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1 Heau n 321244 M3y4YeHUs1 AUCHMUILINHBI (MOIYJIs1).
1.1 Ileanb ocBOEeHUN TUCHUIIUHDI.
@opMUpOBaHUE Yy CTYACHTOB CHCTEMBbl 3HAHWH, yMEHHH M HaBBIKOB B O0JIACTH
UCTIOJIb30BaHUS HH(OPMAITMOHHBIX TEXHOJIOTHH.

1.2 3agauu AUCHMILINHBI.
Hayuuth npuMeHSATh COBpEMEHHbIE HH()POPMALMOHHBIE TEXHOJIOIMH HA IPAKTHUKE,
[OKa3aTb BO3MOXXKHOCTb HX HCIOJB30BaHUS IMpH OOpabOTKE TEKCTOBOW HH(pOpMAIUH.
[TproOpectu HaBBIKK CAMOCTOSTEIBHON PabOThI C COBPEMEHHBIMU O(UCHBIMHU TEXHOJIOTUSMH.

1.3 MecTo AucunnInHbl (MOIYJisl) B CTPYKTYpe 00pa30BaTe/ibHOI MPOrpaMMbl.

Hucuummuaa «MapOopMaTHKa» OTHOCHTCS K 0a30oBoil dactu bmoka 1 "lucuumivHb
(Momynu)" yueOHOTO TUIaHa.
Jlis e€ ycCHemHoro W3y4eHUs HEOOXOAMMBI 3HAaHWUS W YMEHHS, TNPUOOPETCHHBIE B
pe3yNbTaTe OCBOSHUS IKOJIBHOTO Kypca MH()OPMATUKH.

N3yuenune

JAUCHUITIINHBI

«upopmaruxa»

IIO3BOJIUT

CTyJIeHTaM pa3palaThiBaTh

Ka4CCTBCHHBLIC y‘Ie6HO-MeTOI[I/I‘leCKI/Ie U OUAAKTHYCCKHUEC MAaTepuajibl B pPaMKaX MU3YUYCHUA
MCTOANYCCKUX NUCHUILINH, a TAKKEC IJIA HIPOBCACHUS HAYUHBIX PICCJIGI[OBaHPIfI.

1.4 IlepedyeHb MJIaHMpyeMbIX pe3y/JbTATOB O0y4eHHs] IO JMCHHILIMHE (MOIYJIO0),
COOTHECEHHBIX ¢ IJIAHUPYEMbIMHU Pe3y/IbTATAMH OCBOCHHMS 00pa30BaTeJbHOI MPOrpaMMBbl.

W3yuenne naHHO# y4eOHOMN MUCIMILIMHBI HAITPABICHO Ha (DOPMUPOBAHHE Y 00 yUYArOIIUXCSI
obmenpodeccruoHanbHbIX/podeccrnonanbHbIX KommereHui (OITK/TIK)

No Wnnekc Copnepxanue B pesynbrare u3ydyeHus yaeOHOM AMCHUIUIMHBI

1'[le KOMIIET | KOMIIETEHIMH (WiIH €€ o0y4aromuecs: JOIKHbI

" | eHuunm YacTH) 3HATh YMETh BJIaJIeTh

1. OIIK-6 | CriocoOHOCTh pemiath | OCHOBHBIE OTIUCHIBATh HaBBIKAMH
CTaHJApTHBIE 3a/1a4M | IOHATHUSA OCHOBHBIE UCIIOJIb30BaHUs
npodeccnoHanbHOMN MH(OPMALIMOHH | CTPYKTYPbI COBPEMEHHBIX
JESATEIBHOCTH Ha | bIX TEXHOJIOTHH | TaHHBIX, UH(POPMALIMOH
OCHOBE (UT), peann30BhIBATh | HO-
nHGOPMAIMOHHON U | abCTpakuuu METO/1bI KOMMYHHKAIIHO
oubnuorpaduueckoil | OCHOBHBIX aHanamn3a U | HHBIX
KYJIBTYpBbI C | CTPYKTYyp 00paboTKH TEXHOJIOTHH
MIPUMEHEHHEM JAHHBIX U JTAHHBIX C
MH(pOPMAIMOHHO- METOJIBbI UX IPUMEHEHUEM
KOMMYHHKAIIMOHHBIX | 00paboTKH, nHpopMaloH
TEXHOJIOTUH U ¢ | 6a30BbIE HO-
y4eToM OCHOBHBIX | aJITOPUTMBbI KOMMYHHKAIHO
TpeGoBaHU 00paboTkH HHBIX
nH(pOPMAITMOHHOM JTAHHBIX TEXHOJIOTHI
6e30MacHOCTH

2. T1K-3 Bnanenue wHaBRIKaMH |OCHOBHEIE CcO3/1aBaTh ¥ | HaBBIKAMH
MIOATOTOBKM HayYHBIX |ONEpanuu 10 peIaKTHUPOBaTh | 00pabOTKU
0030pOB, aHHOTAIMi, |peJaKTUPOBAHUIO| TEKCTOBbIE U | TEKCTOBBIX U
COCTaBJICHUS JIOKYMEHTOB, rpaduueckue rpadu4ecKux
pedeparon U |TIpUEMBI JIOKYMEHTHI; JIOKYMEHTOB;
o6ubnuorpaduit IO |COCTaBIEHUS NPUMEHATh Ha | HaBBIKAMU
TEMAaTHKe pedeparon Y MpPaKTHUKE paboThI c
IIPOBOJUMBIX oubnuorpaduii; | 6azoBbIe uHpopManuei
UCCIIEIOBaHU, OCHOBHBIE HaBblKM cOopa | B I100aIbHbIX




