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1 Heau u 3271244 M3y4eHUs1 JUCUUILIUHBI (MOTYJIA).

1.1 Ileaab ocBOEeHUN TUCUUILIHHBI.

Hucunmmna «HPpOpMalMOHHBIE TEXHOJIOTHH B IOPHINYECKON NEATEILHOCTHY MUMEET LIEIbIO
dbopMUpOBaHUE U Pa3BUTUE Y OyIyIIUX IOPUCTOB YMEHUU U HABBIKOB MCIOJIb30BAaHUS COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTHNA. D(P(HEeKTUBHOCTH pabOTHI OyyIIEro IOPUCTA CYIIECTBEHHBIM 00pa3oM
OyZeT 3aBHCETh OT TOr0, HACKOJBKO YMENO W CBOOOJHO OH CMOKET HCIIOJIb30BaTh KOMIIBIOTEPHbBIE
nH(OPMAIMOHHBIE TEXHOJIOTUU B CBOEH mpodeccruoHanbHoi. [103TOMy OZHON M3 OCHOBHBIX 3ajad
Kypca sIBJISIeTCS MPUOOIICHHE CTYACHTOB K HCIIOIb30BAaHUIO BO3MOXKHOCTEH HOBBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH, PUBUTHE UM HEOOXOJMMBIX HABBIKOB M BKyca K paboTe C COBPEMEHHBIMHU JICIIOBBIMHU
MporpaMMaMu U MPUMEHEHHUIO CIIPABOYHBIX ITPABOBBIX CHCTEM B IOPUAMYECKOM 1€ TEIHbHOCTH.

«H(popMaiMOHHBIE TEXHOJIOTUU B IOPUINYECKON JESITEIBHOCTH» — MOJATOTOBKA CTYACHTOB K
3¢ PeKTUBHOMY NMPUMEHEHHIO B Iporecce 0O0ydeHHUs: B By3e W B xo0j€ Oyaymeld npodeccuoHaaIbHOM
JESTEIbHOCTH COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJIOTHH, a TaKXKe O3HAKOMJIEHHE C 3JIEMEHTaMu
TEOpUU CHUCTEM, HCIOJB3YEeMbIX TMpU pa3pabOTKe, BHEAPEHUU U OlLEHKe HUHGOPMAIIMOHHBIX
TEXHOJIOTUH B paboTe IOPUINYECKUX CUCTEM, PU 00paOOTKE FIOPUINIECKON HH(OPMAIIUH.

Jucnunnuna «HbOopMalinoOHHbIE TEXHOJIOTUU B IOPUINYECKON NEATEIbHOCTH» HMEET TaKkKe
CBOCH LIEJNBIO MOBBIIMICHUE OOIIeH MPaBOBOW KYJIbTYPHI CTYJICHTOB, (DOPMUPOBAHHE Yy HHUX MPOYHOMN
TEOpeTU4eCcKol 0a3bl 17151 TOHUMAHUS U YCBOCHHS TEOPETUYECKUX U MPAKTUYECKUX HABBIKOB PabOTHI C
WHPOPMAIMOHHBIMA ~ TEXHOJIOTHSIMH B COOTBETCTBUM C TpPeOOBaHMSAMH, YCTaHOBIICHHBIMHU
@denepallbHBIM  TOCYIAPCTBEHHBIM 00pa30BaTeIbHBIM CTAHJAPTOM BBICIIETO OOpa30BaHUS TIO
HanpasiieHuto noarotoBku 40.03.01 «¥OpucnpyneHus».

1.2. 3apaun JUCHUIIIIMHBI.
OCHOBHBIMU ~ 3a0auamu W3ydeHHs] TUCHMIUIMHBI «HQOpManuMoOHHBIE TEXHOJIOTMH B
IOPUINYECKON IeITETFHOCTH BBICTYIIAOT:
— W3y4YCHHE OCHOBHBIX 3aKOHOMEPHOCTEH co3/laHus W (DYHKIMOHUPOBAHHS HH()OPMAIMOHHBIX
IIPOIIECCOB B MPaBOBOM cepe;
— M3YYCHHUE OCHOB TOCYJJApPCTBEHHOM MOJIMTHUKU B 00J1aCTH MHPOPMATHUKHY;
— U3y4eHUE METOOB U CPEJICTB TIOUCKA, CUCTEMATH3AIMK U 00pabOTKHU MPaBOBOM HH(DOpMAIIHH;
— M3y4YeHHUE HanboJjee paclpoCTPaHEHHBIX BUIOB CUCTEMHOTO U IPOTPAMMHOTO 00eCIICUeHMS,
— U3y4eHHUE CTPOCHHS KOMITBIOTEPHBIX BBRIYUCITUTEIHHBIX CETEH;
MOJIy4eHUE TIPE/ICTAaBICHUSI 00 KCMOIb30BaHUs WH(GOPMAIMOHHO-TIPABOBEIX PECYpCOB CETH
Internet.
— copMHUpOBaTH 3HAHUS U MPAKTUYECKHE HABBIKW, HEOOXOAUMBIE ISl pabOThl C COBPEMEHHBIMU
CETEBBIMH TEXHOJIOTHUSIMHU.
OcBoeHre TUCIIUIUTMHBI HApaBlIeHO Ha ()OPMUPOBAHUE Y CTYIACHTOB YCTONUMBBIX 3HAHUN M HABBIKOB
paboThl ¢ WHPOPMAIHEH B TI00ATEHBIX KOMITBIOTEPHBIX CETSIX, CIMIOCOOHOCTH NMPHHHUMATH PEIICHUS U
COBEpIIATH IOPUINYECKHE NeHCTBHS ¢ HH(OpMalel B TOUHOM COOTBETCTBUU C 3aKOHOM.

1.3 MecTo qucuuiinHbl (MOAYJisl) B CTPYKType 00pa3oBaTeIbHOM NPOrpamMMBbl.

Juctummna «HpopMannoHHble TEXHOJIOTHH B IOPUANYECKON AESITEIbHOCTH)» OTHOCUTCS K
6a30Boif yactu brnoka 1 «/lucuumimnel (Moaynn)» yueOHOTO IJIaHa.

OcBoeHMe AMCUMIIMHBI 0a3upyeTcs Ha 3HAHUSX LIKOJIBHOM NMPOrpaMMbl MaTeMaTHUKH U OCHOB
MH(POPMATUKU U KOMITBIOTEPHBIX TEXHOJIOTUH.

3HaHMS, HABBIKK U YMEHHs, IOJyYeHHbIE B XOJ€ W3Y4YEHHs JUCHMIUIUHBI, JIOJKHBI
BCECTOPOHHE UCIIOJIb30BAaThCS CTYJECHTAMM:

- Ha BCEX dTanax oOy4eHHUsl B BYy3€;

- NIPY U3YYEHUU PA3TUYHBIX AUCHUIUIMH y4eOHOTO IJIaHa, BBITOJHEHUM JAOMAIHUX 3a/laHHH,
MOJITOTOBKE pedepaToB, 3cce, TOKIAI0B, KYPCOBBIX U TUIUIOMHBIX paboT;

- B X0/I¢ JajibHeHIero o0yuyeHus: B MarucTparype 1 acliupaHrype;



- B IIpolecce MOCIenyome npodecCHoOHaIbHONW AEATENbHOCT IPU PELICHUU MPHUKIATHBIX
3aja4, TpeOYIOIIMX NOdy4YeHUs, 00pabOTKM 1 aHAIM3a aKTyaJbHON MPaBOBOW MH(OpPMAIIMH, CO3IaHUS
JIEKTPOHHBIX JOKYMEHTOB.

OcBoenne aucturuiuHbl «MHOOpPMAIMOHHBIE TEXHOJOTHH B IOPHIUYECKON AEATEIbHOCTH
JaeT HeoOXoauMble 0a30Bble 3HAHUS JUISI U3YYEHUS APYIHX JAUCUUIUIMH WH(GOPMALMOHHO-IIPABOBOIO
mukiaa ®I'OC BO (nanpumep, «IlpaBoBoii nnpopmatuku» u «lIpaBoBasi cTaTHCTUKA», BBITOJTHEHUS
KypCOBBIX paboT, HalucaHus peepaToB U BBIITYCKHON KBaTM(PUKALMOHHONW paboThl, TaKXKe, ABISETCA
0a30BOIl U YCIIEHIHOTO MPOXOXKACHUS M OCBOCHUS NPAKTUK, (GOPMHUPYIOUMX MPOPECCHOHATBHBIE
HaBbIKM OOYYaIOUIMXCS, IMPOXOXKAECHUS TOCYAAPCTBEHHOM MTOrOBOM arTecTallid, a Takke aJs
HOCJIEAYIOIIETO YCHEIIHOr0 00yueHHs B MaruCTpaType U aclupaHType.

1.4 IlepedyeHb mNIAHHpPYEMBIX Ppe3yJbTATOB OOy4YeHHSI IO JUCHHUILVIMHE (MOIYJIO0),
COOTHECEHHBIX € IVIAHNPYEMBbIMH Pe3yJIbTATAMM OCBOCHHS 00pa30BaTeIbHOI NPOrPAMMBI.

N3yuenue nanHON y4yeOHOM AUCHUIUIMHBI HAPaBICHO HA GOPMUPOBAHUE Y 00yUatOIIUXCs

o6rekynbTypHbIX KommeteHiuii (OK)

No Wnneke | Conepxanue B pe3ynbrate u3yuyenus yueOHONU AUCHUIUIMHBI
o, | KOMIIET | KOMIIETeHIH 00yJaromuecs TOJKHBI
" | enumm | (MM e€ yacTH) 3HATh yMeTh BJIa/1€Th
1. OK-3 BJIa/ICHUE OCHOBHBIE IPUMEHSITD HaBbIKaMU
OCHOBHBIMHU METO/bI, CHOCOOBI | KOHKPETHbIE IPUMEHEHHUS
METO/aMH, u CpeACTBa | METOABI, CIOCOOBI | KOHKPETHBIX
croco0amMM U | MOJIy4CHMS, U CpeZACTBa | METO/OB,
CpeacTBaMu XpaHEeHHS, HOJTY4EHUS, croco0oB u
HOJIy4eHus, nepepaboTKu XpaHEeHHUs, CpeZCTB
XpaHEHHS, uHbopManmy, B | mepepaboTKu MOJTyYEHUS,
nepepabOTKH | TOM  yucie ¢ | MHpOpMalul, B | XpaHEHHUS,
UHPOpPMALIMK, | UCIOJIB30BAHMEM | TOM  YHCIE  C | mepepadoTKu
oOnagaHue KOMIIbIOTEpA B | UCNOJIb30BaHUEM | HH(OpMAIHH,
HaBBIKAMHU IOPUINIECKOI KOMIIbIOTEpa B | HABBIKAMHU PaOOTHI
paboThI ¢ JeSITebHOCTH IOPUINYECKOM C  KOMIIBIOTEPOM
KOMITHIOTEPOM JeSITeTbHOCTH KaKk  CpEICTBOM
KaK CpeJICTBOM yIpaBJIeHUS
yIIpaBJICHUS uHpopmanueii B
uHpopmanueit IOpUINYECKON
JIeSITETTHHOCTH
2. OK-4 CHOCOOHOCTh COCOOBI U paboTaTth C HaBBIKAMHU pabOThI
paboTaTh C MIPUHIIATIBI nHpopmanuel B ¢ uHpopmarueil B
uHpopmanueit | paboTsl ¢ r7100aIbHBIX r1100aJIbHBIX
B TJI00QNTbHBIX | HH(pOpMaInuen B KOMITBIOTEPHBIX KOMITBIOTEPHBIX
KOMITBIOTEPHBI | TJ100aIbHBIX CeTSAX MPH MOUCKE | CEeTSAX MPU MOUCKE
X CeTsIX KOMITHIOTEPHBIX 1 00paboTke u 00paboTke
CeTSAX MpH MOMCKE | HOPMATHUBHO HOPMAaTHUBHO
n 00paboTke MPaBOBBIX aKTOB B | IIPAaBOBBIX aKTOB B
HOPMAaTHUBHO IOPUINYECKOM IOPUINYECKOM
MPABOBBIX AKTOB B | MESATEIHLHOCTH JeSITeTTHHOCTH
FOPUANYECKON
JeSITeTbHOCTH




2. CTpyKTypa U coaepkaHue JUCUMUIIIHHBI.

2.1 Pacnipenesnienre Tpy10EéMKOCTH AMCUMILIMHBI IO BUAAM padoT.

OO6mas Tpy10€MKOCTh AUCITUILUIMHBI cOcTaBisAeT 4 3a4. ef. (144 yacoB), UX pacrpeaeseHue 1o
BUJIaM pabOT MPEACTABICHO B TaOIUIIE

(O cmyoenmog ODO).
Bup yueOHoii padoThl Bcero CemecTpbl
4acoB 1 - - -

KonTakTHasi paboTa, B TOM 4ncJie: 64,3 64,3 - - -
AyauTOpHBIE 3aHATHS (BCEro): 62 62 - - -
3aHsATHS TIEKIMOHHOTO THIA 18 18 - - -
JlaGopaTopHble 3aHATHS 44 44 - - -
3aHATUS CEMUHAPCKOTO TUTIA (CEMUHAPHI, - - - - -
MPAKTUYCCKHUE 3aHSATHS)
HNuasi koHTaKkTHasi padora: 2,3 2,3
Konrtpons camocrostensaoit padotsl (KCP) 2 2 - - -
ITpomesxyrounas arrecrauus (MKP) 0,3 0,3 - - -
CamocrosiTejibHas pad0oTa, B TOM YHCJIe: 44 44 - - -
Kypcosasa paboma - - - - -
Kypcosas paboma - - - - -
IIpopabomxka yuebHnoeo (meopemuuecxkoco) 16 16 - - -
Mamepuana
Buvinonnenue unousuoyanvHulx 3a0anuil 5 5 ) i i
(noocomoexa coobweHull, npe3eHmayutil)
Pegepam 9 9 - - -
IToaroroBka K TeKylemy KOHTPOJIIO 13 13 - - -
KoHTpoJib: 35,7 35,7
IToaroroBka K 9K3aMeHy 35,7 35,7 - - -
Oo6mas Tpynoemkocts | Yac. 144 144 - - -

B Tom umncie 64.3 64.3 _ ) )

KOHTAaKTHasi padora

3au. en. 4 4 - - -

2.2.CTpyKTypa M COHUILIHHBI:
Pacnipenenenuie Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUIINHBL.
Pa3nensl mucuuIminHbI, u3ydaembie B 1 cemectpe (ounas ¢popma)

KommuaecTBo yacoB
No HammeHnoBanwme paznenos (Tem) AynuTopHas B}(I);?:;HT
_ Beero pabora pabora
J | 113 JP | CPC
1 2 3 4 5 6 7
1 Beenenue B qucnummnny. ['ocygapcrBenHas 6 2 2 2
" |monutuka B uHGOpMalMOHHOH chepe
2 TexHnuyeckue cpeacTa pealn3anuu 8 2 2 4
" |uHQOpPMaIMOHHBIX MPOIECCOB
3 ITporpaMMHBIE CpesicTBa peanu3alnnun 7 1 2 4
" |uHQOpPMaIMOHHBIX MPOIECCOB
4 WudopmanroHHbIe TEXHOJIOTUU pabOTHl B CUCTEMHON | 6 1 2 3
" |cpene Windows
5.  |TexHomormm MoAroTOBKH TEKCTOBBIX TOKYMEHTOB 7 1 2 4
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6. |Texnomoruum pabOTHI C AMEKTPOHHBIMU TAOJIHIIAMH 7 1 2 4
7. TexHonoruu paboTsl ¢ 6a3aMu JTaHHBIX 6 2 2 2
8. |TexHomorus pa3paOOTKH 3JICKTPOHHBIX MMPE3CHTAINI 5 1 2 2
9. |TexHomoruu paObOTHI B KOMITBIOTEPHBIX CETSIX 9 1 6 2
10. TexHOJOTHs KOPIOPAaTUBHOM pabOoTHI ¢ 10 | 2 6 2
IOPHJINYCCKUMU JIOKYMEHTAMU
11 TexHomnorust paboThI ¢ IPaBOBOI HH(POpMaIUei B 16 | 2 8 5
CIPaBOYHO-TIPABOBBIX CUCTEMAaX
12 OcHOBBI HH(POPMAIIMOHHOHN U KOMITBIOTEPHOM 19 | 2 8 9
" |6e3omacHocTH
Hmoeo no oucyuniune: 18 44 44

[Ipumeuanue: JI — nekmuu, 113 — npaktuueckue 3auatusi / cemuHapsl, JIP — maboparopHbie 3aHATHSA,
CPC — camocrosTenbHas paboTa CTyIeHTa

2.3 Coaep:xanue pa3/iesoB (TeM) TUCUMIIIUHBI:

2.3.1 3ausaTHA JeKIIMOHHOI0 THIIA.

