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1. He.ﬂl/l U 3aa4Y4 U3YyYCHUHA TUCHUIIJINHBI

1.1 ey TUCHUIIHHBI

OCHOBHOH 1LIE€TBI0 JUCUUIUIMHBI SBIISETCS MOATOTOBKA CIIyIIAaTeJeil MO0 OCHOBHBIM BOMNpPOCaM
TEOPUHU U TMPAKTUKH MPOCKTHPOBAHUS U HCIOJIB30BAHUS CUCTEM SJICKTPOHHOTO JOKYMEHTOO0OpOTa B
KOpHOparusix.

HCJ'II/I HU3Yy4YCHUA NUCHUIIIINHBI:

1) dopmupoBaHue Hay4HOro NpeEACTABIEHHE O CTPYKTYpPE M OCHOBAX (DYHKIMOHHPOBAHHS
CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa, UX COBPEMEHHOM COCTOSIHUM U IEPCIEKTUBAX PAa3BUTHS;

2) mpuobpeTeHHe 3HAHMI O KOHIEMIHUAX, JIEKANIUX B OCHOBE HH(pOPMALMOHHBIX CHCTEM
JOKYMEHTO000pOTa;

3) OBJIQJICHHE HHCTPYMEHTAMH M TEXHOJIOTHSIMH CO3IaHMSI, MApIIPYTH3AIUH W apXUBHUPOBAHUS
nokymeHToB B CO/I;

4) mnpuobpereHye MPaKTUYECKUX HABBIKOB PaGOTHI ¢ KOHKPETHBIMH MPEICTABUTENSAMH CHCTEM
3NIEKTPOHHOTO IOKYMEHTO000pOTa OpraHU3alNu.

JlMcuuIUIMHA paccMaTpUBaeT 3BOJIIOLMIO PA3BUTUS CUCTEM 3JIEKTPOHHOIO JOKYMEHTO00OpPOTa,
METOABI cO0pa, CUCTeMaTH3aMK U XpaHeHus nHpopmanuu B CO/1, ux mpenmyIiecTBa B CpaBHEHUH C
TPaIULIMOHHBIMU METO/IaMU JieNonpon3BoacTBa. Ocoboe BHUMaHKE YAEIAETCS U3YYEHUIO0 KOHIEINT
0e30yMa)XHOTO  JENONMPOM3BOACTBA M IEpexoja K  BJIEKTPOHHOMY JOKYMEHTAI[IOHHOMY
COIIPOBOXACHHUIO NPOLIECCOB YIIPABJICHUs KPYIIHBIMU COLUAIbHO-9KOHOMUYECKUMHU CUCTEMaMHU.

1.2 3agaun AUCHUIIIUHBI

HJ'ISI JOCTHIKCHHUS LIeaeH pemaroTCs CICAYOIINEC 3a0a9 U3YUCHUA JUCHUILITINHBI:
Teopemu%czcaﬂ KOMNOHeHma

1) wu3y4YeHHE OCHOBHBIX TEXHOJIOTHH TOKYMEHTUPOBAHHS;

2) W3y4CHHE OCHOBHBIX TEPMHHOB B OO0JACTH DICKTPOHHOIO JOKYMEHTOO0OpOTa U
JeJI0TIPOU3BOICTBA;

3) wu3yueHHe MeTOAUMK (opMHpOBaHUs TpeOOBaHUII ¥ BBHIOOPA CHUCTEM DICKTPOHHOIO
JOKYMEHTO000pOTa [UIs OpraHu3alui;

4) wu3ydeHue MeTo0B aHanu3a pbiHka COJI U mporpaMMHBIX IATHOPM /IS UX pealn3alluu.

Ilo3nasamenvuas KOMnoOHeHmMA

5) wu3yueHHE JBOJIOLUH Pa3BUTHS CHUCTEM OJIEKTPOHHOTO TOKYMEHTOOOOPOTa M KOHIICTIIIHI
JOKYMEHTUPOBAHUS yIIPaBICHUECKOH 1€ATEIbHOCTH;

6) QopmHpoBaHUE MPEACTABICHHS O METOJOJOTHYSCKUX OCHOBAX CO3JAHHUS IOJICHCTEMbI
JIeJIONPOU3BOJICTBA HA Oa3e MHPOPMAITMOHHBIX TEXHOJIOTHIA;

7)  u3ydeHHE METOIUKH (OPMHPOBAHUS MOACUCTEMBbl HH(POPMALUOHHOTO OOECICUCHUS B
CHUCTEME MEHE)KMEHTA NPEANPUITHUS;

IIpaxmuueckas komnonenma

9) ymenue chopMynupoBaTh TPeOOBaHUS K CUCTEME JIEKTPOHHOTO IOKYMEHTOO00pOTa
KOMIIaHUY;

10) ymeHue npoBOINUTH CPaBHUTEIBHBIN aHAJIN3 U BEIOOP MpOorpaMMHBIX cpenctB CO/L;

11) mprobpeTeHne onpiTa peleHus MPaKTHUECKUX 33]a4 CPeACTBAMH CUCTEM AJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa;

12) mpuobpeTeHne HaBbIKOB pabOThl B KOHKpEeTHBIX COJI.

1.3 Mecrto aucuuniannsl B crpykrype OOII BO

JuctumuimHa «CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa KOPIIOpAlMU» NPUHAMISKUT K
BapHaTHBHBIM AucUUIUIMHAM Oyioka bl nampasnenust moarotoBku 46.04.02 JlokymeHTOBeaeHUE U
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apXMBOBEJICHNE OCHOBHOW 00pa30BaTeIbHON MPOrpaMMbl MarucTpa mno npodumo «OpraHu3annoHHOE
MIPOEKTUPOBAHKE CUCTEM yrpaBieHus» u umeer uuaexc b1.B./1B.03.01

Ob6vexmom uzyueHus Kypca SBISIIOTCS CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTa M UX MECTO B
CHCTEMY YyIIpaBIICHHUs OpraHu3anuei.

lIpeomemom usyuenus Kypca SABISIOTCS:

- MHCTPYMEHTHI aBTOMATHU3ALIMHU MTPOLIECCOB JIETONPOU3BO/ICTBA;

- METOJbI BBIOOpAa M BHEIPEHMS] CHUCTEM DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B JEATEIBHOCTh
KOMITaHUH;

- KOHILIETIIIMH, JIe)KAalllie B OCHOBE MPOEKTUPOBaHUS U Ucnoiab30BaHus CO/] Ha npeanpusTiu.

J1J1s yCIenTHOro YCBOSHUS! TUCITUTUTMHBI HE00X0TMMO, 9YTOOBI MArUCTPAHT UMEI 3HAHUS, YMECHUS,
BJIaJICHHUE U OIBITOM JESTENbHOCTU B 00beMe TPeOOBAHUN CIEeNyIOMUX AUCHUIUINH: KoMibloTepHbie
TEXHOJIOTUM B JOKYMEHTOBEICHMM U apXUBOBeJIeHUH, MojenupoBaHue yrpaBlIeHYECKON
NesITeIbHOCTH, U3y4aeMbIX Ha IATOM Kypce oOydeHus B 9 cemecTpe.

[IpeamecTByromue aUCHUILIMHBL: KOMIBIOTEpHbIE TEXHOJOTMU B JOKYMEHTOBEJICHUU U
apxuBoBeieHUH, HH(popMallMOHHBIE CHUCTEMbl yIpaBieHHs, MojaenupoBaHue YIpaBICHUYECKON
NEeSTEIbHOCTH, HAa KOTOPBIE OMHUpPACTCS H3ydaeMas AUCIUIUIMHA U SBISIOIIMECS HEOOXOIUMBIM
«BXOJIHBIM» YpPOBHSIM OCBOCHHUS MAHHOW IUCIHMIUIMHBL. B CBOIO ouepenb, M3ydeHUE AMCHIUILIMHBI
obecrnieurBaeT BO3MOXKHOCTh YCIIEIIHOTO OCBOSHUS CTYACHTAMHU CIICIYIOIIMX JUCIUIUIMH OCHOBHOMN
o0pa3oBaTeNnpHON MPOrpaMMBbl: YIpaBlieHHE NTOKYMEHTONOToKoM u ciyx0o0ii JJIOY kopnopauuu,
JlokyMeHTaIlMOHHOE 00EeCTIEUeHHE CUCTEMbl MEHEI)KMEHTA KaueCTBa.

1.4 IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs 10 JMCHUIIMHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOEHHUsI 00pa30BaTeIbHON MPOrpPaMMbI

B wurore wu3ydeHus OUCUUIUIMHBI CTYACHTHl JOJDKHBI MPUOOPECTH HEOOXOAMMBbIE st
(haKTHUYECKOTO TPOSBICHUS 3asIBIICHHBIX KOMITCTSHIUI TIPEICTABICHUS, 3HAHMSI, YMEHUS U HaBBIKH. B
TabJnile MPEICTaBICHO COJepKaHUE AaHHBIX Pe3ylIbTaTOB C YKa3aHHUEM KOMIIETEHUUH, (paKkTHYecKoe
MIPOSIBJICHUE KOTOPBIX OHU 00ECIIEUYNBAIOT.

