AnHOTaIms K pabodeit mporpaMMbl JUCHUTUIUHEL
b1.B.08 Oprann3zannoHHoe NPOeKTHPOBaHNE CHCTEMbI YIIPABJICHHUS JOKYMEHTAHel

(K00 U HauMeHoBaHue OUCYUNTUHDBL)

O0beM TPYI0EMKOCTH: _2 3aYETHBIX CIUHUIL
Leab AUCHUMIUIMHBI. PAa3BUTHE Y CTYACHTOB JIMYHOCTHBIX KadyecTB U (OpMUPOBaHUE
OOMIEKYNbTYpHBIX  (OOIIEHAYYHBIX,  COLMAIBHO-TUYHOCTHBIX,  MHCTPYMEHTAJbHBIX) U
npo(ecCHOHANBHBIX KOMIIETEHIIMH B 00JacTU METOJOJOTHYECKOr0 M METOJIUYECKOTrOo
o0OecrieyeHNs. OpraHM3allMOHHOIO IPOEKTUPOBAHMSI CUCTEM YIPABICHUS JIOKyMEHTalUeH,
HAIPaBJIEHHOTO HAa OCYUIECTBICHHE HEMPEPHIBHOIO HMHHOBAIMOHHOTO OpPraHU3allMOHHOIO
COBEPLICHCTBOBAHUS U PA3BUTHUS CUCTEMBI YIPABIICHUS JOKYMEHTALIUEH.
3agauu AucuumimHbl: O0pa3zoBaTeNbHbIE 331a4U OCBOCHUS TEOPETUUYECKON KOMITOHEHTHI:
1) u3yyenne 6a30BbIX METOIOJIOTUYECKUX MPUHIUIIOB OPTaHU3aLMOHHOTO TPOSKTUPOBAHNUS;
2) wusydyeHue (yHAAMEHTAJbHBIX METOAOJOTHYECKMX TMOHATHM U KAaTeropuaJbHOTO U
TEPMHHOJIOTMYECKOI0 anmapara METOA0JI0TUU OPTaHU3allMOHHOTO IPOEKTUPOBAHMS;
3) u3ydeHue U NPUBHUTHE YMEHHs MPABUIBHO BBHIOMPATh METOIbI, METOJIUKH U (HOPMHPOBATH
[IpaBWJia OPraHU3aLMOHHOIO MPOEKTUPOBAHUS B 3aBHUCHUMOCTH OT BO3MOYKHOCTEW JIOCTYIHBIX
KOMMYHHKAITIOHHBIX CPE/I;
OO6pa3zoBareabHbIC 337a4l OCBOCHHUS [MO3HABATEIILHOM KOMIIOHEHTHI:
1) wu3ydeHHEe HOBBIX METOJOJIOTMYECKHUX TOJIXOJ0B, OCHOBAaHHBIX HAa COBPEMEHHBIX
IIPEJICTABICHUSIX O CUCTEME YIIPABIIEHUS, €€ KOMMYHUKALIMOHHON CpeJie, K OPraHu3alluOHHOMY
MIPOEKTUPOBAHUIO CUCTEMBI YIIPABICHUS TOKYMEHTAIIUEH;
2) ¢dopMupoBaHHE COBPEMEHHOTO NPEACTABICHUS O TNPUPOJAE, COJACPKAHUU U PA3BUTUHU
METOJIOJIOTUYECKOM  CHUCTeMbl,  obecreunBaronie 3¢ ¢deKkTuBHOE  OpraHU3alUOHHOE
