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1 Hdesun v 3a1aum U3y4YeHUs JUCUMILIMHBI (MOXYJISA).

1.1 Heab ocBOeHUS TUCHMIIIIMHBI.

Juctunnuna «MHbopMannoHHbIe TEXHOJIOTHU B IOPUIUYECKON AESITETbHOCTH» UMEET IIEJIbI0
(dbopMUpOBaHHE U Pa3BUTHE y OyIYIIUX IOPHCTOB YMEHHI U HABBIKOB MCIIOJIH30BaHUS COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJOTHHA. DP(HEKTUBHOCTH pabOTHI OyIYIIETr0 IOPUCTA CYIIECTBEHHBIM 00pa3oM
OyZeT 3aBHCETh OT TOTO, HACKOJBKO YMENO W CBOOOJAHO OH CMOXKET HCIOJIh30BaTh KOMITBIOTEPHBIC
nH(OpMaLIMOHHBIE TEXHOJIOTMH B CcBoed mpodeccuoHanbHoil. [1oaTOMy O1HONM M3 OCHOBHBIX 3ajay
Kypca SIBISIETCS MPUOOIICHHE CTYICHTOB K MCIIOIH30BAaHUIO BO3MOXKHOCTEH HOBBIX HH(OPMAITHOHHBIX
TEXHOJIOTUH, TPUBUTHE UM HEOOXOJUMBIX HAaBBIKOB U BKYyca K paboTe ¢ COBPEMEHHBIMH JEIIOBBIMU
porpaMMaMH ¥ IPUMEHEHHUIO CIIPABOYHBIX IMPABOBBIX CHCTEM B IOPUIMYECKOH J1eATETHHOCTH.

«MHpopMaliOHHbIE TEXHOJOTHH B IOPUANYECKON NEATEIBHOCTH» — MOATOTOBKA CTYACHTOB K
3¢ (heKTHBHOMY PUMEHEHHUIO B Ipoliecce 0Oy4YeHHsI B By3€ M B X0j€ Oyaymieidl mpodeccHnoHambHOMI
NeSITEIbHOCTH COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJIOTHUH, a TakXKe O3HAKOMJICHHE C 3JIeMEHTaMUu
TEOpUU CHUCTEM, HCIOIB3YEeMBIX TpU pa3pabOTKe, BHEAPEHUU U OIeHKEe WHGOPMAIMOHHBIX
TEXHOJIOTHI B paboTe I0PUINYECKUX CUCTEM, IPU 00pabOTKe IOPUINIECKON HH(OPMALIUH.

Juctummaa «MHbOpMalnoOHHBIE TEXHOJIOTHU B IOPUINYECKON NESATEIbHOCTHY» HMEET TaKKe
CBOCH IIEJIbIO MOBBINICHUE OOIIEH MPaBOBOM KYJIbTYPHl CTYACHTOB, (JOPMUPOBAHUE Y HUX MPOYHOMN
TEOPETUICCKOW 0a3bl ISl TOHUMAHUS M YCBOCHHS TCOPETUUYECKUX U MPAKTUYCCKUX HABBIKOB PabOTHI C
WH()OPMALIMOHHBIMU ~ TEXHOJOTHSIMH B COOTBETCTBUU C  TPEOOBAHHSIMH, YCTaHOBICHHBIMHU
denepallbHBIM  TOCYIaPCTBCHHBIM ~ 00pa30BaTEIbHBIM CTAHIAPTOM BBHICIIETO OOpa30BaHUS TIO
HarpasieHuto noarotoBku 40.03.01 «¥OpucnpyneHuums».

1.2. 3apauyn AMCOUILIHHBI.
OCHOBHBIMU ~ 3a0auamu W3y4YCHHUS JUCUUIUIMHBI «HQOpPMAIIMOHHBIE TEXHOJOTHUH B
IOPUANYECKON 1eATEeIbHOCTH» BBICTYIIAIOT:
— HM3Y4YCHHE OCHOBHBIX 3aKOHOMEPHOCTEW CO3/aHus W (DYHKIUOHHPOBAHHS WH()OPMAIMOHHBIX
MIPOIIECCOB B MPaBOBOH cepe;
— U3y4eHHUE OCHOB IOCYJAPCTBEHHOM MOJIUTHKH B 00JIACTH MHPOPMATUKY;
— U3y4eHUE METOJOB U CPEJCTB MOUCKA, CUCTEMATU3AIMK U 00pabOTKHU MpaBoOBOM HH(OpMaLHH;
— u3ydeHue HanboJiee paclpoCTPAHCHHBIX BUIOB CHCTEMHOTO M IPOTPAMMHOTO 00SCTICUCHUS;
— U3YYEHHUE CTPOEHUSI KOMITbIOTEPHBIX BEIYMCIUTEIbHBIX CETEH;
MOJTyYeHUE TMpEeACTaBICHUs OO0 WCMHOIb30BaHUS HMH(POPMAIIMOHHO-TIPABOBBIX PECYPCOB CETH
Internet.
— chopMHUpPOBATH 3HAHUS U MPAKTUYECKHUE HABBIKUA, HEOOXOAUMBIE IS paOOTHl C COBPEMEHHBIMU
CETEBLIMM TEXHOJIOTHUSIMH.
OcBoeHMe TUCIMITIMHBI HATIPABJICHO Ha (HOPMUPOBAHKE Y CTYJCHTOB YCTONYMBBIX 3HAHUM U HABHIKOB
paboThl ¢ uHpOpMaIKeil B TI00ATEHBIX KOMITBIOTEPHBIX CETSIX, CMIOCOOHOCTH MPUHUMATH PEIICHUs U
COBEPIIATh IOPUIUUECKHE IEUCTBUS C HHPOPMAIIHEH B TOUHOM COOTBETCTBHH C 3aKOHOM.

1.3 MecTo qucuuIinHbl (MOayJisl) B CTPYKTYpe 00pa3oBaTebHOIl IPOrpaMMbl.

Jucuunnuza «MHQopMaMoHHbIe TEXHOJIOTUN B IOPUANYECKON NESATETbHOCTHY» OTHOCUTCS K
6a3oBoit yactu bioka 1 «/lucuurumnel (MoTyNn)» y4eOHOTO TUTaHa.

OcBoeHue AMCHUIUIMHBI 0a3upyeTcs Ha 3HAHHUX LIKOJBHOW MpOrpaMMbl MAaTEMATUKU M OCHOB
MH(OPMATUKH U KOMIIBIOTEPHBIX TEXHOJIOTHUH.

3HaHMS, HABBIKM W YMEHMs, IOJYyYEHHBIE B XOJ€ HW3Y4YEHMs] JUCLMIUIMHBL, JIOJIKHBI
BCECTOPOHHE MCIOJIb30BATHCS CTYJCHTAMMU:

- Ha BCEX dTanax o0y4yeHus B By3e;

- PU W3YYEHUU PA3TUYHBIX JTUCUUIUIMH Yy4eOHOTO TUIaHa, BHIMOJIHEHUH JOMAIIHUX 3aJaHHMH,
MOJIrOTOBKE pedeparoB, acce, JOKIaI0B, KYPCOBBIX U AUIIJIOMHBIX padoT;

- B X0/I¢ AanbHelero o0y4eHrs B MarucTpaType 1 acliupaHType;



- B IIpolecce Mocaeayoue npodecCHOHaIbHON AEATENIbHOCTU IPU PELICHUU MPHUKIATHBIX
3aja4, TPeOYIOIMX NOTy4YeHus, 00padOTKU M aHAIM3a aKTyaJbHON MPaBOBOW MH(OPMAIUH, CO3TaHUS
JIEKTPOHHBIX JOKYMEHTOB.

OcBoenne aucturuiuHbl «MHOOpPMAIMOHHBIE TEXHOJOTHH B IOPHIUYECKON AEATEIbHOCTH
JaeT HeoOXoauMble 0a30Bble 3HAHUS JUISI U3YYEHUS JPYIHX JUCLUILIMH WH(GOPMALlMOHHO-IIPABOBOIO
mukiaa ®I'OC BO (manpumep, «IlpaBoBoii nnpopmatuku» u «lIpaBoBas CTaTUCTHKA», BBITOJTHEHUS
KypCOBBIX paboT, HalucaHus peepaToB U BBIITYCKHON KBaTM(PUKALMOHHONW paboThl, TaKXKe, ABISETCA
0a30BOIl U YCIIEHIHOTO MPOXOXKACHUS M OCBOCHUS MPAKTUK, (GOPMHUPYIOUMX MPOPECCHOHATIBHBIE
HaBbIKM OOYYaIOUIMXCs, IMPOXOXKAEHUS TOCYAApCTBEHHOW WTOrOBOW AaTTeCTallud, a Takke MAJs
HOCJIEAYIOIIETO YCHEIIHOr0 00yueHHs B MaruCTpaType U aclupaHType.

1.4 IlepedyeHb mNIAHHpPYEMBIX Ppe3yJbTATOB OOy4YeHHUS] IO AUCHHMILVIMHE (MOAYJI0),
COOTHECEHHBIX € IVIAHNPYEMBbIMH Pe3yJIbTATAMM OCBOCHHS 00pa30BaTeIbHOI NPOrPAMMBI.

N3yuenue gaHHON yuyeOHON AMCUUILIMHBI HAPaBIeHO HAa GOpMUPOBAaHKE Y 00YyUaIOIINXCS

o6rekynbTypHbIX KommeteHiuii (OK)

No Wnneke | Conepxanue B pe3ynbrate u3yuyenus yueOHONU AUCHUIUIMHBI
o, | KOMIIET | KOMIIETeHIH 00yJaromuecs TOJKHBI
" | enumm | (MM e€ yacTH) 3HATh yMeTh BJIa/1€Th
1. OK-3 BJIa/ICHUE OCHOBHBIE IPUMEHSITD HaBbIKaMU
OCHOBHBIMHU METO/bI, CHOCOOBI | KOHKPETHbIE IPUMEHEHHUS
METO/aMH, u CpeACTBa | METOABI, CIOCOOBI | KOHKPETHBIX
croco0amMM U | MOJIy4CHMS, U CpeZACTBa | METO/OB,
CpeacTBaMu XpaHEeHHS, HOJTY4EHUS, croco0oB u
HOJIy4eHus, nepepaboTKu XpaHEeHHUs, CpeZCTB
XpaHEHHS, uHbopManmy, B | mepepaboTKu MOJTyYEHUS,
nepepabOTKH | TOM  yucie ¢ | MHpOpMalul, B | XpaHEHHUS,
UHPOpPMALIMK, | UCIOJIB30BAHMEM | TOM  YHCIE  C | mepepadoTKu
oOnagaHue KOMIIbIOTEpA B | UCNOJIb30BaHUEM | HH(OpMAIHH,
HaBBIKAMHU IOPUINIECKOI KOMIIbIOTEpa B | HABBIKAMHU PaOOTHI
paboThI ¢ JeSITebHOCTH IOPUINYECKOM C  KOMIIBIOTEPOM
KOMITHIOTEPOM JeSITeTbHOCTH KaKk  CpEICTBOM
KaK CpeJICTBOM yIpaBJIeHUS
yIIpaBJICHUS uHpopmanueii B
uHpopmanueit IOpUINYECKON
JIeSITETTHHOCTH
2. OK-4 CHOCOOHOCTh COCOOBI U paboTaTth C HaBBIKAMHU pabOThI
paboTaTh C MIPUHIIATIBI nHpopmanuel B ¢ uHpopmarueil B
uHpopmanueit | paboTsl ¢ r7100aIbHBIX r1100aJIbHBIX
B TJI00QNTbHBIX | HH(pOpMaInuen B KOMITBIOTEPHBIX KOMITBIOTEPHBIX
KOMITBIOTEPHBI | TJ100aIbHBIX CeTSAX MPH MOUCKE | CEeTSAX MPU MOUCKE
X CeTsIX KOMITHIOTEPHBIX 1 00paboTke u 00paboTke
CeTSAX MpH MOMCKE | HOPMATHUBHO HOPMAaTHUBHO
n 00paboTke MPaBOBBIX AKTOB B | MMPABOBBIX aKTOB B
HOPMAaTHUBHO IOPUINYECKOM IOPUINYECKOM
MPABOBBIX AKTOB B | MESATEIHLHOCTH JeSITeTTHHOCTH
FOPUANYECKON
JeSITeTbHOCTH




2. CTpyKTypa U coaepkaHue JUCUMUIIIHHBI.

2.1 Pacnipenesnienre Tpy10EéMKOCTH AMCUMILIMHBI IO BUAAM padoT.

OO6mas Tpy10€MKOCTh AUCITUILUIMHBI cOcTaBisAeT 4 3a4. ef. (144 yacoB), UX pacrpeaeseHue 1o
BUaM pabOT MPEACTABICHO B TaOIHIIE

(O cmyoenmos 3D0).
Bup yueOHoii padoThl Bcero CemecTpbl
4acoB 1 - - -

KonraktHasi pa6oTa, B TOM yncJe: 12,3 12,3 - - -
AyauTOpHBIE 3aHATHS (BCEro): 12 12 - - -
3aHsATHS TIEKIMOHHOTO THIA 4 4 - - -
JlaboparopHbie 3aHATHS 8 8 - - -
3aHATUS CEMUHAPCKOTO TUTA (CEMUHAPHI, - - - - -
MPAKTUYCCKHUE 3aHSATHS)
HNuasi koHTaKkTHasi padora: 0,3 0,3
Konrtpons camocrostensaoit padotsl (KCP) - - - - -
ITpomesxyrounas arrecrauus (MKP) 0,3 0,3 - - -
CamocrosiTejibHas pad0oTa, B TOM YHCJIe: 123 123 - - -
Kypcosasa paboma - - - - -
Kypcosas paboma - - - - -
IIpopabomxka yuebHnoeo (meopemuuecxkoco) 16 16 - - -
Mamepuana
Buvinonnenue unousuoyanvHulx 3a0anuil 5 5 ) i i
(noocomoexa coobweHull, npe3eHmayutil)
Pegepam 9 9 - - -
IToaroroBka K TeKylemy KOHTPOJIIO 13 13 - - -
KoHTpoJib: 8,7 8,7
IToaroroBka K 9K3aMeHy 8,7 8,7 - - -
Oo6mas Tpynoemkocts | Yac. 144 144 - - -

B Tom umncie 12.3 12.3 _ ) )

KOHTAaKTHasi padora

3au. en. 4 4 - - -

2.2.CTpyKTypa M COHUILIHHBI:
Pacnpenenenne BuaoB yueOHOI pabOTHI U MX TPYIOEMKOCTH IO pa3/ieiaM AUCIUTUINHBL
Pasnensl TUCHUIUIIMHBI, H3y4aeMble B 1 cemectpe (3aounas ghopma)

KomnngectBo yacos
Ne Haumenosanue pa3nenos (Tem) AynutopHast B}(Igzlim
} Bcero pabora pabota
J | 113 | JIP | CPC
1 2 3 4 5 6 7
1 Beenenwne B quctumuiuHy. ['ocynapcTBeHHas 115 1 0,5 10
" |monuTHKa B MHPOPMALIMOHHOMN cdepe
5 TexHUYECKUE CpeCTBa pealln3aliu 115 1 0,5 10
" |mH(MOpPMaIMOHHBIX IPOLIECCOB
3 [TporpamMMHBIE CpeACTBA peaTH3aHN 115 1 0,5 10
" |mH(MOpPMaIMOHHBIX IPOLIECCOB
4 NudopmannoHHbie TeXHOJIOTHH paboThl B cuctemuon | 11,5 1 0,5 10
" |cpene Windows
5.  |TexHOIOTrMU MOATOTOBKH TEKCTOBBIX JOKYMEHTOB 10,5 0,5 10
6. |TexHONOTHH PabOTHI C IEKTPOHHBIMH TAOJIHIIAMU 10,5 0,5 10
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7. TexHomoruu paboTHI ¢ 6a3aMu JaHHBIX 11 1 10
8. |TexHomnorus pa3pabOTKH 3JIEKTPOHHBIX npe3eHTaunid | 11 1 10
9. |TexHomoruu pabOTHI B KOMITBIOTEPHBIX CETSIX 11 1 10
10. TexHoIoTHsI KOPIIOPATHBHON PabOTHI C 11 1 10
IOPUIMYECKUMHU JOKYMEHTaMHU
11 TexHomorust paboThl C MPaBOBOM HHPOPMALIUEH B 10,5 0,5 10
CIIPABOYHO-TIPABOBEIX CHCTEMAX
12 OcHOBBI HTHGHOPMAITMOHHON U KOMITBIOTEPHOM 13,5 0,5 13
" |6e3omacHoCTH
Hmoeo no oucyuniune: 4 8 123

[Ipumeuanue: JI — nekmuu, 113 — npaktuueckue 3anatust / cemuHapsl, JIP — mabopatopHbie 3aHATHSA,
CPC — camocrosTenbHas paboTa CTy1eHTa

2.3 Coaep:xanue pa3/iesoB (TeM) TUCUMIIIUHBI:

2.3.1 3ausaTHA JeKIIMOHHOI0 THIIA.

dopma
No Haumenosanue Copneprxanue paszzena (TeMbl) TeKyIEro
pazzena (Tembl) 1
KOHTPOJIS

1 2 3 4

1. |BBenenue B 1. Cymnocts u mnonstue uHpopmatuku. [Ipenmer nayku| P, PIL C
JUCLIUILINHY. uHpOpPMATUKH, €€ 3aJauyd, CBA3b C EeCTECTBEHHBIMU MU
l'ocynapcTBeHHast |ryMaHUTapHBIMH HayKaMHU.

IIOJINTUKA B 2. OcobeHHOocTH pabOThl C BBIYUCIUTENBHON TEXHUKOM.
nHpopmannonHoil |[IpaBuma  0Ge30MacHOCTH W OCHOBBI  TEXHHUYECKOM
chepe SKCIUTyaTaluu: (GakTOpbl, OKAa3bIBAIOIINE BPEIHOE BIMSIHUE HA
orepaTopa BbIYMCIUTEIbHON TEXHUKU.
3. Ilonstne wHpoOpManuu, ee BUALI U cBoiicTBa. DBM Kkak
CpeICTBO PabOTHI C MHPOPMAITHCH.

