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8.2 IlepeueHp HEOOXOAWMBIX HMH(POPMALMOHHBIX CIPABOYHBIX CUCTeM. MaTepHaabHO-
TeXHH4eckass 0a3a, HeoOXoamMMasi JJIsl OCYILIECTBJICHHUsI 00pPa30BaTeJbLHOIO Ipouecca 1o

AUCHHUIIINHE



1 Heau u 3a7a4u M3y4eHUs QUCHUILINHBI

1.1 Heab AuCHUNIAHBI

Lenp kypca — pa3BUTHE U COBEPIICHCTBOBAHUE HABHIKOB JIEJIOBOM pa3rOBOPHOM pedu U
aKTUBHU3ALMS JIEKCUYECKOro 3amaca. JloJbkHoe MecTo B y4eOHOW MporpaMMme 3aHMMaeT |
rpaMMaTHKa, HO HE KaK caMollelb, a KaK Ba)XXHO€ CPEIACTBO CJeiaTh peub MPaBUIBHOM,
MOHATHOMN U JTAKOHUYHOM.

1.2. 3apaun AUCHUINIINHBI

TeopeTnueckuii KOMIIOHEHT — O3HAaKOMJIEHME CTYIEHTOB C HHQOpMalue 1o
CJIEIYIOLTUM ITYHKTaM:

1) cocraBiieHue pe3romMe ¥ CONPOBOJAUTEIBHOIO TUChMA,;

2) o0mieHue ¢ paboToaTenem;

3) nmenoBasi EpPENucKa;

4) obmenue no tenedoHy;

5) BeneHue neperoBOpoB;

6) KOpIopaTUBHAs ATHKA.

[To3HaBaTenbHBIM KOMIIOHEHT:

- U3y4YEeHHE aHTJIOA3BIYHONU TEPMUHOJIOTUU JIEIOBOTO OOIIECHNUS;

- paccMOTpeHHE Haubojee THUIMHYHBIX CUTYallMii, KOTOpble MOTYT BO3HHUKHYTH B
IpoLecce IeJI0BOro OOILIEHUS Ha aHTJIMHCKOM SI3bIKE;

- 3HAKOMCTBO C OTPAciIeBbIMU CIOBApSAMU U CIPABOYHUKAMU

[IpakTnyeckuii KOMIIOHEHT:

- COBEpIIICHCTBOBAHNE KOMMYHHUKATUBHBIX YMEHUN B YETHIPEX OCHOBHBIX BUIAX PEUEBOM
NesITeNIbHOCTH (TOBOPEHUHU, ayAUPOBAHUH, UTEHUH U MTHUCHME);

- oOoraieHue CJIOBapHOrO 3amaca CTYICHTOB 3a CUeT JIEKCUYECKUX eIUHUII,
COCTaBIISIONIMX OCHOBY BOKaOyIsipa AeOBOTO OOIIECHNUS;

- opMUpOBaHUE HABBIKOB IMMCHMEHHOTO MEPEBO/Ia TEKCTOB O(UIINATBLHOTO XapaKTepa;

- COBEPILIEHCTBOBAHHE HABBIKOB MEXKYIHTYPHONH KOMMYHHUKAIIUU B PAMKaX JIEIOBBIX
KOHTaKTOB U MPoQecCUOHANbHOMN ChephI;

-CTUMYJIUPOBaHUE CaMOCTOSATEIHHON AESITENFHOCTH C IENbI0 PACIIUPUTHh COOCTBEHHYIO
KapTUHY MUDA;

-pa3BUTHE YMEHUS OPUEHTUPOBATHCS B METUHHBIX UICTOYHHKAX HH(OPMAIINK;

-pa3BUTHE CMOCOOHOCTH MJIAHUPOBATH IENH, XOJ U Pe3yiabTaThl 00pa30BaTEIbHOU U

HCCIIeN0BATEIbCKOM AEATEILHOCTH.



1.3 MecTo TUCIMIIMHBI B CTPYKTYpe 00pa30BaTe/IbHO NPOrpaMMbl

JucuumiuHa «MHOCTpaHHBIM SI3bIK KaK CpEACTBO JEJIOBOTO OOIIEHHS» BXOIUT B
oOIIeHayYHbIi UK BapuaTUBHOM yactu ¢axkynbTatuBHBIX quctuiuind (OTH. B.02) yueGHOTrO
IJ1aHa.

1.4. IlepevyeHb MVIAHMPYEMBbIX pe3yJbTaTOB 00y4yeHus no gucuumimue @T/.B.01

«/HOCTpaHHBIA fA3BIK B NpodeccHOHANBHOH cdepe», COOTHECEHHBIX € IUVIAHMPYEMbIMHU
pe3yJibTaTaMH OCBOEHHS 00pa30BaTeIbHOI NPOrPaMMBbl
N3yuenne nanHoW ydyeOHOW MMCHUMIUIMHBI HAaNpaBieHO Ha (GOpMUpOBaHUE Y OOYYAIOIIUXCS
cnenyromux komnerennuid: OITK-1, TTK-21.

WNnne B pesynbrate n3yueHus: yaeOHOU JUCIUILTAHBI 00ydJatomuecs
Ne KC Conepxanne JIOJIKHBI
ma | komme | o CTEHIH
u (mm eé
TEHITN 3HATh yMeTh BJA/IEeTh
u 4acTu)
1. | OIIK- | T'0oTOBHOCTb K | - HOPMBbI — IIOHUMAaThb YCTHYIO — JIEKCUYECKUM
1 KOMMYHHKAI] | TPOU3HOIICHN | (MOHOJOTHYECKYIO U MUHAMYMOM B
WU B YCTHOM | §, YTEHUS, JUAJIOTUYECKYIO) peub | oObeMe He MeHee 3
Hu - OCHOBHBIC Ha TEMBI 000 eguaMI, u3 HUX 1
MUCBMEHHOHN | ocoOeHHOCTH | mpodeccronanbHoro U | 500 — IpOXyKTUBHO
dbopmax Ha o(UIIMATIEHO- | JAETOBOTO OOIICHHUS; oOmero u
PYCCKOM H JICIIOBOTO — BECTH JMajior-oecely | TEpPMHUHOJIOTHICCKOTO
WHOCTpPAHHBI | CTHJISA, OM3HEC | 00IIero u xapakrepa;
X SI3BIKAX JJI | - OTUKH, podeccHnoHATEHOTO — TpaMMaTHYCCKHUMH
pelieHus paBuIIa Xapakrtepa, codoaas CTPYKTypamu,
3a/a4 pedeBoro IIpaBHJIa PEUuEBOTO HEOOXOIUMBIMHU TSI
2. | IIK- npodeccuoHa | dTUKETA, ATUKETA, YCTHOH U
21 JTLHOM — OCHOBHBIE - IOHUMATh COOOIICHHSI | MUChbMEHHOH hopM
NESITETHBHOCT | TIPUEMBI poeCCHOHAIBHOTO OOIIIeHNS;
u AHHOTHUPOBAHM | Xapakrepa (B - BCEMH BUJIaMU
CrnocoOHocTb | 1, MOHOJIOTHYECKOU YTEHUS
BBISIBIISITH U pedepupoBan | popMme U B Xoj1e OpUTHMHAIIBHOM
MIPOBOIUTH usl ¥ IepeBojia | aualora), JTUTEPATYpPHI:
HCCIIEIOBAHU | JINTEPATypPhI OTHOCSIIErocs K cepe | a) 03HAKOMHUTETHLHBIM
e o U CUTYallUsIM JIEJIOBOTO | YTCHHEM;
aKTyaJIbHBIX CIIELUAILHOCT | OOIIEHHS; 0) U3yJaromum
Hay4YHBIX u - y4acTBOBAaTH B YTEHHUEM, B TOM YHCIIe
npobieM B nuanore (6ecene), JTUTEPaATypPHI 110
obnactu BBIpaXKaTh CHEIHUAIBHOCTH
(bMHAHCOB H ompeieICHHbIE (0630poB,
KpeauTa KOMMYHHUKATHBHbBIC TEXHUYECKOHN
HamepeHus (3arpoc / JIOKyMEHTAIlUH,
cooOuIeHne OTIHCaHNe
uH(pOopMaIny, HKCIIEPUMEHTOB,
BBISICHEHHE MHEHUS CIIPaBOYHbBIE
co0eceHMKa, MOoCOOusI, HAyYHBIE
BBIp2KEHUE CTaThH) U JEOBOM

