AHHOTanuA padoyeil NPOrpaMMbl JUCHHIJIMHBI
EH.02 TH®OPMAIIMOHHBIE TEXHOJIOT'MHU B TIPO®ECCUHOHAJBHON
JAEATEJIBHOCTH
o cnenuagabHocTH 38.02.01 JxoHOMMKA M OyXTaJTepCcKuil y4yeT (110 0TPacysiMm)
YPOBeHb MOJATOTOBKHU — 0a3oBast

Pabouass mporpamma yueOHoi aucuuminasl EH.02 MHbopManmoHHbIE TEXHOJOTUU B
po)eCCHOHAIBHON ~ JIEATEILHOCTH  pa3paboraHa Ha ocHoBe TpeboBanuii PI'OC 1o
cnenuanbHoctr 38.02.01 DkoHoMuka u Oyxranrtepckuii yder (mo otpacisim).IIporpamma
BKJIIOUaeT B cels: macmopT pabouell mporpaMMbl y4eOHOM AMCHUUIUIMHBI, CTPYKTypa H
coJepKaHue Y4eOHOW TUCHMIUIMHBI, 00pa30BaTeNIbHBIC TEXHOJOTUHU; YCJIOBHUS peai3alliu
IpOrpaMMbl JTUCHUIUIMHBI; TepeYeHb OCHOBHOW W JOIOJIHUTEIbHOM y4eOHOW JHTEepaTyphl,
HEOOXOAUMOW JJISi OCBOCHHUS JUCIUIUIMHBI; METOIUYECKHE YKa3aHUs JJIsl OOydJaroUIuXcs 110
OCBOGHUIO TUCIUIUIMHBI, OIIEHOYHBIE CPEJICTBA JJII KOHTPOJSI YCIEBAEMOCTH; JOMOIHUTEIHLHOE
o0ecrnieueHre AUCIUILTUHBIL.

1.1 O6n1acTh NpUMeHeHHUs IPOrPaMMBbl

PaGouas mporpamma yuebHoi aucuurnasl EH.02 MuapopmanuoHHbIE TEXHOJIOTHH B
MpOoPECCUOHAIBHON JACSITEIIbHOCTU SIBIISIETCA YacThl0 MPOrpamMMbl MOATOTOBKU CIICIIMAIMCTOB
cpennero 3BeHa B cooTBercTBUU ¢ PI'OC CIIO no cnemumansHoctd 38.02.01 DxoHOMUKA U
OyxraiaTepckuil yuer (1o oTpacisam).

1.2 Mectro y4yeOHOH [WCUMIUIMHE B CTPYKType MNpPOrpaMMbl NOATOTOBKH
CIELHATHCTOB CPEAHEro 3BeHa

JlucuuniuHa BXOAWT B MaTeMaTUYeCKUH M OOIIMH eCTeCTBEHHOHAYYHBIH MK
npopwibHelx aucuumine EH.00. [Qucummmua EH.02 WMHpopmannoHHbIE TEXHOJOTUH B
npohecCuOHANBbHOM NeATENIbHOCTH 0a3upyeTcss Ha 3HAHUSAX, YMEHUAX U HaBBIKAX, MOJTYYEHHBIX
CTYAECHTaMHM IpH U3ydyeHUH qucuuiuind Madopmaruka.

1.3 Heanm wm 3aga4m AUCHHMIVIMHBI — TpeOOBaHMS K pe3yabTaTaM OCBOCHHA
AUCHHUILINHBI

B pe3ynbrare ocBoeHUs yueOHON AUCIUILTMHBI 00Y4atoLUiics JOIKeH

yMeTb:

— HCMOJb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JUISI TOMCKA U XpaHEHUs MH(opMaIiiy;

— 00pabaTbIBaTh TEKCTOBYIO M TaOJUYHYIO HH(OPMAIIHIO;

— HCIIOJIb30BAaTh JIEJNOBYIO TpaduKy U MyJIbTUMEIUA — HH()OPMALINK;

— CO3/1aBaTh NIPE3EHTALIUY;

— TPUMEHSTHh aHTHBHPYCHBIC CPEICTBA 3AIIUTHI HHPOPMAIINH;

— yuTaTh (MHTEPHPETUPOBATH) HUHTEpPeic CHenuaaTu3upOBAHHOIO MPOrPAMMHOIO
o0ecrnievyeHns, HaXOAUTh KOHTEKCTHYIO MIOMOILb, pa00TaTh C JOKYMEHTAIIUEH;

— TIPUMEHSATH CHEIHUATU3UPOBAHHOE MTPOrpaMMHOE obecrieueHue Uit cOopa, XpaHeHus
U 00paboTKu O0aHKOBCKOW MH(OPMAIUHU, B COOTBETCTBUH C U3y4aeMbIMH MPO(ECCHOHATEHBIMU
MOTyJISIMH,

— TI0JIb30BAThCS ABTOMATU3MPOBAHHBIMU CHCTEMaMH JEJIONPOU3BOICTBA;

— TPUMEHSTHh METOJIbI ¥ CPEJICTBA 3aLIUTHl OAHKOBCKOW MH(POPMALINH.

