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1 Heau n 321244 M3y4YeHUs1 AUCHMUILINHBI (MOIYJIs1).
1.1 Ileanb ocBOEeHUN TUCHUIIUHDI.
@opMUpOBaHUE Yy CTYACHTOB CHCTEMBbl 3HAHWH, yMEHHH M HaBBIKOB B O0JIACTH
UCTIOJIb30BaHUS HH(OPMAITMOHHBIX TEXHOJIOTHH.

1.2 3agauu AUCHMILINHBI.
Hayuuth npuMeHSTh COBpEMEHHbIE HH()OPMALMOHHBIE TEXHOJIOIMH HA IPAKTHUKE,
[OKa3aTb BO3MOXXKHOCTb HX HCIOJB30BaHUS IMpH OOpabOTKE TEKCTOBOW HH(pOpMAIUH.
[TproOpectu HaBBIKK CAMOCTOSTEIBHON PabOThI C COBPEMEHHBIMU O(UCHBIMHU TEXHOJIOTUSMH.

1.3 MecTo AucunnInHbl (MOIYJisl) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl.

Hucuummuaa «MapOopMaTHKa» OTHOCHTCS K 0a30oBoil dactu bmoka 1 "lucuumivHb
(Momynu)" yueOHOTO TUIaHa.
Jlis e€ ycCHemHoro W3y4eHUs HEOOXOAMMBI 3HAaHWUS W YMEHHS, TNPUOOPETCHHBIE B
pe3yNbTaTe OCBOSHUS IKOJIBHOTO Kypca MH()OPMATUKH.

N3yuenune

JAUCHUITIINHBI

«MHpopmaruxa»

IIO3BOJIUT

CTyJIeHTaM pa3palaThiBaTh

Ka4CCTBCHHBLIC y‘Ie6HO-MeTOI[I/I‘leCKI/Ie U OUAAKTHYCCKHUEC MAaTepuajibl B pPaMKaX MU3YUYCHUA
MCTOANYCCKUX NUCHUILINH, a TAKKEC IJIA HIPOBCACHUS HAYUHBIX PICCJIGI[OBaHPIfI.

1.4 IlepedyeHb NMJaHMpyeMbIX pe3y/JbTATOB O0y4eHHs] IO JMCHHILIMHE (MOIYJIO0),
COOTHECEHHBIX ¢ IJIAHUPYEMbIMHU Pe3y/IbTATAMH OCBOCHHMS 00pa30BaTeJbHOI MPOrpaMMBbl.

W3yuenne naHHO# y4eOHOMN MUCIMILIMHBI HAITPABICHO Ha (DOPMUPOBAHHE Y 00 yUYArOIIUXCSI
obmenpodeccruoHanbHbIX/podeccrnonanbHbIX KommereHui (OITK/TIK)

No Wnnekc Copnepxanue B pesynbrare u3ydyeHus yaeOHOM AMCHUIUIMHBI

1'[le KOMIIET | KOMIIETEHIMH (WiIH €€ o0y4aromuecs: JOIKHbI

" | eHuunm YacTH) 3HATh YMETh BJIaJIeTh

1. OIIK-6 | CriocoOHOCTh pemiath | OCHOBHBIE OTIMCHIBATh HaBBIKAMH
CTaHJApTHBIE 3a/1a4M | IOHATHUSA OCHOBHbIE UCIIOJIb30BaHUS
npoecCHOHATLHON MHQPOPMALIMOHH | CTPYKTYPHI COBPEMEHHBIX
JesTeNbHOCTH Ha | bIX TEXHOJIOTHH | TaHHBIX, UH(POPMALIMOH
OCHOBE (UT), peann30BhIBATh | HO-
nHGOPMAIMOHHON U | abCTpakuuu METO/1bI KOMMYHHKAIIHO
oubnuorpaduueckoil | OCHOBHBIX aHanamn3a U | HHBIX
KYJIBTYpBbI C | CTPYKTYp 00paboTKH TEXHOJIOTHi
MIpUMEHEHHEM JAHHBIX U JTAHHBIX C
MH(pOPMAIMOHHO- METOBI UX pUMEHEHHUEM
KOMMYHHKAIIMOHHBIX | 00paboTKH, nHpopMaloH
TEXHOJIOTUH U ¢ | 6a30BbIE HO-
y4eTOM OCHOBHBIX | aJITOPUTMBI KOMMYHHUKAITHO
TpeGoBaHU 00paboTkH HHBIX
nH(pOPMAITMOHHOM JTAHHBIX TEXHOJIOTHI
6e30MacHOCTH

2. T1K-3 Bnanenue wHaBRIKaMH |OCHOBHEIE CcO3/1aBaTh ¥ | HaBBIKAMH
MOJITOTOBKM HAy4YHBIX |OINEpaluu 0 | peAAKTUPOBATH | OOPAOOTKH
0030pOB, aHHOTAIMi, |peJaKTupOoBa- TEKCTOBBIC TEKCTOBBIX
COCTaBJICHHS HUIO TOKYMEHTA; | IOKyMEHTHI; JIOKYMEHTOB;
pedeparon U |TTPUEMBI MPUMEHSTh Ha | HABBIKAMU
o6ubnuorpaduit 110 |COCTaBIEHUS MIPaKTUKE paboTbI c
TeMaTUKe pedepaToB u| 6a30BbIC nHpopMmaruen
IIPOBOJUMBIX Ooubnuorpaduii; | HaBBIKM cOoOpa | B III00AIBHBIX
UCCIIEIOBaHU, OCHOBHBIE u aHaJu3a | KOMIbIOTEPHbI




