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Pa3nen 1. OBIIIUE ITOJIOKEHUSA

1.1. Ha3HayeHHue OCHOBHOI po(ecCHOHAIBLHOH 00pa30BaTEJIBLHOM POrPaMMBbI

OcHoBHas mpodeccronanbHas oOpaszoBarenbHas mporpamma (mamee — OIIOII,
oOpa3oBatenpHas mporpamma), peanusyemas B KyOaHCKOM ToCyJapCTBEHHOM YHUBEPCUTETE
(mamee - VYuHuBepcuTeT) To HampapieHuio mnoaAroToBku 46.03.02 JlokymeHTOBeAeHUE U
apxuBoBeneHue, npoduwib «MHDOpMANMOHHO-TOKYMEHTAIMOHHOE OO0CCIICUeHUE YIPaBIICHUS
OpraHu3aIyei sBIIeTCS KOMILIEKCHBIM Y4eOHO-METOANYECKUM JOKYMEHTOM, pa3paboTaHHBIM
Ha OCHOBE COOTBETCTBYIOIIETO (pe/IepaibHOr0 roCcy1apCTBEHHOIO 00pa30BaTeIbHOIO CTaHAapTa
BBICIIErO 00pa3oBaHus, C Yy4eTOM MNPOPECCHOHATBHBIX CTAHIAPTOB, COOTBETCTBYIOIIMX
npodeCCHOHATLHOM 1eATENTbHOCTHIO BBIITYCKHUKOB.

OIIOIT oTpaxkaeT KOMIIETEHTHOCTHO-KBATU(PUKAUOHHYIO XapaKTEPUCTUKY BBITYCKHUKA
U TIPECTaBIISIET COOON KOMIUIEKC OCHOBHBIX XapaKTEPUCTHK 00pazoBaHus (00BEM, coaepKaHue,
IUTAHUPYEMBIE PEe3yNbTaThl), OPTaHU3AlMOHHO-TIEAArOTHYECKUX YCIOBUHM, (opM arTecTanuu,
KOTOPBI MpeAcTaBieH B BUAE Y4eOHOTO IUIaHa, KaJIEHAApHOro ydyeOHoro rpaduka, paboumx
porpamMM JMCIUIUIMH (MOIYJIe), MPAaKTHK, MHBIX KOMIIOHEHTOB, a TAaK)KE OIICHOYHBIX H
METOJUYECKHX MaTepUaOB.

1.2. HopmaTuBHBIE JOKYMEHTbI

— ®@enepanbblii 3akoH Poccuiickoit ®deneparuun ot 29.12.2012 1. Ne 273-®3 «O06
obOpaszoBanuu B POy;

— @enepanbHblil rocy1apcTBEHHBINH 00pa30BaTeNbHBIN CTAHIAPT BbICLIET0 0Opa3oBaHUs
10 HaIlpaBJIEHUIO MOATr0TOBKU 46.03.02 JIoOKyMEHTOBEIEHUE U apXUBOBEJCHUE, YTBEPKACHHBIN
npukazoM Muno6puayku Poccun ot 29.10.2020 r. Ne 1343 (nanee - ®I'OC BO);

— Ilopsinok opraHuM3alMi M OCYIIECTBICHHS O0Opa30BaTEIBHOW IESATEIBHOCTH IO
o0Opa3oBaTelbHBIM IMpOrpaMMaM BbICIIET0 00pa3oBaHHs - @porpaMMaMm OakajaBpuara,
IporpaMMaM  CIELUAJIUTETa, [porpaMmaM  MAarucTparypbl, YTBEp)KICHHBIH IPUKa30M
Muno6pHayku Poccun ot 06.04.2021 r. Ne 245;

— Ilopsimox mpoBefeHus: TOCYJapCTBEHHON WTOTOBOM aTTecTalMy Mo 00pa3oBaTeIbHBIM
IporpaMMam BBICILIEro 00pa3oBaHus - MporpaMmam OakajiaBpuata, IporpaMMam clieluaauTeTa u
porpaMMaM MarucTpaTyphl, yTBepxACHHbIN nprukazoM MunobpHayku Poccun ot 29.06.2015 1.
Ne 636;

— IlonoxxeHne o MpakTUYECKOW MOATOTOBKE OOYHYAIOIIMXCS, YTBEP)KJIEHHOE MPHUKAa30M
MuHucTepcTBa HayKH U BbIcIIero oopazoBanust Poccuiickoit @eneparuu ot 05.08.2020 Ne 885 u
npukazoM MunucrepcTBa npocseuieHus Poccuiickoit ®enepaunn ot 05.08.2020 Ne 390;

— YcraB ®I'BOY BO «KybaHckuii rocy1apCTBEHHbIH YHUBEPCUTETY;

— JlokanbHble HOpPMATHBHBIE aKThl 10 OCHOBHBIM BOIIpOCaM OpraHM3alu U
OCYILIECTBIICHHS 00pa30BaTENbHOMN 1€ TETBHOCTH.

1.3. IlepeuyeHb cokpaieHMit
— BKP - BoiyckHas kBanudukamontas padbora
—I'UA - rocygapcTBeHHast UTOrOBast aTTeCTalUs
— EKC - enuHblIi KBanu(pUKAIIMOHHBIN CIPAaBOYHUK
—3.e. - 3ayeTHas equHuna (1 3.e. — 36 akazieMU4ecKux 4acos; | 3.e. —27 aCTpPOHOMHYECKHX YacOB)
— UKT - nadopmaninoHHO-KOMMYHHKAIIHOHHbIE TEXHOJIOTUI
— OB3 - orpannueHHbIE BO3MOKHOCTH 370POBbSI
— OIIOII - ocHoBHas mpodeccroHanbHass 00pa3oBaTeIbHAs IporpaMmma
— OT® - 06061meHHast TpyAoBask GyHKIUS
— OIIK - obmenpodeccroHanbHbIe KOMIETSHITUN
—IIK - npodeccrnonanbHble KOMIETEHIH
—I1OOII - mpumepHas ocHOBHasi oOpa3oBaTeibHas porpamma
—IIC - npodeccnoHanbHbII cTaHAAPT
— YI'CH - ykpynHeHHas rpyIiia HanpaBieHUd U CIENUATIBHOCTEMN



— YK - yHuBepcanbHble KOMIETEHIINN

— @3 - OenepanbHbIi 3aKOH

— ®I'OC BO - (enepanbHbIil roCyIapCTBEHHBIN 00pa30BaTEIbHBIN CTAHIAPT BHICIIIETO
00pazoBaHus

— OC - o11cHOYHBIE CPE/ICTBA

— @OT/] - bakyabTaTHBHBIC TUCIUTIIHHBI

Paznen 2. OBLIASA XAPAKTEPUCTHUKA OBPA3OBATEJIbHON
IMPOI'PAMMBbI

OcHoBHast mpodeccuoHanbHas o0pazoBaTelbHass MPOTrpaMMa BBICIIETO 00Pa30BaHUS
OakanaBpuarta 1o HampasieHuto 46.03.02 JlokymMeHTOBEJIECHUE W apXUBOBEJACHUE U MPOPUITIO
«MH(bOopMaIIIOHHO-T0KYMEHTAIIMOHHOE 00ECIIeYeHNE YIPaBICHUSI OPTaHU3aLUEi» BKIOYAET B
ceOs: ydeOHBIH TIIaH, KaJeHJapHbIH Yy4eOHbIH Tpaduk, pabouyne mporpamMMbl YUeOHBIX
IPeMETOB, JUCUUIUIMH (MOAYJIEH ), POrpaMMBbl MMPAKTHK M HAYYHO-UCCIIEI0BATEIbCKONH pabOThI
(HUP), mporpammy rocynapctBeHHoil utoroBoi arrectauuu (I'MA), pabouyro mporpammy
BOCIIUTAHMS, KaJCHOAPHBIA IUIAaH BOCHHUTATENBHOW pabOTHI, OLEHOYHBIE M METOJUYECKUE
MaTepuaibl, Jpyrue Marepualibl (KOMIIOHEHTHI), OOECIEeUMBAOIINE KAaueCTBO IMOIATOTOBKHU
o0yyJaroumxcsi.

2.1 Heas (Muccus) OIOIT

OIIOIT umeeT cBOEM 11€NIbIO PA3BUTHE Yy OOYYAIOUIUXCS JIMYHOCTHBIX KayeCTB, a TaKkKe
dbopMupOBaHUE YHUBEPCAIBHBIX, 00IIETPOPECCHOHATBHBIX U TPO(HECCHOHATBHBIX KOMITETEHITUI
B COOTBETCTBHUHM C TPEeOOBAaHUSMH 0O0pa30BATEIBHOTO CTAaHAAPTA MO JAHHOMY HAlpaBJICHUIO
noaAroToBku 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEACHHUE.

B o6nactu oOyuenmss wnenpto OIIOIl sBusiercss ¢dopmMHpoBaHWE YHHBEPCAIBHBIX,
o0mienpodecCHOHaNbHBIX U MPOPECCHOHANBHBIX KOMIETEHIIUN, MO3BOJSIONINX BBITYCKHUKY
YCIICIIHO penIaTh NpoecCHOHaIbHBIC 3314 B COOTBETCTBUHU C 00IACTIMH MPO(ECCHOHATBHOM
JeSITeNIbHOCTH, Ha KOTOPbIe OPUEHTHPOBAHA MporpaMma OakajgaBpuara.

B o6nactu Bocniutanus nensto OIIOII siBnsieTcss okazanue comecTBusi pOPMUPOBAHUIO
JUYHOCTH 00y4Yarolerocs Ha OCHOBE MPUCYIIEH POCCUICKOMY OOIIECTBY CUCTEMBI LIEHHOCTEH,
pa3BUTHE y CTYIEHTOB JHMYHOCTHBIX KAaueCTB, CIOCOOCTBYIOIIMX MX TBOPYECKOW aKTHBHOCTH,

OOLIEKYyNIbTYPHOMY  POCTY W COLMAIbHOM  MOOWIBHOCTH,  LEJIEYCTPEMJICHHOCTH,
OpPTraHW30BaHHOCTH, TPYIOJIIOOMS, OTBETCTBEHHOCTH, CAMOCTOSATEILHOCTH, IPAK/IaHCTBEHHOCTH,
TOJIEPAHTHOCTH.

OOpazoBarenbHasi OporpaMMa HOCUT aKTyalbHbIM, WHHOBAIIMOHHBIM  Xapakrep,
HampaBjieHa Ha MNpoQecCHOHANbHYI0 TOATOTOBKY aKTHUBHOTO, KOHKYpPEHTOCIOCOOHOIO
CIEIMaJINCTa HOBOTO IOKOJIEHUS, 3HAKOMOTO C MEXIYHAapOJHBIMU IpaKkTUKaMU paboOThl ¢
JOKYMEHTaMH, 00JIaJIalolIer0 aHAINTHYECKUMHU HaBbIKAMM B 00JACTH JOKYMEHTOBEIEHUS U
ApXHUBOBE/ICHMUS.

ITporpamma obecrieurnBaeT MOArOTOBKY KaJipOB Ha OCHOBE BHEAPEHHsI B yUeOHBIH Mpoliecce
COBPEMEHHBIX JOCTHKEHMM HayKd, AaéT BO3MOXKHOCTh H3yUEHHUs OTIENbHBIX Haubolee
3HAYMMBbIX JUCIUIUIMH Ha MPAKTUYECKUX ITPUMEpax OMbITa opranu3annu 3¢ (HeKTuBHONU pabOThI C
nokyMeHTaMu B Poccun u 3a py0OexoM, a Takxke 00ecredrBaeT OpraHMueckoe CoueTaHue JTyUIInX
POCCHICKHX U 3apyOEeKHBIX TPaJUIUi.

B nporpamme ucnosb3yroTcs COBpeMeHHbIE 00pa30BaTeIbHbIE TEXHOJIOTHH, BKIIOYAIOIINE
aHaM3 pealbHBIX CHUTYaIMil; KEHCHI; JeJOBbIE€ WIPbI, KPYIJIbIE CTOJIbI, CIIOCOOCTBYIOIIHE
Pa3BUTHIO UHTEIJIEKTA, TBOPUECKUX CIIOCOOHOCTEH, KPUTHUECKOTO MBIIIJICHUS U T.11.

2.2. O0beM 00pa3oBaTeIbHOI MPOrpaMMBbI

O6beM o0pa3oBaTenbHOI mporpamMmbl cocTaBiseT 240 3aueTHBIX eIUHUIL (Janee - 3.€.).

O06bem 00pa3oBaTebHON MPOTPAMMBI, PeATU3yEeMbIi 3a OJIMH YUEOHBIN T0/1, HE BKIIFOYAst
00beM (hakyJIbTaTUBHBIX AUCIUILINH, cocTaBisieT He 6osee 70 3.e., a IpU yCKOPEHHOM 00y4YeHHH
- He 6ozee 80 3.e.



2.3. Cpok noJryuyeHusi o0pa3oBaHus
Cpok nomyueHusi oOpazoBanusi 4 roja, BKIOYas KaHUKYJbI, IPEIOCTaBIsEMbIe MOCIIE
MIPOXOKICHHS TOCYJapCTBEHHON UTOrOBOM aTTECTALIUH.
[Ipu 0O0yuyeHUM MO WHAMBHUAYAIBHOMY y4eOHOMY IUTaHy MHBaNIMIOB U Jul ¢ OB3 moxer
OBITh YBEJIMUEH 10 UX 3asBJICHUIO HE Oosee 4yeM Ha | TOJ 1Mo CpaBHEHHIO CO CPOKOM TOTYUECHUS
00pa3oBaHus, YCTAaHOBIEHHBIM 11 COOTBETCTBYIOIIEH (DOPMBI O0yUEHUSI.

2.4. ®opma o0ydeHHs OUHAS
2.5. SI3bIKk peasu3alMu MPOrPaMMbl — PYCCKUN

2.6. Ucnosib30BaHMe ceTeBOi (popMbl peajim3anuu o6pa3oBaTe/bHOI MPOrpaMMbl —
HE UCIIONb3YyETCA.
2.7. llpuMeHeHHUe JIeKTPOHHOI0 00YUYeHHsI: HE IPUMEHSIETCS

Paszzen 3. XAPAKTEPUCTHUKA IMMPO®ECCHOHAJIBHOM NEATEJbHOCTH
BbBIITYCKHHUKOB

3.1. O6u1ee onucanue NpodeccuOHAILHOI 1eSITeJIbHOCTH BHITYCKHHKOB

Ob6nactu npodeccuoHANBHOM AeITeNbHOCTH U c(hepbl MPodhecCHOHAIBHON AeATEIbHOCTH,
B KOTOPBIX BBITYCKHUKH, OCBOHMBIINE 0OOpa3oBaTElIbHYIO MPOrpaMMy, MOTYT OCYILECTBISATh
po(heCcCUOHATIBHYIO 1E€ATEIbHOCTB!

07 AJMUHUCTpaTHBHO-yNpaBieHYecKas U  OQUCHAas JeATeNbHOCTh (B
OpPraHU3al[MOHHOTO U JOKyMEHTAllMOHHOI'0 00eCIeUeHNs yIIPaBIECHUS OPraHU3aLHUSIMH).

chepe

3.2. Tunbl 32124 NpogecCHOHAIBLHOI 1eTeJIbHOCTH BbITYCKHHKOB:
— HAy4HO-UCCIIEI0BATEIbCKUE;
— IIPOEKTHBIE.

3.3. O0BbeKTHI NpoeccuOHATBLHOM /1eSITeJIbHOCTH BHINTYCKHUKOB!

— JIOKyMEHT, CO3JaHHBIN JIIOOBIM CIIOCOOOM JOKYMEHTHUPOBAHMUS;

— CUCTEMBI JOKYMEHTAIUH;

— CUCTEMbl HTHPOPMAIIMOHHO-T0KYMEHTAIIMOHHOTO 00€CIIEYeHNsI YIIPABICHUS;

— NoKyMeHThl ApxuBHoro ¢ponnaa Poccuiickoit @eneparium;

— apXUBHBIE JOKYMEHTBI, B TOM YUCJIE JJOKYMEHTHI 110 INYHOMY COCTaBY;

— CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA U CIIPAaBOYHO-UH(POPMALIMOHHBIE U3/JaHUS O COCTaBE U
COJIep’)KaHUU JOKYMEHTOB.

Ornpenenenust XapakTepUCTUKH MPOGHECCHOHATHHON IeATeTbHOCTH:

Oo6acthb Tumer 3a1a49 3amaun OOBEKTHI
npodeccuoHaIbHON npoecCHoHaIbHON | TPOQeCCHOHATBLHOM pohecCUOHATbHOMN
JeSITENBHOCTH (110 JICSITENTBHOCTH JIeSITeITBHOCTH JeSITeIIbHOCTH (MITH

Peectpy MunTpyaa) 001acTH 3HAHYS)
07 — HAY4HO- 3agaun HAy4YHO- — IOKYMEHT, CO3/TaHHBIH
AIMAHHCTPATHBHO- HCCITEI0BATENbCKHE, | WCCIIEAOBATENBCKON | JTFOOBIM CIIOCOOOM; —
yrpaBlieHUECKas 1 — MPOCKTHBIC JIeSITeTIbHOCTH: CUCTEMBI JIOKyMEHTAIUHU U
orcHast — y4acTHe B HAYYHO- | JOKYMEHTAIIHOHHOTO
JeSITENIBHOCTH (B METOIMYECKHUX obecrieueHns yIpaBIeHus; —
cepe pa3paboTkax, ApXHUBHBIC JOKYMEHTBI, B TOM
OPTaHU3aIMOHHOTO U MPOBOTUMBIX B YKCIIe JOKYMEHTHI 10
JOKYMEHTAIIHOHHOTO obacTu JUYHOMY COCTaBY; —
obecreyeHust poheCCHOHANBHOW | CHCTEMBI DJICKTPOHHOTO




yIpaBIICHUS
OpTraHM3aLNsAMN);

JESATSIILHOCTH; —
ydacTue B
paspaboTke
HOPMATUBHBIX H
METOAMYCCKUX
JIOKYMEHTOB,
HCTIOJIb3YEMBIX B
npodeccuoHanbHON
JeSITEITBHOCTH;, —
(dhopmupoBanue
nHPOPMALUOHHO-
CIPaBOYHBIX
pECypCoB 1o
TEMaTHKE
MPOBOTUMBIX
HCCIEAOBAHUM B
oOmacTtu
poheCCUOHATBHOM
JIeSITEIIbHOCTH.
3amauu mpOEKTHOMH
JIESATSIILHOCTH: —
yrpaBlicHHE
MPOCKTOM CO3/IaHUS
€IUHOI CUCTEMBI
yIpaBIeHUS
JOKyMEHTaluei
OpraHM3aINN; —
YIpaBICHHUE
MPOCKTaMU
ONTUMU3AIUU
COCTaBa JOKyMEHTOB
U KOPTIIOPATUBHOT'O
JIOKYMEHT0000pOoTa
OpraHu3aiuy u
KOHTPOJIb UX
peanu3zaryu;

— ynOpaBJicHUE
MIPOSKTaMHU 10
BHEJIPCHUIO
KOPIIOPAaTUBHOU
CUCTEMBI
3JIEKTPOHHOTO
JOKyMEHT0000poTa
OpraHM3aluu; —
[IPOEKTUPOBAHUE
paluroHaNbHOU
CUCTEMBI
JIOKYMEHTAI[HOHHOTO
o0ecrieyeHust
yHOpaBIeHUS U
ApPXUBHOTO
XpaHEHUS
JIOKyMEHTOB
OpraHM3alnu; —
yIpaBlicHHE
MIPOEKTaMu
BHEJIPCHUS

JOKYMEHT0000pOoTa 1
APXUBBI 3JIEKTPOHHBIX
JIOKYMEHTOB; — CIIPaBOYHO-
TIOVCKOBBIE CPEJCTBA U
CIIPaBOYHO-
UH()OpPMATMOHHBIE H3IaHUS




“H(OPMAITMOHHBIX
TEXHOJIOTUM B
CUCTEMY XPaHCHUS
JIOKYMEHTAJILHOTO
(hoHIa opraHu3aITIm.

3.4. Ilepeuenn npogecCHOHATBHBIX CTAHIAPTOB (IPH HAJIMYHH)

[lepeuenr mnpodeccHoHaNbHBIX CTAaHAAPTOB, COOTBETCTBYIOMIMX MpOoheCcCHOHATbHON
JESTEIIbHOCTH BBIMTYCKHUKOB, OCBOMBIIMX OOpa30BaTEIBHYIO IMPOTPaMMy I10 HAIPaBICHUIO
noarotoBku 46.04.02 «JlokyMeHTOBeIEHHE W apXHBOBeAcHHE», npoduinb «MHpopMannmoHHo-
JOKYMEHTAIlMOHHOE 00ECTICUeHNE YIPABICHHS OpraHu3anuein .

07.002 Cnenuanuct IO OpPraHU3AIMOHHOMY M JIOKYMEHTAIIHOHHOMY OOECIICYEHUIO
YIIpaBJICHUS OpraHU3aLMEH;

07.004 CrnenuaiucT 1o ynpaBiICHUIO JOKYMEHTAIIMEH OpraHu3alivi;

07.009 Crienmamuct mo GopMUPOBAHUIO AIEKTPOHHOTO apXHUBa.

[lepeuenb 000OMIEHHBIX TPYIOBBIX (PYHKIMH U TPYAOBBIX (DYHKIMH, COOTBETCTBYIOLINX
poeCCHOHAIBHON JIEATEILHOCTH BBIITYCKHUKOB 00pa30BaTEILHON MPOrpaMMBbl, IPEICTABIICH B
[Tpunoxenun 1.

Pasnten 4. CTPYKTYPA W COJEPXAHUE OBPA3OBATEJBHOM
IMPOI'PAMMBbI

4.1. CtpykTypa 1 00beM 00pa3oBaTeIbHOI NPOrPaMMBbI

O6pazoBaTenbpHas nmporpamma o HaIPaBJICHUIO MOATOTOBKU 46.04.02
«JlokymeHTOBeieHHEe U apXuBOBeleHUE», npodmib «MHPOpMAHOHHO-TOKYMEHTAIMOHHOE
oOecrieueHre yIpaBIeHHS OpraHu3alnei» BKII0YACT CIICIYIONIHe OJIOKH:

brox 1 «/lucuurninnel (MOAYIIH)»;

brok 2 «IlpakTukay;

brok 3 «I"ocynapcTBeHHas HTOTOBAs AaTTECTAIIHSI.

CrpykTypa 1 06beM 00pa3oBaTebHOM MPOrpaMmbl

CtpyKTypa mporpammsl O0BeM mporpaMMel U ee OJI0KOB B 3.€.
brok 1 | ducumriae! (MOyIn) 204
brok 2 | [IpakTuka 27
bnox 3 |['ocynapcTBeHHas UTOroBas aTTecTalus 9
O6BeM nporpamMMel 240

IIporpamma BKIIIOYAaeT OO0s3aTENbHYIO YacTh M 4acTh, (POPMUPYEMYIO yYaCTHHKaMHU
00pa3oBaTeNbHBIX OTHOIICHUH.

K oOs3arenbHOl yacTH mporpaMMbl OTHOCSTCS TUCHMIUIMHBI (MOJYJHM) W TPAKTHKH,
oOecrieunBaromye (GOPMUPOBAHNE YHHBEPCATBHBIX KOMIIETCHIINH, OOIMIENpOodecCHOHATBHBIX
KOMIIETEHIINH, a Takke MPOo(eCCUOHATBHBIX KOMIETEHIUH.

JucuumuuHel (MOIYNM) U TPAaKTHKHU, oOecrieunBaroniye (GhopMHpoBaHHE YHUBEPCATIbHBIX
KOMITETEHIIM, MOTYT BKJIIOUAThCs B 0053aTENIbHYIO YacTh IPOTPaMMBbI U B 4acTbh, (POPMHUPYEMYIO
YYaCTHUKAMHU 00pa30BaTEIbHBIX OTHOIICHHIHA.

O0bem 00s13aTenbHOM YacTH, 6e3 yuera oObeMa rocyJapCTBEHHOM WTOTOBOM aTTeCTalluHy,
JIOJDKEH cocTaBisTh He MeHee 30 % obmiero o0bemMa mporpaMMel.

IIpu peanuzanum 00pa30BaTeNbHOW MpOrpaMMbl  OOydYaIOLIMMCA 00eCreYnBaeTCs
BO3MOKHOCTh OCBOCHHS AJICKTUBHBIX IUCIUILUINH (MOIynei) (M30MpaeMpIx B 005S3aT€IbHOM
nopsiike) U (QaKyIbTaTUBHBIX TUCHHUIUIMH (MOmyJsiel) (HeoOs3aTelnbHBIX I M3yYEHUs IMPHU



OCBOCHHMH 00pa30BaTEIbHOM MporpamMmsl). M30paHHbIe 00y4YaromuMes SICeKTHUBHBIC TUCIIUTUTUHBI
(MOIyTIH) SIBIISIIOTCS 00SI3aTEILHBIMHE TSI OCBOCHUSL.

dakynbpTaTUBHBIC TUCIUTUIMHBI HE BKITFOUAIOTCS B 00bEM 00pa30BaTEIbHOM MPOTPaAMMBI H
NpU3BaHbl YTIYONSATh M PACHIMPSATh HAyYHbIE M TMPUKIAJHBIC 3HAHUS, YMEHUS W HABBIKU
00yJaromuxcs, CnocoOCTBOBATh IMOBBIINICHUIO YPOBHS CHPOPMHUPOBAHHOCTH YHUBEPCAIBHBIX U
(unm) oOmenpoecCHOHANBHBIX KOMIETCHIMI B COOTBETCTBUU ¢ TpeboBanusmu ®I'OC BO u
oOpa3zoBaTenbHONW TporpamMMbl. V30paHHble OOy4aromumcsi (GaKyJIbTaTUBHBIC JIUCIUTUINHBI
SIBIISTFOTCST 00SI3aTEIILHBIMHU JIJISI OCBOCHHUSI.

B bnok 2 «lIpakTuka» BXOAsAT yueOHasi U MPOU3BOACTBEHHAs MPAKTUKH (J1ajee BMeCTe -
MIPaKTHUKH ).

Tunsl yueOHON NPaKTUKU:

- 03HAKOMMUTEJIbHAS MPAKTHKA;

- Hay4HO-HCCIIeZIOBaTeNbCcKass pabora (MOJy4YeHHE TEePBHYHBIX HABBIKOB HAy4YHO-
HCCJICI0BATEIbCKOM paboTHI).

Tunel NpON3BOICTBEHHON ITPAKTHUKHU:

- IPOEKTHasl IPaKTHKa;

- IPEAJIUIIIOMHAs IPAKTHKA.

B brnok 3 «I'ocygapcTBeHHass HTOroBasi aTTECTALUD» BXOJISAT:

- MOJITOTOBKA K 3aIIUTE BHITYCKHON KBATH()HUKAIMOHHON paboTHI,

- 3aIUTa BBITYCKHON KBATU()UKALIMOHHOM pabOTHI.

4.2. Y4eOHblii NJIaH U KaJIeHIapHbI yueOHbIH rpaduk

Y4eOHbI MaH - JOKYMEHT, KOTOpBIM ONpedenseT IepedeHb, TPYI0EMKOCTb,
[I0CJIEI0BATEIbHOCTD U paclipeiesieHue Mo NepuojaM o0ydeHHs Yy4eOHBIX KYpPCOB, JUCLUIUINH
(MomyJieit), MPaKTHKK, MHBIX BUAOB YU€OHOH AEATEIBHOCTH, (POPMBI TPOMEKYTOUHOM aTTECTAUU
oOyuaromuxcs. B yueOHoM mitaHe BblAeseTcs 00bEM pabOThI 00YYaIOLIMXCsl BO B3aUMOJIEHCTBUN
C IpernojanaTesieM (Jajee — KOHTaKTHas paboTa) Mo BUJ1aM y4eOHBIX 3aHSITUH U CAMOCTOATEIbHON
paboThl 00yYaIOIIUXCS.

Kanennapueiii yueOHBIM rpaduk ycTaHaBiIMBaeT IO ToAaM oOOydeHHs (Kypcam)
MOCJIEI0BATEIbHOCTD PeAT3ali U MPOJOJKUTEIBHOCTh TEOPETUYECKOr0 00yUeHUs], 3a4ETHO-
HK3aMEHAIMOHHBIX ceccuid, mpakTuk, [ A, kKaHUKYI.

VY4eOHbIil M1aH U KaJlleHAapHbIN yueOHbIH rpa K MpeCTaBIeHbI B IPUIIOKEHUH 2, KON
pa3mMeniatoTcs Ha oUIMaANIbHOM caiiTe Y HuBepcurera.

4.3. Paboune mporpaMMsbl y4eOHBIX TUCHHUIJIMH (MOYJ1€il) M MPAKTUK

Konuu pabounx nporpamMM y4eOHBIX AUCLUILINH (MOAYJIEH) U NPaKTUK (TMpHiIoKeHue 4,
IPWIOKEHUE 5), aHHOTAMU K pabo4YuM MporpaMMaM JUCHHUIUIMH (IO Ka)XJ0H TUCHUIUIMHE B
cocTaBe 00pa3oBaTeIbHOI MPOrpaMMBbl B IPUIIOKEHNUH 3) pa3MelIaloTcs Ha O(UIIMATFHOM caiiTe
VYHuuepcurera. Mecto Moayseil B oOpa3zoBaTelbHON IMporpaMMe M BXOJSAUIMX B HUX Y4€OHBIX
JUCLUTUIMH, PAKTHK ONPEIENsSeTcs B COOTBETCTBUU C YUECOHBIM IIIIAHOM.

4.4. IlporpaMmMma rocyapcTBeHHOI MTOrOBOI aTTeCTALUH

Henpro 'MA sABIIsIETCSl YCTaHOBIIEHHE YPOBHS MOJATOTOBKHM BBIITYCKHUKA K BBITIOJHEHHIO
npoeCCHOHATBHBIX 337a4 U COOTBETCTBUS €ro IOJATOTOBKM TpeOOBaHUSIM (enepaabHOro
roCy/IapCTBEHHOTO0 00pa30BaTEIbHOrO CTAaHJApTa BBICHIETO OOpa30BaHUS [0 HAIPABIICHUIO
noarotoBku 46.04.02 «JloxkymeHTOBeneHHE U apXUBOBeJACHHE», Mpoduib «HMHpopMannoHHo-
JIOKYMEHTAIlMOHHOE O00eCTieueHue YIIpaBIeHUs OpraHu3aueii».

Ilopsamox mpoBeneHUss TOCYJapCTBEHHOW MTOTOBOM  aTTECTAllMM  ONPENEIsAeTCs
JIOKaJIbHBIMU HOPMATHUBHBIMU aKTaMH Y HUBEPCUTETA.

B brnok 3 oOpaszoBatenbHOW mporpammbl «l'oCyqapcTBeHHass MTOTOBasi aTTECTAIMsD»
BXOJIAT:



®opma (s1) 'HA KoanuectBo 3.e. | IlepeyeHs npoBepsieMbIX KOMIETCHITHH
TToaroroBka x 3amure 3 VK-1; YK-2; YVK-3; YVK-4; VK-5; VK-6;
BBIIYCKHOM KBaIU(PHUKAIIMOHHOM VK-7; YK-10; VK-11; OIIK-1; OIIK-2;
paboThI OIIK-3; OIIK-4; OIIK-5; IIK-1; IIK-2; TTK-

5; IIK-6; IIK-7; TTIK-8; I1K-9
3anuTa BbIITyCKHOMN 6 VK-1; YK-2; VK-3; VK-4; YK-5; VK-6;
KBaIM(UKALMOHHON paboThI YK-10; OIIK-2; OIIK-3; OIIK-4; OIIK-5;
IIK-1; TIK-2; IIK-3; IIK-4; TIK-5; IIK-6;

ITK-8; TTK-9

ensto BKP sBisieTcss 00beKTHBHAS OlIEHKA KOMIIETCHITUH BBITYCKHUKOB—0AKaJIaBpOB 1
UX COOTBETCTBHSI TPEOOBAHUSIM (eIepaIbHOTO TOCYIaPCTBEHHOT'O 00pa30BaTEIBHOIO CTaHAapTa
BBICIIETO 0Opa30BaHMsl, BKJIt0Uas 0a30BYI0 U BAPUATUBHYIO YacTh, YCTAHABINBAEMYIO BYy30M.

Konust mporpammel [MA (mpuiiokenue 6) pasmernaercss Ha OQUIIMATBHOM caiTe
YHuBepcurera.

4.5. OueHoYHbIe MaTEePHAJIbI

OneHka KadecTBa OCBOCHHUS OOYYArOIIMMUCS IaHHOW 00pa30BaTENbHONW MPOTPaMMBI
BKJIIOUAET TEKYIIUH KOHTPOIIb, MPOMEXKYTOUHYIO aTTECTAllMI0 U TOCYAAPCTBEHHYIO HTOTOBYIO
aTTECTAIHIO BBIITYCKHUKOB.

OneHouHble MaTepuajibl JUIS aTTeCTallMd OOYyYarolIMXCsS Ha COOTBETCTBHE HX
NEPCOHANBHBIX JIOCTHKCHUH MOJTAIHBIM TpPeOOBaHUSAM NPEACTABICHBI B BHJE KOMILIEKCA
OILICHOYHBIX CPEJICTB.

Ouenounsie cpenacta (mamee - OC) - 3TO KOMIUIGKT METOJUYECKHUX MaTepHasoB,
YCTaHABIMBAIOIIMK TPOLUEAYPY ¢ KPUTEPUU OICHUBAHMS PE3YyJbTaTOB OOYy4YEHHs TIO
JTUCHHUIITHHAM (MOJIYJISIM) M TIPAKTHKAM.

KOMIIIeKT O1IeHOUHBIX CPECTB BKIIOYAET B ceO0s:

— TIepeYeHb TUTIOBBIX KOHTPOJIBHBIX 33aJJaHUI MM MHBIX MAaTE€PHUAIOB, HEOOXOIMMBIX IS
OLIEHKH pe3yJlbTaToB OOydYeHUs MO0 AMCHUIUIMHE (MOAYJI0) WM MpaKkTUKe (3aJaHus i
CEeMHMHApOB, NMPAKTHYECKUX 3aHATUH M J1a0OpPaTOPHBIX padOT, MPAKTHKYMOB, KOJUIOKBHYMOB,
KOHTPOJIHBIX PalOT, 3a4€TOB U 3K3aMEHOB, KOHTPOJIbHBIE W3MEPUTENIbHBIE MaTepHajbl s
TECTUPOBAHUS, IPUMEPHAsi TEMaTHKa KypCOBBbIX padoT, pedeparos, 3cce, N0KIaA0B U T.1I1.);

— METOJMYECKHE MaTepHuallbl, ONpPENeNAoUIe MpOoUeaypbl U KPUTEPUU OLEHUBAHUS
pe3ynbTaToB 00yUEHUs MO AUCHMILIMHE (MOAYIIIO) WU MPAKTUKE.

[IpuMepHbIf TepeueHb OLIGHOUHBIX CpPEACTB 00pa3oBaTENbHONW IpOrpamMmbl JJist
OCYIIECTBIICHHS TPOIIETYP TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH W MPOMEXYTOYHOH aTTecTanuu
oOyyaroImuxcs: BOMPOCHI U 3aJaHus JAJs MPOBEACHUs dK3aMeHa (3auéra); OTYET MO MpPAKTUKE
(IHEBHUMK TPAaKTHKH); JeJoBas W/WIM posieBas Wrpa; npoOieMHas MNpoQeccuoHaIbHO-
OpUEHTHpPOBaHHas 3ajjaya; Keilc-3ajaya; KOJUIOKBUYM; KOHTpOJIbHas paboTa; JIUCKyCCHus;
nopTdoino; MPOEKT, Pa3HOYPOBHEBBIC 3a/layd W 3adaHus; pedepar; Mokiaaa (cooOIieHue);
cobeceJoBaHUE; TBOPUECKOE 3aJaHNE; TECT; CCe U Jp.

B mensx mnpuOMMKEHUS TEKYmEro KOHTPOJS YCIEBAEMOCTH W TPOMEXYTOYHOU
aTTecTallMd OOydYalolMXcs K 3aJadaM HX Oyayuied npodeccHOHaNbHOM AeSTeNbHOCTH
YHUBEPCUTET MPHUBIEKAET K IKCHEPTH3E OIECHOYHBIX CPEICTB MpPEICTaBHTENEH COOOIecTBa
paboTonaTeneii W3 uMCia JIEHCTBYIOIIMX PYKOBOAMTENEH M paOOTHUKOB MNPOQUIBLHBIX
OpraHu3aIuu.

4.7. Meroauueckue MaTepuajbl MO AUCHUIUIMHAM (MOAYJAM), NPAKTHKAM M
rocy1apCcTBEHHOM UTOr0BOI aTTeCTALMHU

Metoaudecknue MaTepuaibl MPEACTABISAIOT KOMIUIEKT METOJWYECKUX MaTEpUalIoB I10
JUcHUIiHe (Moayio, npaktuke, [ MA), chopMupoBaHHBII B COOTBETCTBUHU CO CTPYKTYpOH U
COJIepKaHHUEM JUCIUILUTUHBI (Moays, npaktuku, ['MA), ucnonb3yemMbiMu 00pa3oBaTeIbHBIMU
TEXHOJIOTUSIMM ¥ (opMaMM OpraHu3aluu oO0pa30BaTEIbHOIO IpoLecca M SBISIOTCA



HEOTHEMJIEMOH YacThIO COOTBETCTBYIOIUX PA0OYHX MPOrpaMM JTUCHMILIMH (MOAYJIEH), IPAaKTUK,
IIPOrpaMMBbl I'OCYJapCTBEHHOM UTOTOBOM aTTECTALIMH.

OpraHu3annOHHO-METOJMUECKUE MaTepHaibl (METOUYECKUE YKa3aHUs, PEKOMEHIAINH),
HO3BOJIIIOT O0Y4aroIIEeMyCsl ONTHMAJIBHBIM 00pa3oM CIUIAaHMPOBAaTh U OPraHU30BaTh IPOLECC
OCBOCHMS yUeOHOT0 MaTepuania.

Y4eOHO-METONUYECKME MaTepuaabl HalpaBI€Hbl Ha YCBOEGHUE OOyYaroIUMUCA
COJepKaHUs JUCLUIUIMHBI (Monyis, npakTuku, I'MA), a Taxke HampaBieHbl Ha NPOBEPKY U
COOTBETCTBYIOIIYIO OLIEHKY C(OPMHPOBAHHOCTH KOMIIETEHIMI OOYyYaromuxcs Ha pa3InyHbIX
JTanax OCBOEHHs y4eOHOro Marepuania.

B kauecTBe yueOHBIX M3JaHHMN HCHOJIB3YIOTCS y4yeOHUKH, yuyeOHbIe mOcoOus, yueOHO-
METOAMYECKHE [T0coOus, paboune TeTpaau, NIPaKTUKYM, 3aladHUK U Jp.

Pazgen 5. INIVIAHUPYEMBIE
OBPA3OBATEJIbHOM ITPOT'PAMMBI
5.1. YHuBepcanbHble KOMIIETEHIIUH BBIITYCKHUKOB M MHIMKATOPHI UX JOCTH)KECHHUS

PE3YJIbTATBI OCBOEHUA

cuHTe3 nH(popManuy,
IIPUMCHATH CUCTEMHBIN
IOAXOM U1 peLICHUs
TIOCTaBJICHHBIX 33124

HaumenoBanmue Koa n naumeHoBanue Koa n HaumeHoBaHne HHIUKATOPA
KaTeropuu YHUBepPCAJIbHOI JOCTHKEHHs] YHUBEPCAIbHONH KOMIIeTeHLMHI
(rpynmsr) KOMIIETeHIIHH MYK)
YHUBepPCATbHBIX
KOMIIEeTCHIH i
CucremHoe u YK-1. Criocoben NYK-1.1. OcymecTBisieT OUCK HEOOXOANMOM
KPUTHYECKOE OCYILIECTBIISTH TOUCK, UHQOPMaIIH, OMTUPAsICh HA PE3YIbTATHI
MBILIIICHHE KPUTUYECKUN aHAIN3 U aHaJM3a MOCTaBICHHOH 3a/1a4n

NYK-1.2. Beibupaer onTUMalIbHBIH BApUAHT
pelIeHns 3a7jauu, apryMeHTHPYS CBOU BBHIOOD

Pa3paborka u
peanuzanus
MIPOEKTOB

YK-2. CriocobeH onpeaensTh
KpyT 3a/1ad B paMKax
IMOCTaBJICHHOM IICTIH U
BEIOMpATh ONTHMATbHBIE
CIOCOOBI MX peIIeHHUS,
HCXOJS U3 IEUCTBYIOIINX
MPaBOBBIX HOPM,
HMMEIOIINXCSI PECYPCOB U
OrpaHUYECHUMN

NVYK-2.1. [lornMaeT CyniHOCTh MPaBOBBIX
HOPM, LI€JH U 33J]a4 HOPMATUBHBIX ITPABOBBIX
aKTOB

NYK-2.2. OcymiecTBisieT NOUCK He00X0AMMOMN
MIPaBOBOM MH(OPMALIUH JIJISl PEIICHUS
Mpo¢heCCHOHANBHBIX 3aa4

NYK-2.3. Ucnonp3yeT NpUHLIKITBI TPOEKTHOM
METOJIOJOTUH ISl PELICHUSI
npodeccroHaBbHBIX 3a1a4

NYK-2.4. BoeibupaeT onTuMaibHBIN CIIOCO0
peleHus 3a7a4, UMEIOIUXCS PECYPCOB U
OTpaHUYEHHI, OIICHKH PUCKOB HA OCHOBE
MIPOEKTHOTO UHCTPYMEHTAPHUS

Komangnas pabora
Y TUJIEPCTBO

YK-3. Cnocoben
OCYIIECTBIISTH COMMATEHOE
B3aNMOJICHCTBHE U
peanu30BBIBaTh CBOIO POJIb B
KOMaHe

NVYK-3.1. IlonnMaeT OCHOBHEIE aCIIEKThI
MEXJIMYHOCTHBIX U IPYIIOBBIX
KOMMYHHMKAIHA; COOIF0aeT HOPMBI U
YCTaHOBJICHHBIE [TPaBHIIa TIOBEICHYS B
OpraHu3aIuu

NYK-3.2. [IpumMeHsieT MeToAbl KOMaHAHOTO
B3aUMOJICUCTBUS; TUIAHUPYET U OPraHU3yeT




KommyHukanus YK-4. Cniocoben NVYK-4.1. Cobmtongaer HOpMBI 1 TpeOOBaHUS K
OCYIIECTBIISATH JIETTOBYIO YCTHOM Y NMMMCbMEHHOM JE€JI0BOM
KOMMYHHKAIIMIO B YCTHOM M | KOMMYHHKAlLIUH, IPUHATHIE B CTpaHe(ax)
MUCbMEHHOH popMax Ha H3y4aeMoro si3bIKa
rOCyIapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu u NYK-4.2. leMOHCTpHUPYET CTIOCOOHOCTH K
WHOCTPaHHOM(BIX) sI3bIKe(aX) | peatu3aluy JeT0BOH KOMMYHHKAIUU B YCTHOM
1 IMCbMEHHOM (hopMax Ha HHOCTPaHHOM(BIX)
si3bIKe(ax)
NYK-4.3. BoibupaeT KOMMYHHKaTHBHO
IIpUEMJIEMBIE CTWJIb U CPENCTBA
B3aMMOJCHCTBUS B OOIIEHUH C IETOBBIMU
napTHepaMH
NYK-4.4. Bener nenoByro Nepenucky u
UCIIOJIB3YET AUAJIOT JJISl COTPYJHUYECTBA B
COLMAFHON 1 podeccuoHanbHOI chepax
MexXKyIbTypHOE YK-5. Criocoben NYK-5.1. UmeeT 6az0oBbIe TPECTABICHUS O
B3aUMO/ICHCTBHUE BOCIIPHHUMATH MEKKYJIETYPHOM Pa3sHOOOpa3uu oOLIecTBa B
MEXKYJIBTYpPHOE THYECKOM U (PHIOCOPCKOM KOHTEKCTaX
pa3zHooOpasue o0IecTBa B
COLMAJIBHO-UCTOPUYECKOM, NYK-5.2. UaTepnpeTupyeT mpoodaeMsbl
3THUYECKOM M (PUIOCOPCKOM | COBPEMEHHOCTH C TTO3UIIMU dTHKHU H
KOHTEKCTax (unocodckux 3HaHUI
NYK-5.3. Aranusupyet ucroputo Poccun B
KOHTEKCTE MUPOBOI'O HCTOPHUYECKOTO Pa3BUTHS
NYK-5.4. Kputnuecku aHaIu3upyeT
HCTOPUYECKOE HACIEINE U COLMOKYIBTYPHBIC
TPaJULUU Ha OCHOBE HCTOPHUYECKUX 3HAHUIN
Camoopranuzainus | YK-6. Cnocoben ynpapisate | UYK-6.1. [TonuMaer HEOOXOAUMOCTD
U caMOpa3BUTHE (B | CBOUM BPEMEHEM, OCO3HAHHOTO YIIPABJICHUSI CBOUM BPEMEHEM U
TOM YHCIIE BBICTPanuBaTh U JPYTUMH JUYHOCTHBIMU pecypcamu JUis
3/I0POBbECOEPEkKEH | PEaANTN30BBIBATH TPAEKTOPHIO | BBICTPAUBAHMS M peai3aliui TPACKTOPUH
ne) CaMOpPa3BUTHS HA OCHOBE CaMOPa3BUTHSL, TUIHOCTHBIX JTOCTIKEHHH,

MIPUHIIUIIOB 00pa30BaHUS B
Te4YeHHUE BCEH XKU3HU

IIOCTOSAHHOI'O CaM006p3.30BaHI/I$I

NYK-6.2. [Imaanpyer TpaeKTOpHIO
CaMOPa3BUTHSL, OTIPEJIEIISIET PECYPCHI,
OTpaHUYEHHS U IPHOPUTETHI COOCTBEHHON
JeSITETbHOCTH, YPPEKTHBHO UCTIONB3YET
JMYHOCTHBIE PECYPCHI

VYK-7. Criocoben
MO/ICPIKUBATD JTOJIKHBIH
YPOBEHBb (hU3UUECKON
IIOATOTOBJICHHOCTHU IJIA
o0ecIieueHus MOJTHOLEHHON
COITMAILHOM U
poheCCHOHATBHON
NEITENHHOCTH

NYK-7.1. [lonnmaet BiAusIHHE 0310POBU-
TEJIBHBIX CUCTEM (PU3MUYECKOT0 BOCIIUTAHUS Ha
YKpPEIUIEHUE 310POBbS, TPOPUIAKTHKY
npodeccroHaNBHBIX 3a00IeBaHNI

NYK-7.2. BoinonHsieT UHIUBUTYAIBHO
oA00paHHBIC KOMITIIEKCHI 03/I0POBHUTEILHOM
WM aJalTHBHON (PU3NYECKOM KYJIbTYPhI




bezonacHocTh YK-8. Crioco6en co3gaBate | UYK-8.1. OcymiecTBisieT BBIOOP CIIOCOO0B