2. |Texnuueckue 1. Apxutekrypa nepcoHanpHoro kommbiotepa. (IIK).| P, PII, C
cpeacTaa Ha3nauenne M XapakTepuCTHKH OCHOBHBIX ycTpoucTtB [IK
pean3anuu (cucTemHas miiaTa, )KECTKUE TUCKH, MPOLIECcCop, OnepaTUBHas
MH(OPMALIMOHHBIX |IaMSTh, BUJIEO IJIATHI U MP.), UX XapaKTEPUCTUKH.

MIPOLIECCOB 2. YcrpoiicTBa XpaHeHHs HH(popManuu. Pa3iauyHble BHJIBI
HOcHUTENEeH uH(popMaluu, ux XapaKTepUCTUKU
(uH(OopMaIMOHHAst eMKOCTb, OBICTPOJICHCTBUE U T.1I.).

3. YcrpoiicTBa BBOJa, BHIBOAA TEKCTOBOW M TpadUUeCcKOM
uHpopMaLuu.

4. OCHOBHBIE XapaKTEPUCTUKU MEPCOHATBLHOTO KOMIIBIOTEpA:
ObICTpOJIeIicTBHE, pa3psIHOCTh, €MKOCTh ONEpaTUBHOM H
BHEIIHEW MMAMSITH.

5. Hauanpnas 3arpy3ka IIK — oOCHOBHbBIE 3Tambl.
O6cnyxuBanue [1K, ero cocraBHbIe 4yacTu.

3. |IIporpammHBbIe 1. IlporpammHoe oO0ecrneyeHue Kak mpumep airoputma,l P, PII, C
CpeJcTBa 3alIMCAHHOTO MOHATHBIM DBM si3bIKOM.
peanuzanuu 2. Hasnauenme, coctaB W Kiaccu(UKalus IaKETOB
MH(OPMALIMOHHBIX |MTPUKIAIHBIX IPOTPaMM.

MIPOLIECCOB 3. YcraHOBKa U OJ/IEP)KKa 000pyJOBaHUSI.

4. Haznmauenme, coctaB u KiIaccu(pukamus IMaKETOB

IPUKJIAIHBIX IPOTPaMM.

! KonkpeTHas (popMa TeKyLIEro KOHTPOJIS H30MpaeTcs IPENo IaBaTeseM.
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Nudopmanmonnbie
TEXHOJIOTHH
paboTHI B
CUCTEMHOM cpefe
Windows

1. CocraB ® Ha3HAYCHHE CHUCTEMHOTO IPOTPAMMHOIO
obecnieuenus. OniepanOHHBIC CUCTEMBI.

2. Bosmosknoctu omnepannonnsix cucrem Windows XP, Vista,
7: CPaBHUTEJIbHBIX ACHEKT.

3. 0S/2, UNIX, Mac OS wu napyrue, aabTepHATHBHBIE
Windows, oriepaliioHHbIE CHCTEMBI.

P, PIL, C

[Ipumeuanue: P — nanmcanue pedepara, PII — nanucanue pedepara ¢ npesenramueit, C — coobmieHue.

2.3.2.3aHATHS CEMMHAPCKOI0 TUIIA.
CeMuHapckue 3aHATUS HE IPEAYCMOTPEHBI.

2.3.3 JlabopaTopHbIe 3aHATHS.

N dopma
HanmeHnoBanue Temartuka 1a60paTOPHBIX 3aHATHIA
No TEKYLLETO
pazzena (Tembl)
KOHTPOJIA

1 2 3 4

1. |BBenenue B 1. Cymuocte u mnousatue wuHopmatuku. [Ipenmer nHayku|OTBeT Ha
JUCLUILIUHY. UHPOPMATUKH, €€ 3aJadd, CBSA3b C ECTECTBEHHBIMH H|BOIPOCHI 11O
l'ocypapcTBeHHass  |[TyMaHUTapHBIMU HayKaMHU. TEeMe
IIOJINTHKA B 2. OcobOeHHOCTH pPa0OTBI C BBIYUCIUTEIFHOW TEXHHUKOH.|3aHATHS,
unpopmanronHor  |[IpaBuna 6€30MaCHOCTH U OCHOBBI TEXHHUUECKOH dKCILTyaTauu: pedepar,
chepe (dakTophl, OKa3bIBAIOIIME BpEIHOE BIMSIHWE Ha oOmepatopalpedepar ¢

BBIYUCIIUTEIIbHON TEXHUKHU. [pe3eHTalu

3. Tlonarue wHpOpManmMu, ee BHILI U CcBOHcTBA. DBM Kak|eid,

CpencTBO paboThI ¢ HHGOPMAIIHCH. coo0IIeHue,
nabopatopH
b€ 3aJaHUs

2. |Texuuueckue 1. Apxurektypa nepcoHairpHoro kommbiorepa. (IIK).|OtBer Ha
cpeacTaa Hasnauenne u xapakTepuCTUKM OCHOBHBIX ycrpoicTB IIK|BOompocsl mo
peann3anuu (cucteMHas 1IaTa, ECTKHE TUCKH, MPOLECCOp, ONepaTHUBHAs|TeMe
MH(OPMALIMOHHBIX  |[aMSTh, BUJIEO IJIATHI U TP.), UX XapaKTEPUCTUKU. 3aHSTHS,
IIPOLIECCOB 2. YcrpoiictBa xpaHeHuss uHpopmauuu. Pasnuunble Buabl|pedepart,

HOCHUTEJIEH nH(popMmanuu, Hux XapaKTEePUCTUKHU [pedepaT ¢
(uH@OpMaIOHHAs EMKOCTb, OBICTPOJCICTBHUE U T.1.). IIpEe3eHTaln
3. VYcrpoiicTBa BBOJa, BbIBOJA TEKCTOBOM M Trpadudeckoii|el,
uH(pOpMaLIUH. coo011eHue,
4. OCHOBHBIE XapaKTEPUCTHKH MNEPCOHAIBHOIO KOMIIbIOTEpa:|1abopaTopH
OBICTPOJICUCTBUE, Pa3PSAHOCTh, EMKOCTb OIEPATUBHOW H|bI€ 3aaHUs
BHEIIHEN MTAMSATH.

5. Hauanbnas 3arpyska [IK — ocHoBHBIE 3Tamnbl. OOcayKUBaHUE

ITK, ero coctaBHbIE YaCTH.

3. (IIporpammHbIe 1. TIIporpammHoe oOecneueHue Kak Tmpumep anropurtma, OTBET Ha
cpeacTaa 3aMMCaHHOTO MOHATHBIM DBM s3BIKOM. BOIIPOCHI 110
peanuzanuu 2. Ha3znauenwue, coctaB U Ki1accU(pUKAIUSA MaKETOB MPUKJIIAIHBIX|TeMe
MH(OPMALIMOHHBIX  [IPOrpaMM. 3aHSTHS,
MIPOLIECCOB 3. YcTaHOBKa U OJ/IEP)KKa 000pYyJOBaHUS. JCKYCCHSI,

4. Haznauenue, COCTaB W KJIaCCH(PUKAIIHS TTAKETOB NMPUKIIATHBIX |[pedepar,

MPOrPaMM. pedepar ¢
Mpe3eHTalu
e,
co00IIIeHHE,




nabopaTopH
bI€ 3aJJaHUs

. (Madopmanmonssie
TEXHOJIOTUH PabOThI
B CHCTEMHOM cpejie

Windows

1. CoctaB ¥ Ha3HAa4YeHHE CHCTEMHOIO
obecrnieuenust. OnepaluOHHbBIE CUCTEMBI.

2. Bosmosknoctu oneparnuonusix cucrem Windows XP, Vista,
7: CPAaBHUTEIIBHBIX ACIIEKT.

3. 0S/2, UNIX, Mac OS u apyrue, anprepaaruBasie Windows,
OIEPAIIMOHHBIE CHCTEMBI.

MIPOrPaMMHOTO

OTtBeT Ha
BOTIPOCHI T10
TEMe
3aHSITHS,
pedepar,
JTUCKYCCHSI,
pedepar c
pe3eHTAIN
e,
coo011IeHHE,
nabopaTopH
BIC 33JIaHUS

. |TexHoorumn
MOATOTOBKH
TEKCTOBBIX

JIOKYMEHTOB

1. O¢ucusre makersl. I[Taker mporpamm Microsoft Office.

2. TekcToBBIE peIaKTOPbI: HA3HAYCHUE U (DYHKIIHH.

3. Cdepsl KCITOIB30BAHKS TEKCTOBBIX JJOKYMEHTOB.

4. Knaccuukanus TeKCTOBBIX JOKYMCHTOB 110 HA3HAYCHHUIO.
5. UHTepdeiic TEKCTOBOTO MpoIeccopa.

OtBeT Ha
BOTIPOCHI T10
TemMe
3aHSITHS,
pedepar,
TTUCKYCCHSI,
pedepar ¢
pe3CHTAIN
eu,
cooO1ienue,
nabopaTopH
BIC 33JIAaHUS

. |TexHomoruu paboThI
C JIEKTPOHHBIMU

TabJIMLaMu

1. Tabnuunsrii nmpoueccop EXCEL (MS Office) — nasnauenue u
(GYHKIHH.

2. Ha3nayeHue, OCHOBHBIE U JIONOJHUTEIIbHBIE BO3MOXXHOCTHU
AJIEKTPOHHBIX TAOJUII.

3. Cpena TtabmuyHoro mporeccopa. [loHsATUS: KHHUTa, JIHCT,
STYEUKH, CTOJIOIIBI, CTPOKH, THAIIa30Hbl; IEHCTBUS C HUMH.

4. Co3nanue u opopmieHue tadnuil. BBoa u pemaktupoBaHue
JIAaHHBIX: BCTaBKa, yAaJICHUE, IepeMelIeHIE, KOTUPOBAHHE.

5. Crpoka BBOAAa M penaktupoBaHus HaHHbIX. Cpencrsa
aBTOMAaTH3allMU BBOJIa: aBTO3aBEPIICHHUE W AaBTO3AIOJIHEHHE.
dopmar JaHHBIX: TEKCTOBBIN, YUCIOBOU, JIOTUYECKUM.

6. Crpoka ¢opmyn. PemakTupoBaHWE MaHHBIX SYCHKH.
KonupoBanne  maHHBIX, ¢dbopmatos. ABTO3a10JIHEHHE.
Wcnonbs3zoBanue GopmMyst 1uisi BEIYUCIECHUH.

OtBer Ha
BOTIPOCHI T10
TemMe
3aHSITHS,
pedepar,
pedepar c
pe3eHTalu
e,
TUCKYCCHSI,
cooO1ieHue,
n1abopaTopH
BIC 33JIAaHUS

. |TexHomoruu paboThI
¢ 0a3aMu JaHHBIX

1. Tlonsatus 6a3pl W OaHKa MAHHBIX, CHCTEMa YIMPaBICHUS
6azamu nanubix (CYB/).

2. Ctpykrypa 6a3bl naHHbIX. OCHOBHBIE OOBEKTHI 0a3bl JAHHBIX.
3. CopTHpoBKa CHHCKOB IaHHBIX 110 PAa3HBIM IPU3HAKaM.
[TonBenenue UTOTOB.

4. CpexncrtBa noucka uHpopManuu B 6a3e JTaHHBIX.

OtBer Ha
BOTIPOCHI T10
TeMe
3aHSITHS,
pedepar,
pedepart c
pe3eHTalu
eu,
JTUCKYCCHSI,
cooO1IeHue,
n1abopaTopH
bIC 3a/IaHUS




8. |Texnomorus 1. TlporpamMmbl ayis CO3JaHUS DJIEKTPOHHBIX Tpe3eHTanuid.|OTBeT Ha
pa3paboTku [Mporpamma Power Point. BOIIPOCHI 110
ANEKTPOHHBIX 2. IlonsTe W BUABI DJIEKTPOHHBIX Mpe3eHTaluil. CTpykTypa|Tteme
Mpe3eHTalMi ANEKTPOHHOM npe3eHTaunu. llonstue cnainaa. 3aHATHS,

3. PemakTtopsl 9JEKTpPOHHBIX IMpe3eHTAllMil: Ha3zHaueHue, pedepart,
OCHOBHBIE BO3MOXHOCTH. pedepar ¢
4. Co3maHue U yIOpaBjiCHHME CjlaijlaMd  3JIEKTPOHHOMU pe3eHTalu
IpE3CHTAllUU:  KONMPOBAaHUE, IEpPEMELIEHUE,  yJaJeHHUE. |eil,
Odopmnenune cmaiima. Maxker cnaiiga. Mcmons3oBaHue | IMCKYyCCHS,
11absIoHOB 1715 oopmiteHus cnaiina. [{BeroBas cxema cnaiina. |cooOeHwue,
nabopaTopH
bl€ 3aJIaHUs

9. |Texnonoruu pa6otsl |1. OcHOBHbIE TOHATHUA CETEeBBIX TexHojoruil. JlokanbHuble u|OTBET Ha
B KOMIIBIOTEPHBIX  [TJI0O0AIBHBIE CETH. BOIIPOCHI 110
ceTsax 2. l[lonstue nokanbHON HHGOpMaIMOHHON ceTH. OOBEKTHI CETH.|TEME

CepBepbl U KIMEHTHI (OTHOLIEHUE «KJIUEHT-CEPBEPY). 3aHATUA,
3. Tlonstue rnobanpHOM ceTn KommbioTepoB (MHTepHeT).|pedepar,
CrtpykTypa. Y37IbI, XOCTHIL. pedepar ¢
4.Cetp MHTepHeT: uctopusi co3ianug U pa3BuTHsa. CTpyKTypa|npe3eHTalu
cetu MutepHer. OcHoBHbIE Ci1y:x0bl HTEpHETA. en,
JTUCKYCCHSI,
cooO1ienue,
nabopaTopH
bl€ 3aJIaHUS
10| Texuomxorus 1. Microsoft Outlook kak cpencTtBo aBTOMaru3anuu padouyero/OTBET Ha
KOpHOpaTUBHON MeCTa PyKOBOJUTEIIS. BOIIPOCHI 110
paboTsI ¢ 2. lpyrue nporpamMmmsbl paboThl € 3JIEKTPOHHOI MOYTOIA. TemMe
IOPUINYECKHUMHU 3. [TonsaTne 0 (aitnoBbIx apxuBax FTP.|3andarus,
JOKYMEHTaMHU TenekoMMyHHUKallMOHHbIE ycayrd VIHTepHET: sieKTpoHHas|pedepart,
noura E-mail, TemedonHas CBs3b, TEKCTOBBIM auaior B|pedepar ¢
peanmpHoM MacmrTabe Bpemenu (Chat), TenekoHdepeHIMN Ipe3eHTAIH
(Netmeeting). e,
JUCKYCCHSI,
cooO1ieHue,
n1abopaTopH
bl€ 3aJIaHUS
11|Texnonorus padots! |1. ITlonste cnpaBouHo-nipaBoBbiXx cucteM (CIIC) kak|OTBer Ha
C MPaBOBOM CHEHAIM3UPOBAHHOIO  Kjacca HWH(POPMALMOHHBIX CHCTEM. BOMPOCHI O
uHpopmanuei B Oomonus pazsutus CIIC B mupe u B Poccun. TEME
CIIPaBOYHO- 2. Bnusnue CIIC Ha HOPMOTBOPYECKYIO U |3aHATHS,
MIPABOBBIX CUCTEMAax [[IPaBONPUMEHMUTENbHYIO  JesarenbHocTh. Poms  CIIC  B|pedepar,
MIOBBIIIIEHUH YPOBHS ITPABOBOM KYJIBTYPHI U B IPABOTBOPYECTBE. |pedepat ¢
3. CnpaBounbsle npaBoBble cucteMbl (CIIC): HazHaueHue H|Mpe3eHTalu
OCHOBHBIE BO3MOKHOCTH. ['0CymapCTBEHHBIE M KOMMepYECKue e,
CIIC. JICKYCCHSI,
4. Opranuzauus xpaHeHus npaBoBoid uHpopmanuu B CIIC,|coobienue,
CTPYKTYpa UH(POPMALMOHHBIX 0a3 JaHHBIX. n1abopaTopH
ble 3a/1aHus
12/OcHoBbI 1. 3amura uHpopMannoHHbIX cucteM. [loHsTHE 0 city>keOHOM 1|OTBET Ha
MH(OPMALIMOHHON U |TOCYJapCTBEHHOM TaiiHe. BOIIPOCHI 110
KOMIIBIOTEPHON 2. TexHuyeckoe, TMPOrpaMMHOE U  OpraHU3alMOHHOE|TeMe

obecrnieyeHne 6e30MacHOCTH HH(POPMAIIMOHHBIX MPOIIECCOB.

3aHATHUS,
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0€30I1aCHOCTH

3. Hudopmarnmonnass 0€30MacHOCT W €€ COCTaBISIOIINE,
OCHOBHBIE BH/IBI 3aIIUAIIIAeMON HH(HOPMAITUH.
4. [IporpaMMHO-TEXHUYECKHE "
MEpPOTPHSITHSI, HAITPABJICHHBIC Ha 3alTUTY HHPOPMAIUH.
5.  KommsrorepHbie
npoduIakTuKa
Kyaccuukarms.

pedepar,
pedepar ¢
Ipe3eHTaIN
e,
JICKYCCHSI,
coo011IeHHE,
nabopaTopH
bIC 3a/1aHUS

OpraHu3allMOHHBIC

BUPYCHI:
3apaKeHHs.