Ne WNHupekc Coneprkanue B pesynbrare nzyueHust yaeOHON AUCHUTIIHHBI
Ly, | KOMUET | KOMIETeHIHH (nmm e€ 00ydaromuecs: JOIKHbI
CHIINU YacTH) 3HATh yMeTh BJIAJIeTh
prueMaMu MTOVICKOBBIC u aHaJIM3a | KOMITBIOTEPHBI
OoubMorpauuIecKoro |CUCTEMBI JAHHBIX C | X ceTsax
OIIMCAHUS; 3HAHHE HCIOJIb30BaHUE
OCHOBHBIX M
oubnuorpaduyeckux TpaJULHOHHBIX
HUCTOYHHKOB u METOJIOB u
MTOMCKOBBIX CHCTEM COBPEMEHHBIX
T

2. CTpyKTYypa U cojep:KaHMe JUCUMILIUHBI.

2.1 Pacnipenesienne TPYA10EMKOCTH JUCHHUILIMHBI IO BUIaM padoT.

Obmas Tpyno€MKOCTh TUCHUIUIMHBI COCTaBisAeT 2 3ad.el. (72 Jaca), UX pacmpeesieHue
10 BUZaM paboOT MPEACTaBICHO B TaOIHIIE

(O cmyoenmos OPO)

Bun yae6HO# paboThI Bcero CemecTpbl
4acoB (dacer)
1

KonTakTHas pabora, B TOM 4yHcJI€:
AyIuTOpHBIE 3aHATHS (BCEro): 36 36
3aHsATHS JIEKIIMOHHOTO THIIA - -
JlaGopaTopHble 3aHATHS 36 36
3aHATHUSI CEMUHAPCKOTro TUIA (CEMUHAPBI,
NPAKTHYCCKHE 3aHSTHS) i )
HNnas koHTaKkTHasA padora:
KonTpons camocrositensHoi padotsl (KCP) - -
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesabHasi padoTa, B TOM YHCJIE:
[TpopaboTka yueOHOTO (TEOPETHUECKOT0) MaTepuaa 12 12
BrimonHeHne MHIMBU YA IbHBIX 33aHU (TTOTOTOBKA 10 10
COO00IIIeHUH, Tpe3eHTalni)
[ToaroToBka K TeKynieMy KOHTPOJIO 13,8 | 13,8
KonTpoas:
[ToaroToBka K s5K3aMeHy - -
Oo6masi Tpya10eMKOCTh yac. 72 72

B TOM 4HCJIe KOHTAKTHAsA 36,2 | 362

pabora

3a4. e/l 2 2

2.2 CTpyKTypa AUCHUILIMHBI:
Pacnpenenenue Bu10B ydeOHON pabOThI M UX TPYJOEMKOCTH IO pa3JieaM JAUCIUIITHHBIL.
Pasnensr qucnuiuinHel, u3ydaemelie B 1 cemectpe (ounas ¢popma)



KonuuecTBo yacos
Bueayaut
Ne HaumenoBanue pa3nenos B Ay,H;IGT(?Tpa Has opHas
cero P pabora
J | 113 JI3 CP
1 2 3 4 5 6 7
Cuctembl KoMmnbloTepHOU rpaduku. Co3nanue u
1. 12 | - - 2 10
00paboTKa rpaduIecCKuX JOKYMEHTOB
Coznanne u 006paboTKa TEKCTOBBIX JOKYMEHTOB.
2. [Mpunoxenune MS Office Word 38| - - 26 58
[Toaroroska npe3entarmii. [Ipunoxkenne MS Office
3. - 16 | — - 6 10
PowerPoint
4. |OCHOBBI KOMIIBIOTEPHBIX TEJIEKOMMYHUKAITUI 12 | — — 2 10
Hmozo no oucyuniune: — — 36 35,8

[Tpumeuanue: JI — nexuuu, [13 — npaktuueckue 3anstus / cemuHapsl, JI3 — nmabopaTtopHbie
3anstusa, CP — camocTtositenbHas paboTa

2.3 Conep:xanue pa3/ieioB TUCHUILINHBI:
2.3.1 3anaTHA JeKIINOHHOTO THIIA.

JIeKIIMOHHBIE 3aHATUS HE MPEYyCMOTPEHBI YUYEOHBIM IJIAHOM.

2.3.2 3aHATHSA CEMUHAPCKOI0 THIA.
3aHATHS CEMUHAPCKOTO TUTIA HE TIPEAYCMOTPEHBI y4E€OHBIM TTAHOM.

2.3.3 JlaGopaTopHble 3aHATHSI.

®opmMma
Ne HanmenoBanue nabopatopHbix paboT TEKYIIEro
KOHTPOJISI
1 3 4
1. O6paboTka rpadudeckoil napopmanyu. PactpoBast 1 BEKTOpHas YcTHBI onpoc,
rpaduka. Cranaapraoe npunoxernne MS Windows Paint. CaMOCTOsTeNIbHAsS
pabora
2. | Texcrossrit mporeccop MS Office Word. ®opmatupoBanue mpudra. YcTHBIN ompoc
3. | Texcrossrii nporieccop MS Office Word. ®opmaruposanue ab3aries. YcTHBIN ompoc,
CaMOCTOSTEeIIbHAS
pabota
4. Pa6ora ¢ Tabmuamu B MS Office Word. YcTHBIN ompoc,
CaMOCTOSITENTbHAS
paborta
S. Pabota ¢ pucynkamu B MS Office Word. YcTHbIi onpoc,
CaMOCTOSTEIIbHAS
pabota
6. | Texcroserii mpoueccop MS Office Word. Co3nanue ¢purypHoro Tekcra. | YCTHBIH ompoc,
CaMOCTOSITeNTbHAS
paborta
7. Penakrop popmyn B MS Office Word. YcTHEIH onpoc,
CaMOCTOSITeNTbHAS
paborta
8. Hcnonp3oBanue nuarpamm B MS Office Word. YcTHBIH onpoc,
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CaMOCTOSITeITbHAS
pabota

DsexkTpoHHas BepcTka Tekcra cpeactsamu MS Office Word.

