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1 Heau n 3a7a4u M3y4eHUs JUCUMILUIMHBI (MOIYJIs1).

1.1 Ileaab ocBOEeHUN TUCHUILIUHBI.

Hucunmmna «HPpOpMalMOHHBIE TEXHOJIOTHH B IOPHINYECKOHN NEATETLHOCTHY MUMEET LEIbIO
(dbopMupOBaHUE U pPa3BUTHE Y OYIyIIUX IOPUCTOB YMEHUU U HABBIKOB HCIOJIb30BAaHUS COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTHNA. D (HEeKTUBHOCTH pabOTHI OyyIIEro IOPUCTa CYIIECTBEHHBIM 00pazomM
OyZeT 3aBHCETh OT TOT0, HACKOJBKO YMEJO W CBOOOJHO OH CMOYKET HCIOJIb30BaTh KOMIBIOTEPHbIE
nH(POPMAIMOHHBIE TEXHOJIOTUU B CBOEH mpodeccuoHanbHoi. [103TOMy OAHON M3 OCHOBHBIX 3aad
Kypca sIBJISIeTCS MPUOOIICHHE CTYICHTOB K HCIIOIb30BAaHUIO BO3MOXKHOCTEH HOBBIX MH(POPMAIIMOHHBIX
TEXHOJIOTUH, PUBUTHE UM HEOOXOJMMBIX HABBIKOB M BKyca K paboTe C COBPEMEHHBIMHU JICIIOBBIMHU
MporpaMMaMu ¥ MPUMEHEHHUIO CIIPABOYHBIX ITPABOBBIX CHCTEM B IOPUAMYECKOM 1eATEIHbHOCTH.

«H(popMaiMOHHBIE TEXHOJIOTUU B IOPUIMYECKON JESITEIBHOCTH» — MOJATOTOBKA CTYACHTOB K
3¢ PeKTUBHOMY NMPUMEHEHHIO B Iporecce 0O0ydeHHUs: B By3e W B xo0j€ Oyaymeld npodeccuoHaaIbHOM
JESTEIbHOCTH COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJIOTHHM, a TaKXe O3HAKOMJIEHHE C 3JIEMEHTaMU
TEOpUU CHCTEM, HCIOJIb3YeMbIX TMpU pa3paboTKe, BHEAPEHWHU U OLEHKEe HWHGOPMAIIMOHHBIX
TEXHOJIOTHH B paboTe IOPUIANYECKUX CUCTEM, IPU 00pabOTKE IOPUINICCKON HH(OPMAIIUH.

Jucnunnuna «HbopMalnoHHbIE TEXHOJIOTUHU B IOPUIANYECKON JIEATEIbHOCTHY» HMEET TaKXkKe
CBOCH LIEJNBIO IMOBBIIMICHUE OOIIeH MPaBOBOW KYJIbTYPHI CTYJICHTOB, (DOPMUPOBAHHE Yy HHUX MPOYHOMN
TEOpeTU4eCKOoN 0a3bl 7151 MTOHUMAHUS M YCBOCHHS TEOPETUYECKUX U MPAKTUYECKUX HABBIKOB PabOTHI C
WHPOPMAIIMOHHBIMA ~ TEXHOJIOTUSIMH B COOTBETCTBHHM C TpPEOOBaHHMSAMH, YCTAHOBJICHHBIMHU
@denepallbHBIM  TOCYIAPCTBEHHBIM 00pa30BaTeIbHBIM CTAHJAPTOM BBHICIIETO OOpa30BaHUA TIO
HanpasiieHuto noarotoBku 40.03.01 «¥OpucnpyneHus».

1.2. 3apaun JUCHUIIIIMHBI.
OCHOBHBIMU ~ 3a0auamu W3ydeHHs] TUCHMIUIMHBI «HQOpManuMOHHBIE TEXHOJIOTMU B
IOPUNYECKOH IeITeILHOCTH BBICTYIIAIOT:
— W3y4YCHHE OCHOBHBIX 3aKOHOMEPHOCTEH co3laHus W (DYHKIMOHUPOBAHHMS HH(POPMAIMOHHBIX
IIPOIIECCOB B MPaBOBOM cepe;
— M3YYCHHE OCHOB TOCYJJApPCTBEHHOM MOJIMTHUKYU B 0071aCTH MH(POPMATHUKHY;
— U3y4eHUE METOOB U CPEJICTB TIOUCKA, CUCTEMATH3AIMN U 00pabOTKH NIPaBOBOI HH(OPMAIIHH;
— M3y4CHHUE HanboJjee paclpoCTPAaHEHHBIX BUIOB CHCTEMHOTO U IPOTPAMMHOTO 00eCTICUeHHSI,
— U3y4eHHUE CTPOCHHS KOMITBIOTEPHBIX BBIYUCIIUTEIBHBIX CETEH;
MOJIy4eHUE TIPEe/ICTAaBICHUS 00 WKCMONIb30BaHUs WH(GOPMAIMOHHO-TIPABOBEIX PECYpCOB CETH
Internet.
— copMHUpOBaTH 3HAHUS U MPAKTUYECKHE HABBIKM, HEOOXOAUMBIE ISl pabOThl C COBPEMEHHBIMU
CETEBBIMH TEXHOJIOTHUSIMHU.
OcBoeHre TUCIIUIUTMHBI HApaBlIeHO Ha ()OPMUPOBAHUE Y CTYIACHTOB YCTONUMBBIX 3HAHUN M HABBIKOB
paboThl ¢ WHPOPMAIHEH B TI00ATEHBIX KOMITBIOTEPHBIX CETSIX, CIMIOCOOHOCTH NMPHHHUMATH PEIICHUS U
COBEpIIATH IOPUINYECKHE NeHCTBHS ¢ HH(OpMalHel B TOYHOM COOTBETCTBUU C 3aKOHOM.

1.3 MecTo qucuuiinHbl (MOAYJisl) B CTPYKType 00pa3oBaTeIbHOM NPOrpamMMBbl.

Juctumimna «HpopManmoHHbIe TEXHOJIOTHH B IOPUINYECKON AEATEIbHOCTHY» OTHOCUTCS K
6a30Boif yactu brnoka 1 «/lucuumimnel (Moaynn)» yueOHOTO IJIaHa.

OcBoeHMe AMCUUIIMHBI 0a3upyeTcs Ha 3HAHUSAX LIKOJIBHOM MPOrpaMMbl MaTEMaTHUKU U OCHOB
MH(POPMATHUKU U KOMITBIOTEPHBIX TEXHOJIOTHH.

3HaHMS, HABBIKK U YMEHHs, IOJyYeHHbIE B XOJ€ W3Y4YEHHs JUCHMIUIUHBI, JIOJKHBI
BCECTOPOHHE UCIOJIb30BaThCS CTYJEHTAMM:

- Ha BCEX dTanax oOy4eHHUsl B BYy3€;

- NIPY U3YYEHUU PA3TUYHBIX AUCHUIUIMH y4eOHOTO IJIaHa, BBITOJHEHUM JAOMAIHUX 3a/laHHH,
MOJITOTOBKE pedepaToB, 3cce, TOKIAI0B, KYPCOBBIX U TUIUIOMHBIX padoT;

- B X07I¢ JajibHeHIero o0yueHus: B MarucTparype 1 acliMpaHrype;



- B IIpolecce MOCIenyome npodhecCHoOHaIbHONW AEATENbHOCTU IPU PELICHUU NPUKIATHBIX
3aja4, TpeOYIOIIMX NOdy4YeHus, 00pabOTKU M aHAJIM3a aKTyaJbHON MPaBOBOW MH(OpPMAIIMH, CO3IaHUS
3JIEKTPOHHBIX JOKYMEHTOB.

OcBoenne aucturuimHbl «MHOOpPMAIIMOHHBIE TEXHOJOTHH B IOPHIUYECKON AEATEIbHOCTHY
JaeT HeoOXoauMble 0a30Bble 3HAHUS JUISI U3YYEHUS APYIHX JAUCUUIUIMH WH(GOPMALMOHHO-IIPABOBOIO
mukiaa ®I'OC BO (manpumep, «IIpaBoBoii nnpopmatuku» u «lIpaBoBasi cTaTHCTHUKa», BBITOJTHEHUS
KypCOBBIX paboT, HalucaHus peepaToB U BBIITYCKHON KBaTM(PUKALMOHHONW paboThl, TaKXKe, SABISETCS
0a30BOIl U YCIIEHIHOTO MPOXOXKACHUS M OCBOCHUS NPAKTUK, (GOPMHUPYIOUMX MPOPECCHOHATIBHBIE
HaBbIKM OOYYaIOUIMXCs, IMPOXOXKAEHUS TOCYAAPCTBEHHOM WTOrOBOM aTTeCTallud, a Takxke Ul
HOCJIEAYIOIIETO YCHEIIHOT0 00yUeHHsl B MarUCTpaType U aclupaHType.

1.4 IlepedyeHb mNIAHHpPYEMBIX Ppe3yJbTATOB OOy4YeHHs] IO JUCHHUILVIMHE (MOIYJIO0),
COOTHECEHHBIX € IVIAHNPYEMBbIMH Pe3yJIbTATAMM OCBOCHHSI 00Pa30BaTeIbHOI IPOrPaAMMBI.

N3yuenue nanHON y4yeOHOM AUCHUIUIMHBI HAPaBICHO HA GOPMUPOBAHUE Y 00yUatOIIUXCs

o0rekynbTypHbIX KomneteHIuit (OK)

No Wnneke | Conepxanue B pe3ynbrate n3yueHnus: yueOHON AUCHUIUIMHBI
o, | KOMIIET | KOMIIETEHIH 00yJaromuecs TOJKHBI
" | ennmm | (MM e€ yacTH) 3HATh yMeTh BJIa/1€Th
1. OK-3 BJIa/ICHUE OCHOBHBIE MPUMEHSITh HaBbIKaMU
OCHOBHBIMHU METO/Ibl, CHOCOOBI | KOHKPETHbIE IPUMEHEHHUS
METO/IaMH, u CpEeACTBa | METOABI, CIOCOOBI | KOHKPETHBIX
croco0amMM U | MOJIy4CHMS, u CpeZACTBa | METO/OB,
CpeAcTBaMu XpaHEeHHS, MOJTyYCHUS, croco0oB u
HOJIy4eHus, nepepaboTKu XpaHEeHHUH, CpeZCTB
XpaHeHus, uHbopManmy, B | mepepaboTKu [OJIyYEeHUS,
nepepabOTKM | TOM  4ucie ¢ | MHpOpMalul, B | XpaHEHHUS,
UHPOpPMALIMK, | UCIOJB30BAHMEM | TOM  YHCIE  C | IepepaboTKu
oOnagaHue KOMIIbIOTEpA B | UCIOJIb30BaHUEM | UH(OpMAIHH,
HaBBIKAMHU IOPUINIECKOI KOMIIbIOTEpa B | HABBIKAMHU PaOOTHI
paboThI ¢ JeSITebHOCTH IOPUINYECKOM C  KOMIIBIOTEPOM
KOMITHIOTEPOM TSI TeTbHOCTH Kak  CpEICTBOM
KaK CpeJICTBOM yIpaBJIeHUS
yIIpaBJICHUS uHpopmanueii B
uHpopmanueit IOpUINYECKON
JIeSITETTHHOCTH
2. OK-4 CHOCOOHOCTh COCOOBI U paboTarth c HaBBIKAMHU pabOThI
paboTaTh C MIPUHIIATIBI nHpopmanuel B ¢ uHpopmarueil B
uHpopmanueit | paboTsl ¢ r7100aIbHBIX r1100aJIbHBIX
B TJI00QNTbHBIX | HH(pOpMaInuen B KOMITBIOTEPHBIX KOMITBIOTEPHBIX
KOMITBIOTEPHBI | TJ100aIbHBIX CeTSAX MPH MOUCKE | CEeTSAX MPU IOUCKE
X CeTsIX KOMITHIOTEPHBIX 1 00paboTke u 00paboTke
CeTSAX MpH MOMCKE | HOPMATHUBHO HOPMAaTHUBHO
n 00paboTke MPaBOBBIX aKTOB B | ITPABOBBIX aKTOB B
HOPMAaTHUBHO IOPUINYECKOM IOPUINYECKOM
MIPABOBBIX AKTOB B | IESATEIHHOCTH JeSITeTTbHOCTH
FOPUANYECKON
JeSITeTbHOCTH




2. CTpyKTypa U coaepkaHue JUCUMUIIIHHBI.

2.1 Pacnipenesnienne Tpy10EéMKOCTH A CUMILIMHBI IO BUAAM padoT.

OO6mas Tpy10€MKOCTh AUCIUIUIMHBI cOocTaBiisieT 4 3a4. en. (144 yacoB), ux pacnpeneieHue 1mo
BUaM pabOT MPEACTABICHO B TaOIUIIE

(O cmyoenmog ODO).
Bup yueOHoii padoThl Bcero CemecTpbl
4acoB 1 - - -

KonTakTHasi paboTa, B TOM 4ncJie: 64,3 64,3 - - -
AyauTOpHBIE 3aHATHS (BCEro): 62 62 - - -
3aHsATHs IEKIMOHHOTO THIA 18 18 - - -
JlaGopaTopHble 3aHATHUS 44 44 - - -
3aHATUS CEMUHAPCKOTO TUTA (CEMUHAPHI, - - - - -
MPAKTUYCCKHUE 3aHSATHS)
HNuasi koHTaKkTHasi padora: 2,3 2,3
KonTtpons camocrositensaoit padotsl (KCP) 2 2 - - -
ITpomesxyrounas arrecrauus (MKP) 0,3 0,3 - - -
CamocTosiTeJibHas padoTa, B TOM YHCJIE: 44 44 - - -
Kypcosasa paboma - - - - -
Kypcosas paboma - - - - -
IIpopabomxka yuebHnoeo (meopemuuecxkoco) 16 16 - - -
Mamepuana
Buvinonnenue unousuoyanvHulx 3a0anuil 5 5 ) i i
(noocomoexa coobweHull, npe3eHmayutil)
Pegepam 9 9 - - -
IToaroroBka K TeKylemy KOHTPOJIIO 13 13 - - -
KoHTpoJib: 35,7 35,7
IToaroroBka K 9K3aMeHy 35,7 35,7 - - -
Oo6mas Tpynoemkocts | Yac. 144 144 - - -

B Tom umncie 64.3 64.3 _ ) )

KOHTAaKTHasi padora

3au. en. 4 4 - - -

2.2.CTpyKTypa M COHUILIHHBI:
Pacnipenenenuie Bu1oB yueOHOM pabOThI M UX TPYIOEMKOCTH IO pa3ienaM JUCIUILINHBL.
Pasnensl TucHUIIIMHbI, U3ydaeMbie B 1 cemectpe (ounas gpopma)

KommuaecTBo yacoB
No HammeHnoBanwme paznenos (Tem) AynuTopHas B}(I);?:;HT
] Beero pabora pabora
J | 113 JP | CPC
1 2 3 4 5 6 7
1 Beenenue B qucnummnny. ['ocygapcrBenHas 6 2 2 2
" |monutuka B uHGOpMalMOHHOH chepe
2 TexHnuyeckue cpeacTBa pealin3anuu 8 2 2 4
" |uHQOpPMaIMOHHBIX MPOIECCOB
3 ITporpaMMHBIE cpesicTBa peanu3annun 7 1 2 4
" |uHQOpPMaIMOHHBIX MPOIECCOB
4 WNudopmanroHHble TEXHOJIOTUU pabOTHl B CHCTEMHON | 6 1 2 3
" |cpene Windows
5.  |TexHomorum mMoArOTOBKH TEKCTOBBIX TOKYMEHTOB 7 1 2 4
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6. |TexHomoruum pabOTHI C ANMEKTPOHHBIMU TAOJIHIIAMHI 7 1 2 4
7. TexHonoruu paboTsl ¢ 6a3aMu JTaHHBIX 6 2 2 2
8. |TexHomorus pa3paOOTKH 3JICKTPOHHBIX MMPE3CHTAINI 5 1 2 2
9. |TexHomoruu pabOTHI B KOMITBIOTEPHBIX CETSIX 9 1 6 2
10. TexHOJOTHs KOPIOPAaTUBHOM pabOoTHI ¢ 10 | 2 6 2
IOPHJINYCCKUMU JIOKYMEHTAMHU
11 TexHomnorust paboThI ¢ IPaBOBOI HH(POpMaIUei B 16 | 2 8 5
CIPaBOYHO-TIPABOBBIX CUCTEMAaX
12 OcHOBBI HH(POPMAIIMOHHOHN U KOMITBIOTEPHOI 19 | 2 8 9
" |6e3omacHocTH
Hmoeo no oucyuniune: 18 44 44

[Ipumeuanue: JI — nekmuu, 113 — npaktuueckue 3anatust / cemuHapsl, JIP — mabopatopHbie 3aHATHSA,
CPC — camocrosTenbHas paboTa CTyIeHTa

2.3 Coaep:xanue pa3/iesoB (TeM) TUCUMIIIUHBI:

2.3.1 3ausaTHA JeKIIMOHHOI0 THIIA.