METO/BI
IIporpammsl

pacrnpocTpaHeHus,
«AHTUBUPYCHI»,

2.3.4 IlpumepHasi TeMAaTHKA KyPCOBBIX padoT (IPOEKTOB)
KypcoBblie paboTbl HE IPEYCMOTPEHBI.

2.4. IlepeyeHb Y4eOHO-METOAUYECKOIr0 OOecImeYeHUs ISl CAMOCTOSITEJbHON PadoThI
o0yvyauuxcsi Mo JUCHUILINHE (MOIYJII0)

HepequL yLIe6HO-MeTO,Z[I/I‘ICCKOFO obOecrieyeHus JUCHUILIIIMHBI I10

MpOBEJCHHE
1a00paTOPHBIX pabOT

Ne Bun CPC BBITIOJTHEHUIO CAaMOCTOSITEIbHOU paboThI
1 2 3

1 [TpopaboTka yueOHOoro [Meronndyeckue yka3aHus i1 OOydaloluXcs IO OCBOECHHUIO
(TeopeTHuecKoro) JUCHUTUTMH Kadeapbl KpUMUHAIMCTHKH M TIPAaBOBOM MH(OPMATHKH,
MaTepuaa B TOM YMCJI€ 110 OpraHu3alMyi CaMOCTOSITEIbHON pabOThl CTYJECHTOB,

yrBepxAeHHbIE TpoToKoa Ne 9 ot 03.05.17
2 | IlogroroBka cooOmieHul, [MeToguueckue yKkazaHusi Uil  OOydYaroUIMXCs 10 OCBOEHUIO
MPE3CHTAIH JUCHUTUTMH Kadeapbl KpUMUHAIMCTHKH M TIPAaBOBOM MH(OPMATHKH,
B TOM YMCJI€ TI0 OpraHU3alMyi CaMOCTOSITEIbHON pabOThl CTYJECHTOB,

yrBepxAeHHbIE MpoToKoa Ne 9 ot 03.05.17
3 | BromonHenue pedgepata |Meroauueckue ykazaHus s OOyHalOUIMXCS 110 OCBOEHUIO
JUCIUTUTMH Kadeapbl KpUMUHAIMCTHKH U ITPABOBOM HH()OPMATHKH B
TOM 4YMCJI€ [0 OpraHu3alMMd CaMOCTOSATEIILHOM paboThl CTYIEHTOB,

yTBepkAeHHbIE TPoToKoa Ne 9 ot 03.05.17
4 | IloaroroBka K TekymemMy |Meroauueckue YyKazaHus s OOydYarloOUIMXCS 10  OCBOEHUIO
KOHTPOJIIO JTUCIHATUTHH Kadeapbl KpUMUHAIMCTHKE M TIPAaBOBOM MH(OPMATHKH,
B TOM YMCJI€ IO OpraHU3alMKi CaMOCTOSITEIbHON paboThl CTYIEHTOB,

yTrBepxkAeHHbIE MpoTokoa Ne 9 ot 03.05.17
5 |IloaroroBka KOHTPOJIbHBIX|MeTOMYECKHE YKa3aHUs s OOydYaloUIMXCS 10 OCBOEHUIO
pabot JTUCLUIUIMH Kadeapbl KpUMUHATUCTUKU U MPaBOBOM MH(OPMATUKH,
B TOM YHCJI€ TI0 OpraHU3alMyi CaMOCTOSITEIbHON pabOThl CTYJECHTOB,

yTrBepxAeHHbIE MpoToKoa Ne 9 ot 03.05.17
6 [ToaroroBka u Metoauueckre ykazaHus 11 OOy4aroUMXcs IO OCBOEHHIO

JUCLUIUIMH Kadeapbl KpUMUHAIMCTUKY M MPaBOBOM MH(POPMATHUKH,
B TOM 4YHCJIC ITO OpraHu3aliuun CaMOCTOSTETEHON pa6OTBI CTYACHTOB,
yTBepxkAcHHbIE TpoToKoa Ne 9 ot 03.05.17

Y4eOHO-METOAMYECKE MaTepHalbl IS CaMOCTOSITENBHON paboThl OOYYaIOIIUXCS W3 4YMcia
WHBAJIUJIOB M JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTIMH 3/10poBhsi (OB3) mpenocrasisitorest B hopmax,
aIaITUPOBAHHBIX K OTPAaHUYCHUSM WX 3JI0POBbSI U BOCTIPUATHS HH(POPMAITUH:

Jns man ¢ HapyIeHusIMu

3pEHHSI:

— B 11e4aTHOM (hopMe yBEITMUYEHHBIM HIPUPTOM,
— B (popMe PIIEKTPOHHOIO TIOKYMEHTA.
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JUist U1 ¢ HapyIIEHUSIMH CITyXa:

— B 1e4atHoi (opme,

— B opMe PIIEKTPOHHOTO JIOKYMEHTA.

Jist a1 ¢ HapyIIEeHUSIMH OTIOPHO-/IBUTATEIBHOTO anmapara:
— B IIe4aTHOM (opme,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

3. OOpa3oBaTe/ibHbIE TEXHOJOTHH.

Tema Oo0pa3oBaTte/bHbIE
TEXHOJIOTUH

1. | Beeaenue B qucnumuinHy. ['ocynapcTBeHHAs coobmienue (0,5 4.)
MOJIUTHKA B MH(POPMALIMOHHOM cepe

2. | TexHuveckue cpecTBa pean3aluu coobmenwue (0,25 4.)
MH(POPMALMOHHBIX MPOILIECCOB

3. | [IporpaMMHBIe cpecTBa peaau3auu coobmenue (0,25 4.), nuckyccus (0,5
MH(POPMAITMOHHBIX TTPOILIECCOB q.)

4. | UadopmarimoHHbIC TEXHOJIOTHH PabOTHI B muckyceus (0,5 4.)
cucremuoi cpeae Windows

5. | TexHOIOTHH MOATOTOBKH TEKCTOBBIX nuckyccus (0,5 4.)
JTOKYMEHTOB

6. | TexHomoruu paboOTHI C AINEKTPOHHBIMU nuckyccus (0,5 4.)
TabIUIaMu

7. | Texnomoruu paboTHI ¢ 6a3aMu JTAHHBIX muckyceus (0,5 4.)

8. | TexHomorus pa3pabOTKH AIIEKTPOHHBIX muckyceus (0,5 4.)
Mpe3eHTalMI

9. | Texnomoruu paboTHl B KOMIIBIOTEPHBIX CETSIX muckyceus (0,5 4.)

10. | TexHONOTHSI KOPIIOPATUBHON pPabOTHI ¢ nuckyceus (0,5 4.)
IOPUINIECKUMH JIOKyMEHTaMHU

11. | Texnomnorus paboTsl ¢ mpaBoBoi MHPopManueit | auckyceus (0,5 4.)
B CIPAaBOYHO-TIPABOBBIX CUCTEMAX

12. | OcHOBBI HH(OPMALIMOHHON U KOMITBIOTEPHOM muckyceus (0,5 4.)
0e30macHOCTH

4. OueHoYHbIe CpPeACTBA /UIA TeKYyUIero KOHTPOJS YCINeBaeMOCTH M IPOMEKYTOYHOM
aTTecTalUH.

4.1 ®oHJ OLIEHOYHBIX CPEACTB /IS MPOBEIeHHS TEKYIEero KOHTPOJIS.
Ilpumepnvie kKonmponwvhsvle 60npocel no meme «Bsedenue 6 oucyunauny. I ocyoapcmeennas

NOAUMUKA 8 UHDOPMAYUOHHOU chepey

1.

CymHocth U mnoHsiTie uHpopMatuku. [Ipeamer Hayku HHGOpPMATHKH, €€ 3aJayd, CBA3b C
€CTECTBEHHBIMU U T'YMAaHUTAPHBIMU HayKaMHU.
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10.

OcobeHHOCTH pabOThl € BBIYUCIUTEIBHOW TEeXHUKOW. [IpaBmiia 0€30MacHOCTH U  OCHOBBI
TEXHMUYECKON OJKCIUTyaTamuu: (aKTOphl, OKa3bIBAIOIIME BPEAHOE BIUSHUE Ha oleparopa
BBIYHUCIUTENbHOM TexHUKU. TpeboBanus k paboueMy MeCTy U PEeKUMY paOOThI C KOMITBIOTEPOM.
[Monstne waOpManwu, ee BUALI U cBoWcTBA. DBM Kak cpencTtBo paboThl ¢ WH(pOpPMAIUCH.
Cucremsl cuncnenus. JBonunoe koaupoBanue. EnMHULIBI U3MepeHus KonuyecTBa MHPOPMAIIIH.
CymHocts  moHsTHH — mH(OpManus, uHpopMaTuzauus, HHPOPMAIMOHHBIE  IPOIECCHI,
nHpopmanmonneie TexHonorun (MUT), wuHbopmammonnsle cucrembl. HWubopmaTuzamms u
nH(POPMALMOHHOE 0OIIECTBO.

[TosiBnenue u passutue undopmaruku. Ctpykrypa unpopmaruku. Poib u

3HaueHue WHPOPMAMOHHBIX peBomonmid. [lokonenns DOBM W TeHACHIMH Pa3BUTHA
KOMITBIOTEPHOU TEXHUKH. XapaKTepHbIe YepThl HHPOPMAIIMIOHHOTO 00IIEeCTBA.

Ponp mHpOpMaTH3alMU B pa3BUTHH OO0IIECTBA: HH(POPMAIIMOHHBIA KPHU3UC, KOMIIHIOTEPHU3AIIHS,
uHpopmaruzanus, HHPOpMAIMOHHAs KyJIbTypa, HH(OpMalMOHHbIE pecypchl. MHpopMaoHHbIe
YCIyTH U TPOAYKTHI: PHIHOK HH(OPMAIIMOHHBIX YCIYT M MPOAYKTOB, €r0 CTPYKTYpa, MPaBOBOE
PEryJIUpOBaHKE; MOCTABIIUKHI U MTOTPEOUTENN HHPOPMAIIMOHHBIX YCIYT.

locynmapcTBennass monutuka B uHpopManmuoHHOH cdepe. JlokTpuHa HHPOPMALMOHHOM
6e3onacHocTH Poccuiickoit denepanum.

Buner napopmanmonHbix TexHomoruid. OCHOBHBIC dTarbl pa3Butus UT.

Konnenmus wundopmaruzanmu coBpeMeHHoro oOmiectBa. OCHOBHBIE JOCTHXKEHUS B cdepe
CO3JaHUsl  BBIYMCIMUTEILHOM TEXHHMKH, TMPOTPAMMHBIX NPOAYKTOB U  HH(GOPMAIIMOHHBIX
TEXHOJIOTHH.

Ilpumepnvie rKoumponvnvie eonpocet no meme «Texnonocuu pabomvi ¢ I1EKMPOHHBIMU
maobauyamuy

Ta6muunsiii nporieccop EXCEL (MS Office) — nasnavyenue u GpyHKIuu.

Haznauenue, OCHOBHbIE U JJOTIOJHUTEIbHBIE BO3MOKHOCTH JIEKTPOHHBIX

tabmul. CTpykTypa pabouero sKpaHa: 3arojoBOK, MEHIO, IaHElIb MHCTPYMEHTOB, pabouee mole,
cTpoka cooOmenuii. IHTepdeiic U CTpyKTypHBIE SMHUILIBI SJCKTPOHHBIX TaOIHII: TOHSITHE KHHUTH,
JMcTa, stueiiku Tabnuiel. Onepannu HaJl JIMCTaMU, CTPOKAMH, CTOJIOLIAMU U SYeHKaMHU.

Cpena tabnuuHoro mnpoueccopa. IloHstus: kHura, JIMCT, SYEHKH, CTONOLBI, CTPOKH, TUANA30HbL;
neiicteus ¢ HUMH. VMeHa sueek, nuana3oHoB. PopmaThl JaHHBIX: TUIIBI JaHHBIX, BHIDABHUBAHUE,
BUJ, WIPUPT, rpaHullbl. BBOJ NaHHBIX.

Co3nanne u odopmieHue Tabimui. BBoAg W pemakTHpoBaHUE JaHHBIX: BCTaBKa, YJalieHHE,
nepeMenieHne, konuposanue. CTpoka BBOAa U  peJakTUpoBaHus JaHHbIX. Cpeacrsa
aBTOMATH3allUM BBOJA: ABTO3aBEpIIEHUME U aBTo3anojHeHue. PdopMar HaHHBIX: TEKCTOBBIH,
YHUCIIOBOM, Jorumueckuil. @opmMaTupoBaHue sdyeek TaOJIMIbl: BbIpaBHMBaHHME WH(OpManuu B
Ayeiike, 00beTMHEHHE sSUeeK, mpHudToBoe opopmieHne, oOpamiieHHE U 3aJIMBKA. 3allIUTa TaHHBIX.
Crpoka ¢opmyn. PenaktupoBanme naHHbIX sueiiku. KomupoBanue nmaHHBIX, (oOpMaToB.
ABro3anonnenue. Vcrnonb3oBanue ¢opmyn i BbraucieHuil. CcbUlkM Ha siueiku (aOCOIOTHBIE,
OTHOCHTEJIbHbIE, CMEIIAHHbIE), CCHUIKY Ha Jipyrue JucTtel. Konuposanue popmyin. Mcenonb3oBanue
Pa3IUYHBIX KaTeropuil PyHKIHIA.

Macrep nnarpamm. Bunbl nnarpamm. lIpencraBiienre TaHHBIX HAa JUarpamMmax.

[TocTtpoeHne U penakTupoBaHHe OOBEKTOB JUArpamMM: Ocei, LeH JIeJIeHUs ILIKal, J100aBiIeHue U
ynaneHue psanoB u ap.. DopmarupoBanre 00bEKTOB AUATPAMMBI.

Croucok: cTpykTypa, HazHaueHue. OpraHu3anusi CIIMCKOB CPEJICTBAMM AJIEKTPOHHBIX TaOIHIIL.
Crpykrypa cnucka. YnopsaoueHue cnucka. OTOOp TaHHBIX N0 KPUTEPHUIO: HCIOIb30BaHHE
¢unbTpoB. [loaBeneHre TPOMEKYTOUHBIX UTOTOB.

Pa3memnienue Tabnuipl Ha ctpanuie. [Ipocmotp u neuaTts Tabnui. Beigenenue obiactu nevaTu.
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IIpumepnvie memol coobugenuii, pepepamos, npezenmayuii’
TexHonoruu paboThl € 3JIEKTPOHHBIMU TaOIULIAMH.
Texnonoruu paboTHI ¢ 6a3aMH JaHHBIX.
TexHonorus pa3pabOTKH 3JIEKTPOHHBIX MPE3EHTALNH.
TexHonoruu paboThl B KOMITBIOTEPHBIX CETSX.
TexHoJ0rHA KOPIOPAaTHBHON PabOTHI ¢ IOPUIMUECKUMH TOKYMEHTAMHU.
Texnonorust paboTsI ¢ IPaBOBOM MHPOPMAIHEH B CIPAaBOYHO-ITPABOBBIX CHCTEMaX.
OcHoBBI HTHGOPMAITMOHHON ¥ KOMITBIOTEPHOU 0€30TTaCHOCTH.

Ilpumepnvie nabopamopusie 3a0anus

HaBbiku paboThl ¢ KOMITBIOTEPHBIMH CETSIMH (JIOKAJILHON M TJI00aJIbHOM ).
WutepHer — ocHoBHbIe npuiioxkeHust OC, obecnieunBaromue padboty B cpexe WWW.
Hutepodeiic mporpammber Microsoft Word — ocHOBHBIE 271eMEHTHI.
BBong u o0Opabotka (popmaTHpoBaHUE) NPaBOBOM HHGOPMAIMKA C TMOMOINBIO MPOTPAMMBI

Microsoft Word.
Coznanue TOKyMEHTOB C IIOMOIIBIO MAOIOHOB: MUChMA, (PAKChI, OTYETHI U T.II.
BcraBka B IOKyMEHT 3JI€MEHTOB Ipadu4ecKkoro ohopMIeHusI.
BreiBo nokyMeHTa Ha redaTh. PopMaTUpOBaHUE TApPaMETPOB TIEYATH.
Pab6ora B EXcel: cucremarusanus u 00paboTKa paBoBoii HHGOPMALIKH.
AOcomnroTHas ¥ OTHOCHTENbHAs cchuika B Excel.

Ilpumepnuie 6onpocel 014 06CyrHcOeHUA 8 X00€ HAYUHOU OUCKYCCUU

Ilonatue copaBouHo-mpaBoBelx cucteM (CIIC) kak  crnenualM3MpOBaHHOIO  Kiacca
nHpopMannoHHbIX cucteM. DBomonus pa3sutus CIIC B mupe u B Poccun.

Bausnue CIIC Ha HOPMOTBOPYECKYIO M IPaBONPUMEHUTENbHYIO AesTenbHOCTh. Poss CIIC B
MOBBILIEHUH YPOBHS IIPABOBOM KYJIBTYpPbI U B IPAaBOTBOPYECTBE.

CropaBounble mpaBoBble cucteMmbl (CIIC): Ha3HaueHME M OCHOBHBIE  BO3MOXHOCTH.
I'ocynapcrBennsie u kommepueckue CIIC.

Opranusauus xpaneHuss npaBoBod uHpopmamuu B CIIC, ctpykTypa uHGOpMalMOHHBIX 0a3
JAHHbIX.

Texnonornu noucka npasosoit nHdopmaruu B CIIC. Buast noucka noxkymentos B CIIC: mouck
[0 PEKBU3UTAaM, TEMaTHYECKHE BHUIbl IMOUCKAa ([0 TEMaTHMYECKOMY KiIacCU(PHUKATOpy, IO
KJIIOYEBBIM TOHATHUSM), KOHTEKCTHBIN MOMCK, KOMOMHHUPOBaHHBIE BUbI Moucka. [IpuHIMIBI
MTOCTPOECHUI MTOMCKOBBIX 3aPOCOB.

TexHonornuu paboThl CO CNHUCKaMHU JTOKYMEHTOB: MpEACTaBJICHUE CIMCKA, aHAINU3, CUHXPOHHBIH
IIPOCMOTP JOKYMEHTOB CIHMCKa, COPTUPOBKA, PEIaKTUPOBAaHUE, (PUIbTPALUS, TIOUCK B CIIHCKE
JOKYMEHTOB, COXpaHEHHE CIHCKOB B Iamnkax TMojib3oBaTens W (ainax, omepanuuu Hax
CIUCKaMH.