CamocrosiTenbHas
pabora

10.

[Moaroroeka npe3enranwii. [Ipunoxenne MS Office PowerPoint.

VYcrHblii onpoc,
MpOBEpPKa
JIOMaIIHero
3a/1aHus

11.

Hcnons3oBanue anumanuu B MS Office PowerPoint.

VYcrHblii onpoc,
MpoBEpKa
JIOMaIIHero
3a/laHus

12.

Komnrwrorepusie cetu. MaTepuer. [lonyyenne nadopmanmm u3
WuTepHera. DneKTpoHHAs 110YTA.

[IpoBepka
JIOMAITHETo
3a/laHus

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX pa0doT (IIPOEKTOB)
KypcoBbie paboTsl HE IPEAYCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecleYeHUs JJIA CaMOCTOSATeIbHOH pPadoThl
00y4YaIIUXCH 10 JUCHHUILIMHE (MOYJII0)

HepequL y‘le6H0'MCTO,I[I/I‘IeCKOFO obecneyeHus JUCHUITIINHBI

JUTEPATyphl U
AIIEKTPOHHBIX
HCTOYHHUKOB
uH(pOpMaIUHU 1O
3a/1aHHO# pobieme,
M3ydeHHe
TEOPETUYECKOTO
marepuaia K
1a00paTOPHBIM
3aHATHUSM,
MOJTrOTOBKA K 3a4eTy

Ne Bun CPC I10 BBIIIOJIHEHUIO CAMOCTOSITENIbHOM padOThI
1 2 3
1 ITouck n ananus Meronnueckue pEKOMEH 1Al 1o OpraHu3aluu

CaMOCTOSITENIbHONW paboThl CTYJIEHTOB, YTBEPKIACHHbIE Kadeapoi
BBIUMCIUTEIbHON MaTeMaTUKU U MHGOPMaTUKH, MpoTokoa Ne 14

ot 14.06.2017 r.

VY4eOHO-MeToIMYeCKHe MaTepualbl Ui CaMOCTOSTEIbHONM pPabOThl OOydalOMIMXCS M3
YUCIIa MHBAJIUAOB | JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 3710poBbsi (OB3) mpenocTtasmisitorcst
B hopMax, aJalTUPOBAHHBIX K OTPAHUYCHUSM UX 37I0POBbS U BOCHPUATHS HH(DOPMAIIH:

JInst an ¢ HapyIEeHNUsIMU 3pEHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JInst AL ¢ HapyIEeHNs MM CITyXa:

— B I1e4aTHoi (opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.
JUist Tu1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B IIeYaTHOM (opme,




— B popMe IEKTPOHHOTO TIOKYMEHTA.
JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJarouuxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

JlaGopaTopHble 3aHATHS, CaMOCTOSTENIbHBIC pPaboThl, 3aderT. B Xome oOydeHHs
MpeIoiaracTcss KOHCYJIbTUPOBAHUE CTYJECHTOB C HCIIOJIB30BAHUEM CPEICTB MH()OPMAIIMOHHO-
KOMMYHHUKAITMOHHBIX Te€XHOJOTHH. Ha 1abopaToOpHBIX 3aHATHSAX MPOBOASATCS CaMOCTOSITCIIBHBIC
paboThL. 3a4eT BBHICTABIISIETCS ITOCIIC BBITIOTHEHHS BCEX CAMOCTOSTENILHBIX PaboT.

JIist UI; ¢ OrpaHUYCHHBIMH BO3MOYKHOCTSIMHU 370POBbS IIPEAYCMOTPEHA OpraHU3aIus
KOHCYJIBTALIMM C UCIOJIb30BAHUEM JIEKTPOHHOM IIOYTHI.

4. OueHoYHbIE CPeCTBA /Il TEKYILIEro KOHTPOJIS YCIeBaeMOCTH H IPOMEKYTOYHOI
aTTecTAINH.
4.1 ®oHja OLEHOYHBIX CPEICTB /s MPOBeIeHHs TeKYIIero KOHTPOJIA.
IIpumepsl 3a7aHnii TEKYIIEro KOHTPOJS
1. U3z00pa3zuts B MS Windows Paint cuMMeTpryHBIil pUCYHOK.
2. Bomonuutk opmarupoBanue Tekcra B MS Office Word no npeyiaraemomy o6pasity:

MOCKOBCKUI
roPoACKOMn
LEEHTP
DETCKOro
TBOPYECTBA

Lopozoli opye!

Mpuanawaem mebsa npuHAMe yyacmue 8 sonwebHom Hoso2o0Hem npedcmasneHuu.
Hebbisanas énka 8 MOCKOBCKOM 20p00CKOM yeHmpe demcko2o meopvyecmsa. OcaenumesibHoe
3penuuwe!

Tebsa #O0ym npu3bl, NOOAPKU U OMAUYHOE HACMPOEHUE.