®opma
No Haumenosanue Copneprxanue paszzena (Tembl) TeKYIEro
paznena (Tembl) 1
KOHTPOJIS
1 2 3 4

1. |BBenenue B 1. Cymuocts u monstue uHpopmatuku. IIpenmer nayku| P, PII, C
JUCLIUILINHY. uHGOpPMATUKH, €€ 3aJauyd, CBA3b C EeCTECTBEHHBIMH H
l'ocynapcTBeHHasi |ryMaHUTapHBIMH HayKaMHU.

IIOJINTUKA B 2. OcobeHHOCcTH pabOTBl C BBIYUCIUTENBHON TEXHUKOI.
nHpopmannonHoil |[IpaBuma  0Ge30MacHOCTH W OCHOBBI  TEXHHUYECKOM
chepe SKCIUTyaTalu: (GakTOpPbl, OKA3bIBAIOIME BPEJHOE BIUAHUE HA
orepaTopa BbIYMCIUTEIbHON TEXHUKU.
3. Ilonstne wHpOpManuu, €e BUILI U cBoicTBa. DBM Kkak
CpeICTBO PabOTHI C MHPOPMAITHCH.

2. |Texuuueckue 1. Apxutekrypa nepcoHanpHoro kommseiotepa. (IIK).| P, PII, C
cpeacTaa Ha3nauenne M XapakTepHCTHKH OCHOBHBIX ycTpoucTtB [IK
pean3anuu (cucTemHas miaTa, )KeCTKUE TUCKH, MPOIeccop, OonepaTuBHas
MH(OPMALIMOHHBIX |IaMSTh, BUJIEO IJIATHI U MP.), UX XapaKTEPUCTUKH.

IIPOLIECCOB 2. YcrpoiicTBa XpaHeHMs HH(popMmanMu. Pa3nuyHble BHJBI
HOCHUTENEeH uH(popMaluuy, ux XapaKTepUCTUKU
(uH(OopMaIMOHHAsE eMKOCTb, OBICTPOJICHCTBUE U T.1I.).

3. YcrpoiicTBa BBOJa, BBIBOAA TEKCTOBOW M TpadUUecKOM
uHpopMaLuu.

4. OCHOBHBIE XapaKTEPUCTHUKU MEPCOHAIBLHOTO KOMIIBIOTEpA:
ObICTpOJIeIiCTBHE, pa3psIHOCTh, E€MKOCTh ONEPAaTUBHOM H
BHEIIHEW MMAMSITH.

5. Hauanbnas 3arpy3ka IIK — oOCHOBHbBIE O3Tarmbl.
O6cnyxuBanue [1K, ero cocraBHbIe 4yacTy.

3. |IIporpammHBbIe 1. IlporpammHoe o0ecrneyenue Kak mpumep anroputma,l P, PII, C
CpelcTBa 3allMCAHHOTO MOHATHBIM DBM si3bIKOM.
peanuzanuu 2. Hasnauenme, coctaB U Kiaccu(UKalus IaKETOB
MH(OPMALIMOHHBIX |MTPUKIAIHBIX IPOTPaMM.

MIPOLIECCOB 3. YcraHOBKa U OJ/IEP)KKa 000pyJOBAHUSI.

4. Haznmauenme, cocraB u KiIaccupukamus IMaKeTOB
IIPUKJIAIHBIX IPOTpaMM.

1
KonkperHas ¢opma TeKyIero KOHTPOIsI U30UpaeTcs NPenoiaBaTesieM.
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4. |NUudopmarmonnsie 1. CoctaB ®W Ha3HayeHHe cucteMHoro mporpammuoro| P, PII, C
TEXHOJIOTHH obecnieuenus. OnepanioHHbIC CUCTEMBI.
paboThI B 2. Bosmosknoctu omneparnonnsix cucrem Windows XP, Vista,
CUCTEMHOMU cpelie |7: CPaBHUTEIBHBIX ACIIEKT.
Windows 3. 0S/2, UNIX, Mac OS wu napyrue, aabTepHATHBHBIE
Windows, oriepaliioHHbIE CHCTEMBI.
5. |Texuomoruu 1. Oducusie maketsl. [Taker mporpamm Microsoft Office. P, PII, C
IIOATOTOBKH 2. TekcToBBIE peIaKTOPbI: HA3HAYECHUE U (DYHKIIHH.
TEKCTOBBIX 3. Cdepsl UConb30BaHUS TEKCTOBBIX JOKYMEHTOB.
JIOKYMEHTOB 4. Knaccudukanus TEKCTOBBIX JIOKYMEHTOB 10 Ha3HAYCHHIO.
5. MHaTepdeiic TekcToBOTO mpoleccopa.
6. |Texuonorum 1. Tabnuunsrit nporeccop EXCEL (MS Office) — nasnauenue| P, PII, C
paboThI C 1 QyHKIHIH.
ANEKTPOHHBIMHU 2. Haznauenue, OCHOBHbBIE U JOMOJIHUTEIBHBIE BO3MOKHOCTH
TabIuIaMu AJICKTPOHHBIX TAOJIHII.
3. Cpena tabmuyHoro mpoueccopa. [loHsATUS: KHHTa, JUCT,
STYEHKU, CTOJIOLBI, CTPOKH, TUATIA30HbI; ACHCTBHS C HUMHU.
4. Coznmanue u opopmiieHre Tadbmui. Beog u pegaktupoBanue
JAHHBIX: BCTAaBKa, yAaJIeHUE, IepeMeIleHre, KOTTUPOBAHHE.
5. Crpoka BBOja U penakTupoBaHMs naHHbIX. CpencrBa
aBTOMATH3AllMM BBOJIA: aBTO3aBEpPILECHHWE W aBTO3aIOJIHEHUE.
dopmaT JaHHBIX: TEKCTOBBIN, YHCIOBOW, TOTUYECKHIA.
6. Ctpoka Qopmyn. PemakTupoBaHuE HaHHBIX SYCHKH.
KonupoBanne  maHHBIX, (QOpMaroB.  ABTO3AIOJIHEHHE.
Hcnonb3oBanue Gopmyl Uit BHIYUCICHUI.
7. |Texnomnoruu 1. Tlonstuss Ga3el W OaHka naHHBIX, cucteMa ympasienus| P, PII, C
paboTtsl ¢ 6a3amu  (6a3zamu gaHHbIX (CYB/]).
JTAHHBIX 2. Crpykrypa 0a3pl naHHbIX. OCHOBHBIC OOBEKTHI 0Oa3bl
JTAHHBIX.
3. CopTHpOBKa CIHMCKOB JaHHBIX TI0 Pa3HBIM IPU3HAKAM.
ITonBenenue UTOroOB.
4. CpenctBa noucka nHpopmaiu B 6a3ze JaHHBIX.
8. |TexHomnorus 1. Ilporpammsl asis co3AaHus ANIEKTPOHHBIX mpeseHTauui.| P, PIL, C
pa3paboTku ITporpamma Power Point.
ANEKTPOHHBIX 2. lloHatue M BHUIBI AJIEKTPOHHBIX Mpe3eHTanuid. CTpyKTypa
MpEe3EHTALNN AJIEKTPOHHOU npe3eHTanuu. [lonsarue cnaiina.
3. PemakTopbl AIEKTPOHHBIX TPE3CHTAIMN: Ha3HAYEHUE,
OCHOBHBIE BO3MOKHOCTH.
4. Co3manwe ¥ yhOpaBieHHE claiilaMu  JIEKTPOHHOMN
Mpe3eHTallMi: KOIMPOBAaHME, IE€peMEIleHre, YyAalleHue.
Odopmnenne cnaiina. Maxker cnaiiga. HMcnonb3oBaHue
1m1a0JI0HOB A1 opopMiieHus ciaiia. l{BeToBas cxema criaiina.
9. |Texuomoruu 1. OcHoBHEBIE TIOHSATHSA ceTeBBLIX TexHonorui. Jloxkampusie u| P, PII, C
paboThI B rI100anbHBIE CETH.
KOMIIBIOTEPHBIX 2. Tlonsatue moxampHOW WH(pOpMarMoHHOW ceTH. OOBEKTHI
CeTsIX cet. CepBepbl U KIHEHTHI (OTHOIICHHE «KITHEHT-CEPBEPY).
3. Tlowsarme rinobanbHON ceTu KommboTepoB (MHTEpHET).
Ctpykrypa. Y37bl, XOCTHIL.
4.Cetp UnTepHeT: ncTtopus coznanus u pa3Butus. CTpykTypa
cetn Uutepuer. OcHoBHBIE ciy:k0bl IHTEpHETA.
10. |TexHonorus 1. Microsoft Outlook kak cpeactBo aBTromMatuzamuu padouero| P, PII, C
KOPIOPaTHUBHONW  |MECTa PyKOBOJUTEIIS.




paboThI C
IOpUANYECKUMU
JOKYMEHTaMU

2. Ipyrue nporpaMmbl paObOTHI C 3JIEKTPOHHOM MOYTOM.

3. [lonstue 0 daitnoBbIx apxuBax FTP.
TenekoMMyHHUKAlIMOHHBIE YCIyrd MHTEpHET: 3JeKTpOHHAs
nouta E-mail, TtenedonHass CBsI3b, TEKCTOBBIA JHANOT B
peanpHoM Maciutabe Bpemenu (Chat), Tenexondepenun
(Netmeeting).

11. |Texnonorus
paboThI ¢ IpaBOBOM
nHpopManuel B
CIIPaBOYHO-
MIPABOBBIX

CHUCTCMax

1. TIlomsarue cnpaBouyHo-npaBoBbiX cucteM (CIIC) kak
CMELUAIM3UPOBAHHOTO Kilacca WH(GOPMAIMOHHBIX CHCTEM.
Opomonus pazsutusa CIIC B Mmupe u B Poccun.

2. Bnusinue CIIC Ha HOPMOTBOPYECKYIO

MPaBONPUMEHUTEIIBHYIO  JieaTenbHOCTh.  Posib  CIIC
MOBBIIICHUU  YPOBHS ~ MPAaBOBOM  KYJIbTYpPhl U
MIPaBOTBOPUYECTBE.

3. CnopaBounsie mpaBoBbie cuctemsl (CIIC): nHazHaueHue u
OCHOBHBIE BO3MOXHOCTHU. ['0cynapcTBeHHbIE 1 KOMMEpPUYECKHE
CIIC.

4. Opranuzanus xpaneHust npaBoBoil unopmaruu B CIIC,
CTPYKTypa HHPOPMAITMOHHBIX 0a3 JaHHBIX.

n
B
B

P, PII, C

12. |OcHOBBI

MH(POPMAIIMOHHOM
A KOMIIBIOTEPHOU
0€30MacHOCTH

1. 3amuTa nHPOPMAIMOHHBIX cucTeM. [loHsATHE O CiTy)KeOHOI
U TOCYAApCTBEHHOW TalHE.

2. TexHuyeckoe, TpOrpaMMHOE ¥  OpPraHU3AIMOHHOE
obecriedeHre 6€30macHOCTH HH(POPMAITMOHHBIX TPOIECCOB.

3. Wndopmanmonnas 0e30macHOCTb M €€ COCTaBIISIOIINE,
OCHOBHBIE BH/IbI 3aIIMIIIAEMON WH(OPMAIIHH.

4.  IlporpaMMHO-TEXHHYECKHE W  OpraHU3alMOHHBIC
MEpOTIPUSTHS, HAIIPABJICHHBIC HA 3aIIUTY HH()OPMAIIH.

5. KowmmbloTepHble BHPYCHI: METOJBl PACHPOCTPAHEHUS,
npopuIakTuka 3apakeHus. lIporpaMMmbl  «aHTHBHPYCHI»,
KJIaCCU(UKALIHS.

P, PII, C

[Tpumeuanue: P — nanucanue pedepara, PI1 — nanucanue pedepata ¢ npezentanueii, C — cooOmeHwue.

2.3.2.3aHATHA CEMUHAPCKOI0 THUIA.
CeMuHapcKue 3aHATHS HE MTPeyCMOTPEHBI.

2.3.3 JIaGopaTopHble 3aHATHS.

. dopma
HanmenoBanue Temaruka 1a60paTOPHBIX 3aHATHMA
No TEKYILETO
pasznena (Tembl)
KOHTPOJIS
1 2 3 4
1. [BBenenue B 1. Cymuocts u mnonsatue uHpopmatuku. IIpenmer Hayku|OTBeT Ha
JUCHUIUIUHY. MH(OpPMATUKH, €€ 3aJauyd, CBSI3b C €CTECTBEHHBIMH U |BOMPOCHI O
l'ocynapcTBeHHass ~ [TyMaHUTapHBIMHM HayKaMH. TeEME
IIOJIUTHKA B 2. OcoOeHHOCTH pPa0OTBI C BBIYUCIUTEIFHOW TEXHHUKOH.|3aHATHS,
uHpopmanronHoil  ([IpaBuia 6e30mMacHOCTH U OCHOBBI TEXHMUYECKON IKCIUTyaTaluu: |pedepar,
chepe dakTopbl, OKa3bIBAIOIME BpPEJHOE BIUSHUE HA ormepaTopalpedepar c
BBIUMCIUTEIbHON TEXHUKH. IIPE3EHTALN
3. Tlonsarue wHpoOpMaImu, e¢ BHILI U cBokcTBAa. DBM Kak|eid,
CpeacTBO paboThl ¢ HHGOpMAIUEH. coo0IieHue,
nabopaTtopH
bl€ 33JIaHUs
2. |TexHn4eckue 1. Apxurexktypa nepcoHanbHoro komneiortepa. (IIK).|OtBer Ha
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TEXHOJIOTUU pabOThI
B CCTEMHOH cpejie
Windows

obecrnieuenust. OnepanuOHHBIE CUCTEMBI.

2. Bosmosknoctu onepanuonusix cucrem Windows XP, Vista,
7: CPAaBHUTEIIBHBIX ACIIEKT.

3. 0S/2, UNIX, Mac OS u npyrue, anprepHaruBubie Windows,
OIEPAIIMOHHBIE CHCTEMBI.

CpeacTBa Ha3naueHne u XapakTepuCTUKH OCHOBHBIX ycTpoucTB I[IK|BOmpock! mo
peanu3anuu (cucremHas miara, >KECTKME AMCKH, IPOLECCOP, ONepaTHBHAs|TEME
MH(OPMALIMOHHBIX  [MAMSITh, BUJIEO IUIATHI U TIP.), UX XaPAKTEPUCTUKH. 3aHSATHS,
MIPOLIECCOB 2. YcrpoiictBa xpanenuss wuHpopmanuu. Pasnuunbie Buabl|pedepart,
HOCUTEJeH uH(popMaiuuy, ux XapaKkTepuCTHKH |pedepar ¢
(uH(OpMaIIOHHAS EMKOCTb, OBICTPOACHUCTBHUE U T.11.). IIpE3eHTalU
3. VYcrpolicTBa BBOAA, BBIBOJIA TEKCTOBOM M TpadHUyUeCcKoi|eH,
uHpOpMaLIUH. cooOuienue,
4. OCHOBHbBIE XapaKTEPUCTUKU MEPCOHAIBLHOTO KOMIIbIOTEpA:|m1abopaTopH
OBICTPOJICHCTBUE, Pa3psAIHOCTb, EMKOCTb OIEPATUBHOW H|bI€ 3aJjaHUs
BHEILIHEW MTaMATH.
5. Hauanbnas 3arpy3ska [IK — ocHoBHBIE 3Tanbl. O0ctyXuBaHue
IIK, ero coctaBHBIE YaCTH.

. IIporpammHubIe 1. TIporpammuoe oOecneueHne Kak Hpumep anroputma, OTBET Ha
CpeacTBa 3aMKUCaHHOr0 MOHATHBIM DBM s3bIKOM. BOIPOCHI IO
peanuzanuu 2. Ha3nauenwue, coctaB U Ki1acCU(pUKAIUS TAKETOB MPUKJIIAIHBIX|TEME
MH(OPMALIMOHHBIX  [IPOTpaMM. 3aHSITHS,
MIPOLIECCOB 3. YcraHoBKa U OJ/IEPKKa 000PYJOBAHUSI. pedepar,

4. Ha3nauenue, cocTaB U KiacCU(pUKalKs MaKeTOB MPUKIAIHBIX [pedepaT ¢

IPOrPaMM. Ipe3eHTalu
eu,
cooO1ieHue,
nabopaTopH
bl€ 3aJIaHUS

. |[Mudopmanmonnsie |[1. CocraB u Ha3HAUY€HHE CUCTEMHOro mporpaMMmHOro|OTBeT Ha

BOIIPOCHI I10
TEMe
3aHSTHS,
pedepar,
pedepar ¢
Npe3eHTaIN
e,
co00IIIeHHE,
nabopaTtopH
bIC 33/I1aHUS

. |TexaoIOTHMM
MOJATrOTOBKH
TEKCTOBBIX

JTOKYMEHTOB

1. Oducueie naketsl. [laket mporpamm Microsoft Office.

2. TekcToBBIE pEIaKTOPbI: HA3HAYEHUE U (DYHKIUH.

3. Cdepbl HCIob30BaHMS TEKCTOBBIX JOKYMEHTOB.

4. Knaccudukanusi TEeKCTOBBIX JIOKyMEHTOB 110 Ha3HAYEHHUIO. O.
HuTepdeiic TekcTOBOTO Mpolieccopa.

OTtBer Ha
BOTIPOCHI TTO
TEME
3aHSITHS,
pedepar,
pedepar ¢
pe3eHTAIN
e,
coo01IeHue,
1abopaTopH
bIC 3a/IaHUS

. |TexHomoruu paboOTHI
C JICKTPOHHBIMH
TalJIMIaMu

1. Tabmmunsrit nporieccop EXCEL (MS Office) — naznauenue u
GyHKIIH.

2. Ha3znaueHue, OCHOBHBIC W JIONIOJHHUTEILHBIE BO3MOXKHOCTH
AJICKTPOHHBIX TAOJIHII.

3. Cpena rtabamuyHoro mponeccopa. [loHsATHA: KHUTA, IHUCT,
STYCHKH, CTOJIOIBI, CTPOKH, TUATIA30HbI; TCHCTBUSI C HUMH.

OTtBeT Ha
BOTIPOCHI T10
TeMe
3aHATHS,
pedepar,
pedepart c
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4. Cozmanne u odopmiieHue Tadbimil. BBog u penakTupoBaHue
TAHHBIX: BCTaBKa, YAalICHUE, TIepEeMENICHNEe, KOTTHPOBaHHE.

