CPE/ICTBA 3aIINTHI CIEeHATN3UPOBAHHOT
Oyxranrepckoil HH(pOpMAaIHH; 0 IPOrPaMMHOT'O
3HATh: o0OecrieueHus,
OCHOBHBIE METOIBI M CPEACTBAa 00pabOTKH, | HAXOAWUTH

XpaHeHHUs, epeaadn U HAaKOTUICHHs KOHTEKCTHYO
nHpOpPMAaNNH; MTOMOIIIb, paboTaTh C
Ha3Ha4YeHHUEe, COCTaB, OCHOBHbIE JOKyMEHTaI1eH;
XapaKTEePUCTUKU OPraHU3alUOHHON U MIPUMEHSITh
KOMITBIOTEPHOH TEXHHKH; CIEeIHAIN3NPOBAHHOE
OCHOBHbIE KOMITOHEHTHI KOMITBIOTEPHBIX MIPOTrpaMMHOE

ceTeil, MPUHIIMIIBI TAKETHON Nepeiaun
JIAHHBIX, OPraHU3aLUI0 MEXCETEBOTO
B3aUMOJICHCTBUS;

Ha3HAY€HUE U MPUHLMIBI UCTIOIb30BAHUS
CUCTEMHOTO U TIPUKJIIAJTHOTO
MIPOTrPaMMHOTO 00ECTIeUeHUSI;

obecrieueHue s
cOopa, XpaHeHHS U
00paboTKH
Oyxranrepckoi
nHPOPMALINH B
COOTBETCTBHUH C
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TEXHOJIOTHIO NOUCKa HH(popManuu B H3y4aeMbIMH
nHpopMannoHHO- podecCHOHaNbHBIM
TENeKOMMYHHKAIIHIOHHOW CeTH U MOZYJISIMU;
"UntepHer" (nanee - cetb MHTEpHET); I10JIb30BATHCSA
TIPUHLIMIBI 3aIIUTHl HHPOPMAaIUU OT ABTOMAaTH3HPOBaHHBI
HECaHKIIMOHNPOBAHHOTO JJOCTYTIa; MU CHCTEMaMHU
TIPaBOBBIE ACHEKTHI NCTIOIB30BAHMS JIETIONIPON3BO/JICTBA;
nH(GOPMANMOHHBIX TEXHOJIOTHH U TIPUMEHATHh METO/IBI U
MIPOTPaMMHOTO O0ECIICUCHUS; CPEZCTBA 3aIIUThI
OCHOBHBIE MTOHSATHS aBTOMaTH3HPOBAHHON | OyXraiarepckon
00paboTku MHOpMAIIH; nHpOPMAIINH;
HalpaBJICHUs aBTOMaTU3aluN
OyXranTepcKoi esTeIbHOCTH;
Ha3Ha4YeHUe, IPUHIUIBI OPraHU3aMU 1
9KCIUTyaTally OyXTalTepCKhX
MH(OPMALMOHHBIX CUCTEM;
OCHOBHBIE YTPO3bl © METO/IbI 00ECTICYECHUSI
HH(GOPMAIMOHHON 0€30IMaCHOCTH.

24 IIK 4.3 | CocraBnAath YMETh: HCII0JIb30BAThH CocraBisTh
HaJIOTOBBIE HCTIONB30BaTh MH(pOpMAMOHHbIE pecypchl | HHpOpMannOHHbIE HaJIOTOBBIE
JeKJIapalyy 1o | I MOMCKa ¥ XpaHeHHs HH(opManumy; pecypchl ISl TIOUCKa | ACKJIApaIiiy 0
Hajoram u 00pabaThIBaTh TEKCTOBYIO M TAOIUIHYIO 1 XpaHEeHUS HaJIoraM |
cbopam B HHPOPMALIHIO; HHpOPMAIINH; cbopam B
OroKET, HCIIOJB30BaTh ICIOBYIO rpaduKy U 00pabarthbiBaTh O1OIKET,
HaJIOrOBbIE MyJIbTUMEIHanH(opManuio; TEKCTOBYIO U HaJIOTOBBIE
JICKJIapalliy 10 | cOo37aBaTh MpPE3eHTALNY; TabNMUYHYIO JieKJIapaluy mno
ECH u dopmbr MIPUMEHSATh aHTUBUPYCHBIE CPEACTBA uH(popManuio; ECH u dopmbl
CTaTHUCTHYECKOH | 3alIuThl HH(POPMAIHH; UCIIOJIb30BaTh CTaTHUCTHYECKOM
OTYETHOCTH B 4yuTaTh (MHTEPIPETHPOBATH) HHTEPdEHC JIETIOBYIO TpauKy U | OTYETHOCTH B
YCTaHOBIJICHHBIE | CNICIMAIN3UPOBAHHOTO MPOTPAMMHOTO MYJIbTUMEINAanH(Op | yCTaHOBJICHHbIE
3aKOHOJATENBCT | OOecIeveH s, HaXOAUTh KOHTEKCTHYIO Malluio; 3aKOHO/ATEIbCT
BOM CPOKH. TIOMOI1IIb, paboTaTh C JOKyMEHTAIHEH; CO3/71aBaTh BOM CPOKH.

MIPUMEHSATH CIIEIUATN3HPOBAHHOE TIPe3eHTalNY;
IporpaMMHOe odecriedeHune st coopa, TIPUMEHSTh

XpaHeHHs 1 00paboTKH OyXTanTepcKoi AQHTUBHPYCHBIE
UH(OpPMALUK B COOTBETCTBHH C CpeJICTBA 3aIUTHI
U3y4aeMbIMH PO(eCCHOHABHBIMU uHbopmanum;
MOYJISIMH; YHUTATh

HOJIb30BAThCS ABTOMAaTU3UPOBAHHBIMU (MHTEpIIPEeTHPOBATH)
CHCTEMaMH JIeJIONPOU3BO/ICTBA; uHTepdeiic
TIPUMEHSTH METOJIBI M CPE/ICTBA 3aIIUTHI CIEeHATN3UPOBAHHOT
Oyxranrepckoit HHpOpMAaIHH; 0 IPOrPaMMHOTO
3HATB! obecrieueHusl,
OCHOBHBIE METOJIBI M CpeACTBA 00pPabOTKH, | HAXOAWTH

XpaHeHUs, Iepeaadr U HaKOTUICHHS KOHTEKCTHYO
nHdopmanny; roMo1ib, padboTaTh ¢
Ha3Ha4YeHHUEe, COCTaB, OCHOBHbIE JOKyMEHTaI1eH;
XapaKTEePUCTUKU OPraHU3alUOHHON U MIPUMEHSITh
KOMITBIOTEPHOH TEXHUKH; CIeHAIU3UPOBAHHOE
OCHOBHbIE KOMITOHEHTbI KOMITBIOTEPHBIX MIPOTrpaMMHOE

ceTei, IPUHIMITBI TAKETHOHN nepeaadn
JAHHBIX, OPTaHNU3AIUI0 MEXKCETEBOTO
B3aMMOJICHCTBHS;

HA3HAYEHHUE U TPUHIIMIILI UCTIONb30BaHUS
CHCTEMHOT'0 U MIPUKIIAJHOTO
MIPOTrPaMMHOTO 00eCIIeYeHUS;
TEXHOJIOTHIO NTOMCKa HH(popManuy B
nH}opMannoHHo-
TEJIEKOMMYHHKAIIMOHHOM CeTH
"UnTepHer" (manee - ceth MHTEpHET);

obecrieueHue i
cbopa, XpaHeHHS U
00paboTKH
OyXranrepckoi
nHdopmanuu B
COOTBETCTBHH C
N3y4aeMbIMH
IpodecCHOHANBEHBIM
U MOJLYJISIMU;
T10JIb30BATHCSI
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TIPUHLIMIIBI 3aIIUTHl HHPOPMAIUU OT ABTOMAaTH3UPOBaHHBI
HECaHKIIMOHUPOBAHHOT'O JOCTYIIA; MU CUCTEMaMHU
MIPaBOBBIE aCHEKThI UCIIOJIB30BAHUS JIeTIONIPON3BO/JICTBA;
MH(OPMALMOHHBIX TEXHOJIOTHH U TIPUMEHSTH METOJIBI U
MIPOrPaMMHOTO 00eCIIeYCHUS; CPEJ/ICTBA 3aIUTHI
OCHOBHBIE MTOHATHS aBTOMaTH3UPOBAHHON | OyXraiarepckon
00paboTku mHOpMAIH; WHpOPMAIINH;
HanpaBJICHUs] aBTOMATHU3aIHN
OyXrantepckoi IesITeNbHOCTH;
Ha3Ha4YCHHUE, IPUHIUIBI OPTaHU3aINN 1
9KCIITyaTallK OyXTalTepCKUX
NH(OPMAIMOHHBIX CUCTEM;
OCHOBHBIE YTPO3bl H METO/IbI 00ECTICYEHUS
nH(popManMOHHOH 6€30NaCHOCTH.

25 [IK 4.4 | IIpoBoauTh YMETh: HCII0JIb30BaTh IIpoBoauTh
KOHTPOIIb U UCIIOJIb30BaTh MH(OpMALMOHHBIE pecypchl | WHpOpMalMOHHbIE KOHTPOJIb U
aHaIM3 JUIs TIOUCKA U XpaHEeHUs] HHPOpMaIHy; pecypchl [Uis IOMCKA | aHAJIN3
uHpOopManuu 06 | 0OpadaTHBATh TEKCTOBYIO M TaOJIMIHYIO 1 XpaHEHU nHpOpManH 00
MMYILECTBE U nHpopmanuio; nHpopManny; HAMYILECTBE U
(uHAHCOBOM HCTIOJB30BaTh JIEOBYIO TpaduKy U o0OpabartbIBaTh (uHAHCOBOM
TIOJIO’KCHUHT MyJIbTUMEINanH(popManuio; TEKCTOBYIO U TIOJI0’KEHUN
OpTaHM3alNH, CO3/1aBaTh MIPE3CHTALNH; TaONMU4HYIO OpTaHM3alNY,
ee TIPUMEHATH aHTUBHPYCHBIE CPE/ICTBA nHdpopmanuio; ee
IUIATEXKECHOoCco0 | 3auuThl HHPOPMAIWY; UCIIOJIb30BaTh IJIaTeKECHI0CO0
HOCTHU U 4yuTaTh (MHTEPIPETHPOBATH) HHTEPdEHC JICTIOBYIO TpauKy ¥ | HOCTH U
JIOXOJTHOCTH. CIELHATU3UPOBAHHOTO TPOTPAMMHOTO MYJIBTUMEANAUH(OP | ITOXOJHOCTH.

obecrieyeHus1, HaXOJUTh KOHTEKCTHYIO Maluio;

MIOMOI1Ib, pa0OTaTh C JOKyMEHTAIIHE; CO3/71aBaTh
MIPUMEHSATH CIeUATHU3HPOBAHHOE Npe3eHTalNH;
IIporpaMMHOE obecnieueHue s coopa, TIPUMEHSTh

XpaHeHHs 1 00paboTKH OyXTanTepcKoi AHTUBHPYCHBIE
nH(OpMann B COOTBETCTBHH C CPE/ICTBA 3aIUTHI
n3y4aeMbIMH PO(eccCHOHANIBLHBIMA nHpopManuy;
MOJIYJISIMH; YHUTATh

TI0JIb30BaTHCS] aBTOMAaTU3UPOBAHHBIMHU (MHTEpIIPETHPOBATH)
CHCTEMaMH JIeJIONPOU3BO/ICTBA; uHrepdeiic
HPUMEHSTh METO/IbI U CPEJICTBA 3AILUTHI CIeHaIU3UPOBAHHOT
Oyxranrepckoi HHpOpMAaIHH; 0 IPOrPaMMHOIO
3HATh: obecrieueHus,
OCHOBHBIE METOJIBI M CPEACTBA 00pPabOTKH, | HAXOAMTh

XpaHeHUs, Iepeaadr U HaKOTUICHHS KOHTEKCTHYO
WHpOpMAINH; ITOMOIIIb, paboTaTh C
Ha3Ha4YeHHe, COCTaB, OCHOBHBIE JOKyMEHTaIHeH;
XapaKTEePUCTUKU OPraHU3ALMOHHON 1 TIPUMEHSTh
KOMITBIOTEPHOH TEXHHKH; CIEeHATN3UPOBAHHOE
OCHOBHbIE KOMITOHEHTHI KOMITBIOTEPHBIX MIPOTrpaMMHOE

ceTei, IPUHIMITBI TAKETHOHN nepeaadn
JIAHHBIX, OPTaHU3AIUI0 MEXCETEBOTO
B3aMMOJICHCTBUS,

Ha3HAYeHHUE W MTPUHIIAITBI HCTIOTh30BAHMS
CUCTEMHOTO U TIPUKJIIAJTHOTO
MIPOTPAMMHOTO O0ECTICUCHUST;
TEXHOJIOTHIO ITOMCKA HHPOPMALIUH B
nH}opMannoHHoO-
TEJIEKOMMYHHUKAIIMOHHON CEeTH
"Unrepuer" (nanee - cetb HTEpHET);
TIPHUHITUITEI 3aIUTH HH)OPMAIIHU OT
HECaHKLMOHUPOBAHHOTO JIOCTYIIA;
TIPaBOBBIE ACTIEKTHI UCTIOJIB30BAHMUS
“H(OPMAIMOHHBIX TEXHOJOTHH H

obecrieueHue i
cbopa, XpaHeHHS U
0b6paboTku
OyXraJiTepcKoi
nHPOPMALINH B
COOTBETCTBUU C
N3y4aeMbIMH
po¢heCCHOHATBHBIM
1 MOZyJISIMU;
TI0JIb30BaTHCS
ABTOMAaTH3HPOBaHHBI
MU CHCTEMaMH
JIeTIONIPOU3BO/ICTBA,;
MMPUMEHATH METOJbI 1
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Wupexc Copnepxanne B pesynbraTe n3ydeHus y9eOHOH TUCHHIUIMHBI 00yYarOIIuecs TOJDKHBI

Ne "
KOMIIET | KOMIICTCHIHN NPaKTHYECKUH
ILIL e 3HATh YMETb
€HIUU (nu e€ yacTu) OIBIT (BJIAJIETH)
MIPOrPaMMHOTO 00eCIIeYCHUS; CPEJ/ICTBA 3aIUTHI
OCHOBHBbIE MOHSTHSI aBTOMAaTH3UPOBAHHON | OyXraiarepckoi
00paboTku HHpOpMAIHY; nHdopMmanuy;

HATIPABJICHUS aBTOMATU3AIUH
OyXTraJITepCKOH JCSITCIBHOCTH;
Ha3HAa4YCHUE, PUHIUITBI OPTaHU3AIMU 1
IKCILUTyaTalK OyXTalITepCKUX
HH(pOPMAIMOHHBIX CUCTEM;

OCHOBHbIE YTPO3bl H METO/IbI 00ECIICYCHUSI
HH(GOPMAIMOHHON 0E€30ITaCHOCTH.

TEXHOJIOIT'1 ®OPMHNPOBAHIA OK

Oo0mme komnereHunu TexHonornst popmMupoBaHus

OK 1. IlouuMarh CymIHOCTHL M COLMAJIBHYI0 3HA4YMMOCTH cBoell Oyayuueii mnpodeccuwu,
NPOSIBJIATH K Heil yCTOMYMBbINA MHTEpeC.

[Ipu BbINOIHEHUM 3aJaHUM IO MpeAMEeTy oOpallaTh BHUMaHHE OOYYaroIIMXCs, B KaKHX
KOHKPETHBIX IPOM3BOJCTBEHHBIX CUTYallUsIX OHU OYAYyT MCIOJIb30BATH MOJIyYCHHbIE Ha Y4E€OHBIX
3aHATUSX 10 ITOMY NIPEAMETY 3HAHUS U OIBIT JIEATEIbHOCTH.

OK 2. OpraHmu3oBbIBaTh COOCTBEHHYIO [1eITEJIbHOCTb, ONpeEAeasiTb METOAbl H CIOCOOBI
BBINOJIHEHHS PO(ecCHOHAIBHBIX 32/1a4, OLeHUBATH UX 3(PPeKTHBHOCTH U Ka4eCTBO.

IIpenocraBiaATe  OO0y4arOIUMCS  BO3MOXKHOCTb ~ CaMOCTOSITEJIBHO  OpPraHU30BHIBAThH
COOCTBEHHYIO JICATEIBHOCTD, BEIOUPATH METOJIBI U CIIOCOOBI BHIITOJIHEHHSI CAMOCTOSITENIBHBIX PadoT
10 KOHKPETHBIM TEMaM.

OK 3. lIpuHnMaTh pelieHUusi B CTAHJAAPTHBIX H HECTAHAAPTHBIX CUTYAIMAX M HECTH 32 HUX
OTBETCTBEHHOCTb.

Hcnonb30BaTh TEXHOJIOTHIO MPOOIEMHOIO M3JI0KEHUS NMPU O0OBSICHEHUH HOBOTO Y4eOHOTO
MaTepuaia; co3aBaTh MEeJarornyecKue CUTyallui, B KOTOPBIX CTYIE€HTBI CMOTYT OLICHUBATh PUCKU
Y IPUHUMATh PELIEHUs B HECTaHJAPTHBIX CUTYalUsX.

OK 4. OcywmecTBJfATh MNOMCK W HCHOJb30BAaHHE HWHPOPMANMU, HEOOXOAUMOH JId
3(pPeKTUBHOIO  BBINOJHEHHA NPoQecCHOHATBHBIX 3aa4, MNpodecCHOHAIBHOIO U
JIMYHOCTHOT0 PA3BHUTHS.

[IpenocraBnare oOydalOmUMCS BO3MOKHOCTh CaMOCTOSITENIBHO OCYIIECTBISATh IOUCK,
aHaJIN3 ¥ OLIEHKY MH(OPMAIIU NPH BHITOIHEHUU CaMOCTOSTEIbHON paboThI.

OK 5. Hcnoan3oBath HH(POPMANMOHHO-KOMMYHMKAUMOHHBIE  TEXHOJIOITHMH B
npodeccuoHAIBLHOM 1esITeTbHOCTH.

[TooupsaTe Hcnonb3oBaHUE OO0YYAIOIIMMCS M HOBBIX MH(MOPMAIMOHHBIX TEXHOJOTHH mHpu
o(opMIIeHHN Pe3yNIbTaTOB CAaMOCTOSTEIbHOW PaOOTHI.

OK 6. PaGorath B KoO/LIEKTMBe M KoMaHjAe, 3¢ (eKTHBHO 001aTbCA € KOJUIeraMu,
PYKOBOJACTBOM, NOTPEOUTEISIMH.

Hcnonb30BaTh Ha y4eOHBIX 3aHATUSAX KOJUIEKTHUBHBIE (POpMBI pabOThI, aKIIEHTUPOBATH
o0y4aromumcst He0OXOMMOCTb BOITH B TPYIIY MM KOJJIEKTUB U BHECTU CBOM BKJIA/.

OK 7. bparb Ha ce0sl OTBETCTBEHHOCTb 3a PaldoTy 4YJIEHOB KOMAHIbI (MOXYMHEHHBIX),
pe3yJIbTaT BbINOJHEHHS 3aJaHHUI.

Hcnonb3ys Ha y4eOHBIX 3aHATUSAX KOJUJIEKTUBHbIE (OpMbl paboOThl, Ha3HAuYaTh
OTBETCTBEHHOT'0, KOTOpBIA OyneT pacrpenenirth OOS3aHHOCTH B TpYNINE M OTYUTHIBATHCA O
MpoieTTaHHOM padoTe.

OK 8. CamocTosiTeJIbHO ONpeneJsiTh 321241 NPO(PecCHOHAIBLHOI0 M JINYHOCTHOIO PA3BHUTHS,
3aHMMATBHCSl caM000pa30BaHNEM, 0CO3HAHHO IJIAHUPOBATH NOBbILIeHHE KBAJIH(PUKALMH.

[IpenocraBiaTe 0Oy4YaIOIMIMMCSA BO3MOMKHOCTH Ul JIMYHOCTHOTO M TMPO(hecCHOHAIBHOTO
Pa3BUTHSL, YUYUTh CTYJCHTOB CTaBUTh LIE€H U JOOUBATHCS UX peaTU3aIliH.
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OK 9. OpueHTHpOBaTBHCSI B YCJOBHUSIX YACTOH CMEHbI TEXHOJIOTHI B MPOo(ecCHOHATLHOM
AesITeIbHOCTH.

[IpenocraBnare 0Oy4YaloOIUMCS BO3MOXKHOCTH CaMOCTOSITENIbHO BBIOMpPATh TMPUEMBI U
TEXHUYCCKUC CHOCOGBI CaMOCTOSITSIIHFHOM ACATCIIBHOCTH B  3aBUCHUMOCTH OT PpPa3BHUTHUA
MH()OKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH M CMEHBI pa3BUBAIOLINX 3a]1a4.

TEXHOJIOI' M1 ®OPMHNPOBAHUMS IIK

IMpodeccuonanbubie koMnereHUun TexHoJsioruss GopMHUPOBAHUS

IIK 1.1. O6padaTpiBaTh NEpBUYHbIE OyXTaJTepcKHe JOKYMEHTHI.

Hcnonb30Bate npu pa3paboTKe TECTOBBIX HAOOPOB U TECTOBBIX CLIEHAPUEB BO3MOXKHOCTHU
0a30BbIX M MPHUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTHH.
IIK 1.2. PazpabdaTbiBaTh M COIVIACOBBIBATH ¢ PYKOBOJACTBOM OpPraHM3aluu pPado4yuil miaH
CYeTOB OYXIaJTepCcKOro y4era OpraHu3anum.

Hcnonb30Bate npu pa3paboTKe TECTOBBIX HAOOPOB U TECTOBBIX CLIEHAPUEB BO3MOXKHOCTHU
0a30BbIX M MPHUKJIATHBIX HHPOPMALIMOHHBIX TEXHOJIOTHH.
IIK 1.3. IIpoBoauTh y4eT [JeHEKHBIX CpeacTB, OGOPMJISITH JeHeKHble M KaccoBble
AOKYMEHTBI.

Hcnonb3oBath npu pa3pabOTKE TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXKHOCTH
0a30BbIX M IPUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTUH.
IIK 1.4. ®opmupoBarh Oyxrajrepckue NMPOBOAKH MO Yy4YeTy MMYUIECTBA OPraHU3alMM Ha
OCHOBe padoyero IIaHa c4eToB OyXrajaTepcKkoro ydera.

Hcnonp3oBath npu pa3pabOTKE TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXKHOCTH
0a30BbIX M MPUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTUH.
IIK 2.1. ®opmupoBarh OyXrajarepckue HNPOBOAKH IO Y4YeTy HMCTOYHMKOB HMMYIIECTBA
OpPraHM3anMy HA OCHOBE Pado4ero mIaHa c4eToB OyXraJTepcKoro y4yera.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXKHOCTH
0a30BbIX M MPHUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTHH.
IIK 2.2. BbINOJHATH NOPY4YeHUS] PYKOBOACTBA B COCTaBe KOMHCCHM N0 HWHBEHTApPU3alUH
HMYIIECTBA B MECTaX €ro XpaHeHHusl.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXKHOCTH
0a30BbIX M MPHUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTHH.
IIK 2.2. IlpoBoauTh NOATOTOBKY K HHBEHTAPU3allMd M TMPOBEPKY /AeliCTBUTEJIHLHOIO
COOTBETCTBHA (PAKTHYCCKHUX JAHHBIX HHBEHTAPU3ALMH JAHHBIM y4YeTa.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXKHOCTH
0a30BbIX M MPHUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTUH.
IIK 2.3. Orpaxarb B OyXrajarepcKux HpPOBOAKAX 3a4eT M CINHMCAHHE HEAOCTAYM LEHHOCTeH
(peryiMpoBaTh MHBEHTAPH3ALMOHHbIE PA3HUIIBI) 10 Pe3y/IbTATAM MHBECHTAPU3ALMH.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXKHOCTH
0a30BbIX M MPHUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTHH.
IIK 2.4. IIpoBoauTth npoueaypbl HHBEHTAPU3AIMU (PMHAHCOBBIX 00513aTeJILCTB OPraHU3aIUU

Hcnonb30BaTe npu pa3paboTKe TECTOBBIX HAOOPOB U TECTOBBIX CIIEHAPUEB BO3MOXKHOCTHU
0a30BbIX U MPHUKIAIHBIX HHHOPMAIIMOHHBIX TEXHOJIOTHA.
IIK 3.1. ®opmupoBaTh Oyxrajrepckue NpPOBOAKH 10 HAYHMCJICHHUIO M NePeYnCcICHHI0 HAJI0T0B
U cOOpOB B 0K0/IZKeThI PA3JINYHBIX YPOBHEN.