Ne WNHupekc Coneprkanue B pesynbrare nzyueHust yaeOHON AUCHUTIIHHBI
Ly, | KOMUET | KOMIETeHIHH (mm eé 00ydaromuecs: JOIKHbI
EHIUU YaCcTH) 3HATh yMeTh BJIAJIeTh

prueMaMu IO CKOBEIC JIAHHBIX ¢ | X ceTsx
OoubMorpauuIecKoro |CUCTEMBI HCIIOJIb30BaHHUE
OIMCAHMS; 3HAHHE M
OCHOBHBIX TPaAUITHOHHBIX
oubmmorpaduueckux METOJIOB u
HCTOYHUKOB n COBPEMEHHBIX
MOHCKOBBIX CUCTEM T

2. CTpyKkTypa U coep:KaHue TUCIHUIINHBI.

2.1 Pacnpenesienre TPYA0EMKOCTH JUCUMUILJIMHBI 10 BUAAM PadoT.

OOmiast TpyHOEMKOCTh TUCIHMILIMHBI COCTaBIsIeT 2 3a4.el. (72 yaca), UX pacrpeneneHue

10 BUJIaM PabOT MPEACTABICHO B TaOJIHIIC
(Ona cmyoenmog OPO)

Bun yuebnoit paboTbl Bcero CemecTtpbl
4acoB (uackl)
1
KonTakTHas padora, B TOM YHCJI€:
AyauTOpHBIEe 3aHATHS (BCEro): 36 36
3aHSATHUS JISKIIMOHHOTO THIIA - -
JlaboparopHbIe 3aHATHS 36 36
3aHATUS CEMUHAPCKOTO TUTIA (CEMHUHAPBI,
NPAKTHYCCKHUE 3aHSTHSI) i )
HNnas koHTaKkTHaAs padoTa:
Kontpoib camocTositenbHo paboTsl (KCP) - -
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocTosiTe/IbHAsA padoTa, B TOM YHcJIe:
[TpopaboTka yuyebHOro (TeOpeTUYeCcKOro) Marepuana 12 12
BrimomHeHne WHAWBHTyaTbHBIX 3aaHUH (TIOITOTOBKA 10 10
COOOIIeHUH, Tpe3eHTaluil)
[ToaroToBKa K TEKyInieMy KOHTPOJIO 13,8 | 13,8
KonTtpoJs:
IToaroroBka K 3K3aMeHy - -
O01mas Tpy10eMKOCTh qac. 72 72
; :&)01\: :ncne KOHTAKTHasl 362 | 362
3a4. ef1 2 2

2.2 CTpyKTypa AMCUMILIMHbI:

Pacrnipenenennie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.

Pazgensl AUCHUIIIIMHBI, U3Yy4aCMBIC B 1 CCMECTPC

(ounas popma)




KoanuecTBo yacoB
Bueayaut
. AypautopHas
Ne HaunmenoBaHue pazienos Beero pabota ;56}31
J | 113 JI3 CP
1 2 3 4 5 6 7
CucremMsl koMmibrOTepHOM rpaduku. Co3ganue u
1. 12 | - — 2 10
00paboTka rpaduUecKuX TOKYMEHTOB
Co3znanue u 00paboTKa TEKCTOBBIX JTOKYMEHTOB.
2 ITpunoxenue MS Office Word 318| - B 26 58
[MoaroroBka npe3enrtanwii. [Ipunoxenue MS Office
3. . 16 | — — 6 10
PowerPoint
4.  |OCHOBBI KOMIIBIOTEPHBIX TEJIEKOMMYHHUKAIUI 12 | — — 2 10
Hmoeo no oucyuniune: - - 36 35,8

[Tpumeuanue: JI — nekmuu, [13 — npakruueckue 3aHstusi / cemuHapsl, JI3 — ymabopaTopHbIe
3anstusi, CP — camocrostenbHas padora

2.3 Coaep:xaHue pa3ieioB JMCHUILIAHBI:
2.3.1 3ausaTuda JeKINOHHOT0 THIIA.
JIEKIIMOHHBIC 3aHIATUSL HE TPEAYCMOTPEHBI YUCOHBIM IIJIAHOM.

2.3.2 3aHATHSA CEMUHAPCKOI0 THIA.
3aHATHS CEMUHAPCKOTO TUIIA HE MPEAYCMOTPEHBI yUeOHBIM TIAHOM.

2.3.3 JlabopaTopHbIe 3aHSITHS.

dopma
Ne HanmenoBanue nabopaTopHbIX paboT TEKYIIETO
KOHTPOJIS
1 3 4
1. O6paboTtka rpadguyeckoit mHbopmaru. PactpoBast u BeKTOpHast CamocrosiTenbHas
rpadpuka. Cranmaprroe npuiokenune MS Windows Paint. pabora
2. | Tekcrossiii nponeccop MS Office Word. ®opmarupoBanue mpudra. (CamocTosTenbHas
pabora
3. | Texkcrogsrit mporieccop MS Office Word. ®opmaTtupoBanue ad3amnes. |(CamMocTosiTenbHAsS
pabora
4, Pa6ora ¢ Tabmmuamu B MS Office Word. CamocrosTenpHas
pabora
S. Pabota ¢ pucynkamu B MS Office Word. CamocrosrenbHas
paborta
6. | Tekcroserii mpoueccop MS Office Word. Co3nanue puryproro tekcra. (CaMoCTOsITETbHAS
pabota
7. Penakrop popmyn B MS Office Word. CamocrosTenpHas
pabota
8. Hcnons3oBanue quarpamm B MS Office Word. CamocrosTenpHas
pabota
9. DrekTpoHHas BepcTka Tekcra cpeactsamu MS Office Word. CamMocTosTenpHas
pabota
10. [Moaroroska npesenrarmii. [Ipunoxenue MS Office PowerPoint. ITpoBepka
JOMAIITHEro
3aaHus




