AHHOTaNUS MPAKTUKHA

b2.B.02.01(IT) TPAKTHUKA 110 ITOJYYEHHUIO HPQ(DECCHOHAJILHBIX YMEHUM
N ONBITA TIPOPECCHUOHAJIBHOU JEATEJIBHOCTHU
(mpou3BOACTBEHHASI MPAKTHKA)

Hosi O®O: Cemectp: A, Kypce 5, KosimuecTBo 3.e. — 6 (216 4.)
Jasi 3®0: Kype 6, Kotnuectso 3.e. — 6 (216 u.)

ILeJb NPAKTHKH: 3aKpeIUIEHHME TEOPETUYECKUX 3HAHUM M IOJyYeHHE HAaBBIKOB HX
NPaKTUYECKOT0 MpUMEHEeHHUs, (HOpMUpPOBaHHE MPO(ECCHOHATBFHONW MO3UIMKU JTOKYMEHTOBE/A,
CTWJSL TIOBEICHHUS, OCBOCHUE MNPO(PECCHOHANBHOM OSTHKH, 3HAKOMCTBO CO cHenu(UKoOn
JeSITeTLHOCTH JOKYMEHTOBE/Ia M apXHUBOBEIa B OPraHU3AIMAX Pa3IHYHOTO IPOQHIIs

3an1auM NPaAKTUKHU:

- BBINIOJIHEHHUE MTPO(ecCHOHAIbHOI U Hay4YHO-HUCCIIe10BaTENbCKOM paboThl Ha MaTepuae
KOHKPETHOW OpraHu3aluy;

- BbIsBIEHHE U (DOPMYIHpPOBAHHE aKTyalbHBIX HAaydHbIX MpoOieM B 00IacTu
JIOKYMEHTOBEICHUS,

- pa3paboTka MH(DOPMALMOHHBIX MOJENEH MPOIECCOB, SBIECHUN U OOBEKTOB, OIICHKA U
UHTEpIpEeTaNus Pe3ylIbTaTOB;

- ToHWCK, cOop, 00paboTka, aHaIM3 MW CHCTeMaTH3alus HWHOpMaluu 10 TeMe
HCCIIC/IOBAHMS,

- OlEHKa 3¢ (HeKTUBHOCTH CUCTEMBI nH(GOPMaIMOHHO-IOKYMEHTAI[HOHHOTO
oOecrnieueHus B OpraHu3aluy;

— (opmupoBanue  npodeccHOHANbHON  HAMpaBIEHHOCTH i1 JajibHEHIIero

po¢eCCHOHATIBHOTO PAa3BUTHUS B paMKaX BEIOpaHHOW Cepbl HHTEPECOB.

MecTO IPAKTUKHU B CTPYKTYpe 00pa30BaTeIbHOM NPOIrpaMMBbl:

[Tpou3BoAcTBEHHAs MpakTHKa (MPAaKTHKa TIO MOJyYEHHIO MPO(ECCHOHAIbHBIX YMEHUM M OIBITa
npodecCHOHANBLHON NIESTETLHOCTH) OTHOCHUTCS K paszaeny bimok 2 «I[IpakThku, B TOM 4HClie HAy4YHO-
uccrnenoparenbckas padora (HUP) B crpykrype OOII Maructpatypsl.

[MpoxoskaeHue MpakTHKH 0a3upyeTcs Ha 3HAHUSAX M YMEHUSX, TIOJTYYEHHBIX 00yUYaloNIMMUCS paHee
B XOJIe OCBOCHHS TPOTPAMMHOTO Marephaja Y4YeOHbIX JUCHHUILIMH KopmopaTHBHBIE CHCTEMBI
JOKYMEHTAllMOHHOTO0 o0ecrieueHusl ynpasieHus, MoaenupoBaHHe YIPABICHUYECKOH AeATeNbHOCTH,
Teoprss COBPEMEHHOIO JOKYMEHTOBEICHUS W apxuBoBeaeHUs, MHMopmaunoHHBIE CUCTEMBI B
yIpaBlieHNH, U3y4aeMOl Ha 5 Kypce 00ydeHHsI MaruCTPaTyphl.