Hcnonb30BaTe npu pa3paboTKe TECTOBBIX HAOOPOB U TECTOBBIX CIIEHAPUEB BO3MOXKHOCTHU
0a30BbIX U MPHUKIAIHBIX HTHHOPMAIIMOHHBIX TEXHOIOTHHA.
IIK 3.2. OdopMmisATh NJIATEKHbIE JTOKYMEHTbI IJIsl INepedyucJeHHsl HAaJI0roB u cOOpoB B
010/1’KeT, KOHTPOJIMPOBAaTh HX [MNPOXOXKIEHHE 10 PACYETHO-KACCOBBIM 0aHKOBCKUM
onepanusim.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOKHOCTH
0a30BbIX M MIPUKJIAAHBIX HHPOPMALIMOHHBIX TEXHOJIOTHH.
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IIK 3.3. ®@opMupoBarb OyXrajrepcKue IMPOBOJAKH IO HAYHUCICHUI0O M TepPeYucCJIeHUI0
CTPAaXOBbIX B3HOCOB BO BHeOIOIKeTHbIE (DOH/IBI.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOKHOCTH
0a30BBIX U MPUKIATHBIX HHHOPMAITMOHHBIX TEXHOJIOTHA.
IIK 3.4. OdopmasiTh mjIaTe:kKHble JTOKYMEHTbI HAa IepedyHc/ieHHe CTPaXOBbIX B3HOCOB BO
BHeOIOI:KeTHbIe (POHAbI, KOHTPOJHUPOBATH HX MPOXOKIEHHE IO PACYETHO-KACCOBBIM
0aHKOBCKHM OIlepanusiM.

Hcnonp30Bath mpu pa3paboTKe TECTOBBIX HAOOPOB M TECTOBBIX CIICHAPUEB BO3MOXKHOCTHU
0a30BbIX U MPHUKIAIHBIX HTHHOPMAITMOHHBIX TEXHOJIOTHA.
IIK 4.1. OTpa:xxkaTh HAPACTAIOIIMM UTOIOM HA CYETAX OyXIaJTEePCKOro yuyeTa uMylleCTBeHHOe
U (PUHAHCOBOE TMOJIOKEHHE OPraHM3alMU, ONpedeJsATh Pe3yJabTaThl XO0351liCTBEHHOI
AesiITeJIbHOCTH 32 OTYETHBIN MepUoI.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOKHOCTH
0a30BBIX U MPUKIATHBIX HHHOPMAITMOHHBIX TEXHOJIOTHA.
K 4.2. CocraBasarb ¢opMbl OyXrajrepckoil OTYETHOCTM B  YCTAHOBJIEHHbIE
3aKOHOAATeJIbCTBOM CPOKH.

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXXHOCTH
0a30BBIX M MPUKIATHBIX HHHOPMAITMOHHBIX TEXHOJIOTHA.
IIK 4.3. CocTaBiasiTh HAJIOTOBbIE JIEKJIAPALMH 10 HAJOraM M cOopaM B 0I0’KeT, HAJIOTOBbIE
aexnapauun nmo ECH wu  ¢opMbl CcTAaTHCTHYECKOH OTYETHOCTH B YCTAHOBJIEHHbIE
3aKOHOATeJIbCTBOM CPOKH.

Hcnonp3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB M TECTOBBIX CLIEHAPHEB BO3MOXKHOCTH
0a30BbBIX U MPHUKIATHBIX HHHOPMAITMOHHBIX TEXHOJIOTHA.
IIK 4.4. TlpoBoauTh KOHTPOJb M aHAAM3 HHpoOpManuu 00 MMylecTBe M (PMHAHCOBOM
M0JIOKEHUH OPTraHU3ALMH, ee IIATeKeCIOCOOHOCTH U JOXOAHOCTH

Hcnonb3oBath npu pa3pabOTKe TECTOBBIX HAOOPOB U TECTOBBIX CLIEHAPUEB BO3MOXKHOCTHU
0a30BbBIX U MPUKIAIHBIX HHHOPMAITMOHHBIX TEXHOJIOTHA.
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2.CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUILIAHBI

2.1. O0beM y4eOHOV JUCUUIJIMHBI U BUAbI Y4e0HOH padoThl

Buj yueOHo# paGoThI

Oovem uacoe

MaxkcumaJjibHas yueOHasi HArpy3Ka (Bcero) 88
O6s13aTesibHAsI Ay IMTOPHAs YueOHasi HArpy3Ka (Bcero) 60
B TOM YHUCIJIC:
3aHSTHSA JIEKIIMOHHOTO THIIA 30
IPAaKTUYECKHUE 3aHSITUS 30
CamocrosiTesibHasi padoTa odyuaroierocsi (Bcero) 28
B TOM YUCIJIC:
CaMOCTOATCIIbHAsA BHCAYAUTOPHAA pa60Ta B BUAC JOMAalllHUX 28
MPAKTUYECKUX 3aJJaHUM, UHIWBUAYAIbHBIX 3aJlaHUI, CAMOCTOATEIBHOTO
n0)160pa 1 M3YYCHHA OONMOJHUTCIBHOI'O TCOPCTHYCCKOIr0O MaTCpurajia
[TpomesxyTouHas aTTectanus B popme 3adeTa/sx3amMena/ mud3auera muddep3ayet
2.2. CTpyKTYypa TUCUMIIIMHBI
KonnuecTBo ayfiuTOPHBIX
- CamocrosiTe b
Hasi padoTa
HaunmeHnoBaHnue pa3ieJioB U TEM Teopeane HpaKaneCKne
Bcero oGyuarouerocs
cKoe M J1abopaTopHbIe (uac)
odyuenue 3aHATHSA
Pazpen 1. Uudgopmanus,
MH(OPMANHOHHbIE TEXHOJIOTHH 1 6 4 2 4
HH(pOpPMALTMOHHBbIE CUCTEMbI
Tema 1.1. Mudopmarus u HHPOPMATUOHHBIE 3 2 1 2
TEXHOJOT'MHN
Tema 1.2. UndopmanmoHHbIe CHCTEMBI 3 2 1 2
Pasnes 2. O6paboTka TeKCTOBOM 12 4 8 6
nHpopmanuu B MS Word
Tema 2.1. OcHOBBI pabOTBI B TEKCTOBOM 2 2
penakrope MS Word
Tema 2.2. Pabota ¢ Tabiunamu, H300paKeHUsIMU 1 2 2
Tema 2.3. [ledaTs TOKYMEHTOB, (popMUpOBaHHE
OIJIaBlIEHHs, NpoBepKa opdorpaduu u apyrue 5 1 4 2
Bo3MoxkHOCTH MS Word
Pa3nen 3. O6paboTka yncI0BOiIT
5 P 22 12 10 8
uHpopmanuu B MS Excel
Tema 3.1. OcHOBBI pabOTHI C POLIECCOPOM 4 2 2 2
9eKTpOoHHBIX Tabmi MS Excel
Tema 3.2 Pabora ¢ popmynamu 4 2 2 2
Tema 3.3. [TocTpoeHne auarpamm 3 2 2 2
Tema 3.4 [Ipyrue Bo3moxxHoctd MS Excel 9 6 4 2
Pazgen 4. Co3nanue npesentauuii B MS
. 8 4 4 4
PowerPoint
Tema 4.1. OcHOBBI paboTHI ¢ mporpammont MS 4 2 2 2
PowerPoint
Tewma 4.2. Coznanue, pe1akTHpOBaHUE, 4 2 2 2
JEMOHCTpaIusa Npe3CHTalnu
Paspes 5. MyabTuMeauiiHbIe TEXHOJIOTHH 8 4

N
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Tema 5.1. MeToabl ipeIcTaBIcHUS TPAPUUCCKUX 4 2 2

n300pasKeHMIA

Tema 5.2. PactpoBast 1 BekTOpHas rpaduka 4 2 2 2
Pa3znen 6. OcHoBbI HH(POPMAIITHOHHOI U 4 2 2 2
KOMIIBIOTEPHOMH 0€30I1aCHOCTH

Tema 6.1. Undopmannonnas 6e30macHOCTb. 4 2 2 2
3amuTa 0T KOMIBIOTEPHBIX BUPYCOB

Bcero no gucuuninHe 60 30 30 28

2.3. TeMmaTH4ecKuil IVIAH N cO/leP:KaHNe YUeOHOH TUCIUIJINHbBI _
EH.02UH®OPMALMNOHHBIE TEXHOJIOI'A B NPO®ECCUOHAJIBHOU

JNAEATEJIBHOCTHU
Haumeno O6be | Ypose
BaHHe ConepxxaHue y4eGHOIro MaTepuaja, NpaKTHYeCKHe PadoThl, CAMOCTOSITEIbHAS M Hb
pazaesioB padora o0yyarouuxcs, KypcoBasi padora (ec/iu npegycMoTpeHa) yaco | ocBoe
U TeM B HHUS
1 2 3 4
Paznen 1. Undopmanus, THPOPMALMOHHbIE TEXHOJIOTHHU M HH(POPMALIUOHHBIE 10
CHCTEMBbI
Tema 1.1. | Coaep:kanue yueOHOro MaTepuaja 5
Hndpopma | Jlekuun
s U 1 O030p coBpeMEHHBIX MH(POPMAIIMOHHBIX CHCTEM U TeXHOJIOTHH. HazHauenue n
I/IH(I)OpMa BUOBI HH(bopMauHOHHblx TexHojgoruii. TexHonoruu c6opa, HaKOIIJICHUS, 2 1
LNOHHbIE 00paboTKH, Iepeaun U pacnpoctpaneHus uHpopmaiuu. Coctas, CTPYKTypa,
CHUCTEMBI NPUHLIUIBI pealn3aliy 1 QYHKIMOHUPOBAHUSL HHOPMAIIMOHHBIX TEXHOJIOTHH.
IIpakTHyeckue (JIaGopaTopHbIe) 3aHATHS 1
1 | Kraccudukanus nHGOPMAIIMOHHBIX TEXHOJIOTHH N0 cepam npuMeHeHHs
CamocrosiTeJibHasi padora 00y4arouuxcs
Pa6ota c koHcnekToM. TemaTnka BHEay TUTOPHOI CaMOCTOATENBLHOI paboThI: 2
1. MndopmManoHHbIe TEXHOIOTUH: Ha3HAYEHHUE M BUJIBI, IIEPCIIEKTHUBBI PAa3BUTHSI.
Croco0blI Iepeiaun TaHHBIX
Tema 1.2. | Coaep:xanue yueOHOro MaTepuaja 5
HNudopma | Jlekuun
HUOHHBIE | ] Hudpopmannonnsie cucteMbl. Kitaccudukanms. YKn3HEHHBIH UK
CHUCTEMBI HHPOPMAMOHHON cUcTeMBI. [IpoekTupoBaHyie MHPOPMAMOHHBIX CUCTEM. 2 1
OKCIITyaTalyst ¥ CONPOBOXK/ICHNE HHPOPMAIMOHHBIX CHCTEM. Bupl
nH(OpPMAIMOHHBIX CHCTEM
IIpakTHyeckue (JadopaTopHbie) 3aHATHUS
1 Knaccudukaiiust uHGOpMAIIMOHHBIX cCHcTeM. JKHU3HEHHBINA UK 1
nH(OpPMALMOHHOI CHCTEMBI.
CamocrosiTe1bHasi padoTa 00y4yarouuxcs
Pa6ota ¢ koHCcnekToM. TemaTHka BHEayAUTOPHON CaMOCTOSITEIbHOI paboThI:
1. Knaceudukanus nngopManMoHHbIX cucTeM. Buabl HHpOPMALMOHHBIX CHCTEM. 2
[IpoextupoBanre HHHOPMAIMOHHBIX cUCTEM. JKU3HEHHBIN UK HHHOPMAIIMOHHBIX
CHCTEM
Pazaen 2. O6padoTka TekcToBoii nHpopmanuu B MS Word 18
Tema 2.1. | Conep:kaHue yueOHOI0 MaTepuajia 6
. OcHOBBI | JIekuuu
pabotei B | 1 Wnrepdeiic nporpammer MS Word. Cuctema nomon. OCHOBHOE MEHIO U
TEKCTOBO xomaHbl. HacTpoiika okHa penakropa. BBog 1 pegakTupoBaHUE TEKCTA. 2 2,3
M dopmarupoBanue ab3aleB 1 CUMBOJIOB.
penakrope | IpakTudyeckue (JIaGopaTopHbIe) 3aHATHS
MS Word | 1 Brimonnenue npaktnieckoi padotsl «Hactpoiika pabouero okna MS Word. 2
dopmaTupoBaHie CUMBOJIOB 1 a03a1eB»
CamocrosiTeabHasi padoTa 00y4aloHXCH
BrIimonHenne HHANBUAYAIBHBIX TPOSKTHBIX 3aJaHUH, 110 TEMaM: 2
dopmaTupoBaHUE CHMBOJIOB 1 a03arieB.
Pabota co crmckamu.
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Tema 2.2. | Conep:kaHue yue0OHOIr0 MaTepuaja 5
PaGora ¢ Jlexnun
Tabmanam | 1 Pabora c Tabnuuamu n n3o0paxenusiMu. OGurypel, o0beKTh SmartArt, padoTa ¢ 1 23
u, ¢dopmynamMu '
uszobpaxe | TpakTHYecKHe (1a60paTOPHbIE) 3aHATHS 2
HUSAMHU 1 | Brinosnenne npaktuyeckoi padbotel «Odopmienue nokymenToB MS Wordy»
CamocrosiTe1bHast padoTa 00y4aloHXCs
BerlnonHeHue MHIMBHYaIbHBIX IPOSKTHBIX 33aJaHUMH, 10 TEMaM:
OdopmiteHHe TOKYMEHTOB C TOMOIIBIO ()OHOBBIX PHUCYHKOB, TPAHHI] M TEKCTOBBIX 2
3¢ dexToB
Pabota c tabnuiiamu
Odopmirenne mokymeHToB B MS Word
Tema 2.3. | Coaep:kanue y4edOHOro MaTepuaja 7
ITeuats Jlekuuu
JIOKyMeHT | 1 IMonsTrs 0 mabmoHax M CTHISIX, OOPMIICHHE CTPAHHIBI TOKYMEHTA,
0B, (opMupoBaHUE OTNIABIICHHUS, TPOBEPKa oporpaduu, neyarb JOKYMEHTOB. 1 2,3
(hopmupoB OCHOBBI AJIEKTPOHHOI BEPCTKH TEKCTA.
aHue IIpakTuyeckue (J1adbopaTopHbie) 3aHATHS
OTJIaBiCH | 1 BrimosHeHue npakTrudeckor padoTel «Ctvim 1 mabnonsl B MS Wordy 4
ni, 2 BrimonHeHne npakTHaeckoi padoTsl «OCHOBBI 3IEKTPOHHON BEPCTKH TEKCTa
HPOBEPKA | CamocrosiTe/ibHast paéoTa 00yYa0IMXCs
opborpad | Byimonnenue WHIAWBHMAYAIBHBIX IPOEKTHBIX 3aJaHHUH, 10 TEMAaM:
u Crwui w ma6oust B MS Word
Apyrue DIIeKTPOHHAsT BEPCTKA TEKCTA 2
BOSMOXKHO | Odhopmnenne nokymentoB B MS Word
ctu MS
Word
Paznea 3. O6padoTKa unca0Boii nHdopmamuu B MS Excel 30
Tema 3.1. | Conep:xaHue yueOHOro MaTepuaia 6
OCHOBBI Jlexuun 2,3
paboterc | 1 Hacrpoiika cpenst MS Excel. Hactpoiika cpenbl, BBOA U pelakTHpOBaHHUE 2
IpoLecco JIaHHBIX, CUCTEMa IIOMOIIIH.
pom IIpakTnyeckue (JadopaTopHbie) 3aHATHUS 2
SJICKTPOH | 1 | BrinonHeHne nmpakTudeckoil paboTsl «PaboTa ¢ 3JeKTPOHHBIMHU TaOJIUIIAMUY
HBIX CamocTosiTe/IbHAsi padoTa 00yYaromuxcst
Tabmnuu BrinonHenne MHAUBUTYATbHBIX IPOEKTHBIX 3aJJaHHH, IO TEMaM: 2
MS Excel [ Dnexrponnble Tabauipl Excel kak maGopManonHble 00beKThI. [
Tema 3.2. | Coaep:kanue yueOHOro MaTepuaja 6
Pabora ¢ Jlexkunu
popmyna | 1 ‘ Pabora ¢ popmymnamu. Ucnons3oBanue pyHkmii. Macrep ¢hyHKImi 2 2,3
MH IIpakTuyeckue (JadopaTopHbie) 3aHATHUS
" 2
1 I BrinosHenue npaktuyeckoi padotel «Popmyisl u ¢pyHkimu B MS Excel»
CamocrosTenbHasi paboTa 00y4arommxcsi
BelInosHeHUe HIMBHYAIBHBIX IPOSKTHBIX 33IaHU, 10 TEMaM:
[TpoektupoBanue Tadbmun B MS Excel 2
Hcnonb3oBanue GpyHKIMi pa3nuuHbix Kareropuit B MS Excel
PacuerHble 3a1auu B MS Excel
Tema 3.3. | Coaep:kanue yueOHOro MaTepuaja 6
Ioctpoen | Jlekuumn
ue 1 | [octpoenne auarpamm B MS Excel. 2 2,3
auarpaMMm | Ipakrtndeckue (J1a0opaTopHbIe) 3aHATHS 2
1 | BrinosHenne npakTnieckoi padotsl «/Auarpammsl B MS Excel»
CamocrosiTe1bHasi padoTa 00y4alOHXCH
BrInosnHeHNe MHIMBHYaIbHBIX IPOSKTHBIX 33JaHUMH, 10 TEMaM: 2
[| IToctpoenue nuarpamMm u rpagukoB B MS Excel
Tema 3.4. | Conep:kaHue yueOHOI0 MaTepHuaja 12
Hpyrue Jlexkuuu
BO3MOXHO | 1 Co3niaHne cicKoB, ynpasieHue cninckamu. CopTHpoBKa M QHIbTpanus
ctu MS naHHbIX. [IpomexxyTrounsie utorn. [leyats Tabnumn. XymaoKeCTBEHHOE 6 2,3
Excel odopmIIeHHE Pe3yNIBTaTOB PabOTHI.
IpakTnyeckue (Ja0opaTopHbIe) 3aHATHS 2
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1 BrinosHenue npakrnueckoid padbotsl «basel nanubix B MS Excel»

2 BerInonHeHne mpakTu4eckoit padboTel «XyI0KeCTBEHHOE 0(OpPMIICHHUE

PE3YJIBTaTOB PadOTHI» 2
CamocrosiTe1bHast padoTa 00y4aloHXCs
BerlnonHeHHe MHIMBHYaIbHBIX IPOSKTHBIX 33JaHUMH, 10 TEMaM:
«IIpoexruposanue Tadmuusl B MS Excel
XynoxecTBeHHOe odopMiieHHe pe3ynbTaToB paboTsl B MS Excel 2
Pabota c 6a3amu nanusix B MS Excel
CosmectHoe ucnonezoBanue MS Excel u MS Word
O6paboTKa YKOHOMIYECKON M CTaTHCTHUECKOH nHpopmanuu cpenctsamu MS Excel u
MS Word
Paznea 4. Co3nanue npeseatanuii B MS PowerPoint 14
Tema 4.1. | Coaep:kanue yuedOHOro MaTepuaja 6
OCHOBBI Jleknun
paboteic | 1 Hacrpoiika cpexnst MS PowerPoint. Hactpotiika cpempl, BBOI 1
IporpamMm pelaKTHpoBaHUE JaHHBIX, cucTeMa nomouu. Pabora co cnaiigamu, pazmeTka 2 2,3
ot MS cl1aioB. Pasnuunble 0OBEKTHI caaiaa.
PowerPoi | IMpakTuueckne (1aGopaTopHbie) 3AHATHS
" > : 2
nt 1 | BrinosiHeHue npakTuiyeckoi padotel «Pabota co cnaiiiamu B MS PowerPointy
CamocrosTe1bHast padoTa 00y4alouuXxcs
BrinonHenne HHANBUAYAIBHBIX IPOSKTHBIX 3aJJaHUH, 110 TeMaM: 2
«Coznanue npesenTanuu cpeacrtsamu MS PowerPointy
Tema 4.2. | Coaep:kanue yueOHOro MaTepuaja 6
Cospanne, | Jlekuuu
pemaktup | 1 CxeMa co3aHus IPe3eHTAllUY, PeAaKTHPOBAHHUE IPE3EHTAIlUU, PEKUMBI
OBaHHC, CO3/IaHMsI IPE3EHTAIIUH, HACTOMKA aHUMAllUY CJIaiiI0B, TU3alH CJIal]0B, 2 2,3
JEMOHCTp JleMOHcTpanus cnaiinos. [leyats npe3eHTauu.
anus IIpakTHyeckue (JadopaTopHbIe) 3aHATHUS
Ipe3CHTal | 1 BrinonHenue npakTuyeckoi padboThl «PexXuMbl cO3/1aHHs PE3CHTALIN.
un Hactpoiika nu3aiiHa ciaiiioBy 2
2 BrmonHenne nmpaktuaeckoit padotsl «Hactpoiika aHUManuu claiios.
Hactpoiika npeseHTamu »
CamocrosiTesibHasi padora o0y4arommxcst
BrInonHenne HHIMBHUYaIbHBIX IPOCKTHBIX 33aHUMH, 10 TEMaM: 2
«Coznmanne npeseHTanuu cpeacteamu MS PowerPointy»
Pasznen 5. MyJabTHMeAHiTHbIE TEXHOJIOTHH 12
Tema 5.1. | Coaep:xanue yueOHOro MaTepuaja 6
MeTtobl Jlexknuu
npencTasa | 1 [MonsiTre kommbloTepHOIT rpaduku. LBeT n MeToxb! ero onucanus. CucremMbl 2 2
CHUS usetoB RGB, CMYK, HSB.
rpaduuec | TIpakTuueckue (JaGopaTopHbIE) 3aHATUS
KnX BeinonHenue npaktudeckoil padotsl «Co3aanue rpahuueckiux 00bEKTOB. 2
usobpaxe | KomuposaHue, pOpMaTHPOBAHHE, YANEHHE, TPYIIHPOBKA»
HU CamocTrosiTesibHasi padoTa
BrInonHeHue HHAMBUAYATbHBIX IPOSKTHBIX 3a/IaHHMH, TI0 TEMaM: 2
Pabora ¢ rpaduueckumu 00BEKTaAMU
Tema 5.2. | Coaep:xanue yueOHOro MaTepuasa 6
PactpoBas | Jlexkuun
u 1 Mertonp! npezcraBiieHus rpaduueckux n3odpaxenuid. PopmaTsl rpaguyeckux 2 2
BEKTOpHast ¢aiinos. I[Iporpammsl 1151 00pabOTKH PaCTPOBBIX M BEKTOPHBIX N300paKEeHHH.
rpaduka IIpakTnuyeckue (JadopaTopHbIe) 3aHATHUS 2
BrinonHenye npaktudaeckoi padotsl «I'paduueckue pegakTopsl M X BO3MOKHOCTH
CamocrosiTe1bHasi padora
BrInonHeHue MHIMBHYaIbHBIX IPOSKTHBIX 33aHUMH, 110 TEMaM: 2
I'paduueckue peaakTopbl U X BO3SMOXKHOCTH
Paznea 6. OcHOBbI HHGOPMAINMOHHOI 1 KOMIIBIOTEPHOI 0€30MaCHOCTH 6
Tema 6.1. | ComepkaHue y4eOHOro MaTepuajia 6
Nudopma | Jlekuumn
MUOHHAs 1 3amuTta HHPOPMAITUH B KOMITBIOTEPHBIX ceTssX. HeoOX0AMMOCTh 3aIiThI
Ge30macHo nHpopmanuu. OCHOBHBIE PUHIIHUITEI 3aITUTH HH(POpPMAHU. 3aIInuTa OT 2 2,3
CTb.

KOMIBIOTEPHBIX BUPYCOB
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3amura IIpakTnyeckne (1a06opaTopHbIe) 3AHATHS

or Brmmonnenne mpaxktuyeckoi padotel «HpOpManmoHHas 6€30macHOCTh U 2
KOMIIBIOTE 3aIUTa»
PHBIX CamocTosiTe1bHasi padoTa

BHpYCOB BeimonHeHiEe HHANBUAYAJIbHBIX POEKTHBIX 3a1aHui, 10 TeMaM: « HdopmarmonHas

0€30IaCHOCTD M 3aIHUTa

KoMmrmboTepHbie BUPYCHI, BUIBI KOMITBIOTEPHBIX BUPYCOB.
3amuTa OT BPEIOHOCHBIX POTPaMM.

AHTHBHPYCHBIC IPOTPAMMBI, KJIACCHU(HKAIIHS.