IIPOEKTUPOBAHUE CUCTEMBI YIIPABIEHUSI OPraHU3aLUN;
3) u3ydeHue MPUHIIUIIOB U MPaBUI JIOTHKO-CMBICIIOBOTO KOHCTPYHPOBAHUS METOI0JIOTHUECKOM
CHCTEMBI, obOecreunBaomeil >(PGEeKTUBHOE OpPraHU3alMOHHOE MPOEKTHPOBAHUE CHCTEMBI
yIpaBIeHUS OPTaHU3alMU B YCIOBUSIX COBPEMEHHBIX KOMMYHHUKAIIMOHHBIX CPEI;
4) u3ydyeHHe HUCTOPUYECKOW JAHHOCTH, COBPEMEHHOIO COCTOSIHUS W NEPCIEKTUB pa3BUTHUS
METOJIOJIOTUYECKUX CUCTEM Ul OCYIIECTBIEHUS OPraHU3ALMOHHOIO IPOEKTUPOBAHUS CUCTEMBI
yIpaBieHUs] OPraHU3aliH1.
OO0pa3zoBarenbHble 33]Ja4l OCBOCHUS TPAKTUYECKONH KOMITOHEHTBI:
1) ocBOeHHE COBPEMEHHBIX METOJMK MPOBEAEHUS HCCIEIOBAHUNA MO aKTyalbHBIM MpodiaemMam
IIOCTPOCHHUS  METOJOJIOTUYECKUX  CUCTEM  JUIsl  OCYILIECTBJIEHHS  OpPraHU3alMOHHOTO
IPOEKTUPOBAHUSI CUCTEMBI YIIPABICHUS TOKYMEHTALIUEH;
2) 0CBOEHHME COBPEMEHHBIX METOJIOB M TEXHOJIOTUI MOCTPOCHUS METOJOJIOIMUECKUX CUCTEM IS
ocymiecTBieHUs! 3(P(HEKTUBHOIO OPraHU3alMOHHOIO IPOEKTHUPOBAHUS CUCTEMBI YIPABICHUS
JOKYMEHTAMEN B YCIOBHUSIX COBPEMEHHBIX KOMMYHUKAIIMOHHBIX CPETI;
3) OCBOEHHME COBPEMEHHOIO HWHCTPYMEHTAapusi MOCTpoeHUS A(P(EKTUBHBIX  CHUCTEM
METOJ0JIOTUYECKOTO0 U METOJUYECKOro OOecleyeHHs OpraHu3allMOHHOTO MPOEKTHPOBAHUS
CUCTEMBbl yNpaBICHUS B YCIOBUAX pPa3BUTUS HHGOPMALMOHHOIO U  (QOpMHUpPOBaHUS
MHTEJUIEKTYaJIbHOTO O0IECTBA;
4) npuoOpeTeHue ONbITa METOI0JIOTMUECKOT0 U METOIMYECKOT0 00ECIIeUeHNS OPraHNU3allMOHHOTO
MPOCKTUPOBAHUS  CUCTEMBI  YIOPABJICHHS  JOKYMEHTallUed B  YCJIOBHSX  pa3BUTHUS
MH(OPMALIMOHHOTO U (POPMUPOBAHUS UHTEIIEKTYaJIbHOTO OOIECTBA.
MecTo AMCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

