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1 Ilesu ¥ 321244 H3yYeHHUS TUCHMILIUHBI (MOAYJIs).
1.1 Leab ocBOEHUS TUCHUILIHHBI.
@opMUpOBaHUE Yy CTYACHTOB CHCTEMbl 3HAHWH, YMEHUH U HaBBIKOB B 00JacTH
UCTIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJIOTHI.

1.2 3aga4yu AUCHHUILIMHBI.
Hayuuth npumeHSATh COBpEMEHHblE HH(MOPMALMOHHBIE TEXHOJIOIMH Ha IPAKTUKE,
[OKa3aTb BO3MOXKHOCTb HMX HCIOJNB30BaHUS MpU 00pabOTKe TEKCTOBOW HH(OpMAIuy.
[TproOpecTu HaBBIKM CAMOCTOSITEILHON paOOThI C COBPEMEHHBIMH O(UCHBIMU TEXHOJIOTHSIMH.

1.3 MecTo aucuuminHbl (MOAYJis1) B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl.

Huctumuaa «MHpOpMaTHKa» OTHOCHTCS K 0a3oBoil dactu broka 1 "/lucrumivHe
(MomynH)" yueOHOTO TUIaHa.
Jns e€ ycnemHoOro W3y4eHUs HEoOXOMUMBbl 3HAHHMS M YMEHHsA, NpUoOpeTeHHBIE B
pe3yJIbTaTe OCBOCHUS MIKOJIBHOIO Kypca HH()OPMATUKH.

N3yuenue

JUCHUITIINHBI

«MupopmaTuxa»

IIO3BOJIUT

CTyZCHTaM pa3padaTbIBaTh

Ka4y€CTBCHHBIC y‘le6HO-MCTO,I[I/I‘IeCKI/Ie U OUAaKTHYECKHE MaTepualbl B pPaMKax MH3YUCHUA
MCTOANYCCKUX NUCHHUILINH, 4 TAKKC IJIA HPOBCACHUS HAYYHBIX HCCHCHOB&HHﬁ.

1.4 IlepeyeHb IUIAHMPYEMbIX Pe3yJbTATOB O0yYeHHUsS] MO JUCHHUILIMHE (MOIYJIIO),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHs 00Pa30BaTeIbHOM IPOrPaAMMBI.

W3yyeHne naHHON y4eOHOM MUCIUILIMHBI HAPABICHO HA (OPMUPOBAHUE Y O0YUAFOIIHXCSI
obmenpodeccruoHanbHBIX/podeccronanbHbIx kKommnereHui (OITK/TIK)

No Nunexc Conepxanue B pesynbrare n3yuenus: yueOHON AUCIUIIITMHBI

[y, | KOMIET | KOMIETEHIH (unm e€ 00yyYaromuecst JOHKHBI

| eHnuu YaCTH) 3HATh YMeTh BJIA/1€Th

1. OIIK-6 | CriocoOHOCTh pemniath | OCHOBHBIE OTHCHIBATh HaBBIKAMU
CTaHJIApPTHBIE 334l | MOHSATHS OCHOBHBIE UCIIONb30BaHUS
poheccnoHanbHOM MH(POPMALIMOHH | CTPYKTYPBI COBPEMEHHBIX
JESITEIIbHOCTH Ha | BIX TEXHOJIOTUN | TaHHBIX, uHbOpMaIMOH
OCHOBE (HT), pean30BbIBaTh | HO-
nHGOPMallMOHHONW | | abCcTpakiuu METO/IbI KOMMYHHKAITHO
oubmorpadguueckoil | OCHOBHBIX aHaJM3a U | HHBIX
KyJbTYPBI C | CTPYKTYp 00paboTku TEXHOJIOTH
MIPUMECHEHUEM TaHHBIX U TTAaHHBIX c
nH(GOPMaIMOHHO- METOJIbI UX MPUMEHEHUEM
KOMMYHUKAIIHOHHBIX | 00paboTKH, nH(pOpPMALNOH
TEXHOJOTHMM U ¢ | 6a30BbIe HO-
Y4ETOM OCHOBHBIX | aJITOPUTMBI KOMMYHHKAITIO
TpeboBaHU 00paboTKHn HHBIX
UH(OPMAITMOHHON JTaHHBIX TEXHOJIOTUH
0€30MacHOCTH

