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Pabouas nporpamma nuctuminael b1.0.12 BBenenue B HanpapieHue MoAroTOBKU
COCTaBJICHA B COOTBETCTBUU C (hefiepaIbHBIM TOCYIapCTBEHHBIM 00pa30BaTEeIbHBIM
cragmaproMm  Beiciiero  oOpaszoBanus (PI'OC  BO) 1o  HampaBlIeHHIO
noAroToBKHU/crienuanbHOCTH  46.03.02  JIoKyMEHTOBEJICHUE H apXHBOBEACHHE
(MadOopManmOHHO-TOKYMEHTAITMOHHOE 00CSCIICUCHUE YITPABICHUS OpTaHU3aIUCH )

[IporpamMmmy cocTaBuiu:

N.o0. 3aBeayromiero kadeapoit o01iero, CrpaTerudeckoro,
HH(POPMAITMOHHOTO MEHEPKMEHTa U OM3HEC-TIPOIIECCOB,

KaHJ[. DKOH. HAyK, JOLEHT oL, XA(/ J1.B. JIaHCcKas

/

\

[Ipodeccop kadenpsl 00111€TO, CTPATETUIECKOTO,
UH(POPMAITMOHHOTO MEHE/DKMEHTA M OU3HEC-TIPOIECCOB,

JI-p DKOH. HayK, JOIECHT 2 B.B. Epmoiienko
/

Pabouast mporpamma JUCHUIUIMHBI YTBEP)KJEHA HA 3acelaHuu KadelIpsl oOIIero,
CTPATErNYeCKOro, THPOPMALIMIOHHOI'O MEHEIKMEHTA U OM3HEC-TIPOLIECCOB
npoTokod Ne 6 ot 11 anpens 2023 r.

H. o. 3aBenyromiero kadeapoit o0Iero, CrpaTerudeckoro,
UH()OPMAIMOHHOTO0 MEHEPKMEHTA U OM3HEC-TIPOIIECCOB,

?/’X [(t'(/

/

KaHJ. JKOH. HayK, JIOLICHT J1.B JlaHnckas

\
VYTBepKIeHa Ha 3acellaHud y4eOHO-METOJIMYECKOM KoMuccuu (hakyibTeTa

YOPABJICHUS U MICUXOJIOTUU
npotokoit Ne 4 ot 17 anpesnst 2023 r.
V:
e
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[Tpencenarens YMK ¢akynbrera _ E.IO. llIno6yne

PenieHseHTsI:
Heryna C.A. PyxoBogutens ['oCcyaapCTBEHHOTO Ka3eHHOTO  YUYPEXKICHUS
Kpacnonapckoro kpas "['ocynapctBennslil apxuB KpacHomapckoro kpas"

Knouko E.H., 1-p sxoH. Hayk, mpodeccop kadenpsl Menemkmenta, ®I'6OY BO
«Ky0Oanckuit rocygapcTBeHHbIN arpapHbiil yauBepcutetr umenu 1. T. Tpyoununay,
npodeccop



1. Heau u 3212494 M3YyYEeHHUST TUCHUIIMHBI (MOTYJIs1)
1.1. Heab ocBOEHUS TUCHUILIHHBI

ey TUCHUIIMHDBI:

- 3HAaTh UCTOPHUIO CTAHOBIICHHS MPO(eccCHn JOKYMEHTOBEA;

- 3HaTh OCOOEHHOCTH MOJrOTOBKHM JJOKYMEHTOBE/A B JIByXYPOBHEBOM CHCTEME BBICLLIETO
obpazoBanust Poccuu;

- O3HAaKOMHUTbCA C OCHOBHbIMH TpeOOBaHMSAMH K CHUCTEeMe 3HaHMH OakanaBpa
JIOKYMEHTOBEICHUSI U apXUBOBEACHMUSI;

- YTBEPAUTHCS B IPABUIILHOCTHU BBIOOPA podeccuu U yueOHOr o 3aBe/ICHUS;

- UMEThb HaBBIK IOCTPOEHHUS JMYHOM O0Opa30BaTEIbHOM TPAEGKTOPUU B YHMBEPCUTETE U
ropoze;

- O3HAKOMHUTCS C TEPCIEKTUBAMH O3BOJIOIMUA JOKYMEHTOBEIUYECKOW Mpodeccuu B
HU(PPOBON IKOHOMUKE 3HAHHUA.

1.2. 3agauu AUMCHMILINHLL.
Jlia nocTrkeHus Lesled penaroTesl CAEAYOIUE 3a1a4d U3yYEeHUs JUCIUIIIINHBL:

Teopemuueckas KOMnOHeHmMa

1) 3HaHWE HCTOPHM CTAHOBJICHUS JOKYMCHTOBEICHHS M apXUBOBCICHHUS, a TaKKe
CTOJIETHEW UCTOPUN YHUBEPCUTETA, (PaKyJIbTETA U BBIITyCKatOLIEH Kadeapbl;

lloznasamenvrnas komnonenma

2) 3HaHUE OCOOCHHOCTEH JIByXYypPOBHEBON CHCTEMBI BBICIIEIO IMPOPECCHOHATBHOTO
oOpa3oBanus B Poccun u BO3MOXKHOCTH BapUaTHUBHOI'O MIOBEICHUS CTY/IE€HTOB B HEl;

3) dbopmupoBaHHE TPEACTABICHUN O aeATelbHOCTH ciayx0bl JIOY opraHusaiuu u
apXUBOB,

Ipaxmuueckas komnonenma

4) ymeHue pa3padaThIBaTh COOCTBEHHYIO 00pa30BaTEIbHYIO TPACKTOPHIO B YHUBEPCUTETE;

5) ymeHue roTOBUTH  pedepar 1o  MpoOJieMaM — CTAaHOBJICHHS  HAIlPaBJICHUS
«JIOKyMEHTOBEJICHUE U apXUBOBEJCHUEY;

6) ymMmeTh MOOWMJIM30BaTh peCypchl yHHBepcuTeTa, (akympTera u  Kadeapbl Juis
JMYHOCTHOTO Pa3BUTHS.

1.3. MecTo AMCUHUIIUHBI B CTPYKTYpe 00pa30BaTe/ibHON NPOrpaMMbI

HucuuruinHa « BBeieHne B HanpaBieHue NOArOTOBKM» OTHOCUTCS K 00s3aTeNbHOM yacTu
yuebHoro miuaHa. M3ydaercs oHa BO NepBOM ceMecTpe NEpBOro Kypca Ha OYHOW M 3a0YHOU
dopmax oOydeHus1, 1 6a3upyeTcs Ha 3HAHUSAX, YMEHHUSIX M HaBBIKaX, MOJyUYEeHHBIX B JJOBY30BCKOM
noArotoBke. B cBowo ouepenp oHa obecrnieuuBaeT HMHQOpMAlME W METOAMYECKUMU
PEKOMEHIALMSAMU HU3YYE€HHE CIEIYIOIIMX IUCLUUIUIMH: OCHOBBI NPOEKTHOW JESTEIBHOCTH B
JIOKYMEHTOBEJICHUU U apXUBOBEICHNHU, SJKOHOMUKA, OCHOBBI TEOPUU YIIPABJICHUS U JP.
VYyebHast mporpaMma AMCLHUILUIMHBI «BBeeHue B HampaBieHUe MOATOTOBKUY MpPeayCcMaTpuBaeT
MPOBECHUE 3aHATHH B (opMe JeKIMid W MpakTHdeckux 3aHsATui. OHa TOATOTOBJIIEHA B
COOTBETCTBUM TPeOOBAHUAMHU, NpebsiBIeHHbIMU ¢ TpeboBaHusIMH PI'OC BO 3++.

JlocTuKeHre STOM LIeTH COMPOBOXKIAETCS PACKPBITHEM IEpes CTyIEHTaMH 3HAYeHUS
3 PEKTUBHON OpraHM3aluu 00pa30BaTEIbHOM JEATEIBHOCTH B YCJIOBHUSAX CaMOMOTHBAIIMHM U
BHelIHe MoTuBauuu. OCHOBHBIE TOJIOKEHHS! JAUCUUIUIMHBI JOJKHBI OBITH HCIIOJIb30BaHbI
CTYJACHTAaMH B THpolecce 00pa3oBaTeIbHOM JEATENbHOCTH M IUIAHUPOBAHMU COOCTBEHHOMU
00pa3oBaTeNbHOI TPAaeKTOPUH, a TAKXKE B XOJ€ MPOXOKACHUS MPAKTHK, MOJTOTOBKU KYpPCOBBIX
BBIITYCKHON KBaTM(PUKALIMOHHOM padoT.

1.4 IlepedyeHb NMJIAHMPYeMbIX Pe3y/JbTATOB O0y4eHUs] MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNUPYEeMbIMH Pe3yJIbTATAMHN 0CBOECHHS 00pPa30BaTeIbHOI MPOrpaMMBbl
N3yuenne naHHOM y4yeOHOM MUCHMIIMHBI HAINPaBICHO Ha (OPMHUPOBAHHE Yy OOYHAIOLIMXCS
CIEAYIOINX KOMIETEHIIH:



KO)_I 1 HAUMCHOBAHUEC MHAUKATOPA
JOCTHXCHUA KOMIICTCHIIMNA

PesynbraThl 00yUeHuUsI 0 TUCLMILTHHE
(3naem, ymeem, eradeem (HAGbIKU U/UNU ONBIN OESIMETLHOCHIL))

YK 1. CnocodeH ocylecTBIAATh MOMCK, KPUTHYECKHii aHAIW3 M CHHTe3 HMH(OpPMALUH, NMPUMEHATH
CHCTeMHBbIi MOAX0/ /151 pellleHHs OCTABJIEHHBIX 3a1a4

VYK 1.1 OcymiecTBiseT TOUCK
HE00X0AUMOW MH(OPMAITUH, OTIUPASCh
Ha pe3yJIbTaThl aHAJIN3a TIOCTABICHHOMN
3a1a49n

3HaTh OCHOBBI KyJbTYPHI MBIIIUICHUS, METOIBI O0OOIIIEHNS, aHAJII3a,
BOCIIpUATHS Y4eOHOW MH(pOPMAIMH, MOPSIOK NOCTaHOBKU JIMYHBIX
1iesiei 1 BeI0opa 00pa3oBaTeIbHONW TPACKTOPHH.