J1ed Mopos u CHezaypo4ka

3. 13 oTHenpHBIX TEKCTOBBIX (haiIoB cOOpaTh OJWH C MIOMOMIIBIO CPENICTB ICKTPOHHOM
BepcTku Tekcta MS Office Word, apromatryecku copMupoBats ornasieHue, pedepar TekcTa.
4. TlogroroButs npe3erTanuio B MS PowerPoint Ha 3amannyio Temy.

4.2 ®oHJ OLIEHOYHBIX CPEACTB /ISl IPOBEACHHUS MPOMEKYTOYHOM ATTEeCTALUH.
Bonpocsl k 3auery
MS Office Word
1. OcHoBHBIE OMepalyu ¢ TEKCTOM.
2. opMaTHpOBaHNE CHMBOJIOB M a03aIeB.
3. [TapameTpsl cTpaHMIl JOKYMEHTA.
4. Ilouck u 3ameHa (pparMeHTa TeKcTa.
5. KonoHTHUTYNBI, CHOCKH, HyMepalus CTpaHuLl.
7




6. ABTOMaTHUYECKUi TIEpeHOC, TpoBepKka opdorpaduu B TEKCTE.
7. Pabora ¢ Tabauiamu.

8. BcraBka 00bekToB B okymMentT MS Office Word.

9. Pabota ¢ popmymnamu.

10. Co3ganue nuarpamm.

11. Pabota ¢ Heckonbkumu gokymentamu MS Office Word.

MS Windows Paint
1. Co3nanmne n3o0pakeHMi.
2. PenaktupoBanne n3obpaxenuii. BBog texcra. Pabora ¢ pparmentamu.
3. BcraBka pucynkos B MS Office Word.

MS Office PowerPoint
1. Co3nmanue mpesenranwii, BcraBka oosexkroB MS Office Word, Paint.
2. JleMOHCTpaIUs IPEe3CHTALIHN.

Oyenka «3aumeHoy» CMasumcs, eciu CHyOeHm:

® UMEEeT JOCTaTOYHbII MUHUMAJIbHBIA 00BEM 3HAHUI 110 AUCHHUTUINHE;

® YCBOWJ OCHOBHYIO JJUTEpPATypy, PEKOMEHI0BAaHHYIO Y4eOHOI porpamMmoit;

® HCIIOJIB3YET HAYYHYIO TEPMHUHOJIOTHIO, JAET CTUIMCTUYECKOE U JIOTUYECKOE H3JI0KEHUE
OTBETA HAa BOIIPOCHI;

® BJaJeeT HWHCTPYMEHTAapueM Y4eOHOW AMCUMIUIMHBI, yMEET €ero HCIOJIb30BaTh Ha
MIPaKTHKE,

e paboTan Moja PYKOBOJCTBOM IIPETOJaBaTeNii HA NPAKTHYCCKHUX 3aHITHSIX B TCUCHHE
CEMECTpa, UMEET JONYCTUMBIA YPOBEHD KYJIbTYPbI UCIIOJHEHHUS 33/IaHUI;

® uMeeT JOCTaTOYHBIH MHMHHUMAJBHBIA YPOBEHb C(OPMUPOBAHHOCTH 3asBICHHBIX B
paboueii mporpaMMe KOMIETEHITHH.

Oyenka «He 3a4meH0» CMABUMCS, eClU CIYOeHM .

UMeeT pparMeHTapHbIC 3HAHUS 10 TUCITUTUINHE;

OTKa3bIBaCTCS OT OTBETA HA BOIIPOCHI;

HE yMeeT UCMOIb30BaTh HAYYHYIO TEPMUHOJIOTHIO;

JienaeT rpyobie OMUOKH;

MMeeT HU3KUN YPOBEHb KYIbTYPhI UCIIOIHEHUS 3aJaHUil;

UMeeT HM3KUH YypOoBEeHb C(HOPMHUPOBAHHOCTH 3asBICHHBIX B pabodeil mporpamMme
KOMIIETECHIIUH.

OneHouHble CcpeAcTBa JUIsl MHBAJIMAOB M JIMII C OIPAaHUYEHHBIMH BO3MOXHOCTSAMU
3JI0pOBBS BEIOUPAIOTCS C YUETOM MX MHAMBHUAYAIbHBIX MCUXO()U3NUECKUX OCOOCHHOCTEH.

— IpU HEOOXOAMMOCTH HHBAJIMAAM M JIMIAM C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
310pPOBbS IPENOCTABIAETCS JOMOJHUTEIBHOE BPEMS LISl TOATOTOBKH OTBETA HA 3a4ETe;

— IIpU MPOBEJICHUH TPOLEAYPHI OLICHUBAHUS PE3YyIbTaTOB O0YyUSHHS MHBAIUAOB U JIUIL C
OTPAaHWYEHHBIMU BO3MOYKHOCTSIMHU 370POBBS MPEyCMATPUBAECTCS HCIIOIb30BAHNE TEXHHUUYECKHUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX WHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YYaIOIIUXCSl C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIWAOB TpOILEAypa OLCHUBAHUS pPE3YNbTaTOB OOYYEHHUS MO JAMCLUUIUIMHE MOXET
IIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

[Iponienypa orneHMBaHUSI Pe3yIbTaTOB OO0Y4YEHMsS WMHBAIUAOB M JIUI] C OIpPaHUYECHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbSl MO JUCHMILIMHE (MOAYNIO) MpeaycMaTpUBaeT MpPe0CTaBlIeHUE



uHpopMmanuu B (opMax, aaanTUPOBAHHBIX K OrPAaHUUYCHHSIM WX 370POBbS W BOCIPHITHUS
nHpopmanuu:

JUis 11 ¢ HapYIICHUSIMH 3PEHUS:

— B Ie4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUJ1st U1 ¢ HApYIISHHUSIMH CITyXa!

