AHHOTAIMS THCHMILTHHBI
B1.B.JIB.06.01 YITIPABJIEHUE JOKYMEHTOIIOTOKOM M CJIYKBON JOKYMEHTAIIMOHHOT' O
OBECIHEYEHUSI KOPIIOPALTUN
Jas ODO; Kypce 6; Cemectp B; 3ET 4 (144 u.)
Huist 300: Kype 6; 3ET 4 (144 u.)

Hean THCHMIUITMHBI

LlenssMu OCBOGHHS AWCLUIUIMHEL «YTpaBiIeHHE JOKYMEHTOIOTOKOM M CIY)X0OH TOKYMEHTALlHOHHOTO OOECIeUCHHUS
KOPIIOPALMKY SBISIOTCS Pa3BUTHE y CTYACHTOB JIMYHOCTHBIX KadecTB M (OPMUPOBAHUE OOIICKYJIBTYPHBIX (OOLICHAYYHBIX,
COLMAJIbHO-INYHOCTHBIX, ~MHCTPYMEHTAJIBHBIX) M NPO(ECCHOHANBHBIX  KOMIETCHIMH B  00JacTH  yIpaBJICHHA
JOKYMEHTOIIOTOKOM M CIyXKO00i JIOKYMEHTAallHOHHOIO OOECIICYCHUs KOPIIOpalMHd B YCIOBHAX HH(POPMALIOHHOTO
MHHOBALlMOHHO Pa3BHBAIOLIErOCS OOLIECTBA.

OOBeKTOM U3yYeHHS Kypca SBIACTCS CHCTEMa IOKYMEHTAI[OHHOTO OO0ECIleYeHUs KOpPIOpaluu Kak OOBEKT
OpraHM3alliM, YIpPABICHHS, COBEPUICHCTBOBAHUS M pasBUTUS B  YCJIOBHSAX HMH(POPMAIIMOHHOTO HHHOBAI[IOHHO
Pa3BHBAIOIIET0Cs O0IIECTRA.

[IpeaMeToM wW3yueHMs IUCUMIUIMHBI SIBIISIIOTCS CIIy’)KOa JOKYMEHTAIl[MOHHOTO OOECHEeYEeHUs] KOpIopaluud |
JIOKYMEHTOIIOTOKM B CHCTEME JIOKYMEHTALIOHHOTO OOECIeYeHUsl KOPIOpaluH, a TakKe YIPaBJICHHE HMH B YCIOBHUSIX
nH(OPMALMOHHOTO HHHOBALIMOHHO Pa3BHBAIOIIETOCs O0IIECTBa.

3agaumn 0cBOEHHUS JUCHMILIMHBI
Obpaszosamenvhbie 3a0a4u 0C80EHUSL MEOPEMUUECKOU KOMNOHEHMBL:

1) m3yueHne 0a30BBIX METOMOJIOTHYECKHX MPUHIWIOB OPTaHM3AIMK M YIPABICHUS CHCTEMON ITOKYMEHTAIMOHHOTO
obecrieueHns1 KOpPIopanu;

2) u3ydyeHue (yHIaMEHTAIBHBIX METOJOJOTMYECKUX TMOHITUI M KaTeropHallbHO-TEPMHUHOJIOTHUECKOTO arnapara
TEOPHHU U METOIOJIOTUH CHCTEM JOKYMEHTAIIMOHHOTO 00ecIeueH s KOPIOopalty;

3) u3ydyeHue ¥ NPUBUTHE YMEHHs NPaBUIBHO BBHIOMPATh METObI, METOAMKU U (hOPMHPOBAThH IPaBUIIa OPraHU3ALHH
JIOKYMEHTOIIOTOKOB U CIIY’KOBbI JJOKYMEHTALlMOHHOTO 00ecIeYeH s KOPIOPaIK B 3aBUCUMOCTH OT BO3MOYKHOCTEH TOCTYITHBIX
KOMMYHHUKALMOHHBIX CPEL;

4) oCcBOEHME TEOPUU U METOAOJIOTHH YIPABICHUS TOKYMEHTOIIOTOKOM M CIY)XOOH JOKYMEHTAI[HOHHOT'O 00eCIeYeHUs
KOpPHOpAaIlMy W MPUBUTHE YMECHUS BBIOMPAaTh W OOOCHOBBIBATH METOMBI, METOIUKH, U (DOPMHUPOBATH Ha MX OCHOBE MpaBHiIa
YIpaBICHUS JTOKYMEHTONOTOKOM W  CIYXOOH JOKYMEHTAaIMOHHOTO OOECHEYEHHUs KOPIOpalud B  Pa3IUIHBIX
KOMMYHHMKAIlMOHHBIX CPElax.