3HATh:

— OCHOBHBIC METOABI U CpelICTBa OOpaOOTKM, XpaHEHMs, MEpeJauyd U HaKOIUICHUS
uHpOpMaLNH;

— Ha3HAuY€HHE, COCTaB, OCHOBHBIE XapAKTEPUCTUKN KOMIIBIOTEPA;

— OCHOBHBIC KOMIIOHEHTbl KOMIIBIOTEPHBIX CET€H, NPUHLMIIBI I[MaKETHOW Iepenadu
JTAHHBIX, OPraHU3aLHI0 MEXCETEBOIO B3aUMOJCHCTBHUS;



— HAa3HA4YCHUC 158 HpI/IHHI/IHBI HCITIOJIB30BAHUS CUCTEMHOT'O n HpI/IK.HaI[HOI‘O
POrPaMMHOTO 00CCIICUCHUS;

— TEXHOJIOTHUIO ITIOMCKAa B I/IHTepHeTe;

- HpI/IHI_[I/IHLI 3alIUThI I/IH(bOpMaI_II/II/I oT HecaHKI_[I/IOHI/IPOBaHHOFO Z[OCTYHa;

- HpaBOBBIe ACIICKTHI UCITOJIB30BAHUA HH(l)OpMaI_[I/IOHHLIX TeXHOHOFI/If/’I nu HpOI‘paMMHOFO
00eCIICUCHHS;

— OCHOBHBIC IMOHSATHS ABTOMATU3UPOBAHHOW 00pabOTKH MH(POPMAIUH;

—  HaIlpaBJICHHUS aBTOMAaTH3aI[MH OyXTraJITePCKOro y4eTa;

— Ha3HAuCHWE, TMPHUHIMIBI OPraHM3allMM W JKCIUTyaTallik  OyXTalTepCKHX
UH(POPMALIMOHHBIX CHCTEM;

— OCHOBHBIC YI'PO3bl H METOJIbI OOeCIIieueHUsI HHPOPMAITMOHHON 0€30I1aCHOCTH.

dopMupyemMble KOMIIETEHIIUM:

B xone u3ydeHus JUCUMIUIMHBL Y yJaluXcsl JOKHBI ObITh COPMHUPOBAHBI  CIIEIYIOIUE
obmmue 1 npodeccuoHaIbHBIE KOMITETEHIIUN:

OK 1. IToHuMaTh CyIIHOCTh M COLMAJIBbHYK 3HAUMMOCTh CBOEH Oyayluell mpodeccuw,
IIPOSIBIIATH K HEW YCTOMYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€STEIbHOCTh, BBIOUPATH TUIIOBBIE METOJbI U
CHOCOOBI BHITTOJIHEHUSI TPO(ECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX Y(P(PEKTUBHOCTH U Ka4ECTBO.

OK 3. IIpuHuMaTh pemieHus: B CTaHAAPTHBIX U HECTAaHJAPTHBIX CUTYalUsAX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh MOUCK M HCHOJIb30BaHWE HHQOpPMAIMKM, HEOOXOAUMOW st
3 PEKTUBHOTO BBIMOJHEHHUS MPOPECCHOHATBHBIX 331ad, MPO(PECCHOHANBHOTO U JTHYHOCTHOTO
pa3BUTHSL.

OK 5. Bnagerb  uHpOpManMOHHOM  KyJAbTYpOW, aHAJIM3UpPOBaTh M  OLEHUBATh
MH(POPMALIKIO C UCIIOIB30BaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

OK 6. PaGorarp B KoJJIeKTHBE M KoMmaHJe, 3(dekTnBHO 0oO0maThCS € KOJUIeTaMmH,
PYKOBOJICTBOM, ITOTPEOUTENISIMHU.

OK 7. bparb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy 4IEHOB KOMaH[bl (ITOJAYMHEHHBIX),
pE3yJIbTaT BBHIIIOJIHEHUS 3aJaHUil.

OK 8. CamoCTOATENIEHO ~OTpEAesITh 3aJaud  MPO(PECCHOHANBHOTO W JIMYHOCTHOTO
pasBUTHs, 3aHUMATbCcd  caMOOOpa3OBaHMEM,  OCO3HAHHO  IIJIAHUPOBAaTh  IOBBIIICHHE
KBTI (UKALINH.