5. Crpoka BBOJa H peAakTUpoBaHUs JaHHBIX. CpencrBa
ABTOMATH3AIMK BBOJA: aBTO3aBEPIICHHEC M AaBTO3AMOIHCHHUE.
®dopmaT JaHHBIX: TEKCTOBBIMN, YHUCIOBOU, TIOTUMYECKHIA.

6. Crpoka d¢opmyn. PemakTupoBaHUE NaHHBIX SYCHKH.
KomupoBanue  maHHBIX, dhopmatos. ABTO3aI0JIHCHHE.
Hcnonb3oBanue GOpMyI AJis1 BEIYUCIICHHN.

IpPe3CHTAIN
e,

coo011IeHue,
n1abopaTopH
bIE 3aJaHMs

7. |Texnonoruu pa6otsl |1. TlonsTuss 6a3epl M OaHKa JaHHBIX, cUcTeMa ympapieHus|OTBET Ha
¢ 0a3aMu JaHHBIX 6a3zamu nanubeix (CYB/). BOITPOCHI 110
2. CtpykTypa 6a3bl JaHHBIX. OCHOBHBIE O0BEKTHI Oa3bl TAHHBIX. [TEME
3. CopTupoBKa CHHMCKOB [aHHBIX 110 pPAa3HBIM IPU3HAKAM.|3aHATHA,
[TonBeneHnue UTOroB. pedepar,
4. CpenctBa norcka nHpopmanuu B 6a3e JaHHBIX. pedepar ¢
Ipe3eHTalu
e,
co00I11IeHHE,
nabopaTtopH
bl€ 3a1aHUs
8. |[Texnomorus 1. Ilporpammbl Juisi CcO3AaHUS DJIEKTPOHHBIX Ipe3eHTanuil.|OTBeT Ha
pa3paboTKu ITporpamma Power Point. BOITPOCHI 110
AJIEKTPOHHBIX 2. TlonsTHe W BUABI DIEKTPOHHBIX Mpe3eHTanuii. CTpykTypa|reme
MpE3CeHTaIHH 3JIEKTpOHHOMU npe3eHTauuu. [lonsTue cnaina. 3aHSITHS,
3. PemakToppl ONEKTPOHHBIX MpE3CHTAIMI: Ha3HAYCHHUE,|pedepart,
OCHOBHBIE BO3MOKHOCTH. pedepar ¢
4. Co3pmaHue U yIpaBl€HHE ClajlaMud  3JIEKTPOHHOM IpEe3eHTalU
Ipe3CeHTAllMKU:  KONUpPOBaHHE, MepeMelleHue,  yAaJeHHue.|eH,
Odopmnenune cnaitma. Maxker cnaiina. Mcnons3oBaHue|cooOiieHue,
111a6J10HOB 17151 oopmiteHus cnaiina. [{BeroBas cxema crnaiiina. |1abopaTopH
bI€ 3aIaHUS
9. [Texnonoruu pa®otsl |1. OCHOBHBIE MOHATHS CeTEBbIX TexHonorui. JlokampHble u|OTBET Ha
B KOMITBIOTEPHBIX  [TJI0OOAIBHBIE CETH. BOTIPOCHI IO
ceTax 2. IlonsTHe NOKaNTbHOW HHPOPMALIMOHHOM ceTH. OOBEKTHI CETH.|TeME
CepBepbl U KIMEHTHI (OTHOIIEHUE «KJIUEHT-CEPBEPY). 3aHATUA,
3. Ilonarue raobanpHON cetn KommbloTepoB (MHTepHeT).|pedepart,
CrpykTypa. Y3Ibl, XOCTHI. pedepart c
4.Cetp MHTepHeT: ucTopus co3faHus U pa3BuTHs. CTpyKTypa|npe3eHTanu
cetu utepHet. OcHOBHBIE Cilyk0bl MIHTEpHETA. en,
Co00IIIeHHE,
nabopaTtopH
bl€ 3a1aHUs
10| Texuomorus 1. Microsoft Outlook kak cpencTtBo aBToMartu3anuu padouero/OTBET Ha
KOPIIOPaTUBHOM MecTa pyKOBOJMTEINS. BOIIPOCHI 110
paboThI ¢ 2. JIpyrue mporpaMMbl paboTHI € JIEKTPOHHOH ITOYTOM. TEeMe
IOPUANYECKUMHU 3. [lonsTue 0 ¢aitnoBbIx apxuBax FTP.|3ansTus,
JOKYMEHTaMHU TenekOMMyHHKAaIIMOHHBIE ycayru WHTepHET: sieKTpoHHas|pedepart,
nouyra E-mail, Tenedonnas cBs3b, TEKCTOBBIA auManor B|pedepar c
peanbHoM Macmtabe Bpemenu (Chat), TtenexkondepeHiwu mpe3eHTAIH
(Netmeeting). e,
cooO1IeHue,
n1abopaTopH

bI€ 3a0aHUs




11| Texnomorus paboThI
C IPaBOBOM
nHpopManuel B
CIIPaBOYHO-
MIPABOBBIX CHCTEMAX

1. Tlomstue cnpaBouno-npaBoBeix cucteM (CIIC) «kak
CHEIHUAM3UPOBAHHOTO  KJacca HWH(POPMAIIMOHHBIX CHCTEM.
Opomouus pazputua CIIC B mupe u B Poccun.

OtBeT Ha
BOIIPOCHI 110
TEME

2. Biusnue CIIC Ha HOPMOTBOPYECKYIO Y |3aHATHS,
paBONpUMEHUTENbHYIO  AestenbHOocTh. Pomp  CIIC  Blpedepar,
MOBBIIIICHUH YPOBHS ITPABOBOM KYJIBTYPHI U B IPABOTBOPYECTBE. |pedepat ¢

3. CnpaBounsie mpaBoBbie cucteMbl (CIIC): Ha3zHaueHue wu
OCHOBHBIC BO3MOKHOCTH. [ OCyIapCTBEHHBIE U KOMMEPYECKUE

Mpe3eHTalu
e,

CIIC. coo0111IeHHeE,
4. Opranuzanus xpaHeHus npaBoBoii uHpopMmaruu B CIIC, maGopaTopH
CTPYKTYpa HHPOPMAIIMOHHBIX 0a3 JaHHBIX. bIC 3a/IaHUS

12|OcHoBEI
HH(POPMAITMOHHOHN 1
KOMITBIOTEPHOU
0e30IMacHOCTH

1. 3amuTa uHGOpMAITMOHHEIX cucTeM. [loHsTHE O CITy’)KeOHOM 1
roCy/1apCTBEHHOM TaiHE.

2. TexHuyeckoe, TNPOrpaMMHOE U  OpraHU3AIMOHHOE
obecrnieueHrne 6e30MacHOCTH UH(POPMALIMOHHBIX MPOIIECCOB.

3. Hundopmanmonnas 0e30mMacHOCT, W €€ COCTaBISIONINE,
OCHOBHBIE BH/IbI 3aIIUAIIIaeMON HH(GOpMAIUH.

4. [IporpaMMHO-TEXHUYECKHE " OpraHu3aIOHHBIE
MEpPOMPUSITHSI, HAITPABJICHHBIE HA 3alIUTYy HHGOPMAIUH.

5. KomnbroTepHbsle BHPYCBI: METOIBI  PAaCHpPOCTPAHEHUS,
npodunaktuka 3apaxeHus. IIporpamMMbl  «aHTUBUPYCHI,
KJIaccuuKanus.

OtBeT Ha
BOIPOCHI IO
TeMe
3aHSATHS,
pedepar,
pedepar ¢
pe3eHTAIN
eu,
cooO1ieHue,
nabopaTopH
BIC 33JIAaHUS

2.3.4 IIlpumepHasi TeMaTHKAa KYPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBblie paboTbl HE IPEYCMOTPEHBI.

2.4. IlepeyeHb Y4eOHO-METOAMYECKOr0 oO0ecrevYeHHMsl ISl CAMOCTOSTeIbHOH PadoThI
o0yuyawuuxcsi Mo JUCHUIIMHE (MOIYJIIO)

[TepedyeHp yueOHO-METOIUIECKOTO 00€CTICUeHUS TUCIUTLTUHEI TI0

Mpe3EHTaLNI

Ne Bun CPC BBINOJIHEHUIO CAMOCTOSITENbHOM paboThI
1 2 3
1 [TpopaGoTka yueObHoro |(MeTtoauueckue yKa3aHusl Il OOy4aromuxcs [0 OCBOEHHIO
(TeopeTHyecKoro) JUCLHUIUIMH Kadeapbl KpUMUHAIMCTUKY M MPaBOBOM MH(POPMATHUKH,
MaTepuana B TOM YHCJI€ IO OPTaHU3alUU CaMOCTOSITEIbHON pabOThl CTY/IEHTOB,
yTBepxkAcHHbIE poToKOoa Ne 9 ot 03.05.17
2 | [loaroroBka cooOmieHuid, [MeToquYecKie yKa3aHwsl Ui OOydJalomuXcs IO OCBOCHHIO

JUCLHUIUIMH Kadeapbl KpUMUHAIMCTUKY M MPaBOBOM MH(POPMATHUKH,
B TOM YHUCJIE€ IO OPraHU3alMU CaMOCTOSITEIbHON pabOThl CTYJEHTOB,
yTrBepxkAcHHEbIE poToKOoa Ne 9 ot 03.05.17

KOHTPOJTIO

3 | Brmmonnenue pedepata |[Meronudeckue ykazaHUS IS OOy4aroOmIMXCS IO  OCBOSHHIO
JUCLHUIUIMH Kadeapbl KpUMUHAIMCTUKY U ITPaBOBOM MH(OPMATHKH B
TOM YHCJIE 10 OpraHW3allMd CaMOCTOSTEIIEHOW pabOTHI CTYIEHTOB,
yTBepxkAcHHbIE TIPoTOKOoa Ne 9 ot 03.05.17

4 | IlogroroBka K TekymeMy |[MeTonuyeckue ykasaHUs s OOydalolUXcsl 10 OCBOEHHIO

JUCHUIUIMH Kadeapbl KpUMUHAIMCTUKH M MPaBOBOM MH(POPMATHKH,
B TOM YHCJI€ TIO OpTaHU3aIHd CAMOCTOSTETLHON paboTHI CTYIEHTOB,
yTrBepkAcHHbIE TpoToKOoa Ne 9 ot 03.05.17
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Y4eOHO-MEeTOINYECKHE MaTepHalibl ISl CAaMOCTOSITENbHOW pabOThl OO0YYAIOLIMXCS W3 YHUCIa

MHBAJIUI0B U JIMI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 310poBbsi (OB3) mpenocrasnsiores B popmax,
alalTHPOBAHHBIX K OTPAaHUYEHHSIM UX 3I0POBbsI U BOCIIPUATHS HHPOPMALIUH:

JUis un ¢ HapyIeHUsIMU 3pSHUS:

— B I1e4aTHOM (hopMe YBEIMUYCHHBIM HIPUPTOM,

— B (pOpMe 3IIEKTPOHHOI'0 TIOKYMEHTA.

JI1s AL ¢ HapyIIeHUsAMHU CIlyXa:

— B [Ie4aTHOU (opme,

— B (popMe AIIEKTPOHHOTO IOKYMEHTA.

JUis u1 ¢ HapyIeHUsIMHM OIIOPHO-/IBUTATENIBHOTO anapara:
— B miedaTHoi popme,

— B (pOpMe 3IIEKTPOHHOI'O TIOKYMEHTA.

3. O0pa3oBaTe/ibHbIE TEXHOJOTHH.
[Tpu u3ydeHnn qucUIUIMHbl « THGOpMaIMOHHBIE TEXHOJIIOTUU B IOPUIMUYECKON JIEATEITHHOCTIY

IPUMCHAKOTCA TAKHEC O6paBOBaTCJ'IbHBIe TCXHOJIOTHH, HUCIOJB3YEMbIC IIpU pCaiu3allui PAa3JIUYIHbIX
BUJ0B yqe6H0171 pa6OTI)I, KakK JICKOUWA-BU3yallnu3alus, HpO6JIeMHa$[ JICKO WA, PCriIaMCHTHPOBAHHAA
AUCKYCCHAL.

I[J'ISI Jan, € OIrpaHUMYCHHBIMU  BO3MOXHOCTAMHU 3J0POBbA HNPCAYCMOTPEHA OpraHu3anus

KOHCYJ'IBTaL[I/Iﬁ C HCIIOJIB30BAHHUECM SHCKTpOHHOﬁ IIOYTHI.

4. OneHo4YHbIe CpeacTBa JJIsi TEKYLIEro KOHTPOJISI YCIIEBAeMOCTH M IPOMEXKYTOYHOM

arrecranmm.

4.1 ®oHJ OLIEeHOYHBIX CPEICTB /I MPOBEJeHHS TeKYIEero KOHTPOJIS.
Ilpumepnvie konmponwvhsvle 6onpocel no meme «Bseedenue 6 oucyunauny. I ocyoapcmeennas

NOIUMUKA 8 UHGOPpMAYUOHHOU chepey

1.

2.

o

10.

CymHocts W moHATHE WHPOpMatuku. [Ipeamer Haykum MHPOpPMATHKH, €€ 3aJadyH, CBS3b C
€CTECTBEHHBIMHU ¥ T'YMaHUTAaPHBIMU HAYKaMHU.

OcobeHHOCTH pPabOTBI C BBIYMCIUTENbHON TexHUKOH. [IpaBmia 0€30MacHOCTH W OCHOBBI
TEXHUYECKON SKcImyaTanuu: (aKTOphl, OKas3bIBAIOIIME BpEIHOE BIUSHME Ha oOleparopa
BBIUHCIUTENbHON TexHUKHU. TpeboBaHus k paboueMy MECTy U PEKUMY pabOThI C KOMITBIOTEPOM.
[Tonarue undopmaruu, ee BUAbl U cBoiicTBa. DBM kak cpeiactBo paboTel ¢ MHpOpMaLuei.
Cucremsl cuncnenus. J|Bonunoe koaupoBanue. EAMHNIIBI ©13MEPEHHS KOJIMYECTBAa HH(POPMAIUH.
CymHocts  moHATHH — uH(OpManus, uHpopMaTuzauus, HHGPOPMALMOHHBIE  IPOLECCHI,
nnpopmanronusle TexHonorun (UT), wundpopmanumonnsie cucremsl. WHdopmartuzaums u
MH(pOPMaLMOHHOE 0OIIECTBO.

[TosiBnenue u passutue nadopmaruku. Ctpykrypa uHpopmaTuku. Pois u

3HayeHne MHQOpMalUMOHHBIX peBomonuil. [lokonenns OBM u  TeHaeHUMH pPa3BUTHSA
KOMITBIOTEPHOU TEXHUKH. XapaKTepHbIe YepThl UHPOPMAIIMOHHOTO O0IIECTBa.

Ponp mHbopmaTH3anuu B pa3BUTHM OOILIECTBA: MH(OPMAIMOHHBINH KPHU3HC, KOMIbIOTEpU3aIMs,
nHpopmaTuzanus, HTHPOpMalMOHHAs KyJIbTypa, HH(OpMalnoOHHbIE pecypchl. MHpopMaloHHbIe
YCIAYTM U HPOAYKTHI: PHIHOK MH(OPMALMOHHBIX YCIYT U NPOJIYKTOB, €r0 CTPYKTYpa, IPaBOBOE
pEryIupoBaHKe; MOCTABIIUKHU U MOTPEOUTENN NHPOPMAIIMOHHBIX YCIYT.

l'ocynapcTBeHHass mnonuTuka B uHGpopManMoHHON cdepe. JlokTpuHa HHGOPMALMOHHON
6e3onacHocT Poccuiickoit denepanun.

Busl nHpOpManmoHHbIX TexHOonoruid. OcHOBHBIE dTanbl pa3Butus UT.

