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1. TACHOPT TPOT'PAMMBI YYEFHOM JJUCITATIINHBI
OI1.02 IIpaBoBO€E M JOKYMEHTALIMOHHOE O0eceYeHue

npo¢ecCHOHAILHOMN AeATEIbHOCTH

1.1. O61acTh NPUMEHEHUSI TPOTPAMMBI

Pabouass mnporpaMmma y4yeOHOM JMCHMIUIMHBI SIBJISIETCH YaCTbIO
NMPOrpaMMbl MOATOTOBKH CHEHHMAJUCTOB CpPeIHEro 3BeHAa B COOTBETCTBUM €
PI'OC CIIO no cnemuagbHocTH 43.02.11 I'oCTMHMYHBIIA CcepBHC B 4YaCTH
OCBOCHUSI  OCHOBHOIO BHAAa  NPOPECCHOHAIBLHOM  JAEATEJNbLHOCTH |

COOTBETCTBYIOIIUX NMPOdecCHOHAIBHBIX KOMIIETEH M.

1.2. Mecto AUCHMIUIMHBI B CTPYKType MPOrpamMMbl MOATOTOBKH

CIICHMAJIUCTOB CPEAHEro 3Bc€HAa

VYuyeOnas aucuuruinaa OI1.02 ITpaBoBoe u JOKyMEHTAllMOHHOE OOecIieueHue
npo(ECCUOHANIBHON  JI€ATEIbBHOCTH  OTHOCUTCA K  oOmenpodeccuoHaTbHBIM

JUCIMIIJIMHAM 1M BXOOUT B HpO(bGCCHOHaHBHBIﬁ MUKJII.

1.3. Heamu wu 3agauM JAUCHUIUVIMHBI — TPeOOBaHUS K pe3yjabTaraM

OCBOCHHUSA NUCHUIIJINHBI

Heau aucHUmIMHBI: MOJdy4YyeHUWEe OyAyUMMHU CHEHHAIMCTaMHU 3HAHUU
[IPABOBBIX HOPM, PETYIMUPYIOIIMX XO3SHMCTBEHHYIO NEATEIBHOCTh NPEANPUITHH, a
TaKXe OBJAJCHUE COBPEMEHHBIMU METOJAMHU OPTraHU3alHH JEJIONPOU3BOJACTBA IS
INPUHATHS CBOEBPEMEHHBIX W IPAaBUIBHBIX YIPABICHYECKUX pPELICHUH U
JOCTHKEHHUSI JIMIUPYIOILETO MOJI0XKEHUs B OU3Hece.

3axaum IMCIUIIINHDI:

1. ®opMupoBaHuEe y CTYIEHTOB YMEHHUS CBOOOJAHO M TPaMOTHO IMOJIb30BaThCS

CUCTEMOM POCCUKCKOIO IPABOBEICHUS C YYETOM IIPOUCXOAALIMX U3MEHEHUN

B YCIOBUSAX pBIHKA, YyMeHHUS paboTaTb C HOPMATUBHO-TIPAaBOBBIMU

JIOKYMEHTaMHU, periiaMeHTHUPYIOIIUMH MPO(EeCCUOHANBHYIO ACSITEIbHOCTD;

2. ®opmupoBaHHE y CTYAEHTOB HOBOI'O 3KOHOMHYECKOI'O MBIIUIEHUS, pa3BUTHE

T pa)KI[aHCKO-HpaBOBOfI AKTUBHOCTH, OTBCTCTBCHHOCTHU, IIPABOCO3HAHUAI,



IPAaBOBOM KyJNbTYpbl, HEOOXOAUMBIX i dS()PEKTUBHOTO BBINOIHEHUS

OCHOBHBIX COLIMAJIBHBIX POJIEH B OOILIECTBE;

3. ®opMHUpOBaHUE y CTYACHTOB CHUCTEMHOTO MPEACTABICHUS O CTPYKTypax u

TEHJICHITUSAX Pa3BUTHS KOMITBIOTEPHBIX HH(POPMAIIMOHHBIX CHCTEM;

4. ®opMUpOBaHUE Yy CTYACHTOB 3HAHUM IO BOIPOCAM JIOKYMEHTHUPOBAHUS

XO3MCTBEHHBIX OIEPaLlNii;

5. ®opMupoBaHuE Yy CTYIEHTOB TIPAKTUYECKUX HABBIKOB pa3pabOTKH
palMOHAIBHOW CUCTEMBI OpPraHU3alluy y4eTa U OTYETHOCTH JIJISl IPEAIPUSATHS

Ha OCHOBE BbIOOpa 3()(PEKTUBHON yUETHON NOJIUTUKH.

[Tponecc u3ydeHus: IUCUMUIUIMHBI HAIPaBJieH Ha (OPMUPOBAHUE Y CTYJECHTOB
OOIUX KOMIICTCHIINH, BKIIOYAIONINX B ce0sl CITOCOOHOCTE:

OK 1. IloHumaTh CyIIHOCTh M COIIMAJIBHYIO 3HAYUMOCTb CBOEUW Oyayieit
npodeccun, MposIBIATH K He YCTOMUYMBBINA UHTEPEC;

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JACSTEIBHOCTb, BBHIOMPATH THUIIOBHIE
METOJbI U CIOCOOBI BBITIOTHEHUS MPOPECCUOHANBHBIX 3aj]ay, OLIEHHBATh HUX
3¢ (HEKTUBHOCTH U KAYECTBO;

OK 3. IIpuHuMars pemeHus: B CTaHAAPTHBIX U HECTAHAPTHBIX CUTYalUsX U
HECTHU 32 HUX OTBETCTBEHHOCT;