Texnonorun pabotel ¢ Tekcramu jnokymeHToB B CIIC: mpencraBieHHe TeKcTa JTOKYMEHTAa,
CO3/1aHHE U paboTa ¢ KOMMEHTApPUSIMU TOJb30BaTeNIel; OpraHU3aisl KOHTEKCTHOIO IIOMCKa B
JOKYMEHTE; yCTaHOBKA, MCIOJb30BAaHUE, U3MEHEHHE M YAAJICHHUE 3aKIaJ0K; MHTErpanus c
JIPYTUMHU IPOTrPaMMHBIMH CPEICTBAMU; COXpaHEHHE B (paii.

Ananurnueckne BozMokHocTH CIIC: monmydyeHne M aHanu3 pefakuuil JOKYMEHTA, ITOCTPOCHHE
CIIMCKOB B3aMMOCBSI3aHHBIX JJOKYMEHTOB, KOHTPOJIb 32 U3MEHEHUSIMHU B IOKYMEHTAX.

JononHurtenbHble aHanuTHueckue Bo3MokHOocTH CIIC: oHaliHOBBIE CEPBUCH, MOHUTOPUHI
3aKOHOJATENbCTBA, 0030pbl HM3MEHEHUH W HOBBIX IOCTYIUICHHH, CIPABOYHHMKHU, TOJIKOBBIE
CIIOBapH U JAPyTHe aHAINTUYECKUE MATEPHAIIBI.

10. 3ammra nHGOPMANMOHHBIX cucTeM. [IoHATHE O CITy»eOHOI M TOCyTapCTBEHHOM TalHe.

2 Koan4ecTBO NUCHMEHHBIX paboT 10 AUCLHUILIMHE BapbupyeTcs. I[IpaBo BHIOOpa TEMaTHKK NUCHMEHHBIX paboT U

X KOJIWYECTBA MPUHAIJICKUT CTYACHTAM, HO PCAIU3YETCA MO COTIACOBAHUIO C IPENIOAABATECIIEM. O)IHaKO B OTACIBHBIX
ClIydasax npernoaaBaTeiib BIIPaBE 00s13aTh CTYACHTA BBINNOJHUTH MUCBMCHHYIO pa60Ty TOIO MJIM MHOT'O BHJAA IIO 3aJIaHHOﬁ
TCMAaTHKEC.
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11.

12.

13.

14.

15.

TexHuveckoe, MpOrpaMMHOE U OpraHU3alMOHHOE obecreueHrne 0€30MacHOCTH HH(POPMAITMOHHBIX
MIPOIIECCOB.

Nudpopmanmonnass 0e30MacCHOCTh M €€ COCTaBJISIONIAE, OCHOBHBIC BHJIBI  3alHIACMOM
unpopmanuu. Kpurepum OIEHKM HAAE&KHOCTH KOMIBIOTEPHBIX CHUCTEM  (TIOJUTHKA
0€30IacHOCTH, TapaHTHPOBAHHOCTh). Kiaccel Oe3zomacHOCTH (TpeOOBaHMS K TIOJIMTHUKE
Oe3omacHOCTH, TPeOOBAHUS K MOJAOTYETHOCTH, TPEOOBAHUS K FapaHTUPOBAHHOCTH, TPEOOBAHUS
K JJOKYMEHTAIMH ), B TOM YKCIIE CBEJCHUI, COCTABIISIONIMX TOCYIapCTBEHHYIO TalHY.

[TporpaMMHO-TEXHUYECKHE W OPraHU3alMOHHBIE MEPOIPUSTHUS, HAIMPABJICHHBIC HA 3aIIUTy
uHpopmanmu.  [lpuHIMI  HEOOXOAMMOW  OCTATOYHOCTH,  KPHUIITOAHAIHM3,  METOJBI
CUMMETPUYHOTO M HECUMMETPUYHOro mmmdpoBaHUs, JIMHA KIIOYa Kak TapaMeTp ero
KPUITOCTOHKOCTH.

KomMmribroTepHble BUPYCHI: METOMABI PacIHpOCTPAaHCHUs, NMPO(UIaKTHKA 3apakeHus. lIporpamMmer
«QHTHBHPYCHI», KIIACCH(HUKAIIHS.

NudopmannoHHbie yrpo3bl, X BUIBI. METOMBI U CPEICTBA 3aIIUTH HHPOpMaHn: (OPMaAIbHEBIE H
HedopMallbHBIC; TEXHHYECKHE ©  mporpammuble. [loHsATHE KOHPHUICHIMATBHOCTH U
[[EIOCTHOCTH WH(GOPMAITUH, IPUIHHBI KX HAPYIICHUS.

4.2 DoHJ OLIEHOYHBIX CpPpEACTB 1Jisl IPOBEACHUA l'[pOMC)KyTO'lHOﬁ aTrreCcTanmu.

INEPEYEHbB BOITPOCOB,

H3ydaeMbIX JHCHUIINHON «UHpOpMALMOHHDbIE TEXHOJIOTHH B IOPHIHYECKOI 1esITeTbHOCTH

1. Tlonsatue wuH(pOPMAIMOHHBIX TexHOJOTHWHA. llpumMeHenne HMHGOPMAIMOHHBIX TEXHOJOTHHA B
IOPUCTIPYACHLIUN.

2. Pa3znuuHbIe IOIXO/BI K ONPEICTICHUIO TOHATHS «HH(POPMALIUS.

3. CsaoiictBa u BUbI nHGopManuu. Uto Takoe HH(POpMaIMOHHBIE pecypChl?

4. Tlonstue nuadopmannonHoro odmectsa. OCHOBHbIE MPU3HAKH U TCHCHIIUU Pa3BUTHSI.

5. Hctopust pa3BuUTHs KOMIBIOTEPHOW TEXHUKHM M HMH(OPMAIMOHHBIX TEXHOJOTHH: OCHOBHBIE
nokoaeHus OBM, UX OTIUYHTEIbHBIE 0COOCHHOCTH.

6. IlepcoHanuu, NOBIUSABIIME HAa CTAaHOBJIEHME U PpA3BUTHUE KOMIIBIOTEPHBIX CHCTEM U
WH(POPMAIIMOHHBIX TEXHOJIOTHH.

7. KomnbroTep, ero ocHOBHbIE (DYHKIIMHM U Ha3HAUCHHE.

8. ANropuTM™, BUIBI aNTOPUTMOB. AJITOPUTMHU3AINS ITOMCKA TPABOBOM WH(POPMALINH.

9. UYro Takoe apxXUTEKTypa U CTPYKTypa KommbloTepa. ONUIINTE NPUHIMI «OTKPBITON
aApPXUTEKTYPBI».

10. Enununsl  u3MepeHus HMHQOPMALUMUM B KOMIBIOTEPHBIX CHCTEMax: JIBOMYHAas CHCTEMa
UCYMCIEHUs], OUTHI U 6aiiThl. MeTo bl peiCcTaBICHUS HHPOPMALUH.

11. ®yHkumoHanbHas cxeMa KomnbloTepa. OCHOBHBIE YCTPOHCTBAa KOMIIBIOTEPA, UX Ha3HAYCHUE U
B3alMOCBS3b.

12. Buzpsl 1 Ha3HaYeHUE YCTPOMCTB BBOJIA M BBIBOJIA MH(OpMAIUH.

13. Buzsl 1 Ha3HaYeHUE EPH(PEPUITHBIX YCTPONCTB MEPCOHATHHOTO KOMITBIOTEPA.

14. TTamsTh KOMIBIOTEpPA — TUIIBI, BU/BI, HA3HAUYEHHUE.

15. BemHsis mnaMaTh KoMmmbloTepa. PasznuuHble  BuAbl  HOcUTENned  MHpoOpManuu, HX
XapaKTepUCTUKH (MHPOPMAILIMOHHAS €eMKOCTb, OBICTPOICHCTBHE U T.1.).

16. Uro takoe BIOS u kakoBa ero poib B TepBOHAYaIbHOW 3arpy3ke kommbioTepa? KakoBo
Ha3HAauYeHUE KOHTPOJUIEpa U ajanTepa.

17. Yro takoe mopThl ycTpoiicTB. ONUIINTE OCHOBHBIE BUbI IOPTOB 3a/IHEN MaHEIN CHCTEMHOTO
61oKa.

18. MOHUTOP: TUTIOJIOTHH U OCHOBHBIC XaPaKTEPUCTHKH KOMIIBIOTEPHBIX JHCIIICEB.

19. [lpuBenuTe OCHOBHBIE OIUCATEIbHBIE XAPAaKTEPUCTHKH KOMIIBIOTEpA (XapaKTepUCTHKA
mporeccopa, oObEM ONEpPaTHBHONW W BHENIHEH TMaMITH, MYJIbTUMEIUWHBIE W CETEBbIE
BO3MOXXHOCTH, TepupEepUiHbIe U JPYTHUe COCTABIISIOLIUE).

20. AnmmapaTHoe obecrieueHre paboThl B KOMITBIOTEPHOM CETH: OCHOBHBIE YCTPOMCTBA.
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21.

22.
23.
24,

25.
26.

217.

28.
29.
30.
31.
32.

33.

34.

35.
36.
37.
38.

39.
40.
41.
42.
43.
44,
45,
46.
47.
48.
49,
50.
51.

52.
53.

54,
55.

56.

S7.

Onummre TEXHOJIOTUIO «KIUEHT-cepBep». lIpuBeaure NMpHUHIUIBI MHOTIONOJIb30BATEIbCKON
paboThI ¢ IPOrpaMMHBIM 00ECTICYCHHUEM.

Co3znmanue nporpaMMHOTo obecrieueHus it DBM.

[IporpammHoe obecnieueHre KOMIIBIOTEPA, €ro KIacCU(pUKAIUI 1 Ha3HAUCHHE.

CuctemHoe mnporpamMmHoe obecnedenue. Mcropus pasButus. CeMeHCTBO OIEpalMOHHBIX
cuctem Windows.

OcHosuble porpammusie coctapisttone OC Windows.

Uro Takoe ¢ainoBas cucrema? Ilanku u ¢aitnbl. OcHoBHBIE omepauuu ¢ (ailmamMu B
onepannonHoi cucteme. daiinoBbie cuctembl NTFS m FAT — oriauuums B oOecriedyeHUU
HAJC)KHOCTH PabOThI CUCTEMBI M 0€30MIaCHOTO XpaHEHHUs HH(POPMAITUH.

Ilonartue «upuknagHoi mporpammb». OCHOBHOM  NakeT MPUKIAAHBIX  IPOTrpaMM
IIEPCOHAIIBHOIO KOMIIBIOTEPA.

TexcroBble u rpaduyeckue pegakTopsl. PasHoBUAHOCTH, Chepbl UCTIOIB30BAHUS.
ApxuBupoBanue HHPOpPMAIUH. APXUBATOPHI.

Tonomnorus u pa3HOBUAHOCTH KOMITBIOTEPHBIX ceTell. JIokanbHbIe U IT100aIbHbIE CETH.

Yro Takoe World Wide Web (WWW). [Tousitue runeprekcra. Jlokyments Internet.
Oobecrieuenne CcTabwiIbHOM u Oe3omacHoit pabotel cpemctBamu OC  Windows. Ilpasa
I10JIb30BaTeNs (10JIb30BaTENbCKas CPEsla) U AIMUHUCTPUPOBAHNE KOMIIBIOTEPHON CUCTEMBI.
KomnbroTepHsle BUPYCBhl — THIBI M BUABL. MeToJbl pacnpocTpaHeHus BUpYycoB. OCHOBHBIE
BUABl MPOQWIAKTUKA KoMIbioTepa. OCHOBHBIE TAKEThl AHTHBHPYCHBIX IPOTPAMM.
Knaccudukanus nporpaMM-aHTUBUPYCOB.

OcCHOBHBIE 3aKOHOMEPHOCTH CO3J[aHUS U (PYHKIIMOHUPOBAHHS MH(POPMAITMOHHBIX TIPOIIECCOB B
MpaBoBO cdepe.

OcHoBHBIE TIpo1Iecch cO0pa, HAKOIUIEHUS U TpeoOpa3oBaHus HH()OPMAIUH.

I'ocynapcTBeHHas MOJIMTUKA B 00J1acTH HH(OpMATHU3ALINY.

[Tpoananu3upyiiTe KOHIEIIIUIO MPaBoBoil nH(popMaTu3auuu Poccum.

Oxapaktepu3yiTe MpEe3UIEHTCKYI0 NpPOrpaMMy HpPaBOBOW HMH(POpPMATU3aLMM OPraHOB
rocynapcTBeHHou Biactu Poccuiickoit denepauni.

Cuctema MHPOPMALMOHHOTO 3aKOHOATEILCTBA.

Wudopmarnzanusi, ee HampaBIeHUS U 33Ja49H.

Ocnosable CIIC B Poccun.

MeTtonas! u cpeacTa novcka rnpasooi nHpopmanuu B CIIC «KoHCcyabTaTH .

Mertoab! u cpencTBa noucka npaBoBoi nHGpopmanuu B CIIC «"apanT.

Uro Takoe 3nekTpoHHas noAnuch? Ee Ha3HaueHue U UCTIO0Ib30BaHHeE.

[TonsATHe ¥ 1enu 3amuUThl UHPOPMALIUH.

[IpaBoBas 3ammTa UHPOPMAIIUH.

OpraHu3anOHHO-TEXHUYECKHUE Mephl IPEAYIPEkKACHUS KOMITBIOTEPHBIX MPECTYIICHHUH.
KpuMunanuctuyeckue Mepsl NpeaynpexaeHus] KOMIbIOTEPHBIX IPECTYIICHUH.

CrenanbHbIe CIIOCOOBI 3aIIUTHl OT KOMITBIOTEPHBIX MPECTYIIICHUH.

[IpaBoBble pecypcebl IHTepHETa. MeTOBI U CpecTBa MOMCKA TPaBOBOM MH(POpPMAIUH.
KnaBuatypa u Mblllb — HaBbIKM paboThl. Ha3oBuTEe Ti1aBHbIE KOMIIOHEHTHI U OCHOBHBIE
YIPaBISIONIUE KIaBUILH.

CucTteMHBIH 0JIOK KOMITBIOTEPA: OCHOBHBIE JIEMEHTHI 33/IHEH MaHEeINH.

OnucaHve OCHOBHBIX pa3felioB OMNEpalMOHHON cuctembl. OpraHusanust JaHHBIX B
OIEPALIMOHHON CUCTEME.

Crannaptabie iporpammbl Windows. DiieMeHTsI manenu 3amycka «[1ycky.

Haiitu, OTKpBITH, IEpEeMMEHOBATh, KOMTMPOBATh M YAAIUTH (aiin ¢ momomsio «IIpoBogHnKa» B
Windows.

Pabora ¢ ¢daiinamu (konmupoBaHue, NIepeUMEHOBaHUe, yaaleHue ¢aiina). Ynanenue daiina u
€ro Mocjenyrollee BOCCTaHOBJICHUE.

Onepanus noucka ¢aiina B cucreMe: MOUCK (aiiioB MO pacHIMPEHHUI0, IO UMEHHU, MO JlaTe
MIOCJIEHETO U3MEHEHMUSL.
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58. OcHoBHBIE 3neMeHTHI pabodero croma Windows. HaBweiku pabotel ¢ rpaduyeckum
unrepdericom Windows. Peopranu3zaiys okoH.

59. HaBbik# pabOThI C KOMITBIOTEPHBIMU CETAMH (JTOKATBHOUM M IrI100aIbHOM ).

60. UnTepuet — ocHoBHBIE pritokenuss OC, obecneunBatonue padory B cpene WWW.

61. UuTepdeiic mporpammel Microsoft Word — ocHOBHBIE 3JIEMEHTHI.

62. Beom u oOpabotka ((hopMaTtupoBaHue) MPaBOBOW WH(GOPMAIUU C TMOMOIIBIO TTPOTPAMMBI
Microsoft Word.

63. Co3ganne JOKYMEHTOB C ITOMOIIBIO TIA0JIOHOB: THUChMa, (DAKCHI, OTYETHI H T.II.

64. BctaBka B JOKYMEHT 2JIEMEHTOB IpaduiuecKoro 0hOpMIICHHUS.

65. BeiBoj ToKyMeHTa Ha niedarh. PopMaTHpOBaHUE MTAPAMETPOB TICUATH.

66. Pabora B Excel: cucremaTusarus u 06paboTKa mpaBoBOM HH()OPMAIUH.

67. AGcontoTHas B OTHOCHTENIbHAs CChUIKa B EXcel.

68. IIpoBeeHne CTaATHCTUYECKOTO aHajK3a (pacyera) ¢ moMoIko Tabuibsl Excel.

69. [Moctpoenue rpaduka GyHKIUU ¢ momoIibio Tadauib Excel. Pabora ¢ nuarpammamu.

70. Co3panHue pe3eHTalMy C ITOMOIIBIO TporpamMmel «PowePointy.

71. Coznanue TuiakaTa Uil BUSUTHOM KapTOUKH € TIOMOIIbI0 porpaMMsl «Publisher».

72. IIporpammel 06paboTku 3aekTporHO# moutkl — Outlook Express u Microsoft Outlook. Pa6ora
¢ aapecHoii kauroi B Outlook. [lobaBieHre HOBOro axpecara.

73. IlpuBeaute mpumep aapeca Internet u E-mail, o6bscuuTh BX Gopmar.

74. Hactpoiite mapameTpbl 0€30IacHOCTH /IS TTOJIb30BATENs JIOKAIBHOTO/CETEBOTO KOMITHIOTEPA.

75. 3anyctuTe aHTUBUPYCHYIO Tmporpammy. IIpoBeppTe HOcuTenb/manky/¢aiti Ha HaTu4ue
BHPYCOB.