®opma
No Haumenosanue Copneprxanue paszzena (Tembl) TeKYIEro
paznena (Tembl) 1
KOHTPOJIS

1 2 3 4

1. |BBenenue B 1. Cymnocts u mnonstue uHpopmatuku. I[Ipenmer nayku| P, PIL C
JUCLIUILINHY. uHPOpPMATUKH, €€ 3aJauyd, CBA3b C EeCTECTBEHHBIMH H
l'ocynapcTBeHHast |ryMaHUTapHBIMH HayKaMHU.

IIOJINTUKA B 2. OcobeHHOCTH pabOThl C BBIYUCIUTENBHON TEXHUKOM.
nHpopmannonHoil |[IpaBuma  0Ge30MacHOCTH W OCHOBBI  TEXHHUYECKOM
chepe 9KCIUTyaTaluu: (GakTOpPbl, OKA3bIBAIOIME BPEJHOE BIUSIHUE HA
orepaTopa BbIYMCIUTEIbHON TEXHUKH.
3. Ilonstne wHpoOpManuMu, €e BUILI U cBoicTBA. DBM Kkak
CpeICTBO PabOTHI C MHPOPMAITHCH.

2. |Texuuueckue 1. Apxutekrypa nepcoHanpHoro kommbiotepa. (IIK).| P, PII, C
cpeacTaa Ha3nauenne M XapakTepuCTHKH OCHOBHBIX ycTpoucTtB [IK
pean3anuu (cucTemHas miaTa, )KECTKUE TUCKH, POLECcCop, OnepaTUBHas
MH(OPMALIMOHHBIX |IaMSTh, BUJIEO IJIATHI U TP.), UX XapaKTEPUCTUKH.

IIPOLIECCOB 2. YcrpoiicTBa XpaHeHHs HH(popManuu. Pa3iauyHble BHJIBI
HOcHUTENEeH uH(popMaluuy, ux XapaKTepUCTUKU
(uH(OopMaIOHHAst eMKOCTb, OBICTPOJICHCTBUE U T.1I.).

3. YcrpoiicTBa BBOJA, BBIBOAA TEKCTOBOW M TpadUUecKOM
uHpopMaLuu.

4. OCHOBHbBIE XapaKTEPUCTUKU MEPCOHATIBLHOTO KOMIIBIOTEpA:
ObICTpOJICHiCTBHE, pa3psIHOCTh, €MKOCTh ONEPaTHBHOM H
BHEIIHEW MMAMSITH.

5. Hauanbnas 3arpy3ka IIK — oOCHOBHbBIE O3Tarmbl.
O6cnyxuBanue [1K, ero cocraBHbIe 4yacTu.

3. |IIporpammHBbIe 1. IlporpammHoe oO0ecrneyenue Kak mpumep airoputma,l P, PII, C
CpelcTBa 3allMCAHHOTO MOHATHBIM DBM si3bIKOM.
peanuzanuu 2. Hasnauenme, coctaB W Kiaccu(UKalus IaKETOB
MH(OPMALIMOHHBIX |MTPUKIAIHBIX IPOTPaMM.

MIPOLIECCOB 3. YcraHOBKa U OJ/IEP)KKa 000pyJOBAHUSI.

4. Haznmauenme, coctaB u KiIaccu(pukamus IMaKETOB
IIPUKJIAIHBIX IPOTpaMM.

! KonkpeTHas (popMa TeKyLIEro KOHTPOJIS H30MpaeTcs IPENo IaBaTeseM.
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4. |NUudopmarmonnsie 1. CoctaB ® Ha3HaueHHe cucremHoro mporpammuoro| P, PII, C
TEXHOJIOTHH obecnieyenus1. OnepanroHHbIE CUCTEMBI.
paboThI B 2. Bosmosknoctu omnepannonnsix cucrem Windows XP, Vista,
CUCTEMHOH cpelie  |7: CPaBHUTEIBHBIX ACIIEKT.
Windows 3. 0S/2, UNIX, Mac OS wu napyrue, aabTepHATHBHBIE
Windows, oriepaliioHHbIE CHCTEMBI.
5. |Texuomoruu 1. Oducusie makersl. [Taker mporpamm Microsoft Office. P, PII, C
IIOATOTOBKH 2. TekcToBBIE peIAKTOPBI: Ha3HAYCHUE U (DYHKIIHH.
TEKCTOBBIX 3. Cdepsl Uconb30BaHUS TEKCTOBBIX JOKYMEHTOB.
JIOKYMEHTOB 4. Knaccudukanus TEKCTOBBIX JOKYMEHTOB 10 Ha3HAUCHHIO.
5. UuaTepdeiic TekcToBOTO Mporeccopa.
6. |Texuonorum 1. Tabnuunsrit npoueccop EXCEL (MS Office) — nasnauenue| P, PII, C
paboThI C 1 QyHKIHIH.
3JIEKTPOHHBIMU 2. Haznauenue, OCHOBHbBIC U JOIMOJHUTEIBHBIE BO3MOKHOCTH
TabIUIaMu AJICKTPOHHBIX TAOJIHII.
3. Cpena TtabmumuHoro mpoueccopa. [loHsATUS: KHHTa, JUCT,
STYEHKHU, CTOJIOLIBI, CTPOKH, TUATIA30HbI; ACHCTBUSI C HUMHU.
4. Coznmanue u opopmieHne Tadbnui. BBog u peraktupoBaHue
JAHHBIX: BCTAaBKa, yAaJleHUE, IepeMeIleHre, KOTTUPOBAHHE.
5. Crpoka BBOAAa U penakTupoBaHHMs naHHbIX. CpencrBa
aBTOMATH3allMM BBOJA: aBTO3aBEPILEHHWE W aBTO3aIOJIHEHUE.
dopmaT JaHHBIX: TEKCTOBBIN, YHCIOBOU, TIOTUYECKHIA.
6. Ctpoka Qopmyn. PemakTupoBaHuE HaHHBIX SYCUKH.
KonupoBanne  maHHBIX, (QOpMaroB.  ABTO3AINOJIHEHHE.
Hcnonb3oBanue Gopmyl Uit BHIYUCICHUI.
7. |Texnomnoruu 1. Tlonstus Ga3el m OaHka AaHHBIX, cucreMa ympasienus| P, PII, C
paboTtsl ¢ 6a3amu  (6a3zamu gaHHbIX (CYB/]).
JTAHHBIX 2. Crpykrypa 0a3pl nmaHHbIX. OCHOBHBIC OOBEKTHI 0a3bl
JTAHHBIX.
3. CopTHpOBKa CIMCKOB JaHHBIX 10 Pa3HBIM IPU3HAKAM.
IlonBenenue UTOroB.
4. CpenctBa noucka nHhopmaryu B 6a3e JaHHBIX.
8. |TexHomnorus 1. Ilporpammsbl Ay co3AaHMs ANIEKTPOHHBIX Mpe3eHTauuid.| P, PIL, C
pa3paboTku ITporpamma Power Point.
ANEKTPOHHBIX 2. Tlonatue M BUIBI ANEKTPOHHBIX Mpe3eHTanuii. CTpyKTypa
MpEe3EHTALNI 3JIEKTPOHHOU npe3eHTanuu. [lonsarue cnaiina.
3. Penmaktopbl »JIEKTPOHHBIX TPE3CHTAIMN: Ha3HAYCHUE,
OCHOBHBIE BO3MOKHOCTH.
4. Co3manwe ¥ yhOpaBieHHE claiilaMu  JIEKTPOHHOMN
Mpe3eHTallMi: KOIMPOBAaHME, IEepeMEIleHre, YAalleHue.
Odopmnenne cnaiina. Maxker cnaiiga. HMcnonb3oBaHue
1m1a0JI0HOB AJ1s1 opopMileHus ciaiia. l{BeToBas cxema criaiiza.
9. |Texuomoruu 1. OcHoBHEBIE TIOHATHSA ceTeBBIX TexHomorui. Jlokampueie u| P, PII, C
paboThI B rI100anbHBIE CETH.
KOMIIBIOTEPHBIX 2. Tlonstue nmoxanbHOW WH(pOpMarmoHHOW ceTH. OOBEKTHI
CeTsIX cetr. CepBepbl U KIHECHTHI (OTHOIICHHE «KIHEHT-CEPBEPY).
3. Tlowsarme riobanbHON ceTH KommbiOTepoB (MHTEpHET).
Crpykrypa. Y35bl, XOCTBI.
4.Cetp UnTepHeT: nctopus coznanus u pa3Butus. CTpykTypa
cetn MurepHer. OcHOBHBIE ciyk0bl IHTEpHETA.
10. |TexHosOTHS 1. Microsoft Outlook kak cpeactBo aBTroMaruzaruu padouero| P, PII, C
KOPIOPaTUBHOW  |MeCTa PYKOBOJIMTEIIS.




paboThI C

2. Ipyrue nporpaMmbl paObOTHI C 3JIEKTPOHHOM MOYTOM.

IOPUANYECKUMHU 3. [lonstue 0 ¢aitnoBbIx apxuBax FTP.

JOKYMEHTaMHU TenekoMMyHUKAIIMOHHBIE YCIyrn VIHTEpHET: 3JIeKTpOHHas
nouta E-mail, TtenedonHas CBsI3b, TEKCTOBBIA IHAIOT B
peanpHoM Maciutabe Bpemenu (Chat), Tenexondepenmmn
(Netmeeting).

11. |TexHosorus 1. Ilomsarue cnpaBouyHo-npaBoBbix cuctem (CIIC) xak| P, PIIL, C
paboThI ¢ IPaBOBOH |CIICIIMATTU3UPOBAHHOTO KJlacca HMH(OPMAIIMOHHBIX CHCTEM.
nndopmanueri B |9Bomonus passutus CIIC B mupe u B Poccun.

CIIPaBOYHO- 2. Binsaue CIIC Ha HOPMOTBOPYECKYIO u
MPaBOBBIX MPaBONPUMEHUTENIBHYIO  JiedarenbHOoCTh.  Poms  CIIC B
cUCTeMax MOBBIIICHUM  ypPOBHS ~ TPAaBOBOM  KYJIBTYpel U B
MIPaBOTBOPUYECTBE.
3. CmpaBounsie npaBoBbie cuctembl (CIIC): HazHadenuwe u
OCHOBHBIE BO3MOXHOCTHU. ['0ocynapcTBeHHbIE U KOMMEPUYECKHE
CIIC.
4. Opranuszanusi xpaneHusi npaBoBoil uHnopmaruu B CIIC,
CTPYKTypa HHPOPMAITMOHHBIX 0a3 JaHHBIX.

12. |OcHOBBI 1. 3amuTa nunpopmannonusix cucreM. [lonstue o cinyxkebnoii| P, PIL, C
MH(POPMAIIMOHHOHN |1 TOCYAapCTBEHHOW TaiiHEe.

u KomnpioTepHoit |2. Texnuyeckoe, TMNpPOrpaMMHOE W  OpraHU3ALUOHHOE
0e30macHOCTH obecriedeHre 6€30MacHOCTH NHPOPMALMOHHBIX TPOLIECCOB.

3. MHdopmanonHass 06e30maCHOCTb M €€ COCTaBJISAIOLIME,
OCHOBHBIE BH/IbI 3aIIMIIIAEMON WH(OPMAIIHH.

4. IIporpaMMHO-TEXHUYECKHUE u OpraHU3alMOHHbIE
MEpOTIPUSTHS, HAIIPABJICHHBIC HA 3aIIUTY HH()OPMAIIH.

5. KomnbroTepHble BHPYCBHI: METOJbI PACIPOCTPAHCHHS,
npoduakTuka 3apakeHus. [IporpaMmbl  «aHTHBUPYCHD»,
KJIaCCU(UKALIHS.

[Tpumeuanue: P — nanucanue pedepara, PI1 — nanncanue pedepata ¢ npezentanueii, C — cooOmeHue.

2.3.2.3aHATHA CEMUHAPCKOI0 THUIA.
CeMuHapcKue 3aHATHS HE MPeyCMOTPEHBI.

2.3.3 JIaGopaTopHble 3aHATHS.

. dopma
HanmenoBanue Temartuka 1a60paTOPHBIX 3aHATHIMA
No TEKYILETO
pasznena (Tembl)
KOHTPOJIS
1 2 3 4
1. [BBenenue B 1. Cymuocte u mnonsatue uHbpopmatuku. IIpenmer Hayku|OTBeT Ha
JUCHUIUIUHY. MH(OpPMATUKH, €€ 3aJauyd, CBSI3b C €CTECTBEHHBIMH U |BOMPOCHI O
l'ocynapcTBeHHass ~ [TyMaHUTapHBIMHM HayKaMHU. TEME
IIOJIUTHKA B 2. OcobOeHHOCTH pPa0OTBI C BBIYUCIUTEIFHOW TEXHHUKOH.|3aHATHS,
uHpopmanronHoil  ([IpaBuia 6e30MacHOCTH U OCHOBBI TEXHMUYECKON IKCIUTyaTalluu: |pedepar,
chepe dakTopbl, OKa3bIBAIOIUME BpEJHOE BIUSHUE Ha omepaTopalpedepar c
BBIUMCIUTEIBbHON TEXHUKH. IIPE3EHTALN
3. Tlonsarue wHpoOpMamu, ee BHILI U cBoicTBAa. DBM Kak|eid,
CpencTBO paboThl ¢ HHGOPMAITUEH. coo0IieHue,
nabopatopH
bl€ 33JIaHUs
2. |TexHn4eckue 1. Apxurexktypa nepconHanbHoro komnbiotepa. (IIK).|OtBer Ha
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TEXHOJIOTUHU PabOTHI
B CHCTEMHOM cpejie
Windows

obecrnieuenust. OnepanuOHHBIE CUCTEMBI.

2. Bosmosknoctu omepanuonusix cucrem Windows XP, Vista,
7: CPAaBHUTEIIBHBIX ACIIEKT.

3. 0S/2, UNIX, Mac OS u npyrue, anprepHaruBubie Windows,
OIEPAIIMOHHBIE CHCTEMBI.

CpeacTBa Ha3naueHne u XapakTepuCTUKH OCHOBHBIX ycTpoucTB IIK|Bompock! mo
peanu3anuu (cucreMHas miata, >KECTKME AMCKH, IPOLECCOP, ONepaTHBHAs |TEME
MH(OPMALIMOHHBIX  |[MaMSTh, BUIEO ILIATHI U MP.), UX XapaKTEPUCTUKU. 3aHSTHS,
MIPOLIECCOB 2. YcrpoiictBa xpanenuss uHpopmanuu. Pasnuunbie Buabl|pedepart,
HOCUTEJIeH uH(popManuu, ux XapaKkTepUCTHKH |pedepar ¢
(uH(OpMaIIOHHAST EMKOCTb, OBICTPOCHCTBUE U T.1I.). IIpE3eHTALU
3. VYcTpoiicTBa BBOAA, BBIBOJIA TEKCTOBOM M TpadHUuecKoi|ei,
uHpOpMaLIUH. cooOuienue,
4. OCHOBHbBIE XapaKTEPUCTUKU NEPCOHAIBLHOTO KOMIIbIOTEpA:|nabopaTopH
OBICTPOJICHCTBUE, Pa3PSAIHOCTb, EMKOCTb OIEPATUBHOW H|bI€ 3aJaHUs
BHEILIHEW MTaMATH.
5. Hauanpnas 3arpyska I[IK — ocHoBHBIE 3Tansl. O0ctyXxuBaHue
IIK, ero coctaBHBIE YaCTH.

. IIporpammHubIe 1. TIporpammuoe oOecneueHne Kak Hpumep anroputma, OTBET Ha
CpeacTBa 3aMKUCaHHOr0 MOHATHBIM DBM s3bIKOM. BOIPOCHI IO
peanuzanuu 2. Ha3znauenwue, coctaB U Ki1acCU(pUKAIUS TTAKETOB IMPUKJIIAIHBIX|TEME
MH(OPMALIMOHHBIX  [IPOTpaMM. 3aHSITHS,
MIPOLIECCOB 3. YcraHOBKa M OJ/IEP:KKa 000pYyJOBAHUSI. pedepar,

4. Haznauenue, coctaB U KiaccU(pUKaIUA MaKeTOB MPUKIAIHBIX [pedepaT ¢

IPOrPaMM. IIpe3eHTaLU
eu,
cooO1ieHue,
nabopaTopH
bl€ 3aJIaHUS

. |[Mudopmanmonnsie |[1. CoctaB ¥ Ha3HAUYEHHE CUCTEMHOro mporpamMMmHOro|OTBeT Ha

BOIIPOCHI I10
TEMe
3aHSTHS,
pedepar,
pedepar ¢
Npe3eHTaIN
e,
co00IIIeHHE,
nabopaTtopH
bIC 33/I1aHUS

. |TexaoIOTHMM
MOJATrOTOBKH
TEKCTOBBIX

JTOKYMEHTOB

1. Oducueie naketsl. [Taker mporpamm Microsoft Office.

2. TekcToBBIE pEIAKTOPHI: Ha3HAYEHUE U (DYHKIUH.

3. Cdepbl HCoNb30BaHMS TEKCTOBBIX JOKYMEHTOB.

4. Knaccugukaiusi TeKCTOBBIX JOKyMEHTOB 110 Ha3HAYEHHUIO. O.
WnTepdeiic TekcTOBOrO Mpoliieccopa.

OTtBer Ha
BOTIPOCHI TTO
TEME
3aHSITHS,
pedepar,
pedepar ¢
pe3eHTAIN
e,
coo01IeHue,
n1abopaTopH
bIC 3a/IaHUS

. |TexHomoruu paboOTHI
C JICKTPOHHBIMH
TalJIMIaMu

1. Tabnmunsrit nporieccop EXCEL (MS Office) — naznauenue u
GyHKIIH.

2. Ha3zHaueHue, OCHOBHBIC W JIOTIOJHHUTEILHBIE BO3MOXKHOCTH
AJICKTPOHHBIX TAOJIHII.

3. Cpena rtabmmuynoro mpoueccopa. [loHsTHS: KHUTA, JHUCT,
STYCHKH, CTOJIOIBI, CTPOKH, TUATIA30HbI; TCHCTBHSI C HUMH.

OTtBeT Ha
BOTIPOCHI T10
TeMe
3aHATHS,
pedepar,
pedepart c
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4. Cozmanne u odopmiieHrne Tabsmil. BBoa U penakTupoBaHue
JTAHHBIX: BCTaBKa, yJalleHUE, TIepeMeIIeHne, KOMUPOBaHUE.