W3ydyenune nanHoi y4eOHON AMCUMILIMHBI HaIpaBlieHO Ha (OpMUPOBaHHE Yy OOydYarOUIUXCs
npodeccnOHATBHBIX KOMIICTCHITHIA

Ne Wnnexc Copnepxanne B pesynbraTe uzyyenus yaeOHON TUCIMIUIMHBL
. | Komme- KOMTIETeHIINH (MK €6 o0yyaromuecst JOJKHbI
o TEHIIUU YaCTH) 3HATh yMeTh BJIAJIETh

1. I1K5 BBIABJIEHUE TEHJICHIIMU | COBPEMEHHBI
pasBUTHS € TeHACHINH
MH()OPMAIIIOHHO- pa3BUTHA
JIOKYMEHTAI[HOHHOTO CUCTEM
obecrevyeHus 3IEKTPOHHOT
yIpaBIICHUS u| o
apXUBHOTO JieNa JIOKYMEHTOO

Oopora

2 IK 13 CIOCOOHOCTH " - (hopMyITUpOBaTH | HABBIKAMH
TOTOBHOCTBH CO3/1aBaTh U TpeGoBaHUs K | CPaBHUTEIBHOTO
BECTH eINHbIe KOPIIOPAaTHBHOM aHam3a u
(KopriopaTHBHBIE) CHUCTEME DJJIEKTPOHHOTO | BBIOOpa
CUCTEMBI JOKYMEHT00000Ta m1aThopMbl IS
JIOKYMEHTAITHOHHOT O - MPOEKTUPOBaTh | peanmsanuu COJ]
obecrnevyeHuns KOPIIOpPaTHBHBIE KOpIopanuu
YIPaBIEHUS u CUCTEMBI A0y c
ApXUBHOTO  XpaHEHMS HCIOJIb30BaHUEM
JIOKyMEHTOB B COBpPEMEHHBIX
opraHuzanuu Ha 0aze MH(POPMALMOHHBIX
HOBEMIIMX TEXHOJIOTUI TEXHOJIOTHH U CHCTEM




2. CTpyKTYypa U copep:KaHue TUCIUTIIHHBI

2.1 PacnipeaesieHre TPYA0EMKOCTH JUCHHUILIMHBI IO BHAaM padoT
OO6mmast TpyI0€MKOCTh JUCIUTIINHBI cocTaBisieT 3 3a4. en. (108 u) musa cryaenTor ODPO u 3P0,
WX pacupe/esieHue 1o BUIaM padoT MPEICTaBICHO B TaOIUIIE.

Bug yuebHoii paboTh 00 300
Bcero CemecTphl Bcero Kypce
4acoB 9 A 4acoB 5 6
AyauTopHbIe 3aHATHSI (BCEro) 26 26 18 18
B Tom umce:
3aHATHSI JTCKIIMOHHOTO TUIIA
3aHATHSA CEMUHAPCKOTO THIA (CEMHHAPHI,
MPAKTUYECKUE 3aHATHSI, TPAKTHUKYMBI,
nabopaTopHbie paObOTHI, KOJUIOKBUYMBI U HHBIE 26 26 18 18
AHAJIOTMYHbIC 3aHSTHSI)
CamocrosiTesibHasi pa6oTa (Bcero) 50 50 76 76
B Tom unce:
[IpopaboTka yaeOHOTO (TEOpETHYECKOr0)
30 30 56 56
MaTepHana
IToaroToBKa K TeKyIeMy KOHTPOJITIO 10 10 10 10
IToaroToBKa K TUCKYCCHU 10 10 10 10
KypcoBas pa6ora 5 5 5 5
HNKP 0,3 0,3 0,3 0,3
IK3aMeH 26,7 26,7 8,7 8,7
OO6mrast TPy T0EMKOCTh gac 108 108 108 108
3ad. el 3 3 3 3

2.2. CTpyKTYypa IMCUUILIHHBI

Pacnipenenenne BuaoB yueOHOM pabOTHI ¥ MX TPYAOEMKOCTH I10 pa3/esiaM H TeMaM JAUCIHUILUIHHBL
Paznensr qucnummHel, u3ydaemele B cemectpe A (Ha 6 kypce 300).

HaumenoBanue monynen,
pa3aenoB U TEM

No Tembl

(0100]0)

300

Konmuectso yacos

KomnunuectBo yacoB

Bcero

AynuropHas

pabota

J

I13

JIP

CPC Bcero

AynurtopHas

abora

J

113 | JIP

CPC

BBEJIEHUE. Ilonsarue
3JIEKTPOHHOTO
JIOKYMEHT0000poTa

I OcHoOBBI OpPraHM3aluu
3JIEKTPOHHOI 0
AOKYMEHT0000poTa

25

12

15 31

23

1 | CucreMsl HHPOPMAIIMOHHOTO U
AOKYMCHTAIIMOHHOT' O
oOecrieueHHs yrpaBIeHUs.
O6mas xapakrepuctuka COJI, nx
000011IeHHAasI CTPYKTYypa

2 | Opranuzanus HHPOPMALMOHHOM
CUCTEMBI YIIpaBJICHUS
JOKYMEHTO000POTOM

3 ABTOMAaTH3aIIUs COCTABJIEHUSA
3JIEKTPOHHBIX JOKYMEHTOB U




MIPOLIECCOB BBOJIA IOTOKOB
BXOSIINX TOKYMEHTOB

4 ABTOMaTH3aLHs XPAHEHUS
3JICKTPOHHBIX JIOKYMEHTOB

5 | Opranusanus CUCTEMBbI
3JICKTPOHHOTO 4 3
JIOKYMEHT0000pOoTa

| Kuacesl cucreM 3J1€eKTPOHHOIO

27 - - 10| 17
JOKYMEHT0000poTa

38 6

32

6 | Cucrtemsl yIpaBiIeHHUs
KOPIOPaTUBHBIM COJIEPKUMbIM - - 4 6

(CMS)

10

7 | Cucrembl, OpUCHTHPOBAHHBIC HA
ousHec-npouecchl. CHCTEMbI
yIIpaBJIEHUS TIOTOKaMHU paboT
(workflow).

10

8 | Cuctemsl yrpaBieHUS
KOPIHOPaTHUBHBIMU 3HAHUSIMU

12

Il | Conenudguka Bueapenus CI/1 B
18 - - 14
KOpIopauuu 4

21 4

17

9 Texnonoruu Beioopa COJ nist
BHEJIPEHUS

10 | Oransl BHeapenus COJ1 - - - 8

NKP 0,3

0,3

8 IK3aMeH 26,7

8,7

HUroro nmo pucuunjinue 108 - - 26 50

108 - - 118

76

2.3. ConepxaHue pa3/iejioB U TeM TUCHUILINHBI

2.3.1. 3aHATHSA JeKIITHOHHOI0 THIIA

JlexmoHHbIE 3aHATHS Y4€OHBIM IJIAHOM HE IIPETyCMOTPEHBI

2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA

[IpakTueckue 3aHATHS y4€OHBIM IIJIAHOM HE MPEAYCMOTPEHBI

2.3.3 Tembl 1a00paTOPHBIX 3AHATHH

No HaumenoBanue

Conep:xanue TeMbl
TeMBbI TeMbl (pa3aeJia)

dopmMa TeKyLero
KOHTPOJIA

Beenenue [ToHsTHE DIEKTPOHHOTO
JIOKYMEHTO000pOTa, BUbI
JOKYMEHTO000pOTa Ha MPEANPHUITHH.
MecTto cucTemMBbl 3JEKTPOHHOTO
nokymentoobopora (CO/]) B
SKOHOMMYECKON HHPOPMAIIMOHHOM

VYeTHbII onpoc

CUCTEME
1 Cucrembl Hasznauenne Cucrembl OTuet nmo J/p
uHpopmannoHHoro | JlokymenranuoHHoro ObecreueHus
u VYupasnenus (CHOY). CocraB pyHKUIMM

JOKYMEHTAIlMOHHOTrO | M 3a1a4, BeinoiHsieMbix B CLIOY. Knaccsl
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obecrnieueHus
yopasieHus. Oomas
XapaKTePUCTHKA
CO/1, nx
00001IeHHAs

CTPYKTypa

u ctpykrypsl CAOVY. CoctaB u
coJiep>KaHue KOMIIOHEHT HOPMAaTUBHON
6a3e1 CLIOY. Conepxanue
IN'ocynapcrBennoi Cucrembl
JoxymenTarmonHoro OoecneueHus
VYupasnenus. [lepeuensb aen0BbIX
nporueccos, BbinoHsAeMbIX B CZIOY.
ILenu n nazaauenne CO/1. Ponb
BHEJIPEHUS CUCTEM 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa B KOPIIOPATUBHbBIE
MH()OPMAIIMOHHBIE CUCTEMEI.

[Ipunmuner  noctpoenus COJl  coctas
(YHKITMOHATBHBIX MoAyJein u
o0ecreurBaIuX MOJICUCTEM.
Copepxanue TpeOOBaHUN K CTPYKTYpe U
OoTAeIbHBIM KoMIoHeHTaM CO/].

Opranuzanus
HH(pOPMAITMOHHOM
CUCTEMBI
yIpaBJICHUS
JIOKYMEHTOO00POTOM

Ilonsarue CHCTEMBI yIpaBJICHUS
JIOKYMEHTOO000pOTOM, KaK JacTu
KOpIIOPAaTUBHOU SKOHOMUYECKOU
nH(pOpMaMOHHOM cucTeMbl. TpeboBaHms
u npuHuunsl co3ganus CYJl, coctaB u
coaepxxkanue nojacucrem. llonsarue APM,
COCTaB APM 51 HCIIOJIb3YEMBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH. MeToIbl
U CpeACTBAa MOJACIHUPOBAHUS, OLEHKH U
aHajanu3a JIOKyMEHTO000poTa B
SKOHOMMYESCKUX cucTeMaXx. OCcoOeHHOCTH
HCITOJIb30BAHUS Case-cpencTs JULST
MOJICIMPOBAHUS u OIICHKH
JIOKYMEHTOO0O0POTA M JICTOBBIX IMPOIECCOB

Jduckycecus

ABTOMaTH3aInusa
COCTaBIICHHUS
3JIEKTPOHHBIX
JIOKYMEHTOB U
MPOLECCOB BBOJIA
MOTOKOB BXOJISIINX
JTOKYMEHTOB

ITonsTne (bopMbI 3JIEKTPOHHOTO
nokymenta (9/]). Bumer 3J[. Cocras
3eMeHTOB D] ¥ METO/bI MX 3aIOJTHCHUS

U KOHTPOJI. CoctaB  omepauuit
npoeKkTupoBaHust U  oOpabotku  OJI.
Ocobennoctu IPOEKTHUPOBAHUS "

3amonHeHus u oOpabotku Web-dopm.
Knaccudukanus cpeactB cocTaBleHUS U
3ar0JIHEHUS YJIEKTPOHHBIX JOKYMEHTOB.