Jucuuninza «OpranuzanroHHOe MIPOEKTUPOBAHHE CUCTEMBbI yIpaBiIeHUS
JIOKyMEHTAIMe» OTHOCUTCS K 00s13aTenbHOoM yacTu bioka 1 "luciumuunel (Moaynun)" yueGHOTO
wiaHa. B coorBeTcTBUM ¢ paboyuM yuyeOHBIM IJIAHOM JIMCHUIUIMHA U3y4aercs Ha 1 kypce B 1
cemectpe. Bua mpomexyrouHoil arrectauuu: 3auer. JucummimHa OasupyroTcs Ha TaKHX
JUCIHUIUINHAX KaK «OCHOBBI TPOEKTHOM JIEATENBHOCTH B JOKYMEHTOBEICHUU U apXHUBOBEICHUN»,
«», «YTpaBieHHEe TOCYJapCTBEHHBIMH W MYHUIMIAIBHBIMH apXuUBaMu», «YTpaBleHUE
opranusanuei», «OpraHn3allioHHOE IPOEKTUPOBAHNE CUCTEMbI YIIPABJICHUS JOKYMEHTAIUe»,



KOTOpbIE M3YyYaIMCh Ha HANpPaBJICHUU MOATOTOBKU OakanaBpa 46.03.02 JlokymMeHTOBeIeHHE U
apxuBoBeJieHHe. B cBowo ouepeap aucuuIUIMHA OOECIEUMBAET YCIHEIIHOE H3YyYEHHE BCEX
KOMIUIEKCHBIX M CHUCTEMHBIX IJUCLMIUIMH IPOrpaMMbl MarucTparypsl, B 4acTHOcTH, «Teopus
COBPEMEHHOI'0 JIOKYMEHTOBEICHUS W apXUBOBEIACHUA», «/HPOpPMALlMOHHBIE TEXHOJOIUU B
JIOKyMEHTOBEICHUH M apXHBOBeleHUW». Kpome TOro, IMCHUIUIMHA OCBaMBAaeTCd B TECHOM
B3auMojeiicteun ¢ aucuuiuinHamu  «llcuxonorust npodeccuoHanbHOM IEATENIBHOCTHY» U
«CHUCTEMHBIN aHaJIU3 M NPUHATHE PEUIEHUH B JOKYMEHTOBEACHMM U apXWUBOBEIACHHUE)» W
o0ecreuynBaeT yCleluHoe OCBOEHUE AUCHUILINHBI «YIIpaBlIeHUE IPOEKTaMU JOKYMEHTOBEIEHUS
U apXUBOBEACHHUA», IPOXOKIEHUE IPOECKTHOW MPAKTUKM M BBIIOJHEHUE BBINYCKHOMN
KBTI (UKAIIMOHHON PabOTHI.
TpeGoBaHus K yPOBHIO OCBOCHHS TUCHUIINHBI

N3yuenne paHHOW y4eOHOW JWCHMIUIMHBI HAmpaBlieHO Ha (OPMHPOBAHHE Y
00y4armuXxcs CAEAYOIUX KOMIIETEHIUI:
KO)I 1 HAUMCHOBAHUE NHAUKATOPA Pe3yJ'II>TaTLI OGy‘IeHI/IH 110 AUCHUIIIINHE

JOCTUKECHUS KOMIICTCHIITUN (3Haem, ymeem, enaoeem (Haebmu U/unu onvim deﬂmeﬂbnocmu))
YK-2 Cnioco6eH ynpapJisiTb IPOEKTOM Ha BCeX ITANAX €r0 KU3HEHHOT0 HUKJIA
NVYK-2.1. Hcnonp3yeT NOpUHUUNB, | 3HAeT MPUHLMIB, METOJbl W MOJENIH IMPOEKTHOTO
METOJIbI W  MOJICIM IPOCKTHOTO | MEHE/DKMEHTA B PEIICHUHU MPO(ECCUOHABHBIX 3a/1a4
MCHE/I)KMCHTA B PCLICHUY | YMmeeT NPUMEHSATh 3HAHUS MPUHIIUIIOB, METOJIOB M MOJECICH

npo(eCCHOHAIBHBIX 3314 MMPOEKTHOTO MEHEPKMEHTa B PEIIeHUH MPO(EeCCHOHATHHBIX

3aga4

Bnaneer 0a30BBIMU TPUHIMIIAMH, METOAAMH W MOJEISIMH
MMPOSKTHOTO MEHEPKMEHTa B PEIICHUHU MPO(PECCUOHATBHBIX
3a1ay A

NYK-2.2. Pa3zpabarbiBaeT mporpamMmy
JIEHCTBUH 110 PELIEHUIO 3a/1a4 IIPOEKTa
U o0ecreyuBacT €ro BBHIIOJHEHHE B