5. Crpoka BBOAAa M penaktupoBaHus HaHHbIX. Cpencrsa
AaBTOMATH3AIMM BBOJA: aBTO3aBEPIICHHE M AaBTO3AMOJHCHHUE.
dopmaT JaHHBIX: TEKCTOBBIN, YHUCIOBOM, JIOTUYECKUH.

6. Crpoka d¢opmyn. PemakTupoBaHUE NaHHBIX SYCHKH.
KonupoBanue  nmaHHbix,  ¢opMaToB.  ABTO3amOJIHEHHE.
Hcnonb3oBanue GOpMyI AJis1 BEIYUCIICHHN.

IIPE3CHTAIN
e,

coo011IeHue,
n1abopaTopH
bIE 3aJaHMs

7. |Texnonoruu pa6otsl |1. TlonsTuss 6a3pl M OaHKa JaHHBIX, cuUcTeMa ympapieHus|OTBET Ha
¢ 0a3aMu JaHHBIX 6a3zamu nanubeix (CYB/). BOITPOCHI 110
2. CtpykTypa 0a3bl qaHHBIX. OCHOBHBIE O0BEKTHI Oa3bl TAHHBIX. [TEME
3. CopTHpoBKa CHHCKOB [aHHBIX [0 pPa3HBIM MpPU3HAKAM.|3aHATHA,
[TonBenenue UTOroB. pedepar,
4. CpenctBa noricka nHpopmanuu B 6a3e JaHHBIX. pedepar ¢
Ipe3eHTaln
e,
co00I11IeHHE,
nabopatopH
bl€ 3a1aHUs
8. |[Texnomorus 1. Ilporpammbl uisi CO3AaHMsI DJIEKTPOHHBIX Hpe3eHTauuil.|OTBeT Ha
pa3paboTKu ITporpamma Power Point. BOITPOCHI 110
AJIEKTPOHHBIX 2. TlonsaTHe W BUIBI DIIEKTPOHHBIX Mpe3eHTanuidi. CTpyKTypa|reme
MPE3CHTAIH 3JIEKTPOHHOMU npe3eHTanuu. [lonsTue cnaiaa. 3aHSITHS,
3. PemakToppl ONEKTPOHHBIX MpE3CHTALMi: Ha3HAYCHHE,|pedepart,
OCHOBHBIE BO3MOKHOCTH. pedepar ¢
4. Co3pmaHue U yIpaBl€HHUE ClajlaMud  3JIEKTPOHHOM IpEe3eHTalU
IOpe3CeHTAllMi:  KONUpPOBaHHE, MEepeMelleHue,  YyAaJeHHUe.|eH,
Odopmnenune crnaitma. Maxker cnaiiga. HMcnonbs3oBanue|cooOiieHue,
111a6J10HOB 17151 ohopMiteHus ciaiina. L{BeroBas cxema crnaiina. |1abopaTopH
bI€ 3aIaHUS
9. [Texnonoruu pa®otsl |1. OCHOBHBIE MOHATHS CeTeBbIX TexHonoruu. JlokampHble u|OTBET Ha
B KOMITBIOTEPHBIX  [TJI0OOAIBHBIE CETH. BOTIPOCHI IO
ceTsax 2. IlonsTHe nokanbHOU HHPOPMALMOHHOM ceTH. OOBEKTHI CETH.|TeMe
CepBepbl U KIMEHTHI (OTHOIIEHUE «KJIUEHT-CEPBEPY). 3aHATUA,
3. Ilonarue rnobanpHON cetn kommbioTepoB (MHTepHeT).|pedepart,
CrtpykTypa. ¥Y3I1bl, XOCTHI. pedepart c
4.Cetp MHTepHeT: uctopus co3faHus M pa3BuTHs. CTpyKTypa|npe3eHTauu
cetu MutepHer. OcHoBHbIE ciyk0bl IHTEpHETA. en,
Co00IIIeHHE,
nabopaTtopH
bl€ 3a1aHUs
10| Texuomorus 1. Microsoft Outlook kak cpemncTtBo aBToMaruzanuu padouero/OTBET Ha
KOPIIOpaTUBHOM MecTa pPyKOBOJMUTEINS. BOIIPOCHI 110
paboThI ¢ 2. JIpyrue mporpaMMbl paboTHI ¢ DJIEKTPOHHON TTOYTOM. TEMeE
IOPUANYECKUMHU 3. [lonsTtue 0 ¢aitnoBbIx apxuBax FTP.|3ansTus,
JOKYMEHTaMHU TenekOMMyHHKAaIIMOHHBIE yciayru VHTepHET: sieKTpoHHas|pedepart,
noura E-mail, Tenedonnas cBsA3b, TEKCTOBBIA 1uManor B|pedepar c
peanbHoM Macmtabe Bpemenu (Chat), TtenexkondepeHiyy mpe3eHTAIM
(Netmeeting). e,
cooO1IeHue,
n1abopaTopH

bI€ 3a0aHUs




11| Texnomorus paboThI

C IPaBOBOM
nHpopManuel B
CIIPaBOYHO-
MIPABOBBIX CHCTEMAX

1. Tlomstme cnpaBouHo-npaBoBeix cucteM (CIIC) «kak
CHEIUAIM3UPOBAHHOTO  Kjacca HMH(POPMAIMOHHBIX CHCTEM.
Opomouus pazputua CIIC B mupe u B Poccun.

OtBeT Ha
BOIIPOCHI 110
TEME

2. Biusnue CIIC Ha HOPMOTBOPYECKYIO Y |3aHATHS,
paBONpPUMEHUTENbHYIO  AestenbHOcTh. Pomp  CIIC  Blpedepar,
MOBBIIIICHUH YPOBHS ITPABOBOM KYJIBTYPHI U B IPABOTBOPUECTBE. |pedepat ¢

3. CnpaBounbie mpaBoBbie cucteMbl (CIIC): Ha3zHaueHue wu
OCHOBHBIC BO3MOKHOCTH. ['OCYZapCTBEHHBIE I KOMMEPUYECKHE

Mpe3eHTalu
e,

CIIC. coo0111IeHHeE,
4. Opranuzanus xpaHeHus npaBoBoii uHpopMmaruu B CIIC, maGopaTopH
CTPYKTYypa HHPOPMAIMOHHBIX 0a3 JaHHBIX. bIC 3a/IaHUS

12|0OcHOBBI

MH(GOPMALIMOHHOM 1
KOMIIBIOTEPHOM
0e30macHOCTH

1. 3amuTa uHGOpMAITMOHHEBIX cucTeM. [loHsTHE O CITy’)KeOHOU U
roCy/1apCTBEHHOM TaiHE.

2. TexHuyeckoe, TNPOrpaMMHOE U  OpraHU3AIMOHHOE
obecrnieueHrne 6e30MacHOCTH UH(POPMAIIMOHHBIX MPOIIECCOB.

3. Hundopmanmonnas 0e30mMacHOCT, W €€ COCTaBISIONINE,
OCHOBHBIE BH/IbI 3aIIAII[aeMON HH(GOpMAIUH.

4. [IporpaMMHO-TEXHUYECKHE u OpraHu3aIOHHBIE
MEPONPUITHSI, HAITPABJICHHBIEC HA 3alIUTY HHPOPMAIUH.

5. KomnbroTepHble BHPYCBI: METOIBI  PaCHpPOCTPAHEHUS,
npodunaktuka 3apaxeHus. IlporpamMMbl  «aHTUBUPYCHI,
KJIaccuuKanus.

OtBer Ha
BOIPOCHI IO
TeMe
3aHSTHS,
pedepar,
pedepar ¢
pe3eHTAIN
eu,
cooO1ieHue,
nabopaTopH
BIC 33JIAaHUS

2.3.4 IlpumepHasi TeMAaTHKA KypPCOBBIX padoT (IPOEKTOB)
KypcoBblie paboTbl HE IPEYCMOTPEHBI.

2.4. IlepeyeHb Y4eOHO-METOAMYECKOr0 oO0ecrevYeHHMsl ISl CAMOCTOSTeIbHOH PadoThI
o0yuyauuxcsi Mo JUCHUILINHE (MOIYJIIO)

[Tepedenn yueOHO-METOAUIECKOTO 00€CIIeUeHUs TUCIUTITUHBI 110

KOHTPOJTIO

No Bug CPC BBITIOTHEHUIO CAMOCTOSITETTLHOM paboThI
1 2 3
1 [TpopaGoTka yueObHoro |(MeTtoauueckue yKa3aHus Il OOy4aromuxcs IO OCBOEHHIO
(TeopeTHyecKoro) JUCHUIUIMH Kadeapbl KpUMUHAIUCTHUKA U TPAaBOBOM MH(POPMATUKH,
MaTtepuaia B TOM YHCJI€ IO OPTaHU3a[MU CaMOCTOSITEIbHON pabOThl CTYJEHTOB,
yTBepxkAcHHbIE TpoToKOoa Ne 9 ot 03.05.17
2 | [loaroroBka cooOmieHuid, [MeToqu4eckne yKa3aHusl Ui  OOy4JalolmuXcs IO OCBOCHHIO
Ipe3eHTaIHH JUCHUIUIMH Kadeapbl KpUMUHAIUCTUKN U TPAaBOBOM MH(POPMATUKH,
B TOM YHCJI€ IO OPTaHU3aIUU CaMOCTOSITEIbHON pabOThl CTYJEHTOB,
yTBepxkAcHHbIE TpoToKOoa Ne 9 ot 03.05.17
3 | Brmonnenue pedepata |Meromuueckue yKazaHUs IS OOYYaIONIMXCS 10  OCBOCHUIO
JUCLHUIUIMH Kadeapbl KpUMUHATUCTUKY U NTPaBOBOM MH(OPMATHKH B
TOM YHCJIE€ [0 OpPraHMU3alMM CAMOCTOATEIbHOW padOThI CTYIEHTOB,
yTBepxkAcHHbIE TPoTOKOoa Ne 9 ot 03.05.17
4 | IlogroroBka K TekymeMy |[MeTonudyeckue ykasaHUs s oOOydalolUXcsi 1O OCBOEHHIO

JUCHUIUIMH Kadeapbl KpUMUHAIMCTUKY M MPAaBOBOM HMH(POPMATUKH,
B TOM YHCJIE€ TIO OpTraHU3alMd CAMOCTOSTEIILHON pabOTHI CTYICHTOB,
yTBepkAcHHbIE TpoToKOoa Ne 9 ot 03.05.17
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Y4eOHO-MEeTOINYEeCKHE MaTepuallbl ISl CAMOCTOSITENbHOW paboThl O0YYaIOIMXCs W3 YHUCIa

WHBAJIUI0B U JIMI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 310poBbsi (OB3) mpenocrasnsoTes B popmax,
aIaITUPOBAHHBIX K OTPAaHUYCHUSM UX 3I0POBbSI U BOCTIPUATHS HH(POPMAITUH:

JUis un ¢ HapyIeHUsIMU 3pSHUS:

— B I1e4aTHOM (hopMe YyBEITMUYCHHBIM HIPU(TOM,

— B (popMe 3IIEKTPOHHOI'O IOKYMEHTA.

JI1s AL ¢ HapyIIeHUsAMHU CIlyXa:

— B IIe4aTHOM opme,

— B (popMe AIIEKTPOHHOTO IOKYMEHTA.

JUis u1 ¢ HapyIeHUsIMHM OIIOPHO-/IBUTATENIBHOTO anapara:
— B miedaTHoi opme,

— B (pOpMe 3IIEKTPOHHOI'O TIOKYMEHTA.

3. O0pa3oBaTe/ibHbIE TEXHOJOTHH.
[Tpu u3ydeHnn qucuIuMHbl « THGOpMaIMOHHBIE TEXHOJIOTUN B IOPUIMUYECKON JIEATEITHHOCTIY

INPUMCHAKOTCA TAKHEC O6paBOBaTCJ'II>HBIe TCXHOJIOTHH, HUCIIOJIB3YEMBbIC IIPpU pCai3allui PAa3JITUIHBIX
BUJ0B yqe6H0171 pa6OTI)I, KakK JICKOUWA-BU3yallnu3alus, HpO6JIeMHa$[ JICKO WA, PCriIaMCHTHPOBAHHAA
AUCKYCCHAL.

I[J'ISI Jan, € OIrpaHMYCHHBIMH  BO3MOXHOCTAMHU 3J0POBbA NPCAYCMOTPEHA OpraHu3anus

KOHCYHBTaHHfI C HCIIOJIB30BAHHUECM SHCKTpOHHOﬁ IIOYTHI.

4. OneHo4YHbIe CpeacTBa JJIsi TEKYLIEro KOHTPOJISI YCIIEBAeMOCTH M IPOMEXKYTOYHOM

arrecranmm.

4.1 ®oHA OLIEeHOYHBIX CPEICTB /IS MPOBEeHHs TeKYIEero KOHTPOJIS.
Ilpumepnvie konmponwvhsvle 6onpocel no meme «Bseedenue 6 oucyunauny. I ocyoapcmeennas

NOIUMUKA 8 UHGOPpMAYUOHHOU chepey

1.

2.

o

10.

CymHocts W moHATHE WHPOpMatuku. [Ipenmer Haykn WMHQPOPMATHKH, €€ 3adadyd, CBS3b C
€CTECTBEHHBIMHU Y T'YMaHUTAaPHBIMU HaYKaMH.

OcobeHHOoCcTH pPabOTBI C BBIYMCIMTENBHOM TeXxHUKOH. [IpaBuia 0e30mMacHOCTH W OCHOBBI
TEXHUYECKON SKcImyaTanuu: (aKkToOphl, OKas3bIBAIOIIME BpEeIHOE BIUSHME Ha oOleparopa
BBIUHCIUTENbHOM TexHUKHU. TpeboBaHus kK paboueMy MECTy U PEKUMY pabOThI C KOMITBIOTEPOM.
[Tonartue undopmanuu, ee BUAbl U cBoiicTBa. DBM kak cpenctBo paboTel ¢ MHpOpMaLuei.
Cucremsl cuncnenus. J|BonuHoe koaupoBanue. EqMHNIIBI ©13MEPEHHS KOJIMUECTBA HHPOPMAIUH.
CymHocts  moHATHH — uH(OpManus, uHpopMmaTuzauus, HHGPOPMALMOHHBIE  IPOLECCHI,
nnpopmanronusle TexHonorun (UT), wundpopmanmmonnsie cucrembl. WHdopmartuzamus u
MH(pOPMaLMOHHOE 0OIIECTBO.

[TosiBnenue u passutue nadopmaruku. Ctpykrypa uHpopmaTuku. Pois u

3HaYeHHe MHPOpPMAUMOHHBIX peBomtonuil. [loxkonenns OBM u  TeHIeHIMHM pa3BUTHA
KOMITBIOTEPHON TEXHUKH. XapaKTepHbIe YepThl HUHPOPMAIIMOHHOTO O0IIECTBA.

Ponp mHbopMaTH3anuu B pa3BUTHM 0OLIECTBA: MH(OPMAIMOHHBIA KPHU3HC, KOMIBIOTEpU3aIys,
nHpopmaTuzanus, HTHPOpMalMOHHas KyJIbTypa, HH(OpMalUOHHbIE pecypchl. HpopMaloHHbIe
YCIAYTM U HPOAYKTHI: PHIHOK MH(OPMALMOHHBIX YCIYT U MPOJIYKTOB, €r0 CTPYKTYpa, IPaBOBOE
pEryJIupoBaHKE; MOCTABIIUKHI U MOTPEOUTENN HHPOPMAIIMOHHBIX YCIYT.

l'ocynapcTBeHHass mnonutuka B HHGpopManMoHHON cdepe. JlokTpuHa HHGOPMALTMOHHON
6e3onacHocT Poccuiickoit denepanun.