Bcero: 88 3

s xapakmepucmuxu ypoeHs 0C80eHUsl YueOH020 Mamepuaia UCHOIb3VIOMCsL Cledyrouue
0603Hauenus: 1. — o3nakomumenvhwlil (Y3HA8AHUE paHee U3YUEeHHbIX 00BEeKMOos, C0lcms); 2. —
PenpooyKmusHblll (8bINOJHEHUE OeSTMENLHOCHU N0 00PA3YY, UHCIMPYKYUU UTU OO PYKOBOOCMEOM) 3. —
NPOOYKMUBHBLIL (NIAHUPOBAHUE U CAMOCTOSMENbHOE 8bINOHEHUE 0esIMEIbHOCU, PelleHue
npooIeMHbIX 3a0aY)
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2.4. Conepxxanme pa3aesoB IMCUUILTHHbBI

2.4.1. 3aHATHA JEeKIHOHHOI0 THIIA

pasn
ena

HaumeHnoBaHue
paszena

CozepxaHnue pasaena

®opma
TEKYLIETO
KOHTPOJIS

2

3

4

1 cemecmp

Wndopmanus,
HHPOPMALINOHHBIE
TEXHOJIOTUH U
nH}popManMOHHbIE
CUCTEMBI

Onpenencane WHPOPMATHKH, TEXHOJIOTHH, WH(POPMAIOHHBIE
TEXHOJIOTHH, KOMIbIOTEPHBIE MH(OPMAIIOHHBIE TEXHOJIOTHH; CBOICTBA
MH()OPMAIMOHHBIX TEXHOJIOTHH: IEIOCTHOCTh, HAMYNE KOMIIOHEHTOB U
CTPYKTYpbI, B3aUMOJICHCTBHE C BHEIIHEW CpeloH, Lenecoo0pa3sHoCTh,
pa3BUTHE BO BPEMEHM; BHIbI MH()OPMALMOHHBIX TEXHOJOTHH II0 THITY
nH(opManuK: TEKCTOBbIE, TaOINYHbIE, IpadUueCKHe, 3BYKOBbIC, BUIEO U
MYJIbTUMEANHHbBIC JaHHbIE; MOHATHE 00paboTKa, MPOBEICHUE PACUETOB,
BBIOOpKA, IOWCK, OOBCIAMHCHHE, CIUSHHUE, COPTHPOBKA, (HIbTpAIus,
00paboTka MaHHEIX, 00paboTka WHpOpPMANWH, TEXHOIOTHA 00pabOTKH
JAHHBIX,  TEXHOJOTHWS  aBTOMaTHYECKOro  cbopa  wmHOpMAaImy,
TEXHOJIOTHUECKHH  Ipomecc  oOpaboTku  mH(pOpManmmu, cpeacTsa
peanuzanuy MHGOPMAIIMOHHBIX TEXHOJOTHH: MporpaMMHBIE (0a30BbIE U
MPUKJIAJHBIE CPENICTBA), TEXHUIECKUE (CHCTEMHBIN OJIOK, MaHUIYJIATOD
MBI, KJIABHATypa, MOHUTOP, IIEYATAIONINE YCTPOHCTBA), METOANIECKHUE
(cranpmapTuzanus M yHU]UKaNKg); TOHSITHE CUCTEMBI, apXUTEKTypa
CHCTEMBI, OJIEMEHT CHCTEMbI, OpraHU3alusl CHCTEMBI, CTPYKTypa
CHCTEMBI, HH(pOPMAIMOHHAs CHCTEMa, IPOLECChl, MPOTEKAIOUINE B
MH(QOPMALMOHHBIX CHCTEMaX, JTalbl pPa3BUTHS HHPOPMAIIMOHHBIX
CHCTEM, OCHOBHBIE NMOHSATHS U CYIIHOCTh MH(OPMAIMOHHBIX PECYPCOB,
B3aUMOJICHCTBUE TMOTPEOUTENICH-NIOCTABIIMKOB HMH(POPMAIMU: TOUCK
nH(pOpManuy, MHTEPHPETAs COOOIIEHUH, PEeNICHNE 3aJadl, CO3IaHuCe
cO00IIeHNH, pacIpOCTpaHEHHE COOOIICHHUI.

P,y

Oo6pabotka
TEKCTOBOI
nHpOopManuu B MS
Word

Oransl co3nanus gokymenrta Word, stansl coxpanenus nokymenrta Word,
BUIBI MoMollM, obmieHne ¢ momomHukoMm 1o Office, BkiroveHue u
BBIKJIIOUCHHWE TIOMOIIM, HCIIOJIb30BaHUE OKHA CIIPABOYHOI CHCTEMBI,
WCTIONIb30BAaHHUE BKJIAIKH ITOWCK, MCHOIB30BaHUE CPEACTB momomu «Urto
9TO Takoe?», JTalbl HACTPOWKU TaHENH OBICTPOTO IOCTYyINa, U3MEHEHHE
pacHoioXeHUsl IaHeNu, 100aBJIeHue U ylaJleHHe 3JIEMEHTOB Ha IaHelb,
9Tambl  3aJaHUS  [APaMETPOB  CTPAHMIBI,  JTAalbl  CO3JAHUS
MHOT'OYPOBHEBBIX CIIMCKOB: BBIOOp CTWJIA IS CIIMCKAa CO BCTPOCHHOM
KOJUIEKIIUM, CO3JaHHE HOBOIO CTWJSI, OIpEJEICHHE HOBBIX CTWIIEH,
py4dHas HyMepauusi 3JI€MEHTOB CIIMCKA, PEJaKTHPOBAaHHE OKYMEHTOB:
BBIOOD 5I3bIKA, PACCTAHOBKA IIEPEHOCOB, IIPOBEPKU MPABONUCAHUS, TTOUCK
TEKCTa, 3aMEHa TEKCTa, MCIOIb30BaHHE CHHOHHMOB, YAaJeHHE TEKCTa,
nepeMelieHne ¥ KOMpoBaHue (parMeHToB JOKyMEHTa, MepeMelIeHHe 1
KOIMPOBAaHUE C MHCHOJNb30BaHMEM Oydepa oOMeHa, INepeMelieHne |
KOIMPOBAHUE C TOMOIIBIO CIIEHATBHONW BCTaBKH; CO3/laHHME Talbiui u
PHCYHKOB, Tpa)uuecKiX 0OBEKTOB.

P,y

Oo6pabotka
YHUCIIOBOM
nHpopManuu B MS
Excel

Co3nanue tadbmaun Excel aBroMmaTndecky, co3ianue Taduuil Bpy4dHY!o,
dhopmarupoBanue TabauI, popmMaTHpPOBaHKE TEKCTA B OTJIABJICHUH,
yIpaBJIeHHE BUOM JOKYMEHTA, IleUaTh JOKYMEHTOB, OCHOBHBIE
XapaKTepUCTHKH IporpaMMHoro npoaykra Excel, natepdeiic Excel,
I1a0JIOHBI TAOJUI] ¥ TAOJIMYIHBIC BBIYUCICHHUS, BBOJ YHCEN, BBOJ TEKCTA,
BBOJI OJTHOTO ¥ TOTO K€ 3HAYEHHUS B HECKOJIBKO STUEEK OJHOBPEMEHHO,
OBICTpOE 3aMOJTHEHNE MTOBTOPSIONUMHUCS 3aIIUCSIMU CTONOIIA, BBOJI 1
U3MEHEHUE OJJHOTO U TOTO ’K€ 3HAUEHUs HAa HECKOJIBKUX JINCTAX, IOHATHE
S4YelKu, TUana3oH ss4eek, popmMaTupoBaHue JaHHBIX B STYEHKaX,
BeryucieHus B Excel, hopmyiibl, ncnonb3oBaHue CCHUIOK U HMEH,
nepeMelieHne 1 KOMpoBaHue (OopMyJl, OTHOCHTEINILHBIE U a0COIIOTHBIE
CCBUIKH, MOHATHE (QYHKINH, THIIBI QYHKINH, TOHITHE CIIKCKA, CO3/IaHNe
BBINAAIONINX CIIICKOB, KAK CKPBITh JINCT C UCTOYHUKOM CITHCKa,
CO3/IaHHE AHarpaMMbl, 00IIHe CBEACHHUS O IUarpaMMme, 3HaKOMCTBa C
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Ne ®dopma

pasn Hanverosarne Coneprxanue pasjyena TEKYIIEro

paszena

ena KOHTPOJIS

1 2 3 4

3JIEMEHTaMH JUarpaMMbl, I3MEHEHHE 0a30BOH AuarpaMmsl B
COOTBETCTBHH C MOTpeOHOCTIMHU, (hopmaTHpoBaHue nuarpamm. U ap.

4 Co3nanne [TonsiTue mpe3eHTanus, MYJIbTUMEANWA MPE3CHTAIMA, KOMIBIOTEpPHBIC | Y
npesenTanmii B MS | mpeseHranmu, —npenMmymiecTBa  npeseHtarmu, MS  PowerPoint,
PowerPoint MPEUMYIIEeCTBa W HEJOCTATKH, STalbl CO3/IaHUS MpPE3CHTAIUH, BEIOOp

JM3aifHa TMPE3CeHTALUH, 3Tallbl COPTHPOBKU M PEAAKTHPOBAHMS CIANIOB,
CO3/JaHUE aHUMAaIMH 00BEKTOB Ciaiiia, ATanbl BHIOOPA TIEPEX0T0B MEXKITY
crailaMu.

5 [TonsiTne koMnbIOTEpHOH Tpaduku. MeTob! MpeacTaBIeHUs vV, T
Myt Tive HiiHbIe rpaduyeckux u3odpaxkenuii. @opmarsl rpaduueckux Qaiios. §

TeXHOTOIMA [Tporpammsl 1151 00pabOTKH PaCTPOBBIX U BEKTOPHBIX M300paKEeHHH.
PactpoBas u BektopHas rpaduka. L[BeT 1 MeTop! ero onucanusl.
Cuctemsl ieetoB RGB, CMYK, HSB.

6 3amuTa  JJaHHBIX, CHUCTEMBl apXWUBUPOBaHHWs W  JyOiupoBaHus | PY

nHpoOpManMy, 3alIMTa OT KOMIBIOTEPHBIX BHPYCOB, 3aIlUTa OT
HECAaHKIINOHUPOBAHHOTO JIOCTYTIa, MEXaHN3MBI obecrieueHns
0e30macHOCTH, HEOOXOMUMOCTh 3aIIUTHl MH(pOpMAIuy, Kpunrorpadus,
KPHIITOAHAIN3, 3JIEKTPOHHAS OAINCH, ayTCeHTH(UKAINS, 3aliTa CeTeH,

OCHOBLL 3alUTa OT TMOTEPH M pa3pyLICHUs, 3aIlUTa OT HECAHKIMOHHPOBAHHOTO

HH(OPMAIHOHHOH H ZI0CTYNa, KOMIBIOTEPHBIC BUPYCHI: IOHATHE, BUPYCEI 110 CPefie oOuTaHHMs:

KOMILIOTEpHOH cereBble, (hailyloBBIE, 3arpy30uHble, MaKpO-BHPYCHI, IO CIOCo0y

56301ACHOCTH 3apa)KCHUs: pEe3UJICHTHBIC, HEPE3WACHTHBbIC, MO0 MacuTaly BpEIHBIX
BO3JICHCTBUIl: Oe3BpelHble, HEOMacHble, OMAcHbIE, OYEHb OIacHBIC,
OTKyz1a OepyTcsl BUPYCHI: TTI00aIbHBIE CETH, AJIEKTPOHHBIE KOH(EpEHIINH,
JIOKaJbHBIC CETH, MHPATCKOe MporpamMmmHoe obecneueHue, [IK oOrmiero
MOJTb30BAaHNUS, OCHOBHBIC BHIBI MPOQHUIAKTUKN KOMIIBIOTEPA, aHTHBHPYC,
3 Kjacca  QHTHUBUPYCHBIX  TIpOrpaMM:  TONU(ard,  peBH30PEI,
OJIOKHPOBIIUKH,

[pumeuanue: T — tectupoBanme, P — Hanmcanue pedepara, Y — ycrHbri onpoc, KP — koHTponpHas paboTta

2.4.2. 3aHATHS CEMUHAPCKOI0 TUIA
L] He mpeayCMOTPEHBI
2.4.3. IlpakTnueckue 3auaTus (JlabopaTtopHbie 3aHATHSA)
®opma
HaumenoBanue
Ne pasiena HamMmeHoBaHHe pakTHYECKUX (JTaOOpaTOPHBIX) padboT TEKYIIETo
KOHTPOJIS
1 cemecmp

1 2 3 4

1. Mudopmarnus, Knaccudukarus nHbDOpMAITMOHHBIX TEXHOIOTHI 110 cepam
nH(pOpMaITHOHHBIE [IPUMEHEHHUS.
TeXHOJIOTHH H Knaccudukanus napopmMannoHHbIX cucteM. JKN3HEHHBIH UK P, 1P,V
MH(OPMALIIOHHBIE MH()OPMALIMOHHOM CHCTEMBI.
CHCTEMBI

2. BrimonaeHne npaktudeckoit padotel «HacTpoiika pabouero okHa MS

Word. ®opMaTupoBaHue CHMBOJIOB B a03alIEBY.
O6p360TIf'a Brmonaenue npakrudeckoit pabotsl «Odopmiieane To0KyMeHToB MS
TEKCTOBOU Word». TP, JIP, ¥
urpopmanuu 8 MS |Bymonnenne npakTudeckoi padotel «Ctuin 1 madaoHs B MS Wordy.
Word Brmonaenue npaktudeckoit paboTsl «OCHOBBI AJIEKTPOHHOM BEPCTKH
TEKCTa.
3. O6pa6oTka Brmonaenune npaktudeckoit paboTsl «PaboTa ¢ 3JIeKTPOHHBIMU TP, JIP, T

TabIUIAMMY.
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YHCIOBOM Brinonnenue npaktudeckoi padbotsl «Popmyiisl 1 GyHKIMH B MS
PIH(bOpMaI_II/II/I B Excel».

MS Excel BerinosHenue npakTudeckoi padbotsl «/luarpammel B MS Excely.
BeinosiHenue npaktudeckoi padbotel «basel nanueix B MS Excely.
BerInonHenue npakTHIeckoi padboThl «XyJ0KECTBEHHOE 0 OpMIIEHHE
PE3yJIBTaTOB PabOTHI.

BerinonHenue npakTHYeckoi padboThl «PexXuMBbl co31aHus IPE3SHTAINH.

Coznanmne q . . N
o acTpoiika Au3aiiHa CIaigoBy.
Ipe3eHTaluu B P v » " IIP, JIP, ¥
MS PowerPoint BeinonHeHHe TpakTHYeCKOi paboTsl «HacTpoiika aHMMalnK CIaiIoB.
HacTpoiika npe3eHTanuu ».
5. Brimonnenue npaktudeckoil padotsl «Padota ¢ rpaduueckumu
o ob6bextamu. Co3aHue, KONMMPOBaHUe, yaaneHue, opMaTHpOBaHUE
MynbTHMe IHITHBIE 2 > p » YA » bop P ’
TPYNIHPOBKAY. IIP, JIP, ¥V
TEXHOJIOTUU "
BrimonHeHne npakTHyeckoit paboTsl «I'paguueckue pegakTopsl 1 UX
BO3MOXHOCTHUY.
6 |OcHOBBI Beimonnenne npaktudeckoi padotel «MHbOpManoHHas 6€30MaCHOCTD
WHPOPMALIMOHHON |H 3aLUTa». Py
b

1 KOMITBIOTEPHOH
0e3omacHOCTH

Ipumeuanue: IP- npaxmuueckasn paboma, JIP- rabopamopnas paboma; 1T — mecmupoganue, P — nanucanue
pegepama, Y — ycmusiii onpoc, KP — koumponvhas paboma

2.4.4. Conep:xxaHue CaMOCTOSTeIbHOI padoThI

IIpumepHasi TemaTuka pedepaTos:

1. Knaccuduxanusi coBpeMEeHHBIX HHPOPMALIMOHHBIX TEXHOJIOTUH.
HNudopmaloHHbIe CUCTEMbI U UX KJIACCHU(PUKAIUSL

Hanpasnenus pa3Butus opuCHBIX MHPOPMALIMOHHBIX TEXHOJIOTUH.
TexHonoruu BBoa HH(pOpMAIIIH.

TexHonoruu xpaHeHust HHPOpMaIUK.

HcTopus pa3zButus HHOOPMALIMOHHBIX TEXHOJIOTUH.

3amura uHpopmanu B UHTepHET.

3amuTa OT KOMIIBIOTEPHBIX BUPYCOB.

NN A WD

2.4.5. IlepeyeHb y4eOHO-METOANYECKOr0 00ecnevyeHUs JJIs CAMOCTOATEIbHOM
padoThHI 00yYaAOIIUXCH M0 JUCHHUIITIMHE

CamocrosiTenpHas paboTa OOydYaroIMXCs SBISICTCS BaKHEHIIEeH ¢opMoii ydeOHO-
MO3HABATEIILHOTO MpoIiecca.

OcHOBHasi I€JIb CaMOCTOSITEIBHOW  pa0OThl  OOyYaromerocs NpH HW3YYCHHH
JUCIUIIIAHBI — 3aKPEeNUTh TEOPETUUYCCKHE 3HAHUSA, IOJYYCHHBIE B XOJ JICKIIMOHHBIX
3aHATUH, a TaKke CPOPMHPOBATh TPAKTHYCCKHE HABBIKM TIOJTOTOBKH B 00JIaCTH
WH(OPMAIIMOHHBIX TEXHOJIOTHH.

CaMocTosaTenpHass pabora 00ydYaromierocss B TIPOIECCE OCBOCHHS JIUCIUILTAHBI
BKJTFOYACT:

-M3y4eHNE OCHOBHOM M JIOTIOJHUTEIIBHOMN JIMTEPATYyPhI 110 KYPCY;
-CaMOCTOSITEIIbHOE U3YYCHHE HEKOTOPBIX BOIPOCOB (KOHCTICKTUPOBAHHME);
-paboTy C 3NEKTPOHHBIMU YUYEOHBIMU PECYPCaMU;

-M3y4eHrEe MATEPHUAJIOB TIEPUOINMUECKON TIeYaTH, UHTEPHET PECYPCOB;
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-TIOJITOTOBKY K TECTHPOBAHUIO;

-TIOATOTOBKY K MPAKTUYECKUM (JTa0OPATOPHBIM) 3aHATHUSIM,
-CaMOCTOSITEIILHOE BBITIOJTHEHHE JOMAITHUX 3a1aHUH,

-MIOJITOTOBKY pedepata (JI0KIaaa, 3cce) Mo 0OAHOM U3 mpolIeM Kypca.

Ha camocTosiTeibHYI0 padoTy 00y4yarIIuxcs OTBOAUTCS 28 4YacoB Y4eOHOIO
BpeMeHH.

HanmenoBanue
paszena, TeMbl, BUIa
CPC

[TepedeHp yueOHO-METOJUYESCKOTO 00ECIICUEHH S JUCLMIUIMHEI IT0 BHIIOIHEHUIO
CaMOCTOSTENTFHON pabOTHI

2

3

Tema 1.
Nudopmanusn,
HH(pOPMALHOHHBIE
TeXHOJOTHH
uH(pOpMaLMOHHbIE
CHCTEMBbI

1. Tpogumos, B. B. Uadpopmaruka B 2 T. Tom | [DnekTpoHHEIH pecypc]: yaeOHHK
o CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumosa. — 3-e uzn., mepepad. u
gom. — M.: UsparensctBo Opaiit, 2017. — 553 ¢. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDY

2. Mamonosa, T. E. ndpopmannonHble TexHONOruu. JlabopaTopHblid MpakTHKYM
[DnekTpoHHBIi pecype]: yueOHOe mocodue st mpukiaaHoro 6akanaspuata / T. E.
MamoHoBa. M.: MUzpatensctBo HOpaiit, 2016. 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96EID-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, b. S VIupopMalMOHHBIE TEXHOIOTHMH [DIEKTPOHHBIH pecypc]:
yuebnuk qis CIIO / b. 5. Coseros, B. B. IlexanoBckuii. — 6-¢ u3a., nepepad. u
nom. — M.: HUsnmarensctBo Opaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

Tema 2.

OopadoTka
TeKCTOBOM
uHpopmauuu B MS
Word

1. Tpogpumos, B. B. Unudopmaruka B 2 1. Tom 1 [DnexTpoHHbII pecypc]: yueOHUK
s CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumora. — 3-¢ uzg., nepepad. u
non. — M.: UsmarensctBo HOpaiit, 2017. — 553 c¢. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9

2. Mawmonosa, T. E. IHDOopMaIHOHHEIE TEXHONOTHH. JIabOpaTOpHBIA MPAKTHKYM
[DnexTpoHHEBIH pecype]: yaeOHOe mocodue st mpukiagHoro 6akamaspuata / T. E.
MamoHnoBa. M.: WzpmatemsctBo IOpaiit, 2016. 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96EID-AE76-4719-8DFA-F6FCFB898B75
3. Cogemos, B. A. VHbopMaIlMOHHBIE TEXHONIOTMH [DNEKTpOHHEIH pecypcl:
yuebnuk qis CIIO / B. 5. Coseros, B. B. IlexanoBckuii. — 6-¢ u3j., nepepad. u
gon. — M.: UznarensctBo HOpaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

Tema 3.

Oo0padoTka

YK CJI0BOM
uHpopmauun B MS
Excel

1. Tpogpumos, B. B. Unpopmatuka B 2 1. Tom 1 [DneKTpoHHBIN pecypc]: yIeOHUK
ot CIIO / B. B. Tpodumog; nox pen. B. B. Tpopumora. — 3-e uzg., mepepad. u
gon. — M.: UznarensctBo HOpaiit, 2017. — 553 c. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9

2. Mawmonosa, T. E. VlHbpopManMoHHBIE TE€XHOJOTHH. JIaOOpaTOpHBIA MPAaKTUKYM
[DnekTpoHHbIil pecype]: yueOHOe mocobue st mpukiaaHoro 6akanaspuata / T. E.
MamoHoBa. M.: WUzpatensctBo HOpaiir, 2016. 176 c. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, 5. S. VudopManuOHHbIE TEXHOIOTHH [DJIEKTPOHHBIH pecypc]:
yuebnuk it CIIO / b. 5. Coseros, B. B. LlexanoBckuii. — 6-¢ u3x., nepepad. u
gorn. — M.: UsnparensctBo Opaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

TeMma 4.

Coznanne
npeseHranmii B MS
PowerPoint

1. Tpogpumos, B. B. udopmatuka B 2 T. Tom 1 [DnekTpoHHBIH pecypc]: yueOHUK
it CITO / B. B. Tpodumos; niox pexa. B. B. Tpopumosa. — 3-¢ usn., nepepad. u
gon. — M.: UsmarensctBo IOpaiit, 2017. — 553 c¢. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9

2. Mawmonosa, T. E. HbopmMannoHHBIE TeXHOJIOTHH. JIabOpaTOpHBIA MPAaKTUKYM
[DnekTpoHHBIN pecypc]: yueOHOe ocobue At npukiagHoro Oakanaspuarta / T. E.
MamonoBa. M.: MUzparensctBo Opaiit, 2016. 176 ¢. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75

3. Cogemos, B. A. VIHbOpMAIMOHHBIE TEXHONOTMH [DNEKTpOHHEIH pecypc]:

yueOHuk st CI1O / b. 5. Coseros, B. B. LlexanoBckuii. — 6-e u3j., nepepad. u
jon. — M.: UsnarensctBo Opaiit, 2017. — 261 c¢. - URL: https://www.biblio-
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online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

4. Hemécoea, O. I0. VlndopmManmoHHbIE TEXHOJIOTHU B S9KOHOMHKE [DIICKTPOHHBIH
pecypce]: yaeonoe mocodue mis CIIO / O. FO. HerécoBa. — 3-¢ m3n., ucnp. u JOIL.
— M.: UznatensctBo IOpaiit, 2017. — 146 c. - URL: https://www.biblio-
online.ru/book/D8F3F1FA-DA19-468F-A7FD-73E7TBD1ACDCC

5. Coxonosa, B. B. BelunciurenpHasi TeXHHKa W WHOOPMAIMOHHBIC TEXHOJOTHH.
Pa3paboTka MOOWIBHBIX NPIIOKEHHH [DIEKTpOHHBIN pecypc]: ydeOHOe mocodue
Ul mpukiagHoro Oakamaspuarta / B. B. Cokomoa. — M.: M3matensctBo FOpaiir,
2017. — 175 c. - URL: https://www.biblio-online.ru/book/D80F822D-BA6D-45E9-
B83B-8EC049F5F7D9

1. Tema 5. 1. Tpogumos, B. B. Uadpopmaruka B 2 T. Tom | [DnekTpoHHEIH pecypc]: yaeOHHK
ot CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumosa. — 3-e uzn., mepepad. u
nom. — M.: UsmarensctBo FOpaiit, 2017. — 553 ¢. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9

2. Mamonosa, T. E. ndpopmannonHele TexHONOruu. JIaGopaTopHbBIA MPaKkTHKYM
[OnexTpoHHBI pecypc]: ydueOHOe mocobue st npukiagHoro 6akanaspuara / T. E.
MamonoBa. — M.: WMzparemsctBo FOpait, 2016. — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, 5. A. UnopmanroHHbIe TEXHOIOTHH [ DNEKTPOHHBIH pecypc]:
yuaebnuk s CI1O / b. 5. Coseros, B. B. LlexanoBckuil. — 6-¢ u31., mepepad. u
nom. — M.: UzparensetBo HOpaiir, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

MyabTHMeauiiHbIe
TEeXHOJIOTHH

2. Tema 6. 1. Tpogpumos, B. B. Unudopmaruka B 2 1. Tom 1 [DnexTpoHHbII pecypc]: yueOHUK
s CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumora. — 3-¢ usg., nepepad. u
OcHoBbI . |mom. — M.: MznatensctBo FOpaiit, 2017. — 553 ¢. - URL: https.//www.biblio-
MH(POPMAUMOHHOM H |on|ine.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDI

KOMNbLIOTEPHO 2. Mawmonosa, T. E. IHGOopMalMOHHBIE TEXHOJOTHH. JIabOpaTOpHBIA MPAaKTUKYM
0e30macHOCTH [DnexTpoHHEIH pecype]: yueOHOe mocodue st mpukiagHoro 6akamaspuata / T. E.
MamonoBa. — M.: WMzpmaremsctBo FOpaiit, 2016. — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96EID-AE76-4719-8DFA-F6FCFB898B75

3. Cosemos, b. S VIupOpMalMOHHbIE TEXHOIOTHMH [DIEKTPOHHBIH pecypc]:
yuaeonuk mis CIIO / B. 5. Coseros, B. B. llexanoBckuii. — 6-¢ u3z., nepepad. u
non. — M.: UznarensctBo IOpaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

4. I'pomreB A.C. MH(bopMaTHKa [DISKTPOHHBINA pecypc]: T1abopaTOPHBIA MPAKTHKYM
/ A.C. I'pomes. - M.; Bepnun: Jupexr-Menua, 2015. - 159c¢. -
URL: http://biblioclub.ru/index.php?page=book&id=428590

5. Mamonosa, T. E. VIlnpopManmoHHBIE TeXHOJOTHU. JIaGopaTOpHBIN MpPaKTHKYM
[DnekTpoHHbIil pecype]: yueOHOe mocobue st mpukiaaHoro 6akanaspuata / T. E.
MamonoBa. — M.: MUzpmarensctBo IOpaiit, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75

Kpome mepeyncieHHbIX HCTOYHUKOB TI0 TeMaM CaMOCTOSTEIbHON paboThl, CTYIEHT
MOJXKET BOCIIOJIb30BaThCS DNEeKTPOHHO-OMOINOTEYHBIMU cUcTEMaMu (BBO),
npodecCHOHATBHBIMU 0a3aMU JaHHBIX, MIEKTPOHHBIMH 0a3aMu MEPUOIUYECKUX W3IaHHM,
IpyruMyd  WH(OOPMAIMOHHBIMU pecypcaMHu, yKa3aHHbIMH B pasjaene 5.4 «llepeueHn
pecypcoB HHGOPMAITMOHHO-KOMMYHUKAITMOHHOW ceTH «MHTepHET», HEOOXOIUMBIX IS
OCBOCHHS JIUCLMIUIUHB», BKJIIOYAIOUIUNA PECcypchl, MOCTYyN K KOTOPBIM OOECIedYeH I10
JIOTOBOpaM C IIpaBooOJIaaTeIIMIA, U 00pa30oBaTeIbHbIC, HAyYHBIC, CIIPABOYHBIC PECYPCHI
OTKPBITOTO JIOCTYIIa, HMCIOIIME CTaTyCc OQUIMaIbHbIX ((denepaabHble, OTpacleBbIC,
YUPEKIECHUN, OpraHU3alliid U T.I1.), @ TAaK)KE MOMCKOBBIMH CHUCTEMaMu ceTH MHTepHeT mis
MOUCKA U pabOTHI C HEOOXOAUMOM UH(DOPMAITUCH.