2. T1K-3 Bnanenue wHaBBIKAMHU |OCHOBHEIE Cc03/1aBaThb U | HaBBIKAMU
MOJTOTOBKM HAYyYHBIX |OTeparuu M0 peAaKTHUPOBATh | 0OPaOOTKU
0030pOB, AaHHOTAIMH, |pEJaKTUPOBAHUIO| TEKCTOBBIE U | TEKCTOBBIX U
COCTaBIICHUS JOKYMEHTOB, rpaduyeckue rpaduueckux
pedepaToB U |TIpUEMBI JTIOKYMEHTHI; JIOKYMEHTOB;
oubmmorpaduii MO |COCTaBIEHUS MPUMEHITh Ha | HABBIKAMH
TEMaTUKe pedepaToB Y| TIPaKTHKE paboThI c
MIPOBOANMBIX oubnuorpaduii; | 6azoBbie uHpopMarmen
HCCIEA0BaHUM, OCHOBHBIE HaBBIKH cOopa | B 1I100aIbHBIX




No Nunexc Coneprxanue B pesynbrare uzyuenust yaueOHON AUCIIUTUIMHBI
[y, | KOMIIET | KOMIETCHIHH (unu eé 00y4aronuecs TOJKHBI
CHITUH 4acTH) 3HATh yMeTh BJIAJIETh
prHeMaMu MTOVICKOBBIC u aHaJIM3a | KOMITBIOTEPHBI
OoubmmorpadUuecKoro |CUCTEMBI JTAHHBIX C | X ceTsx
OTHUCAHUS; 3HAHHE UCTIOJIb30BaHUE
OCHOBHBIX M
oubnmorpaduyecknx TPaJUIIMOHHBIX
HMCTOYHUKOB u METOJI0B u
MIOUCKOBBIX CUCTEM COBPEMEHHBIX
T

2. CTpyKTYypa U cojep:KaHue TUCUUIINHBI.

2.1 Pacnpenesienue TPyA0EéMKOCTH IMCHUIIJIMHBI 110 BUIaM padoT.

OO6mas Tpya0€MKOCTh TUCIMIUIMHBI COCTaBIIsIeT 2 3ad.efl. (72 4yaca), UX pacnpeeacHue

10 BUAAaM pa0boOT MPEACTaBICHO B TabIHIIe
(051 cmyoenmos 300)

Bun yueGHO#I paboThI Bcero Ceccus
JacoB (dachn)
1 2

KonTakTHasi padoTa, B TOM YHCJI€:
AyauTOpHBIE 3aHATHS (BCEro): 8 4 4
3aHATHS JEKIIMOHHOTO THIIA - - -
JlaGopaTopHbie 3aHITHS 8 4 4
3aHATHS CEMUHAPCKOTro TUIIA (CEMUHAPBHI,
HPAKTHYCCKHUE 3aHSTHSI) ] ] ]
HMnasi koHTaKTHasi padoTa:
KonTpouns camoctostensaoi pabotsl (KCP) - - -
ITpomexxyrounas atrectanus (MIKP) 0,2 - 0,2
CamocTosiTe/IbHAsi paboTa, B TOM YHcJIe:
[TpopaboTka yueOHOTo (TEOPETHYECKOT0) MaTepraa 20 10 10
BeImonHeHe WHAMBUTYabHBIX 3aaHUH (TTOATOTOBKA 20 10 10
COO0IIIEHUH, TPEe3EeHTAIM)
[TonroroBka K TEKyIieMy KOHTPOJIIO 20 12 8
KonTpoJs:
IToaroToBka K 3a4eTy 3,8 - 3,8
Oo0mast TpyA0eMKOCTH yac. 72 36 36

B TOM 4McJle KOHTAKTHAsA 8,2 4 42

paborta

3a4. ef 2 1 1

2.2 CTpyKTypa IMCHUIIHHBI:

Pacnpenenenue BuoB yueOHOM pabOThI M UX TPYJOEMKOCTH O pa3ienaM AUCIUTUINHBIL.

Pasnenbl qucnuIuIMHbL, u3ydaembie B 1 ceccuu (3aounas gpopma)