COOTBETCTBUM C YCTaHOBJICHHBIMHU
LETSIMH, Ha OCHOBE OIICHKH PHUCKOB U
PanMOHaIBHOTO yIpaBJICHUS
pecypcamu

3HaeT CHUCTEMHBIC WPUHIHUIIEI U METOJAMYECKHE IMPHUEMBI
pa3paboOTKH MporpamMM JICHCTBHI 110 PEIICHUIO 3a/1a4 MPOSKTa
n obecreunBaeT €ro BBHIIOJHEHWE B COOTBETCTBUU C
YCTaHOBJICHHBIMU LIENSIMM, HAa OCHOBE OIIEHKM PHUCKOB U
palMOHAIBHOTO YIPABJIEHUSI PECYPCAMU

YMeer nNpuUMEHSTh 3HAHWS NPUHIUIOB U METOIUYECKUX
MIPUEMOB Pa3padOTKH HpOrpaMM JACHCTBUH MO PELICHHIO
3aJad MpoeKTa U 00ecHeyuBaeT €ro BHIIOJHEHHE B
COOTBETCTBHH C YCTAHOBJICHHBIMH IEJIIMU, HA OCHOBE OIICHKH
PHUCKOB U palliOHAJILHOTO YIPaBJICHUS pecypcaMu

Baaneer 0a30BBIMH CHCTEMHBIMH METOJWKaMHU pa3pabOTKU
mporpaMM JACWCTBHH IO PELICHUIO 33Jad IPOeKTa U
o0ecrieunBaeT €ro BBIIOJHEHWE B  COOTBETCTBHH  C
YCTaHOBJIIEHHBIMHM 1IEJSIMH, Ha OCHOBE OIIGHKH PHUCKOB U
PaLMOHATIBLHOTO YIPaBIECHUS PeCypcaMu

IIK 1 PykoBoacTBo AeATEJbHOCTH
opraHusanmei

10 10 [J0KYMEHTALIMOHHOMY o0ecreyeHHI0 YNpaBJieHUst

UIIK-1.1. cnocoGen aHanu3upoBaTh | 3HAET TEOPETUKO-METOAUUECKUE OCHOBBI aHanusa
JESITENBHOCTh MO | NeATENBbHOCTH M0 JOKYMEHTAllMOHHOMY  OO0ECIEUeHHIO
JOKYMEHTAIIMOHHOMY  OOECIeUeHHIO | YIpaBIeHHs OpraHu3aIei
YNPABJICHHs OpraHU3aLMeH YMmeer NpuMEHATh 3HaHUSI TEOPETUKO-METOINYECKUX OCHOB
aHaym3a JIeSITeIbHOCTH o JOKYMEHTAIIHOHHOMY
00€eCIeYeHnI0 YIPaBIeHUs OpraHn3aen
Baaneer 0a30BbIMM MeTOJaMM M METOAMKAMHU aHANM3a
NESTENbHOCTH TI0  JOKYMEHTAMOHHOMY  OOECHEeYeHHIO
YIIPABJICHUsI OpraHu3alueit
WIIK-1.2. cmnocobeH IuUIaHUPOBaTh | 3HAET TEOPETHKO-METOJAMYCCKUE OCHOBBI IJIAHUPOBAHUS
JEeSTebHOCTh MO | AESTENPHOCTH MO JOKYMEHTAllMOHHOMY  OOECTIEYeHHIO

yIpaBiieHUs OpTaHu3anuen




Kon n HanMeHoBaHHMe HHIUKATOpa
IOCTHOKEHUSI KOMIIETEHIIMH

PesynbraTel 00y4eHus! 110 AUCIUIUINHE
(3Haem, ymeem, gnadeem (HABLIKU U/UTU ONLIM OesMeTbHOCMU))

JOKYMEHTAIlHOHHOMY  00€CIIeYeHHUIO
yIpaBJieHHs OpraHu3anuen

YMeer npuMEHSTh 3HaHUS TEOPETUKO-METOJNYECKHX OCHOB
IUJAHUPOBAHUSA  JESATENBHOCTH MO  JOKYMEHTAIlHOHHOMY
00ecCTeYeHUIO YIpaBIeHUs OpraHn3aen

