ONMUCAHUE OCHOBHOM ITPO®ECCHUOHAJBHOM OBPA3OBATEJILHOM
ITPOI'PAMMBI BBICHIEI'O OBPA30BAHUA
11O HAITPABJIEHUIO ITIOATI'OTOBKU

46.04.02 lTokyMeHTOBeAeHNE U APXUBOBEACHHNE

Hanpasnennocts (mpoduib) «YmpaBieHHe AOKyMEHTAIMEed B OpraHU3allH, OpraHax
BJIACTHU U YTIPABIICHUSD.

KBanuduxamnms — Marucrp.

Cpox noyueHust 00pa3oBaHus 10 3a04HOM hopme 00yueHus — 2 rojga 6 MecsIeB.

O0Bem nmporpamMMbl MarucTpatypsl coctapisier 120 3aueTHBIX eIMHUI] BHE 3aBUCUMOCTH
oT hopmbl 00yUeHUSsI, MPUMEHSEMBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.

1. O6aactu npodeccHOHAIbHONH eATeJbHOCTH M cdepbl npodeccuoHAIbHOI
AeATEeJbHOCTH BBITYCKHUKOB

07. AnMuHUCTpaTUBHO-yINpaBlieHYeCKass W  oQucHas JAeiITeNbHOCTh (B cdepe
OPTaHHU3AIMOHHOTO M IOKYMEHTAIIMOHHOTO 00ECTICUeHUS yIPaBICHHUS OPTaHU3AIUSIMH).

2. OOBekTbHI NPO(ecCHOHATBHOM 1eATeJILHOCTH BbIIIYCKHUKOB.

— JIOKYMEHT, CO3JIaHHBIH JIOOBIM CIIOCOOOM JOKYMEHTHPOBAHHS, B TOM YHCJIE€ KHHO-,
doto-, poHo-, BUAEO- U IITEKTPOHHBIE JOKYMEHTHI;

— CUCTCMbI JOKYMCHTAIUN U JOKYMCHTAIITMUOHHOI'O oOecrieueHus YHOpaBJICHUA,

— apXUBHBIEC IOKYMEHTHI, B TOM YHCJIE€ JOKYMEHTHI 110 JINYHOMY COCTaBY;

— CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTO000POTa U apXUBHI SJIEKTPOHHBIX JIOKYMEHTOB;

— CIIPaBOYHO-TIOMCKOBBIE CPEACTBA U CIIPABOYHO-WH(OPMALIMOHHBIE U3AAHUS O COCTAaBE U
COJIEpaHUU JOKYMEHTOB.

3. Tun (Tumnsl) 3aaa4 NpodheccHOHAIBLHOM TeITeJIbHOCTH BHITYCKHUKOB:
— HAy4YHO-UCCIIE1I0BATEIbCKUE,

— OpPraHU3alMOHHO-YIIPABICHYECKHUE;

— IIPOEKTHBIE.

4. JIOKYMEeHTHI, perjaMeHTHpPYIOIIHe co/iep:kaHue u OpraHu3aNuIo
o0pa3oBaTe/IbHOIO Mpolecca.

ConepxaHnve M opraHuszalus o0pa3oBaTEIbHOrO IMpollecca MPH pealnnu3alud JaHHOM
00pa30BaTeNbHOI MPOrpaMMbl PETIAMEHTHUPYETCS: YUEOHBIM IUIAHOM, KaJ€HAAPHBIM YUEOHbBIM
rpa¢pukoM, pabOYUMM MpOrpaMMaMy Y4YeOHBIX JAUCHUIUIMH (MOJIyJeH), BKIIOYAIOIIUMHU
OLICHOYHbIE CpeACTBAa (MaTepHalibl), padOYUMHU MporpaMMaMHM MPAKTHK, BKJIIOYAIOIIKUMU
OLIEHOYHBIE CPEJCTBA (MaTepHalibl), IPOrpaMMO M MaTepHajaMM roCyAapCTBEHHOW MTOTOBOM
aTTECTAINH, BKIFOYAIOIIMMHU OLIEHOYHBIE CPEJICTBA, METOAMUECKUMH MaTepraIaMu.