CoctaB ®W  cojaepxaHue  omnepamui
ABTOMATU3UPOBAHHOTO BBOJIa TIOTOKOB
BXOISIINX JIOKYMEHTOB. [lonsarue
dbopmaTtupoBanHoro jgokymenta (DJI).
Bunpt ®J1. ActiexTsl onvcanus mojie O/,
ConepxaHue onepanuii OCHOBHOW CTaauu
0o0paboTKM W  BBOJAa  JIOKYMEHTOB.
Xapakrepuctuka OCR, ICR u OMR-
METOJOB paclo3HaBaHUs JOKYMEHTOB.
MeToapl HHIEKCHPOBAHUS IOKYMEHTOB.

OTuet nmo J/p

ABTOMaTH3a1IUA
XpaHeHUs

OTansl pPa3BUTHA CpCACTB
ABTOMAaTU3UPOBAHHOI'O XpaHCHUA u
ITOMCKa TCKCTOBBIX JOKYMCHTOB. Ilonstue

Oruer mo Ji/p
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JJIEKTPOHHBIX
JOKYMEHTOB

MH()OPMAIIMOHHO-TIONCKOBOH  CHCTEMBI.
OcHoBHble  kommnoHeHThl  UIIC  n
texuosorust padorel ¢ UIIC. Ilonsitue
CUCTEMbl  YIPABICHUS  AJIEKTPOHHBIMU
JIOKYMEHTaMu (CY ), ¢byHKIHY,
BeimosiHsgemple  CYJl B mpoueccax
YOPABJICHUS] HKOHOMHUYECKON CHCTEMOI.
Crpyktypa CVY]l u Ha3HaueHHe €€
KOMITOHEHT.

MeTo1p1 Opranu3aly XpaHeHHs U IOUCKa
nokymentoB B CVYJI. Knaccudukanus
CUCTEM YIPaBJICHUS TOKYMEHTAMU M HX
XapaKTEePUCTHKA.

Opranuzanus
CHCTEMBI
3JIEKTPOHHOTO
JIOKYMEHTO000pOTa

OcHOBHbIE 33/1a4U OPTaHU3ALUNA CUCTEMBbI
ANEKTPOHHOTO JoKyMeHTooOopoTta (CO/I).
Ortanel paszButus COJ. Knaccer COJI.
[IpuHuMnBEl 1 OCOOEHHOCTH MOCTPOCHHS
AtomaruzupoBaHHbIXx CucteM Kontposns
Ucnonnenuss  JoxymentoB (ACKU/).
XapakTepucTuka METOJIOB U  CPEICTB
OpraHu3aIu npueMa-tepeaaun
nokymentoB B C3OJ10. OcobenHoctu
OpraHu3aluu Coa KOJIJIEKTUBHOM
00pabOTKM JTOKYMEHTOB Ha MPHUHIIUIIAX
TEXHOJIOTUH "groupware" c
HCIOJIb30BAHUEM MPOTPAMMHBIX CPE/ICTB.
Ocobennoctu  opranmzamuu ~ COJ10,
OPUEHTHUPOBAHHBIX HA HUCIOJIB30BaHUE
"docflow"-TexHomorum. Metobt
OpraHu3aIu MapuIpyTU3aluu
JIOKYMEHTOTIOTOKOB.

OTtuer no J/p

Kuaaccenl cucteM dJiiek

TPOHHOTI'0 IOKYMEHT0000poTa

Cucremsl
yIIPaBJICHUS
KOPIIOPAaTHBHBIM
conepkumbimM (CMS)

XapaKkTepUCTHKA CUCTEM YIIPaBICHUS
MH(GOPMAIIMOHHBIM KOHTEHTOM.
Ocuonslie 3anaun CMS. [Ipenocranenue
UHCTPYMEHTOB JUIs CO3JIaHMS
COAEP’KUMOTO, OPTaHU3AIMI COBMECTHOM
paboThl HaJ COJEPKUMBIM. YIpaBieHHE
COJCP)KMMBIM:  XpaHEHHE,  KOHTPOJIb
BepcUil, COONIOZCHHE peXHMa J0CTyIa,
yIIpaBJIeHUE MMOTOKOM JOKYMEHTOB U T. II.
[TyGnukanus COZIEPKUMOTO.
[IpencraBnenne uHpoOpMauu B BHUJIE,
y100HOM JJIsi HABUTaIlMH, TIOUCKA.

OTuet o J/p

Cucremsr,
OpPHEHTUPOBAHHbIE
Ha Ou3Hec-
npoteccol. CucTembl
yIpaBiIeHUs
MOTOKaMH paboT

Haznauenwue, chepbl npuMeHeHUS
texHosoruu «workflow». Ilpuniums
oprauu3arn Workflow-cucrem.
XapakTepucTHKa KIaCCOB CUCTEM, HX
HazHaueHue, chepbl IPUMEHEHUS U
0COOEHHOCTH

HCIOJIb30BaHUSI.

(workflow)

OTuer mo J/p




8 Cucremsl [lonsiTue kopnopatuBHOro 3HaHus u | OT4er mo Ja/p

YIpaBJICHUS KOPIOPAaTUBHOM  TaMSITH.  DBOJIIOLHUS
KOpPIIOPAaTUBHBIMU cucteM COJl B CTpoHY ylpaBiIeHHs
3HAHUAMU 3HaHusAMHU. OCHOBHBIE 33]Ja41 U CTPYKTYypa

kopnopatuBHblx ~ CVY3.  Iloacucrema
dbopmammzanuu  3HaHmid.  [loxcucrema
TUPAXUPOBAHUS 3HAHUM U OOy4YEHHS.
[Toxcucrema noucka.

111 | Conennduka Baeapenus CIOJ1 B kopnopauuu

9 Texnomoruu BeiOOpa | [Ipumanue 2JIEKTPOHHOMY JOKYMEHTY | YuacTue B /1eJ10BOi
CO/1 nnst BHEIpeHUsT | IOPUAMYECKON cuiibl. B3aumopeicTBue ¢ | urpe

BHEITHEH Cpeoi. Murpanus
CYILIECTBYIOIINX JIOKYMEHTOB.
Ocob6ennoctu  BHempenuss CDJ  Ha
MPEANPUITHIX pa3HbIX BHJIOB
EATEILHOCTH. OO0mmume POOJIEMBI
BHEJIPEHUS CHUCTEM JOKYMEHTO000pOTa

10 Dtanbl BHEAPEHUS [IpenBaputenbusiii ananus cucteMsl JIOY. | luckycceunst
Cold Beibop COJl nns BHenpenus. OOydeHue
nonb3oBarenel u  Hactporka CO/JI.
Onenka »¢G(GEeKTUBHOCTH ©  BO3Bpara
WHBECTUIUH OT BHEIPEHHUS CHUCTEMBbI
JOKYMEHT0000pOoTa

3. Oﬁpa?.OBaTeJIBHI)Ie TEXHOJOI'MH, HCII0JIb3YEMbIC HA AYITUTOPHBIX 3aHATUAX

OOpazoBaTenbHble TEXHOJIOIMH, UCIONb3YyEMblE IPU pealu3alii pa3jIMyHbIX BHUJOB y4EOHOMH
JESATEIBHOCTH I10 IUCLHUIUIMHE:

— JraboparopHasi paboTa: METOJ OOy4YeHHUs, TIPH KOTOPOM CTYAEHTHI MOJ PYKOBOJCTBOM
Iperno/iaBaTess 1o 3apaHee HAMEUEHHOMY IIJIaHy BBITIOJHSIOT ONpe/IeeHHbIE TPAKTUUECKUE 3a/IaHus U
B IIPOLIECCE X yCBaMBAIOT HOBBIN y4eOHBII MaTepuai;

— rpymnmnoBas paboTa: o0CyXkAeHUe U pelIeHne TBOPUECKUX 3a1a4 1o ucnosb3oBanuio UKT B
MIPaKTUKE JEJTONPOU3BOJICTBA.

B xone o0ydeHuss npuMeHsIOTCS cienyoumme (GopMmbl ydyeOHOro Impouecca: JeKIUH U
MIPaKTUYECKHUE 3aHSITHsI, CaMOCTOSITeNIbHAs BHeayAUTOpHas paborta. B kauecTBe Merona NpoBEpKH
3HaHUH OyJeT NPaKTUKOBATbCS YCTHBINA OMPOC CTYIEHTOB, y4acTHE B IUCKYCCHU.

Jis nun ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSMU  3/10pOBbsSI NPEAYCMOTpPEHA OpraHu3anus
KOHCYJIbTAIMi C NCIIOJIb30BAHUEM DIIEKTPOHHOM TIOYTHI.