— B mieuaTHo opme,

— B (hpopMe 3IEKTPOHHOTO IOKYMEHTA.

JJist 11 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO amnmapara:

— B IIeYaTHOM ¢opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaromxcs.

5. IlepeyeHb OCHOBHOII M JOMOJHHUTEJbLHOW y4eOHOH JHMTEpaTypbl, HEOOXOAMMOM
JJIS1 OCBOCHMS M CUUILTHHBI (MOXYJIfA).

5.1 OcHoBHasi 1MTepaTypa:

1. BacunbkoBa M.B. OcHoBbl uHpopManmonHbix texHonoruii B Microsoft Office 2010:
npaktuky™m / U.B. BacunekoBa, E.M. Bacunbkos, /[.B. Pomanunk. — Munck: TerpaCucremc,
2012. — 143 c. — ISBN 978-985-536-287-7 .

— URL: http://biblioclub.ru/index.php?page=book&id=111911

2. T'ypakoB A.B. Mudopmaruka: Beemenue B Microsoft Office: yue0. mocobue /
A.B. T'ypakos, A.A. JlazuueB ; MunucrepcTBo oopazoBanus u Hayku PD, TTYCYP. — Tomck:
Onb Konrent, 2012. — 120 ¢. — ISBN 978-5-4332-0033-3.

— URL.: http://biblioclub.ru/index.php?page=book&id=208646

3. Undopmaruka: nabopaTopHbI MpakTUKyM / MHUHHUCTEPCTBO OOpa30BaHHS W HAYKU
P®, ®I'AOY BO «CeBepo-KaBkasckuil ¢enepanbHbiii yHuepcuter»; cocT. O.B. Bensi,
N.I1. XBocToBa. — CraBponons: CKOY, 2017. — 197 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=466915

4. Kynunos HO.U. [IpakTukyM 10 OCHOBaM COBpeMEHHON MH(OPMATHKH [DIEeKTPOHHBIN
pecypc]: yue6. mocobue / FO.U. Kynunos, ®.®D. [Tamenko, A.}O. Kenuna. — CII6: Jlans, 2011.
— 352 ¢. — Pexxum poctyma: https://e.lanbook.com/book/68471.

5. PomanoBa A.A. UHdopmaruka: yueOHO-MeTonuueckoe mnocobdue / A.A. PomaHOoBa;
YactHoe obpazoBatenbHOoe yupexaeHue BITO «Owmckas ropunmueckas akagemus». — OMCK:
Owmckas ropuanudeckas akaaemus, 2015. — 144 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=375165

Jnist OCBOEHHMSI TUCIUTUTMHBI MHBAIMAAMHA U JIUIIAMU C OTPAHUYCHHBIMHA BO3MOKHOCTSIMHU
3I0pOBbsI MMEIOTCSI M3/aHUS B DJIEKTPOHHOM BHJE B 3JIEKTPOHHO-OMOIMOTEYHOH cucteme
«JIanb» u «YHuBepcuterckas oudnmorexka ONLINE».

5.2 lonostHMTe/ILHASI JIATEPATypa:
1. KanmeikoBa O.B. Ilpaktukym no nucrnumiaune Microsoft Office: yue6. mocobue /

O.B. KanmbikoBa, A.A. UepennanoB. — M.: EBpasuiickuii OTKpbITHII HHCTUTYT, 2009. — 158 c.
— ISBN 978-5-374-00329-1. — URL.: http://biblioclub.ru/index.php?page=book&id=93165
2. Morunes A. B. UHpopmaTuka: yaeOHOE MOCOOHE ISt CTYIEHTOB BY30B. — /-€ W3],

crep. — M.: Akagemus, 2009. — 841 c.
3. Compunonos, O.B. Pabora B Microsoft Word 2007 / O.B. CmpuaonoB. — M.:

Wntepner-Yuusepcurer Mupopmarmonnsix Texnomoruii, 2008. - 346 c.
— URL.: http://biblioclub.ru/index.php?page=book&id=234810
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4. Ma¢pun 0. A. Unpopmarmonnsie TexHonoruu: B 2 4. — Y. 2: O¢pucHast TEXHOIOTUS
u nHpopmannonusie cucteMsl / 1O, lladppun. — M.: BUHOM. JlaGopaTopus 3Hanwmii , 2003.
—336.c.

5.3 Illepuoguyeckne U3IAHUS:
«Muadopmaruka u oOpa3zoBaHHE».

6. Ilepeyenr pecypcoB HHGPOPMAUMOHHO-TEJIEKOMMYHUKANMOHHOM  CeTH
«AHTepHET», HEOOXOAMMBIX /ISl 0CBOEHHUS THCUMILIMHBI (MOLYJIs).
1. Caiit ®I'AY 'HUU UTT «Mudopmukax http://www.informika.ru
2. DIEeKTPOHHBIH Karajaor Hayunoit OoubIMoTEeKH Kyol'y
http://megapro.kubsu.ru/MegaPro/Web
3. DnexktpoHHas OubimoreuHas cucrema "YHuepcuterckas Oubmmorexka ONLINE"

http://biblioclub.ru/
4. DnexkTpoHHas OMOIMOTEeYHas cucTeMa u3nateibera "Jlanp" https://e.lanbook.com/

7. MeToauyeckne yKazaHusi AJs1 OOyYalOIIMXCH IO OCBOEHHMI0 THCHMILIMHBI
(MmonyJis).

[lo xypcy npeaycMOTpeHO NpoBe/ieHHEe 1a00paTOPHBIX 3aHATUN, HA KOTOPBIX CTYIEHTBI
OBJI4/IEBAIOT HaBBIKAMU PAOOTHI C HH(OPMALIMOHHBIMH TEXHOJIOTUSIMH.