COOCTBEHHOI'O MHEHUS

10 TTIOBOAY MOTY4EHHOI

uHpOopMaLuy,
BBIpKEHHE 0100pECHUS
/ HEIOBOJIBCTBA,
YKIIOHEHHS OT OTBETA)

KOPPECIIOH/ICHITUH,
- OCHOBHBIMU
HaBBIKAMH IIUCHMa,
HEOOXOIUMBIMH IS
BEJIEHUS IETOBOM
MIEPEITUCKH,




Wnane
Conepxxanue
Ne KC Aep
KOMIIETEHIA
IL.II | KOMIIE .
u (nm eé
TEHIIU
u YacTH)

B pesynbrate u3ydenus: yueOHOM JUCIUIUTMHBI 00yJaromuecs
JIOJIKHBI

3HATb YMETH BJIaJ1€Th

COCTaBJICHUSA PE3IOMC,
OTYCTOB

2. CTpyKTypa U coJepKaHue AU CHUILINHBI

2.1 Pacnipenesienne TPyA0EMKOCTH JUCHUILJIMHBI IO BUIaM padoT

OO6mast TPyAOEMKOCTh AWCIIUIUIMHBI COCTAaBJISIET 2 3a4€THBIC EOUHUILI 72 daca, uX
pacmpeenieHre 1Mo BujaaM paboT mpeiCcTaBlIeHO B TabIuUIIE.

Bun yue6Hoit paboThl Bcero CemecTpbl
4acoB A
KonTakTHasi paboTa, B TOM 4ncJe:
AyIMTOPHBIE 3aHATHS (BCETo) 24 24
3aHATHS JIEKIIMOHHOTO TUTIA 6 6
JlaGopaTopHbIe 3aHITHS
3aHATHS] CEMUHAPCKOTO TUTIA (CEMHUHAPBI, 18- 18
MIPAKTUYECKHUE 3aHSATHSA)
HNHuas KOHTaKTHas1 padora:
KonTtpons camocrositensHO# padotsl (KCP)
[Tpomexxyrounas arrectamus (MKP) 0,2 0,2
CamocrosiTeJibHasi paboTa, B TOM YHCJIe: 47,8 47,8
Kypcosas pabora
[IpopaboTka yueOHOTO (TEOPETUYECKOTO) MaTepraia 14 14
Brinosnenue MHIMBUYanbHBIX 33JaHUN (TOATOTOBKA 20 20
COOOIIEHUH, Pe3EHTAIU)
[ToaroroBka K TEKyIeMy KOHTPOJTFO 13,8 13,8
KonTpoJb:
IToaroroBka K 3auery
Oo0mas Tpy10eMKOCTh qac 72
B TOM YHCJIe KOHTAKTHas padora 24,2 24,2
3a4. efl. 2 2

2.2 CTpyKTypa AUCHHUILIMHBI

Pacnpez[eneHI/Ie BUJIOB yqe6H0171 pa6OTI:>I " UX TPYAOCMKOCTH 11O pa3acjiaM JUCHUIIINHBI.

Ne KonmyectBo yacos

pas- HaumeHoBaHue pa3jiesoB AymuropHas CP
ona Bcero pabota

8 A1 [ m3 | o
1 3 4 5 6 7
1 COCTaBJIeHI/Ive pesioMe M BOHPOCHI | ¢ 5 4 10

TPYIOYCTPOHCTBA

2 O6menue ¢ paboroaarenem 16 2 4 10




No KonunuecTBo yacos
- AyautopHas
pas- HaumenoBanue paszienon Y P CP
fena Bcero paborta
J I13 JIP
3 JlenoBast mepenucka 16 2 4 10
4 Oo6mienne no Tenedony 10 2 8
) Benenue neperosopos 7 2 5
6 KoprnioparusHnas sTuka 6,8 2 4.8
3auer 0,2
Hroro: 72
2.3 Conepixanue pa3aeoB AUCHUIIINHBI:
2.3.1 3ansATHSA JEKIIMOHHOTO THIA
JlexIMOHHBIE 3aHATHS - HE TIPEAYCMOTPEHBI
2.3.2 3aHATHSA CEMHHAPCKOI0 THUIIA
CeMmuHapcKue 3aHITHS - HE IPETyCMOTPEHBI
2.3 JIaGopaTopHbIe 3aHATHSA
HanmenoBanue dopma TeKyniero
No HaumenoBanue nabopatopHbIx padboT p ym
paznena KOHTPOJIS
1 2 3 4
1. CocraBneHnue CocraBneHue pe3rome [IpoBepka nomaiiHero
pe3tome u|CocTtaBiieHHe COMPOBOAUTENHLHOTO MMChbMA  |3aJaHUS
BOIPOCHI Poneas urpa
TPYAOYCTpOMCTBA Huckyccus
Joxknan
2. OOmmenne c|I[TonroroBka k cobecenoBaHuIo IIpoBepka nomaniHero
paboromarenem  |[Icuxonmoruyeckue acrekTbl OOLICHUS  C|3agaHus
paboTtonarenem Poneas urpa
Jloxmang
3. HenoBas OdopmIieHne aenoBoro nuckMa IIpoBepka nomMamHero
Hepercka Oco0OeHHOCTH TEepenucKy MO 3JIEKTPOHHOU|3amaHums
[ouTe Keiic-3amaua
Jloxmang
4, OO1enne no|le10BOM ATUKET U NPOQecCUOHANbHAs 3THKA IIpoBepka nomaniHero
TenedoHy CocraBnienue CoO0O0IIeHus TUIS|3aaHus
aBTOOTBETYMKA Huckyccus
Jloxmang
5. Benenne [loaroroska, Benenue u 3akmouenue caenku /|[IpoBepka gomarrHero
IIEPErOBOPOB 3aKIoueHUE KOHTPAKTA 3a1aHus
JlenoBble  BCTpeYM M pEUIEHHE  CIOPHBIX|PoeRas urpa
BOIIPOCOB Jloknan
6. KoprnopatuBHast |Dtuueckue acnekTol (yHKIMoHHpoBaHwus | [IpoBepka joMamrHero
3TUKA KOMIaHUH1 3a/laHus
Ponesas urpa
Jloxmazg




2.3.4 IlpumepHasi TeMATHKA KyPCOBBIX padoT (IPOEKTOB)
KypcoBsie paboTsl — HE IPETyCMOTPEHBI
2.4 IlepedyeHb y4eOHO-METOAHYECKOro o0ecnedeHusl JJIsi CAMOCTOATEIbHON padoThl

00y4yaIuxcst Mo JUCHHILINHE

[Tepeyens yueOHO-METOAUUECKOTO OOECIICUCHHS JUCIIUIUIUHBI TI0

HanmenoBanue .
Ne BBITIOJTHEHUIO CAMOCTOSITEIIHHON pabOTHI
paszena
1 2 3
1. |CocraBnenue 1. Meroauueckue yKkazaHUS TI0 OpraHU3AIUH CaMOCTOSTEIBHOM
pE3rOME 1 pabotel 1o guctuiuinHe «MHOCTpaHHBIN $3BIK KaK CpPEICTBO
BOIIPOCEI JIEJIOBOTO OOIIEHUS», YTBEPKIACHHbIE Kaeapoi aHTIIMHCKOTO S3bIKa

TPYAOYCTPOUCTBA |5 rpodheccronansHoit chepe, mpotokon Ne 10 ot 02 mronst 201 7r.

2. Casenbesa O. I'., Bonommna K.C., Mosenko O. U. Business Eng-
lish for all. Ky6I'V, KpacHomap, 2015.

2. O61menne ¢ 1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
paborozarenem ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbena O. I'., Bomomuna K.C., Mosenko O. . Business Eng-
lish for all. Ky6I'Y, Kpacuomap, 2015.

3. JlenoBast 1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
Tepenucka ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbena O. I'., Bomomuna K.C., Mosenko O. 1. Business Eng-
lish for all. Ky6I'Y, Kpacuonap, 2015.

4. OO6wenue 110 1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
Tenehony ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbena O. I'., Bomomuna K.C., Mosenko O. 1. Business Eng-
lish for all. Ky6I'V, Kpacuomaap, 2015.

5. Benenue 1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
T[IEpEroBOpOB ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casennena O. I'., Bomomuna K.C., Mosenko O. 1. Business Eng-
lish for all. KyoI'Y, KpacHoaap, 2015.

6. Koprnoparusnast |1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
ITHKA ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbena O. I'., Bogommna K.C., Hosenko O. M. Business Eng-
lish for all. Ky6I'VY, Kpacnoxnap, 2015.