KommgectBo yacos
Bueayaut
Ne HaumenoBanue paznenos Beero Aypﬂ;I6T00TI; Had op}i;m
pabota
J | 113 JI3 CP
1 2 3 4 5 6 7
1 Cucrembl KoMIibioTepHOM rpaduku. Co3gaHue u 11 | - B 1 10
" |oOpaboTka rpaduueckux T0KyMEHTOB
2 Coznanne u 00paboTKa TEKCTOBBIX JIOKYMEHTOB. o5 | _ B 3 29
" |IIpunoxenue MS Office Word
Hmoeo no oucyuniune: 36 | — — 4 32
Pazienbl JUCHUIUIMHBL, H3ydaeMble BO 2 ceccuu (3aounas popma)
KonngectBo yacos
Breaynut
Ne HaumenoBanue pasnenos Beero Ay;[%TOOTI;Ha}I op}i;m
pabota
J | 113 JI3 CP
1 2 3 4 5 6 7
[ToaroroBka npesenrtaimii. [Ipunoxenne MS Office
1. . 21 | - — 3 18
PowerPoint
2. |OCHOBBI KOMIIBIOTEPHBIX TEICKOMMYHHUKAITHI 11 | - — 1 10
Hmoeo no oucyuniune: - - 4 28

[Ipumeuanue: JI — nexmuu, [13 — npaktudyeckue 3anarust / cemuHapsl, JI3 — mabopatopHbie
3anstus, CP — camocrositensHas pabota

2.3 Conep:xanue pa3iejioB TUCHUILINHBI:
2.3.1 3aHaTud JeKIHOHHOI0 THIIA.
JIeKIIMOHHBIE 3aHATUS HE MPEyCMOTPEHBI YUEOHBIM TIIAHOM.

2.3.2 3aHATHA CEMUHAPCKOI0 THIA.
3aHATHS CEMUHAPCKOTO TUTIA HE TIPETYCMOTPEHBI yUE€OHBIM TTAHOM.

2.3.3 JlaGopaTopHbIe 3aHATHS.

dopma
Ne HanmMeHnoBanue nadbopaTopHbIX paboT TEKYILEro
KOHTPOJIS
1 & 4
1. O6paboTka rpadudeckoit uHpopmaruu. PactpoBas u BeKTopHas YceTHBIl o1poc,
rpaduka. CrangaptHoe npuinoxenne MS Windows Paint. CaMOCTOSITeIIbHASI
pabota
2. | Tekcrosrii iporieccop MS Office Word. dopmarupoBanue mpudta 1 | Y CTHBIH OIpoc,
a63aues. Pabota ¢ Tabimnamu. Co3ganue GUrypHoro Tekcra. CaMOCTOSITeNIbHAs
pabota
3. [Monroroska mpesenranuii. [Ipunoxenne MS Office PowerPoint. YcTHBIN ompoc,
Hcnonk3oBaHne aHMMAIHH. IpOBEpKa
JIOMAIHero
3aJaHHsI
4. Komnsrotepusie cetu. Untepuet. [lonyuenne unpopmanuu us ITpoBepka
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HNutepHeTa. DieKTpoHHAs MOYTA. JIOMAIIHETO
3a/laHus

2.3.4 IlpumepHasi TeMaTHKA KypPCOBbIX padoT (IP0EKTOB)
KypcoBbie paboThl He mpeaycMOTPEHbI

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHusl AJIsl CAMOCTOATEIbHONH padoThl
00y4aomuXxcs 1Mo JUCUMUILINHE (MOTYJII0)

[Tepedensb yueOHO-METOUIECKOTO 00ECIICUCHHSI TUCITUTUTHHBI

Ne Bun CPC 10 BBIMTOJTHEHUIO CAMOCTOSTEIFHOM pabOThI
1 2 3
1 ITouck u ananus Meroanueckue pEeKOMEH Al o Opranu3anuu
JUTEpPATyphl U CaMOCTOSITEJIbHON pabOThI CTYJICHTOB, YTBEPKIACHHBIC Kadeapoit
AIIEKTPOHHBIX BBIYHCIUTEIILHOW MaTeMaTUKH U WH(POPMATUKH, MPOTOKosT Ne 14
HCTOYHUKOB ot 14.06.2017 r.

uHpOpMAaIUU IO
3aJIaHHOM TIpo0JIeMe,
U3yYCHUE
TEOPETUYECKOTO
MaTtepuana K
J1a00paTOPHBIM
3aHSITHSIM,
MOJIMOTOBKA K 3a4eTy

Y4eOHO-METOAMYECKHE MaTepHalbl NIl CaMOCTOSITENIbHON pPadOThl 0OyYaromUXCs U3
Yyucia MHBAIUIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOKHOCTSIME 3710p0oBbst (OB3) npenocTaBistorcs
B (hopMax, aTanTHPOBAHHBIX K OTPAHUYEHHSIM HX 3JOPOBBS M BOCIIPUATHS HH(DOpMAIINN:

JI1st it ¢ HapyIIEHUSIMU 3PEHUS:

— B IieyaTHOU popme yBeaHueHHBIM HIpUPTOM,

— B (popMe PIIEKTPOHHOTO TOKYMEHTA.