KU3HEACATEIBHOCT | U MOAJNEPKUBATE B HOJAePrKaHusl 0e30IacHBIX YCIOBUN

u MIOBCEHEBHOM KU3HU U B JKU3HEEATEIILHOCTH, METOIOB U CPENICTB
npodeccroHabHOM 3aILUTHI YEJIOBEKA [TPU BOSHUKHOBEHUHU
JeSITeIbHOCTH 0€30IacHbIe OIIACHBIX WJIN YPE3BBIYANHBIX CUTYallll, B TOM
YCIIOBUS YKCJie BOGHHBIX KOH(JINKTOB
JKU3HENEATEIbHOCTH JUIs
COXpaHEHUs IPUPOJAHON NVYK-8.2. leMOHCTpUpYET NPHUEMBI OKa3aHUS
cpelpl, o0ecrieueHus MIepBOM IOMOILY OCTPAJaBIIEMy

YCTOWYHMBOTO Pa3BUTHS
00I1ecTBa, B TOM YHCIIC ITPH
YIpo3€ U Ype3BbIUYaNHBIX
CUTyaluil U1 BOCHHBIX
KOH()JIMKTOB BO3HUKHOBCHHH

Wukimo3uBHas YK-9. Cnocoben NYK-9.1. Peanusyer 6a3oBbie
KOMITETEHTHOCTb WCTIONB30BaTh 0a30BBIC e eKTOIOTHIECKIE 3HAHUS B
Ne(eKTOIOTUYECKIE 3BaHks | MPO(EeCCUOHATIBHOMN U COIMATBHOU chepax B
B COLIMAJIBHOM U MPOLECCE B3aUMOJICUCTBUS C JTULAMH C
npodeccuoHanbHOM chepax | OrpaHUICHHBIMH BO3MOXKHOCTSMH 3/JOPOBBS H
WHBaJIHIAMHU
OKOHOMMYECKas YK-10. Criocoben NYK-10.1. ITorrmaeT 6a30BbIe MPUHIHIIBL
KyJIbTypa, B TOM MIPUHUMATH 000CHOBaHHBIE (hyHKITMOHUPOBAHUS SIKOHOMHKW, UX BIUSHUE
yrcie GUHAHCOBAS | IKOHOMHYECKHE PEIICHUS B | Ha WHAWBH/IA U TIOBEACHNE YIKOHOMHYECKUAX
I'paMOTHOCTb Ppa3INYHbIX O6J]aCTSIX arcHTOB
JKU3HEAESI TETHHOCTH

NYK-10.2. Ilpuaumaer 000CHOBaHHBIS
9KOHOMHYECKHE PEIICHUS HA OCHOBE
HWHCTPYMCHTAapUA YIIpaBJICHUA JIAYHBIMUA

(huHaHCAMH
I'paxxnanckas YK-11. Criocoben NYK-11.1. IloHumaeT cymHocTb
MO3ULIUS (bopMHPOBaTH HETEPIIMOE KOPPYILIHOHHOTO [TOBEJCHUS U OTIPENEIIeT
OTHOIIIEHHE K CBOIO aKTHUBHYIO IPAXKIAHCKYIO O3ULHIO 110
KOPPYHIIMOHHOMY MIPOTUBOAEHCTBHUIO KOPPYIIIMU UCXOMS U3
HOBEJICHUIO JIEHCTBYIONTNX MTPABOBBIX HOPM

5.2. ObmenpogeccnoHalbHble KOMIETEHINH BBINYCKHUKOB M HMHAUKATOPbI HX
JNOCTHKECHHUS

HaumenoBanne Kon u HaumeHOBaHMe Ko u HauMeHOBaHMe MHANKATOPA
KaTeropuu o0menpogeccnoHaAILHON AOCTHKEHHsA 001menpodecCHOHAIBLHOMH
(rpynmnb) KOMIeTeHIIN U KOMIeTeHIIN U
odmenpogeccuon (MOIIK)
aJbHBIX
KOMIIeTeHIH I

OIIK-1. Criocoben OIIK-1.1. UaTepnpeTupyeT 3HAHUS
NPUMEHSTH Ha 0a30BOM HCTOPUYECKHX HAYK B cepe cBOeH
YPOBHE 3HaHUS podecCHOHANBHON AEATENLHOCTH
HCTOPUYECKUX HAYK IIPU
peleHny 3a1a4 B cepe OIIK-1.2. leMOHCTpUpPYET CIOCOOHOCTH
cBoeli mpodeccroHanbHOR MIPUMEHSTH 3HAaHUS UCTOPUUECKUX HayK B chepe
JIeSITeIbHOCTH cBoel nMpodecCHOHAIbHO JesITeTbHOCTH




OIIK-2. Crioco0eH HaxXOaUTh
OpraHu3aIMOHHO-
yIpaBICHUYCCKUE PELICHUS
NIpY pelIeHuH 3a1a4 B chepe
cBoeil mpoeccrnoHanbHOU
JIeSITeIIbHOCTH

OIIK-2.1. CriocobeH pemaTs 3aJa4uu B
OpraHM3aIMU U JTOKYMEHTAHOHHOM
o0ecrieyeHu! yIpaBIeHUs

OIIK-2.2. YgacTByeT B pa3padoTKe
OpraHU3aIMOHHO-YIIPABICHUECKUX PEIICHUH B
cdepe cBoeil podhecCuoHaNbHOMN NCATEIBHOCTH

OIIK-3. Crocoben
MIPUMEHSTH TEOPETHUECKIE
3HAHUS JJTS PEIICHHSI
[IOCTAaBJIEHHBIX 3a7a4 B
00J1aCTH JOKYMEHTOBEICHHSI
1 apXHUBOBEICHUS

OIIK-3.1. CriocobGeH pemarh MoCTaBJIeHHBIC
33729 B 00J1aCTH JOKYMEHTOBEICHUS U
ApPXUBOBE/ICHUS

OIIK-3.2. YuacTByeT B pa3padoTKe 1
peanu3anuy NOCTaBICHHBIX 33124 B 00JIaCTH
JIOKYMEHTOBE/ICHUS U aPXUBOBEICHUS

OIIK-4. CriocobeH moHuMaTh
MPUHIMITEL Pa0OTHI
COBPEMEHHBIX
WH(POPMAITIOHHBIX
TEXHOJIOTHH U HUCII0JIL30BaTh
UX IJId peUICHUA 3a1a4
npohecCHoHaNbHON
JeSITEIBbHOCTH

OIIK-4.1. [lTornMaeT TpUHITAITBI pa0OTHI
COBpPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHH B
OpraHu3aluu

OIIK-4.2. Mcnionk3yeT COBpeMEHHEIE
UHQOPMAaIIMOHHBIE TEXHOJIOTHU B
npodeccrHoHaNBHO IeTeTbHOCTH

OIIK-4.3. [IpumeHseT coBpeMEeHHbIE
MHGOPMALMOHHBIE TEXHOJIOTHH AJISl PeILICHUS
3a1a4 npo)eCCHOHAIBLHOM NesITeTbHOCTH

OIIK-5. Criocoben
CaMOCTOSTENFHO PadoTaTh C
Pa3IMYHBIMUA UCTOYHUKAMHU
UHGOPMAIUK U IPUMEHSATh
OCHOBHI HH()OPMAITMOHHO-
aHAJIMTUYIECKOMN
JIeATETLHOCTH TIPU PEUICHUN
npohecCHOHAIBHBIX 3314

OIIK-5.1. CriocobeH caMocTOATEILHO PadOTaTh
C pa3IMYHBIMU UCTOYHUKAMH HHPOPMALIMHU ITPU
pelIeHnr IpoQecCHOHANIBHBIX 3a1a4

OIIK-5.2. [IpuMeHseT OCHOBBI
WH(POPMALMOHHO-aHATUTHYECKON 1A TETbHOCTH
NpH pelieHNH MPoQecCHOHATBHBIX 33134

HX

5.3. IlpodeccuoHanbHbIe KOMIETEHIUH BBINYCKHUKOB W HHIUKATOPBI
AOCTHIKEHM
Kon u HaumeHoBaHMe Kon u Kon u HauMeHOBaHMe HHAMKATOPA
00001IeHHOI1 TPYAOBOW HAHMEHOBaHHe AOCTHKEeHHUS MPodecCHOHATBLHOM
¢pynkuun (OTD) npodgeccuoHAIbLHOIM KOMIIeTeHLIUH
IpodeccnonanbHOro KOMIIEeTEeHIIUN (UIIK)

cranaapta (IIC) w/uian Tuna
npodeccHOHAIBHBIX 32124
(TM3)

Twum 3agaq HpO(i)eCCI/IOHaIIBHOI‘/'I ACATCIIBHOCTU: HAYYHO-HUCCJICA0BATCIILCKUEC, TEXHOJIOTUYCCKUEC,

OpraHU3allMOHHO-YIIPABICHUECKHUE; MPOEKTHBHIE.
[1C 07.004 OTD A. [TK-1. Criocoben
JlokyMeHTaIMoHHOe o0ecTieueHne | pa3padbaTeiBaTh U
YIIPABJICHUS OpraHu3alueit BHEJIPSITh JIOKAJIbHbIE
HOPMATHUBHBIC aKThI

I1K-1.1. Cnoco6en pa3zpabarbiBaTh
JIOKaJIbHbIE HOPMATHUBHBIE AKTHI TIO
JOKYMEHTAIIHOHHOMY 00€CIIeUeHHIO
yIpaBJIeHUs OpraHu3anuen

1o
nokymentarmoraomy | [1K-1.2. BHeapsier mokanpHBIC
o0ecrieyeHuIo HOPMaTHBHBIE aKTHI IO




YIIpaBJICHUS
opra"uzanuei

JIOKYMEHTAI[HOHHOMY 00CCIICUCHHIO
YIIpaBJICHUs] OpraHu3aluen

[1C 07.004 OTD A.
JlokyMeHTarmoHHOe o0ecTiedeHe
YIIpaBJICHUS OpraHu3alueil

I1K-2. CniocobeH k
OpraHu3alyu
JOKYMEHTUPOBAHUS
YIIPaBICHYECKOU
JeSITEIbHOCTH B
OpraHu3alyu

[IK-2.1. Opranusyer
JIOKyMEHTHUPOBaHHE YIPaBICHIECKOM
NI TEIbHOCTH B OPTaHU3aIlluN

[1K-2.2. TIpumeHsieT "HPOPMaOHHEIE
CHCTEMBI B YIIPaBJIEHYECKON
JEeSITETIbHOCTU B OpraHU3alix

I1C 07.002 OT® C.
OpraHu3amoHHoe,
JIOKYMEHTAIIMOHHOE U
nHPOPMALIMOHHOE OOecTieueHHe
JeSITEITBHOCTU PYKOBOTUTEIIS
OpraHu3aluu

I1K-3. CriocobeH k
BEJICHUIO
JIOKYMEHT0000pOTa B
OpraHu3aryu

[1K-3.1. Peanu3yet ympaBieH4decKue
pelIeHus B OpraHu3auy
JOKyMEHTO000pOTa B OpraHU3aLUH

[IK-3.2. YyacTByeT B Opranusanuu
NPUHATHS YIIPABICHYECKUX PEILICHUN B
BEJICHUH JJOKYMEHTO000pOTa

I1C 07.004 OT® A.
JlokyMeHTallMoHHOE oOecTieueHne
YIIpaBJICHUs OpraHu3alueit

I1K-4. Cniocoben
OCYILECTBIISITh PaOOTHI
0 TIPOSKTHPOBAHUIO U
BHEJIPEHHIO CHCTEMBI
AIIEKTPOHHOTO
JOKYMEHT0000poTa B
ctepe
JOKYMCHTAIUOHHOT'O
YIIpaBJICHUS
OpraHM3aIHu

[1IK-4.1. YgactByeT B paboTe 1o
MPOEKTHPOBAHHIO U BHEPEHHIO
CHCTEMBI 3JICKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JOKYMCHTAIMOHHOT'O YIIPaBJICHUA
OpraHu3aIyu

[1K-4.2. CnocoOeH NpUMEeHSITh CUCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOTa B
cdepe JOKYMEHTalMOHHOTO
yIpaBJIEHUs OPraHU3aIiN

I1C 07.004 OT® A.
JloKkyMeHTanoHHOE 00ecTieueHue
YIIPABJICHUS OpraHU3aLUei

[1K-5. Cnocoben
OCYIIECTBISTD
UHPOPMAIMOHHO-
CIpaBOYHBIE PaOOTHI C
JOKyMEHTaMH
OpraHM3aIu

[IK-5.1. demoHCTpUpYET BIajcHUE
WH(POPMAITUOHHBIMH TEXHOJOTHSMU B
paboTe ¢ JOKyMEHTaMH OPTaHU3aIUN

[1K-5.2. [IpumensieT uHGOPMAIIHOHHO-
CIPaBOYHBIE CUCTEMBI B paboTe ¢
JIOKyMEHTaMH OpTraHU3aI[|H

[1C 07.004 OTD A.
JlokyMeHTanmoHHOE o0ecTieueHne
YIIpaBJI€HUS OpraHu3aLueil

I1K-6. Cnocoben
OCYIIECTBIATh
KOHTPOJIb Mporiecca u
CPOKOB HCTIOTHEHHUS
JIOKYMEHTOB B
OpraHu3aIn

I1K-6.1. PerynmupyeT KOHTpoJIb
IIpoliecca U CPOKOB HCIIOJHEHUS
JIOKyMEHTOB B OpTaHHU3aINN

[IK-6.2. Ocy1iecTBIS€T KOHTPOIBHYIO
JIeATeTLHOCTh B IOKYMEHTOBEICHUH U
apXMBOBEICHUH OPTraHU3ALNU

I1C 07.004 OT® A.
JlokyMeHTanmoHHOE o0ecTieueHne
ynpaBlieHHs OpraHu3anuei

ITK-7. Ciocoben k
BEJIEHUIO
OTIEpaTUBHOTO
XpaHEHUS JIOKYMEHTOB
B OpraHM3aluy U
nepeavn Aes s

[1K-7.1. Benet onepaTtnBHOE XpaHEeHHE
JIOKyMEHTOB B OpTaHHU3aINN

[IK-7.2. Y4acTByeT B OpraHM3alliy U
nepenayvy Aei AU MOCIETYIOIEro
XpaHeHHus!




nocjeAyrouiero

XpaHeHHs
I1C 07.009 OT® C. PykoBoacteo | ITK-8. Cnocoben [1K-8.1. [lemoHCTpHpYeT 3HAHUS
MPOLIECCOM CKaHUPOBAHHMS, BBOJA | MOCTPOUTH CUCTEMBI MMOCTPOCHUS CUCTEMbI apXUBHOTO
1 00pabOTKH TaHHBIX B CHCTEME ApXWBHOTO XpaHEHUS | XpaHEHHs Jel (IOKyMEHTOB) B
3JICKTPOHHOTO apXHUBa nient (IOKyMEeHTOB) B OpraHu3aIH

OpraHu3alyu

[1K-8.2. YyactByeT B popMUpOBaHUU
CHCTEMBI apXUBHOTO XPAHEHUS JeTT
(IOKyMEHTOB) B OpraHHU3AINN

I1C 07.009 OT® C. PykoBoacteo | ITK-9. Cnocoben k ITK-9.1. JIleMoHCTpHpYET 3HAHUS
MPOLIECCOM CKaHUPOBAHMS, BBOJIA | BHEIPEHHIO CHCTEMBI | TEXHOJOTHI CHCTEMBI JJICKTPOHHOTO
1 00pa0OTKH JJaHHBIX B CUCTEME | JJIGKTPOHHOI'O apXMBa | XpaHEHUS JOKYMEHTOB B OpraHU3alUH
AIIEKTPOHHOTO apXHBa OpraHu3aluu
[IK-9.2. Opranusyet BHeApEHUE
CHCTEMBI SJIEKTPOHHOTO apX1Ba B
OpraHu3aluu

Marpuia KOMIIETEHIIMNA TPEACTaBICHA B IPUIOKEHUU 7.

Pasien 6. VYCJOBHS OCYHIECTBJEHHS OBPA3OBATEJBLHOM
JEATEJBHOCTH 110 OBPA3OBATEJBHOM ITIPOT'PAMME

TpeboBaHust K yClIOBUSIM pealu3aluyd 00pa30BaTeIbHON MPOrpaMMbl BKIIIOUAIOT B ce0s
oOmiecucreMHbple  TpeOoBaHMsA, TpeOOBaHUS K MaTepUaJbHO-TEXHUUYECKOMY U  y4yeOHO-
METOAMYECKOMY 00€CIeueHHI0, TpeOOBaHUS K KaIpOBBIM U (DMHAHCOBBIM YCJIOBUSIM pean3alun
OporpaMMbl, a TaK)K€ MEXaHU3Mbl OLIEHKHM KayecTBa 00pa3oBaTelIbHON JESTENbHOCTH U
MOATOTOBKU 00YYaIOIIUXCS.

6.1. O0mecucTeMHbIe YCI0BUS K peaju3aluu 00pa3oBaTe/ibHOI NPOrpaMMbl

6.1.1.  YHuBepcuTeT  pacmoyiiaraeT = MaTEpHUATbHO-TEXHHUYECKUM  OOecredeHrneM
0o0pa3oBaTeNbHON JeATeIbHOCTH (HMOMEUIEHUSIMHM UM OOOpyJOBaHMEM) I  peaju3aluu
nporpaMmel OakanaBpuara 1o broky 1 «lucuummunsl (Moaynu)» u bioky 3 «"ocynapcTBenHas
UTOTOBAs aTTECTAIMs» B COOTBETCTBHH C yUEOHBIM IIAHOM, KOTOPOE 3aKPETUICHO YUPEIUTEIIeM
3a YHUBEPCUTETOM Ha MpaBe ONMEPATUBHOTO yIPABICHHUS.

6.1.2. Kaxnaplii oOyuaromuiicss B TeYEHHE BCero mnepuoja oOydeHust obecredeH
WHAVBUAYAIbHBIM  HEOTPAaHUYEHHBIM  JOCTYIOM K  JJIEKTPOHHOW  HMH(OPMAIMOHHO-
o0pa3oBaTenbHON cpefe YHUBEpCcUTETa M3 JHO00M TOUKH, B KOTOPOM HMMEETCS TOCTYI K
nH(OPMaIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeT» (nanee - ceTh «HTepHEeT»), Kak Ha
TEPPUTOPUN YHHBEPCUTETAa, TaK W BHE €€. YCIOBHUS I (YHKIIMOHUPOBAHUS DIICKTPOHHOMN
uH(OPMaIIMOHHO-00pa30BaTEILHOM CPE/bl CO3/IaHbI C UCMOIL30BAHNEM COOCTBEHHBIX PECypCOB
U PEeCypcoB HHBIX oOpraHumszanuii (opunuandbHbi caiT https://kubsu.ru/; snexTponHO-
ouomoteunsie cucreMsl (3BC).

DOnekTpoHHas HH(POPMAITMOHHO-00pa3oBaTebHAs Cpeia Y HUBepCcUTeTa 00eCTIeunBacT:

— IIOCTYM K y4eOHBIM IJIaHaM, pad0YuM IporpaMMaM JUCIUILINH (MOTyiel ), mporpaMMam
MPAKTHK, JJICKTPOHHBIM YYeOHBIM HW3JAaHUSM W SJCKTPOHHBIM 00pa30BaTEIBHBIM pecypcam,
YKa3aHHBIM B pa0OYUX MporpaMMax TUCIUIUIHH (MOJyJiel ), MporpaMMax MpaKTHK;

— (hopMupoBaHue 3AEKTPOHHOTO MOPT(POINO 00YyHAIOIIETOCS, B TOM YHCJIE COXpPaHCHUE
ero paboT 1 OLIEHOK 3a 3TH pabOTHI.

Vcnonp30BaHne pecypcoB AJIEKTPOHHOW CHCTEMBI OOYYEHHS B IMPOIECCE pealn3aliuu
MPOrPaMMBbI PETTIAMEHTHPYETCSI COOTBETCTBYIONIUMHE JIOKATHbHBIMA HOPMATHBHBIMU aKTaMHU.

OYyHKIIMOHUPOBAHHE 3JIEKTPOHHOU nH()OPMAITMOHHO-00pa30BaATEIHHOM cpesl
obOecrieunBaeTCs COOTBETCTBYIOIIMMHU CpPeACTBaMH  WH(GOPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJOTHI W KBajduduKainueil pabOTHUKOB, €€ HCIONb3YIOMUX U HOIACPKUBAIOLIHX.



https://kubsu.ru/

OYHKIIMOHUPOBAHUE DJICKTPOHHOU HH(GOPMAIIMOHHO-00pa30BaTeIbHOW CpEebl COOTBETCTBYET
3aKoHoaarenbCTBy Poccuiickon denepanuu.
6.1.3. OGpa3oBarenpHas porpaMmma B ceTeBor (hopme He peannszyercs.

6.2. TpeOoBaHMsT K MATePpHAJIbHO-TEXHHYECKOMY H Y4e0OHO-METOAMYECKOMY
olecrieyeHN10 00pPa30BaTEILHOI IPOrPaMMBbI

6.2.1. IlomemeHus MpeaCTaBISAIOT CO00H ydeOHbIE ayTUTOPHH JJIs POBEACHUS YICOHBIX
3aHATUH, MPETyCMOTPEHHBIX 00pa30BaTEeNbHONW MPOTPaAMMOi, OCHAIIEHHBIE 00OPYJOBAHUEM H
TEXHUYECKUMHU CPEACTBaMHU OOYYEHUs, COCTaB KOTOPBIX ONpeaessieTcss B pabouyux mporpammax
JTUCLHUILIIUH (MOJTyJIeH).

ITomemieHuss A caMOCTOSTENbHOM pabOThl 00yYarOIMXCs OCHAIIEHbl KOMIIBIOTEPHON
TEXHUKOM C BO3MOXKHOCTBIO TMOAKIIOUEHHS K ceTh «MHTepHeT» M obecredeHrneM AO0CTyIa B
3JIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO Cpely Y HUBEPCUTETA.

JlonmyckaeTcst 3aMeHa 000pyA0BaHUs €r0 BUPTYyaJTbHBIMU aHAIOTaMHU.

6.2.2. YHuBepcuter o0ecrneyeH HeoOX0AUMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO U CBOOOIHO
pacIpoCTpaHseMOro MporpaMMHOI0 0OECeueHus, B TOM YUCJIE OT€YECTBEHHOI'O IIPOM3BOJCTBA
(coctaB omnpenensercss B pabodux MporpamMmax JUCHUILUIAH (MOIYJIeH) ¥ MOAIEKUT OOHOBIIEHUIO
py HEOOXOTUMOCTH).

6.2.3. Ilpu wucnonbp3oBaHMM B 00pa30BATENIBHOM IMpOLECCEe IMEYaTHBIX H3aHUH,
OubmmoTeyHslii (pOHA YKOMIUIEKTOBAaH NEUAaTHBIMH H3JaHUAMH M3 pacuera He MeHee 0,25
9K3EeMIUISIpa KaXJI0T0 U3 M3JaHMH, YKa3aHHBIX B pab0O4MX Mporpammax AMCLUUIUIMH (MOAyJiel),
IPAKTUK, Ha OJHOTro OOyyarollerocss U3 4Yucia JIML, OJHOBPEMEHHO OCBAaMBAIOIIMX
COOTBETCTBYIOILYIO JTUCUUIUIMHY (MOIYJIb), HPOXOJIAIIUX COOTBETCTBYIOIIYIO IIPAKTHKY.

6.2.4. OOywaromumcst obecriedeH a0CcTyn (yHaJIEHHBIH JOCTYH) K COBPEMEHHBIM
npodeccHOHaIbHBIM 0a3aM JaHHBIX W HHGOPMALMOHHBIM CIIPABOYHBIM CHCTEMaM, COCTaB
KOTOPBIX OTpPEAEIseTCs B pabounx mporpaMmMax TUCIHILIHH (MOYJIeH) U OUICKHUT OOHOBICHUIO
(mpx HEOOXOAUMOCTH).

6.2.5. O0yuatonrecs u3 uncia naBaanI0B 1 Jmi ¢ OB3 (mpu Hanmmanm) oOecTieynBarOTCs
NEYaTHBIMU U (WJIN) 3JIEKTPOHHBIMU 00pa30oBaTEeIbHBIMU pecypcamMu B popMax, aaanTHPOBAHHBIX
K OTPaHUYCHUSM X 3T0POBBSI.

6.3. TpebGoBaHusl K KaJPOBbIM YCJIOBHUSM peau3anu 00pa3oBaTeibHOM NPOrpaMMbl

6.3.1. Peanuzamus o0pa3oBaTeslbHOM HpPOrpaMMbl O0OECTIEUMBAETCS IE€AArOTMUECKUMHU
paboTHHKaMU YHHMBEPCHUTETA, a TAKXKE JINIIAMH, TPUBJICKAEMBIMH Y HUBEPCUTETOM K pealln3aIiuu
POTrpaMMbl HAa UHBIX YCIOBHUSX.

6.3.2. Ksanu¢ukauus neJaroruyeckux pabOTHUKOB  YHMBEpPCUTETa  OTBEYAET
KBAJTM(HUKAIIMOHHBIM TPEOOBaHMSIM, YKa3aHHBIM B KBAJTM(PHUKAIIMOHHBIX CIIPABOYHUKAX M (MIJIH)
npoecCHOHANBHBIX CTaHIapTax (MPU HATMYUHN).

6.3.3. He wmenee 70% 4YMCICHHOCTH NENAarorMyeckux paOOTHUKOB YHUBEPCUTETA,
Y4aCTBYIOUIMX B peajn3aliy MporpaMmbl OakaiaBpuaTa, U JIUL, IPUBJIEKAEMbIX Y HUBEPCUTETOM
K pealu3aldu TporpamMmbl OakanaBpuaTa Ha HMHBIX YCIOBHSAX (MCXOIAS M3 KOJIMYECTBA
3aMel[aeMbIX CTAaBOK, MPUBEIEHHOTO K LEIOYUCIEHHBIM 3HAYEHUSIM), BeyT HaAyYyHY10, yueOHO-
METOAMYECKYIO U (MJIM) MPaKTHYECKYI0 paboTy, COOTBETCTBYIOIIYIO MPOQUIIIO MPernoaaBaeMon
TVICTIATUTHHBT (MOYJIST).

6.3.4. He menee 5 % uMCICHHOCTH TMeJarorudyeckux paOOTHUKOB YHUBEPCUTETA,
YYaCTBYIOIIMX B peaTU3aIliy TPOTpaMMbI OaKaaBpHara, v JIHII, IPHUBIEKAEMBIX Y HUBEPCUTETOM
K pealu3aldy TporpaMmbl OakanaBpuara Ha HMHBIX YCIOBUAX (MCXOJs M3 KOJIMYECTBa
3aMeIIaeMbIX CTaBOK, IPUBEACHHOTO K I[EIOUNCIIEHHBIM 3HAYCHUSIM ), SIBIISTFOTCS PyKOBOAUTEISIMA
U (uau) paOOTHUKAMHM MHBIX OPTaHU3aIMii, OCYILECTBISIOUIMMHU TPYAOBYIO JEATEIBHOCTh B
npodeccuoHaIbHON c(epe, COOTBETCTBYIOIIEH NMPO(ECCHOHATLHON JeATENHPHOCTH, K KOTOPOU
TOTOBSITCS BBIITYCKHUKH (MMEIOT CTaK pabOTHI B JaHHOW mpodeccuoHanbHoM cdepe He MeHee 3
JIET).



6.3.5. He menee 60% 4YnCIEHHOCTH MEIarornyeckux pabOTHUKOB YHHMBEPCUTETA W JIHII,
NPUBJIEKAaeMbIX K 00pa30BaTeIbHON AEATENILHOCTH Y HUBEPCUTETA HA MHBIX YCIOBUAX (MCXOMS U3
KOJIMYECTBA 3aMELIaeMbIX CTaBOK, IPUBEIECHHOTO K [[EI0YHCICHHBIM 3HAUEHHUSAM ), UMEIOT YUEHYIO
CTENEHb (B TOM UYHCJIE YYEHYIO CTEIEHb, IOJYYEHHYIO B HHOCTPAHHOM TOCYAAapCTBE U
npusHaBaemyto B Poccuiickoit denepanun) u (win) yuyeHoe 3BaHue (B TOM 4KCiIe YYeHOE 3BaHue,
[I0JIyY€HHOE B MHOCTPAHHOM I'OCyAapCTBE U Npu3HaBaeMoe B Poccuiickoit denepanun).

B peanmzanuu mporpaMMbl y4acTBYIOT BeIylMe IMpernojaBaTesid Y HUBEPCUTETA,
UMEIOIME HAYYHBIM M MPAKTUYECKHH OMBIT B cdepe - aBTOPbl yUeOHUKOB, YUEOHBIX ITOCOOHIA,
MoOHOrpaduii 1 HAyYHBIX cTaTel Mo mpodieMaM JOKYMEHTOBEICHUS U apXUBOBEICHUS.

Cpenu Hux:

Epmonenko Bnaoumup Banenmunosuy — JI-p SKOHOMUYECKHX HAyK, JIOIEHT, MOYETHBIN
paboTHUK BBICHIETO TpodeccCroHanbHOr0 oO0pa3oBanus Poccuiickoit Denepainiu, 3aBeay NN
kadenpoi obiiero, crpaTernyeckoro, THGOPMAIMOHHOTO MEHEKMEHTa M OM3HEC-IPOIIECCOB.
ABtop Oomnee 200 HayuyHBIX HyOJIuKanuii, MoHOTpaduii, yueOHukoB. CoaBTop MOHOTpaduu
«PernonanbHbli cekTop skoHOMUKHU 3HaHu» (KpacHonap, 2013), yuebnuka « MudopmannonHo-
JIOKYMEHTAllMOHHOE OO0eCIeueHue JAeATeIbHOCTH pPEruoHanpHOro mapnamenta» (Kpachonap,
2021), aBrop ™moHorpaduu «HMHTeNIEeKTyalbHOe OOECleueHUEe MPUHATUS YIPABICHUYECKUX
pelieHui B KOPIOpaluu: TEOPETUKO-MeTofonorndeckrue ocHoBbl» (Kpacunomap, 2011).

Caguenxo Anopeii Ilasnosuy — xauj. ¢pus.-MaT. HayK, 1OIeHT. ABTOp Oosee 80 HAyYHBIX
nyOnuKkanuii, aBTop y4eOHBIX MocoOuil: «VHTemieKkTyanbHble TEXHOJOTUM aHaINW3a JAAHHBIX»
(Kpacnomap, 2013), «OpranuzannoHHOE IPOEKTUPOBAHUE CUCTEMbI YIPABICHUS OPraHU3aLIUN
(Kpacnomap, 2012); coaBrop MoHorpadum «PernoHanbHBI CEKTOp SKOHOMHUKH 3HAHHID»
(Kpacuomap, 2013), yueOnuka «HpOpMAIIMOHHO-TOKYMEHTAIUOHHOE  OOecIedeHue
JeSITeNIbHOCTH pernoHaibHoro napiamenta» (Kpacuonap, 2021).

3axapsan Muxaun Pagasnoeuu — KaHa. TEXHUYECKUX HayK, HoueHT. ABTop Oomnee 100
Hay4HBIX MyONnuKanuii. ABTOp yueOHuKa «BBeneHne B 00IIyI0 TEOPUIO CUCTEM JOKYMEHTALIHI
(Kpacnomap, 2016), coaBrop MoHorpadpun «JluajsekTuyeckass CHUCTEMOJIOTHS. HaydHas
Meroaoiorus odmen Teopun cucrem» (Kpacunomap, 2017), yuebnuka «MubopmarmonHo-
JIOKYMEHTALMOHHOE OO€EcleYeHne NeATeIbHOCTH pernoHaigbHoro mapiamenta» (Kpachonap,
2021).

Jlanckas [apva Braoumuposna — Kauj. 5KOHOMHUUYECKUX HayK, AoLeHT. ABTop Oosee 300
HayyHbIX mnyOnukanuid. CoaBrop yueOHBIX mocobuit «IIpoGieMbl JOKYMEHTallMOHHOTO
MEHEUKMEHTa U JOKYMEHTUPOBaHUs JesaTeabHoCTH Kopropanun» (Kpacuomap, 2013), coaBrop
yueOHUKOB  «PermonanpHblii  cektop  skoHomuku  3HaHmi»  (Kpachomap, 2013),
«MHpopMaIIIOHHO-T0KyMEHTAaIllHOHHOE o0ecrieueHue JEATEIIBHOCTH PETHOHAIEHOTO
napiamenTtay (Kpacnomap, 2021), aBrop yueOHHMKOB «AyTCOPCHHI B peainu3anud (QyHKIHHA
ynpapieHus,, (QYHKIHOHAJIBHBIX BUAOB [EATEILHOCTH, AHATMTUYECKOM M HWH()OPMAIMOHHO-
JIOKYMEHTAalMOHHOM oOecnieuenuun ynpasienus» (Kpacnomap, 2021), «YmpaBneHue u pa3BUTHE
apxXUBHOI oTpaciu B nn¢poBoii 3xoHoMUKe 3HaHmi» (Kpacnomap, 2021).

Mupownuuenxo Mapuna Anexcanoposna — KaHJ1. 5KOHOMHUYECKUX HAYK, JOLEHT. ABTOp
6onee 240 Hay4HbIX MyOIuKanil. ABTOpP y4eOHBIX MOCOOMI: «DJIEKTPOHHOE MPABUTENHCTBO.
MIPEIOCTAaBIIEHUE TOCYAApCTBEHHBIX W MyHUIMNanbHbIX yciayr» (Kpacnomap, 2014), «Or
OEepeXIMBOrO  MPOU3BOACTBA K  OEpeXIMBBIM  HMHHOBALMAM», COABTOpP  MOHOTpaduu
«PernonanpHbIi cekTop 3koHOMUKHU 3HaHu» (KpacHonap, 2013), yuebnuka « MndopmannonHo-
JIOKYMEHTALMOHHOE OOECIeYeHrne JesATeIbHOCTH pernoHaigbHoro mapiamenta» (Kpachonap,
2021).

OO11ee pyKOBOACTBO HAYUYHBIM COZEP)KaHUEM MPOTrpaMMBbl OakajaBpuaTa OCYIIECTBISAETCS
HAy4YHO-TIE€JJarOTHMYeCKUM pabOTHUKOM YHHUBEPCUTETA, UMEIOLIUM YUEHYIO CTETNIeHb (B TOM YHCIIe
YYEHYIO CTEIIEHb, MOJIyYEHHYI0 B MHOCTPAaHHOM TOCYJapcTBE M IIpU3HaBaeMylo B Poccuiickoit
®denepanun), OCYHIECTBISIOMNUN CaMOCTOSTEIIbHBIE HAYYHO-HCCIICIOBATEIBCKHE (TBOPUYECKHUE)
IPOEKTHI (Y4aCTBYIOLIMM B OCYLIECTBJIEHUU TaKUX MPOEKTOB) IO HANPABICHHUIO IOJArOTOBKH,
UMEIOUINI eXeroAHble MyOJMKalUKd MO0 pe3yjbTaTaM YyKa3aHHOM Hay4yHO-HMCCIeI0BaTEeIbCKOU



(TBOpYECKOM) NEATEIHHOCTH B BEAYIIMX OTCUCCTBEHHBIX M (MJIH) 3apYOEKHBIX PEICH3UPYEMBIX
HaYYHBIX JKypHaJaxX M W3JaHUAX, a TaKXKe OCYIICCTBISIONUN €XEroJHyl arnpodaluio
pe3yJbTaTOB  YKa3aHHOW HAYYHO-HCCIIEIOBATEIbCKOW  (TBOPUYECKOW) JIEATEILHOCTH  HA
HAallMOHAJIBHBIX U MCKIYHAPOAHBIX KOH(i)epeHHI/IHX.

6.4. TpeOoBanusi K (UHAHCOBBIM YCJOBHMSAM peaau3aluu 00pa3oBaTeJbHOI
NPOrpaMMmblI

duHaHCcOBOE 0OECIIeUeHHE pean3aluu 00pa30BaTeIbHOM IPOrpaMMbl OCYIIIECTBIIIETCS B
o0beMe He HIKE 3HaYCHHUH 0a30BbIX HOPMATHBOB 3aTpaT Ha OKa3aHHE TOCYAAPCTBEHHBIX YCIYyT
10 peayin3auuu 00pa30BaTeNbHBIX MPOTPaMM BBICIIETO 00pa30BaHUs - MPOrpaMM OakaiaBpuara
Y 3HAUYEHUH KOPPEKTUPYIOIMHUX KO3(PUIMEHTOB K 0a30BBIM HOPMATUBAM 3aTpaT, ONpeAesieMbIX
Muno6pnayku Poccun.

6.5. MexaHH3M OLIEHKH KayecTBa 00pa30BaTeIbHOI 1eATeIbHOCTH M MOArOTOBKH
00y4yarmuXxcs Mo 00pa3oBaTe/IbHOM MporpaMmme

6.5.1. KauectBo 00pa3oBaTenbHON AEATENBHOCTH W IOATOTOBKH OOYYarOIIUXCS 10
o0pa3oBaTeNbHON MpOrpaMMe ONpeAessieTcss B paMKaX CHCTEMbl BHYTPEHHEH OLIEHKH, a TaKKe
CHUCTEMbI BHEIHEH OIEHKH, B KOTOpPOM YHHBEPCUTET MPUHUMAET y4acTHE Ha JOOPOBOJILHOM
OCHOBE.

6.5.2. B mensix coBepIIEHCTBOBAaHUS 0Opa30BaTEIbHOM MPOrpaMMbl YHHMBEPCUTET IpPU
IPOBEICHUN DETYJSIpHOW BHYTPEHHEH OLIEHKM KadyecTBa OOpa30BaTENIbHOM JEATENbHOCTH U
MOJTOTOBKH O0YYArOIIUXCS 110 TPOrpamMMe MpUBJIeKaeT padboToaarene u (i) ux 00beINHEHHS,
UHBIX IOpUIMYECKUX M (Wiau) (GU3WYECKUX JIMI, BKJIIOYas MEeJarorMyeckux pabOTHUKOB
YHuBepcurera.

B pamkax BHyTpeHHElH CHCTEMBbl OLIEHKH KayecTBa 0Opa3oBaTelbHOH JESITEIbHOCTH 110
o0pa3oBaTeNbHONW MporpaMMe OOYYaroIIMMCSl TIPEIOCTABISETCS BO3MOYKHOCTh OICHHBAHUS
YCIOBUH, COJEp)KaHMs, OpPraHU3alMM M KayecTBa OOpa3oBaTEeNBHOIO Ipoliecca B IEJIOM H
OTJIENbHBIX TUCHUIUINH (MOYJIEH) U IPAKTHK.

6.5.3. BHemHss olleHKa KayecTBa 00pa3oBaTebHOM JesTeIbHOCTH M0 00pa3oBaTeIbHOM
porpaMMe B pamKax MpoLEeAypbl TOCYJapCTBEHHON aKKpeIuTaIlMH OCYIIECTBISETCS C IIEJIbIO
HOJTBEPXKIEHUS] COOTBETCTBUS 00pa30BaTENIbHON NEATEIBHOCTH MO IMporpamMMme TpeOOBaHUSIM
dI'oC BO.

6.5.4. BHemmHss oleHKa KadecTBa OOpPa30BaTENbHOM JESATEIBHOCTH W TMOATOTOBKU
oOyyaronuxcsi 1Mo 00pa30BaTENLHOM TporpamMme MOXET OCYIIECTBIATHCS B paMKax
npo¢eCcCHOHATBHO-00IECTBEHHON — aKKpeIuTaluu, MpOBOAMMON  paboTomarensiMM,  HUX
00BeAMHEHUSMH, a TAK)KE YIIOJIHOMOUYEHHBIMUA MU OPTaHU3ALUSIMU, B TOM YHCJI€ UHOCTPAaHHBIMU
OpraHu3alUsIMHU, JTUO0 aBTOPU30BAHHBIMU HAIMOHAIBHBIMU PO(ECCHOHATBHO-00I1€CTBEHHBIMU
OpraHu3alUsIMH, BXOJAIIMMUA B MEXIyHApOAHbIE CTPYKTYpbI, C LEJIbI0 NMPU3HAHUS KauecTBa U
YPOBHSI  MOJATOTOBKH  BBIMTYCKHUKOB OTBEUAIOINIMMU  TpPEOOBaHHUSIM MPOQECCHOHATIBHBIX
cTaHzapToB (nmpu Hanuuuu) © (WiM) TpeOOBaHMSIM pBIHKA TpyJla K CHEIHaINCTaM
COOTBETCTBYIOLIETO MPODUIISL.

6.6. XapakTepucTHKa COLMOKYJIbTYPHOH Cpeabl peaju3anuu o0pa3oBaTebHOM
NPOrpamMmbl

Lenbto  QopMupoBaHUsT M  pa3BUTHS  COLMOKYJIBTYpHOH  CpeIbl  pealu3aluu
0o0pa3oBaTeNbHOM porpaMMbl Ha (aKyJIbTeTe YIPaBICHUS U ICUXOJIOTHH SIBISIETCS MOATOTOBKA
npodeccuoHaIbHO u KyJIbTYPHO OpUEHTHPOBAHHON JUYHOCTH, oOnaarorei
MHPOBO33PEHUYECKUM MTOTEHIUAJIOM, CIIOCOOHOCTSIMU K npodeccuoHanbHOMY,
WHTEJJIEKTyaJIbHOMY M COLIMAaJIbHOMY TBOPYECTBY, BJIAJICIOLIEH YCTOWYMBBIMM YMEHHUAMHU U
HABbIKaMU BBINTOJIHEHUS TPO()ECCHOHATIBHBIX 00S3aHHOCTEH.

JlesATenbHOCTh 110 OpraHU3alMyi U Pa3BUTHIO BOCIHUTBIBAIOLIEH COLMAIBHO-KYJIbTYPHOU
cpenbl Ha (pakynbTeTe BEAETCS IEKaHOM, 3aMECTUTEIIEM JIEKaHa 10 BOCIIUTATEIbHOM, BHEY4eOHOM



paboTe W OOmMM BOIMpOCaM, CTYIACHYECKHM COBETOM (DaKyyIbTeTa, CTYJCHUYECKHMM COBETOM
o0mIeKUTHS, TPOPCOIO3HOM OpraHu3aiueil CTyJJeHTOB, KypaTopaMu aKaJeMHUYeCKHX TPYIIIL.

[TpropUTETHBIMH HANPABICHUSIMH COLUAIBHOM, BHEYYEOHOH U BOCIIMTATEIILHOW paOOThI
Ha (baKyJ’IbTeTe HGO6XOZ[I/IMBIMI/I JAJIs1 BCCCTOPOHHETO PA3BUTHA JIMYHOCTHU CTYACHTA ABJISAIOTCA:

—CO3JJaHME YCIIOBHHM JJIi BOCHHTAaHUS COLMAIBHO OTBETCTBEHHOH, NHAaTPHOTHYHOM,
3¢ (PeKTUBHONW JUYHOCTH, YKpEIUICHHE AaKTHUBHOW TIpakKJaHCKOM MO3UIMH 00ydaroluxcs,
CO3J1aHHUE YCIOBHIA JJIsi CAMOOIIPECIICHHS ¥ COLMAIN3AIUN 00YyJatOLIIXCS;

— (opmMupoBaHue y 00y4arouxcs YyBCTBa YBKEHUS K MaMSITH 3alIMTHUKOB OTeuecTBa
U nojBuram repoeB OrTeuecTna;

— (opmMupoBaHue y 00y4aromMXcsl yBaXXEHHS K YEJIOBEKY TpyJa U CTaplIeMy OKOJICHHUIO;

— opMHpoBaHUE Y 00YHAIOIINXCS YBAKCHHS K 3aKOHY U TIPABOTIOPAIKY;

— (opmupoBanue y o0yyaronxcs 6epekHOro OTHOIIECHUS K KYJbTypPHOMY HACIEAUIO U
TpaAuLUsAM MHOIOHAIMOHAIBHOTO Hapoaa Poccuiickon @enepanny;

—dopMupoBaHre y 0OyYaroIIUXCs MPaBUI U HOPM MOBEACHUS B MHTEpECax 4eloBeKa,
CeMbH, OOIIECTBa U TOCYJapCTBa;

—dopMupoBaHue y oOydaromuxcs OEpeKHOTO OTHOILIEHHUS K MPUPOJE U OKpPYKarollen
cpene;

— MOMYJAPU3aLUs CTYACHYECKOT0 CIIOpTa U (PU3NYECKON KYIbTYpPbl B MOJIOJEKHOMN Cpeie;

— Mpomaraxaa u peain3aius uaei 310poBoro oopasa Ku3HH;

— BBIABIICHUE U PA3BUTHE TBOPUYECKUX CIIOCOOHOCTEH 00yUarOLXCs;

—CHCTeMHass paboTa, HampaBJeHHAs Ha TYXOBHBIH POCT, MOPAJbHOE M ICTETUYECKOE
BOCIHUTAaHHUE 00yYaOIINXCS,;

—pa3BUTHE CTYJCHUYECKOTO0 CaMOYMpAaBICHUS, JOOPOBOJIBYECKOTO (BOJIOHTEPCKOTO)
JIBUKCHHUS M YCHIIGHHE BOCIUTATEIbHOW COCTABISIOUICH B JEATEIBHOCTH OOIIECTBEHHBIX
OpraHu3aL;

— IpoUIAKTHKA aHTUTEPPOPUCTUUECKUX YTPO3, HATUOHATUCTUUECKUX U SKCTPEMUCTCKUX
IPOSIBIIEHUH cpean 00ydaromencs MOJIOIEKH, UHBIX JECTPYKTUBHBIX ()OpM IOBEICHUS;

—pa3zButue Oe30apbepHOl M KOM(OPTHOM BOCHHUTATENBHOW Cpelbl, YUUTHIBAIOLICH
0COOEHHOCTH B3aUMOJICHCTBUSI C OOYYAIOUIMMHUCS, OTHOCSAIIMMHUCS K KaTETOPUSM HMMEIOIINX
UHBAJIUAHOCTb, JI€TEH-CUPOT M JeTed, OCTaBIIMXCS Oe3 MONE4YEeHUs pOIUTeNe, a Takke
00yJaroNMMHUCS OKa3aBIIMMHUCS B CIIOKHOM KU3HEHHOUW CUTYallUu;

—o0y4yeHue KyJabType moBeAeHuss B ceTtw WHtepHer, mnpodunaktika WHTepHeT-
3aBHCUMOCTH, TPEIyNPEeKICHUE PHUCKOB BOBJICUCHHsS OOYYAIOUIMXCS B TPOTHUBONPABHYIO
JesITeIbHOCTh uepe3 IHTepHeT pecypcsl;

—~ MOHUTOPHHT WHBIX aCOIHATBHBIX MPOIIECCOB B CTYJCHUYECKON Cpejie.

[TpuopuTeTHbIE HampaBlIeHUs] COLMANBbHOM, BHEYU€OHOH M BOCIMTATENbHONW paboTHI Ha
(dakynpTeTe pealu3yroTCs CorjacHo o0miei pabodeil mporpamMmbl BocnuTaHus B Kybanckom
rOCyJapCTBEHHOM  yHHMBEpCHUTETE W IUIAHOM  BOCHHTaTesNbHOM  paborel  KyOaHckoro
TOCYJTApCTBEHHOTO YHUBEPCHUTETa B CISAYIOIMIMX MOAYJSX: [ 'pakgaHCKoe BOCIHTaHUE,
[Tarpmotnueckoe  BocruTaHue,  JlyXOBHO-HpaBCTBEHHOe  BocmnuTaHue,  KyibTypHo-
pocBeTUTENbCckoe oOpa3oBanue, HayuHo-oOpa3oBarenbHoe Bocmutanue, lIpodeccruonanbHo-
TPYAOBOE BOCIHTaHUE, OKOJOTHYECKoe BocnuTanue, @duszndyeckoe BOCIUTaHHE, CIOPT,
o3nopoBienue, Ilpodwminaktnka O>KCTpeMH3Ma, TEppOpU3Ma, HAPKOMAHWH, AJIKOTOJIHM3MA,
Ta0AKOKYypeHHUsI U Pa3IM4yHbIX (JOpM JIEBUAHTHOTO MOBEACHMS, 3allUTa COLMAIBHBIX MpaB U
pa3BuTHE KOM(MOPTHONU 00pa30BATEIBLHON CPEJIBI.