Obpazosamenvhbie 3a0a4u 0CGOEHUS NOZHABAMENbHOU KOMIOHEHMbL!

1) m3yyeHHe HOBBIX METOJOJIOTHUECKHX IOJXOJ0B, OCHOBAaHHBIX Ha COBPEMEHHBIX IPEJICTABICHUSIX O CHCTEME
yhnpaBjeHHs, €€ KOMMYHMKAllMOHHOW cpele, K OpraHM3allid M YIPABICHUIO JOKYMEHTONIOTOKOM H  CIy)XOoH
JIOKYMEHTAIHOHHOT'O 00eCTIeYeHUsI KOPIIOPALIUY;

2) hopmMHupOBaHHE COBPEMEHHOTO NPEICTABICHHS O IPUPOJE, CONEPIKAHUU U PA3BUTUU TEOPETUKO-METO10JIOTMIECKON
cucTeMbl, oOecrieunBaromeil  A(GQGEKTUBHYIO  OpraHM3alMi0 W yIOpaBjieHHe JOKyMEHTONIOTOKOM U  CiIyxOoi
JIOKYMEHTAIHOHHOT'O 00eCTIeYeHUsI KOPIIOPALINY;

3) wW3ydYeHWE TPUHOUIOB W TPAaBWI  JIOTHKO-CMBICIIOBOTO  KOHCTPYHMPOBAHUSI ~ CTPYKTYPHI  yNpPaBJICHUS
JIOKYMEHTOIIOTOKOM ¥ CIY)X00#l JIOKyMEHTAallMOHHOro oOecreueHns KopHopamuu, obecrneunBaiomeil 3¢ QpekTnBHOe
OpPraHU3alIOHHOE Pa3BUTUE CUCTEMBI YIIPABJICHUS OPraHU3alUU B YCIOBHAX COBPEMEHHBIX KOMMYHHKAIIMOHHBIX CPEN;

4) W3yueHHWe HCTOPHYECKOH JAaHHOCTH, COBPEMEHHOTO COCTOSIHMSI M TEpCIEKTHB pPa3BUTHS TEOPHU U IPAKTHKH
YIpaBieHUS! JIOKYMEHTOIIOTOKOM M CIIY>KOOW JOKyMEHTAI[MOHHOTO oOecredeHHs KOpPHOpalud sl OCYIIECTBICHUS
OpPraHMU3alMOHHOTO MHHOBALIMOHHOT'O Pa3BUTHS CUCTEMBI YIIPABICHHS OpraHU3aIUH.

Obpa3zosamenvHule 3a0a4l 0C80EHUs NPAKMUYECKOU KOMNOHEHMbL!

1) ocBOeHHME COBPEMEHHBIX METOJIMK YIPaBICHHS JTOKYMEHTOMOTOKOM M CIY>K00 JOKYMEHTAI[MOHHOTO OOeCTieueHus
KOpHOpauy JJis MPAKTUYECKOTO0 OCYIIECTBIECHUS OPTraHU3allMOHHOTO HMHHOBAIMOHHOTO PAa3BHUTHS CHCTEMBbI YNPaBICHHUS
OpraHu3aIui;

2) OCBOCHHE COBPEMEHHBIX METOJOB M TEXHOJOTHHA TMOCTPOCHHS CHCTEM IOKYMEHTAI[MOHHOTO OOecredeHus
KOpIIOpaIliK JUIS  OCYyIIecTBICHUS S((EKTUBHOTO OpPraHMW3allMOHHOTO PAa3BHTHS CHCTEMBI YIPABICHUS OpPTraHU3AIH B
YCIIOBHSIX COBPEMEHHBIX KOMMYHHUKAIIMOHHEIX CPEI;