VYMeTh 000CHOBBIBATH COIIMAJIbHYIO0 3HAYMMOCTb cBoci r[poq)eccnn,
OGJ’IaZ[aTL BBICOKOM MOTHBAIIMEH K BBIIIOJTHEHHUIO HpO(l)eCCHOHaHLHOﬁ
JCATCIBHOCTU.

Brnanete KyJabTypoil MBIIIJICHUS, CIIOCOOHOCTBIO K BOCHPHSITHIO
nHpopManuy, NOCTaHOBKE IieJield U BBHIOOPY MyTel ee JOCTHXKEHHS,
TIPOSIBIISISL CIIOCOOHOCTH K CaMOOPTraHM3aliK yIeOHO! JeITeIbHOCTH
U pa3BHBas caMo00pa3oBaHUE.

VK 1.2 BeiOupaer ontumanbHbIH
BapuaHT PEIICHUS 3aJa4H,
apryMEHTHPYsI CBOW BBIOOD

3HaTh BapUaHTHI PEIICHNS YICOHBIX 3a/1ad C TOYKH 3PEHUS y9acTus B
y4eOHOH AEATEIbHOCTH, BKIIOUCHHOCTH B OOIIECTBEHHYIO JKH3HB
(axynpTeTa U pe3yIbTaTa.

YMeTp  apryMEHTHpPOBaTh  BBIOOp  PEIIEHHS  OTHOCHTEIHHO
CaMOMOTHBAllUY, pPALHOHAIBHOTO pACHpEeNieNIieHHs BPEMEHH U
ydacTusi B KM3HH (haKynpTeTa, KadeApbl M KOJIIEKTHBA y4eOHOH
TpYIIIBL.

Brnanets mndopmarmeit o QakynbreTe, BhIMycKaromend kadenpsl,
OMOJIMOTEKE M HANIPABJIATH CBOM YCHIINSI HA TAPMOHUYHOE Pa3BUTHE.

PesyanaTH O6y‘-ICHI/I$[ o JUCHUINIMHE OJOCTUTANOTCA B pPaMKaxX OCYHICCTBIICHUSA BCEX
BHUI0B KOHTAKTHOM M CAaMOCTOATECIbHOM pa6OTI>I o6yqa}0m1/1x051 B COOTBCTCTBUH C YTBCPIKJACHHBIM

y4€OHBIM IIJIAHOM.

I/IH,Z[I/IKaTOpr JOCTHIKCHUA

KOMIETEHIIMA  CYUTAIOTCS  C(OPMUPOBAHHBIMH  MpPHU

JOCTHIKCHUU COOTBCTCTBYIOIIHUX UM PE3YJIbTATOB O6y‘I€HI/I$I.

2. CTpyKTYypa M coiep:KaHue 1 CHHIJIMHbI

2.1 PacnipenesieHne TPYA0EMKOCTH AUCHMIIMHBI IO BUAaM padoT

OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI COCTaBsieT 32 3aueTHble eauHuilpl (72 yac.), ux
acrpeielieHue 10 BUjiaM paboT MpescTaBlIeHo B Ta0iuie

®dopma o0yueHHs
Bcero OuHas
Buner pador
4acoB 1 cemectp
(72)

KonTakTHas pa6oTa, B TOM Yncie: 54,2 54,2
AyIuTOpHBIE 3aHATHS (BCEro):
3aHATH JCKIIMOHHOTO THTIA 18
MPAKTHYECKUE 3aHATHS
CEMHUHAPCKHUE 3aHATH 34
HNunas xoHTaKTHas pabora:
Konrponb camocrostesnsHoit pabotsl (KCP) 2
[TpomexyTtounas arrecranus (MKP) 0,2
CamocTosiTe/IbHASI Ppa00Ta, B TOM YHCJIE: 17,8 17,8
Peghepam (noozcomoska) 6
Camocmosmenvroe usyyenue pazoeios, camonoo2omoska (npopabomka u
nO8mMopeHUe NeKYUOHHO20 MAMePUAld U MAmepuaa YueOHUKo8 u y4eOHbix 8.0
nocobutl, no020mMosKa K J1aDOPAMOPHbIM U NPAKMUYECKUM 3AHANUSAM, '
KOALOK8UYMAam u m.o.)
[ToroToBKa K TEKYIIEMYy KOHTPOIIIO 3
KoHTpoJb: -
IToaroroBka K 3auery -
O6mas yac. 72 72
TPYA0EMKOCTh B TOM 4K CJie KOHTAKTHasi padoTa 54,2 54,2

3a4. el 2 2

2.2 Conepxxanue Q¥ CHUNITHHBI



Pacripenenenne BugoB y4eOHOI pabOTHI M X TPYAOEMKOCTH IO pa3jenaM AUCIUITIHHBL
Paznenbt (Tembl) AMCUMIUIMHEL, U3y4daeMble B 1 cemectpe 1 kypca (ounast popma oOyyenus)

HawnmenoBanue pa3nieinos (Tem)

KonudgectBo yacoB

Bcero

AynutopHas
pabota

Bueayau
TOpHas
pabora

KCP I13

JIP

CPC

AKTYyaJbHOCTb NMOArOTOBKH 0akajlaBpoB
JAOKYMEHTOBe/leHUs M apXHBOBeIeHHsI.

JlokyMeHT Kak HOCHTEIb MH(OPMALMH W €ro MECTO B
CUCTEeMe yIpaBieHus opranm3anueii. Poms mabOpMAarm
YIPaBICHUH PA3IHMYHBIMH COIMATbHO-3KOHOMHIECKUMHU
CHCTEMaMH U _TPOLECCAMH.

Buner y4ueOHBIX 3aHATHH, (GOPMBI CaMOCTOSTEIHHOM
paboTel. YueOHas AWCIUIUINHA CTyAEHTa. TpeOoBaHUA
BY3a K Ka4€CTBY YYEHUS CTYJICHTOB

Oco0OeHHOCTH MOJATrOTOBKH pedepara U Mpe3eHTaluu o
yueOHOM naucuuiuimHe. ATTectanus cryjaeHtoB. Cpaua
3ageTa

Cnyx6a JIOY B cucteme ymnpaBieHHs] OpraHHU3aIlUH, €€
KaJIPOBBII COCTaB.

Hcropust npodeccuu JOKyMEHTOBEIA U ee
3Bosonns. Mcropusi ynuBepcurera

Ucropuueckuii xapakTep TOKyMEHTa U Mpoliecca
JIOKYMEHTHPOBAHHUSI Pa3IMUHbIX BUJOB JEATEIbHOCTH.

Hcroxu npodeccun noxymenTosena. OcodeHHOCTH
(opmupoBaHus OaKaIaBpOB M MarucTpoB
JIOKyMEHTOBEJICHUS! M apXuBOBeaeHus B Poccnm.

HUcropus ynusepcuteta. My3elt yuuBepcurera, Mcropust
(akynpreTa, KadeaApsl U HANIPABICHUS —
JIOKyMEHTOBEJICHUE U apXMBOBEJICHHUSI.

3akon P® «O0 odopazoBanumn». PenepaibHblid
rocyAapcTBeHHbIH 00pa3oBaTe/JbHbIA CTAHAAPT
BbICIIEr0 00pa3oBaHus U NpodeccHOHATbHbIE
KOMIIeTeHIIUH 0aKaaaBpa JOKYMEHTOBeIeHHUA 1
apxuBoBeeHus. [IoTpedHOCTh pernoHaJILHOIO
PBIHKA TPY/AAa B IOKYMEHTOBeaX.

IloaroroBka JOKYMEHTOBEIOB B JBYXYPOBHEBOM
cHrcTeMe BbICIIEero 00pa3oBaHus Uit HU(POBOH
9KOHOMUKHY 3HaHWH Poccun. KommnereHun 6akamaspa
JIOKYMEHTOBEICHUs U apXUBOBeAeHUs. Bo3MoxkHOCTH
TpyAoycTpoiicTBa. Bunsl mpodeccrnonanpHOM
JIeITeIIFHOCTH B IU(POBOI IKOHOMHKE.

10

Oo6mas xapakrepuctuka OOII u yuyeOHOTO TIIaHa.
OCHOBHBIE BH/IbI YUEOHBIX 3aHITUI U MIPAKTUKHU.
Tl'ocynapcTBennas urorosas arTecTanus. BosmoxHocTH
(hopMupOBaHUS INIHOI 00pa30BaTENEHON TPACKTOPHH.
[TonsiTe y4eOHOH TUCIMITIIMHEI CTYJCHTA

7,8

1,8

UTOI'O no pazoenam oucyuniurvl

71,8

18

17,8

Ipomexxyrounas arrecranus (UKP)

0,2

IToaroroBka K TEKyHeMy KOHTPOJIIO

OO6mast Tpya0eMKOCTh 110 AUCIUITITUHE

72

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapsl, JIP — maGopatopHble
saasTusi, CPC — camocrositenpHas pabota ctynenta, I’ — rpynmoBas pabora

2.3 Conep:xanue pa3aesoB (TeM) THCHUTITAHBI

2.3.1 3aHATHA JEeKIIUOHHOI0 THIIA




HaumenoBanwue pasnena (TeMbI)

Copeprxanue paszena (TeMbI)

dopMa TEKYLIEro
KOHTPOJIIS

JIOKyMEHT KaK HOCUTEIIb
HHQOPMALIIHN U €TO MECTO B
cucTeMe yIpaBIeHUs
opranusanuei. Ponb
nH(opManuK yrpaBieHUH
Pa3NUYHBIMU COLUANIBHO-
SKOHOMHUYECKUMH CUCTEMaMH U
poreccaMi.

XapakTepucTiKa y4eOHON AUCITUILTUHEI, €€ MECTO U
poiIb B CHCTEME 3HAaHWH, CBA3b C JPYyTHUMH
mucnuruinHamy. llens U 3agaun Kypca. 3HaueHHe
Kypca «BBeneHue B HampaBiieHHE» Ui CTYJCHTOB,

06yqa}0nmxca 10 CIICIHAJIbHOCTHU
«Z[OKyMeHTOBCZ[eHI/Ie 1 apXUBOBCJCHUCY .
Onpe,ueneHI/Ie MOHATHUA  «TOKYMCHT». Ponb

ITOKyMeHTa B JKM3HM denoBeka. HeoOxoammocTb
ITOKyMEHTHPOBAHHS yNPABICHIECKOH NEATCIBHOCTH
H4EIOBEKa C  TOSIBICHHEM  YNPaBIAIOMHUX U
YIIPaBIIIEMBIX CTPYKTYD.