Peanu3zanus akTUBHBIX, THHOBALIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOT Ui, KOTOpbIE
CIIOCOOCTBYIOT Pa3BUTHUIO MPOPECCHOHATBHBIX KOMIIETCHIIUN, 00YJatoLIMXCsl TPUBE/IEHBI B Ta0IHIIE.



Bup 3ansarus (J1, I1P, JIP), Tema Hcnonszyemble Konuuectso
Ne 3aHATHA UHTEPAaKTUBHBIE 4acoB
TEMBI o0Opa3oBaTeNbHbIE
I”)FCXHOJ'IOFI/II/I OO 300
2 JIP-2. ABTOMaTH3amMs COCTABICHUS Paz6op KOHKpPETHBIX
AIIEKTPOHHBIX JTOKYMEHTOB H ITPOIIECCOB | CUTYyaIHii (KeHCOB) 4 2
BBOJIa IOTOKOB BXO/SIIIUX JOKYMEHTOB
3 JIP-3. ABTOMaTHU3alMsl XpaHEeHUs Pa3z0op KOHKpeTHBIX 2 2
AJIEKTPOHHBIX JOKYMEHTOB cutyanuii (KecoB)
4 JIP-4. OpraHu3arus CUCTEMBI Paz6op KOHKpETHBIX 4 2
9NEKTPOHHOTO JOKYMEHT0000poTa cuTyauuii (kercoB)
8 JIP-8. BbIOOp CHCTEMBI JIEKTPOHHOTO Jenosas urpa
JIOKyMEHT0000pOTa ISl BHEPEHNUS B 6 4
OpraHu3alyu
Bcezo: 16 yac. 10 yac.
(61%) (56%0)

I[JISI Jan; € OIrpaHHMYCHHBIMH  BO3MOXHOCTAMHU 3J0POBbA MNPCAYCMOTPCHA OpraHu3anusd
KOHCYHBTaHHfI C UCIIOJIb30BAHUECM BHGKTpOHHOﬁ IIOYTHI.

4, OneHo4Hble CpeacTBa AJid TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH U l'lpOMe)KyTO'lHOﬁ
arrecranumn

4.1 ®oHJ OLIEHOUYHBIX CPEACTB /JIsl IPOBEAeHNs TEKYILEero KOHTPOJIsA
Tembl 11 TUCKYCCHU

Crynent BeiOupaet 1-2 Bompoca 13 MpUBEICHHOTO CITHCKA!

1.  CoBpemeHHbIE TEHICHIIMH B 00JIACTH aBTOMATU3ALIUU YIIPABICHUS JOKYMEHTOOO0POTOM

2.  TexHonoruw aBTOMaTH3aIMU U HH()OPMATH3AIHH JCIIOTIPON3BOICTBA

3. Cneuuduka aBTOMaTH3allMU JAETONPOU3BOJACTBA HAa MPEANPUATUSAX pa3IUYHBIX cdep
NEeSATeTbHOCTH

4. DddexTrl n 6apbepbl IpU BHEIPEHUU CUCTEM 3JIEKTPOHHOTO JJOKYMEHTO000pOTa

5. Meroasl BOCTIPOM3BOCTBA 3HAHHI B CHCTEME YIIPABJICHUS 3HAHUSIMHU KOPIOPAINN

6. Cucrema ynpaBieHHUs JTOKYMEHTOOOOPOTOM, KaK 4acTh KOPIOPATUBHON 3KOHOMUYECKOMH
MH(OPMALIMOHHON CUCTEMBI.

7. Poab MeHeKMeHTa 3HaHUH B COBPEMEHHOW KOPIIOpaIiu

8.  CrpykTypa U QYHKIIMU CUCTEMBI YIIPABJICHUS 3HAHUSIMHA KOPITOPAIHH

9.  TpeGopanus u npuHuuIsl co3nanus CY /I, coctaB u copepkaHue MOJICUCTEM.

10. IIpoGsieMsl nHPOPMAIIMOHHOM OE30TTACHOCTH B CETEBOM OpraHU3aIun

11. Metoasl M cpencTBa MOJEIMPOBAHUS, OLEHKM W aHalIW3a JIOKyMEHTO00OpoTa B
HKOHOMHYECKUX CHCTEMAX.

12.  AHanu3 poccuiiCKOro pbIHKa CUCTEM YIpaBJIEHUs TOKYMEHTOO0OpOTOM

13. OcoGenHoctn wucnonb3oBaHusi Case-CpeACTB Il MOICTUPOBAHHS W OLEHKH
JOKYMEHTO000pOTa U AETOBBIX MPOLIECCOB KOMITAHUU

Kpurtepun onenkn
Y CTHBIN OTBET U y4acTHE B IUCKYCCHH OIIEHUBAETCS MO MATHOAUILHOM LIKaje C UCIOJIb30BAHUEM
CJIIEYIOLUX KPUTEPUEB.

— OLIEHKA «OTJINYHO» CTaBUTCS, €CIIM B OTBETE CTYJEHT IOJHOCTHIO PACKPBLI 3asBIECHHYIO TEMY,
coJiep’KaHue JOKJIaga OTpa)kaeT COBPEMEHHbIN YpOBEHb HAYKH W MPAKTUKH B MPEAMETHON 00J1acTH;
UCMOJIb30BaHO He MeHee 10 pa3sHooOpa3HbIX OMOIHOrpapuuecKuX HCTOYHUKOB; IPUYEM CPEeIU HUX He
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MEHee ITOJIOBUHBI OIYOJIMKOBAHBI 32 TIOCIIEAHUE 5 JIET; CPEAN UICTOYHUKOB 0053aTEIFHO MIPUCYTCTBYIOT
3-4 craThW M3 PELEH3UPYEMBbIX HAYYHBIX XKYPHAJOB; B Ipolecce JOKIaaa CTYACHT MOKa3al MOJHOE
BJIJICHUE MAaTEPHAIOM, OTBETHJI Ha JIOTIOJHHUTEIIFHBIE U YTOUHSIOIINE BOIPOCHL;

— OIIEHKa «XOpOILIO)» CTaBUTCA, €CIIM B OTBETE 3asBIICHHAs TeMa B IIEJIOM PACKpbITa, HO He
OTpakKeHbl HEKOTOPBIE aCIEKTHI, COACpKaHNue pedepaTa OTpakaeT COBPEMEHHBIH YPOBEHb HAyKH |
MPAKTUKA B TMPEAMETHONH o00JacTh JOKIana; CTYAEHT UCHoiab30Bal 7-10 pa3HOOOpa3sHBIX
Onbmmorpadguyeckux HMCTOYHHMKOB; TPHYEM CPEAM HHUX HE MEHEee IOJOBHHBI OIyOJIMKOBaHbBI 3a
IOCJIEAHUE 5 JIeT; CpeAM HCTOYHUKOB IPUCYTCTBYIOT 1-2 CTaTbu U3 PELEH3UPYEMBIX HayUHBIX
KYpHAJIOB; B TIIpolecce JMAOKJIaja CTYJEHT IOKa3ajl JOCTaTOYHO BBICOKHH YpPOBEHb BIAJCHUS
MaTepHaioM, HO 3aTPYyIHSUICA B OTBETaX Ha HEKOTOPBIE JIOMOJHUTEIBHBIE BOIIPOCHI;

— OIICHKA «yJIOBJICTBOPUTEIHHO)» CTAaBUTCS, €CIIM B OTBETE 3asBJICHHAS! PACKPHITA HE MMOJHOCTHIO,
VIIYIIEHBl HEKOTOphIE BaKHBIE AaCHEKTHl; CTYJCHT HCIHOJb30Bal Oosiee S5 OubIHorpadpuueckux
MCTOYHHMKOB, HO CpeAM HUX OoJblIas 4yacTh CTapuie 5 JIeT; CpeAd HMCTOYHHKOB HET CTaTed wu3
pELIEH3UPYEMBIX HAy4YHBIX JKypHAJIOB, INPH JOKJIAJe CTYISHT IIOKa3al HEYyBEPEHHOE BIIA/ICHUE
MaTepruasioM, 3aTPYAHSIICA B OTBETaX Ha JOMOJIHUTEIbHBIE BOIIPOCHI;

— OLICHKA «HEYAOBJIECTBOPUTEIILHOY CTABUTCS, €CIIU B OTBETE 3asBJICHHAS TEMa HE PACKPBITA UIH
packpbITa OYeHb Ciabo; ypOBEHb HAYYHBIX M NPAKTHUECKHX 3HAHWH, OTPaKEHHBIH B TEKCTe,
CYIIECTBEHHO OTCTAaeT OT COBPEMEHHOI0; CTYAEHT HCIOJbh30Ball MeHee S5 Oubmmorpadudyeckux
MCTOYHHMKOB WJIM OOJIbIIAs 4acTh MCTOYHUKOB CTapIie 5 JIET; CPeay HCTOYHUKOB HET CTaTed u3
pELIeH3UPYEMBIX HAy4YHBIX JKYpHAJIOB; B MpOIlECCe OTBETE CTYACHT IIOKa3al cjaboe BIIaJeHHS
MaTepruaioM, He CMOT OTBETUTh HA JIOTIOJHUTEIFHBIC WIIN YTOYHSIOIINE BOIPOCHL.