5. TpeGoBaHus K yc/JI0BUSM peaju3alui 00pa3oBaTebHOIl IPOrpaMMbl

— 3JIEKTPOHHAs1 HH(POPMAIIMOHHO-00pa3oBaTe/bLHAA cpeaa

Kaxnpiii oOyuwaromuiics B TeueHHe Bcero nmnepuojna oOydeHus obecneueH
WH/IMBUIYATbHBIM ~ HEOTPAaHWUYEHHBIM  JOCTYIIOM K  DJIGKTPOHHOW  WH(OPMAIMOHHO-
oOpa3oBaTeNbHONW cpele YHHBEpPCUTETa W3 JIOOOH TOYKH, B KOTOPOW HMeeTcss JOCTYH K
MH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHOU ceTH «HTepHeT» (narnee - ceTh «IHTepHET»), KaK Ha
TEPPUTOPUN YHUBEPCUTETa, TaK U BHE €e. YCIOBHA A (PYHKIMOHUPOBAHHS AIIEKTPOHHOU
H(}OPMallMOHHO-00pa30BaTeIbHOM CPE/bl CO3/IaHbl C UCIOJIb30BAHNEM COOCTBEHHBIX PECYpCOB
U pecypcoB WHBIX opranm3aimuii (odunmanpablii  caiit  https:/kubsu.ru/; snexTponHO-
oubmoteuynsie cucteMbl (DBC). DOnektponHas uHOpMaAIMOHHO-O0pa3oBaTeNbHAs Cpena
YHuBepcutera o0ecrneynBaeT: — JOCTYI K yUeOHbIM IJIaHaM, pabOYUM MporpaMmam JUCIUILTHH



(Momyinielt), mporpaMmaM IpakTHK, 3JEKTPOHHBIM YYE€OHBIM M3IAHUSAM U DIIEKTPOHHBIM
o0pa3oBaTeNbHBIM pecypcaM, yKa3aHHbIM B pabOuYMX MporpamMmax JUCHUILUIMH (MOJyJieit),
porpaMMax IpakTuK; — GOpMHUPOBAHUE IJIEKTPOHHOT0 NOPT(OINO 00yUaOLIErocs, B TOM YHCIIe
COXpaHEHHE ero paboT M OLEHOK 3a 3TH paboThl. lcnonb3oBaHHE PECYpCOB 3IEKTPOHHOM
CHCTEMBbI 00y4€EHUS B IIPOLIECCE pealn3allii IPOrPaMMBbl periIaMEeHTHPYETCsl COOTBETCTBYIOIIMMU
JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH. CDyHKI_[I/IOHI/IPOBaHI/Ie 3JICKTpOHHOI>'I HH(bOpMaI_[I/IOHHO-
00pa3oBaTeNIbHON Cpefibl 00EeCIeYnBAETCSl COOTBETCTBYIOLUIMMHU CPEACTBAMU MH(POPMALMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTMH M KBanu(UKauel paOOTHUKOB, €€ HCIOJIB3YIOMUX |
nogaepxuparonx. @OyHKIMOHUPOBAHHE 3JIEKTPOHHOM HMH(OPMAMOHHO-00pa30BaTEIbHON
Cpenbl COOTBETCTBYET 3aKoHOAaTeNbCeTBY Poccniickoit denepanuu.

— MaTepUAJIbHO-TEXHUYECKHUE YCJIOBUS peain3auuu o0pa3oBaTebHOI NMPOrpaMmbl,
y4eOHO-MeToAuYecKoe odecnevyenne

[Tomemenust mpencTaBisOT o000 ydueOHbIE ayIUTOPUU I TPOBEACHUS YUeOHBIX
3aHATUN, MPEIyCMOTPEHHBIX MPOTPAaMMON MAarucTpaTypbl, OCHAIICHHbIE O0OpYAOBaHHEM U
TEXHHUYECKUMHU CPEJICTBAMU OOyHYEHHs, COCTaB KOTOPBIX OMPEACISETCS B pabOoUnX mporpammax
JTUCIUIIIUH (MOJTyJIeH).

[TomemieHust 1Jis caMOCTOSITENBHON PabOTHl O0YUYaAIOUIUXCS OCHAILIEHBI KOMITBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOUeHUs K cetu "MHTepHer" m obecriedeHHeM JOCTyIa B
3IEKTPOHHYIO HH(DOPMAIIMOHHO-00pa30BaTENbHYIO Cpey Y HUBEPCUTETA.

JlormyckaeTcsi 3aMeHa 000py/I0OBaHUS €T0 BUPTYATbHBIMH aHATIOTaMH.

YHuBepcuter 00ecrneynBacT HEOOXOAMMBIM KOMIUIEKTOM IHUIIEH3MOHHOTO U CBOOOIHO
pacpoCTpaHsIeMOTro MPOTrPAMMHOTO OOECTICUCHHSI, B TOM YUCJIE OTEYECTBEHHOTO MPOM3BOICTBA
(cocTaB ompenenseTcs B paboynx mporpaMMax JTUCHUIUIMH (MOyJIei) U MOANE)KUT OOHOBICHHIO
py HEOOXOIUMOCTH).