B pamkax monyns HayunHo-oOpa3oBarenbHOE BOCHHTaHUE Ha (DaKyJIbTETe MPOBOASTCS
BHEY4YeOHBIE MEPOTPHSTHS, PACHIUPSIONIAE BO3MOXXHOCTH OBJIQJICHUS TMPO(decCHOHATEHBIMU
KOMITETEHIIMSMU:

1. «[kona momnonoro yueHHoro» (¢ okts10ps 2017 rona) ans 6akanaBpoB, MaruCTpaHTOB
U acnupaHTtoB (akynbrera. s mpoBeneHus (aKyJIbTATHUBHBIX 3aHATUN IPHUIIIALIAIOTCS



npenogaBarenu (akyiabTeTa. 3aHATUS MPOXOAAT OJAUH pa3 B JIBE HEJENH, PACIIMCAHUE 3aHATUI
ny6nukyertcs B rpymnmne BKonrakre « CHO ©VYII».

[enbto mnpoBenenusi mkoJbl sBisiercss pasButue HUPC, cryneHuyeckux Hay4dyHBIX
KOJUIEKTUBOB, IPUBJIEUEHUE CTYJIEHTOB M ACHUPAHTOB K BBINOJIHEHHIO HAyUYHBIX IPOEKTOB.
Yuactnukamu IlIkonel sBHSIOTCA CTYJIEHTHI, OOydaroluecss MO MIporpaMmMaM MOJATOTOBKU
OakanaBpOB, MarkCTPOB, a TAKXKE aCIIMPAHTHI U BEAYIIHUE YUeHbIe (DaKkybTeTa.

MeponpusiTisi LIKOJBI: OTKPBITBIE JIEKIHWH BEAYUIMX Yy4YeHBIX (aKylbTeTa; Hay4yHbIe
CEeMHMHAphl 10 HAYYHBIM HANpPAaBICHUSM C YYaCTHEM ACHHPAHTOB M CTYJEHTOB (aKyJbTeTa;
Hay4YHO-METOJIMYECKHE CEMHUHAphl C Y4YacTUEM COTpPYIHUKOB «HayuHo-uccienoBaTenbckon
4acTu», IOCBALICHHbIE WHCTPYMEHTAM pPAa3BUTUS Hay4YHO-HCCIIEOBATEIbCKON AEATEIbHOCTU
MOJIOJBIX YUEHBIX.

Meponpustus [1konsl oO0ecrieunBaroT penieHne ClaeIyomuX HaydHo- 00pa30BaTeIbHbBIX
3a/1ay:

— BBIABIICHUE HAYYHBIX MHTEPECOB COBPEMEHHBIX CTYJEHTOB (PaKyIbTeTa;

— ¢hopMHpOBaHME HOBBIX 3HAHUM, YMEHHH W HABBIKOB HAyYHOH [EATEIbHOCTH
00y4aromuxcs;

— NOMYJISIPU3aLIMsI COBPEMEHHBIX HAYUYHBIX IIKOJI U HAIIPaBJICHUH, HAYYHBIX HallpaBIeHUI
dakynbTeTa;

— pa3BUTHE JEATEIIBHOCTH CTYJIEHYECKUX HAyUHBIX KOJJIEKTUBOB;

— pa3BUTHE HAyYHBIX KOJUIEKTUBOB (DaKyJIbTETa 32 CUET MPUBJICUYCHUE MOJIOJIBIX YUCHBIX.
(c 2007 roma).

®opmupyemsble komnereHuu: OIIK-2, OITK-3

2. «llIxona rpaHTOBOr0 MPOEKTUPOBAHMS — IOCTOSIHHO JEUCTBYIOIIAs MacTepcKas s
BCEX 3aMHTEPECOBAHHBIX MOJIOJIBIX YUEHbIX (0aKasaBpoB, MArUCTPAHTOB, ACIIMPAHTOB, MOJIObIX
npenojaBaresnieii), OpUCHTHPOBAHHBIX HA ydYacThe B TPAHTOBOM HAyYHO-HUCCIEI0BATENbCKON
JesTeNIbHOCTH. Mactepckas co3faHa U (GyHKIMOHUPYET B paMKaXx MPOrpaMMbl CTPATErHueCKOro
pa3BUTHs paKyIbTeTa yrnpaBieHus U ncuxonoruu KyGaHCKoro rocy1apcTBEHHOIO YHUBEPCUTETA.

B «lIlIxose rpaHTOBOro MPOEKTUPOBAaHUS» B T€UEHHE YUEOHOTO rojia MOJIOJbIE yYEHbIE
HOJYYaroT BO3MOXHOCTb HPONTH  CepUI0 OOYYaroIMX CEMUHApOB C YYEHBIMH, HUMEIOIINX
OoraTblii ONBIT B IPAHTOBOM IPOEKTUPOBAHMHU, U DKCHEPTAMHU pa3IMYHBIX (OHIOB, a TAKKE
WHAVBUAYAJIbHYIO KOHCYJIBTaTUBHYIO IIOMOILIb. B pe3ynbpTare MOJOJON YYEHBIH MOJIydaeT
BO3MO>XHOCTbh HHTETPUPOBATHCS B MEXIMCIUIUIMHAPHBIE HAyUYHbIE KOMaH/Ibl YUEHbIX (paKyJibTeTa
yIOpaBIE€HUS U TICUXOJIOTUH, YYacTBYIOIIMX B pa3pa0oTKe M pealu3allid TPaHTOBBIX H
X03JI0TOBOPHBIX HAYYHO-HCCIIEIOBATENHCKUX TPOEKTOB. (¢ 2014 roma).

dopmupyemsblie komnereHuuu: OIIK-5

3. «llIxona HayyHoro Tekcta» (¢ 2014 roga) — MOCTOSTHHO AEUCTBYIOIIAs MacTEpCKast JIst
BCEX 3aMHTEPECOBAHHBIX MOJIOJBIX YUEHBIX (OaKaJaBpOB, MArUCTPAHTOB, ACIUPAHTOB, MOJIO/IBIX
npernojaBaresyieil), OpUEeHTUPOBAHHBIX Ha MPE3EHTALMI0 PE3YyJIbTaTOB COOCTBEHHBIX Hay4YHBIX
UCCIIEOBAaHUM B HayuyHbIX TekcTaX. B «lllkose HayyHOro TEKCTa» y4aCTHUKHM 3HAKOMSTCS B
BUJAMHU U JKaHpaMH HAy4YHBIX TEKCTOB, CTUJIMCTHYECKUMHU M JEKCHYECKHUMH OCOOEHHOCTSIMU
HAyyHOIO TEKCTa, CTPYKTypOH HAyyHOM CTaTbu U €€ COAEpPXKATEIbHBIM HAIOJHEHHUEM,
OCOOEHHOCTSIMU TMOATOTOBKM HAYyYHOW CTaThu K MyOiuKauuu: (BbIOOp >KypHaja, opopMIIeHuE,
paborta c penakuueii).

®opmupyemslie komnereHuu: OIIK-2, OITK-5

Ha ¢akynbreTe paboTaroT ABe CTyA€HYECKHE HAy4YHO-UCCIIEI0BaTENIbCKUE JTa00paTOPHH.
Opna u3 Hux - Jlaboparopust JOKYMEHTHPOBAHHUS 3HAHUI U OHTOJIOTMYECKOrO MHXKWHUPHUHTA
Obula co37aHa MO KOHKYpPCY B paMKax peaju3alid INpOrpaMMbl Pa3BUTHS JEATEIbHOCTH
ctyneHuecknx ooveaunennit Kyol'y npukazom pextopa Ne947 ot 14.06.2016 r.

Lenpto maboparopuu sIBISETCS KOOPAMWHALMS J€ATEIbHOCTH CTYJEHTOB, aCUPAHTOB U
COTPYIHUKOB B cdepe NpOBEICHHUs Hay4YHO-HCCIEAOBATENbCKUX paboT 1O CO3aHUI0
MHHOBAIIMOHHBIX TPOEKTOB M BHEAPEHMIO IMEPEJOBBIX TEXHOJOIM B Yy4yeOHBINH mpolecc,



pa3paboTKa HayKOEMKHUX MPOEKTOB U OOBEKTOB MHTEIIEKTYaIbHON COOCTBEHHOCTH B MHTEpECax
Pa3BUTHUSL SKOHOMUKH.
Hayunass gestenpHOCTh  WIEHOB  JIaOOpaTOPUU  MPOBOJUTCS MO  CIETYIOIIUM

HaNpaBJICHUSM: - pa3paboTKa MoAenr HH(GOpMATH3alUK CHCTEMBl YIIPAaBICHHUS BY30M; -
pa3paboTka METOAMK JOKYMEHTHUPOBAHMs 3HAHMN OpraHM3allMM; - CO3JlaHHE 3JIEKTPOHHOU
Ooubmmuorekn Ha 0a3e MNpPeIMETHOH OHTOJIOTMH; - METOABl W MOJENU  YHpPaBJICHUS

MHTEJUIEKTYyallbHBIM KallUTaJIOM M 3HAHWSIMU OpraHM3aluu; - pa3paboTKa MOJAEIH €AUHOTrO
MH(POPMALIMOHHOTO MTPOCTPAHCTBA PETHOHA.

®dopmupyemblie komneteHuuu: 1K-2, IIK-4

[TpuopuTeTHBIE HANPaBICHUS COLMAIBHON, BHEYYeOHONH M BOCHHTATENIbHOW pabOTHI B
monyiax ['paxnpanckoe Bocnurtanue, llarpmornueckoe Bocnuranue, JlyXOBHO-HPaBCTBEHHOE
BocniuTanue, KynbTypHO-IpOCcBeTUTENhCKOE oOOpa3oBanue, I[IpodeccuoHambHO-TPYI0BOE
BOCIIMTaHHE, ODKOJIOTMYECKOE BOCHUTaHuE, PHU3NYECKOe BOCHUTAHHUE, CIIOPT, O310POBICHHE,
[IpoduakTuka S3KCTpEeMU3Ma, TEPPOPU3MA, HAPKOMAHHMH, AalKOTOJIU3Ma, TaOaKOKypeHHs u
pa3In4HbIX (POPM JI€BUAHTHOI'O MOBEACHUS, 3allUTa COLMATIbHBIX IIPAB U Pa3BUTHE KOM(DOPTHON
00pa30BaTeNbHON CPEAbl PEATH3YIOTCS B IEATEIBHOCTH CIEAYIONINX CTYAEHYECKUX COOOIIECTB,
¢yukunonupyroumx B PI'bOY BO «KybaHckuii rocy1apCcTBEHHBIH YHUBEPCUTET:

1) OObeaWHEHHBI COBET OOYYArOIIUXCS — CIUHBI KOOPIMHALMOHHBIA LEHTP
cTyaeHuyeckux opranuzauuii KyOI'Y, omnpenensromuii Kiro4yeBble HANpaBICHUS Ppa3BUTHUS
BHEY4YeOHOW JKM3HM B YHHBEPCHUTETE W MPU3BAHHBIA obOecrnednTh 3()(EKTUBHOE pa3BUTHE
CTYJE€HYECKNX OpraHMU3aliii, BXOAAIIHUX B €ro COCTaB;

2) Tlpodcoro3nas opraHuzanus CTYJCHTOB — camas MHOTOYHUCICHHAS OpraHH3alus
cryaeHtoB KpacHomapckoro kpas. OHa o0benusser npodopranuzamuu 15 ¢axynsreroB u 1
uHcTUTyTa. B Hee BxoauT Oosiee 15 ThICAY CTYIEHTOB, UTO cocTaBiseT oosee 98,6 % ot obmiei
YHUCICHHOCTU 00YyYaroIuXcs;

3) MouonexKHBIN KyJIbTYPHO-I0CYTOBBIH IIEHTp ObUT ocHOBaH 1 aekadps 1994 rona. 3a
3TU TOJbl MPOBEAEHA paboTa MO Pa3BUTHIO TBOPUYECKOIO MOTEHIMAaa CTYIEHTOB, IPOBEICHUIO
KYJIbTYPHO-MAaCCOBBIX MEPOIIPUATHN, CO3JAaHUIO CTYINH Pa3IN4HbIX HANPABICHUH, JINTH KOMaH]
KBH, kny6a «Urto? I'ne? Korna?», opranuszaiiu Xy/105KeCTBEHHBIX BHICTABOK.

4) Bonontepckwii ieHTp Kyol'Y — oviH M3 KpyMHEHWIIMX BOJIOHTEPCKMX LIEHTPOB fOTa
Poccum, 1eHTp, MOArOTOBUBIIMK HauOoOJblIee KOJIMYECTBO BOJOHTEPOB K ONMMIUICKUM U
[Mapamummuiickum urpam Coun-2014;

5) CryneHueckre TPYAOBBIC OTPSABI UMEIOT LIENbI0 YBEIHUCHUE U Pa3BUTHE KaJPOBOTO
NoTeHLMana yHuBepcurera. Ha ceronHsumIHuil 1eHb B yHUBEpCUTETE padOTalOT CEPBUCHBIA U
NEeAarorn4ecKuil OTpsIbI.

6) CryneHYecKuil ONEpaTHBHBIA OTPSJ OXpaHbl MpPABOIOPSAKa — OObEIUHEHHE,
CO3JIaHHOE JJIS TOJIepKaHMsl MOPsAIKa Ha TEPPUTOPUN CTYAEHUYECKOIO TOPOJIKAa U OOIIEKUTUN
YHUBEPCUTETA;

7) OOmecTBeHHOE OOBEIMHEHUE IPABOOXPAHUTEIBHOW HANpaBICHHOCTH (OpraH
oOuiecTBeHHON camonesaTenbHocTn) «CTyaeHueckuilt marpynb KybGaHckoro rocyaapcTBEHHOTO
YHHMBEpPCHUTETa» - OObEIUHEHHE, HE HMEIOIIee WICHCTBA, C(OPMHPOBAHHOE 10 HHHUIIMATHBE
ctyaentoB ®I'BOY BO «KybaHckuil rocy1apcTBEHHBIN YHUBEPCUTET» ISl y4acTHsl B OXpaHe
0O0IIECTBEHHOT'O MOPSIKa Ha TEPPUTOPUN MyHHUIIMIIATbHOTO 00pa3zoBanus ropoa Kpacnonap;

8) CrynmeHveckuil CIIOPTUBHBIA KIy0 — OObEIHMHEHHE, HANpaBICHHOE Ha pa3BHTHE
(GU3KYIBTYpHI U CIIOpTa B CTYJEHUECKOU cpenie. B HacTosee BpemMs B cocTaB Kiryda BXOIuT 26
CIIOPTUBHBIX CEKIIHIA;

9) Cryaendeckuii ciopTUBHBIN Kiy0 «MMmmepuan» - oObeIMHEHNE, BXOISIIEE B COCTaB
AcconManuu CTYJEHYECKHX CIOPTUBHBIX KIyOoB Poccum, HampaBlieHHOE Ha pa3BUTHE
JFOOUTENBCKOTO CIIOpTa U (PU3KYIBTYPBI CPEIH CTYIEHUECKOW MOJIOCKH;

10) dyroonbHbIi K1yd KyOaHCKOTO rocymapcTBEHHOTO YHUBEPCHTETA — CTYJACHUCCKHIA
CHOPTUBHBIMN  (hyTOONBHBIN KIIyO, BBICTYMAIOMIMKA Ha TYypHUpPAX TOPOACKOTrO, KpaeBoro,
poccuiickoro u MexxayHapoaaoro yposueid. @K «Ky0oI'Y» sBisieTcsi 66CCMEHHBIM yU4aCTHUKOM,



IPU3EpOM M NOOEIUTENIEM BCEX IIaBHBIX €BPONEHCKHX CTYyAEHYECKHUX TYpHHPOB IO (GyTOOIy
NoCieTHUX JieT. J[ByKpaTHBI MOOEAMTENb CaMbIX MPECTHXKHBIX €BPOINEHCKUX (PyTOOIBHBIN
copeHoBanuit (2014 u 2017 ronos);

11) Kiiy6 ropuoro Ttypusma «Kpokyc» - cBerckoe HepopManbHOe OO0bEIHMHEHHE,
UMEIOILEE 1IeJIbI0 PAa3BUTHE U MOMYJIIPU3ALIMIO CIIOPTUBHOIO TypH3Ma (TOPHOTI0), @ TAKXKeE MEIIero,
CEMENHOr0, CEMENHO-ETCKOr0, BEJIOTYPU3Ma, I0X0/10B Ha JIbDKAaX U CHErOCTyIaX, FOPHOJIBIKHBIX
BUJIOB CIIOPTa, CIIOPTUBHOIO OPUEHTHPOBAHUSA, FOPHOTrO Oera, CKajlojla3aHUs, IPOYUX BUJIOB
AKTHBHOCTH;

12) Wuble cTymeHYecKne KITyObl 1 00beIHHCHHS.

Lens ¢dopmMupoBaHus W pPa3BUTUSA COLMOKYJIBTYpHOU cpensl peammsauuu OOIl u
IPUOPUTETHBIE HAIPABICHUS COLMAIbHOW, BHEYYeOHOW M BOCHUTATENbHON pPabOThl Ha
(aKynbTeTE COMOCTABUMBI C €KETOTHBIM TJIAHOM

BOCIUTATENbHON PAa0OTHl Ha (haKyJIbTeT€ U CTPOATCS C YYETOM ClEeUU(pUKU OO0ILero
BocriutarenbHoro mporecca Kyol'Y, Konuenmum BocnurtatenbHoil padotet B ®I'BOY BO
«Ky6I'V», ofmeit paboueld mnporpammbl BocnuTaHus B KyOaHCKOM rocylapcTBEHHOM
YHHBEPCHTETE U TUIAHOM BOCIIUTATEIBbHOM paboThl KyOaHCKOTo rocy1apcTBEHHOTO YHUBEPCUTETA
U pealiu3yIoTCs B CIEAYIOIMX MOJYJISIX BOCIIUTATEIbHON pabOThI:

dopmupyem
T'o006011 Kpy2 codvimuit u meopueckux oen Mooyns ble
KOMIIETeHIIM U
«Jlenp 3HaHM — 1 3BOHOK 11 CTYEHTOB 1 I'paxxnanckoe BocIUTaHUE YK-3
Kypca»
«JleHb MepBOKYPCHUKAY» I'pak1aHCKOE BOCTIMTaHUE YK-3
«Oxonoruyeckuii CyOOOTHHKY OKOJIOTrHYeCcKOe BOCIIUTAHUE YK-8
«Crapt-®@VYII» I'paxxnaHckoe BocnuTaHue VK-5
YK-6
YK-9
Kyparopckue gacet [IpodunakTrka SKCTpeMHU3Ma, VK-8
TEPPOPU3Ma, HAPKOMAHUH, YK-5
QJIKOT0JIn3Ma, Ta0aKOKYpEHUs YK-11
U pa3iIM4yHbIX GOpM
JIEBUAHTHOTO TIOBEJCHMS,
3amyra cCoUaIbHbIX MPaB U
pa3BuTHe KOM(OpPTHOH
00pa3oBaTeabHOM cpeibl
Bri6ops! [pe3unenTa dpaxkynabprera I'paxnanckoe BocriuTanue YK-2,
YK-3
YK-6
«Jlenp pakympTeTay I'pax1aHCKOE BOCTIMTAHHE YK-3
«Mmucc dakynpreTay/»MuUcC YHUBEPCUTETA I"paxkgaHCKO€ BOCIMTAHUE YK-3
VYyactue B MexayHaponHOM akuMu «/IukTanT [TaTproTHueckoe BOCIUTAHNE, YK-1
[ToGenbr» Hayuno-o6pa3soBatensHoe
BOCIIMTAaHHE
[Ipa3garyHBIE MEPOTIPUATHS, TOCBSIIEHHBIE 23 JyXOBHO-HPaBCTBEHHOE YK-3
dbespans, 8 mapTa BOCIIMTAHHE
MeponpusTys, TOCBALIEHHBIE TPa3JHOBAHUIO [TaTpuoTHueckoe BOCIMTaHUE YK-3
«Jlaro TTobemp»
Peannzanus meponpusTiii B paMKax MECSUYHUKA [TatpuoTnueckoe BocnuTaHUE YK-5
000pOHHO-MACCOBO U BOCHHO-TTATPUOTHYECKOM YK-8
paboTsl YK-11
Kpyruslii cTosn, nprypodeHHbIH K TOTOBIIMHE [TatpuoTHueckoe BociuTaHUe, YK-1
BoccoenuHeHns Poccnn n Hayuno-o06pa3oBarensHoe YK-4
Kpbima BOCIIUTaHUE YK-5




DKCKYpPCHOHHBIE BBIC3IBI HA MecTa 00€BOii cliaBhl, | /lyXOBHO-HPaBCTBEHHOE YK-5
CBsI3aHHBIC ¢ 000pOoHOI T. KpacHomap B mepuo BOCIIUTaHUE
Benuxkoit OteuecTBeHHOM BOMHBI
Kpyraslii cron B pamkax npa3nHoBaHust [JHst [laTpuoTHueckoe BoCIIUTaHUE, YK-1
Poccun Hayuno-o6pa3oBarensHoe YK-4

BOCIIUTaHUE
[TpocMoTp BHIEOKYpCa I CTYACHTOB | Hayuno-o6pa3zoBatensHoe YK-8
Kypca «BBeeHue B yHUBEpCUTET», TECTUPOBAHUE | BOCIIUTAHUE,

I'paxkgaHCcKO€ BocIUTaHUE
Ilocenienue My3esi yHUBEPCUTETA CTYICHTaMU KynbeTypHO-IpOCBETUTENBCKOE YK-5
MEPBBIX KYPCOB o0pa3zoBaHue
VYyacTre B TOPOJCKUX CIIOPTHUBHBIX dusnyeckoe BOCIUTAHKE, YK-7.
MEPONPHUATUSIX B paMKaX IT'OPOJICKON CIIapTaKUaAbl | CIIOPT, 0340POBJICHHE
- B MEKBY30BCKUX U MEXK(PaKyIbTETCKHX
CIIOPTUBHBIX COPCBHOBAHHUSX
Yuacmue 6 konkypcax
Konkypc na Ctunenauro [Ipesnnenra Hayuno-o0pa3oBarensHoe YK-10
Poccuiickoit @enepanuu u [IpaButenscTa BOCIIMTAHUE,
Poccuiickoit @eneparuu (6akaaaBpbl, [IpodeccrnonansHO-TpyHOBOC
MArHCTPAHTHI) BOCIIUTaHUE
Konkypc na Ctunenauro [IpaButenscTaa Hayuno-o0pa3oBarensHoe YK-10
Poccuiickoit @eneparuu (6akaaaBpbl, BOCTIIUTAHUE,
MAarucTPaHThbI) [IpodeccrnonanbHO-TpyHOBOE

BOCIIUTaHUE
VYuyactue B rpanTax @enepanbHOro areHTCTBa 10 Hayuno-o0pa3oBarensHoe YK-1
JienaM MOJIOJIEKH BOCITUTaHUE,
(«PocMmomnoniexn) [IpodeccrnonansHO-TpymOBOE

BOCIIUTaHUE, HAYYHO-

00pa30BaTeIbHOE BOCIIUTAHHUE
Konkypc Ha CTHNICHIMIO AIMUHUCTPALIUH Hayuno-o6pa3zoBatensHoe YK-10
Kpacnonapckoro kpast (0akanaBpbl, MAaruCTpaHThl) | BOCIIUTAaHUE,

[IpodeccuonanbHO-Tpy10BOE

BOCIIMTAHHUEC
Konkypc Ha ctunenanio «KirodaBTo Hayuno-o6pa3zoBatensHoe YK-10
(paxamaBpbI) BOCHUTAaHUE,

[IpodeccrnonanbHO-TPyI0BOE

BOCIIMTAaHHUEC
CrunenauainbHas nporpamma «Aunbga-Illancy Hayuno-o6pa3zoBatensHoe YK-10
(daxamaBpbI) BOCHUTAaHUE,

[IpodeccrnonanbHO-TPyI0BOE

BOCIIMTAaHHUEC
Bcepoccuiickas HayqHO-TIpaKTHYECKast Hayuno-o6pa3zoBatensHoe YK-1
KOH(EPEeHLIUS CTYICHTOB, aCIIMPAHTOB U MOJIOJIBIX | BOCITUTaHHUE YK-5
yueHsIx «YemoBek. CoobmiecTBo. YpaBieHUE: YK-4
B3IJISLJ] MOJIOJIBIX HCCIIEIOBATEICH

Ha ¢daxynbrere neiicTByIOT OpraHbl CTYIEHYECKOTO CAMOYTIPABIICHHUS:

Crynenueckuii coBer PakynbTeTa YNpaBIEHUS U TMCUXOJIOTMHM - OpPraH CTYAEHYECKOTO
CaMOYTIPaBIICHUS, TIPEACTABISIIONTNN (HOPMY CaMOCTOSITEIHLHON, OTBETCTBEHHOW KOOIEpaIuu
CTYZEHTOB, HalIPaBJIECHHOW Ha PELIEHUE BAXKHBIX BOIPOCOB KU3HEIEATEIBbHOCTH CTYIAEHUYECKOU
MOJIOJICKH M Pa3BUTHE €€ COLMATTBHON aKTUBHOCTH.

Bxirowaer crnepyromue HampaBiEHUsS JICSITENBHOCTH: BOJIOHTEPCKOE,
MaccoBoe, HHPOPMAIIMOHHOE, CIIOPTUBHO-TIATPUOTUYECKOE, HAYYHOE.

CrapocTaT — OpraH CTyA€HYECKOTO CaMOYIIPABIICHHUS, OOBEIUHSIONINIA CTAPOCT YUEOHBIX
TPy C UENbI0 MPUBJICUEHUS CTYACHTOB K OpraHU3allui y4eOHO-BOCIUTATEIHLHOTO Mpolecca U
YIY4ILIEHHUS B3aUMOJEUCTBUSA MEAATOTMYECKOT0 U CTYAEHYECKOT0 KOJUIEKTHUBOB.

KYJIbTYypHO-



®yukiuu Ctapocrara:

— KOOpIuHANUs paboThl CTAPOCT YUEOHBIX IPYIII U OpraHu3anuo oOMeHa nHpopManuei;

— oOcyxkaenue Ha 3acenanusx CrapocraTa COCTOSHUS Y4eOHOM AUCIMILTUHBI CTYJCHTOB
dakynbreTa W PE3yJbTATUBHOCTH HX Y4EeOHOM JESATENbHOCTH IO MTOraM TeKylled W
MIPOMEXKYTOYHOU aTTECTALINH;

— oOcyxkleHue MpeIoKEHUH  CcTapocT  y4eOHBIX TIpynm 00  yIydlleHUH
YIOBJIETBOPEHHOCTH CTYJIEHTOB YCIIOBHSIMH TPOTEKaHUs 00pa30BaTENBbHOrO Ipolecca u
KayeCTBOM IOJTy4YaeMbIX 00pa30BaTEeNbHBIX YCIYT U MPUHATHE OOUINX PEIICHUN, HAallPaBIEHHBIX
Ha yJIy4dlIeHre 00pa3oBaTeIbLHOIO IpoIecca.

[Ipod6ropo ®VII — mnoxapazaenenne npodcoro3Ho opraHu3anuu cTyaeHToB Kyol'V.
Opran CTyJEHYECKOIO CaMOYIIpaBJIEHHs, OCHOBHOM LIEJBIO JEATEIBHOCTH KOTOPOIO SIBIISETCS
3alUTa COLMATBbHO-3KOHOMUYECKUX MPAaB U UHTEPECOB CTYACHTOB (PaKyJbTeTa, IPUYMHOKEHUS
HPaBCTBEHHBIX, KYJIbTYPHBIX U HAYyYHBIX LEHHOCTEH CTYJIEHYECKOTo COOOIIeCTBA, COBMECTHOE
pelIeHus CTYIEHYECKUX POoOIIeM.

HanpapiieHust AesTenbHOCTH: COLIMAIbHO-TIPABOBAs 3alllMTa; OpraHU3alus OTIbIXa U
JIOCYTa; KWIUITHO-OBITOBAs NIEATEIBHOCTh; O0ECIIeUeHUE BTOPUYHON 3aHATOCTH; OpraHU3alus
OXpaHbl IIPaBOIOPsJIKA; CIIOPTUBHO-030POBUTEIbHAS paboTa; UH(POPMALIMOHHO-METOANYECKAs
paboTa; opraHuzalys ICHUXOJOTMYECKON IMMOMOIIY; OpraHu3anus OOy4YeHHs CTYJIEHTOB IO
po(COIO3HOM JIMHUU U .

Crynenueckoe HayuHoe o6mectBo (CHO)

Hemsto CHO sBisieTcst pa3BUTHE W TOJAEP)KKA HAYYHO-HCCIIEAOBATENBCKON pabOTHI
(HUP) cTyneHTOB, MOBBIIIEHNE KAY€CTBA MOJTOTOBKY KBATU(UIIMIPOBAHHBIX KaJIPOB, BEIPAKCHHE
U peasin3alus Hay9YHbIX HHTEPECOB MOJIOJIBIX CIICIIUATUCTOB (aKyIbTETa.

HamnpaBnenus nestenbHOCTH:

— [IpuBnedeHue CTyIEHTOB B HAyKy Ha pa3HbIX 3Tanax o0y4eHUs U 3aKPEIUICHUS UX B 3TOM
chepe.

— Opranusanus GopM HaydyHOU AESITENTbHOCTU CTYAEHTOB: CO3/IaHUE HAYYHBIX KPY’KKOB,
CEKLIUM.

— [IpoBeneHrne Hay4yHBIX MEpOINPHUATHN: KOH(EpEHIMHA, OJMMIMAJ, KPYIJIBIX CTOJIOB,
CEMHUHapOB, CUMIIO3UYMOB, CMOTPOB, KOHKYPCOB, BHICTABOK-SIPMapOK.

— IIpomarana Hay4HbIX 3HaHUM, COJEHCTBHE B MOBBILIEHUN YPOBHS U KaueCTBa HAYYHOMI
U Ipo(ecCUOHANBHOM MOJTOTOBKH CTYICHTOB.

— OxazaHue TNOMOIIM CTYJEHTaM M aclHUpaHTaM B pealn3allid Pe3yJbTaTOB HAy4YHO-
UCCIIEI0BATEIbCKOW U TBOPYECKOH pabOTHI: MOMOILb CTYJEHTAaM B CaMOCTOSATEIBHOM HAay4YHOM
MOMCKE U OpraHU3alMOHHOE 0O0ecTeueHNue UX Hay4YHOU paboThl.

— CBoeBpeMEHHOE MH()OPMHPOBAHUE CTYJAEHTOB O 3alUIaHUPOBAHHBIX HAyYHBIX
MEpONPHUATHIX U O BO3MOXHOCTH Y4acTHsl B HMX; MH(MOPMHUPOBAHUE O PA3IUYHBIX Hay4HBIX
cOOpHUKAaX.

— Ocpemienne u wuwHboOpMamnuonHas momaaepxkka npesarenbHoct CHO B cpeacTtBax
MaccoBoi HHpopManuu u B ceTu VHTepHeT.

— Pa3Butue u ykperuienue Mex¢pakyIbTeTCKUX U MEXBY30BCKUX CBsi3eil: 0OMEH Hay4yHO-
HCCIIeI0BATENbCKOM nH(OpMalIel, ycTaHOBIIEHHE U Pa3BUTHE COTPYTHUYECTBA C AHAJIOTUYHBIMU
OpraHM3alUsAMU CTYACHTOB APYTUX BY30B.

6.7. YciaoBus peanuszanuu 00pa3oBaTeJbHONM NMPOrpaMMbl AJIsi HHBAJIWAOB U JIMI C
OrPaHUYEeHHBIMH BO3MOKHOCTSIMH 310POBbS

Peanuzamust oGpazoBaTenbHOM MPOTpaMMBbl Il WHBAIUIOB U JIMIl C OTPaHUYECHHBIMHU
BO3MOXHOCTSIMH 3/10pOBbs OCHOBBbIBaeTcsi Ha TpeboBanuax ®I'OC BO, Ilopsaka opranuzanuu u
OCYILECTBIICHHUS] 00pa30BaTEIbHON AEATENBHOCTH MO0 00pa30BaTeIbHBIM MPOrpaMMaM BBICILIETO
oOpa3oBaHusi - TMporpamMmaM OakajaBpuaTta, NporpaMMaM CIEIHAIUTEeTa, IporpaMmmam



Maructparypsl (mpuka3z MunoOpHayku Poccun ot 06.04.2021 No245), nokaabHbIX HOPMATHBHBIX
aKTOB.

OO6yuenue o oOpa3zoBaTeNbHBIM MporpaMmaM UHBaIKIO0B U ull ¢ OB3 ocymecTBuseTcs
YHUBEPCUTETOM C YYETOM OCOOCHHOCTEH NCHUXO(PU3UYECKOTO PA3BUTHUS, WHIAMBHUIYATHHBIX
BO3MOXXHOCTEH U COCTOSIHUS 3[JOPOBBS TAKUX 00YHaIOIIHXCSI.

YHuUBepcUTET CO031aéT HEOOXOOUMBIE YCIIOBHUS, HampaBlIeHHbIE Ha obecredyeHue
00pa30BaTeNbHOTO Mpoliecca 1id MHBaIUA0B U ui ¢ OB3:

— ampTEpHATUBHAS BepcUs OPUIMAIBLHOTO caiita YHUBepcutera B cetu «MHTepHET» s
CJ1a00BUIAIINX;

— CHEIUAIbHBIE CPeJICTBA 00y4eHHs (0OecTeueHNe BhITYCKa allbTEPHATUBHBIX (JOPMATOB
MEYAaTHbIX MAaTepUalOB KPYMNHBIM MIpUPTOM HIM B BHIE ayauodailyioB; obecrneueHue
Ha/JISXKAIMMHU 3BYKOBBIMH CPEJICTBAMH BOCIIPOU3BEICHUSI HH(POPMAITUH U JIP. );

— MaHyChl, HOPYYHH, pACIIUPEHHBIE ABEPHBIE TPOEMBI U JIP. TPUCIIOCOOICHHUS;

— crieuanbHO 000pPY/T0OBAHHBIE CAHUTAPHO-TUTUEHUYECKUE TIOMEIIICHHS;

— BJIEKTpOHHAas HH(POPMAIIMOHHO-00pa30BaTeNbHas Cpeia, BKIIOYAIOIIAsl UCIIOIb30BAHHE
JTUCTAHIIMOHHBIX 00PAa30BaTEIBHBIX TEXHOJIOTHH.

Obyuaromuecs ¢ OB3 npu HEOOXOAMMOCTH Ha OCHOBAaHUM JUYHOTO 3asSBICHHUS MOTYT
nojgy4yarb 0Opa3oBaHHME Ha OCHOBE aJalTHPOBAaHHOW OCHOBHOW  MpogecCHOHATBHON
oOpazoBatenbHoil mporpammbl. Apantanus OIIOIT ocymiecTBisieTcss myTéM BKIIOYEHUS B
y4eOHBIN TUTaH CIICHHUATM3UPOBAHHBIX AN TAllMOHHBIX AUCHUIUTUH (MoayJien). [ uHBaIuaoB
oOpa3oBaTenbHas mporpamMma MPOEKTHPYETCsl ¢ YYETOM HWHAMBHUIYalbHON MPOTrpaMMbl
peabmuTanu WHBAIWAA, pa3paboTaHHOW (enepaabHBIM YUPESKICHUEM MEIUKO-COIHATbHON
3KCHEPTHU3BI.

Br160p mpouIbHBIX OpraHU3aIiil 1T POXOKICHUS ITPAKTUK OCYIIECTBISIETCS C yIETOM
COCTOSTHUSI 310pOBbs MHBaNUI0B W Jull ¢ OB3 u mpu ycnoBuu BbIMONHEHUS TpeOOBaHUI
JIOCTYITHOCTU COLIMAJIbHOU CPEJIBI.

Texkymuii KOHTPOJb YCIIEBAEMOCTH, MPOMEKYTOUHAsE U TOCYAapCTBEHHAsh WTOrOBas
aTTecTald OOyYarouMxcs MPOBOJATCA C YYETOM OCOOEHHOCTEM HUX NCUXO(HU3NUECKOro
pPa3BUTHS, MHANBUIYAJBHBIX BO3MOKHOCTEU U COCTOSIHUS 3/IOPOBBSL.

Jia maBanunoB u gl OB3 B YHuBepcUTeTe yCTaHOBIIEH OCOOBIN MOPSIOK OCBOEHUS
TUCIUILIAHBL (MOJTyJIel) o (PU3UUYECKOI KYIbType U CIIOPTY C YIETOM COCTOSIHUSI UX 370POBbSI.

B VauBepcurere co3maHa ToJepaHTHas COLMOKYJIbTypHas cpena. Jlekanatamu
bakynbpTeTOB, MpU HEOOXOAMMOCTH, Ha3HAualTCi Jauma (KypaTropbl), OTBETCTBEHHBIE 3a
Nearorn4eckoe COnpoBOKAECHNE NHIUBUYaIbHOTO0 00pa30BaTEIbHOIO MapuIpyTa UHBAJIUIOB U
man ¢ OB3, npenocraBisieTcs IMOMOIIb  CTYACHTOB-BOJIOHTEPOB.  YHHUBEPCUTETOM
OCYIIECTBIISIETCS KOMIUJIEKC MEp MO MCHUXOJIOTHYECKON, CONMAIBHON, MEIUIIMHCKON MTOMOIIU U
MOJJIEpKKe 00yJarOIIMXCsl U3 Ynciaa UHBAMUAOB U uil ¢ OB3.



[Tpunoxenue 1

Ilepeuenb npodeccHOHAIBHBIX CTAHAAPTOB, 0000IEHHBIX TPYAOBbIX PYHKIMH U
TPYAOBBIX (DYHKIIMI, COOTBETCTBYIOIIMX NPO(ecCHOHAIBHOI 1eATeJIbHOCTH BbINYCKHUKOB

Kon n
HaNMCHOBAHUE
po¢eCCHOHATHHO
ro CTaHJgapTa

O06001IeHHBIC TPYI0BBIC QYHKITUH

TpyaoBeie QYHKIHH

Ko
i

HauMEHOBaHUE YpoBeHb
KBaJH (UKLl
umn

HAauUMCHOBAHUC Ko

YposeHnb

(momypoBeHb

KBaJTHUKAI
5058

07.002
CrienaliucT mo
OpraHU3aIHOHHOM
yu
JOKYMEHTAIlUOHHO
My 00€CIICUCHHIO
YIIpaBJICHUSA
opranuszauuen

Oprasu3anuoHHO 6
e,
JAOKYMCHTAllUOHH
ocu
UH(OPMALMOHHOE
obecreueHme
JACATCIABHOCTHU
PYKOBOOUTEIA
OpraHu3aIiu

Oxka3zaHue IMoOMOIIHU C/01.
PYKOBOJIUTEITIO B 6
TUTAHUPOBAHUU
pabodero BpeMeHH

6

[TnanupoBanue C/02.
pabouero mHs 6
cekperapsi

Opranuzanus C/03.
TeNeOHHBIX 6
HepPEroBOpOB
PYKOBOIUTEIIS

Opraamzanus C/04.
KOMaHIHPOBOK 6
PYKOBOIUTEISI

Opranmzanus C/05.
paboTHI ¢ 6
MIOCETUTENSIMU B
IIPUEMHOMI
PYKOBOAUTEIISI

Opranuzanus C/06.
[TOJTOTOBKH, 6
MIPOBEJICHUS U
0o0cmy)KuBaHUs
KOH()EpPEHTHBIX
MEPOIPUATUI

Opranuzanus C/07.
WCTIOTHEHUS 6
peLIeHUi,
OCYIIECTBICHHE
KOHTPOJIS
UCTIOJTHEHUS
opy4eHuin
PYKOBOJIUTEIS

Opranmzanus u C/08.
MoJiIepyKaHue 6
(YHKIIMOHATBHOTO
pabouero
MIPOCTpPaHCTBA
IIPUEMHOH 1
KaOMHeTa
PYKOBOJUTEIIS

Pazpabotka C/09.
JIOKaJTbHBIX 6
HOPMATHBHBIX
AKTOB,
periaMeHTHPYFOIIUX
paboTy cekpeTaps




CocraBneHne u
odopmireHne
YIPaBICHYECKOU
JOKYMCHTAlNU

C/10.

Opranuzanus
paboThI ¢
JIOKYMEHTaMH B
IPUEMHOI
PYKOBOJIUTEIIS

C/11.

Opranuzanus
XpaHEHHS
JTOKYMEHTOB B
MIPUEMHOM
PYKOBOIHUTEIIS

C/12.

OOGecrieueHue
PYKOBOIUTEJISt
nHpopManuen

C/13.

Opranuzanus
NHPOPMALMOHHOTO
B3aNUMOICUCTBHUS
PYKOBOJUTENS C
MOIpa3IeIeHUusIMU U
JIOJKHOCTHBIMH
JIUIAMHU
OpraHuzaiuu

C/14.

07.004
CrenuanucT o
YIpaBJICHUIO
JOKyMEHTaluei
OpTraHU3aIIH

JloxyMeHTaMoHH
oe obecreueHne
yIpaBICHU
opraHuszanuei

Pa3pabotka u
BHE/IpCHHE
JIOKAJTHHBIX
HOPMATHBHBIX aKTOB
o
JIOKYMEHTAIHOHHOM
y o0ecrnedeHunto
YHIpaBICHUS
oprasuzanuen

A/0L.

Opranuzanus
JOKYMCHTUPOBaHUA
YIIPABJIEHYECKOU
JACATCIBbHOCTHU B
OpraHu3aIH

A/02.

Opranuzanus
JIOKyMEHTO000pOTa
B OpraHu3aluu

A/03.

Ocy1ecTBiaeHIEe
pabot o
MPOEKTUPOBAHHIO U
BHEJ[PEHHIO
CHCTEMBI
IIEKTPOHHOTO
JIOKyMEHTO000pOoTa
B chepe
JOKYMCHTAIMOHHOT
0 yIIpaBJICHUS
OpraHu3alyu

A/04.

Ocy1iecTBieHIe
MHPOPMALTMOHHO-
CIpaBOYHON pPabOTHI
C JIOKyMEHTaMH
OpraHM3aIn

A/05.

Ocy1ecTBiaeHue
KOHTPOJIS Ipoliecca
1 CPOKOB
HCIOJIHCHUS

A/06.




JOKYMCHTOB B
OpraHu3anuun

Opraamzanus
OMEPaTUBHOIO
XpaHCHUS
JIOKYMCHTOB B
OpraHu3aIie U
nepeaayu ael st
MOCJIC Y FOIIIETO
XPaHCHHS

A/07.

07.009
Crienmaimct o
(hopMHUPOBAHHUIO
AIEKTPOHHOTO
apxuBa

PyxoBojacTBo
MIPOLIECCOM
CKaHUPOBaHUS,
BBOJA U
00paboTKu
JAaHHbIX B
CUCTEME
AIEKTPOHHOTO
apxuBa

Vupasnenue
JACATCIIbHOCTBIO IO
KOHTPOJTIO
(YHKIIMOHUPOBAH
Hsl, BBOJIA U
00paboTKn
JTAHHBIX B CHCTEME
AJIEKTPOHHOTO
apxuBa

C/01.

Paspaborka
JIOKAJTbHBIX
HOPMAaTHBHBIX
AKTOB IO
BOITPOCaM
OpraHM3aIuu
nporecca
CKaHHNpPOBaHUs B
cucTeMe
AIIEKTPOHHOTO
apxuBa

C/02.