OK 4. OcymiecTBasTh MOUCK U UCIIOJIb30BaHUE WH(OpMaIuu, He0OX0AUMOn
1151 5(OPEKTUBHOTO BBIMOIHEHUS MPO(PecCHOHATBHBIX 3a1a4, MPOo(PeCcCuOHaTBLHOTO U
JUYHOCTHOTO Pa3BUTHSL;

OK 5. Hcnonws3oBaTh HH(YPOPMAIIMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH B
npodeCCUOHATILHON JIeATEIbHOCTH;

OK 6. PabGorath B KoOJIEKTHBE U B KOMaHje, d(H(PEKTUBHO OOMIATHCSA C
KOJUIETaMH, PYKOBOJCTBOM, IOTPEOUTENISIMH;

OK 7. Bparp Ha ce0si OTBETCTBEHHOCTh 3a PabOTy YJIECHOB KOMAaHIbI, 3a
pE3yAbTaT BBINOJIHEHUS 3a/JaHUI;

OK 8. CaMocrosiTenbHO ONpeAessITh 3ajJaud  MNPOodEeCCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCSI caMO00pa30BaHUEM, OCO3HAHHO TJIaHUPOBATH

IIOBBIIIICHHUEC KBaJ'II/I(bI/IKaIII/II/I;



OK 9. OpueHTHpOBaThCS B YCJIOBUSAX YaCTOW CMEHBI TEXHOJIOTMHA B
poecCUOHANTEHOM eI TEIIEHOCTH.

[Ipouiecc  wu3yuyeHus  AUCIUIUIMHBI  HampaBieH Ha  (GOpMHpPOBaHUE

npo(ecCHOHANBHBIX KOMIETEHIIMH, COOTBETCTBYIOIIMX OCHOBHBIM BHJAM

npodeccruoHanbHOM 1eITeIbHOCTH:

IIK 1.1 ITpunumatsk 3aKka3 OT MOTpeduTENneit 1 oPopMIISITh €T0;

IIK 1.2 bponupoBaTh 1 BECTH JOKYMEHTALMIO;

I[IK 2.3. TlpuHumarh ydacTHE B 3aKJIIOUYEHHH JIOTOBOPOB 00 OKa3aHHUH
TOCTHHHYHBIX YCIIYT;

[IK 2.4. OOGecneunBaTh BBIIOJHEHUE JOTOBOPOB 00 OKa3aHUHU TOCTHHUYHBIX
YCIIYT;

[IK 3.3 Becrtu yuetr 000py0BaHHs 1 HHBEHTApsI TOCTUHUIIBI,

I[IK 3.4 Co3maBarh ycCIOBHS ISl OOECIIEUCHHMS COXPAaHHOCTH BEIICH U
LIEHHOCTEN MPOKUBAOLIUX.

B pe3ynbTaTte nzydyenusi yaeOHOM JUCHUILIMH CTYEHTHI IOJKHBI yMETh:

- 3aIuUIaTh CBOM MPaBa B COOTBETCTBHUU C TPYAOBBIM 3aKOHOJATEIBCTBOM;

- OpraHu30BbIBATH O(OPMIIEHHE TOCTUHUYHON JOKYMEHTAIMH, COCTABIICHUE,
y4eT U XpaHEHHE OTYETHBIX JIaHHBIX;

- 0ohOpMIATH JOKYMEHTAllMI0O B  COOTBETCTBUU C  TpeOOBAHUAMMU
JTOKYMEHTAIIMOHHOTO 00ECTICUEeHH S YIIPABICHUS.

3HATh:

- TpaBa MW OOS3aHHOCTH PaOOTHHKOB B cdepe MnpodhecCHOHATBHON
NEeSTEIbHOCTH;

- 3aKOHOJIATEJIbHBIC aKThl | HOPMATHUBHBIC JOKYMEHTHI, PETJIAMCHTUPYIOITHIE
MPEANPUHUMATENBCKYIO IEATEbHOCTD;

- CTaHJapThl, HOPMBI U MPABHUJIA BEJICHUS JJOKYMEHTAIUH;

- CUCTEMY JOKYMEHTAIlMOHHOTO 00ECIIeUeHus yIIPaBICHHUS.
1.4. Kosin4ecTBO 4aCOB HA OCBOEHME MPOTPAMMBbI Y4eOHOM AUCIUIIIHHBI
MaxkcumanbHas yueOHasi Harpy3Kka oOydaromierocss 88 4acoB, B TOM YHCIIE:

- o0s13aTenbHas ayAUTOpHas yueOHas Harpy3ka 58 4acoB, B TOM YHUCIIE



TEOpeTUYEeCKHe — 38 4acoB, npaktuyeckue — 20 4acos;

- camocTosITeNbHas pabota oOyyaromerocs: 30 yacos

2. CTPYKTYPA Y COAEP)KAHUE YYEBHOM JUCHUTIJIAHBI

2.1. O0bem yueOHOH JUCHUIIMHBI U BU/bI Y4eOHOH padoThl

Bupa yueOHoi1 padoThI O6bem yacoB

MakcumasnbHas yueOHasi Harpy3ka (Bcero) 88
Oo0s13aTesibHAs Ay IMTOPHAS YueOHasi HArpy3Ka (Bcero) 58
B TOM YHCJIE:

JEKIUU 38

MPaKTUYECKHUE 3aHATUS 20
CamocrosiTeibHasA padboTa o0y4arierocs (Bcero) 30
HroroBas arrecranus B popme nudPpepeHImpoBaHHOTO 3aueTa




2.2. TemaTu4ecKuii IJIaH Y4eOHO JUCHMILIUHBI

OI1.02 ITpaBoBO€e M JOKYMEHTALIHOHHOE O0ecredeHne

npo¢ecCHOHATIBLHOMN AeATEJIbHOCTH

HaunmenoBanue

pa3/iesioB U TeM

MakcuMaJibHasl

Harpyska (4ac)