[Ipu ucnonp3oBaHUKM B 00pa30BATEIBLHOM MPOIlECCe MEYaTHBIX U3AaHUNA OMOTMOTEUHBIN
(GOHJT YKOMITJICKTOBAH MEYaTHBIMHU M3JaHUSIMH U3 pacdyera He MeHee 0,25 sK3eMIuisapa Kakaoro
U3 M3JaHM, YKa3aHHBIX B pabO4yMX MporpamMmax AUCHUIUIMH (MOJyJeil), MpaKkTUK, Ha OJTHOTO
o0yyaromierocs M3 4ucia Jull, OJJHOBPEMEHHO OCBAaMBAIOIIMX COOTBETCTBYIOIIYIO JUCIHUILUIUHY
(MOAYTIB), MPOXOISAIINX COOTBETCTBYIOINIYIO IPAKTHKY.

OO6yuaromumcst obecriedeH A0CTyn (yJaJICHHBIA JOCTYI), B TOM YHCJIE€ B Clydae
MPUMEHEHUS JJIEKTPOHHOTO OOyuYeHUs, IUCTAHIIMOHHBIX OOpa30BATENbHBIX TEXHOJOTUH, K
COBpPEMEHHBIM IPO(ECCUOHATHLHBIM 0a3aM JaHHBIX ¥ HHPOPMAITMOHHBIM CITPABOYHBIM CHCTEMAM,
COCTaB KOTOPBIX OMNpeAeNsieTcss B padouux Mporpammax AUCHUIUIMH (MOIYJEH) M TOJJIeKUT
O0OHOBIIEHHUIO (TIPY HEOOXOAMMOCTH).

OOyyaromuecs u3 uucna uHBaNUAOB U Jull ¢ OB3 obecrieyeHsl me4aTHHIMU U (VJIH)
JIEKTPOHHBIMU 00Pa30BaTEIHLHBIMU pecypcamMu B (hOpMax, aJanTHPOBAHHBIX K OTPAHHYSHUSM HX
3/10pOBBA.

— KaJpoBoe odecnevyeHue

Peanmuzamust  oOpa3zoBarenbHON  mporpaMmbl  00€CIIEUMBACTCS — IM€IarOTHYECKUMH
pabOTHUKaMU YHUBEPCUTETA, a TAKXKe JHMIIAMH, IPUBJIECKAEMbIMH K Pealn3aly IporpaMMbl Ha
UHBIX YCIIOBHSIX.

KBamudukanus  negarorndyeckux  paOOTHUKOB  OTBEYAET  KBAIU(UKAMOHHBIM
TpeOOBaHUSAM, YKa3aHHBIM B KBaIM(UKAIMOHHBIX CIPABOYHHMKAX U (UJIM) MpodeccrnoHalbHbIX
CTaHJapTax (MpH HATUYHH).

He menee 70 mpOIEHTOB YMCIIEHHOCTH IEAArOTHUECKUX PAOOTHUKOB YHHBEPCHUTETA,
YYacTBYIOUIMX B peaJu3aludd o0pa30BaTeNIbHOW MpOrpaMMbl MarucTparypbl, M JIHI,
MPUBJIEKAEMbIX K peaju3alliyd MporpaMMbl MarucTpaTypbl Ha HHBIX YCJOBMSIX (MCXOIs M3
KOJIMYECTBA 3aMEIIAEMBIX CTaBOK, IPHUBEIECHHOTO K IIEJIOUYNCICHHBIM 3HAUEHUsIM), BEAYT
Hay4HYI0, Y4€OHO-METOMYECKYIO U (MJTH) MPAKTHUECKYI0 paboTy, COOTBETCTBYIOIIYIO MPODHUITIO
IPEenoIaBaeMoi TUCIUILIMHBI (MOJTYJIs).



He Menee 5 mpoIeHTOB YHMCICHHOCTH TEAArOorMuecKuX paOOTHHKOB YHUBEPCHUTETA,
YYaCTBYIONIMX B peaM3alliil MPOrPaMMbI MAaTUCTPATYPhI, U JIUI, IPUBJICKACMBIX K pealli3aliu
IpOTrpaMMbl MarucTpaTypbl Ha HHBIX KOJHMYECTBAa 3aMEUIaeMbIX CTaBOK, MPUBEIACHHOTO K
[EJIOUMCIICHHBIM 3HAUEHUSIM), SIBIISIOTCS PYKOBOAWUTENAMU M (Win) pabOTHHKaMU HMHBIX
OpraHu3alvii, OCYIIECTBISIONIMMUA TPYIOBYIO IEATEILHOCTh B TpodeccroHanbHOU cdepe,
COOTBETCTBYIOIIEH MPO(ECCHOHATBHONW JAEATEIBHOCTH, K KOTOPOH TOTOBATCS BBITYCKHUKU
(uMeroT cTax paboThl B JaHHOK npodeccronanbHol chepe He MeHee 3 JIeT).