Konuenmus wundopmaruzanuu coBpemeHHoro oOmiectBa. OCHOBHBIE JOCTHXKEHHUS B cdepe
CO3JIaHMUsI  BBIYUCIUTENBHOM TEXHUKH, MPOrPaAaMMHBIX MPOJAYKTOB U  HMH(OPMAIMOHHBIX
TEXHOJIOTUH.

10



N

~

10.

NogakrowhE

Awnh e

© @~

Ilpumepnvie KonmponavHuvle eonpocel no meme «Texnonozuu pabomuvl ¢ 31eKMPOHHBIMU
maobauyamuy

Ta6muunstii mporeccop EXCEL (MS Office) — nasnauenue u GyHKIUH.

Ha3nauenue, OCHOBHBIE U IOIIOJIHUTEIBHBIE BOZMOKHOCTH 3JIEKTPOHHBIX

tabnuiu. CTpykTypa pabodero skpaHa: 3aroJioBOK, MEHIO, IMTaHEIb WHCTPYMEHTOB, pabodee moJe,
cTpoka cooOmmenuil. Iutepdeiic u CTpyKTypHbIE €MHHIIBI SJCKTPOHHBIX TaOIHII: TOHSATHE KHUTH,
JUCTa, sueiiku Tabmupl. Onepanuu Hajl TMCTaMU, CTPOKAMU, CTOJIONAMU U TYeHKaMU.

Cpena TabamuHoro npoueccopa. [ToHATHSA: KHHTa, JUCT, TYCHKHU, CTOJIOIBI, CTPOKH, TUAIAa30HbL;
nercTBus ¢ HUMU. Mmena sueek, nuana3oHoB. @OpMaThl JaHHBIX: THUIIBI JAHHBIX, BBIPABHUBAHUE,
BUJI, LIpUQT, rpaHuUIbl. BBOI TaHHBIX.

Coznanue u odopmienue Tabnul. BBox u pemakTupoBaHue JAaHHBIX: BCTaBKa, YAalleHUE,
nepeMelieHue, konuposanue. CTpoka BBOAa U pedakTUpoBaHusd JaHHbIX. Cpezncrsa
aBTOMAaTHU3allMM BBOJA: AaBTO3aBEPIICHHE M aBTO3anojaHeHue. PopMar JaHHBIX: TEKCTOBBIH,
YHCIIOBOM, Jormueckuii. P@opmarupoBaHHe s4YEeK TaOMUIIBI: BBIpABHMBAaHWE HH(OpMAIMM B
sueiike, o0beIMHeHne sueek, mpudroBoe odpopmieHe, oopamiieHre U 3aIMBKa. 3alllUTa JaHHbBIX.
Crpoka ¢opmyn. PenaktupoBanwe maHHbIX sdeliku. KomumpoBaHue HaHHBIX, (OPMATOB.
ABro3zanonnenue. VMcnonbs3zoBanue ¢opmyn ans BerurcieHuil. CChlIKUA Ha sSYeKU (aOCOMIOTHEIE,
OTHOCHUTEIIbHBIC, CMEIIaHHbIE), CCBUIKH Ha Apyrue nuctbl. KonupoBanue dhopmyn. Mcnons3oBanue
Pa3IMYHBIX KaTeropuil PyHKIUH.

Macrep nuarpamm. Buael nnarpamm. lIpencraBiieHne JaHHBIX HAa JUarpaMMax.

[TocTpoenue u pegakTUpoBaHUE OOBEKTOB AUArpamMM: OCEH, LIeH AENeHUs IIKal, J100aBleHUE U
ynaneHue psajaoB u ap.. DopmarupoBaHre 00bEKTOB AUATPAMMBI.

Cnucok: cTpyKkTypa, HazHaueHue. OpraHuzanusi CIHCKOB CPEACTBAMU SJICKTPOHHBIX TaOJIHII.
Crpykrypa crnucka. YmopsjpoueHue crnucka. OTOOp MaHHBIX IO KPUTEPHUIO: HCIIOJIB30BaHUE
¢bunbpTpoB. [logBeaeHre TPOMEKYTOUHBIX UTOTOB.

Pa3menenue tabnuipl Ha crpanuie. [Ipocmotp u neuats Tabnuu. Beigenenue obiactu nevaTu.

Hpumepnsie memvi coobuenuii, pepepamos, npesenmanuii’
TexHonoruu paboThl € 37EKTPOHHBIMU TAOIULIAMH.
Texnosnoruu padoTsl ¢ 0a3aMu JaHHBIX.
TexHomorus pa3paboTKH 3JIEKTPOHHBIX MPe3eHTaLNH.
TexHonoruu paboThl B KOMIIBIOTEPHBIX CETSX.
TexHoa0rUa KOPIOPATUBHON PabOTHI ¢ FOPUIMUECKUMH JOKYMEHTAMHU.
TexHonorus paboTsl ¢ MPaBoOBOI HH(OPMAIIMEN B CTPaBOYHO-IIPABOBBIX CHCTEMAX.
OcHOBBI HH(POPMALIMOHHOM U KOMITBIOTEPHOI 0€301MacHOCTH.

Ilpumepnuvie nabopamopusie 3a0anus

HaBbiku paboThl ¢ KOMIIBIOTEPHBIMU CETSAMU (JIOKAIBHON M II100aJIbHOI).
WuTepHet — ocHoBHBIE npuitoxkeHust OC, obecnieunBatommue padboty B cpeae WWW.
Wurepdeiic mporpammsr Microsoft Word — ocHOBHBIE JIEMEHTHI.
BBox u o0OpaboTtka (popmarupoBaHHe) MNpaBOBOW HMHGOPMAIMM C TOMOUIbIO POTPAMMBI

Microsoft Word.
Co3aaHue T0OKyMEHTOB C MIOMOMIbIO Ia0J0HOB: MUChMA, (hPaKChl, OTYETHI U T.I1.
BcraBka B 10KyMeHT 31€MeHTOB rpadudeckoro ohopmMIIeHHS.
BriBoj TokyMeHTa Ha nieyatb. @opMaTHpOBaHUE TapaMETPOB MEYATH.
Pab6ora B EXxcel: cucremarusanus u 06paboTKa MpaBoBoOi HHGOPMAIIHH.
AOcomnroTHas 1 OTHOCHTENbHAs cchuika B Excel.

? KoNM4ecTBO MUCHhMEHHBIX paGoT 110 JUCIMIIINHE BapbupyeTcst. [IpaBo BHIOOpA TEMATHKH MHCHMEHHBIX PabOT 1

X KOJIWYECTBA MPUHAIJICKUT CTYACHTAM, HO PCAIU3YETCA MO COTIACOBAHUIO C IPENIOAABATECIIEM. O)IHaKO B OTACJIBHBIX
ClIydasax npernoaaBaTeiib BIIPaBE 00s13aTh CTYACHTA BBIINNOJHUTH MMUCbMEHHYIO pa60Ty TOTO HMJIM MHOI'O BHAA ITO SaHaHHOI\/'I
TCMAaTHKEC.
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Ilpumepnuie 6onpocel 0151 00CyrHcOeHUA 8 X00€ HAYUHOU OUCKYCCUU

[lonsitue  cnpaBouHo-mpaBoBbix cucteM (CIIC) kak  crnenuaJIu3upoBaHHOrO  Kjacca
nHpopMannoHHbIX cucteM. DBotonus pazsutus CIIC B mupe u B Poccun.

Bausnue CIIC Ha HOpPMOTBOPUYECKYIO M IPaBONPUMEHUTENBHYIO AesTesnbHOCTh. Poss CIIC B
MOBBILICHUH YPOBHS ITPABOBOM KYJIbTYpPhI U B IPAaBOTBOPUYECTBE.

CnpaBounble mnpaBoBble cucteMbl (CIIC): Ha3HaueHME€ U OCHOBHBIE BO3MOXHOCTH.
lN'ocynapcrBennbie u kommepueckue CIIC.

Opranuzanus xpaHenusi npaBooii mHpopmaruu B CIIC, crpykrypa uHDOpMAIMOHHBIX 0a3
JAHHbBIX.

Texnonorun noucka npasoBoit nuadopmaruu B CIIC. Buasl noucka noxkymentoB B CIIC: mouck
[0 pPEeKBU3UTaM, TEeMaTHYeCKHE BUJAbI IMOHCKa (IO TEMaTHYECKOMY KiacCHU(PHUKATOpy, IO
KITIOYEBBIM TOHATHAM), KOHTEKCTHBIN TMOMCK, KOMOMHHUPOBAaHHBIC BUABI MOMCKa. [IprHIMTIBI
MIOCTPOCHUI MTOMCKOBBIX 3aPOCOB.

TexHonornu pabOTHl CO CHMCKaMHU JTOKYMEHTOB: TPEACTABICHUE CIUCKA, aHAIN3, CHHXPOHHBIA
MIPOCMOTP JOKYMEHTOB CIHCKa, COPTUPOBKA, pellakKTUpOBaHUE, (DUIIbTpaALUs, IOUCK B CIHCKE
JOKYMEHTOB, COXpaHEHHE CIHHCKOB B TalKax TIOJb30BaTens MW (ainax, omepanuu Hax
CIHUCKaMHU.

Texnonorun pabotsl ¢ Tekctamu JaokymeHTOoB B CIIC: mpencraBieHHe TeKCTa JIOKYMEHTA;
co3/1aHKe U paboTa ¢ KOMMEHTAPUSIMU TOJIb30BATENCH; OpraHu3alus KOHTEKCTHOTO MOMCKa B
JIOKYMEHTE; yCTaHOBKA, HCIOJb30BaHUE, U3MEHEHHE U YAAJCHHUE 3aKJIaJ0K; MHTErpauus ¢
JIPYTUMHU MIPOTPaMMHBIMH CPEICTBAMU; COXpaHEeHHE B (paii.

Ananutnuyeckue Bo3mMokHoctd CIIC: mosyueHue W aHalv3 pENakiuil JOKYMEHTa, MOCTPOCHHE
CIMCKOB B3aMMOCBSI3aHHBIX JJOKYMEHTOB, KOHTPOJIb 32 H3MEHEHUSIMU B IOKYMEHTAX.

HononuurenbHble aHanuTuueckue Bo3MoxkHocTH CIIC: oHaliHOBBIE CEPBUCHI, MOHUTOPUHI
3aKOHOAATENbCTBA, 0030pbl HM3MEHEHHMH W HOBBIX IOCTYIUICHUH, CHPAaBOYHHMKHU, TOJIKOBBIE
CJIOBapH U JApyTrue aHAIUTUYECKUE MaTepUalIbl.

3amuTa nHPOpMAIMOHHBIX cucTeM. [loHsTHe 0 cy)eOHOM U rocyAapCTBEHHOM TaliHe.

TexHuueckoe, MpOrpaMMHOE U OpraHU3alMOHHOE obOecreueHrne 0e30MacHOCTH HH(POPMAIIMOHHBIX
MIPOLIECCOB.

Wudopmanmonnass 0€30HaCHOCTb M €€ COCTaBISIONIME, OCHOBHBIC BHJBI 3alIUIAEeMO
uHpopmanuu. Kpurepun OIEHKM HaA&KHOCTH KOMIIBIOTEPHBIX CHCTEM (TIOJIMTHKA
0€30MacHOCTH, TapaHTHPOBAHHOCTH). Kiaccel Oe3omacHOCTH (TpeOOBaHHS K TIOJUTHUKE
6e301acHOCTH, TPeOOBaHM K MOAOTYETHOCTH, TPEOOBAHUS K T'ApaHTUPOBAHHOCTH, TPEOOBAHUS
K IOKyMEHTalluH), B TOM YHCJI€ CBEJIEHUI, COCTABIIAIOIINX IOCYAapCTBEHHYIO TaliHYy.

[IporpaMMHO-TEXHUYECKME W OPraHU3allMOHHBIE MEPOIPUATHS, HAIPABICHHBIE Ha 3alllUTy
nHpopmanuu.  [lpuHmmMn  HEOOXOAMMOM  JOCTaTOYHOCTH,  KPUIITOAHAIN3,  METOJbI
CUMMETPUYHOTO U HECUMMETPUYHOIO MH(POBaHUSA, JUIMHA KJIOYa Kak MapaMeTp €ro
KPHIITOCTOMKOCTH.

KomnbroTepHble BUPYCBHI: METOBl PAacCHpOCTpPaHEHUs, MPO(pUIaKTUKA 3apakeHus. lIporpaMmel
«aHTUBUPYCHI», KIaccUPUKaIUS.

WHudopmanroHHble yrpo3bl, UX BUbL. MeToabl U cpelCcTBa 3alUThl MH(popMaiu: GpopManbHble U
HedopMabHbIe; TEXHUYECKHEe U mporpammuble. [loHsATHE KOHPUAEHUMAIBHOCTH U
[[EJIOCTHOCTH MHGOPMAIUH, TPUIUHBI UX HAPYIICHUS.

4.2 ®oHJ OLICHOYHBIX CPEACTB VI IPOBEACHHUS MPOMEKYTOYHOH ATTEeCTALMH.

ITEPEYEHDB BOITPOCOB,

H3yyaeMbIX JUCHUIUIHHONA « UHpOpMaLMOHHBIE TEXHOJOTMH B HOPUINYECKOH 1eATeIbHOCTI

1. Tlonsatme wuH(pOPMAIMOHHBIX TexXHOJOrMi. IIpumeHeHue HHEGOPMAIMOHHBIX TEXHOJOTHHA B
IOPUCTIPYICHLIUH.

2. PaznuyHbIC IOIXO/BI K OTPEICTICHUIO TTOHATHS «HH(POPMAIHS.

3. CgaoiictBa u BUIBI HHPOpManuu. UTo Takoe HH(OPMAIIMOHHBIE PECYpChI?
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ITonarue unpopmarrioHHoro odmecrsa. OCHOBHbIE IPU3HAKU U TEHAECHIIUHN Pa3BUTHSL.
Hctopus pa3BUTHSA KOMIBIOTEPHONH TEXHUKHM M WHGOPMAIMOHHBIX TEXHOJOTHMH: OCHOBHBIC
nokojaeHust OBM, UX OTINYHATENLHBIE OCOOEHHOCTH.

Ilepconanuy, NOBIMSBIIME HA CTAaHOBJIEHUE M Pa3BUTHE KOMIBIOTEPHBIX CHUCTEM U
MH(GOPMALIMOHHBIX TEXHOIOTUH.

KommnbroTep, ero ocHoBHbIE (DYHKIIMH U Ha3HAYCHHUE.

ANropuTM, BUbI AITOPUTMOB. AJTOPUTMH3ALMS IOUCKA IPAaBOBON MH(DOPMAIUH.

Uro Takoe apXWUTEKTypa M CTPYyKTypa KommbioTepa. OINUIIMTE NPUHLIUI «OTKPBITON
apXUTEKTYPBI».

Enununsl u3MepeHus HMHPOPMALUMU B KOMIBIOTEPHBIX CHCTEMAax: JBOMYHAs CHCTEMa
UCYHUCIIEHUs, OUTHI U OaiiThl. MeTobl peicTaBIeHUs UH(OPMALIHH.

@DyHKIMOHANbHAS cXeMa KOMIIbloTepa. OCHOBHBIE YCTPOMCTBA KOMIIBIOTEPA, UX HA3HAYEHUE U
B3aUMOCBSI3b.

Bupl 1 Ha3HaYeHHE YCTPOWCTB BBOJIA M BBIBOJIA MH()OPMAITHH.

Bunsl 1 Ha3HaueHne nepudepuitHbIX YCTPOICTB IEPCOHATBHOIO KOMIIBIOTEPA.

[TamMsATH KOMIIBIOTEPA — TUIIBI, BU/Ibl, HA3HAYCHHE.

Buemnsas namaTh  KommnbloTepa. PasnuuHble BBl HOcuTenedl  uMHpopMmanuM, MX
XapaKTepUCTHKH (MHPOPMAIIMOHHAS €eMKOCTh, OBICTPOICHCTBHE U T.1.).

UYro Takoe BIOS u kakoBa ero posb B IepBOHauyaJlbHOW 3arpys3ke kommbtoTepa? KakoBo
Ha3HaYeHUe KOHTPOJUIepa U ajanTepa.

Yro Ttakoe mopThl yCTpoicTB. ONMUIINTE OCHOBHBIEC BBl OPTOB 33JHEN MAaHEIH CUCTEMHOIO
O10Ka.

MOHUTOP: TUIIOJIOTHH U OCHOBHBIE XapaKTEPUCTUKH KOMIIbIOTEPHBIX TUCILIIEEB.

[IpuBenuTre OCHOBHBIE ONMCATEIbHBIE XAPAKTEPUCTHKU KOMIIbIOTEpA (XapaKTepUCTHKA
nporeccopa, 00beM ONEpaTMBHON M BHEIIHEH MNaMATH, MYJIbTUMEAMHHBIE M CETEBbIE
BO3MOKHOCTH, Tiepru(epuiHbIC U IPYTHUE COCTABISIONINE).

AnmnapaTtHoe obecrieueHue paboThl B KOMIIBIOTEPHON CETH: OCHOBHbIE YCTPOUCTBA.