Yacel HA

CPC

KoauuecTBo AYJIUTOPHBIX YaCOB

TeopeTnueckoe

o0y4eHue

IIpakTnyeckue

3aHATHUA

Pasnean 1. [IpaBoBoe
odecrneueHue
npogeccuoHAIbLHOM

ACATEJIbHOCTH

26

12

Tema 1.1. Ilonstue
MIPABOBOTO PETyJIUPOBAHUS B
chepe nmpodeccroHabHON

JACATCIIbHOCTH

Tema 1.2. Opuauueckue
JIa Kak CyObEeKThI
IPEIITPUHUMATEIBCKON

ACATCIIBHOCTH

Tema 1.3. Knaccudukanms u
OpraHu3alMOHHO-TIPAaBOBBIE

(bOopMBI FOPUIMUECKUX JIHLL

Tema 1.4. IIpaBoBoe
pEeryJinpoBaHue JOTOBOPHBIX

OTHOUIEHUH

Pa3nean 2. [IpaBoBoe
peryjaiupoBanue TPyAOBbIX

OTHOIIEHUH

28

10

12

Tema 2.1. Tpynosoe npaso

KakK OoTpaciib IpaBa

Tema 2.2. Tpynosoit

JIOTOBOP




Tema 2.3. Pabouee Bpems u

BpPEM:A OTbIXa

Tema 2.4. 3apaboTHas 1u1aTa

Tema 2.5. Buner
OTBCTCTBCHHOCTHU

pabOTHUKOB U paboToaaTeneu

Pazpea 3.
JIoKyMeHTalluOHHOe

olecrieyeHue ynpaBjieHHUsA

34

12

14

Tema 3.1. ITonstue, e,
3a7a4i U IPUHIIAIIBI

ACTIOIPOU3BOJCTBA

Tema 3.2. OcHOBHBIE
TTOHSTHUS
JIOKYMEHTAIHOHHOTO

o0ecrieueHns yrpaBIeHUs

Tema 3.3. Cucrema
JIOKYMEHTAI[HOHHOTO

o0ecrieueHus yrpaBieHUs

Tema 3.4. Kimaccudukarus
JOKyMeHTOB. TpeOoBaHMs K
COCTaBIICHUIO M O()OPMIICHHIO

JIOKYMEHTOB

Tema 3.5. Opranmzanus

I[OKYMCHTOO60pOTa

10

88

30

38

20




2.3. Conep:xkanue yyeonoit nucuuniannbl OI1.02 IlpaBoBoe n

AOKYMEHTAIIMOHHOC€ o0ecreyeHme HpO(l)eCCHOHaJILHOﬁ JACATCIBbHOCTH

/a

Tema

O0Bem
qac

Howmep
TEMBI

Conepxanue 3aHITUI

[TonsiTHE TIPaBOBOTO
peryaIupoBaHuUs B
chepe
npohecCHOHATBHON
JeSITeIIbHOCTH

1.1

Bompocs! 1uis 06cyxneHus:

1.IlonsiTHe mpaBa, CHCTEMbl M HCTOYHHKOB
npasa.

2.IloHsATHE TIPABOBOTO pEryJIHPOBAaHHS B
cepe nmpodeccnoHaNbHOI AEATETEHOCTH.
3.Buapl OTBETCTBEHHOCTH 3a HapylICHHE
POCCHICKOTO 3aKOHOATENbCTBA.
CamocrostenbHas padora: Ob1iee MOHATHE O
npase. [loHsTHE TPAaBOBOTO PETYIMPOBAHUS B
cepe npodeccroHATBHOM AESTEITbHOCTH.

KOpunnyeckue nuia
KaK CyObeKTBI
MIPEANPUHUMATETHCKO
U JesATeIILHOCTHU

1.2

1. TloHsTHe U MPU3HAKU IOPUIUIECKOTO
JHIIA.
2. Bunel 1opuandeckux Juil.
3. TIpaBocriOCOOHOCTD IOPUINIECKUX
JIMIL.
4. CosznaHue IPpUIAYECKOro JTHUIIA.
5. Peopranusanus 10puIn4ecKoro Juia.
6. Tlopsmok TMKBUAANNHU FOPUAHMIECKOTO
JMLA.
IInceMeHHBIN dKCIIPECC-0IPOC M0 TEME.
TectupoBanue. PaboTa B MaJIbIX rpynnax.

Knaccudukanms u
OpraHU3alMOHHO-
IIPaBOBBIE bopMbI
IOPUANYECKUX JIUI]

1.3

1. AkumonepHsble o01iecTBa.
2.X035UCTBEHHBIE O0IIECTBA.

3. I[Ipon3BoICTBEHHBIE KOOTIEPATHUBHI.
4. YHuTapHbIE NPEANPUATHUS.

5. HexoMMmepueckre opraHu3aiuu.
6.I1paBo COOCTBEHHOCTH.
COOCTBEHHOCTHU o
3aKOHOJATEIbCTBY.
CamocrosTenbHas pabora: [IpaBo
cobctBenHocTH. [IpaBomMounst COOCTBEHHHUKA.
®opMBl  COOCTBEHHOCTH TIO POCCHICKOMY
3aKOHOJATEIIbCTBY.

DopMBbI
POCCUICKOMY




1. Conepxanue, popma 1 BHIIBI JOTOBOPOB.
2.ITopsimok  3aKIIOYCHHS, W3MEHEHUS U

pacTop:KeHus JIOrOBOpA. Hcnonuenue
JIOTOBOPHBIX 0053aTEIIHCTB
3.01nenbHbIE BUJIbI JIOrOBOPOB,

[IpaBoBoe UCTONB3YeMbIX B  NPEIIpPUHUMATEIHCKON

peryianpoBaHue 14 | ZCATCIBHOCTH.