Omnpenernenne TIOHATHS «IHOOPMATTHIS.
OcobenHoctu MOHATHS  «HWH(pOpMAIHD» B
denepanbHoM  3akoHe  «O6  mHpopmauuy,
nHopmaruzanmu W 3ammre  UHQOpManUy.
JloKkyMeHTUpOBaHHE KaK CHOCO0 3aKperieHUs
nHopmanmu Ui HepeJadd ee BO BPEMEHH U
npocrpaHctBe.  OOMmeH  uHpopmanmeir  Kak
HeoOxoauMoe ycloBue CYLIIECTBOBAHUS
COBpeMeHHOro  obmiectBa.  H(pOpManmoHHO-

JOKYMEHTAIIMOHHOE O00CITy)KHBaHHE KaK TJaBHas
obecrieunBaromas pyHKIMS YIpaBICHHUS.

Yemuwuii onpoc

Buner yueOHBIX 3aHATHH, HOPMEI
CaMOCTOSITENIBHON PaOOTEL
VYueOHas QUCLMIUIMHA CTYICHTA.
TpeboBaHus By3a K KauecTBY
YUEHHS CTYJCHTOB

VYuebHasi IUCUMIUIMHA CTyJOeHTa. TpeGoBaHUs
By3a K KauecTBYy y4YeHHs CTyAeHTOB DddeKxTuBHas
paboTa cTyAeHTa Ha JICKLIHH.

IloaroroBka K  CEMHHAPCKUM  3aHATHSL.
PexomMenanmu o caMocTosTeNbHON padore.

[IpomexyTouHast aTTecTalus CTyJCHTOB.

OK3aMeHaI[OHHAs CECCHSI.
PaGora cryneHTa ¢ pasiMYHBIME HCTOYHHKaAMH
UH(DOpMALHH. BosmoskHOCTH oubmoTeKkn
YHUBEPCHUTETA 10 YIOBJICTBOPCHUIO MOTPEOHOCTH B
UHGOPMALIUK U 3HAHUSIX.

Paccras-beceoa

Oco0eHHOCTH MTOTOTOBKH
pedepara u pezeHTaMN 110

Meroauka pa3pabOTKH CTPYKTYPBI M COAEPKAHUS
pedepara. Ilopsnok moxroroBku pedepara. Uek-

apxuBoBeieHus B Poccum.

JIOJIKHOCTHBIE 0053aHHOCTH paboTHHKOB
xannensapuid XYL B. Tabenp o panrax. LlItaTHbIi

COCTaB U JOJIDKHOCTHBIC 0053aHHOCTH KaHICISAPCKUX

o Koumponupyemas
y4eOHOM TUCIUIIIINHE. muct  pedepara. Ilopsgok  BeICTyIUleHHS — Ha CAMOCTOSmeTb A
Artecranus ctygeHroB. Cnada  |cemuHape. Ilpesenranus. PexomeHpmanmu mo ee 6
3ayera paspaborke ¥ gu3aiiHy. Cpaga 3adera 10 pavoma

JUCHUIUIMHE.
Cnyx06a JIOY B cucteme VYcrnoxxHeHHe Tpolecca yIpaBleHus ¢ Pa3BUTHEM
YIpaBJIEHUS OpraHU3allly, ee ob1ecTBa. YBeJIMYCHUE U YCIOKHEHHE 3a1a4
4, KaJIpOBBII COCTaB. city’x0, paboraromux ¢ fokymentamu. TpeboBauus, | [Ipesenmayuu
HpeabsABIsieMble K JIMIaM, 3aHUMAIOIIUMCS
JOKYMEHTOBEJICHIEM U apXHUBOBE/ICHHE.
Hcropuueckuii xapakrep [NosiBneHne JOKyMeHTa B ITyOOKOW APEBHOCTH AJIS
JIOKyMEHTa | TIporiecca HYXI (HOPMHUPOBABIINXCS CHCTEM YIPABICHUS.
JIOKYMEHTHPOBaHUs pa3nuuHbIX |Mcrnonb3oBaHNe MUCBMEHHOCTH B CUCTEME
BUJIOB EATEIBHOCTH. yIpaBJIEHUs KaK XapaKTePUCTUKA YPOBHs KylIbTypBI
obmectna. Mcronp3oBaHue TOKYMEHTa KakK Aucryccun
JIOKa3aTeNNbCTBA U O(OPMIICHHE 110 TPUHSATHIM B
JpeBHUIl nepuon npasunaM. GopmupoBaHue
IOPUINYECKOH CHIIBI JOKYMEHTA.
Hcroxu npodeccnn WHCTHTYT  TUTOIMIAAHBIX MOJBSIYMX  Kak
nokyMmeHToBena. OcoOeHHOCTH  [3apoklieHHe  pycckoro  Hotapuara.  CocraB
(hopmupoBaHus 6akaIaBpOB U JMOJDKHOCTHBIX ~ JUI]  (CIYXHWJIBIX  JIIOJel) B
MarucTpoB JOKyMeHTOBeJeHUs U |yupexaeHusx XY-XVYII Be. IlltaTHelli cocTaB U Luckyccus
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ciyxamux B X1X - nagane XX B. [losiBienue
JKEHCKOT0 TpyJa B cdepe ynpasieHus B Konue X 1X-
Hayasie XX B.

Buenpenne npunnunoB HOT B cdepy
ynpasineHus B 1920-e rr. IlosBnenue u pa3Butue
oprupoektipoBanus. HeoOxoaumocTs pa3paboTku
EI'CA. ITocranonenue Cosera MunuctpoB PCOCP
ot 8 mMas 1964 1. «O0 yBenn4eHNH BBITyCKa CPEACTB
MEXaHM3allud JEJIONPONU3BOJACTBA W  YIYUIICHUU
MOJATOTOBKHA KaJIpOB MO JENONPOU3BOACTBY» U
OTKpBITHE B MIMA ¢daxympTeTa
TOCYAapCTBEHHOTO JIEIONPOU3BOICTBA.

PITY u ero poms B QopMupoBaHHUU OOJIMKA
JOKYMEHTOBeJeHUsI U apxuBoBejneHus. YMO 1o
JIOKYMEHTOBEJICHHUIO U apXUBOBEACHUIO.

BHHUU HAL, I'nnpnus YIPaBIISIOINX
JIOKyMEHTaluEeH, KOHCaJITHHTOBast dbupma
«Tepmukar.

ITpodeccronanbHble XypHAIBI IO
JOKYMEHTOBEJICHUIO U apXHUBOBEACHHIO.

HUcropus ynusepcutera. Myseit
yHHBepcHTeTa, Mctopus
(hakynmeTeTa, KaQeapsl u
HaIpaBJICHUs —
JIOKYMEHTOBEJIEHUE U
ApPXUBOBEJICHHUS.

Hctopust ~ KyOaHCKOro  rocyaapcTBEHHOTO
yHuBepcurer. 100 ser yHuBepcutety. Mysel
YHHBEpCHTETa. PEeKTOpHI yHUBEpCHUTETA.

HupopmannoHHO-00pa3oBaTebHast cpena
YHUBEpPCUTETA. Caiit YHUBEPCUTETA.
WudopmannonHsle pecypcbl OubIMOTEKN.

OrtpacneBoii oTzen OMbIMOTEKH Ha (akyIbTeTe
Muccus u CTpaTerud pasBUTHUA YHUBEPCHUTCTA.
Jlorotun u OyKJIeT yHUBEpCHUTETA.
Wcropust craHOBIIeHHS U pa3BUTUS (akyabTeTa
yIOpaBieHUsT W ncuxojorud. Jlekan QakyipTera.
CryneH4ecKkoe caMoyIpaBieHUe Ha (aKyibTeTe.

Hcropust xadenpst obmiero, crpareruueckoro| [emoncmpayus
nH(GOPMAMOHHOTO MEHEPKMEHTa M HalpaBICHUs
«JIOKYMEHTOBEJIEHUs] U apXuBOBeldeHMA. Muccus,
morotunn W jeronuck kadeapsl. Ilopran n
colHanbHas ceTh Kadeapsl.
IIpodeccopcko-TpernoaaBaTeIbCKuit cOCTaB
kadenpsl. [TyOnukamn u koHbepeHIn Kadeapol.
Crynenueckass HayyHas pabora Ha Kadempe.
CruneHauatsl IIpe3unenra, IIpaButenbcTBa.
Anvmunuctpanmu KpacHonapckoro kpast v ap.
Marucrepckre nporpaMMsbl Kadeapsl.
AcrnimpaHTtypa Ha Kadenpe.
V3BecTHBIC BBIITYCKHUKHU Ka)eaphl.
IToaroroBka JOKyMEHTOBEOB B Komnerenumn GakanaBpa JOKyMEHTOBEJCHUS U
JIByX YPOBHEBOI CHCTEMBI apXuBOBeAeHUS. BO3MOXKHOCTH TPy0yCTPOICTBA.
BBICIIET0 00pa30BaHUs IS Bunst npodeccnonansHoi nesirensHocTr. O0IIMe
IUQPOBOI SKOHOMUKHY 3HAHUKA  |TpeOOBaHMs, IPEeIbIBIIEMbIC K OaKaIaBpy,
Poccun. Komnerenm MTOJTyYaroNeMy BBICIIEE TYMaHUTapHOE
OaxanaBpa JOKyMEHTOBEICHHSA U |0Opa3zoBaHue. L{UKIIBI AUCIUIIIMHEL, JAIONTHE STH A
apXuBOBEICHUA. BO3aMOXXKHOCTH  |3HAHWS M YMEHUS.
TpyoycTpoicTBa. Buabl JuctumnHe! 6a30BOH M BAPHATUBHON YacTeH.
npodeccnoHamTbHOMI OO0s13aTeNbHbIE TUCIUTUTMHBI ¥ TUCITUTUIMHBI 110
JIeSITETIbHOCTH. BBEIOODY.
O6mas xapakrepuctuka OIIOII n OcHoBHas oOpazoBarenbHas nmporpamMma. Oomas
yueOHoro miana. OCHOBHBIE XapaKTepUCTHKa Y4YeOHOro IUIaHa, IHKIOB U
BUJIbI YYEOHBIX 3aHATHH U JUCLUIUINH.
npakTuku. ['ocynapcTBeHHas I'ocynapcTBeHHBIH 3K3aMeH: 00beM TPeOOBaHHH. 5
UTOrOBasi aTTeCTaLUsl. IIpaxTukn.