Jlist ocBOCHMSI TAHHOW JTUCITUIUIMHBI M BBITIOJHEHUS TPETyCMOTPEHHBIX Y4eOHOU
IporpaMMoOM Kypca 3aJaHMd [0 CaMOCTOSITENIbHOM paboTe 0O0ydaromuiicss MOKeT
WCIIOIb30BaTh ClIeyIolee yueOHO-MeTOANYeCKOe 00eCTIeueHHE:

-METOIMYECKUE PEKOMEH AN MTPENoAaBaTeNs K JEKIIMOHHOMY MaTepuainy;
-METOJMYECKUE PEKOMEHJAIIMU TIPEroaaBaTeNis K MpaKTUYeCcKuM (1abopaTopHBIM)
3aHATHIM;
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-METOJMYECKUE PEKOMEHIAIMHN TPENO0IaBaTelisi K BBHITIOJHEHUIO CaMOCTOSITEIBHBIX
JIOMAIITHUX 3a/IaHUH.

Hauanom opranusanuu J1t000i caMOCTOSTENIBHON pabOThl JOMKHO OBITh MPUBHUTHE
HaBBIKOB U YMEHHUU TPAaMOTHOM pabOTHI ¢ y4eOHOW W HAYyIHOH JTUTEpaTypou. ITOT MpoIiece,
B TEPBYIO OYEpEIb, CBA3aH C HAXOXKICHHEM HEOOXOMUMOW JJisi YCIEIIHOTO OBJIAJICHUS
yueOHBIM MaTepuanoM JuTeparypoil. OOyyaroumuiicss JOHKEH YMETh IMO0JIb30BaThCA
dbongamMu OMOITMOTEK U CIIPABOYHO-OMOINOTpaPUIECKIMU U3TAHUSIMHU.

OOyuaromiuecs: JjIsl MOJHOILIEHHOTO OCBOEHHUSI Y4€OHOTO Kypca JOJKHBI COCTaBIATh
KOHCIIEKTBI KaK MpHU MPOCITYIIMBAHUU €r0 TEOPETUUECKOM (JIGKIIMOHHOM) YacTH, TaK U MpHU
MOJITOTOBKE K MPaKTUYECKUM (71a00paToOpHbIM) 3aHATUSAM. JKenaTeslbHO, YTOOBI KOHCIIEKTHI
JIEKIIUN 3aMACHIBAIMCH B JIOTHYECKOM ITOCIIEI0BATEIIBHOCTH U3YUYCHUS Kypca B COICPIKAIHCH
B OJHOM TETpaJIN.
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3. OBPA3ZOBATEJIBHBIE TEXHOJIOI'NHU

Jlns peanu3anuy KOMIETEHTHOCTHOTO IOAXO0/A MPEAyCMaTPUBAETCS UCIIOIb30BAHNE
B y4eOHOM Ipoliecceé AaKTUBHBIX M HMHTEPAKTHBHBIX (OPM NPOBEACHUS AYAUTOPHBIX U
BHEAY/JIMUTOPHBIX 3aHATHM C LEIbI0 (OPMUPOBAHUS U Pa3BUTHSA MNPOPECCUOHATBHBIX
HaBBIKOB 00YYarOIUXCH.
B npouecce npenonaBanusi NpUMEHSIOTCS 00pa30BaTebHbIE TEXHOJIOIMU Pa3BUTHUS
KPUTHUYECKOr0 MbIieHUs. O0s3aTeabHbl KOMIBIOTEPHBIE JTAOOPATOPHBIE MPAKTUKYMBI 110
pasznenaM JUCLHUTIINHEIL.
B ydye6HOM mpornecce HapsAay ¢ TpaJULHMOHHBIMU 00pa30BaTebHBIMUA TEXHOJIOTUAMU
UCIIOIBb3YIOTCS KOMITBIOTEPHOE TECTUPOBAHMUE, TEMaTUYECKUE IIPE3CHTAlUH,
MHTEPAKTUBHBIE TEXHOJIOTUH.

3.1.00pa3oBaTe/ibHbIC TEXHOJIOIMH NIPH NPOBEICHUHU JICKIIHI

Bunsl npuMeHsieMbIxX Kon-Bo
Ne Tema .
00pa30BaTeIbHBIX TEXHOIOTHN yac
1 2 3 4
1 HNudopmanus, nHGOPMALHOHHBIEC TEXHOJIOTHHA H AynuoBu3yasbHas TEXHOIOTHS, 4
HHG(OPMALMOHHBbIEC CUCTEMBI IPOOIEMHOE U3JI0KCHNE
. AynunoBu3yalibHasl TEXHOJIOTHS,
2 | O6padoTka TekcToBoii nHpopmanuu B MS Word A Y * 4*
JEKIUS-TUCKYCCHS
. AynuoBu3yaibHast TEXHOIOTHUS
3 | O6padoTka ynciaoBoii nungpopmanuu B MS Excel e Y ’ 6
npoOJIEMHOE U3JI0KECHUE
AypnuoBu3yaibHast TEXHOJIOTHS,
. . poOGJIEMHOE U3JI0KEHUE C
4 | Co3nanue npe3entanuii B MS PowerPoint P " 4
IPHUBJICUYECHHUEM CIIeIUATINCTa*,
JEKIHS - TUCKYCCHS
AynroBu3yalibHasl TEXHOJIOT U,
5 | MyJabTHMeIMHHbIE TEXHOJIOTHH IpoOIEMHOE H3II0KEHUE C 4
MIPUBJICYCHHEM clienuancTa*®
6 OcHoBbI HHGOPMAIMOHHON U KOMIILIOTEPHOM 5
0e30macHOCTH
HToro no kypcy 24
B TOM YHCJIC HHTEPAKTHBHOE 00yueHHe™ 12*
3.2.00pa3oBaTe/IbHbIC TEXHOJIOIMHU NPU MPOBEICHUHN NPAKTHYECKUX 3aHATHI
(1adopaTopHbIX padoT)
Ne Tema 3aHsaTUA Buns! npuMeHseMbIx 00pa30BaTENbHBIX Kox.
TEXHOJIOT Uil yac
1 ITPAKTUYECKOE 3AHATHE Ne 1 mo treme 1 paznena | Jluckyccust Io TEOPETHUESCKUM BOITPOCAM. 1
1 «Knaccudukanust "HGOPMAIHUOHHBIX TEXHOIOTHH 10 | Pemenue 3a1a4 HHAMBUYaJIbHO
cepaM IpUMEHEHUI
2 |TIPAKTUYECKOE 3AHSTHUE Ne 2 o teme 2 pazzena | AucKyccHs 10 TEOPEeTHYECKUM BOIPOCaM 1
1 «Knaccudukanms HHOOPMAITOHHBIX CUCTEM. Pemenue 3a1a4 UHAUBUIYAIBLHO C
JKu3HeHHbIH IUKIT MHDOPMALIOHHON CHCTEMBD) IPYIIIOBBIM O0CYKIEHUEM
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3 |IIPAKTHUYECKOE 3AHSTHE Ne 3 mo teme 1 pazmena | Kpyriisiii ¢TOJ 110 TEOPETHYECKHAM BOIIPOCAM 2*
2 «Hactpoiika pabodero okaa MS Word. Pemenue 3anaq keiic-MeTo10M
®dopmaTupoBaHNE CHMBOJIOB B a03a1ieB»
4  |TIPAKTUYECKOE 3AHATHE Ne 4 o Teme 2 paszzaena | [Ipecc-koH(pEpeHIHs 10 TeOPETHIECKIM 2*
2 «Odopmrnenne ntokymenToB MS Word» BOTIPOCAM.
Pemenne 3agay ManeIMu rpynamMu
5 ITPAKTUYECKOE 3AHATHE Ne 5 no teme 3 paznena | Jluckyccust o TEOPETUUECKUM BOIIPOCAM. 2
2 «Ctunu u mwabiaoHs! B MS Word» Pewenue 3a1a4 MHANBUIYaIBHO
6 |IIPAKTUYECKOE 3AHSTHUE Ne 6 no teme 3 pazaena | AUCIyT IO TEOPETUUECKUM BOIIPOCAM 2
2 «OCHOBBI AJICKTPOHHOI BEPCTKU TEKCTa» Pewenne 3a1a4 HHANBUIYAIBHO C
TPYIIIOBBIM 00CYXICHUEM UTOTOB
7 |IIPAKTHUYECKOE 3AHSTUE Ne 7 mo teme 1 pazgena | Auckyccrs 0 TEOPETHUECKUAM BOIIPOCAM. 2
3 «Paborta C 3JeKTPOHHBIMY TAOJIUIIAMID) Pemenne 3aga4 nHAUBUAYATIBHO
8 |[IPAKTHUYECKOE 3AHSTUE Ne 8 mo teme 2 pazaena | [Ipecc-KoHpEpeHIHS 10 TEOPETUISCKAM 2
3 «@opmynsl 1 pynkm B MS Excel» BOTIPOCAM.
Pemenne 3agay ManeIMu rpyniamMu
9 MNPAKTUYECKOE 3AHATUE Ne 9 no teme 2 JucnyT no TeopeTUueCKUM BOIIPOCaM 2
paszaena 3 «/{uarpammer B MS Excel» Pemienne 3aga4 HHIUBUAYAJIBHO C
IPYIIIOBBIM 00CYXICHUEM UTOTOB
10 |IMPAKTUYECKOE 3AHSTHUE Nel0 o teme 3 Jluckyccus o TeOpEeTHUYECKHUM BOIIPOCaM. 2
paznena 3 «basbl nannbix B MS Excel» Pemenue 3an1a4 MHIUBUYaIbHO
11 |ITPAKTUYECKOE 3AHATHE Nell mo teme 3 [Mpecc-koHpepeHus 0 TEOPETUIECKIM 2
paznena 3 «XynoxecTBeHHOE 0(OPMIICHUE BOIIpOCaM.
pe3ynbTaToB paboTHI» Pemenne 3agay ManeIMu rpyniamMu
12 |IIPAKTUYECKOE 3AHATHUE Nel2 mo teme 1 JlucIryT 1o TeopeTHIeCKUM BOIIPOCcaM 2
pa3znena 4 «Pabora co cnaiinamu B MS PowerPoint» Pewmenue 3ana4 MHAMBHUYAJIBHO C
TPYIIIOBBIM 0OCYXICHUEM UTOTOB
13 |[IPAKTUYECKOE 3AHATHUE Nel3 mo Teme 2 Juckyccust o TeOpeTHYECKUM BOIPOCaMm. 2
paznena 4 «PexuMbl CO3MaHus IPE3EHTALHN. Pemenne 3a1a4 nHANBUTYTEHO
Hactpoiika nusaiiHa ciaiios»
14 |TIPAKTUYECKOE 3AHATUE Nel4 no teme 2 IIpecc-koHpepeHIHs T0 TEOPETUIECKUM 2
pa3znena 4 «Hacrpoiika anumanuu ciaiinos. Hactpoiika | Bompocam.
MIPE3EHTAIUN» Pemenue 3a1a4 MasbIMy TPYIIIIAMH
15 |IMIPAKTUYECKOE 3AHATHUE Nel5 mo teme 1 JucnyT 1o TeopeTuuecKuM BOIIpocaM 2%
paznena 5 «Coznanue rpaguaeckux 0ObEKTOB. Pemenne 3a1a4 HHANBUYAIBHO C
Konmposanue, popmaTupoBanue, yaaneHue, TPYIIIOBBIM 00CYX/ICHHEM UTOTOB
TPYIIIHPOBKaY
16 |[NPAKTUYECKUE 3AHATHUSA Nel6 o Teme 2 Kpyrimeiii cTo o TeOpeTHIECKUM 2*
paznena 5 «['paduyeckne perakTopsl U UX BorpocaM. Pemenne 3a1a4 kelic-MeTo10M
BO3MO>KHOCTH
17 |ITPAKTUYECKOE 3AHSATHE Ne 17 mo teme 1 MacTep-Kkiacc crenuanmcra, padora 2*
pasnena 6 «MHbopMannoHHast 0€30MaCHOCTh M 3alllUTa | MAJIBIMH TPYIIaMu *
HHGOPMAITII
Hroro o Kypcy 32
B TOM YHCJI€ HHTEPAKTHBHOE 00yueHne™ 14*
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4. YCJIOBUSA PEAJIM3ALIMA ITPOI'PAMMBI TUCHHUTIIJTINHBI

4.1. MarepuajibHO-TeXHHYECKasi 0a3a, HeoOXoauMasi IJIsl OCYUIeCTBJICHHS
00pa30BaTeILHOIO NMpouecca Mo JUCUUIINHEe
Peanu3anus y4eOHOM AMCHUIUITMHBI OCYIIECTBISIETCS B CIEIHATEHO 000pPYIOBAHHOM
KaOuHeTe MHGOPMATUKHU U UH(DOPMAIIMOHHBIX TEXHOJIOTHH.
OGopynoBanue ydeOHOro kaOuHeTa HWHDOPMATHKH W HHEGOPMAIMOHHBIX
TEXHOJIOTHM:
— TEPEHOCHOW MYJIBTUMEIUUHBINA IIPOEKTOP, IKPAH;
— WHTEpPAKTHUBHAS JIOCKA;
— TIepCOHAIBHBIE KOMITBIOTEPHI;
— JIOKaJbHasi KOMIBIOTEPHAs CETh C BBIX0JIOM B IHTEpHET;
— yueOHas MeOerb;
— J0CKa yueOHasl.

Harasananie mocoous:
KoMrurekT rrakaTos:

JJIeKTPOHHBbIE PECYPCHI:
CD auck. O6pazoBarensHbiil komiuieke «1C: Mudopmartuka, 11 kinace»

4.2. IlepevyeHb HEOOXOAMMOTI0 IPOrPaAMMHOI0 00ecneYeHust

1. 7-zip; (nmuuen3us Ha aHr. http://www.7-zip.org/license.txt)

2. Adobe Acrobat Reade; (umensust -
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

3. Adobe Flash Player; (nuuen3us -
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

4. Microsoft Office 2003; (iinuensus - http://www.openoffice.org/license.html)

5. FreeCommander; (numensus -
https://[freecommander.com/ru/%d0%bb%d0%b8%d1%86%d0%hb5%d0%bd%d0%b7%d0
%b8%d1%8f/)

8. Mozilla Firefox.(munensus - https://www.mozilla.org/en-US/MPL/2.0/)
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5. IEPEYEHb OCHOBHOM U JONOJHUTEJBHON YYEBHON
JUTEPATYPBI, HEOBXOJIUMOM AJI51 OCBOEHUS JUCLUIIJINHBI
WH®OPMAIIMOHHBIE TEXHOJIOT' MU B TIPO®ECCUOHAJIBHON
NEATEJBHOCTH

5.1. OcHoBHas1 TUTEPATypa

1. I'Bo371€EBA, B. A. Undpopmaruka, aBTOMAaTU3UPOBAHHbBIE NH(OPMALIMOHHBIE
TEXHOJIOTHH U cucTeMbl: yueOHuk / B. A. I'BozgeBa. — M.: ®OPYM: UH®PA-M, 2017. —
544 c.

2. ['aBpunoB, M.B. Uudopmartnka u HHPOPMALMOHHBIE TEXHOJOTUU: YYEOHMK JUIS
CIIO / M.B. I'aBpuinos, B.A. Knumos.- M.: FOpaiit, 2015.- 383 c.

3. ['ox6epr I'.C. HudbopmarnrioHHbIE TEXHOJOTHH: YYEOHHK s CIIO. - M.
Axanemus, 2013.-207c.

4. ["aBpunos, M. B. UndopmaTtika u mHPOpMALMOHHBIE TEXHOJOTUU [DIEKTPOHHBIH
pecypc]: yuebnuk s CI1O / M. B. I'aBpuinos, B. A. KiumoB. — 4-e u3na., nepepab. u gom.
— M.: WMzparensctBo FOpabit, 2016. — 383 c¢. - URL: https://www.biblio-
online.ru/book/A52C9718-37DB-47E5-A6AE-2CA02F36F163

5. CogseroB, b. f. Undopmarmonnbie TeXHONOTHHN [DNEKTPOHHBIN pecypc]: yueOHUK
st CIIO / b. 4. CoseroB, B. B. llexaHoBckmii. — 6-e¢ u3m., mepepad. u gom. — M.:
UznarensctBo  FOpaiit, 2017. — 261 c¢. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

5.2. lonoJTHUTEJIbHASA JTUTEPATypa

1. Nudopmanmonnsie TexHOIOTUU B 2 T. Tom 1 [DnekTpoHHBIH pecypc]: y4eOHUK Jist
CIIO / B. B. Tpodumos, O. II. Unsuna, B. U. Kuses, E. B. Tpopumona; non pea. B. B.
Tpodumona. — mepepab. u gon. — M.: UznarensctBo FOpaiit, 2016. — 238 c. - URL:
https://www.biblio-online.ru/book/281E14E9-14A1-4C33-B9B0-88039C7CE2F6

2. Nudopmanrontbsie TeXHOIOTUU B 2 T. ToMm 2 [DNeKTpoHHBIN pecypc]: y4eOHUK JUIs
CIIO / B. B. Tpodumos, O. II. Unbuna, B. U. Kuses, E. B. Tpodumona; ots. pen. B. B.
Tpodumon. — mepepad. u mon. — M.: U3garensctBOo FOpaiit, 2016. — 390 c. - URL:
https://www.biblio-online.ru/book/82ECCEDO-EBF6-4DE1-82D2-3E74443D21D8

3. Tpodumos, B. B. UudopmaTtuka B 2 T. Tom 1 [DnexTpoHHBIH pecypc]: Y4eOHUK IS
CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumona. — 3-e uzn., nepepad. u gon. — M.:
UznarensctBo  FOpaiit, 2017. — 553 ¢. - URL: https://www.biblio-
online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDI9D9

4. Tpodumos, B. B. Uadopmatuka B 2 T. Tom 2 [DneKTpoHHBIH pecypc]: yueOHUK A
CIIO / B. B. Tpodumos; ots. pea. B. B. Tpopumon. — 3-e¢ uzn., nepepad. u gomn. — M.:

WznarensctBOo  FOpaiit, 2017. — 406 c¢. - URL: https://www.biblio-
online.ru/book/14FE5928-69CF-41EC-AQ0B-3979EC8273C8
5. MawmonoBa, T. E. HNudopmanuonusie TexHoJoruu. JlabopaTOpHBI NPAKTUKYM

[OnexTpoHHBIE pecypc]: ydeOHOe mocoOue ans mpukiagHoro OakamaBpuata / T. E.
MamonoBa. — M.: M3parensctBo FOpaiit, 2016. — 176 c¢. - URL: https://www.biblio-
online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75

6. CoseroB, b. fI. UndopmanmonHbie TeXHONOTHHM [DNEKTPOHHBIN pecypc|: yueOHUK
s npukinagHoro OakamaBpuata / b, S, Coseros, B. B. llexanoBckuit. — 6-¢ wu3m.,
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nepepad. u gorn. — M.: UzparensctBo HOpaiit, 2016. — 263 c. - URL: https://www.biblio-
online.ru/book/C53F856A-A581-414B-B12D-791BC3855B8A

7. NudopmanoHHble TEXHOJIOTHU B MapKETUHTE [DIEKTPOHHBIN pecypc]: y4eOHUK U
npaktukyMm ais CIIO / C. B. Kapnosa [u np.]; nox obur. pea. C. B. Kapnosoil. — M.:
UznarensctBo  FOpaiit, 2016. — 367 «c¢. - URL: https://www.biblio-
online.ru/book/392D9025-B690-4BDC-A2DC-C7C48D764C1E

8. HNHu(popmanMoHHbIE TEXHOJIOTMH B MEHEIKMEHTE [ DJIEKTPOHHBIN pecypc|: ydeOHUK U
npaktukym ans CIIO / E. B. MaiiopoBa [u np.]; mox pea. E. B. Ueprok. — M.:
WzpatensctBo  HOpaiit, 2016. — 368 c¢. - URL: https://www.biblio-
online.ru/book/CFEFODOE-CD19-4F25-9DD4-87860BBDFC7A

Q. Herécora, O. 0. UndpopmanrioHHble TEXHOJOTHU B IKOHOMHUKE [DJIEKTPOHHBIN
pecypc]: yuebnoe mocodbue mis CIIO / O. FO. HetécoBa. — 3-e uzn., ucnp. u gom. — M.:
WspatensctBo  FOpaiit, 2017. — 146 c¢. - URL: https://www.biblio-

online.ru/book/D8F3F1FA-DA19-468F-A7FD-73E7TBD1ACDCC

10. IImaxormmkoBa, M. A. HHbopManmoHHBIE TEXHOJOTHH B MEHEIKMEHTE
[DnexktponHbIN pecypc]: yueOHuK U npaktukyMm s CIIO / M. A. Ilnaxoraukosa, FO. B.
BeprakoBa. — M.: MznmatensctBo Opaiit, 2017. — 462 c¢. - URL: https://www.biblio-
online.ru/book/D118EE19-C1B2-46A7-91BB-2BC417C54C47

11. I'pomieB, A.C. Undopmartrka [ DneKTpOHHBIN pecypc]: 1a00paTopHbIi MPAKTUKYM
/ A.C. I'poies. - M.; bepnun: dupexkr-Menua, 2015. - 159c. -
URL.: http://biblioclub.ru/index.php?page=book&id=428590

Coxkomnosa, B. B. BeruncnurenbHas TexHUKa U MH(QOPMALIMOHHBIE TeXHONOrUH. Pa3paboTka
MOOUIIBHBIX TPUIIOKEHUN [DIEKTPOHHBIM pecypc]|: yueOHoe mocobue A MPUKIAIHOTO
6akanaBpuara / B. B. CokonoBa. — M.: UznatensctBo FOpaiit, 2017. — 175 c. - URL:
https://www.biblio-online.ru/book/D80F822D-BA6D-45E9-B83B-8EC049F5F7D9

5.3. [lepuoaguueckne U3TAHUSA

Cpenree u ipodeccHoHaIbLHOE 00pa30BaHKe

BroruncnurenbHble TEXHOJIOTUHT

[Tpuknannas uHpOpPMaTHKA

Kommstorep Ilpecc

Ortkperteie cuctembl.- URL: http://biblioclub.ru/index.php?page=journal&jid=436083
HNudopmatuka B mkoste .- URL: http://dlib.eastview.com/browse/publication/18988
[IporpammHbIe IIPOYKTHI u CHUCTEMBI.- URL:
http /[dlib.eastview.com/browse/publication/64086

8. Mudopmaruka u oopazosanue.- URL: http://dlib.eastview.com/browse/publication/18946
9. Cucremnsiii anmunauctparop.- URL: http://dlib.eastview.com/browse/publication/66751
10. Computerword Poccusi.- URL: http://dlib.eastview.com/browse/publication/64081
11. Mup IIK.- URL: http://dlib.eastview.com/browse/publication/64067

N s LD =

12. UnopmanmioHHO-yIIpaBiIstoniie CHUCTEMBI.- URL:
http://dlib.eastview.com/browse/publication/71235
13. Kypnan CETEBBIX peleHun LAN.- URL:
http://dlib.eastview.com/browse/publication/64078
14. UadopmaTuka u obOpasoBaHue.- URL:

http://dlib.eastview.com/browse/publication/18946
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5.4. IlepeueHb pecypcoB HH(POPMANUOHHO-TEJIEKOMMYHUKALMOHHON ceTH
«HTEepHET», HEOOXOTUMBIX JIJISl 0CBOEHHS TN CHUNINHBI

OBbC «Yuupepcurerckas ouommoreka ONLINEy: catit.- URL: http://biblioclub.ru
OBC UsnarensctBa «Jlaupy: caiit.- URL: http://e.lanbook.com

OBC «lOpaiity»: caiit.- URL: http://www.biblio-online.ru

Basbl nanusix kommnanuu «ct Bero»: caitt .- URL: http://dlib.eastview.com
Hayunas snextponnas 6ubnuoreka «eLibrary.ru.- URL:

ttp /lelibrary.ru/defaultx.asp

STOAWN R
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6. METOAUYECKHUE YKA3ZAHUSA IJISA OBYYAIOLIUXCS
11O OCBOEHUIO JUCHUIIJIMHbBI «MHP®POPMALIMOHHBIE TEXHOJIOI' UW»

VYyamuecs s MOTHOLIEHHOTO OCBOEHHUS YYEOHOro Kypca JOMKHBI COCTaBIISThH
KOHCIIEKTBI KaK MPHU MPOCITYIIMBAHUU €r0 TEOPETUUECKOM (JIEKIIMOHHOM) YacTH, TaK U MpHU
MOJTOTOBKE K MPAKTUYECKUM (CEMHHAPCKUM) 3aHATUsM. JKenarenbHO, YTOOBI KOHCIIEKTHI
JIEKIUA U CEMUHAPOB 3aIMCHIBAIUCH B JJOTMYECKOM ITOCIIEIOBATEIBHOCTH U3YYEHUS Kypca U
COJIEpKaJIMCh B OJTHOM TeTpaju. ITo obecneunut 6ojiee MOTHYIO MOATOTOBKY KaK K TEKYITUM
y4eOHBIM 3aHIATHAIM, TaK 1 CECCHOHHOMY KOHTPOJIIO 3HAHUH.