Busl nHpOpManmoHHbIX TexHOonoruid. OcHoBHBIE dTanbl pa3Butus UT.

Konuenmus wundopmaruzanuu coBpemeHHoro oOmiectBa. OCHOBHBIE JOCTHXKEHHUS B cdepe
CO3JIaHMsI  BBIYUCIUTENBHONM TEXHUKH, MPOrPaAaMMHBIX MPOAYKTOB U  HMH(OPMAIIMOHHBIX
TEXHOJIOTHH.
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Ilpumepnvie KonmponavHuvle eonpocel no meme «Texnonoeuu pabomuvl ¢ 31eKMPOHHBIMU
maobauyamuy

Ta6muunstii mporeccop EXCEL (MS Office) — nasnauenue u GyHKIHH.

Haznauenue, OCHOBHBIE U JOTIOJHUTEIbHBIE BO3MOKHOCTH 3JIEKTPOHHBIX

tabmuu. CTpykTypa pabodero skpaHa: 3aroJioBOK, MEHIO, ITaHEIb WHCTPYMEHTOB, pabodee moJe,
cTpoka cooOmenuil. Iatepdeiic u CTpyKTypHbIE €JUHHIIBI SJICKTPOHHBIX TaOJIHII: MTOHITHE KHUTH,
JUCTa, sueiiku Tabmuipl. Onepanuu Hal IMCTaMU, CTPOKAMU, CTOJIONAMU U sTYeHKaMU.

Cpena tabnuunoro mpoiieccopa. [ToHSITHS: KHHTA, JIUCT, STYEHKH, CTOJIOIBI, CTPOKH, ITHUANA30HbL;
nercTBus ¢ HUMU. Mmena siueek, nuana3oHoB. @OpMaThl JaHHBIX: THUIIBI JAHHBIX, BBIPABHUBAHUE,
BUJI, IPUQT, TpaHUIBI. BBO TaHHBIX.

Coznanue u odopmienue Tabnul. BBox u penakTupoBaHuMe JAaHHBIX: BCTaBKa, YyAalleHUE,
nepeMelieHne, konuposanue. CTpoka BBOAa U peJakTUpoBaHMd JaHHbIX. Cpezncrsa
aBTOMAaTU3allMM BBOJA: AaBTO3aBEPIICHHE M aBTO3anojaHeHue. PopMar JaHHBIX: TEKCTOBBIH,
YHCIIOBOM, Jormueckuii. P@opmartupoBaHHe s4YEeK TaOMUIBI: BhIpAaBHHBAHUE HH(pOpMAIMM B
sueiike, o0beIMHeHne sueek, mpudroBoe odpopmieHue, odpamiieHre U 3aIMBKa. 3alllUTa JaHHbIX.
Crpoka ¢opmyn. PenaktupoBanue maHHbIX sdeliku. KommpoBaHue maHHBIX, (OPMATOB.
ABro3zanonnenue. Mcnonbs3zoBanue ¢opmyn ans BerurcieHuil. CchlIkU Ha sYeiku (aOCONIOTHEIE,
OTHOCHUTEIIbHBIC, CMEIIaHHbIE), CCBUIKH Ha Apyrue nuctel. KonupoBanue dhopmyn. Mcnons3oBanue
Pa3IMYHBIX KaTeropuil PyHKIUH.

Macrep nuarpamm. Bunbl quarpamm. [IpencraBienue JaHHBIX HA JUarpamMmax.

[Toctpoenue u pegakTupoBaHue OOBEKTOB AUArpaMM: OCEH, LIeH AeNeHUs IIKal, J100aBleHUuEe U
ynaneHue psagaoB u ap.. DopMatrupoBanre 00bEKTOB THATPAMMBI.

Cnucok: cTpyKTypa, HazHaueHue. OpraHu3zanusi CHHCKOB CPEACTBAMH SJIEKTPOHHBIX TaOJIHII.
Crpykrypa cnucka. YnopsaoueHue cnucka. OTOOp JaHHBIX IO KPUTEPHUIO: MCIIOIb30BaHHE
¢bunbTpoB. [logBeeHre TPOMEKYTOUHBIX UTOTOB.

Pa3menenue tabnuipl Ha crpanuie. [Ipocmotp u neuats Tabnui. Beigenenue obactu nevaru.

IIpumepnvie memol coodugenuii, pepepamos, npezenmauyuii’
TexHonoruu paboThl € 37EKTPOHHBIMU TAOIULIAMH.
Texnosnoruu padoTsl ¢ 0a3aMu JaHHBIX.
TexHonorus pa3paboTKH 3JIEKTPOHHBIX MPe3eHTaLNH.
TexHonoruu paboThl B KOMIBIOTEPHBIX CETSX.
TexHon0rUa KOPIOPAaTUBHON PabOThI ¢ FOPUIMUECKUMH TOKYMEHTAMHU.
TexHonorus paboTsl ¢ MPaBoOBOI HH(OPMAIIMEN B CTPAaBOYHO-IIPABOBBIX CHCTEMAX.
OcHOBBI HH(POPMALIMOHHOM U KOMITBIOTEPHOI 0€301acCHOCTH.

Ilpumepnuvie nabopamopusie 3a0anus

HaBbiku paboThl ¢ KOMIIBIOTEPHBIMU CETSAMU (JIOKAIBHON U II100aJIbHOM).
WuTepHer — ocHOBHBIE npuiioxkeHust OC, obecnieunBatommue padboty B cpene WWW.
Wnrepdeiic mporpammer Microsoft Word — ocHOBHBIE JIEMEHTHI.
BBox u o0OpaboTtka (popmarupoBaHHe) MNpaBOBOW HMHGOPMAIMM C TOMOUIbIO HPOTPAMMBI

Microsoft Word.
Co3naHue T0OKyMEHTOB C MIOMOMIbIO Aa0J0HOB: MUChbMA, (PaKChl, OTUYETHI U T.I1.
BcraBka B 10KyMEHT 371€MeHTOB rpaduueckoro oopmIIeHHUS.
BriBoJ TokyMeHTa Ha nieyatb. @opMaTHpOBaHKUE TApaMETPOB MEYATH.
Pab6ora B EXxcel: cucremarusanus u 00paboTKa MpaBoBoi HHGOPMAIIHH.
AOcomnroTHas 1 OTHOCHTENbHAs cchuika B Excel.

2 Koan4ecTBO NUCHMEHHBIX paboT 10 AUCLHUILIMHE BapbupyeTcs. I[IpaBo BHIOOpa TEMaTHKK NUCHMEHHBIX paboT U

X KOJIWYECTBA MPUHAIJICKUT CTYACHTAM, HO PCAIU3YETCA MO COTIACOBAHUIO C IPENIOAABATECIIEM. O)IHaKO B OTACJIBHBIX
ClIydasax npernoaaBaTeiib BIIPaBE 00s13aTh CTYACHTA BBIINNOJHUTH MMUCbMEHHYIO pa60Ty TOTO HMJIM MHOI'O BHAA ITO SaHaHHOI\/'I
TCMAaTHKEC.
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Ilpumepnuie 6onpocel 0151 00CyrHcOeHUA 8 X00€ HAYUHOU OUCKYCCUU

[Monstne  cmpaBouHo-mipaBoBbiXx  cucteM (CIIC) kak  coenuanM3upOBAaHHOTO  Kiacca
nHpopMannoHHbIX cucteM. DBotonus pazsutus CIIC B mupe u B Poccun.

Bausnue CIIC Ha HOpPMOTBOPUYECKYIO M IPaBONPUMEHUTENbHYIO AesitesnbHOCTh. Poss CIIC B
MOBBILICHUH YPOBHS ITPABOBOM KYJIbTYphI U B IPAaBOTBOPUYECTBE.

CnpaBounble mnpaBoBble cucteMbl (CIIC): Ha3HaueHME€ U OCHOBHBIE BO3MOXHOCTH.
lN'ocynapcrBennbie u kommepueckue CIIC.

Opranuzanus xpaHenusi npaBooii mHpopmaruu B CIIC, crpykrypa uHDOpPMAMOHHBIX 0a3
JAHHbBIX.

Texnonorun noucka npasoBoit nadopmaruu B CIIC. Buasl noucka noxkymentoB B CIIC: mouck
[0 pPEeKBU3UTaM, TEMaTHYECKHE BHUIbI IMOHCKA (IO TEMaTHYECKOMY KiIacCHU(PHUKATOpy, IO
KITIOYEBBIM TOHATHSM), KOHTEKCTHBIN TMOMCK, KOMOMHUPOBAaHHBIC BUAbI MOMCKa. [IpuHIMIIBI
MIOCTPOCHUI MTOMCKOBBIX 3aPOCOB.

TexHonoruu pabOTHl CO CNHMCKaMHU JTOKYMEHTOB: TPEACTABICHUE CIUCKA, aHAIN3, CHHXPOHHBIHN
MIPOCMOTP JOKYMEHTOB CIHCKa, COPTUPOBKA, pellaKTUpOBaHHE, (DPUIbTpaLKs, TOUCK B CIUCKE
JOKYMEHTOB, COXpaHEHHE CHHCKOB B TanKax TIojb30BaTenss W (ainax, omepanuu Hax
CIHUCKaMHU.

Texnonorun pabotsl ¢ Tekctamu jaokymeHToB B CIIC: mpencraBieHue TEKCTa JIOKYMEHTA;
co3/1aHue U paboTa ¢ KOMMEHTApPUSMHU TOJb30BATENCH; OpraHu3alus KOHTEKCTHOTO MOUCKa B
JIOKYMEHTE; yCTaHOBKAa, HCIIOJb30BaHUE, U3MEHEHHE U YAAJCHHUE 3aKJIaJ0K; MHTErpauus ¢
JIPYTUMHU MIPOTPaMMHBIMH CPEICTBAMU; COXpaHEHHE B (paii.

Ananutuyeckue Bo3MoxkHoctd CIIC: mosydyeHue W aHallv3 peNakiuil JOKYMEHTa, MOCTPOCHHE
CIIMCKOB B3aMMOCBSI3aHHBIX JJOKYMEHTOB, KOHTPOJIb 32 H3MEHEHUSIMU B IOKYMEHTAX.

JononuurtenbHble aHanuTuueckue Bo3MoxkHOocTH CIIC: oHyaliHOBBIE CEPBUCH, MOHUTOPUHI
3aKOHOAATENbCTBA, 0030pbl HM3MEHEHWH W HOBBIX IOCTYIUICHHH, CHPAaBOYHHMKHU, TOJIKOBBIE
CJIOBapH U JpyTrue aHAIUTUYECKUE MaTepUalIbl.

3amuTa nHGOpMAIMOHHBIX cucTeM. [loHsTHe 0 ciyKeOHOM U roCyJapCTBEHHOM TaliHe.

TexHuueckoe, MpOrpaMMHOE U OpraHU3alMOHHOE obOecreueHrne 0e30MacHOCTH HH(POPMAIIMOHHBIX
MIPOLIECCOB.

Wudopmanmonnass 0€30MaCHOCTb M €€ COCTaBISIONIME, OCHOBHBIC BHJBI 3alIHIIAEMON
uHpopmanuu. Kpurepun OLEHKHM HaA&KHOCTH KOMIIBIOTEPHBIX CHCTEM (TIOJIMTHKA
0€30MacHOCTH, TapaHTHPOBAHHOCTH). Kiaccel Oe3zomacHOCTH (TpeOOBaHUS K TIOJUTHUKE
6e301acHOCTH, TPeOOBaHU K MOAOTYETHOCTH, TPEOOBAaHUS K FApaHTUPOBAHHOCTH, TPEOOBAaHUS
K JOKyMEHTAllMH), B TOM YHCJIE€ CBEJIEHUI, COCTABIIAIOIINX ITOCYAapCTBEHHYIO TaliHY.

[IporpaMMHO-TEXHUYECKME W OPraHU3allMOHHBIE MEPOIPUATHS, HAIPABJICHHBIE Ha 3allUTy
nHpopmanuu.  [lpuHmmMn  HEOOXOAMMOM  JOCTaTOYHOCTH,  KPUIITOAHAIU3,  METOJbI
CUMMETPUYHOTO W HECUMMETPUYHOIO IIM(POBaHUSA, JUIMHA KJIHOYa Kak IapaMeTp €ero
KPHIITOCTOMKOCTH.

KommnbroTepHble BUPYCBHI: METOJBl PAacCHpOCTPAHEHUs, MPO(UIAKTUKA 3apakeHHs. IIporpaMMel
«AHTHBUPYCHI», KJIIACCU(PUKAIIHS.

WHudopmanroHHble yrpo3bl, UX BUbl. MeTo/bl U CpeaCcTBa 3alUThl MH(popMaiuu: GpopManbHble U
HedopMabHbIe; TEXHUYECKHEe U mporpammuble. [loHsATHE KOHPUAEHUMATBHOCTH U
[[EJIOCTHOCTH MHGOPMAIUH, TPUYUHBI UX HAPYIICHUS.

4.2 ®oHJ OLICHOYHBIX CPEACTB VI IPOBEACHHUS MPOMEKYTOYHOH ATTEeCTALMH.

ITEPEYEHDB BOITPOCOB,

H3yyaeMbIX JUCHUIUIHHONA « UHpOpMaLMOHHBIE TEXHOJOTMH B HOPUINYECKOH 1eATeIbHOCTI

1. Tlonsatme wuH(pOPMAIMOHHBIX TexHOJOrui. IlpumeHeHue HHOOPMAIMOHHBIX TEXHOJOTHH B
IOPUCTIPYICHLIUH.

2. PaznuyHbIC IOIXO/BI K OTPEICTICHUIO TTOHATHS «HH(POPMAIHS.

3. CgaoiictBa u BBl HHPOpManuu. UTo Takoe HH(OpMAIIMOHHBIE PECYPChI?
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31.
32.

33.

34.

35.
36.

ITonarue unpopmarrioHHoro odmecrsa. OCHOBHbIE IPU3HAKU U TEHACHIIUHN Pa3BUTHSL.
Hctopus pa3BUTHS KOMIBIOTEPHOW TEXHUKH M WH(GOPMAIMOHHBIX TEXHOJOTHH: OCHOBHBIC
nokosieHust OBM, ux oTiimunTenbHble 0COOEHHOCTH.

Ilepconanuy, NOBIMSBIIME HA CTAaHOBJIEHUE M Pa3BUTHE KOMIBIOTEPHBIX CHUCTEM U
MH(GOPMALIMOHHBIX TEXHOIOTUH.

KommnbroTep, ero ocHOBHbIE (DYHKIIMH U Ha3HAYCHHUE.

ANropuT™m, BUbI AITOPUTMOB. AJITOPUTMH3ALMS IOUCKA IPAaBOBON MH(DOPMALUH.

Uro Takoe apXWUTEKTypa M CTPyKTypa KommbioTepa. OINUIIMTE NPUHLIUI «OTKPBITON
apXUTEKTYPBI».

Enununsl u3MepeHus HMHPOPMALUMU B KOMIBIOTEPHBIX CHCTEMax: JBOMYHAs CHCTEMa
UCUHUCIIEHUs, OUTHI U OaifThl. MeTonbl pecTaBIeHus] UH(OPMALIHH.

@DyHKIMOHAIbHASL CXeMa KOMIIbIoTepa. OCHOBHbBIE YCTPOMCTBA KOMIIBIOTEPA, UX HA3HAYEHUE U
B3aUMOCBSI3b.

Bupl 1 Ha3HaYeHHE YCTPOWCTB BBOJIA M BBIBOJIA MH()OPMAIIHH.

Bunsl 1 Ha3HaueHne nepuQepuitHbIX YCTPOICTB IEPCOHATBHOIO KOMITBIOTEPA.

[TamMsATP KOMIIBIOTEPA — TUIIBI, BU/Ibl, HA3HAYCHHE.

BuemHsas namaTh KommnbloTepa. PasnuuHble  BuAbl  HocuTenedl  mHpopMmanuM, UX
XapaKTepUCTHKH (MHPOPMALIMOHHAS €eMKOCTh, OBICTPOICHCTBHE U T.1.).

UYro Takoe BIOS u kakoBa ero posib B IepBOHaYaJIbHOW 3arpys3ke kommbtoTepa? KakoBo
Ha3HaYeHUe KOHTPOJUIepa U ajanTepa.

Yro Ttakoe mopThl yCTpoicTB. ONMUIINTE OCHOBHBIE BU/IbI IOPTOB 3aJHEH MaHEIM CUCTEMHOIO
O10Ka.

MOHUTOp: TUIIOJIOTMH U OCHOBHBIE XapaKTEPUCTUKH KOMIIBIOTEPHBIX TUCILIEEB.

[IpuBenure OCHOBHBIE ONMCATEIbHBIE XAPAKTEPUCTHKU KOMIIbIOTEpA (XapaKTepUCTHKA
nporeccopa, 00beM ONEpaTMBHON M BHEIIHEH MaMATH, MYJIbTUMEAUNWHBIE U CETEBbIE
BO3MOYKHOCTH, Tiepu(epuiiHbIC U IPYTHUE COCTABISIONINE).