OK 9. OpueHTHpOBaTbCS B YCIOBUAX YAaCTOM CMEHBI TEXHOJIOTHI B pOoQecCHoHaTbHON
JeSITEIbHOCTH.

I1K 1.1. O6pabatsiBaTh NEpBUUHBIE OYXTAITEPCKHUE TOKYMEHTHI.

I1K 1.2. PazpabaTsiBaTh U COTJIACOBHIBATh C PYKOBOJICTBOM OPTaHHM3AIMU PaObOvHi TUIaH
CYETOB OYXTalTepCKOro yueTa OpraHu3aIiH.

[1K 1.3. [IpoBOIUTh y4YET IEHEKHBIX CPEICTB, OPOPMIISATH JIEHEKHBIE M KACCOBBIC
JIOKYMEHTHI.

[1IK 1.4. ®opmupoBaTh OyxraaTepckue MPOBOAKHU MO YUeTy UMYIIeCTBa OpraHu3aluy Ha
OCHOBe padouero MmjiaHa c4eToB OyXTalTepCcKOro yJera.

[1K 2.1. ®opmupoBaTh OyXTajdTepCKHe MPOBOJKH MO YYEeTy HCTOYHHKOB HMYIIECTBA
OpraHu3allii Ha OCHOBE PabOYero MiIaHa CueTOB OyXTaJlTepCKOro yJera.

[1K 2.2. BbINonHATh NOpYYEHUs] pyKOBOJCTBA B COCTaBE KOMHCCUU 110 MHBEHTapU3aLluU
UMYILECTBA B MECTaxX €ro xpaHeHus. [IpoBoANUTh MOArOTOBKY K MHBEHTapU3allUd U MPOBEPKY
JeHCTBUTENIEHOTO COOTBETCTBUS (PAKTHUECKUX JAHHBIX MHBEHTApU3AIlMH JAHHBIM Y4eTa.

IIK 2.3. OtpaxxaTh B OyXTajJTepCKUX TPOBOJKAX 3a4e€T M CIHCAHWE HEIOCTaYn
LIEHHOCTEH (perynupoBaTh MHBEHTAPU3aLMOHHBIE PA3HULIBI) 10 pE3yJIbTaTaM MHBEHTAPU3ALIUH.

[IK 2.4. TlpoBoauTh  TpOLIEAYpbl  WHBEHTAapu3allud  (UHAHCOBBIX  00s3aTEIIBCTB
OpraHH3alIiHy.



I1K 3.1. ®opmupoBaTh OyXraaTepcKue MPOBOAKH IO HAYHUCICHUIO U TIEPEUUCIICHUIO
HAJIOTOB U COOPOB B OIOPKETHI PA3JIMUHBIX YPOBHEH.

[1K 3.2. OdopMiATh IUTaTEXKHBIE TOKYMEHTHI JJISi MEPEUYMCICHUs HAJIOTOB U COOpOB B
Or0/1KEeT, KOHTPOJIMPOBATH X MPOXOKIACHUE 110 PACUETHO-KACCOBBIM OAHKOBCKHUM OIEPALIUSM.

1K 3.3. ®opmupoBaTh OyXraaTepcKue MPOBOAKH IO HAYHMCICHUIO W TIEPEUUCIICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIO/PKETHBIE (POHIBI.

1K 3.4. OdopmiATh MiaTeXHbIe JOKYMEHTHI Ha MEPEUUCICHHE CTPAXOBBIX B3HOCOB BO
BHEOIOJUKETHbIE  (DOHIBI, KOHTPOJUPOBaTb HX IPOXOXKICHHE IO PACYETHO-KACCOBBIM
0aHKOBCKHUM OIEpaLisM.

IIK 4.1. Otpaxkate HapacTalOUIMM HMTOIOM Ha cyeTrax OyXrajarepckoro ydera
UMYIIECTBEHHOE Y (MHAHCOBOE TIOJIOKCHHE OpraHW3allid, ONPENEeNIiATh  Pe3yJIbTaThl
XO03AUCTBEHHOU JEATEIbHOCTH 32 OTUETHBIN HEPUOL.

[IK 4.2. CoctaBnsate  GopMBbl  OyXraiarepckod  OTYETHOCTHM B  YCTaHOBJICHHBIC
3aKOHOJaTeIbCTBOM CPOKH.

I1K 4.3. CocTaBiiTh HaJOrOBBIE JACKJIApallMd IO HajoraM W cOopam B OOJUKET,
HaJIoroBble Jekjapanuu 1no EauHomy conumaneHoMy Hajory (mainee - ECH) u ¢dopmbl
CTaTUCTHYECKOW OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHOAATEIHCTBOM CPOKH.