JIOrOBOPHBIX JenoBasg urpa «TepMUHBD):. NPOUCXOAUT B

OTHOLLIEHUH BUJIE COIIOCTaBJICHUS TEPMUHOB u
ONpEAEICHUM, IIOC/IE€ YEero IPOUCXOAUT
00CYXJICHHE OTBETOB.

CamocrositenbHass  pabora:  Ilonstue wu
coJiepKaHue IpakJJaHCKO-IIPABOBOTO
JIOTOBODPA.

1. IloHATHE M UCTOYHUKU TPYAOBOIO IIPaBa.

TpyzioBoe mpaBo Kax 2. TpynoBbie MPaBOOTHOIICHHUSI.

2.1 | CamocrostrenbHass  pabora:  Hcroynuku

oTpacib IpaBa .
TPYZIOBOTO TIpaBa: KiacCU(UKAIUS, ICHCTBHE
HOPMAaTUBHO-TIPAaBOBBIX aKTOB.

1. IlonsiTe 1 BUBI TPYAOBOTO JOIOBOpA.
2.ITopsimox 3aKTFOYCHHS TPYJIOBOTO
JI0rOBOpA.

3. MI3MeHeHul yCIIOBUH TPYIOBOTO JOTOBODPA.
CoBwmelienue npodeccuid.

TpynoBoit 1orosop 2.2 | CoBMECTUTEBCTBO.

4. IlpexpalieHre TpyA0BOTO 10T0BOpa.
CamocrosTensHast padota: ®opMma u Mopsao0K
3aKIJIIOUEHUS TPYAOBOTO JI0TOBODA.
OcHoBaHus MIpEeKpaIeHHs TPYZIOBOTO
JIOTOBODA.

1.IlonsiTre U BUIBI pabOYero BpEMEHH.

2. PexxuM pabouero BpeMeHHU.

PabGouee Bpems u 23 3. TlonsTHE M BUIBI BPEMEHHU OTABIXA.

BpeMs OTJbIXa ' 4. ITopsaoK IpeaOCTaBIEHUS OTITYCKOB.
CamocrositennbHas ~ pabota:  Mcuucnenue
pabouero BpeMeHH.
1.IlpaBoBoe  perynupoBaHue 3apabOTHOM
TUTATHI.

2. CucreMsbl 3apabOTHOM TUIATHI.
3.0mnara TpyJa B YCIJIOBUSIX,
3apaboTHas 1iata 2.4 | OTKJIOHSIOUIMXCSI OT HOPMaJIbHBIX.

4. ITopsnoK U YCIOBHS BBITIATHI 3apabOoTHON
I1JIATHI.

CamocTtostenpHas pabora: Dopmbl OmIaThl
3apaOOTHOM TIJIATHI.




Buael
OTBETCTBEHHOCTH
pabOTHUKOB u
paboromareneit

2.5

1.JlucuumivHapHasi OTBETCTBEHHOCTb.

2. MatepuanbHasi OTBETCTBEHHOCTb.
3.MarepuanbHas OTBETCTBEHHOCTh
paboTHUKa Tiepe] paboToaaTeseM.

4 MarepuanbHas OTBETCTBEHHOCThH
paboTonarens nepen paboOTHHUKOM.
5.AIMUHHCTpPATHBHAS] OTBETCTBEHHOCTbD.
CamocTosTenbHas pabora: [lonsTue,
MIPU3HAKU n 0COOEHHOCTH
aJIMHHHCTPATHBHOTO MTPABOHAPYIIICHHUS.

10

Ilonstue, LICTIH,
3a/a4d U TIPUHLIMIIBI
JIETIONPOU3BOJICTBA

3.1

1. Ponp enonpon3BoACTBa B yIPABICHUH.

2. DTanbl pa3BUTHS JICJIIOTPOU3BO/ICTBA.

3. Llenu, 3a7au U MPHHIUITEI COBPEMEHHOTO
JETI0IPON3BOJICTBA.

4. HopmaTuBHO-TIpaBoBast 0a3a B OpraHu3aluu
JOKYMEHTAIIHOHHOT O obecnieueHusl.
CamocrositenpbHasts ~ pabora.  Iloaroroska
JOKJama 1o TeMe: «DTambl  pPa3BUTHA
JeTIOIPOU3BOJICTBAY.

11

OCHOBHBIE  MOHSITHS
JIOKYMEHTAIMOHHOTO
obecrieucHus
yIpaBIeHUS

3.2

l.IlonsiTue  w  coctaB
JOKyMEHTOB.

2.Enunble TpeOoBaHUS K TOKYMEHTHPOBAHHIO
YIPABICHYECKOH ESITEIbHOCTH.

3. IIpuHuumel yHU(UKAUKY U CTaHAAPTU3ALUH
JOKYMEHTOB.

CamocrositensHast ~ pabota.  CocraBieHue
OIIOPHBLIX CXEM IIO BOHpOC&MI(dIOHﬂTHe u
COCTaB  yINpPAaBICHUYECKUX  JOKYMEHTOBY;
COCTaBJICHHE KOHCIIEKTa o TeMe:
«[TpuHIUMBI YHU(DUKALUY U CTAHIAPTU3ALMN
JTOKYMEHTOB).

YIIPABJICHYCCKUX

12

Cucrema
JIOKYMEHTAI[HOHHOTO
oOecrieueHust
yIpaBICHUS

3.3

1. Ilonarue 06 yHUPHUUIMPOBAHHOW CHCTEME
OpraHU3alMOHHO-PACIOPSAAUTEBHOM
nokymenrauu (OPJI).

2. TOCTw1 va OP/I.

CamocrositenbHast ~ pabora.  Pabora 1o
W3Y4YEHHI0O  TEPMUHOJOTMM IO  TEME:
«YHupUIMpoBaHHAS cucrema
OpraHM3aLMOHHO-PACHIOPSAUTEIBHON
JOKYMEHTAIUN».
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Knaccuduxarus
JIOKYMEHTOB.
TpeboBanus
COCTaBJICHUIO
0(OPMIICHUIO
JIOKYMEHTOB

3.4

1.Knaccudukanus OP/I.