Jlis U1 ¢ HapyIIeHUsIMH CITyXa:

— B TieuaTHoOM hopme,

— B hopMe IIEKTPOHHOTO IOKYMEHTA.

J1st i1l ¢ HapyIIEHUSIMH OTIOPHO-IBUTATEILHOTO armapara:

— B IIeYaTHOU ¢opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlaHHBIN TMepedyeHb MOXET ObITh KOHKPETU3UPOBAaH B 3aBUCUMOCTH OT KOHTHMHTEHTa
oOyyJaroumxcsi.

3. O0pa3oBaTe/ibHbIE€ TEXHOJIOTUH.

JlaGopaTopHbIe 3aHATHS, CaMOCTOSTEIbHBIC pa0OTHI, 3adeT. B Xoae oOydeHHs
mpeoiaraeTcss KOHCYJIbTHPOBAHUE CTY/IEHTOB C HCIIOJIB30BAHUEM CPEJCTB MH(DOPMAIIMOHHO-
KOMMYHHMKAITMOHHBIX TeXHOJIOTHH. Ha 71a00paTOpHBIX 3aHATHIX MPOBOASITCS CaAMOCTOSTEIbHBIC
paboThL. 3aUeT BBICTABIISIETCS ITOCIIE BBITIOJHEHUS BCEX CAMOCTOSTEIIHBIX PaboT.

Jlns oIl ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI TIPEIYCMOTPEHA OpraHHU3alus
KOHCYJIbTAIIMH C UCTIOJIb30BAHUEM DJICKTPOHHOH TTOYTHI.



4. OueHOYHBIE CPEACTBA JJIsl TEKYIIEro KOHTPOJIS yCIIeBaeMOCTH U MPOMEKYTOYHOM
aTTecTalNU.
4.1 ®oHI OLIEHOYHBIX CPEICTB A5 MPOBeAeHHs TEKYLIero KOHTPOJIS.
IIpumepsl 3aaHnii TEKYLIEro KOHTPOJIS
1. U306pa3uth B MS Windows Paint cumMeTpuYHBIi PUCYHOK.
2. Bemonauth opmarupoBanue tekcrta B MS Office Word no npeasaraemomy o0pasity:

MOCKOBCKUI
roroCKomn
LEHTP
DETCKOro
TBOPYECTBA

Llopoeoii opye!

Mpuznawaem mebsa npuHAMs yyacmue 8 8oawebHOM Hogo200Hem npedcmasneHuu.
Hebbisanas énka 8 MoCKOBCKOM 20p00CKOM yeHmpe 0emcKo2o meopyecmsaa. OcaenumesibHoe
3penuuwe!

Teba #O0ym npu3sl, NOOAPKU U OM/UYHOE HACMpPOoeHUe.

Led Mopos u CHezaypo4ka

3. 3 oTaenpHBIX TEKCTOBBIX (haillIoB cOOpaTh OJMH C MIOMOUIBIO CPENICTB DIEKTPOHHOMH
Bepctku Tekcra MS Office Word, aBromatuuecku copMupoBath oriaBjicHue, pedepat TeKcTa.
4. ToaroroButs nipe3eHTanuto B MS PowerPoint Ha 3a1aHHYI0 TEMY.

4.2 ®oH/1 OLIEHOYHBIX CPEICTB IJIsl POBeAeHNsI MPOMEKYTOUHON ATTeCTALNM.
Bomnpocs k 3auery
MS Office Word
1. OcHOBHBIC OTIEpAIH C TEKCTOM.
2. opMaTHpOBaHNE CUMBOJIOB M a03aIleB.
3. [TapameTpsl CTpaHUII JOKYMEHTA.
4. Tlouck u 3amMeHa (pparMeHTa TEKCTa.
5. KoJlOHTUTYIBI, CHOCKH, HyMEepallvsl CTPaHHIL.
6. ABTOMaTHueCKUil IEpeHOC, TpoBepka opdorpaduu B TEKCTE.
7. Pabora ¢ Tabauamu.
8. BcraBka o0bekTOB B okymenT MS Office Word.
9. Pabota ¢ popmymnamu.
10. Co3nanue nuarpamm.
11. Pa6ota ¢ Heckonpkumu gokymentamu MS Office Word.

MS Windows Paint
1. Co3nanvie n300pakeHUH.
2. PegaktupoBanue n3zo0paxenuil. Beog tekcra. Pabora ¢ pparmeHTamu.
3. BcraBka pucynkos 8 MS Office Word.