3) oOocCBOGHHE COBPEMEHHOTO HHCTPYMEHTapHus, OOECIEYMBAIONIETO IOCTpoeHUEe 3(PPEeKTHBHBIX  cHCTEM
JIOKYMEHTAIIHOHHOT'O 00ECIIeYeHUsT KOPIIOPAIUH JJIsi OPTaHU3allMOHHOTO MHHOBAIIHOHHOTO Pa3BHTHUS CHCTEMBI YIIPABICHUS B
YCIIOBHSIX COBEPIICHCTBOBAHUS HH)OPMAIIMOHHOTO B ((OPMHUPOBAHUS HHTCILICKTYaIEHOTO O0IIEeCTBA;

4) npuobOpeTeHHe OIbITa MOCTPOCHHS 3(PPEKTHBHBIX CHCTEM JOKYMEHTAI[HOHHOTO OOecHeueHHs W YIpPaBICHUS
JIOKYMEHTOIIOTOKOM U CIY)XO0OW JOKYMEHTAIIMOHHOTO OO0ECTIeueHus, peaju3ylolIero OpTraHu3allMOHHOE WHHOBAIIMOHHOE
pa3BUTHE CUCTEMBI YIPABICHUS B YCIOBHIX COBEPIICHCTBOBAHUS WH(OOPMAIIMOHHOTO U (HOPMHUPOBAHMS MHTEIIEKTYAILHOTO
obrmiecTna.

MecTo IHCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOIl MPOrpaMMbl

Jlnst yCIeniHoro ycBOGHUsI TUCHUIUTMHBI HE0O0XOJMMO, YTOOB! CTY/EHT BiaJiesl 3HAHUSMH, YMEHHUSIMH M HAaBBIKAMH B
o0beme TpeOOBaHMH AMCIMIUINH, H3ydaeMbIX Ha nepBoM Kypce (Kypc 5) oOyuenns B nmepBom cemectpe (Cemectp 9) u BO
BTOpoM cemectpe (CemecTp A).

B cBoro ouepenp, W3ydeHHE IUCHUILIMHBI «YIIpaBIEHHE JOKYMEHTOIIOTOKOM M CIYXOOH JOKYMEHTallMOHHOI'O
obecrieueHnst KOpHopaun» (GOpMUpPYeT 3HAHUS U yMEHHs, KOTOpbIE JOJDKEH MMETh CTYJEHT, a TaK)KE HaBBIKH, KOTOPBIMH



JIOJDKEH BJIAJETh CTYAEHT, 4TOOBI 00ECIeunTh BO3MOXHOCTH YCIICHIHOIO OCBOCHUSI CTYJICHTaMU MOCIEIYIOIINX Pa3/iesioB
OCHOBHOH 00pa3oBaTebHON mporpaMmbl. [Ipy 3TOM K OCHOBHBIM 00€CIIEUMBAEMBIM pasjieiaM 00pa3oBaTeILHON MPOTrpaMMBbl
OTHOCSITCS CIEAYIOIINE JUCIUIUINHBI: HAyYHO-HCCIIEI0BATENbCKAsA pab0Ta; MPeJANIUIOMHAs IPAKTHKA.

Kpome Toro, nzydeHnne JUCHUIUINHBI «Y IPAaBIEHHE JOKYMEHTOIIOTOKOM U CITY>KO0H JOKyMEHTAI[MOHHOTO 00ECTIEICHUS
KOPIOpPAIMM» OCYHIECTBISETCS B CTPOTOIl JIOTHUECKOH B3aMMOCBSI3M C M3YYCHHEM OWCIMIUINHBI «VlcciieoBaHNE CHCTEMBI
HHPOPMAMOHHO-TOKYMEHTAIIMOHHOTO 00ecIeueHIsI KOPIIopaumny, KoTopas u3ydaeTcst Ha BTopoM Kypee (Kypc 6) B Tom xe
TpetbeM cemecTpe (Cemectp B).