11. Hcnonb3oBanue anumaru B MS Office PowerPoint. ITpoBepka
JIOMAIIHETO

3a/laHus
12. Kommbrorepnsie cetu. Uutepuert. [lomydenne napopmanuu u3 [IpoBepka
WNHTtepHeTa. DneKTpoHHAs 1OYTa. AOMaIIHEro

3a/1aHus

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBble paboTbl HE IPEAYCMOTPEHBI

2.4 IlepeyeHb yueOHO-METOAUYECKOT0 o0ecnevyeH sl JJIA CAMOCTOSAITEILHOH padoThI
00y4YaIIUXCs M0 JUCHUILINHE (MOYJIIO)

[Tepeuensb yueOHO-METOIUIECKOTO 00CCTICUCHUS TUCITUTUIAHBI

JUTEPATYPHI U
AIIEKTPOHHBIX
MCTOYHHUKOB
uHpOpMAIIUU TI0
3aJ1aHHOH MpobiemMe,
U3ydeHHe
TEOPETHYECKOTO
Marepuaia K
1a00paTOPHBIM
3aHATHUSM,
HOJrOTOBKA K 3a4eTy

No Bug CPC T10 BBIMIOJHEHUIO CAMOCTOSTEILHON paboThI
1 2 3
1 ITouck n aHanus Meronnueckue pEeKOMEH1aluu 10 OpraHu3anuu

CaMOCTOSITENIbHOM paboThl CTYACHTOB, YTBEPKACHHbIE Kadeapoii
BBIYMCIIUTEILHON MaTeMAaTUKH U WH(OPMATUKH, POTOKOI Ne 14

or 14.06.2017 r.

Y4eOHO-METOAUYECKUE MaTepHalbl JJIsl CaMOCTOSATENbHONW paboThl OOYYarOIIMXCS W3
YuCiIa MHBAJIUAOB M JIMI C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocTrasmisitorcst
B (hopMax, afanTHPOBAHHBIX K OTPAHUYEHHSIM HX 3[JOPOBBS M BOCIIPHUATHS HH(DOpMALINN:

JIyist i1n ¢ HapyIeHUsIMH 3PEHUSI:

— B Mie4aTHOU (hopme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JInst i1l ¢ HapyIeHUsIMH CllyXa:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
Jljis U1 ¢ HapyIIeHUSIMU OTIOPHO-JBUTATEIBLHOTO amnmapara:

— B I1e4aTHoM (opme,

— B (hpopMe 2IEKTPOHHOTO IOKYMEHTA.
JlaHHBIN TepeueHb MOXET OBITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTA
oOydJaronuxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

JlaGopaTopHble 3aHATHSA, CAMOCTOATEIbHBIE paboOThI, 3a4eT. B xome oOydeHus
MIPEANoaraeTcsi KOHCYJIbTUPOBAHUE CTYACHTOB C HCIOJB30BAaHUEM CPEICTB MH(GOPMAITHOHHO-
KOMMYHHKAITMOHHBIX TeXHOJOTHiH. Ha mabopaTopHbIX 3aHATHIX MPOBOISATCS CAMOCTOATEIbHBIC
paboThl. 3a4eT BBHICTABIISIETCS ITOCIIE BBIMOIHEHHS BCEX CAMOCTOSITENIbHBIX PaldoT.
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JUnst nui ¢ OrpaHUYEeHHBIMU BO3MOXKHOCTSIMHU 370pPOBbsS IIPENYCMOTPEHA OpraHU3anus
KOHCYJIbTAIIMM C NUCIOJIb30BAHNUEM DJIEKTPOHHOH IOYTBHI.

4. OueHo4YHbIE CPeICTBA IJIS TEKYHIEr0o KOHTPOJISl YCIIeBAeMOCTH U NMPOMEKYTOYHOM
aTTeCTAINH.
4.1 ®oHj OLIEHOYHBIX CPEICTB /ISl MPOBEIeHHsT TEKYIIero KOHTPOJIA.
IIpumepsl 3a1aHNii TEKYIETo KOHTPOJIS
1. M3o6pa3uts 8 MS Windows Paint cuMMeTpUYHBIH PUCYHOK.
2. Bemonuuts hopmarupopanue tekcra B MS Office Word o npeiaraemomy o6pasity:

MOCKOBCKUH
roPoICKOMN
LEHTP
JETCKOro
TBOPYECTBA

Lopozoli opye!

Mpuznawaem mebs npuHAMsb yyacmue 8 8oawebHoM Hoso200Hem npedcmasneHuu.
Hebbisanas énka 8 Mocko8cKomM 20po0cKoM ueHmpe 0emcKozo meop4ecmed. OcsenumesnsHoe
3penuwe!

Tebsa #O0ym npu3bl, NOOAPKU U OMAUYHOE HACMPOEHUE.