MS Office PowerPoint
1. Co3nanue npeseHTalyii, BcraBka oobextoB MS Office Word, Paint.
2. JleMOHCTpaIus pe3eHTAIHHN.

Oyenka «3aumenoy Cmasumcs, eciu CmyoeHm:

e JMeeT JOCTAaTOYHLINA MUHUMAILHBIM 00bEM 3HAHUH MO TUCIIUIUIMHE;

® YCBOWJI OCHOBHYIO JIUTEPATYPY, PEKOMEHIOBAHHYIO Y4eOHOW TPOrpamMMoii;

® UCIOJb3YET HAYYHYI0 TEPMHUHOJIOTHIO, JAET CTUIMCTUYECKOE U JIOTUYECKOE U3JI0KEHUE
OTBETa Ha BOMIPOCHI;

e BIAJEET HWHCTPYMEHTapUeM Y4YeOHOW JWCIHUIUIMHBI, yMEET €ro HCIOoJIb30BaTh Ha
MIPaKTHUKE;

e paboTan MojA PYKOBOJACTBOM IIperojaBaTesis Ha MPAKTHUECKUX 3aHITHSIX B TEUYCHUE
CceMecTpa, UMEET JIOMyCTUMBIN YPOBEHB KYJIbTYPbI HCTIOJTHEHHUS 38/ TaHH;

® UMEET JOCTaTOYHBIH MHUHHUMAJBHBIH YPOBEHb CHOPMHUPOBAHHOCTH 3asABICHHBIX B
paboueii mporpaMMe KOMIETEHITHH.

Oyenka «He 3a4meHO» CMABUMCS, eCU CIYOEHM

UMeeT pparMeHTapHbIC 3HAHUS 10 TUCITUTUINHE;

OTKa3bIBAETCS OT OTBETA Ha BOMPOCHI;

HE yMEET UCIOJIb30BaTh HAYUYHYIO TEPMUHOJIOTHIO;

nenaeT rpyOblie OMOKH;

MMEET HU3KUU YPOBEHB KYJIbTYPBI UCTIOTHEHUS 3a/IaHUM;

MMEET HU3KUHA YPOBEHb CGHOPMHPOBAHHOCTH 3asBJICHHBIX B paboyeit mporpamme
KOMIIETCHIIUH.

OneHouHble CpeAcTBA Ui HMHBAJIMIOB W JIMIl C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3JI0POBbSI BEIOMPAIOTCS C YIETOM UX UHIUBUAYAIBHBIX IICUXOQU3NIECKHX OCOOCHHOCTEH.

— NpU HEOOXOAMMOCTH HHBAJIMIAM M JIMLIAM C OTPAaHUYEHHBIMH BO3MOXXHOCTSAMHU
3JI0POBBS MIPEOCTABIISCTCS TOTIOTHUTEFHOE BPEMS ISl TIOATOTOBKU OTBETA HA 3a4eTe;

— IIpU TPOBEICHUH NPOLEYPhl OLEHUBAHUS PE3YJIbTaTOB 00yUEHUS] HHBAINIOB U JIUIL C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3JIOPOBBSI TIPEAYCMATPUBAETCSI UCTIONB30BaHUE TEXHHYECKUX
CpPEZCTB, HEOOXOIMMBIX UM B CBSI3U C UX WHAMBUIYaTbHBIMH OCOOCHHOCTSIMH,

— TIpY HEOOXOIUMOCTH ISl 00YUAIOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOKHOCTSIMHU 37I0POBbSI
U MHBAJUIOB TpoOILEIypa OLEHMBAHUS pPE3yJbTaTOB OOYyYEHUS IO JAUCLUUIUIMHE MOXKET
MPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponenypa oneHUBaHUs Pe3yIbTaTOB OOyUEHHs] MHBAIMIOB U JIUI[ C OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBBSI 110 JHCHUIUIMHE (MOIYJII0) TpeIyCMaTpUBaeT IPEIOCTaBICHUE
uHpopManuu B (opMmax, AJANTUPOBAHHBIX K OTrPAaHMYEHHUSM HX 3J0POBbS U BOCIPHUSITHSA
uH(bOopMaLnu:

JUist i1 ¢ HapyIIEHUSIMH 3pSHUS:

— B I€YaTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (popMe PIIEKTPOHHOTO JIOKYMEHTA.

JUist U1 ¢ HApYIICHUSIMH CITyXa:

— B IIeYaTHOU ¢opme,

— B (popMe PIIEKTPOHHOTO TOKYMEHTA.