Onuimure TEXHOJOTHIO «KJIMEHT-cepBepy». lIpuBenuTe NPUHLMIIBI MHOTIOINOJb30BATEIbCKON
paloThI ¢ IPOrpaMMHBIM 00ECIIEYEHUEM.

Coznanue nporpaMMHOro obecrneuenus aist DBM.

ITporpamMHOe oOecrieueHre KOMIBIOTEPA, €ro KIacCu(pHUKaIMs U Ha3HAYCHHE.

CucremHoe mnporpammHoe obOecneudenue. Mcropus pa3Butus. CeMelHCTBO ONEpallMOHHBIX
cucteM Windows.

OcHoBubIe porpammubie coctasisttone OC Windows.

UYro Takoe ¢aitnoBas cucrema? Ilanku u ¢aitnbl. OcHOBHblE omepauuu ¢ (ainamMu B
orepariionHoi cucreme. DaitmoBeie cuctembl NTFS m FAT — omimuus B obecrnieueHUN
Ha/IeXHOCTH pabOThI CUCTEMBI U OE€30I1aCHOTO XpaHEeHUs! MH(OpMaIUH.

[lonstne «mpuxiagHol mnporpammbl»y. (OCHOBHOM  MakeT MPUKIAAHBIX  MIPOTpamMm
MIEPCOHAIIBHOIO KOMIIBIOTEPA.

TexcToBble U rpaduueckue perakTopbl. Pa3HOBUAHOCTH, chephl HCIIOIB30BaHUS.
ApxuBupoBaHue HHPpOpPMAILTUH. APXUBATOPBI.

Tomosorust 1 pa3HOBUIHOCTH KOMITBIOTEPHBIX ceTel. JIokaabHbIe U II100aIbHbIE CETH.

Yro takoe World Wide Web (WWW). [Monsitue runeprekcra. Jlokymentst Internet.
OoOecrieuenne cTabmwibHOM u Oe3omacHoit pabotel cpenctBamu OC  Windows. IIpasa
I10JIb30BAaTeNs (110JIb30BATENbCKAs CPEIA) U AIMUHUCTPUPOBAHNE KOMIIBIOTEPHON CUCTEMBI.
KomnbrotepHsie BHpPYChl — THUIIBI M BUIBL. MeTonbl pacripocTpaHeHus BUPYycoB. OCHOBHbIE
BUIBl MPOQWIAKTUKA KoMIbioTepa. OCHOBHBIE MaKeThl AHTHBHPYCHBIX MPOTPaMM.
Krnaccudukanus nporpaMM-aHTUBUPYCOB.

OCHOBHbBIE 3aKOHOMEPHOCTH CO3JaHUs U (PYHKIIMOHUPOBAHUS MHPOPMALMOHHBIX MIPOIIECCOB B
MpaBoBO cdepe.

OcHoBHbI€ po1iecchl cO0pa, HAKOIIEHUs U MpeoOpa3oBaHus HHPOPMAIIUH.

I'ocynapcTBeHHas MOJIUTUKA B 00JIaCTH HH(POpMATHU3ALINY.
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63.
64.
65.
66.
67.
68.
. IToctpoenue rpaduka GpyHKIUH ¢ moMolbko Taduisl Excel. Pabora ¢ auarpammamu.
70.
71.
72.

69

73.
74.
75.

[Tpoananm3upyiiTe KOHIETIIHIO TPaBOBOM nHpopMaTu3auu Poccun.

Oxapaktepu3yiTe MpPEe3UIEHTCKYI0 TNPOrpaMMy IMpaBOBOM HWH(POPMATHU3ALUU OPraHOB
rocynapctBeHHou Biactu Poccuiickoit @enepannm.

Cucrtema HHPOPMALMOHHOTO 3aKOHOJATEIHCTBA.

WNudopmarnzanus, ee HarpaBJIeHUs U 3aJauu.

Ocnosublie CIIC B Poccun.

Mertoapl u cpenctba nmoucka npaBooit uHGpopmanuu B CIIC «KoHcynpTaTH+».

Mertoab! u cpencTsa noucka npaBoBoi nHGpopmanuu B CIIC «"apanTy.

Yro Takoe 371eKTpoHHas noanuck? Ee Ha3HaueHue 1 NCIoIb30BaHNUE.

[TonsaTne ¥ 1enu 3amuThl THPOPMALIKH.

IIpaBoBas 3amuTa HH(GOPMALHH.

Opranu3alnOHHO-TEXHUYECKUE MEPBI IPEYIPEKACHNUS KOMIIBIOTEPHBIX PECTYIIICHUI.
KpumnHanuctuueckue Mepsl Ipeaynpex1eHIs] KOMIBIOTEPHBIX NIPECTYIIIICHUH.

CrnenanbHbIe CITOCOOBI 3aIIUTH OT KOMITBIOTEPHBIX MPECTYIICHHUM.

IIpaBoBsie pecypcsl MHTepHEeTa. MeToab!l U cpelcTBa IOUCKA IPaBOBON MH(POPMALIUH.
KnaBuatypa u Mblib — HaBbIKM paOoThl. Ha3oBUTE IJlaBHbIE KOMIIOHEHTbI M OCHOBHbBIE
YIIPaBJISAIOLINE KJIaBHILH.

CucreMHBIH 0JIOK KOMIIBIOTEpA: OCHOBHBIE 3JIEMEHTHI 33/IHEH MaHEIH.

OnucaHue OCHOBHBIX pa3/ieloB ONEpalMOHHOM cucrembl. OpraHuzanus JaHHBIX B
OIEPALlMOHHOMN CUCTEME.

Cranpaprabie nporpammbl Windows. DiiemeHTsl anenu 3amycka «ILyck».

Haiitn, OTKpBITH, IEpEMMEHOBATh, KOMTMPOBATh M YAATUTH (aiii ¢ momompio «IIpoBogHNKa» B
Windows.

Pabora ¢ ¢daiinamu (konmpoBaHue, epeMMEHOBaHNe, yaajleHue Qaiina). Y nanenue ¢aiina u
€ro Mocieayrllee BOCCTaHOBJICHUE.

Omnepanus moncka (aiina B cucreme: NMOUCK (AIIOB MO pacHIMPEHHI0, IO UMEHH, O JaTe
MIOCJIETHEr0 U3MEHEHUS.

OcHoBHBIE 37eMeHTHl pabodero croma Windows. HaBeiku paboTel ¢ TpaduuecKum
unTepdeiicom Windows. Peopranusaiiys OKOH.

HaBpiku paboThI ¢ KOMITBIOTEPHBIMH CETSIMH (JIOKJIBHOW U TII00aJIBHON ).

WuTepHet — ocHoBHBIE npuiioxkeHust OC, obecneunBatomue padboty B cpeae WWW.
Wnrepdeiic mporpammsr Microsoft Word — ocHOBHBIE JIEMEHTHI.

BBox u o6pabotka (dopmarupoBaHue) NMpaBoBOMl HHGPOpPMALMK C HOMOIIBIO MPOrPaMMbI
Microsoft Word.

Co3naHue T0OKyMEHTOB C MIOMOMIbIO IAa0J0HOB: MUChMA, (PaKChl, OTYETHI U T.I1.

BcraBka B 10KyMeHT 311€MeHTOB rpaduueckoro ohopmiIeHHs.

BeiBo tokyMeHTa Ha neyats. @opMaTHpoBaHKE TapaMEeTPOB MeUaTH.

Pab6ora B EXxcel: cucremarusanus u 00paboTKa MpaBoBoOi HHGOPMAIIHH.

AOconoTHas U OTHOCUTENbHAsS cchUika B EXCel.

[TpoBeenne cTaTUCTHYIECKOTO aHaIM3a (pacyera) ¢ moMoIibio Tadsuibel Excel.

Co3aaHue Mpe3eHTalrH ¢ TOMOIIBI0 IporpaMMbl «PowePointy.

Coznanue miuakarta WId BU3UTHON KapTOYKH C MOMOIIBI0 TporpaMMel «Publishery.
[Mporpammer 00paboTku 3nekTpoHHO# outsl — Outlook Express u Microsoft Outlook. Pabota
¢ anpecHoit kauroit B Outlook. /loGaBiienue HOBOTO ajipecara.

[Mpusenute npumep aapeca Internet u E-mail, o0bscHuTh ux popmar.

HactpoiiTe mapameTpsl 6€30MaCHOCTH /ISl TOJIB30BATENS JJOKAILHOTO/CETEBOTO KOMITHIOTEPA.
3anycTuTe aHTUBHPYCHYIO mporpammy. [IpoBepsTe HOcuTenb/manky/¢gaiin Ha HaIAdue
BHUPYCOB.
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Kpumepuu oyenxu sxzamena

OneHka «OTJIMYHOY» BBICTABISETCS CTYACHTY, €CIM CTYAEHTOM JaH IOJHBIA, Pa3BEpHYTHIN
OTBET Ha TIIOCTaBJICHHBIA BONPOC, IIOKA3aHA COBOKYIIHOCTb OCO3HAHHBIX 3HAHUM 10 TEMe,
JIOKA3aTeJIbHO PACKPBITBl OCHOBHBIE IIOJIOKEHMSI BOIIPOCOB; B OTBETE IIPOCICKHUBACTCA YETKAast
CTPYKTYypa, JIOTHYECKasl IOCIENOBATEIbHOCTh, OTPAXKAIOIas CYIIHOCTb PAaCKpPbIBAEMBIX IOHATHUH,
TEOPUil, SIBICHUM.

OneHka «XOpOIIO» BBICTABISAETCS CTYINEHTY, €CJIM CTYAEHTOM JaH IIOJHBIM, pa3BEpHYTHIN
OTBET Ha ITOCTAaBJICHHBIM BOIPOC, IIOKA3aHO YMEHME BBIIEIUTDH CYIIECTBEHHBIE M HECYIECTBCHHBIC
IIPU3HAKH, IPUYUHHO-CIEICTBEHHBIE CBA3HM. OTBET YETKO CTPYKTYPHPOBAaH, JIOTUYEH, H3JI0KEH
JIUTEPATYPHBIM SI3bIKOM C MCIIOJIB30BAHMEM COBPEMEHHON TI'MCTOJOTMYECKOW TEpMUHOJIOrMU. Moryr
OBITh JONYLIEHb! 2—3 HETOYHOCTH WJIM HE3HAuYMTENIbHble OUIMOKM, MCIPABICHHbIE OOY4YarOIIUMCS C
IIOMOILBIO IIPETIOIaBATEIIA.

OneHka «yIOBJIETBOPUTEIBHO» BBICTABIISIETCS IIPU HEAOCTATOYHO IOJIHOM M HEAOCTAaTOYHO
pa3BepHYTOM OTBeTe. JIOrMKa M IOCIEeN0BATEIbHOCTh M3JI0KEHHMS MMEIOT HapylleHHs. JloNmyIieHsl
OMOKM B PACKpBITUM IOHATUH, ynoTpebieHuH TepMuHOB. OOyuvaromuiics He CHocoOeH
CaMOCTOATEIIBHO BBIJCIIUTH CYLIECTBEHHbBIC U HECYILIECTBEHHBIC IIPU3HAKYU U IIPUYUHHO-CIIEACTBEHHBIE
cBsi3u. B oTBeTe OTCYTCTBYIOT BBIBOJbI. YMEHHE DACKpBITh 3HaueHHe OOOOIIEHHBIX 3HAHUN He
IIOKAa3aHo.

OneHka «HEYJOBIETBOPUTEIBHO» BBICTABIAETCSA IIPU HECOOTBETCTBHM OTBETA 3aJaHHOMY
BOIIPOCY, MCIOJb30BaHUU INPHU OTBETE HEHAJIEKAIIMX HOPMATHBHBIX M HMHBIX MCTOYHUKOB, KOIJA
OTBET MpEACTaBIIECT COOON pPa3pO3HEHHBbIE 3HAHUS C CYLIECTBEHHBIMM OIIMOKaMM IO BOIPOCY.
[IpucyTcTBYIOT (parMEeHTapHOCTb, HEJIOTUYHOCTh H3J0KeHHs. OOydaroluiics HE OCO3HAET CBS3b
00CyXk/1aeMoro BoIlpoca M0 OWJIETy C JAPYrUMH OOBEKTaMM AMCUUIUIMHBL. OTCYTCTBYIOT BBIBOJBI,
KOHKPETH3alusl M JOKa3aTeJIbHOCTb W3JI0KEHUA. JIOIIOJHUTENBHBIE M YTOYHSIOIIME BOIPOCHI
IpernoiaBaTesisi He IPUBOJAAT K KOPPEKIMU OTBETa 00y4aromerocs.

OrneHouHble CPEACTBA Ui MHBAJIUAOB U JIUI[ C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbS
BBIOMPAIOTCS C YUETOM MX MHAWBUAYAIBHBIX MICUXO(U3NIECKUX OCOOCHHOCTEH.

— IOpU HEoOXOAMMOCTH HHBAJIUAAM U JIHUIAM C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbS
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMs JUIsl IOATOTOBKU OTBETA HA SK3aMEHE;

— TIpU TPOBEIEHUM MPOLEAYPbl OLEHMBAHUS PE3YIbTATOB OOYYEHHUS WHBAIUAOB U JIUI[ C
OTPAaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBbSl IPEIYyCMATPUBACTCSI HUCIOJIB30BAHUE TEXHUYECKHUX
CpPEeACTB, HEOOXOUMBIX UM B CBSI3U C UX UHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH,

— IpU HEOOXOAMMOCTH JJIsi OOyYarolUXCsl C OrPaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBbSI U
MHBAJINJIOB MPOLEAYpa OLEHUBAHUS PE3yJbTaTOB OOYYEHUs MO JAUCHUIUIMHE MOXET MPOBOJUTHCS B
HECKOJIBKO 3TaroB.

[Tponienypa oneHMBaHUS pPE3YyIbTaTOB OOYYEHUS HWHBAIUAOB U JIMI C OrPaHUYCHHBIMH
BO3MOXXHOCTSIMU ~ 3/I0pOBbSl 110  JUCHMIUIMHE (MOJYJIO) MpelycMaTpuBaeT IpeloCTaBIICHUE
uHpopmanuu B (¢dopMmax, aJanTHUPOBAHHBIX K OrPAaHUYEHHUSM WX 370pPOBbS M BOCHPHUSATHS
nH(popManuu:

Jli i1 ¢ HapyIIeHUsIMU 3pEHUS:

— B IIeYaTHOM (popMe yBEIMUEHHBIM LIPUPTOM,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

Jlns1 AL ¢ HapyIeHusIMH cltyXa:

— B 1e4atHoi opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlis i1 ¢ HapyIIeHUsIMM OIIOPHO-/IBUTaTENILHOTO arapara:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlanHblii TepedeHb MOXKET ObITh KOHKPETU3MpPOBAaH B 3aBUCHUMOCTHM OT KOHTHHIEHTa
00yJaronmxcs.
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5. IlepeyeHb OCHOBHOI W /ONOJHHUTEJbHON y4eOHOH JMTepaTypbl, HEOOXOAMMOM JIsi
OCBOEHMSI TMCUUIJIMHBI (MOXYJIsA).

5.1 HopMaTHBHBIE IPABOBbIE AKTHI U AKTHI CY/IeGHOr0 TOIKOBAHMS ;

1. Korcrurynusa Poccuiickoit deneparuu 1993 r. (¢ monp.) // CIIC «Koncynprantlimrocy.

2. Yronosublii kogekc Poccuiickoii @enepanuu 1996 r. (B neiictByromeii penakmun) // CIIC

«KouncynprantlInocy.

3. O6 undopmannu, HHPOPMAITMOHHBIX TEXHOJOTHIX M O 3aIIUTe MHPOPMAIUU OT 27 HIOJS

2006 r. N 149-®3 (c u3m. u gom.) // CIIC «KoncynprantlLimrocy.

4. O cBs3u: Geaepanpubiii 3akoH PO ot 7 utons 2003 Ne58-D3 // CIIC «Koncynprantllnrocy.

5. O nomunuu: Penepanbubiii 3akoH PO ot 07 deBpans 2011 r. Ne 3-d3. (¢ u3m. u gor.)

/I CIIC «Koucynbrantllntocy.

6. O denepanpHoii ciryx6e 6e3omacHocTr: @3 ot 3 anpens 1995 r. Ne 40-D3 (¢ u3Mm. u gom.) //

CIIC «KoncynprantlLittoc».

7. NHCTpYyKIMst 00 opraHu3anuyd HHOOPMAIIMOHHOTO 00eCIieYeHUs] COTPYAHUYECTBA 110 JINHUH

WNutepnona: yreepxkaena npukazom MBJL PO ot 06 oktabps 2006 r. Ne 786 (c u3m. u nom) //

CIIC «KoncynprantlLiroc».

8. O rocynapcrBerHol TaitHe: ®enepanbHblii 3akoH OT 21uronst 1993 r. Ne5485-1 (¢ u3Mm. u

nor) // Crpas.-nipaB. cuctema «Koncynbrantlnrocy.