BosmoxxHOCTH (hOpMUpPOBaHUS
JUYHOHN 00pa3oBaTenbHON
TPaCKTOPUH.

[ToaroroBka M BEITYCKHOW KBaJIM(UKAIMOHHON
paboThl OakaaBpa.




[onsTHe yueOHON AMCIUIUTHEL IIpaBa

00pa3oBaTebHON

TIOJTy4EHHSI IOTIOJTHUTENIbHOM KBaIN(UKALIUH.
MaructpaTypa U acupaHTypa

OCHOBHBIE BU/IbI YUEOHBIX 3aHSITHI U TPAKTUKH.

Hrorosas rocyaapcTBeHHas aTTeCTalIHs.

BozmoskHOCTH (hopMUpOBaHS THIHON

00pa3oBaTEIbHON TPACKTOPHH

CTYJICHTOB 10 (DOPMHPOBAHHUIO JIMYHOM
Tpaektopun.  Bo3MoxkHOCTH

2.3.2 3aHATHS CeMHHAPCKOro THNA (MPAKTHYECKHEe / CEMUHAPCKHE 3aAHATHS)

dopMa TeKy1Lero

Ne HanmenoBaHue pasnena (TeMbl) Temaruka 3ansatuit / paboT
KOHTPOJIS
1. |doxyMeHT Kak HOCUTENb HH)OPMALIMH U €T0 JloxymeHTHpOBaHHAsT HHPOPMALHSL.
MECTO B CUCTEME yNPABICHHS OpraHU3aIMCH. Juckyccust: OTKpBITast CHCTEMA,
Pons nHpOpMannM ynpaBIeHNH Pa3IMYHBIMA  |OTKPBITas KOPIIOPALHs, OTKPBITOE YcrTHBI#I onpoc
COIIMATBHO-?3KOHOMHYECKUMH CHCTEMaMH U 001IecTBO: KaKOH JIOJKHA OBITh
MPOLIECCAMH. nadopmanus?
2. |Bunp! yaeOHBIX 3aHSTHIL, (HOPMEI Kak npaBuibpHO OpraHU30BaTh CBOE
CaMOCTOATENBLHON PaboThI. YueOHas yUeHHE:
quctuninHa. TpeGoBaHMS By3a K KaUeCTBY 1.Kak cirymath ¥ 3aHChIBaTh JEKIUIO?
YUEHHS CTYJCHTOB 2. 51 TOTOBIIOCH K CEMHHAPCKOMY
3aHATHIO. I'p
3. Mos camocrosiTenbHas paboTa B
OMOIMOTEKE WM KaK YUTATh
PEKOMEHIOBAaHHYIO JIUTepaTypy?
4. 51 uuraro npodeccuoHaIbHBIN
HaY4HBIH KypHAJL.
3. |OcobeHHOCTH TOATOTOBKH pedepaTta Mertoayka pa3pabOTKH CTPYKTYPHI U
MPEe3CHTAINH 110 y4eOHOH TUCIUIIINHE. cozepskaHus pedepara. [Topsmox
Artrecrtanus crynentos. Cnada 3adeTa MOATOTOBKHY pedepara. Yek-muct
Koumponupyemas
pedepara. [Topsaok BEICTYIIIEHUS Ha
CamocmosmenbHas
cemunape. [IpesenTarus.
paboma
Pexomengamu o ee pa3paboTke U
nu3aitHy. Crada 3adera 1o
JMCUHIUIMHE.
Cnyx6a JIOY B cucteme ynpapieHHs CTpyKTypHBIE 3I€MEHTHI CITyXKOBI Mpeserramm
4. |opraHu3aiuy, ee KaJIpoBbIi COCTAaB. JIOKYMEHTAI[HOHHOTO 00ecTe4eHus BI/II) 160 onmcu’
yIPaBJICHUsI U apXHUBa P
Hcropryeckuii Xapakrep JOKyMEHTa U Ipoliecca
p PAKTCp JOKY P [IpodeccronanbHas SKCKypcHst B
5. |IOKyMEHTHpOBaHMS pa3IMUHBIX BU/IOB .
rOCYZIapCTBEHHBIN apXUB
JIeSTeIIbHOCTH.
Hcroxu npodeccun 10KyMeHTOBe .
Bakanaspuar u Mmarucrparypa no
Ocobennoct hopMHUpOBaHHUS OaKaIaBpoB U [Ipesenranuy,
6. HanpasieHuto. Pabouee mecto
MarucTpoB JOKyMEHTOBECHUS U BHICOPOJIMKA
JIOKyMEHTOBE/[a U apXHBHCTA
apxuBoBezienus B Poccum.
HUcropust yausepcurera. My3seit yausepcureta, |[Ipomutoe, HacTosmee u Oyayiee
7. |Ucropus dakynbTera, kKapeapsl 1 HanpaBieHus |yHuBepcutera. Juckyccus «Most VYceTHslii onpoc
— JIOKYMEHTOBE/ICHHE M apXUBOBEICHUSL. npodeccusi B YHUBEPCUTETE»
[ToaroroBka JOKyMEHTOBENOB B ABYXypoBHeBOH |Kommereniin u npodeccronansHble
CHCTEMBI BBICIIIETO 00pa30BaHus I I(POBOI |3aMaul JOKYMEHTOBEIA: K YeMy
SKOHOMUKH 3HaHui Poccun. Kommerenun IOJDKEH OBITH ITOATOTOBIIEH?
8. |bakamaBpa OKyMEHTOBEIEHHUS U Bo3MoxHOCTH yHHBEpPCHTETA U TOPOJIa Juckyccus
apxuBOBeIeHUA. BoaMoxxHOCTH B PaCIIMPEHNUH KOMIIETCHIIMI
TpyAoycTpoiicTBa. Bunsl mpodeccnonansHO CTyZECHTOB
JIeSTeIIbHOCTH.
O6mas xapakrepuctuka OIIOII n yuebHoro
. PabGota ManbIMu rpynmnaMu Ha TeEMy:
raHa. OCHOBHBIE BU/IbI YUEOHBIX 3aHATHH U
«Most oOpa3oBatenbHas TPaCKTOPHS»:
npakTHKH. ['ocyaapcTBeHHast HTOTOBas
9. 1. HenpepsiBHas 3KOHOMHKO- Ip

arrecranys. BoamoxHocT hopMupoOBaHUs
JMYHOH 00pa3oBaTEIbHON TPACKTOPHH.
[onsiTHe yueOHON AMCUMILIMHEL

yHpaBJIC€HYCCKas MOATOTOBKA.
JOKYMCHTOBEAA.
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P. HempepbiBHas KOMITBIOTEpHAS
MOATOTOBKA JTOKYMCHTOBE/IA.

8. HenpepriBHas
JOKYMEHTOBEAYECKast OArOTOBKA.
['yMaHUTapHAs IOJTOTOBKA
JIOKYMEHTOBE/IA.

Hanucanue pedepara (P), acce (3), tectmpoanume (T), rpynmosas pabora (I'P),
nuckyceus (1) u T.1.

[Ipy wW3yYyeHWUM  OUCHUIUIMHBI MOTYT  TIPUMEHSTCS  DJIEKTPOHHOE  OOYyYeHHE,
JIMCTAaHIIMOHHBIE 00pa3oBaTeIbHbIC TEXHOIOTHU B cooTBeTcTBHU ¢ DI'OC BO.

2.3.3 IIpuMepHasi TeMaTHKa KYpPCOBBIX padoT (MP0EKTOB)
KypcoBbie paboThl 10 AUCHUIIMHE HE TPETYCMOTPEHBI.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHusl AJIsl CAMOCTOATEIbHOH pPadoThl
00y4YaOIIUXCS 10 JUCHHUILINHE (MOLYJIIO)

HepequL y‘le6HO-M€TOI[I/I‘IeCKOl"O obecrieyeHus AUCHUIIIIMHBI 110

No Bung CPC o
BBITIOJTHCHUIO CAMOCTOSTEIHLHOU PabOThI

1 Pedepar Meroanueckre peKOMEHIAIMHU 110 TIOATOTOBKE MMChbMEHHBIX padoT
CTyAeHTaMH: y4eOHO-MeToanyeckoe nmocobue / B.B. Epmorenko,
M.P. 3akapsn, [.B.Jlanckas, M.A.Mupomnuuenko, A.IL
Capuenko, J[.A. [lerkuna. KyOaHckuii rocynapcTBEeHHbIN
yauBepcuret. 2022. — 73 c., yTBepKAeHHBIe Kadenpoil olmiero,
CTpPaTern4eckoro, MH(MOPMAMOHHOIO MEHEDKMEHTAa M OW3Hec-
nporieccoB, MpoTokoi Ne2 ot 22.02.2022 r.

2 Pecdepar JlokyMeHTOBe/IeHHE : YIeOHUK U MPAKTUKYM JUIS aKaJeMHUECKOTO
OakanaBpuata / JI. A. loponuna [u np.] ; mox pemakiueint JI. A.
JlopoHHHOI. - 2-¢ u3]1., mepepad. u gor. - Mocksa : FOpaiit, 2019. -
309 c. - URL: https://www.biblio-online.ru/bcode/433067.

VY4eOHO-MeTOIUYECKNE MaTepuaibl NIl CaMOCTOSITENIbHOM padOThl 0OyYaroIIUXCs U3
qKcila MHBAJINMJIOB U JIUL] C OTPAaHUYEHHBIMU BO3MOXKHOCTAMH 310poBbs (OB3) npenocrasisitoTcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSIM UX 3/I0POBbS U BOCTIPUATHS HHPOPMAIIUH:

Jnist T ¢ HapyIIEHUSIMU 3pEHMSL:

— B MieyaTHOM (popme yBeIMUEHHBIM HIpUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B re4atHoi (opme Ha s3bike bpaits.

Jljig U1 ¢ HapyLIeHUSIMU CiyXa:

— B I1e4aTHoi (opme,

— B (hopMe 3JIEKTPOHHOI O TIOKYMEHTA.