Kpumepuu oyenxu sxsamena

OneHka «OTJIMYHO» BBICTABISIETCS CTYACHTY, €CIIM CTYIACHTOM JaH MOJIHBIM, pa3BepHYTHIH
OTBET Ha TIIOCTaBJIEHHBIM BONPOC, IIOKA3aHA COBOKYIHOCTb OCO3HAHHBIX 3HAHUW II0 TEME,
JIOKa3aTEIbHO PACKPBITHI OCHOBHBIC IIOJIOKEHHUS BOIIPOCOB; B OTBETE IMPOCIECKHUBACTCA YETKas
CTPYKTYypa, JIOTMYECKasl IOCJIE0BATEIbHOCTh, OTpaXarollas CYIIHOCTb PAacKpbIBAEMBIX IOHSITHM,
TEOPUH, ABJICHUM.

OneHka «XOpOIIO» BBICTABISAETCS CTYIEHTY, €CIM CTYAEHTOM JaH IOJIHBIM, pa3BepHYTHIH
OTBET Ha IOCTABJICHHBIM BOIPOC, NMOKA3aHO YMEHUE BBIIEIUTH CYIIECTBEHHBIE M HECYIIECTBEHHBIE
MPU3HAKW, NPUYUHHO-CIEICTBEHHbIE CBA3H. OTBET YETKO CTPYKTYPUPOBAH, JIOTUYEH, W3JI0KEH
JUTEPATYpPHBIM SI3BIKOM C HCIOJIb30BAHUEM COBPEMEHHON T'MCTOJIOTMYECKOW TE€pMHMHOIOIMH. Moryr
OBITH TOMYIIEHBl 2—3 HETOYHOCTH WJIM HE3HAUUTEThHBIC OIMMOKU, MCIIPABICHHBIE OOYYaAIOIIUMCS C
ITOMOUIBIO IIPETIOAABATETIS.

OneHka «yJIOBJIETBOPUTENBHO» BBICTABISETCS MPU HEJOCTATOYHO IMOJHOM M HEJOCTATOYHO
pa3BepHYTOM OTBeTe. JIorMKa M IOCIIE0OBATEIbHOCTD M3JI0KEHUS MMEIT HapymeHus. JlomymeHsl
OIMOKM B PACKPBITUM TOHATUH, ynorpebieHun TtepMuHOB. OOyuaroumiics He crnoco0eH
CaMOCTOSITEIILHO BBIJIEJIUTD CYILIECTBEHHBIE U HECYILIECTBEHHBIE IPU3HAKY U IPUYMHHO-CIICICTBEHHbBIE
CBA3M. B oTBeTe OTCYTCTBYIOT BBIBOJIBI. YMEHHE pACKpbITh 3HadeHHE OOOOIIEHHBIX 3HAHWI He
IIOKAa3aHo.

OneHka «HEYJOBJIETBOPUTEIBHO» BBICTABISETCS IPU HECOOTBETCTBHUM OTBETA 3a/JlaHHOMY
BOIIPOCY, MCHOJb30BaHUU MPU OTBETE HEHAMJIEKAIIMX HOPMATUBHBIX W WHBIX MCTOYHHMKOB, KOTJa
OTBET IMpEACTaBIseT COO0OM pa3po3HEHHbIE 3HAHUSA C CYIIECTBEHHBIMH OIIMOKAMU IO BOMPOCY.
[TpucyTcTBYIOT (PparMeHTapHOCTh, HEJIOTMYHOCTh H3JI0KeHHUs. OOydaromuiicss HE OCO3HaeT CBS3b
o0CyXKJjaeMoro Bompoca Mo OWJIETYy C JIPYrUMH OOBEKTaMM AUCHUIUIUHBL. OTCYTCTBYIOT BBIBOJBI,
KOHKpETH3alusi U JI0Ka3aTelIbHOCTh W3JIOKEHUSA. JIOTONHUTENbHBIE W YTOUYHSIOUIME BOIPOCHI
IpernojaBaTesis He MPUBOAIT K KOPPEKIIUH OTBETa 00yYaroerocs.

OneHouyHbIe CpescTBa ISl UHBAJIUIOB U JIUI C O'PAaHUYEHHBIMH BO3MOXKHOCTSMHU 3/10POBbS
BBIOMPAIOTCS C YIETOM UX UHIUBUAYAIbHBIX MICUXO(PU3NIECKHX OCOOCHHOCTEM.
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— IpU HEoOXOAMMOCTH MHBAIMAAM M JIMIAM C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37J0POBbS
MIPEOCTABIISCTCS TOTIOJIHUTENILHOE BPEeMs JIsl IOATOTOBKY OTBETA Ha K3aMEHE;

— IpU IPOBEAECHUM MNPOLEAYPbl OLEHHBAHUSA PE3YyIbTaTOB OOYYEHHsS WHBAIMJIOB M JIMIl C
OTpPaHUYEHHBIMH BO3MOXXHOCTSIMH 370POBbSl IPEIYCMATPUBACTCS HCIOJIb30BAaHUE TEXHUYECKUX
CPEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAUBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— TIpU HEOOXOIUMOCTH JUIsl OOYYaIOUIMXCS C OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 37I0POBbS U
MHBAJINJIOB MPOLEAYpa OLEHUBAHUS PE3yJbTaTOB OOYYEHUs MO JAUCLUUIUIMHE MOXET IPOBOJUTHCS B
HECKOJIBKO JTAroB.

[Iponienypa oneHMBaHUS pPE3YylIbTaTOB OOY4YEHUS HWHBAIUAOB U JIML C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH ~ 370pPOBbSl 10 JUCHUIUIMHE (MOAYJIO) TpPEAyCMaTpUBaeT MpeaoCTaBICHUE
uHpopmauuu B (¢opMmax, aJaNTHUPOBAHHBIX K OrPAaHUYEHHUSM HX 340pPOBbS M BOCHPUATHS
uHpOpMaIHU:

JUis u1 ¢ HapyIeHUsIMU 3pSHHUS:

— B I1e4aTHOM (hopMe YBEITMUYCHHBIM HIPUPTOM,

— B (pOpMe 3IIEKTPOHHOI'O IOKYMEHTA.

JI1s L ¢ HapyIIeHUsAMHU CIlyXa:

— B [TIeYaTHOU (opme,

— B (pOopMe PIIEKTPOHHOTO TOKYMEHTA.

JUist u1 ¢ HapyIeHUsIMHM OTIIOPHO-/IBUTATENIBHOTO anmapara:

— B miedaTHoi opme,

— B (popMe 3IIEKTPOHHOIO IOKYMEHTA.

JlaHHBI TIepedYeHh MOXXET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTHM OT KOHTHHICHTA
00y4aromxcs.

5. IlepeyeHb OCHOBHOI W JONOJIHUTEJIbHON y4eOHOH JMTepaTypbl, HeOOXOAUMOM [Jisi
OCBOCHUS THCHMILINHBI (MOYJIsI).

5.1 HopmaTuBHbIe NPaBOBbIE AKTHI H AKTHI CY1€0HOT0 TOJIKOBAHUS

1. Konctutynus Poccuiickoit @enepaunu 1993 r. (¢ nomp.) // CIIC «KoncynstantlLitocy.

2. Yronosubii kojekc Poccuiickoii @enepanuu 1996 r. (B nefictByromei pexakiun) // CIIC

«Koncynsrantlmoc».

3. O6 urpopmanyu, HHOOPMAIIMOHHBIX TEXHOJOTHIX M O 3aIluTe WH(OOPMAIUU OT 27 WO

2006 r. N 149-@3 (c u3m. u jom.) // CIIC «Koncynbrantllmocy.

4. O cBs3u: @enepanbbiii 3akoH PD ot 7 utons 2003 Ne58-D3 // CIIC «Koncynbrantlnrocy.

5. O nomuuun: Penepanbubiit 3akoH PO ot 07 deBpans 2011 r. Ne 3-P3. (¢ u3m. u jo11.)

Il CTIC «KoncynbsTantlnrocy.

6. O ®enepanbHoit cyx0e 6e3omacHocT: @3 o1 3 anpens 1995 r. Ne 40-D3 (¢ uzm. u jom.) //

CIIC «Koncynbrantllirocy.

7. NHCcTpykmst 00 opraHu3anuy MH(GOPMAIIMOHHOTO 00ecleYeHusl COTPYAHUYECTBA 10 JIMHUH

Wutepnona: yreepxkaeHa npukazom MBJL PO ot 06 oktsa6ps 2006 r. Ne 786 (c u3m. u nom) //

CIIC «KoncynpranTlimroc».

8. O rocynmapcrBeHHol TaitHe: DenepanbHblii 3akoH oT 21urons 1993 r. Ne5485-1 (¢ u3Mm. u

nom) // Cnpas.-tipaB. cucrema «Koncynprantlinrocy.

3.

5.2. OcHoBHas JUTepaTypa:

1. InpopmaiinoHHbIe TEXHOJIOTUH B FOPUIUNUECKON JAESITEbHOCTH | YUEOHUK ISt
akagemudeckoro Oakamnaspuara / 1. Y. Ky3nenoB [u ap.] ; mox obmr. pex. I1. V. Ky3nernoa. —
3-e u3n., mepepad. u jgor. — M. : U3matenberBo FOpaiit, 2017. — 325 ¢. — (Cepwus :
BbakanaBp. Axanemuueckuit kypc). — ISBN 978-5-534-02598-9. — Pexxum nocryna :
https://www.biblio-online.ru/book/CB852A73-7123-4D4A-B32A-B7E98BI9135DE

8 HpenonaBaTeneM MOJKET OBITH MPEAJIOKEH )IOHOHHHTGHLHBIﬁ NEPEYCHb HOPMATUBHO-TIPABOBBIX AKTOB W aKTOB
Cy)leGHOFO TOJIKOBaHUA MPUMEHUTEIIBHO K OTACIIbHBIM TEMaM JUCIUITIJINHEBI.
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2. [ToroB, A. M. UadopmaTuka 1 MaTeMaTHKA : YICOHUK U TIPAKTUKYM JJIsI IIPUKIIATHOTO
OakamaBpuata / A. M. [Tonos, B. H. Cotauxkos, E. Y. Haraesa ; mox pen. A. M. [lomoBa. — 3-
e u31., nepepad. u qon. — M. : M3gatensctBo FOpaiit, 2018. — 430 c. — (Cepus : bakanasp.
[Tpuknaanoii kype). — ISBN 978-5-9916-8300-5. — Pexum goctyna :

https: //www.biblio-online.ru/book/E432C65F-F164-46BE-A4D6-59A66 A83EE9B

5.2. JlonmotHUTEIbHAS JIUTEpaTypa:

1. Axynos O.A., Menseaes H.B. Mnudopmaruka. ba3oseslii kypc. 4-¢ uznanue. 2006.

2. T'appmioB M.B. NHbopmatnka u wH)OpMAIMOHHBIE TEXHOJIOTHU: YYEOHUK ISl BY30B.
2006.

3. I'pummmua ML.II. Maremaruka u wHboOpMaruka: ydeObHOe mocodue myis By30B M3manue 3.
2006.

4. Tpodpumor, B. B. HNudopmatruka B 2 1. Tom 1 : y4eOHMK 11 aKaIeMHYECKOTO
OakamaBpuata / B. B. Tpodpumos, M. U. bapabanona ; ots. pea. B. B. Tpodpumon. — 3-e
u3a., nepepad. mu gon. — M. : MsmarensctBo [Opaiir, 2017. — 553 ¢. — (Cepus :
BakanaBp. Axanemuueckuit kypc). — ISBN 978-5-534-02613-9. — Pexxum nocryna :

http://www.biblio-online.ru/book/FOFE998E-C747-4ABB-84E3-07A146765A50

5. Tpopumos, B. B. Undpopmaruka B 2 1. Tom 2 : y4eOHHK A aKaJEeMHYECKOTO
OakanaBpuata / B. B. Tpodumos ; ots. pen. B. B. TpodpumoB. — 3-¢ uzn., nepepad. u mom.
— M. : U3narensctBo IOpaiit, 2017. — 406 c. — (Cepus : bakanaBp. AxagemMuueckui
kypc). — ISBN 978-5-534-02615-3. — Pexum noctymna :

http://www.biblio-online.ru/book/5A795D83-C63B-4210-93C5-B3AC5093CCI1

5.3. llepuoguyeckue u3IaHus:

XKypnan poccuiickoro mpasa

XKeneso

Mup IIK

Poccuiickas roctunus

VYronoBHoe npaBo

KOpuanueckuii Becthuk KybaHckoro rocyapcTBEHHOTO YHUBEPCUTETA.
IK

NoabkowhE

6. Ilepeuenr pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOH ceTH «WHTepHeT»,
He00XOAUMBIX /LISl OCBOCHUS AUCHHUILIMHBI (MOYJIS).

1. KyGanckuii rocynapctBeHHbli  yHuBepcuteT [Oduumaneneiii  caiit] —  URL:

http://www.law.kubsu.ru.

OOH [Od¢wunmansusiii mopran] — URL: http://www.un.org/ru.

Coger EBpomsl http://www.coe.int/ru.

CHI [O¢dunmansnsiii mopran] — URL: http://www.e-cis.info.

OdunmanbHpIii MHTEPHET-MOPTaN mpaBoBod WH(opmanuu [OdunmanbHelii nopTan] —

URL: http://www.pravo.gov.ru.

[pesunent PO [Odurmansusiii caiit] — URL: http://www.kremlin.ru.

7. TocynapcrBenHas Jyma  ®enepanbHoro CobOpanust  Poccuiickoit ~ deneparuu
[Odunmansusii caiit] — URL: http://www.duma.gov.ru.

8. Coser ®enepanuu Penepanbroro Cobpanus Poccuiickoit @enepanyu [OdpunnaibHbIHI
caitr] — URL: http://www.council.gov.ru.

9. IIpaButensctBo P® [Odurmansheii cait] [Odpunmansueii mopran] — URL: — URL:
http://www.nipaBuTenbcTBO.pd MM http://www.government.ru.

arwnN

o

10. Koncrurynmonnsiii Cyxn Poccuiickoit ®enepaunu [Odunmansuenii caiit] — URL:
http://www.ksrf.ru.
11. BepxoBubiii Cyn  Poccuiickoit  ®epepanuun  [Odunmansabii  caiit] —  URL:

http://www.supcourt.ru.
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12. «¥Opuanueckas Poccusi» — (demepanbubiii paBoBoii moptan [OduimansHeiii moprai| —
URL.: http://law.edu.ru.

13. Poccuiickas  rocymapcTtBeHHas — OmbOnmumorexka  [OdummaneHeiii  caiir] —  URL:
http://www.rsl.ru.

7. MeToauyeckue yKazaHus 1Jisl 00y4alOIUXCS M0 OCBOCHHIO JMCHUILINHBI (MOAYJISA).

[pn n3ydennn aucuuminasl «MHPOpMaMOHHBIE TEXHOJIIOTHH B IOPUANYECKON AEATEILHOCTI
HEOO0XO/MMO PYKOBOJACTBOBATbCSA JCHCTBYIOIMIMM (elepaJbHbIM W HMHBIM 3aKOHOAATEIbCTBOM U
pa3pabOTaHHBIMU Ha €ro OCHOBE ITOJ3aKOHHBIMI HOPMATUBHBIMH aKTaMH, OTCIIC)KUBATh COBPEMEHHBIE
TEH/ICHIINH U CIIOCOOBI CO3/IaHMs, XpaHEeHHUs, 00pabOTKH U nepeadu HHpOpMaIim.

N3y4yeHne Kypca OCYyLIECTBISACTCS B TECHOM B3aUMOJAEHCTBHUU C JPYTUMH IOPUANYECKUMH H
OOIIECTBEHHBIMH JUCHUIUTMHAME. PopMa U COCOOBI U3yUEHHs] MaTepuaa ONpeNeNsioTCs ¢ YIeTOM
cienudukn nu3ydaemMoil Tembl. OmHaKO BO BCEX CiIydasXx HEOOXOIMMO OOECICUUTh COYETAHUE
M3YyUYEHHS TEOPETUUYECKOTO MaTepHrala, HAy4HOTO TOJIKOBAHHUS TOTO MJIM MHOTO MOHATHUS, 1aBa€MOTO B
y4yeOHUKaX M JICKIMAX, C CaMOCTOSTEIbHOM pabOTOW CTYIEHTOB, BBHINOJHEHHEM J1a0OpaTOPHBIX
3aJIaHuH, TIOATOTOBKOM COOOIIIEHNH U JIOKJIaI0B.

BaxxHyto poib UTpaeT 03HaKOMIICHHE C COBPEMEHHBIMH MH()OPMAIIMOHHBIMU TEXHOJIOTUSIMH H
METOAAMU IPUMEHEHUS HUX.