AnmnapaTtHoe obecnieueHre paboThl B KOMIIBIOTEPHON CETU: OCHOBHBIE YCTPOMCTBA.

Onumure TEXHOJOTHIO «KJIMEHT-cepBepy». lIpuBenuTe NPUHLMIIBI MHOTOIOJIb30BATEIbCKON
paloThI ¢ IPOrpaMMHBIM 00ECIIEYEHUEM.

Co3znanue nporpaMMHOro obecrieuenus st DBM.

IIporpammHOe oOecrieueHre KOMIBIOTEPA, €ro KIacCu(pHUKaIMs U Ha3HAYCHHE.

CucremHoe nporpammHoe obOecneudenue. Mcropus pa3Butus. CeMelWCTBO ONEpallMOHHBIX
cuctem Windows.

OcHoBubIe porpammubie coctapisttone OC Windows.

UYro Takoe ¢aitnoBas cucrema? Ilanku u ¢aitnbl. OcHOBHblE omepauuu ¢ (ainamMu B
orepariionHoi cucreme. Q@aitioBeie cuctembl NTFS m FAT — omimuus B oOecrnieueHUN
Ha/IeXHOCTH pabOThI CUCTEMBI U OE€30I1aCHOTO XpaHEeHUs! MH(OpMaIiH.

[lonsitne «mpuxiagHoil mporpammbl». OCHOBHOM  MakeT MPUKIAAHBIX  MIPOTrpamMm
MIEPCOHAIIBHOIO KOMIIBIOTEPA.

TexcToBble U rpaduueckue perakTopbl. Pa3HOBUAHOCTH, chephl HCIOIB30BaHUS.
ApxuBupoBaHue HHPOpPMAILIUH. APXUBATOPBI.

Tormosorust 1 pa3HOBUIHOCTH KOMITBIOTEPHBIX ceTel. JIokaabHbIe U II100aIbHbIE CETH.

Yro takoe World Wide Web (WWW). [Monsitue runeprekcra. Jlokymentst Internet.
Oo0ecrieuenne cTabwibHOM u Oe3omacHoit pabotel cpexctBamu OC  Windows. Ilpasa
I10JIb30BAaTENA (110JIb30BATENLCKAS CPEA) U JMUHUCTPUPOBAHNE KOMIIBIOTEPHON CUCTEMBI.
KommbrotepHble BHpPYChl — TUIIBI M BUIBL. MeTonbl pacripocTpaHeHuss BUPYycoB. OCHOBHBIE
BUIBl MPOQMIAKTUKA KoMmbioTepa. OCHOBHBIE TaKeThl AHTHBHPYCHBIX IPOTPaMM.
Krnaccudukanus nporpaMM-aHTUBUPYCOB.

OCHOBHbBIE 3aKOHOMEPHOCTH CO3JaHUs U (PYHKIIMOHUPOBAHUS MHPOPMALMOHHBIX MIPOIIECCOB B
MpaBoBO cdepe.

OcHoBHbI€ po1iecchl cO0pa, HAKOIIEHUs U MpeoOpa3oBaHus HHPOPMAIIUH.

I'ocynapcTBeHHas OJIUTUKA B 00J1aCTH HH(OpMATHU3ALINY.
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37.
38.

39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.

52.
53.

54,
55.

56.
57.
58.

59.
60.
61.
62.

63.
64.
65.
66.
67.
68.
. IToctpoenue rpaduka GpyHKIUH ¢ moMolipko Tadausl Excel. Pabora ¢ auarpammamu.
70.
71.
72.

69

73.
74.
75.

[Tpoananu3upyiiTe KOHIETIINIO TPaBOBOM nHpopMaTu3aiuu Poccun.

OxapakTepu3yiTe MpEe3UAEHTCKYI0 NpOrpaMMy IpaBOBOM WH(pOpMATHU3allUUM  OPraHOB
rocynapctBeHHou Biactu Poccuiickoit denepanni.

Cuctema HHPOPMALIMOHHOTO 3aKOHOIATEIHCTBA.

WNudopmarnzanus, ee HanpaBJIeHUs U 3aJauu.

Ocnosublie CIIC B Poccun.

Mertoapl u cpenctba nmoucka npapooit uHGpopmanuu B CIIC «KoHcynpTaTH+».

Mertoab! u cpencTBa noucka npaBoBoi nHGpopmanuu B CIIC «"apanTy.

Yro Takoe 371eKTpoHHas noanuck? Ee Ha3HaueHue U HCIOIb30BaHMUE.

[TonaTne ¥ 1enu 3amuThl UHPOPMALIUH.

IIpaBoBas 3amuTa HH(MOPMALIHH.

Opranu3alnOHHO-TEXHUYECKUE MEPBI IPENYIPEKACHNUS KOMIIBIOTEPHBIX MPECTYIIICHUI.
KpumnHanuctuueckue Mepbl Ipeaynpex1eHUs] KOMIBIOTEPHBIX PECTYIIICHUH.

CrnenanbHbIe CIIOCOOBI 3aIIUTH OT KOMITBIOTEPHBIX MPECTYIICHHUMN.

ITpaBoBsie pecypcsl MIHTepHEeTa. MeToab!l M cpecTBa IOUCKA IPaBOBONH HH(POPMALIUY.
KnaBuarypa u Mblllb — HaBbIKM pa0oThl. Ha3oBuTe ri1aBHbIE KOMIOHEHTHI U OCHOBHBIC
YIIPaBJISAIOLINE KJIaBHILH.

CucTeMHBIH OJIOK KOMITBIOTEPA: OCHOBHBIE AJIEMEHTHI 33/IHEH TTaHEIH.

OnucaHue OCHOBHBIX pa3/ieloB ONEpalMOHHOM cucrembl. OpraHuzanust JaHHBIX B
ONEPAaLlMOHHOM CUCTEME.

Cranpaprabie nporpammbl Windows. DiiemeHTsl anenu 3amycka «ILyck».

HaiiTu, oTKpBITH, IEpEMMEHOBATDH, KOIUPOBATh U YIAINUThH (ailsl ¢ momousto «IIpoBogHuka» B
Windows.

Pabora ¢ ¢daiinamu (konmpoBaHue, epeMMEHOBaHNe, yaajieHue Qaiina). Y nanenue ¢aiina u
€ro Mocieayrllee BOCCTaHOBJICHUE.

Omnepanus moncka (aiina B cucreme: NMOUCK (AIIOB MO pacHIMPEHHI0, IO UMEHH, O JaTe
MIOCJIETHEr0 U3MEHEHUS.

OcHoBHBIE 37eMeHTHl pabodero croma Windows. HaBeiku paboTel ¢  TpaduuecKum
untepdeiicom Windows. Peopranusaiiys OKOH.

HaBpiku paboThI ¢ KOMITBIOTEPHBIMH CETSIMH (JIOKQIBHOU U TII00ITBHON ).

WuTepHer — ocHoBHBIE npuitoxkeHust OC, obecnieunBatomue padboty B cpeae WWW.
Wnrepdeiic mporpammer Microsoft Word — ocHOBHBIE JIEMEHTHI.

BBox u obpabotka (dopmarupoBaHue) NMpaBoBOH HHGOpPMALMK C HOMOIIBI MPOrPaMMbI
Microsoft Word.

Co3naHue T0OKyMEHTOB C MOMOMIbIO IAa0J0HOB: MUChMA, (PaKChl, OTUYETHI U T.I1.

BcraBka B 10KyMeHT 371€MeHTOB rpaduueckoro oopmiIeHus.

BeiBo tokyMeHTa Ha neyats. @opMaTHpoBaHKUE apaMeTPOB MeUaTH.

Pa6ora B EXxcel: cucremarusanus u 00paboTKa MpaBoBoi HHGOPMAIIHH.

AOconoTHas U OTHOCUTENbHAsS cchUika B EXcel.

[TpoBeenne cTaTUCTHYECKOTO aHaM3a (pacyera) ¢ moMolnbio Tadsuibsl Excel.

Co3aaHue Mpe3eHTalrH ¢ TOMOIIBI0 IporpaMMbl «PowePointy.

Coznanue miuakarta Wid BUSUTHON KapTOYKH C MOMOIIBI0 TporpaMMel «Publishery.

[Tporpammbr 00paboTku 31ekTpoHHO# moutsl — Outlook Express u Microsoft Outlook. Pabota
¢ anpecHoit kauroit B Outlook. /lo6aBiienue HOBOTO ajpecara.

[Mpusenute npumep aapeca Internet u E-mail, o0bscHuTh ux popmar.

HacTtpoiiTe mapameTpsl 6€30MaCHOCTH ISl TOJIB30BATENS JTOKAIBHOTO/CETEBOTO KOMITBIOTEpA.
3anycTuTe aHTUBHPYCHYIO mporpammy. [IpoBepsTe HOcuTenb/manky/¢gaiin Ha HaIAYWe
BHUPYCOB.
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Kpumepuu oyenxu sxzamena

OneHka «OTJIMYHOY» BBICTABISETCS CTYAEHTY, €CIM CTYACHTOM JaH IOJHBIA, Pa3BEpHYTHIN
OTBET Ha TIIOCTaBJICHHBIA BONPOC, IIOKAa3aHA COBOKYIHOCTb OCO3HAHHBIX 3HAaHUM II0 TeEMe,
JIOKA3aTeJIbHO PACKpBITBl OCHOBHBIE IIOJIOKEHMSI BOIIPOCOB; B OTBETE IIPOCIECKHUBACTCA YETKas
CTPYKTYypa, JIOTHYECKasl IOCJIENOBATEIbHOCTD, OTPaXKalolllas CYIIHOCTb PACKPBIBAEMBIX IIOHATHIN,
TEOPUH, SIBICHUM.

OneHka «XOpOIIO» BBICTABIAETCS CTYNEHTY, €CIM CTYIACHTOM JaH IIOJIHBIM, pa3BEpHYTHIN
OTBET Ha ITOCTAaBJICHHBIM BOIPOC, ITOKA3aHO YMEHME BBIICIUTH CYIIECTBEHHBIE M HECYIECTBCHHBIC
IIPU3HAKW, IPUYUHHO-CIEICTBEHHBIE CBA3M. OTBET YETKO CTPYKTYPUPOBaH, JIOTUYEH, H3JIOKEH
JIUTEPATYPHBIM SI3bIKOM C MCIIOJIB30BAHMEM COBPEMEHHOW T'MCTOJIOTMYECKOW TepMUHOJIOIrMU. MoryT
OBITh JONYLIEHb! 2—3 HETOYHOCTH WJIM HE3HAuWTENIbHble OUIMOKM, MCIIPABICHHbIE OOYUYarOIIUMCS C
IIOMOILBIO IIPETIOIaBATEIIA.

OneHka «yIOBJIETBOPUTEIBHO» BBICTABIISAETCS IPU HEAOCTATOYHO IIOJHOM M HENOCTATOYHO
pa3BepHyTOM OTBeTe. JIOrMKa M IOCIEN0BATEIBHOCTh M3JI0KEHHS MMEIOT HapyleHus. J(onmylieHsl
OMOKM B PACKpBITUM IOHATUH, ynoTpebieHuH TepMuHOB. OOyuaromuiics He CHocoOeH
CaMOCTOATEIIBHO BBIJCIIUTH CYLIECTBEHHBIC U HECYILIECTBEHHBIEC IIPU3HAKY U IIPUYUHHO-CIIEACTBEHHBIE
cBsi3u. B oTBeTe OTCYTCTBYIOT BBIBOJbl. YMEHHE DPACKPBITh 3HaueHHE OOOOIIEHHBIX 3HAHUHM He
IIOKAa3aHo.

OneHka «HEYJOBIIETBOPUTEIBHO» BBICTABIIACTCS IIPU HECOOTBETCTBUM OTBETA 3aJlaHHOMY
BOIIPOCY, MCIOJb30BaHUMU INPHU OTBETE HEHAJIEKAIIMX HOPMATHBHBIX M HMHBIX MCTOYHUKOB, KOIZJA
OTBET MpEACTaBIsIeT COOOH pPa3pO3HEHHbIE 3HAHUS C CYIIECTBEHHBIMHM OIIMOKAaMHM IO BOIPOCY.
[IpucyTcTBYIOT (parMeHTapHOCTb, HEJOTMYHOCTh M3J0KeHUs. OOydarolmuiics HE OCO3HAaeT CBs3b
00Cyk/1aeMOro BOIIpoca 0 OWJIeTy C APYrUMH OOBEKTaMM AUCHUIUIMHBI. OTCYTCTBYIOT BBIBOJIBI,
KOHKPETH3alusl M JOKa3aTeJIbHOCTb W3JI0KEHUA. JONMOIHUTENbHBIE W YTOYHSIOIIHME BOIPOCHI
IpernoiaBaTesis He IPUBOAAT K KOPPEKIMU OTBETa 00y4aromerocs.

OrneHouHble CPEACTBA Uil MHBAIWAOB U JIUI[ C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSI
BBIOMPAIOTCS C YUETOM MX WHAWBUAYAIBHBIX MICUXO(U3NIECKUX OCOOCHHOCTEH.

— OpU HEoOXOAMMOCTU MHBAIMIAM U JIMIAM C OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 37J0POBbS
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMs JUIsl IOATOTOBKH OTBETA HA SK3aMEHE;

— TIpU TPOBEIEHUM MPOLEAYPbl OLEHMBAHUS PE3YJIbTaTOB OOYYEHHUS WHBAIUAOB U JIUI[ C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 37I0POBbSl IIPEIyCMAaTPUBAETCSl HCIIOJIb30BAHWE TEXHUYECKHUX
CpeACTB, HEOOXOUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH,

— IpU HEOOXOAMMOCTH JJIsi OOyYarolUXCsl C OrPaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBbSI U
MHBAJINJIOB MPOLEAYpa OLEHUBAHUS PE3yIbTaTOB OOYyYEHHs MO JAUCHUILUIMHE MOXET MPOBOJIUTHCS B
HECKOJIBKO 3TaroB.

[Tponienypa oneHMBaHUS pPE3YyIbTaTOB OOYYEHUS HWHBAIUAOB U JIMI C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU ~ 3/I0pOBbSl 110  JUCHMIUIMHE (MOJYJI0) MpelycMaTpuBaeT IPeloCTaBIICHUE
uHpopmanuu B (¢dopMmax, aJaNTHPOBAHHBIX K OrPAaHUYEHUSM HMX 370pOBbS U BOCHPUATHA
nH(popManuu:

Jli i1 ¢ HapyIIeHUsIMU 3pEHUS:

— B Ile4yaTHOM popme yBeIMUEeHHBIM HIpUdTOM,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

Jlns1 AL ¢ HapyIeHusIMH cltyXa:

— B 1e4aTHoM opme,

— B hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlis i1 ¢ HapyIIEeHUsIMA OIIOPHO-/IBUTaTENILHOTO arapara:

— B IIe4aTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlanHblii TepedeHb MOXKET ObITh KOHKPETU3MpPOBAaH B 3aBUCHUMOCTHM OT KOHTHHIEHTa
00yJaronmxcs.
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5. IlepeyeHb OCHOBHOI W /ONOJHHUTEJbHON y4eOHOH JMTepaTypbl, HEOOXOAMMOM JIsi
OCBOEHHSI TMCUUIJIMHBI (MOXYJIsA).

5.1 HopmaTuBHbIe NPaBOBbIE AKTHI H AKThI CY1€0HOT0 TOJIKOBAHMS

1. Korcturynus Poccuiickoit ®deneparuu 1993 r. (¢ monp.) // CIIC «KoncynbrantlLirocy.

2. Yronosublii kogekc Poccuiickoii @enepanuu 1996 r. (B neiictByromeit penakuun) // CIIC

«Koucynprantlnocy.

3. O6 undopmannu, HHPOPMAITMOHHBIX TEXHOJOTHAX U O 3aluTe HH(pOpManuu ot 27 Mo

2006 r. N 149-®3 (c u3m. u gom.) // CIIC «KoncynasrantlLimrocy.

4. O cBs3u: Geaepanpubiii 3akoH PO ot 7 utons 2003 Ne58-D3 // CIIC «Koncynprantllnrocy.

5. O nomunuu: Penepanbubiii 3akoH PO ot 07 deBpans 2011 r. Ne 3-d3. (¢ u3m. u gor.)

/I CIIC «Koucynbrantllntocy.

6. O denepanpHoii cityx6e 6e3omacHocTr: @3 ot 3 anpens 1995 r. Ne 40-D3 (¢ u3Mm. u mom.) //

CIIC «KoncynprantlLitoc».

7. Unctpykius 06 opraHu3anuu UH(GOpMaMOHHOTO 00ecnedyeHns COTPYIHUYECTBA MO JIUHUU

WNutepnona: yreepxaena npukazom MBJL PO ot 06 oktabps 2006 r. Ne 786 (c u3m. u nom) //

CIIC «Koncynprantliroc».

8. O rocynmapcrBeHHoi TaitHe: denepanbHbiii 3akoH oT 21urons 1993 r. Ne5485-1 (¢ usMm. u

nom) // Crpas.-nipaB. cucteMa «Koncynbrantlnrocy.