2.TpeboBanus K COCTaBJICHUIO u
0(hOpMIICHHUIO TOKYMEHTOB.

3.IIpaBmia odopmieHUS PEKBU3UTOB, WX
BUJIBL.

4.Ilonsatue 00 OpraHU3alMOHHBIX
JOKyMEHTaX  —  YCTaB, MOJIOXKEHHE,
JOJDKHOCTHAS UHCTPYKIHS, npaBuia
BHYTPEHHETO TPYZIOBOTO pacnopska,
HITaTHOE paclrCaHue.

5.I1onATHE O PACTIOPAAUTEIBHBIX TOKYMEHTAX
— T1pHKa3, pacrnopspkeHue,  yKas3aHue,
IIOCTaHOBJICHHE, PEIICHUE.

6.ITonsiTHe O CcHpPaBOYHO-UH(POPMAIIOHHBIX
JIOKyMEHTaX — aKT, NPOTOKOJ, IOKJIaaHas
(cmykeOHasl) W OOBSICHUTEIIbHAS 3aIHCKH,,
ClIpaBKa, JIENOBBIE MUCHbMA: MHUCHMO-3aIpOoC,
IHCbMO-OTBET.

CamoctositenbHass ~ pabota. CocraBieHue
tabmuuel o teme: «Kiaccuduxamus OPJ]»;
HOATOTOBKA CTPYKTYPHO-JIOTHYECKOH CXEMBI
o TeMeE: «Buapl CIIPaBOYHO-
MH()OPMALIMOHHBIX TOKYMEHTOBY.

14

Opranuzanus
JIOKYMEHT0000poTa

3.5

1.ITonsiTHE O JOKYMEHTOOOOPOTE H €ro
JTamnax.

2.0CHOBHBIE TIpaBWJIa €ro0 OpraHU3ALUU:
perucTpauusi J0KyMEHTa, KOHTpPOJIb 3a €ro
HUCIIOJIHCHUEM, IIOATOTOBKA MJIA XpPaHCHHA,
9KCIepTH3a U Mepeaya B apXxuB.
3.NMupopmarmonHo-cripaBoyHas padboTa.
4.HomeHnknarypa Jiein.

CamocrositenbHas padota. [lonroroBka 6710K-
CXEMBI o TeMe: «[TonsiTne 0
JOKYMEHTOO0OpOTe M €ro  JTamax»;
COCTaBlieHHE TaOMuIBl 1O  OQOPMIICHUIO
HOMCHKJIATYPHI ACJI HA NPECANTPUATHH.




3. YCJIOBUS PEAJIU3ALIMA ITPOTPAMMBI YYEBHOHN
JANCIUITIJINHBI
3.1. MarepuaJibHO-TEXHUYECKAs 0a3a, He00X0AUMAas /ISl OCYIEeCTBJIECHNS
00pa30BaTeJbHOI0 MPOLECCa MO IMCHUIINHE
B xone o0yuenus no gucuurminae OIL.02 IlpaBoBoe M JOKyMEHTAIlMOHHOE
obecrieueHre MPo(PecCHOHAIBHON AESITEIbHOCTH HUCIONb3yeTCsl 000pyAoBaHHAas
yueOHas ayAuTOpusi, 00eCIeynBaIOIIast:
- IOCAJ0YHbIE MECTA M0 KOJIMYECTBY 00YyUarOLIUXCS;
- pabouee MecTo MpernoaaBaTes;
- KOMIUIEKT YYEOHBIX HATJISHBIX MOCOOUM MO AUCIUTLIINHE.
TexHu4eckue cpeicTBa 00yUeHUs:
- MYJIbTUMEUNHBIN IIPOEKTOP;

- KOMIIBIOTCP C JIMICH3NOHHBIM IIPOIrpaMMHBIM oOecIIeYecHUEM.

3.2. YueOHO-MeTOAUYECKOe U HHPOPMAIMOHHOE 00ecreuyeHre JUCHUIINHbI

3.2.1. HopmaTuBHbIe NPaBOBbIE JOKYMEHTBI

1. TpynoBoii konekc Poccuiickoit @enepanuu ot 30.12.2001 N 1973
(pexn. ot 05.10.2015) [DnexkTponnslii pecypc] — [M., 2015].— URL:
http://base.consultant.ru/cons/cqi/online.cgi?reg=doc;base=L AW;n=187053

2.TOCT P 6.30-2003. TocymapctBeHHblii cTaHmapT Poccutickoi
Oenepanuu. YHUPUITUPOBAHHBIE CHCTEMbl JTOKYMEHTAIlMU. YHU(DUITMPOBaHHAS
CHUCTEMa OPraHU3aAIMOHHO—PACIIOPSANTEIILHON JOKYMEHTAIMKU. 1peOoBaHus K
0o(OpMIICHUIO TOKYMEHTOB [DIeKTpOoHHBIH pecypc]: mocTaHoBieHue ['occranmapra
P® or 03.03.2003 N 65-cr «O mnpuHATAM W BBEJICHUH B JICHCTBHC
rocyaapctBeHHoro crangapra Poccuiickon ®enepauun» — [M., 2015].— URL:

http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=44595



http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=187053
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=44595

3.2.2. OcHOBHAas JuTepaTypa

1. Xabubymun, A.I'. IIpaBoBoe  oOecmedenue  mpodeccuoHaIbHOI
aestenbHocTu: yueOnuk ans CIIO / A.I'.XabuOynun. — M.: ®OPYM: NH®DPA-
M.: 2012. - 336 c.

2. Comory0, O.I1. [lenonpou3BOJCTBO: COCTAaBICHUE, PEJaKTUPOBAHUE U
o0OpaboTtka nokyMeHToB: yueOHoe nocooue / O.I1. Comory6.- M.: Omera-JI, 2013.-
207c.