Memoouueckue ykazanusi o 1eKYUOHHBIM 3AHAMUAM

B xozxe nekuuu CTyJeHTaM PEKOMEHIYETCs] KOHCIEKTUPOBAaTh €€ OCHOBHBIE IOJIOKEHUS, HE
CTOWT IIBITaThCS JOCJIOBHO 3aIMCATh BCHO JIEKIMIO, IIOCKOJIBKY CKOPOCTH JIEKIIMA HE pAacCUMTaHa Ha
ayTEeHTHYHOE BOCIPOU3BEJEHUE BBICTYIUICHUS JIEKTOpa B KOHCIEKTE. TeM He MeHee, OHa SIBIsETCA
JIOCTaTOYHOM JJISi TOTO, YTOOBI CTYIEHT CMOT HE TOJIBKO YCBOUTH, HO M 3aUKCHUPOBATh Ha Oymare
CYUIHOCTh 3aTPOHYTHIX JIEKTOPOM MpOOJieM, BBIBOJABI, @ TAaKXKE Y3JIOBbIE MOMEHTHI, Ha KOTOpHIE
oOpamraercsi ocoboe BHMMaHUE B Xoje JeKIHA. OCHOBHBIM CpPEICTBOM pPadOTHl Ha JICKIMOHHOM
3aHATUU SIBJISETCA KOHCIEKTHpoBaHHE. KOHCIEKTHpOBaHHME — MPOLECC MBICICHHOW MepepadOTKU U
MUCHbMEHHOW (pUKcanuu WH(GOPMAIMHU, B BHJIE KPATKOTO H3JIOKEHUSI OCHOBHOTO COJIEPIKAHUS, CMBICIIA
Kakoro-nmbo Tekcra. Pe3ynbTaT KOHCIEKTUPOBAHUS — 3alKCh, MMO3BOJISIONIAS CTYACHTY HEMEIJIECHHO
WIA 4Yepe3 HEKOTOPBI CpPOK C HYKHOW MOJHOTOW BOCCTAHOBUTH IOJNYYEHHYIO HH()OPMAIHIO.
KoHcnekT B mepeBo/ie ¢ TIaTbIHU O03Ha4YaeT «o030p». I1o cymiecTBy, ero u cocTaBiIsATh HaJ0 Kak 0030p,
coJiepKalliii OCHOBHBIE MBICIIM TEKCTa 0€3 MOAPOOHOCTEeW M BTOpOCTENEHHBIX naeraneil. Koncrekt
HOCUT WHIAUBUIYAJIM3UPOBAHHBIA XapakTep: OH pacCUYUTAaH Ha CaMOI0 aBTOpa M IMO3TOMY MOXKET
0Ka3aThCsl MAJIOMIOHATHBIM Ui ApYrux. Jljigs Toro 4ro0sl OCYIIECTBIATh 3TOT BUJI pabOThI, B KaXA0M
KOHKPETHOM CJIyyae He0OXO0JMMO I'PAMOTHO PEIIUTh CIEIYIONIUE 3a/1auu:

1. CopuentupoBaThCsi B OOIIEH KOHIEMIMH JEKIUU (YMETh OMPENEIUTh BCTYIUICHUE,
OCHOBHYIO YacCTb, 3aKJIIOYECHHUE).

2. YBUIIETh JIOTUKO-CMBICJIOBYIO KaHBY COOOIIEHHs, IOHATH CHCTEMY H3JIOKCHHS
nH(OpPMAIIUY B IIEJIOM, a TAKXKEe X0 PA3BUTUS KKIOU OTIEIHHONU MBICITH.

3. BBISIBUTH «KJIFOUEBBIC» MBICIH, T.€. OCHOBHBIE CMBICIIOBBIE BEXH, Ha KOTOPBIE «HAHH3AHO»
BCE COZACPIKaHUE TEKCTA.

4. OnpenenuTs ASTATU3UPYIONIYIO HH()OPMAITHIO.

5. JIakoHNMYHO c(HOpMYyIHPOBaTh OCHOBHYIO HH(OpMAlMIO, HE TMEPEeHOCs Ha IUChMO BCe
LETTUKOM U JJOCIIOBHO.

Omnpenenenust, KOTOPbIE 1AET JEKTOP, CTOUT MO BO3MOYKHOCTH 3allMCaTh TOCIOBHO U BBIJIEINUTH
JPYTUM IBETOM WJIM K€ MOMYEPKHYThb. B ciydae M3JI0XKEHUs JEKTOPOM XOJa HAYYHOM JHMCKYCCUHU
KeJaTeIbHO KPaTKo 3aKOHCIIEKTHPOBATh CYIIECTBO BOIPOCA, OCHOBHBIE MO3UIIUN U (DAMUIIUN YUEHBIX,
ux orcrauBaronux. Eciu B 000CHOBaHNE CBOMX BBIBOJOB JIEKTOP NMPUBOAUT CCHUIKM Ha CIIPABOYHUKH,
CTaTUCTUYECKUE JaHHBIC, HOPMATUBHBIC aKThl U JIpyrHe O(UIMATBHO OMyOIMKOBaHHBIE CBEICHUS,
UMEEeT CMBICI JIUIIb KPAaTKO OTPa3UTh HX CYIIECTBO W YyKa3aTh HCTOYHUK, B KOTOPOM MOXHO
MOJIHOCTHIO MOYEPITHYTh U3JIaraeMyro HH(OPMALIUIO.
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Bo BpeMmst nekuuu CTyA€HTY PEKOMEHIYETCS MMETh Ha CTOJIaX ITOMUMO KOHCIIEKTOB TaKkKe
mporpaMMmy  Kypca, KoTopas OyaeT CHocoOCTBOBAaTh Pa3BUTUIO MHEMOHWYECKOW IMaMSTH,
BO3HMKHOBEHHMIO acCCOLMAMM MEXIy BBICTYIJICHUEM JIEKTOpa M HPOrPaMMHBIMH BONPOCAMHU,
VYronoBHbeIi konekc P®, mHbIe HEOOXOIMMBIC 3aKOHBI W IMOA3AKOHHBIE AKTBI, MOCKOIBKY TOPa3io
s deKkTUBHEE CIEAUTH 32 CChbUIKAMU JIEKTOpAa Ha HOPMATUBHBINA aKT IO €r0 TEKCTY, HEXKEIH MbITaThCs
BOCIIPUHSATH BCIO 3Ty WH()OPMAIIHUIO HA CITyX.

B ciiyyae BO3HMKHOBEHHUs Yy CTYAEHTAa MO XOAY JIEKIIMM BOIPOCOB, UX CIEAYET 3amucaTh U
3a7aTh B KOHIE JIEKIMU B CIIEIIMAJIbHO OTBEICHHOE JIJIsl 3TOI0 BPEMSI.

[To oxkoHYaHUM JEKIUH (B TOT K€ WJIM Ha CIEIYIOIINIA IeHb, [TOKa elle B MaMATH COXpaHMIaCh
uH(pOpMaIKs) CTyIEHTAM PEKOMEHAYETCs A0paboTaTh CBOM KOHCIEKTHI, TIPUBECTH HX B TOPSIOK,
JOTIOJIHUTh CBEJICHUSMH C YYETOM JIONOJIHUTEIbHO H3Y4€HHOrO HOPMAaTHMBHOIO, CIIPABOYHOIO M
Hay4yHOro marepuaina. KpaliHe kenaTenpbHO Ha IMOJSAX KOHCIEKTa OTMEYaTh HE TOJIBKO HW3YyYECHHBIE
TOYKH 3pEHHUsl YUEHBIX IO paccMaTpuBaeMol MpodiieMe, HO U BBIpa)KaTh COIJIACHE WJIM HEcorjacue
CaMoro CTyJICHTa C 3aKOHCIIEKTHPOBAHHBIMU TIOJIOKEHUSMHU, MaTepHalIlaMy CyJeOHON PAKTUKH | T.11.

JlekumoHHOE 3aHATHE MpPEIHA3HAYEHO [UIsl M3JIOKEHHs OCOOCHHO BaXKHBIX, MPOOJIEMHBIX,
AKTyaJIbHBIX B COBPEMEHHOM HAYyKE BOIPOCOB. JIEKLHs, TaKKe KaK U CEMHUHAPCKOE, MPAKTUYECKOE
3aHATHE, TPEOyeT OT CTYACHTOB OMNpENEICHHON MOoAroToBKU. CTyHEHT 00s3aTeNbHO JOJDKEH 3HATh
TEMY MPEJACTOSMICTO JCKIIMOHHOTO 3aHATHS M 00CCICYUTh ce0e HEOOXOAMMBIH YPOBEHb aKTHBHOTO
y4acTHsi: MOJo0paTh W O3HAKOMUTHCSA, a MPU HEOOXOAMMOCTH HMMETh C CO00M peKOMEHayeMbId
MPEINOaBaTeJieM HOPMATUBHBIA MaTepual, IMOBTOPUTH paHEe MNPOWJICHHBIE TEMBI IO BOIPOCaM,
KOTOpbIe OyAyT 3aTparuBatbCs B MPEJCTOSAIICH JEKIMU, BCIOMHUTh MaTepuall MHBIX JAUCUUIUIMH. B
JaCTHOCTH, OOJBIIOE 3HAYCHHWE WMEeT TOAroToBKka 1o Kypcy «lIpaBoBas wuHpoOpMaTHKay,
«KpumMuHanucTuka.

[IpumeneHue OTAECIBHBIX 00pPA30BATENIbHBIX TEXHOJIOTHUN TpPeOyeT CIeluaaIbHON MOATOTOBKU
HE TOJBKO OT IPENoJaBarelisi, HO U YYacCTBYIOLIMX B 3aHATUAX CTYAEHTOB. Tak, Mpu NpoBeACHUU
JIEKUMU-TUCKYCCUU, KOTOpas MpEaIoiaracT pa3feieHrue MPUCYTCTBYIOUIMX CTYIEHTOB Ha TPYIIIbI,
CTYICHT JOJDKeH OBITh CIOCOOEH BBICKA3aTh CBOK IO3MIMIO OTHOCUTENBHO BBIABHHYTHIX
IIPENOIABATEIIEM TOYEK 3PEHUS.

Memoouueckue yxazanus 0151 NOO20MOBKU K 1AO0PAMOPHbIM 3AHAMUAM

JlabopaTopHble 3aHATUS — 3TO OJJHA U3 PA3HOBUIHOCTEH MPAKTUYECKOTO 3aHSITHS, SIBISIOIIASCS
s dextuBHON (HOpMOI yd4eOHBIX 3aHATUM B OpraHuU3allMu BBHICIIETO oOpa3oBaHus. JlabopaTopHbie
3aHATHUS UMEIOT BBIPAXKEHHYIO Cleln(UKy B 3aBUCUMOCTU OT y4eOHOH MUCHUIUIMHBI, YIIYONISIOT U
3aKpEIUISIOT TeopeTuyeckue 3HaHusd. Ha 3TUX 3aHATHSX CTYIEHThl OCBaMBAalOT KOHKPETHBIE METOMbI
W3YYEeHUS TUCIUILUIMHBI, 00Yy4aroTCsl SKCIEPUMEHTAIBHBIM crioco0aM aHalli3a, YMEHHIO paboTaTh C
npudopaMu U COBpEMEHHBIM 000pPYI0BAHUEM.

VYcnex 1a00paTOpHBIX 3aHSATHI 3aBUCUT OT MHOTHUX CJaraeMbIX: OT TEOPETHYECKOH,
MPaKTUYECKONH U METOJUYECKON MOATOTOBICHHOCTH MPEIO01aBaTesl, €ro OpraHu3aToOpCcKoi paboThI MO
MOJITOTOBKE 3aHATHSI, OT COCTOSIHUA J1aOOpaTOpHON 0a3bl U METOJUYECKOr0 00eCeyeH s, a TaKkXKe OT
CTETEeHHU MOATOTOBJICHHOCTH CAMUX CTYAEHTOB, UX aKTUBHOCTH HA 3aHSTHH.

[Topsi10K TOATOTOBKHM J1aOOPATOPHOTO 3aHATHS:

— U3y4yeHue TpeOOBaHUN TPOrpaMMbl Y4eOHOM TUCIUIUINHBI;

— (opMynupoOBKa IENH U 3a/a4 JIabopaTOPHOTO 3aHATHs; — pa3paboTKa IJIaHa MPOBEIEHUS
J1a00paTOPHOTO 3aHATHS,

— noa0op coaepkaHus 1abOpaTOPHOTO 3aHATHS;

— pa3paboTka HEOOXOIUMBIX Jis1 1a00PaTOPHOTO 3aHATHS MHCTPYKIIMOHHBIX KapT;

— MOJIETIMPOBAHUE JIAOOPATOPHOTO 3aHATHS;

— MpOBepKa ClelrnaIu3upOBaHHON Jab0paTopun Ha COOTBETCTBUE CAHUTAPHO-TUTHEHUYECKUM
HOpMaM, TpeOOBaHUM 110 O€30MACHOCTH U TEXHUYECKOM ICTETUKE;

— MPOBEPKA KOJNYECTBA JJAOOPATOPHBIX MECT, HEOOXOAUMBIX U JOCTATOYHBIX JJISI JOCTUKEHUS
MTOCTaBJICHHBIX 11eJIel 00yUeHHUS;
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— TMpoBepKa MaTepHUabHO-TEXHHUYECKOro oOecreueHus J1abopaTOpHBIX 3aHATHH  Ha
COOTBETCTBHE TPEOOBAHUSAM MPOrPAMMBbI YI€OHOU TUCITUTIINHBI.

B xoHIle 3aHATHUS TOCTE MOABEACHUS €r0 UTOTOB MPENoIaBaTeieM CTYJAEeHTaM PEKOMEHyeTCs
BHECTH W3MCHCHUS B CBOHM KOHCIIEKTHI, OTMETUTh WH(OPMAIMIO, MPO3BYUYABIIYIO B BBICTYIUICHHIX
JPYTUX CTYACHTOB, IOMOJHEHUS, C/ICIaHHbIE PENOJaBaTeNIeM U He OTPaKEHHbIE B KOHCIIEKTE.

JlaboparopHoe 3aHATHA TpeOYIOT MpEeABapUTEIbHOW TEOPETUYECKOW IOATOTOBKH IO
COOTBETCTBYIOILIEH TeMme: M3ydeHHs Y4eOHOH M JOMOJMHHUTEIbHOW JHUTEpaTypbl, O3HAKOMIICHUS C
HOPMAaTUBHBIM MAaTEpUajoM, aKTaMH TOJKOBaHUsA. PexkoMmeHIyeTcs IpuU 3TOM BHAyajle H3YyYUTh
BOIIPOCHI Te€MBI M0 y4eOHOH nuTeparype. Eciu mo Teme mpoyuTaHa JeKIus, TO HENPEeMEHHO HaJo
HCII0JIb30BaTh MaTepual JEKLNHU, TaK KaK yUeOHUKHU 4acTO YCTapeBalOT Y>)KE B MOMEHT BbIXO/Ia B CBET.

[IpumeneHrne OTAETBHBIX 00pa30BaTENbHBIX TEXHOJOTHH TpeOyloT MpeaBapUTeIbLHOTO
O3HAaKOMJIEHUSI CTYJEHTOB C COJEp)KaHUEM IPUMEHSEMBIX Ha 3aHATUAX IpuemoB. Tak, npu
1ab0paTOPHBIX 3aHATHSX CTYIEHT JOJDKEH IMPEJCTaBIsATh Kak €ero OOLIyl CTPYKTypy, Tak H
0COOEGHHOCTH  OTJCNIBHBIX  METOJAMYECKHUX TMPUEMOB: JIUCKYCCHH, KOHTPOJbHBIE  paboThI,
HCIOJIb30BaHUE IPABOBBIX JTOKYMEHTOB U JIp.

IIpumepnsvie smanvl 1aO0PAMOPHO20O 3AHAMUSL U MEMOOUYECKUE NPUEMbL UX OCYUJeCMBTIeHUA!

B 3aBuCMMOCTH OT OTHX YCIOBHH B YHHUBEPCHUTETE NPHUMEHSIOT CJeayromue (HOopMBbl
IIPOBE/ICHUS J1TaOOPATOPHBIX 3aAHATHIM:

*(poHTANBHAS;

* [10 LIMKJIaM; * UHIUBUAYyaJIbHas;

* cMelIanHas (KOMOMHUPOBAHHAS ).

@ponmanvras ¢opma NpoBeneHUs TAOOPATOPHBIX 3aHATHHA HpENosaraeT OJHOBPEMEHHOE
BBITIOJIHEHUE pa0OThI BCEMU CTyeHTaMH. Ee npuMeHeHne crnoco0cTByeT 0osiee rIy0OKOMY YCBOSHUIO
y4eOHOro marepuana, MOCKOJIbKY I'padUK BBIIOJIHEHUS J1a0OpaTOPHBIX pabOT IOCTaBJIEH B YETKOE
COOTBETCTBHE C JICKIHMSIMH W yINpaXKHeHHsAMHU. lIpu 3ToM obecrieunBaeTcsi BHICOKHIA METOJMYECKUI
YPOBEHb INpoBeleHUs paboT, Tak Kak Ha KaXJOM 3aHATUM BHUMaHHE MpenojaBaTess
COCPEOTOYMBACTCS JIMIIb Ha OMHOW pabore. OmHako 3Ta Gopma TpeOyeT OONBIIOrO KOIUYECTBA
OJHOTUIIHOTO, MHOTAA JOPOrOCTOSIIEr0 OOOpPYAOBAaHUS M YHHUBEPCAJIbHBIX CTEHJIOB, a s HX
pa3MeIIeHHs — 3HAUUTEIIbHBIX JTA0OPATOPHBIX TUIOIIAICH.

B opranuzanusx BbICIIEro o0pa3zoBaHUs MCIIONB3YETCS OpraHu3alus JJabopaTopHbIX padoT no
yuxknam. Tlpm 3TOM pabOTBHl JAENATCSA HA HECKOJIBKO IHUKJIIOB, COOTBETCTBYIOMIMX ONpEICICHHBIM
paszenaM JEKIMOHHOro Kypca. B oamH nukn oO0bequsstorcs 4-5 paOoT, OCYIIECTBISEMBIX, Kak
MPaBUJIO, HA OJHOTHITHBIX cTeHaX. CTyIEeHTHI BBITOIHSIOT Pa0OTHI 1O TpaduKy, Mepexoas OT OJJHOTO
LIUKJIA K JPYTrOMY.

Opraam3anuy  BbICIIEro 00pa3oBaHUs, pacrojiaralone OOJBIIMMUA BO3MOXKHOCTSMH  I10
nabopaTopHOil 0aze, BHENPSIIOT UHOUBUOYANbHYIO (popMYy OPTaHU3ALUU PabOT, MPU KOTOPOU Kax bl
CTY/ICHT BBITIOJHSIET BCE HAMEUEHHBIE MPOrpaMMOi pabOTHI B ONPENEICHHON TOCIIe0BaTEIIEHOCTH,
ycTaHaBinBaeMol rpadukoM. B 3TOM ciyyae CTyJeHTBI OJHOBPEMEHHO MOTYT paloTaTh Haj
paznuuHbiMH  Temamu. JlanHas (¢Gopma opraHuzanuM JIabOpaTOpHBIX paboT objamaeT Tem
NPEUMYILIECTBOM, YTO IO3BOJSET PACHIMPUTh TEMATUKY M MPEACTaBISET CTyAEHTaM OoJbllne
BO3MOKHOCTH JUISI HAYYHBIX UCCIIEIOBAHUIA.