Crparerndeckoe
IUTAHUPOBAHUE U
HOCTPOCHHE
HpPOIIECCOB
CKaHHUPOBAHUSI,
BBOJIA
00paboTKH
JTAHHBIX B CHCTEME
AIIEKTPOHHOTO
apxuBa

C/03.
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MnaHCeop Y4ebHbin nnaH 6akanaspuata '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nignkatopamu.plx', kog HanpasneHus 46.03.02, npodurnb : MIHopmauMoHHO-A0KYMeHTauuoHHoe obecneyeHune ynp

®dopMa KOHTPO. 3.e WToro akap.4aco Kypot” Kipels Kyped Kypc4 3akpenneHHas kadeapa
= = = Ma KOHTpONS .e. IToro akap.4acos KpernneHHas K
i P A Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| CemecT| P s
Cuwrats B WHpekc HanmeHoBaHue Sksa 3auer Sauer g KP Skcnep ®dakT Skcnep Mo KoHT. Aya. CP Kowr 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. Koa HaumeHoBaHue
nnaxe MeH ou. THoe THoe | mnaHy | pab6. ponb
Bnok 1.[iucumnnuHbl (Moaynun) 204 204 7672 | 7672 |3154.2| 3122 (3455.8| 1062 28 26 28 26 30 24 30 12
06s3aTeNbHasn YacTb 73 73 2628 | 2628 |1085.2( 1074 |1194.8| 348 24 14 13 7 13 2
+ B51.0.01 BseneHune B HanpaeneHWe NoAroToBKK 1 2 2 72 72 48.2 48 23.8 2 54 |O6Lero, cTpaTernyeckoro,
+ B61.0.02 MpaBoBeneHve 3 2 2 72 72 32.2 32 39.8 2 20 |FocyaapCTBEHHOW MOMUTUKM U
. 51.0.03 OCHOBbI MPOEKTHON feATENbHOCTY B 2 2 2 o) 7 482 48 23.8 2 54 0O6Luero, cTpaTernyeckoro,
[IOKYMEHTOBEAEHWN 1 apXMBOBEAEHUN MH(HOPMALIMOHHOTO MeHeKMEHTa 1
B61.0.04 OpraHv3aunoHHoe noseaeHue 2 2 2 72 72 32.2 32 39.8 2 54 [O6wwero, cTpaTernyeckoro,
+ b51.0.05 MHOCTpaHHbIN 53bIK 4 123 10 10 360 360 128.9 128 195.4 35.7 2 2 3 g 3 |AHrnuiickoro sibika B
+ B61.0.06 Pycckwid 3bIK 1 OCHOBbI I€/T0BO KOMMYHMKaLUM 1 2 2 72 72 48.2 48 23.8 2 54 Obuiero, cTpaTeruyeckoro,
MH(DOPMALIMOHHOTO MEHE/DKMEHTa 1
+ 51.0.07 dunocodua 3 2 2 72 72 32.2 32 39.8 2 89 |dunocodumn
+ b51.0.08 Wctopua 1 3 3 108 108 48.2 48 59.8 3 97  |WUctopum Poccumn
+ B61.0.09 Mcuxonorusa 3 2 2 72 72 32.2 32 39.8 2 73 [CoumanbHoii ncvxonormm 1 coumonoruu
+ b61.0.10 Ddusnyeckas KynbTypa 1 CropT 1 2 2 72 72 18.2 18 53.8 2 21 |®u3nyeckoro BOCNMTaHNA
+ b1.0.11 Be30nacHOCTb XU3HeAesTeNbHOCTM 2 2 2 72 72 32.2 32 39.8 2 74 |CoumanbHol paboTbl, NCUXONOTUK U
+ b1.0.12 DKOHOMMKaA 2 2 2 72 72 32.2 32 39.8 2 54 |O6Lero, cTpaTernyeckoro,
" 51.0.13 OpraHu3aums rocyAapCTBEHHbIX YUPeX/AEHNI B 1 4 4 144 144 483 48 60 357 4 54 0O6Lero, cTpaTernyeckoro,
Poccun MH(DOPMALIMOHHOTO MEHE/DKMEHTa 1
+ B51.0.14 WHdbopmaTuka 1 5 5 180 180 64.3 64 80 35.7 5 54 [O6Lwero, cTpaTernyeckoro,
+ b1.0.15 JI0KyMEHTHasi IMHIBUCTUKA 3 3 3 108 108 48.3 48 24 35.7 3 54 [O6wwero, cTpaTernyeckoro,
+ Bb1.0.16 'Teopusi AOKYMEHTa U CUCTEM JOKYMEHTaLumn 3 3 3 108 108 48.3 48 24 35.7 3 54 [O6wwero, cTpaTernyeckoro,
+ b1.0.17 [lokymeHTOBesieHne 2 4 4 144 144 64.3 64 44 35.7 4 54 [O6wwero, cTpaTernyeckoro,
+ b1.0.18 OpraHusauus n TexHonorus 10y 6 5 6 4 4 144 144 85.5 80 31.8 26.7 2 2 54 [O6wwero, cTpaTernyeckoro,
+ b1.0.19 ApxuBoBeaeHve 5 5 5 180 180 48.3 48 96 35.7 5 54 |O6Lero, cTpaTernyeckoro,
" 51.0.20 OCHOBbI OPraHN3aLMOHHOr0 NPOEKTUPOBAHNS 5 4 4 144 144 48.2 48 95.8 4 54 O6Lero, cTpaTernyeckoro,
[NIOKYMEHTHbIX CUCTEM MH(HOPMALIMOHHOTO MEHE/DKMEHTa 1
. 51.0.21 OCHOBbI IVCKPETHON MaTeMaTUKun 1 1 4 4 144 144 483 48 60 35.7 4 54 0O6LLero, cTpaTernyeckoro,
ONTUMU3ALIMS JOKYMEHTOMNOTOKa MH(bOPMALIMOHHOTO MEeHeKMEHTa 1
. 51.0.22 VHbOpMaLMOHHO-KOMMYHUKALIMOHHbIE TEXHOMOMMM 4 4 4 144 144 483 48 60 35.7 4 54 0O6Luero, cTpaTernyeckoro,
M aHanu3 AaHHbIX MH(HOPMALIMOHHOTO MeHeKMEHTa 1
Yacrtb, hopMupyeMas y4HacTHUMKaMU 06pa3oBaTesibHbIX OTHOLIEHUH 131 131 5044 | 5044 | 2069 | 2048 | 2261 714 4 12 15 19 17 22 30 12
Mopaynb 1 "HopmaTuBHO - MeToanueckoe
+ 51.B.01 obecneyeHune ynpaB/ieHUs1 AOKYMeHTauuen 33 6 6 216 216 64.4 64 151.6 6
B Poccum 3a py6exxom"
Pa3paboTka HOPMaTUBHO-METOANYECKUX 0O6LLero, cTpaTernyeckoro,
+ 61.8.01.01 [IOKYMEHTOB OpraHu3auuu 3 g 3 108 108 322 32 758 g 54 MH(OPMaLMOHHOTO MEHeKMEHTa 1
+ b51.B.01.02 CucTeMa AOKYMEHTauun opraHusaumm 3 3 3 108 108 32.2 32 75.8 3 54 [O6Lwero, cTpaTernyeckoro,
+ |p1.B.O2 r:iy"” 2 "oKyMeHTauMOoHHOe 4566 | 5667 26 | 26 | 936 | 936 | 402 | 400 |391.2| 142.8 4 6 | 13| 3
ynp
CTUNNCTVKE OpraHn3aLnoHHO-PacropAaaNTENbHbIX Owero, crparerueckoro,
+  |p1.B.02.01 P u pacnopsAl 7 3 3 108 | 108 | 482 | 48 | 59.8 3 54 |MHGOPMALMOHHOrO MeHemkMeHTa 1
[IOKYMEHTOB
613HeC-NpoLieccoB
. B51.B.02.02 VHbopMaLMOHHO - AOKYMEHTALMOHHOE 6 3 3 108 108 2.2 2 75.8 3 84 YnpaBrieHnsi nepcoHanom n
obecrieyeHne TPyAOBbIX OTHOLLEHUI OpraH13aLMoHHOM NcUXonoruu
OpraHv3aunoHHoe, MH(OPMALIMOHHO - O6Luero, cTpaTernyeckoro,
+ b51.B.02.03 [IOKYMEHTaLUMOHHOe obecrneyeHne AesTenbHOCTH 6 4 4 144 144 64.3 64 44 35.7 4 54  [MHbOPMALMOHHOrO MEHEAXKMEHTA 1
PYKOBOAMTENS OpraHM3aLmuu 613Hec-npoLeccos
WNHbOPMaLMOHHO - AOKYMEHTaLMOHHOE 0O6Lwuero, cTpaTernyeckoro,
+ b51.B.02.04 obecneyeHve npeAcTaBUTENbHBIX OPraHoB BacTu 6 3 3 108 108 48.2 48 59.8 3 54 |MHDOPMALIMOHHOrO MEHeXKMEHTa 1
1 ynpaenexus 613HeC-NpoLieccoB
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®dopMa KOHTPO. 3.e WToro akap.4aco Kypot” Kipels Kyped Kypc4 3akpenneHHas kadeapa
= = = Ma KOHTpONS .e. IToro akap.4acos KpernneHHas K
i P A Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| CemecT| P s
Cuwrats B WHpekc HanmeHoBaHue Sksa 3auer Sauer g KP Skcnep ®dakT Skcnep Mo KoHT. Aya. CP Kowr 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. Koa HaumeHoBaHue
nnaxe MeH ou. THoe THoe | mnaHy | pab6. ponb
VHbOpMAaLIMOHHO - AOKYMEHTALIMOHHOe 0O6Lero, cTpaTernyeckoro,
+ Bb1.B.02.05 obecneyeHve AesTeNbHOCTY HEKOMMEPYECKUX 5 3 3 108 108 48.2 48 59.8 3 54 |MHbOPMaLIMOHHOrO MeHeXKMeHTa U1
opraHu3sauui 613Hec-npoLieccos
PernameHTaLms 6u3Hec - npoLieccos B 0O6LLero, cTpaTernyeckoro,
+ 61.8.02.06 KOMMEepYecKoi opraHu1saumm 6 g 3 108 108 64.3 64 8 357 3 54 MH(OPMaLMOHHOTO MEHEDKMEHTa W
+ b51.B.02.07 OCHOBbI 6epeXIMBOro NPOU3BOACTBa 4 4 4 144 144 48.3 48 60 35.7 4 54 [O6Lwero, cTpaTernyeckoro,
3awmTa nHbopMaumm 1 KOHbUAEHUManbHoe O6Lwuero, cTpaTernyeckoro,
+ 51.8.02.08 [1enonpov3BOACTBO 5 g 3 108 108 48.3 48 24 357 & 54 MH(OPMALMOHHOTO MEHEKMEHTa U
+ 51.B.03 Mopaynb 3 "ApxuBHas AeATEeNbHOCTL" 8 678 12 12 432 432 | 1929 192 | 203.4 | 35.7 g 5 6
Bb1.B.03.01 [10KYMEHTALMOHHbIM ¥ apXMBHbIA MEHEAKMEHT 7 3 3 108 108 48.2 48 59.8 3 54 |O6Lwero, cTpaTernyeckoro,
+  |B1.B.03.02  [3nexTpoHHbie apxuBbl 1t apxuBHbIii ayTCOPCUHI 8 3 3 108 | 108 | 483 | 48 24 | 357 3 54 |OBuwero, crpareruyeckoro,
MH(HOPMALIMOHHOTO MeHeKMEHTa 1
+ b1.B.03.03 CucTeMbl xu3HeobecneyeHns apxmeos 6 3 3 108 108 48.2 48 59.8 3 54 |O6Lero, cTpaTernyeckoro,
" 51.8.03.04 TexHonornu oumdpoBKM 1 PETPOKOHBEPCUS 8 3 3 108 108 48.2 48 59.8 3 54 0O6Lero, cTpaTernyeckoro,
[IOKyMEHTOB MH(HOPMALIMOHHOTO MEHE/DKMEHTa 1
+ [pLB.04 Monyns 4 u":"’““'e TexHonoruu e 33%67|44557 3 | 37 | 37 | 1332 1332 | 568 | 560 |549.8 2142 9| 6| 6| 3| 10] 3
ynp KyMeH
. B1.B.04.01 OCHOBBI 31EKTPOHHOO J0KYMeHToo6opoTa B 7 4 4 144 144 483 48 60 35.7 4 54 06Luero, cTpaTernyeckoro,
opraHuzauum MH(HOPMALIMOHHOTO MEHEPKMEHTa 1
+ b51.B.04.02 NHbopMaumoHHble cucteMbl 1 6asbl AaHHbIX 3 3 3 3 108 108 53.3 48 19 35.7 3 54 |O6buero, cTpaTernyeckoro,
0O6LLero, cTpaTernyeckoro,
+ b51.B.04.03 BepcTka AOKYMEHTOB U PeAaKTOPCKUE CUCTEMbI 7 3 3 108 108 48.2 48 59.8 3 54 MHOPMALMOHHOTO MEHEIKMEHTA U
¥ 51.8.04.04 CucTeMbl I\:Ie)KBeLlOMCI'BEHHOI'O 3M1EKTPOHHOr0 6 3 3 108 108 483 48 24 35.7 3 54 0O6bLwuero, cTpaTernyeckoro,
B3aMMOAENCTBUS MH(bOPMALIMOHHOTO MEHeKMEHTa 1
. B51.B.04.05 VIHCTPYMEHTbI MOATOTOBKU MYSIbTUMEAUIHBIX 3 3 3 108 108 483 48 24 35.7 3 54 06Luero, CTpaTernyeckoro,
NlaHHbIX U MPE3eHTaLMOHHbIX MaTepuarnos MH(HOPMALIMOHHOTO MEeHeKMEHTa U
LincdbpoBble TEXHONOTMM B JOKYMEHTOBEIEHUN U 0O6LLero, cTpaTernyeckoro,
+ 51.B.04.06 apxBoBeaeHMi 8 3 3 108 108 48.3 48 24 35.7 3 54 UHGOPMALMOHHORD MEHEKMEHTA i
. B1.B.04.07 AZIMUHUCTPUPOBaHHME 1 ynpaB/ieHne LndpoBbiM 4 3 3 108 108 482 48 59.8 3 54 0O6LLero, CTpaTernyeckoro,
KOHTEHTOM MH(bOPMALIMOHHOTO MEHeKMEHTa 1
" 51.8.04.08 YnpaBneHue 3NeKTPOHHBLIMM JOKyMEHTaM1 1 4 3 3 108 108 64.2 64 3.8 3 54 0O6Lero, cTpaTernyeckoro,
KOPNOPaTMBHbIM KOHTEHTOM MH(HOPMALIMOHHOTO MEHE/DKMEHTa 1
+ b51.B.04.09 WccnepoBaHve [OKYMEHTHBIX CUCTEM 5 3 3 108 108 32.2 32 75.8 3 54 [O6Lwero, cTpaTernyeckoro,
51.B.04.10 BHyTp1opraHu3aumoHHas KynbTypa 7 3 3 108 108 32.2 32 75.8 3 54 |O6buero, cTpaTernyeckoro,
OCHOBBI 31EKTPOHHbIX JOKYMEHTOB B Ka/pOBOW 0O6LLero, cTpaTernyeckoro,
+ b1.B.04.11 pabote 5 3 3 108 108 48.2 48 59.8 3 54 UHGOPMALIMOHHORD MEHEKMEHTA i
+ b51.B.04.12 DNEKTPOHHBII oduc 5 3 3 108 108 48.3 48 24 35.7 3 54 [O6Lwero, cTpaTernyeckoro,
+ 51.B.05 Moayne 5 Prigh ki v 12457 4678 2 37 37 1332 | 1332 | 520.6 | 512 | 597.2 | 214.2 4 5 6 5 8 11 8
MH(POPMALIMOHHbIN 7
. B1.B.05.01 BBeAetWIe B 9KOHOMMKY M OCHOBbI YNpaBieHus 5 5 5 180 180 483 48 % 35.7 5 54 06Luero, CTpaTernieckoro,
3HaHUi MH(DOPMALIMOHHOTO MEHE/DKMEHTa 1
+ b51.B.05.02 OCHOBbI MH(OPMALIMOHHOTO MEHEDKMEHTa 1 4 4 144 144 48.3 48 60 35.7 4 54 [O6wwero, cTpaTernyeckoro,
+ b1.B.05.03 YnpaBneHue 3KOHOMUKOW apXUBHOW OTpacin 4 3 3 108 108 48.2 48 59.8 3 54 |O6buero, cTpaTernyeckoro,
+ b1.B.05.04 OCHOBbI TEOPWK YrpaBfieHns 2 5 5 180 180 70.3 64 74 35.7 5 54 |O6buero, cTpaTernyeckoro,
+ b1.B.05.05 OCHOBbI MH(OPMALIMOHHOIO MapKeTUHra 4 3 3 108 108 64.3 64 8 35.7 3 54 |O6Liero, cTpaTernyeckoro,
" 51.8.05.06 OCHOBbI KOHTPO/LHON AEATENbHOCTY B 8 3 3 108 108 48.2 48 59.8 3 54 0O6Lero, cTpaTernyeckoro,
[IOKYMEHTOBE/IEHNN 1 apXVBOBEEHNN MH(HOPMALIMOHHOTO MEHE/DKMEHTa 1
CTpaTernyeckoe ynpasnieHue AoKyMeHTauuen 0O6Lwuero, cTpaTernyeckoro,
+ 51.B.05.07 opraHuaaLm 6 3 3 108 108 64.2 64 43.8 3 54 WHGOPMALIOHHOR MEHEIDKMEHTA I
. 51.8.05.08 OCHOBbI MH(OPMALIMOHHOTO 7 4 4 144 144 483 48 60 35.7 4 54 O6Lwuero, cTpaTernyeckoro,
npeanpuHUMaTensCTea MH(HOPMALIMOHHOTO MEHeKMEHTa 1
+ b1.B.05.09 OCHOBbI AOKYMEHTHOrO ayanTta 7 4 4 144 144 48.3 48 60 35.7 4 54 |O6buero, cTpaTernyeckoro,
b1.B.05.10 CaMOMEeHeKMEHT 7 3 3 108 108 32.2 32 75.8 3 54 |O6Lero, cTpaTernyeckoro,




MnaHCeop Y4ebHbin nnaH 6akanaspuata '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nignkatopamu.plx', kog HanpasneHus 46.03.02, npodurnb : MIHopmauMoHHO-A0KYMeHTauuoHHoe obecneyeHune ynp

Kypc 1

Kypc 2

Kypc 3

Kypc 4

o o o DopMa KOHTPO; Ble WToro akap.vacol 3akpenneHHas Ka a
e 70r0 akan.Hacos Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| CemecT| kpenniexkas kadeap
Cuwrats B WHpekc HanmeHoBaHue Sksa 3auer Sauer g KP Skcnep ®dakT Skcnep Mo KoHT. Aya. CP Kowr 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. Koa HaumeHoBaHue
nnaxe MeH ou. THoe THoe | mnaHy | pab6. ponb
+ 51.B.4B.01 AuncumnnunHbl (Moaynu) no Bbibopy 1 (AB.1) 2 3 3 108 108 48.3 48 24 35.7 3
. 61.8.18.01.01 VHbOpMaLMOHHO-A0KyMEHTaLIMOHHOE ; 2 3 3 108 108 483 48 24 35.7 3 54 O6Liero, cTpaTernyeckoro,
obecriedeHne rpaxaaH u nocetutenen MH(HOPMALIMOHHOTO MeHeKMEHTa 1
- 51.B.B.01.02 |Lndposas npuemHas 2 3 3 108 108 48.3 48 24 35.7 3 54 |O6Lero, cTpaTernyeckoro,
+ 51.B.4B.02 Auncumnnunsl (Moaynu) no sbi6opy 2 (4B.2) 4 3 3 108 108 48.2 48 59.8 3
HopmaTusHo-MeToanyeckas 6a3a [JOKyMEHTHOM O6Lwuero, cTpaTernyeckoro,
+ b1.8.718.02.01 [IeSTeNbHOCTY B OpraHu3aumm 4 g 3 108 108 48.2 48 59.8 g 54 WNH(bOPMaLMOHHOTO MEHEKMEHTa U
_ 51.8.018.02.02 CraHaapThl B o§nacrm ynpaBneHus 4 3 3 108 108 48.2 48 59.8 3 54 0O6Lwuero, cTpaTernyeckoro,
NOKyMeHTaLel MH(HOPMALIMOHHOTO MEeHeKMEHTa 1
+ 51.B.4B.03 Auncumnnunnsl (Moaynu) no Bbi6opy 3 (4B.3) 7 3 3 108 108 48.3 48 24 35.7 3
+ 51.B.[1B.03.01 |2neKTpoHHbIE TOPrY W 3aKymnku 7 3 3 108 108 48.3 48 24 35.7 3 54 |O6Lero, cTpaTernyeckoro,
- 51.B.[B.03.02 |LndpoBoe NCToUHUKOBEAEHME 7 3 3 108 108 48.3 48 24 35.7 3 54 [O6Lwero, cTpaTernyeckoro,
+ 51.B.[1B.04 AuncumnaunHbl (Moaynu) no Bbibopy 4 (AB.4) 2 4 4 144 144 48.3 48 60 35.7 4
. 51.8.18.04.01 PedeprpoBaHme 1 pefakTUpoBaHUE Hay4YHbIX 2 4 4 144 144 483 48 60 357 4 54 O6uiero, cTpaTernyeckoro,
TEKCTOB MH(HOPMALIMOHHOTO MEHEPKMEHTa 1
- 651.B.B.04.02 |CtunncTuka u nutepaTypHOe peaakTMpoBaHue 2 4 4 144 144 48.3 48 60 35.7 4 54 [O6wwero, cTpaTernyeckoro,
3neKTUBHbIE KypChl Mo (husnyeckomn
+ 51.B.AB.05 KynbTYpe 4 cnopTy 1234 328 328 128 128 200
+ b51.B.[B.05.01 |backet6on 1234 328 328 128 128 200 21  [dusmnyeckoro BOCNUTaHUS
- 51.B.4B.05.02 |Boneii6on 1234 328 328 128 128 200 21  [dusmnyeckoro BoCNUTaHUS
- b51.B.[B.05.03 |BagMWUHTOH 1234 328 328 128 128 200 21  |®U3MYeCcKoro BOCIUTaHUS
- 51.B.B.05.04 O6uwan duspyeckas U npodeccuonansHas 1234 328 328 128 128 200 21  |du3nyeckoro BOCNUTaHWS
noAroToBKa
- 651.B.AB.05.05 |®yT6on 1234 328 328 128 128 200 21  |®u3nueckoro BoCnuTaHus
- B1.B.[1B.05.06 (Jlerkas aTneTvka 1234 328 328 128 128 200 21  |®u3nyeckoro BoCNUTaHUS
- b51.B.[B.05.07 |ATneTuyeckas ruMHacTuKa 1234 328 328 128 128 200 21  [dusmnyeckoro BoCNUTaHUS
- 51.B.[1B.05.08 |A3pobuka v pUTHEC TEXHONOTUNK 1234 328 328 128 128 200 21  |du3nyeckoro BOCNUTaHWS
- 651.B.[B.05.09 |EanHo6opcTBa 1234 328 328 128 128 200 21 |®U3nYecKoro BOCIUTAHUS
- 651.B.[B.05.10 |MnaBaHue 1234 328 328 128 128 200 21  [®u3mnyeckoro BoCNUTaHUS
- 51.B.B.05.11 |®usnueckas pekpeaums 1234 328 328 128 128 200 21  |du3nyecKkoro BOCNMTAHNS
Bnok 2.MpakTuka 27 27 972 972 243 729 6 6 6 9
0O6s3aTenbHan YacTb 27 27 972 972 243 729 6 6 9
+ B2.0.01 Tunbl yue6HOI NPaKTUKK: 24 12 12 432 432 192 240 6 6
+ 52.0.01.01(Y) |O3HakoMuTenbHas NpakTuka 2 6 6 216 216 96 120 6 54 |O6Lero, cTpaTernyeckoro,
HayuHo-uccnepoBatensckas pabota (nonyyeHue O6Luero, cTpaTernyeckoro,
+ 52.0.01.02(Y) |nepBWYHbIX HAaBLIKOB Hay4YHO-MUCCIEA0BaTENbCKOM 4 6 6 216 216 96 120 6 54 |MHbOPMALIMOHHOTO MeHeKMeHTa 1
paboTbl) 6K3HeC-NpoLeccoB
+ 52.0.02 Tunbl NPOM3BOACTBEHHOW NPAKTUKN: 68 15 15 540 540 51 489 6 9
+ 52.0.02.01(M) |MpoekTHas 6 6 6 216 216 48 168 6 54 |O6uero, cTpaTernyeckoro,
+ 52.0.02.02(MNp)|MNpeaaunnomHas npaktuka (MMA) 8 9 9 324 324 3 321 9 54 |O6buero, cTpaTernyeckoro,
Bnok 3.MocyaapcTBeHHas UToroBas aTrecrauus 9 9 324 324 20.5 303.5 9
+ B3.01 FocypnapcTeeHHas uToroBsas aTrecraums 9 9 324 324 20.5 303.5 9
. 53.01.01 MoaroToBka K 3aLUVTe BbiNYCKHON 3 3 108 108 20 88 3 54 0O6Lero, cTpaTernyeckoro,
KBaNNPUKaLMOHHON paboTbl MH(DOPMALIMOHHOTO MEHE/DKMEHTa 1
. " O6Luero, cTpaTernyeckoro,
+ 63.01.02 3alumTa BbIMyCKHOM KBanndUKaLMOHHO paboTbl 6 6 216 216 0.5 215.5 6 54 WHBOPMALMOHHOTO MEHEZXMEHTa W
OTA.PaKyNbTaTUBHbIE ANCLUNJINHbI 4 4 144 144 16.4 16 127.6 4




MnaHCeop Y4ebHbin nnaH 6akanaspuata '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nignkatopamu.plx', kog HanpasneHus 46.03.02, npodurnb : MIHopmauMoHHO-A0KYMeHTauuoHHoe obecneyeHune ynp
Kypc 1 Kypc 2 Kypc 3 Kypc 4
= = = [ .e. n d 3
SR LM e i Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| Cemect| CemecT| akpennentas kageapa
Cuwrats B WHpekc HanmeHoBaHue Sksa 3auer Sauer g KP Skcnep ®dakT Skcnep Mo KoHT. Aya. CP Kowr 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. 3.e. Koa HaumeHoBaHue
nnaxe MeH ou, THoe THoe | mnaHy | pab6. ponb
oT/.01 KynbTypa fiefi0Boi peun JokyMeHTOBeAa 6 2 2 72 72 8.2 8 63.8 2 54 |O6uero, cTpaTernyeckoro,
+ OTA.02 MeToabl MHTENNEKTYanbHOro aHanmn3a AaHHbIX 6 2 2 72 72 8.2 8 63.8 2 54 [O6Lwero, cTpaTernyeckoro,
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° ° ° ®dopMa KOHTpoNs 3.e. ° Wroro akapa.4yacos
Cuutatb B UHgeke . Ok3a 3auer 3avert g KP Jkcnep CET Yacos | dkcnep Mo KoHT. P KoHT
nnaxe MeH ou. THoe B3.e. | THoe | nnaHy [ pa6. porb
Bnok 1.[iucumnnuHbl (Moaynun) 204 204 7672 | 7672 |3154.2(3455.8| 1062
06s3aTeNbHasn YacTb 73 73 2628 | 2628 [1085.2(1194.8| 348
+ b51.0.01 BseneHune B HanpaeneHWe NoAroToBKK 1 2 2 36 72 72 48.2 23.8
+ B61.0.02 MpaBoBeneHve 3 2 2 36 72 72 32.2 39.8
. 51.0.03 OCHOBbI MPOEKTHON feATENbHOCTY B 2 2 2 36 7 o) 482 23.8
[IOKYMEHTOBEAEHWN 1 apXMBOBEAEHUN
b51.0.04 OpraHv3aunoHHoe noseaeHue 2 2 2 36 72 72 32.2 39.8
+ b51.0.05 MHOCTpaHHbIN 53bIK 4 123 10 10 36 360 360 128.9 | 1954 35.7
+ B61.0.06 Pycckwid 3bIK 1 OCHOBbI I€/T0BO KOMMYHMKaLUM 1 2 2 36 72 72 48.2 23.8
+ 51.0.07 dunocodua 3 2 2 36 72 72 32.2 39.8
+ b51.0.08 Wctopua 1 3 3 36 108 108 48.2 59.8
+ b61.0.09 Mcuxonorus 3 2 2 36 72 72 32.2 39.8
+ b61.0.10 Ddusnyeckas KynbTypa 1 CropT 1 2 2 36 72 72 18.2 53.8
+ b1.0.11 Be3onacHoCTb Xu3HeaeaTeNbHOCTM 2 2 2 36 72 72 32.2 39.8
+ b61.0.12 SKOHOMUKA 2 2 2 36 72 72 32.2 39.8
+ |pro.a3 Oprau3aLuA rocyAapCTBEHHbIX ypeXACHUH B 1 4 4 36 | 144 | 144 | 483 | 60 | 357
Poccun
+ b51.0.14 WHdopmaTuka 1 5 5 36 180 180 64.3 80 35.7
+ b61.0.15 JI0KyMEHTHasi IMHIBUCTUKA 3 3 3 36 108 108 48.3 24 35.7
+ Bb1.0.16 'Teopusi AOKYMEHTa U CUCTEM JOKYMEHTaLumn 3 3 3 36 108 108 48.3 24 35.7
+ b61.0.17 [lokymeHTOBesieHne 2 4 4 36 144 144 64.3 44 35.7
+ 51.0.18 OpraHv3saums n TexHonorns 0Y 6 5 6 & 4 36 144 144 85.5 31.8 26.7
+ 61.0.19 ApxvBoBefieH/e 5 5 5 36 180 180 48.3 96 35.7
. 51.0.20 OCHOBbI OPraH13aLMOHHOrO NPOEKTUPOBAHUS 5 4 4 36 144 144 482 5.8
[IOKYMEHTHbIX CUCTEM
. 51.0.21 OCHOBbI AVCKPETHON MaTeMaTUkun 1 1 4 4 36 144 144 483 60 35.7
ONTUMU3ALMS JOKYMEHTOMNOTOKA
. 51.0.22 VIH(OPMALIMOHHO-KOMMYHUKALIMOHHbIE TEXHONMOrUM 4 4 4 36 144 144 483 60 35.7
1 aHanm3 AaHHbIX
Yactb, hopMupyeMas yuacTHMKaMn 06pa3oBaTe/ibHbIX OTHOLEHUH 131 131 5044 | 5044 | 2069 | 2261 714
Moaynb 1 "HopMaTuBHO - MeToanYeckoe
+ b1.B.01 o6ecneueHune ynpaBneHUs AOKyMeHTaumnen 33 6 6 216 216 64.4 | 151.6
B Poccum 3a py6exom”
. B1.B.01.01 Pa3paboTka HOPMaTWUBHO-METOANYECKUX 3 3 3 36 108 108 2.2 75.8
[OKYMEHTOB OpraHu3aumm
+ 51.B.01.02 CucreMa OKYMEHTaUmMn opraHu3aunm 3 5] 3 36 108 108 32.2 75.8
+ [pLB.O2 Moaynk 2 */lokyMeHTaunoHHoe 4566 | 5667 % | 26 936 | 936 | 402 |391.2| 1428
o6ecneueHune ynpasneHus
. B51.B.02.01 CTUNWCTVKA OpraHM3aLYOHHO-PaCcropsANTENbHBIX 7 3 3 36 108 108 482 50.8
[IOKyMEHTOB
+ |pLB.o202  |VHboPMALMOHHO - BOKyMEHTALMOHHOR 6 3 3 36 | 108 | 108 | 322 | 758
obecneyeHne TpyAOBbIX OTHOLLEHWI
OpraHu13aLU1oHHOE, MHPOPMALIMOHHO -
+ b51.B.02.03 [IOKYMEHTaLUMOHHOe obecrneyeHne aesTenbHOCTH 6 4 4 36 144 144 64.3 44 35.7
PYKOBOAMTENS OpraHM3aLmum
WNHbOPMaLMOHHO - AOKYMEHTaLMOHHOE
+ b51.B.02.04 obecneyeHve npeAcTaBUTENbHBIX OPraHoB BacTu 6 3 3 36 108 108 48.2 59.8
1 ynpaenexus




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ O®0O NPUHAT c nHamkatopamn.plx', kog Hanpaenexnus 46.03.02, npocuns : MHdHOopMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

Kypc 1 Kypc 2
Cemectp 1 CemecTp 2 Cemectp 3 CemecTp 4
se |uroro| fe | na6 | mp | ken | ke | cp | KOMT| s [uroro| flex | nas | mp | ken | mke | cp | KOMT| s | uroro| flex | na6 | mp | ken | mke | cp | KOMT| se. | uroro| Mex | na6 | mp | ken | mke | cp | KOHT
ponb pornb ponb pornb
28 | 1090 | 160 | 32 | 242 2.2 | 511 [142.8| 26 |1018| 160 | 16 | 256 | 6 | 2.2 | 435 |142.8| 28 | 1090 | 144 | 16 | 272 | 5 | 2.4 |507.8|142.8| 26 | 1018| 144 | 16 | 272 2 |441.2]142.8
24 | 864 | 144 | 32 | 178 1.9 | 401 [107.1| 14 [ 504 [ 96 | 16 | 128 13 | 227 | 357 | 13 | 468 | 64 128 12 (2034|714 7 [ 252 | 16 | 16 | 48 0.6 | 100 | 71.4
2 72 | 16 32 0.2 | 238
2 72 | 16 16 0.2 | 398
2 72| 16 | 16 | 16 02 | 238
2 72 | 16 16 02 | 398
2 72 32 0.2 | 398 2 72 2 02 | 398 3 | 108 32 02 | 758 3 | 108 2 03 | 40 | 357
2 72 | 16 32 02 | 238
2 72 | 16 16 0.2 | 398
3 | 108 | 32 16 0.2 | 59.8
2 72 | 16 2 0.2 | 538
2 72 | 16 16 02 | 398
2 72 | 16 16 02 | 398
4 | 144 | 16 32 03 | 60 | 357
5 | 180 | 32 | 32 03 | 80 | 357
3 | 108 | 16 32 03 | 24 | 357
3 | 108 | 16 32 03 | 24 | 357
4 | 144 | 32 2 03 | 44 | 357
4 | 144 | 16 32 03 | 60 | 357
4 | 144 | 16 | 16 | 16 03 | 60 | 357
4 | 226 | 16 64 03 | 110 [ 357 | 12 | 514 | 64 128 6 | 09 | 208 [107.1] 15 [ 622 | 80 | 16 | 144 [ 5 | 1.2 [304.4| 71.4 | 19 | 766 | 128 224 1.4 |341.2] 71.4
6 | 216 | 32 32 0.4 |151.6
3 | 108 | 16 16 0.2 | 758
3 | 108 | 16 16 0.2 | 758
4 | 144 | 16 32 03 | 60 | 357




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ O®0O NPUHAT c nHamkatopamn.plx', kog Hanpaenexnus 46.03.02, npocuns : MHdHOopMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

Kypc 3 Kypc 4
CemecTp 5 CemecTp 6 Cemectp 7 CemecTp 8
se |uroro| fe | na6 | mp | ken | ke | cp | KOMT| s [uroro| flex | nas | mp | ken | mke | cp | KOMT| s | uroro| flex | na6 | mp | ken | mke | cp | KOMT| se. | uroro| Mex | na6 | mp | ken | mke | cp | KOHT
ponb pornb ponb pornb
30 | 1080 | 144 256 2.2 | 535 [142.8| 24 | 864 | 160 | 16 | 224 [ 5 2 |323.2|133.8| 30 | 1080 | 144 | 32 | 224 2.2 | 535 [142.8| 12 | 432 | 64 128 1 |167.6] 71.4
13 | 468 | 64 112 0.9 |255.4| 357 | 2 | 72 | 16 16 5 | 03| 8 |267
2 72 | 16 16 0.2 | 398
2 72 | 16 32 02 | 238 2 72 | 16 16 5 | 03| 8 | 267
5 | 180 | 16 32 03| 9% | 357
4 | 144 | 16 32 0.2 | 958
17 | 612 | 80 144 13 [279.6]107.1 22 | 792 | 144 | 16 | 208 1.7 |315.2]107.1| 30 | 1080 | 144 | 32 | 224 22 | 535 [142.8| 12 | 432 | 64 128 1 |167.6] 71.4
6 | 216 | 32 64 05 |838|357| 13 |468| 80 | 16 | 112 1 |187.6| 71.4| 3 | 108 | 16 32 0.2 | 59.8
3 | 108 | 16 32 0.2 | 59.8
3 | 108 | 16 16 02 | 758
4 | 144 | 16 | 16 | 32 03 | 44 | 357
3 | 108 | 16 2 02 | 59.8
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3akpenneHHas kadeapa -

Koa HaumeHoBaHue KomneTteHumn

54 |O6uero, cTpaTernyeckoro, YK-1.1; YK-1.2

20  [rocymapcteenHoi nonuTvky u YK-11.1

54 |OBuero, crpareruyeckoro, YK-2.3; YK-2.4
MHOPMALIMOHHOTO MEeHeKMEHTa 1

54 |O6uiero, cTpaTernyeckoro, YK-3.1; YK-3.2

3 |AHrnuiickoro si3bika B YK-4.1; YK-4.2

54 06LLero, CTpaTernyeckoro, YK-4.3; YK-4.4
MH(OPMALIMOHHOTO MEHEMKMEHTa 1

89 |dunocodmm YK-5.1; YK-5.2

97 |McTopun Poccum YK-5.3; YK-5.4

73 |CoumansHoii neuxonorum u coumonorum| YK-6-1; YK-6.2; ¥K-9.1

21  |®u3nueckoro BocnuTaHms YK-7.1; YK-7.2

74 |CoumanbHoit paboTsl, ncuxonorum u YK-8.1; YK-8.2

54 |06uero, cTpateruyeckoro, YK-10.1; YK-10.2

o |O6ero, crparermiecioro, VK-4.1; YK-4.2; YK-4.3; YK-4.4; YK-6.1; YK-6.2; ONIK-3.1; OTK-3.2; ONK-4.2
WH(OPMALIMOHHOTO MeHeDKMeHTa 1

52 |O6uero, crparermeckoro, ONK-4.1; OTIK-4.2; OTK-4.3; TTK-5.1; K-5.2

54 |O6uero, crparermieckoro, VK-4.1; YK-4.2; YK-4.3; YK-4.4; 1IK-3.1; [K-3.2

54 |O6uero, crparermeckoro, OMK-3.1; ONK-3.2; ONIK-5.1; OTNK-5.2; MK-3.1; MK-3.2

54 |06uwero, cTpaternueckoro, OMK-2.1; OMK-2.2; MK-2.1; MK-2.2

o |60, crpaTermuecroro, OMK-2.1; ONK-2.2; ONIK-3.1; ONK-3.2; ONK-4.1; ONK-4.3; MK-4.1; MK-4.2
WH(OPMALIVIOHHOTO MeHeDKMeHTa 1

52 |OGuero, crparermeckoro, ONK-1.1; ONK-1.2; OTK-3.1; OTK-3.2; MIK-8.1; MK-8.2

o |06ero, crpatermecroro, OMK-2.1; ONK-2.2; ONIK—4.1; ONK-4.2; OTK-4.3; NK-4.1; NIK-4.2
MH(bOPMaLIMOHHOTO MEHeKMEHTa 1

o |O6uero, crpatermecoro, ONK-2.1; OMK-2.2; MK-2.1; MK-2.2; MK-3.1; MK-3.2
VIHCbOpMaLLVIOHHOrO MEHEePKMEHTa N

o |06ero, crpatermuecroro, VK-1.1; YK-1.2; OTIK-4.1; OTK-4.2; ONK-4.3; OTK-5.1; OTK-5.2

MH(OPMALIMOHHOTO MEHEMKMEHTa 1

NK-1.1; NK-1.2; NK-2.1; NK-2.2

06LLero, CTpaTernyeckoro, MK-1.1; NK-1.2

54
MHHOPMALIMOHHOTO MEHEDKMEHTa 1

54 |O6uero, cTpaTernieckoro, MK-2.1; MK-2.2

VK-2.1; YK-2.2; YK-2.3; YK-2.4; YK-8.1; YK-8.2; MK-2.1; NK-2.2; NK-
4.1; MK-4.2; NK-5.1; NK-5.2; MK-6.1; NK-6.2; NK-7.1; NK-7.2; NK-9.1;
nK-9.2

O6LLEro, CTPaTernyeckoro, MK-2.1; MK-2.2
54  |MH(OPMALIMOHHOrO MEHeKMEHTa 1
6u3Hec-npoLieccos

VrpaBnenNs NEpCoHanoM 1 YK-2.1; YK-2.2; YK-2.3; YK-2.4; TK-2.1; TK-2.2
Opl'aHl/I3aLLl/IOHHOl7I ncuxonoruun

84

0O6Lwero, cTpaTernyeckoro, MK-2.1; MK-2.2
54  |MHPOPMALIMOHHOrO MEHEeIKMEHTa U
6u3Hec-npoLieccos

0O6Lero, CTpaTernieckoro, MK-2.1; MK-2.2; MIK-6.1; MK-6.2
54  |MHOPMaLMOHHOrO MEHeMKMEHTa 1
6u3Hec-npoLieccos




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ OO NPUHAT c nHamkaTopamu.plx', kog Hanpaenexnus 46.03.02, npocuns : MHHOpMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

° ° ° ®dopMa KOHTpoNs 3.e. ° Wroro akapa.4yacos
Cuutatb B UHgeke . Ok3a 3auer 3avert g KP Jkcnep CET Yacos | dkcnep Mo KoHT. P KoHT
nnaxe MeH ou. THoe B3.e. | THoe | nnaHy [ pa6. porb
VIH(OPMALIMOHHO - AOKYMEHTaLMOHHOe
+ Bb1.B.02.05 obecneyeHve AesTeNbHOCTY HEKOMMEPYECKUX 5 3 3 36 108 108 48.2 59.8
opraHu3auuit
PernameHTaums 6U3Hec - NpoLEeccoB B
+ 51.B.02.06 KOMMEPMECKOM OpFraHM3aLIN 6 3 3 36 108 108 64.3 8 35.7
+ 51.B.02.07 OCHOBbI 6epexIMBOro NPOM3BOACTBA 4 4 4 36 144 144 48.3 60 35.7
+ |pLBoO20g  |3BlUMTA MHDOPMALM 1 KOHGUACHUMANEHOE 5 3 3 36 | 108 | 108 | 483 | 24 | 357
[1enonpov3BOACTBO
+ 51.B.03 Mopaynb 3 "ApxuBHas AeATEeNbHOCTL" 8 678 12 12 432 432 | 192.9 | 203.4 | 35.7
Bb1.B.03.01 [10KYMEHTALMOHHbIM ¥ apXMBHbIA MEHEAKMEHT 7 3 3 36 108 108 48.2 59.8
+ 51.B.03.02 SNIEKTPOHHbBIE apXMBbI M @PXUBHbIN ayTCOPCUHT 8 3 3 36 108 108 48.3 24 35.7
+ b51.B.03.03 CucTeMbl xu3HeobecneyeHns apxmeos 6 3 3 36 108 108 48.2 59.8
+ |sLB.03.04 |TEXHONOMM OUMDPOBKY U peTPOKOHBEPCUS 8 3 3 36 | 108 | 108 | 482 | 59.8
[IOKYMEHTOB
+ [pLB.04 Monysb 4 "Lindposeie TexHonornn s 33567|44557 3 | 37 | 37 1332 | 1332 | 568 | 549.8 | 214.2
ynp AOKYMEH' 8 7
i 51.8.04.01 OCHOBbI 311EKTPOHHOrO AOKYMEHTOo60poTa B 7 4 4 36 144 144 483 60 35.7
opraHusauun
+ 51.B.04.02 WHdopMaLmoHHble cucTeMbl 1 6asbl AaHHbIX 3 3 3 3 36 108 108 53.3 19 35.7
+ B51.B.04.03 BepcTka AOKYMEHTOB U pefakTOpCKUe CUCTEMbI 7 3 3 36 108 108 48.2 59.8
+ B1.B.04.04 Ccuctembl l:le)KBeAOMCI’BeHHOFO 3/IEKTPOHHOIo 6 3 3 36 108 108 483 24 35.7
B3auMopelicTemns
VIHCTPYMEHTbI MOArOTOBKU MYNIbTUMEAUIHBIX
+ 51.B.04.05 [2HHbIX W NPE3EHTALMOHHLIX MaTepvanos 3 3 3 36 108 108 48.3 24 35.7
+ B1.B.04.06 LquJpOBble TEXHOMI0rMN B AOKYMEHTOBEAEHUN U 8 3 3 36 108 108 483 24 35.7
apXxnBoBeAEHUN
+ |sLB.o407  [ABMMHMCTDUPOBaHYE U ynpaBneHyie LMdpOBLIM 4 3 3 36 | 108 | 108 | 482 | 59.8
KOHTEHTOM
YnpaeneHve 3neKTPOHHLIMU AOKYMEHTaMMn 1
+ 51.B.04.08 KOPTIOPATUBHBIM KOHTEHTOM 4 3 3 36 108 108 64.2 43.8
B51.B.04.09 WccnepoBaHne [OKYMEHTHbIX CUCTEM 5 3 3 36 108 108 32.2 75.8
+ B51.B.04.10 BHYyTp1opraHu3aunoHHas KynbTypa 7 3 3 36 108 108 32.2 75.8
+ B1.B.04.11 OcCHOBbI 3NEKTPOHHbIX AOKYMEHTOB B KaapOBOU 5 3 3 36 108 108 48.2 50.8
pa6ote
+ b1.B.04.12 DNEKTPOHHBII oduc 5 3 3 36 108 108 48.3 24 35.7
Mopaynb 5 "IKOHC ynp kit u | 12457
+ b1.B.05 MHGOPMALMOHHBIA" 7 4678 2 37 37 1332 | 1332 | 520.6 | 597.2 | 214.2
+ B1.B.05.01 BBeneyMe B 9KOHOMUKY U OCHOBbI YNpaBneHus 5 5 5 36 180 180 483 9% 35.7
3HaHUN
+ b1.B.05.02 OCHOBbI MH(OPMALIMOHHOTO MEHEDKMEHTa 1 4 4 36 144 144 48.3 60 35.7
+ 51.B.05.03 YnpaeneHue 3KOHOMUKOW apXMBHOW OTpacin 4 3 3 36 108 108 48.2 59.8
+ b1.B.05.04 OCHOBbI TEOPUK YNpaBeHns 2 2 5 5 36 180 180 70.3 74 35.7
+ b51.B.05.05 OCHOBbI MH(HOPMALIMOHHOTO MapKETUHIa 4 3 3 36 108 108 64.3 8 35.7
+  |61.B.05.0p  |OCHOBbI KOHTDONIbHON AATENILHOCTH B 8 3 3 36 | 108 | 108 | 482 | 59.8
[NIOKYMEHTOBEAEHWMN W apXMBOBEAEHUM
¥ 51.8.05.07 CrpaTternyeckoe ynpasneHne AoKyMeHTaumen 6 3 3 36 108 108 64.2 438
opraHusauun
+ |srBos0g  |OcHossl undopmaLmorkoro 7 4 4 36 | 144 | 144 | 483 | 60 | 357
npeanpuHUMaTenbCTBa
+ b61.B.05.09 OCHOBbI AOKYMEHTHOr0 ayauTta 7 4 4 36 144 144 48.3 60 35.7




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ O®0O NPUHAT c nHamkatopamn.plx', kog Hanpaenexnus 46.03.02, npocuns : MHdHOopMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

Kypc 1 Kypc 2
Cemectp 1 CemecTp 2 Cemectp 3 CemecTp 4
se |uroro| fe | na6 | mp | ken | ke | cp | KOMT| s [uroro| flex | nas | mp | ken | mke | cp | KOMT| s | uroro| flex | na6 | mp | ken | mke | cp | KOMT| se. | uroro| Mex | na6 | mp | ken | mke | cp | KOHT
ponb pornb ponb pornb
4 | 144 | 16 32 03 | 60 | 357
9 | 324| 48 | 16 | 80 | 5 | 0.8 |102.8| 71.4| 6 | 216 | 48 64 0.4 |103.6
3 | 108 | 16 32 5 | 03| 19 | 357
3 | 18| 16 | 16 | 16 03 | 24 | 357
3 | 108 | 16 2 02 | 59.8
3 | 108 | 32 32 02 | 438
3 | 108 | 16 32 0.2 | 59.8
4 | 144 | 16 32 03| 60 [357| 5 | 180 | 32 32| 6 | 03| 74 | 357 6 | 216 | 48 64 05 | 67.8 | 35.7
4 | 144 | 16 32 03 | 60 | 357
3 | 108 | 16 2 02 | 59.8
5 | 180 [ 32 2 6 | 03| 74 | 357
3 | 108 | 32 2 03 | 8 | 357




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ O®0O NPUHAT c nHamkatopamn.plx', kog Hanpaenexnus 46.03.02, npocuns : MHdHOopMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

Kypc 3 Kypc 4
CemecTp 5 CemecTp 6 Cemectp 7 CemecTp 8
se |uroro| fe | na6 | mp | ken | ke | cp | KOMT| s [uroro| flex | nas | mp | ken | mke | cp | KOMT| s | uroro| flex | na6 | mp | ken | mke | cp | KOMT| se. | uroro| Mex | na6 | mp | ken | mke | cp | KOHT
ponb pornb ponb pornb
3 | 108 | 16 32 0.2 | 59.8
3 | 108 | 32 32 03 | 8 | 357
3 | 108 | 16 32 03 | 24 | 357
3 | 108 | 16 32 0.2 | 59.8 3 | 108 | 16 32 0.2 | 59.8 6 | 216 | 32 64 05 | 83.8 | 35.7
3 | 108 | 16 32 0.2 | 59.8
3 | 108 | 16 2 03 | 24 | 357
3 | 108 | 16 2 02 | 59.8
3 | 108 | 16 2 02 | 59.8
6 | 216 | 32 48 05 |998|357| 3 | 108 16 32 03 | 24 (357 10 [ 360 | 48 | 32 | 48 0.7 [195.6] 357 | 3 | 108 | 16 32 03 | 24 | 357
4 | 144 | 16 | 16 | 16 03 | 60 | 357
3 | 18| 16 | 16 | 16 0.2 | 59.8
3 | 108 16 2 03 | 24 | 357
3 | 108 16 32 03 | 24 | 357
3 | 108 | 16 16 0.2 | 758
3 | 108 | 16 16 0.2 | 758
3 | 108 | 16 32 03 | 24 | 357
5 | 180 | 16 32 03| 96 [ 357 3 | 108 32 32 0.2 | 43.8 11 | 396 | 48 80 0.8 [1958| 712.4| 3 | 108 | 16 32 0.2 | 59.8
5 | 180 | 16 32 03 | 9% | 357
3 | 108 16 2 02 | 59.8
3 | 108 | 32 32 02 | 438
4 | 144 | 16 32 03 | 60 | 357
4 | 144 | 16 32 03 | 60 | 357