5.2. OcHOBHAs JUTepaTypa:

1. adopManimoHHBIE TEXHOJIOTHHU B IOPUIANICCKON NEATSIILHOCTH | YISOHUK IS
akagemuueckoro Oakanaspuara / I1. Y. Ky3nenos [u ap.] ; mox obur. pex. I1. V. Ky3nernosa. —
3-e u3n., nmepepad. u gorn. — M. : UsnarenberBo FOpaiit, 2017. — 325 ¢. — (Cepus :
bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-534-02598-9. — Pexum noctyna :
https://www.biblio-online.ru/book/CB852A73-7123-4D4A-B32A-B7E98BI9135DE

2. [Tomos, A. M. UudopmaTuka u MaTeMaTuka : y4eOHUK U IPAKTUKYM IS IPUKIIAAHOTO
OakamaBpuata / A. M. [Tonos, B. H. Cotaukos, E. Y. Haraesa ; mox pexn. A. M. [TommoBa. — 3-
e u3., nepepad. u gon. — M. : U3garensctBo FOpaiit, 2018. — 430 c. — (Cepus : bakanasp.
[Tpuknagnoii kype). — ISBN 978-5-9916-8300-5. — Pexum goctyna :

https: //www.biblio-online.ru/book/E432C65F-F164-46BE-A4D6-59A66 A83EE9B

5.2. JlonoTHUTeIbHASI TUTepaTypa:

1. Axkynos O.A., Mensenes H.B. Undopmaruka. ba3ossiii kypc. 4-e nuznanue. 2006.

2. T'aBpmiioB M.B. MHpopmaTnka n MHQOpPMAIIMOHHBIE TEXHOJOTMU: YYEOHHUK ISl BY30B.
2006.

3. I'pummn M.II. MaremaTtuka u uHpopMmaTHka: yueOHoe mocoOue ans By3oB M3nanue 3.
2006.

4. Tpodpumos, B. B. Mudopmatuka B 2 1. Tom 1 : y4yeOHUK aJI1 aKaJeMHUYECKOTO
OakamaBpuata / B. B. Tpodpumos, M. U. bapabanora ; ots. pen. B. B. Tpodpumon. — 3-¢
u3f., nepepad. u gon. — M. : MzparensctBo IOpaiit, 2017. — 553 c¢. — (Cepus :
bakanaBp. Akanemuueckuit kypc). — ISBN 978-5-534-02613-9. — Pexum nmocryma :

http://www.biblio-online.ru/book/FOFE998E-C747-4ABB-84E3-07A146765A50

5. Tpojumos, B. B. HUndopmatuka B 2 T. Tom 2 : y4eOHUK [ aKageMHUECKOTO
6akanaspuata / B. B. Tpodpumos ; o1B. pen. B. B. Tpodpumos. — 3-e uzn., nepepad. u gom.
— M. : U3nparensctBo IOpaiit, 2017. — 406 c. — (Cepus : bakanaBp. AkageMuuecKuii
kypc). — ISBN 978-5-534-02615-3. — Pexxum nocryna :

http://www.biblio-online.ru/book/5A795D83-C63B-4210-93C5-B3AC5093CCI1

3 HpenonaBaTeneM MOJKET OBITH MPEAJIOKEH )IOHOHHHTCHBHBIﬁ NEPEUYCHb HOPMATUBHO-TIPABOBBIX AKTOB W aKTOB
Cy)IeGHOFO TOJIKOBaHUA MPUMEHUTEIIBHO K OTJACIIBHBIM TEMaM JUCIHUILINHBI.

16


https://www.biblio-online.ru/book/CB852A73-7123-4D4A-B32A-B7E98B9135DE
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5.3. llepuoguyeckue u3IaHus:

2KypHan poccuiickoro nmpasa
Keneso

Mup IIK

Poccuiickas roctunus
VYrosnoBHOE IpaBo

KOpuanueckuii Becthuk KybaHckoro rocyaapcTBEHHOTO YHUBEPCUTETA.
IIK

NogakowhE

6. Ilepeuenb pecypcoB HH(POPMANMOHHO-TEJEKOMMYHHUKANMOHHOH ceTH «WHTepHET»,
HEO00XOIMMBIX /IJIsl OCBOECHHS TUCIHUILIUHBI (MOTYJIst).

1. Ky0Gauckmii rocymapcTBeHHbI  yHuUBepcuteT [Odummanenupiii  caiit] —  URL:

http://www.law.kubsu.ru.

OOH [Odunmansusrii mopran] — URL: http://www.un.org/ru.

Coger EBpomnsi http://www.coe.int/ru.

CHI" [Odunmansusiii mopran] — URL: http://www.e-cis.info.

OduumanbHplii MUHTEPHET-MOPTaN mpaBoBod WH(popmanuu [OdurnmanbHeli nOpTan] —

URL: http://www.pravo.gov.ru.

[Mpesunent PO [Odurmansusiii caiit] — URL: http://www.kremlin.ru.

7. TocynmapctBennas Jyma  ®epepanbHoro  CoOpanust  Poccuiickoii ~ denepauuu
[Odunmansubii caiit] — URL: http://www.duma.gov.ru.

8. Coser @enepaunu denepanbuoro Cobpanusi Poccuiickoit @enepanuu [OdpuimanbHblii
caiir] — URL: http://www.council.gov.ru.

9. IIpaButenbctBo P® [Odwurmansheii cait] [Odpunuansaeii mopran] — URL: — URL:
http://www.npaButenbcTBO.pd wim http://www.government.ru.

arwnN

o

10. Koncruryuuonnsiii Cyxn Poccuiickoit ®enepauuu [Odunmansueii caiit] — URL:
http://www.ksrf.ru.
11. BepxoBubiii Cyn  Poccuiickoit  ®epepanuun  [Odunuansueii  caiit] —  URL:

http://www.supcourt.ru.

12. «fOpumnueckas Poccusiy — denepanbHbiii mpaBoBoii moprtan [OdunuansHbii mopTai] —
URL: http://law.edu.ru.

13. Poccuiickas  rocynapctBeHHas — OuOimoreka [Oduumansubiii  caiit] —  URL:
http://www.rsl.ru.

7. MeToau4yeckue yKa3aHus i 00y4alOUIUXCS 110 OCBOCHUIO U CHUILIHHBI (MOIYJIA).

[Ipy wu3ydeHHM JOUCHUIUIMHBI  ««VH(pOpPMAIMOHHBIE TEXHOJNOTUHM B  IOPUIAWYECKOM
NESTETLHOCTH»» HEOOXOJMMO PYKOBOJCTBOBATHCS  JEHCTBYIOIMM  (enepaibHbIM W WUHBIM
3aKOHOAATETBCTBOM M pa3pabOTaHHBIMU Ha €ro0 OCHOBE IMOJ3aKOHHBIMM HOPMATHBHBIMU aKTaMH,
OTCJICKUBATh COBPEMEHHBIE TEHJICHIIMM MU CIOCOOBI CO3JaHUsl, XpaHEHHUs, 0OpabOTKHM W Tepenadu
uHpOpMalnu.

N3ydenue Kypca OCYIIECTBIAETCS B TECHOM B3aMMOJIEHCTBUU C APYTUMH HOPUIUYECKUMU U
OOIIECTBEHHBIMHU AUCHUTIIMHAMHU. DopMa U cocOoObI U3yYEHHUS] MaTepuaia ONpeaeNsioTCs ¢ YIeTOM
cnenudukyn m3ydaemoir TeMbl. OJIHaKO BO BCEX CIIy4asX HEOOXOIUMO OOECIEUYHTh COYCTaHUE
M3YyYECHHUS TEOPETUUECKOIO0 MaTepralia, HAY4YHOrO TOJKOBAHHUS TOTO MJIM MHOTO IOHSTHS, 1aBa€MOI0 B
y4eOHHMKAaX W JIEKIHSIX, C CaMOCTOATEIHbHON pabOTON CTYACHTOB, BBITIOJHEHHEM J1aOOPaTOPHBIX
3aJlaHUH, IOATOTOBKON COOOIIEHNH U JOKJIAI0B.

Baxxnyto posb urpaer 03HaKOMJIEHHE C COBPEMEHHBIMU WH()OPMAITMOHHBIMHA TEXHOJIOTHSIMU U
METOJJaMHU [IPUMEHEHUS UX.

Memoouueckue YKAa3aHusl no 1eKYuoOHHbIM 3AHAMUAM
B xoxae nekuuun CTYACHTaM PCKOMCHAYCTCA KOHCIICKTUPOBATH €€ OCHOBHBLIC ITOJIOXKCHUSA, HC
CTOUT MNBITATBECA AOCJIIOBHO 3alyCaTb BCIO JICKIUIO, ITOCKOJIBKY CKOPOCTH JICKOHMM HE pacCHyuTaHa Ha
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ayTEeHTHUYHOE BOCIPOW3BEICHUE BBICTYIUICHUS JIEKTOpAa B KOHCIIEKTE. TeM He MeHee, OHa SIBISETCA
JOCTaTOYHOM I TOTO, YTOOBI CTYIEHT CMOT HE TOJIbKO YCBOUTH, HO U 3adUKCHpPOBATh Ha Oymare
CYUIHOCTh 3aTPOHYTHIX JIEKTOPOM MpOOJIeM, BBIBOABI, a TaKXKe Y3JIOBBHIE MOMEHTBI, Ha KOTOpbIE
oOparmraercsi ocoboe BHMMaHUE B Xoje JeKIud. OCHOBHBIM CpPEICTBOM pPadOThl HAa JIEKIMOHHOM
3aHATUU SBIIAETCS KOHCHEKTHpoBaHHE. KOHCIEKTHpOBaHHE — MPOLECC MBICICHHOW MepepadOTKU U
MUCbMEHHOW (uKcanuu nH(popManuu, B BUJE KPATKOTO U3JIOKECHHUSI OCHOBHOTO COJIEP>KaHUsl, CMBICIIA
KaKoro-nmbo Texcra. Pe3ynbTaT KOHCIEKTUPOBAHUS — 3alKCh, MO3BOJISIONIAS CTYACHTY HEMEIJICHHO
WIA 4Yepe3 HEKOTOPBI CpPOK C HYKHOM MOJHOTOW BOCCTAaHOBUTH IIOJNYYEHHYIO HH()OPMAIHUIO.
KoncnekT B epeBoie ¢ JIaTbIHU O3HauaeT «0030p». 1o cymiecTBy, ero u cocTaBisITh HalI0 Kak 0030p,
COJIEp>KaIllfii OCHOBHBIE MBICTH TEKCTa 0e3 MOAPOOHOCTEH M BTOPOCTENEHHBIX aeTaneil. KoHcmekT
HOCUT WHAUBUIYAJIM3UPOBAHHBIA XapaKTep: OH pacCUYUTAaH Ha CaMOI0 aBTOpa M IO3TOMY MOXKET
OKa3aThCsl MAJIOTIOHATHBIM JUIS APpYTUx. st TOro 9T00BI OCYIIECTBISATH 3TOT BHJ padOTHI, B KaXI0M
KOHKPETHOM CJIy4ae He0OXO0IMMO IPaMOTHO PELIUTh CJIEAYIONINE 3a0auu:

1. CopuentupoBarbCsi B OOIIEH KOHLENIMH JEKIUU (YMETh ONPEJIEIUTh BCTYIUICHHE,
OCHOBHYIO YacCTh, 3aKJIIOYCHHE).

2. YBUJCTh JIOTHKO-CMBICIIOBYIO KaHBY COOOINEHHUsS, TMOHATh CHUCTEMY HW3JIOKEHUS
nH(OpPMALIUY B LIEJIOM, a TAKXKE XOJ PA3BUTUS KKIOU OTIEIBHON MBICIH.

3. BBISIBUTH «KJTIOYECBBIC» MBICIH, T.€. OCHOBHBIC CMBICIIOBBIC BEXH, Ha KOTOPHIC «HAHU3AHO)
BCE COJIEp’KaHUE TEKCTA.

4. OnpenenuTs NeTATH3UPYIONIYI0 HH()OPMAIIHIO.

5. JlakoHMYHO C(OPMYTUPOBATH OCHOBHYIO HWH(GOpMAIlMIO, HE MEPEeHOCs Ha MHCbMO BCe
LEJTMKOM U JJOCIIOBHO.

Ornpenenenusi, KOTOPbIE AAET JIEKTOP, CTOMT IO BO3MOKHOCTH 3aIACATh JIOCIOBHO U BBIIEIUTH
JIPYTUM I[BETOM WJIM K€ TOIYEPKHYTh. B ciydae M3JI0OKEHUs JEKTOPOM XOJa HAYYHOW JMCKYCCHHU
KeNaTeNbHO KPAaTKO 3aKOHCIIEKTUPOBATH CYIIECTBO BOIPOCA, OCHOBHBIE MO3ULIMU U (DaMUIUU YUEHBIX,
ux orcrauBaromux. Eciu B 000CHOBaHME CBOMX BBIBOJIOB JISKTOP MPUBOJIUT CCHUTKH HA CIIPABOYHUKH,
CTaTUCTUYECKUE JaHHBbIC, HOPMATUBHBIE aKThl U JIpyrue O(QHUIHAIBLHO ONMYOJIMKOBAHHBIC CBEICHMS,
MMEET CMBICJ JIMIIb KPAaTKO OTPa3HTh HMX CYHIECTBO M YyKa3aTh HMCTOYHUK, B KOTOPOM MOXHO
MOJIHOCTHIO MOYEPITHYTh U3JIaraeMylo HH(OPMALIUIO.

Bo Bpems nexkuuu CTyIEHTY pPEKOMEHAYETCS MMETh Ha CTOJIaX MOMUMO KOHCIIEKTOB TaKKe
mporpaMMy Kypca, KoTopas OyaeT CHocOOCTBOBATh Pa3BUTHIO MHEMOHHUYECKOW MaMsTH,
BO3HMKHOBEHHMIO aCCOIMAIIUH MEXIY BBICTYIUICHHEM JIEKTOpa M MPOTPAMMHBIMU BOIPOCAMH,
VYronoBubiii kojekc P®, mHble HEOOXOAMMBIE 3aKOHBI U TMOA3AKOHHBIE aKThI, MOCKOIBKY TOpa3io
s dexTUBHEE CIENUTh 32 CChUIKAMH JIEKTOPA Ha HOPMATHBHBIN aKT MO €ro TEKCTY, HEXEH MbITaThCs
BOCIIPUHATH BCIO 3Ty WH(OPMAIIMIO Ha CITYX.

B ciyyae BO3HMKHOBEHHsS y CTyAEHTA IO XOJy JIEKIIMU BOIPOCOB, MX CIEAYyeT 3alucaTh U
3a/1aTh B KOHIIE JIEKIIMU B CIIELMAJILHO OTBEIEHHOE JJI 3TOTO BPEMSI.

[To oxoHyaHuM nekuuu (B TOT e WX HA CJIENYIONIUN JIeHb, TIOKA €IIe B MaMsITH COXPAHMIACh
uH(poOpMaIKs) CTyIeHTaM PEKOMEHIyeTcs A0paboTaTh CBOM KOHCHEKTHI, MPUBECTH UX B MOPSJIOK,
JOTIOJTHUTh CBEJICHUSIMH C YYETOM JIOMOJIHUTENIBHO HW3YYEHHOTO HOPMATHBHOTO, CIPABOYHOTO U
HaydyHoro marepuana. KpaitHe *enarenpbHO Ha MOJIAX KOHCHIEKTa OTMEYaTh HE TOJbKO HM3yYEHHBIE
TOYKH 3pEHHUSl YUYEHBIX IO paccMaTpuBaeMoOi MpoOjemMe, HO M BBIPaXKaTh COTJIaCHE WIJIM Hecoryiacue
CaMoro CTYyJIEHTa C 3aKOHCTIEKTHPOBAHHBIMU TOJIOKEHUSIMHU, MaTepUalaMy Cy1eOHON TPAKTHKHU U T.I1.

JleknioHHOE 3aHATHE TPEAHA3HAYEHO JUISI W3JIOKEHHS OCOOEHHO BaXKHBIX, MPOOJIEMHBIX,
aKTyaJlbHBIX B COBPEMEHHOW Hayke BOMPOCOB. JIeKuus, Takke KaKk U CEMHUHAPCKOE, MPaKTUYECKOe
3aHsATHE, TPEOyeT OT CTYAEHTOB OMNpeNesIeHHON MoAroToBKU. CTyneHT 00s3aTeNbHO JOJDKEH 3HATh
TEMY MPEACTOSIMIETO JEKIMOHHOTO 3aHATUSA U 00ecreuuTh cebe HEOOXOAMMBIH YPOBEHb aKTHBHOTO
y4acTHs: TOoM00paTh W O3HAKOMHUTHCS, & TPH HEOOXOAMMOCTH HMMETh C COOOM pPEKOMEHIYEeMBIi
MpenojaBaTelieM HOPMATHUBHBIM MaTepuall, MOBTOPUTHh pPaHEE MNPOMJEHHBIE TEMBI IO BOIPOCAM,
KOTOpBIe OyAyT 3aTparuBaThCsl B MPEACTOSIIEH JICKIIMU, BCIOMHUTh MaTEpHall MHBIX NUCHUILIAH. B
YaCTHOCTH, OOJbIIOE 3Haue€HHWe HMeeT MoAroroska mno kypcy «lIpaBoBas wuHpopMaTHKay,
«KpumuHanucTuka.
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[IpumeHeHre OTHEIbHBIX 00pa30BAaTEIbHBIX TEXHOJIOTUN TpeOyeT crelnuanbHONH MOJITOTOBKU
HE TOJBKO OT MpPENojiaBaTelis, HO U YYacCTBYIOIIMX B 3aHATUSX CTYyACHTOB. Tak, Mpu MNpoBEACHUU
JIEKUUU-AUCKYCCUHU, KOTOpas MpenojiaraeT paslieJieHHe NPHUCYTCTBYIOIIUX CTYAEHTOB Ha TPYIIIIbI,
CTYICHT JOJDKeH OBITh CIOCOOEH BBICKA3aTh CBOKO IMO3HMIIMIO OTHOCUTEIBHO BBIJABUHYTHIX
IpernojaBaTesieM TOYEeK 3pEHHUSI.