HaunOonee yacto B YHUBEpCUTETE MCIIOJIB3YETCA CMewanHas (KoMouHupoeannas) ¢hopma
OpraHu3aIy JIA0OPATOPHBIX 3aHATHH, TMO3BOJIIONIAS HCIOJIH30BATh IMPEHMYIIECTBA KaXKIOW W3
PacCMOTPEHHBIX BhILIE (POPM.

Memoouueckue pekomenoayuu no nOO20MosKe K ONpocy no mexkyueu meme
[lpoBenenue ompoca  OCYIIECTBISCTCS B JHAJIOTOBOM  PEXKUME,  MPEIIIECTBYET
MOATOTOBUTENBHBIN 3Tal, B X0JIe¢ KOTOPOTO OCYIIECTBIsIETCS (POPMYITHPOBAHUE TEMbI U TTPOOIIEMHBIX
BOIIPOCOB JIJIs1 0OCYKJICHHSI.
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[IpenomaBaTens MpeOCTABISETCS CIIUCOK JIOMOJHUTEIBFHON JUTEpaTyphl, H3y4eHNE KOTOPOM
JOJDKHO c/iefiaTh OOCYXJIEHHE IOCTABJICHHBIX BOIPOCOB Oosiee TIyOOKHM, MPOOJIEMHBIM, TOJIKHO
BBIIBUTH Han0oJiee 3HaYMMBbIE U TUCKYCCHOHHBIE ACIIEKTHI TEMBI.

Jns mpoBeneHuss ompoca cienyeT chOpMHpPOBATH MHUKPOTPYIIBI, COCTOSIIKAE U3 2-5
00y4Jaromuxcs, B paMKax KOTOPBIX OyAyT COBMECTHO 0OCYXIaThCs IIOCTABICHHBIE BOIIPOCHI.

B mopsiake, ycTaHOBIEHHOM MpernojiaBaTeseM, MPEACTaBUTENN OT MUKPOTPYII O3BYYHBAIOT
BBIPa0OTaHHBIE B XOZ€ KOJUIEKTHBHOTO OOCYXIECHHUS OTBeThl. OOydaromuecs U3 IpyruX MHKpPOTPYII
3aJ]af0T BOIPOCHI OTBEYAIOLIEMY, KOMMEHTUPYIOT U JOTIOJIHSIOT MPEITI0KESHHBIH OTBET.

[IpenomaBatens perynmupyer oOCyKAeHHWe, 3a1aBas HaBOAALIME BONPOCHL, KOPPEKTHPYS
HEMpaBWIbHBIE OTBETHl (Ba)XKHO, 4TOOBI TIpenojaBaTelh HE BMEIIMBAJCS HANpsAMYIO B XOJ
o0CyX/ICHHS, HE HaBsA3bIBAJl COOCTBEHHYIO TOUKY 3pEHUS).

[Tocne oOCyxneHus KaKIOro BOIPOCAa MOJBOMATCS OOILIME BBIBOABI M OCYIIECTBISETCS
nepexo] K 0OCY)KJEHHIO CIEQYIOMIero Bompoca (IpU 3TOM BOMPOCH CIEIyeT PACHpPEACIUTh TaKUM
00pa3zoM, YTOOBI OTBETHI MUKPOTPYIIIT YePEIOBAIUCH).

[Tociie obcykaeHust BceX MPEAIOKEHHBIX BOIIPOCOB MPETIOIaBaTelb MOJBOJUT OOIIUE UTOTH:
COOTHOCHUT LENH W 3aJaydl 3aHATHSA U Pe3ylbTaThl OOCYKICHHUS; XapaKTepuszyeT palboTy KaxkIou
MUKPOTPYIIIB, BBIIENSAS HanOoIee rpaMOTHBIEC U YCTICIIHBIE OTBETHI CTY/ICHTOB.

Memoouueckue ykazanus 05 LOO20MOBKU U NPOBEOEeHUS OUCKYCCUU

Juckyccus — ot Jat. «discussion» (paccMOTpEeHUE, UCCIICIOBAHUE).

Juckyceus TpencTaBiseTr coO0OW MeTOoJ AaKTUBHOTO OOYy4eHHS U TIO3BOJIAET OICHHUTH
CIIOCOOHOCTh OOYYAIOMIMXCSl OCYIIECTBIIATH IMOUCK PEIICHHUs TOW WM WHOW HaydyHOW MpoOIeMbl Ha
OCHOBE €€ MyOJMYHOro OOCYKIEHHUS, COMOCTABICHUS pa3IUYHBIX TOYEK 3peHHs, oOMeHa
uHbopManueli B ManbIX rpynmax. JMcKyccusi, KpoMe TOro, MO3BOJSIET BBIIBUTH 3HAHHS 110
COOTBETCTBYIOLIEH Teme, yMeHHe (OpMyIUpPOBAaTh BOIMPOCHI M OIEHOYHBIE CYKICHHUS IO TeMe,
OCYIIECTBISITh KOHCTPYKTHBHYIO KPHTHUKY CYIIECTBYIOUIMX TOJXOJOB K PpEHICHUIO HAay4IHOU
po0OJIeMbl; BIaJIeHUE KyJIbTYpOU BeJIeHUsI HAyYHOTO CIIopa U T. 1.

Jluckyccust MpOBOIUTCS Ha JIAOOPATOPHOM 3aHSATHH CPEIH MPUCYTCTBYIOIINX.

Cuenapuii npoBeeHusi JUCKYCCHH

Onpenenenne TeMbl JUCKYCCUU.

2. YYacTHHKHU KPYIJIOTO CTOJIa: BeAyIIMH (IIperojaBaTelb COOTBETCTBYIOIIECH TUCIUIUIMHBI) U
JMCKYTaHTHL. BO3MOYKHO IpUTIIalIeHUe SKCIIepTa U3 YUCIIa IPYTUX MperoaaBaTeneil Kagenpsl.
HenocpencrBenHoe mpoBeieHNE TUCKYCCHU.

[ToBereHMst UTOTOB TUCKYCCUU BETYIIHM.

OdopmiieHre Te3UCOB MO UTOraM MPOBEAECHUS KPYTJIOro CToa.

=

ok w

Omanwvl n0020moeKu u nPOBeOeHUA OUCKYCCUU.

IlepBrbiii 3Tan: Bpibop Tembl. OcylecTBiseTcs ¢ OpUEHTAlMe Ha HampaBliEeHUs HaydHOU
paboThl Kadenpsl U npenojanaresneil. IlpenogaBarens npepiaraeT TeMy IUCKYCCUU ¢ 00OCHOBaHHEM
HeoOXoIuMOCTH ee OOCYXIeHUs U pa3padoTku. Tema AMCKyCcCHU [I0JDKHA OTBEYATh KPUTEPUSM
aKTyaJIbHOCTH, JUCKYCCHOHHOCTU. OHa JOJDKHA MPEICTABIIATH HAyYHBIM M IPAKTUYECKUM HMHTEpPEC.
VYyactHukam auckyccuu gaetcst 7-10 nHel A1 NoArOTOBKU K JUCKYCCHH IO 3asIBJICHHON TeMe.

Bropoii 3Tan. Onpenenenne y4acCTHHKOB.

OO0s3aTeNbHBIM YYaCTHUKOM TUCKYCCHM SBIISE€TCS 6edywuti. Bepymmii n3ydaer MHTEpechl U
BO3MOKHOCTH ayJUTOPHUHU, OIpPEIesieT IPaHUIlbl MPOOJIEMHOro MOJs, B MpeAesax KOTOPOTrO MOKET
pa3BepThIBaThCA OO0CYKIeHUE; (POpMyYIHpyeT Ha3BaHUE AUCKYCCUH, ONpeaenseT Oyayuil periaMeHT
paloThl U ompeenseT 3afayd, KOTOpble JOJDKHBI ObITh PEIIeHBl €€ yYaCTHUKAMH; pEerjJaMeHTHPYeT
paboTy yYaCTHUKOB, OCYIIECTBISIET YIpaBI€HHME WX KOTHUTUBHOM, KOMMYHHKAaTUBHOM H
SMOLIMOHAIBHOM  aKTUBHOCTBIO;  CTUMYJHPYET  Pa3BUTHE  DJIEMEHTOB  KOMMYHHMKaTHMBHOMU
KOMIIETEHTHOCTH YYaCTHUKOB JHUCKYCCHHM; KOHTPOJIUPYET CTENeHb HANpsSKEHHOCTH OTHOIICHUMN
ONIOHEHTOB U COOJIOJEHWE WMM TpaBWI BEAEHUS JUCKYCCUM; 3aHMMaeTcs MNpo(UIaKTUKON
KOH(UIMKTHBIX CHUTYallMi{, BO3HMKAIOUIUX IO XOJYy IUCKYCCHUH, NMpPHU HEOOXOIUMOCTH HCHOIb3YEeT
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IVPEKTUBHBIC NPHEMbI BO3ACHCTBUS; MBICICHHO (PUKCHPYET OCHOBHBIE IOJIOXKEHUS, BBICKa3aHHbBIE
YYaCTHMKaMH, OTMEYAaeT MOBOPOTHBIE MOMEHTHI, BBIBOJAAILINE OOCYXIEHHE Ha HOBBIH YPOBEHB;
PE3IOMUPYET U MOABOIAUT UTOTH OOCYXKIAECHUS.

Bwmecrte ¢ TeM no3uius BeOyLIEro ocraercss HeMTpaiabHOW. OH HE MMEEeT IpaBa BBICKA3bIBATH
CBOIO TOYKY 3pEHHUs 0 00CyXJaeMoll pobiieMe, BbIpaXkaTh MPUCTPACTHOE OTHOLIEHHE K KOMY-JTHOO0
U3 yYaCTHUKOB, IPHHUMATh YbIO-JINOO CTOPOHY, OKA3bIBasi JaBJIEHUE HA IPUCYTCTBYIOLIHX.

HenocpeacTBeHHbIMU  y4acTHUKaMM JIUCKYCCUU (onnonenmamu) SBISIOTCS 0Oydaroliuecs
COOTBETCTBYIOMLIEH rpynmbl. IIpu mOAroTOBKE K TeMe BBICTYIUICHHS HEOOXOAMMO MPOAHAIU3UPOBATH
CYLIECTBYIOIIME B HayKe MHEHHs 10 IpoOjeMe, W3y4uTh HOPMATHUBHBIM Marepuai, NpakTHYECKue
npoOJeMbl, CBSI3aHHBIE C paccMaTpUBAaeMOW TeMOW, copMyIupoBaTh COOCTBEHHBIE BBIBOJABI M
MOJIXO/bI K PEIIEHUIO IPOOJIEMBI.

B kauecTBe yyacTHUKa JHMCKYCCHUM BO3MOXKHO INPUITIAIIEHUE IKCHEpma, KOTOPBIA OLIEHUBAET
IIPOJYKTUBHOCTb BCEM IUCKYCCHH, BBICKA3BIBAET MHEHHME O BKJIAJEC TOTO WJIM WHOIO Y4YacTHHUKA
IMCKYCCHM B HAaXOXXJICHHE OOILIero pelIeHUs, JaeT XapaKTePUCTHKY TOTO, Kak [UIO OOIIeHne
YYaCTHUKOB JUCKYCCHH.

Tpernii 3Ttan. Xoa AUCKYCCHH.

Bseoenue 6 ouckyccuro. Jluckyccuro HaunHaeT Benyuil. OH MHQOPMUpPYET Y4aCTHUKOB O
npobiemMe, OrJialiaeT OCHOBHBIE MpaBWUJIa BEJICHWU JHUCKYCCHW, HAIIOMUHAET TEMY JHCKYCCHH,
IIPEIOCTABIIAET CIOBO BBICTYIAIOIIUM.

I'pynnosoe obcyxcoenue. Itan TPenCTaBIseT COOOM TMOJEMHKY YYacTHHKOB. Bemymuit
IPEJOCTaBIIAET YYaCTHUKAM IPABO BBICKA3aThCsl 10 MOCTaBJIeHHOH mpobisieme. [locie okoHYaHUs
BBICTYIUIEHUS (2-3 MMH) APYTUM yYaCTHHKAM IPEICTABIAETCS BO3MOKHOCTb 33JaTh BBICTYHAIOLIEMY
Bonpockl. Ilocie Toro, kak BOIpOChl OyayT HCUYepHaHbl, MPaBO BBICTYNHTh IPEACTaBIAETCS
onmnoHeHTy. [1o OKOH4YaHUM BBICTYIUIEHHS OMIIOHEHTY TAaK)Xe MOT'YT OBITh 3a7aHbl Borpockl. [Iporecc
IIOBTOPSIETCS 10 TEX MOP, [TOKA HE BBICTYIIAT BCE YYACTHUKU AUCKYCCHUU.

Ilpasuna obcysrcoenus: BHICTYIIIICHUS JOJIKHBI IPOXOIUTh OPraHU30BAaHHO, KaXK/IbIM yYaCTHUK
MOJKET BBICTYNAaTh TOJBKO C pAa3pelIeHUsl IMPeICceAaTesIbCTBYIOIEro (BeIylero), HeIolmycThuMa
nepenagka MeXAYy Y4YaCTHUKAMM; Ka)/J10€ BBICKA3bIBAaHUE JOJDKHO OBITh MOAKPEIJIEHO (akTamu; B
OOCYXJIEHUM CJeIyeT IpeloCTaBUTh KaKIOMY YYacCTHUKY BO3MOKHOCTb BBICKA3aThCS; B XOJE
OOCYXIIEHUSI HEJOIyCTUMO <«II€PEeXOJUTh Ha JMYHOCTH», HABEUIMBATh SIPIBIKH, JOMYCKATh
YHUUMKUTEIbHBIE BHICKA3bIBAHUSA U T. II.

Yereeproiii 3Tan. Iloasenenne uToros. B 3aBepiieHny Kpyrioro crosia BeIyLIUM MOABOAUT
utoru. Jlemaer oOuiye BBIBOABI O HAMpPaBICHUAX pEIIEHHs OOCYXKJEHHBIX B XOJ€ JUCKYCCUU
BONPOCOB. JlaeT OIIEHKY BBICTYIIJICHUIO KaX /10T 0.

[To wToramMm AMCKyCCHU TOTOBSTCS TE€3UCHI. Te€3UChl YYaCTHUKOB OQOPMIISIOTCS B BHUJE
«MarepuanoB AucKyccun». Te3uchl ajig BKIOYEHHS B «Marepuanbl AUCKYCCUU» JOJDKEH ObITh
BbINosiHeH 14 mpudtom, 1,5 unrepsanom, Bee nons — 2 cM, 06beM — 2-3 cTpaHUIBL.

BaxneiimuM stanoM Kypca SBISI€TCS  camocmosmenvHas padoma TO  TUCHUIUIMHE
«H(pOpMalIMOHHBIE TEXHOJIOTUU B IOPUANYECKON IEATEIbHOCTU Y, BKIOYaroas B ceds mpopaboTKy
y4eOHOro (TEOpeTHYeCKOro) MaTepuasa, BBIIOJHEHUE WHIUBUAYAIbHBIX 3aJaHuil (IMOATOTOBKA
cooOIIeHNH, Tpe3eHTaluil), BBIOJHEHHE pedepaToB, MOATOTOBKY K TEKYIIIEMY KOHTPOIIO.

CaMocrosiTenbHass paboTa OCYLIECTBISIETCS Ha NPOTSKEHUM BCETO BPEMEHHM H3YUYEHHS
aucuuIuinHbl «MH(OpMaMOHHBIE TEXHOJIOTUN B IOPUIMYECKON AEATeIbHOCTHY, [0 UTOTaM KOTOPOH
CTYIEHTBl MPEIOCTaBISAIOT COOOIIeHus, pedeparbl, MPE3eHTAMH, KOHCIEKThI, MOKa3bIBalOT CBOU
3HAHUA HA CEMMHAPCKUX 3aHATUAX [P YCTHOM OTBETE.

Memooduueckue pexomenoayuu no n0020mMogKe pegepamos, npezeHmayuti, coooujeHull

[lepBuuHblE HABBIKM  HAyYHO-HCCIACIOBATEIBCKOW  pabOTBI  JODKHBI  MPHOOpPETATHCS
CTY/ICHTaMH IIPH HAITMCAHUU pedepaToB MO CHEIMATbHON TEMaTHKE.

Ilenb: HaydUTh CTYAEHTOB CBS3BIBATH TEOPHUIO C IMPAKTHKOW, IMOJB30BATHCSA JHTEPATYPOH,
CTaTUCTHYCCKUMHM JAHHBIMHU, TIPUBUTH YMEHHUE MOMYJISIPHO U3JIaraTh CJI0XHBIC BOIPOCHI.
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Pedepatsl cocraBnsitoTcs B COOTBETCTBUU C yKa3aHHBIMHM TeMaMu. BeimosiHeHue pedeparoB
peIycMOTpeHo Ha Jinctax Gopmara A 4. OHU cIAOTCS HA MPOBEPKY MPETOAABATENIO B COOTBETCTBUN
C YKa3aHHBIM TpauKOM.

Tpebosanusi k pabome. PedeparuBHas paboTa MOJDKHA BBISIBUTH YIITyOJNCHHBIC 3HAHUS
CTYJCHTOB MO TOW WM MHOW Teme AUCUMILTUHBI «HPOpMAIMOHHBIE TEXHOJOTUU B IOPUIUYECKON
JesTeNbHOCTHY. B paboTe MOMMKHO MPOSBUTHCS YMEHUE padoTraTh ¢ jutepaTypoil. CTymeHT o0si3aH
M3Y4YUTh M HUCIOJB30BaTh B CBOEW paboTe He MeHee 2—3 KHUT U 1—2 MepHoJu4YecKHX HMCTOYHHKA
JTUTEPATYPHI.