TeMbl AJI1 CAMOCTOSITE/ILHOIO H3YyYCHUSA

HanmenoBanve TemMbl KoanuectBo yacos
010]0) 3®0

[ToHsATHE CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOoTa. MecTo cucTeMbl
ANEKTPOHHOro  JokyMeHToobopora (COJI) B SKOHOMHYECKOH 3 4
MH(GOPMALIMOHHOH cUcTeMe
Knaccudukanusi cpencTB COCTaBICHHUS M 3allOJHEHHS DJIEKTPOHHBIX 5 6
JOKYMEHTOB.
[Tonsatue gpopmarupoBanHoro jokymenta (OJ1). Buast /1. 2 6
Xapakrepuctuka OCR, ICR u OMR-metonoB pacno3zHaBaHus 2 5
JOKYMEHTOB.
MeTo1b1 HHJICKCUPOBAHHUS JOKYMEHTOB. 2 6
Otanbl pa3BUTUS CPEACTB aBTOMATU3UPOBAHHOIO XPAaHEHUS U MOUCKA 5 3
TEKCTOBBIX JJOKYMEHTOB.
[lonsiTue  mMHGOPMALMOHHO-IOUCKOBOM  cucTteMbl.  OCHOBHBIE 2 5
komno”eHTsl UIIC.
Knaccupukanuss  cucrem  ympaBleHHs — JOKYMEHTaMH W HX 5 5
XapaKTepUCTHKA.
Ocnognble 3anaun opranuzanuu COJI[. Dtansl pazsutus COJ1. Knaccer 3 3
COJL.
XapakTepucTUKa METOI0B U CPEJICTB OpPraHU3aIMM MpHeMa-Tiepe1adn 2 6
JOoKyMeHTOB B CO/I.
XapaKkTepuCcTUKa CHCTEM YIPaBJICHUs HHPOPMALMOHHBIM KOHTEHTOM. 5 4
OcHosHaEle 3agayu CMS.
Hasnauenue, cdepbl mnpumeHeHuss TexHojorun — «workflowy. 5 4
[Mpunimne! opranu3aipu workflow-cucrem.
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[lonsATHE KOpPIOPAaTMBHOIO 3HAHUS W KOPIOPATHUBHOW IaMSATH. 8 6
Oposmonus cucteM COJl B CTOpOHY yIpaBiC€HUs 3HAHUSMM.
O6mue npobsieMbl BHEPEHUSI CUCTEM JIOKYMEHTO000pOTa 4 4
[Ipensaputenbubiii aHanmm3 cuctembl JOY. Bwibop COI  mis 4 5
BHEJIPEHHUSI.
Onenka 3¢ (}eKTUBHOCTH M BO3BpaTa WHBECTUIUH OT BHEIPEHUS 4 4
CUCTEMBI IOKYMEHTO000poTa

Bcezo 53 79

JenoBasi urpa no gucuumiInne «CucreMbl 3JIEKTPOHHOTO JOKYMEHT0000poTA
KOPIOpanum»

Tema: Hp()eKT BHEIPECHUA CUCTEMBI 3JICKTPOHHOT O L[OKyMeHTOOGOPOTa B KOpriopanuu

1. Konnenmus urpsl
OOBEKTOM UTPHI SBIISACTCSA Kakoe-THOO peanbHOe WM BUpPTyaldbHOE mpeanpusitue. Heooxoaumeim
YCIIOBUEM SIBIISIETCSA TpeIBapUTENIbHOE H3ydeHHe (IIPOJyMBIBAHUE) CTYJIEHTAMH BCEH CTPYKTYpBI
YIpaBJICHUS U OCHOBHBIX MPOLIECCOB YIPABJICHUS TOKYMEHTaMH HA JAHHOTO MIPEANPUSITHS.
Lenb urpsl cocTouT B pazpaboTKe MpoeKTa BHEAPEHUS cucTeMbl D/ Ha BRIOpAaHHOM HPEIIPUITUH.
3ajauu Urphl:
— TPOBECTH aHallU3 CYIIECTBYIOIIEH CHCTEMBbI JTOKYMEHTALIMOHHOTO OO0ECIeYeHHs YIpaBIICHUS,
OIICHUTH CTENEHb MH(OPMATH3ALNN OTACIIBHBIX JIEMEHTOB YIPABJICHUS 1 BCE CUCTEMBI B IIEJIOM;
— 000cHOBaTh HEOOXOANUMOCTh BHeApeHuss CO/I;
— MPOBECTH aHAIIM3 OCHOBHBIX MOTPEOHOCTEH KOMITAHUU C NENBbI0 (OpMHUpPOBaHHS TPEOOBAHHUHA K
Oyayuieit tHPOPMAIIMOHHON cUcTeME;
— IIPOBECTH UCCIIEOBaHUE PhIHKA MH(POPMAIIMOHHBIX CUCTEM B BHIOPAHHOW MPEIMETHOW 00JIacTH,
BBIICTIUTH JINJIEPOB PHIHKA;
— IMPOBECTH CPABHUTEIIbHBIA aHAJIU3 CUCTEM, MPEACTABICHHBIX HA PBIHKE, 110 TEXHOJOTUYECKUM U
(GYHKIIMOHATBHBIX XapaKTePUCTUKaM, BEIOpaTh Hanbosee MOAXOASIIYI0 CUCTEMY ISl BHEIPEHMUS;
— pa3paboTaTh IJIaH BHEAPEHHS CUCTEMBI Ha TIPEAIPHUSITHH.
2. Poan:
- 3aKa34uK: Tpymnmna CTyJAeHTOB (2-3 yenoBeKa), BRICTYNAONIIUX OT UMEHU MEHEHDKMEHTa KOMIAaHUU U
BbIIBHTatomas Tpedoanus k CO/I;
- Bennop: rpynna cryneHToB (2-4 4enoBeka), BBICTYNAIOIIMX OT MMEHM KOMITAHUU-UHTErpaTropa,
aHaM3HUpyeT TpeOOBaHM 3aKa3urKa U mpoBoaAuT Bbibop CO/I;
3. OxkuaeMble pe3yJibTAThI
CTyneHTsI MOIyYaT psiJi TEOPETHUECKUX 3HAHUHN
— 3HaHHE PbIHKA COBPEMEHHBIX CUCTEM YIPABJICHHS TOKYMEHTOOO0POTOM,
— METOIbl MOJICTTHPOBAHUS CUCTEMBI D] KOMITaHUU
— METO/Ibl CPABHUTEIBHOTO aHau3a u Beioopa CO/;
Y IPAKTHYECKUX HABBIKOB U YMEHUIA:
— paboTa B KOMaH/I¢ HaJl KPYIMHBIMU aHATUTUICCKUMHU 3aJaHUSIMU;
— OIBIT B3aUMO/ICHCTBUS 3aKka3uuKoB U BeH0pOB, TOCTYIMHOE M3I0KEHUE CBOMX TpeOOBaHUH K
CUCTEME;
— UCTIOJIB30BaHUE MHCTPYMEHTOB U METOJIMK aHaJIM3a OM3HEC-MPOIECCOB KOMITAHHH;
— crien(rKa BEIYUCICHUS] CTOMMOCTH BIaJCHUST HHOOPMAITMOHHONW CHCTEMOM
Kputepun onenkmn:
1. O1ieHKa «3a4TEHOY BBICTABJISIETCS CTY/ICHTY, €CIIH:
- CTYJIEHT MPOSIBIISUT aKTUBHOCTH B COCTaBE IPYIIBI B TIpoIiecce paboThl HAJ MPOESKTOM, a TAKKe
B 00OCHOBAHHH | 3aIUTE MPe/IaraéMbIX MEPOIIPUSATHH;
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- CTYJIEHT MPOJAEMOHCTPUPOBAJl 3HAHUE METOAOB MCCIIEIOBAaHUS CUCTEM YIPAaBJICHUS U PbIHKA
CO/l, opurMHaJIbHOCTh M KpPEaTHMBHOCTh B paldoTe HajJ NPOEKTOM, MOKa3al yMeHHe paboTarh ¢
MH(OPMALIMOHHBIMU TEXHOJIOTUSMU;

- CO3/JaHHBIE JIOKYMEHTHI OTPaKalOT CYTh IPOEKTA, MU3JI0KEHBl KPATKUM JEJIOBBIM SI3BIKOM,
JIOTUYHO CTPYKTYPUPOBAHBI U KaU€CTBEHHO 0(OPMIICHBI.

2. OumeHKa «HE 3a4TEHO» BBICTABIISICTCA, €CIM IOJTHOCTBIO BBINOJHEHO JMIIb OJHO U3 Tpex
BBIIIIECTIEPEUNCIIEHHBIX TPEOOBAHUH.

IIpumepHBIe TEMBI KYPCOBBIX padoT

1. Meroauka Baenpenust COJ1 B mpOMBIIIEHHON KOpHopaluu (Ha puMmepe. ..)

2. Metoauka BeIOOpa mporpaMMHoit matdopmsl 11 BHeaperus COJ/] B KpymHO# opraHu3aun
(Ha mpumepe...)

3. Mogens equHOTo HH(OPMAITMOHHOTO TPOCTpaHCTBA KomnaHuu Ha 6aze CO/I (Ha mpumepe...)

4. ABTOMaTH3allUs IEIONPOU3BOICTBA B KPYITHOM TOPrOBOM OpraHu3aiiu (Ha nmpuMepe. .. )

5. CO/1 kak simpo MHPOPMAITMOHHOW CUCTEMBI YITPaBIICHHs] KOMIIAaHUEH (Ha TIpUMepe. .. )

6. ABTOMaTHM3anus ATOMPOU3BOICTBA B MPOMBIIUICHHON KOMITAaHUH (Ha IIpUMeEpe. . .)

7. ABTOMaTH3anus TOKyMEHTOO0OpOTa roCyIapCTBEHHBIX YUPEKICHUH B paMKax peau3aliu
MPOEKTa «DJIEKTPOHHOE MIPABUTEILCTBO» (HA MIPUMEPE. . .)