BaxHelmmM 3TanoM H3ydeHHs] Kypca SIBISETCS caMmocTosiTenbHas pabora. Tekymas
caMoCTOsiTeNIbHAasE paboTa CTYAEHTa, HalpaBlIeHHas Ha YriyOJeHue W 3aKpeIuleHue 3HaHWH
CTYJIEHTa, pa3BUTHE  MPAKTUYECKUX  yMEHHUH,  OCYIIECTBISETCS IMpU  IpopaboTke
COOTBETCTBYIOIEH JIMTEPATyphl, MOATOTOBKE K TEKYIIEMY M IMPOMEXYTOYHOMY KOHTPOJIAM,
BBIMIOJTHEHUH JJOMAIIHUX paloT.

Texymas u onepexaromas CPC, 3akntogaercs B:

— paboTe CTYJEHTOB C PEKOMEHIyeMOM JTUTEepaTypoil;

— TIOMCKE AJIEKTPOHHBIX MICTOYHHUKOB MH(GOPMAIINH I10 3a/laHHON ITpobieme;

— W3YYEHUU TEOPETUYECKOIr0 MaTepuala K IPaKTUYECKUM 3aHITHSAM;

— BBINOJIHEHUY JIOMAIIHUX 33JIaHU;

— TIOATOTOBKE K 3a4eTy.

TBopueckas npoOIeMHO-OpUEHTUPOBAaHHAsT caMOCTOsITebHAs padoTa, HalpaBlieHHas Ha
pa3BUTHE HWHTEIJIEKTYaJIbHBIX YMEHUH, KOMIUIEKCAa TPOQPECCHOHANBHBIX KOMIIETEHIIH,
MOBBILIEHNE TBOPUECKOTO TIOTEHIIMAJIA CTYIEHTOB 3aKJII04YacTCs B:

— MOUCKE U aHajlu3€ HAyYHbIX NyOJMKalMi 1O KaxaoMy pasleny Kypca, HX
CTPYKTYPUPOBAHHUIO U MPEICTABICHUH MaTepHala Jjsl Ipe3eHTaluu Ha pyOexHOM KOHTPOJIE;

— Y4YacTUU B HAy4YHBIX CTY/I€HUECKUX KOH(PEPEHLUAX, CEMUHAPAX U OJIMMITNAIAX.

OreHka pe3yIbTaTOB CAMOCTOATENbHOM paboThl OpraHu3yeTcs Kak eMHCTBO ABYX (opm:
CaMOKOHTPOJIb M KOHTPOJIb CO CTOPOHBI MPEINo1aBaTesl.

@DopMBI KOHTPOJISI CO CTOPOHBI NIPENOIABATENS BKIFOYAOT:

—YCTHBII ONpOC Ha Ta0OPATOPHBIX 3AHITUSIX;

—CaMOCTOSITEIbHBIE pabOTHI 1O pe3yNibTaTaM U3yueHHs] HEKOTOPBIX Pa3/IeNioB Kypca;

—3ay4er.

B ocBoeHuM IMCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OFPAaHUYEHHBIMU BO3MOXHOCTSMHU
3JI0POBBsSI OOJIBIIIOE 3HAUCHHE HMMEeT HWHIMBHIyalbHas y4deOHas paboTa (KOHCYJIbTAllUH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHNE Y4eOHOro Marepuara.

WnauBuayanbHble KOHCYJIbTAIMM IO TMPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CHOCOOCTBYIOIIMM MHIMBUAYAIN3ALUU OOYUYEHHUS U YCTAaHOBJIEHUIO BOCIUTATEIILHOTO KOHTAKTA
MEXIy TmpernojaBaTeieM W o00yJarollMMCS WHBAJIWIOM WM JIUIOM C OrPaHUYEHHBIMHU
BO3MO>KHOCTSIMH 37J0POBBSI.
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8. Ilepeyenbr MH(POPMANMOHHBIX TEXHOJOTHI, UCIOJb3yeMbIX MPH OCYLIECTBJICHUU
o0pa3oBaTeIbHOIO Mpouecca Mo AMCHUIIHHE (MOAYJII0).

8.1 IlepeueHb HHPOPMATMOHHBIX TEXHOJIOTHIA.

— IlpoBepka nomMamiHUX 3aJaHUN M KOHCYJIbTUPOBAHUE IIOCPEACTBOM JIIEKTPOHHOM
MIOYTBHI.

— Mcnonbp30BaHuE 3JEKTPOHHBIX IPE3EHTALUN IPU TPOBEIECHUH PAKTUYECKUX 3aHATHH.

8.2 IlepevyeHb HEOOXOAMMOI0 MPOrPAMMHOI0 00ecIeYeHH s .

— IIporpaMMsel It CO3MAHUSL M PEIAKTHPOBAHMS TEKCTOBBIX IO0KyMeHTOB («Microsoft
Office Word 2010»).

— IporpaMMmsl Ui CO3MaHUS U PEIAKTHPOBAHMS M300pakeHuid 1 pucyHkoB («Microsoft
Windows 10 Painty).