JUig au1 ¢ HapyLIeHUsIMA OIIOPHO-JBUTaTEIBHOTO anmapara:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.


https://www.biblio-online.ru/bcode/433067

3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH IHCHUILIUHBI
(Mmomyuis)

OOpa3zoBarenbHbIE TEXHOJOTHUH, HCIOJIB3YEMbIE TPU pEaTH3alud Pa3IMYHbIX BUJOB
y4eOHOI e TeTbHOCTH:

— JEKUUM: WHTEpaKTUBHbIC (IMAJIOrOBbIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
IPE3CHTALUSIMU;

— IIpaKTHYeCKHe (CEeMUHAPCKUE) 3aHATHS.

Tpaauunonnsie 00pa3oBaTeNIbHbIE TEXHOJIOTHU: JEKIIMH, IPAKTUUECKUE 3aHITHS.

TexHonorust npobieMHOro oOyueHMs: JEeKUMs — AMCKyccHsl, MpoOieMHas JeKIus,
KOMITBIOTEpHAA Mpe3eHTanus. Ha Jlekuusx u3mararorcss OCHOBHBIE TEOPETUYECKHE TTOJI0KEHUS U
KOHIIENIUS Kypca, Jaroliye CTyJeHTaM HH(pOpMaIiK, COOTBETCTBYIOILYIO IPOrpaMMe.

3amaua MPaKTHUECKUX 3aHATHH — pa3BUTHE Yy CTYACHTOB HAaBBIKOB IO IPUMEHEHHUIO
TEOPETUYECKUX IOJIOKEHUM K peIIeHuI0 NpakThueckux 3aaad. C 3Tol menbro pa3zpaboTaHbl
3aJaHusl U BBIOJIHEHHS TNPakTHUeCKuX pabor. OHM COCTOAT M3 337a4 W yNpakKHEHHH,
OpPUEHTHPOBAHHBIX HAa YCBOEHHE TEOPETHUYECKOI0 MaTepuasla U YMEHUs €ro MCIOJIb30BaTh s
peleHus 1abopaTopHbIX (MPAKTUYECKUX) 3aIaHHN.

Ha kax1oM NpakTU4eCKOM 3aHSATHM OTBOJIUTCS BpeMs Ul JUCKYCCHH, B KOTOpOH
YYacCTBYIOT JOKJIAJ4YHK, IIOATOTOBUBIINI COOOIIEHNE IO KaKOi — MO0 MPaKTHUECKOW mpobdiieme
MH(POPMALIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro onmnoHeHTH! (1 niau 2 yenoBeka), HOArOTOBUBIINE
KOHTPapryMEHTBHI, U IPYTHE CTYACHTHI TPYTIIIbIL.

Hpyras ¢popma opranuzanusi paboThl CTYAEHTOB — HaIMCAHUE ICCE, KOTOPOE MPECTABIAET
co0oil uccnenoBanue o0beMoM 10 500 3HAKOB SKOHOMMYECKOH IPOOJIEMBI C IMPEATIOKEHUEM
BapHUaHTOB PELICHUs JAHHOU MPOOIEMBI.

J111s OTBETOB Ha MHIUBUAyaJIbHBIC BOIIPOCHI, a TAK)KE JJIsl TOMOIIU B ITOATOTOBKE peepaTon
U HaIlMCaHUA 3CCe IMPEAYCMOTPEHbI MHANBUYaIbHbIE KOHCYJIbTALIUH [TPETIO1aBaTeNsl.

JUiss Wi ¢ OrpaHMYeHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI TPEIyCMOTpPEHA OpTaHU3aIHs
KOHCYJIbTAIMH C MCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.
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4. OueHo4YHbIe CPeACTBA /ISl TEKYIIero KOHTPOJIS yCIeBAeMOCTH U MPOMEeKYTOYHOM
aTTrecTanuu

OrneHouHbIE CcpelCcTBa IpPEJHA3HAYeHbl U1 KOHTPOJIA M OLEHKH 0Opa30BaTeNbHBIX
JOCTIDKEHUH 00y4JaronInXcsi, OCBOMBIIMX MPOrpaMMy y4eOHOM JUCIUTUTMHBI « IKOHOMHUKAY.

OneHouHbIe CpenCcTBa BKIKOYAECT KOHTPOJIbHBIE MAaTEpHaibl Ul IIPOBEACHUS TEKYLIero
KOHTPOJIS B (QopMe OKJIaAa-Ipe3eHTAllMd 10 MpOOJIEeMHBIM BOIPOCAM 3IKOHOMHKH, TECTa,
pedepara, 3cce 1 MPOMEKYTOYHOM aTTecTAMH B (JOPME BOIIPOCOB K 3aUETY.

CTpyKTypa OLEHOYHBIX CPEACTB JJIf TeKylleil U MPOMeKYTOYHOH aTTecTaluu

HanmeHnoBanue o1ieHOYHOTO
Ne Kon 1 HaumeHoBaHue cpelcTBa
Pe3ynprarel 00y4yeHus "
n/n MHJIMKaTopa Texymmii [IpomexyTouHast
KOHTPOJITb aTTecTanys
VYK 1.1 OcymectBusier Cnoco0eH OCyIIeCTBISATh TOUCK Bonpocwi 0ns Bonpoc na 3aueme
MIOUCK HEOOXOANMOMN JIOKYMEHTHPOBaHHOMH yCcmHozo 1-16
1 nHpopmanum, onupasch Ha nHdopmanuu mo l'[pO(bSCCHH | (nucbmennozo)
pe3yiIbTaThl aHAIN3A Pa3BUTHS KOMIIETCHIIMN onpoca no
MIOCTABJICHHOH 3a1a4H meme.
VK 1.2 Beibupaet dopMynupyer Henu Ananus Bonpoc na 3aueme
2 ONTUMAJIEHBIN BApHAHT JUYHOCTHOTO Pa3BHUTHUS H KOHMPOJLbHBIX 17-24
pelLIeHUs 3a1a4H, IUTAHUPYET COOCTBEHHYIO Meponpuamuil
apryMEHTHpYsI CBOH BBIOOD 00pa3oBaTeIbHYIO TPACKTOPHIO

TunoBbie KOHTPOJIBbHBIE 3aJaHUSI HJIM HHBIE MATEPHAJIbI, HCO0XOAUMBbIE /15l OLICHKH
3HAHMH, YMEHUH, HABBIKOB M (MJIM) ONbITA JAEATEJbHOCTH, XapPaKTEPHU3YIOLIHX ITANbI
(popMHpPOBAHHUSI KOMIIETCHIUI B Ipo1ecce OCBOCHUsI 00pa30BaTeIbHON NPOrPaMMBbI.

Ilepedyens Tem 3cce ¢ nMpe3eHTALUSIMHA
CoBpeMeHHbIN TOCYJapCTBEHHBIN apXUB.
Kommepueckuit apxuB (Ha Matepuanax «Records management»)
Pabouee mecTo coTpyIHUKA B IEHTPE PETPOKOHBEPCUU I'OCYJAPCTBEHHOTO apXHBa.
Cayx6a J10 u JI1 kommepueckoit opranuzanuu (Ha Matepuanax [TAO «Poccetn»).
DNEeKTPOHHBIN oduc.
[udposas npuemHasi.
CocTaB 1 Ha3HauUEHUE CUCTEM KH3HE00eCIeUeH s apX1Ba.
TexHoJI0rHs pETPOKOHBEPCUN JOKYMEHTOB M TEXHHMKA KoMIaHuu DJIAP.
DNEKTPOHHBIM JTOKYMEHT U 3JIEKTPOHHBIN 00pa3 JOKyMEHTa.
0. ApxwuB — xpanwmmie win (padpuka 3HaHUA. MoeIh MepPCIIeKTUBHOTO apXHBa.

11. Kak BBINISIIAT MyHHUIMIIANbHBIE apXUBbl B KpacHomapckom kpae.

12. TocynapcrBennsiii ApxuB KpacHomapckoro kpasi.

13. Apxusnslit poug PO.

14. TlenTp moxymenTtanuu KpacHomapckoro kpasi.

15. O npodeccun gokymeHToBena Oynaymiero. KommeTeHnuMu 10KyMEHTOBeEIa
3aBTpAIIHErO JHS.

16. IlpodeccrnonanbHbIi cTaHAApT «YIIpaBleHHE JOKyMEHTAIeH»: cucTeMa 3HaHU|

17. ApxuBnHas otpacib KpacHomapckoro kpasi: cyObeKT M OOBEKTHI YIpaBIICHUS,
MIOJIHOMOYHS.

18. IlyOmukanmu  BeIMycKaromed Kadeapsl B 00JacTH  TOKYMEHTOBEACHUS H
apXUBOBEACHUS: BhICTaBKa KHUT (10 JaHHbIM PHHI)

19. Xypnanst Poccuu B 00611acTH TOKyMEHTOBEICHHS U apXUBOBEICHUS, X CAUTHI.

20. Caiit apxuBHOii ci1yx0. PO.

HROo~NoO~WONE
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1.

21. Ilepeuenr u conepkanue ocHOBHBIX ['OCT B o00jacTH JOKYMEHTOBEACHHS U
ApPXUBOBEICHHUS.

22. TlepedeHb U cojep)KaHHE OCHOBHBIX 3aKOHOB P® B 00siacTH JOKYMEHTOBEICHUS M
apXWBOBEACHUS, pabOTHI ¢ HHPOPMALIUEH.

23. WHcTpyKIms 1o Jeonporu3BOACTBY aIMHUHHUCTpaui KpacHogapckoro kpasi.

24. YT0 TaKkoe «HOMEHKJIATypa Je]l OPTaHUu3aIin ?»

25. 3aueM Hy’KEeH 3JICKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3aIuu?

26. O6mwue cBenenus o cucreme ECM.

27. Kak ciymiate ¥ 3aMchIBaTh JICKIUIO?

28. Most moIrOTOBKA K CEMUHApY.

29. [IpomexxyTodHast aTTeCTalus CTYJICHTOB 110 TUCIIMILTHHAM CEMECTpa.

30. TBopueckue MPOEKTHI CTYICHTA U MOPSIOK YUaCTHs B KOHKypCax.

31. PykoBOACTBO MO COOJIIOICHUIO 00s3aTEIBHBIX TPEOOBAHUH TIPH OCYIICCTBICHUHT
PErMOHAILHOTO FOCYJaPCTBEHHOTO KOHTPOJIS (HaA30pa) 32 COOII0ACHUEM
3aKOHOJIATEILCTBA 00 ApXMBHOM JIeJie: OCHOBHbBIE TPCOOBAHMUSI.