CamocrtosiTennpHas paboTa ydaluxcs sBJIsSETCAd BaxHeWmend QopMolt ydeOHO-
MO3HABATENIbHOTO mpolecca. Llens 3aganuil 1y caMOCTOSTEIbHON paboThl — 3aKpENuTh U
paclIMpuTh 3HAHMS, YMEHHSA, HAaBBIKM, NPUOOPETEHHbIE B pe3ylbTaTe H3yUEHUs
JTUCLHUIUIMHBL; OBJIQJAETh YMEHHWEM HCIOJIb30BaTh MOJIYYECHHBIE 3HAHUS B MPAKTUYECKOU
paboTe; MOTy4YUTh MEPBUIHBIC HABBIKK TPOPECCUOHATBHOM NESITENHHOCTH.

Hauanom opranusaiuu J1t000i caMOCTOSTENIBHON pabOThl TOMKHO OBITh MPUBHUTHE
HABBIKOB M YMEHHUU IPaMOTHOM paboThI ¢ yueOHOM M HAyYHOU JUTEpaTypoil. DTOT mpolece,
B TIEPBYIO OYE€pE/lb, CBA3AH C HAXOXKJIECHHWEM HEOOXOIMMOW MJis YCHEIIHOTO OBJIACHUS
y4eOHBIM MaTepHalioM JUTEpaTypor. YUamuics AOKEH HM3YYUTh CIIMCOK HOPMaTHBHO-
MPABOBBIX AKTOB M OSKOHOMHUYECKOW JIUTEpPaTyphl, PEKOMEHIYEeMbI 10 y4yeOHOU
JTUCITUTIIINHE; YMETh MMOJIb30BAaTHCS dhoHmamMmu OHnoOIMoTEK " CIIPaBOYHO-
oubmuorpaduuecKUMH U3TaHUSIMH.

3amaHus i1 CaMOCTOSITENbHOW pPAaOOTHI BBIMOJIHSIOTCS B MUCHBMEHHOM BHJIE BO
BHeayJIUTOpHOE Bpemsi. Pabora 1omkHA HOCHUTH TBOPUYECKHMH XapakTep, MpH €€ OICHKE
MpenojaBaTeb B TEPBYIO Ouepelb OICHWBAeT OOOCHOBAHHOCTh M OPUTHMHAIBHOCTH
BBIBOJIOB. B muchbMeHHON paboTe 1o TeMmMe 3aJaHusl y4yalluics JOJDKEH IMOJTHO W
BCECTOPOHHE PACCMOTPETh BCE ACTIEKTHI TEMBI, YETKO CHOPMYIMPOBATH U ApTyMEHTHPOBATh
CBOIO TMO3UIMI0O TI0 HCCIEAYyEeMbIM BoImpocaM. BpIOOp KOHKPETHOTO 3ajaHus s
CaMOCTOSITEIbHOM paOOThl MPOBOAMUT MPEIMOJIaBaTellb, BEAYIIUNA MPAKTUUECKUE 3aHSATUS B
COOTBETCTBUU C NIEPEYHEM, YKA3aHHBIM B TUIAHAX MPAKTUUYECKUX 3aHITHH.

OOyueHNe CTYACHTOB OCYIIECTBISCTCS TO TPATUIIMOHHOW TEXHOJIOTHH (JICKIIHH,
MPAKTUKH) C BKIIFOUCHUEM WHHOBAIIMOHHBIX JJIEMEHTOB.

C TOUYKM 3peHHUs] UCIOJb3YEMBIX METOJIOB JIEKIMHU MOJPA3ACISIIOTCS CIEIYIOUUM
obpaszoM: mH(MOPMAITMOHHO-00BICHUTEIIbHAS JICKIIHS, TOBECTBOBATEIbHAS, JCKIHUI-Oecea,
npoOeMHast IEKIUS U T. JI.

YcTHOE M3M0)KEeHHEe Yy4eOHOro Marepuasna Ha JIEKIMH JIOJKHO KOHCIIEKTHPOBATHCHA.
Cnymars JIEKIUI0 HY)HO YMETb — MOJJEPKUBAaTh CBOE BHHUMAaHUE, MOHITh U 3alIOMHUTH
yCIBIILIAHHOE, YJIOBUTH May3bl. B mpoiiecce M310KeHUs MpernoiaBaTeieM JEKIUH CTYACHT
JIOJDKEH BBISICHUTH BCE HETIOHSITHBIE BOIPOCHL. 3alMMCHIBATh COACP)KAHHME JICKIIMH HYXHO
00s13aTeIbHO — 3aMMCH TTOMOTAOT MOAICPKUBATh BHUMAaHKE, CIIOCOOCTBYIOT TOHUMAHUIO U
3allOMUHAHUIO YCIIBIIIAHHOTO, MPUBOJIUT 3HAHUE B CUCTEMY, CIY>KaT OMOPOU ISl repexo/ia
K Oosiee rTyOOKOMY CaMOCTOSITEILHOMY M3YUCHHIO MpeMeTa.

Mertoauueckre peKOMEHIAIUHU 110 KOHCIEKTUPOBAHUIO JICKIUA:

— 3aMMch JOKHA ObITh CUCTEMHOM, MPEACTaBIATH COOOW COKpalIEéHHBIA BapUaHT

JmeKuuMu — mpemnojamBatens.  HeoOxogummo — ciaymaTh, OOAyMBIBaTh M 3aIUCHIBATH
OJIHOBPEMEHHO;

— 3amuch BeACTCS OYeHb OBICTPO, YETKO, 1O BO3MOXXHOCTH KOPOTKUMH
BBIPKEHUSIMU;
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— HE MpeKpaias cIymaTh MPernoaaBaTessi, Hy)HO 3alUChIBaTh TO, YTO HEOOXOIUMO
yCcBOUTh. Henb3sl 3amuchiBaTh cpa3y ke BHICKa3aHHYIO MBICHb MPETOaBaTeNs, CIeayeT e
MOHATH M TIOCIIE ATOT0 KPATKO 3alucaTh CBOMMH CJIOBAaMH WJIU CIIOBaMHU TPETIOAaBATEIIS.
BaxxHo, 4T0OBI B HElt HEe OB MOTEPSIH OCHOBHOW CMBICI CKa3aHHOTO;

—MMCHA, 1aThl, HA3BaHUs, BBIBOIBI, ONIPEICIICHHUS 3alTUCHIBAIOTCS TOYHO;

—cjeAyeT oOpaTUTh BHUMaHHME Ha OQOpPMIICHHE 3amucu JeKuuu. JlJis KaxXaoro
npeaMeTa 3aBOAMTCs o0mIast TeTpaab. OTIIMYHBIM OT OCTAIBHOTO IIBETA CIICAYET BBIICISATH
OTJICbHBIC MBICIIA W 3aroJIOBKH, COKpAIIaTh OTIEIbHBIC CJIOBA W MPEIJIOKCHUS,
WCIIOJIb30BAaTh YCIIOBHBIC 3HAKH, OYKBHI JJATUHCKOTO M TPEUYECKOTO al(aBUTOB, a TaKKe
HEKOTOPBIE MPUEMBI CTCHOTPAPUIECKOTO COKPAIICHHUS CIIOB.

[Ipaktudeckue 3aHatus mno jguciuiuinHe «HbopMalMOHHBIE TEXHOJIOTUU B
npodeccuoHanbHON AESTEILHOCTHY MPOBOJSATCA B OCHOBHOM IO CXEME:

-yCTHBIA OMNpPOC TIO TEOPUHU B Hayaje 3aHiATHS (OOCYXIEHHE TEOPETUUECKUX
MpoOJIEMHBIX BOTIPOCOB IO TEME);

-paboTa B rpynmnax Mo pa3peuieHuIo pa3InuHbIX CUTYAIUH 110 TeMe 3aHSTHUS;

-peleHre MPaKTUYEeCKUX 3a71a4 HHANBUIYAIbHO;

-TMI0JIBE/ICHUE UTOTOB 3aHATHUS (WK pedriekcus);

-UHJIMBUJIyaJIbHbIE 3aJaHusl JUIS TIOATOTOBKH K CIEIYIOIUM TPAKTUYECKUM
3aHSTHSIM.

[lenp MpakTUYECKOTO 3aHSATHS - HAYYUTh CTYJICHTOB MPUMEHATh TEOPETHUYECKHE
3HAHUS TP PEIICHUH MPAKTUYECKUX 3a/1a4 Ha OCHOBE PEaJIbHBIX JTaHHBIX.

Ha npakTudeckux 3aHATHIX MPEo0IaiatoT CIeAYIONUE METOIBI:

-BepOaabHbIC (ITPe00IagaroIIM METOIOM JIOJKHO OBITh OOBSICHEHHE);

-IpakTUYeCKue (MUChbMEHHBIE 3/ITaHUs, TPYIIOBBIC 3aIaHUS U T. II.).

BaxxHbIM 17151 CTyZeHTa SBJISETCS YMEHHE PAIllMOHAIBLHO MOAOUpaTh HEOOXOAUMYIO
yaeOHyro utepatypy. OCHOBHBIMH JIUTEPATYPHBIMUA UCTOUHUKAMH SIBIISIFOTCSI:

— 6ubnmnoreunsie pouas! punuana Kyol'Y B r. ['enenmxuke;

— DJICKTPOHHAs OMOIMOTEYHAsl CUCTeMa « Y HUBEPCUTETCKast OMOIHOTEKa OHIAHY;

— DJICKTpOHHAs OubmroTeyHas cucrema M3narenscTBa «JlaHby.

[Touck kHUT B OHOMMOTEKE HEOOXOIMMO HAYWHATH C HU3YYEHHUS MPEIMETHOTO
Katajiora W CO3JaHusl CIHCKa KHHUT, TMOCOOWI, METOJMYECKHMX MaTepuajoB IO TeMe
U3YyUYEHUS.

[TpocMOTp KHUTM HAYMHAETCS C TUTYJIBHOTO JIMCTA, CIEAYIOMIETO MOCIE OOJIOXKKH.
Ha HéM 00BbIYHO MOMEIIal0TCs BCE OCHOBHBIE JJAaHHBIE, XapaKTepU3YIOIMe KHUTY: Ha3BaHHUE,
aBTOD, BBIXOJHBIC JaHHBIC, JaHHBIC O MepeusfgaHuu u 1.1. Ha oGopore TUTYIBHOTO JHCTa
na€Tcsl aHHOTAIMs, B KOTOPOW YKa3blBaeTCSd TEMAaTHKa BOMPOCOB, OCBEHIEHHBIX B KHHTE,
ompenenseTcs Kpyr 4UTaTelie, Ha KOTOPBIM OHa paccuuTaHa. bojblloe 3HAYECHUE UMEeT
MPEAUCIIOBUE KHHUTHU, KOTOPOE 3HAKOMHUT YHWTATeNs C JIMYHOCTHIO aBTOpa, HCTOpPUEH
CO3/IaHMSI KHUTH, PACKPBIBAET COJICPIKAHHE.

[IpounTaB mpeaucioBHEe W TONYYUB OOIIEEe MPEICTABICHUE O KHUTE, CIEIyeT
oOpaTuThes K oriaBieHuto. OriaBieHUE KHUTH 3HAKOMHUT 00y4aeMOTo C COJACp)KaHUEM U
JIOTUYECKOM CTPYKTYPOU KHUTH, TIO3BOJISIET BEIOPATh HY>KHBIH MaTepuai s usydenus. ['ox
W3JIaHUs KHUTW TIO3BOJISIET CYAWTh O HOBH3HE MaTepuaia. B kHure Moryt ObITh
MpUMEYaHUs1, KOTOPBIE COJEPKAT pa3IMUHbIC JOTOJHUTENbHbBIE cBeleHHs. OHU TIeYaTaroTCs
BHE OCHOBHOTO TEKCTa M Pa3bACHSIOT OTACNIbHBIC BOMpPOCH. [IpeameTHbie U andaBUTHBIC
yKa3aTelnu 3HA4YUTEIhbHO OOJerdaloT MOBTOPEHHE H3JI0KEHHOTO B KHUTE MaTtepuana. B
KOHIIE KHUTH MOET pacrojaratbCs BCIIOMOTaTeNnbHBIM Marepuan. K Hemy 0OBIYHO
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OTHOCATCSA HWHCTPYKIHHU, IMPHUIIOKCHHA, CXCMbl, CHTYAUMOHHBIC 3aaa4u, BOIIPOCHI JJIA
CaAMOKOHTPOJIA U T.AO.

]_—[J'I}I Jydquiero npeACTaBJICHUA W 3allOMUHAHHA MaTCcpHajia I_ICJ'ICCOO6p33HO BCCTH
3aIMMCH 1 KOHCIICKTBI PAa3JINYHOTO COACPKAHUS, @ UMCHHO:

— IIOMCTKH, 3aMCUYaHMA, BbIACICHUC I'JIaBHOI'O,

— TUTaH, T€3UCHI, BBIMUCKH, ITUTATHI,
— KOHCIIEKT, paboyas 3anuch, pedepar, 1okaa, JSKIus 1 T.1.

Yurath y4eOHUK HEOOXOJMMO BIYMUYHBO, BHUMATEJIbHO, HE MPOIYyCKass TEKCTa,
CTapasiCh MOHATh Kaxayro (¢pa3y, OJHOBPEMEHHO pa3dupas IpUMeEpbl, CXEMbl, TaOIHIIb,
PHUCYHKU, IPUBEAEHHBIE B yUeOHUKE.

OnHuM U3 BaXKHEWUIIUX CPEACTB, COCOOCTBYIOIIMX 3aKPEIJICHUIO 3HAHUM, SIBISIETCS
KpaTKas 3alHiCh MPOYUTAHHOTO MaTepualla — COCTaBJIEHHE KOHcHekTa. KOoHCHeKT — 3To
KpaTKO€ CBSI3HOE M3JI0KEHHUE COJAEp)KaHUs TeMbl, ydeOHMKAa WM €ro 4yactu, 0e3
nopoOHOCTEN M BTOpOCTENEHHBIX AeTanei. [lo cBoel cTpyKType U MmocienoBaTeIbHOCTH
KOHCIEKT JO0JKEH COOTBETCTBOBATH IUIaHy yueOHHKA. [1o3TOMy BakHO cHadajga COCTaBUTH
IUIaH, a MOTOM MHCaTh KOHCHEKT B BUJAE OTBETAa Ha BOIpOCHl IulaHa. Ecim ydueOHUK
pa3nenéH Ha HeOOJbIINE O3arJIaBJIeHHbIE YAaCTH, TO 3ar0JIOBKM MOXHO paccMaTpUBaTh Kak
NYHKTHl TUIaHA, a M3 TEKCTa KaXJOW YacTu CJIeAyeT 3alucaTb T€ MBICIH, KOTOpPbIE
PacKpBIBAIOT CMBICII 3ar0JIOBKA.

TpeboBaHus K KOHCIIEKTY:

— KpPaTKOCTb, CKATOCTb, LIEI€CO00Pa3HOCTh KaXkJOT0 3aIMChIBAEMOTO CIIOBA;

— COICPXKATEIBHOCTh 3allMCH- 3aIUCBIBACMBIC MBICTH ClIeAyeT (OPMYITHpPOBATH
KpaTko, HO 0e3 ymiep0a ams cMbiciaa. O0bEM KOHCTIEKTa, KaK MPaBUIIO, MEHBIIIE U3y4aeMOro
TekcTa B 7-15 pa3z;

—KOHCIIEKT MOXET OBITh, KaK MPOCTHIM, TaK U CIIOKHBIM IO CTPYKTYpPE — 3TO 3aBUCHUT
OT COZICP KaHMSI KHUTH U LIETH €€ U3ydeHUsl.

MCTO,Z[I/I"IGCKI/IG PECKOMCHOIAIUHU IO KOHCIICKTUPOBAHNIO!
— IpPeKIAC YCM HadaTb COCTABJIATL KOHCIICKT, HY>KHO O3HAKOMHTLCA C KHHFOfI,

MPOYHUTATh €€ CHAaYaJia JJ0 KOHIIA, TIOHATh MPOYUTAHHOC,

— Ha OO0JIOXKKE TETPaJd 3alHMCHIBAIOTCS HAa3BaHWE KOHCIEKTUPYEMOW KHHUTH M HMS
aBTOpA, COCTABIISIETCS TUIAH KOHCIIEKTHPYEMOTO TECTa;

— 3amUCH JIy4lle JelaTh NpU MPOYTCHWH HE OJHOTO-ABYX ab3aimeB, a IeNoro
naparpada WM riaBbl;

— KOHCITIEKTUPOBAaHUE BEJETCS HE C IENbI0 MMETh OMNPEACNEHHBIN 3amucH, a s
Ooyee TOJHOTO OBIAJCHHUS COACPKAHUEM H3Yy4aeMOTO TEKCTa, MOITOMY B 3alHCAX
OTMEUAETCS U BBIJIEISAETCS BCE TO HOBOE, MHTEPECHOE W HY)KHOE, YTO OCOOCHHO MPHUBJIEKIIO
BHHUMaHUE;

— Toclie TOTO, Kak CJelaHa 3aluch COJACp)KaHWs maparpada, TJaBbl, CIEAYyeT
nepeunTaTh €€, 3aTeM CHOBa OOpamaThCs K TEKCTY W MPOBEPUTH ce0s, MPAaBWIBLHO U
U3JI0KEHO COJICpKAHHE.

TexHUKa KOHCIIEKTUPOBAHUS:
— KOHCIIEKTUPYSI KHUTY OO0JBIIOr0 00hEMa, 3aITUCh CIEAYET BECTH B 00IIICH TeTpay;

— Ha KaXJI0H CTpaHMIE CJ€Ba OCTABIISIIOT MO MMpUHON 25-30 MM g 3amucu
KOPOTKHX I10/13ar0JIOBKOB, KPaTKMX 3aMEUYaHUi, BOIIPOCOB;
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— Ka)<Jasi CTaHULIa TeTPaJii HyMepyeTcs;

— JUISL TIOBBIIICHUS] YMUTAEMOCTH 3alMCH OCTABISIOT MHTEPBAJIbl MEXKIY CTPOKAMH,
a03a11amMu, HOBYIO MBICIIb HAUMHAIOT C «KPACHOM» CTPOKHU;

— TMpU KOHCIEKTHUPOBAHUU LIUPOKO HCIONB3YIOT pa3jMvHble COKpAIIeHUsS U
yCIIOBHBIE 3HAKW, HO HE B YIIEpO CMBICIY 3alMCaHHOTO. PeKOMeHIyeTcss NPUMEHSTh
oOleynoTpeOUTeNbHbIE COKpAIlleHusl, Hampumep: M.0. — MOXeT ObITh; TOC. —
rOCy/AapCTBEHHBIH; 1.0. — JOHKHO OBITh U T.1I.

— HE CcJIelyeT COKpallaTh MMEHA U Ha3BaHMsl, KPOME OUYEHb YaCTO MOBTOPSIOIINXCS;

— B KOHCIEKTE€ HE JOJDKHO OBITh MEXaHMYECKOTO IEpEeluChIBaHUS TEKCTa 0e3
MPOYMBIBAHUS €T0 COACPKAHUSI U CMBICIIOBOT'O aHAIH3A.

Jns HamucaHus pedepara HEOOXOOMMO BBIOpaTh TEMY, COINIacoBaTh €€ C
npenojaBaTeieM, MOA0OpaTh HECKOJIBKO HCTOYHHUKOB IO TEME, BBINONHUTH AaHAJIH3
MCTOYHUKOB TI0 PEMICHUIO MpoOIeMbl, 000CHOBAaTh CBOIO TOUKY 3pEHHSI Ha pEHICHHE
pOOJIEMBI.
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7. OHEHOYHBIE CPEJICTBA JIUIs1 KOHTPOJISA YCIIEBAEMOCTH

7.1. lTaciopTt (poHAA OLIEHOYHBIX CPEICTB

Kon xonTpomupyemoit
Ng HaumenoBanue OLCHOYHOTI'O
KOHTpOJ'H/IpyeMI)Ie pa3acibl (TeMLI) JUCIIUITIIMHBI KOMIICTCHIIUU
/i cpencTaa
(wH ee JacTH)
OK 1, OK2, OK3,
L MHopmaws, MHOOpMALMOHHEIE 0OK4, OK5, OK6, OK7, Pedepar, TecTrpoBanue
TEXHOJIOTHH U WH()OPMAIIMOHHBIC CHCTEMBI OK8. OK9. TIK 1.6
- OK 1, OK2, OK3,
2. \?V6PZ6OTK3 TCKCTOBOH I/IH(bOpMaHI/II/I B M5 OK4, OKS5, OK6, OK7, [IpakTrdeckas pabora
or OKS, OK9, T1K 3.4
o OK 1, OK2, OK3,
3. O06paboTka yucnoBo nHGopmalnuu B MS OK4, OK5, OK6, OK7, TectupoBanue,
Excel OKS. OK9. TTK 3.4 MpaKkTU4ecKas pabora
4 OK 1, OK2, OK3,
' Cosznanue npesenrtanuii B MS PowerPoint | OK4, OK5, OK6, OK7, I[IpakTuyeckas paboTa
OKS8, OK9, IIK 3.1
5 OK 1, OK2, OK3, TectupoBaHue
' MynpTUMEAUNAHBIE TEXHOJIOTUH OK4, OKS5, OK6, OK7,
OKS8, OK9, IIK 3.2
N OK 1, OK2, OK3,
| | OcHOBEL HHOOPMALMOHHOH 1 OK4, OK5, OK6, OK7, Tectupoasue
KOMITHIOTEPHOM 0€301MacHOCTH OK8. OK9. K 1.6
7.2. Kpurepuu OeHKM 3HAHUI
KonTtposb u oneHka pe3ynbTaTOB OCBOCHUS JUCHMIUIMHBI OCYLIECTBISIETCS

MpernojaBaTesieM B Mpoliecce MPOBEACHUS MPAKTUUECKUX 3aHSATUH, TaOOpaTOPHBIX padoT,
TECTUPOBAHUS, a TAK)KE BBHITIOJHEHUS 00YJYAIOIIMMHUCS UHANBUIYAIbHBIX CAMOCTOSTEIBHBIX
3a1aHUM.