Memoouueckue yxazanus 0Jisi HOO20MOBKU K 1AO0PAMOPHbIM 3AHAMUSIM

JlaGopaTopHbIe 3aHATHUS — 3TO OJIHA U3 PA3HOBUIHOCTEH MPAKTUUYECKOTO 3aHITHUS, SBISIOIIASNCS
addexTuBHON (HOpMOI y4eOHBIX 3aHATHA B OpPraHM3alldy BHICIIETO oOpa3oBaHus. JlaGopaTopHbie
3aHATHS UMEIOT BBIPAKEHHYIO CIelM(UKY B 3aBUCHMOCTH OT y4eOHOW NUCIUIUIMHBI, YIITYOJISIOT U
3aKpEIUISIOT TeOpeTUdYeckue 3HaHug. Ha 3TUX 3aHATHSIX CTYAEHTHl OCBAaMBAIOT KOHKPETHBIE METOIbI
M3yUYEHHs TUCIMIUIMHBI, 00y4JaroTCsl SKCIIEPUMEHTAIbHBIM CIIOCO0aM aHaln3a, YMEHHIO paboTaTth C
npruOopaMu U COBpEMEHHBIM 000PYI0BaHUEM.

Ycnex 1a00paTOpHBIX 3aHSATUH 3aBUCHUT OT MHOTHUX CJAaraéMbIX: OT TEOPETHUYECKOM,
MPAKTUYECKONH U METOJUYECKON MOATOTOBICHHOCTH MPEINOo/IaBaTesl, €ro OpraHu3aToOpcKoi padoThl MO
MOJITOTOBKE 3aHATHS, OT COCTOSIHUSA JIAOOPAaTOpHON 0a3bl U METOJUYECKOT0 0OECIIEYCHHUS, a TAKKE OT
CTEIEeHHU MOATOTOBJICHHOCTH CAMUX CTYICHTOB, MX aKTUBHOCTH Ha 3aHSATHUU.

[Topsi10K IOATOTOBKHM JTA0OPATOPHOTO 3aHSATHS:

— U3y4eHue TpeOOBaHUN MPOrpaMMbl YU€OHOM TUCIUILINHEI;

— ¢opMynHpOBKa LENH W 3a7ad JIaOOpaTOPHOTO 3aHATHS; — pa3pabOTKa IUIaHa MPOBEIACHUS
1ab0paTOPHOro 3aHATHUS;

— 1oA00p coaepKaHusl JIAOOPATOPHOTO 3aHSATHUS;

— pa3paboTka HeOOXOAUMBIX AJIs 1a00PaTOPHOTO 3aHATHS HHCTPYKIIMOHHBIX KapT;

— MOJETMPOBAHUE JIAOOPATOPHOTO 3aHATHS,

— TMpOBEpKa ClelUaIn3upPOBaHHON T1ab0paTopun Ha COOTBETCTBUE CAHUTAPHO-TUTHEHUYECKUM
HOpMaM, TPeOOBaHUM IO O€30MMACHOCTH M TEXHUIECKOH ICTETUKE;

— MPOBEPKa KOJIMYECTBA TAOOPATOPHBIX MECT, HEOOXOAUMBIX U JOCTATOYHBIX JAJISI JOCTUKCHHS
IIOCTABJICHHBIX 11eJIel O0yUYEeHMUS;

— TMpoBEpKa MaTepHUabHO-TEXHHUYECKOro obecreueHus: JabopaTOpHBIX 3aHATHH  Ha
COOTBETCTBHE TPEOOBAHUSAM IPOTPAMMBbI YICOHOUW TUCITUTUINHBI.

B kxoHIle 3aHATHS TIOCTIE TTO/IBEICHUSI €70 UTOTOB IpErnoJaBaTelieM CTYASHTaM PEeKOMEHIYeTCs
BHECTH W3MCHCHHUS B CBOHM KOHCIICKTBI, OTMETHUTh WH(OPMAIMIO, MPO3BYUYABIIYIO B BBICTYIUICHHSIX
JIPYTUX CTYACHTOB, IOMOJIHEHUS, C/ISTAHHbIE MPENOo/1aBaTeleM U He OTPaKEHHbIE B KOHCIIEKTE.

JlaGopaTopHoe 3aHsATUSA TPeOYIOT TPEIBAPUTEITHHON TEOPETHYECKOW TMOATOTOBKU TIO
COOTBETCTBYIOIIEH Teme: M3y4eHHs Y4eOHOH M JOMONMHHUTEIBHOW JHUTEPaTyphl, O3HAKOMIICHUS C
HOPMATUBHBIM MAaTepUajoM, aKTaMH TOJKOBaHUsA. PeKOMEHIyeTcs TpuU 3TOM BHAadaje HW3YYHTh
BOIIPOCHI TE€MBI MO y4eOHOU nuTeparype. Eciu mo Teme mpodnTaHa JEKIUs, TO HEMPEMEHHO Hao
MCIIOJIb30BaTh MaTeprall JIEKIIUU, TaK KaK YICOHUKH YaCcTO YCTapEBaIOT YK€ B MOMEHT BBIXOJIa B CBET.

[IpumeHeHne OTAETBHBIX 00pa30BaTeNbHBIX TEXHOJOTHH TpeOyloT MpeaBapUTeIbHOTO
O3HAKOMJICHUSI CTYJICHTOB C COJICp)KaHWEM TIPUMEHSEMBbIX Ha 3aHATHUSAX MpHEeMOB. Tak, mpu
1ab0paTOPHBIX 3aHATHSIX CTYAEHT JOJDKEH MPEJCTaBIsTh Kak ero OOyl CTPYKTypy, Tak H
OCOOCHHOCTH  OTACIBHBIX  METOJUYECKMX  TPHEMOB. JWCKYCCHH, KOHTPOJIbHBIE  PabOTHI,
HCIOJIb30BaHNE TIPABOBBIX TOKYMEHTOB H JIp.

IIpumepHnvie smanvi 1a60pamMoOpHO20 3AHAMUA U MEMOOUUECKUE NPUEMbL UX OCYUeCMBTIeHU:

B 3aBUCHMMOCTHM OT 3THX YCJIOBHM B YHUBEpPCUTETE NPUMEHSIOT cienyromue (opmbl
MIPOBE/ICHUS TAOOPATOPHBIX 3AHATHIMA:

*(¢poHTaANbHAS;

* [10 IIUKJIaM; * UHAUBHUAYaJIbHAS;

* cMenIaHHasi (KOMOMHUpPOBaHHAs ).

@ponmanvras ¢opma NpoBeNEeHUS JTAOOPATOPHBIX 3aHATHH MpPENoiaraeT OJHOBPEMEHHOE
BBINOJIHEHUE paboThl BCeMU CcTyaeHTaMu. Ee npuMeHeHne crnocoOCcTByeT 6osiee Tiy00oKoMy YCBOSHUIO
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y4eOHOT0 MaTepualia, MOCKOJIbKY T'pauK BBITIOJHEHHUS JIA0OPATOPHBIX PabOT IMOCTaBJIEH B YETKOE
COOTBETCTBHE C JICKIIMSIMU U YIpaXHCHUsMHU. [Ipu 3TOM 00ecreunBacTCs BBHICOKUN METOAUYCCKUMN
YPOBEHb TMpPOBEACHUS paboOT, TaKk KaKk Ha KaXJIOM 3aHATUM BHHMAaHHE MpPENoJaBaTess
COCPEJIOTOYMBACTCS JIMIIb Ha OMHOW paborte. OmHako 3Ta dopma TpedyeT OONBIIOrO KOIUYECTBA
OJTHOTUITHOTO, HMHOTAA JOPOTOCTOSIIIET0  OOOPYAOBaHMS WM YHUBEPCAJIbHBIX CTCHIOB, a UISI HX
pa3MeleHus — 3HAaYUTeNbHBIX J1a00paTOPHBIX IUIOMIAICH.

B opranu3anusx BbICIIEro 0Opa3oBaHUs HCIIONB3YETCsl OpraHU3aIys JIA00PATOPHBIX paboT 1o
yuxnam. Ilpm 3TOM pabOTHl JAENATCA HA HECKOJIBKO LMKJIIOB, COOTBETCTBYIOUIMX OIpPEICTICHHBIM
paszjenaMm JIEKIIMOHHOTO Kypca. B oamH 1ukn oO0benuHstoTcst 4-5 paboT, OCYIIECTBISIEMBIX, Kak
NPaBUIIO, HA OJHOTUIHBIX cTeHAaX. CTYICHTHI BBIIOJIHSIOT Pa0OTHI 10 TpaduKy, Iepexois OT OJJHOTO
[UKJIA K JPYrOMY.

Opranu3zanuu BbICIIEro 00pa3oBaHUs, pacrojiararonye OOJBIIMMUA BO3MOXKHOCTSMHU 10
nabopaTopHOU 0ase, BHEAPSIOT UHOUBUOYATbHYIO (hopMmy OpTaHU3AIMH PAOOT, MPU KOTOPOH Ka)AbIi
CTY/ICHT BBITIOJHSET BCE HAMEUCHHBIE MPOrpamMMoil paboThI B ONpeNeNeHHON MOCIIeA0BaTEIbHOCTH,
ycTaHaBIMBaeMOW TpadukoM. B 3ToM cilyuae CTyneHTBHI OJHOBPEMEHHO MOTYT palboTaTh Haj
paznuuHbIME  TeMaMu. JlaHHas ¢opMa oOpraHu3anuu  JIabOpaTOPHBIX paboT o0JamaeT TeMm
MPEUMYIIECTBOM, YTO TIO3BOJISICT PACHIMPUTh TEMATUKY M MPEICTABIISACT CTYICHTaM OOJbIINe
BO3MOKHOCTH ISl HAYYHBIX UCCIICTOBAHHIA.

Haubonee wyacTto B yHUBEpPCUTETE HCHOJIB3YETCS CMewanHas (KomMOuHuposauwHas) ¢opma
OpraHu3aly JIAOOPATOPHBIX 3aHATHIA, IO3BOJIAIONIAS HKCIOJIB30BATh IMPEHMYIIECTBA KAXKIOW H3
PacCMOTPEHHBIX BhIIIE GOPM.

Memoouueckue pekomenoayuu no nOO20MosKe K ONpocy no mexkyueu meme

[IpoBenenne  ompoca  OCYHIECTBISETCS B JAHAJOTOBOM  PEXHUME,  MPEAIIECTBYET
IIOJIrOTOBUTEJILHBIN 3Tall, B X0/1€ KOTOPOro OCYIIECTBIAETCS (OpMYJIMpPOBAHUE TEMbl U IPOOIEMHBIX
BOITPOCOB JIJIs1 OOCYKJICHHSI.

[IpenonaBaTens MpeaOCTaBISAETCS CIUCOK JOMOJIHUTENBHOM JINTEpaTyphbl, U3yUYeHHE KOTOPOM
JOJDKHO C/eNaTh OOCYX/IEHHE IOCTAaBJICHHBIX BOIPOCOB 0Oosiee TIyOOKHM, MPOOIEMHBIM, JOJIKHO
BBISIBUTH Han0oJiee 3HAYMMBbIE U JUCKYCCHUOHHbIE aCIIEKThl TEMBI.

Jns mpoBeaeHuss ompoca cieayeT chOpMHpPOBATH MHUKPOTPYIIIBI, COCTOSIUE H3 2-5
o0yyJaromuxcs, B paMKax KOTOPbIX OYAYT COBMECTHO 00CYKAAaThCs IOCTABJICHHBIE BOIIPOCHI.

B nopsake, ycTaHOBIEHHOM IpenoJiaBaTesieM, MPEICTaBUTEIM OT MHUKPOIPYMI O3BYYHBAIOT
BbIpaOOTaHHBIE B X0J1€ KOJUIEKTUBHOTO 00CYX/1eHUs OTBeThl. O0ydaronmecs U3 APyruxX MUKPOTPYII
3aJ1al0T BOIPOCH! OTBEYAIOLIEMY, KOMMEHTHUPYIOT U TOMOJIHSIOT NPEJI0KEHHBIN OTBET.

[IpenonaBatens perynupyer oOCyXAE€HHE, 3a/aBas HABOASIIME BOIPOCHI, KOPPEKTHPYS
HENpaBWIbHbIE OTBETHl (Ba)XKHO, YTOOBI MpEnojaBaTelb HE BMEIIUBAJCS HANPSAMYI0 B XOJ
00CYX/IeHUs], HE HaBsI3bIBAJI COOCTBEHHYIO TOUKY 3PEHHUS).

[Tocne oOCyxaeHMsI KakJOro BOIpOca MOABOAATCA OOIIME BBIBOABI M OCYLIECTBIISETCS
nepexoj K 00CYX/IEHHUIO CIEAYIOIIEro Borpoca (IIPU 3TOM BONPOCH! CIENYET pacHpeAeTuTb TaKuM
00pa3oM, 4YTOOBI OTBETHI MUKPOTPYIII YEPEIOBAIIUCH).

[Tocne oOcyxaeHns: BceX MPEUI0KEHHBIX BOIIPOCOB MPENoJaBaTesb MOABOAUT OOIIME UTOTH:
COOTHOCUT LEIM M 3aJa4d 3aHATUS U PEe3yNbTaThl OOCYXKIEHMs; XapaKTepu3yeT paboTy KakIoi
MHUKpPOTPYIIIBL, BbIJENsAs HauOoJiee rpaMOTHBIE U YCTICHIHbIE OTBETHI CTYICHTOB.

Memoouueckue pexomenoayuu no no020mogKe pegepamos, npeseHmayutl, coooujeHull

[lepBuuHblC HABBIKM  HAyYHO-HCCICIOBATEIbCKOW  pabOTBI  JODKHBI  MPHOOpPETATHCS
CTY/ICHTaMH TIPHU HAIMCAHUU pedepaToB MO CICIUATBHON TeMaTHKE.

Ienb: HayduTh CTYAEHTOB CBS3BIBATh TEOPUIO C TMPAKTHKOW, IMOJB30BATHCS JIMTEPATYPOH,
CTaTUCTHYCCKUMH JAHHBIMH, TIPUBUTH YMECHHUE TIOMYJISIPHO U3JIaraTh CJIOXHBIC BOIIPOCHI.

Pedepatsl cocTaBiAOTCS B COOTBETCTBHM C yKa3aHHBIMH TeMaMH. BwlmonHeHue pedeparon
peayCMOTpeHo Ha Juctax ¢popmara A 4. OHU coarOTCS HAa MPOBEPKY MPETOIaBaTe0 B COOTBETCTBUH
C YKa3aHHBIM TPaQHUKOM.
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Tpebosanuss k pabome. PedeparuBHas paboTa [OMKHA BBIIBUTH YIUIYOJICHHBIC 3HAHUS
CTY/ICHTOB O TOW HWJIM MHOM Teme AucUUIUIMHBL «H(pOpMaAIMOHHBIE TEXHOJIOTUN B IOPUANYECKOMN
nesitenbHOCTHY. B paboTe MOMKHO MpOsSBUTHCA yMeHUE paborarh c juTepaTypoil. CTyaeHT o0s3aH
M3YYUTh U HUCIOJIB30BaTh B CBOCH paboTe He MeHee 2—3 KHUT M 1—2 MepUOANYECKHX HCTOYHHKA
JUTEPATYPHI.

Ogopmnenue pepepama:

1. Pedepar nomxeH UMETh CIEYIOIIYIO CTPYKTYPY: @) IU1aH; 0) U3JI0KEHHEe OCHOBHOTO
COJIEpKaHUs TEMBI; C) CIIUCOK UCIIOJIb30BaHHOM JIMTEPATYPHI.

2. O0muii 006éM — 5—7 ¢. OCHOBHOI'O TEKCTA.

3. llepen HanucaHueM JTOJHKEH OBITH COCTABIICH IJIaH pabOTHI, KOTOPBI OOBIYHO BKJIIOYACT 2—
3 Bompoca. [lnan He creayeT H3IHUINIHE [ETAIM3UPOBaTh, B HEM MEPEUHCISAIOTCS OCHOBHBIC,
LIEHTPAJIbHBIE BOIPOCHI TEMBI.