3. O0pa3oBaTesibHbIE€ TEXHOJIOTHH



Bri6op o00pa3oBaTenbHBIX TEXHOJOTHHA ISl TOCTM)KCHHS LeNed W pelleHus 3ajad,
MIOCTaBJICHHBIX B paMKax y4eOHOU AUCHMIUIMHBI «MIHOCTpaHHBIHN SI3bIK KaK CPEACTBO JEIOBOTO
OOIIeHUs, o0yclIOBJI€H TOTPEOHOCThIO  C(HOPMUPOBATH y  CTYAEHTOB  KOMIUIEKC
OOMIEKYIBTYPHBIX ~KOMIIETCHIMH, HEOOXOMUMBIX JUISI OCYIIECTBJICHUS MEXIMYHOCTHOTO
B3aMMOJICHCTBHSI U COTPYAHHUYECTBA B YCIOBUSAX MEXKKYJIBTYPHOW KOMMYHHUKAIMH, a TaKXKe
obecrnieunBaTh TpeOyeMoe KaueCTBO OOYJEHHs Ha BCEX €ro dTamnax.

@opMBI ¥ TEXHOJIOTUH, UCIIOJIB3YEMbIE JUII OOyUeHHS aHTIIMHCKOMY SI3BIKY, PEaTU3YIOT
KOMIETEHTHOCTHBI W JIMYHOCTHO-JESTEIHHOCTHBIN MOJIXO/AbI, KOTOPBIE B CBOIO OYEpenb,
CIOCOOCTBYIOT (OPMHUPOBAHHIO M PA3BUTHIO a) TMOJIMKYJIBTYPHOH S3BIKOBOM JIMYHOCTH,
CrIOCOOHOM OCYIIIECTBIIATh MPOJYKTUBHOE OOIIEHHWE C HOCUTEISIMU JPYruxX KyJIbTyp; O)
CIOCOOHOCTEH  CTYNEHTOB OCYIIECTBIIAThH PA3JUYHbIE BHIBI JESITEIBHOCTH, WCIIONb3YS
AQHTJIMACKAN  SI3BIK;, B) KOTHHTHUBHBIX CIIOCOOHOCTEH CTYJICHTOB; T') WX TOTOBHOCTH K
CaMOpa3BUTHIO M C€aMOOOpa30BaHHIO, a TAaKXKE CIIOCOOCTBYIOT MOBBIIIEHHIO TBOPYECKOTO
MOTEHIMAJIA JIMYHOCTH K OCYIIECTBICHHIO CBOMX MPO(ECCHOHANBHBIX 0053aHHOCTEH.

VY4eOHblil mpouecc 0azupyeTcss Ha MOJAEIN CMEUIAaHHOTO OOy4eHMsI, KOTopas MOMOTraeT
3¢ (HEKTUBHO cOYeTaTh TPATUITMOHHBIE (DOPMBI 00YUEHHUS U HOBBIE TEXHOJIOTHH.

Crenuduka mucturuiiabl «MHOCTpaHHBIA S3bIK KaK CPEACTBO JIEJIOBOrO OOLICHHS»
ompenensieT HEOOXOAMMOCTh 0oJiee IIMPOKO MCIOJIb30BaTh HOBBIE 00pa3oBaTelIbHBIC
TEXHOJIOTUH, HapsAly C TPaJAWLMOHHBIMU METOJAaMHU, HAaIlpaBJICHHbBIMH Ha (OpPMUPOBAHUE
0a30BBIX HABBIKOB MPAKTUYECKOW JEATEIbHOCTH C HCIOJIB30BAHHEM MPEUMYILECTBEHHO
(dbpoHTATBHBIX GOPM PabOTHI.

[Ipn 00ydeHHH HWHOCTPAHHOMY SI3bIKY HCIOJIB3YIOTCSl CIEAYIOUIMe 00pa3oBaTeiIbHbIC
TEXHOJIOTUU:

- TexHonoruss KOMMYHHUKAaTHUBHOTO OOydYeHUSI — HampaBieHa Ha (opMUpOBaHHE
KOMMYHHKAaTHBHOM KOMIIETEHTHOCTH CTYJIEHTOB, KOTOpas ABIsETCS 0a30BOM, HEOOXOIUMOM ISt
a/IafTalliy K COBPEMEHHBIM YCIOBUSAM MEXKYIbTYPHON KOMMYHHUKAIUH.

- Texnonorus pazHOypoBHEBOTO (auddepeHIUPOBAHHOTO) 00yUeHUsI — MpeJrnoiaraet
OCYILIECTBIICHUE II03HABATEIBHON NEATEIBHOCTH CTYJIEHTOB C Y4ETOM HMX HHIUBUIYAIbHBIX
CocOoOHOCTEHM, BO3MOKHOCTEH M HMHTEPECOB, MOOMIPSAS HUX PEaNU30BbIBATh CBOW TBOPUYECKHIMA
noteHiuan. Co3laHue M HCHOJIb30BAHUE UArHOCTHYECKUX TECTOB SIBJISETCS HEOThEMJIEMOM
YaCThIO JAHHOM TEXHOJIOTHH.

- TexHonoruss MOIYIbHOTO OOydYeHHMsI — IMpeaycMaTpuBaeT JeJeHHE COJep KaHus
JTMCUUIUIMHBI HA aBTOHOMHBIE pa3/iesibl (MOIyNN), MHTETPUPOBaHHBIE B OOIIUI KypC.

- HudopmanmonHo-kommyHHKanMoHHble TexHonorun (MKT) - pacmmpsiior pamku

O6pa3OBaTCJ'ILHOFO nmponecca, mnoBbIIIasgs €ro HPAKTUYCCKYH0 HAIIPABJIICHHOCTD, CHOCOGCTBYEOT



MHTCHCU(UKAIIMN CaMOCTOATENbHON paboThl ydYalIMXCs M TOBBIIIEHUIO IT03HABATEILHON
aktuBHOCTH. B pamkax VKT BeiienstoTcst 2 Buja TEXHOIOT U

- TexHonorus MCHOJB30BAHUS KOMIBIOTEPHBIX IMPOrPaMM — TO3BOJSIET 3PPEKTUBHO
JOTIOJIHUTh IIpoLecC OOy4eHMsI s3bIKYy Ha BCEX YPOBHAX. MynbTHUMeIUNHBIE MPOrPAMMBbI
npeqHa3sHaueHbl Kak Uil ayIUTOPHOM, TaK M CaMOCTOSITEIbHOH pabOThl CTYIEHTOB W
HaIlpaBJICHbI HA Pa3BUTHE TPAMMATHYECKHUX U JIEKCUYECKUX HABBIKOB.

- VHTEepHET-TEXHONOTUN — MPEAOCTaBIAIOT IIMPOKHE BO3MOXHOCTH I IIOHMCKa
uHpopmanuy, pa3pabOTKU MEXKIYHApOJHBIX HAyYHBIX IPOEKTOB, BEICHMS HAy4YHBIX
HCCIIE0BaHU M.

- TexHosorus MHAMBUAyaTU3alUU OOY4YEHHS — MOMOTAET PEa30BbIBATh JIMYHOCTHO-
OpUEHTHUPOBAHHBIM MOAXOJ, YUYUTHIBAs HWHAUBHAYaJIbHbIE OCOOEHHOCTH U MOTPEOHOCTH
YYALIAXCS.

- TexHOJOTHS TECTUPOBAHMWS — HCIOJIB3YETCS JUIsl KOHTPOJISI YPOBHS YCBOEHMS
JIEKCUYECKUX, TPAMMATUYECKUX 3HAHUI B paMKax MOIYJS Ha ONpeAeN€HHOM JTare 00ydeHHs.
OcyiiecTBiIeHHE KOHTPOJII C HCIOJIb30BAHWEM TEXHOJOTMU TECTHUPOBAHUS COOTBETCTBYET
TpeOOBaHUAM BCEX MEKIAYHAPOIHBIX 3K3aMEHOB 110 HHOCTPAaHHOMY s3bIKYy. Kpome Toro, naHHas
TEXHOJIOTUS MO3BOJISET MPENOAABATENO BBIABUTh U CUCTEMATH3HPOBATh ACHEKTHI, TPEOYIOIIHE
JONOJHUTEIBHOMN POPAOOTKH.