Zed Mopos u CHezaypo4Kka

3. U3 oTAenpHBIX TEKCTOBBIX (ailioB cOOpaTh OAMH C MOMOUIBIO CPEACTB AIEKTPOHHON
Bepetku Tekcta MS Office Word, aBromaruuecku chopMupoBath oriaBicHue, pedepar TeKcTa.
4. [oaroroButs npe3eHTanuto B MS PowerPoint Ha 3a1anHy0 Temy.

4.2 ®oHJI OIIEHOYHBIX CPEICTB J1JIsl MPOBEAEHUs MPOMEKYTOYHOI aTTeCTAIINH.
Bomnpocs! k 3auery
MS Office Word
. OCHOBHBIE OIEpalUU C TEKCTOM.
. ®opMaTrpoBaHUE CHMBOJIOB M a03alleB.
. [TapameTpsl CTpaHMIl JOKYMEHTA.
. ITouck u 3amMeHa parMeHTa TEKCTa.
. KomoHTUTYIBI, CHOCKH, HyMEpaIisi CTPaHHUII.
. ABTOMaTHYECKHI1 IepeHOC, PoBepKa opporpaduu B TEKCTE.
. PaGora ¢ Tabnumamu.
8. BcraBka 00bekToB B fokymentT MS Office Word.
9. PaGora ¢ popmynamu.
10. Co3nanue auarpamm.
11. Pabora ¢ Heckombkumu gokymentamu MS Office Word.

~NOoO o wWwN -

MS Windows Paint
1. Co3nanmne nzo0pakeHHi.




2. PenaxtupoBanue nzo0paxenuii. BBox Texcra. Pabora ¢ pparmenramu.
3. BcraBka pucynkos B MS Office Word.

MS Office PowerPoint
1. Co3nanue mpeseHranuii, Bctabka oosexkroB MS Office Word, Paint.
2. JleMOHCTpausi Mpe3eHTaIUH.

Oyenka «3aumenoy CmMasumcs, eciu CmyoeHm:

e pMeeT JOCTAaTOYHBII MUHUMAILHBIA 00BEM 3HAHHUH 110 TUCIUILINHE;

® YCBOWJI OCHOBHYIO JJUTEPATYPY, PEKOMEHIOBAHHYIO YU€OHOH ITPOrpamMMoi;

® HCHOJIb3YET HAYYHYI) TEPMHHOJIOTHIO, JAET CTHJIMCTUYECKOE M JIOTMYECKOE M3JI0KEHUE
OTBETA Ha BOIIPOCHI;

® BJIAJICET HHCTPYMEHTApUEM Y4yeOHOW AUCIMUIUIMHBI, YMEET €ro HCIO0JIb30BaTh Ha
MPAKTHUKE;

e paboTan Mmoja PYyKOBOJICTBOM IIperojaBaTelii Ha MPAKTHUYECKUX 3aHITUSIX B TEUCHHE
CceMecTpa, UMEET JI0MYCTUMBII YPOBEHb KYJIbTYPbl HCIIOJHEHUS 3a/1aHH;

® WUMEeT JOCTaTOYHBIH MHHHUMAJIBHBIA YPOBEHb C(OPMHUPOBAHHOCTH 3asSBICHHBIX B
paboueii mporpaMmme KOMITETCHIIUH.

Oyenka «He 3a4meHO» CMABUMCSl, eClU CIYOeHm .

nMeeT (pparMeHTapHbIC 3HAHUS 10 TUCIUILINHE;

OTKa3bIBACTCS OT OTBETA HA BOIIPOCHI,

HE YMEET UCIOJIb30BaTh HAYYHYIO TEPMHUHOJIOTHIO;

Jenaet rpyObie OMOKH;

MMEET HU3KUN YPOBEHb KYJbTYPhl UCIIOJTHEHUS 3a/JaHUM;

MMEeT HU3KUM YpOBEHb CGHOPMHUPOBAHHOCTH 3asBICHHBIX B pabouell mporpamme
KOMIICTCHITHH.

OneHoUHBIE CpencTBa Ui MHBAJIUAOB W JIUIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3/10pOBbsI BHIOUPAIOTCS C YUETOM UX WHAMBUIYAIbHBIX ICUXO()U3NYECKHX OCOOCHHOCTEH.

— NpU HEOOXOAMMOCTH WHBAJIUAAM H JIMIAaM C OTPAaHWYEHHBIMH BO3MOXXHOCTSIMH
3/10pOBbsI MIPEJIOCTABIISIETCS TOMOJIHUTENIbHOE BpeMs JJIsl IOJrOTOBKU OTBETA Ha 3a4eTe;

— TIpH TIPOBENICHUH TPOLIEAYPHI OIICHUBAHUS PE3yJIbTATOB 00yUSHHsI MHBAIMIOB H JIUIL C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPEAYCMATPUBAETCS MCIIOJIb30BaHUE TEXHUUYECKHX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAUBUIYATbHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH AJIs1 00yHarOIUXCs ¢ OTPAaHUYEHHBIMUA BO3MOKHOCTSIMH 37I0POBbS
U WHBAIWAOB TIPOIEAypa OICHUBAHUS pE3YJIbTaTOB OOYUYEHHs 110 JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tporieypa orneHMBaHUsI Pe3yJIbTAaTOB OOYYCHHS WHBAIUAOB M JIUI] C OTpaHUYECHHBIMHU
BO3MOXHOCTSIMM 3JI0pPOBbsI 10 JUCHMIUIMHE (MOIYJIO) MpelyCcMaTpUBaeT IpeloCTaBIeHNE
uHpopManuu B (opMax, aTaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS W BOCIPHSITHS
uHpOpMaLUu:

J171st T C HApyIICHUSIMH 3PEHHS:

— B [1€4aTHON (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

J1i1st TTT ¢ HApyIIEHUSIMH OTIOPHO-IIBUTATEIBHOTO armapara:

— B Ie4aTHoi (opme,



— B popMe IEKTPOHHOTO TIOKYMEHTA.
JlaHHBIIA TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJarouuxcs.