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ O®0O NPUHAT c nHamkatopamu.plx', kog HanpaenexHus 46.03.02, npocuns : MHdHOopMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

3akpenneHHas kadeapa

Koa

HaumenosaHne

KomneTteHumn

54

06LLero, CTpaTernieckoro,
MH(OPMALIMOHHOTO MEHEKMEHT W
613HEC-NPOLIECCOB

MK-2.1; NK-2.2; MK-4.1; NK-4.2

54

06LLero, CTpaTernyeckoro,
MH(OPMALIMOHHOTO MEHEKMEHTa W

MK-4.1; MNK-4.2

54

06Lwero, cTpaTermyeckoro,

YK-8.1; YK-8.2; NK-2.1; NK-2.2

54

O6Lero, cTpaTernyeckoro,
VIHdJOpMaLLl/IOHHOI'O MEeHeKMEHTa U

MK-5.1; MK-5.2; MK-7.1; NK-7.2; NK-9.1; NK-9.2

NK-2.1; NK-2.2; NK-7.1; MK-7.2; NK-8.1; NK-8.2; NK-9.1; NK-9.2

54

06LLero, CTpaTernieckoro,

MK-8.1; MNK-8.2; NK-9.1; NK-9.2

54

06Lwero, cTpaTermyeckoro,
VIHdJOpMaLLVIOHHOI’O MEHePKMEHTa U

MK-7.1; NK-7.2; MK-9.1; MK-9.2

54

0O6Lwero, cTpaTernyeckoro,

MK-8.1; MK-8.2

54

O6LLero, CTpaTernieckoro,
MH(OPMALIMOHHOTO MEHEKMEHTA W

MK-2.1; NK-2.2; MK-9.1; MK-9.2

VK-1.1; YK-1.2; YK-4.1; YK-4.2; YK-4.3; YK-4.4; NK-2.1; NK-2.2; NK-
4.1; MK-4.2; NK-5.1; MK-5.2; MK-8.1; NK-8.2; NK-9.1; NK-9.2

54 |OBuwero, crpareruyeckoro, MK-4.1; TK-4.2
MHGOPMALIMOHHOTO MEHeKMeHTa 1

54  |O6wero, cTpaTernyeckoro, MK-5.1; MK-5.2

54 0O6Lwero, cTpaTernyeckoro, MK-2.1; MK-2.2
MH(OPMALIMOHHOTO MEHEKMEHTa 1

54 |OBiuero, crparermueckoro, MK-4.1; NK-4.2
MHGOPMALIMOHHOTO MEeHeKMEHTa 1

54 |OBuwero, crpateruyeckoro, YK-1.1; YK-1.2
MH(OPMALIMOHHOTO MEHeKMeHTa 1

54 |OBiuero, crpareruueckoro, NK-4.1; NK-4.2; NK-9.1; NK-9.2

VIHCbOpMaLLVIOHHOI'O MEHEPKMEHTa N

54

O6LLero, CTpaTernieckoro,
MH(OPMALIMOHHOTO MEHEKMEHTA W

MK-4.1; NK-4.2; MK-5.1; MK-5.2

54

0O6Lwero, cTpaTernyeckoro,
MH(bOPMALIMOHHOTO MEHEAXKMEHTA U

MK-4.1; NK-4.2; MK-9.1; MK-9.2

54  |O6uiero, cTpaTernyeckoro, MK-8.1; MK-8.2; MK-9.1; NK-9.2
54 |O6uiero, cTpaTernyeckoro, YK-4.1; YK-4.2; YK-4.3; YK-4.4
54 06Lwero, CTpaTernyeckoro, NK-2.1; NK-2.2
VIHdJOpMaLLMOHHOFO MEHePKMEHTa U
MNK-4.1; NK-4.2

54

O6LLero, CTpaTernyeckoro,

VK-1.1; YK-2.1; YK-2.2; YK-6.1; YK-6.2; YK-7.1; YK-7.2; YK-10.1; VK-
10.2; MK-2.1; MK-2.2; MK-3.1; MK-3.2; NK-4.1; NK-4.2; MK-5.1; MK-5.2;
MK-6.1; MK-6.2; MK-9.1; MK-9.2

06Lwero, cTpaTermyeckoro,

YK-10.1; YK-10.2

>4 VIHd)OpMaLlMOHHoro MEHePKMEHTa U
54 |O6wwero, cTpaternyeckoro, YK-10.1; YK-10.2
54 |O6uiero, cTpaTernyeckoro, NK-9.1; MK-9.2
54 |O6uiero, cTpaTernyeckoro, MK-2.1; MK-2.2; NK-3.1; MK-3.2
54 |O6uero, cTpaTernyeckoro, MK-5.1; MK-5.2
MK-6.1; MK-6.2

54

O6LLero, CTpaTernyeckoro,
MH(OPMALIMOHHOTO MEHEKMEHTA W

54

O6LLero, CTpaTernyeckoro,
MH(OPMALIMOHHOTO MEHEKMEHTa U

MK-5.1; MK-5.2; MK-6.1; MK-6.2

54

0O6Lwero, cTpaTermyeckoro,
VIHCbOpMaLLVIOHHOI'O MEHEePKMEHTa U

MK-2.1; MK-2.2; NK-4.1; NK-4.2

54

O6LLero, CTpaTernyeckoro,

YK-1.1; YK-2.1; YK-2.2; NIK-4.1; NK-4.2




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ OO NPUHAT c nHamkaTopamu.plx', kog Hanpaenexnus 46.03.02, npocuns : MHHOpMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

° ° ° ®dopMa KOHTpoNs 3.e. ° Wroro akapa.4yacos
Cuutatb B UHgeke . Ok3a 3auer 3avert g KP Jkcnep CET Yacos | dkcnep Mo KoHT. P KoHT
nnaxe MeH ou. THoe B3.e. | THoe | nnaHy [ pa6. porb
+ 51.B.05.10 CaMOMeHeDKMEHT 7 3 3 36 108 108 32.2 75.8
+ 51.B.4B.01 Auncumnnunnbl (Moaynu) no Bbibopy 1 (4B.1) 2 3 3 108 108 48.3 24 35.7
+  |51.B.AB.01.01 |VIHPOPMAUMOHHO-AOKYMEHTAMORHOE 2 3 3 36 | 108 | 108 | 483 | 24 | 357
obecrieyeHne rpaxaaH u nocetuteneit
- 51.B.4B.01.02 |Uundposas npuemHas 2 3 3 36 108 108 48.3 24 35.7
+ b51.B.A4B.02 AncumnnuHbl (Moaynu) no sbi6opy 2 (AB.2) 4 3 3 108 108 48.2 59.8
HopmaTuBHo-MeToanyeckas 6a3a [JOKyMEHTHOM
+ 51.B.AB.02.01 HESTENLHOCTI B OpraHu3aLnm 4 3 3 36 108 108 48.2 59.8
- |p1.B.AB.02.02 |CTEHAAPTY B OBnaCTM ympaBrerus 4 3 3 36 | 108 | 108 | 482 | 59.8
[OKyMeHTaLvel
+ 51.B.4B.03 Auncumnnunsl (Moaynu) no sbibopy 3 (AB.3) 7 3 3 108 108 48.3 24 35.7
+ 51.B.[]B.03.01 |2neKTpoHHbIE TOPrY W 3aKymnKu 7 3 3 36 108 108 48.3 24 35.7
- 51.B.1B.03.02 |LncdpoBoe MCTOYHMKOBEAEHNE 7 3 3 36 108 108 48.3 24 35.7
+ 51.B.[1B.04 AuncumnnunHbl (Moaynu) no Bbibopy 4 (AB.4) 2 4 4 144 144 48.3 60 35.7
. 61.8.18.04.01 PedepupoBaHme 1 pefakTUpoBaHNE —Hay4HbIX 2 4 4 36 144 144 483 60 35.7
TeKCToB
- 51.B.[B.04.02 |CtunncTuka u nutepaTypHOe peaakTupoBaHue 2 4 4 36 144 144 48.3 60 35.7
+ |s1BpBos [|P71eKTMBHbIE Kypchl no du3uueckol 1234 328 | 328 | 128 | 200
KyNbType 1 cnopty
+ b51.B.[B.05.01 |backet6on 1234 328 328 128 200
- 51.B.B.05.02 |Boneii6on 1234 328 328 128 200
- b61.B.[B.05.03 |BagMWUHTOH 1234 328 328 128 200
- |p1.B.aB.05.04 |O61LaA duaneckan v npodeccioransHan 1234 328 | 328 | 128 | 200
NOAroToBKa
- 51.B.B.05.05 |®yt60n 1234 328 328 128 200
- b51.B.[B.05.06 |Jlerkas atneTuka 1234 328 328 128 200
- b51.B.[B.05.07 |ATneTuuyeckas rMMHacTuKa 1234 328 328 128 200
- 51.B.[1B.05.08 |A3pobuka v GUTHEC TEXHONOTUNK 1234 328 328 128 200
- 51.B.[1B.05.09 |EanHo6opcTBa 1234 328 328 128 200
- b51.B.[B.05.10 |MnaBaHue 1234 328 328 128 200
- b51.B.AB.05.11 |®u3nyeckas pekpeaums 1234 328 328 128 200
Bnok 2.MpakTuka 27 27 972 972 243 729
0O6sa3arenbHan YacTb 27 27 972 972 243 729
+ B2.0.01 Tunbl yue6HOI NPaKTUKK: 24 12 12 432 432 192 240
+ 52.0.01.01(Y) |O3HakoMuTenbHas npakThka 2 6 6 36 216 216 96 120
HayuHo-uccnepoBatensckas pabota (nonyyeHue
+ 52.0.01.02(Y) |nepBUYHbIX HABLIKOB Hay4HO-WUCCIEA0BATENLCKOM 4 6 6 36 216 216 96 120
paboTbl)
+ B2.0.02 TUnbl NPOM3BOACTBEHHOMN NMPAKTUKK: 68 15 15 540 540 51 489
+ 652.0.02.01(M) |MpoekTHas 6 6 6 36 216 216 48 168
+ 52.0.02.02(MNp)|MpepavnnomHas npaktvka (MMA) 8 9 9 36 324 324 3 321
Bnok 3.MocyaapcTBeHHas UToroBas aTrecraums 9 9 324 324 20.5 | 303.5




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ O®0O NPUHAT c nHamkatopamn.plx', kog Hanpaenexnus 46.03.02, npocuns : MHdHOopMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

Kypc 1 Kypc 2
Cemectp 1 CemecTp 2 Cemectp 3 CemecTp 4
se |uroro| fe | na6 | mp | ken | ke | cp | KOMT| s [uroro| flex | nas | mp | ken | mke | cp | KOMT| s | uroro| flex | na6 | mp | ken | mke | cp | KOMT| se. | uroro| Mex | na6 | mp | ken | mke | cp | KOHT
ponb pornb ponb pornb
3 | 108 | 16 32 03 | 24 | 357
3 | 108 | 16 32 03 | 24 | 357
3 | 108 | 16 2 03 | 24 | 357
3 | 108 | 16 32 0.2 | 59.8
3 | 108 | 16 32 02 | 59.8
3 | 108 | 16 2 02 | 59.8
4 | 144 | 16 32 03 | 60 | 357
4 | 144 | 16 2 03 | 60 | 357
4 | 144 | 16 2 03 | 60 | 357
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 2 50 82 32 50 82 2 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 32 50 82 32 50 82 32 50
82 32 50 82 2 50 82 32 50 82 2 50
82 32 50 82 2 50 82 32 50 82 2 50
6 | 216 9% | 120 6 | 216 9% | 120
6 | 216 9 | 120 6 | 216 9 | 120
6 | 216 96 | 120 6 | 216 96 | 120
6 | 216 9% | 120
6 | 216 9% | 120




MnaH YyebHbii nnaH 6akanaspuata '46.03.02_2021_AAP_ O®0O NPUHAT c nHamkatopamn.plx', kog Hanpaenexnus 46.03.02, npocuns : MHdHOopMaLnoHHO-A0KyMeHTaUMOHHOe obecneyeHne ynpasnel

Kypc 3 Kypc 4
CemecTp 5 CemecTp 6 Cemectp 7 CemecTp 8
se |uroro| fe | na6 | mp | ken | ke | cp | KOMT| s [uroro| flex | nas | mp | ken | mke | cp | KOMT| s | uroro| flex | na6 | mp | ken | mke | cp | KOMT| se. | uroro| Mex | na6 | mp | ken | mke | cp | KOHT
ponb pornb ponb pornb
3 | 108 | 16 16 02 | 758
3 | 108 | 16 32 03 | 24 | 357
3 | 108 | 16 32 03 | 24 | 357
3 | 108 | 16 32 03 | 24 | 357
6 | 216 48 | 168 9 | 324 3 | 32
6 | 216 48 | 168 9 | 324 3 | 32
6 | 216 48 | 168 9 | 324 3 | 321
6 | 216 48 | 168
9 | 324 3 | 321
9 | 324 20.5 | 303.5
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3akpenneHHas kadeapa

Koa

HaumenosaHne

KomneTteHumn

54

06Lwero, cTpaTermyeckoro,

VK-6.1; YK-6.2; YK-7.1; YK-7.2

MK-4.1; NK-4.2; NK-6.1; MK-6.2

54

0O6Lwero, cTpaTermyeckoro,
VIHCbOpMaLLVIOHHOI'O MEHePKMEHTa U

MK-4.1; NK-4.2; MK-6.1; MK-6.2

54

O6LLero, CTpaTernyeckoro,

MK-2.1; NK-2.2

nK-1.1; NK-1.2

54 |OBwero, crparernyeckoro, MK-1.1; IK-1.2
MHbOPMaLIMOHHOIO MEHeKMEHTa 1
54 |OBiuero, crparermueckoro, MK-2.1; MK-2.2

VIHCbOpMaLlVIOHHOI'O MEHEePKMEHTa N

NK-2.1; NK-2.2; NK-5.1; MK-5.2

54

06Lwero, cTpaTermyeckoro,

MK-2.1; NK-2.2; MK-5.1; MK-5.2

54

06Lwero, cTpaTernyeckoro,

MK-5.1; NK-5.2

YK-1.1; YK-1.2

54 06Lwero, cTpaTermyeckoro, YK-1.1; ¥K-1.2
MNH(OPMALIMOHHOTO MEHEDKMEHTa U

54 |O6uiero, cTpaTernyeckoro, YK-1.1; ¥K-1.2
YK-7.2

21  |®usnyeckoro BocnuTaHNs YK-7.2

21  |®usnueckoro BOCNUTaHNS YK-7.2

21 |®u3nueckoro BOCNUTaHNS YK-7.2

21 |®usnueckoro BoCnUTaHNS er

21 |®usnueckoro BoCnuUTaHNs YK-7.2

21 |®usnyeckoro BoCnuTaHNs YK-7.2

21 |®usnueckoro BoCnuUTaHNs YK-7.2

21  |®usnyeckoro BoCnUTaHNs YK-7.2

21  |®u3nueckoro BOCNUTaHNS YK-7.2

21 |®u3nueckoro BOCNUTaHNS YK-7.2
YK-7.2

21

DK3nYecKoro BOCNUTaHMS

NK-2.1; NK-2.2; NK-3.1; NK-3.2; NK-5.1; NK-5.2

54

O6LLero, CTpaTernyeckoro,

MK-3.1; MK-3.2; MK-5.1; MK-5.2

54

0O6LLero, cTpaTernyeckoro,
MNH(OPMALIMOHHOTO MEHEMKMEHTa U
6u3Hec-npoLeccoB

MK-2.1; NK-2.2

NK-1.1; NK-1.2; NK-2.1; MK-2.2; NK-3.1; NK-3.2; NK-4.1; NK-4.2; MK-
5.1; MK-5.2; MK-6.1; MK-6.2; MK-7.1; MK-7.2; MK-8.1; MK-8.2; MK-9.1;
nK-9.2

54

0O6Lwero, cTpaTernyeckoro,

MK-2.1; NK-2.2; NK-4.1; NK-4.2

54

06Lwero, cTpaTermyeckoro,
VIHd)OpMaLLVIOHHOI’O MEeHePKMEHTa U
613HeC-NpoLieccos

MK-1.1; NK-1.2; NK-2.1; NK-2.2; NK-3.1; NK-3.2; NK-4.1; [K-4.2; MK-5.1; K-
5.2; NK-6.1; MK-6.2; MK-7.1; MK-7.2; MK-8.1; MK-8.2; NK-9.1; MK-9.2
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° ° ° ®dopMa KOHTpoNs 3.e. ° Wroro akapa.4yacos
Cuutatb B UHgeke . Ok3a 3auer 3avert g KP Jkcnep CET Yacos | dkcnep Mo KoHT. P KoHT
nnaxe MeH ou. THoe B3.e. | THoe | nnaHy | pab. ponb
+ B3.01 FocypnapcTeeHHas uTtoroBsas aTrecraums 9 9 324 324 20.5 | 303.5
" 53.01.01 MoaroToBka k 3aLuTe BbINYCKHOM 3 3 36 108 108 20 88
KBaNMdUKaLMOHHOM paboTbl
+ b53.01.02 3almTa BbiNyCcKHOM KBanudUKaLVOHHOW paboTbl 6 6 36 216 216 0.5 215.5
OTA.PaKyIbTaTUBHbIE AUCLUIJIMHDI 4 4 144 144 16.4 | 127.6
+ oTA.01 KynbTypa fef10Boi peun JokyMeHTOBeAa 6 2 2 36 72 72 8.2 63.8
+ »TA.02 MeToabl UHTENNEKTYaNbHOMO aHanmnsa AaHHbIX 6 2 2 36 72 72 8.2 63.8
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Kypc 1 Kypc 2

Cemectp 1 CemecTp 2 Cemectp 3 CemecTp 4

KoHT KoHT KoHT KoHT
3.e. | Utoro| Jlek | Jlab MNp KPM NKP CcP pofib 3.e. | Utoro| Jlek | Jlab Mp KPM VKP CcP portb 3.e. | Utoro| Jlek | /a6 MNp KPM NKP CcP pofib 3.e. | Utoro| Jlek | Jlab Mp KPM VKP CcP portb
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Kypc 3 Kypc 4
CemecTp 5 CemecTp 6 Cemectp 7 CemecTp 8
KoHT KoHT KoHT KoHT
3.e. | Utoro| Jlek | Jlab MNp KPM NKP CcP pofib 3.e. | Utoro| Jlek | Jlab Mp KPM VKP CcP portb 3.e. | Utoro| Jlek | /a6 MNp KPM NKP CcP pofib 3.e. | Utoro| Jlek | Jlab Mp KPM VKP CcP portb
9 324 20.5 | 303.5
3 108 20 88
6 216 0.5 | 215.5
4 144 8 8 0.4 |127.6
2 72 4 4 0.2 | 63.8
2 72 4 4 0.2 | 63.8
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3akpenneHHas kadeapa -

Koa HaumeHoBaHue KomneTteHumn

VK-1.2; YK-2.4; YK-3.2; YK-4.3; YK-5.4; YK-6.2; YK-7.2; YK-10.2; VK-
11.1; OMK-1.2; OMK-2.1; OMK-3.1; OMK-4.2; OMNK-4.3; ONK-5.1; MK-1.1;
MK-2.1; MK-2.2; MK-3.2; MK-4.2; MK-5.2; MK-6.2; MK-7.2; NK-8.2; MK-

9.2
YK-1.2; YK-2.4; YK-3.2; YK-4.3; YK-5.4; YK-6.2; YK-7.2; YK-10.2; YK-11.1; OMK-
Obuero, cTpaTernyeckoro, 1.2; ONK-2.1; ONK-3.1; OMK-4.2; OMK-5.1; NK-1.1; NK-2.1; NK-5.2; NMK-6.2; MNK-
54  |MHOPMaLMOHHOTO MEHEMKMEHTa U 7.2; NK-8.2; MK-9.2
613HeC-NpoLIeccoB
06LLiero, CTpaTernieckoro, YK-1.2; YK-2.4; YK-3.2; YK-4.3; YK-5.4; YK-6.2; YK-10.2; ONK-2.1; OMK-3.1;
54 |MHhOPMALMOHHOrO MEHEMKMEHTA 1 OnK-4.3; OMNK-5.1; NK-1.1; NK-2.2; MK-3.2; NK-4.2; NMK-5.2; MK-6.2; NK-8.2; NK-
6u3Hec-npoLieccos 92
54 |O6uero, crparernieckoro, YK-4.1; YK-4.2; YK-4.3; YK-4.4; YK-5.1

54 |O6Lero, CTpaTerniyeckoro, YK-1.1; YK-1.2
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NHpexc ConepxxaHue Tun
YK-1 CnocobeH OCyLLEeCTBAATL MOUCK, KPUTUYECKUI aHANN3 U CUHTE3 UH(OPMaLMK, MPUMEHSTb CUCTEMHBIN NMOAXOZ, ANS PELLEHUs NMOCTAB/IEHHbIX VK
3apad

YK-1.1 MYK-1.1. OcylwecTBAsieT NOUCK HeobxoanMon MHbopMaLmMm, onnpasicb Ha pesyfbTaTbl aHanM3a NOCTaBAEHHOW 3a4aun -
51.0.01 BBeneHwe B HanpasneHne nogroToBKu
b1.0.22 MNHpOopMaUmMOHHO-KOMMYHMKALIMOHHbIE TEXHOSIOMMU U @aHaNn3 AaHHbIX
b1.B.04 Moay”nb 4 "LincdpoBbie TEXHOIOrMK B YNpaBEHUN [AOKYMeHTaumeir"
b1.B.04.05 VIHCTPYMEHTbI NOATOTOBKU MYNIbTUMEAMIHBIX AaHHBIX M MPE3EHTaUMOHHbLIX MaTepuasnos
b1.B.05 Moaynb 5 "IKOHOMMKO-YNpaBNEHUYECKUI U MHPOPMALIMOHHBIN"
b51.B.05.09 OCHOBbI JOKYMEHTHOrO ayauTa
B51.B.[1B.04.01 PeceprpoBaHre 1 peaakTMpoBaHME Hay4HbIX TEKCTOB
51.B.[1B.04.02 CTunucrvka v nutepaTypHoe pefakTMpoBaHue
oTA.02 MeToabl MHTENNEKTYaNIbHOrO aHaNM3a AaHHbIX

YK-1.2 MYK-1.2. BbibupaeT onTUMasbHbI BapuUaHT peLleHus 3aAaqum, apryMeHTMpys CBOW BbIGop -
b1.0.01 BBeaeHue B HanpasneHne noaroToBKu
b51.0.22 MHdopMauMOHHO-KOMMYHMUKALMOHHbBIE TEXHOSIOMMN 1 aHaNN3 AaHHbIX
b1.B.04 Moay”nb 4 "LindpoBble TEXHOIOrMK B YNpaB/iEHUN AOKYMeHTaumeir"
51.B.04.05 MHCTPYMEHTLI MOAFOTOBKM MyNIbTUMEAMMHBIX AaHHBLIX U NPe3eHTaUMOHHbIX MaTepuanos
b51.B.[1B.04.01 PecbepnpoBaHune 1 peaakTMpoOBaHME Hay4HbIX TEKCTOB
B51.B.[1B.04.02 CTunuctuka u nuTepaTypHoe peaakTMpoBaHue
B3.01 ['ocypapcTBeHHas UToroeas atrectaums
B3.01.01 MoAroToBKa K 3alUWTe BbIMYCKHONW KBaIMPUKALMOHHON paboThl
B3.01.02 3aLumTa BbiNyCKHON KBanndUKaLMOHHON paboThl
oTA.02 MeToabl MHTeNNeKTyanbHOro aHanm3a AaHHbIX

YK-2 CnocobeH onpeaensiTe Kpyr 3agay B pamkax nOCTaBnegHoﬁ Lienu 1 BbIGUpaTh ONTUMasbHbIE CNOCODLI UX PELLEHMS, UCXOAS U3 AENCTBYOWMX VK
NpaBOBbIX HOPM, UMEIOLLMXCA PECYPCOB U OrpaHUYEHUN

YK-2.1 NYK-2.1. MOHMMaET CyLWHOCTb NPaBOBbIX HOPM, Lien 1 3a4a4M HOPMATMBHbBIX NPABOBbIX akTOB -
51.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHve ynpaeneHus"
51.B.02.02 MHOpPMaLMOHHO - OKYMEHTaUMOHHOe obecrneyeHne TpyaoBbIX OTHOLIEHWI
b1.B.05 Mogynb 5 "9KoOHOMMKO-ynpaBneHYecKkni u HhOpMaLMOHHbIN"
b51.B.05.09 OCHOBbI JOKYMEHTHOIO ayauTa

YK-2.2 WYK-2.2. OcyluecTBAsIET MOMCK HEO6X0AUMON MPaBoBOM MHMOPMaLMKU ANst pelleHus NpodeccuoHanbHbIX 3aaad -
b1.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpasneHns"
51.B.02.02 MHdOpMaLMOHHO - OKYMEHTaLUMOHHOE 0becreyeHne TPyAOBbIX OTHOLIEHWI
b51.B.05 Mogaynb 5 "IKOHOMMKO-ynpaBneHYeckni u MHOpMaLMOHHbIN"
51.B.05.09 OCHOBbI JOKYMEHTHOro ayauTa

YK-2.3 MYK-2.3. cnonb3yeT NpuHUMMbI TPOEKTHOW METOAONOMMM AN peLleHns NpodeccnoHanbHbIX 3aaay -
51.0.03 OCHOBbI NMPOEKTHOW AEATENBHOCTU B JIOKYMEHTOBEAEHUN 1 aPXMBOBEAEHUM
51.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpaeneHus"
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| NHaekc CopnepxaHue Tun
|51.B.02.02 MHOPMaLMOHHO - JOKYMEHTaUMOHHOE obecrneyeHre TpyaoBbIX OTHOLIEHWI
VK-2.4 MNYK-2.4. BoibupaeT onTUMasbHbIl CNocob pelleHus 3aaay, UMEOLWMXCS PeCypCcoB M OrpaHUYeHUiA, OLEHKN PUCKOB Ha OCHOBE MPOEKTHOrO
WHCTpYMeHTapus
51.0.03 OCHOBbI NMPOEKTHOW AEATENBHOCTU B JIOKYMEHTOBEAEHUN 1 apXMBOBEAEHUM
b1.B.02 Mogaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpasneHus"
51.B.02.02 MHbOpMaLMOHHO - JOKYMEHTaUMOHHOe obecneyeHne TpyaoBbIX OTHOLIEHWI
B3.01 ['ocypapcTBeHHas UToroeast atTectaums
B3.01.01 MoaroToBka K 3aluTe BbIMYCKHOM KBaNM@UKaLMOHHON paboThl
53.01.02 3aLmTa BbiNyCcKHON KBann®UKaLMOHHON paboThl
|YK-3 CriocobeH ocyLLecTBAATL CcoLmManbHOe B3auMoAecTBMe 1 peann30BbiBaTh CBOIO PO/ib B KOMaHAe YK
VK-3.1 MYK-3.1. MOHMMaET OCHOBHbIE aCMEKTbl MEX/IMYHOCTHBIX U FPYNMOBLIX KOMMYHUKaLMIA; COBMOAAET HOPMbI U YCTaHOB/EHHbIE NpaBuUia )
noBeAeHUs B opraHu3auum
|51.0.04 OpraHu3aumnoHHoe nosefeHve
|YK-3.2 MNYK-3.2. Mp1MeHsieT MeToabl KOMaHAHOMO B3aMMOAEWCTBUS; NaHMPYET U OpraHu3yeT -
51.0.04 OpraHu13aunoHHoe noeeaeHue
b3.01 [ocynapcTBeHHas utorosas aTrectaums
53.01.01 MoAroToBKa K 3aluuTe BbiMYCKHOM KBanMMUKaLMOHHON paboThl
B3.01.02 3almTa BbiNyCKHOMN KBanM@WKaLMOHHON paboTbl
VK-4 CnocobeH oCyLLecTBASTL AENOBY0 KOMMYHMKALMIO B YCTHOM U NMMCbMEHHOW hopMax Ha rocyAapCcTBEHHOM si3blke Poccuiickont Geaepaumm um YK
MHOCTpaHHOM(bIX) a3blke(ax)
YK-4.1 MNYK-4.1. CobntogaeT HOpMbl U TPeEBOBaHMS K YCTHOW M MUCbMEHHON AE/TOBON KOMMYHWUKALMK, NPUHATbIE B CTpaHe(ax) U3y4aemoro A3blka -
b51.0.05 VIHOCTpaHHbIN A3bIK
B51.0.13 OpraHu3aums rocyaapCcTBEHHbIX yUpexaeHuit B Poccum
Bb1.0.15 [loKyMeHTHas IMHrBMCTMKA
b1.B.04 Mogaynb 4 "LindpoBble TEXHOMOrMK B YNpaBieHUN AOKyMeHTaumen"
51.B.04.10 BHyTpuopraHnsaumoHHas KynbTypa
oT1A.01 KynbTypa AeNoBOW peun OOKyMeHToBeaa
VK-4.2 NYK-4.2. leMOHCTPUPYET CNOCOBHOCTL K peannsaumm AenoBoi KOMMYHMKaLUMKM B YCTHOW M MMCbMEHHOW (popMax Ha MHOCTPaHHOM(bIX) si3blke
(ax)
B51.0.05 MIHOCTpaHHbIN A3bIK
b51.0.13 OpraHu3aums rocyaapcTBEHHbIX YUpexzaeHui B Poccum
Bb1.0.15 [loKyMeHTHas TMHIrBMCTMKA
b1.B.04 Mogaynb 4 "LIdpoBble TEXHOOMUM B YNpaBneHnn AoKyMeHTauuen"
b51.B.04.10 BHyTpuopraHv3aumMoHHas KynbTypa
oT1A.01 KynbTypa AeNoBOi peun AOKyMeHToBeaa
YK-4.3 MNYK-4.3. BbibupaeT KOMMYHUKATUBHO NpUeMEMbIE CTUMIb U CPEACTBa B3aMMOAEUCTBUS B O6LLEHUM C Ae/TOBLIMU NapTHEpPaMu -
|51.0.06 Pycckuin 13bIK M OCHOBbI A€MT0BOM KOMMYHUKALMK
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NHpexc ConepxxaHue Tun

b51.0.13 OpraHu3aums rocyaapCcTBEHHbIX YUpexzaeHuit B Poccum
b1.0.15 [loKyMeHTHas IMHrBUCTUKA
b51.B.04 Moaynb 4 "LincdpoBble TEXHOIOMMMN B YrpaBNeHUN [OKYMEHTaUnen"
51.B.04.10 BHyTpuopraHusaumMoHHas KynbTypa
B3.01 ['ocypapcTBeHHas utoroeast atrectaums
B3.01.01 MoAroToBKa K 3alMTe BbIMyCKHOM KBaIMMUKALMOHHON paboThl
b3.01.02 3alyMTa BbiMyCKHOM KBanM@MKaLMOHHON paboTsl
oTA.01 KynbTypa AEenoBoOV peyn oOKyMeHToBea

YK-4.4 MNYK-4.4. Beaet AenoByto NEPEnnCcKy 1 UCMoMb3yeT AWanor ANs COTpyAHMYECTBa B COLMAbHONM U npodeccroHanbHol cdepax -
B51.0.06 Pycckuit 361K U OCHOBbI 1€M10BOM KOMMYHMKaLMK
b51.0.13 OpraHu3aums rocyaapcTBeHHbIX YUpexaeHuit B Poccum
b51.0.15 [loKyMeHTHas IMHrBUCTUKA
b1.B.04 Moaynb 4 "LincdpoBble TEXHOOrMK B YNpaBeHUN AOKYMeHTaumeir"
51.B.04.10 BHyTpuopraHusaumMoHHas KynbTypa
oTA.01 KynbTypa AEenoBOV peun [oKyMeHToBeaa

YK-5 CnocobeH BOCMpuHMMaTh MeXKy/bTypHOe pa3Hoobpa3ne obLlecTBa B COLManbHO-UCTOPUYECKOM, 3TUYECKOM M (DMNOCO(CKOM KOHTEKCTaxX YK

YK-5.1 MNYK-5.1. NimeeT 6a30Bble NpeaCTaBNeHNs O MEXKY/IbTYPHOM pa3Hoobpasumn obLiecTBa B 3TUYECKOM U UIOCODCKOM KOHTEKCTaX -
b51.0.07 ®dunocodus
oTA.01 KynbTypa AenoBoV peun JOoKyYMeHToBeaa

|YK-5.2 MNYK-5.2. NHTepnpeTupyeT Npo6ieMbl COBPEMEHHOCTM C NMO3MLIMK 3TUKK U HUIOCODCKMX 3HAHUI -
51.0.07 dunocodus

|YK-5.3 NYK-5.3. AHanusupyeT uctoputo Poccum B KOHTEKCTE MUPOBOIO MCTOPUYECKOrO pa3BuTuUs -
51.0.08 WcTopus

YK-5.4 MNYK-5.4. KpUTnueckn aHanmnanpyeT NCTOPUYECKOE HAcIeame U COLMOKYbTYPHbIE TPRAULMM Ha OCHOBE UCTOPUYECKMX 3HAHWUM -
51.0.08 NcTopus
B3.01 ['ocypapcTBeHHas UToroeast atrTectaums
b3.01.01 MoaroToBKa K 3alyuTe BbIMYCKHOM KBaNM@UKaLMOHHON paboTbl
53.01.02 3alnTa BbiNyCKHOWN KBaMMUKALIMOHHOW paboThbl

VK-6 CnocobeH ynpaBnsiTb CBOMM BpPEMEHeM, BbICTPanBaTh U peasnn3oBbiBaTbh TPAEKTOPUIO CaMOPa3BUTUS HA OCHOBE NPUHLUMNOB 06pa3oBaHus B VK
TeYeHMe BCEW XU3HU
VK-6.1 MNYK-6.1. MoHMMaeT HEOH6XOAMMOCTb OCO3HAHHOIO yrnpaB/ieHNsi CBOMM BPEMEHEM M APYTMMU JIMYHOCTHLIMM pecypcamu ANsl BbICTpanuBaHus 1
' peanu3auuy TpaeKTopUM CaMopasBUTUS], TMYHOCTHBIX AOCTMXKEHMIA, MOCTOSIHHOrO CaMoo6pa3oBaHus

51.0.09 Mcuxonorus
b51.0.13 OpraHu3aums rocyaapcTBEHHbIX yUpexzaeHui B Poccum
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NHpexc ConepxxaHue Tun
b1.B.05 Mogay”nb 5 "IKOHOMMKO-ynpaBneHYeCKni U NHOPMaLIMOHHBIN"
b1.B.05.10 CaMoMeHeMKMEHT
VK-6.2 MNYK-6.2. MnaHUpyeT TPaeKTOpMIO CaMOpasBUTUS, ONpeaensieT pecypcbl, OrpaHUYEHUs U NPUOPUTETbI COBCTBEHHOW AEATENBHOCTH, )
3(pdEKTUBHO UCMONb3YET JIMYHOCTHbIE pecypchbl
51.0.09 MNcuxonoruns
b1.0.13 OpraHu3aums rocyaapCTBEHHbIX yUupexaeHuit B Poccum
b1.B.05 Mogay”nb 5 "IKOHOMMKO-YNpaBneHYeCKnUi U HGOPMALIMOHHBIN"
51.B.05.10 CaMoMeHeMKMEHT
B3.01 ['ocypapcTBeHHas UToroeas atrectaums
b3.01.01 MoAroToBKa K 3alUWTe BbIMYCKHONW KBAMPUKALMOHHON paboThl
b3.01.02 3almTa BbiNyCKHON KBanndUKaLMOHHON paboThl
VK-7 CnocobeH noaAepxuBaTh JOSDKHBIN YpOBEHb (U3MYECKOIN NOATOTOBNEHHOCTU ANst 06eCneyYeHnst NOSHOLEHHOW couuanbHoM v YK
npodeccMoHanbHON AesTeNbHOCTH
YK-7.1 NYK-7.1. MNoHnmaeT BnusiHue 03A0POBM-TENbHbIX CUCTEM PU3NYECKOro BOCMUTAHNSA Ha YKpenseHne 340poBbsi, NPoduUNakTuky )
npodeccroHanbHbIX 3aboneBaHni
b51.0.10 dusmnyeckas KynbTypa v Cnopt
b1.B.05 Mogaynb 5 "IKOHOMMKO-ynpaBneHYecKkni n MHbOopMaLMOHHbIN"
b1.B.05.10 CaMoMeHeKMEHT
YK-7.2 WYK-7.2. BbiNONHAET UHAMBMAYANBHO NOoA06paHHbIE KOMMEKCHI 0340POBUTENBHON MW afanTUBHON GU3NUECKOW KyNbTypbl -
b51.0.10 ®dusmnyeckas KynbTypa u Cnopt
b1.B.05 Mogaynb 5 "9KOHOMMKO-yNpaBneHYeckuit u MHGOPMaLMOHHBIN"
51.B.05.10 CaMoMeHeMKMEHT
b51.B.AB.05.01 BackeTtbon
b1.B.[B.05.02 Boneibon
Bb1.B.4B.05.03 BaagMWHTOH
b51.B.[1B.05.04 Obwas dmsnyeckas n npodeccnoHanbHas NoaroToBKa
b1.B.[B.05.05 ®yT60N
b51.B.[1B.05.06 Jlerkasi aTnetuka
B51.B.B.05.07 ATneTnyeckas rMMHacTuKa
b1.B.[1B.05.08 A3pobuka 1 UTHEC TEXHONOTMMM
b51.B.AB.05.09 EavHobopcTBa
B51.B.4B.05.10 MnaBaHune
b1.B.AB.05.11 dusmnyeckas pekpeauus
B3.01 ['ocynapcTBeHHas utoroeas atrectaums
B3.01.01 MoaroToBka K 3alMTe BbIMyCKHOM KBaMMUKALMOHHON paboThl
CnocobeH co3aaBaTh U NOAAEPKMBATbL B NMOBCEAHEBHOW XM3HM U B NpodeccMoHanbHOM AedTenbHOCTY 6e30omnacHble ycnoBus
YK-8 XKU3HEAEATENbHOCTY ANs COXpaHEHUs NMPUPOAHON cpefbl, 06eCNeYeHUs YCTOMUYMBOIO pa3BUTHS OBLLECTBA, B TOM YMC/IE NpY Yrpose U YK

BO3HWKHOBEHWUW UPE3BbIYaNHbIX CUTYaLMii U BOEHHBIX KOH(IMKTOB




CMPABOYHWK KOMMETEHUWWN  YuebHuiii nnax 6akanaspuarta '46.03.02_2021_OAP_ O®O MPUHAT ¢ niankatopamu.plx', koa HanpasneHus 46.03.02, roa Havana noarotoskn 2021

NHaekc CopnepxaHue Tun
VK-8.1 MNYK-8.1. OcywectBnsieT Bbl6op cnocobos noAAepx aHnsa 66330I'IaCHbIX YCNOBUI XN3HE-AESTENBHOCTW, METOAOB U CPEACTB 3alUMThl YenoBeka
npy BO3HUKHOBEHWW OMACHbIX MW Ype3BblYaHbIX CUTYaLMi, B TOM UYMC/E BOEHHbIX KOH(IMKTOB
b1.0.11 Be3onacHOCTb XM3HeaeaTeIbHoCTH
b1.B.02 Moaynb 2 "[lokyMeHTaLMOHHOe obecneyeHune ynpasneHns”
51.B.02.07 OcHoBbI 6epexxnIMBOro NpoM3BOACTBa
|YK-8.2 MNYK-8.2. [leMOHCTPUPYET NpUeMbl OKa3aHWsi NepBoi NOMOLUM NOCTpaaaBLIeEMyY -
b1.0.11 be30MacHOCTb XXU3HeAesTeNbHOCTH
51.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpaeneHus"
51.B.02.07 OcHoBbI 6epeXXNMBOrO NPOM3BOACTBa
|YK-9 CnocobeH 1cnonb3oBaTb 6a30Bble AeEKTONOrMYECKNE 3HaHMS B COLMANbHON M NpodheCccMoHarnbHon cdepax YK
VK-9.1 MYK-9.1. PeanusyeT 6a3oBble AedeKTonornyeckme 3HaHus B NpoheccroHanbHoM U coumanbHol cchepax B MPOLEcce B3aMMOAENCTBUS C )
JMUAMK C OrpaHUYEHHbIMU BO3MOXXHOCTSIMU 340POBbSt U MHBaNMAaMm
| 51.0.09 Mcuxonoruns
|yK-10 CnocobeH npMHMMaTb 060CHOBaHHbIE SKOHOMUYECKME peLLEeHUS B pa3fIyHbIX 061aCTAX XXM3HEAEATENbHOCTY YK
YK-10.1 MYK-10.1. NoHnMaeT 6a30Bble NPUHUMMbI PYHKLUMOHMPOBAHMSI SKOHOMUKK, UX BAUSIHWE Ha MHAMBMAA W NOBEAEHNE SKOHOMUYECKUX areHToB |-
b1.0.12 SKOHOMMKA
b1.B.05 Mogaynb 5 "IKOHOMMKO-ynpaBneHYecKkni n NHhopMaLMOHHbIN"
b51.B.05.01 BBefeHVe B 3KOHOMMKY M OCHOBbI YNPABNEHUSI 3HAHUI
b51.B.05.02 OcHOBbI MH(OPMALIMOHHOIO MEHeAXXMEHTa
YK-10.2 MNYK-10.2. MNMpuHumaeT 060CHOBaHHbIE SKOHOMUYECKME peLLEeHNs] Ha OCHOBE MHCTPYMEHTapus yrnpasBieHust MMYHbIMU hMHaHCaMm -
b51.0.12 SKOHOMMKA
b1.B.05 Mogay”nb 5 "9KOHOMMKO-ynpaBneHYecKkni u MHOPMaLMOHHBIN"
b51.B.05.01 BBeaeHWe B 3KOHOMMKY M OCHOBbI YNPABNEHUSI 3HAHUI
B51.B.05.02 OCHOBbI MH(OPMALIMOHHOIO MEHEeAXXMEHTa
B3.01 ['ocypapcTBeHHas UToroeas atrectaums
53.01.01 MoaroToBKa K 3aluuTe BbiMYCKHOM KBanMMUKaLMOHHON paboThl
b3.01.02 3almTa BbiNyCKHON KBanndUKaLMOHHON paboTsl
YK-11 CnocobeH (popMnpoBaTb HETEPNIMUMOE OTHOLLEHWE K KOPPYNLUMOHHOMY MOBEAEHMIO YK
VK-11.1 NYK-11.1. MoHumaeT CYLYHOCTb KOPPYMLMOHHOTO MOBEAEHMS M ONPEAENAET CBOIO aKTMBHYIO FPAXKAAHCKYIO NO3ULMIO MO NpOTMBOAENCTBUIO )
KOpPYNUMK UCXOAS U3 AENCTBYIOLMX NPaBOBbIX HOPM
B51.0.02 MNpaBoBeneHne
B3.01 ['ocypapcTBeHHas UtToroeast atrectaums
b3.01.01 MoAroToBKa K 3alMTe BbIMYCKHONM KBa/IMPUKALMOHHON paboThl
OMK-1 CnocobeH NpUMeHsTb Ha 63a30BOM YPOBHE 3HAHUSI UICTOPUYECKUX HayK Npu pelLeHnm 3aaa4 B cdepe cBoei npodheccoHanbHoM onK
LesdaTenbHOCTU
OrK-1.1 MOMK-1.1. UHTepNpUTUPYET 3HAHUS UCTOPUYECKMX HayK B cdepe cBoel NpodheCccMoHanbHON AesTeNbHOCTM -
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| MHpexc CopepxaHue Tvn
|51.0.19 ApxuBoBeaeHue
OrK-1.2 MOMK-1.2. AieMoHCTpUpyeT cnocoBHOCTb NPUMEHSITL 3HaHUS UCTOPUYECKUX Hayk B ccepe cBoel NpodeccoHanbHON AesTenbHOCTY -
b51.0.19 ApxuBoBeaeHue
b3.01 ['ocypapcTBeHHas utoroeas atrectaums
B3.01.01 MoaroToBka K 3aluTe BbIMYCKHOM KBaNMMUKALMOHHON paboThl
OnK-2 CnocobeH HaxoAMTb OpraHU3aLMOHHO-YMNpaBeHYeCckUe peLLeHNs Npy peLleHnn 3aaad B ccepe cBoel NpohecCoHanbHOWM AesTeNbHOCTH OnK
OlnK-2.1 MOMK-2.1. CnocobeH pellaTb 3ala4yn B OpraHu3auum U AOKYMEHTaUMOHHOM obecrneyeHnn yrnpaBneHns -
b1.0.17 [okymeHTOBeaeHNe
B51.0.18 OpraHusauus u TexHonorns 40Y
51.0.20 OCHOBbI OpraH13aLUMOHHOr0 NPOEKTUPOBAHUS AOKYMEHTHbBIX CUCTEM
b51.0.21 OCHOBbI AMCKPETHOM MaTEMaTUKUK U ONTUMM3aLMs AOKYMEHTONOTOKA
B3.01 ['ocypapcTBeHHas UToroeast atrectaums
53.01.01 MoaroToBka K 3aluuTe BbiNyCKHOM KBanMdUKaLMOHHON paboThl
b3.01.02 3alwmTa BbiNyCKHON KBanndUKaLMOHHON paboThl
OriK-2.2 MOMK-2.2. YuacTByeT B pa3paboTke OpraHM3aLOHHO-YNPaB/IEHYECKUX PELLEHMI B cchepe cBOel NpoheccMoHarnbHOM AeSTENBHOCTU -
Bb1.0.17 [okymeHTOBEAEHNE
B51.0.18 Opranunsaums n TexHonorus 0Y
51.0.20 OCHOBbI OpPraH13aLMOHHOr0 NPOEKTUPOBAHUS AOKYMEHTHbIX CUCTEM
b1.0.21 OCHOBbI AMCKPETHOM MaTEMaTMKUK U ONTUMM3aLMsl AOKYMEHTONOTOKA
OnK-3 CnocobeH NpUMeHSTb TeEOpeTUYECKME 3HAHUA ANS PELleHUs NOCTaBNeHHbIX 3a4a4 B 06/1acT JOKYMEHTOBEAEHUS U apXUBOBEAEHNS OnK
OrK-3.1 MOMK-3.1. CnocobeH pellaTb NOCTaBMeHHbIE 3a4aum B 061aCTU JOKYMEHTOBEEHNS U apXMBOBEAEHMS -
b61.0.13 OpraHu3aums rocyaapcTBeHHbIX yupexzaeHui B Poccum
b1.0.16 Teopus AOKYMEHTa 1 CUCTEM AOKYMEHTaLumn
b51.0.18 Opranunsaums n TexHonorus 0Y
B51.0.19 ApxuBoBefeHue
B3.01 ['ocypapcTBeHHas UToroeast atrTectaums
b3.01.01 MoaroToBKa K 3alyuTe BbIMYCKHOM KBaNM@UKaLMOHHON paboTbl
53.01.02 3alnTa BbiNyCKHOWN KBaMMUKALIMOHHOW paboThbl
OrnK-3.2 MOIMK-3.2. YyactsyeT B pa3paboTke 1 peann3auuy NocTaBfieHHbIX 3aday B 061acTv AOKYMEHTOBEAEHUS U apXMBOBEAEHUS -
b1.0.13 OpraHu3aums rocyaapCTBEHHbIX yUpexaeHuit B Poccum
b1.0.16 Teopusi AOKYMEHTa M CUCTEM AOKYMEHTaLumn
B51.0.18 OpraHusauus v TexHonorns 40Y
b51.0.19 ApxuBoBeaeHue
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NHpexc ConepxxaHue Tun
ONK-4 CnocobeH MOHMMATL MPUHLNNbI paboThbl COBPEMEHHBIX MHHDOPMALIMOHHbLIX TEXHOMOMMIA U UCMOMb30BaTh UX AJ1S PELIEHUS 3a4ay onK
npodeccMoHanbHON AesTeNbHOCTH
OlnK-4.1 MOMK-4.1. MoHUMaEeT NpuHLUMNbI paboTbl COBPEMEHHbIX MH(OPMALIMOHHBIX TEXHOMOMMIA B OpraHn3aumum -
b51.0.14 MHdpopMmaThka
b1.0.18 OpraHusauus v TexHonorns 40Y
51.0.20 OCHOBbI OpraHU3aUMOHHOIr0 NPOEKTUPOBAHUS AOKYMEHTHbBIX CUCTEM
b61.0.22 MHdOpMaLMOHHO-KOMMYHUKALMOHHbIE TEXHOIOMMU 1 aHaNW3 AaHHbIX
OrlK-4.2 MOMK-4.2. Ucnonb3yeT coBpeMeHHble MH(POPMALMOHHBIE TEXHOOMMU B NPOdEeCcCHOoHaNbHOM AeATENbHOCTH -
b51.0.13 OpraHu3aums rocyaapcTBeHHbIX yupexzaeHui B Poccum
b1.0.14 MHdopmaTuka
51.0.20 OcCHOBbI OpPraH13aLUMOHHOr0 NPOEKTUPOBAHUS AOKYMEHTHBIX CUCTEM
B51.0.22 MNHpopMaUmMOHHO-KOMMYHMKALIMOHHbIE TEXHONIOMMU U aHann3 AaHHbIX
B3.01 ['ocypapcTBeHHas UToroeast atTectaums
53.01.01 MoaroToBka K 3aluTe BbIMYyCKHOM KBaNM@UKaLMOHHON paboTbl
OrK-4.3 MOMK-4.3. NpuMeHsieT cOBpeMEHHbIE MH(POPMALIMOHHBIE TEXHOMOMMMN ANsl PeLEHMs 3a4a4 NPodeCcCMOHaNbHON AesTeNbHOCTH -
b1.0.14 MHdpopMaThka
Bb1.0.18 OpraHusauus u TexHonorns 40Y
51.0.20 OCHOBbI OpraHM3aLUMOHHOr0 NPOEKTUPOBAHUSI AOKYMEHTHbBIX CUCTEM
B51.0.22 MNHpOopMaUmMOHHO-KOMMYHMKALIMOHHbIE TEXHOMIOMMU U @aHaNn3 AaHHbIX
B3.01 ['ocypapcTBeHHas UToroeas atrectaums
b3.01.02 3alyMTa BbiMyCKHOM KBanM@MKaLMOHHON paboTsl
OnK-5 CnocobeH caMocTosTeNbHO paboTaTh C pa3fiMyHbIMKU UCTOYHMKAMU MHAOPMALIMK U MPUMEHSTb OCHOBbI MHPOPMaLIMOHHO-aHaIMTUYECKON onK
LesATenbHOCTY NPU peLleHnn NpodeccMoHanbHbIX 3aday
OrnK-5.1 MOIMK-5.1. CnocobeH camocTosTenbHO paboTaTh € pasnyHbIMU UCTOYHUKAMKU MHAOPMaLMK NpU peLleHn NpodeccnoHanbHbIX 3adad -
b1.0.16 Teopus AOKYMEHTa 1 CUCTEM AOKYMEHTaLumn
51.0.22 MHdOpMaLMOHHO-KOMMYHUKALMOHHbBIE TEXHOIOMMU 1 aHaNW3 AaHHbIX
B3.01 ['ocypapcTBeHHas uUtoroeast atrectaums
B3.01.01 MoAroToBKa K 3alMTe BbIMyCKHONM KBa/IMPUKALMOHHON paboThl
b3.01.02 3aLumTa BbiNyCKHON KBann®UKaLMOHHON paboTsl
OrllK-5.2 MOMK-5.2. NMpuMeHsieT OCHOBbI MH(OPMALIMOHHO-aHAIMTUYECKON AeSTENbHOCTM NpY PeLLeH NpodeccMoHanbHbIX 3aaad -
b1.0.16 Teopust AOKYMEHTa U CUCTEM JOKYMEHTauUMmn
Bb1.0.22 MNHpopMaLmMOHHO-KOMMYHMKALIMOHHbIE TEXHONIOMMU U aHann3 AaHHbIX
MNK-1 CnocobeH pa3pabaTbiBaTb M BHEAPSATH SIOKaIbHbIE HOPMATUBHBIE aKTbl MO JOKYMEHTaLMOHHOMY 06eCcrneyeHuto yrpaBneHus opraHu3aumeit -
MNK-1.1 MMK-1.1. CnocobeH pa3pabaTbiBaTb SI0KasbHblE HOPMATMBHbIE aKTbl MO AOKYMEHTALIMOHHOMY OB6ECreUeHUIO YNPaBEHNs OpraHn3auueit -
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CopnepxaHue

Tvn

b1.B.01 Moaynb 1 "HopMaTuBHO - MeToaMYeckoe obecneyeHne ynpaseHus AoKyMeHTaumein B Poccum 3a pybexom”
51.B.01.01 PaspaboTka HOpMaTWBHO-METOAMYECKUX AOKYMEHTOB OpraHM3auum

b1.B.[1B.02.01 HopMaTuBHO-MeToaMYeckas 6a3a OKYMEHTHON AeATENBHOCTU B OpraHM3auum

B52.0.02 Tunbl NPOU3BOACTBEHHON MPAKTUKU:

52.0.02.02(Ma)

MpepannnomHas npaktuka (MMA)

B3.01

FocyaapCTBeHHas UTOroBas aTTecTaums

b3.01.01 MoaroToBKa K 3aluuTe BbIMYCKHOM KBanMdUKaLMOHHON paboThl
53.01.02 3alumTa BbiNyCKHOMN KBaIMMUKALIMOHHOW paboThbl
MK-1.2 WMK-1.2. BHeapsieT fokanbHble HOPMATUBHbIE aKTbl MO AOKYMEHTALMOHHOMY 06ECNEUEHMIO YNPAB/EHNS OpraHn3aLmei
b1.B.01 Moaynb 1 "HopMaTuBHO - MeToaMYeckoe obecnedeHune ynpaseHus AoKyMeHTaumein B Poccum 3a pybexom”
b51.B.01.01 Pa3paboTka HOpMaTUBHO-METOAMYECKMX AOKYMEHTOB OpraHu3auum
B51.B.1B.02.01 HopMaTuBHO-MeToaMYeckas 6a3a AOKYMEHTHON AeATENbHOCTU B OpraHM3auum
B52.0.02 Tunbl NPOVM3BOACTBEHHON MPAKTUKU:

52.0.02.02(MNa)

MpepannnomHas npaktuka (MMA)

|I'IK-2 CnocobeH K opraH13auun JOKYMEHTUPOBaHWS YrpaBleHYeCKoW AesTeNbHOCTU B OpraHn3aLmm
|HK-2.1 MMNK-2.1. OpraHusyeT AOKYMEHTUPOBaHWE ynpaBieHYeCKoh AesTeNbHOCTU B OpraHM3aLmm

b51.0.17 [okymeHTOBEAEHNE
b1.0.21 OCHOBbI AMCKPETHOM MaTEMaTUKUK U ONTUMM3aLMs AOKYMEHTONOTOKA
b1.B.01 Moaynb 1 "HopMaTuBHO - MeToaMueckoe obecneyeHne ynpaseHus AoKyMeHTaumein B Poccum 3a pybexom”
b51.B.01.02 CucreMa AOKyMeHTauum opraHmnsaumnm
b1.B.02 Moaynb 2 "[lokyMeHTaLMOHHOe obecneyeHune ynpasneHns”
b51.B.02.01 CTunmcTrka opraHn3auMoHHO-PacnopsaNTENbHbIX AOKYMEHTOB
51.B.02.02 MHbOpMaLMOHHO - JOKYMEHTaUMOHHOe obecneyeHre TpyaoBbIX OTHOLLEHWI
51.B.02.03 OpraH13aumoHHoe, HHOPMALIMOHHO - IOKYMEHTaUMOHHOe obecneyeHne AesTENbHOCTM PYKOBOAWTENS OpraHM3aumnm
b1.B.02.04 MHdOopMaLMOHHO - AOKYMeHTauMoHHOe obecrneyeHue npeacTaBUTeNbHbIX OPraHoB BAACTU U yrpaBieHus
B51.B.02.05 MHdOPMaLMOHHO - IOKYMEHTaLMOHHOEe obecnedeHne AesTeNbHOCTY HEKOMMEPYECKMX OpraHM3aLmnii
51.B.02.07 OcHoBbI 6epexnIMBOro NpoM3BoACTBa
B51.B.03 Moaynb 3 "ApxuBHasi 4eATEeNbHOCTL"
51.B.03.04 TexHonormm oumdpoBKM U PETPOKOHBEPCHS JOKYMEHTOB
b1.B.04 Mogaynb 4 "LIdpoBble TEXHONIOMUM B YNpaBneHnn AOoKyMeHTauuen"
51.B.04.03 BepcTka JOKYMEHTOB M pejaKTOpCKMe CUCTEMbI
b51.B.04.11 OCHOBbI 311EKTPOHHBIX JOKYMEHTOB B KaapoBOW paboTe
b1.B.05 Mogaynb 5 "9KOHOMMKO-ynpaBneHYecKkni u HOpMaLMOHHBIN"
b51.B.05.04 OCHOBbI TEOPWM YNpaBneHns
51.B.05.08 OcHOBbI MH(HOPMALIMOHHOIO NpeanpUHUMaTENbCTBA
b1.B.1B.01.02 Lundposasi npneMHas
b51.B.4B.02.02 CTaHaapTbl B 0611acTV yrpaB/ieHnsl JOKYMeHTauuen
51.B.[1B.03.01 SNIEKTPOHHbIE TOPrn U 3aKynKku
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NHpexc ConepxxaHue Tun
B52.0.01 Tunbl y4ebHOM NpaKTUKK:
52.0.01.02(Y) HayuHo-uccnepoBaTenbckas pabota (MonyyeHne NepBUYHbIX HABBIKOB HAay4HO-UCC/IEA0BATENbCKOW paboThl)
B52.0.02 Tunbl NPOU3BOACTBEHHOW NPAKTUKN:
B52.0.02.01(I) MpoekTHas
52.0.02.02(Na) MpepannnomHas npaktuka (MMA)
B3.01 ['ocypapcTBeHHas UToroeast atrectaums
b3.01.01 MoaroToBKa K 3aluuTe BbIMYCKHOM KBanMdUKaLMOHHON paboThl
MNK-2.2 MMNK-2.2. MpuMeHseT MHGOPMaLMOHHbIE CUCTEMBI B YNPaB/IEHYECKOW AeATENIbHOCTY B OpraHM3aumm
b61.0.17 [okymeHTOBEeAeHNE
b1.0.21 OCHOBbI AMCKPETHOM MaTEMaTMKUK U ONTUMM3aLMsl AOKYMEHTOMNOTOKA
b1.B.01 Moaynb 1 "HopMaTuBHO - MeToAMYeckoe obecnedeHne ynpaseHus AoKyMeHTaumell B Poccum 3a pybexom”
B51.B.01.02 CucteMa AOKyMeHTaumm opraHm3anmm
b51.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHre ynpaeneHns"
B51.B.02.01 CTunucTrka opraHu3aumoHHO-pacnopsaanTeNbHbIX JOKYMEHTOB
51.B.02.02 MHOpMaLMOHHO - OKYMEHTaUMOHHOe obecneyeHne TpyaoBbIX OTHOLIEHWI
51.B.02.03 OpraHu13aumoHHoe, MHPOPMALMOHHO - AOKYMEHTaLMOHHOe obecrneyeHne aesTenbHOCTM pyKOBOAUTENS OpraHn3aumm
51.B.02.04 MHdOopMaUMOoHHO - AOKYMeHTaumMoHHOoe obecneyeHne NpeacTaBuUTeNbHbIX OPraHoB BAAcTU U yrnpaBieHus
b51.B.02.05 MHhOPMaLMOHHO - OKYMEHTaLMOHHOe obecneyeHue AesTeNIbHOCTY HEKOMMEPYECKMX OpraHu3aumni
b51.B.02.07 OcHoBbI 6epexIMBOro NpoM3BOACTBa
b61.B.03 Moaynb 3 "ApxvBHas AesTeNbHOCTL"
51.B.03.04 TexHonormmn oundpoBKN U PETPOKOHBEPCUSI AOKYMEHTOB
51.B.04 Mogaynb 4 "LincdpoBble TEXHONOrMK B YNpaBieHUN [AOKYMeHTaumeir"
51.B.04.03 BepcTka AOKYMEHTOB U pelaKTOpCKMe CUCTEMbI
B51.B.04.11 OCHOBbI 311EKTPOHHBIX AOKYMEHTOB B KaapoBOM paboTe
b1.B.05 Mogay”nb 5 "IKOHOMMKO-ynpaBneHYecKni u NHhOPMaLMOHHbIN"
51.B.05.04 OcCHOBbI TEOpUM yrpaBneHns
51.B.05.08 OcHoBbI MH(OPMALMOHHOIrO NpeanpUHUMATENLCTBA
b61.B.[1B.01.02 Lindposas npuemHas
b1.B.[B.02.02 CrangapTbl B 061acTi ynpaBieHus AOKYMeHTaumnemn
B51.B.[1B.03.01 DNIeKTPOHHbIE TOPrK M 3aKYMKn
B52.0.01 Tunbl y4ebHOM NpaKTUKK:
52.0.01.02(Y) HayuHo-uccnepoBaTenbckast paboTa (nonyyeHue nepBUYHbIX HaBbIKOB HAay4YHO-UCCEeA0BaTENbCKON paboThl)
B52.0.02 Tunbl NPOVU3BOACTBEHHON MPAKTUKU:
52.0.02.01() MNpoekTHas
52.0.02.02(NA) MpeaavinnoMHas npakTuka (MMA)
B3.01 [ocynapcTBeHHas utoroeas atrectaums
B3.01.02 3aLumTa BbiNyCKHON KBanndUKaLMOHHON paboTsl

MK-3

CnocobeH K BegeHuo AOKYMeHToobopoTa B OpraHu3aunm
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| MHpexc CopepxaHue Tvn

|I'IK-3.1 MMK-3.1. PeanusyeT ynpaBfeHYEeCKME PELLEHNS B OpraHM3aumMmn JOKYMEHTOO60pOTa B OpraHu3aumm
b51.0.15 [loKyMeHTHas IMHrBUCTUKA
b1.0.16 Teopus AOKYMEHTa 1 CUCTEM AOKYMEHTaLUumn
b1.0.21 OCHOBbI AMCKPETHOM MaTeMaTUKUK U ONTUMM3aLMs AOKYMEHTONOTOKA
b1.B.05 Mogay”nb 5 "9KOHOMMKO-ynpaBneHYecKni u NHOPMaLIMOHHbIN"
b1.B.05.04 OcCHOBbI TEOPUK YNpaBeHUs
52.0.01 Tunbl y4ebHOM NpaKTUKK:
52.0.01.01(Y) O3HakoMuUTENbHas NpaKTuKa
B52.0.02 Tunbl NPOVU3BOACTBEHHON MPAKTUKMU:
52.0.02.02(MNa) MpepamnnomHas npaktuka (MMA)

MK-3.2 WMK-3.2. YyacTByeT B OpraH13aLun NpUHATAS YNpaBleHYECKMX PELLIEHUI B BEAEHUN AOKYMEHTOO60pOoTa
Bb1.0.15 [loKyMeHTHas IMHrBUCTMKA
b1.0.16 Teopus JOKYMEHTa U CUCTEM AOKYMEHTauMmn
b1.0.21 OCHOBbI AMCKPETHOM MaTEMaTMKUK U ONTUMM3aLMsl AOKYMEHTONOTOKA
b51.B.05 Moay”nb 5 "IKOHOMMKO-YNpaBneHYeCKnUi U NHOPMaLIMOHHBIN"
51.B.05.04 OcHOBbI TEOpWUK yrpasneHns
B52.0.01 Tunbl y4ebHOWM NpaKTUKK:
52.0.01.01(Y) O3HakoMuTeNbHas npakTuka
52.0.02 Tunbl NPOVM3BOACTBEHHOMN MPAKTUKMU:
52.0.02.02(MNg) MpeaavnnomMHas npaktnka (MMA)
B3.01 ['ocypapcTeBeHHas utoroeas atrectaums
53.01.02 3almTa BbiNyCKHON KBann®UKaLMOHHON paboThl

k-4 CnocobeH ocyLiecTBNaTb paboTbl MO NPOEKTUPOBAHMIO U BHEAPEHMIO CUCTEMBI 3/IEKTPOHHOIO JOKYMEHTOo60poTa B cepe
[AOKYMEHTaLMOHHOO YrpaBfieHWsl OpraHu3aumm
NK-4.1 MIMK-4.1. YyactByeT B paboTe No NpOEKTUPOBAHMIO M BHEAPEHWUIO CUCTEMBI 3NIEKTPOHHOI0 AOKYMEHT0060poTa B chepe AOKYMEHTALMOHHOMO
ynpaBneHus opraH1saumm

B51.0.18 Opranusaums n TexHonorus 10Y
51.0.20 OCHOBbI OpraHN3aLUMOHHOIr0 NPOEKTUPOBAHUS AOKYMEHTHbBIX CUCTEM
b51.B.02 Moaynb 2 "[lokyMeHTaunMoHHoe obecneyeHune ynpasneHns”
B51.B.02.05 MHdOPMaLMOHHO - JOKYMEHTaUMOHHOe obecnedeHne AesTeNbHOCTM HEKOMMEPYECKMX OpraHM3aLuii
51.B.02.06 PernameHTaums 61M3HeC - NPOLIECCOB B KOMMEPYECKON OpraHu3aumm
b1.B.04 Mogaynb 4 "LIdpoBble TEXHOOMUM B YNpaBneHnn AoKyMeHTauuen"
51.B.04.01 OCHOBbI 2N1EeKTPOHHOIO A0KYMEHTOO60pOTa B OpraHv3aumm
51.B.04.04 CuCTeMbl MeXXBEIOMCTBEHHOIO 3/IEKTPOHHOrO B3aMMOAENCTBUS
51.B.04.06 LindppoBble TEXHONOrMKN B AOKYMEHTOBEAEHUM N apXMBOBEAEHUN
51.B.04.07 AOMWHUCTPUPOBaHME 1 ynpasneHve uMgpoBbIM KOHTEHTOM
51.B.04.08 YnpaBneHne 3neKTPOHHbIMW AOKYMEHTaMU U KOPNOPATUBHLIM KOHTEHTOM
51.B.04.12 DNEKTPOHHbIN oduc
b1.B.05 Mogay”nb 5 "IKOHOMMKO-YNpaBneHYeCcKUi U HOPMaLIMOHHBIN"
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NHaekc CopnepxaHue Tun
51.B.05.08 OcHOBbI MH(OPMALIMOHHOIO NPeAnpUHNMATENbCTBA
b51.B.05.09 OCHOBbI JOKYMEHTHOrO ayauTa
b1.B.1B.01.01 MHdOopMaLMOHHO-A0KYMEHTALIMOHHOE 0becneyeHe rpaxxaaH U nocetutenemn
B52.0.02 Tunbl NPOU3BOACTBEHHON MPAKTUKU:
62.0.02.01() MNpoekTHas
52.0.02.02(MNa) MpepamnnomMHas npaktuka (MMA)
MNK-4.2 MMK-4.2. CnocobeH NpMMEeHsATb CUCTEMBI 3/IEKTPOHHOr0 AOKYMeHTo060poTa B cdhepe AOKYMEHTALMOHHOMO YNpaBneHns opraHusaumnm
B51.0.18 OpraHunsaums n TexHonorus J0Y
51.0.20 OCHOBbI OpPraH13aLMOHHOIO NPOEKTUPOBAHUS AOKYMEHTHBIX CUCTEM
b1.B.02 Moaynb 2 "[JokyMeHTaumMoHHoe obecneyeHre ynpaeneHus"
b51.B.02.05 MHhOPMaLMOHHO - JOKYMEHTALMOHHOE obecneyeHue AesTeNIbHOCTY HEKOMMEPYECKMX OpraHu3auuni
B51.B.02.06 PernameHTaums 6U3HeC - NPoLECCOB B KOMMEPYECKOIN opraHM3aumnm
b1.B.04 Moaynb 4 "LincdpoBble TEXHOOrMK B YNpaBeHUN AOKYMeHTaumeir"
51.B.04.01 OCHOBbI 3N1eKTPOHHOIO A0OKYMEHTOO60pOTa B OpraHv3aumm
B51.B.04.04 CucTeMbl MEXBEAOMCTBEHHOIO 3/IEKTPOHHOMO B3aMMOAENCTBUS
51.B.04.06 Lincposble TeEXHONOrMM B LOKYMEHTOBEAEHWUN N apXMBOBEAEHUN
51.B.04.07 AOMWHUCTPUPOBaHWE 1 ynpasneHue LUnMgpoBbIM KOHTEHTOM
51.B.04.08 YnpaBneHne 31eKTPOHHbIMU AOKYMEHTaMU U KOPNOPaTUBHBIM KOHTEHTOM
b1.B.04.12 DNEeKTPOHHbI oduc
b1.B.05 Mogay”nb 5 "IKOHOMMKO-ynpaBneHYeckni n MHhopMaLMOHHbIN"
51.B.05.08 OcCHOBbI MH(OPMALIMOHHOIO NpeanpYHUMaTENbCTBa
B51.B.05.09 OCHOBbI JOKYMEHTHOMO ayauTa
b51.B.AB.01.01 MHbopMaLMOHHO-0KYMEHTaLMOHHOEe obecneyeHne rpaxkaaH v noceTutenen
52.0.02 Tunbl NPOVU3BOACTBEHHOW MPAKTUKK:
52.0.02.01() MNpoekTHas
52.0.02.02(MNga) MpeaavnnomMHas npaktnka (MMA)
B3.01 ['ocypapcTBeHHas utoroeas atrectaums
53.01.02 3almTa BbiNyCKHON KBann®UKaLMOHHON paboThl
|I'IK-5 CnocobeH ocyLecTBNSATb MHGOPMALMOHHO-CPaBoYHble paboTbl C JOKYMEHTaMU OpraHv3aumm
|I'IK-5.1 MMK-5.1. JeMOHCTpupyeT BnageHne MHhopMaLUMOHHLIMM TEXHONOrMsIMM B paboTe C AOKYMEHTaMWU OpraHM3aumum
51.0.14 NHdpopMaThka
b51.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHre ynpaeneHns"
51.B.02.08 3awmTa MHpopMaumm 1 KoHpuaeHUmansHoe A4enonpon3BoACTBO
b51.B.04 Moaynb 4 "LincdpoBble TEXHOIOMMMN B YrPaBIeHUN [OKYMeHTaUmnen"
51.B.04.02 NHdpopMaumoHHble cucteMbl M 6a3bl AaHHBIX
51.B.04.07 AAMWHUCTPUPOBaHWE 1 ynpasneHve unMgpoBbIM KOHTEHTOM
b1.B.05 Mogay”nb 5 "IKOHOMMKO-ynpaBneHYeCKnUi U NHOPMALIMOHHBIN"
b51.B.05.05 OCHOBbI MH(POPMALIMOHHOrO MapKeTUHra
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NHpexc ConepxxaHue Tun
51.B.05.07 CTpaTermuyeckoe ynpaieHue JoKyMeHTaUmMel opraHsaumm
b51.B.4B.03.01 DNEeKTPOHHbIE TOPrn U 3aKynKu
b1.B.[B.03.02 LincbpoBoe ncroyHmkoseaeHve
B52.0.01 Tunbl y4e6HON NPaKTUKM:
52.0.01.01(Y) O3HakoMuTenbHasa NpakTuka
52.0.02 Tunbl NPOV3BOACTBEHHOMN MPAKTUKMU:

52.0.02.02(Ma)

MpepamnnomMHas npaktuka (MMA)

MK-5.2 WMK-5.2. MpuMeHseT MH@OopMaLmOHHO-CNPaBOYHbIE CUCTEMBI B paboTe C AOKYMEHTaM1 opraH13aumnm
b61.0.14 MHdopmaTuka
b1.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpaeneHus"
51.B.02.08 3awwmTa nHdopmaummn n koHduaeHUManbHoe Aenonpon3BoaCTBO
b51.B.04 Moay”nb 4 "LindpoBble TEXHOIOrMK B YNpaB/IEHUN AOKYMeHTaumeir"
B51.B.04.02 MNHdopMaUmoHHbIE cMCTEMBbI M 6a3bl AaHHbIX
51.B.04.07 AOMWUHUCTPUPOBaHME 1 ynpasneHve uMgpoBLIM KOHTEHTOM
b1.B.05 Mogynb 5 "9KoHOMMKO-ynpaBneHYecKkui n HbOpMaLMOHHbIN"
51.B.05.05 OcHOBbI MH(OPMALIMOHHOIO MapKeTUHra
b51.B.05.07 CTpaTernyeckoe ynpasieH1e JoKyMeHTaLUMel opraHmsaumm
51.B.[1B.03.01 DNIeKTPOHHbIE TOPrn U 3aKynKu
B51.B.[1B.03.02 Lincdposoe ncrouHmkoBeaeHne
62.0.01 Tunbl y4ebHOW NpaKTUKK:
52.0.01.01(Y) O3HakoMuUTeNbHAs NpaKTuKa
B52.0.02 Tunbl NPOU3BOACTBEHHON MPAKTUKU:

52.0.02.02(MNa)

MpepannnomHas npaktuka (MMA)

53.01

FocyaapCcTBeHHas UTOroBas aTTecTaums

b3.01.01 MoaroToBka K 3alyuTe BbIMYyCKHOM KBaNM@UKaLMOHHON paboTbl
53.01.02 3alUnTa BbiNyCKHOMN KBaIMMUKALIMOHHOW paboThbl
|I'IK-6 CnocobeH ocyLecTBNSATb KOHTPOSIb NpoLecca 1 CPOKOB MCMOSIHEHUS AOKYMEHTOB B OpraHv3aumm

|I'IK-6.1 MMK-6.1. PerynupyeT KOHTpO/b MpoLlecca U CPOKOB MCMOSIHEHUS! LJOKYMEHTOB B OpraHu3aumm
51.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpaeneHus"
51.B.02.04 MHdopMauMOHHO - JOKYMEHTaUMOHHOe obecneyeHne NpeaCTaBUTeNbHBIX OPraHOB BACTU U yrnpaBieHust
b1.B.05 Mopaynb 5 "9KOHOMMKO-yNpaBneHYeckuit u MHGOPMaLMOHHBIN"
B51.B.05.06 OCHOBbI KOHTPOJIbHOM AEATENbHOCTU B IOKYMEHTOBEAEHUN U apXMBOBEAEHUN
b51.B.05.07 CTpaTermyeckoe ynpas/ieH1e JoOKyMeHTaUmMel opraHmsaumm
B51.B.4B.01.01 MHdopMaLMOHHO-A0KYMEHTaLMOHHOE 0becneyeHne rpaxxaaH U noceTutenemn
B52.0.02 Tunbl NPOVM3BOACTBEHHOM MPAKTUKU:
52.0.02.02(Na) MpepannnomHas npaktuka (MMA)

|I'IK-6.2 MMK-6.2. OcyLiecTBNSET KOHTPOJIbHYO AeATeNIbHOCTb B JOKYMEHTOBEAEHNN U apXMBOBEAEHWUN OpraH13aumm
|51.B.02 Mogaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpasneHus"
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CopnepxaHue

Tvn

51.B.02.04 MHdopMauMOoHHO - JOKYMeHTaUMOHHOe obecneyeHne NpeaCTaBUTeSNIbHBIX OPraHOB BACTU U yrpaBieHust
b1.B.05 Mogaynb 5 "9KOHOMMKO-YNpaBneHYeckuit 1 MHGOPMaLMOHHBIN"
B51.B.05.06 OCHOBbI KOHTPOJIbHOM AEATENbHOCTU B IOKYMEHTOBEAEHUN U apXMBOBEAEHUN
b51.B.05.07 CTpaTermyeckoe ynpas/ieH1e JoKyMeHTaUMel opraHmsaumm
B51.B.4B.01.01 MHdopMaLMOHHO-A0KYMEHTaLMOHHOE obecneyeHne rpaxaaH U nocetutenemn
B52.0.02 Tunbl NPOM3BOACTBEHHOMN MPAKTUKU:
52.0.02.02(Na) MpepannnomMHas npaktuka (MMA)
B3.01 [ocyaapcTBeHHas uToroeasl atrecraums
b3.01.01 MoAroToBKa K 3alMTeE BbIMYCKHONM KBAIMPUKALMOHHON paboThl
B3.01.02 3aLmTa BbiNyCKHON KBanndUKaLMOHHON paboTsl
MNK-7 CnocobeH K BEAEHWUIO ONepaTUBHOIrO XpaHeHWst AOKYMEHTOB B OpraHv3auun 1 nepeaayv Aen Ans nocieayowero XpaHeHus
MNK-7.1 WMK-7.1. Bepet onepaTyBHOE XpaHeHWe AOKYMEHTOB B OpraHu3auum
b51.B.02 Moaynb 2 "[lokyMeHTaunMoHHoe obecneyeHune ynpasneHms"
B51.B.02.08 3awmTa MHpopMaumm 1 KoHpuaeHumansHoe Aenonpon3BoACTBO
b61.B.03 Moaynb 3 "ApxvBHasi AeSTENbHOCTL"
51.B.03.02 DNEKTPOHHbIE apXMBbl U AaPXUBHBIN ayTCOPCUHI
B52.0.02 Tunbl NPOU3BOACTBEHHOW NPAKTUKN:
B52.0.02.02(Ng) MpeaaynnomMHas npaktnka (MMA)
MK-7.2 WMK-7.2. YyacTByeT B OpraHM3auuun u nepegayv Aen Ans nocneayrowero XxpaHeHus
b51.B.02 Moaynb 2 "[lokyMeHTaunMoHHoe obecneyeHune ynpasneHms"
B51.B.02.08 3awmTa MHpopMaumm 1 KoHpuaeHUmansHoe Aenonpon3BoACTBO
b61.B.03 Moaynb 3 "ApxvBHasi AeSTENbHOCTL"
b1.B.03.02 ONEeKTPOHHbIE apXMBbl U @pXMBHBbIN @yTCOPCUHI
B52.0.02 Tunbl NPOVM3BOACTBEHHOMN MPAKTUKU:
B52.0.02.02(Ng) MpeaavnnomMHas npaktnka (MMA)
B3.01 ['ocypapcTBeHHas Utoroeas atrectaums
b3.01.01 MoAroToBKa K 3alMTe BbIMyCKHONM KBaIMPUKALMOHHON paboThl
|I'IK-8 CnocobeH NoCTpouTb CUCTEMbI @aPXMBHOMO XpaHeHus Aen (A0KYMEHTOB) B OpraHv3aumm
|I'IK-8.1 MIMK-8.1. JleMOHCTpUpYET 3HaHWNS MOCTPOEHUS CUCTEMbI apXMBHOMO XpaHeHNs Aen (AOKYMEHTOB) B OpraHu3auuu
B51.0.19 ApxuBoBefeHne
b51.B.03 Moaynb 3 "ApxuBHast AesaTeNnbHOCTb"
51.B.03.01 [lOKYMEHTALMOHHbIV 1 apXMBHBIN MEHEMKMEHT
51.B.03.03 Cuctembl xm3HeobecneyeH st apXnBoB
b1.B.04 Mogaynb 4 "LIndpoBble TEXHOOMUM B yNpaBneHnn AoKyMeHTauuen"
B51.B.04.09 MccnepoBaHne [OKYMEHTHbBIX CUCTEM
B52.0.02 Tunbl NPOU3BOACTBEHHON MPAKTUKU:
62.0.02.02(Na) MpepannnomHas npaktuka (MMA)
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| MHpexc CopepxaHue Tvn
|I'IK-8.2 MIMK-8.2. YuacTtByeT B (hOpMMPOBaHNM CUCTEMbI apXMBHOMO XpaHeHust Aen (A0KYMEHTOB) B OpraHu3auum
B51.0.19 ApxuBoBefeHue
b61.B.03 Moaynb 3 "ApxvBHasi AeSTENbHOCTL"
51.B.03.01 [lOKYMEHTALMOHHbIV 1 apXMUBHBIN MEHEMKMEHT
51.B.03.03 Cucrembl xum3HeobecneyeHnst apxmBoB
b1.B.04 Mogaynb 4 "LindpoBble TEXHOOMUM B YNpaBneHnn AOoKyMeHTauuen"
B51.B.04.09 MccnepoBaHne AOKYMEHTHbBIX CUCTEM
B52.0.02 Tunbl NPOVM3BOACTBEHHOM MPAKTUKU:

52.0.02.02(MNg)

MpepannnomHas npaktuka (MMA)

B3.01

locyaapCTBeHHas UTOroBas aTTecTaums

53.01.01 MoaroToBKa K 3aluuTe BbiMyCKHOM KBanMduUKaLMOHHON paboThl
B3.01.02 3aLwmTa BbiNyCKHON KBanndUKaLMOHHON paboThl
|I'IK—9 CnocobeH K BHEAPEHWIO CUCTEMbI /TEKTPOHHOMO apx1Ba OpraHu3aumnm
|HK-9.1 MMNK-9.1.[1eMOHCTPUPYET 3HaHWsSI TEXHOSOMMIN CUCTEMBI 3/IEKTPOHHOMO XPaHEHMS JOKYMEHTOB B OpraH13aLmm
b1.B.02 Mogaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpasneHus"
51.B.02.08 3awmTa MHpopMaumm 1 KoHduaeHUMansHoe Aenonpon3BoACTBO
b51.B.03 Moaynb 3 "ApxuBHas fesaTenbHOCTb"
51.B.03.01 [lOKYMEHTALMOHHbIV 1 apXMBHBIN MEHEMKMEHT
51.B.03.02 DNEKTPOHHBIE apXMBbI U apXMBHBbIV ayTCOPCUHI
b51.B.03.04 TexHonormmn oundpoBKN U PETPOKOHBEPCUSI AOKYMEHTOB
b51.B.04 Moaynb 4 "LincdpoBble TEXHOIOMMN B YrpaBIeHUN [OKYMeHTaUmen"
51.B.04.06 LincbpoBble TeEXHONOrMM B LJOKYMEHTOBEAEHWNN N apXMBOBEAEHUN
51.B.04.08 YnpaBneHne 3neKTPOHHbIMU AOKYMEHTaMU U KOPNOPATUBHBIM KOHTEHTOM
51.B.04.09 MccnegoBaHve AOKYMEHTHbIX CUCTEM
b1.B.05 Mogaynb 5 "DKOHOMMKO-yNpaBneHYecknit U MHGOPMaLMOHHBIN"
51.B.05.03 YnpaBneHne 3KOHOMUKOW apXUBHOM OTpaciv
B52.0.02 Tunbl NPOVU3BOACTBEHHOM MPAKTUKU:
62.0.02.02(Na) MpepannnomHas npaktuka (MMA)
MK-9.2 MMK-9.2.0praHu3yeT BHegpeHue CMCTEMbl 3NIEKTPOHHOrO apx1Ba B OpraHu3aumm
51.B.02 Moaynb 2 "[JokyMeHTauMoHHOe obecneyeHne ynpaeneHus"
51.B.02.08 3awwTa nHdopmMaummn 1 koHdUaeHUManbHoe Aenonpon3BoACTBO
b1.B.03 Moaynb 3 "ApxuBHasi 4eaTeNbHOCTL"
b1.B.03.01 [IOKYMEHTALIMOHHBIV U apXMUBHbIA MEHEIDKMEHT
51.B.03.02 DNEKTPOHHbIE apXMBbI U apXWBHBbI ayTCOPCUHI
B51.B.03.04 TexHOoNorMmn ouncpoBKN U PETPOKOHBEPCUSI AOKYMEHTOB
b1.B.04 Mogaysnb 4 "LincdpoBbie TEXHOIOrMK B YNpaB/IEHUN [AOKYMeHTaumeir"
b1.B.04.06 LincdppoBble TEXHONOrMKN B AOKYMEHTOBEAEHUM U apXMBOBEAEHUN
51.B.04.08 YnpaBneHne 31eKTPOHHbIMM AOKYMEHTaMU U KOPNOpPaTMBHbLIM KOHTEHTOM
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NHaekc CopnepxaHue Tun
51.B.04.09 MccnegoBaHve AOKYMEHTHbIX CUCTEM
b1.B.05 Mogaynb 5 "9KOHOMMKO-YNpaBneHYeckuit 1 MHGOPMaLMOHHBIN"
b1.B.05.03 YnpaBneHne 3KOHOMUKOW apXMBHOM OTpaciv
B52.0.02 Tunbl NPOU3BOACTBEHHON MPAKTUKU:
52.0.02.02(Na) MpepannnomHas npaktuka (MMA)
B3.01 ['ocypapcTBeHHas UToroeast atrectaums
b3.01.01 MoaroToBKa K 3aluuTe BbIMYCKHOM KBanMdUKaLMOHHON paboThl
53.01.02 3alumTa BbiNyCKHOMN KBaIMMUKALIMOHHOW paboThbl
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NHpekc HaumeHoBaHue ®opmMupyeMble KOMMNETEHLMM
b1 AvcumnnuvHel (Mogynn)
b1.0 Ob6si3aTenbHas YacTb
51.0.01 BBeaeHue B HanpasieHVe NOAroTOBKM YK-1.1; YK-1.2
51.0.02 MpaBoBeaeHne YK-11.1
51.0.03 OCHOBbI NMPOEKTHON AEATENBLHOCTU B oKyMeHToBeaeHuu | YK-2.3; YK-2.4
e N apX1BOBEAEHUN
51.0.04 OpraHn3aLMOHHOe MoBefeHne YK-3.1; YK-3.2
61.0.05 WNHOCTpaHHbIN 3bIK YK-4.1; YK-4.2
51.0.06 PYCCKMI S13bIK 11 OCHOBbI 1E/I0BON KOMMYHMKaLIMM YK-4.3; YK-4.4
51.0.07 dunocodus YK-5.1; YK-5.2
B51.0.08 UcTopus YK-5.3; YK-5.4
51.0.09 Mcuxonorus YK-6.1; YK-6.2; YK-9.1
51.0.10 dusnyeckas KynbTypa u CropTt YK-7.1; YK-7.2
51.0.11 Be30nacHOCTb >XM3HEAEATENbHOCTH YK-8.1; YK-8.2
b51.0.12 DKOHOMMKA YK-10.1; YK-10.2
51.0.13 OpraHu3aums rocyAapcTBeHHbIX yupexaenuii B Poccun | YK-4.1; YK-4.2; YK-4.3; YK-4.4; YK-6.1; YK-6.2; OMK-3.1; OMK-3.2; OMNK-4.2
b1.0.14 WHdbopmMaTuka OrlK-4.1; OlK-4.2; OrnK-4.3; MNK-5.1; NK-5.2
51.0.15 JIOKYMEHTHasi IMHIBUCTUKA YK-4.1; YK-4.2; YK-4.3; YK-4.4; NK-3.1; TK-3.2
51.0.16 Teopus AOKYMEHTa 1 CUCTEM AOKYMEHTaLM OrMK-3.1; OMK-3.2; OMK-5.1; OMK-5.2; MK-3.1; MK-3.2
51.0.17 JokyMeHTOBeaeH e OrK-2.1; OMK-2.2; MNK-2.1; MK-2.2
B1.0.18 OpraHusaums u TexHonorns J0Y OMNK-2.1; OrK-2.2; OMNK-3.1; OrK-3.2; OMNK-4.1; OrMK-4.3; NK-4.1; NnK-4.2
B51.0.19 ApxuBoBeaeHue OrllK-1.1; OMK-1.2; OrK-3.1; OrK-3.2; NK-8.1; MNMK-8.2
51.0.20 OCHOBbI OpraH13aUMOHHOrO NPOEKTUPOBaHNS OlMK-2.1; OMK-2.2; OnK-4.1; ONK-4.2; ONK-4.3; NK-4.1; NK-4.2
e DOKYMEHTHBIX CUCTEM
51.0.21 OCHOBbI AUCKPETHOW MaTeMaTWKUK M ONTUMKU3aLMS OnK-2.1; OMNK-2.2; NK-2.1; NK-2.2; NK-3.1; NK-3.2
e [OKYMEHTOMNOTOKA
51.0.22 MHbOPMALIMOHHO-KOMMYHUKALIMOHHBIE TEXHOMOMMM 1 YK-1.1; YK-1.2; OlK-4.1; OlK-4.2; OrK-4.3; OMK-5.1; OMK-5.2
e aHanu3 AaHHbIX
51.B YacTtb, hopMmpyeMast y4acTHMKaMm 0bpa3oBaTenbHbIX
' OTHOLLEHUI
,, MK-1.1; NK-1.2; NK-2.1; NK-2.2
51.B.01 Moaynb 1 "HopmaTuBHO - MeToanyeckoe obecneyeHmne
- ynpaB/ieHns AOKyMeHTaumei B Poccum 3a pybexom”
51.B.01.01 PaspaboTka HOPMaTUBHO-METOAMYECKUX [OKYMEHTOB MK-1.1; NK-1.2
T opraHusauum
51.B.01.02 CvicTeMa AOKYMEHTaUMW opraHusaumm NK-2.1; MK-2.2
Moaynb 2 "[JokyMeHTaunoHHoe obecrneyeHne YK-2.1; YK-2.2; YK-2.3; YK-2.4; YK-8.1; YK-8.2; MNK-2.1; MNK-2.2; MNK-4.1; NK-4.2; MNK-5.1; MNK-5.2; MK-6.1; MNK-6.2; NMK-7.1;
b1.B.02 n MK-7.2; MK-9.1; MK-9.2
ynpasneHus 2; 1; .
51.8.02.01 CTUNMCTVKA OpraHU3aLMOHHO-PacnopsaanTeSbHbIX MK-2.1; NK-2.2
T [IOKYMEHTOB
51.B.02.02 MHbOPMALIMOHHO - JOKYMEHTALMOHHOe obecnieveHne | YK-2.1; YK-2.2; YK-2.3; YK-2.4; MNK-2.1; MK-2.2
T TPYAOBbLIX OTHOLLIEHWM
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WHpekc HanmeHoBaHue dopMupyemMble KOMMETEHLMN
OpraH13aLmMOHHOE, MHPOPMALIMOHHO - NK-2.1; NK-2.2
51.B.02.03 [OKYMeHTaLUMnoHHoe obecneveHne aesaTenbHOCTH
PYKOBOAMTENS OpraHM3aLmm
51.B.02.04 MHbOPMALIMOHHO - OKyMeHTaUMoHHoe obecniederne | MK-2.1; MK-2.2; MK-6.1; MK-6.2
e NPeACTaBUTENbHBIX OPraHoB BIACTU U yrpaBsieHns
51.B.02.05 MHbOPMALIMOHHO - oKyMeHTaUMoHHoe obecriederne | MK-2.1; MK-2.2; MK-4.1; TK-4.2
T [eATeNbHOCTM HEKOMMEPUYECKMX OpraHu3auui
51.B.02.06 PernameHTaums 6usHec - npoueccos B kommepueckon | MK-4.1; MK-4.2
e opraHmsauum
51.B.02.07 OCHOBbI 6epeXXNMBOro NPOM3BOACTBA YK-8.1; YK-8.2; MNK-2.1; MNK-2.2
51.B.02.08 3awwmTa nHbopMaLmMu 1 KoHbUaeHUMansLHoe MK-5.1; NK-5.2; MK-7.1; MK-7.2; NK-9.1; MK-9.2
T [enonpov3BOACTBO
B51.B.03 Moaynb 3 "ApXVIBHaFI neaTenbHoCcTb" MNK-2.1; NK-2.2; NK-7.1; NK-7.2; NK-8.1; NK-8.2; NK-9.1; NK-9.2
51.B.03.01 JIOKYMEHTALIMOHHBIA U apXUBHbIN MEHEIPKMEHT MK-8.1; NK-8.2; MK-9.1; MNMK-9.2
51.B.03.02 NEKTPOHHbIE apXMBbI U apXMBHbII ayTCOPCUHI MNK-7.1; MK-7.2; NK-9.1; MK-9.2
51.B.03.03 CHCTEMBI XKM3HEOBECTIEYEHMS! apXMBOB MK-8.1; MK-8.2
51.B.03.04 TexHonornm oundpoBKM 1 peTpokoHBepcus aokymeHTos | [MK-2.1; MK-2.2; MK-9.1; MK-9.2
51.B.04 Moaynb 4 "LindpoBble TEXHOOMUM B YrpaBneHnu YK-1.1; YK-1.2; YK-4.1; YK-4.2; YK-4.3; YK-4.4; NK-2.1; NK-2.2; NK-4.1; NK-4.2; MNK-5.1; MNK-5.2; MK-8.1; MNK-8.2; NMK-9.1;
e JOKyMeHTaLmen" MNK-9.2
MNK-4.1; NK-4.2
51.B.04.01 OCHOBbI 3/TEKTPOHHOIO AOKYMEHTO0060poTa B
opraHmsaumm
51.B.04.02 WNHbOPMaLIMOHHbIE CUCTEMBI 1 6a3bl AaHHbIX MK-5.1; MK-5.2
51.B.04.03 BepcTka AOKYMEHTOB U PEAAKTOPCKME CUCTEMBI NK-2.1; NK-2.2
NK-4.1; NK-4.2
51.B.04.04 CHCTEMbI MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO
B3aMMOAENCTBIA
51.B.04.05 WNHCTPYMEHTbI MOArOTOBKM My IbTUMEANIAHBLIX AaHHbIX 1 | YK-1.1; YK-1.2
U npe3eHTauMoHHbIX MaTepuanos
51.B.04.06 LincbpoBble TEXHOMOMMN B AOKYMEHTOBEAEHNM 1 MK-4.1; MK-4.2; MK-9.1; MNK-9.2
T apxuBoBefeHn
51.B.04.07 AZLMVHUCTPUPOBAHWE M YNPaBIEHNUE LMDPOBLIM NK-4.1; MK-4.2; MK-5.1; MK-5.2
U KOHTEHTOM
51.B.04.08 YNpaBfieHne 3MEKTPOHHBIMU AOKYMEHTaMU W NK-4.1; MK-4.2; MK-9.1; MNK-9.2
U KOpropaTUBHbLIM KOHTEHTOM
51.B.04.09 WccnenoBanne AOKYMEHTHBIX CUCTEM MNK-8.1; MK-8.2; MNK-9.1; MK-9.2
51.B.04.10 BHyTp1OpraH13aUnoHHas Ky/bTypa YK-4.1; YK-4.2; YK-4.3; YK-4.4
51.B.04.11 OCHOBBI 3/1eKTPOHHbIX JOKYMEHTOB B Kaaposoii paboTe | MK-2.1; MK-2.2
51.B.04.12 NeKTPOHHBIN oduC MNK-4.1; MK-4.2
Moay”nb 5 "IKOHOMMKO-YNpPaBIEHYECKUI 1 YK-1.1; YK-2.1; YK-2.2; YK-6.1; YK-6.2; YK-7.1; YK-7.2; YK-10.1; YK-10.2; MK-2.1; NMK-2.2; NK-3.1; MNK-3.2; NK-4.1; NK-4.2;
51.B.05 MHGOPMALIMOHHbIIA" MK-5.1; MK-5.2; MK-6.1; MK-6.2; MK-9.1; MK-9.2
51.B.05.01 BBeaeHNe B SKOHOMUKY M OCHOBbI ynpaBneHus 3Haumii | YK-10.1; YK-10.2
51.B.05.02 OCHOBbI MH(POPMALIMOHHOTO MEHEKMEHTa YK-10.1; YK-10.2
51.B.05.03 YnpaB/ieHne 3KOHOMUKON apXMBHOM OTpac/v MNK-9.1; MK-9.2
51.B.05.04 OCHOBbI TEOPUW YNpaBeHns MK-2.1; NK-2.2; NK-3.1; MNK-3.2
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NHpekc HaumeHoBaHue ®opmMupyeMble KOMMNETEHLMM
51.B.05.05 OCHOBbI MH(OPMALIMOHHOMO MapKETUHIa MK-5.1; MK-5.2
51.B.05.06 OCHOBbI KOHTPOJIbHOM AeATeNbHOCTY B MK-6.1; NK-6.2
[IOKYMEHTOBEAEHWUW 1 apXUBOBEAEHUN
51.B.05.07 CTpaTernyeckoe ynpasnieHue AoKyMeHTaumen MK-5.1; NK-5.2; NK-6.1; MNK-6.2
opraHuzaumm
51.B.05.08 OCHOBbI MHPOPMALMOHHOTO NPEANPUHMMATENLCTBA MK-2.1; MK-2.2; NK-4.1; MK-4.2
51.B.05.09 OCHOBbI JIOKYMEHTHOrO ayanTa YK-1.1; YK-2.1; YK-2.2; 1K-4.1; MK-4.2
51.B.05.10 CaMoMeHeKMEHT YK-6.1; YK-6.2; YK-7.1; YK-7.2
|51.B.,CI,B.01 Avcumnnunbl (Moaynu) no eeibopy 1 (AB.1) MK-4.1; MK-4.2; MK-6.1; MK-6.2
51.8./1B.01.01 VIchopMauMOHHo-AOKvaeHTauMOHHoe obecneyeHve MK-4.1; NK-4.2; MNK-6.1; MNMK-6.2
rpaXaaH W nocetutenei
51.B.4B.01.02 Umndposas npueMHas MK-2.1; NK-2.2
|51.B.,£I,B.02 Avcumnnmntbel (Mogynm) no BeiGopy 2 (AB.2) MK-1.1; MK-1.2
I e
51.B.[B.02.02 CraHpapTsl B 06/1aCTW yrpaBneHus AoKyMeHTaumel MNK-2.1; MK-2.2
|51.B.,EI,B.03 [vcumnniviel (Mogynu) no seibopy 3 (AB.3) MK-2.1; MK-2.2; NK-5.1; MK-5.2
51.B.1B.03.01 INEKTPOHHbIE TOPIY U 3aKYMKH MNK-2.1; MK-2.2; MNK-5.1; MK-5.2
51.B.[B.03.02 LincdpoBoe NCToUHMKOBEAEHWE MK-5.1; MK-5.2
|51.B.,£I,B.04 Avcumnnmntbel (Mogynu) no BuiGopy 4 (AB.4) YK-1.1; YK-1.2
51.B./1B.04.01 PecbepupoBaHue 1 peaakTpoBaHe HayuHblx Tekctos | YK-1.1; YK-1.2
51.B.[B.04.02 CTUANCTUKA W MTepaTypHOE peaakTMpoBaHue YK-1.1; YK-1.2
B1.B.[B.05 INEKTUBHbIE KypChl MO PU3MUECKOII Ky/IbTYPe U CNopTy K72
61.B.[1B.05.01 backeTtbon YK-7.2
51.B.[B.05.02 Boneibon YK-7.2
51.B.4B.05.03 BagMUHTOH YK-7.2
61.B.1B.05.04 06Lwas dusmnyeckas n npodeccmoHanbHas nogrotoska | YK-7.2
61.B.[B.05.05 dyT60n YK-7.2
51.B.AB.05.06 INerkas aTneTvka YK-7.2
61.B.[B.05.07 ATneTndyeckas rMMHacTuka YK-7.2
51.B.1B.05.08 Aspobuka n pUTHeC TeXHONOrMum YK-7.2
51.B.[B.05.09 EanHobopcTBa YK-7.2
61.B.4B.05.10 MnaBaHne YK-7.2
b1.B.[B.05.11 dusmnyeckas pekpeaums YK-7.2
|52 MpakTrka
|52.0 Obsi3aTenbHas YacTb
|52.0.01 Tunbl y4ebHOM NPaKTUKU: MNK-2.1; MK-2.2; MNK-3.1; MK-3.2; MNK-5.1; MK-5.2

52.0.01.01(Y)

O3HakoMUTeNbHas NpakTuka

MK-3.1; NK-3.2; MNK-5.1; MK-5.2
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NHaekc

HanmeHoBaHve

dopMUpyeMble KOMMNETEHLMN

52.0.01.02(Y)

HayuHo-uccnenoBaTenbckasi pabota (nosyyeHve
NnepBUYHbIX HaBbIKOB Haquo-MccnenosaTeanKoﬁ
paboTbl)

MK-2.1; NK-2.2

b2.