3.

5.2. OcHOBHas JUTepaTypa:

1. "npopmanimoHHbIE TEXHOJIOTUH B FOPUINYECKON JEATENBHOCTH | YUEOHUK AJIs
akagemuueckoro Oakanaspuara / I1. Y. Ky3nenos [u ap.] ; mox obur. pex. I1. V. Ky3nenosa. —
3-e u3n., nepepad. u gorn. — M. : UzmatenberBo FOpaiit, 2017. — 325 ¢. — (Cepus :
bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-534-02598-9. — Pexum noctyna :
https://www.biblio-online.ru/book/CB852A73-7123-4D4A-B32A-B7E98B9135DE

2. [Tomos, A. M. UudopmaTuka u MaTeMaTuka : y4eOHUK U IPAKTUKYM IS IPUKIIATHOTO
OakamaBpuata / A. M. [Tonos, B. H. Cotaukos, E. Y. Haraesa ; mox pen. A. M. [TommoBa. — 3-
e u3., nepepad. u gon. — M. : U3garensctBo FOpaiit, 2018. — 430 c. — (Cepus : bakanasp.
[Tpuknagnoii kype). — ISBN 978-5-9916-8300-5. — Pexwum goctyna :

https: //www.biblio-online.ru/book/E432C65F-F164-46BE-A4D6-59A66 A83EE9B

5.2. JlonoTHUTeIbHASI TUTepaTypa:

1. Axkynos O.A., Mensenes H.B. Undopmaruka. bazosslii kypc. 4-e nuznanue. 2006.

2. T'aBpmiioB M.B. MHpopmaTnka n MHPOPMAIIMOHHBIE TEXHOJOTMU: YYEOHHUK JJIsI BY30B.
2006.

3. I'pummn M.II. MaremaTtuka u uHpopMmaTHka: yueOHoe mocoOue ans By3oB M3nanue 3.
2006.

4. Tpodpumos, B. B. Mudopmatuka B 2 1. Tom 1 : y4yeOHHK A7 aKaJeMHYECKOTO
OakamaBpuata / B. B. Tpodpumos, M. U. bapabdanona ; ots. pen. B. B. Tpodpumon. — 3-¢
u3f., nepepad. u gon. — M. : MznarensctBo IOpaiit, 2017. — 553 c¢. — (Cepus :
bakanaBp. Akanemuueckuit kypc). — ISBN 978-5-534-02613-9. — Pexum nmocryma :

http://www.biblio-online.ru/book/FOFE998E-C747-4ABB-84E3-07A146765A50

5. Tpojumos, B. B. HNudopmatuka B 2 1. Tom 2 : y4eOHUK [ aKageMHUECKOTO
6akanaspuata / B. B. Tpodpumos ; o1B. pen. B. B. Tpodpumon. — 3-e uzna., nepepad. u gom.
— M. : U3nparensctBo IOpaiit, 2017. — 406 c. — (Cepus : bakanaBp. AkageMuuecKkuii
kypc). — ISBN 978-5-534-02615-3. — Pexxum nocryna :

http://www.biblio-online.ru/book/5A795D83-C63B-4210-93C5-B3AC5093CCI1

8 HpenonaBaTeneM MOJKET OBITH MPEAJIOKEH )IOHOHHHTCHBHBIﬁ NEPEYCHb HOPMATUBHO-TIPABOBBIX AKTOB W aKTOB
Cy)IeGHOFO TOJIKOBaHUA MPUMEHUTEIIBHO K OTJACIIBHBIM TEMaM JUCIHUILINHBI.
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5.3. llepuoguyeckue u3IaHus:

2KypHan poccuiickoro nmpasa
Keneso

Mup IIK

Poccuiickas roctuums
VYrosnoBHOE IpaBo

KOpuanueckuii Becthuk KybaHckoro rocyjapcTBEHHOTO YHUBEPCUTETA.
IIK

NogakowhE

6. Ilepeuenb pecypcoB HH(POPMANMOHHO-TEJEKOMMYHHUKANMOHHOH ceTH «WHTepHET»,
HEO00XOIMMBIX /IJIsl OCBOECHHS TUCIHUILIUHBI (MOTYJIst).

1. Ky0Ganckmii rocymapcTBeHHbIM  yHuUBepcuteT [Odummaneupiii  caiit] —  URL:

http://www.law.kubsu.ru.

OOH [Odunmansusrii mopran] — URL: http://www.un.org/ru.

Coger EBpomnsi http://www.coe.int/ru.

CHI" [Odunmansusiii mopran] — URL: http://www.e-cis.info.

OduumanbHplii MHTEPHET-MOPTaN mpaBoBod uHpopmanuu [OdurmanbHeli nopTan] —

URL: http://www.pravo.gov.ru.

[Mpesunent PO [Odurmansusiii caiit] — URL: http://www.kremlin.ru.

7. TocynmapctBennas Jyma  ®enpepanbHoro CoOpanusi  Poccuiickoii  denepauuu
[Odunmansubii caiit] — URL: http://www.duma.gov.ru.

8. Coser @enepaunu denepanbuoro Cobpanusi Poccuiickoit @enepanuu [OdpuimanbHblii
caiir] — URL: http://www.council.gov.ru.

9. IIpaButenbctBo P® [Odwurmansheii cait] [Odpunuansaeii mopran] — URL: — URL:
http://www.npaButenbcTBO.pd wim http://www.government.ru.

arwnN

o

10. Koncturynuonnsiii Cyxn Poccuiickoit ®enepauuu [Odunmansueii caiit] — URL:
http://www.ksrf.ru.
11. BepxoBubiii Cyn  Poccuiickoit  ®epepanuun  [Odunuansaeii  caidit] —  URL:

http://www.supcourt.ru.

12. «fOpumnueckas Poccusi» — denepanbHbliii mpaBoBoii mopran [OdunuansHbii mopTai] —
URL: http://law.edu.ru.

13. Poccuiickas  rocynmapctBeHHas — OubOimoreka [Oduumansubiii  caiit] —  URL:
http://www.rsl.ru.

7. MeToau4yeckue yKa3aHus i 00y4alOUIUXCS 110 OCBOCHUIO U CHUILIHHBI (MOIYJIA).

[lpn wu3ydeHHM JOUCHUIUIMHBI  ««/H(pOpPMAIMOHHBIE TEXHOJNOTUHM B  IOPHUIAWYECKOU
NESTETLHOCTH»» HEOOXOJUMO PYKOBOJCTBOBATHCS  JEHCTBYIOIIMM  (enepaibHbIM W UHBIM
3aKOHOAATETLCTBOM M pPa3paOOTaHHBIMU Ha €r0 OCHOBE IMOJ3aKOHHBIMM HOPMATHBHBIMH aKTaMH,
OTCJICKUBATh COBPEMEHHBIE TEHICHIIMM M CIOCOOBI CO3JaHUsl, XpaHEHHUs, 0OpabOTKHM W Tepenadu
uHpOpMalnu.

N3ydenue Kypca OCYIIECTBIAETCS B TECHOM B3aUMOAEHCTBUU C APYTUMH HOPUINYECKUMU U
OOIIECTBEHHBIMHU AUCHUTIIMHAMHA. DopMa U cocoObl U3yUeHUST MaTepuaia ONpeaeNsioTCs ¢ YIeTOM
cnenuduky wm3ydaemoir TeMbl. OJIHaKO BO BCEX CIIy4asX HEOOXOIUMO OOECIEUYUTh COYETaHUE
M3YyYECHUS TEOPETHUECKOI0 MAaTepUaIa, HAYYHOIO TOJKOBAHHUS TOI'O MJIM MHOTO IOHSTHS, 1aBaEMOI0 B
y4eOHHMKaX W JIEKIHSIX, C CAaMOCTOSATEIHbHON pabOTON CTYACHTOB, BBITIOJHEHHEM J1abOPaTOPHBIX
3aJlaHUH, IOATOTOBKON COOOIIEHNH U JOKJIAI0B.

BaxxHyto posb urpaer 03HaKOMJIEHHE C COBPEMEHHBIMU WH()OPMAITMOHHBIMH TEXHOJIOTHSIMU U
METOJJaMHU IPUMEHEHUS UX.

Memoouueckue YKasaHusl no 1eKYuoOHHbIM 3AHAMUAM
B xoxae nekuuun CTYACHTaM PCKOMCHAYCTCA KOHCIICKTUPOBATH €€ OCHOBHBLIC ITOJIOXKCHUSA, HC
CTOUT MNBITATBECA AOCIOBHO 3allyCaTb BCIO JICKIUIO, ITOCKOJBKY CKOPOCTH JICKIWH HE pacCUuTaHa Ha
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ayTEeHTHYHOE BOCIPOW3BEJECHUE BBICTYIUICHHUS JIEKTOpA B KOHCIIEKTE. TeM He MeHee, OHa SIBISETCA
JOCTATOYHOU ISl TOTO, YTOOBI CTYIEHT CMOT HE TOJIBKO YCBOWTH, HO M 3a(UKCHpOBATh Ha Oymare
CYUIHOCTh 3aTPOHYTHIX JIEKTOPOM MpOOJIeM, BBIBOABI, a TaKXe Y3JIOBbIE MOMEHTBI, Ha KOTOpbIE
oOparmraercss ocoboe BHMMaHUE B Xoje JeKIMA. OCHOBHBIM CpPEICTBOM pPadOThl Ha JIEKIMOHHOM
3aHATUU SIBJIAETCA KOHCIEKTHpoBaHHe. KOHCIEKTHpOBaHHE — MPOLECC MBICICHHOW MepepadOTKU U
MUCbMEHHOW (uKcanuu nH(GopManyu, B BUJE KPATKOTO U3JIOKECHHUSI OCHOBHOTO COJIEP>KaHUsl, CMBICIIA
KaKoro-nmbo Tekcra. Pe3ynbTaT KOHCIEKTUPOBAHUS — 3alKCh, MMO3BOJISIONIAS CTYACHTY HEMEIJIECHHO
WIA 4Yepe3 HEKOTOPBI CpPOK C HYKHOM MOJHOTOW BOCCTAaHOBUTH IOJYYECHHYIO HH()OPMAIHIO.
KoncnekT B nepeBojie ¢ JIaTbIHU O3HauaeT «0030p». 1o cymiecTBy, ero u cocTaBisITh HalI0 Kak 0030p,
COJIEp>KaIllfii OCHOBHBIE MBICTH TEKCTa 0e3 MOAPOOHOCTEH M BTOPOCTENEHHBIX aeraneit. KoHcmekr
HOCUT WHIUBUIYAIM3UPOBAHHBIA XapakTep: OH pacCUYUTAaH Ha CaMOI0 aBTOpa U IO3TOMY MOXKET
OKa3aThCsl MAJIOTIOHATHBIM JUIS APYTUx. st TOro 9T00BI OCYIIECTBISATH 3TOT BHII pa0OTHI, B KaXJI0M
KOHKPETHOM CJIy4ae He0OX0IMMO IPaMOTHO PEIIUTh CJIEAYIONINE 3a0auu:

1. CopuentupoBarbcsi B O0OmIeH KOHIENIMHU JIeKIUA (yMETh ONPENCIUTh BCTYIUICHUE,
OCHOBHYIO YacCTh, 3aKJIIOYCHHE).

2. YBUJCTh JIOTHKO-CMBICIIOBYIO KaHBY COOOINEHHUsS, TMOHSATh CHUCTEMY HW3JIOKEHUS
nH(OpPMALIUY B LIEJIOM, a TAKXKE XOJ PA3BUTUS KKIOU OTIEIBHON MBICITH.

3. BBISIBUTH «KITIOYECBBIC» MBICIH, T.€. OCHOBHBIC CMBICIIOBBIC BEXH, Ha KOTOPHIC «HAHU3AHO)
BCE COJIEp’KaHUE TEKCTA.

4. OnpenenuTh NeTATH3UPYIONIYI0 HH()OPMAIIHIO.

5. JlakoHMYHO C(OPMYTUPOBATH OCHOBHYIO HWH(GOpMAIlMIO, HE MEPEeHOCs Ha MHCbMO BCe
LEJTMKOM U JJOCIIOBHO.

Ornpenenenusi, KOTOPbIE AAET JIEKTOP, CTOMT IO BO3MOXHOCTH 3aIllUCATh JIOCIOBHO U BBIIEIUTH
JIPYTUM I[BETOM WJIM K€ TOJYEPKHYTh. B ciydae M3JI0XKEHUs JEKTOPOM XOJa HAYYHOU JMCKYCCUHU
KeNaTeNIbHO KPAaTKO 3aKOHCIIEKTUPOBATH CYIIIECTBO BOIPOCA, OCHOBHBIE MO3ULIMU U (DaMUIHH YYEHBIX,
ux orcrauBaronmx. Eciim B 000CHOBaHHE CBOMX BBIBOJOB JISKTOP IMPUBOJINUT CCHUIKH HA CIIPABOYHUKH,
CTaTUCTUYECKUE JaHHBbIC, HOPMATUBHBIE aKThl U JIpyrue O(PHUIMAIBLHO ONMYyOJIMKOBAHHBIC CBEIACHMS,
MMEET CMBICJ JIMIIb KPAaTKO OTPa3UTh MX CYIIECTBO M YyKa3aTh HCTOYHHUK, B KOTOPOM MOKHO
MOJIHOCTBIO TIOYEPITHYTh U3JIaraeMylo HH()OPMAILIUIO.

Bo Bpems jexkuuu CTYIEHTY PEKOMEHAYETCS MMETh Ha CTOJIaX IMOMHUMO KOHCIIEKTOB TaKKe
mporpaMMy Kypca, KoTopas OyaeT CHocOoOCTBOBATh Pa3BUTHIO MHEMOHHUYECKOW MaMsiTH,
BO3HMKHOBEHHMIO aCCOIMAIIUN MEXIY BBICTYIUICHUEM JIEKTOpa M TMPOTPaMMHBIMU BOIPOCAMHU,
VYronoBubeiii kojekc P®, mHble HEOOXOAMMBIE 3aKOHBI U TMOA3AKOHHBIE aKThI, MOCKOIBKY TOpa3io
s dexTUBHEE CIENUTh 3a CChUIKAMH JIEKTOpPA Ha HOPMATHBHBIN aKT MO €ro TEKCTY, HEXETH MbITaThCs
BOCIIPUHATH BCIO 3Ty WH(OPMAIIMIO Ha CITYX.

B ciyyae BO3HMKHOBEHHsS y CTyAEHTa MO XOJy JIGKIMU BOIPOCOB, MX CIEAYyeT 3amucaTh U
3a/1aTh B KOHIIE JIEKIIMU B CIIELMAJILHO OTBEIEHHOE JJI 3TOTO BPEMSI.

[To oxoHyaHuM nekuuu (B TOT e WX HA CJICNYIONIUN JIeHb, TIOKA €IIe B MaMsITH COXPAHMIACh
uH(pOpMaIKsg) CTyIeHTaM PEKOMEHIyeTcs A0paboTaTh CBOM KOHCIEKTHI, MPUBECTH WX B MOPSIOK,
JOTIOJTHUTh CBEJICHUSIMH C YYETOM JIOMOJIHUTEIHHO HW3YYEHHOTO HOPMATHBHOTO, CIPABOYHOTO M
HaydyHoro matepuana. KpaifHe *kenarenpHO Ha MOJSAX KOHCIIEKTAa OTMEYaTh HE TOJbKO H3yYEHHBIE
TOYKH 3pEHHUSl YUYEHBIX IO paccMaTpUBaeMoi MpobjemMe, HO U BbIPA)KaTh COIJIACHE WJIM HECOorjiacue
CaMoro CTYyJIEHTa C 3aKOHCIIEKTHPOBAaHHBIMHU MOJIOKEHUSIMHU, MaTepHallaMy CyJeOHON MPaKTUKH U T.11.

JleknioHHOE 3aHATHE TPEAHA3HAYEHO JUISI W3JIOKEHHS OCOOEHHO BaXKHBIX, MPOOJIEMHBIX,
aKTyaJIbHBIX B COBPEMEHHOW Hayke BOMPOCOB. JIekuus, Takke Kak U CEMHUHAPCKOE, MPAKTHUYECKOE
3aHsATHE, TPEOYeT OT CTYACHTOB OMNpENeIeHHON MOoAroToBKU. CTyneHT 00s3aTelbHO JOJKEH 3HATh
TEMY MPEACTOSMIETO JEKIIMOHHOTO 3aHATUS U O0eCcTeunTh cebe HEOOXOIUMBIA ypOBEHb AKTHBHOTO
y4acTHs: Toa00paTh W O3HAKOMHUTHCS, & TPH HEOOXOAMMOCTH HMETh C COO0ON pPEKOMEHIYeMBIi
MpenojiaBaTelieM HOPMATHUBHBIM MaTepuall, MOBTOPUTH pPaHEE NPOWUJEHHBIE TEMBI MO BOIMPOCAM,
KOTOpBIe OyAyT 3aTparuBaThCsl B MPEACTOSIIEH JICKIIMU, BCIOMHUTh MaTE€pHall MHBIX NTUCHUILIAH. B
YaCTHOCTH, OOJbIIOE 3HaueHHWe HMeeT MoAarotoBka 1o kypcy «lIpaBoBas wuHpopMaTHKay,
«KpumuHanucTuka.
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[IpumeHeHue OTHEIbHBIX 00pa30BATEIbHBIX TEXHOJOTUN TpeOyeT creluanbHONW MOATOTOBKU
HE TOJBKO OT MpPENoJaBaTelis, HO U YYacCTBYIOLIMX B 3aHATUSX CTyACHTOB. Tak, Mmpu MNpoBEACHUU
JIEKUUU-AUCKYCCUH, KOTOpas MpeanojiaraeT pasliejeHHe MPHUCYTCTBYIOIIUX CTYAEHTOB Ha TPYIIIIHI,
CTYICHT JOJDKeH OBITh CIOCOOEH BBICKA3aTh CBOKO IMO3HMIIMIO OTHOCUTEIBHO BBIABUHYTHIX
IpernojaBaTesieM TOYEeK 3pEHHUSI.