- IIpoexkTHass TEXHOJOTHA — OpPUEHTHMPOBAaHA HA MOJCIUPOBAHUE COLMAIBHOIO
B3aUMOJICHCTBUS YYallUXCSl C LEJIBI0 PELICHMs 3aladd, KOTOpas OIpeleNsercs B paMKax
po(heCCUOHAIBHONW MOJrOTOBKHU CTYAEHTOB, BBLACISS TY WIM HHYK HPEAMETHYIO 00JIacTb.
Hcnonp3oBaHue MPOEKTHOM TEXHOJOIMM CIIOCOOCTBYET pealM3allli MEXAUCIHUILIUHAPHOTO
XapakTepa KOMIIETeHIIMH, pOpMUPYIOILKXCA B ITpoliecce 00yUeHUs aHTIIMICKOMY SI3BIKY.

- TexHousiorusi 00y4eHUsI B COTPYIHHUYECTBE — pealu3yeT UJCH0 B3aUMHOIO OOy4eHus,
OCYILECTBIIASA KAK MHAMBUAYAJIBHYIO, TaK M KOJUIEKTUBHYIO OTBETCTBEHHOCTb 3a DELIECHUE
y4eOHBIX 3a/1a4.

- TexHonorus pa3BUTHsSI KPUTHUECKOTO MBIIUIEHUS — CHOCOOCTBYET (POPMHUPOBAHUIO
Pa3sHOCTOPOHHEH JMYHOCTH, CHOCOOHOW KPUTHYECKHM OTHOCUTHCS K HHGOpPMALUHU, YMEHUIO
oTOMpaTh UH(OPMALIHIO JUIs PELISHHUS OCTaBICHHON 3aauH.

Peanmusanuss  KOMIIETEHTHOCTHOIO M JIMYHOCTHO-AEATEIIBHOCTHOTO  IOAXO0Ja C
UCIOJb30BAHUEM TE€PEUYHCICHHBIX TEXHOJIOTUH MpeaycMaTpuBaeT HWHTEPAKTUBHbIE (HOPMBI
oOyueHusl.

OcHOBHBIE BUIbl UHTEPAKTUBHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI BKIIOYAIOT B CEO0sI:

- paboTa B MajbIX rpynnax (KOMaH/e) - COBMECTHas JIEATEIbHOCTh CTYACHTOB B TPYIIIE

noa PyYKOBOJACTBOM JIMACPA, HAIIpABJIICHHAd Ha PCHICHUC 0611_[617[ 3aJa4u HYTCM TBOPYCCKOI'O



CIIOXEHHSI PE3yIbTaTOB HHIUBUIYATBHONW paOOThI YICHOB KOMAH/IBI C ACIICHUEM MOJHOMOYHH U
OTBETCTBEHHOCTH;

- TPOEKTHAas TEXHOJOTUS - WHIWBUAyaJbHAs WM KOJUIGKTHBHAS JCATEIHHOCTH II0
0TOOpY, paclpeie’eHNuI0 U CUCTEMAaTH3allui MaTepHralia 10 ONPEIeICHHOW TeMe, B Pe3ysbTaTe
KOTOPOM COCTaBJISAETCS MIPOEKT;

- aHaJIM3 KOHKPETHhIX cuTyauui (case study) - aHamm3 peanbHBIX MPOOIEMHBIX
CUTYaIui, IMEBIIUX MECTO B COOTBETCTBYIOIICH 00IacTH MPOPECCHOHATBHOMN JIEATEIBHOCTH, U
MTOUCK BAPUAHTOB JIYUIINX PEIICHUMH;

- pOJIieBbIE W JICJIOBBIE WIPBI - pOJieBas WMMHTAIUAS CTYJACHTAMHU pealbHOU
podecCHOHAIBHON JEATeTFHOCTH C BBITIOJHEHHEM (QYHKIHUN CIEIUAINCTOB HA Pa3IMYHBIX
pabouux MecTax;

- pa3BUTHE KPUTHYECKOTO MBINUICHUS — 00pa3oBaTebHasl JIeATSIBHOCTh, HAITPABICHHAS
Ha Pa3BUTHE Y CTYJICHTOB Pa3yMHOT0, PeICKCHBHOTO MBIIIICHUS, CIIOCOOHOTO BBHIJIBHHYTH
HOBBIC UJICH M YBUJICTh HOBBIC BO3MOYKHOCTH.

KoMImiekcHOE MCIOTb30BaHUE B YIEHOM TIPOIECCE BCEX BBIICHA3BAHHBIX TEXHOJIOTHMA
CTUMYJIUPYIOT JUYHOCTHYIO, WHTEJUIEKTYaJbHYI0 AaKTHBHOCTb, DPa3BUBAIOT IO3HABaTeJIbHBIE
MPOIIECChl, CHOCOOCTBYIOT (OPMHPOBAHHUIO KOMIICTCHIIUH, KOTOPBIMH JOJDKEH 00J1aIaTh
OyIyIui CIIeIHAITUCT.

4. OueHoO4YHbIE CPeACTBA IS TEKYHIEr0 KOHTPOJISl YCIIEBAeMOCTH U MPOMEKYTOYHOM
aTTecTaluu

4.1 ®oHJ OLIEeHOYHBIX CPEACTB /IS IPOBeleHNs TeKyllel aTTecTalun

Texkymuii KOHTPOJb OCYIIECTBISETCS B XOJ€ y4eOHOro mpoiiecca Ha J1abopaTopHO-
MPAKTUYECKUX 3aHSATHUSAX, IJI€ OLECHHUBAIOTCS OTBETHl MAaruCTPaHTOB, KAaueCTBO BBIMIOJIHEHUS
JOMAIHUX paboT, MHAUBUAYAIbHBIX 3a1aHuil. OH peanusyetcs B popMe (ppoHTaIBLHOTO Oompoca
/ Gecenpl, MPOBEPKH KayecTBAa BBINOJHEHUS JOMAIIHEro 3a/IaHus, BHEAYIUTOPHOTO YTEHUS,
MUCBMEHHBIX padoT, AUCKYCCHH.

Pa3nen 1 «CocraBieHue pe3toMe U BOIPOCHI TPYIOYCTPOUCTBA»

1. Tema nenoBoii urpei: «CobdeceroBaHUEY.

2. KoHuenuusi Urpbl: COMCKaTellb, MPETEHAYIONUNA Ha BAaKaHTHYIO JTOJDKHOCTH MEHEKepa
OJIHOTO U3 OT/IETIOB B KOMIIAHUU MO MPOU3BOJCTBY 0€3aJKOTOJBHBIX HANMTKOB, BCTPEYAETCS C
MOTeHIMANBHBIM paboToaareneM. OH JNODKEH MPE3eHTOBaTh ceds TakuM 00pa3oM, 4TOOBI, C
OJIHOHM CTOPOHBI, MAKCUMAIILHO TIOJYEPKHYTh BCE CBOM JOCTOMHCTBA, a C JPYroil CTOPOHBI, HE
nepexBanuTh cebs, 4YTOObl HE BBI3BATH y paboTojarens OTpUIATENbHBIX SMoumid. HWrpa
MPOBOJMTCS B JBa JTala: CHayala WHTEPBBIOEP 3a/JaeT KaHIUAATY CTaHJAPTHBIE BOIPOCHI,

Kacaromuecsa €ro HpO(I)eCCHOHaHLHOﬁ 62[3]:1, a 3aTeM AaHAJIM3UPYET HCIMOCPCACTBCHHO C€TO



JMYHOCTHBIE XapPaKTEPUCTUKH, @ UMEHHO, CKJIOHEH JIM OH OOJIblI€ K ONTUMHCTUYECKOMY WJIIU
[IECCUMHUCTHYECKOMY BOCIPHUSITHIO MHPA.
3. Posn:
- COMCKaTellb;
- UHTEPBBIOEP.
4. O:xunaemblii (e) pe3yJabTar (bl):
1. JlocTmkeHue coucKaTelieM IIOCTaBJICHHOM Tmepea Cco0OW Ieind, a HMMEHHO —
MOJIy4eHue paboThI.
2. CnocoOGHOCTh paboTojarens MPUHSITH MPABWIHHOE PEIIEHNE B OTHOIICHWH JaHHOTO

COUCKATEJIA.