Pedepart. Ilpoaykr caMocCTOSTENHPHOW PabOTHI 00yYaroIIerocs, MpeCTaBIISIOIINI
co00i1 KpaTKOe M3JI0KEHUE B MMCbMEHHOM BHU/IE TIOJYUYEHHBIX PE3YIHTATOB TEOPETUUECKOTO
aHajgu3a OMpeleleHHOW HayyHOW (y4eOHO-HMCCIeIOBATEIhCKOM) TEMBI, TJ€ aBTOP
PacKpbBIBaET CYTh MCCIEAYEMOU MPOOIEMBI, TPUBOJUT PA3IMUHBIC TOUYKH 3PCHUS, a TAKKe
coOCTBEeHHbIE B3MUIA/bI HAa Hee. PedepaT orneHuBaeTcs MO KOJUYECTBY MPHUBICYEHHBIX
HCTOYHUKOB, TTyOMHE aHanu3a MpoOJieMbl, KayecTBE OOOCHOBAHUS aBTOPCKOM IMO3UIIUH,
[J1yOMHE PaCKPBITHUS TEMBI.

Tect. CrucreMa cTaHIapPTU3UPOBAHHBIX 3aJ]aHUH, TTO3BOJISIONIAST ABTOMATHU3UPOBATh
NpOLEyPy M3MEpPEHUs YpOBHS 3HAHWW M yMEHUU oOydaromierocs. TecT OIeHUBAETCS 1O
KOJIMYECTBY MPaBUIbHBIX OTBETOB (He MeHee 50%).

Kpurepun oneHku 3HaHMI 00y4YalOIIUXCH B 1eJI0M I10 IUCHHUILINHE!
«OTJIMYHO» - BBICTABISETCS OOydYarolmeMycs, I[OKa3aBIIEMY BCECTOPOHHHUE,
CUCTEeMaTU3UPOBAHHbIE, INIYOOKHE 3HAaHUA y4yeOHOW MpOorpaMMbl AUCIUIUIMHBI U yYMEHUE
YBEpEHHO MPHUMEHATh MX HAa MPAKTUKE MPHU PEIICHMH KOHKPETHBIX 3aJad, CBOOOIHOE U
NpaBUWIbHOE 0OOCHOBAHME MPUHSATHIX PELICHUMN;



«XOpOLIO» - BBICTABJISETCS OOy4arolmeMycsi, €cid OH TBEpJO 3HAeT MaTepual,
rPaMOTHO M MO CYIIECTBY H3JIaraeT €ro, yMeeT HPHUMEHSITh IOJyYECHHbIE 3HAaHUS Ha
MpaKkTUKE, HO IOMYCKAET B OTBETE€ WJIM B PEIICHUU 3a/1ad HEKOTOPhIE HETOYHOCTH;

«YHOBJIETBOPHUTEJIBHO» -  BBICTaBISIETCS  OOy4aromiemycsi,  IOKa3aBIIEMY
dbparMeHTapHbI, PAa3pO3HEHHBIH  XapaKTep 3HAHWM, HEJOCTaTOYHO IPABHIJIbHbBIE
(GopMyIUpOBKM 0a30BbIX IOHATUH, HAPYIIEHHUs JIOTUYECKOM IIOCIEAOBATEILHOCTH B
U3JI0’KEHUH MPOrPaMMHOIO MaTepuana, HO MPHU 3TOM OH BJIaJIEET OCHOBHBIMH pa3zeiiaMu
y4eOHOM MpOorpaMMbl, HEOOXOAUMBIMU JJIsl NaJbHEHIIET0 OOYYEHHS] U MOXET MPUMEHSThH
MOJIyYEHHBIE 3HAHUS 110 00pa3ily B CTaHAAPTHOMN CUTYalluy;

«HEY0BJIETBOPUTEJIbHO» - BBICTABISIETCSI OOy4aroleMycsi, KOTOPbIH HE 3HaeT
OoJbIlIeld YacTH OCHOBHOTO COJIEP)KaHUS y4E€OHOW MpOrpaMMbl JAUCHMIUIAHBI, JOMYCKAET

rpyobie ommOKku B (QOPMYIUPOBKAX OCHOBHBIX TMOHSATHUINA
HCII0JIH30BaTh MOJYUYCHHBIC 3HAHUS MIPU PEIICHUH TUIOBBIX MPAKTUUECKUX 3aa4.

JUCHUINIMHBI W HC YMCCT

7.3. OueHOYHBIE CPECTB /JIsl MPOBeAeHHsI TeKyIleil aTTecTalun

Texymmii KOHTPOJIb MPOBOAUTCS B (popme:
-(poHTaNbHBI onpoc
-MHAUBUYAIbHBIN YCTHBIN ONPOC

-IIMCbMEHHBIN KOHTPOJIb

-TeCTUPOBAHUE TI0 TEOPETUICCKOMY MAaTePHAITY
-npakTudeckas (;maboparopHas) pabota

-3amuTa pedepara, scce

-3aI[UTa BBITIOJIHEHHOTO 331aHus,
-pa3paboTka nmpobdeMbl Kypca (oKIa).

®dopma [pakTuueckuii Jlnunbple kayecTBa Tpavepst
aTTecTalun 3HanmA YmoHns OTIBIT (BIIAJICHUE) obyudatorerocs OHCHOMHBIX
CpEeaCTB
VYcrHblit KonTpons 3HaHwmii OrneHka yMEeHHUS Ornenka HaBbIKOB | OneHka KonTponbHbie
(MMCBMEHHBIH) | MO ONpeeNeHHBIM pa3auyarh paboThI ¢ CIIOCOOHOCTH BOIIPOCHI 110
ompoc no | mpobiemam KOHKpETHBIE JUTEPaTypHBIMU OTIEpPaTUBHO U TeMaM
TeMam HOHATHS HUCTOYHUKAMHU Ka4eCTBEHHO MIPUJIAraroTCs
OTBEYATh HA
TIOCTaBIICHHBIC
BOIIPOCHI
Pedeparsr Koutpons 3nanuit OueHka yMeHHst Ouenka HaBbIKOB | OueHka Tembl
TI0 ONPE/ICIICHHBIM pasnnyarb paboThI ¢ CIIOCOOHOCTH K pedeparos
npobiiemam KOHKpETHBIE JIUTEPATYPHBIMH CaMOCTOSATENIbHOW | MpUiIararTcs
TIOHATHS UCTOYHUKAMU pabore n aHaU3y
JIUTEpaTypHBIX
HCTOYHHUKOB
IIpaktuueckue | KoHTponb 3HaHUS OreHKa yMEHUS Orenka HaBBIKOB | OreHKa Tewmsl paboT
(JrabopaTopHBI | TEOPETHUECKHUX paborats ¢ paboTsI ¢ CIIOCOOHOCTH MIPIJIATA0TCSI
€) paboThI OCHOB COBPEMEHHOM BBIYHCITUTEILHON | OMEpaTUBHO U
MHPOPMATHKH H KOMITIBIOTEPHOU TEXHUKOI, Ka4eCTBEHHO
MHQOPMALMOHHBIX | TEXHHUKOM, MIPUKIIaTHBIMA pemarpb
TEXHOJIOTHH, HCTIOTb30BaTh MIPOTPaMMHBIMH MTOCTaBJICHHBIC HA
BO3MOXKHOCTEH U BO3MOKHOCTH cpeacTBaMu MIPAaKTHYECKUX
NPUHIUIIOB BBIUUCIIUTENLHON paborax 3amauu u
UCTIOIb30BaHMs TEXHUKU U apryMeHTHPOBaTh
COBPEMEHHOM IIPOrPaMMHOIO pe3yabTaThI




KOMIIBIOTEPHOH olbecrieueHus pu
TEXHUKH. penieHnu
MPaKTHYECKUX
3a1ad.
TectupoBanme | Kontpons 3HaHUMI OreHKa yMEHUS Ornenka HaBBIKOB | OreHKa Bonpocst
0 ONIPEACNICHHBIM | pa3iIM4aTh JIOTHYECKOTO CIIOCOOHOCTH HpUIIaraTcs
npobiaeMam KOHKDPETHBIE aHaIN3a U OIIePaTHBHO U

TIOHATHUSA

CHHTE3a IIPU
COIIOCTaBJICHUH
KOHKPETHBIX
MOHITUI

Ka4YCCTBCHHO
OTBCYATh Ha
IIOCTaBJICHHBIC
BONPOCHI

[IpumepHbIe TECTOBBIE 3a]aAHUSA:
1. B tekcroBom nporeccope Microsoft Word ocHOBHBIMU MTapamMeTpaMu MpH 3aJaHUH
napaMeTpoB ab3ara siBIsIOTCS:
A) rapHUTYypa, pazMep, HauepTaHuE;
b) orcryn, unrepsain;
B) nons1, opuenTarnus;
I') ctunp, mabiioH.
2. MuHHMaIbHBIM OOBEKTOM B PACTPOBOM IpapUECKOM PeIaKTOpe SBISETCS:
A) TouKa ’KpaHa;
b) 00beKT (IpsIMOYTOJIBHUK, KPYT H JIp.);
B) nanutpa 1seTos;
I') 3HaKOMecTO (CUMBOM).
3. B TabmmunoMm niporieccope Microsoft Excel Beigenena rpynma siueex F3:HS.
CKOJIBKO Y€K BXOJUT B 3Ty Tpymy?

A)9;
b) 12;
B) 15;
I 18.

4. ]lns pemakTUpOBaHMs HEBEPHO HAOPAHHBIX CUMBOJIOB UCIIOJIB3YIOTCS KIIABUIIIH:
A) [Backspace], [Delete], [Insert];
b) [Home], [End], [Insert];
B) [Home], [End], [Backspace];
') [Shift], [Enter].

5. V Bac BO3HHKJIa HEOOXOAMMOCTh pa3MEIIEHUS Ha BCEX ClIaliIaX OJTHOTO U TOTO
K€ DJIEMEHTA JIU3aitHa. ITO JeNIaeTCs:

A) B pexxuMe MoKasa Claiiios;

b) B 00b14HOM pexume;
B) B pexxume paboThl ¢ 0Opasiamu;
') Bce OTBETHI BEpPHHI.
6. B TekcTOBOM pemakTope MOXKHO HCIIOIh30BaTh TOJBKO OJUH MIpU(DT U 1BE
KHOTIKU JUTSI YCTAHOBKHU TakuX 3(PPEKTOB, KaK MOITYKUPHOE HAaUepTaHUE U KYPCUB.

CKonbKO Pa3JINYHbIX Ha‘lepTaHI/Iﬁ CHUMBOJIOB MOKHO HOJ'IyLII/ITI)?

A)1;
b) 2;
B) 3;
I 4.




IIprMepHbIe BONPOCHI IJIsl YCTHOTO ONMPoca (KOHTPOJIbHBIX padoT):

1.
2.

©oOoNORW

Kakue QpyHkum BeinoiHseT Tabnuunblil nporeccop WORD?

KakoBa cTpykTypa noJib30BaTEIbCKOI0 HHTEPPEIica B TEKCTOBOM IIPOLIECCOPE
WORD?

Kak nmepexitodaercst aHTTUUCKUN U PyCCKU MIPUQT?

Yro Takoe peaakTUpOBaHHUE TEKCTa?

Yro Takoe GpopmaTHpoBaHUE TEKCTA?

Jlnst wero ucnomnwsiyercst «Mactep popmyin»?

Kak u3MeHuTh pasmep co3JaHHbIX MaTEMAaTHUYECKUX BBIPAKEHUIN ?

Kak co3natpe Tabiuiy ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK U CTOJIOIOB?
Ha3znauenue Tabimunoro nporeccopa EXCEL?

10 CtpykTypa nmojs3oBaTenbckoro nuurepdeiica EXCEL?

11. Kakue tunsl 1anabix uenonb3yroress B EXCEL?

12. Kak BBoasaTCs TekcToBBIEe nanuble B EXCEL?

13. Kak BBoasTcs mudposeie qanubie B EXCEL?

14. Kak nepecnaTh TaOIMYHBIN JOKYMEHT B HHANBUAYAJIBHYIO MMANKY CTyACHTA?

[IpumepHbIe BONPOCHI 1JIs1 KOHTPOJISI CAMOCTOSITEIbHOI PaGoThI:

1.
2.

©oN®ORW

Kakue QyHKImy BeIMoIHAET TabnuuHbli nporieccop WORD?

KakoBa cTpykTypa noJib30BaTeIbCKOr0 HHTEPQEIica B TEKCTOBOM IIPOLIECCOPE
WORD?

Kak nmepexitogaercst aHTTMACKUN U pyCCKui mpudT?

Yrto Takoe peaakTUpOBAaHHUE TEKCTa?

Yro Takoe GpopmaTUpoBaHUE TEKCTA?

Jlnst wero ucnonsiyercst «Mactep popmyin»?

Kak nu3mMeHuTh pazmep Co3/1aHHbIX MAaTEMAaTUUECKUX BBIPAXKEHUN?

Kak co3nate Tabnuiy ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK U CTOJOIIOB?
Ha3nauenue Tabnuunoro npomeccopa EXCEL?

10 CrpykTtypa nons3zoBarenabckoro uatepdeiica EXCEL?

11. Kakue tunsl ganabix uenonb3yroress B EXCEL?

12. Kak BBogsaTcs TekcToBhle nanublie B EXCEL?

13. Kak BBogsTcs nudpossie gannbie B EXCEL?

14. Kak nepecnaTh TaOJMYHBINA JOKYMEHT B UHANBUAYAJIbHYIO MANKY CTyACHTA?

7.4. OieHOYHBbIE CPEICTB /1JIsl NPOBeJAeHHS MPOMEKYTOYHOM aTTecTallun

HpOMG)KYTOLIHaH aTTecTanusa

o JInunbie IIpumepsnt
®opma IIpakTnueckuii
3HaHus Ymenus KayecTBa OLIEHOYHBIX
aTTecTaluu OTIBIT (BJIAZIETh)
o0ydaromerocst | CpeicTB
Ok3amen/nud | Konrpoms Onenka ymeHus OrneHka HaBBIKOB Onenka Bomnpocsr:
3ayer 3HaHMS 0A30BBIX | MOHUMATh JIOTHYECKOTO CIIOCOOHOCTH MpUIararTCs
MOJIOXKEHUN B CHELHANbHYIO COTIOCTABJICHUS U IrpaMOTHO U
obmactn TEPMUHOJIOTHIO XapaKTEePUCTHKU YETKO U3JIaraTh
nHdopmMaTuKu 00BEKTOB MaTepuan
Onenka ymeHus OrneHka HaBBIKOB Onenka 3anaun
pemaTh TUIIOBBIE JIOTHYECKOTO CIIOCOOHOCTH MIPHAJIATAIoTCA
3a/1a4d B 00J1aCTH | MBIIUICHHS IPH TpaMOTHO U
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Mpo(eCCHOHAIBHO | PEUICHHH 3a/1a4 B YEeTKO M3JIaraTh

i IeATenbHOCTH obnactu XOJI peLIeHHs
npodeccHoHaNbHON | 3amad B obimacTu
JIESITeTTHHOCTH mpo¢eCCHOHAb

HOH
JEATEILHOCTH U
apryMeHTHPOBa
Th PE3YJIBTAThI

7.4.1. [IpuMepHbIe BONPOCHI /IJIsl MPOBeIeHUS MPOMEKYTOYHOM aTTecTAlNU
(3x3ameH, 3a4eT, TU@. 3a4eT)

[TonsaTne uHpopmManyy, METOIbI OTYyYEHHUs HHPOPMALIUH.

CoiicTBa uHpOpMaLnH, U3MEpPEHNUE HHPOPMAITUH.

[Tepenaua nnpopmanyu, HHGOPMALMOHHBIE KaHAJIBI.

Hcnonb3oBanue nHpopmanmu, o0padoTka HHGpopMauu, GOpMbl IPEICTABICHUS

uHpopmanuu.

5. OOmras xapakTepuCcTHKa Ipolecca coopa, nepeaadn, o0pabOTKU ¥ HAKOTIICHHSI
uHpopmanuu. Busel skoHOMHUECKOH HHPOpMALIUK.

6. KommnoneHTHI cucTemMbl 00pabOoTKH TaHHBIX (IKOHOMUYECKOH HH(OopMaIim).

7. TlepuunHas nHpopManys B SJKOHOMUUYECKOW HHPOPMALITMOHHON CUCTEME.

8. Cosznanue, OTKPHITHE U COXpaHEHUE TOKyMeHTOB B Word.

9. Anroputm, NOHATHE U OCHOBHBIE CBOMCTBA.

10. BBox u penaktupoBanue Tekcta B Word.

11. [lenenue mojenei mo crnoco0y mpeacTaBaeHHs.

12. ®opmatupoBanue u opopmiieHUEe TOKyMeHTOB B Word.

13. Dransl u cpeacTBa CO3/1aHUs Ipe3eHTALNH.

14. BcraBka cnienuaibHbIX CHMBOJIOB B JOKyMeHT Word.

15. CriocoObI co3aaHust COXpaHEHUS MTPE3CHTALINN.

16. PemaxktupoBaHue mpe3eHTAnH, paboTa co ClaiiTaMu.

17. ®opmatupoBaHue CUMBOJIOB, ab3areB, cTpanul] B Word.

18. Tabmume! B tokymenTax Word.

19. BecraBka u (hopmaTupoBaHue 0ObEKTOB B Cilaigax.

20. Coznanue ciennanbHbBIX () ()EeKTOB B Mpe3eHTaInH.

21. IIpumenenue rpaduueckux s1eMeHToB B WordOO1mue cBeileHHs 0 TabJIUYHOM ITpoLieccope
Excel.

22. Excel neiicTBus ¢ muctamMu pabodeil KHUTH.

23. Brox u penaktupoBanue JaHHBIX B Excel

24. Bron u penaktupoBaHue AaHHbIX B Excel

25. ®opmarupoBanue qaHHbIX B Excel.

26. CpencTBa aHanu3a JaHHBIX B TaOnuiax Excel.

27. AHamM3 TaHHBIX ¢ TTOMOINIBIO HArpaMM

28. Pabota ¢ Tabnuuamu Gopmara Crucok, cBojiHbIe Tabnuibl B Excel.

29. O6paboTKa TeKCTOBON HH(DOPMAITHH.

30. O6paboTKa YnCI0BON HHPOPMALIUHU MPOLIECCOPOM DIEKTPOHHBIX TaOIHII.

31. DeKTpOHHBIC TPE3CHTAINH, CO3/IaHNE TIPE3CHTAIIHN.

32. O6paboTka rpaduueckoit HHPOpPMALIUH.

33. KoMmmbroTepHbIe CIpaBOYHBIE PABOBBIC CUCTEMBI.

34. OcHoBbI MH()OPMAITMOHHON ¥ KOMIIBIOTEPHOW OE€30MaCHOCTH.

NS

7.4.2. IlpuMepHbIe SK3aMeHANMOHHBIE 321a4M HA IK3aMeH/nu 3a4eT
1. Kakas dhopmyna Oyaer mosrydeHa npu KonupoBaHuu B stueiiky C3 popmynbr u3 staetiku C2:

5




2. Yemy Oyner paBHo 3HaueHue ssueiikuCl, ecu B Hee BBECTH
dopmyny =A1+B1:
7. B siuelike Al pa3menieHo 3Hadyenue nytu L, a B siuelike B1
3HavyeHue Bpemenu t. Kakas ¢popmyrna gommkHa ObITh BHECEHA B
sueiiky Cl, 1y1st BBIYUCIEHUS] CKOPOCTH V TIPU PABHOMEPHOM JIBUKECHUU?
8. Hacrpoiika 3kpana u uacTpymeHnTapust MS Word: - Hanmnuue mojaoc NpoKPyTKH U CTPOKH
cTaTyca, U3MEHEeHHE MaHeIl HHCTPYMEHTOB, HACTPOIiKa SKpaHa, HaCTPOIiKa HHCTPYMEHTapuUs
Word, nobaBiieHrEe KHOIIOK.
9. Co3nanue u mmevath JOKyMEHTa ¢ Hadaja 10 koHia B Word, Haneyatats 4 yeTBepOCTHIIIBS , ATy
14 >R®OIPOCMOTPETh TEKCT, COXPAHHUTD, BCTABUTH CHMBOJIBI B JOKYMEHT BPEMSI.
10. PenaktupoBanue tekcra B Word. 3arpy3ute Tekct bacHio KpsiioBa. Beiienure nepsebiii ad3ari,
IIEPEMECTUTE €T0 HE OTIIYCKasl JIEBYIO KHOIIKY MBILLIKH, BEpHYTh Ha MecTo. KonupoBarts yacts u
BECh TEKCT MpUMeHsis Oy(dep ¢ MOMOIIBI0 TOPSYUX KIaBUIIL.
11. Uemy Oynet paBHo 3HaueHue sueiiku C1, eciim B Hee BBecTH Gopmyny =CYMM(A1:A7)/2
12. Hactpoiika ctuiei u mabaoHOB, MpoBEpKa MPaBOMUCAHUS, OpTraHU3aIUs CIIHCKOB, MTOMCK
cuHoHnMoB B Word. HaGepure Heckonbpko ab3aieB mpon3BOIBHOTO TEKCTa, H3MEHUTE CTHIID |
a63ama no odpasiyy, 2 — ¢ nomoisto okHa CTUJIb , naB eMmy HOBO€ UMSI, COYETaHUSI KJIABHIII,
ynanute ero nocpeacrso okHa CTHJIb. HactpouTs 1m1a0i10HbL, IPOBEPUTH MPABOIMCAHUS TEKCTA,
MOWCK CHHOHUMOB.
13. Coznmanue Tabimil, HCTIOJIb30BaHUE TaOysIiK, MeHIO Tabnua. Co3ganue Tabuui rpaduKoB U
nuarpamm B Word.
14. Opranm3amnus BHEIIHEro Buaa nokymenTa B Word. Pasmenienue Tekcra Ha CTpaHUIle, BCTaBKa
CTpaHUIl, KOJIOHTUTYJIOB, CTPAHUI], TPaQUUECKUX JIEMEHTOB U JAHHBIX U3 JOMOTHUTEIbHBIX
IIPUIIOKEHUN.
15. D1 pa3menieHo 3HaU€HHE KaTeTa IpsIMOYTOJIbHOTO TpeyrojibHuKa. B siuelike E1 — 3Hauenue
npyroro karera B. Kakas ¢popmyna nomxHa ObITh 3aHeceHa B siueliky F1 nis Beruucnenus
3HA4YEHMS KBajipaTa runoreHyssl C?
16. TTocTpoenune mpoCTOi AINEKTPOHHON TaOJIUIIBI.

I[pyrHe OILCHOYHBIC CPEACTBA IO JUCHUIUINHE HE ITPEAYCMOTPCHBI.



5.1.1. KoMILJIeKT TeCTOBbBIX 3adaHMI

TekcroBoe 3ananue no qucuunaune Nudpopmanuonnbie TEXHOJIOTHH B PO eCcCHOHAIBHOM
JeITeJIbHOCTH.

Bapuant Nel

1_n_tema_1.1.1_60 Hudopmanmio, H3J0KEHHYH Ha JOCTYNHOM /UISl NOJy4YaTesds SI3bIKe
Ha3bIBAIOT:

1)noHsATHO# (BepHBIIi 0TBET)

2)oaHOM

3)mone3Hou

4)akTyaJIbHOU

2 a_tema_1.1.1 60 HUudopmanuio, He 3aBUCAILYI0 OT JHYHOIO MHEHHUS] WM CYKIEHUS,
Ha3bIBAIOT:

1)o0bekTUBHOI (BepHBbI 0TBET)

2)akTyalbHOMN

3)nocToBepHOM

4)nonHoun

4 cp_tema_1.1.1 90 Yro nzyuyaer Undopmaruxka?

1) 3T0 Hay4YHasl AUCHUTIMHA U 00JIACTh HAYYHO-TeXHUYECKOI 1esiTeJIbHOCTH, 3AaHUMAKOIIASICS
BONpocamMu coopa u 00padoTku nHpopManuu (BepHbIii 0TBET)

2)u3ydaeT KOHCTPYKIIMIO KOMIIBIOTEpA, CIOCOOBI €r0 BKIFOUEHUS M BBIKITIOUCHHS

3) 0603Ha4YaeT COBOKYIHOCTh AUCLUIUINH, U3YYAIOLINX CBOMCTBA HH(pOpMaLUU

4) n3y4aeT COBOKYIHOCTb IPOrPaMMHBIX CPECTB, UCIOJIB3YEMBIX /1J1s1 paboThl Ha DBM;
5_tp_tema_1.1.1_120 UndopmaTn3anusi 370 BHeIPeHHE COBPEMEHHBbIX:

1) ungopMaHOHHBIX TEXHOJIOTHI (BEPHBIN 0TBET)

2) OMOJIOTHYECKUX TEXHOJIOTUI

3) dusmyecKux TEXHOIOTUH

4) NpaKTUYECKUX TEXHOJIOTUI

6_tp_tema_1.1.1_120 Kakue Buabl unopmanuu Brl 3HaeTe:

1)nHay4Hnas (BepHBIH OTBeT)

2)cTparernyeckas

3)Teopernueckas

4)npakTryeckas

7_a_rtema_1.1.2_60Hocurenem napopmanumn MoxeT ObITh:

1)11060ii MaTepuaJbHbI 00bEKT (BEPHBIii 0TBET)

2)m000i TEXHUYECKUH OOBEKT)

3)m000i1 AyIIeBHBIN 0O0BEKT

4)n10601 BU3yanbHbIH 00BEKT

8 1p Tema 1.1.2 120 B un¢popmMaTHKe KOJIMYECTBO HH(OPMALIUY ONIPeIe/IsieTCa KAK:
1)Mepa yMeHbIICHHS HeONPeAeT¢HHOCTH (BEePHBIN OTBET)

2)CkopocTth nepenadn nHGOpMAaIiu

3)locToBepHOCTh HHPOPMALIUT

4)O0bEM onepaTUBHOM NaMSITH

9 cp_tema_1.1.2 90 3a exuHUIly H3MepeHHUs] KOJMYECTBA HHPOPMALMY NPHUHSAT:

1) Out (BepHbIil 0TBET)

2)6aiiT

3)60n

4)Ko6aiit



15_a_rtema_1.1.3_60 YrTo BXOAMT B NOJTHOE MPOrPaMMHOe o0ecriedeHHe KOMIbTepa?