J11s1 JIUT ¢ HApYIIEHUSIME OTIOPHO-/IBUTATEIILHOTO ariapara:

— B mieyaTHoi hopme,

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepedeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
00ydaromuxcs.



5. IlepeyeHb OCHOBHOW W JOMOJHHUTEJLHOW y4eOHOH JHMTEpPaTypbl, HEOOXOAUMOI
AJIS1 OCBOCHMS IMCUMILIHHBI (MOTYJIs).

5.1 OcHoBHas1 IUTEpPaTypa:

1. BacunskoBa M.B. OcHoBbl nHpOpMannoHHbIX TexHONorui B Microsoft Office 2010:
npaktukyMm / U.B. BacunekoBa, E.M. Bacunbkos, /[.B. Pomanuuk. — Munck: TerpaCucremc,
2012. — 143 c. — ISBN 978-985-536-287-7 .

— URL.: http://biblioclub.ru/index.php?page=book&id=111911

2. I'ypakoB A.B. Hndopmaruka: Beenenme B Microsoft Office: yue6. mocobue /
A.B. T'ypakos, A.A. JlazuueB ; MunucrepctBo obpazoBanus u Hayku PD, TTYCYP. — Tomck:
O Konrent, 2012. — 120 ¢. — ISBN 978-5-4332-0033-3.

— URL.: http://biblioclub.ru/index.php?page=book&id=208646

3. Uadopmaruka: mabopaTOpHbI MpakTUKyM / MUHHCTEPCTBO 00pa3oBaHUs M HAYKH
PO, ®I'AOY BO «CeBepo-KaBkasckuii ¢enepanbublii yHuBepcutet»; coct. O.B. Benbi,
W.I1. XBocroBa. — CraBponoas: CKOVY, 2017. — 197 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=466915

4. Kynunos HO0.1. IlpakTukyM 1o OCHOBaM COBPEMEHHOI MH(OPMATUKH [DIEKTPOHHBIN
pecypc]: yue6. nocobue / F0.1. Kynunos, ®.®. [Tamenko, A.}O. Kenuna. — CI16: Jlanb, 2011.
— 352 ¢. — Pexum noctyna: https://e.lanbook.com/book/68471.

5. PomanoBa A.A. Mudopmartuka: yuebHo-MeToanueckoe nocooue / A.A. PomaHoBa,
YactHoe obpazoBarensHoe yupexaeHue BIIO «Owmckas ropuamdeckas akagemus». — OMCK:
Omckas ropuaudeckas akaaemus, 2015. — 144 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=375165

Jl1g ocBO€HUS JUCHMIUIMHBI MHBAIMJAMU U JULAMU C OTPaHUYEHHBIMH BO3MOKHOCTSMHU
310pOBbSl MMEIOTCS M3/aHUS B DJEKTPOHHOM BHUJAE B 3JIEKTPOHHO-OMOIMOTEUHOH cucTteme
«Jlaub» u «YHuBepcurerckas 6udanoreka ONLINEY.

5.2 JlonoiHuTeIbHAS JINTEPaTypa:
1. KanmbikoBa O.B. Ilpaktukym mo muctmmimae Microsoft Office: yue6. mocobue /

O.B. KanmbikoBa, A.A. YUepenanoB. — M.: EBpazuiickuii oTKpbITbIid HHCTUTYT, 2009. — 158 c.
— ISBN 978-5-374-00329-1. — URL.: http://biblioclub.ru/index.php?page=book&id=93165
2. MoruneB A. B. Madopmaruka: yaeOHOe mocoOue s CTYACHTOB BY30B. — 7-€ H3].,

crep. — M.: Akanemus, 2009. — 841 c.

3. Crupugonos, O.B. Pabora B Microsoft Word 2007 / O.B. CiupugonoB. — M.:
Wntepuer-Yuusepcurer Madopmarnmonnsix Texnonoruii, 2008. - 346 c.
— URL.: http://biblioclub.ru/index.php?page=book&id=234810

4. la¢ppun 0. A. Madopmarronnsie TexHonoruu: B 2 4. — Y. 2: OducHast TexHONOTHSA
u nHpopmanuonneie cucteMsl / 1O, [lappun. — M.: BUHOM. Jlabopatopus 3uanuii , 2003.
—336.c.

5.3 llepuoguyeckue u3aaHus:
«udopmarrka u oOpazoBaHHE.