Buaaneer 0a30BBIMH MCTOJaMH1 U MCTOAUKAMHU IJIAHUPOBAHUA

YIPaBJICHUS OpraHU3alUeil

JIEeSTeNbHOCTH 10  JOKYMEHTAIHOHHOMY  OOECTIeueHHIO
YIIpaBJICHUS OpraHu3aLueil
HIIK-1.3. crocoOeH OpraHU30BBHIBATH | 3HAET TCOPETHUKO-METOAMYECKHE OCHOBBI  OpraHU3aINH
JESATEILHOCTh Mo | ACSITENLHOCTH MO JOKYMCHTAllMOHHOMY  OOCCIICYCHHUIO
JIOKYMEHTAIIHOHHOMY  OOECIICUCHUIO | YIpPAaBICHUS OpraHU3aIuei

YMeeT NpuUMEHSATh 3HAHUS TECOPETUKO-METOIUYECKUX OCHOB
OpTaHHM3allMd  JIEATENIbHOCTH 10  JOKYMEHTaIlHOHHOMY
o0ecrnedeHuIo yIpaBIeH!s OpTraHnu3aueit

Baaneer 0a3oBbIMM METOJAMM U METOIMKAMU OpraHU3alUN
NESITeTBbHOCTH TI0  JAOKYMEHTAllMOHHOMY  OOECIECYeHHIO
YIIPABJICHUsI OpraHU3aLUei

IIK 2 ITocTpoeHne cucTeMbl JOKYMEHTALIMOHHOT0 00ecniedeHsl YIIPABJICHUS OPraHUu3alul

HIIK-2.1. cnocobeH aHaIU3UpOBaTh

3Haer TCOPECTUKO-METOJUUCCKUC OCHOBBI aHaJiu3a

OpraHu3aluy Mo BOMpocaM PaboThI ¢
JOKYMEHTaMU

nepeaoBoi OTEYeCTBEHHBIN U | TIEpeOBOI0 OTEYECTBEHHOTO M 3apyOeXHOTO OIbiTa B
3apyOeXHBIi  OmBIT B  00JAacTH | OOJIACTH MOKYMEHTAI[MOHHOTO 00eCTIeYeHNs YIIpaBICHUS
JIOKYMCHTAIIHOHHOTO ~ OOCCIICYCHHS | YpeeT MPHMEHSTH 3HAHMS TEOPECTHKO-METOIMYECKHX OCHOB
yHIpaBiIcHHA aHaIIM3a TepeI0BOr0 OTEYECTBEHHOTO U 3apyO0eKHOTO OIBITa
B 00JIACTH IOKYMEHTALMOHHOTO 00eCIeUeH sl yIpaBIeHUs
Baaneer 06a30BbIMM MeTOJaMHM M METOAMKAMH aHANM3a
MEepPeIOBOrO0  OTEUYECTBEHHOIO0 U 3apyO0eKHOro OmbITa B
00J1aCTH JOKYMEHTALMOHHOTO 00ECIIeUeHHsI yIIpaBICHUS
UIIK-2.2. cmocobeH TuTaHUPOBaTH | 3HAET TEOPETHKO-METOJANYECKHE OCHOBBI TUIAHUPOBAHUS
B3aUMOJICHCTBHIE noJpasfefeHuii | B3auMOJEHCTBUS MOAPa3ACICHUI OpraHu3aluy 10 BOIIPOcaM

paboTHI C TOKyMEHTaMHU

YMeeT NpUMEHSTh 3HAHUS TEOPETUKO-METOANUYECKUX OCHOB
IJIAHUPOBAHUS B3aNMOJICHUCTBHS MoJIpa3/ieIeHUM
OpTraHM3aINY TI0 BOIPOCcaM PabOTHI ¢ JOKYMEHTAMH

Baageer 6a30BBIMH METOJJAMU M METOJMKAMH TUIAHUPOBAHUS
B3aUMO/ICHCTBHS MOJIpa3/IeICHH OpraHnu3alyy 110 BOIPOcaM
paboTHI C TOKyMEHTaMHU