3. Kyzuenos, U.H. JlokyMeHTaIlmoHHOE 0OeCTIeUeHUE YIIPABICHUS U

nenornpou3BoAcTBo: yueonuk / U.H. Ky3nenos. — M.: FOpaiit, 2012. -576 C.

4. Ky3snenos, N.H. [lenonpon3BoacTBO [DIEKTPOHHBIN pecypc]: yueOHoe
nocooue / .H. Ky3nenos. — M.: Jlamkos u K, 2014. — 460 c. -URL:
http://e.lanbook.com/books/element.php?pll_id=50237

5.ITpaBoBoe obOecrnieueHHe MPO(HeCcCHOHATBHOM EATEIBHOCTH [ DIEeKTPOHHBIHM
pecypc]: yaeonuk mis CITO / M.A.T'ypeesa. — M.: KnoPyc, 2015.- 219 c.-URL.:
http://www.book.ru/book/916791

3.2.3. JlonoiHUTEIbHAS JIUTEPATypa

1. Anucumos, A.IL IlpaBoBeaenue: yueoHuk / A.Il. Anucumos; moxa pexa. A.5.
PopxenkoBa. - M.: FOpaiit,2014. — 374 c.

2. IlpaBoBenenue: yueonuk / [log pen. O.E. Kyraduna.- M.: [Ipocnexr,
2012.- 477 c.

3. IIpaBoBbie OCHOBBI MPO(PECCHOHATHEHOMN AEATEILHOCTU [ DJICKTPOHHBIM
pecypc]: yueOHO-METOUICCKUN KOMITIEKC TUCIUATIINHEI /cocT. B.JI.
MapteinoBa.- Kemeporo: KymI'VKU, 2014.- 68 c. —URL:
http://biblioclub.ru/index.php?page=book&id=438784&sr=1

4. Mabko, A.B. IlpaBoBenenue. DneMeHTapHbI Kypc [DIEeKTPOHHBIN
pecypc]: yuebHoe nocodue / A.B. Manbko, B.A. 3atonckuii. - M.: KnoPyc,
2016. -240 c. —URL: http://www.book.ru/book/916810

5. IlpaBoBenenne [IaeKTpoHHBIN pecypc]: yueoHoe mocobue / H.H.
ABepbsiHoBa 1 Jip.- M.: [Ipocnexrt, 2015.- 342 c. —URL:



http://e.lanbook.com/books/element.php?pl1_id=50237
http://biblioclub.ru/index.php?page=book&id=438784&sr=1
http://www.book.ru/book/916810

10.

11.

12,

http://biblioclub.ru/index.php?page=book&id=252219&sr=1

Myxaes, P.T. [IpaBoBenenue [DnexkTpoHHbiit pecypc]: yueonuk / P.T.
Myxaes.- M.: FOnutn, 2015.- 431 c.- URL:
http://biblioclub.ru/index.php?page=book&id=119461&sr=1

Makcumenko, E.W. [IpaBoBenenne: BOpochl U 3aaHusi [ DINEKTPOHHBIM
pecypc]: npaktukym / E.1. Makcumenko u np.- OpenOypr: OI'Y, 2014. —
158 c. - URL: http://biblioclub.ru/index.php?page=book&id=259257 &sr=1
Mapxreiim, M.B. [IpaBoBenenue [DnekTpoHHBIN pecypc]: yueOnuk / M.B.
Mapxreiim u ap.- Poctos v//1.: ®enukc, 2013.- 416 c. - URL:
http://biblioclub.ru/index.php?page=book&id=271501&sr=1

[lepcuanoB, B. B. DnektpoHHOe oQuCHOE  AETOMPOU3BOJICTBO
[DnekTponnbIil pecypc]: yueOnuk / B.B. IlepcuanoB u ap.- M.: Jlupekt
Menua, 2016.- 326 C. — URL.:
http://biblioclub.ru/index.php?page=book&id=434743&sr= 1

IlepcuanoB, B. B. Cucrembl 3JEKTPOHHOTO  JIEIONPOU3BOJCTBA
[DnexTpoHHBIN pecypc]: yuebHoe nocodue / B.B. [lepcuanos.- M.: Jlupekt
Menna, 2016.- 215 C. - URL:
http://biblioclub.ru/index.php?page=book&id=434747&sr=1

Ilepcuanos, B. B. KomnbroTepHpie TEXHOIOTHN aAIMUHUACTPATUBHOTO
JIEJONPOU3BOACTBA [ DNEKTPOHHBIN pecypc]: npakTukym / B.B. [lepcuanon
u ap.- M.: lupextr Menaua, 2016.- 56 c. — URL.:
http://biblioclub.ru/index.php?page=book&id=434745&sr=1

Poroxxun M.IO. [lenmonpon3BoacTBO [ DIEKTPOHHBIN pecypc]: yueOHoe
nocobue / M.IO. Poroxun.- M.: lupexkt Menua, 2014.- 229 c. — URL:
http://biblioclub.ru/index.php?page=book&id=253702&sr=1

13.I'po3oga, O.C. Jlenmonpon3BoCTBO [ DIEKTPOHHBIN pecypc]: yueOHoe

noco6ue / O.C. I'posoBa.- Momkap Ona: IIT'TY, 2015.- 124 ¢.— URL:
http://biblioclub.ru/index.php?page=book&id=439196&sr=1

14.Ko3una, E.C. Jlenonpoun3BoICTBO [ DNEKTPOHHBIN pecypc]: yueOHO-

1.

meroandeckoe rmocodue / E.C. Ko3una.- upextr Meaua, 2013.- 27 c. —
URL.: http://biblioclub.ru/index.php?page=book&id=141469&sr=1

3.2.4. IlepuoaguyecKkue U3IaHUA

VYnpasnenue npoekramu u nporpammamu.- URL:

http://grebennikon.ru/journal-20.html

2.