Hepeqem, IJIAHUPYEMBIX PpPeE3yJabTaTOB 06yquml nmo JAUCHUILIMHE,

pe3yJbTaTaMi OCBOCHUA 06pa303aTem,Hoi/i nporpamMmmsbl

B wurore HU3YUYCHUA AUCHUIIIMHBI CTYACHTBHI JOJIKHBI HpI/I06peCTI/I HCO6XOZ[I/IMI)IG JUIIsL (i)aKTI/I‘{eCKOFO MPOsABJICHUA
3asBJICHHBIX KOMIIETCHIIMI npeAcCTaBJICHUA, 3HAHWUA, YMCHHSA W HAaBBLIKHU. B Ta6m/1ue OpeACTaBJICHO COACPIKAHUC HaHHBIX
PE3YJIbTATOB C YKAa3aHHUCM KOMHeTeHHHﬁ, (baKTI/I‘{eCKOG IMPOSABJICHUC KOTOPHIX OHU 00€eCIeYnBaIOT.

COOTHECEHHBIX C IUIAHUPYEMbIMHA

Ne /1., UHAEKC U
coJiep KaHNe KOMITETCHITHH
(v e€ gacTH)

B pesynbTare u3y

yYCHHSL yqe6H0171 JUCHUITIIHNHBI 06y‘{aIOHII/IeC${ JOJIDKHBI

3HaTb

yYMeThb

BJIA/1€Th

1. OIIK-2 TrOTOBHOCTBHIO
PYKOBOJHUTh KOJJIGKTHBOM B
chepe CcBOei
npodeccHoHaTBHOM

NEATENBHOCTH,  TOJCPAHTHO
BOCIIPUHUMAsI  COLMAJIbHBIC,
9THHYECKHE,

KOH(EeCCHOHATIBHBIC
KYJIbTYPHBIC Pa3IHUUs

u

bazoBble nmpuUHIUNBI
TOJIEPAHTHOTO pYyKOBO/ICTBa
COTpYIHUKaMU CITY)KOBI
JOKYMEHTALMOHHOTO 00OecTedeHust
KOpIIOpauu c y4eToM
COLIMANIBHBIX, STHUYECKUX,
KOH(ECCHOHATBHBIX U KYJIbTYPHBIX
paznuunit

n  MCETOIbI

TonepanTtHo BOCIIPUHUMATD
COIMANbHBIE, ITHHYECKUE,
KOH(ECCHOHANIBHBIE U KyJIbTYPHBIE
pa3nu4Msl  COTPYIHUKOB  CITyXKOBI
JOKyMEHTAIlIOHHOTO 00ecredeH s
KOpIOpallud U HUCIOJIb30BAaTh B
MHTEpecax Jiena.

BbazoBeiMu
METOJaMU
PYKOBOJACTBa

MPUHIUTIAMA u
TOJIEPaHTHOTO
COTPYAHHKAMH

CITyXKOBI JOKyMEHTALHOHHOTO

obecnieueHust KopIopauuu ¢

YYETOM COIMAIBbHBIX, 3THUYECKHX,

KOH()ECCHOHANIBHBIX M KyJIbTYPHBIX

paznuuunit

3HaTh CyHOIHOCTH H  TOpUpony | AHanmu3upoBaTe  mpomecckl B | [IpuHnmnamum (hopmupoBaHHS,
3. IK-2 MOHUMAHUEM |TPOLECCOB  HPOMCXOASIINX B |CHCTEME JOKYMEHTALIMOHHOT'O | 3aKOHAMH, pa3BUTHSA U
CYIIHOCTH MIPOLIECCOB, | CHCTEME JOKyMEHTAIIOHHOTO | 00eCTIeYeHH s KOPIIOpaNH, | 3aKOHOMEPHOCTSMH  IIPOTEKaHUs
MPOUCXOAAINX B oOnactu |obecnedeHus KOPIOpAINH, | BEISIBIISITH  JOKYMEHTOIIOTOKH U | TIPOIIECCOB B cucreMe
JIOKyMCHTOBEICHUS W |NpUHOUNBI WX  (OPMHPOBAHUS, | IYHKTHI 00pabOTKH, (OPMHPOBATH | JOKYMEHTAIIMOHHOTO O0ECTIeUeHUs
apXHUBOBEIICHUS 3aKOHOMEPHOCTH IPOTEKaHUs U | CIYXO0y JOKyMEHTallMOHHOTO | KOPIIOPALUH, MeToJaMH1 nx

3aKOHBI Pa3BUTHSL. obecreyeHns: KOpIopaLuu QHAJIM3a U CHHTE3a.
3. TIK-8 cnoco6HOCTBIO .