Ogopmnenue peghepama:

1. Pedepar n0mKEeH UMETh CIIEAYIONIYIO CTPYKTYPY: a) TUIaH; 0) U3JI0KEHUE OCHOBHOTO
COJIEp>KaHus TEMBI; C) CIIUCOK UCIOIB30BaHHOM JTUTEPATYPHI.

2. O6uwmit 06BEM — 57 . OCHOBHOT'O TEKCTA.

3. Ilepen HanucaHnueM JIOJKEH OBITH COCTABIICH IIaH PabOThI, KOTOPBIM OOBIYHO BKJIIOYAET 2—
3 Bompoca. Ilman He crexyer U3IHMIIHE AETATU3UPOBaTh, B HEM IIEPEUUCIAIOTCS OCHOBHBIE,
LEHTPAJIbHBIE BOIPOCHI TEMBI.

4. B mponecce HanucaHus paOOThl CTYAEHT MMEET IpaBO OOpAaTUTHCS 3a KOHCYJIbTallMEW K
npenoaaBaTento Kadeapsl.

5. B ocHoBHOIl dYacTH paboThl OONBIIOE BHUMAHHE CJENYeT YACTUTh TIYyOOKOMY
TEOPETUYECKOMY OCBEIICHHIO OCHOBHBIX BOMNPOCOB TEMBbI, MPABUJIBHO YBS3aThb TEOPETHUECKHE
MTOJIOKECHHUS C IPAKTHKOW, KOHKPETHBIM (PaKTHICCKUM M U(PPOBBIM MaTSPUATIOM.

6. B pedepare 00s3aTenbHO OTpa)aeTcs HCIIOJIb30BAHHAS JUTEpaTypa, KOTOpas SBISETCS
3aBepIIAIONIeH YaCThIO PaOOTHI.

7. Ocoboe BHMMaHHE CIEIyeT yAeauTh odopmieHHto. Ha TUTynpHOM IUCTE HEOOXOIUMO
yKa3aTh Ha3BaHWE By3a, Ha3BaHUE Kadeapbl, TeMy, TPYIIy, CBOIO (GaMIIHIO U WHUITUAIBI, (aMHUITUIO
Hay4YyHOTro pykoBoauTens. Ha crneayroiem Jincte NpuBOAUTCS IJ1aH pabOTHI.

8. Ilpu 3amuTe pedepara BoicTaBisiercs AudpepeHnnpoBaHHas OLEHKA.

9. Pedepat, HE cOOTBETCTBYIOIHMI TPEOOBAHUAM, MPEIBSABISEMBbIM K JaHHOMY BHUIy paOOTHI,
BO3BpaIllaeTCs Ha JIOPaOOTKY.

KauecTtBo pedeparta oreHHBaAETCS MO TOMY, HACKOJIBKO TMOJTHO PACKPBITO COAEPKAHHUE TEMBI,
WCTIOJIb30BAaHBl TIEPBOMCTOYHHUKH, JIOTHYHOE W TOCJIEIOBaTeNbHOE H3iIoKeHHe. OLeHUBaeTcs u
MPaBIJIBHOCTH 10A00pa OCHOBHOW U JTOTIOJHUTEIBHOM JIUTEPATYpPHI (CCHUTKH IO MpaBHiIaM: (paMuIuu
Y MHUIMAIIBI aBTOPOB, HA3BaHWE KHUTH, MECTO U3JIaHUs, H3AaTeIbCTBO, TOJ] H3aHHS, CTPAHUIIA).

Pedepar momxeH oTpaxkaTh TOUKY 3p€HHUS aBTOpa Ha IaHHYIO MPobIemy.

CocTaBiieHHe TPE3eHTAUi — 3TO BHUJ CAMOCTOSITENFHOM PabOTHI CTYIEHTOB IO CO3AAHMIO
HaIJBIIHBIX ~ MH(QOPMAIMOHHBIX  MOCOOWH, BBIMOJHEHHBIX C  TOMOIIBI  MYJIbTUMEIUNHOMN
KOMITbIOTepHOU Tporpammel PowerPoint. 3Totr Bua paboThl TpeOyeT HaBBIKOB CTYAEHTa MO cOOpy,
CUCTeMaTHu3aIny, rnepepadboTke nHdopmaiuu, ohopMIICHUS €€ B BHIE TTOJI00PKH MaTepUagoB, KPaTKo
OTpa)karoIlIMX OCHOBHBIE BOIIPOCHI U3y4aeMOW TEMBI, B 3JIEKTPOHHOM BHJI€. Marepuansl Mpe3eHTaluu
TOTOBSITCSI CTYZICHTOM B BUJIE CJIANJIOB.

Opno#t u3 dopm 3amanus MoxkeT ObITh pedepaT-npeseHTtanus. JlanHas (opma BBITOTHEHHS
CaMOCTOATENIbHOM paloThl OTIAMYAETCS OT HamucaHus pedepara W JOKJIaAa TEM, YTO CTYACHT
pe3yabTaThl CBOETO MCCIIEIOBAHUS IIPEACTABIIAET B BUAE Npe3eHTauuu. Cepuen crnaiiloB OH Nepeaaér
CoJiep’)KaHUE TEMbl CBOErO HCCIENOBaHUS, €€ TJaBHYIO MNpoOJeMy U COLMAJIbHYIO 3HAYHMMOCTb.
Crnaiiipl TO3BOJISIIOT 3HAUUTEIBHO CTPYKTYPUPOBATH COJEpKaHHE MaTephalla U OJHOBPEMEHHO
3a0CTPSIOT BHUMAHWE Ha JIOTUKE €ro u3NokeHus. Craiapl TMpEe3eHTAalMH JIOJDKHBI COJIEPKaTh
Jorudeckue cxeMbl pedepupyemoro wmarepuana. CTYAEHT NpU BHIIOTHEHHH pPa0OTHl MOXKET
WCIIONB30BaTh KapTorpauyeckuil MaTepuas, auarpaMMbl, TpaduKH, 3BYKOBOE COMPOBOXICHHE,
dotorpaduu, pucynku u apyroe. Kaxapiii cnaiiny JomkeH ObITh aHHOTHPOBAH, TO €CTh OH JIOJDKEH
COMPOBOXKIATHCS KPATKUMH TOSICHEHUSIMH TOTO, YTO OH WJUTIOCTpUpYET. Bo Bpemsi mpeseHTaruu
CTYJIEHT UMEET BO3MOXKHOCTbD JIEIaTh KOMMEHTAPHH, YCTHO JIOTIOJIHITH MaTepHall CIaiI0B.
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[ToaroroBka cooOIIEeHHs] IPEACTABIAET COOOKW pa3pabOTKy W MpeAcTaBiIeHUE HEOOIBIIOTO 1O
00bEMy YCTHOTO COOOINEHUS JJIsi O3ByYMBaHMS Ha npaktuyeckoMm 3aHsaTHH. CooOuraemas
nHpOpMAIHS HOCUT XapaKTep YTOUYHEHHS MM 000OIICHHS, HECET HOBU3HY, OTPAKAET COBPEMEHHBIN
B3IJISA]L TIO OIIPEICIIEHHBIM MpoOIIeMam.

Coo01eHre OTJINYaeTcs OT AOKJIAI0B M pedepaToB HE TOIBKO 00beMOM HH(POPMAIINH, HO U €€
XapaKTepoM — COOOIIEHUS JOTOJHSIOT H3y4aeMblid BOMPOC (AKTUYECKUMU WU CTATUCTHUYECKUMU
MaTepuajiaMu. BO3MOXHO THCbMEHHOE O(OpMIICHHE 3a/laHusi, OHO MOXKET BKJIIOYATh AJIEMEHTHI
HarJSIHOCTH (MIUTIOCTPALIUH, JEMOHCTPALIUIO).

PernameHT BpeMeHH Ha 03BYYHBaHUE COOOIECHHS — JIO 5 MHH.

B ocBoeHMHM IUCLMIUIMHBI MHBAIMAAMHU M JIMLAMU C OTIPAaHUYECHHBIMM BO3MOXHOCTSMU
30pOBbsl  OOJIBIIIOE 3HAYCHUE HMEET WHIMBHUyalbHas y4yeOHas pabota (KOHCYJIbTAllMH) —
JIONOJIHUTEIBHOE pa3bsiICHEHUE yUeOHOIro MaTepuania.

WunuBuayanbHble  KOHCYJIBTAMM 1O  OPEAMETY  SBISIOTCS  BaXHBIM  (PAKTOPOM,
CIIOCOOCTBYIOIIMM HMHAMBUIYAIU3alUd OOY4YEHUs M YCTAHOBJIEHUIO BOCIHUTATEIbHOIO KOHTAaKTa
MEXIy TMpernojaBaTeleM M OO0y4alomMMCs HMHBAJIWAOM WIM JIMIOM C  OTPaHUYEHHBIMHU
BO3MOKHOCTSIMHU 310POBBSI.

8. lepeyeHb HWHGPOPMAIMOHHBIX TEXHOJIOTHI, HCHOJb3yeMbIX TMPH OCYIIECTBICHUH
00pa30BaTe/ILHOIO MPOLECCa MO0 JUCHHUILIHHE (MOLYJIIO).

8.1 llepeyenb MHPOPMAITUOHHBIX TEXHOJIOTHIA.
1. PabGouas craHuus.

CIIC

WNHuTrepuer

[IpoexTtop

WHTepakTuBHAsA AOCKa

MynbTrMeuitHas cTomka

Ckanep

[TpunTep

Nk~ WN

8.2 Ilepeyens HEOOXOAMMOI0 MPOTPAMMHOI0 o0ecrevyeHust

1. Office Professional Plus 2010 SP1 W32 Russian
2. Office Professional Plus 2016 SP1 W32 Russian
3. Windows 7 SP1 64 Russian

4. Windows 10 64 Russian

8.3 IlepeyeHb HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM

CnpaBouHo-npaBoBas cucrema «KoncynsranT [Tnrocy (http://www.consultant.ru)

CnpaBouHo-mipaBoBas cucrema «[ apant» (http://www.garant.ru)

CnpaBouno-npaBoBas cucrema «YUC Poccus» (http://uisrussia.msu.ru)

YuuBepcuteTcKas 6ubnmmoreka onnaita (Www.biblioclub.ru)

HarronansHas snextponnas oudimoreka (http:/m36.pd)

Onekrponnas oudaroreuynas cucrema eLIBRARY.RU (http://www.elibrary.ru)

DrekTpoHHas OnbIMoTeYHas crucTeMa n3natenscTa «Jlaney (http://e.lanbook.com)

OnekrponHas Oudianoreunas cucrema «tOpaiir» (http://www.biblio-online.ru)

. Dnektponnas bubmmoreka J{uccepranmii PI'B (https://dvs.rsl.ru)

10. DnekTpoHHas KOJUIEKITUSI Oxcdopackoro Poccuiickoro donpa
(http://www.oxfordrussia.ru)

11. KubepJlenunka (http://cyberleninka.ru)

©CoNok~wWNE
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9. MarepuajibHO-TEXHHYECKAS 0a3a, HeoOXoauMast IS OCYyIIeCTBJICHUS

00pa30BaTeILHOIO MPoLecca MO0 JUCHUILINHE (MOIYJIIO).

Bug pabor

MarepuanbHO-TeXHUYECKOE 00eCIIeYeHUE TUCIIMILIAHBI
(MOyJIsl) M OCHAILIEHHOCTh

JIeK1IMOHHEBIE 3aHATHSA

Aynuropus 7, OCHaIEHHAs yaeOHOH MeOebio,
UHTEPAaKTUBHOU JIOCKOH, IIPOEKTOPOM, KOJIOHKaMU,
MUKpPO(QOHOM, mopTperamMu U ¢ororpadusMu KIACCUKOB U
COBPEMEHHBIX  IIPEACTABUTENIEM  IOPUIMYECKOM  HAyKH;
HaboOpaMH JIEMOHCTPAIIMOHHOTO OOOpPYIOBaHHUS M Y4eOHO-
HATJISITHBIMA TTOCOOVSIMH.

Aynutopust 9, ocHaméHHas y4eOHOW MeOenblo, JOCKOM st
JEMOHCTpallk  y4eOHOro  Marepuaia, MHUKPO(POHOM,
KOJIOHKaMHU TUTSt paboThl MUKpo(doHa, HabopaMu
JEMOHCTPAIIMOHHOTO O00OpY/AOBaHUS M y4eOHO-HATJISTHBIMU
OCOOHSIMHU.

Aynutopus 10, ocnaménnas  y4eOHOW  MeOelblo,
WHTEPAKTUBHOW  JIOCKOW,  MPOEKTOPOM,  MHUKPOGOHOM,
KOJIOHKaMH JJi paboThl MUKPO(]OHA, TIIAKATOM C JIATUHCKUMU
BBICKA3bIBAaHUSIMU, NIEPEBEICHHBIMHI HA PYCCKUIl A3BIK, (harom
P®, noprperamu KJIaCCUKOB HOPUIMYECKON HayKu, Habopamu
JEMOHCTPAIIMOHHOTO O000pYAOBaHUA M y4eOHO-HATJSTHBIMU
MOCOOUSIMH.

Aynuropus 17, OCHaIIEHHas yueOHOU MeOeIbIo,
TEXHUYECKUMH  CPEICTBAMH  OOYYEeHHS, HWHTEPAKTHUBHOM
JIOCKOW,  MPOEKTOpoM, HabopaMu  JIEMOHCTPAIMOHHOTO
o0opyoBaHUsT M Y4eOHO-HATIISTHBIMH TIOCOOHMSIMH, KapTOH
P®, xaproii cyOwbekroB P®, rumHom PO, rumHOM
Kpacnonmapckoro kpas, repoom Kpacuomapckoro kpasi, ¢arom
KpacHogapckoro kpas, miIakaTOM CO 3HaMEHATEIbHBIMU
JlaTaMu HUCTOpUHU Kpacnogapckoro Kpas, KapTou
Kpacnomapckoro kpast u PecnyOnuku Appires, mopTpeTamu U
doTorpadusMHu KIACCUKOB U COBPEMEHHBIX MpECTaBUTENEH
IOpUINYECKON HAYKH.

Aynutopus 18,  ocHaméHHass  y4eOHOHl  MmeOenblo,
TEXHUYECKMMHU  CpEeACTBaMH  OOyuYeHHs, WHTEpaKTUBHOU
JIOCKOH, IIPOEKTOPOM, MUKpPO(QOHOM, Habopamu

JEMOHCTPAIIMOHHOTO O000pY/AOBaHUSA M y4eOHO-HATJSTHBIMU
MOCOOUSIMH, TIOPTPETAMHU KIJIACCUKOB FOPUINYECKONW HAYKH,
IJJaKaTOM C  HUCTOPUYECKMMHU  KapTaMu; IUIAKaTOM C
JATUHCKUMH BBICKA3bIBAHUSAMH, TIEPEBEACHHBIMH Ha PYCCKUN
A3BIK.

Aymutopusi 406, ocHaméHHasT HWHTEPAKTUBHOM JTOCKOM,
MPOEKTOpOM,  y4eOHOW  Mebenbpio,  y4eOHO-HArIsAHBIMU
MTOCOOUSIMH.

Aynutopuss 01, ocHaméHHas HHTEPAKTUBHOM  JOCKOM,
MIPOCKTOPOM, y4ueOHOW MeOenplo, TMOPTPEeTaMH KJIACCHKOB
IOPUANYECKON HAYKH, y4eOHO-HATTISAHBIMU TTOCOOUSIMH.
Aynutopuss 02, oOcCHam€HHAasT HWHTEPAKTUBHOW JOCKOM,
MPOEKTOpPOM, Y4eOHOH MeOenblo, MOPTPeTaMHu KIACCHUKOB
IOpUINYECKON HAYKH, y4eOHO-HATTISITHBIMH TTOCOOHSIMHU.

CCMI/IHapCKI/Ie 3aHATHUA

HE IPETYCMOTPEHBI
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JlaGopatopHbie Aynutopus 211, ocHaménHas pabOYUMH CTAHIIUSIMHU.

3aHATUA Aynuropus 212, ocHaménHas pabOYUMHU CTAaHLIUSMU.
Aynurtopus 408, ocHaméHHas pabOYNMH CTAHITUSIMH.
Aynuropus 409, ocHaménHas pabOYUMH CTaHIUSIMHU.

Kypcosoe HE MIPETYCMOTPEHO

MIPOEKTHUPOBAHUE

['pynimoBsie Aynutopus 211, ocHaménHas pabOYUMH CTAaHIIUSMHU.

(MHAMBUAYATIbHBIE) Aynuropus 212, ocHaménHas pabOYUMHU CTaHLIUSMU.

KOHCYJIbTAI[UU Aynurtopus 408, ocHaméHHas pabOYNMH CTAHITUSIMH.
Aynuropus 409, ocHaméHHas pabOYMMH CTaHIIUSMU.

Texymmit  koHTpONB, | Aynutopus 211, ocHaménHas pabOYUMH CTAHIIUSIMH.

MPOMEKYTOYHAS Aynurtopus 212, ocHaméHHas pabOYUMH CTAaHIIUSMHU.

aTTecTanus Aynuropus 408, ocHaménHas pabOYUMH CTaHIUSMHU.
Aynurtopus 409, ocHaméHHas pabOYNMH CTaAHITUSIMH.

CamocrosTenbHas bubnmuoreka; kaOuWHETHI Ui CAMOCTOSITENBHOW  paboThl,

pabora OCHAIIIEHHbIE KOMIIBIOTEPHOW TEXHUKOW C BO3MOKHOCTHIO

NOAKIIOYeHUs1 K ceth «VHTepHeT», MporpaMMol 3KpaHHOI'O
yYBEJIMYEHUSI M OOECIHEUYEHHbIE JOCTYIIOM B 3JIEKTPOHHYIO
nH(pOPMaAIIMOHHO-00Pa30BATEIBHYIO CPE/ly YHUBEPCUTETA;
MeToAMYEeCKHe KaOMHeThl Kadeapbl KPUMUHAIUCTUKH U
paBOBOW MH(POPMATHKH.
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