['ymaHuTapHbIe U colaTbHO—KOHOMUYeckue Hayku.— URL:

http://elibrary.ru/title about.asp?id=%208639

o vk ow

Cpennee npodeccoHaTIbHOE 00pa3oBaHUe
I'ocymapctBO M paBo

Kypnan poccuiickoro rnpasa
3aKOHOAATENBCTBO
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7. Bectauxk MI'Y. Cepus «IIpaBoy.

3.2.5. UnTepHeT—pecypchl

ObC  «YuuBepcuterckas  OmOmuoreka  ONLINE»:  caiit.-  URL:
http://biblioclub.ru

OBC UsznarensctBa «Jlauby: caiit.- URL: http://e.lanbook.com

3bC «BOOK.ruy: caiit.- URL: - http://www.book.ru/

OBC «FOpaiit»: cait.- URL: http://www.biblio-online.ru

Hayunas snexkrponnas 6ubnuoteka «eLIBRARY.RU» »: caiit.- URL:
http://elibrary.ru/defaultx.asp?

OnextpoHHas oubnuoreka «M3natenpckoro qoma ['pedbennukoBy»: caiit.- URL:
http://grebennikon.ru/

CnpaBquaﬁ I/IH(bOpMaHI/IOHHO—HpaBOBaH CUCTECMA «KOHCYJIBT&HTHJIIOC»Z CaﬁT
— URL: http://www.consultant.ru
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4. OHEHOYHBLIE CPEJACTBA JJIs1 KOHTPOJIA YCIIEBAEMOCTHA

4.1. @opMBbI KOHTPOJIA

Urorossrit: JluddeperimpoBantbiii 3aueT (MMCbMEHHBIN, YCTHBIM, B BUJE

TecTa), 5-i cemectp;

Texymmii: s3kcopecc-onpoc (yCTHBIM), ONPOC H TECThl IO TeMaMm

(TUCHMEHHBIN ).

> W e

4.2 Bonipochbl 1J1 MOATOTOBKH K 3a4eTy

[IpaBoBOE MOJI0KEHHE CYOBEKTOB IPEANPUHUMATEIBCKON AESITEIBHOCTH.
[TonsiTHE ¥ IPU3HAKU CYOBEKTOB MPEANPUHUMATEIHCKON N€ITEILHOCTH.
Bunel cyOBbeKTOB IpeATPUHUMATEIBCKOTO MPaBa.

[IpaBo coOctBeHHOCTH. DOPMBI COOCTBEHHOCTH IO POCCUUCKOMY

3aKOHOAATCIBbCTBY.

. IlonsaTue OPpUINYCCKOIO JIna, €ro Ipu3HaKH.

. Opranu3alioOHHO-TIPABOBBIE (POPMBI FOPUIUYECKHX JIMII.

5
6
7.
8
9

CO3I[aHI/Ie, peoprannu3anusd U JJUMKBUAAINWA IOPUINICCKHUX JINUIT.

. 1loHsATHE M NUCTOYHUKHU TPYIOBOIO IpPaBa.

. IlonsiTHE M CTPYKTYypa TPYIOBOrO MPABOOTHOLIEHUS.

10. CyObeKThI TPYI0BOTO MTPAaBOOTHOIICHHUSI.

11. Ilousarue, coaepxaHrue U CTOPOHBI TPYAOBOTO JOTOBOpPA, €T0 3HAUCHHUE.

12. Buabl TpyIOBBIX JOTOBOPOB.

13. ITopsi0K 3aKITFOUEHUS TPYIOBOTO JIOTOBOPA.

14. TlonaTre U BUJIBI IEPEBOAOB MO TPYJAOBOMY MpaBy. OTIMUKE MEPEBOIOB

OT MEePEeMEIICHUSI.

15. OcHoBaHUs MPEKpaIIeHUs TPYI0BOTO JIOTOBOPA.

16. ITonarue pabodero BpeMeHH, €TI0 BHUIBI.

17. TlonsiTue 3apabOTHOM MIIATHI.

18. [loHaTHe IUCHMIUTMHAPHON OTBETCTBEHHOCTH.



19. ITopsimox MIPUBJICYEHUS paboTHUKa K JTUCIUTUTMHAPHON
OTBETCTBEHHOCTH.

20. Buapl AUCIIUTUTMHAPHBIX B3bICKAHUH.

21. [lopsiiok 00KaJlOBaHUS U CHATUS TUCHUTIITMHAPHBIX B3bICKAHUM.

22. Ilonatre u BUABI MaTepUaTbHON OTBETCTBEHHOCTH.

23. [lonsiTHE AAMUHUCTPATUBHON OTBETCTBEHHOCTH.

24. ATMUHUCTpPATUBHBIE MPABOHAPYIIICHHUS.

25. Buapl  aAMUHUCTpAaTUBHBIX  B3bicKaHui.  [lopsimoxk — HamoskeHus
aJIMUHUCTPATUBHBIX B3bICKAHUIA.

26. JlIokyMeHT Kak HOCUTENb HH(POpPMAIMH, €ro Ha3HAYeHHE, CIIOCOOBI
¢dukcanuu, BUABI MAaTepUAIBHBIX HOCUTENEH nH(OpMAaIIHH.

27. llenu, 3a1a41 U IPUHIUIIBI COBPEMEHHOTO JI€JIONPOU3BO/ICTBA.

28. Ponb memonpon3Bo/ICTBa B YIIPaBICHUH.

29. Dransl pa3BUTUS J1EJIONPOU3BOJICTBA.

30. HopmaTtuBHo-TipaBoBasi 6a3a B OpraHm3aliy JIOKyMEHTAIlMOHHOTO
oOecreyeHusl.

31. [lonsiTHE U COCTAB YIPaBICHYECKUX IOKYMEHTOB.