5. IlepeyeHb OCHOBHOI M JONMOJHHTEJILHOW y4eOHOH JHTEpPaTypbl, HEOOXOAUMOI
JJISI OCBOEHM Sl JTUCUMILIMHBI (MOIYJIst).

5.1 OcHoBHas JiuTEpaTypa:

1. BacunbkoBa M.B. OcHOoBBI mHpOpManMoOHHBIX TexHOJoruid B Microsoft Office 2010:
npaktuky™m / U.B. BacunekoBa, E.M. Bacunbkos, /[.B. Pomanunk. — Munck: TerpaCucremc,
2012. — 143 c. — ISBN 978-985-536-287-7 .

— URL: http://biblioclub.ru/index.php?page=book&id=111911

2. T'ypakoB A.B. HNudopmaruka: Benenue B Microsoft Office: yue6. mocobue /
A.B. T'ypakos, A.A. JlazuueB ; MunucrepctBo oopazoBanus u Hayku PD, TTYCYP. — Tomck:
Onb Kontent, 2012. — 120 ¢. — ISBN 978-5-4332-0033-3.

— URL.: http://biblioclub.ru/index.php?page=book&id=208646

3. Undopmaruka: mabopaTopHbI MpakTHKyM / MHUHHUCTEPCTBO OOpa30BaHHS W HAYKU
PO, ®I'AOY BO «CeBepo-KaBkasckuii ¢enepanbublii yHuBepcuter»; coct. O.B. Bens,
N.I1. XBocToBa. — CraBpononb: CKOY, 2017. — 197 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=466915

4. Kynunos HO.U. TlpakTukyM 1o OCHOBaM COBpEeMEHHOW MH(OPMATUKH [ DIEKTPOHHBIH
pecypc]: yueb. mocobue / FO.W. Kynunos, ®@.®. [Namenko, A.1O. Kennna. — CII6: Jlans, 2011.
— 352 ¢. — Pexxum poctymna: https://e.lanbook.com/book/68471.

5. PomanoBa A.A. UMudopmartuka: yueOHO-MeToamueckoe mocodome / A.A. Pomanoga,
YactHoe obpazoBarenbHoe yupexnaeHue BIIO «Owmckas ropuanueckas akaaeMus». — OMCK:
OmMckas ropuanueckas akagemus, 2015. — 144 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=375165

Jlnist OCBOEHHSI TUCIUTUTMHBI MHBAIAIAMHA U JIUIIAMU C OTPAHUYCHHBIMHA BO3MOKHOCTSIMHU
3I0pOBbsI MMEIOTCSl M3/aHUS B DJIEKTPOHHOM BHJE B 3JIEKTPOHHO-OMOIMOTEYHOH cucreme
«Jlanb» u «YHuBepcuterckas oubnuoreka ONLINE».

5.2 JlonoiHUTeIbHASI JINTEPaTypa:
1. KanmeikoBa O.B. Ilpaktukym mo nucnumiaune Microsoft Office: yue6. mocobue /

O.B. KanmbikoBa, A.A. YepennanoB. — M.: EBpa3zuiickuii oOTKpbIThII HHCTUTYT, 2009. — 158 c.
— ISBN 978-5-374-00329-1. — URL.: http://biblioclub.ru/index.php?page=book&id=93165
2. Morunes A. B. Madopmaruka: yaeOHOE TOCOOHME ISl CTYJACHTOB BY30B. — /-¢ H31.,

crep. — M.: Akagemus, 2009. — 841 c.

3. Crmupunonos, O.B. Pabora B Microsoft Word 2007 / O.B. CnupumoHoB. — M.:
Wntepner-Yuusepcurer Mupopmarronnsix Texnomoruii, 2008. - 346 c.
— URL.: http://biblioclub.ru/index.php?page=book&id=234810

4. a¢pun 0. A. UnpopmanmonHsie TexHonoruu: B 2 4. — Y. 2: OpucHast TEXHOIOTUs
u uHpopmanronusie cuctemsl / 10. [adppun. — M.: BUHOM. Jlaboparopust 3nanuit , 2003.
—336.c¢.

5.3 Ilepuoguyeckne U3IAHUA:
«Hpopmaruka u 06pazoBaHue».

6. Ilepeyenbr pecypcoB  HH(POPMANUOHHO-TEJEKOMMYHHMKAIIMOHHON  ceTH
«MHTEepHEeT», HEOOXOAMMBIX /ISl OCBOCHHUS TUCHHUILINHBI (MOLYJIs).
1. Caiir ®I'AY I'HUU UTT «Uudopmuka» http://www.informika.ru
2. DIEeKTPOHHBIH Karajaor Hayunoit 6ubIMoTEKH Kyol'y
http://megapro.kubsu.ru/MegaPro/Web
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3. DnektpoHHas OubimoreuHas cucrema "YHuBepcuterckas Oubmmoreka ONLINE"
http://biblioclub.ru/
4. DnexkTpoHHas OMOMMOTEYHas cucTeMa u3nareibera "Jlanp" https://e.lanbook.com/

7. Meroauyeckue yKa3aHHUsl JJIsi OOYYalOIIMXCS IO OCBOCHMIO JHCHMILIMHBI
(MomyJisi).

[To kypcy mpenycMOTpeHO MPOBEACHUE JIAOOPATOPHBIX 3aHATUH, Ha KOTOPBIX CTYACHTHI
OBJIaJICBAIOT HABbIKAMH pa0OThI ¢ MHOOPMALIMOHHBIMU TEXHOJIOTHSIMH.