HNHcTpyKuMu AJ1s1 MPOBEICHUs POJIEBOIl UTPHI HA AHIVIMIICKOM SI3bIKe

The first stage of an interview
Interviewee:
You are going to be interviewed for the position you would like to get in one of the established
companies. Be ready to answer the questions about:
- your family background;
- personal qualities;
- qualifications;
- experience;
- achievements;
- current salary;
- your strengths and weaknesses;
- the reasons for leaving your last job;
Interviewer(s):
Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by pan-
els of interviewers or in the form of sequential interviews by different experts.
Here are some of the key questions an interviewer can ask:
1. Can you tell me about your experience as a manager?
What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?
Could you tell me how much you currently earn?

What do you know about the company you are going to work for?

© 0o~ w N

What are your strengths and weaknesses?



7. How ambitious are you?

The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality
as optimism. The questionnaire that follows presents twenty-four apparently contradictory prov-
erbs and asks you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of
the one you believe in the most. Do this quickly and as honestly as you can.

Of these two proverbs... | prefer

1. Absence makes the heart grow fonder.
2. Out of sight, out of mind.

If something can go wrong, it will.

It’1l be alright on the night.

Every cloud has a silver lining.

It never rains but it pours.

Too many cooks spoil the broth.

Two heads are better than one.
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Leave well alone.

10. A stitch in time saves nine.

11. Never trust a stranger.

12. Hail fellow, well met.

13. No news is good news.

14. There’s no smoke without fire.

15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.

17. Better safe than sorry.
18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.

20. Half a loaf is better than none.

21. All’s well that ends well.
22. Look before you leap.




23. You learn something new every day.

24. You can’t teach an old dog new tricks.

Scoring the questionnaire
Put a circle round the numbers you chose as most reflecting your beliefs, and then add up
the number of circles. Be sure to add up the frequency of the circles and not the value of the

numbers within them.

1 2
4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24

TOTAL

Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of

Scores.

Optimist 12 — Pessimist 0
Amazing! You see the world through rose-coloured spectacles. The real test is whether
you can continue to do so after a set back, or whether you are vulnerable because your expecta-

tions are so high.




Optimist 9 — Pessimist 3
A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half emp-

ty’ person.

Optimist 6 — Pessimist 6
You clearly fluctuate more or less equally between optimism and pessimism. You need to
work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9
You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of disappoint-

ment since your expectations are already somewhat low.
Optimist 0 — Pessimist 12

So what?
So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;
- You feel happier than you otherwise would
- You are more cheerful and outgoing
- You are prepared to take risks and have a go at things
- The people you deal with respond more positively to you
- You achieve more
- You influence other people to achieve more
- You look for the best in people
- You don’t waste time being paranoid and suspicious
- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point
is they are more likely to respond positively in a shorter time than a pessimist.

Pazgen 2 «O6mmenue ¢ paboroaarenem»
1. Tema Z[CJIOBOi/i UI'PbI: <<BCTpC‘-Ia PYKOBOAUTECIIA KOMIIAHUU C IPCACTABUTCIISIMU KOJIJICKTUBAY.
2. KOHIIel'I].[I/IH HUI'PbI: IPCACTAaBUTEIN KOJUICKTHBA OPraHru30BaJid BCTPEUY C pa60Toz(aTeneM, Ha

KOTOpOfI npeaiaracTcsa 06cyIII/ITB BO3MOJXHBIC BapUAHTBI MPEAOCTABJIICHUA HOIOJHUTCIIBHBIX



JIBIOT TEM COTPYIHHUKAM, KOTOPbIE [TOKA3aJIM HAWIy4IlIHE Pe3yIbTaThl 32 ONPEACICHHbBIN IIEPUO
TPYLOBOM ACSATEIBHOCTH.

3. Posn:

- PYKOBOJUTENb KOMIIAHUU;

- IIPEICTABUTENIA KOJIJICKTHBA.

4. Oxupaemblii () pe3yabTar (bI): NPUHITHE COOTBETCTBYIOIIETO PEUICHUS MO KaKIOMY

COTPYIHHUKY.

HNHcTpyKUMH AJ1s1 POBEICHUS POJIeBOIl UIPHI HA AHIVIMIICKOM fI3bIKe

The employee representatives and the employer are discussing the terms of providing
fringe benefits for the company’s top-performers.
The employer says that to retain good staff and to encourage them to give off their best while at
work requires attention to the financial, psychological and even physiological rewards.
The employee representatives agree that to reward the best workers of the company with a
mere pay cheque is not enough. Some other benefits should be offered to them.
Here is a list of additional advantages which could be provided by the employer to supplement
these workers’ regular pay and which are to be discussed at the meeting.
- expense account;
- free health insurance;
- paid leave;
- reimbursement of transportation costs;
- company holidays;
- pension;
- luncheon vouchers.
These benefits are supposed to be distributed among the mentioned above employees according
to the results of their performance appraisal.

Paznen 5 «Benenue neperoBopoB»

1. Tema nenoBoii urpsei: «IleperoBopsl ¢ GUPMONH-NOCTABIIUKOM.

2. KoHuenuusi Urpbl: npeacTaBuTean (GUPMBI, 3aHUMArOLIeca mocTaBkaMu Kode, 00CYyX1atoT
C TpeACTaBUTENSIMU (DUPMbI-3aKa3uMKa YCIOBHS NPEACTOSIIEH CHIEeNKH, a HMMEHHO: CpOKHU
MIOCTaBOK, CIIOCO0 JOCTABKHM TOBapa, yCIOBHS IIaTeXa, HAINYAE CTPAXOBKH U T. [I.

3. Poin:

- IPEJICTaBUTENN (PUPMBI-3aKa3unKa;

- IpCACTaBUTCIIN (I)I/IpMBI-HOCTaBIJ_[I/IKa.



4. Oxupaembliii (e¢) pe3yabrar (bI): JOCTHKEHHUE KOHKPETHBIX PEIICHHH MO BOMpocam

IIOCTAaBOK CBbIPbA.

I/IHCprKIIHH AJIsI MPOBEACHUSA pOJIeBOﬁ HI'PbI HA AHIJIMHCKOM SI3BIKE
Step |
Before starting the negotiation review the following tips. These keys will unlock your abil-

ity to get the best deal possible under any circumstances.

1. Preparation is Key
Know about the party you're negotiating with so you can capitalize on your strengths and
the party's weaknesses.

2. Have a Strategy
It is the basic principle that is applied to every negotiation.

3. Find the Leverage
In addition to exploiting the other party's weaknesses, concentrate on taking maximum ad-
vantage of your strengths.

4. The Offer
An offer is more than just a dollar amount. It must encompass all of the elements of the
bargain and will normally comprise the basis for a contract that formalizes the agreement.

5. Go For a Win-Win Solution
Throughout the negotiation, try to determine what you believe to be an acceptable outcome
for the other party.

6. Closing the Deal

Always have the endgame in mind as you plot your strategy.

Step 11
Role play this negotiation.
Mr. Bradly, a wholesale dealer, telephones Mr. Richards, the sales director of the compa-
ny which is engaged in coffee export all over the world, to order a new consignment of coffee.

He tries to negotiate a better price, discount, delivery and payment.

Keiic-3apaun
Pa3nen 3 «JlenoBas nepenucka»
Keiic na memy: «Ilocnedcmeus napyuwienus npasuin 6e0eHus 0en060 NepentucKuy.

IIpoueaypa pelieHus1 Keiucos



IlepBblit 3Tan — 3HAKOMCTBO C CUTyalUeH.

Bropoii 3Tanm — BbIAETIEHNE OCHOBHOM MPOOJeMbl, (aKTOPOB M MEPCOHATNI, KOTOPbIE MOTYT
pPCaJIBbHO BOSHCﬁCTBOBaTb Ha CUTyallu1o.

Tperunii 3Tan — npeaoKeHne KOHIEIIUN WIA TEM U1 «MO3TOBOTO IITYPMay.

UYeTBepThlii 3TaN — aHAIU3 MTOCHEACTBUN MPUHATHS TOTO WJIM HHOTO PEIICHUS.

[IaTeiil 3Tanm — pemeHwe Kehca — NPEIUIOKEHHE OJHOIO0 WIIM HECKOJIbKMX BapUaHTOB
(mocnenoBaTeNbHOCTH  JICUCTBHI), YKa3aHHME Ha BO3MOXKHOE BO3HHMKHOBEHHE TIpoOIieM,
MCXaHMU3MBbI UX NPCAOTBpAlICHUA U PCIICHUA.

[Ipexxne yeM mpUCTYnUTh K paz0opy NpeasaraeMoi Juis aHajdu3a CUTYal[MH, BBIOJHUTE

CJICAYIOIICC 3aJlaHUC.
Decide, if the following statements about business letters in English are true or false? What
other advice can you give about writing letters?