6. Ilepeyenp pecypcoB  HH(POPMAIMOHHO-TEJEKOMMYHMKALMOHHON  ceTH
«/HTepHeT», HEOOXOAMMBIX IJISI OCBOEHHSI TUCUUIIMHBI (MOIXYJIsI).

1. Caiir ®I'AY I'HUU UTT «Mudopmukay http://www.informika.ru

2. DIeKTPOHHBIN KaTajor Hayunoi O6ubIMoTEKU Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

3. DnekrtpoHHas OuOnmMoTeyHass cucrema «YHuBepcurerckas Ombmmoreka ONLINE»

http://biblioclub.ru/
4. DnekTpoHHas OMOIMOTEYHAs cUcTeMa u31aTesibeTBa «Jlanby https://e.lanbook.com/
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5. DnekTponHast 6nbnmoreunas cucrema «tOpaiit» http://www.biblio-online.ru
6. DnektponHas Oubnmoreunas cucrema «ZNANIUM. COM» www.znanium.com
7. DnexkrponHas oubnmoreunas cucrema «BOOK.ru» https://www.book.ru

7. MeToauyeckne YyKa3aHusl [Jsi O0y4alOIIMXCA 10 OCBOCHHIO JMCHUILIMHBI
(Mony.Jist).

[To xypcy npeaycMoTpeHO MpoBesieHue 1a00paTOPHBIX 3aHATUN, HA KOTOPHIX CTYAEHTHI
OBJI4/IEBAIOT HABBIKAMU PAOOTHI C HH(OPMAIIMOHHBIMH TEXHOJIOTUSIMH.

BaxxneiimumM sTanomM u3ydeHUs Kypca SBISETCS caMoOCTOsiTelbHas pabora. Tekyias
caMOCTOsITeNIbHAs pabdoTa CTyJEeHTa, HalpaBleHHas Ha YIUIyOJeHHWE W 3aKpeIuieHHe 3HaHWUN
CTyJIeHTa, pa3BUTHE  NPAKTUYECKUX  YMEHHUH,  OCYIUECTBISETCA Mpu  HpopadboTke
COOTBETCTBYIOIEH JIMTEPATYpPbl, MOArOTOBKE K TEKYIIEMY U IPOMEXYTOYHOMY KOHTPOJISIM,
BBIMOJTHEHUH JJOMAITHUX paloT.

Texymas u onepexaromas CPC, 3aknroqaercs B:

— paboTe CTyIEHTOB C PEKOMEH Iy EeMOM JIUTEPaTypoii;

— TIOMCKE 3JIEKTPOHHBIX HCTOYHHKOB MH(OPMAIIIH 10 33aHHON TpodIieMe;

— U3yYEHUU TEOPETHUUECKOI0 MaTephala K NPAaKTUYECKUM 3aHITUSAM;

— BBINOJIHEHUU JIOMAILIHUX 33JJaHHi;

— TOJTrOTOBKE K 3a4eTy.

TBopueckas npoOIeMHO-OpUEHTUPOBAHHAsI CaMOCTOsITEbHAs paboTa, HAllpaBJIeHHAs Ha
pa3sBUTHE MHTEUICKTYaJbHBIX YMEHHUH, KOMIUIEKCAa MPO(EeCCHOHAIBHBIX KOMIETECHIHH,
HOBBIIIIEHNE TBOPYECKOI0 MOTEHIIMANA CTYACHTOB 3aKJII0YaeTCs B!

— IIOMCKE W aHAJIW3e HAyyHbIX MyOJUKAIMi 10 KaxIoMy pas3zielny Kypca, HX
CTPYKTYpPHUPOBAHUIO U MPEICTABICHUH MaTepHala Jjsl Ipe3eHTaluu Ha pyOeXHOM KOHTPOJIE;

— Y4yacTUH B Hay4HbIX CTY/E€HUYECKUX KOH(PEpPEHLUAX, CEMUHApaX U OJIMMIINAJIaX.

OreHka pe3yabTaToOB CaMOCTOSITENbHOIN paboThl OpraHu3yeTcst Kak €IUHCTBO JIBYX (opM:
CaMOKOHTPOJIb M KOHTPOJIb CO CTOPOHBI MPEIo1aBaTers.

@opMBbI KOHTPOJISI CO CTOPOHBI IPENOABATEINSI BKIFOYAOT:

—YCTHBIN ONpOC Ha 1a00PATOPHBIX 3aHATHUSAX;

—CaMOCTOSITENIbHBIE Pa0OTHI IO PE3yJIbTaTaM MU3yUeHUs] HEKOTOPBIX Pa3/IesioB Kypca;

—3a4er.