BaxHelmuM 3TanoM H3ydeHHs] Kypca SIBISETCS caMmocTosiTenbHas pabora. Tekymas
camocTosiTellbHas paboTa CTy/EHTa, HampaBlieHHas Ha YriyOJeHHEe U 3aKpelieHue 3HAHUN
CTYACHTa, pa3BUTHE  MPAKTHUYECKUX  YMEHHUH, OCYIIECTBIACTCS TpU  IpopaboTKe
COOTBETCTBYIOILIEH JUTEPATyphl, MOJATOTOBKE K TEKYIIEMY M MPOMEXKYTOUHOMY KOHTPOJIAM,
BBITTOJIHEHUH JJOMAIIHUX padoT.

Tekymas u onepexatomas CPC, 3akimtovaercs B:

— paboTe CTYJEHTOB C PEKOMEHyeMOM JTUTEepaTypoil;

— TIOUCKE AJIEKTPOHHBIX UICTOYHHUKOB MH(GOPMAIIUH T10 33/IaHHO TPpobIieMe;

— U3YYEHUU TEOPETUUECKOro MaTepHuala K MpaKTUYECKUM 3aHITHUSM;

— BBINOJHEHUY JIOMAIIIHUX 33/IaHU;

— TIOJATOTOBKE K 3a4eTy.

TBopueckas mpobIEMHO-OPUEHTUPOBAHHAS CaMOCTOSITENIbHAsS paboTa, HaMpaBJiIeHHAs Ha
pa3BUTHE WHTEIUIEKTYaJbHBIX YMEHHUH, KOMIUIEKCa MNpOo(ecCHOHAIBHBIX KOMIIETCHIUH,
MOBBIIICHHE TBOPUECKOTO TOTEHIIUANIA CTYICHTOB 3aKII0YaeTCs B:

— IOMCKE U aHalu3€ HAYYHbIX NyOJMKalMi @O KaxaoMy pasleny Kypca, HX
CTPYKTYPHUPOBAHUIO M MPEICTABICHUH MaTepHasia Jilsl IPe3eHTalul Ha pyOeKHOM KOHTpOJIE;

— Y4YacTHU B HAYYHBIX CTYJACHUECKUX KOH(EPEHIIUAX, CEMUHAPAX U OJIUMITAAJIAX.

OreHka pe3yIbTaTOB CaMOCTOATENBbHOM paboThl OpraHu3yeTcs Kak eJUHCTBO JIBYX (OpM:
CaMOKOHTPOJIb M KOHTPOJIb CO CTOPOHBI MPEINo1aBaTesl.

@DOopMBI KOHTPOJISI CO CTOPOHBI NIPENOABATEINS BKIFOYAOT:

—YCTHBIN ONpOC Ha Ta0OPATOPHBIX 3aHITUSIX;

—CaMOCTOSITEIbHBIE pabOTHI O pe3ysibTaTaM U3yueHHs] HEKOTOPBIX Pa3ieNioB Kypca;

—3ay4er.

B ocBoeHun AuCHMIUIMHBI MHBAIUAAMU M JULAMU C OFPAHUYEHHBIMU BO3MOXHOCTSIMHU
30POBbsl OOJIBIIIOE 3HAYCHHE MMEST WHIWBHUIyalbHas ydeOHass paboTra (KOHCYJIbTAIMU) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHNE Y4eOHOro Marepuaa.

NuauBuayanbHble KOHCYJIbTAIMM IO TPEAMETY SBISIOTCS BaXHBIM  (aKTOpOM,
CHOCOOCTBYIOUIMM MHAWBUIYAIN3alUU OOYUYEHUS U YCTAHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXJIy INpernojaBaTesieM W o00yJarollMMCA WHBAJIWIOM WM JHMIOM C OrpPaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBSI.

8. llepeyenb MHGPOPMALMOHHBIX TEXHOJIOTHIl, HCNIOJIb3YEMbIX NPH OCYILIECTBJICHUHU
00pa30BaTeJbLHOI0 NMPOLEcca Mo AMCHUIINHE (MOYJII0).

8.1 llepeyeHb HH(POPMALMOHHBIX TEXHOJIOTHIA.

— IlpoBepka nomManmiHuUX 3aJaHU M KOHCYJbTHPOBAaHUE IOCPEACTBOM JIIEKTPOHHOM
MIOYTHI.

— Vcnonp3oBaHue 37E€KTPOHHBIX IPE3EHTALUN IPU MTPOBEIEHUH MPAKTUYECKUX 3aHITHH.

8.2 llepeyeHb HEOOXOAMMOT0 POrPAMMHOI0 00ecedeHHusl.

— IlporpamMMmsel 11t CO37aHUSI M PENAKTHPOBAHHS TEKCTOBBIX JOKyMeHTOB («Microsoft
Office Word 2010»).
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— IporpaMmsbl jisi CO3JaHUsI U PEAAKTHPOBAHUS U300paXkeHuit u pucyHkos («Microsoft
Windows 10 Paint»).

— Ilporpammsel Juisi AEMOHCTpanMu W co3gaHust mnpeseHtauuit («Microsoft Office
PowerPoint 2010»).