8. Cneuuduka nndopmaruzauu J0KyMEeHTOO00pOTa B CETEBOM KOMITaHUU (HA IIpUMepe. ..)

9. UndopmannonHoe odecriedeHre yrnpaBieHrs KOMIIaHUN Ha 0a3e HHTEPHET-TEXHOJIOTuil (Ha
npumMepe. ..)

10. PoiHOK 0O0ONa4yHBIX CEPBUCOB PAOOTHI C JOKYMEHTAaMHU: COBPEMEHHOE COCTOSIHHE U
MEePCTIEKTUBBI Pa3BUTHUS

11. OBomrouusa CO/I: oT ynpasieHus: JOKYMEHTaMH K YIPABJICHUIO 3HAHUSIMU

12. Poccuiickuiéi W 3amajHBI TOAXOJ K aBTOMATH3AIMH JOKYMEHTOOOOpOTa: HCTOPHS,
COBPEMEHHOE COCTOSIHUE, TEH/ICHIINH Pa3BUTHS

13. Cnenuduka aBTOMATH3alUU JOKYMEHTOOOOPOTa B WHTEUICKTYyalbHOH KOPIOpAIUH
SKOHOMMUKH 3HaHHH (Ha TpUMEpE. . .)

14. BuenpeHue cucTeMbl aBTOMAaTH3UPOBAaHHOTO TECTHPOBAHUS JJs AaTTECTAllMU 3HAHUHN
COTPYIHUKOB B 00JIaCTH PaOOTHI C TIEPCOHATLHBIMHU JTaHHBIMU

15. Cuctema ympaBiieHHsI SJEKTPOHHBIMM JOKYMEHTaMH KOpHopaluud ¢ pa3paboTKoOi
MOOWIbHON OMOIMOTEKH (Ha IPUMEPE. . .)

16. ABTomaTH3anMs JOKYMEHTOOOOPOTa M CO3JaHUe SJIEKTPOHHOIO apXMBa Ha 06a3e 00JauHbIX
TEXHOJIOTHH (Ha mpuMepe...)

17. NudopmannoHHas cucteMa Moaaep K1 JOKYMEHTO000poTa ¢ pa3paboTKoM 06a3bl JaHHBIX
u uHTep(elica noab30BaTeNs

4.2. ®oH/1 OLIEeHOYHBIX CPEICTB VIS MPOBeeHNs IPOMEKYTOUYHOMH aTTeCTAlMH

IlepeyeHb BONPOCOB, BHIHOCHMBbIX HA 3K3aMeH 110 Y4eOHOM IMCUMIIINHE
«CI /1 kopniopanumn»

1. TlomsaTHe DIEKTPOHHOTO JOKYMEHTOOOOpOTa. ABTOMAaTH3UPOBAHHBIE  CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

2.  IIpoGireMsl mepexoaa OT OyMaKHOTO K 3JIEKTPOHHOMY JOKYMEHTOO0OpOTY.

3. OcHOBHOE Ha3Ha4YeHUE U 001acTH uctoiab3oBanus COJI.
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4.  Crpykrypa u GYHKIHH CHCTEM JIEKTPOHHOTO JOKYMEHTO000pOTA.

5.  @®yHKuMHM U 3a1auy, pemwaemsle COJI (MapmpyTH3anus, pasrpaHMueHue 10CTyna u ap.).

6.  Ocnosuble kiaccel COJI. Cuctemsl ynpaBieHUsI KOPIOPATUBHBIM coaepkuMbIM (CMS).
Cuctemsl paboThI ¢ H300paKESHUSIMH.

7. Ocnosuble knaccel COJ1. Cucrempl, OpUEHTUPOBAHHBIE HA OM3HEC-TIporiecChl. CUCTEMBI
yIpaBieHus MoTokaMu padbot (workflow).

8.  OcHoBHbIE CTPYKTYpHBIE AeMeHThl CO/] (XpaHummila TOKYMEHTOB U KapTO4YeK, MOLYJIH
OM3HEC-TIOTUKH).

9.  Ocnosuble 3nementsl COJl (XpaHWiuia JOKYMEHTOB U KapTO4yeK, MOAYJIH OusHec-
noruku). Ix cTpykrypa u pyHKIIMOHAIBHOE IPEIHA3HAYCHHE

10. Poccuiickuii u 3amajHbId MOAXOA K IOCTPOSHUIO TOKyMeHTooOopota. Crernudrka
POCCHIICKOTO IOKyMEHTO000pOTA.

11. Tennennuu pazputus peiaka CO/I.

12. T'pymmer C3OJl Ha poccUiiCKOM pBIHKE (OpHUTHHAIBHBIE POCCHHCKHE pPa3paboOTKH,
Moau(UKaMK 3amaJHbIX MporpaMMHbIX Iuiatdopm). IlpenmymiectBa M HEAOCTATKM OCHOBHBIX
MPECTaBUTENEH 3TUX TPYIIIL.

13.  OcnoBHble urpoku Ha poccuiickom peiike CO/1. Tenaenuuu pazsutus poiaka CO/I.

14. IIpomecc Beibopa COJ] mst opranuzanuu. Kpurepuu Beioopa.

15. TIlpomecc Bei6opa CO/I nis opranuzanuu. TexHonoruu cpaBauteabHoro ananmuza CO/1.

16. Bribop CO/1. MeTtoauku 0Oce10BaHNs IPEANIPUATHUS U OTIPEIEICHNUS (D YHKITMOHATBHBIX
TpeboBanuit k CO/I.

17. Texuonoruu BHeapenust CO/I. baprepbl npu BHEAPEHUH CUCTEM JOKYMEHTOO00POTA.

18. DOransl BHenpenuss COJ]. CTOMMOCTh W MPOJOHKUTEIBHOCTh IMPOLIECCAa BHEIPEHUS.
Bapbepsl npu BHEIpEHUN CUCTEM.

19. 3arparts! u 3 dexTsl oT BHeApeHus COJ] B opraHuzariui.

Kpurepum oueHkun

Jis1 mosty4eHHsl OEHKH «Y/10BJIETBOPUTETIbHO

B oTBeTe packphiTa CYIIHOCTh OCHOBHBIX KaTETOpHWl U TMOHSITHIA, COIEpKallUXcs B BOIPOCE,
TakuM 00pa3zoM, 4TOObI B HEM ITPOCMATPUBAJICS OTBET HA MOCTaBJIEHHBIN BOIPOC.

Z[J'ISI MOJIYYCHHA OLICHKU «XOPOUIO»

B otrBere packpbITa CyIIHOCTh OCHOBHBIX KaTErOpUM W IOHATUH, COIEpKaIIMXCS B BOIPOCE, U
OIpeJIeJIeHbl BCE JIOTHUYECKUE CBSI3U M OTHOILIEHHS MEX/Ty HUMH, 00€CIIeUMBaOIUeE TOJHOE PACKPhITHE
CMBICJIa OTBETA HA IOCTABJIECHHBIA BOIIPOC.

Z[J'ISI MOJIYYCHH OLICHKU «KOTJIMIHO»

B otrBere packpblTa CyIIHOCTh OCHOBHBIX KaTErOpUH M IMOHATHH, COJAEpXKAIIMXCS B BOIPOCE,
OIpeJieNIeHbl BCE HEOOXOAMMBbIE JIOTMYECKHE CBA3M M OTHOIIEHUS MEXJIYy HHUMH MOJHOCTBIO
PACKpBIBAOIINE CMBICI OTBETA HA IOCTABJIECHHBIN BONPOC, U IPUBEACHBI IPUMEPBI U3 MPAKTUYECKON
JEeATEIbHOCTH, MIUTIOCTPUPYIOLIME OTBET Ha MIOCTABJICHHBIN BOIIPOC.
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5. [lepeyeHb OCHOBHOI ¥ I0OMOJTHUTEIbHON Y4eOHOI JTUTEPATYPhI, HEOOXOTUMOMH 1JIA
OCBOEHUS TUCHHILIMHBI

5.1 OcHoBHast JuTEpaTypa

Ne ABTOp, Ha3BaHUE, MECTO U3/IaHUs, U3AATENIbCTBO, T | Koi-BO 3K3. B | DJIEKTPOHHBII
ILII. U3aHus y4eOHOM JUTepaTypsl, K-BO CTPAHUIL, BUI U oubnmoreke pecypc
XapaKTepUCTHKA MHBIX MH(POPMALIMOHHBIX PECYPCOB ¢dakynbrera pa3MelieH Ha
1 Myxun, H. I1. KomnbroTepHble CUCTEMBI yIpaBICHUS - http://biblioclub.
JIOKyMeHToo0opoToM [DiektponHsiii pecype] / H. I1. ru/index.php?pa
Myxun. M. : JIaboparopus Kauru, 2013. ge=book&id=87
235.
2 KokanoBa P.A. KommnbroTepHsie uH(pOpMaIMOHHBIC )
TEXHOJIOTUM B JIOKYMEHTAllMOHHOM 00ecleyeHHH
yrpasneHus [ Texct]: yaeOHoe mocodue Jist CTyISHTOB,
oOy4Jaronuxcs 1Mo HampapiieHHIO "JlOKyMEHTOBEICHUE
u apxuBoBeaenue" / aBr.-cocT. P. A. Kokanosa, A. .
Kaumona. - Mockea : KHOPYC, 2016. - 109 c.
5.2 JlonosiHMTEIbHAS JIMTEPATypa
No ABTOp, Ha3BaHKE, MECTO U3JIaHUsI, U3AATEIbCTBO, TOJ | Kos-BO 3K3. B | DNEKTPOHHBIM
ILII. u3JlaHus yaeOHOM TUTepaTyphl, K-BO CTPAaHUL, BU U o6ubnanoreke pecypc
XapaKTePUCTHKA MHBIX MH()OPMAIIMOHHBIX PECYPCOB dbakynpTeTa pa3MelIeH Ha
JlokyMeHTaIllMoOHHOE obecrieueHue yIpaBICHUS 10
[Texcr]: ywueOnuk st crymeHtoB By3oB / [A. C.
['punbepr u ap.]. - Mocksa : [FOHUTU-TAHA], 2015.
-391 c.
3 JIOKyMEHTOOOOPOT U JIeNOnpou3BOJACTBO. CHCTEMBI http://www.doc-
JIEKTPOHHOTO JOKYMEHTO000pOTa online.ru/
4 bo6rueBa MLII. YmpaBnendyeckuii JOKyMEHTOOOOPOT: 10
0T OYMaXHOro K 3JeKTpoHHOMY. M. : M3natenbckuit
oM MOU, 2012. - 295 c.
5 Kprokosa H.II. JlokyMEHTHpOBaHUE YNPABIECHYECKOU 25
JeATeTLHOCTH : yaeOHOe MocoOue IS CTYJEHTOB BY30B.
- M. : UH®PA-M , 2010. - 267 c.
6 | [muHCKHUX A. MHPOBOW PBIHOK CHCTEM 3JICKTPOHHOTO - http://www.itea
JIOKYMEHTO000pOTAa. m.ru/publication
s/it/section_64/a
rticle 2582