1. When you write a letter you put your name above your address.

2. It is correct to write Dear Mister when beginning a letter.

3. Inthe United States 1% April can be abbreviated to 04.01.11.

4. When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want
to refer to their marital status.

6. Itis not good to use contractions (I’ll, don’t, isn’t) when writing letters.

7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all
right in a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.

Cumyauu}l: B NpEACTAaBJICHHOM IHUCBME COIACPKUTCA PAN OIIHOOK. COprI[HI/IK KOMIIaHUH,
KOTOpPOMY OHO OBLIO aaApeCOBAaHO, CUCII ITPABUJIBHBIM HE€ OTBC€YATH HA HCTO, T.K. IO €r0 MHCHUILO,
TaKON IIOAXOA K BEACHHIO MEI0BOH MNEPCHUCKU ACMOHCTPUPYCT HCYBAXKCHUC K KOMIIAHUMH,
KOTOpass HMMCECT KOHTAKT C aApCCaHTOM. HpO&HaJIH3I/Ipy1>'ITe 9TO IIMCBMO C Y4YCTOM BCCX

YKa3aHHBIX BBIIIC 3TAIIOB U NPCIIOKHUTEC CBONU BApHUAHTBI PCIICHUS JTaHHOM Hp06JICMBI.



Island World Holidays 181 North Street
London W1M 2FW
Tel. 01-676 9096
Miss Margareta Lin-
del,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve
| have pleasure in sending you our brochure with details of all our holidays.
| look forward to hearing from you.

2012, may 22", Best wishes

Sales Menege

Fred Henderson

Tembl 1ucKyccHi
Paznen 1 «CocraBieHue pe3toMe U BOIIPOCHI TPYAOYCTPOUCTBA»
Tema auckyccuu: oOCYAUTh B TPYIIE OCHOBHBIC MpaBUJIa COCTABICHHUS PE3IOME M HAITUCAHHS
COMPOBOJUTENBHOTO mHchbMa. Creayromiee 3agaHue MOMOXKET ChOpPMYIHUPOBATH OCHOBHBIC

BbIBOJIBI 110 TAHHOMY BOIIPOCY.

Read the statements about CVs and covering letters. On the basis of your knowledge and
experience, decide if you agree with them.

1. A curriculum vitae is more acceptable if it is hand-written.

2. A covering letter should be hand-written.

3. You should always include a photograph.



. The longer a CV the better.
. A CV should list experience in chronological order.

4
5

6. There is no point in mentioning outside activities, hobbies, etc.

7. Each CV should be customized for the job you are applying for.

8. Perfect prose is not expected; note form is perfectly acceptable.

9. Use space constructively; do not mention failures or irrelevant experience.
10. Do not include your previous salary or salary expectations.

11. You can lie on a CV: they will never find out anyway.

12. Any gaps in the dates should be explained.

13. It is best not to send the CV by fax unless requested to do so.

14. Always make a follow-up phone call a few days after sending your CV.

[TonrBepanTe CBOM MW, BHITIOJIHUB CIEAYIOIINE 3a1aHUSI.
1. Look at Henry Norton’s CV and answer the questions.
1. Inyour opinion, is his CV well written? If not, what changes would you make?
2. What was his first post?
3. What is his most recent post?
4. What kind of experience has he had?
5. How has his career progressed?
6

. Retype this CV relying on Silvina’s resume.

CURRICULUM VITAE

Name Henry Norton
Address 2732 Maple Lane, Sidney
Tel. No. 79543768
Marital status Single
EDUCATION
04/04-07/05 Certificate of Hospital Management,
Atlanta University, USA
09/01-07/03 BTEC National Diploma in Business

and Finance: Fermanagh College,
Northern Ireland

09/96-06/01 8 GCSEs — Grade B
St Joseph’s School, Enniskillen,




Northern Ireland

LANGUAGES
English, mother tongue
German, fluent

French, elementary

EMPLOYMENT EXPERIENCE
Aztec Hospital, Sidney, Australia
02/10 — present
Hospital Manager
Supervised the personal development of staff
Managed employees’ daily schedule
Coordinated the treatment and service quality

Skyline Travel Agency, Brisbane, Australia
08/08-12/09

Tour Operator

INTERESTS: music, hiking, scuba diving

ADDITIONAL INFORMATION
10/01-05/03 Sports club treasurer
07/97-04/01 Youth club leader
REFERENCES: Available on request

2. The covering letters below do not contain any errors but the writers are very un-

likely to be considered for a vacancy. Can you say why?

Dear Anthony Mayer,

I’'m looking for a holiday job and I saw your ad in a newspaper and it looked as if it could

be good because your company is very famous.

I don’t have a lot of experience (in fact I haven’t got a job before) but I've got lots of con-

fidence and | get pretty well with people in general.

I'm basically free in July but not August (because I'm going away then) but it would be




really good if you could take me on because | need the money!

Hoping to get a reply from you soon.

Yours,

Mary Rose

Dear Sir,

In accordance with your esteemed request further to telephone conversation of
25 November and the advertisement which appeared in The Times of 24 November inst., |
have the honour to enclose herewith a copy of my curriculum vitae and would beseech you

to acquaint yourself with the contents therein.

Trusting that | shall be favoured with an interview with a view to discussing my applica-

tion in further detail, | beg to remain,

Yours faithfully,

Charles Fortescue Esqg.

Pa3nen 4 «O06menue no teneony»
Tema muckyccuu: oOCYyIUTH B TPYINIE OCHOBHBIC INMpaBUiIa JEJIOBOTO OOIICHHS 1O TenedoHy.
Hpe,Z[J'IO}KeHHOC HHUKE 3a1aHUEC ITOMOXKET BBICTPOUTH X0 JUCKYCCHU.
Below there are some statements about telephoning in English. Study them and, on the ba-
sis of your knowledge and experience, decide if you agree with them.

1. The first impression given on the phone is very important.

2. 'You should know how to say the English alphabet.

3. You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

4. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

5. If you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

6. You should be the first to start and finish the telephone conversation, not the person

that called you.



7. While speaking on the telephone you should not use any contractions (like 7°ll, you 've,
can’t etc.).

8. If the person you need is not available at present, you should insist on leaving a mes-
sage for him/ her.

9. Itis more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead
of How far is it?).

10. If your voice is flat and has little expression in it, you may sound uninterested and

bored.

11. You should hang up at once when you have dialed the wrong number.

JIOKJIAJIbI

TeMbl HOKIaI0B:

1. The stages of choosing the right candidate (interview, CV, cover letter)
2. An organization needs constantly to take stock of its workforce and to assess its perfor-
mance in existing jobs.
3. The basic principles of business correspondence
4. Managing telephone calls
5. The ethics of business negotiations
JInst MOArOTOBKHU JIOKJI/la HY>KHO 3HATh CIIEAYIOIIEE:
. [[OKJ'Ia,[[ JOJIDKEH OBITH BBIIMOJIHEH AKKYpAaTHO U IIOJUIXT B IIAIIKY.
1. JloKkJ1a/t COCTOUT U3 CIEAYIOMINX Pa3/IeIOB:
1. TutyabHBIii JHCT.

Jloxnao na memy (Ha3BaHME JOKJIaJa HAa AHTJIUHCKOM

SI3BIKE)
2. Coaepxanme / Contents. Ilepeuncinstorcs pazeinsl paboThl ¢ yKa3aHUEM CTPaHHMIL.
3. TekcT Ha aHIIIMIICKOM si3bIKe (2 9K3emniapa: NIEpBbII NOJINUT B MAIKY, BTOPOHl Ha
pykax).

MuHMMaIbHBI 00beM TekcTa: 2 (IBe) cTpaHulpl popmara A-4 mpu MOJAX:
25MM - HUXKHee W BepxHee, 10MM - mpaBoe, 35MM — neBoe; 26-29 cTpok Ha
CTpaHULE.

4. Cuaosaps /Vocabulary: muaumym 30 TepMHHOB ¢ HIEPEBOJIOM M TPAHCKPHUIIIIKEH,

KOTOPBIC npu 3auiume HYyHCHO 3HAMb HAU3YCMb.



5. Cnucok MCmob30BaHHBIX HCTOYHHKOB / Bibliography: ucrounuku, kotopsiMu
MarucTpaHT IOJIb30BAJCS JJIsl COCTABJICHUS JIOKIIAJa M CIOBApH C BBIXOJHBIMH
JAHHBIMU KHUT | / WA TOAPOOHBIM aipecoM caiTa.