UIIK-2.3. cmocobeH OpraHu3oBaTh
paboThl MO TOCTPOCHUIO CHCTEMBI
JOKYMEHTAIIMOHHOTO  00eCIeYeHusI

ypaBJICHUSI OpraHru3aluu

3HaeT TEOPETHKO-METOJAMYECKHE OCHOBBI OpPTaHHM3AI[UU
paboThl MO TOCTPOEHUIO CHUCTEMBI JOKYMEHTAIIMOHHOTO
obecrniedeHus yrpaBleHUs] OpraHu3aun

YmMmeer MNPUMCHSATHL 3HAHUSI TCOPCTUKO-METOANYCCKUX OCHOB
OopraHusanuu pa60TBI Io MMOCTPOCHUIO CHCTCMBI
AOKYMCHTAIMUOHHOT'O obecneyeHus YHpaBJICHUS OpraHU3allun

Baaneer 0a30BBIMU METOAAMH W METOTUKAMH OPTaHH3AITUU
paboThl 1O TOCTPOSHUIO CHUCTEMBI JOKYMEHTAIIMOHHOTO
obecrieueHus ypaBiIeHUsT OpraHU3aINH

Conepixanue AUCHMILIMHBI: Pactipenenenue BUI0B yueOHOU pabOTHI M UX TPYIOEMKOCTH 10
pazzenam JUCIUIUTHHBI, 3a049Hast (hopma 00ydeHus.




KomuuectBo yacoB

Breayau
TOpHAst
paborta

AynuTtopHas

No HaunmenoBanue pa3znenos (Tem) Beero pabota

JI 113 JIP CPC

Paznen 1. TeopeTuko-MeTOMOIOTMUECKUE OCHOBBI
OpPraHU3aIMOHHOTO MIPOCKTUPOBAHUS. Crenuduka
OpraHU3aIMOHHOTO MTPOCKTUPOBAHHUS CHCTEMBI
YIpaBIeHUS TOKyMEHTaIeH

16 2 4 - 10

Paznen 2. TexHonoruu OpraHu3alMOHHOTO
MIPOEKTHPOBAHUS. Cnemuduka 0CcOOEHHOCTH
TEXHOJIOTHH OpPraHHU3aLMOHHOTO MIPOEKTUPOBAHU
CUCTEMBI YIIpaBIeHHs TOKyMeHTaruen, crangaptel CMK

16 2 4 - 10

Paznen 3. CoBpeMeHHas nH(ppaCTPyKTypa
OpraHW3alMOHHOTO TIpoeKTHpoBaHusa. Crenmduka u
3. 0COOEHHOCTH COBpEMEHHOMN uHbpacTpykTypsr | 17 1 4 - 12
OpraHu3anoOHHOTO IIPOCKTUPOBAHUSA CHUCTEMBI
yIpaBJICHHs JOKYMEHTAIUEH

Paznen 4. JleficTByromass HOpMaTHBHO-TIpaBOBast 0aza
OpPTaHU3allMOHHOrO mpoekTupoBanusa. Crneuudpuka u
4. 0Cc0OEHHOCTH JICHCTBYIOIIEH HOPMATHBHO-TIPaBOBOM O0a3bl | 17 1 4 - 12
OpraHHU3alOHHOTO MIPOEKTUPOBAHUS CUCTEMBI
yIpaBiIeHUs JOKyMEHTaluen

HUTOI'O no pazdenam oucyuniuHwl 66 6 16 44

Kontpons camoctositensroii padotsl (KCP) 2 - - - -

ITpomexxyrounas arrectais (MKIT) 0,2 - - - -

[lonroroBka K TeKynieMy KOHTPOITIO 3,8 - - - -

OO0mas TpyT0eMKOCTh IO AUCIUTUTHHE 72 - - - -

KypcoBbie padoThl: (ke npedycmompena)
®opma npoBegeHUs ATTECTALMH N0 TUCHUILIUHE: (3auem)

Astop M.P. 3axapsan, 0oy. kageopsl, Kano. mexu. Hayk, OOUEHm /