32. Bcepoccuiickuit HUN nokymMeHTOBeIeHUS W apXHUBHOTO Jieia: o0mias
XapaKTePUCTHKA

33. TlpoGnema coxpaHeHHS KyJIbTYpHOTO JOKyMEHTAJIbHOTO Haciueaus Poccuu u
Ky6anu

3adeTHbIe MaTepUAJIbI (BOIIPOCHI) I IPOMEKYTOYHOM aTTeCTANMHU (3a4eT)
Uro Takoe wuH(popmanusa. 3akoH 00 wuHopManuu, WHOOPMATHU3AMMH € 3aLTUTE

uHpopmanuu. Kakas nadpopmaiiys OTHOCUTCS K KOHPHICHIIUATBHON

2.

Nk w

['mobanu3anust MUPOBBIX HHPOPMAILIMOHHBIX ITPOLIECCOB

Jaiite onpenenenue JokyMeHTa. [lepeunciuTe BhIIOIHIEMbIE UM (DYHKIIUH

Uto Takoe 3JEeKTPOHHBIN JOKYMEHT M SJIEKTPOHHBINA JOKYMEHTOOOOPOT

KakoBbl TpeOOBaHUs, KOTOPBIM JI0JIKEH COOTBETCTBOBATD AJIEKTPOHHBIN TOKYMEHT
Nupopmaruzanus poccuiickoro oduiecTa: npoOaeMsl U MEPCHEKTUBbI
WNudopmanronHas KyJbTypa yenoBeka, e€ popMHUpOBaHUE U Pa3BUTHE

Mecto U 3HaueHue HH(POPMAIMOHHO-TOKYMEHTAllMOHHOTO  OOCIIy)KMBaHHUs B

ACATCIIBHOCTH YIIPABJICHYCCKOT'O aIlllapaTa

9.
10

Kakoe mecto 3annmaer ciyx0a JIOY B cucreme ynpasieHus
. Hcropus mnpodeccun. Korma mnosBUIMCH TOJKHOCTHBIE JIMIA, 3aHMMAIOLIHeECcs

ACJIOIPONU3BOJACTBOM

11
12
13
14
15
16
17

. HenonpoussoncTtso B JlpeBHei Pycu

. IIpuxaznoe nenonpoussoactso XV-XVII Bs.

. Pedgopwmsl Ilerpa | B nenonpoussoactae. Komiexckoe Ae10Mpon3BOACTBO

. Baxxnerninme TepMUHBI ¥ ONPEICIICHHS AEIOMPOU3BOACTBA

. Munuctepckoe aenonpouspoactso XIX — nagano XX BB.

. Uctopus ynpasinenus u aenonpoun3Boactsa B XX BB.

. Kakoil tokyMeHT onpeensieT rocyJapcTBeHHbIE TPeOOBaHUS K OJArOTOBKE OaKalaBpoOB

N NEPCUYUCIINTD 3TU Tpe6OBaHI/I${

18

. Kakue tpeOoBaHus mNpenbsaBIAOTCS K Mpo(ecCHOHATbHBIM 3HAHUSAM OakanaBpa-

JIOKYMEHTOBe/a (KOMIETEHIIMU JJOKYMEHTOBE/1A)

19.

20
21

22.
23.
24,

Kak nmpaBuiibHO paboTaTh CTYJCHTY Ha JIEKLIUU

. CaMoopraHmauI/m CTYACHTA: MOAT0TOBKA K CCMHUHAPCKHUM 3aHATUAM

. Pedepar — mpoaykt camooOpazoBaHus U TiepBasi HaAy4Has CTyieH4YecKas pabora
HenpepriBHoe 00pa3oBaHue Wil 0Opa3oBaHue BCIO kKH3Hb. CaM00OyUYeHHe CTyIeHTa
DONeKTPOHHBIN TOKYMEHTOO00POT: HAcTosIee U Oyayliee Npodeccu.

praBJ’IeHI/ISI HOKYMeHTaHHeﬁ B OpraHusanuun: COCTOAHUE U IEPCIICKTUBBI
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Kpurtepuu oneHuBaHus no 3avery:

«3aymeHo»: CTAaBUTCA, €CIIM CTYACHT CTPOHUT CBOM OTBET B COOTBETCTBUM C IUIAHOM. B
OTBETE NPEACTABJIECHbl Pa3IMyYHbIE MOAXOAbI K IpoOiieMe. YCTaHaBIMBAET COJEpKaTeIbHbIE
MEXKIIPEIMETHBIE CBs3H. Pa3BepHYTO apryMEHTHUPYET BBIABHTAaeMbIC IOJIOKEHUS, MPHUBOIUT
yOeauTenbHble IpUMEpbl, OOHAPYKUBAET IOCIEA0BATEIBHOCTh aHANINU3a. BIBO/BI IPaBUIIbHBIL.
Peur rTpamoTHa, wucmomb3yercs mnpodeccHoHalbHAsS JIeKCHKa. JleMOHCTpupyer 3HaHHE
CHeLMaNbHOM JIUTEpaTyphl B paMKax y4eOHOr0 METOAMUYECKOr0 KOMILIEKCAa U JIOMOIHUTENIBHBIX
HCTOYHHUKOB HH(POPMALUH.

«He 3aumeHOo»: CTAaBUTCS, €CIIM OTBET JIOTHYECKH BBICTPOEH, IIJIaH OTBETA HE COOJII0JaeTCsl.
Crynent oOHapyXuBaeT ciaaboCTh B Pa3BEPHYTOM PACKPBITUU MPOPECCHOHATBHBIX MOHATHA.
BeiBuraeMele MosiokeHUs JCKJIAPUPYIOTCS U HE apryMEHTHpYloTca. B oTBeTe OTCYTCTBYIOT
PUMEPHI.

OneHouHble cpencTBa Ul HMHBAJIMIOB U JIMI C OrPAHUYEHHBIMH BO3MOKHOCTSAMHU
3JI0pOBbsI BEIOUPAIOTCA C YYETOM UX WHAMBUIYATBHBIX ICUXO()U3UYECKIX OCOOEHHOCTEM.

— IpY He0OXOAMMOCTH UHBAIMIAM M JIULIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMH 3/I0POBbS
MPEOCTABIISICTCS JOTIOJHUTEIFHOE BPEMS JIJIs IOATOTOBKM OTBETA HA 3a4eTe;

— [IPU NPOBEJICHUH MPOLEAYPHI OLICHUBAHUS PE3yJIbTaTOB 00yUEHHs] MHBAIUIOB U JIUIL C
OTPaHUYECHHBIMH BO3MOXHOCTSIMH 3/I0POBBS TPETyCMAaTPUBAETCS MCIIOIB30BaHUE TEXHUYECKHX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpY HEOOXOAUMOCTH /ISl 00YUAIOIINXCS ¢ OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBBS
U MHBAJIUIOB IpOLEAypa OLEHMBAHUS pE3yJbTaTOB OOYYEHHUs MO JAUCHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

IIponenypa oneHMBaHUS Pe3yJIbTATOB OOYUYEHMs MHBAIUIOB U JIUI] C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMH 3JIOPOBbSI 110 TUCHUIUIMHE (MOIYJIIO) TPEIyCMAaTPUBACT IPEIOCTABICHHE
uHpopmauuu B (opMmax, aJalNTUPOBAHHBIX K OTPAaHUYEHUSM HUX 3/10pOBbSI M BOCHPUATHUS
uH(popMauu:

JUist T ¢ HapyIIEHUSIMH 3pEHHMSL:

— B Mle4yaTHOM (popme yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JUist T ¢ HApyIIEHUSIMH CITyXa:

— B I1e4aTHOM (opme,

— B (popMe dJIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT 0 IOKYMEHTA.

JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
00y4aromuxcs.

S. Ilepevenb y4eOHOM JIUTEpaTyphbl, HHPOPMANMOHHBIX PECYPCOB H TEXHOJIOTHil

ITeuaTHbie n3nanus, BkiatoueHHble B PII]I, orpaxeHnsl B 21ekTpoHHOM Karanore Hayunoit
oubmmorekn KyoI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM o0ecrieyeHHOCTH JuTeparypoii cornacHo @I'OC BO 3++.

B mnepeuenp BKIIOYEHBI TOJIBKO HEOOXOAWUMBIE sl W3yudeHUs auciuurinHbl OBC,
npodeccuoHanmbHble 0a3bl JaHHBIX, HH(POPMALMOHHBIE CIpPAaBOYHBIE CHUCTEMBI, PECYpCHI
CBOOOJHOIO JOCTyNa, COOCTBEHHBIE 3JIEKTPOHHBIE O0Opa3zoBaTelbHble M HH()OpPMAaIOHHBIE
pecypcsl KyoI'y.

5.1 YueOHas iuteparypa

1. Py6unoBa, Enena FOpbeBHa. JlokymeHTanbHble OorarctBa KpacHomapckoro kpas /
aBTopbi-coctaButenu E. 0. Pyouosa, C. I'. Temupos, H. I'. IlonoBa ; 0TBeTCTBEHHBIH pefakTop:
E. }O. Pybuosga ; penakuuonnas komierusi: C. I'. Temupos, H. T'. ITonoBa ; cocraButenu: A. O.
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http://megapro.kubsu.ru/MegaPro/Web

Anppees [u 1p.] ; aBTop HayuHou ctatbu: T. . Xopxopauna ; Aamunuctpanust KpacHomapckoro
kpas [u 1p.]. - Kpacnonap : Tpagunus, 2021. - 255 c.