1) CucremHoOe, NIpuKJIagHOe (BePHbIii 0TBET)

2) YTunutsl

3) Urpsr

4) OuabMbI

16 _cp_tema 1.1.3 90 YUTo BXOAHUT B CHCTEMHOE NIPOrPAMMHOe obecnieyenue?
1)Onepanuonnbie cucTeMbl, (aiijioOBble MeHeIKepbl, CHCTEMbl IPOrPaMMHMPOBAHMNS,
AHTUBHUPYCHbIE NIPOTrPaMMbI (BEPHbI 0TBET)

2) IlpunoxxeHus criel.Ha3HaYeHHUs1, IPHIIOKEHHs O0IIEero Ha3HAYCHHS, TIPOTPAMMBI JJisi O0y4YCeHHUS,
UTPbI

3) IIpuioskeHus: peIakTUPOBAHMS, TPUIIOKECHUS HATUCAHUS, TPOTPAMMBI [ 00yUSHHSI, CTPEIISIIKU
4) [Ipunoxxenus rpaduku, NPUIOKEHUS] MY3bIKH, IPOTPAMMbl PUCOBAHUS, UTPbHI
19_cp_tema_1.1.4_90 Yo BXOAMT B NPHUKJIAJIHOE POrPAMMHOe o0ecnieueHune?

1) IlpunoxkeHusi crneun.Ha3HAYeHHs, NMPHUJIOKEHHsI OOIIEr0o HA3HAYEHHS, NMPOrpamMMbl IJIs
00yueHusi, UTPbI(BEPHBIIl 0TBET)

2)[IpuioxkeHust peIakKTUPOBAHUS, IPUIIOKESHUS HAITMCAHUS, IPOTPAMMBI Il O0yUeHUSsl, CTPEIISLITKH
3) OmnepanuonHbie  cucTembl, (ailJIOBbIe  MCEHEKEPbI, CHUCTEMbI  POTPAMMHPOBAHHMS,
AHTUBHUPYCHBIE POTPAMMBbI

4) [IpuinoxeHust peIakTUPOBaHUS, IPUIIOKEHUSI HAIIMCAHUS, IPOTpaMMBbl JJIs yIaJIEHUs, My3bIKa
20_Tp_tema_1.1.4 120 TexkcTOBBIil peJAKTOP - MPOrPpaMMa, NPeIHAZHAYCHHAS I

1) co3nanus, pe1aKTHPOBAHUS U (P)OPMATHPOBAHUSA TEKCTOBOI HH(opMannu (BepHbIA 0TBET)
2) paboThI C H300pAKEHUSIMH B TIPOIIECCE CO3IaHMSI HTPOBBIX ITPOTPAMM

3) ynpasnenue pecypcamu 1K mipu co3ganuu 10KyMEeHTOB

4) aBTOMaTHYECKOro ePeBoia C CUMBOJIBHBIX S3bIKOB B MAIIIMHHBIE KOJIBI

21_tp_rtema_1.1.4 120 CumBoJj, BBOAUMBIN ¢ KJIaBHATYpbl Npu Hadope, oToOpaxkaercs Ha
JKpaHe QUCILIeS B MO3ULIMH ONpeaessieMoii:

1) moJio:keHneM Kypcopa (BepHbIil 0TBET)

2) 3a71aBaeMbIMH KOOpANHATAMHU

3) nonoxeHueM npeasiayieil HabpaHHO! OykBe

4) anpecom

22 cp_tema_1.1.4_90 CooO1ienne 0 MeCTOIOJIOKEHUU KYPCOPa, YKa3bIBACTCS

1) B OKHe TEKCTOBOIO peJaKTOpa (BepHBIH 0TBET)

2) B CTpOKE COCTOSTHUSI TEKCTOBOT'O PEAKTOpa

3) B MEHIO TEKCTOBOTO peaKkTopa

4) npaiiBepa yCTpOICTB

23 _a_tema_1.1.4_60 IIpu HaGope TeKCcTa OHO CJI0BO OT APYIOro OTAeJasIeTCHa:

1) npo6enoM (BepHbIii OTBET)

2) Toukoi

3) 3amsiToit

4) ABOETOYHEM

24 _cp_tema_1.1.4 90 Kakasi onepanusi He npMMeHsieTCs VISl PeAAKTHPOBAHMS TEKCTA:

1) meuaTh TeKcTa (BEepHBIH OTBET)

2) ynaneHue B TeKCTe HEBEpHO HaOpaHHOTO CHMBOJIA

3) BCcTaBKa IPOMYIIEHHOIO CUMBOJIA

4) 3aMeHa HeBepHO HAOPaHHOTO CUMBOJIA

25 cp_tema_2.2.1 60 Yrto Takoe 3;1eKTpOHHAs Tadauua?

1) 3Ta padoTalomas B IMAJ0r0OBOM pe:KHUMa MPOrpamMMa 00padoTKH YHCIOBBIX JaAHHBIX
(BepHBIii 0TBET)

2) sTa paboTatoniasi B IMaJIOroBOM pexuma nporpamma oopadoTKu rpaguuecKkux JaHHbIX

3)ata paboTaromas B IMaJIOrOBOM PEeXUMa IporpaMma o0pabOTKU MY3bIKAIbHBIX JaHHBIX
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4)sTa paboTaroiias B JMaJOTOBOM pEXHMa IporpaMma 00paboTKH TEKCTOBBIX JAHHBIX
26 g _tema 2.2.1 60 U3 4ero cocTouT 3J1eKTPOHHAs Tadauna?

1) u3 cT0J101I0B U CTPOK (BepHBbI 0TBET)

2) U3 KapTUH U 3CKU30B

3) U3 nuKceseii 1 00bEKTOB

4) n3 KBaJPaTUKOB U IPSIMOYTOJIbHUKOB

27 cp_tema_2.2.1 60 Kakas siueiika siB/IsieTCSI AKTUBHOM ?

1) BoinesienHasi (BepHbIil 0TBET)

2) 3auepkHyTas

3) [Mocnenusst

4) IlepBas

28 cp _tema 2.2.1 90 Kakoe HazBanue umeeT (paidj1 3JIeKTPOHHOM TA0IMIbI?
1)Knura.xls (BepHblii 0TBeT)

2) Kuawura.txt

3) Kuura.Gif

4) Knura.bmp

29 cp_tema_2.2.1 90 Kakue THUINIBI JaHHBIX COAEPKUT 3JIeKTPOHHAS Ta0auua?
1)Ywucao, TekeT, TA0MUA (BEPHbI 0TBET)

2) 3Hak, TeKcT, Tabauua

3) Yucno, TekcT, aTy

4) Yucno, runepcchliKy, Tadiuna

30 _cp_tema_2.2.1 90 Kak 3anucesiBaercs (popmyJia B 3J1eKTPOHHON Ta0MUbI?

1) 3nak paBeHCTBa, OyKBa siveiiku, Hudpa siueiiku (BepHbI 0TBET)

2) byksa sueiiku, udpa s4eiiku, 3HaK paBeHCTBA

3) 3HaK paBeHCTBa, HOMEP AYEHKHU, UPpa TUEHKN

4) Hudpa stueiiku, 3HaK paBeHCTBa, OyKBa suehKU

1_n_tema_1.1.1_60 Undopmanuro, 0Tpazkawuiyo HCTUHHOE N0J10KeHUe Bellleil, Ha3bIBAKOT:
1)nocroBepHOii (BepHBbIi 0TBET)

2)nosHOM

3)none3Hoi

4)noHATHOM

2 a_rtema_1.1.1_60 Hupopmanuio, CymeCTBEHHYI0 H Ba)XKHYI0 B HACTOSIIMA MOMEHT,
Ha3bIBAIOT:

1)akTyaJbHOli(BepHBbIH 0TBET)

2)10CTOBEPHOMU

3)noHSTHOMN

4)none3Hou

3 cp_trema_1.1.1 90 YTo 13 nepevucIeHHOr0 He ABJsieTCS HOcUTeleM uHGopmanun?
1) 3BykoBasi kapTa (BepHBbIii 0TBET)

2) IUCKeTa ¢ urpamMmu

3) xHura

4) reorpaduueckas kapTa

4 cp_tema_1.1.1 90 IlepeBoa TeKCTA C AHTJIMIICKOT0 SI3bIKA HA PYCCKUI MOKHO HA3BaTh:
1) ungopMaHOHHBIM NPOIEcCOM 00padoTKN HHpOpMauK (BepPHBIH 0TBET)
2)uH(pOopMalIMOHHBIM ITPOLIECCOM Nepeau HHpOopMaLuu

3)uH(pOPMALMOHHBIM MTPOLIECCOM XpaHEHUs HHPOpMALIUN

4)uHpOpMAIOHHBIM MTPOLIECCOM MOMCKa MHGOpMAIIUU

7_cp_tema_1.1.2 90 Undopmanus:

1)3T0 cyrydo HemaTepuajabHasi cyocTaHuusi (BepHbIA 0TBET)

2)3T0 cyrybo marepuaibHas CyOCTaHIUsS



3)3T0 cyry0o nTyXxoBHasi CyOCTaHITHS

4)310 cyryoo mpuspadyHasi CyOCTaHIIUS

18_tp_tema_1.1.3_120 B paay "cumBoa" - ... - "crpoka' - "¢PpparmenT Tekcra' npomyumeHo
1) "a03an" (BepHbIii 0TBET)

2) "cmoBo"

3) "cTpanuma"

4) "texct"

19 a1 _tema_1.1.4 60 K unciiy 0CHOBHBIX (PyHKIHIT TEKCTOBOI0 PeIAKTOPA OTHOCATCS:

1) co3nanue, pefakTHpPOBaHMe, COXPAHEHHE U N1eYATh TEKCTOB (BepHbIil 0TBET)

2) crporoe He coOI0IeHUe TPABONUCAHUS

3) 3amelneHue, nepeMenieHue, yHHuTOKEHUE U COPTUPOBKA (PParMEHTOB TEKCTA

4) nepeBoJi CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJbI

20 _cp_tema_1.1.4 90 Kypcop - 310

1) MeTka Ha 3KpaHe MOHHUTOPA, YKa3bIBAKOIIasi NMO3MLNIO, B KOTOpPOil Oyaer OTOOpaKkeH
BBOJMMBIN ¢ KJIABHATYPbI (BEPHBI 0TBET)

2) ycTpoiicTBO BBOJa TEKCTOBOM MH(OpMaIIK

3) kJ1aBHIlIa HA KJIaBHAType

4) HaMEHBIINH JIEMEHT OTOOPAKEHUSI Ha SKpaHe

21_n_tema_1.1.4_60 C noMomb10 KOMIIBIOTEPA TEKCTOBYI0 MH(POPMALUIO MOKHO:

1) XxpaHuTh, NOJY4YATh U 00padaTHIBATh (BEPHBbIH OTBET)

2) TOJIBKO XpaHUTh

3) TOJIBKO MOJTy4aTh

4) TonpKo 00pabaTHIBaTh

22 cp_tema_1.1.4 90 PenakTupoBaHue TeKcTa NpeacTaBsier co0oii:

1) npouecc BHeCEHUsI U3MEHEHHUI B UMEIOIIMIACA TeKCT (BEPHBIil 0TBET)

2) mpouenypy COXpaHeHHsl TEKCTa Ha TUCKE B BUJIE TEKCTOBOTO (aiina

3) nmporecc nepenayn TEKCTOBON MHPOPMAIMH 110 KOMITBIOTEPHOI ceTn

4) npo1ielypy CUMTBIBaHUS C BHEIIHETO 3alIOMUHAIOIIET0 YCTPOICTBA paHee CO3aHHOIO TEKCTa
23 cp_tema_1.1.4 90 Kakas onepauusi He npuMeHsieTcs 1JIsl PeJaKTHPOBAHMS TEKCTAa:

1) meyathb TekcTa (BEpHBI OTBET)

2) ynaneHue B TeKCTE€ HEBEPHO HAOpaHHOIO CUMBOJIA

3) BcTaBKa MPOMYIIEHHOTO CUMBOJIA

4) 3aMeHa HeBepHO HAOPaHHOTO CUMBOJIA

24 _tp_tema_1.1.4 120 IIpoueaypa aBTOMATH4Y€CKOI0 (popmaTupoBanus TEKCTA
npeaycMaTpuBaeT:

1) aBTOMaTH4YeCcKOe PacloJIOKEHHE TEKCTa B COOTBETCTBHM C ONpeNeeHHBIMH NPaBHIAMHU
(BepHBIii OTBET)

2) 3amuch TekcTa B Oydep

3) ynanenue Tekcta

4) oTMEHY IpeBIAYILIEH ONepaliu, COBEPIIEHHONW HaJl TEKCTOM

25 _cp_rtema_1.1.4 90 Kakue ¢popmarsl faHHBIX Bbl 3HaeTe?

1) Unci0Boii, 1eHEKHBII, 1aTa U BpeMsl, TEKCTOBbIii (BEpHbI 0TBET)

2) YucnoBo#, IOTHYECKUH, 3BYKOBOW, TEKCTOBBIN

3) UncnoBoii, IeHeXHbIH, 1aTa U BpeMs, rpaduyeckuii

4) YucnoBoH, JeHEKHBIN, JaTa U BPEMsl, BUICO

26_cp_tema_2.2.1 90 st yero ucnosb3yercss a0COJIIOTHAA CChLIKA?

1) nois ykazanus GUKCHPOBAHHOIO ajpeca SYeHKH (BEPHBI 0TBET)

2) nuid yka3zaHus aapeca siYeiKH cripaBa

3) 1t yka3zaHus agpeca sSiMeUKu ciieBa

4) st yKa3aHMsI OTHOCUTENBHOIO aApeca sTYeUKH
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27 _n_tema_2.2.1 60 [l 4ero ucnosib3yeTcsi OTHOCUTENbHASA CChLIKA?

1) 151 yKa3aHUA OTHOCHTEJIBLHOIO aJipeca sueilku (BepHbIA 0TBET)

2) nns ykazaHusi QUKCHPOBAHHOTO apeca STYCHKH

3) 1 yka3zaHus agpeca siMeUKHu clieBa

4) nns ykazaHus ajpeca suehku crpaBa

28 cp _tema 2.2.1 90 YUro mpoucXOaUT NPH KONMMPOBAHNUM €C OTHOCUTEJIbHON SIYeHKOH M KakK
OHa 0003HavaeTcs?

1) dopmMysbl M3 AKTHBHON SIYEHKH OTHOCHTEIbHbIE CCHIIKH OOHOBJISIIOTCS M 0003HAYAIOTCS
Al (BepHBIii 0TBET)

2) hopMyIIBI U3 aKTUBHOM STYUCHKH OTHOCUTEIIBHBIC CCHUIKH OOHOBIISIOTCS U 0003HavaroTes $AS1

3) GpopMyIIbl U3 aKTUBHOW STYCHKH OTHOCUTEIIbHBIC CCHUIKHM HE OOHOBIISIIOTCS U 0003Hauatotcst $AS1
4) popmybl U3 aKTUBHOM sIUEHKH OTHOCUTENBHbIE CCHUIKH HEe OOHOBIISIFOTCS U 0003HayatoTcst Al
29 cp_tema_2.2.1 90 YUro nmpoucxoauT Npv KOMUPOBAHUM € A0COTIOTHOM SA4eiiKOH U KaK OHA
o0o3Havaercs?

1) ccblIKM He U3MEHSAIOTCS U OHM 0003HauaoTca $AS$1 (BepHbIii 0TBET)

2) HEe U3MEHSIOTCS M OHU 0003HavaroTCs Al

3) u3MeHstoTCs U OHU 0003HavarTCs Al

4) U3MEHSIOTCS M OHU 0003HayaroTcs $AS$1

30 cp_tema 2.2.1 90 U3 4yero MoryT cocTosATh GopMyJabI?

1) ®opMyabl MOIYT COCTOSITH He TOJbKO M3 apu(MeTHUYeCKUX 0MePATOPOB U aJpPecoB siueek,
HO U 13 popMyJ1, coaepKaAMX (PYHKUHHU (BepHbIH 0TBET)

2) @opMyIbl MOTYT COCTOSITh TOJIBKO U3 apU(PMETHUECKUX ONEPaTOPOB U aIPECOB YLK

3) ®opMyIIBI MOTYT COCTOSTH TOJILKO U3 JPECOB siUeeK U (QYHKITUH

4) ®opMyIbl MOTYT COCTOSITH TOJIBKO U3 apu(METHUECKUX OIIEepaTopoB

1_n_tema_2.2.1_60 IIporpamma 1Jisi BBHINOJHEHUS] PACYETOB KOJIUYeCTBa NMPOAYKTOB Ha 20
YyeJioBeK

1) anekTponHas TadauA (BepHbIH 0TBET)

2) rpaduueckuii perakTop

3) TEKCTOBBIN pelaKTop

4) cucrema ynpasieHus 6azamu

2 _cp_tema_2.2.1 90 B an1exkTpoHHOl Tad/auue BhigeaeHa rpynna sueek Al:B3 ckoibko siueex
BXOAUT B 3Ty rpynmy

1) 6 (BepHbIii 0TBET)

2) 2

3)4

4)3

3 1p_tema 2.2.1 120 Pe3yabTaTtomM BblumMcienuii B siveiike C1 Oymer Al1=10; B1=A1/2;
Cl=cymma(Al:B1)*Al

1) 150 (BepHBbIii 0TBET)

2) 50

3) 100

4) 200

4 tp_tema_2.2.1 120 Kaxoit kommonent IIIIII Microsoft Office, npexHa3HaYeHHBIH AJ5
CO3/1aHHA NMpe3eHTanmni?

1) PowerPoint (BepHblii oTBeT)

2) Word

3) Excel

4) Qutlook

5 cp_tema 2.2.1 90 Uto Takoe npe3eHTanusi?

1) 3T0 KOMILIEKC B3aMMOCBSI3AHHBIX CJIAH10B (BEePHBIIl 0TBET)
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2) 3TO KOMIUIEKC B3aUMOCBSI3aHHBIX JJOKYMEHTOB

3) 3TO KOMIUIEKC B3aUMOCBSA3aHHBIX PUCYHKOB

4) 3TO KOMIIJIEKC B3aUMOCBSI3aHHBIX KJIUIIOB

6 _cp_tema 2.2.1 90 Kak co3aaTh npe3eHTaumnio?

1) Power Point — B39Th MycTYI0 Mpe3eHTANMIO — BHIOPaTh W3 MakeToB ciaiina «Ilycroii» - OK
(BepHBIii 0OTBET)

2) Power Point — coptupoBka crnaiinos - OK

3) Power Point — co3mate Tabnuiy - OK

4) Power Point —ro6asienus y3ia - OK

17 cp_tema_3.3.1 90 KoMnblOTEepHbIE BUPYChI:

1) co3naroTcs TWABMH CIENHATBLHO 1Jis1 HaHeceHus yuiepoa IK (BepHblii oTBeT)

2) BO3HMKAIOT B CBSI3U COOEB B anmnapaTHON 4acTH KOMIIbIOTEpa

3) 3apokaaroTcs mpu paboTe HEBEPHO HANMKMCAHHBIX MTPOTPAMMHBIX IPOTYKTOB

4) ABISAIOTCA CIEICTBUEM OLIMOOK B OIIEPAI[MIOHHOM CHUCTEME

18_a_tema_3.3.1_60 3ammrTa KoMnbTEpa OT BHPYCOB

1) aHTHBHPYCHbIE POrpPaMMbI(BepPHbBIii 0TBET)

2) nporpaMMbl TECTUPOBAHUS

3) nporpaMMbl OUYUCTKH JUCKOB

4) nporpaMMbl 00OCITY>KMBaHHSI CUCTEMBI

19 _cp_tema_3.3.1 90 He3akoHHbIii cOOp, NPUCBOCHUE U Mepeaaya CBeJIeHUil COCTABJISIIOIIMX
KOMMep4eCcKYI0 TaiiHy, HAHOCSIINI ee BJIaJebIy yiuepo, - 3T0...

1)He noOpocoBecTHAS KOHKYPeHIHSA (BePHbIH 0TBET)

2) nonuTUYECKas pa3BesiKa

3) koHpuACHIMATbHAS HHPOPMAITIS

4) NpOMBIIIICHHBIH IITHOHAXK

20 _cp_tema _3.3.1 90 Kak Ha3piBalOT mnpoueccbl oOMeHa wuHpopManueil ¢ MNOMOUILIO
0pUIHATBHBIX, 1eJ0BbIX TOKYMEHTOB?

1) koHpuIeHIHAIBHBIE (BePHBbIH 0TBET)

2) HEenocpeACTBEHHbIE

3) MEXJINYHOCTHBIE

4) popmanbHbie

21_tp_rtema_3.3.1_120 Opranuszanus 3aluThl HHPOPMALHMHA

1) conep:kaHue U NOPSIAOK AeiiCTBUI M0 00ecneYeHH IO 3aIUThl UHGopManuM (BepHbIH 0TBET)
2) Mepa UM XapaKTEepPUCTHKA JUIs OLIEHKH HH(POPMAaLUU

3) cTeneHb COOTBETCTBUS PE3YIHTATOB HH(POPMAIIMH ITOCTABJICHHOH 11€JIH

4) COBOKYIHOCTb JOCTyNa K MH(pOpMaIuu

22 cp_tema_3.3.1 90 B npenmere «3ammra nngopmauun» cokpamenne AC — o3Havaer...
1) aBTOMaTH3MpPOBaHHAA cUCTeMa (BePHbIN OTBET)

2) aHOMaJbHas cUCTEMa

3) aTunuyHas cucreMa

4) aHTHOJIOKUPOBOYHAS CHCTEMA

23 _cp_tema_3.3.2_90 Ecin nnpopManus NCKaKeHA YMBIILIEHHO, TO €e HA3bIBAIOT...

1) nesundopmanueil (BepHbIi 0TBET)

2) HEenpaBUIILHOU

3) HemoHOM

4) HEKOpPPEKTHON

24 _cp_tema_3.3.2 90 IIpeamerom 3amuthl B KC sBasiercs...

1) nanHble (BepHBIi 0TBET)

2) TEKCTHI

3) pucyHku
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4) curHansl

25 cp_tema 3.3.2 90 Undopmauusi, xpansmasics, oOpadarbiBaeMass B KOMIbIOTEPHbIX
CHCTEMAaX paccMaTpPHBaeTcCH KakK...

1) 00beKT 32U THI (BEPHBbIH 0TBET)

2) 3JIeMEHT

3) mpeameTt

4) TOKyMEHT

26 Tp tema 4.4.1 120 IlpukiaagHble mnporpaMmbl s 00padOTKM IKOHOMHUYECKOI
uHopmanuu

1) Excel (BepHbIii 0TBET)

2) Word

3) Power Point

4) OJIOKHOT

27 cp_tema 4.4.1 90 IIpukiaaanbie NporpaMmbl OyXrajTepcKue CUCTeMbl yueTa

1) 1C : Byxraarepus (BepHbIii 0TBeT)

2) Word

3) Power Point

4) Excel

28 1_tema_4.4.2 60 KomuvecTBO KOMIIBIOTEPHBIX cIPaBO4YHBIX NPaBoBbIX cucteM(CIIC)
1) 60s1ee 100 (BepHbBIii OTBET)

2) 25

3) 75

4) 15

1_n_tema_2.2.1_60 OCHOBHBIM 3JICMEHTOM 3JICKTPOHHOM Ta0/IHIIbI SIBJISIETCH

1) siueiika (BepHbIii 0TBET)

2) cTpoka

3) cronben

4) Tabmuna

2 cp_tema 2.2.1 90 PesyabtaTroM BblumMciaenuii B sdeiike C1 Oyaer Al1=5; Bl1=A1%*2;
Cl=cymma(Al:B1)*Al

1) 75 (BepHbIii OTBET)

2) 100

3) 50

4) 25

3 1p_tema 2.2.1 60 Bridepute BepHyI0 3aniuch ()OPMYJIbI JIf1 3JIEKTPOHHOM TAOIMIbI:
1) =A2*A3-A4(BepHblii 0TBET)

2) C3+4*D4

3) C3=C1+2*C2

4) A5B5+23

4 _tp_tema_2.2.1 60 Kak HacTpouth pado4yro 00,1acTh NPe3eHTALIUH

1) BbIOpaTh Ha NaHe U (MEHI0) - PeKUM CJIal10B (BepHbIil 0TBET)

2) ®opmat — [IpumMeHHTH 11a0I0H 0POPMIICHHS

3) ®opmar — DoH — B pacKkpbIBaroLIeMCcs ClIHCKe BbIOpaTh «CroCcOObI 3aIUBKU. ..»