0.02

Tunbl NPOU3BOACTBEHHOW MPaKTUKK:

MK-1.1; NK-1.2; NK-2.1; NK-2.2; NK-3.1; NK-3.2; NK-4.1; NK-4.2; NK-5.1; MK-5.2; MK-6.1; MK-6.2; MK-7.1; MK-7.2; NK-8.1;
MK-8.2; MK-9.1; MK-9.2

52.0.02.01(M)

MpoekTHas

MK-2.1; NK-2.2; NK-4.1; NK-4.2

MK-1.1; NK-1.2; NK-2.1; NK-2.2; NK-3.1; NK-3.2; NK-4.1; MNK-4.2; MK-5.1; NMK-5.2; NMK-6.1; MK-6.2; MK-7.1; MK-7.2; MK-8.1;

62.0.02.02(Na) MpepannnoMHas npaktuka (MMA) MK-8.2; MK-9.1; MK-9.2
52.B YacTb, popMupyeMas yuacTHUKaMu 06pa3oBaTesibHbIX
’ OTHOLUEHUI
B3 ['ocyaapcTBeHHas UToroeast atrecraums
YK-1.2; YK-2.4; YK-3.2; YK-4.3; YK-5.4; YK-6.2; YK-7.2; YK-10.2; YK-11.1; OMK-1.2; OMK-2.1; OMK-3.1; OMNK-4.2; OMNK-4.3;
B3.01 [ocynapCcTBEHHas UTOroBast aTTecTaums OlK-5.1; MK-1.1; NK-2.1; MK-2.2; MK-3.2; MK-4.2; MK-5.2; NK-6.2; MNK-7.2; MNK-8.2; NK-9.2
MoAroToBKa K 3alUMTe BbiMyCKHOMN KBanudukaumoHHon | YK-1.2; YK-2.4; YK-3.2; YK-4.3; YK-5.4; YK-6.2; YK-7.2; YK-10.2; YK-11.1; ONK-1.2; OMK-2.1; OrK-3.1; OrK-4.2; OrK-5.1;
b3.01.01 Da6OTI MK-1.1; MK-2.1; MK-5.2; NK-6.2; MK-7.2; MK-8.2; MK-9.2
3.01.02 3 ) oot YK-1.2; YK-2.4; YK-3.2; YK-4.3; YK-5.4; YK-6.2; YK-10.2; OMK-2.1; OMK-3.1; OMK-4.3; OMK-5.1; NK-1.1; MK-2.2; MK-3.2;
B3.01. alLMTa BbiIMYCKHON KBaNUMUKALMOHHON paboTbl MK-4.2; MK-5.2; MK-6.2; MK-8.2; MK-9.2
oTa daKynbTaTUBHbIE ANCUMIINHBI
®TA.01 KynbTypa AenoBoi peun AOKyMeHToBeaa YK-4.1; YK-4.2; YK-4.3; YK-4.4; YK-5.1
®TA.02 MeTo/bl MHTENNEKTYaNbHOrO aHanmn3a AaHHbIX YK-1.1; YK-1.2
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NHaekc HaumeHoBaHue KomneteHuun TpeboBaHus k 0bpa3oBaHuio




COMNOCTABIEHUE MNMPO®.CTAHOAPTOB C KOMMNETEHUUAMW  YyebHbii nnaH 6akanaspuara '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nigukatopamu.plx', kog Hanpaenenuns 46.03.02, rog Havar
NHaekc CopepxaHue




KYPC1  YuebHblit nnaH 6akanaspuara '46.03.02_2021_/JAP_ O®O MPUHAT c uHakaTopamu.plx', KoA Hanpasnewus 46.03.02, roa Hauyana noarotosku 2021

Cemectp 1 Cemectp 2 Wroro 3a kypc
AKa/:\eMqucxwx Yacos AKa/:\eMqucxwx Yacos AKa/:\eMqucxwx Yacos 3.e.
Ne | MHpekc HaumeHoBaHue « H « H « H Kach. | Cemectp
oHTpONL a.e. | Hepens | Koutpons a.e. | Hepenb | Kontpons enens
PO Boero | XM | nec | nias | mp | kP | vk | cp | KerTRO A PO |Beero | KO | nex | nas | mp | kP | vk | cp | KeHTRO A P | Boero | X | nex | nas | mp ke |vkp | op | KOHTRO | gogrg | A
WUTOTO (c dakynbTaTMBamMmn) 1090 28 1234 32 2324 60
— —— 184/6 — = 23 41 4/6
WUTOTO mo O (6e3 hakynbTaTMBOB) 1090 28 1234 32 2324 60
Ofl, dakynbTatusbl (B nepuoa TO) 59.2 54.7 57
Orl, cakynbTaTUBbl (B NEPUOA 3K3. CeC.) 53.6 47.6 50.6
YYEBHAS HATPY3KA,
(akan.uac/Hen) Aya. Harp. (O - anekT. Kypcbl N0 u3.K.) 25.2 25 25.1
KoHT. pa6. (O - aneKkT. Kypcbl N0 Gun3.K.) 25.3 25.6 25.5
Aya. Harp. (3neKT. Kypcbl Mo ¢un3.K.) 2 2 2
AVCLIMNNINHDBI (MOAY/IN) 1090 | 436 | 160 | 32 | 242 2.2 | 511 | 142.8 | 28 3T 02’ 21/63 1018 | 440 [160| 16 256 | 6 | 2.2 | 435 | 142.8 | 26 Tg_’ ;6 2108 | 876 (320 | 48 (498 | 6 |4.4 | 946 | 285.6 | 54 3T 05’ 23/23
1 |61.0.01 BBeaeHu1e B HanpasneHue NoaroToBKM 3a 72 48.2 | 16 32 0.2 | 23.8 2 3a 72 482 | 16 32 0.2 | 238 2 54 1
2 |61.0.03 OcHOBS! MPOEKTHO/ AesTensHOCTH B 3a 72 | 482 | 16 | 16 | 16 02238 2 3a 72 | 482 | 16 | 16 | 16 02| 238 2 54 2
[AOKYMEHTOBEAEHUU U apxuBoBeaeHUn
3 |61.0.04 OpraHy3aLyoHHOe MoBeaeHve 3a 72 [ 322 | 16 16 0.2 ]398 2 3a 72 | 322 | 16 16 0.2 ]398 2 54 2
51.0.05 VIHOCTPaHHbIi 536K 3a 72 | 322 32 0.2 | 3938 2 3a 72 | 322 32 0.2 | 3938 2 3a(2) | 144 | 644 64 0.4 | 796 4 3 | 1234
5 |51.0.06 Pyceiwit 3Lk M ocHoBL Aenonoit 3a 72 | 482 | 16 32 0.2 | 238 2 3a 72 | 482 | 16 32 02238 2 54 1
KOMMYHUKauum
6 |61.0.08 Vicropws 3a | 108 | 482 | 32 16 0.2 | 598 3 3a 108 | 482 | 32 16 0.2 | 59.8 3 97 1
7 |B1.0.10 dusnyeckas KynbTypa 1 cnopt 3a 72 18.2 | 16 2 0.2 | 53.8 2 3a 72 18.2 | 16 2 0.2 | 53.8 2 21 1
8 [B1.0.11 Be30nacHoCTb XU3HeAESTENbHOCTH 3a 72 322 | 16 16 0.2 | 39.8 2 3a 72 322 | 16 16 0.2 | 39.8 2 74 2
9 |pro12 SKoHOMMK@ 3a 72 [ 322 ] 16 16 0.2 ]398 2 3a 72 [ 322 ] 16 16 0.2 ]398 2 54 2
10 (61013 Obranaaus rocyAapCTBCHHLX yupexaeni | o | 144 | 483 | 16 32 03| 60 | 357 | 4 o | 144 | 483 | 16 32 03| 60 | 357 | 4 54 1
11 [610.14 UdopmaTika o | 180 | 643 | 32 | 32 03| 80 | 357 | 5 a 180 | 64.3 | 32 | 32 03| 80 |37 | 5 54 1
12 |61.0.17 [lokymeHTOBEACHNE 3K 144 | 64.3 | 32 32 03| 44 35.7 4 3k 144 | 643 | 32 32 03| 44 35.7 4 54 2
13 [6LO21 OCHOBLI AUCKPETHOJE MATEHATUKAM U 3 | 144 | 483 | 16 32 03| 60 | 357 | 4 o | 144 | 483 | 16 32 03| 60 | 357 | 4 54 1
ONTUMU3aUUS AOKYMEHTOMOTOKA
14 |BLB.OS RS B Sl TR R o | 144 | 483 | 16 32 03| 60 | 357 | 4 ackP | 180 | 70.3 | 32 32| 6 |03| 74| 357 |5 aq2)kP | 324 | 1186 | 48 64| 6 |06 134 | 714 | 9 1245678
MH(OPMALIMOHHbIIA'
15 |51.B.05.02 OCHOBbI MH(OPMALIMOHHOTO MEHEKMEHTa Sk 144 | 483 | 16 32 03| 60 35.7 4 3k 144 | 483 | 16 32 03| 60 35.7 4 54 1
16 |51.B.05.04 OCHOBbI TEOPUM YNpaBieHUs Bk KP 180 | 70.3 | 32 32 6 | 03| 74 35.7 5 Sk kP 180 703 | 32 32 6 |03 | 74 35.7 5 54 2
17 |61.8.18.01.01 VHOPMALIMOHHO-AOKYMEHTALMOHHOE | 3 108 | 483 | 16 32 03| 24 | 357 | 3 3 108 | 48.3 | 16 32 03| 24 | 357 3 54 2
obecneuyexve rpaxaaH u noceturenen
18 | 61.8.48.01.0. L A 108 | 483 | 16 32 03| 24 | 357 | 3 3 108 | 483 | 16 32 03| 24 | 357 | 3 54 2
19 |61.8.18.04.01 Pediepnposame 1 pefiakTMpoBaKHe 3 144 | 483 | 16 32 03| 60 | 357 | 4 3 144 | 483 | 16 32 03| 60 | 357 | 4 54 2
Hay4HbIX TEKCTOB
20 | 61.8/48.04.02 CTWINCTIK U INTEpaTypHoe 3« 144 | 483 | 16 32 03| 60 | 357 | 4 a 144 | 483 | 16 32 03| 60 | 357 | 4 54 2
PEAaKTUpOBaHHe
21 |B1.8.4B.05.01 Backet60n 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
22 | 61.8.48.05.02 Boneii6on 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
23 | 61.8,48.05.03 BaAMIHTOH 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
2 | 51848050 OOLL{2A PHINHECKAR H NPOPECCHOHALHAA s | 82 | 32 32 50 3a 82 | 32 32 50 a2 | 164 | 64 64 100 21 | 1234
104roroska
25 | 61.848.05.05 @yréon 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
26 |51.8/B.05.06 Jlerkas atneTuka 3a 82 32 32 50 3a 82 32 32 50 3a(2) 164 64 64 100 21 1234
27 | 51.8/48.05.07 ArneTndeckas rumHacTika 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
28 | 51.8/B.05.08 A3po6HKa 1 PUTHEC TEXHOMOrMMN 3a 82 32 32 50 3a 82 32 32 50 3a(2) 164 64 64 100 21 1234
29 | 51.8,48.05.09 EqmobopcTsa 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
30 | 51.8/48.05.10 (nasanme 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
31 |51.848.05.11 Duandeckas pexpeauns 3a 82 32 32 50 3a 82 32 32 50 3a(2) 164 64 64 100 21 1234
©OPMbl KOHTPOJISA 3K(4) 3a(6) 3K(4) 3a(6) KP 3K(8) 3a(12) KP
MPAKTUKN [ () N N N O I [ ] | [as6 [ o6 [ T [ [ To6[120] [6] « | [2t6 [ o6 | [ [ T [o6[0] [6 [ 4 ]
[62.0.01.01(¥)  [Oswakomurensras npakuka [ [ | [ | | | | [ [ sa 216 96 ] ] | [ 96 [ 120 | 6] 4 | 8a [ 216 [ 96 | ] | [ 96 [ 120 ] [ 6 [ 4 ]
TOCY[IAPCTBEHHAR UTOTOBASI ATTECTALM _ (Tnar) N N N I [ ] [ [ [ T T T[T [ ] [ ] [ [ [ T T T T T ] [ ] [
KAHUKY/IbI Lt ] L7 ] [ 8 ]




KYPC 2  YuebHblit nnaH 6akanaspuara '46.03.02_2021_/JAP_ O®O MPUHAT c uHankaTopamu.plx', Ko HanpasneHus 46.03.02, roa Hauyana noarotosku 2021

Cemectp 3 Cewmectp 4 Wroro 3a kypc
AKa/:\eMqucxwx Yacos AKa/JeMI/l‘-IeCKMX Yacos AKa/JeMI/l‘-IeCKMX Yacos 3.e.
Ne | MHpekc HaumeHoBaHue « H « H « H Kadb. | Cemectp
OHTPOrE Ko KoHpo | 3-€. | Hepenb | Koutpons KoH KomTpo | 3-€. | Hemens | Koutpons KoH Komtpo enens
Bcero TaKT. Nex | Na6 | Mp | KPM | UKP CP o Bcero TaKT. Nex | Na6 | MNp | KPM | UKP CP b Bcero TakT. Nek | Na6 | Mp | KPM | UKP | CP i Bcero
WUTOTO (c dakynbTaTMBamMmn) 1090 28 1234 32 2324 60
— —— 184/6 = = 23 41 4/6
WUTOTO mo O (6e3 hakynbTaTMBOB) 1090 28 1234 32 2324 60
Ofl, dakynbTatusbl (B nepuoa TO) 59.2 54.7 57
Orl, cakynbTaTUBbl (B NEPUOA 3K3. CeC.) 53.6 47.6 50.6
YYEBHAS HATPY3KA,
(akan.uac/Hen) Aya. Harp. (O - anekT. Kypcbl N0 u3.K.) 25 25 25
KoHT. pa6. (O - aneKkT. Kypcbl N0 Gun3.K.) 25.5 25.2 25.4
Aya. Harp. (3neKT. Kypcbl Mo ¢un3.K.) 2 2 2
ANCLMNNINHBI (MOAYNIN) 1090 | 439 [144| 16 [272| 5 | 2.4 | 508 | 142.8 | 28 3T 02’ 21/63 1018 | 434 | 144 | 16 | 272 2 | 441 | 1428 | 26 Tg_’ ;6 2108 | 873 |288| 32 (544 | 5 | 4.4 | 949 | 285.6 | 54 3T 05’ ;/23
1 |sLo.02 MpasoseaeHue 3a 72 [ 322 | 16 16 02| 398 2 3a 72 | 322 | 16 16 0.2 ]398 2 20 3
2 [sto0s VIHOCTpaHHbIV 13bIK 3a | 108 | 322 32 02| 758 3 3 108 | 32.3 32 03| 40 | 357 |3 9k3a | 216 | 64.5 64 05 (1158 357 | 6 3 | 1234
3 [61.0.07 Punocodpmst 3a 72 | 322 | 16 16 02| 398 2 3a 72 | 322 | 16 16 02398 2 89 3
4 |B61.0.09 Mecuxonorus 3a 3a 73 5
5 |BLO.15 [loKyMeHTHasi IMHIBIACTMKA 3K 108 | 483 | 16 32 03| 24 35.7 3 3K 108 | 483 | 16 32 03| 24 35.7 3 54 3
6 |B1.0.16 Teopust AOKYMEHTa U1 CUCTEM AOKYMEHTaLWn <3 108 | 48.3 | 16 32 0.3 24 35.7 3 <3 108 | 48.3 | 16 32 03| 24 35.7 3 54 3
7 [prL022 VHQ0PMALIMOHHO- KOMMYHUKAUMOHHEIE 3 144 | 483 | 16 | 16 | 16 03| 60 | 357 | 4 3 144 | 483 | 16 | 16 | 16 03| 60 | 357 | 4 54 4
TEXHONOMMN U aHaNU3 AaHHbIX
Mopaynb 1 "HopMaTUBHO - METoAUYECKOe
8 |B1.B.01 obecneyeHue ynpaBneHns JoKyMeHTauueil B 3a(2) 216 | 64.4 | 32 32 0.4 | 151.6 6 3a(2) 216 | 64.4 | 32 32 0.4 (151.6 6 3
Poccum 3a py6exom"
9 |61B0LOL Pa3paboTka HOPMATUBHO-METORNECKWX 3a | 108 | 322 | 16 16 02| 758 3 3a 108 | 322 | 16 16 02758 3 54 3
[AOKYMEHTOB OpraHvsaumn
10 [61.8.01.02 CUCTeMa AOKYMEHTALWM OpraHu3aLuy 3a | 108 | 322 | 16 16 02 758 3 3a 108 | 322 | 16 16 02758 3 54 3
11 |BLB02 S A S RECISIEE oc | 144 | 483 | 16 32 03| 60 | 357 | 4 oc | 144 | 483 | 16 32 03| 60 | 357 | 4 4567
12 |61.8.02.07 OCHOBbI 6EPEXTMBOTO NPOUIBOACTBA S 144 | 483 | 16 32 03| 60 | 357 | 4 S 144 | 483 | 16 32 03| 60 | 357 | 4 54 4
13 |BLB.04 S T e o) kP | 324 | 149.8 | 48 [ 16 | 80 | 5 | 0.8 |1028| 714 | 9 %@ | 216 | 112 | 48 64 0.4 | 1036 6 B2 540 | 262.2| 96 | 16 | 144 | 5 | 1.2 |206.4| 71.4 | 15 345678
YNpaBieHnU I0KyMeHTaumen
14 |61.8.04.02 WNHbOPMaLMOHHbIE CUCTEMbI 1 6a3bl AaHHBIX Bk KP 108 | 53.3 | 16 32 5 (03 19 35.7 3 Bk KP 108 | 53.3 | 16 32 5 (03 19 35.7 3 54 3
15 |61.8.04.05 VHCTPYMEHTE NOATOTOBKW MYNETUMEAWTHLIX a« [ 108 | 483 | 16 | 16 | 16 03| 24 | 357 | 3 3k 108 | 483 | 16 | 16 | 16 03| 24 | 357 | 3 54 3
AaHHbIX U NPE3eHTaLMOHHbIX MaTepuanos
16 |61.B.04.07 AIMUH/CTPUPOBAHYE U yipaBreHme 3a 108 | 482 | 16 32 02| 59.8 3 3a 108 | 482 | 16 32 02| 598 3 54 4
UMPPOBBLIM KOHTEHTOM
17 |1.8.04.08 YMpasfeHvie neKTPOHHbIMM AOKYMEHTaMM 3a 108 | 642 | 32 32 02| 438 3 3a 108 | 642 | 32 32 02438 3 54 4
KOPMOpPaTUBHbLIM KOHTEHTOM
18 |BLB.04.11 OCHOBI 3NEKTPOKHBIX AOKYMEHTOB B 108 | 482 | 16 32 0.2 | 59.8 3 108 | 482 | 16 32 02598 3 54 3
KaapoBol pabote
19 |BL.B.05 RS B Sl TR R ox3a | 216 | 113 | 48 64 05| 678 | 357 | 6 ox3a | 216 | 1125 48 64 05|678| 357 | 6 1245678
MH(OPMALIMOHHbIIA'
20 |B1.B.05.03 YnpaeneHue SKOHOMUKOI apxvBHOI OTpacnu 3a 108 | 48.2 | 16 32 0.2 | 59.8 3 3a 108 | 482 | 16 32 0.2 | 59.8 3 54 4
21 |BLB.05.05 OCHOBb UH(OPMALVIOHHOTO MapKeTUHra 3 108 | 64.3 | 32 32 03| 8 |37 |3 a 108 | 64.3 | 32 32 03| 8 |37 | 3 54 4
22 |B1.8.48.02.01 HopmaTyBHo-weToan-eckas 6asa 3a 108 | 482 | 16 32 02| 59.8 3 3a 108 | 482 | 16 32 02| 598 3 54 4
[AOKYMEHTHOW AesATeNbHOCTU B Opr
23 | 61.848.02.02 CTanAapTe! B 0GIACTA Yrpasnenns 3a 108 | 482 | 16 32 02| 59.8 3 3a 108 | 482 | 16 32 02| 598 3 54 4
AOKyMeHTaLmesn
24 |b1.B.1B.05.01 Backer6on 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
25 | 61.6,48.05.02 Boresigon 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
26 | 51.6,48.05.0 BagmuHTon 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
27 | 8805 04 OOLL{2A PHINHECKAR H NPOPECCHOHALHAA s | 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
104roroska
28 | 51.848.05.05 Syr60n 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
29 | 51.8/B.05.06 Jlerkas amnernka 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
30 | 51.8.48.05.07 ATneTndeckas ruMHacTuka 3a 82 32 32 50 3a 82 32 32 50 3a(2) 164 64 64 100 21 1234
31 |51.8/4B.05.08 A3po6HKa 1 PUTHEC TEXHONMOrMMN 3a 82 32 32 50 3a 82 32 32 50 3a(2) 164 64 64 100 21 1234
32 | 51.848.05.09 Egnnobopcrsa 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
33 | 61.6,48.05.10 [nasanme 3a 82 | 32 32 50 3a 82 | 32 32 50 3a2) | 164 | 64 64 100 21 | 1234
34 |51.848.05.11 Duandeckas pexpeauns 3a 82 32 32 50 3a 82 32 32 50 3a(2) 164 64 64 100 21 1234
®OPMbl KOHTPO/ISA 3K(4) 3a(7) KP 3K(4) 3a(5) 3K(8) 3a(12) KP
MPAKTUKN [ naw) 216 | 96 9 | 120 6 4 216 | 9% 9 | 120 6 4
HayHHO*MCCﬂeﬂOBaTEﬂbCKEﬂ pa60Ta
52.0.01.02(Y) (MoNyveHMe NEPBUUHLIX HABBIKOB HayUHO- 3a 216 | 9% 9% | 120 6 4 3a 216 | % % | 120 6 4
vccneoBaTenbekoil paboTbl)
TOCYAAPCTBEHHAR UTOTOBAS| ATTECTAU _ (nnar) [ T [T T T T T T ] [ 1 I N N O O I [ 1 I I I O [ ] I
KAHWKYJIbI | L7 1 [ 8 ]




KYPC 3  YuebHblit nnaH 6akanaspuara '46.03.02_2021_/JAP_ O®O MPUHAT c uHankaTopamu.plx', Ko Hanpasnenus 46.03.02, roa Hayana noarotosku 2021

Cemectp 5 Cemectp 6 Wroro 3a kypc
AKa,EIeMMHeCKMX Yacos AKa,EIeMMHeCKMX Yacos AKa/JeMI/l‘-IeCKMX Yacos 3.e.
Ne | MHpekc HaumeHoBaHue « H « H « H Kach. | Cemectp
OHTPOrE Ko KowTpo | 3-€. | Henenb | Koutpone KoH KomTpo | 3-€. | Hemens | Koutpons KoH KokTpo lenent
Bcero TaKT. Nex [Na6 | MNp [ KPMA | WKP | CP o Bcero TakT. Nex [ Na6 | MNp | KPM | UKP CP o Bcero TakT. Nek | Na6 | Mp | KPM | UKP CP i Bcero
WUTOTO (c dakynbTaTMBamMmn) 1080 30 1224 34 2304 64
— —— 184/6 — = 23 414/6
WUTOTO mo O (6e3 hakynbTaTMBOB) 1080 30 1080 30 2160 60
Ofl, dakynbTatusbl (B nepuoa TO) 58.6 54.7 56.7
Orl, cakynbTaTUBbl (B NEPUOA 3K3. CeC.) 53.6 44.6 49.1
YYEBHAS HATPY3KA,
(akan.uac/Hen) Aya. Harp. (O - anekT. Kypcbl N0 u3.K.) 25 25 25
KoHT. pa6. (O - aneKkT. Kypcbl N0 Gun3.K.) 25.2 25.5 25.4
AyA. Harp. (3neKT. Kypchbl no ¢u3.K.)
TO: 16 TO: 16 TO: 32
AVCLIMNNINHDBI (MOAY/IN) 1080 | 402 | 144 256 2.2 | 535 | 1428 |30 |55, 1008 | 423 (168| 16 (232| 5 |24 | 451 |133.8 | 28| 5 2088 | 826 |312| 16 [488| 5 | 4.6 | 986 | 276.6 | 58 |, g
1 [6L0.09 Mcvxonorus 72 [ 322 | 16 16 0.2 ]398 2 72 | 322 | 16 16 02| 3938 2 73 5
2 |B1.0.18 OpraHu3aums v TexHonorus 0Y 3a 72 | 482 | 16 32 0.2 | 23.8 2 Bk KP 72 373 | 16 16| 5 |03 8 26.7 2 Ok3akP | 144 | 855 | 32 48 | 5 | 05| 318 | 26.7 4 54 56
3 |B1.0.19 ApxvBoBeeHNe 3k 180 | 483 | 16 32 03| 96 35.7 5 3k 180 | 483 | 16 32 0.3 96 35.7 5 54 5
4 |61.0.20 OCHOBI OpraHWALVIOHONO MPOBKTMPOBAHNA | 5y | 444 | 482 | 16 32 0.2 | 958 4 3a 144 | 482 | 16 32 0.2 | 958 4 54 5
AOKYMEHTHbIX CUCTEM
5 |BLB.02 ;"r‘l’p“aV:n"ei;;‘l,,"KV”e”Ta””°“”°e obecneverive | 5.3, | 216 | 96.5 | 32 64 05|838| 357 | 6 9K(2)3a(2)| 468 | 209 | 80 | 16 | 112 1 |187.6| 71.4 |13 9K(3)3a(3)| 684 | 305.5 | 112 | 16 | 176 15| 271.4 | 1071 | 19 4567
WNH(OPMALIMOHHO - JOKYMEHTALIMOHHOE
6 |618.02.02 abetneactin ToyaoBu OrHOWEI A 3a 108 | 322 | 16 16 02| 758 3 3a 108 | 322 | 16 16 02| 758 5] 84 6
OpraHu13aLnoHHOe, MHPOPMALIMOHHO -
7 |61.8.02.03 HOKyMeHTaLMOHHOe obecneveHie 3 144 | 643 | 16 | 16 | 32 03| 44 | 357 | 4 3 144 | 643 | 16 | 16 | 32 03| 44 | 357 | 4 54 6
AEATENbHOCTU PYKOBOAWUTENS OpraHu3auum
WNH(OPMALIMOHHO - IOKYMEHTALIMOHHOE
8 |B1.B.02.04 obecneyeHne NpeacTaBUTENbHbIX OPraHoB 3a 108 | 48.2 | 16 32 0.2 | 59.8 3 3a 108 | 482 | 16 32 0.2 | 59.8 3 54 6
BNacTV WU ynpasnexus
WNH(OPMALIMOHHO - IOKYMEHTALIMOHHOE
9 |61.8.02.05 obecrieveriie AESTENbHOCTH 3a | 108 | 482 | 16 32 02598 3 3a 108 | 482 | 16 32 02| 598 3 54 5
HEKOMMEPYECKUX OpraHu3auni
10 |1.8.02.06 PernamerTaLs GusHec - mpoLeccos & 3 108 | 64.3 | 32 32 03| 8 | 357 |3 ax 108 | 643 | 32 32 03| 8 | 37| 3 54 6
KOMMEPYECKOI Opr
11 |51.B.02.08 33LMTa UHGOPMALN U KOHDMACHUMAnEHOE | 5 | 408 | 483 | 16 32 03| 24 | 357 | 3 a | 108 | 483 | 16 32 03| 24 | 357 | 3 54 5
[EN0NpOM3BOACTBO
12 |61.B.03 Mopynb 3 "ApxvBHas [esiTeNbHOCTb" 3a 108 | 482 | 16 32 0.2 | 59.8 3 3a 108 | 482 | 16 32 02| 59.8 3 678
13 |61.B.03.03 CUCTEMbI XM3HEOBECNIEUYEH S ApXMBOB 3a 108 | 48.2 | 16 32 0.2 | 59.8 3 3a 108 | 48.2 | 16 32 0.2 | 59.8 3 54 6
14 |B1.B.04 iyl 4 LR R VS B 33a(2) | 216 | 805 | 32 48 05|998| 357 | 6 3 108 | 483 | 16 32 03| 24 | 357 |3 9K(2)3a(2)| 324 | 128.8 | 48 80 081238 714 | 9 345678
YNpaBieHnU A0KyMeHTaumen
15 |61.8.04.04 CHCTEMbI MEXKBEAOMCTBEHHOMO SNEKTPOHHOTO 3 108 | 483 | 16 32 03| 24 | 357 |3 ax 108 | 483 | 16 32 03| 24 | 357 | 3 54 6
B3aMmMozencTems
16 |51.8.04.09 VlccnenoBame AOKyMEHTHBIX CUCTeM 3a | 108 | 322 | 16 16 02758 3 3a 108 | 322 | 16 16 02 758 3 54 5
17 |B1.B.04.11 OcCHOBbI ?ﬂeKTDOHHbIX [AOKYMEHTOB B 3a 3a 54 3
KaapoBoli paboTe
18 |b1.8.04.12 SneKTpoHHBIl oduc o« | 108 | 483 | 16 32 03| 24 | 357 | 3 a 108 | 483 | 16 32 03| 24 | 357 | 3 54 5
19 |B1B.0S W &SI T T R 3 180 | 483 | 16 32 03| 96 | 357 | 5 3a 108 | 642 | 32 32 02| 438 3 ok3a | 288 | 1125/ 48 64 05(1398| 357 | 8 1245678
MH(OPMaLMOHHBIA
20 |61.8.05.01 Baeneriue b 3KoromMKy 1 oCHOBHI o | 180 | 483 | 16 32 03| 9 | 357 | 5 3 180 | 483 | 16 32 03| 96 | 357 | 5 54 5
ynpaBneHus 3HaHui
21 |61.8.05.07 Crpareruueckoe ynpasnexue 3a 108 | 642 | 32 32 02| 438 3 3a 108 | 642 | 32 32 02| 4338 3 54 6
AOKYMeHTauunen opraHmsaumnm
22 |oTA.01 KynbTypa AenoBoil peun AoKyMeHToBeAa 3a 72 8.2 4 4 0.2 | 63.8 2 3a 72 8.2 4 4 0.2 | 63.8 2 54 6
23 |oTa.02 ;";J:Sj VHTE/NEKTYaNIbHOTO aHanusa 3a 72 | 82 | 4 4 0.2 | 638 2 3a 72 | 82 | 4 4 0.2 | 63.8 2 54 6
©OPMbl KOHTPOJISA 3K(4) 3a(5) 3K(4) 3a(6) KP 3K(8) 3a(11) KP
MIPAKTUKU [ (nan) I [ [ [ [ ] [ [ 216 | 48 [T [48 ] 168 | [6 ] 4 ] [ 216 | 48 [ [48 | 168 [ 6 [ 4 ]
[62.0.02.01(M)  [npoexrhas | [ | | | | s ] 216 | 48 ] | 48 [ 168 | 6] 4 | 8 [ 216 | 48 | | 48 | 168 6 [ 4 |
TOCYAAPCTBEHHAR UTOTOBAS| ATTECTAUA _ (nnar) [ ] [ [ [ ] I [ ] [ ] [ [ ] [ 1 I [ ] [ [ 1 [ ] I
KAHWKY/JIbI | L7 1 [ 8 ]




KYPC4  YuebHblit nnaH 6akanaspuara '46.03.02_2021_/JAP_ O®O MPUHAT c uHankaTopamu.plx', Ko Hanpasnewus 46.03.02, roa Hayana noarotosku 2021

Cemectp 7 Cemectp 8 Wroro 3a kypc
AKBASMMHSCKMX Yacos AKBASMMHSCKMX Yacos AKBASMMHSCKMX Yacos 3.e.
Ne | MHpekc HaumeHoBaHue « H « H « H Kach. | Cemectp
oHTpons ae. | Hepenb | Konrpons 3.e. | Henens | Kontpors enens
P | Boero | X | niex | nas | mp | kPn|mkp | cp | KoTRO A P | Boero | Ko | nex | nas | mp | kpr | vikp | op | KOUTP A P | Boero | ¥ | nex | nas | mp [ kP | vkp | P | KOMTPO | Boro |
WUTOTO (c dakynbTaTMBamMmn) 1080 30 1080 30 2160 60
— F— 184/6 — = 214/6 402/6
WUTOTO mo O (6e3 hakynbTaTMBOB) 1080 30 1080 30 2160 60
Ofl, dakynbTatusbl (B nepuoa TO) 58.6 45.1 51.9
Orl, cakynbTaTUBbl (B NEPUOA 3K3. CeC.) 53.6 42,9 48.3
YYEBHAS HATPY3KA,
(akan.uac/Hen) Aya. Harp. (O - anekT. Kypcbl N0 u3.K.) 25 24 24.5
KoHT. pa6. (O - aneKkT. Kypcbl N0 Gun3.K.) 25.2 24.2 24.7
AyA. Harp. (3neKT. Kypchbl no ¢u3.K.)
TO: 16 TO: 8 TO: 24
ANCLMNNINHBI (MOAYNIN) 1080 | 402 |144| 32 | 224 2.2 | 535 | 14238 (30 |5, 432 | 193 | 64 128 1| 168 | 714 12|55 1512 | 595 |208 | 32 | 352 32| 703 | 2142 42 |55,
1 |BL802 Monynb 2 "HokymenTauvorHoe obecriesee | g, | 108 | 482 | 16 32 02598 3 3 | 108 | 482 | 16 32 02| 59.8 3 4567
ynpaBnexus
2 |BLB.O201 CTUNMCTUKE OPraHN3aLMOHHO- 3a | 108 | 482 | 16 32 0.2 | 59.8 3 3a 108 | 482 | 16 32 0.2 | 59.8 3 54 7
pacnopsaavTenbHbIX AOKYMEHTOB
3 |b1.B.03 Mogynb 3 "ApxvBHas AeATeNbHOCTL" 3a 108 | 482 | 16 32 0.2 | 59.8 3] Ok 3a 216 | 96.5 | 32 64 05| 838 | 357 | 6 Ok3a2) | 324 | 144.7 | 48 96 0.7 | 1436| 357 9 678
4 |bB03.01 FAOKYMEHTALMOHHI 1 apXUBHbI 3 | 108 | 482 | 16 32 02598 3 3 | 108 | 482 | 16 32 02| 59.8 3 54 | 7
MEHEAXMEHT
5 |61.8.03.02 neKTDOHHbIe apXUBL M apXHBHLIE 3« 108 | 483 | 16 32 03| 24 |357]3 a 108 | 483 | 16 32 03| 24 | 357 | 3 54 8
ayTCOPCUHI
6 |61.803.04 Textonorviu oU/GPOBKA U PETPOKOHBEPCUR 3a | 108 | 482 | 16 32 02 | 59.8 3 s | 108 | 482 | 16 32 02| 59.8 3 54 8
A OKYMEHTOB
7 |BLB.04 iyl 4 LR R VS B 9k3a(2) | 360 | 128.7 | 48 | 32 | 48 0.7 [195.6| 357 |10 3k 108 | 483 | 16 32 03| 24 | 3573 3k(2)3a(2)| 468 | 177 | 64 | 32 | 80 112196 714 | 13 345678
YNpaBieHnU A0KyMeHTaumen
8 |61B.04.01 OCHOBI 3NEKTPOKHOMO AOKYMEHTOOGOpOTa B o | 144 | 483 | 16 | 16 | 16 03| 60 | 357 | 4 3 144 | 483 | 16 | 16 | 16 03| 60 | 357 | 4 54 7
opraHu3aumun
9 |618.04.03 S:?TC;:Z“"K‘/MQ”T"B ¥ peRakTopckme 3a | 108 | 482 | 16 | 16 | 16 0.2 | 59.8 3 3a 108 | 482 | 16 | 16 | 16 0.2 | 59.8 3 54 7
10 |61.8.04.06 LnPpoBbie TEXHONOrUM B AOKYMEHTOBEACHMM o | 108 | 483 | 16 32 03| 24 | 3573 o | 108 | 483 | 16 32 03| 24 | 367 | 3 54 8
W apxuBoBeaeHun
11 |B1.B.04.10 BHyTp1OpraH13aLv1oHHas KynbTypa 3a 108 | 322 | 16 16 0.2 | 75.8 3 3a 108 | 32.2 | 16 16 02| 758 3 54 7
12 |B1B.05 T & Sl A P S 2(2)3a | 396 | 128.8 | 48 80 0.8 [1958| 714 |11 3a 108 | 482 | 16 32 0.2 | 59.8 3 9K(2)3a(2)| 504 | 177 | 64 112 1 |2556| 71.4 | 14 1245678
MH(OPMaLMOHHBIA
13 |61.B.05.06 OCHOBb KOHTPONLHO/A ACATENLHOCTA B 3a 108 | 482 | 16 32 0.2 | 59.8 3 3a 108 | 482 | 16 32 0.2 | 59.8 3 54 8
JAOKYMEHTOBEAEHUU U apX1BOBEAEHWUMN
14 |61.B.05.08 OcHoBI UHOpHMaLYIOHHOrO 3« 144 | 483 | 16 32 03| 60 | 357 | 4 a 144 | 483 | 16 32 03| 60 | 357 | 4 54 7
npeanpvHUMaTenbCTBa
15 | 51.B.05.09 OCHOBBI OKYMEHTHOrO ayauTa o | 144 | 483 | 16 32 03| 60 | 357 | 4 3 144 | 483 | 16 32 03| 60 | 357 | 4 54 7
16 |61.B.05.10 CaMoMeHeKMEHT 3a 108 | 322 | 16 16 0.2 | 75.8 3 3a 108 | 32.2 | 16 16 02| 758 3 54 7
17 |61.8.01B.03.01 SNEKTPOHHbIE TOPTY U 3aKymnku 3K 108 | 483 | 16 32 03| 24 35.7 3 3K 108 | 483 | 16 32 0.3 24 35.7 3 54 7
18 | 51.8,48.05.0: e o | 108 | 483 | 16 32 03| 24 | 357 | 3 ¢ 108 | 483 | 16 32 03| 24 | 357 | 3 54 7
®OPMbl KOHTPOJISA IK(4) 3a(5) 3(2) 3a(2) 3K(6) 3a(7)
MIPAKTUKU [ (nan) \ [ T T T T T 1 [ [a[ 3 [ [ [ [ [3]s [o] 6 | s34 | 3 [ [ T T T3]3 [ o [ 6 |
[62.0.02.02(Ma) [ Mpeaaunnomas npakuka (MMA) I [ [ | s8a |34 3 | [ [ [ T3]3 [o] 6 | = 24 | 3 | [ T T T3]3 T ol 6 1
rOCYQIAPCTBEHHAS! UTOTOBAS| ATTECTALY  (Mnav) 324 | 205 20.5 | 303.5 9 6 324 | 205 20.5 | 3035 9 6
£3.01.01 OArOTOBKa K 3ALMTE BLINYCKHO/ 108 | 20 20 | 88 3 2 108 | 20 20 | 88 3 2
INOHHOI paboTbl
53.01.02 3alluTa BHInYCKHO/ KBaNMBUKAUMOHHO 216 | 05 0.5 | 2155 6 4 216 | 05 05 | 2155 6 4
paboTbl
KAHWKY/JIbI 1 [ 82/6 | [ 926 |




MPAKTUKWN  YyebHbii nnaH 6akanaspuara '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nhgukatopamu.plx', kog Hanpaenenus 46.03.02, rog Havana nogrotosku 2021

Yacos
Cem. MpoaomkutensHoC
HasBaHue npakTukm Kypc Kadegpa + .
p yp Kypca tbeap Tb (Heaenb) TYA Ha CTyAeHTa Ha cTynenTa s | noarpynny Ha noarpynmny
Hegento B Hegento
Bupa npakTuku: YuebHas npakTuka
O3HakoMuTENbHas NpakTMKa 1 2 4
54 + 4
HayuHo-uccnepoBatenbckas pabota (nonyyeHue
MepBUYHbIX HaBbIKOB Hay4YHO-UCCIEA0BATENBbCKO 2 2 4
paboTbl)
54 1 4
Bua npakTuku: Mpov3BoACTBEHHAs NpaKTUKa
MNpoekTHas 3 2 4
54 1 4
Bua npakTuku: MpeaavnaoMHas npakTuka
MpepavnnomHas npaktvka (MMA) 4 2 6
54 1 6
Wtoro no dakTy| 18
NToro no nnay, 18




KYPCOBBbIE MPOEKTbI M PABOTbI  YuyebHbii nnaH 6akanaepuara '46.03.02_2021_OAP_ O®O MPUHAT c nuagukatopamu.plx', kog Hanpaenenunst 46.03.02, rog Havana nogrotosku 2021

Bua Kypc Cem Kad. Crya. 3ameyaHus
OCHOBbI TEOPUM YrpaBeHNst
KP 1 2 54
MHdOopMaLmMOHHble cucTeMbl 1 6a3bl AaHHbIX
KP 2 1 54

OpraHunsaums un TexHonorns 40Y

KP 3 2 54



CBOJHbIE JAHHBIE ~ YuebHbit nnaH 6akanasBpuata '46.03.02_2021_AAP_ O®O MPUHAT c nHaukaTopamu.plx', koa Hanpaenenus 46.03.02, rog Hadyana noarotoBku 2021