2. JIoKkyMeHTOBEJCHHE : YIEOHUK U IPAaKTUKyM i By30B / JI. A. Jloponuna [u ap.] ; mox
penakmueii JI. A. JloponuHou. - 3-¢ us., nepepad. u jgom. . - Mocksa : FOpaiir, 2023. - 336 c. -
URL: https://urait.ru/bcode/511341 (mara oOpareHus: 21.04.2023).
URL: https://urait.ru/bcode/511341

3. Kopnees, Urops Koncrantunosuu. Ynpasnenue nokymentamu / M.K. Kopuees, A.B.
[Tmenko, B.A. Mamypues. - MockBa : HWHOPA-M, 2022. - 300 c. - URL:
https://znanium.com/catalog/product/1836610 (nara oopamenus: 28.04.2023). - Pexxum nocrymna:
uis aBropu3. moinb3oBareneil. - ISBN 978-5-16-003590-1. - Tekcr : snextpoHHbI. URL:
https://znanium.com/catalog/product/1836610

4 Jlanckas, [apess BrnagumupoBHa. YmpaBjieHUE M pa3BUTUE APXUBHOW OTpACIH B
nrudpoBoit s3xkoHOMHKKe 3HaHuM : yaeOHuk / [[. B. Jlanckas ; mox pengakuueir B. B. Epmornenko ;
MuHmuCcTepcTBO HayKd U Bbiciiero oOpaszoBanus Poccuiickoit ®Denepanuu, KybGanckuit
rocyaapcTBeHHbId yHuBepcuteT. - Kpacnomap : KyOaHckuii rocynapCcTBEHHBIH YHHUBEPCHUTET,
2021. - 298 c. - bubmuorp.: c. 293-295. - ISBN 978-5-8209-1964-0.

5.MupomrHudeHko,  Ajekcell  AJEKCaHAPOBUY.  DJIEKTPOHHOE  IPaBUTENIBCTBO.
[IpenocraBnenue rocyIapCTBEHHBIX M MYHUIMIAIBHBIX YCIOyT : ydyeOHoe mocobue / A. A.
Mupomnnuenko, M. A. Mupomaudesko ; [mox pexa. B. B. Epmonenko] ; M-Bo oOpa3oBanust u
Hayku Poc. ®@enepanuu, Kybanckuii roc. yu-T. - Kpacnonap : [KyOanckuit rocyaapcTBeHHBIN
yHuBepcurtert], 2014. - 238 c.

6.KopneeB, Urops KoucrantunoBuy. Ympamienue nokymeHtamu : yueOHuk / U. K.
Kopuees, A. B. Ilmenko, B. A. Mamypues. - M. : THOPA-M, 2009. - 299 c.

7. Ky3nenosa, TaTpsiHa BsgeciaBoBHa. Beenenue B CIIELIMAIBHOCTh
"JlokyMEHTOBEAICHUE U JIOKYMEHTaMoHHOe oOecrniedenue ympasienusa" (350800) : yueOGHoe
nocob6ue / T. B. Ky3nenosa. - M. : TEPMUKA, 2004.

8.TempuapoB, A.Jl. ApxuBoBeneHue : YdeOHoe mocobme uis OakamaBpoB / A.Jl.
TenpbuapoB. - MockBa : JlamkoB wu K, 2020. - 184 ¢ - URL:
https://znanium.com/catalog/product/1091155.

9.3akapsiH, Muxawun PadasnoBud. Benenne B 00IIyt0 TEOPHIO CUCTEM JIOKYMEHTAIIUH :
yuebHoe nocobue / M. P. 3akapsan ; M-Bo oOpa3oBanus u Hayku Poc. ®enepanun, KyOanckuii
roc. yH-T. - U31. 2-e, nom. - Kpacuonap : [KyOanckuit rocynapctBeHHbIN yHUBEpcUTeT|, 2016. -
245 c.

10. Jlanckas, /.B., CenuBanoBa, E.Il. TexHomorum ympaBieHHs JOKyMEHTaIUEH:
JIETIOTIPOU3BOJICTBO M JIOKYMEHTO000poT: yueOHoe nocobue / [[.B. Jlanckas, E.I1. CenuBanoBa;
nop penakuueit B.B. Epmonenko; MuHucTepcTBO Hayku M BbIciiero oopasoBanus Poccuiickoi
O®enepanun, Kybanckuii rocynapctBeHHblil yHuBepcurer. — Kpacnomap: Kybanckuii roc. yH-T,
2022.-212 c.

5.2. llepuoanyeckasi JuTepaTypa

IlewaTtHple nmepuoauveckue H3AaHus BXOIAT B «llepeueHb meuyaTHBIX NMEPUOIUYECKHX
U3JIaHUi, XpaHsALIMXCs B donne Hayunoii O6ubIMoTeKU Ky6I'V»
https://www.Kubsu.ru/ru/node/15554, W/WIM  DIIEKTPOHHBIE TEPHOJUYECKHE U3JaHUs, C
yKa3aHMEM ajipeca caiiTa AJIEKTPOHHOW BEpCHUHU KypHaja, U3 06a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'Y:

1. Bassr ganusix kommanuu «IBUCy https://eivis.ru/

2. Dnexrponnas 6ubimoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJE COBpeMeHHbIe NpodeccHOHATbHbIE 0a3bl
JAHHBIX M HHPOPMALMOHHBIE CIIPABOYHBIEC CHCTEMbI

OnexTpoHHO-6uOMoTeunsIe cuctemsl (ObC):

1. O6pazoarensras miatdopma «FOPAWT https://urait.ru/
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2. 9bC «YHUBEPCUTETCKASI BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHble 6a3bl JAHHBIX

1. Bupryampnplii dHTadpHBIM 3an  Poccmiickoil TocymapctBenHoit OmOmmoreku (PI'B)
https://Idiss.rsl.ru/;

2. Kypnan «Ycnexu puzndeckux Hayk» (31ekTponHast Bepeus) hitps://ufn.ru/;

3. MUAH. IToaHOTEKCTOBAs KOIUIEKIINA MaTEMATHIECKUX KypHaIoB hitp://www.mathnet.ru/;

4. Kypnan «KBantoBas 3JIEKTPOHUKA (31eKkTpoHHas BepCHsl)
https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snekrponnas oubnunoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;

6. HanmonanbHas 37eKTpoHHas oubimoreka https://rusneb.ruf/;

7. lpesunentckas 6ubnmoreka uM. b.H. Ensruna https://www.prlib.ru/;

8. Bl CSD-Enterpris KemOpumkckoro meHTpa kpucramiorpadpudecknx maHHeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. BJ oxypHamoB TmO pa3nu4yHbIM oTpaciasM 3HaHmid  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJI eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. IonHOTEKCTOBAsT KOJUIEKLIUS KYPHAJIOB KOMIAHUHA AMEPUKAaHCKOTO (PU3MUYECKOro 00IecTBa
American Physical Society (APS) https://journals.aps.org/about;

12. BJI matentHoro morcka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcer  Springer  Nature  (kypHaubl,  KHHTH): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBBI Hay4YHBIX XypHajgoB Ha Poccuiickoii miatdopme HaydHbIX x)ypHanoB HOMKOH
http://archive.neicon.ru/;

15. YuuBepcuterckas ~ mHpopmanmonnas — cuctema  POCCUA  (YUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlexktopuym TB" - Buaeoneknuu Beaymumx gekropos Poccun http://www.lektorium.tv/;

17. B SciFindern (CAS) (oHIaiiH-cepBUC IS TIOMCKA HHPOPMAIIMK B 00JIACTH XUMUH, ONOXHUMUH,
XUMHYECKON HHKEHEPUH, MaTEPHATIOBEIEHUS, HAHOTEXHOJIOT A, (DU3HUKH, TEOJIOTHH, METAJUTYPTUH | JIp.)
https://scifinder-n.cas.org/;

18. Freedom Collection — mosHOTEKCTOBAsT KOJUICKIMS 3JICKTPOHHBIX KYPHAJIOB 110 Pa3InuHBIM
oTpacisiM 3HaHuit usnarensctBa Elsevier https://www.sciencedirect.com/;

19. BJ  Academic Reference (CNKI) (emmHas  mowmckoBas  1uiatdpopmMa  TIO
Hay4yHouccieaoBaTenbckiM padotam KHP. Temarnka mOKphIBaeT BCe OCHOBHBIE JHCHIUIUIMHAPHEBIC
obnactu https://ar.cnki.net/ ACADREF.

HNudopmanuoHHbIe ClIPABOYHbIE CUCTEMbI

1. Koncynprant Ilmoc - cmpaBouHas mpaBoBas cuUcTeMa (JIOCTYyH IO JIOKAIBHOM CeTH C
KOMITBIOTEPOB OUOIHOTEKN)

Pecypcbl cBoOOAHOTO 10CTYNA

1. KubepJlennnka http://cyberleninka.ru/;

2. AMepukaHcKkas aTeHTHas 6a3a maHHbx http://www.uspto.gov/patft/

3. MunucrepcTBO HaykM HM  Bbicmero  oOpasoBanms  Poccwuiickoit ~ ®Depepaunu
https://www.minobrnauki.gov.ru/;

4. ®denepanbHbIil mopran "Poccuiickoe obpaszosanue” http://www.edu.ru/;

5. Enunas xoutekins nupoBBIX 00pasoBaTeabHbBIX pecypcoB http://school-collection.edu.ru/

6. IIpoexT I'ocynapcTBeHHOr0 HHCTUTYTa pycckoro si3bika uMeHu A.C. Ilymkuna "O0pa3oBanue
Ha pycckom" https://pushkininstitute.ru/;

7. CripaBouHO-nH(pOpManMoHHkIH opTai "Pycckuit s3pik" hitp://gramota.ru/;

8. Ciy»x0a TeMaTHUECKUX TOJKOBBIX ciioBapeit hitp://www.glossary.ru/;

9. Crnorapwu u sHImKIoneauu http://dic.academic.ru/;

10. O6pazoBarensubIil mopran "Yueda" http://www.ucheba.com/.

CoOcTBeHHbBIE YJIeKTPOHHBbIE 00pa3oBaTe/ibHbIe U HH(pOPMalHOHHBIe pecypchl Kyol'yY

1. Dnexktponnskiit katamor Hayunoii oudnuotexu KyoIl'Y http://megapro.kubsu.ru/MegaPro/\Web
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2. DneKTpoHHas OMOIMOTEKa TPYIOB yueHBIX Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTkpsITas cpeaa MOIYIBHOTO qUHaMuUeckoro ooydenus Kyol'V https://openedu.kubsu.ru/

4. Baza y4eOHBIX IUIAHOB, Y4eOHO-METOMMYECKHX KOMIUIEKCOB, MyONMHMKAIUi ¥ KOH(EPEHIHHA
http://infoneeds.kubsu.ru/

5. DnekTpoHHbIi apxuB qokymentoB KyoI'Y http://docspace.kubsu.ru/

6. MeToauueckue yKa3aHus JJIsi 00y4alomUXCsl 0 0CBOESHHUIO JUCITUIJIMHBI (MOYJIs1)

OcBocHHE AWCIMILIMHBI TPEIyCMAaTPUBACT IMPOCIYIIMBAHUE JICKIUHA M IPOBEICHUE
NPaKTUYECKUX padoT.