8.3 IlepeueHb HH(POPMATMOHHBIX CIIPABOYHBIX CHCTEM:
Onekrponnas oudnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)

9. MaTepHaJ’ILHO-TeXHI/I'leCKaﬂ

6333, HeOGXOI[I/IMaH AJIsA OCyHIECTBJICHUSA

00pa30BaTeJbLHOIO Mpolecca Mo AUCHUIINHE (MOAYJIIO0).

MarepuanbHO-TeXHUYECKOe 00ecreyeHNe JUCIUILINHBI
No Bun pabor
(MOyJsIsl) M OCHAILIEHHOCTh
1. JlaGopatopHbie KomnbroTepHbIii KJ1acc (ayn.332), OCHAaIEHHBIN
3aHATUSA IIPE3EHTANOHHON TEXHUKOMN (mpoextop, JKpaH,
KOMITBIOTEP/HOYTOYK) U COOTBETCTBYIOIIMM IMPOTPAMMHBIM
obecneuenuem (ITO): Microsoft Windows7/ Windows 10,
Microsoft Office2010
2. I'pynnossie KomnbroTepHslit KJ1acc (ayn.332), OCHAIICHHbIN
(MHIUBUyaTbHBIC) nporpamMubiM obecrnieuerreM (ITO): Microsoft Windows7/
KOHCYJIbTallHH Windows 10, Microsoft Office2010
3. Texkymuii  KOHTpoOJIb, | KoMIbIOTEpHBIN KJIacc (ayn.332), OCHAIICHHBIN
MIPOMEKYTOUHAS nporpamMmHbiM obecnieuerneM (I10): Microsoft Windows7/
aTTecTalys Windows 10, Microsoft Office2010
4. CamocrosTenbHas Kabuner st camMocTOSITENIbHOM  pabOThl, OCHAIIEHHBII
paboTta KOMITBIOTEPHON TEXHHKON C BO3MOXHOCTHIO MOAKIIIOYEHUS K
cetn «/HTEpHET», NMPOrpaMMON 3KPaHHOTO YBEIWYEHUS U
00€CMEeUYeHHbIN JOCTYNIOM B 3JEKTPOHHYIO HH(OPMAIMOHHO-
00pa30BaTeNbHYIO CPEly YHUBEPCUTETA.
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PEINEH3 U
Ha pabouyro nporpamMmy aucuuiuinHel «MupopmaTuka»
10 HanpaBJIeHuIo MoAroToBky 45.03.01 — @unonorus
(xBanuukanus «6akanaBpy), MOATOTOBICHHYIO JIOLUEHTOM Kadepbl
BBIYHMCIIMTENBHOM MaTemaTuku 1 uHpopmatuku Ky6I'Y Meanucosoii O.B.

Pa6Gouass mporpamma aucuuILMHBl «MH(OpMaTHKa» CONEPXKHUT: LEeId H
3a/la4d M3ydeHHs AMCUMIUIMHBL, MecTo JucuuIuiHbel B cTpykType OOIT BO,
rnepedyeHb IIIAHUPYEMbIX pe3ysIbTaToB OOyYeHHs MO JMCLMIUIMHE, COJEpXKaHHe
CTPYKTYpY AMCLMIUIMHBI, 0Opa3oBaTelbHbIE TEXHOJOIMH, OLEHOYHBIE CPEACTBA
JUIsl TEKYIIEr0 KOHTPOJISI yCIIeBaeMOCTH M IIPOMEXKYTOUHOM aTTeCTallUH.

Haspanne 1  cojepxaHue  pabouedl  mporpaMmbl  JAHMCLMILIHHBI
«MHpopMaTHKa» COOTBETCTBYET y4eOHOMY IIaHy IO HANpaBjIeHHUIO MOArOTOBKU
45.03.01 — ®unonorus (kBanudpukanus «bakanasp»), a takke ®I'OC BO mno
HarpasJieHuIo MoArotoBku 45.03.01 — ®usnonorus (kBanmudukanus «bakanaspy).

Copnepxanue paboueit IporpaMMbl COOTBETCTBYET YPOBHIO
HOIFOTOBJIEHHOCTH CTYAEHTOB K H3YYEHHIO JaHHOW JAMCIMIUIMHBL. Y CIEMIHOCTD
usydeHusi aucuuiuiaHel  «MHbopmartuka» obecriednBaeTcsi IpeAIIECTBYIOLIEH
IIKOJBHOW TMOJArOTOBKOM Mo mpeamery uH(opmaruka. PacnpenesneHwe BHIOB
y4eGHOM paboThl M MX TPYJAOEMKOCTH IO pa3jiellaM JAUCUMILUIAHBI [O3BOJISET
KaueCTBEHHO OCBOMTH COBPEMEHHbIE KOMITBIOTEPHBIE TEXHOJIOTHH.

VpoBeHb OTpakeHHsI B pabouell MporpaMMe COBPEMEHHBIX IOCTHXKEHMH
Haykd B 00JacTH HMH(OPMALMOHHBIX TEXHOJIOTHH, a TaKKe PpEeKOMEHIyeMble
aBTOpoM  pabouell  MpOrpaMMbl  COBPEMEHHbIE  TEXHOJNOrMM  06paboTKM
UH(pOPMALIHKA COOTBETCTBYIOT KBaIHU(DUKALMOHHBIM TPeOOBaHUAM K IOJArOTOBKE
GakaaBpOB U SIBIISIOTCS J0CTATOUHBIMH.