Memoouueckue yxazanus 05 NOO20MOBKU K 1AOOPAMOPHBIM 3AHAMUSIM

JlaGopaTopHbIe 3aHATHUS — 3TO OJIHA U3 PA3HOBUIHOCTEH MPAKTUUYECKOTO 3aHITHUS, SBISFOIIASNCS
addextuBHON (HOpMOI y4eOHBIX 3aHATHA B OpPraHM3allMy BHICIIEr0 oOpa3oBaHus. JlaGopaTopHbie
3aHATHS UMEIOT BBIPAXKCHHYIO CIEU(UKY B 3aBUCHMOCTH OT y4eOHOW NUCIUIUIMHBI, YIITYOJISIOT U
3aKpEIUISIOT TeopeThdyeckue 3HaHusg. Ha 3THX 3aHSATHSIX CTYAEHTHl OCBAaMBAIOT KOHKPETHBIE METObI
M3yUYeHHs TUCIMIUIMHBI, 00y4JaroTCsl SKCIEPUMEHTAIbHBIM CIIOCO0aM aHaln3a, YMEHHIO paboTath C
npruOopaMu U COBpEMEHHBIM 000PYI0BaHUEM.

Ycnex 1a00paTOpHBIX 3aHSATUH 3aBUCHUT OT MHOTHUX CJaraéMbIX: OT TEOPETHUYECKOM,
MPAKTUYECKONH U METOJUYECKON MOATOTOBICHHOCTH MPEIOo1aBaTesl, €ro OpraHu3aToOpcKoi paboThl MO
MOJITOTOBKE 3aHATHS, OT COCTOSIHUSA JIAOOPaTOpHON 0a3bl U METOJUYECKOr0 00ECIIeYeHHUS, a TAKKE OT
CTETEeHHU MOATOTOBJICHHOCTH CAMUX CTYICHTOB, MX aKTUBHOCTH Ha 3aHATHUHU.

[Topsi10K IOATOTOBKHM JTAOOPATOPHOTO 3aHSATHS:

— U3y4eHue TpeOOBaHUN MPOrpaMMbl YU€OHOM TUCIUTLINHEI;

— ¢dopMynHMpOBKa LENH W 3a7ad JIaDOpaTOPHOTO 3aHATHS; — pa3paboOTKa IUIaHa MPOBEIACHUS
1ab0paTOPHOro 3aHATHUS;

—110A00p coAepKaHUsl JIAOOPATOPHOTO 3aAHATHUS,

— pa3paboTka HeOOXOAUMBIX AJIs 1a00PaTOPHOTO 3aHATHS HHCTPYKIIMOHHBIX KapT;

— MOJETMPOBAHNE JJAOOPATOPHOTO 3aHATHS;

— MpOBEpKa ClelUaIN3upPOBaHHON T1a00paTOpUn Ha COOTBETCTBUE CAHUTAPHO-TUTHEHUYECKUM
HOpMaM, TPeOOBaHUM IO O€30IMACHOCTH M TEXHUIECKOH ICTETUKE;

— MPOBEPKa KOJIMYECTBA TAOOPATOPHBIX MECT, HEOOXOAUMBIX M JOCTATOYHBIX JJISI TOCTHUKCHUS
IIOCTaBJICHHBIX 11eJIel 00yUYEeHMUS;

— TMpoBEpKa MaTepHalbHO-TEXHHUYECKOro obOecrmeueHus: JadopaTOpHBIX 3aHATHH  Ha
COOTBETCTBHE TPEOOBAHUSM IIPOTPAMMBbI YICOHOU TUCITUTUINHBI.

B koHIle 3aHATHS TIOCTIE TTO/IBEICHUSI €T0 UTOTOB IMPENoaBaTelieM CTYACHTaM PeKOMEHIYeTcs
BHECTH W3MCHCHUS B CBOHM KOHCIIEKTBI, OTMETUTh WH(OPMAINIO, MPO3BYUYABIIYIO B BBICTYIUICHHSX
JIPYTUX CTYACHTOB, IOMOJIHEHUS, C/ISTaHHbIE MPENo/1aBaTelIeM U He OTPaKEHHBIE B KOHCIIEKTE.

JlaGopaTopHoe 3aHATHS TpPeOYIOT TPEIBAPUTEITHHON TEOPETHYECKON TMOATOTOBKH TIO
COOTBETCTBYIOIIEH Teme: M3y4eHHs Y4eOHOH U JOMONHHUTEIbHOW JHUTEpaTyphl, O3HAKOMIIEHUS C
HOPMATUBHBIM MAaTepHajOM, aKTaMH TOJKOBaHWsA. PeKOMEHIyeTcs TpHW 3TOM BHAdaje HW3YYHTh
BOIIPOCHI TE€MBI MO y4eOHOU nuTeparype. Eciu mo TeMe mpounTaHa JEKIUs, TO HEMPEMEHHO HaJo
MCIIOJIb30BaTh MaTepUal JICKIIUU, TaK KaK YICOHHKH 9aCcTO YCTapEBalOT YK€ B MOMEHT BBIXOJIa B CBET.

[IpumeHeHne OTAETBHBIX 00pa30BaTENbHBIX TEXHOJOTHH TpeOyloT MpeaBapUTeIbHOTO
O3HAKOMJICHUSI CTYJICHTOB C COJIEp)KaHWEM TIPUMEHSEMbIX Ha 3aHATHUSAX MpHEeMOB. Tak, mpu
1ab0paTOPHBIX 3aHATHSX CTYAEHT JOJDKEH MPEICTaBIsTh Kak ero OOyl CTPYKTypy, Tak H
OCOOCHHOCTH  OTACIBHBIX  METOJUYECKMX  TPHEMOB. JWCKYCCHH, KOHTPOJIbHBIE  PabOTHI,
HCIOJIb30BaHNE TIPABOBBIX TOKYMEHTOB H JIp.

IIpumepHnvie smanvi 1a60pamMoOpHO20 3AHAMUA U MEMOOUUECKUE NPUEMbL UX OCYUeCMBTIeHU:

B 3aBUCHMMOCTHM OT 3THX YCJIOBHM B YHUBEpPCUTETE NPUMEHSIOT cieayromue (Gopmbl
MIPOBE/ICHUS TAOOPATOPHBIX 3AHATHIA:

*(poHTANbHAS;

* [10 LIMKJIaM; * UHIUBUAyaJIbHas;

* cMenIaHHasi (KOMOMHUpPOBaHHAs ).

@ponmanvras ¢opma NpoBeNEeHUS JTAOOPATOPHBIX 3aHATHM IpPEINoiaraeT OJHOBPEMEHHOE
BBINOJIHEHUE paboThl BCeMU cTyaeHTaMu. Ee npuMeHeHne crnocoOCcTByeT 6osiee Tiy00KoMy YCBOSHUIO
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y4eOHOT0 MaTepualia, MOCKOJIbKY TpauK BBITIOJHEHHUS JIA0OPATOPHBIX PabOT MOCTaBJIEH B YETKOE
COOTBETCTBHE C JIEKIHUSIMH U yHpaxHeHUsSMH. [Ipu 3ToM obOecriednBaeTCsl BBICOKUNA METOIMYECKUN
YPOBEHb TMpPOBEACHUS paboOT, TaK Kak Ha KaXJIOM 3aHATUM BHHUMAaHHE MPEoJaBaTess
COCPEIOTOYMBACTCA JIMIIb Ha ONHOW pabore. Omuako 3Ta Gopma TpeOyeT OONBIIOr0 KOIUYECTBA
OJTHOTUITHOTO, HMHOTAA JOPOTOCTOSIIIETO  OOOPYAOBaHMS M YHUBEPCAJIbHBIX CTCHIOB, a ULl HX
pa3MeleHus — 3HAaYUTEeNbHBIX Ja00paTOPHBIX TUIOMIA/ICH.

B opranusanusx BbICIIEro 00pa3oBaHUs HCIIOIB3YETCsl OpraHU3aIHs JIA00PATOPHBIX paboT 1o
yuxknam. Ilpm 3TOM pabOTHl JAEIATCA HA HECKOJNBKO LHUKJIIOB, COOTBETCTBYIOUIMX OIpPEIeICHHBIM
paszjenaMm JIEKIIMOHHOTO Kypca. B oamH 1ukn oO0benuHstoTcst 4-5 paboT, OCYIIECTBISIEMBIX, Kak
MPaBUJIO, HA OJHOTHIHBIX cTeHaX. CTyIEHTHI BBIIOIHAIOT PabOTHI 1O TpaduKy, Mepexoas OT OJHOTO
[UKJIA K JPYrOMY.

Opranu3anuu BeICIIEro 00pa3oBaHUs, pacrojiararonye OOJBIIMMUA BO3MOXKHOCTSAMHU 10
nabopaTopHO 0ase, BHEAPSAIOT UHOUBUOYATbHYIO (hopMmy OPTaHU3AIMH PAOOT, MPU KOTOPOH Ka)AbIi
CTY/ICHT BBITIOJHSET BCE HAMEUEHHBIE MPOrpaMMOil paboTHl B ONpPENEIeHHON MOCIIEI0BATEILHOCTH,
ycTaHaBIMBaeMOW TpadukoM. B 3ToM cilydae CTyneHTBI OJHOBPEMEHHO MOTYT paboTaTh Haj
paznuuyHbIME  TemMamu. JlanHas ¢opma opraHuzanuu J1abOpaToOpHBIX paboT obmagaer TeM
MPEUMYIIECTBOM, YTO TO3BOJISICT PACHIMPUTh TEMATUKY M MPEICTABISACT CTYACHTaM OOJIbIINE
BO3MOKHOCTH JUISI HAYYHBIX UCCIIETOBAHHIA.

Haubonee wyacto B yHUBEpCUTETE HCHOIB3YETCS CMewanHas (KomMOuHuposauwHas) gopma
OpraHu3aly JIAOOPATOPHBIX 3aHATHIA, IO3BOJSIONIAS HKCIOJIB30BATh IMPEHMYIIECTBA KAXKIOW W3
PacCMOTPEHHBIX BhIIIE GOPM.

Memoouueckue pekomenoayuu no nOO20MosKe K ONpocy no mexkyueu meme

[lpoBenenue  ompoca  OCYIIECTBISCTCS B JHAJIOTOBOM  PEXKUME,  MPEIIIECTBYET
[IOJIrOTOBUTEJILHBIN 3Tall, B X0/1€ KOTOPOro OCYIIECTBIAETCS (POPMYJIMPOBAHUE TEMbl U IPOOJIEMHBIX
BOITPOCOB JIJIs1 OOCYKJICHHSI.

[IpenonaBaTens MpeJOCTaBIAETCS CIUCOK JOMOJIHUTENBHOM JINTEpaTyphbl, U3yUyeHHE KOTOPOM
JOJDKHO C/eNaTh OOCYX/IEHHE IMOCTABJICHHBIX BOIPOCOB 0Oosiee TIyOOKHM, MPOOIEMHBIM, TOJKHO
BBISIBUTH Han0oJiee 3HAYMMBbIE U JUCKYCCUOHHBIE aCIIEKThl TEMBI.

Jns mpoBeaeHuss ompoca cieayeT chOpMHpPOBATH MHUKPOTPYIIBI, COCTOSIHE W3 2-5
o0yyJaromuxcs, B paMKax KOTOPBIX OyAYyT COBMECTHO 00CYKIAaThCsl OCTaBJIEHHBIE BOIIPOCHI.

B mopsiake, ycTaHOBIEHHOM TperojiaBaTesieM, MPEACTaBUTENM OT MHUKPOTPYIIT O3BYYHBAIOT
BbIpaOOTaHHBIE B X0J1€ KOJUIEKTUBHOTO 00CYX/1eHUs OTBeThl. O0ydaronmecs U3 ApyruxX MUKPOTPYII
3aJ]af0T BOIPOCHI OTBEYAIOIIEMY, KOMMEHTUPYIOT U JOTOJHSIOT MPEI0KEHHBINA OTBET.

[IpenonaBatens perynupyer oOCYyXAE€HHE, 3a/laBas HABOASIINE BOIPOCHI, KOPPEKTHPYS
HETPaBWIBHBIE OTBETHl (BaXKHO, 4YTOOBI TIpenojaBaTelb HE BMEIIMBAJCS HAMPsMYIH0 B XOJ
00CYX/IeHUs, HE HaBsI3bIBAJI COOCTBEHHYIO TOUKY 3PEHHUS).

[Tocne oOCyxmeHus: KaKIOro BOIPOCA MOJBOMATCS OOLIME BBIBOABI M OCYIIECTBISETCS
nepexoj K 0OCYX/JIEHHUIO CIEAYIOIIEro Borpoca (IIPU 3TOM BONPOCH! CIENYET pacHpeAeuTb TaKuM
00pa3oM, 4YTOOBI OTBETHI MUKPOTPYIII YEPEIOBAIIUCH).

[Tocne oOcyxaeHns: BceX MPEUI0KEHHBIX BOIIPOCOB MPENoJaBaTesb MOABOJUT OOLIME UTOTH:
COOTHOCHT WENW W 3aJaydl 3aHATHS M Pe3ylbTaThl OOCYKICHHUS; XapaKTepuszyeT paboTy KaxkIou
MUKpPOTPYIIIBL, BbIJENsAs HanOoJiee rpaMOTHBIE U YCTICHIHbIE OTBETHI CTYIEHTOB.

Memoouueckue pexomenoayuu no no020mogKe pegepamos, npeseHmayutl, coooujeHull

[lepBuuHblC HABBIKM  HAyYHO-HCCIACIOBATEIBCKOW  pabOTBI  JODKHBI  MPHOOpPETAThCS
CTY/ICHTaMH TP HATTMCAHUU pedepaToB MO CHEIUATBHON TEMaTHKE.

[lenb: HayduTh CTYAEHTOB CBS3BIBATh TEOPHUIO C IMPAKTHKOW, IMOJB30BATHCSA JMTEPATYPOH,
CTaTUCTHYECKUMH JJAHHBIMH, TIPUBUTH YMECHHUE TIOMYJISIPHO U3JIaraTh CJIOMXHBIC BOIIPOCHI.

Pedepatsl cocTaBiOTCS B COOTBETCTBHM C yKa3aHHBIMH TeMaMH. BeimosHeHue pedeparon
npeaycMOTpeHo Ha Jrctax ¢popmata A 4. OHU CIalOTCS Ha MPOBEPKY MPEMOIABATENIO B COOTBETCTBUH
C YKa3aHHBIM TPaQHUKOM.
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Tpebosanuss k pabome. PedeparuBHas paboTa MOMKHA BBIIBHTH YIUTYOJICHHBIC 3HAHUSA
CTY/IGHTOB N0 TOW HMJIM MHOM Teme AuCUUIUIMHBI «MH(pOpMaAIMOHHBIE TEXHOJOTUN B IOPUANYECKON
AesTenbHOCTH». B paboTe NOIKHO NpOsIBUThCA yMEHHE paboTraTh ¢ aureparypoil. CTyneHT o0si3aH
M3YYUTh U HUCIOJIB30BaTh B CBOECH paboTe He MeHee 2—3 KHUT M 1—2 MEepUOAWYECKHX HCTOYHHKA
JUTEPATYyPBHI.

Ogopmnenue pepepama:

1. PedepaT 10mKEH MMETh CIIEAYIOILYIO CTPYKTYpY: a) IJIaH; 0) N3JI0KEHHEe OCHOBHOTO
COJIEpKaHUs TEMBI; C) CIIUCOK MCIOJIb30BaHHOM JIMTEPATYPHI.

2. O0muii 006éM — 5—7 ¢. OCHOBHOI'O TEKCTA.

3. llepen HanucaHueM JTOJHKEH OBITH COCTABIICH IJIaH pabOTHI, KOTOPBI OOBIYHO BKJIIOYAET 2—
3 Bompoca. Ilnman He crexyer HU3IMILHE [ETalU3UPOBaTh, B HEM IEPEUUCIAIOTCS OCHOBHBIE,
LEHTPAJIbHBIE BOTIPOCHI TEMBI.