6. Kparkoe m3i103keHHMe TOKIana Mmo-aHrMicku / SUMmMary — mpu 3amuTe yMeThb
pacckasaTb.

CTyZeHT Ha aHIJIMIICKOM SI3bIKE 3aUUTHIBACT MMOJTrOTOBJICHHBIH JOKJIAJ M OTBEYAcT Ha
BOINPOCHI OJIHOTPYIITHUKOB M MpPENOJaBaTelisi M0 coJepkaHuio padoThl. Ha ycmorpenue
Mpero/aBaTelisi MOKHO MPOBECTH MPOBEPKY 3HAHUI TEPMHUHOJIOTUYECKON 0a3bl 10 TAaHHOM TeMe.

4.2 ®oH/I OLIEHOYHBIX CPEICTB /IJIsl MPOBEIEHUsI HTOTOBOIl aTTeCTAIMU

Bonpocsl k 3auery
1o auctuiuinHe «MHOCTpaHHBIN A3bIK KaK CPEJICTBO JICTIOBOTO OOIICHUS»
B kadecTBe BOMPOCOB K 3a4eTy MAarkCTPAHT JOJDKEH MOJATOTOBUTH M O3BYYHTh MaTepHal
M0 TMPEJICTaBJICHHBIM HIKE TeMaM. BakHO, 4TOOBI OTBEUAIONIUIl MPOIEMOHCTPUPOBA 3HAHUE
CIIOBApHOTO 3araca M rpaMMaTHKH, KOTOPBIC OH TIOJIYYHJI B MPOIIECCE OCBOCHHUS AUCIIMILIAHBI.

Kaxxnas Tema noymkHa BKITIOUaTh B ce0s1 He MeHee 15 nmpeaioxeHui.

1. Job-hunting and employment (writing a CV and cover letter)

2. How a candidate can impress an interviewer

3. The basic rules of business correspondence

4. Telephone skills

5. Negotiations

6. Corporate ethics

OHGHKa «3avYTCHO» CTAaBUTCA B TOM CiIydac, €CJIM CTYACHT IIOKa3all, YTO OH YMECT aACKBATHO

l'IOI[6I/IpaTI> JICKCUKO-TpaAaMMATHYCCKHUC CAWMHHIIBI, y1'IOTp66J'I$ITB p33H006p8.3HBIe PEYCBEIC

CpCacTBa, Oerimo u BBIPpA3UTCIBbHO H3JIaraTb CBOHW MBICIHM, a4 TAKXC CO6J'IIOI[aTB CMBICJIOBYIO

CBsA3HOCTDH BBICKA3bIBAHN .

OI_IGHKa «HC 3a4YTCHO» CTAaBUTCA B TOM CJIy4dac, €CJIMU CTYIACHT IIOKa3all IOJHOC OTCYTCTBUC

YKa3aHHBIX BBIIIC HABBIKOB.

5. IlepeyeHb OCHOBHOH M JONMOJHHUTEJIbHOH Y4eOHOM JIMTEpPaTypbl, HEOOXOAMMOH JIA

OCBOCHMUSA NUCHUIIIINHBI

5.1. OcHoBHas nuTeparypa:

1. 1. 3.1. T'ypeeBa, B.M. Jloza, E.B. IlerpymoBa «AHIIMHACKUN S3BIK Kak CpEACTBO
MEXKYIbTYPHOM KOMMYHHKAIMU B npodeccuoHansHoi cdeper. Kpacnonap, Kybanckuii yH-

T, 2016.



2. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Business English. UK, Longman,
2011.
5.2. JlononHUTENBHAS JIUTEpATypA:
1. CagenbeBa O.I'., Bonommna K.C., Hosenko O.W. Business English for Everyone. KyoI'VY,
Kpacnonap, 2015.
2. I'ypeeBa 3.U., MakoenoBa H.B. MeTtasi3plk S5KOHOMHKH U OHM3HEca: MEPEBOMYECKUN ACIIEKT
(ITepeBox nenobix TekcToB). KpacHonap: Kybanckuii roc. Yu-1, 2008.
3. Evans V. New Round-UP: English Grammar Practice-5. Longman, 2011.
4. F. Zinkevich, T.V. Andryukhina, E.E. Ivanova, N.V. Kuznetzova, S.N. Ledeneva, T.V. Lede-
neva. EnglishMastersCourse. M.: Aiipuc-nipecc, 2011. — 448c.
5.3. [lepuoanyeckue w3aaHUS:
I"azeTsrI:
1. The Financial Times
2. The Times
3. The Guardian
KypHansr:
1. Current Sociology
2. The Economist
3. Business and Society Review
6. Ilepeuenb pecypcoB HH(OPMAIIMOHHO-TEJIEKOMMYHHKANMOHHOH ceTH «HHTepHeT»,
HEe00X0AUMBIX JIJIS OCBOCHHS U CIUIIJINHBI
1. www.englishclub.com
. Www.businessenglishsite.com

. www.businessenglishpod.com

2
3
4. www.videovocab.tv
5

. www.tefl.net

7. MeToauveckne yKa3aHus Ui 00yYAOUIUXCH 110 OCBOCHUIO TN CHUILIMHBI (MOXYJIA)
CamocrosiTesbHast padoTa MO0 JUCHHUILINHE
«MHOCTpPaHHBIH A3BIK KAK CPEACTBO 1eJ10BOI0 00IICHHU»

Cemectp 6 — 47,8 yacos

Ne | Paznen, | Conepxanue CP | bromxer | Cpok | ®opma ®opma | Cpok | YuebHO-

1/ TEMAa BpEMCHHU | U OTYETHOC | KO HTpO )41 METOA.

I Ha BBIII TH JIA KOHT obecrieue
BBITIOJIH OJIHE poJra HHUC
CHHC HUA

3aaHusd



http://www.businessenglishpod.com/

®onerux | [IpocnymmuBanu Kax | Bemomnne | [Iposep | Kaxn | YueOusie
a e TEKCTOB, Jasi | HHbIE Ka oe nocoous,
pabota Haj Hezle | ynp-s YIOpPaXH | 3aHAT | KOMIIBIOT
COBEPLICHCTBOB A CHUU, ne
aHUEM  CIyXO- YCTHBIN porpam
IIPOU3HOCUTEID ompoc MBI
HBIX HaBBIKOB
I'pammar | IloBTOpEHHE Kax | Ilucem. u | IIposep | Kaxn | YueGHbie
uKa IPONJEHHOTO, Jasi | YCTHO Ka oe nocoous,
BBITIOJIHEHHE HEJE | BBIIIOJIHE | YIPaXH | 3aHST | KOMIIBIOT
YOPAKHEHUM Ha A HHBIEC €HUH, ue
3aKperie-Hue y1p-1, TECT nporpam
rpaMMaTUYECKOT TeCT MBI
0 Marepuasa
Jlexcuka | 3ayuuBaHue Kax | Ilucem. u | IIposep | Kaxn | YueGHble
HOBBIX Jasi | yCTHO Ka oe nocoous,
JIEKCUYECKUX HeZE | BBINOJI- yIOpaxH | 3aHAT | pa3garoy
€ INHUIL A HEHHBIE CHUH, e HEIN
yrp-s, TECT, MaTepuan
TECT JTUKTaHT :
: KOMIIBIOT
YCTHBIN
ompoc porpam
MBI
Aymupos | [Ipocnymusa- I pa3 | Aunota- | Ycrusiid | Kaxn | UaTepHe
aHue HHUE TEKCTOB W3 B s ompoc, | oe T-pecyp-
WNurepHer- Mecs IIPOBEP- | 3aHAT | CbI
pecypcoB I Ka ue
aHHOTAI|
uu
Urenne | UreHue TEKCTOB Kax | Kontpous | [IpoBep | Kaxna | YueOHbie
o 3aIaHHOU Jas | HOe Ka oe nocoous,
TEMAaTHKE. HEJE | YTEHHE C | YTEHUs | 3aHAT | pa3gaTod
as nocieny | u ue HBII
FOLLIUM 3a/laHuN Marepuai
BBIIIOJIHE | K ,
HUEM TEKCTY KOMIIBIOT
3aJaHui
nporpam-
MBI
I'oBopen | IToaroroska Kax | Yerubeit | IIpoBep | Kaxn | OcHoBHa
ne COOOIIEHHUH, nast 51 Ka oe i H
JIAJIOTOB, HEZe | IHCBMEH | YCTHOTO | 3aHAT | JAOIOJIHU
MOHOJIOTOB  TIO s HBII OTBETa | U€ TeJbHas
IPONICHHOMY OTBET IO | U JUT-pa,
Marepuay. 3a/laHUI0, | TUCbME WUHTEPHET
IIpe3eHTa | HHOTO -
st coob1e HCTOYHUK
HUSA u,
KOMIBIOT

nporpam




MBbI

I[Tucemo | Beimonnenue 7,8
JIEKCUKO-

X YIpaKHEHUH.