[IK 4.4. IIpoBOAUTh KOHTPONb U aHANU3 MHPOpMAIHH 00 MMYIIECTBE M (PMHAHCOBOM
MOJIOKEHUN OPTaHU3AIHH, €€ TUIATEKEeCIOCOOHOCTH M JOXOJHOCTH.

1.4 PexomeHayeMoe KOJHYECTBO YacOB HA OCBOEHHEe MPOrpaMMbl Y4eOHOH
JAMCHUTITHHBI

MakcumanbHas yueOHas Harpys3ka oOydaroiierocs 88 4yacoB, B TOM YHCIIE:

— o0s3aTenbHAs ayAMTOpHAs yueOHas Harpyska oOydatorerocst 60 4acos;

— caMocTosTeNbHas paboTa o0yyaromnerocs 28 4acos.

1.5 TemaTuyecknii nj1aH y4eOHOH AUCHHUILINHBI
OcBoeHre TUCIUTUTMHBI MPEIOoJIaracT N3y4eHHEe CISAYIONINX Pa3/ieIOB U TEM:

KoJsin4ecTBO ayIMTOPHBIX YaCOB
CamocrosiTesbHASA
IIpakTH4eckue
HaumeHoBaHue pa3ieioB u padora
Teopernueckoe U
TeM Bcero o0yuarouierocst
o0yuenue JadopaTopHble (uac)
3aHATHSA
Pa3zpnen 1 Undpopmanmnonnsie
U KOMMYHHMKAIlHOHHbIE
TeXHOJIOTHH B
. 58 22 18 18
aBTOMATH3UPOBAHHOM
00padoTKe IKOHOMHYECKOI
uHopMmanuu
Tema 1.1
NupopmaionHble TeXHOIOTUH
. 30 10 12 8
B 00pabOTKe SKOHOMUIECKOM
uHpopmarmu
Tema 1.2
KoMMyHMKaIMOHHbIE
YHHKaL 18 8 4 6
TEXHOJIOTHH B 00paboTKe
HKOHOMHYECKOI HH(POpMaIIUU
Tema 1.3
MeTozbI ¥ CpeAcTBa 3aUThI 10 4 5 4
SKOHOMUYECKOU MH(pOpMaIuu
Pa3nes 2 UndopmanoHHbie 30 8 12 10




CHUCTEeMbI aBTOMATU3ALUH
0yXraJITepcKoro y4era

Tema 2.1

Crienmanu3upoBaHHOE
MIPOrpaMMHOE 00ecTieYeHUE IS 8 4 - 4
coopa, xpaHeHust 1 00padOTKU
Oyxraitepckoi nHpopmauu

Tema 2.2
TexHonorus paboTHI ¢

22 4 12 6
MPOTPaMMHBIM 00€CTIEYeHUEM
OyXTraJITepCKOro y4yera
Bcero nmo gucuuninHe 88 30 30 28

1.6 Bua npomeskyTO4HOM aTTecTAlINH
3 cemectp — nuddhepeHITMPOBAHHBIN 3a4eT.

1.7 OcHoBHas JuTEpaTypa

1. Wndopmanuonnsie TexHojaoruu B 2 T. Tom 1 [DnexTpoHHbIN pecypc]: yaeOHUK st
CIIO / B. B. Tpodpumosn, O. II. Unbuna, B. U. Kuses, E. B. Tpodumona; noxg pen. B. B.
TpodumoBa. — mepepad. u gom. — M.: UHzmarensctBo FOpaiit, 2016. — 238 c¢. - URL:
https://www.biblio-online.ru/book/281E14E9-14A1-4C33-B9B0-88039C7CE2F6

2. HWudopmanumoHHble TeXHOJIOTHH B 2 T. ToM 2 [D1eKTpOHHBIN pecypc]: yueOHHK IS
CIIO / B. B. Tpodumos, O. II. Unsuna, B. U. Kuses, E. B. Tpodpumosa; ots. pen. B. B.
TpodumoB. — mepepadb. u mon. — M.: MsmarensctBo FOpaiir, 2016. — 390 c. - URL:
https://www.biblio-online.ru/book/82ECCEDO0-EBF6-4DE1-82D2-3E74443D21D8

Kynpusinos, JI. B. UndopmanmonHoe obecnieueHrne npohecCUOHATbHOW JesITeNbHOCTH
[OnexTpoHHbIi pecypc]: ydeOHuk u npaktukym ans CIIO / JI. B. KynpusnoB. — M.:
UsnarensctBo HOpaiit, 2017. — 255 c¢. - URL: https://www.biblio-online.ru/book/1AFAQFC3-
C1D5-4AD7-AA67-5375B13A415F
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