Ilepedyens nJaHHpPYyeMbIX Pe3yJbTaTOB O0y4eHHS] 1O NPAKTHKE, COOTHECEHHBIX €
IIAHUPYEMBIMH Pe3yJbTaTaMH OCBOEHHsI 00pa30BaTeIbHON MPOrPaMMBbI
B wutore mnpoxokIeHHs TNPaKTHKH CTYACHTHI JOJDKHBI TIPHOOpPECTH HEOOXOAWUMBIE IS
(aKTHYECKOTO MPOSIBICHUS 3asBICHHBIX KOMIICTEHIINI NPE/ICTaBICHHS, 3HAHHS, YMEHHS U HAaBBIKH.
B pesynbraTe mpoXoKAE€HHs aTTECTAUH BBITYCKHHK JTOJDKEH:
3HAMb:
— 3aKOHOJATENbHYI0 M HOPMAaTHBHO-METOAMYECKYI0 0a3y JIOKYMEHTAlMOHHOTO oOecredeHHs
yIpaBJICHHs U apXMBHOT'O JIeJia, OPUEHTUPOBATHCA B IpaBoBoii 6ase (ITK-16);
— OCHOBBI TPy 10BOTO 3aKoHoaaTenbeTBa (I1K-17);
— HOPMBI ¥ TIpaBHJIa pabOTHI ¢ JOKYMEHTaMH, COJAEP KaIllIMHU TOCYAapCTBEHHbBIE Y MHBIE BUJIbI TAlH
(ITK-18);
— JIOTHUCTHYECKUE OCHOBBI OpraHu3anuu xpanenus nokymeHtos (I1K-19);
ymems:
— paspabarbIBaTh HOPMATHBHBIE aKThl M HOPMAaTHBHO-METOJMYECKHE JOKYMEHTHI 10 BEIICHHIO

JAOKYMCHTAIMOHHOT'O obecneueHus YIIpaBJICHUA U aPXUBHOTO €A,
— 00ecrneyuThb COXPaHHOCTb JOKYMEHTOB B apXHBax, B TOM YUCJIC HA OCHOBE COBPEMECHHBLIX MECTO/1I0B
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61a0emn:

— CIOCOOHOCTBIO M TOTOBHOCTBIO CO3/aBaTh M BECTH €IMHBIC (KOPIOPATHBHBIC) CHCTEMBI
JOKYMEHTAIIMOHHOTO 00ECIICUCHHUS YIIPABJICHHsI M apXUBHOTO XPAHCHUS JOKYMEHTOB B OpraHHM3al[iid Ha
6ase mosetimux Texuoaoruii (ITK-13);

— CIMOCOOHOCTBHIO M TOTOBHOCTBIO OPTaHU30BBIBATH PabOTY CIIyKOBI JOKYMEHTAIIMOHHOTO

obecrieueHus yIpaBJIeHus U apxuBHOU ciyx0bI (ITK-14);
— MPUHIMIIAMA OPTaHU3AIUH Pa3InIHbIX TUIOB U BU10B apxuBoB (ITK-20);

ConepxkaHue ¥ CTPYKTYPa NMPaAKTHKH

O0beM NPAKTUKH COCTABIISIET 6 3aUCTHBIX ¢AUHHMIIBI, 216 akaaeM. 4acoB.

IIpou3BoACTBEHHAs ~ HpaKTHKa  JUII ~ MaruCTPaHTOB,  OOy4alNmMXCS [0  [porpamme
«Opranu3anioHHOe MPOESKTHPOBAHUE TOKYMEHTAIIMOHHOTO OOCCICUCHHS YIPABICHUS B OPTaHU3AI[HI
MPOBOTUTCS:

- JUTl MATUCTPAHTOB OYHOU (HOPMBI 00YyUCHHUS IPOU3BOICTBEHHAS IPAKTHKA TPOBOIUTCS B CEMECTPE
A TiepBOro T0o/1a 00YUEHHSI TPOAOKUTEILHOCTRIO 4 HEeTH.

- 7S MaruCTPaHTOB 3a0YHON (HOPMBI OOYUEHHUS MPOM3BOJACTBEHHAS MPAKTHKA MPOBOIMTCSA Ha
BTOPOM T'OJly O0YYEHHS MPOAOKUTEIBHOCTHIO 4 HEETIH.

Bup yuebHoii paboTh 0P0 300
9cem | cem. A | 1 kypc | 2 Kypc
CamocrosTenpHas paboTa, B TOM YHCJIE: 214 215
BrlinmonHeHne 3a1aHuii o NpakTUKe 200 200
[ToaroroBka oT4yeTa Mo MPAaKTHKE 14 15
HKP 2 1
3awuma omuema no npaxmuxe 2 1
OO01mas TPy10eMKOCTh Jac. 216 216
3a4. efl 6 6

KypcoBble IpoeKThbl WM PA0OThI: He npedycMompeHul
OcHoBHast 1uTEpPaTypa
Kysznenos W.H. [lemonmpou3BojactBo: yueOHO-cipaBOYHOE TocoOue. 6-¢ m3m., mepepad. u mom. — M.:

Jamxos u K, 2014. - 459 c;

Astop PII/L: xarn. ¢us.-maT. HayK, noreHt CaBueHko A.Il.