VyuthiBas ~ BBILIEH3JIOKEHHOE, CYMTalO, 4YTO paboyas Mmporpamma
COOTBETCTBYET TOCYJapCTBEHHBIM TPEOOBAHMAM K MHUHMMYMY COJEPXKAHUS U
YPOBHIO TMOArOTOBKH BBIIyCKHHKOB II0 HanpaBlieHuio moarotoBku 45.03.01 —
dunonorus (kBanupukauus «bakanaBp»), ¥ MOXKeT ObITh PEKOMEHIOBaHA MIJis
BBICIIMX y4eOHBIX 3aBEJICHU.

S A
JIOKTOp SKOHOMHYECKHX HAyK, KaHIMIATH
TEXHHYECKHUX HayK, podeccop Kapeapprss:

KOMITBIOTEPHBIX TEXHOJIOTHH U CHCTEM K Jlynenxo E.B.

". &7 o
LTI &
T #7330 ey
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PEINEH3 U
Ha pabouylo NporpaMMy JAUCLHUIUIMHBI
«Hudopmaruka»
110 HarpaB/ieHuIo noArotToBky 45.03.01 — @unonorus,
KBaTM(UKanus «bakanaBp,
aBTOp nporpammsl: MBanucosa O.B. —
JIOLEHT Kadeapbl BEIUUCIUTENLHON MaTeMaTuKu i uHpopmatuku Kyol'yY

PaGouasi mporpamma no aucuumuinHe «MH(OpMaTHKA» COOTBETCTBYET
yuyeOHOMYy TIUIaHy IO HampaBieHHIo MoArotoBkd 45.03.01 — duionorus
(xBanmuukanus «baxanaBpy), a Takke OI'OC BO mo HanpaBieHHIO MOATOTOBKU
45.03.01 — ®unonorus (kBanudukanus «oaKagaBpy).

PaGouast mporpamMMa IUCLMIUIMHBI BKJIIOYAeT: LEJH M 3aa4d H3y4eHHs
JMCUMIUIMHBI, MecTo aucuuiuimHel B crpyktype OOIT BO, mnepeuens
IUIAHMPYEMBIX pe3yJIbTaTOB 00y4eHUs 10 AUCLHUILUIMHE, COAEPIKaHHE U CTPYKTYpPY
JMCLIUIIIMHEI, 00pa3oBaTebHble TEXHOJIOTHH, OLIEHOYHbBIE CPE/ICTBA /Ul TEKYILEro
KOHTPOJIsl YCIIEBAEMOCTH ¥ IIPOMEKYTOYHOM aTTeCTallHH.

B pa6oueii nporpamme yeTko chopMyIHMpoOBaHbl TPeGOBAHHUS K Pe3ysibTaTaM
OCBOEHHMsl  JUCUMIUIMHBI  (MOXyJs):  KOMIETeHLHWsM, mprobGperaeMomy
NPaKTHYECKOMY OTIBITY, 3HAHUSIM U YMEHHSIM.

Pacnipenenenne BHIOB yueOHOIM paboThl U UX TPYIOEMKOCTH IO pasjeliam
JMCLMILUIMHBI IPOM3BEEHO ONTUMANIBHBIM 00pa3om. Kaskzplii pasaen mporpaMmbl
OTpa)kKaeT TeMaTHKY U BOIPOCHI, IIO3BOJISIOLINE H3YYUTh MaTepHall JUCIUIIMHBI B
MIOJTHOM oObeme.

YpoBeHb OTpakeHMsi B pabouell mporpamMMme COBPEMEHHBIX JOCTHXKEHHM
Haykd B 00jacTH MH(OPMALMOHHBIX TEXHOJIOTHH, a TakKkKe pPEKOMEHyeMble
aBTOpoM  paboyedl  mporpaMMbl  COBpEMEHHBIE  TEXHOJOTMH  00paboTKH
HMH(POPMAIIMH COOTBETCTBYIOT KBAJIU(HUKALMOHHBIM TPeGOBaHHSAM K MOArOTOBKE
0akanaBpOB U SBJISIFOTCS JOCTATOYHBIMH.

Y4ebHO-MeToJuuecKoe obecnieyeHue JIUCLIUTUTAHEI BKJTFOY@eT
o0LIeI0CTYIHBIE MCTOYHUKM, M3JIaHHBIE B IOCIeAHHE rojipl. IlepedncieHHbie
UHTEPHET PecypChl aKTyalbHbI U JOCTOBEPHBI.

PaGouyas nmporpamMma noJroToBlieHa Ha BBICOKOM METOIMYECKOM YpPOBHE,
COOTBETCTBYET TOCYAApPCTBEHHBIM TPEOOBaHUSIM K MHHHUMYMY COJEpXKaHHs U
YPOBHIO  MOJATOTOBKH  BBIIYCKHMKOB [0  HANpaBJIEHHIO  IOArOTOBKU
45.03.01 — Ounonorus (kBanudukanms «OakanaBp»), U MOXKET OBITh
HCII0JIb30BaHa B yd4eOHOM Ipolecce IpH MOATOTOBKE OOYHArOIIUXCS M0 AaHHOMY
HaIpaBJICHHUIO.

ITpodeccop kadeaprl NpUKIAJHON MATEMaTHKN

Ky6aHckoro rocy1apcTBeHHOTO YHHBEPCHTETA 75
/ /) S
KaHIuAAT QU3NKO-MaTeMaTHYeCKUX HAyK JOUeHT // /& Kapmaszun B.H.
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