He menee 70 mpouEHTOB YHCICHHOCTH MENAarorndeckux pabOTHUKOB YHHBEPCUTETA U
JIMI, TIPUBJICKAEMBIX K 0O0pa30oBaTElIbHON IEATETHPHOCTH HA HHBIX YCIOBUSAX (MCXOIS W3
KOJINYECTBA 3aMEIIAEMbIX CTAaBOK, IPUBEACHHOTO K I[EIOYUCIICHHBIM 3HAYEHUSIM ), UMEIOT YUCHYIO
cTerneHb U (WiIK) y4eHOe 3BaHue.

—MEXaHHM3M OLICHKHM KayecTBa 00pa30BaTe/IbHOM AeATeIbHOCTH

KagectBo 00pa3oBaresibHOM  AEATENBHOCTH M HOATOTOBKM  OOYYaromUXcs IO
00pa3oBaTeNbHOI IporpaMme OINpeAesseTcs] B paMKaX CUCTEMbl BHYTPEHHEH OLIEHKH, a TaKkKe
CUCTEMBl BHEIIHEH OIEHKH, B KOTOPOW YHHMBEPCUTET MPUHUMACT ydacThe Ha JOOPOBOJIBHOM
OCHOBE.

B mensx coBeplieHCTBOBaHUS 00pa30BaTENbHONM IPOTrpaMMbl Y HHUBEPCUTET MIPU
MPOBEJICHUHN PETyJIApHOW BHYTPEHHEH OILIEHKH KauyecTBa 0Opa3oBaTeNbHON JEATENbHOCTH U
MOJTOTOBKH O0YYArOIIUXCS 110 TPOrpamMMe IpuBiIeKaeT paboToaarenei u (win) ux 00beTMHEHHUS,
UHBIX [OpUAUYECKHX M (WiM) (QU3NYECKUX JIMI, BKJIIOYas MeJarornyeckux pabOTHHKOB
YHuBepcurera.

B pamkax BHYTpeHHEIl CUCTEMBbl OIEHKH KadecTBa 0Opa3oBaTENbHOU AESITENLHOCTU MO
00pa3oBaTeNbHONW MporpaMMe OOYYaroIIMMCSl TIPEAOCTABISETCS BO3MOXKHOCTh OIEHHBAHUS
YCIIOBUH, COAEpKaHMS, OpPraHM3alMM W KadecTBa 0Opa3oBATENBHOrO Ipoliecca B LIEJIOM U
OTJENBHBIX TUCIUIUIAH (MOJYJI€i) U MPAKTHK.

Buemnsiss oneHka kadecTBa 00pa3oBaTENbHON JEATENBHOCTH MO 00pa3oBaTeNbHOM
IporpaMMe B paMmKax HpOLEAypbl TOCYJapCTBEHHON aKKpeIUTAalMM OCYIIECTBISETCS C LIEJIbIO
MOJITBEPKJICHUSI COOTBETCTBHS 00pa3oBarenbHoO AestensHocT TpedoBanusm GI'OC BO.

Baemnss orieHKa kauecTBa 00pa3oBaTeNbHOM A€ATEIbHOCTHU U TOATOTOBKH 00YYarOIINXCs
no o00pa3oBaTeNbHON MpOrpaMMe MOXKET OCYHIECTBISThCS B paMKax MpodecCHOHAIbHO-
OOLIECTBEHHON aKKpEeAWTalluu, MPOBOAUMON paboTomaTeisiMi, UX OOBEIMHEHUSMHU, a TaKxkKe
YHIOJTHOMOYEHHBIMH UMHU OpPTaHU3AIMsIMH, B TOM UYHCJI€ WHOCTPAHHBIMHU OpPraHM3AIMsIMH, JTH00
ABTOPU30BAaHHBIMU  HAIIMOHAJIBHBIMU  MPO(EeCCUOHATBLHO-O0IIECTBEHHBIMU ~ OpPTaHU3aAIUSIMH,
BXOJISIIIIUMU B MEKTyHApOIHBIE CTPYKTYPHI, C L0 IPU3HAHUS KAU€CTBA U YPOBHS MOATOTOBKU
BBIITYCKHUKOB, OTBEUAIOIIUMH TPEOOBaHUSAM NPO(ECCHOHATBHBIX CTAHIAPTOB, TPEOOBAHUSIM
pBIHKA TPYJa K CHEIHATUCTaM COOTBETCTBYIOMIETO MPOQUIIS.