4. B mpornecce HamucaHusi pabOThl CTYIACHT MMEET MPaBO OOPAaTUTHCSA 3a KOHCYJbTAIMEeH K
mpernoaaBaTelnto Kadeapsl.

5. B ocHoBHOW wyacTu paboThl OoOJbIIOE BHUMAaHUE CJIEAYET VYACIUTh IIIyOOKOMY
TEOPETUYECKOMY OCBEIICHUIO OCHOBHBIX BOIIPOCOB TEMBI, IPABWIBHO YBS3aTb TEOPETUUYECKUE
MOJIOKEHUS C IPAKTUKOM, KOHKPETHBIM (PaKTUYECKUM U LU(PPOBBIM MAaTEPHATIOM.

6. B pedepare o0s13aTenbHO OTpa)kaeTcs HCIIOJIb30BaHHAs JIUTEpaTypa, KOTOpasl SBISETCS
3aBepIIaroIIel YacTbi0 paOOTHI.

7. Ocoboe BHMMaHHE CIIEIyeT yACIUTh OopopMIeHHIO. Ha TUTyIhbHOM JHCTE HEOOXOIUMO
yKa3aTh Ha3BaHUE BYy3a, Ha3BaHUE Kadeapbl, TeMy, IPYIIy, CBOIO (GaMUWINIO U WHUIUABI, (aMUITUIO
Hay4yHOro pykoojuTteins. Ha cneayroiem jincre NpuBOAUTCA I1aH pabOThI.

8. Ilpu 3amute pedepara BoicTaBisercs AU depeHInpoBaHHAs OIICHKA.

9. Pedepat, HE COOTBETCTBYIOLIMI TPEOOBAHUAM, MPENBABISIEMBbIM K JaHHOMY BUIYy padOThI,
BO3BpAIllaeTCs HAa 10pPa0OTKY.

KagectBo pedepara oneHnBaeTcss Mo TOMY, HACKOJIBKO MOJHO PACKPBITO COJEPIKAHHE TEMBI,
UCIOJIb30BAaHbl TIEPBOMCTOYHUKHU, JIOTUYHOE U TOCHeAoBarelbHOe wu3iokeHue. OlieHUBaeTcs u
MPaBUIBLHOCTh OJ00Pa OCHOBHOM M JIOMIOJHUTEIBHOM JTUTEPATYPHI (CCBUIKU IO TpaBMiIaM: (GpaMuinu
Y MHUIMAIIBI aBTOPOB, HA3BaHUE KHUTH, MECTO U3JIaHUs, U3AaTeIbCTBO, TOJ U3AaHUS, CTPAHHUIIA).

Pedepar nomken orpakaTh TOUKY 3pEHHUS aBTOpa Ha JTAHHYIO TPOOIeMy.

CocraBieHue Mpe3eHTaluil — 3TO BHJ CaMOCTOSTENbHON PabOThl CTYIEHTOB IO CO3/IaHUIO
HarjsigHbIX ~ MHQOPMAIMOHHBIX  IOCOOWH, BBIMOJIHEHHBIX C IOMOULIBIO  MYJbTUMEIUIHON
KOMIbIOTEpHO# mporpammsl PowerPoint. 1ot By paboThl TpeOyeT HAaBBIKOB CTYyJEHTa MO cOopy,
CUCTEMaTHU3aIH, nepepadoTke nHbopmaruu, ohopMIIeHUS €€ B BUJIE TTOJJ00OPKH MaTeprajIoB, KPaTKO
OTpa)KAIOIINX OCHOBHBIE BOIPOCHI M3y4aeMOU TEMBI, B DJIEKTPOHHOM BHJie. MaTepuaisl Npe3eHTalun
TOTOBSITCS] CTYICHTOM B BUJIE CIaiJI0B.

OnHoit n3 dopMm 3amaHuss MOXeT ObITh pedepaT-nipeseHTanus. [laHHas ¢opma BBHIIOIHEHUS
CaMOCTOSITENIbHOM pPabOTHl OTJIMYaeTcs OT HamucaHus pedepara M JOKJIaga TEM, YTO CTYACHT
PE3YJIBTaThl CBOETO MCCIEIOBAHMS NIPECTABIISIET B BUJE NTpe3eHTanuu. Cepuel cilaiiioB OH mepeaacTt
COJIep’)KaHUE TEMbl CBOEr0 HCCIENOBaHUS, €€ TJaBHYIO NpoOJIeMy U COLMAJIbHYIO 3HAYMMOCTb.
Cnaiinpl TO3BOJISAIOT 3HAYUTENBHO CTPYKTYPHPOBAaTh COJEpKAaHUE MaTepuajla U OJHOBPEMEHHO
3a0CTPAIOT BHMMAaHHME Ha JIOTUKE €ro usiokeHusa. Crailipl Npe3eHTaluu JIOJDKHBI COJEPXKaTh
JIOTHYECKHe cxeMbl pedepupyemoro wMatepuana. CTyAEHT NOpPU BBINOJIHEHUH pabOThl MOXKET
UCIOJIb30BaTh KapTorpaduyeckuil marepuas, AuarpaMMbl, rpaduku, 3BYKOBOE COIPOBOXKJEHUE,
¢dororpaduu, pucyHku u npyroe. Kaxiaplii crnaiin H0KeH ObITh aHHOTHPOBAH, TO €CTh OH JOJDKEH
COIMPOBOXAATbCA KPAaTKUMM TOSICHEHUSIMH TOrO, YTO OH WJUIIOCTpUpyeT. Bo Bpems mnpeseHTanuu
CTYIEHT UMEET BO3MOKHOCTb JI€1aTh KOMMEHTapHUH, YCTHO JOMOIHATh MaTepHall ClIaiiI0B.

[ToaroroBka coOOIIEHHST TIPEACTABIIAET COOOM pa3pabOTKy W MpeacTaBiIeHHE HEOOIBIIOTO MO
00bEeMy YCTHOTO COOOIIEHHs /s O3By4uMBaHMA Ha JabopatopHoM 3aHsaTuH. CooOuraemas
nH(pOpMalMg HOCUT XapaKTep YTOUHEHUS WM 0000IeHNUs], HECET HOBU3HY, OTPaXKaeT COBPEMEHHBIN
B3TJIS1] 110 OTIpeIeTICHHBIM Tpo0ieMaM.
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Coo01IeHne OTanYaeTcs OT JI0KIJIAI0B U pedepaToB HE TOJBKO 00beMOM WH(OpMAIUU, HO U €
XapaKTepoOM — COOOIIEHHUS JOIMOJHSIIOT M3y4yaeMbli BOMPOC (aKTHUECKUMH WM CTAaTHCTUYECKUMHU
MaTtepuajiaMu. BO3MOXHO THCbMEHHOE O(OpMIICHHE 3allaHusl, OHO MOXKET BKIIIOYATh AJIEMEHTHI
HarJSIIHOCTH (MIUTIOCTPAlUH, JEMOHCTPALIUIO).

PernameHT BpeMeHH Ha 03BYYHBaHUE COOOIEHHS — JI0 5 MHH.

B ocBoeHMHM OUCLMIUIMHBI MHBAIMJAMHU M JIMLAMU C OIPAaHUYECHHBIMM BO3MOXHOCTSMU
3I0pOBbsI  OOJNBIIOE 3HAYCHHE UMEET WHAMBUIyanbHas y4yeOHas pabora (KOHCYJIbTAlUH) —
JIONOJTHUTEIBHOE Pa3bsiICHEHUE yUeOHOIro MaTepuania.

WupuBuayanbHble  KOHCYJIBTAMM 1O  TOPEAMETY  SBISIOTCS  BAaXHBIM  (PAKTOpOM,
CIOCOOCTBYIOIIMM HMHJAMBUYAIU3allUd OOY4YEHHUsS U YCTAHOBJIEHHUIO BOCIUTATEIbHOIO KOHTAaKTa
MEX1y [penojaBaTelieM M O00ydaroIlMMCS HMHBAIMJIOM WM JIMIOM C  OrpaHMYEHHBIMU
BO3MOKHOCTSIMHU 310POBbSI.

8. IlepeyeHb HMHGPOPMAIMOHHBIX TEXHOJIOTHIH, MCHOJIb3yeMbIX IPH OCYLIECTBJIECHUH
00pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILIMHE (MOLYI10).

8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH.
Pabouas crannus.

CIIC

HNuTepuer

IIpoexTop

HuTepakTuBHAs TOCKa

MynbTUMEaMITHAS CTOMKA

Ckanep

IIpunTep

NN E

8.2 IlepeyeHb HEOOXOAMMOTI0 MPOTPAMMHOI0 o0ecredeHust

1. Office Professional Plus 2010 SP1 W32 Russian
2. Office Professional Plus 2016 SP1 W32 Russian
3. Windows 7 SP1 64 Russian

4. Windows 10 64 Russian

8.3 Hepeqeﬂb l/lH(l)OpMaIII/[OHHl)IX CIIPAaBOYHLIX CUCTEM:

1. CmpaBouno-npaBoBasi cuctema «Koncynprant [Timroc» (http://www.consultant.ru)

2. CnpaBouHo-mipaBoBas cuctema «["apant» (http://www.garant.ru)

3. CnpaBouno-mpaBoBas cuctema «YUC Poccus» (http://uisrussia.msu.ru)

4. YuuBepcuterckas oubnmoreka onnaiiH (Www.biblioclub.ru)

5. HanwmonanbHast s5ektponHast oubnmoreka (http://H36.pd)

6. Dnexrponnas oubnuoreuynas cucrema eLIBRARY .RU (http://www.elibrary.ru)

7. DnexTpoHHas OHONIHMOTEYHas cucTeMa u3aarenscTBa «Jlanby (http://e.lanbook.com)

8. Dnexrtponnas oubnmoreuynas cucrema «FOpaiit» (http://www.biblio-online.ru)

9. Dnekrponnas bubmmoreka {uccepranwmii PI'B (https://dvs.rsl.ru)

10. DnekTpoHHAS KOJUTCKITUS Oxkcdopackoro Poccutiickoro donna
(http://www.oxfordrussia.ru)

11. Ku6epJlenunka (http://cyberleninka.ru)

9. MarepHajabHO-TeXHHYECKAS 0a3a, HeoOXoaMMAast st oCyIIecTBJIEHUS
00pa3oBaTe/ILHOIO MPOLEcca MO0 AMCUUILIHHE (MOLYJIIO).

| Ne ‘ Bun pabor ‘ MatepuanbHO-TEXHUYECKOE 00ecIedeHHe JUCIMIIINHBI
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(MOmyJIs1) M OCHAIIEHHOCTH

JlexmnoHHbBIE 3aHATHS

Aynutopus 7, OCHalIEHHAas yueOHO Meberblio,
MHTEPAKTUBHOM JIOCKO, MIPOEKTOPOM, KOJIOHKaMH,
MHUKpO(OHOM, mopTperamMu U (oTorpagusiMu KIACCUKOB |
COBPEMEHHBIX  IPEACTABUTENICEH  IOPUIMYECKOM  HAYyKH;
HaboOpaMH JIEMOHCTPAIIMOHHOTO OOOPYIOBaHHUS H Y4eOHO-
HaTJISTHBIMU TOCOOUSIMH.

Aynuropus 9, ocHaméHHas yueOHOH MeOenblo, TOCKOM JUis
JEMOHCTpallMM  y4yeOHOro  marepuasia,  MHKPOGOHOM,
KOJIOHKaMH it paboThl MHUKpO(hOHa, Habopamu
JEMOHCTPALIMOHHOTO 000py/AOBaHUSA M y4eOHO-HATJSIHBIMU
MOCOOUSIMH.

Aynutopus 10, ocHaméHHas  y4eOHOW  MeOelblo,
WHTEPAKTHUBHOW  JIOCKOW,  MPOCKTOPOM,  MHKPO(OHOM,
KOJIOHKaMHU JJisl paboThl MUKPO(OHA, IJIAKaTOM C JAaTUHCKUMHU
BBICKa3bIBAaHUSIMH, TIEPEBEICHHBIMU HA PYCCKUH S3BIK, (yrarom
P®, noprperamu KJIaCCUKOB IOPHIMYECKOM HAyKH, Habopamu
JIEMOHCTPAILIMOHHOTO 000PYJI0BaHUSA W y4eOHO-HATJISAHBIMU
MOCOOHSIMHU.

Aynutopus 17,  ocnaménHas  y4eOHOW  MeOelblo,
TEXHHYECKUMU  CpelcTBaMU  OOydYeHHs, HWHTEPAKTHUBHOM
JIOCKOW,  MpPOEKTOpOM, HabopaMu  JIEMOHCTPALMOHHOIO
o0opysoBaHusl M Yy4eOHO-HArNAIHBIMU TOCOOUSIMH, KapTO
P®, «xaproii cyOwnekroB P®, rtmmaOM P®, THMHOM
Kpacnonapckoro kpas, repbom Kpacnogapckoro kpas, ¢hiaarom
KpacHomapckoro kpas, IJJakaTOM CO 3HaMEHaTEJIbHBIMU
JlaTaMu ucropun  KpacHomapckoro Kpas, KapTou
KpacHonapckoro kpast u Pecniy6mnuku Appliresi, moprperamu u
dotorpadusMu KIACCUKOB M COBPEMEHHBIX MpEACTaBUTENEH
IOpUINYECKON HAYKH.

Aynutopus 18, ocHaméHHas  y4eOHOW  MmeOelnblo,
TEXHUYECKHUMHU  CpEICTBAMH  OOydYeHHs, WHTEPaKTUBHOU
JIOCKOH, IIPOEKTOPOM, MHUKPO(DOHOM, Habopamu

JIEMOHCTPAIIMOHHOTO O000PYIOBaHUA W Y4EOHO-HATIISAHBIMU
MOCOOMSIMH, TMOPTPETaMH KJIACCUKOB FOPUINYECKON HAayKH,
MJaKaToM C  HUCTOPHUYECKUMHU  KapTamu; IUIAKaTOM ¢
JATUHCKUMH BBICKA3bIBAHUSAMH, NEPEBEACHHBIMH Ha PYCCKUU
SI3BIK.

Aynutopuss 406, ocHamEHHAasT HWHTEPaKTUBHOW JOCKOM,
MPOEKTOPOM,  y4eOHOM  MeOenplo,  y4eOHO-HarJISITHBIMU
oCcOOUsMHU.

Aynmutopuss 01, ocHaméHHass HWHTEPAKTUBHON  JOCKOM,
MPOEKTOpPOM, Y4eOHOH MeOenblo, MOPTPeTaMHu KIACCHKOB
IOpUINYECKON HAYKH, y4eOHO-HATTISTHBIMH TTOCOOHUSIMHU.
Aynutopuss 02, ocHamEHHAasT HWHTEPAKTUBHOM  JOCKOM,
MIPOCKTOPOM, y4ueOHOW MeOenplo, MOPTPEeTaMH KJIACCHKOB
IOPUANYECKON HAYKH, y4eOHO-HATTIS AHBIMU TTOCOOUSIMH.

CeMHUHapCKuUe 3aHITUSA

HE MPETyCMOTPEHBI

JIaGopaTopHble
3aHITHS

Aynuropus 211, ocHaméHnHas pabOYNMHU CTAHLIUSMU.
Aynuropus 212, ocHaméHHas pabOYNMHU CTaHIIUSMHU.
Aynuropus 408, ocHaméHHas pabOYUMH CTaHIIUSMHU.
Aynautopus 409, ocHaménHas paboYUMU CTaHIUSIMU.
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Kypcosoe

HE TPEIYCMOTPEHO

MIPOCKTUPOBAHHE
['pynmoBsie Aynutopus 211, ocHaménHas pabOYUMH CTAHIIUSMHU.
(MHAMBUAYATIbHBIE) Aynuropus 212, ocHaménHas pabOuYMMHU CTaHLIUSMU.
KOHCYJIbTAIlUU Aynurtopus 408, ocHaméHHas pabOYNMH CTaAHITUSIMH.
Aynuropus 409, ocHaméHHas pabOYMMH CTaHIIUSMU.
Texkymmuii  kKoHTpOJb, | Aynutopus 211, ocHaméHHas pab0OYMMHU CTAHITUSAMU.
MPOMEKYTOUHAS Aynautopus 212, ocHaménHast pabOYMMHU CTAHIUSMH.
aTTecTalnus Aynurtopus 408, ocHaméHHas pabOYNMH CTAHITUSIMH.
Aynuropus 409, ocHaménHas pabOYUMH CTaHIIUSIMHU.
CamocTosiTenbHas bubnmoreka; KaOWHETHI M CAMOCTOSITENBHOW  PaboThI,
pabora OCHAIIIEHHbIE KOMIIBIOTEPHOW TEXHHUKOW C BO3MOKHOCTHIO

noAKIoYeHus1 K cetu «VHTepHeT», NMporpaMMoOl 3KpaHHOI'O
YBEJIMYEHUSI M OOECIEUYCHHbIE JOCTYIOM B D3JIEKTPOHHYIO
UH()OPMALMOHHO-00Pa30BATENbHYIO CPEly YHUBEPCUTETA;
MeToAMYEeCKHEe KaOMHEThl Kadeapsl KPUMUHAIUCTUKH U
IPaBOBOH MH(POPMATUKH.

24