— IlporpamMmbl [jIst JAeMOHCTpauuud W cosmanus mnpeseHtanuii («Microsoft Office
PowerPoint 2010»).

8.3 Ilepeuennb nHGOPMALMMOHHBIX CHIPABOYHBIX CHCTEM:
Dnektponnas oubanoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)

9. MarepuajibHO-TeXHHYECKAsI 0a3a, HeoOXoauMAas
00pa3oBaTe/ILHOIO NMpoIecca Mo JUCHUIIMHE (MOYJII0).

NSl OCYLIeCTBJIEHHSA

MarepuanbHO-TeXHUYECKOE 00ecrieyeHNe AUCIMIINHbI
Ne Bun pa6or
(MOIy1ns) ¥ OCHAIIEHHOCTD
1. JlabopaTopHbIe KomnbrorepHsiit KJ1acc (ayn.332), OCHAILICHHBIA
3aHATUA IIPE3EHTALlHOHHOMN TEXHUKOU (mpoexTop, JKpaH,
KOMITBIOTEP/HOYTOYK) U COOTBETCTBYIOIIMM IPOTrPaMMHBIM
obecrieuenrem (I10): Microsoft Windows7/ Windows 10,
Microsoft Office2010
2. I'pynmossie KoMnbrorepHslit KJ1acc (ayn.332), OCHAILICHHBIN
(MHIMBHTyaTbHBIC) nporpamMHbiM oOecnieuerneM (I10): Microsoft Windows7/
KOHCYJIbTaIlH Windows 10, Microsoft Office2010
3. Texymuii  kKOHTpOJIb, | KOMIbIOTEpHBIN KJ1ace (ayn.332), OCHAIIICHHBIN
MIPOMEXKYTOUHAS nporpamMubiM obecrieuerreM (ITO): Microsoft Windows7/
aTTeCTaIHs Windows 10, Microsoft Office2010
4. CamocrosTenbHas Kabuner g caMocTosTenbHONM  pa®OThI, OCHAIlEHHBIN
paboTta KOMIBIOTEPHON TEXHUKOM € BO3MOYKHOCTBIO MOJKIIOUEHHS K
cetn «l/HTEpHET», mporpaMmoil 3KpPaHHOIO YBEIWYEHUS U
00€eCrevyeHHbI TOCTYIIOM B AJIEKTPOHHYIO HMH(GOPMaIMOHHO-
00pa30BaTeNIbHYIO CPEJly YHUBEPCUTETA.
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PEINEH3 MU
Ha pabouylo MporpaMMy JUCLMIUIHHEI
«Aundopmarukar»
10 HanpasJieHUIo NoAroToBkH 45.03.01 — @unonorus,
KkBanudukanus «bakanaspy,
aBTOp nporpammsl: VMBanucosa O.B. —
JIOLEHT Kadeapbl BEIYUCIUTENLHON MaTeMaTUKU U HHpopMmaTku Kyol'yY

PaGouass nporpamma mno jaucuurnHe «MHpoOpMaTHKa» COOTBETCTBYET
yuyeOHOMY TMIaHy 110 HampaBjieHuto noAarotoBku 45.03.01 — ®wuionorus
(xBamuukauus «bakanaBpy»), a Takke @PI'OC BO no HanpaBieHHIO TOATOTOBKH
45.03.01 — ®unonorus (xkBanupukanus «6akanaBpy).

PabGouasi mporpamMma JMCLMIUIMHBI BKJIIOY@ET: LEJM M 3a/a4d H3y4YeHHs
JUCLMIUIMHBI, MECTO JuciMIuIMHel B cTpyktype OOIT BO, nepeuenn
IUIAHUPYEMBIX Pe3yJbTaTOB 00yUeHHMs 10 AUCLMIUIMHE, COJlepKAHUE U CTPYKTYPY
JMCLMIUIMHBI, 00pa3oBaTe/IbHbIE TEXHOJIOTUH, OLIEHOUHbIE CPE/ICTBA IJIS TEKYIIEro
KOHTPOJIsl YCIIEBAEMOCTH U IIPOMEXXYTOYHON aTTeCTal|H.

B pa6oueii nporpamme ueTko chopMyIUpOBaHbl TPeOGOBaHHS K pPe3yiibTaTaM
OCBOEHMsl  JUCLUMIUIMHBI  (MOAYJs):  KOMIETEHLUMSM,  MpHOOpeTaeMoMy
NPaKTHYECKOMY OMBITY, 3HAHUSM H YMEHHUSIM.

Pacripenenenne BHI0B yueOHON paboThl U UX TPYAOEMKOCTH IO pasjeiam
JMCLUILIMHBI IPOU3BEJICHO ONTUMAaNIbHBIM 00pa3oM. Kakaslii paszen nporpamMMsl
OTpa)kaeT TEMAaTUKy M BOIPOCHI, MO3BOJISAIOIINE U3yUYUTh MaTepHall AUCLMIUIMHBI B
NOJHOM oObeme.

YpoBeHb OTpakeHUs B paboueil mporpaMme COBPEMEHHBIX JOCTHIKEHHM
Hayku B 00nacTH HMHGOPMALMOHHBIX TEXHOJIOTH, a TaKXe pPEeKOMEHJyeMble
aBTOpOM  pabouell  mporpaMMbl  COBPEMEHHbIE  TEXHOJOTHH  00paboTKU
MH(POPMAIIMH COOTBETCTBYIOT KBAIH(PUKALUOHHBIM TPeGOBaHHUAM K IMOArOTOBKE
6aKanaBpOB U SABJIAIOTCS JOCTATOYHBIMH.