J1Jis TiTyOOKOT0 U3y4eHHUS AUCIMILIAHBI HACTOATEIbHO PEKOMEH I ETCS

— CHUCTEMATHYECKH TOTOBHUTHCS K TMPAKTUYCCKUM 3aHATHSIM MO Y4YEOHBIM IMOCOOUSIM,
HAy4YHBIM CTaThsIM B )KypHaJIaX, a TAKXKE C UCIOJIb30BaHUEM pecypcoB MHTepHET;

— CBOEBPEMEHHO BBITIONHSATH IPAKTHYECKUE 33JJaHUs, TOTOBUTH pedepaTsl U 3cce.

CamocrosTenbHas padoTa CTyACHTAa - OAMH W3 BaXHEUIIMX 3TallOB B IOJATOTOBKE
crienranucToB. OHa MPUOOIIAET CTYIEHTOB K HCCIIE0BATENIHCKON paboTe, 00oraiiaeT OnbIToM 1
3HAHUSIMH, HEOOXOUMBIMH IS JaJbHEHIIIEr0 MX CTAHOBJICHHUS KaK CICIMAIMCTOB, MPUBHUBACT
HABBIKU Pa0OTHI C TUTEPATYPOM, CTATHCTUYCCKUMU JTAHHBIMH.

Ilenp camMoOCTOSATENBHOM pabOThI - CHCTEMaTH3allks, 3aKpeIVICHHE W pacIlupPCHHE
TEOPETUYCCKUX M MPAKTHUYSCKUX 3HAHHWN C UCIIOJIH30BAaHUEM COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTUH ¥ JINTEPATYPHBIX UCTOYHHUKOB. JJIs1 Pa3BUTHS HABBIKOB CAMOCTOSITEIIBHON paOOThI
CTYJICHTaMH BO BPEMS CAMOCTOSITEIILHOW PaOOThI BBITIOTHSIOTCS:

— pedepartbl, CBI3aHHBIE C PACCMOTPEHUEM YIKOHOMUYCCKUX MPOOIIEM;

— pedepartsl, cBsI3aHHBIC ¢ 0030POM PHIHKOB;

— JIOMAIITHUE 3aJIaHus 110 TOUCKy B MiHTepHeTe nH(OopMaIiy Ha 3aJaHHYI0 HAyUYHYIO TEMY
U MTOJITOTOBKE JIOKJIA Ia.

Pedepatsl roTOBATCA CTYIEHTOM CaMOCTOSITENTFHO, B HUX 0000INAIOTCS TEOPETHYECKHE
MaTepHaIbl 0 HCCIISTYEMOM TEME C HCIIOTh30BAaHHEM MAaTSPUAIIOB U3 CIICIIHATLHOM JINTEPATYPHI,
HOPMAaTHUBHO-TIPABOBBIX JIOKYMEHTOB, CTaHIApTU3UPYIONINX paccMaTpuBaemyio cdepy. B
COJIEp’)KaHUU PA0OT JOJHKCH OBITh COOCTBEHHBIM aHAIM3 M KPUTUYCCKUH TOJIXOJ K PEIICHHIO
po0OJIeMbl TT0 BEIOPAHHOM TeMe UCCIIeIOBaHMs, TIOJIKPEIUICHHbBIN CTAaTUCTUYECKUMU TAaHHBIMHA U
KOPIIOPATHBHON OTYETHOCTHIO M3BECTHBIX KOPITOpaIinii. MaTepHabl TOJDKHBI OBITh N3JI0KEHBI Ha
BBICOKOM TEOPETHUECKOM YPOBHE, C IPUMEHEHHUEM CTaTHUECKUX JaHHBIX U MPUMEPOB.

CryneHTaM pEKOMEHIYEeTCS HEMPEpPBIBHO IPOBOJUTH HAyYHBIC WCCIICOBAHHS IO
PYKOBOJICTBOM Tperno iaBaress kadeapsl mo n30paHHON TeMe U TOTOBUTH COOOIICHUS Ha HayYHbIe
KoH(pepeHmH, cTaThl B COOPHHUK MOJIOJIBIX MCCIIEAOBATEICH U HAYYHBIC KYPHAHI.

OOy4eHne CTy/IeHTOB C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU OPTaHU3YETCS B COOTBETCTBUU
¢ TpeboBaHUSIMH «METOMISCKUX PEKOMEH/IAINI TT0 OPTaHU3aluy 00pa30BaTEIILHOTO TIpoIecca
JUIsi  OOy4eHHs] WHBAIUAOB W JIMIl C OrPAaHUYCHHBIMH BO3MOXKHOCTSMU 3JI0POBbS B
00pa30BaTeNbHBIX OPraHU3aIMAX BBICIIETO MPO(EeCcCHOHATEHOTO 00pa30oBaHUM) OT «8» ampes
2014 r.

B ocBoeHWW MUCIUTUITMHBI WHBATHJIAMH M JIHUIIAMH C OTPAaHUYCHHBIMH BO3MOXHOCTSMHU
3I0pOBbsl OONBINIOE 3HAYCHHE HMEET WHIWBHIyallbHas ydeOHass paboTa (KOHCYNIbTalluu) —
JIOTIOTHATEIFHOE PA3bsICHEHHE yIeOHOT0 MaTepHara.

NunuBuayanpHble KOHCYJBTAIIMM IO TIPEAMETY SBISIOTCS BAXKHBIM  (PAKTOpPOM,
CIOCOOCTBYIOIIUM HHJINBHTYyJTU3alMNA O0yUEHUS M YCTAHOBJICHHUIO BOCITUTATEIILHOTO KOHTAKTa
MEXIy TpernofaBaTeieM W OOy4arolIMMCS WHBAJIWIOM WM JHUIOM C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

16


http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/

7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKax JUCIHUIUIMHBI HCHOJB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUAITU3UPOBAHHBIM U

71a00paTOPHBIM 000PYIOBAHUEM.

HaumenoBaHue crieriaabHBIX
TMOMeEILeHU I

OCHAaIIEHHOCTD CITEIUAIHHBIX
oOMeIIeHU I

HepequL JIMIOCH3HUOHHOI'O
MporpaMMHOTO obecreueHus

VYuebOHble ayJJUTOPHU ULt
MIPOBEACHUS 3aHATUH JEKIIMOHHOTO
THUIIA

Meo0enb: yueOHas meOeIb

Texuuueckue CpeacTBa o6yqu1/m:

9KpaH, POEKTOP, KOMIBIOTEP

Microsoft Office: Word; Excel;
PowerPoint.

VuebOHble ayTUTOpUU s | Mebenb: yueOHas meOeIb Microsoft Office: Word; Excel;
MPOBECHUS saHsaTHi | TeXHUYECKUE CPeACTBA O0YUCHUS: PowerPoint.
CEMHUHAPCKOr0 THIA, TPYIMOBBIX M | 3KPaH, MPOEKTOP, KOMIBIOTED
HHIMBUIYAIBHBIX ~ KOHCYymbTanmit, | O6opymoBaHue:
TEKYIIETO KOHTPOJIS u
POMEXKYTOYHOM aTTECTALIMH
HJ'IH CaMOCTOSTEIbHON pa6OTBI O6y‘laIOH_[I/IXCH npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJICKTOBAHHBIC CHCHI/IaJII/I?,I/IpOBaHHOﬁ MC6€HI>IO, OCHAIICHHBIC KOMHBIOTCpHOfI TEXHUKOU C
BO3MOXKHOCTBIO MOJKIFOUEHUS K ceTh «MHTepHeT» M 00eCIeYeHHeM JOCTYIa B 3JICKTPOHHYIO
WH(POPMaAIIMOHHO-00PA30BATEIBHYIO CPEly YHUBEPCHUTETA.

HanMenoBanne nmoMemeHui OcCHaIIEHHOCTh TOMCIICHUH IS IlepedeHp NMLIEH3MOHHOTO
JUTSL CAMOCTOSATEIHHOM CaMOCTOSTENbHOM PabOTHI 00yUAIOIINXCS MPOrpaMMHOTO 00eCHeYeHUs
paboTHl 00yYaIOIUXCS

ITomenienue i | Mebenb: yueOHas Mebenb Microsoft  Office:  Word;

camocrosaTenbHOM  pabotel | Kommekr — cneunmanusupoBaHHoi — Mmebenu: | Excel; PowerPoint.

oOyJaromuxcs (YUTaIbHBIA | KOMITBIOTCPHBIC CTOJIBI

3an HayuHoii OnbnuoTekn) O6opynoBaHre: KOMIBIOTEPHAs TEXHUKAa C

MOAKITFOUYEHUEM K HHPOPMALHOHHO-
KOMMYHHMKallMOHHON cetn  «MHTepHET» U
JIOCTYIIOM B 3JICKTPOHHYIO HWH()OPMAIHOHHO-
obpa3oBaTeNbHyI0 Cpely  00pa3oBaTeIbHOM
OpraHu3alluy, BeO-Kamepsbl,
KOMMYHHUKAIIMOHHOE obopyoBaHue,
obecrieynBaroiiee JOCTyll K CETH WHTEPHET
(mpoBogHOE CcOeAMHEHHWE W OECIPOBOAHOE
coenunenue no rexuonoruu Wi-Fi)

ITomenienue i | Mebenb: yuebHas mebenb Microsoft  Office:  Word;

camocTosiTennbHON  pabotel | Kommiekt — crenmanusupoBanHoit — mebenn: | Excel; PowerPoint.

obyyaromuxcs (ayn. A417) | KOMIBIOTEPHBIE CTOJBI

O6opynoBaHue: KOMIBIOTEPHAs TEXHUKa C
MOAKITFOUYEHUEM K HHPOPMALTHOHHO-
KOMMYHHMKallMOHHON cetn  «MHTepHeT» U
JIOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIHOHHO-
00pa3oBaTeNpHYI0  Cpely  00pa3oBaTeIbHOMN
OpTaHU3aINH, BeO-KaMephl,
KOMMYHHKAIIHOHHOE o00opyoBaHue,
oOecrieunBarIee IOCTYI K CETH HHTCPHET
(mpoBogHOE coemMHEHHWE U OECHpPOBOJHOE
coenuHenue no texuonorun Wi-Fi)
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