I[J'IH OCBOCHHA IUCHUIUIMHBI WHBAIWAAMHU H JIMIAMHU C OrPaHUYCHHBIMU BO3MOXHOCTIMU

3/I0pOBbsI UMEIOTCS U3/1aHUs B 3JIEKTPOHHOM BUJE B 3JIEKTPOHHO-OMOIMOTEUHBIX cucTeMax «JlaHb» u
«OpaiiT».

6. [lepevyenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOI CETH «HHTEPHET»,
HEe00XO0AUMBIX /1JIs1 OCBOCHMS IV CIUTLITUHBI

[Mopran: Texnonoruu koprnopatuBHoro ynpasienus. URL: iteam.ru
Dnexrponnas oudmuorexka KudepJlennnka. URL: www.cyberleninka.ru
Hayunas snexrponnas 6udanoreka URL: http://elibrary.ru.
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http://www.k-technology.ru/knowledge/
http://elibrary.ru/

7. MeTOHI/I‘IECKl/Ie YKasaHus OJadd oﬁyqaloumxcn 0 OCBOCHHIO JTUCHUIIIMHBI

Kypc npenycmaTtpuBaeT 3aHATHS B KOMIIBIOTEPHOM KJlacce, MOAKIIOYEHHOM K MHTepHeTy c
YCTaHOBJICHHBIM CIIELUATU3UPOBAHHBIM IPOrpaMMHBIX obecriedeHreM. [IpenrycMOTpeHbl JeKiuw,
MPAKTUYECKHE 3aHATHS B BUJE BBITIOIHEHUS MPAKTUYECKUX 3aJaHHUH 110 paboTe CO 3HAHHUSIMHU.

Hdns  sddexTtuBHOrO  M3yyeHUS NPAKTHUUECKONM 4YacTW  JUCHMIUIUHBI  HACTOSITEIBHO
PEKOMEHYETCSL:

— CHUCTEMaTHYECKH BBINOJHITH MOJATOTOBKY K NMPAKTUYECKUM 3aHATHSIM IO MPEIJIOKEHHBIM
IIpenojaBaTesieM TEMaM;

— CBOEBPEMEHHO BBITIOJIHATH U 3aIMILIATH MPAKTUYECKUE 3aJaHHsl.

CamocTosTenbHas paboTa CTyAEHTa - OUH U3 BA)KHEUIINX 3TAllOB B IOATOTOBKE CIELIMAIMCTOB.
Ona npuoOLIaeT CTYAEHTOB K HCCIENOBaTelbckod padoTe, 00Oramaer OINbITOM U 3HAHUSMH,
HEOOXOAUMBIMU IS TATbHEHIIEr0 UX CTAHOBIICHHS KaK CIEIUATMCTOB, IPUBHUBACT HABBIKU PAaOOTHI C
JIUTEPATYPOil.

[lenp camMoOCTOATENBHONW pabOTBI - CHUCTEMaTH3alys, 3aKpeIUIeHHe H  pacIIupeHue
TEOPETUYECKMX U TMPAKTUYECKUX 3HAHUM C KCIOIb30BAaHUEM COBPEMEHHBIX HWH(GOPMAIIMOHHBIX
TEXHOJIOTUI U JIMTEPAaTypHBIX MCTOYHMUKOB. [l pa3BUTHUS HABBIKOB CaMOCTOSITENIbHOM paboTh
CTYJEHTaMH BO BPEMsI CAMOCTOSTEIbHOU PabOThI BBIMOIHSIIOTCS:

— 3cce Mo mpoOiieMaM COBPEMEHHBIX TEHICHLUMHM pa3BUTHS TEXHOJOTHH AJIEKTPOHHOIO
JOKYMEHT0000pOTa,;

— JIOMaIlHue 3a/1aHus 10 NMoucKy B MHTepHeTe MHpOpMaluN Ha 3aJlaHHYI0 HAYYHYIO TeMY U
MOATOTOBKE JTOKJIA/A.

Dcce UM JOKIJIa TOTOBUTCS CTYIEHTOM CaMOCTOSITENIbHO, B HEM 0000LIat0TCsl TEOPETHUECKHE
MaTepuaigbl 1O HCCIEAyeMOil TeMe C HCIOJIb30BaHHEM MAaTepUAIOB M3 OOIIETeXHUYECKON U
CHELMAJIbHOM  JUTepaTypbl, = HOPMAaTHUBHO-TIPABOBBIX  JIOKYMEHTOB, CTaHIaPTU3UPYIOIINX
paccmarpuBaemyio chepy. B coneprxannu okianaa 10KeH ObITh COOCTBEHHBIN aHAINU3 U KPUTUYECKUI
MOJXOA K pEIIeHUI0 MpoOIeMbl MO0 BBIOPAaHHOW TeMe HCClieoBaHMs. MaTepuaibl JOJKHBI OBITh
M3JI0’KEHBI Ha BEICOKOM TEOPETHUYECKOM YPOBHE, C IPUMEHEHUEM MPAKTUYECKUX JTAHHBIX, IPUMEPOB.

CryneHTaM peKOMEHIYETCS] HEPEPHIBHO MPOBOIUTH HAYUHbIE UCCIIEI0OBAHUS 1101 PYKOBOJICTBOM
npenogaBatens kadeapsl mo uU30paHHONW TeMe M TOTOBUTH COOOIIECHHS HA Hay4dHbIe KOH(EpEeHIINH,
ctatbi B COOPHUK MOJIOJBIX HCCIIEA0BAaTENEeH U HAyUHbIE )KYPHAJIBI.

OOydeHue CTYyIEHTOB C OrpaHMYEHHBIMH BO3MOXKHOCTSMHU OpPTaHU3YETCs] B COOTBETCTBUM C
TpeOoBaHUsAMU «MeToANYEeCKUX PEKOMEHJAlMi N0 OpraHu3aluy 00pa3oBaTENBHOIO Ipoliecca s
0o0y4eHMsT MHBAJIUIOB U JIMII C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHM 370POBbS B 0Opa3oBaTeNbHBIX
OpraHU3aIMIX BBICHIETO MPOPECCHOHAIBHOTO 00pa3oBaHus» OT «8» ampens 2014 r.

B ocBoeHuM AMCHUIUIMHBI HHBATMAMH U JIMIIAMH ¢ OTPaHUYEHHBIMH BO3MOKHOCTSIMH 370POBbS
OOJbIIIOE 3HAUCHHWE HMMEET WHIMBUIyalbHas ydeOHas paboTa (KOHCYJIbTAI[MHM) — JOMOJHHUTEILHOES
pa3bsCHEHUE y4eOHOTo MaTepuania.

WuauBuayalbHble  KOHCYJAbTAllMM IO  NPEAMETY  SBIAIOTCS  BaXHBIM  (aKkTOpoM,
CIOCOOCTBYIOIIMM MHIUBUAYATU3AMH O0yUEHUS U YCTAHOBJIEHUIO BOCIUTATEILHOTO KOHTAKTa MEXKY
npenojaBaTesieM U OOydarolMMCS WHBAJIMAOM WIM JUIOM C OTIPAaHMYEHHBIMH BO3MOXKHOCTAMU
3JI0pOBBSI.

8. IlepeueHb HHGOPMANMOHHBIX TEXHOJIOTHii, HCIOJIb3YEeMbIX PH OCYIIEeCTBJIEHHT
00pa30BaTeJILHOIO MPOIECca MO THCIUTIIHHE

8.1 Ilepeyenb He0OX0AUMOI0 NPOrpaMMHOI0 oOecreYeHust
— Microsoft Word 2010 wiu 6oee mo3aHuii;

— IIporpammusiii mpoaykt Microsoft Visio;

— Cpencrso urenus PDF-¢aitnos Adobe Acrobat wmu ananor.

8.2 Ilepeyenb He0OXOAMMBIX HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM
CIIC «I"apanT»
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9.