3HaTh CTPYKTYpY kadectBa | OmpesensiTh CBOicTBa JOKyMeHTa | MeTonamMu aHaimm3a, CHHTE3a H
AQHATM3UPOBATh LIEHHOCTb

JOKYMEHTE U METOJBI ¢ aHalli3a U |M  IPOBOMUTH HMX OLECHKY M |ONEHKH  CTPYKTYpHl  KadecTBa
JIOKYMCHTOB ¢ WEABIO X | o ryen BBIIBJIATH CTPYKTYPY €ro Ka4ecTBa | IOKYMEHTa
XpaHCHUsI TPYKTYpY yM
4. TIK-14 cnocoOHOCTBIO M

3Hath METO/I0JIOTHYECKUE u METO/I0JIOTHYECKUMHU U
TOTOBHOCTBIO

HUHCTPYMEHTAJIBHO-METOJUYECKUE MHCTPYMEHTAIILHO-
OpraHU30BbIBATH paboty OpraHu3oBbIBaTh M YIPaBJIAThH

OCHOBBI OpraHn3aluH u N METOJHIECKIMHU OCHOBaMH
CITy>KOBI .. | cyx60it JOKYMEHTaLlHOHHOT O

YIIpaBJICHUS ciryxOoi OpraHM3alliyl W YIpPaBICHUS
JTOKYMEHTAIlHOHHOTO obecreyeHns1 KOpIoparuu N

JOKYMEHTAI[HIOHHOTO 00ecIeueHUs ciryx00i JIOKyMEHTALMIOHHOTO

obecniedeHys yNpaBIeHHUS U
APXUBHOM CITY)KOBI

KOpIIOpalnuu

obecriedeHust KOpIopawyu

Copep:xaHue U CTPYKTYpa JMCUMIIIMHBI (MOILYJIs1)
Pacnipenenenune Tpy10eMKOCTH TI0 BCEM BHAAM ayJIUTOPHOI U CaMOCTOSITENBEHON paboThI CTyIeHTa IT0 CEMECTpaM

Bun yue6HO# paboThI 010]0) 300
Bcero CemecTpsl Bcero Kype
4acoB B C 4acoB 5 6
KonTakTHasi paGoTa, B TOM YnciIe: 42,3 42,3 24,3 16 8
AyIuTOpHBIE 3aHATHS (BCero) 42 42

3aHATHS JEKIIMOHHOTO THUIIa 14 14 8 2

3aHATHS CEMHUHAPCKOTO THIA (CEMUHAPHI,

NPaKTHYECKUE 3aHATHS, IPAKTUKYMBI, J1a00paTOpHbIE 28 28 8 6

paboThI, KOJUIOKBUYMBI M WHbIC aHAJIOTHYHbIC 3aHSATHS)

HKP 0,3 0,3 0,3 0,3
CamocTosiTeIbHasi padora (Bcero) 66 66 111 20 91
B oM uucne:
IIpopaboTka y4eOHOro MaTepuaia 32 32 20 57
BeImonHeHNEe HHANBUAYAIbHBIX 3a1aHui (TOATOTOBKA
. . 18 18 18
co00IIeHNH, Ipe3eHTalNH)

Pegepar 16 16 16
KontpoJs: 35,7 35,7 8,7 8,7
IToAroToBKa K 3a4eTy

OO61as TpyAO0EMKOCTb qac | 144 144 144 36 108
3ad. exl. 4 4 4 1 3




HNHTepakTHBHBIE 00pa30BaTe/IbHbIE TEXHOJOTHH, UCIIOIB3YEMble Ha ayIUTOPHBIX 3aHATHIX: TPYIIOBEIC 3aHITHSA, pa3dop
KOHKPETHBIX CUTYaIlli, TUCKYCCHH.

Bua aTtrecTanmum. 3a4er.
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