B ocBoeHMH TUCHMITIMHBI MHBAINAAMU M JIMLAMH C OTPAaHUYEHHBIMU BO3MO>KHOCTSMU
30POBBsl OOJIBIIOE 3HAYCHHUE WMEET WHAWBUAyajbHas ydeOHas pabora (KOHCYIbTAI[MH) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHNE y4eOHOro MaTepHara.

WunuBuayanbHble KOHCYJBTAllMM 10 TPEAMETY SBISIOTCS BaXXHBIM  (PakTOpOM,
CHOCOOCTBYIOLIMM MHAMBUAYAIN3ALUU O0yUYEHUS U YCTAHOBJIEHUIO BOCIIUTATEIHOTO KOHTAKTa
MEXJ1y IpernojaBaTesieM U O0y4arollMMCsT HWHBIWAOM WJIM JIMIOM C OTPaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, NCNOJb3YeMbIX NPH OCYLIECTBICHUH
00pa30BaTeJbLHOI0 NMPoLecca Mo ANCHUIINHE (MOYJII0).

8.1 llepevyeHb HH(POPMALMOHHBIX TEXHOJIOTHIA.

— IlpoBepka noMamHuX 3aJaHUN M KOHCYJBTHUPOBAHHUE IOCPEACTBOM JJIEKTPOHHOU
MIOYTHI.

— Mcrnionb30BaHue 2IEKTPOHHBIX MPE3EHTAUI IIPU IPOBEACHUN ITPAKTUYECKUX 3aAHATHM.

8.2 IlepeyeHb HEOOXOAMMOT0 IPOrPAMMHOI0 00ecTeYeHusl.
— IlporpammMsbl [Jisl CO3MaHUSI M PEAAKTHPOBAHUSI TEKCTOBBIX TOKyMeHTOB («Microsoft
Office Word 2010»).
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— [IporpaMmsl [T CO37aHUS U PENAKTUPOBaHUs U300pakeHHid 1 pucyHkoB («Microsoft
Windows 10 Paint»).

— Tlporpammbl Ui JEMOHCTpalMud U co3nanus mnpeseHtanuii («Microsoft Office
PowerPoint 2010»).

8.3 Ilepevyenb HHGPOPMALMUOHHBIX CIPABOYHBIX CHCTEM:
Onekrponnas oudanoreuynas cuctema eLIBRARY.RU (http://www.elibrary.ru)

9. MaTepua/bHO-TeXHUYECKAs

0aza, HeoOXoamMasi VI  OCYLIECTBJICHHUS

00pa3oBaTeILHOTO MPoLecca MO JUCHHUILINHE (MOTYJIIO0).

MarepuanbHO-TEXHUUECKOE 00ecTIeUeHUE JUCITUTTAHBI
Ne Bun pabor
(MOAyJIsl) U OCHAILIEHHOCTD
1. JlaGopatopHbie KomneroTepHslii KJIacc (ayn.332), OCHAIIICHHBIN
3aHATUSA IIPE3eHTAllHOHHON TEXHUKOHN (mpoekrop, JKpaH,
KOMITBIOTEP/HOYTOYK) M COOTBETCTBYIOIIUM IPOTPaMMHBIM
obecneuenuem (I10): Microsoft Windows7/ Windows 10,
Microsoft Office2010
2. I'pynnossie KoMnbrotepuslit KJ1acc (ayn.332), OCHALIICHHBIN
(MHIUBUIYyaIbHBIE) nporpammusiM obecrieucurem (I10): Microsoft Windows7/
KOHCYJIbTaI[H Windows 10, Microsoft Office2010
3. Tekymmuii  KOHTpOJb, | KoMIbroTepHBII KJIacc (ayn.332), OCHAIICHHbBIN
IPOMEXKYTOUHAS nporpaMmMmHubiM obecnieuenneM (I10): Microsoft Windows7/
aTTecTalys Windows 10, Microsoft Office2010
4, CamocrosTenbHas Kabuner s caMmocTosTenbHONH pa®OThI, OCHAIIEHHBIN
pabora KOMITBIOTEPHON TEXHHMKOW C BO3MOYKHOCTBIO MOIKIIOYCHUS K
cetu «lHTEpHET», NMPOrpaMMON 3KPaHHOIO YBEJIMYEHUA U
00EeCIEUeHHbI JOCTYNOM B AJIEKTPOHHYIO WH(OPMAaIMOHHO-
00pa3oBaTeNbHYIO CPEy YHUBEPCUTETA.
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