MarepuajibHO-TeXHHUYeCKAasI

HeoOXxoaMMan JJIA OCYIIECTBJICHUSA

0a3a,

06p330BaTeJIbHOFO nmpouecca nmo TMCuMIlInHe

No Buj paor MarepuabHO-TEXHHYECKOEe 00eCTICYeHHE TUCITUTUIHHEI (MOIYIIs) U
OCHAILIICHHOCTb
1. CeMuHapCcKHe 3aHITUS Yuebnas ayauropus 425, 426, 412, 413
2. JlaboparopHubie 3ausatuss | KommbroTepHsiii kinace (aya. 401, 402): 15 y4eOHBIX MECT C BBIXOJOM
B ceTh MIHTEpHET M ¢ MpOrpaMMHBIM 00ecIieueHIEeM Ha cepBepe
3. I'pynnosslie Aynutopus 425, 412, 413
(MHIUBUAYaANbHBIC)
KOHCYJIbTAIUU
4, Texymuit KOHTpOJIb, | Ayautopus 426, 412, 413
MPOMEKYTOYHAS
aTTecTalus
5. CamocTosiTenpHas UnTaNbHBIA 3a71 I CAaMOCTOSITEIBHOW PaOOTBI, OCHAIECHHBINA
pabota KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO TOJKJIFOUCHUS K CETH
«MHTepHETY», MPOrPaMMOil SKPAHHOTO YBEIUYCHUS U 00CCIIeUCHHBIN
JIOCTYTIOM B DJJEKTPOHHYI0 HH(POPMAIMOHHO-00Pa30BaTEIBHYIO
Cpe/ly YHUBEPCHTETA
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PEIONEH3UA
Ha pa0o4yr0 NporpaMmy no AMCHUILIHHE

«Cucremsbl JICKTPOHHOI'0 I[OKyMeHT0060pOTa Koprnopamumn»

PaGouas yueOHasi mporpamMmma 1o MarucTepckoit mporpamMmme «OpraHu3aiimoHHOE
MIPOCKTUPOBAHUE CHUCTEM YIPABJICHHSI» COCTABJIEHA B COOTBETCTBHH C TPEOOBAHHSIMU
®I'OC BO u [IpumepHoilt 0CHOBHON 00pa30BaTEIbHON MPOrpaMMON TIO HAIPABICHUIO
noarotoBku 46.04.02 «/lokyMEHTOBEICHUE U APXUBOBEJCHUEY.

Conepxanue pabodeil mporpaMMbl COOTBETCTBYET ITOCTaBIICHHBIM IIEJISIM,
TpeOoBaHUSIM (eepaIbHOTO TOCYAapCTBEHHOIO CTaHJapTa BBICIIEro oOpa3oBaHUS a
TaK)X€ COBPEMEHHOMY YpPOBHIO W TEHACHIMSAM pPa3BUTHUS HAyKH W IPOM3BOJICTBA,
CIIOCOOCTBYET TOBBIIMICHUIO A(PPEKTUBHOCTH JOKYMEHTAIIMOHHOTO oOOecTedYeHus
MEHEKMEHTA MIPENPUITHS B YCIOBUSIX MOJICPHU3AIMHA POU3BOJICTBA.

[Ipu pa3zpaborke paboueil ydeOHON MPOTrpaMMbl AKTUBHO HCIOJIb30BAIMCH
COBPEMEHHbIC HH(POPMAIIMOHHBIE TEXHOJOTUM, OTEYECTBEHHass U 3apyOekHas
JTuTEepaTypa, a TAaKkKe U3JIaHUsl COTPYIHUKOB Kadeapsl.

ConepkaHus  pa3/ielioB  ONTUMAJIBHO  HACHIIEHBI U  CTPYKTYpPUPOBAHBI,
1es1Ieco00pa3Ho pacrpesiesieHbl 0 BUAaM Ha JICKIIMOHHBIE U CEMUHAPCKUE 3aHSTHS, B
COOTBETCTBUM C TPYJAOEMKOCThIO B Yacax, Ha OCHOBE (YyHIAMEHTAIBHOCTH U
ncnoab3oBanusg UKT.

PaGouass ydyeOHas mporpaMma OTIMYACTCS JIOTHYECKOH  CTPOMHOCTHIO,
MPAaKTUYECKON HAPaBJICHHOCTHIO.

Jlns 6oyee Ka4eCTBEHHOT'O M3YYCHHS JUCITUIIIMHBI HEOOXOAMMO MPEIyCMOTPETh
HM3yYCeHHE HECKOJIBKMX CHCTEM »JJEKTPOHHOIO JOKYMEHTOOOOpOTa ISl BBISBICHUS
OOIIMX YePT M CPABHUTEIHLHOT'O aHAJIM3A.

3AKJIFOYEHHUE

Pabouass yueOHas mporpamMma 1o AUCHUIUIMHE «CHUCTEMBI  3JEKTPOHHOIO
JOKYMEHTOO0O0pOTa KOPIOpAIMU» MOXET HCIOJIb30BaThCA B y4eOHOM IIpoliecce Mo
MarucTepckoil nporpamMmme «OpraHu3allMOHHOE MPOEKTUPOBAHUE CUCTEM YIPABIICHUS

1o HarpapjieHuo0 noaArotoBku 46.04.02 «/{okyMeHTOBEAEHHWE W apXUBOBEACHUE» B
OI'bOY BO «KyoI'Y».

Peuenzent

HaYaJIbHUK OTeJ1a
CItyKeOHOM MEepPENKUCKH YIIPaBICHUS
agmuHKcTpanuu KpacHomapckoro X

— M.W. bonnapesa

«30» urons 2017 r.
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PEOHEH3MUA

Ha pa0o4yl0 y4eOHYI0 MpOrpaMMy IO AUCHUILIHHE
«CHcTeMBbl 3JIEKTPOHHOI'0 TIOKYMEHT0000pP0Ta KOPIOPALM I

Pabouast yueOHasi mporpamMma 1o MarucTepckoil nmporpamme «OpraHu3alioOHHOE
MPOEKTUPOBAHUE CUCTEM YIPABICHUS» COCTABJICHAa B COOTBETCTBUH C TPEOOBaHHIMHU
®I'OC BO u [IpumepHoii 0CHOBHON 00pa30BaTeNbHON MPOTrPaMMOI MO HAIPaBICHUIO
noarotoBku 46.04.02 «JloKyMEHTOBEIEHUE U APXUBOBEICHHEY.

B nporpamme oTpakeHbl L€l U 3aJayd AMCLUMIUIMHBIL, @ TaKXKe COJEp)KaHue
OCHOBHBIX Pa3/eJIOB U TEM JUCUUIUIMHBI. YKa3aH 00bEM y4eOHOM TUCHUIUIMHBI U BUABI
yuyeOHOH paboThl C pacHpelesieHHeM [0 YacaM, IpPHUBENEHbl METOJIUYECKOE
PEKOMEHIALIUU I CAMOCTOATEIBHON pabOThL, (POPMBI KOHTPOJIS U OLICHOYHBIE CPEJICTBA
JUIS OLIEHKH MOJTYYEHHBIX CTYyI€HTaMU KOMIIETEHLUH.

Copepxanue pabodeil mporpaMmbl COOTBETCTBYET IOCTABJIEHHBIM LIEJISIM,
COBPEMEHHOMY YPOBHIO U TEHJECHUMSAM Pa3BUTHS HAYKH U IIPOU3BOJICTBA, CIOCOOCTBYET
MOBBIIIEHHE S(PPEKTUBHOCTH JOKYMEHTALIMOHHOTO OOECreYeHus: MEHEKMEHTa
MpeAnpUATHs Ha 0a3€ HOBBIX HH(POPMALIMOHHBIX TEXHOJIOTUNA U CUCTEM.

VY4ebHo-MeToanueckoe U MHPOPMALIMOHHOE 00eCeYeHne NPOrpaMMbl COACPKUT
IIEpEeYeHb OCHOBHOM U JOTIOJIHUTEIBHON JIUTEPATYPhl, M3AAHHOMN 3a MOCJIENHUE 5 JIET, a
TaKXe€ CCbUIKM Ha VHTEpHET-pecypchl M 3JIEKTPOHHBIE OHUOIMOTEYHBIE CHUCTEMBI,
noctynHele crygeHtam Kyol'V.

Pa3penbl  QUCHUIUIMHBL  ONTUMAJIbHO  HACBIIEHBI M CTPYKTYPUPOBAHBI,
1e1ecoo0pa3Ho pacHpeeeHbl N0 BUAAM JIEKIIMOHHBIE U CEMUHApPCKUE 3aHATUS, B
COOTBETCTBHUHM C TPYIOEMKOCTBIO B 4aCaX.

Pabouass mporpamMmma  OTJIMYAETCs  JIOTMYHOCTBIO,  IOCIEAOBATEIBHOCTHIO,
pa3zHooOpa3reM BUJOB y4eOHOM paOOThl M 3alaHUN NIJI CAMOCTOSITEIBHOW pPalOTBHI.
VYpoBeHb (popMHpOBaHUS KOMIETEHLUHUNH MarucTpaHTOB COOTBETCTBYET TPEOOBAHUSAM
crangapra @I'OC BO.

3aki0oueHue

Pabouast yueOHass mnporpamMma Mo AUCHUIUIMHE «CHCTEMBI 3JEKTPOHHOIO
JIOKYMEHTO00O0pOTa KOPHOPALMNY MOXKET ObITh UCIIOJIb30BaHa B yUeOHOM IpoIlecce Mo
Maructepckoil mporpamme « OpraHu3alOHHOE MPOCKTUPOBAHUE CUCTEM YITPaBIICHUSI»
1o HampapjieHuo noaArotoBku 46.04.02 «/lokyMeHTOBEAEHHUE W apXUBOBEACHUE» B
OI'bOY BO «KybaHckuii rocy1apCTBEHHBIN YHUBEPCUTET.

PenieHseHT:

JIOKTOP 9KOH. HayK, Ipodeccop Kademph s
% f‘\ N I -r._
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