32. Enunpie  TpeOOBaHHMA K  JOKYMEHTHPOBAaHUIO  YIPaBIEHYECKOU
nestenpHocT. (I'COY)

33. [Ipunnunel yHu(UKAIIMK U CTaHAAPTU3AINH TOKYMEHTOB.

34. Ilonsitue 00  yHUUIIMPOBAHHOM  CHCTEME  OpraHU3alMOHHO-
pacniopsauTenbHol fokymeHnTauuu (OPJT).

35. Knaccudukanus opraHu3almOHHO-PaclopIUTENbHON JOKyMEHTAIUY.

36. TpeboBaHMs K COCTABICHUIO U O(POPMIIEHHUIO JOKYMEHTOB.

37. IIpaBuna opopMaeHUs] PEKBU3UTOB, UX BUIBI.

38. O0miast  XxapakTepuUCTUKAa OPTaHU3AIMOHHBIX JIOKYMEHTOB: YCTaB,
MOJIO’KEHUE, TOJKHOCTHAS MHCTPYKLUS U JIp.

39. O0miasi xapakTepUCTHKA PACIOPAIUTENbHBIX JTOKYMEHTOB: IPHKa3,

PACOPAKCHUE, ITOCTAHOBIICHUEC U JIP.



40. Knaccudukarus cripaBouyHO-UH()OPMAIIMOHHBIX JJOKYMEHTOB.

41. IlonsATre 0 TOKYMEHTOOOOPOTE U €ro ATanax.

42. OcHOBHBIE TIPaBUJIa OPTAHU3AINN JOKYMEHTO000pOTA.

43. udopmManimoHHO-CcIIpaBoyHas pabdora.

44. CucremaTtuzaius JOKYMEHTOB, HOMEHKJIATypa JIell.

45. CtpykrypHbie yacTu cityx0b1 JIOY. Vx dyHKImH.

46. OcobeHHOCTH paboThl C JOKYMEHTaMH, COCTABIIIOIIMMU KOMMEPUYECKYIO
TaliHy NPEINPUATHS.

47. ®opMupOBaHUE U ONIEPATUBHOE XPAaHEHUE JIEII.

48. [TonroToBKa JOKYMEHTOB K QpXUBHOMY XPaHEHHIO.

49. DxcnepTu3a IEHHOCTH JOKYMEHTOB.

50. ABTOMaTI/I3aI_[H51 ACITOIIPONU3BOACTBCHHBIX ITPOICCCOB U €C 3HAYCHUC.

4.3. Kpyrusbie ¢ToJbI (IMCKYCCHH, TUCILYThI)
Tema Ne 1. FOpuauueckue Jula Kak CyObeKTbI IPAKIAHCKOIO MpaBa.
IIpo0.1eMHBIE BOPOCHI JAJIS OPraHU3AIUU U MPOBEIeHUS JUCKYCCHU:
1. Jlaiite onpeneneHue ropuandeckoro auma corjacHo 'K PO.
2. B dyem BwIpaxkaeTCsi OpraHM3alliOHHAs O(POPMIICHHOCTH FOPUIUICCKUX
auu?
3. Korna HactynaeT mpaBocrocoOOHOCTh U JEECTIOCOOHOCTh Y IOPUIUIECKOTO
ua’?
4. HazoBuTe OpraHu3aIlMOHHO-TIPABOBBIC (POPMBI FOPUIUUSCKUX JIHII.
5. OxapakTepu3yiTe aKIMOHEpPHOE OOLIECTBO COTJIACHO JEHCTBYIOLIEMY
3aKOHOAATENbCTBY PD.
Tema Ne 2. TpynoBoe npaBo Kak oTpac/b npasa.
IIpo0s1eMHBIE BONPOCHI JJIS OPTaHU3AIUU U MPOBEIeHU S JUCKYCCHU:
1. Yto noHMMaeTcs ol MPEeAMETOM TPYI0BOrO mpana’?

2. UTo moHMMAaeTCs O/ TPYAOBBIM OTHOILIEHHEM?



5.

Kakue OTHOIIEHHMS OTHOCSTCS K 4YMCIy HPOU3BOAHBIX OOLIECTBEHHBIX
OTHOUIEHUH, CBA3aHHBIX C TPYIOBBIMU?

Yro mpexacraBisieT co00il METOJ MPaBOBOrO PETYJIUPOBAHUS TPYIOBBIX
OTHOILICHU1?

Onpenenrre NOHATUE OTPACIIH TPYIOBOIO IIpaBa.

Tema Ne 3 AjMUHHUCTpaTHBHBIC MPABOHAPYUIECHUS W aJIMUHUCTpPATUBHAA

OTBCTCTBCHHOCTD.

[IpobsieMHBIE BOMPOCHI JJ1sl OpraHU3aIuy U MPOBECHUS TUCKYCCUU:

1.

Chopmynupyiite OIIPELIECIICHUE IIOHATHUSA «aIMUHUCTPATUBHOE
IIPABOHAPYIIECHUEY.

KakoBbI Ipr3Haku aAMUHUCTPATUBHOTO NIpaBoHapyumeHusn? [loscaure ux.
Kakue »snemeHThl BKIIOYAaeT B ce0s COCTaB aJIMUHUCTPATUBHOIO
npaBoHapyleHusa? /[aliTe XapakTEpUCTUKY KaXKIOTO DJIEMEHTA.

Yro Takoe aAMUHUCTPATUBHAS OTBETCTBEHHOCTh?

Kaknmu cnenupuyecKUMHU MIpU3HAKAMU aIMAHHUCTPATUBHAS
OTBETCTBEHHOCTh  OTJIMYAETCSI OT JPYTMX BUIOB  FOPHUIHYECKON

OTBETCTBEHHOCTH?