Kax
JTOMAaIITHIX mas
HEJe
rpaMMaTHYECKU ISt

ITucemen | IlpoBep | Kaxna | OcHoBHa
HO Ka oe s u
BBITIOJIHE | MUCBME | 3aHAT | AOMOJHHU
HHBIE HHBIX ue TEeJbHAS
3aJaHus pabot JTUT-pa,
MHTEpPHET
HCTOYHUK
u,
KOMIIBIOT

porpam
MBI

8. IlepeyeHbr HHQpOPMALMOHHBIX TEXHOJIOIHMH,

00pa30BaTeJILHOI0 NPoLEcca Mo JMCHUIIMHE (MOYJ/I10) (MPH HEOOXOAUMOCTH)

8.1 lepevyeHb HEOOXOAMMOT0 MPOTrPAMMHOIO 00ecnedeHust

HCIIOJB3YEMBIX IIPH OCYINECTBJICHUH

1. CD-ROM « yueOnuky Evans V. New Round-UP: English Grammar Practice-5. Long-

man, 2011.

8.2 Ilepeyenb He0OXOAUMBIX HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

9. MaTepuajibHO-TeXHUYeCKasA 0a3a, HeOOX0AMMAas ISl OCYIeCTBJICHUS 00pPa30BaTEeIbLHOI0

npomecca mo 1MmCIUMIlInHe

AynuroBusyanbHbie cpeacTBa ooyuenus: CD
MarHuTo(oHbI, BHI€0 MarHUTO(QOH

I/ICHOHBSYIOTCH I pe€aiu3aliu IIpUHIUIIa
HarJsiIHOCTH, BOCIIOJIHAIOT OTCYTCTBHEC
SI3BIKOBOM Cp€abl, MOBBIIIAIOT MOTHBAIIUIO.
I/ICHOHBSYIOTCH JJIAA Pa3BUTUS HABBIKOB
ayJUpOBaHUs, TOBOPCHU, ITMCbMaA.

[IpoekTop, HOYTOYK

W cronb3yroTest Uist IEeMOHCTPAITUH
NPE3CHTAIH, TIOITOTOBICHHBIMU
NPEToIaBaTEIIIMI U CTYICHTAMH.
Hcromnp3yroTest UTst IEeMOHCTPAIUH
bUIBEMOB.

KoMmbroTepHbiii Kiacce

I/ICHOHBSYGTCH IJI1 OpraHu3aluu
CaMOCTOSITEIIbHON pa6OTLI CTYACHTOB, IJId
BBITIOJIHCHUSA pAd UHTCPAKTHBHBIX 3aJIaHui.




PELLEH3USI
Ha pa0o4yIo NporpaMmy no AHCHHILIHHE
«HHOoCTpaHHBIH I3bIK KAK CPEACTBO AeJ10BOr0 001eHus»
HanpagJiienue 38.04.08 — @unanchbl 4 KpeauT,
KBaJTHGUKANHSA BINYCKHHKA — MarHCTP.
®opma 00yueHHst — OUHASI.

[IpencraBnennas Ui peLieH3UpOBaHUS paboydas NporpamMma JUCLUIUIMHBI
«HOCTpaHHBIN A3BIK KaK CPEICTBO JEJNIOBOr0 OOIIEHHUS» pa3paboTaHa JOKTOPOM
¢unonornyeckux Hayk, npodeccopoM Kadeapbl aAHIVIMICKOrO f3bIKa B
npodeccronansHol cdepe I'ypreBoit 3unannoii MiBanoBHOI.

[IporpamMma cocTaBieHa B COOTBETCTBHM C €€ LEIIMH M 3aJadaMHd H
OTBeYaeT COBpeMeHHbIM TpeOoBaHusiM  DenepalbHOro  roCyAapcTBEHHOIO
obpazoBarenbHoro cranaapra GPI'OC 3+ Beiciiero 00pa3oBaHUs 10 HAIPaBICHHUIO
noarotoBkH 38.04.08 — OuHAHCH U KPEAUT, a TAKKE C y4eTOM PEKOMEHJ0BaHHOM
[IpUMepHOI 00pa3oBaTeIbHON NIPOTrPaMMBI.

Wzyuenne  JaHHOM  QUCLUMIUIMHBI — HANpaBJIeHO HA  pPa3BUTHE U
COBEpILCHCTBOBAaHWE HABBIKOB Pa3rOBOPHOH pedd (B OCOOEHHOCTH, JeNIOBOH) U
AaKTUBU3ALMU JIEKCUYECKOro 3amaca, a Takke rpaMMAaTHKU aHIIMMCKOro s3bIKa B
cepe nmenoBoro obuieHus. B mporpamme yeTko chopMyIMpoBaHbI LeIH Kypca,
ero coJiepxKaHue, CTpyKTypa. DTO CofiepiKaHhe afleKBaTHO IIOCTaBJICHHBIM 3a7adaM
Kypca, TOCTHKEHUIO KOTOPBIX B ITOJHON Mepe CHOCOOCTBYIOT PEKOMEHOBAHHbIE
CIIUCKH OCHOBHOH, JIOMIOJTHUTEIBHOMN TUTepaTypbl, THTEPHET-PECYPCEI.

[Iporpamma cocTaBiieHa IO 4YETKOMY IUIaHy, B KOTOPOM SICHO OTPaX€HO
MeCTO JAUCIMIUIMHEI B CTPYKType OCHOBHOW 00pa3oBaTeIbHOM nporpamMmel. Takxke
nokasaHa oOm@as TPYAOeMKOCTh  JUCUMIUIMHBI,  pe3yJbTaTsl  00ydyeHus,
o0pazoBaresbHbIe TEXHOJIOTHH, (POPMBI IPOMEKYTOYHOH aTTEeCTAllMl ¥ HTONOBOTO
KOHTPOJIS, COAEp)KaHWe AMUCIMIUIMHBIL, y4eOHO-TeMaTHYeCKUH IulaH M y4deGHo-
MEeTOIMYeCKoe U MaTepUallbHO-TeXHUYecKoe obecredeHne JUCLUIIMHEL

[Tporpamma y4HTHIBAET OCHOBHBIE aCMeKThI AEJI0BOr0 OOIIEHHs, 2 UMEHHO:
coCTaBlieHHE pe3iome, oblieHre ¢ paboToaarenem, eoBas Iepenucka, ooueHne

no rtenedoHy, BeIEHHE IEpPeroBopoB M T. A. [loMHUMO yueOHO-METOIMYECKUX



peKOMEeHIAlMi IS TIPOBEeICHUsI ay JUTOPHBIX 3aHATUH B IPOrpaMMe COIEPIKUTCS
pAIl YKa3aHWH JUIS BBIIOJHEHHS CaMOCTOSTENBHON paboThl MarucTpaHTaMH.
Takke ciiefyeT OTMETHTh TOT (DaKT, YTO HapsiLy ¢ OOLIENPUHATBIMH (hopMamMu
MPOBeJIeHNsT 3aHATHH pa3pabOTUYUKOM IPOrpaMMbl IPEJYyCMOTPEHBI ITOArOTOBKA
[pe3eHTalni, IPOBeJeHHe POJIEBBIX UIP U MHOIO€ APYroe, 4TO B 3HAYMTEIbHOM
cTerneHu oboraiaer coaepKaTeIbHyI0 CTOPOHY y4eOHOro mporecca.

Takum o6pazom, yueGHasi mporpamma, coctaBieHHas ['ypeesoit 3.M.,
3aCJTy’)KHBAeT BBICOKOM OLEHKM U MOXeT OBITh JOIyLIEHa K MCIIOJb30BaHUIO JUIs
NpOBEIeHUsT 3aHATHH M0 JucuuIUiiHe «MHOCTpaHHBIM $A3BIK KaK CpeACTBO

JECJIOBOIO 00IIEHUSY.

Kanaunar ¢puimonoruueckux HaykK, JOLEHT 2
Kadenps! anrauickon gpuionorun Kyol'y 694}5/ Psibuesa O.I.
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