YuebHo-MeTouuecKoe obecnieueHue JUCLIMITIUHBI BKJIIOYAEeT
00ILEeIOCTYIHbIE MCTOYHMKM, M3JaHHBle B MocienHue roipl. IlepednciieHHbIE
UHTEPHET PeCcypChl aKTyabHbI H JOCTOBEPHBI.

PaGouast mporpamMma NHOArOTOBJIEHa HAa BBICOKOM METOAMYECKOM YPOBHE,
COOTBETCTBYET IOCYJapCTBEHHBIM TpeOOBaHUAM K MHHUMYMY COJAEp)KaHHs |
YPOBHIO  IOATOTOBKM  BBIMYCKHHKOB [0  HaNpaBJI€HUIO  MOATOTOBKH
45.03.01 — ®@wunonorus (kBanupuxauus «OakaiaBp»), H MOXKET OBITh
UCII0JIb30BaHa B y4eOHOM Ipoliecce MpU MOArOTOBKE 00YYaIOIIUXCsl [0 JaHHOMY
HarpaBJICHHUIO.

ITpodeccop kadenps! npukIagHON MaTEMATHKH

Ky6aHckoro rocy1apcTBEeHHOTO YHUBEPCUTETA 75
/ = /\
KaHIuJaT pU3MKO-MaTeMaTUYeCKUX HayK IOUeHT // / & Kapmasun B.H.
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PELHEH3USA
Ha pabouyto nporpamMmy auctuIuinHel «AnpopmaTHka»
10 HanpasJIeHuro noArotoBku 45.03.01 — dunonorus
(xBanuukays «b6akanaBpy ), MOATOTOBICHHYIO JTOUEHTOM Kadeaphl
BBIYMCIIUTEIBHOM MaTeMaThky U nHpopmaTuku Ky6I'Y MBanucosoii O.B.

Pa6Gouas mporpamma aucUMILTHHBI «MH(OpMaTHKa» CONEPXKUT: LEIH |
3a/a4y M3ydeHWs JMCLUMIUIMHBI, MecTO JUCHMIUIMHBI B cTpykType OOIT BO,
rnepeYeHb IUIAHUPYEMBIX pe3ysbTaToB 00y4eHHs O JAMCLHMIUIMHE, COAEpKaHue |
CTPYKTYpY AHMCLMIUIMHBI, 00pa3oBaTesbHble TEXHOJOTHH, OLEHOYHBIE Cpe/ICTBA
JUISl TEKYLLIEro KOHTPOJIsl yCTIeBaeMOCTH U IIPOMEKYTOYHON aTTeCTalllu.

Hassanue u  couepkaHue  paboyell  MpOrpaMMmbl  AMCLMITIMHBI
«MHpopMaTHKa» COOTBETCTBYET y4eOHOMY IUIaHy IO HAlpaBjIeHHIO MOArOTOBKU
45.03.01 — ®unonorus (kBanudukanus «bakanaspy»), a Takke ®PI'OC BO mno
HanpasJeHuio noArotoBkyu 45.03.01 — ®@unonorus (kBamudukanus «bakanaspy).

CopeprxaHue paboueit POrpaMMBl COOTBETCTBYET YPOBHIO
MOArOTOBJIEHHOCTH CTYIEHTOB K H3YYEHHIO JaHHOW AMCIMIUIMHBI. Y CIEIIHOCTD
usydeHus aUcUMIUIAHBl «MHpopmartHkay obecneyrBaeTcsi IpeIecTBYIOLIEH
IIKOJBHOW TMOArOTOBKON Mo mpeamery uH(opmaruka. Pacnpenenenwe BHIOB
y4eOHON paboThl M MX TPYAOEMKOCTH IO pasjiesiaM JUCUMIUIHHBI T03BOJISET
Ka4eCTBEHHO OCBOUTH COBPEMEHHbIE KOMIbIOTEPHbIE TEXHOJIOTHH.

YpoBeHb OTpaxkeHHs B paboyeil NporpamMme COBPEMEHHBIX JOCTHXKEHHH
HayKd B 00JacTH HMH(POPMALMOHHBIX TEXHOJIOTHH, a TaKKe PEeKOMEeHyeMble
aBTOpoM  pabouell  MpOrpaMMbl  COBPEMEHHbIE  TEXHOJNOTWM  00paboTKH
MHPOPMALIMKM COOTBETCTBYIOT KBaIH(DUKAIMOHHBIM TPeOOBaHMSM K MOArOTOBKE
0akaJaBpOB U SABJISIIOTCS JOCTATOYHBIMH.

VyuthiBas ~ BBILIEH3JIOKEHHOE, CYMTAlO, 4TO paboyas Imporpamma
COOTBETCTBYET TOCYJapCTBEHHBIM TPEOOBAHHAM K MHUHMMYMY COJEpXKaHHS U
YPOBHIO TOArOTOBKH BBIIyCKHHKOB II0 HaNpaBlieHUIo TmoarotoBku 45.03.01 —
®unonorus (kBanupukauus «bakanaBp»), ¥ MOXKET ObITh PEKOMEHIOBaHA s
BBICIIMX y4eOHBIX 3aBEJICHUN.

& <! DAL AR )
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JIOKTOp 9KOHOMHYECKMX HayK, KaHAMAATH
TEXHHYECKUX HayK, podeccop kadeapy

KOMITBIOTEPHBIX TEXHOJIOTHH U CHCTEM gk

Jlynenxo E.B.
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