4. B mpouecce HamucaHusi pabOThl CTYAEHT MMEET IPaBO OOpaTHThCA 3a KOHCYJbTallMeH K
mpernoaaBaTesnto Kageapsl.

5. B ocHOBHOW uacTu paboThl OOJbIIOE BHUMAHUE CIEAYeT YICJIUTh TIIIyOOKOMY
TEOPETUYECKOMY OCBEIICHUIO OCHOBHBIX BOIPOCOB TEMBI, IPAaBUJIBHO YBS3aTb TEOPETHUECKHE
MIOJIOKEHMS C IPAKTUKON, KOHKPETHBIM (DAKTUYECKUM U LIUPPOBBIM MATEPUATIOM.

6. B pedepare o0s3aTenbHO OTpa)aeTcs HCIIOJIb30BaHHAs JIUTEpaTypa, KOTOpasl SIBJSETCS
3aBepllaroIIel 4YacTh0 pabOThI.

7. Ocoboe BHMMaHHE CIEIyeT yAeIuTh odopmieHWI0. Ha TUTyTpHOM IUCTE HEOOXOIUMO
yKa3aTh Ha3BaHUE By3a, Ha3BaHME Kadeapsl, TeMY, IPYIIly, CBOIO (paMUIIMIO U MHULUAIIBL, (aMUIIUIO
Hay4yHOro pykoojuTteinsa. Ha cneayroiem ncre NpuBOAUTCS I1aH pabOThI.

8. IIpu 3amuTe pedepara BeicTaBisgercs AuddepeHnpoBaHHAas OLIEHKA.

9. Pedepat, He COOTBETCTBYIOIINI TPEOOBAHUSM, IPEABIBISEMBIM K JAHHOMY BHIY padoOTHI,
BO3BpallaeTcs Ha JopaboTKy.

KagectBo pedepara oneHmBaercsi Mo TOMY, HACKOJIBKO IMOJTHO PACKPBITO CONEPIKAHHE TEMBI,
UCMOJIb30BaHbl TEPBOUCTOYHMKH, JIOTMYHOE M IIOCIENOBaTeNbHOE M3JIoKeHHe. OLeHUBaeTcs u
MPaBUIBLHOCTh OJ00Pa OCHOBHOM M JIOTIOJHUTEIBHON JTUTEPATYPHI (CCBUIKU IO TpaBWiIaM: (paMuiInu
Y MHULMAJIbl aBTOPOB, Ha3BaHUE KHUTH, MECTO U3JIaHMsl, U31AaTENbCTBO, TOJ U3/IaHHsl, CTPAHHLIA).

Pedepar nomken oTpakaTh TOUKY 3pEHHUS aBTOPa Ha TAaHHYIO po0IeMy.

CocraBiieHre Npe3eHTaluid — 3TO BHJ CAMOCTOSITEILHOM PabOThI CTYIEHTOB IO CO3AAHMIO
HArfsgHBIX ~ MHGOPMAIMOHHBIX  MOCOOWH, BBIMOJIHEHHBIX C TOMOIIBI0  MYJIbTUMEIUITHON
KOMIThIOTEpHOM mporpammMbl PowerPoint. DToT Bua paboThl TpeOyeT HABBIKOB CTYAEHTA MO cOOpY,
cucTeMaTu3aluu, nepepadorke nHdopmaiuu, opopmiIeHHs ee B BUJE NOJOOPKH MaTepHajIoB, KPaTKO
OTpaXKaIOIIMX OCHOBHBIE BOIPOCHI M3y4aeMOM TEMBI, B JJIEKTPOHHOM BHjie. MaTepuaibl Npe3eHTalun
TOTOBSITCS CTYZIGHTOM B BUJIE CIIAlJI0B.

Opnolt u3 dopm 3amaHuss MoxeT ObITh pedepaT-npeseHtanus. JlanHas (opma BBIIOTHEHUS
CaMOCTOSITENIbHOW palboThl OTJIMYaeTcs OT HamucaHus pedepara M JOKIana TEM, 4YTO CTYACHT
pe3yJIbTaThl CBOETO MCCIIEOBAHUS IPECTABISIET B BUJIE npe3eHTanuu. Cepueil cnaiiioB OH nepenaét
CoJlepKaHUEe TEMbl CBOEro HCCIEeNOBaHMs, €€ TJaBHYI0 MNpoOJeMYy U COLHMAIBHYIO 3HAYUMOCTb.
Cnaiiipl TO3BOJISIOT 3HAYUTENBHO CTPYKTYPHUPOBATh COJEp)KaHUE MaTepuaja U OJHOBPEMEHHO
3a0CTPAIOT BHHMMAaHHME Ha JIOTHKE €ro u3jokeHusa. Craiipl Npe3eHTaluuu JOJDKHBI COIEP)KATh
Joruyeckue cxembl pedepupyemoro marepuana. CTyAeHT TpPH BBIOJIHEHHH PAOOTHI MOXKET
UCMOJb30BaTh KapTorpaduyeckuil marepuain, Auarpammbl, TIpadukd, 3BYKOBOE COIPOBOXKICHUE,
¢dotorpaduu, pucyHku u apyroe. Kaxapiii cinaiiq JomkeH ObITh aHHOTHPOBAH, TO €CTh OH JIOJDKEH
COINPOBOXAATHCA KPAaTKMMM IOSCHEHUSIMU TOrO, YTO OH WIIIOCTpUpyeT. Bo Bpemsi mpeseHTanuu
CTYJEHT UMEeEeT BO3MOKHOCTb JIeJ1aTh KOMMEHTapHUH, YCTHO JIOMOJIHATh MaTepuall CIai10B.

[ToaroroBka cooOIIEHHsT TIPEACTABIAET COOOM pa3pabOTKy W MpeacTaBiIeHHe HEOOIBIIOTO MO
00bEMYy YCTHOrO COOOIEHHs JJs O03ByuMBaHMs Ha JaboparopHoM 3aHsaTuH. Coobiiaemas
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nH(pOpMalMg HOCUT XapaKTep YTOUHEHUS WM 0000IeHUs, HECET HOBU3HY, OTPaXKaeT COBPEMEHHBIN
B3TJISI 110 OTIPEICTICHHBIM IIpoOieMam.

CooOuieHne oTMyaeTcst OT JOKJIAI0B U pedepaToB HE TOIBKO 00beMOM UHGOpPMaIUH, HO U €
XapaKTepoOM — COOOIIEHUS JOTOJHSIOT M3y4aeMblid BOMPOC (AKTUYECKUMHU WU CTATUCTHUYECKUMU
MaTtepuaiamMu. Bo3MOXHO mMuchMeHHOE O(GOpPMIICHHE 3aJaHUsl, OHO MOXXET BKIIIOYATh DJIEMEHTHI
HarJIsJHOCTU (WLIKOCTPALUH, IEMOHCTPALUIO).

PernameHT BpeMeHU Ha 03ByYMBaHUE COOOIICHHS — 0 5 MHUH.

B ocBoeHMM AMCUMIUIMHBI MHBAJIMAAMU U JIMOAMH C OIPaHMYCHHBIMH BO3MOXKHOCTSIMU
3I0pOBbsI  OOJNBIIOE 3HAYCHHE HUMEET WHAMBUIyanbHas y4yeOHas pabora (KOHCYJIbTAllMH) —
JIONOJTHUTEIbHOE pa3bsiICHEHUE yUeOHOro MaTepuania.

I/IHI[I/IBI/II[yaJIbeIe KOHCYJIbTallun 110 npeamMeTy SABJIAKOTCA BaXHbIM q)aKTopOM,
CIOCOOCTBYIOIIMM HMHJAMBUYAIU3alUd OOY4YEHHUsS U YCTAHOBJIEHHIO BOCIUTATEIbHOIO KOHTAaKTa
MCXKAY OpCIIogaBarciicM U O6y‘-IaIOH_[I/IMCSI HHBAJILAOM HWJIMX JIMIOOM C OrpaHNUYCHHBIMUA
BO3MOKHOCTSIMH 3/10POBBbSL.

8. llepeyenb HHGPOPMAIHOHHBIX TEXHOJIOTHI, HMCHOJb3yeMbIX MPH OCYIIECTBJIECHUH
00pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILINHE (MOYI10).

8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH.
Pabouas crannus.

CIIC

HNuTepuer

IIpoexTop

WHuTepakTUBHAs TOCKa

MynbTUMEaUITHAS CTOMKA

Ckanep

IIpunTep

NN E

8.2 IlepeyeHb HEOOXOAMMOTI0 MPOTPAMMHOI0 o0ecredeHust

1. Office Professional Plus 2010 SP1 W32 Russian
2. Office Professional Plus 2016 SP1 W32 Russian
3. Windows 7 SP1 64 Russian

4. Windows 10 64 Russian

8.3 Nepeyennb HHGOPMAIHOHHBIX CIPABOYHBIX CHCTEM:

CrpaBouHo-npaBoBas cucrema «Koucynstant [Tmrocy (http://www.consultant.ru)

CrpaBouHo-mpaBoBas cuctema «I"apant» (http://www.garant.ru)

CnpasouHo-npaBoBas cuctema «YVC Poccust» (http://uisrussia.msu.ru)

Yuusepcuterckas oubnmoreka onaita (Www.biblioclub.ru)

HanunonanbsHast ssektponHast oubnmoreka (http:/H36.pd)

DnexkTponnas oubmuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)

DnekTpoHHas OUOIMOTEYHAs cucTeMa n3aarenbeTa «Jlanby (http://e.lanbook.com)

OnekrponHas oudaroreunas cucrema «fOpaitr» (http://www.biblio-online.ru)

. DnektponHas bubimoreka Jluccepraumii PI'B (https://dvs.rsl.ru)

10. DnekTpoHHAS KOJUTCKITUS Oxkcdopackoro Poccutiickoro donna
(http://www.oxfordrussia.ru)

11. Ku6epJlenunka (http://cyberleninka.ru)

LCoNoOA~RWNE
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9. MarepuajibHO-TEXHHYECKAS 0a3a, HeoOXoauMast IS OCYyIIeCTBJICHUS

00pa30BaTe/ILHOIO MPoOIEecca MO JMCUUILIHHE (MOTYJIIO).

Bug pabor

MarepuanbHO-TeXHUYECKOE 00eCIIeYeHUE TUCIIMILIAHBI
(MOyJIsl) M OCHAILIEHHOCTh

JIeK1IMOHHEBIE 3aHATHSA

Aynuropus 7, OCHaIEHHAs yaeOHOH MeOebio,
UHTEPAaKTUBHOU JIOCKOH, IIPOEKTOPOM, KOJIOHKaMU,
MUKpPO(QOHOM, mopTperamMu U ¢ororpadusMu KIACCUKOB U
COBPEMEHHBIX  IIPEACTABUTENIEM  IOPUIMYECKOM  HAyKH;
HaboOpaMH JIEMOHCTPAIIMOHHOTO OOOpPYIOBaHHUS M Y4eOHO-
HATJISITHBIMA TTOCOOVSIMH.

Aynutopust 9, ocHaméHHas y4eOHOW MeOenblo, JOCKOM st
JEMOHCTpallk  y4eOHOro  Marepuaia, MHUKPO(POHOM,
KOJIOHKaMHU TUTSt paboThl MUKpo(doHa, HabopaMu
JEMOHCTPAIIMOHHOTO O00OpY/AOBaHUS M y4eOHO-HATJISTHBIMU
OCOOHSIMHU.

Aynutopus 10, ocnaménnas  y4eOHOW  MeOelblo,
WHTEPAKTUBHOW  JIOCKOW,  MPOEKTOPOM,  MHUKPOGOHOM,
KOJIOHKaMH JJi paboThl MUKPO(]OHA, TIIAKATOM C JIATUHCKUMU
BBICKA3bIBAaHUSIMU, NIEPEBEICHHBIMHI HA PYCCKUIl A3BIK, (harom
P®, noprperamu KJIaCCUKOB HOPUIMYECKON HayKu, Habopamu
JEMOHCTPAIIMOHHOTO O000pYAOBaHUA M y4eOHO-HATJSTHBIMU
MOCOOUSIMH.

Aynuropus 17, OCHaIIEHHas yueOHOU MeOeIbIo,
TEXHUYECKUMH  CPEICTBAMH  OOYYEeHHS, HWHTEPAKTHUBHOM
JIOCKOW,  MPOEKTOpoM, HabopaMu  JIEMOHCTPAIMOHHOTO
o0opyoBaHUsT M Y4eOHO-HATIISTHBIMH TIOCOOHMSIMH, KapTOH
P®, xaproii cyOwbekroB P®, rumHom PO, rumHOM
Kpacnonmapckoro kpas, repoom Kpacuomapckoro kpasi, ¢arom
KpacHogapckoro kpas, miIakaTOM CO 3HaMEHATEIbHBIMU
JlaTaMu HUCTOpUHU Kpacnogapckoro Kpas, KapTou
Kpacnomapckoro kpast u PecnyOnuku Appires, mopTpeTamu U
doTorpadusMHu KIACCUKOB U COBPEMEHHBIX MpECTaBUTENEH
IOpUINYECKON HAYKH.

Aynutopus 18,  ocHaméHHass  y4eOHOHl  MmeOenblo,
TEXHUYECKMMHU  CpEeACTBaMH  OOyuYeHHs, WHTEpaKTUBHOU
JIOCKOH, IIPOEKTOPOM, MUKpPO(QOHOM, Habopamu

JEMOHCTPAIIMOHHOTO O000pY/AOBaHUSA M y4eOHO-HATJSTHBIMU
MOCOOUSIMH, TIOPTPETAMHU KIJIACCUKOB FOPUINYECKONW HAYKH,
IJJaKaTOM C  HUCTOPUYECKMMHU  KapTaMu; IUIAKaTOM C
JATUHCKUMH BBICKA3bIBAHUSAMH, TIEPEBEACHHBIMH Ha PYCCKUN
A3BIK.

Aymutopusi 406, ocHaméHHasT HWHTEPAKTUBHOM JTOCKOM,
MPOEKTOpOM,  y4eOHOW  Mebenbpio,  y4eOHO-HArIsAHBIMU
MTOCOOUSIMH.

Aynutopuss 01, ocHaméHHas HHTEPAKTUBHOM  JOCKOM,
MIPOCKTOPOM, y4ueOHOW MeOenplo, TMOPTPEeTaMH KJIACCHKOB
IOPUANYECKON HAYKH, y4eOHO-HATTISAHBIMU TTOCOOUSIMH.
Aynutopuss 02, oOcCHam€HHAasT HWHTEPAKTUBHOW JOCKOM,
MPOEKTOpPOM, Y4eOHOH MeOenblo, MOPTPeTaMHu KIACCHUKOB
IOpUINYECKON HAYKH, y4eOHO-HATTISITHBIMH TTOCOOHSIMHU.

CCMI/IHapCKI/Ie 3aHATHUA

HE IPETYCMOTPEHBI
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JlaGopatopHbie Aynutopus 211, ocHaménHas pabOYUMH CTAHIIUSIMHU.

3aHATUA Aynuropus 212, ocHaménHas pabOYUMHU CTAaHLIUSMU.
Aynurtopus 408, ocHaméHHas pabOYNMH CTAHITUSIMH.
Aynuropus 409, ocHaménHas pabOYUMH CTaHIUSIMHU.

Kypcosoe HE MIPETYCMOTPEHO

MIPOEKTHUPOBAHUE

['pynimoBsie Aynutopus 211, ocHaménHas pabOYUMH CTAaHIIUSMHU.

(MHAMBUAYATIbHBIE) Aynuropus 212, ocHaménHas pabOYUMHU CTaHLIUSMU.

KOHCYJIbTAI[UU Aynurtopus 408, ocHaméHHas pabOYNMH CTAHITUSIMH.
Aynuropus 409, ocHaméHHas pabOYMMH CTaHIIUSMU.

Texymmit  koHTpONB, | Aynutopus 211, ocHaménHas pabOYUMH CTAHIIUSIMH.

MPOMEKYTOYHAS Aynurtopus 212, ocHaméHHas pabOYUMH CTAaHIIUSMHU.

aTTecTanus Aynuropus 408, ocHaménHas pabOYUMH CTaHIUSMHU.
Aynurtopus 409, ocHaméHHas pabOYNMH CTaAHITUSIMH.

CamocrosTenbHas bubnmuoreka; kaOuWHETHI Ui CAMOCTOSITENBHOW  paboThl,

pabora OCHAIIIEHHbIE KOMIIBIOTEPHOW TEXHUKOW C BO3MOKHOCTHIO

NOAKIIOYeHUs1 K ceth «VHTepHeT», MporpaMMol 3KpaHHOI'O
yYBEJIMYEHUSI M OOECIHEUYEHHbIE JOCTYIIOM B 3JIEKTPOHHYIO
nH(pOPMaAIIMOHHO-00Pa30BATEIBHYIO CPE/ly YHUBEPCUTETA;
MeToAMYEeCKHe KaOMHeThl Kadeapbl KPUMUHAIUCTUKH U
paBOBOW MH(POPMATHKH.
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