4) Ha naHeNIN PUCOBAaHUS HAKaTh KHONKY "HaANKCh"

5 a1 _Tema 2.2.1 60 Kak BbiOpaTh madJ/i0H 0(pOpMJIeHUSA CIAHT0B

1) ®opmart — [IpumennTs ma610H opopmiieHns (BepHbIil 0TBET)

2) BbIOpaTh Ha MaHenu (MEHIO) - PEXKUM CIIaiI0B

3) Ha MaHENW pUCOBaHMS HAKaTh KHONKY "HAJIINCh

4) ®opmat — QOH — B pacKphIBaroIeMcs crucke BbIOpaTh «CrocoObl 3aJIUBKH. .. »

6 _cp_tema 2.2.1 90 BcraBka KAPTHMHOK B CJIAii/1 Npe3eHTAMU
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1) BcraBka — Pucynoxk — U3 ¢aiina (Kaprmaka) — BbpIOpaTh ¢aiin ¢ u3odpakeHueM —
BcraButh (BepHBIH 0TBET)

2) NOBEPX PUCYHKA-«IIOJIOKKH» MOYXKHO IIOMECTUTDH TEKCT, CO3/1aTh TEHb

3) BcraBka — HoBwlif criaiif - BeIOpaTh U3 MakeToB ciaiina «llycroi» - OK

4) Word, MO>xHO HapUCOBATH JIIOOBIE aBTOMUTYPbI

20 cp_tema 3.3.1 90 Undopmanusi Ha3bIBAETCS JOCTOBEPHOIA ...

1) xoTopasi ¢ JOCTATOYHON AJ BJAJeJblia TOYHOCTBIO OTPaxkaeT 00BEKTbI M NMPOLECCHI
(BepHBIii OTBET)

2) KOTOpYO JIETKO MOKHO IIPOBEPUTH

3) KOTOpPYIO HEBO3MOXKHO IPOBEPUTH

4) oxpyxaromiero (pakTopa B ONpeAeTICHHBIX BPEMEHHBIX U IPOCTPAHCTBEHHBIX PaMKax

21 _cp_tema 3.3.1 90 B npeamere «3ammra nnpopmanum» adopesuarypa ACO/L o3nauaer:..
1) aBTOMaTH3MpPOBaHHAsl CHCTEMAa OTPAaHNUYEHHs JOCTYA (BepHBI 0TBeT)

2) acMHXpOHHAas cUcTeMa ONTUMHU3ALUU TaHHbBIX

3) aBTOMaTHUYeCKasi CHCTEMa OCTAaHOBKH JICKOAMPOBAHUS

4) aBTOMaTU3UpPOBaHHAs cCUCTeMa 0OpabOTKHU TaHHBIX

22 _cp_tema_3.3.1_90 KTo MokeT ObITH BiajJe/bLeM 3aluIaemMoil nHgpopmanuu?

1) TOJIBKO rocy1apcTBO U €ro CTPYKTYPbI (BEPHBIil 0TBET)

2) oOu1eCTBEHHbIE OPraHU3aluu

3) akIMOHEpHBIE O0IIeCTBA

4) pupmbl

23 cp_tema _3.3.2 90 Kak Ha3piBalOT mnpoueccbl oOMeHa wuHpopManueil ¢ MNOMOUIBLIO
0(pUIHATBHBIX, 1eJ0BbIX JOKYMEHTOB?

1) konduaeHIHAIbHBIE (BEPHBI 0TBET)

2) ¢hopmasbHbIE

3) HepopmanbHbIC

4) MEeXJINYHOCTHBIE

24 cp_tema_3.3.2 90 Kakme oCHOBHbIC HeqH TMpeciaenyeT 3J0YMBILIUICHHHMK TPH
HEeCAHKIIMOHMPOBAHHOM J0CTyle K HH(popMauuu?

1) moJIy4YHuTH, H3MEHNUTD, a 3aTEM IepeIaTh ee KOHKYpPeHTaM (BepHbIii 0TBeT)

2) pa3MHOXKUTh WJIK YHUUYTOXKUTH €€

3) U3MEHUTH U YHUUTOXUTH €€

4) U3MEHUTD, TOBPEIUTH UJIU €€ YHUUTOKUTh

25 cp_tema _3.3.2 90 Kakoii campiii npsaMoil U 3(QeKTHBHBbIH CHOCO0 CKJIOHEHHHA K
COTpyAHHYECTBY?

1) moakyn (BepHbIii 0TBET)

2) maHTax

3) mpecnenoBanue

4) yrpo3sl

26_cp_tema_4.4.1 90 KomnbroTepHble CIPaBOYHbIE IPABOBbIE CHCTEMBbI

1) Koncyastant Ilintoc (BepHblii 0TBET)

2) Word

3) Power Point

4) Excel

27 cp _tema 4.4.1 90 Knaccudukarus OyXraJTepcKkoro mporpaMMHOTO 00eCTIeueHUs

1) MuHu-0yXrajgrepus, OyXraJrepcKuii KOHCTPYKTOP U T.1. (BepHBIH 0TBeT)

2) Hokyment DOC

3) Kuwura xls

4) Joxy™meHT ppt

28 cp_tema_4.4.2 90 Ocobennoctu poccuiicknx CIIC
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1) He Mcnosb3yercs 3apy0esKHbIN ONBIT, CBA3aHO ¢ 0COOCHHOCTSIMH Halllel CTPaHbI(BepHbIH

OTBeET)

2) Mmanas TeppuTopus

3) pa3BUTHE KOMMYHHKAIIHHA

4) cTaOMILHOCTD 3aKOHO/IaTEIIbCTBA
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8. JOIMOJIHUTEJbHOE OBECIIEYEHHUE JUCHUIIJINHbI

pniaoxenune 1. Kparkuii KOHCNEKT JIEKIIMOHHBIX 3aHATHI

Jlexmust Nel.

Tema. «MHpopManMoOHHbIE TEeXHOJOTMU. Bunbl M cBoWcTBa HMH()POPMAILMOHHBIX
TEXHOJIOTUIN»

NudopmannoHHass TeXHOJIOIWS - COBOKYINHOCTh METOJOB, IPOU3BOACTBEHHBIX
IPOLECCOB M MNPOTPAMMHO-TEXHUYECKUX CPEACTB, OOBEAMHEHHAs TEXHOJOTMYECKUM
nporeccoM U obecrieynBaromas coop, XxpaHeHue, oOpabOTKy, BBIBOJ U PACIPOCTPAHEHUE
uH(GOPMALIUU I CHUXKEHUS TPYAOEMKOCTH MPOIIECCOB MCIOIb30BaHNs MHPOPMAIIMOHHBIX
pPECYpCOB, MOBBIIIEHUS UX HAJEKHOCTH U ONIEPATUBHOCTH.

Jlrobass wHpOpMalMOHHAS TEXHOJOTHUS OOBIYHO HYKHA [UJII TOTO, YTOOBI
MOJIb30BATE MOTJIM TOJIYYUTh HYXHYIO UM WH(GOPMAIMIO HAa OMPEICIIEHHOM HOCHTEINE
JTAaHHBIX.

[Ipn paccMoTpeHMH HHPOPMALMOHHBIX TEXHOJOTHI BBIAEISAIOT UX JIeJICHUE Ha
pasnuuHbie BUABI U Kiacchl. Kitaccudukarus nHGOpMalMOHHBIX TEXHOJIOTHI HE00X0IuMa
JUISL TOTO, YTOOBI MPABWILHO TIOHUMATh, OIICHUBATh, pa3paldaThiBaTh M UCIOIB30BATh UX B
pa3UYHBIX TMpeAMETHhIX oOmactsax (chepax sku3Hu ob6OmectBa). Krnaccuduxanus
WH(OPMAIIMOHHBIX TEXHOJIOTHI 3aBUCUT OT BBHIOpAaHHBIX KpuTepueB. B kauecTBe kputepus
MOJKET BBICTYIATh OJIUH MOKA3aTeb WIK HECKOJIbKO MPU3HAKOB.

B mHpOpMalMOHHBIX TEXHOJOTUAX BBIACNAIOT Cienyloume BUIbl nHdopmauuu. /1o
muny uH@opmayuu 3T0 MOTYT OBITh TEKCTOBbIE, TAaOJIM4YHbIE, TpaduyecKkue, 3BYKOBBIE,
BUJICO Y MYJIbTUMEANIHbIC TaHHbIE.

Ilo evinonHsaemviM QYHKYUAM U BO3MONCHOCMU NpUMeHeHuss THHOPMaIMOHHBIC
TEXHOJIOTUU JEJAT Ha UCTIOJIb3YyEMBIE:

1) B aBTOHOMHBIX KoMITbloTepax (II9BM) u B nokanbHbIX pabounx craHiusx (APM)
B COCTaBE CETEBBIX aBTOMATHM3MPOBAHHBIX HH(popMaimoHHBIX cucteM (AMC) peanbHOTO
BpPEMEHU;

2) B OOBEKTHO-OPUEHTUPOBAHHBIX, PACHPEACIEHHBIX, KOPIOPATHUBHBIX U HWHBIX
JIOKAJIbHBIX M CETEBBIX HH(POPMAIIMOHHO-TTOUCKOBBIX, THUIIEPTEKCTOBBIX U MYJIbTUMEIUIHBIX
cUCTEMAX;

3) B cuctemMax ¢ UCKYCCTBEHHBIM MHTEIUIEKTOM;

4) B unterpupoBanubix AVC;

5) B reonH()OpMaIIMOHHBIX, TTI00AIBHBIX U IPYTHX CHCTEMAaX.

NudopmanioHHble TEXHOJOTUU  KIACCUPUIUPYIOTCA 1O  CMeneHu munuzayuu
onepayuii: OTIepallMOHHBIEC U TPEIMETHbIE TEXHOJIOTUH.

Onepayuonnas mexnono2us NOAPA3yMEBAET, YTO KaXk/lasl ONepalys BBIIOJIHSAETCS Ha
KOHKPETHOM paboyeM MecTe, OO0OpYJOBAHHOM HEOOXOAMMBIMH MPOTPAMMHBIMH U
TEXHUYECKUMH CpeAcTBaMu. B kauecTBe mpruMepa MOKHO MPUBECTH MAKETHYIO 00pabOTKY
uHpopmarmu Ha Oonpmmx IBM.

IIpeomemnasn mexHonoeus — 3TO BBIIOJHEHHE BCEX OINEpalMii Ha OJHOM pabodyeMm
MecTe, HalpuMep, Mpu paboTe Ha MepcoHaIbHOM KoMibioTepe (APM).
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Ilo  6udy ucnonv3yemvix cemeti UHOOPMALIMOHHBIE TEXHOJIOTMHM JENSAT  Ha!
JIOKaJbHBbIE, PpPETHOHAJbHBIEC, KOPHIOpPATUBHBIC, HAIMOHAIbHBIC, MEXKHAI[MOHAIHHBIC
(MeX1yHapOIHbBIE), OTHOPAHTOBBIE, MHOTOYPOBHEBbBIE, pacIpeIeIEHHBIC U JIP.

Hamomuum, 49TO  OCHOBY  MH(MOPMAIMOHHBIX  TEXHOJIOTHMM  COCTaBIISIOT
uH(GOPMAaIIMOHHBIE TPOLIECCHl CO3MaHusl (reHepanuu), cOopa, peructTpanus U o0paboTKu
(mepepa®OTKM), HAKOIUIEHUS, XpaHEHUs M COXpPAaHEHWs, TIOUCKa U Nepelayu
(pacnipocTpaHeHus) HHOOPMAIIUU.

NudopmaniioHHble TEXHOJOTHH XapaKTEPU3YIOTCS CIEAYIOIUMU OCHOBHBIMU
CBOMCTBaMU:

* npeaMeToM (00beKTOM) 00pabOTKH (Tpolecca) IBIAIOTCS JaHHBIE.

* [IEJIBIO TIpoliecca SBISETCS MOJydeHne HH(OpMaIiu.

* CpeACTBaMU OCYUIECTBIIEHHUs IIpoliecca SIBJISIETCS NMPOTPaMMHbIE, anmnapaTHbIE U
MIPOrpaMMHO-aNNapaTHbIE BEIYUCIUTEIbHBIE KOMIUIEKCHI.

* Tpolecchl 00pabOTKM JAaHHBIX PA3ACNSAIOTCS HA OMNEpallud B COOTBETCTBUH C
JTAHHOM TIpeIMETHOM 00J1acTH.

* BBHIOOP YINPaABIAIOIIMX BO3JACHCTBUM HAa TMPOIECCH JOKEH OCYIIECTBIATHCS
JTUIAMHU, TIPUHUMAIOIUMU PEIICHUE.

* KPUTEpHUSIMHU ONTHUMHU3AIMU IIpOLiecca SBISIOTCS CBOEBPEMEHHOCTh JOCTaBKHU
uH(GOPMAIIUU TTOJIH30BATEIN0, €€ HaAEKHOCTh, IOCTOBEPHOCTD, MTOJIHOTA.

N3 Bcex BUIOB TexHONOTMN HHGOPMAIMOHHAS TEXHOJOTUS ChEpbl yIpaBiICHUs
NPEIbSBISET CcaMble BBICOKHE TpPEOOBAaHUS K «UYEIOBEUECKOMY (akTopy», OKa3bIBas
NPUHIMIHAIIEHOE BIMSHUE Ha KBaTM(PUKAIUIO pabOTHUKA, COJAEpkKaHHE €ro Tpyla,
(GU3UYECKYI0 M YMCTBEHHYIO HAarpy3ky, NnpodecCHOHalbHbIE TMEPCHEKTUBBI M YPOBEHBb
COLMATLHBIX OTHOILIEHUH.
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JIMCT
M3MEHEHU padouell yueOHOM MporpamMmsl 10 AUCLHUIIIIMHE
EH.02. UTHOOPMAIIMOHHBIE TEXHOJIOI'MU B [TIPOGECCUOHAJILHOM
JNEATEJIBHOCTU

JlononHeHus U U3MEHEHHUSI, BHOCUMBIE B pab0uyI0 IPOrpaMMy JTUCLHUILIUHBI

OcnoBanus BHecenust | Paznen PII]], B koTopblii ConepxaHne BHOCUMBIX
JIOIIOJTHEHUH U BHOCSTCSI U3MCHCHUSA JIOTIOJTHEHUM, W3MEHEHUM
W3MEHEHUM

[Ipennoxenune

paboTonarens

[Ipennoxenune

COCTaBUTEIIA

MIPOrpaMMBbI

[Ipuobperenue, Paznensr No2.4.5 u NeS OOGHOBICHUS TIEPEUHS
u3aaHue aureparypsl, | IlepedeHb 0CHOBHOM U JUTEpaTypbl
OOHOBIICHHE TTEPEYHS U | JIOTIOJTHUTEIBHOU YICOHOM

conepxkanusa OBC, 6a3 | nureparypbl

JTAaHHBIX

i
,f""\.f T
e

CocTaBuTEINb: IIpCrioaaBaTciib 7

VYTBepkaeHa Ha 3aceJaHuu MpeJAMETHOM (LMKIOBOM) KOMHUCCHUU MPOQecCHOHATbHBIX
JUCIUIUIMH TPOrPAMMHUPOBAHUS B KOMITBIOTEPHBIX cucteMax npoTtokoi Ne 1 ot 30.08.2017

COTI'JJACOBAHO:

3aMm. nupextopa no YP ¢unuana &7//// T. A. PeayHenko
pa «31» aBrycra 2017r.

3aBe/lyromas CeKTopoM OUbInoTeKH / / JI. T". CokomnoBa

«31» aBrycra 2017r.

W HKeHep-IIeKTPOHUK (HpOFpaMMHO-HH(bOpMaW
o0pa3oBaTebHOM POrPaMMBI) A. B. CmeranuH
/ SaBrycra 2017r
L
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PELEH3USI

Ha pabouyio nporpaMmy AHCHHILUIHHBI
Hndopmannonubie TEXHOJIOIHH B NPOPECCHOHATLHOMH AeATeIbHOCTH
JISE CTY/IEHTOB 110 CHIeHAJIBHOCTH
38.02.01 Dxonomuka u Syxraarepekuii yuer (mo oTpacisim)

PaGouas nporpamma  jgdcuMminnel - «MubopManMOHHBIE — TEXHONOrHH B
npopecCHOHATBHON — MEATENBHOCTHY  COCTaBIeHAa B  COOTBeTCTBHM ¢  (enepanbHbIM
rOCY/apcTBEHHBIM  00pa3oBaTe/bHBIM  CTAHAAPTOM [0  CHEHHATBHOCTH  CPE/IHEro
npodeccuonanbroro odpasosanus 38.02.01 Dxoromuka u GyxranTepckuii yuer (o oTpacusM),
yTBepKIeHHOro npukazoM Munobpuayku P® ot 28 mions 2014 r. N 832.

Pabouas nporpaMma fiaeT BO3MOXKHOCTB OCBAauBaTh OCHOBHBIE 3HAHHS 110
HH(POPMALMOHHBIM TEXHOIOTHIM B NPO(ECCHOHATBHOMN AeATEIbHOCTH,

Paboyas nporpamma Bimouaer B ce0f CHEAYIOIME pasjens: nacrnopt paboueid
nporpamMMbl  yueOHOH JMCUMIUIHHEL, CTPYKTYpY M COJepKaHHe y4eOHOH IHCHMILTHHEL,
00pazoBare/ibHbIE TEXHONIOTHH, YCIOBHS PEANHAANUNW TPOTPAMMEI JIMUCHUMIUTHHEL, HEPeyHs
HCTONB3YEeMOH JIHTEpAaTyphl, METOJHMYECKHe YyKa3zaHHs I8 OOYYalolmMXCs MO OCBOSHHIO
y4eOHOH JIMCUMIUIMHBL, OLEHOYHBIE CPEJCTBA Ui KOHTPOINS YCIIEBAEMOCTH, JOMOJHHTENBHOE
obecreyeHne THCIUTITHHEL

PeliensupyemMas  mporpaMma  [peJycMaTrpHBaeT  OCBOGHHME  NpodeccHOHANbHBIX
komnerenumii: (ITK 1.1 - 1.4, 2.1 -2.4, 3.1 - 3.4, 4.1 - 4.4) u BUIOB JEATENBHOCTH, COIIACHO
®I'OC no cneumansHOCTH cpearero npodeccuonansHoro obpasopanus 38.02.01 DKoHOMHKA U
OyxranTepckuii yuer (1o orpacism).

OcHoBHBIE TeMbl nporpammer: apxutektypa I1K; Texuonoruu o6paboTkn TeKCTOBOl
HHbOPMANMH; TeXHONOTHH 00paboTKH YHCIOBOM HHYOPMALMK, TEXHOIOIHH XPAHEHHS, TOHCKA
M COPTHPOBKH HH(pOpManuu; TexHonornu o6paboTku rpaduyeckoit HHPOPMALMHK; TXHOIOTHH
CO3/IaHMA MYJIBTHMEAMAHBIX npe3eHTauuii; pecypcsl MutepHera; TexHosnorun cosmanus seb-
CTPaHHIL ¥ CAHTOB.

Bee pasnenst paGoueif nmporpaMMbl HanpaeieHsl Ha (OPMHPOBAHHE 3HAHMH U YMEHHMI
o0yyaroumxcs, B MOAHOH Mepe oTBedalOT TPeOOBaHHAM K pE3y/bTaTaM OCBOCHHS Y4eGHOM
Aucuuniuesl B coorBercTBud ¢ PI'OC CIIO. Kaxapmi paszen nporpaMMel pacKpbIBaeT
paccMarpHBaeMble  BONPOCEI B JIOTHYECKOH  MOC/IENOBAaTENBHOCTH,  ONpeesseMoif
3aKOHOMEPHOCTSIMH O0yUYeHHS CTYIEHTOB.

Jns  3aKpenyieHHs TeOPeTHYeCKMX 3HaHMH, (OPMHPOBAHMS YMEHHMH M HABBIKOB
CTYACHTOB MPEIYyCMaTPHBAIOTCS MpakTHyeckue 3aHaTusa. KoaudecTBO mpakTHYeCKHX 3aHATHI
COOTBETCTBYET TPEOOBAHUAM Y4eOHOro IUIaHa.

B nporpammy BKIIOYEHBI BONPOCHL, COINIACOBAHHBIE C TMPEANPHATHEM — 3AKA34HKOM
kapos. [IporpamMma no3BosseT NOArOTOBHTE BHICOKOKBAMH(HIIMPOBAHHEIX CIIEIAAIMCTOR.

B konue kypca nposoautcs A} depeHIHpoBaHHbIN 3a4eT.

Peunensenr:

Hupekrop OO0 «TKM» B r.l'enenmxnke
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PEIIEH3HUA

Ha pabo4y o nporpaMmy AHCUHILIHHBI
HudopmanuoHHbIe TEXHOJIOIHH B NPO(ecCHOHATLHO NeATebHOCTH
ISt CTYIEHTOB MO CIeNHAIBLHOCTH -
38.02.01 DxoHoMuKAa ¥ GyXraaTepeKknii y4eT (1o 0Tpacjsm)

PaGouas  mporpamma  mucimmuMHbl  «MHpOpMAaUMOHHBIE — TEXHONOTHH B
NPO(ECCHOHANBHON  JEATENBHOCTHY ~COCTAaBlICHA B COOTBETCTBHH ¢  ['0CYZapCTBEHHBIM
obpa3oBaTe/IbHBIM CTAHAAPTOM CPEIHEro MpOodecCHOHANTBHOro obpaszoBanus. Penensupyemas
pabouas mporpaMma JaeT BO3MOKHOCTh OCBAMBATh OCHOBHBIC 3HAHHS 110 HHOOPMALHOHHEIM
TEXHOJIOIHAM B MPO(ecCHOHANBHOH NeATeIbHOCTH.

IMacropr nmporpamMMbl 0GOCHOBAHHO H MOJHO OTP@XAET COACPKAHHE NMCLHMIUIHHBEL, €¢
POJIE H MECTO B NIOATOTOBKE CTELUATHCTA CPE/IHero 3BeHa, PACKPBIBACT LE/IH U 3a1a1H y4eOHoi
JMCIUIIIHEBL OnpeeneHbl TpeOOBaHMS K YMEHHSAM M 3HAHHAM CTYIACHTOB. TemaTuueckuit miax
M coepkaHue y4eOHOM MMCIHMIUTHHBI PACKPBIBAET MOC/IEOBATENbHOCTE NMPOXOKACHHA TCM,
COOTBETCTBYET TCMATHMCCKUMY IUIAHY ¥ PacHpeiC/ICHHIO HacoB. B nporpamme omnpelereHsl
dopma MpoBeICHNUS, LENH, 33194 y4eOHOH IHCIMIUTHHEL, NPE/ICTABICHEI obs3arenbHbIe (HOPMBI
OTYETHOCTH. B mporpamMme peajH30BaHbl AMAAKTHYECKHE MNPHHIMOBL  EIOCTHOCTE,
CTPYKTYPHOCTB; OTP@KeHa B3aHMOCBA3b MEXKILY OTAC/IbHBIMH 3IEMEHTAMH CTPYKTYPBL.

JUIs 3aKpelsieHHss TEOPeTHYECKHX 3HaHWM, (OpMMpDOBAHHA YMECHWH M HABEIKOB

CTYZIEHTOB TIpElyCMATPUBAIOTCS NpakTHueckue 3aHATHA. KonmuecTBO MpaKTHYECKHX 3aHATHH
coorercTByeT TpeboBaHHAM y4eDHOro miaHa.
PelieH3nupyeMas MPOrpaMMa MpPelyCMaTPHBAET OCBOCHHE MPO(ECCHOHANBHBIX KOMIIETeHLHHA H
BUJIOB JesTenpHOcTH, coracHo ®OI'OC 1o CHenManbHOCTH CPEAHero IpodecCHOHATHHOrO
obpazopanus 38.02.01 DxoHomuka u OyxraiTepckuii yder (mo oTpacnaM), YTBEPXKICHHOIO
nprkasom MusoGprayku P® ot 28 mions 2014 r. N 832.

B nporpamMmy BKIIOYEHBI BONpOCHI, COIVIACOBAHHBIC ¢ NPEANPHATHEM — 3AKAITHKOM
kajpos. [TporpaMma no3soJiseT NOArOTOBHTE BBICOKOKBATH(HLMPOBAHHBIX CHIEHATHCTOB.

B KOHIE Kypca npoBoguTes AH(depeHHpOBaHHBIH 3a4€T.

PazpaGoTannas mporpaMma y4eOHO! JHCHHIUTHHBI «HpOpMalMOHHEIE TEXHOJIOTHH B
NpoecCHOHANBHON JeATENFHOCTH) MOKET ObITh PEKOMEHIOBAHA I MCMONL3OBAHWA B
yuefHOM NPOLEcce NpH MOATOTOBKH NO CHENHATBHOCTH 38.02.01 DxonomuKa u OyXranTepcKui

ydert (1o oTpaciaM).
PenensenT:

Kanauaar TeXHHYECKHX HAYK,

npenogasatens pumuana ®IBOY BO

«KybGaHckuil rocy1apcTBeHHbIH YHHBEPCUTET? :

B I. ['eJleHDKHAKE . Z{ JLJIL. JleBun
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