Utoro Kypc 1 Kypc 2 Kypc 3 Kypc 4
D,B(OT 3.e.
ba3.% | Bap.% o Bcero | Cem. 1| Cem. 2 || Bcero | Cem. 3 [ Cem. 4 || Bcero | Cem. 5| Cem. 6 || Bcero | Cem. 7 [ Cem. 8
Bap.)% | Mun. | Makc. | daxT
Wroro (c dakynsTatuBamm) 215 244 60 28 32 60 28 32 64 30 34 60 30 30
Mroro no Ol (6e3 akynbTaTNBOB) 213 240 60 28 32 60 28 32 60 30 30 60 30 30
b1 [OvcumnnuHel (Mogynn) 36% 64% 9.9% 195 204 54 28 26 54 28 26 54 30 24 42 30 12
b1.0 Obs3aTenbHas Yactb 73 38 24 14 20 13 7 15 13 2
51.B S G A LA LT 131 16 4 12 34 | 15 | 19 39 | 17 | 22 42 | 30 | 12
06pa3oBaTe/ibHbIX OTHOLIEHWIA
b2 MpakTunka 100% 0% 0% 12 27 6 6 6 6 6 6 9 9
B2.0 Obs3aTenbHas Yactb 27 6 6 6 6 6 6 9 9
52.B Yactb, hopMupyemas yu4acTHMKaMu
’ 06pa3oBaTe/ibHbIX OTHOLLEHUM
B3 ['ocypapcTBeHHas UTOroBas aTrecraumns | | | 6 | 9 | 9 | || | || || 9 9
oTaA dakynbTaTUBHbIE ANCLUMIUHDI | | | 2 | 10 4 4 4
On, dakynbTatuesl (B nepuog TO) 56.3 - 59.2 | 54.7 - 59.2 | 54.7 - 58.6 | 54.7 - 58.6 | 45.1
YyebHas Harpy3ka (akag.Jac/Hen) "
On, dakynbTaTnBbl (B NEPUOA 3K3. CECCUIA) 49.8 - 53.6 | 47.6 - 53.6 | 47.6 - 53.6 | 44.6 - 53.6 | 42.9
Ol 6e3 3neKkT. AMCUMNIMH Mo (pum3.K. 25.3 - 25.3 25.6 - 25.5 25.2 - 25.2 25.5 - 25.2 24.2
KoHTakTHas pabota B nepuoa TO (akaa.yac/Hen)
3M1EKTUBHbIE ANCUMMNINHBI NO (U3.K. 1.1 - 2 2 - 2 2 - -
Brok b1 3154.2 - 436.2 | 440.2 - 439.4 | 434 - 402.2 | 407 - 402.2 | 193
B TOM YMCne MO 3MeKT. ancu. no d.K. 128 - 32 32 - 32 32 - -
Brok B2 243 - 96 - 96 - 48 - 3
CyMMapHasi KOHTaKkTHas paboTa (akaa. yac)
Brok B3 20.5 - - - - 20.5
Brnok ®TA 16.4 - - - 16.4 -
WToro no Bcem 6r1okam 3434.1 - 436.2 | 536.2 - 439.4 | 530 - 402.2 | 471.4 - 402.2 | 216.5
Ol 6e3 3neKT. AMCUMNIMH Mo (pu3.K. 25 - 25.2 25 - 25 25 - 25 25 - 25 24
AyavTopHas Harpyska (akag.yac/Hen)
3M1EKTUBHbIE ANCUMMNINHBI NO (U3.K. - 2 2 - 2 - -
SK3AMEH (3k) 8 4 4 8 4 4 8 4 4 6 4 2
O6s13aTeNbHble GOPMbI KOHTPOSS 3AYET (3a) 10 5 5 10 6 4 9 5 4 7 5 2
KYPCOBAS PABOTA (KP) 1 1 1 1 1 1
POLIEHT ... 3aHATUIA OT ayanUTOPHbIX (%) NEKLMOHHbIX 37.41%
O6bEM 0653aTeNbHON YacTh oT 06Luero o6bEMa nporpammbl (%) 41.7%
O6bEM KOHT. paboThl OT 06Liero 06bEMa BpEMEHU Ha peanu3aumio aucumnnvH (Mogynen) (%) 41.11%




Bunycksas keanuwdukaynonsa pafota  YueSwwil nnas SakanaspuaTa '48.02.02_2021_OAF O0O NMPWHAT c uigukaTopamu.ply’, kog Hanpasnedus 48.02.02, rog Hausana nogrotoskn 2021

Jdacoe va | Tpyaoewm

ua pafoTw ad. |Crya cryafrp. | kooTs

KorcyneTauwm no

Kosmucoun MN21

Jacos va |Tpyaocewm

Kadg. |Cya.
ad. |Crya cTya.rp. KOCTE

| YneH kormooHn |

| MpurmedannA K kormwoowAanm FIK |




MoCyAapCTEEHHNM SKEAMEH NO HANpaENeHUe  YueBHwi nnad Sakanaspuata "48.02.02_2021_0AF O®0 NPWHAT c uigukaTopami.plx, kog vanpasnesna 45.02.02, rog Hawana nogroToskn 2021

Kosmncoun N21

Jacos va | Tpyaocem

Kadg. |CTya.
ad. |Crya cTya.rp. HOCTE

| YnaH KorMHoCHH |

| Aexypcreo |

| MpuredaHnA K koMuocHAr FIK |




CMELL,  ¥4ebHbid nnaH baxkanasprara '46.03.02_2021_0AP_ 00O MPWHAT ¢ MHOMKETOpaMH.plx', Kog Hanpaenenwa 46.03.02, rog Hadana nogaroTosky 2021



CMNUCOK KA®EOP  YyebHbin nnaH 6akanaepuata '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nHamkaTtopamu.plx', kog HanpasneHus 46.0°

Homep A66peBuaTtypa Ha3saHwue kadeapbl
1 AAMWHUCTPATUBHOIO U (PMHAHCOBOro NpaBa
2 AHanUTUYECKON XMMUM
3 AHrnniickoro si3bika B npoceccMoHanbHol chepe
4 AHrnnickon unonorum
7 ApXUTEKTYpbI
8 B1onorum 1 aKonorum pacteHui
10 Byxrantepckoro yyeTa, ayauTta U aBTOMaTM3MPOBaHHOW 06paboTku AaHHbIX
11 BoaHbix 61MopecypcoB v akBakynbTypbl
12 MaTeMaTUyecKnx U KOMMbIOTEPHBLIX METOAOB
13 BblumcnuTenbHOM MaTeMaTuKK U MHOPMaTUKK
14 BbIUMCINTENbHBIX TEXHONOT U
15 FeHeTnkun, MMKpobronorum n GuoxmmMmnmn
16 leonHdopmaTmkm
17 leodursnyecknx METOA0B MoMcka U pas3BeaKu
18 [eoskonorum n NpupoAonob30BaHUs
19 ['oCyAapCTBEHHOMO M MyHMUMNANBHOIO YNpaBieHns
20 FocyaapcTBEHHOM NOMMTUKM U rOCYAAPCTBEHHOIO YrpaBieHust
21 ®u3nyeckoro BoCNMTaHUS
22 ["paxkaaHckoro npasa
23 pacmkm
24 [JlekopaTUBHO-TIPUKIaHOrO UCKYCCTBA U An3aiiHa
25 JecbekTonorum v cneumanbHOM NCUXOorum
26 [u3aiHa KocTioMa
27 [unzaiiHa, TEXHUYECKOM 1 KOMMNbIOTEPHOMN Fpachukm
28 3apy6e>xxHOro permoHoBeAeHNs U BOCTOKOBEAEHWS
29 ®yHKUMOHaNbLHOro aHanmsa u anrebpsbl
31 JloWwKonbHOM Nejarorvikv 1 Ncyuxosnornm
32 XuBonucu 1 KoMno3uumm
33 3apy6exHol nuTepaTypbl U CPaBHUTENBHOTO KY/IbTYPOBEAEHHS!
34 3oonoruu
35 M3paTtenbckoro aena, CTUANCTUKN U MEAVAVHAYCTPUA
37 MHTennexkTyanbHbIX MHMOPMALMOHHBIX CUCTEM
38 MHbopMaLMOHHbIX 06pa3oBaTebHbIX TEXHOMOMUI
39 MHbOPMaLMOHHBIX TEXHONOrUiA
41 VicTopum v NpaBOBOrO PerynMpoBaHnsi MacCoBbIX KOMMYHUKaLWI
42 McTopum pycckoii nutepaTypbl, TEOPUM NUTEPATYPbl U KPUTUKK
43 KOHCTUTYUMOHHOIO M MyHULMNANbHOrO MpaBa
44 KpyMWHaNuUCTVKv 1 NpaBoBov HGOpMaTUKK
45 MapkeTuHra u Toproeoro aena
46 MaTtemaTnyeckoro MoaenmMpoBaHus
47 MexayHapoaHOro Typu3Ma U MeHeKMeHTa
48 MUPOBOW SKOHOMUKU Y MEHEKMEHTA
49 HemeLkon dunonorum
51 HoBorpeyeckoli cunonorum




CMNUCOK KA®EOP  YyebHbin nnaH 6akanaepuata '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nHamkaTtopamu.plx', kog HanpasneHus 46.0°

Homep A66peBuaTtypa Ha3saHwue kadeapbl
53 O6Lwero 1 cnaBsHO-PYCCKOro s3bIKO3HaHWS
54 ObLwero, cTpaTernyeckoro, MHOPMaLMOHHOMO MEHEKMEHTA M BU3HEC-NPOLLECCOB
55 O6Lelt 1 coumanbHON neaarornku
56 O6Lel, HeopraHMYECKO! XMMUKU U MHOPMALIMOHHO-BBIYUCIIUTESNBHBIX TEXHOMOMMI B XUMIUU
57 OnNTO3N1eKTPOHMKN
58 OpraHu3auum 1 NIaHMPOBaHUSA MECTHOIO PasBUTUS
59 OpraHnyecKomn XuMmUmn 1 TEXHONOMUI
60 MeparorMkn M METOAMKM HaYanbHOro 06pasoBaHuUs
61 Meparormkn 1 NCUXonornm
62 MonuTONOrMMN U NOAUTUYECKOrO YNpaBeHUs
63 MpWKNagHON NMHIBUCTUKM U HOBBIX MH(OPMALIMOHHBIX TEXHOMOMMIA
64 MpvknagHoM MaTeMaTUKu
65 DKOHOMWKM MPEeAnpuUsiTUS, PErMOHANbHOMO U KaAPOBOro MeHeAXMeHTa
66 Mcvxonorvm NMYHOCTY U 06LLEl NCKUXOorUK
67 My6AnUMCTUKM 1 >XXYPHANUCTCKOro MacTepcTsaa
68 Paanoduankm n HaHOTEXHONOMMI
69 PervoHanbHOM M MOPCKO reonorum
70 Pycckoro si3blka Kak MHOCTpaHHOro
71 Peknambl 1 CBSI3el C 06LLECTBEHHOCTHIO
72 CoBpeMeHHOro pyccKoro si3blka
73 CoumanbHoi NCUXONOTMKN U COLMONOTMN YNPaB/IEHMS
74 CoumanbHoii paboTbl, NCUXONOMMU M NEearorvikv BbICLLIEro 06pa3oBaHus
75 Coumonorum
76 TeopeTnyeckoln huUsnKU U KOMMbIOTEPHBLIX TEXHOMO I
77 TeopeTnyeckon 3KOHOMUKU
78 Teopuu 1 UCTopumn rocyaapcTtea v npasa
79 Teopuu 1 NpakTUKU NepeBoaa
80 Teopun yHKUMK
81 TexHonorum n NnpeanpuHUMaTeNbCTBa
82 YronoBHOro npaea 1 KpUMMHONOTUM
83 YronosHoro npouecca
84 YrpaBneHusi NepcoHasnioM M OpraHn3aLUMOHHOM NCUXONOrUM
85 ®U3MKM 1 MHDOPMALIMOHHBIX CUCTEM
86 ®usmnueckon reorpadum
88 ®U3NYECKON XUMUM
89 dunocopun
90 dpaHuy3ckol unonormm
91 DKOHOMWYECKOro aHanmnsa, CTaTUCTUKW U PUHAHCOB
92 DKOHOMWYECKOW, COLMANbHOM M NOIMTUYECKON reorpacdum
94 2nekTpoHHbIX CMU 1 HOBbIX Meana
o5 Mpa)xkaaHCKOro npouecca U MexayHapoaHOro npasa
% DKOHOMWKM W YNpaBneHnsi KHHOBALMOHHBLIMU CUCTEMAMM
97 McTopun Poccun
98 BceobLel CTOpUU U MeXAYHapOAHbBIX OTHOLIEHWI




CMNUCOK KA®EOP  YyebHbin nnaH 6akanaepuata '46.03.02_2021_OAP_ O®O MNMPUHAT ¢ nHamkaTtopamu.plx', kog HanpasneHus 46.0°

Homep A66peBunatypa Ha3saHwue kadeapbl
101 MpaeoBbix ancumnanH (Apmasup)
102 lyMaHUTapHbIX 1 €CTECTBEHHOHAYYHbIX AMcumnavH (ApMaBsump)
103 SKOHOMWKMN U MeHemxMeHTa (ApMaBup)
107 MyMaHWTapHbIX ancuunnvH (HoBopoccuiick)
108 Meparornyeckoro u cunonornyeckoro o6pasoBaHusi (HoBopoccuiick)
109 MHbopmMaTukm 1 MaTemaTvkm (HoBOpoccuiick)
110 CouwanbHO-ryMaHuTapHbIX aucumnamH (Tuxopeuk)
111 YronoBHOro npaea, npouecca U KpUMMHanUCTukn (TUxopeLk)
112 DKOHOMMKMN N MeHemxkMeHTa (Tuxopeuk)
114 Wctopum, 0bLecTBO3HaHUS 1 neaarornyecknx TexHonoruin (CnaBsiHcK-Ha-KybaHu)
115 MaTteMaTukun, MHPOPMATUNKKM, ECTECTBEHHOHAYYHbIX M obLueTexHnYeckux aucumnnaunH (CnassHck-Ha-KybaHwu)
117 MpodheccMoHanbHOM Neaarormkm, NCUxonornn 1 husndeckon KynbTypbl (CnaBsiHcK-Ha-Ky6aHu)
118 Pycckoii u 3apy6exxHon dunonorum (CnaBsiHCK-Ha-Ky6aHu)
123 Pycckoro 1 MHOCTpaHHOrO S3bIKOB, IMTEPATYPbl, PYCCKOrO 5i3blKa U Ky/bTypbl peun
124 MaTemaTtuku, uHgopmatmkn n UKT, cneunansHocTn MNporpaMMUpoBaHme B KOMMbIOTEPHBIX CUCTEMAX
125 McTopun, dunocodum, obLiecTBo3HaHNS
126 leorpaduu, cneumanbHbIx reorpacuyecknx AUCUMNINH, CEPBUCHBIX CreumanbHOCTEN, NCUXONOMMU U yNpaBieHus
127 EcTecTBeHHOHayuHbIX AncumnnuH, CneunansHocTel NMuenosoacTso, CafoBo-napkoBoe M naHawadTHoe cTpouTesb
128 Be30MacHOCTM XU3HeAeATeNbHOCTY U (DU3NYECKON KyNbTYpbI
129 [AvcumnavH NpaBoBOro HamnpasieHusl U CreuuanbHOCTU NpaBooXpaHUTENbHAs AesTeNbHOCTb
130 JucumMnnmH 3KOHOMUYECKOTO LMKIA U CNeumanbHOCTEN DKOHOMMKA U ByxranTepckuii yyeT, MpuknagHas reoaesu
131 AvcumnnvH HanpaeneHus usaiH u Peknama
132 AucumMnnvH negarormyeckmx cneumanbHoCTen
133 OuncumnnuH cneumanbHocT ®apmauus




OWATEAMMA KYPCOB

YueSnwil nnad Sakanaspuata '48.02.02_2021_AAFP  O¢0 MPHHAT o usgueaTopamn.plx, kog Hanpasnesus 458.02.02, rog Havana nogroToskd 2021

PacnpegensHwe =.2, N0 KyPCaM U NepUonad oby4eHuR

. Kypc 1 Kypc Kypc 3 Kypc 4

- Cen, 1 Can, 2 Cen, 3 Cen, 4 Cen, 5 Cen, & Cen, 7 Cen, &
HaumernoEsHHE =8 |HaumeHoEzHWE =8 |[HaumeHoEsHKWE .8, |HaumeHOESHHE .8 HaunernoEsHHE | .2, |HaumeHoESHWE z.8, ||HaumeHoEsHWE =8 |HaumeHoESHWE X8

Wraro &0 60 64 &0
Bearo 28 32 28 32 30 34 30 30
b1.Cn 1%
Chprasv=anms v E1.BE.02
R | PP B1.0.03 Texsonorks 1OV [_'E;‘r‘ﬂb 2
e ChHOES! MpOSKT HOH =%, KF] Sy HEHT SLLMOHH
E'_E’E‘:‘_EH’E = DERTENEHOCTH B IIEILF}EfZ — IEIT:DW - OnNK-2.1; oe ':':'E":"E'EI'_'"E
HEMp2ENEHhe 2 |aomymewTossgesn 2 Pz 2 ; Ly . 2 |OnK-2.2; LI | et
NCEROT GEXH i [2a] VH-E.1: WE-5.2: 32]
..3&] H ¥ SpXHEOEEREHNN WH-11.1 B1.0n.05 WH-5,1 OMK-2.1; v R .
P [32] WHOCT pasHsil AEsK OMK-3.2; YK-2.1; YK-2.2;
| R VK-2.3; YK-2.4 = 3 ONK-4.1; VK-2.3; VK-2.4; 3
S-"K-q-.ll ] ONE-2.3: NK-3.1: WH-B.1; YHE-E.2; E1.BE.D3
ME-4.2 MK-2.1; NMK-2.2; Maomyne 3
Opramsanss o ME-4.1; NMK-4.2; "ApoisnzE
TexsonoriE OO MKE-5.1; MK-5.2; LERTENEHOCTE'

3 E1.0.04 2] MK-6.1; NMK-£.2; [Zw, 23] &
5005 OprasmaLmonHoe OMK-2.1; MK-7.1: MK7.2: MK-2.1; MK-2.2;
Sk 2 |nosenesme 2 |[erous OnK-2.2; 2 MK-5.4; NK-5.2 NK-7.1; NK-7.2;
s VAT [32] MwocT parmwil feam 4 OTK-3.1; M-8, 1; NK-8.2;

- ' YK-3.1; ¥E-3.2 [2a] ONKE-3.2; E1.E.03 NK-5.1; NK-5.2

4 WE-4.1; ¥E-4.2 ELOL.2? ONE-,1; Ir_'1l:i.|:.",f1'll:- 3

el O3 MK-4.1; Apmsszr
Mudroprzipmonso- MERTEMLHOCTE"

EL.0.08 DM RS LIOHHEE 2] 1
5 Pryoommni 5308 W B1.0n05 T VAN NE-21: TIK-2.2;
CHOES] RN 3 [MeocTpanesi szm 4 HEnE mEHHE KT 1+ KT 2
HOM M HHRE LN [3=] [3x] 4 Ak 2
[3= YE-4.1; ¥E-4.2 o . ME-8.1; NK-8.2;

g |(|B=] 15 YE-, WK-L1 YKL MK-S.1: K82

YE-4.3: VE4.4 B1.0.07 CNE-4.1; = :
©unooods OnK-4.2;
2] 2 lonka.: 5LO.19 BL.E.04
o . Momyne 4
7 1011 WE-5.1; VK52 OTK-5.1; OMK-5.2 *’-HMEDEEAEH*E " nbposse
BesonackorTs -leI]K-l 1 TEXHONOIHN B
SR RERT eNbHOC 7 D‘HK-IIZ: g WTIRIENEHHH )
B1.O.0E 1;;] OMK-3.1; L;H‘PEHTE Lmed

5 WcTopus 1 YE-E.1: YE-E.2 ONE-3.2; NME-E.1; E1.E.02 VHCL 1t V1.2 3
E Mk-5.2 Magyns 2 VE-L1; VE-4.2;
WH-5.3; WK-5.4 E1.B.02 Dosyrmeut sumous YE-4.3; VH-44:

E1.0.15 Momyns 2 o2 olecnesenie MK-2.1; MK-2.2;
oy i Has " oscy MEHT ZLLBGHH YTPSENEHRR ME-41; ME-2;

0 MAHMBRCT ME3 oe checnewenns E’* BE_] MK-5.1; ME-5.2;

[=a] 3 |ynpasnesms" YE-2.1 VE-2.2; ME-E.1; MK-B.2;
510,12 V4.1 YK-4.2; Y Y23 VIG24; = MK-9.1; MK-9.2
SWOHOMIEE Y43 YE4.4 WI-2.1 V-2 2 YH-E.L YK
32] E | =R ) VK23 VH-2 4 MK-2.1; TIK-2.2; E1.B.04 ELE.OS
VK-10.1; YK-10.2 VI, L; Y82, et T2 Megyne 4 Moy 5
MK-2.1; NK-2.2; 3o li =g n !

10 MK 1+ K 20 MK-6.1; MK-£.2; Undppozse “SROHOMISD-YTIPSE
B1.0.10 MK-5.1: [K-5.2: 1,070 NK-7.1: NK-7.2: TEXHOMDMHHA B NeH-SCEiE 1 -
g MK-6.1; MIK6.2; Ocvozs: MK-2.1; MK-5.2 VmpsEn=Hi wichopMa ok

TS 7 L WL . AT =
oy e ME-7.L; ME-7.23 OPTEHIE3LIMOHRIMD L‘an? E}T = EIE_]LI: VE-2.1;
VH-7.1; VK-T.2 MK-9.1; NK-5.2 MPOSKT MPOEZHHE VH-1.1; VE-1.2; 10 |vi2.2: vics.1;
11 ELOAE ARy MENT etk VK41 ¥H4.2; VK£.2 VK., 3
TEODR GOSN HEHT & 3] 4 ¥ K-4-3=. 1'-~'K-4-4=I YK-7.2; YE-10.1;
W CHCTEM - , ME-2.1; ME-2.2; YE-10.2; NE-2.1;
. e ONK-2.1; MK-4.1: M43 M- T AT A




OWATEAMMA KYPCOB

YueSnwil nnad Sakanaspuata '48.02.02_2021_AAFP  O¢0 MPHHAT o usgueaTopamn.plx, kog Hanpasnesus 458.02.02, rog Havana nogroToskd 2021

PacnpegensHwe =.2, N0 KyPCaM U NepUonad oby4eHuR
. Kypc 1 Kypc Kypc 3 Kypc 4
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AHHOTAIUs K padoyeii mporpamMme JUCHUILIHHBI
«b1.0.01 BBEJJEHUE B HAITIPABJIEHUE ITOATI' OTOBKHN»

O0beM TPYA0EMKOCTH: 72 yac = 2 3a4ETHBIX CTUHHIIBI.

ey TUCHUNIAHBI.

- 3HaTh UCTOPHUIO CTAHOBJICHUS MPO(deccHn TOKYMEHTOBEA;

- 3HaTb OCOOEHHOCTH TIOATOTOBKH JOKYMEHTOBENAa B JBYXYPOBHEBOW CHCTEME BBICIIETO
obpa3zoBanus Poccuu;

- O3HAKOMHTHCSI C OCHOBHBIMU TPEOOBAHUSMU K CHCTEME 3HAHMN OakaiaBpa JOKyMEHTOBEIACHHUS
Y apXUBOBEJICHUS,

- YTBEpJIUTHCS B IPABWIILHOCTH BbIOOpaA Mpodeccun U yueOHOTO 3aBE/ICHUS;

- IMETh HaBBIK IMOCTPOCHUS JIMYHON 00pa30BaTEIbHON TPACKTOPHH B YHUBEPCUTETE U TOPOJIC;

- O3HAKOMHUTCS C TEPCHEKTHBAMH ABOJIOINH JOKYMEHTOBEIUECKOW mpodeccuu B mU(POBOI
OKOHOMMUKE 3HaHUM.

3agaum IMCUMILIUHBI:

JInst nocTrKEeHUs 1esei pemmaroTes CIeyIoMMe 3aa4d U3y4EeHNs TUCHUATUINHBL:

Teopemuueckas komnoHenma

1) 3HaHWE UCTOPHUU CTAHOBJICHHS JOKYMEHTOBEICHUS M apXHWBOBEACHUS, a TAKXKe CTOJICTHEMN
HCTOPUHN YHUBEPCHUTETA, (DaKyJIbTeTa M BBITYCKAIOMICH Kadeapsl,

lloznasamenvnasa komnonenma

2) 3HaHME OCOOCHHOCTEH JIByXYPOBHEBOW CHCTEMbI  BBICIIETO  IMPOQPECCHOHATHLHOTO
oOpa3oBanus B Poccun M BO3MOYKHOCTH BApUATHBHOTO TTOBE/ICHUS CTYJCHTOB B HEl

3) dopMmupoBaHHUE MPEACTABICHHUI O ACATEILHOCTH CiIy:KObI JIOY opraHuzaiiiu 1 apxuBoOB,;
IIpakmuueckas komnonenma

4) ymeHue pa3pabaThiBaTh COOCTBEHHYIO 00pa30BaTEIbHYIO TPAEKTOPHIO B YHUBEPCUTETE;

5) ymeHwue rotoBUTh pedepar mo mpodiieMaM CTAHOBJICHHUS HAMPABICHUS «IOKYMEHTOBEICHUE
Y apXUBOBEJICHUEY,

6) ymerh MOOMIN30BaTh PeCypChl yHHUBepcuTeTa, (akyabTeTa ¥ Kadeapbl IS JTHYHOCTHOTO
pa3BUTHUAL.

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTeibHOM MPOrpaMMbl

Hucuunnuna «BBeigeHue B HampaBieHHE IOATOTOBKH» OTHOCHUTCS K 00s3aTeNbHON dYacTu
yueOHoro ruiana. M3ydaercss oHa BO IEPBOM CEMECTpEe MEPBOro Kypca Ha OYHOM M 3a0YHOM
bopmax oOydeHus, u 6a3upyercst Ha 3HAHUSIX, YMEHUSX U HABbIKaX, MOJYYEHHBIX B JOBY30BCKOM
noArotoBke. B cBoro ouepenp oHa oOecrnieunBaeT uHGoOpManuedl U METOJUYECKUMHU
PEKOMEHJALUAMHA H3YYEHHE CIEIYIOIIUX IUCHUIUIMH: OCHOBBI NPOEKTHOW NESTENbHOCTH B
JOKYMEHTOBEACHUU U apXUBOBEICHUHU, YJKOHOMHUKA, OCHOBBI TEOPUU YIIPABIICHUS U JP.

VYueOHas nmporpamMMa AUCHUIUINHBI «BBefeHne B HampaBlieHWE MOATOTOBKU» MpeIycMaTpuBaeT
MpoBeJleHUEe 3aHATUNH B (opMe IeKuud M MpakTHYecKuX 3aHATUH. OHa MOAroTOBIEHA B
COOTBETCTBUU TPEOOBAHUAMU, peabsBIeHHbIME ¢ TpeboBanusmu GI'OC BO 3++.

JlocTkeHre OTOW IIeNId  COMPOBOXKAAETCS PACKpPBITUEM Tepel]] CTyIeHTaMH 3HauyeHus
3¢ deKTUBHON OpraHu3anuu oOpa3oBaTENbHOM AESITENFHOCTH B YCIOBHSX CaMOMOTHUBAIUU U
BHemIHeH MoTuBanuud. OCHOBHBIE TOJOXEHHUS AUCHUIUIMHBI JOJDKHBI OBITh HCIIOTb30BAHbI
CTyIeHTaMH B TMpoliecce oOpa3oBaTeNbHOM NEATENbHOCTH M IJIAHUPOBAHUU COOCTBEHHOM
00pa3oBaTeNbHON TPACKTOPUH, a TAKXKE B XOJE MPOXOKICHUS MPAKTUK, MOJTOTOBKU KYPCOBBIX
BBIMTYCKHON KBaJTM(UKAIIMOHHOM paboT.

TpeGoBaHus K YPOBHIO OCBOCHUS THCHUIIMHBI
N3ydyenue naHHOW y4eOHOUN IMCHMILTUHBI HAIMpaBlieHO Ha (OPMUPOBAHHE Y OOyUYAIOUTUXCS
CJIEIYIOLIUX KOMIIETEHIIUMN:



KOZ[ 1 HAUMCHOBAHUEC MHUKATOPA

Pe3ynbTaThl 00y4YeHUS 10 AUCIUIUTHHE
(3Haem, ymeem, enadeem (HAGLIKU U/UIU ONbIM OEsIMETbHOCIU))

YK 1. Cnocoden ocymecTBISITb NMOMCK, KPHTHYECKHMIl aHAJIW3 M CHHTe3 HH(pOPMANMH, NMPHUMEHSTH
CHCTeMHBIIi MOAXO0/ AJIs PellleHNs] MOCTABJIEHHBIX 33124

VYK 1.1 OcymiecTBisieT mouck
HEeo0X0ANMOH HH(OPMAIUH, OIUPAsCh
Ha pe3y/bTaThl aHaJIM3a I0CTaBICHHOH
3a7a4u

3HaTh OCHOBBI KYJIBTYPBI MBIILICHHUS, METOIbI 0000IICHHSI, aHAH3A,
BOCTIPUATHS y4eOHON HMH(GOPMAIIMH, TOPSIOK MOCTAHOBKH JIHYHBIX
1esield 1 BEIOOpa 00pa3oBaTeNbHON TPaeKTOPUH.

YMeTh 000CHOBBIBATh COHAJIbHYIO 3HAYUMOCTb cBoeH HpO(l)eCCI/II/I,
06HaHaTL BBICOKOI MOTPIBaHPIefI K BBIIIOJTHCHHUIO HpO(l)eCCPIOHaJ'H:HOfI
JACATCIBbHOCTH.

Brnaners KymbTypoOil MBIIUICHUS, CHOCOOHOCTBIO K BOCHPHSTHIO
nH(popManuK, MOCTAaHOBKE IIeNel M BBHIOOPY IyTEl ee JOCTHKEHus,
TPOSIBJISIA CITIOCOOHOCTH K CaMOOpraHu3aly yaeOHOH JesTebHOCTH
U pa3BUBas caMooOpa30BaHHUE.

VYK 1.2 BeiOupaet onTUMalbHbIH
BapUaHT peIleHus 3a1auH,
apryMEHTHPYS CBOH BBIOOD

3HaTh BAPHAHTHI PELICHNS YUEOHBIX 3a/1a4 C TOUKH 3PCHUSI y4acTus B
y4eOHOU JIeSTENbHOCTH, BKIFOUCHHOCTH B OOIIECTBEHHYIO >KU3Hb
(akynpTeTa U pe3yabraTa.

YMeTh  apryMeHTHpOBaTh  BHIOOpD  pElIEHHS  OTHOCHTEIHHO
CaMOMOTHMBAIIUK, pAlMOHAIBHOTO paclpeielieHHss BpeMEHH U
y4yacTusi B KHM3HM (akynbreTa, Kadeapbl M KOJUIEKTHBa Y4eOHOU

TPYIIIBL

Bnagerp mHdopmanmeit o ¢akynprere, BbITycKaromeil kadeapsl,
OMONMOTEKE M HAMPABIISTH CBOM YCHIIMS HA TADMOHUYHOE Pa3BUTHE.

Conep:xanue IUCHHUIIUHBI:

Pacnpenencnre Bua0OB yueOHOM pabOTHI M KX TPYAOEMKOCTH IO Pa3/ieiaM JAUCIUTLTAHBIL.
Pazgenbr (Tembl) AUCIUIUIMHBI, U3ydaembie B 2 ceMecTpe 1 kypca (ounast popma oOydeHwHs)




KonndgecTBo yacoB

AynutopHast Breaynut
Ne HaunmenoBanue paznenos (tem) YHTOp opHast
Bcero pabora
pabora
JI I13 1P CPC
| AKTyaJlbHOCTh NMOATr0TOBKH 0axanaBpoB

JAOKYMCHTOBECICHUA M AaPXUBOBCACHNA.

1 JIOKyMEHT Kak HOCUTEIh WH(POPMAIMU U €r0 MECTO B
CHCTEMe YIpaBJICHUS opraHusanueil. Poias napopmarmm

YIIPaBJICHUH Pa3IMYHBIMHA COLUAIEHO-9KOHOMUYECKIMHU 9 2 4 3
CHCTEMaMH U IIPOLIECCAMH.
2 Cnyx6a IOY B cucreMe ympaBJICHHsS OpPTaHU3aINH, €€
KaJIpOBBII COCTaB. 9 2 4 3
I Hcropus npodeccun 10KyMeHTOBeIa U ee
sBosonusi. UcTopusi yHuBepcurera
3 Hcropudeckuit xapakrep T0KyMEHTa U Mpoiiecca 9 2 4 3

JOKYMCHTHUPOBAHUA PA3JIMYHBIX BUJOB JACATCIbHOCTH.

4 |HUcroku npodeccun nokymenrosena. OCOOCHHOCTH
(hopMupoBaHus 6akajIaBpOB U MarucTpoB 9 2 4 3
JOKYMCHTOBCACHUA U apXHUBOBCJICHUS B Poccun.

5 Hcropus ynusepcurera. Mysel yausepceurera, Mcropus
(axynbrera, Kadeapbl U HAITPaBICHHS — 9 2 4 3
JIOKYMEHTOBEICHUE U apXUBOBEJICHUSI.

I 3akon P® «O06 o6pazoBanum». OenepanbHbIi
rocy/JapcTBeHHbII 00pa3oBaTe/IbHBII CTAHAAPT
BbICLIETr0 00pa3oBaHus M NpogeccHOHATbHbIC
KOMIIETeHIINN 0aKaaaBpa JOKYMEHTOBeIeHHUS H
apxuBoBeieHHs. [1oTpeGHOCTh PernoOHAIBHOTO
PBIHKa TPyAa B AOKYMEHTOBEAX.

6 IToaroroBka 1OKyMEHTOBEIOB B IBYXyPOBHEBOI
CHCTEeME BbICIIEr0 00pa3oBaHust s U(POBOI
sKoHOMUKH 3HaHHuH Poccuu. KoMnerenuuu 6akanaspa 9 2
JOKyMEHTOBEJICHUSI U apXUBOBeleHUs. BosamoxkHOCTH
TpyaoycTpoiicTBa. Busl npodeccroHambHOM
JIeATEIIbHOCTH.

7 O6mas xapakrepuctuka OOII u yueGHOrO TIIaHA.
OcHOBHBIE BUABI y4€OHBIX 3aHATUH U IIPAKTUKH.
locynapcTBenHas utorosas arrecranus. BoamoxkHocTH 9 2 4 3
(hopMUpPOBaHUsI TUIHOM 00PA30BATEIBHON TPACKTOPHH.
[lonsTHE Y9eOHON TUCIHUIUINHEI CTYACHTA

8  |Buusl yueOHBIX 3aHATHIA, (OPMBI CAMOCTOSITEILHOMN

pabothl. YueOHas rucuuiinHa cryaenTa. TpeboBanus 8,8 2 4 2,8
BYy3a K KA4eCTBY YYEHUS CTYJACHTOB

UTOIO no pazdenam oucyuniumvl 71,8 16 32 23,8
Kontpons camocrostensHoi padots! (KCP) -

ITpomexyrounas arrecraims (MKP) 0,2

[ToAroToBKa K TEKYIIEMY KOHTPOIIO -

OO6m1ast TPyIOEMKOCTb I10 JUCIUTUINHE 72

Paznensl (TeMbl) AMCHUIUIMHBL, H3ydaeMble Ha 1 kypce (3aouHas popma 0OydeHus)



KonndgecTBo yacoB

AynutopHast Breaynut
Ne HaunmenoBanue paznenos (tem) YHTOp opHast
Bcero pabora
pabora
JI I13 1P CPC
| |AkTyansHOCTH NMOATr0TOBKH 0axanaBpoB

JOKYMEHTOBE/ICHUS 1 apXMBOBe/ICHMHsI.
1 |JoKyMeHT Kak HOCUTENb MH(pOpMAIMHd U €ro MEecTO B
CHCTEMe yNpaBiieHus! opranuzauueid. Ponbs nndopmanmu

YIIPaBJICHUH Pa3IMYHBIMHA COLUAIEHO-9KOHOMUYECKIMHU ! !
CHCTEMaMH U TPOLECCAMH.

2 |Cnyx6a JIOY B cucTeMe yIpaBieHHs OpraHU3alliH, €e 7 7
KaJpOBBII COCTaB.

I Hcropus npodeccun 10KyMeHTOBeIa U ee
sBosonusi. UcTopusi yHuBepcurera

3 |HMcropuueckuii Xapakrep IOKyMEHTa H Ipolecca 7 7

JIOKyMEHTHUPOBAHHS PA3JIUUHBIX BUJIOB AESTEIbHOCTH.
4 |HUcroku npodeccun gokymenToBena. OcodeHHOCTH
(hopMHUpOBaHUs OaKaIaBPOB M MarucTpPOB 7 7
JOKYMCHTOBCACHUA U apXHUBOBCJICHUS B Poccumn.

5 |Hcropus yHuBepcurera. Myseit yauBepcurera, Mcropus
(dakynbpTera, Kadenpbl ¥ HAIIPABICHUSI — 11 2 2 7
JOKYMCHTOBCACHUEC U apXUBOBCIACHMU .

I 3akon P® «O06 o6pazoBanum». @enepanbHbIi
rocy/JapcTBeHHbII 00pa3oBaTe/IbHBII CTAHAAPT
BBICIIET0 00pa3oBaHus U NPodeccHOHATbHBIE
KOMIIETeHIINN 0aKaaaBpa JOKYMEHTOBeIeHHUS H
apxuBoBeieHHs. [1oTpeGHOCTh PErnOHAIBHOTO
PbIHKa TPyJa B JOKYMEHTOBEAaX.

6 IToaroroBka 1OKyMEHTOBENOB B IByXypPOBHEBOM
CHCTEMBI BBICIIEr0 00pa30BaHust Jyisi IU(PPOBOH
sKoHOMUKH 3HaHHuH Poccuu. KoMnerenuuu 6akanaspa 9 2
JOKYMEHTOBEJICHUSI U apXUBOBeleHUs. BosaMoxkHOCTH
TpyaoycTpoiicTBa. Busl npodeccroHambHOM
JIeATEIIbHOCTH.

7 |O6mas xapakrepuctiuka OOII u yueOHOro raHa.
OcHOBHBIE BUABI y4€OHBIX 3aHATUH U IIPAKTHUKH.
TlocynapcrBennas urorosas arrectanus. Boamoxxsocrn | 11 2 2 7
(hopMUpPOBaHUsI TUIHOM 00PA30BATEIBHON TPACKTOPHH.
[loHsTHE Yy4eOHOIN TUCIUIUIMHEI CTYACHTA

8  |Buapl yueOHbIX 3aHsTHI, (HOPMBI CAMOCTOSATEIHHOM

pabotsl. YueOHas nucuuiuinHa cryaeHta. TpeboBanus 9 2 7
BY3a K KAYeCTBY YYCHHsI CTYJCHTOB

UTOI O no pazdenam oucyunaumsl 68 4 8 56
Kontpons camocrostenshoii padots! (KCP) -

ITpomexyrounas arrecraims (MKP) 0,2

IToAroroBka K TEKyIIEMY KOHTPOIIIO 3,8

OO0mIast TPyIOEeMKOCTb IT0 JUCIUTUINHE 72

Kypcosbie padoThl: HE INIAHUPOBAIKCH
®opma NpoBeeHHUs ATTECTAUM 110 TUCHHUIUIMHE: 3a4ET

ABTOP: 3aBeyromnii kadeapoit 0o1ero, CTpaTernueckoro, MHGOPMAIMOHHOTO MEHEKMEHTA
1 OM3HEeC-TPOLIECCOB, J-p 9KOH. HayK, JAo1eHT Epmonenko B.B.



AHHOTAIUA
Kk padoueii nporpamme aucuuniimiabl 51.0.02 IPABOBEJIEHUE

O0beM TPYI0EMKOCTH: 2 3aUETHBIX SIUHUIIBI.

Lesbio ocBoeHus1 AUCHMILIMHBI «[IpaBoBeneHue» sBisgercs (GOPMUPOBAHHE Y CTYIEHTOB
npeAcTaBIeHUi 00 OCHOBHBIX IIOJIOKEHMAX OOLIell Teopuu mpaBa M OCHOBHBIX OTpaciel
pPOCCUICKOrO MpaBa, KOHCTUTYLMOHHOIO, TIpPa)XJaHCKOro, TPYyJOBOrO, CEMEHHOIO U
aJIMUHUCTPATUBHOTIO, a TAK)KE O TPEOOBAHUSIX AaHTUKOPPYNLIMOHHOIO 3aKOHOAATENIbCTBA, AJIS UX
NPaKTUYECKOT0 MPUMEHEHUs B chepe mpodhecCHOHATBHON 1eATEIIbHOCTH.

3agauu AUCHHUTLINHBI

— (opmupoBaHue npeACTaBICHUI O CYNTHOCTH M COJICPYKAaHHUH ITPaBa KaK OOIIECTBEHHOTO
dbeHomena;

— M3YYCHHE OCHOB KOHCTHUTYIIHOHHOTO, TPaKIAHCKOTO, TPYIOBOTO, CEMEHHOrO,
AIMUHHUCTPATHBHOTO IIpaBa,

— M3YYCHHE  HOPMATHBHBIX  MPABOBBIX  aKTOB,  perjaMeHTUpYyIIIuX  chepy
po(heCcCHOHATTLHOM IS TSIILHOCTH 110 HAIPABJICHHUIO TIOITOTOBKH;

— (dopMupoBaHHE YMCHHMI M HaBBIKOB TIOMCKA, aHAW3a, TOJIKOBAHUS W MPHUMEHCHHUSI
IMPaBOBBIX HOPM, OTHOCAIIUXCA K HCCICAYCMBIM BOIIpOCaM, IOATOTOBKHU ITPOCKTOB ITPAaBOBLIX
AKTOB U PEUICHUH, 00ECIICUEHHS U 3allIUThI ITPAB YEJIOBEKA MTPABOBBIMU CPEACTBAMHU.

MecTo AMCIHMILNIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpamMMBbl:

Huctmmummaa B51.0.02 «[IpaBoBeneHne» OTHOCUTCS K o0s3arenbHON dactu bioka 1
«ucuurneel (MOyaH)» y4eOHOTO IUIaHa, OPUEHTHPOBAHA MU MOATOTOBKE OakajgaBpOB Ha
M3Y4YE€HHE OCHOBHBIX IOHSATHM M KaTeropuil npaBa, OOLIMX 3aKOHOMEPHOCTEH €ro pa3BHUTHA,
OCHOBHBIX HOpPMAaTHBHBIX IIPAaBOBBIX aKTOB B cdepe MNpodhecCHOHAIbHOW JesITeIbHOCTH.
JucuuniuuHa HaxOAWTCAd B JIOTMYECKOM U COAEP/KATEIbHO-METONMYECKOW B3aMMOCBS3H C
npyrumu yactamMu OOII u Ga3zupyercs Ha 3HAHMAX, MOJYYEHHBIX MPU U3YYEHHM TUCLUIUINH
o01IeHayqHOr0 ¥ Mpo¢eCCUOHATIBHOTO 1IMKIIA, TAKUX Kak: «be30macHOCTh )KU3HEeNEeATEIbHOCTI Y,
«Uctopust», «IxoHOMHUKa». IlomydyeHHble B Impouecce OOYy4YeHHs 3HaHUS MOTYT OBITh
UCIOJIb30BaHbl MMpPU M3YYEHUM TaKUX JAMCLUMIUIMH, Kak: «OCHOBBI HH(OPMALMOHHOIO
IOpeANpUHUMATENbCTBAY, «3amuTa UHGOPMAMM U KOH(QHIEHIMAIBHOE JIEIONPOU3BOJCTBOY,
«MHpOpMaIIOHHO - JOKYMEHTAllMOHHOE OOecnedyeHne MpeACTaBUTEIbHBIX OPraHOB BJIACTH U
YIPaBIEHUSA» U JIP.

TpeOoBaHNsl K YPOBHIO OCBOCHUSI TUCHHUILIMHBI
N3yuenune nanHOM yuyeOHOM MUCIUIUIMHBI HAIIPABJICHO Ha (hOpMUpOBaHHUE Y 00YyUYaAIOIIUXCS
komnereHmii YK-11.1.

Pe3y.l'H>TaTBI O6y‘leHI/I$I IO JUCHHUILINHE
KO,I[ U HAUMCHOBAHUC MHAUKATOPpA

YK-11. Cnoco6en hopMHpOBaTh HETEPIMMOE OTHOLICHHE K KOPPYIIIMOHHOMY OBEICHUIO

NYK-11.1. ITonnmaet CYIIHOCTh | 3HAET  CYIIHOCTh M  HETaTUBHBIE  IOCJEICTBUA
KOPPYIIIMOHHOTO TIOBEJCHUS M ONpPENeseT | KOPPYIIIUH.
CBOIO aKTHUBHYIO TPKIAHCKYIO TO3HIIMIO MO | 3HAET MPaBOBHIE HOPMBI MPOTHBOIECHCTBUS KOPPYITIIUH.

IPOTHBOJAEHCTBUI0 KOPPYILHMU HCXOd M3 | YMeeT cHOpMyIMPOBATH CBOIO aKTHBHYIO TPAXKIAAHCKYIO
JIEUCTBYIOLIUX MPABOBBIX HOPM MO3ULHUI0 TI0O MPOTUBOAECUCTBUIO KOPPYIIUU UCXOIS U3
JIEHCTBYIONTUX MTPABOBBIX HOPM.

HMMmeer HaBBIKM IIOMCKA, AaHauu3a U I[PUMEHEHUS
HOPMAaTUBHBIX MPaBOBBIX aKTOB B cepe
AHTHKOPPYIIIMOHHOM MOJIUTHKH.




Coaep:xanue THCHMILINHBI:

Pacnipenenenrie BUA0B yueOHOU paObOTHI M KX TPYJOEMKOCTH IO pa3jiesiaM JUCITUTIITHHBL.

KomnaecTBo gacoB

AynautopHas Brcayaut
No HaumenoBanue pa3aenoB (TeM) OpHas
Bcero pabota pabota
J | m3 | Jp CPC
Paznea 1. OBIIIAS TEOPUSI ITIPABA

1. |IIpaBo B cucTeMe COMAILHBIX HOPM 8 2 2 4
2. |Acrounuku (popmbl) mpaBa 8 2 2 4
3. |Cucrema npaBa 8 2 2 4
" IToHsiTHEe, OCHOBAHUE W BUJbI FOPUINYECKOMN 8 2 2 4

OTBETCTBEHHOCTH

Pa3ziea 2. OCHOBBI OTPACJIEM POCCUMCKOI'O IPABA

5. OCHOBBI KOHCTUTYIIHOHHOTO U aIMUHUCTPATUBHOTO 10| 2 2 5

npaBa. AHTUKOPPYIIIMOHHOE 3aKOHOAATENbCTBO.
6.  |OCHOBBI rpaXkJIaHCKOTO TIPaBa 10 | 2 2 6
7. |OCHOBBI TPYJOBOTO MIpaBa 10 | 2 2 6
8. OCHOBBI CEMEITHOTO TTpaBa 98 | 2 2 5,8

HUTOI'O no pasdenam oucyuniurvl 71,8 | 16 16 39,8

Kontposs camoctositensHol pabotsl (KCP)

ITpomexyrounas arrecrauus (MKP) 0,2

[TogroroBka Kk TeKynieMy KOHTPOJIIO

OO0111as1 TPYAOEMKOCTb 10 TUCIUTUIHHE 72 16 16 39,8

KypcoBbie paGoThbl: HE IPETYCMOTPEHBI.

CDopMa MPOBECACHUA AaTTECTAIMU 110 JUCHUIIJIMHE: 3a4em

Astop: M.A. ErynoBa, KaHa. 10p. HayK, AOLIEHT




AHHOTaNus K padoyeil NporpaMMbl JUCHUNJIMHBI
51.0.03 OcHOBBI NPOECKTHOM 1eAITEJIbHOCTH B JIOKYMEHTOBEICHUM U APXHBOBE/ICHUHU
O0beM TPYI0EMKOCTH: 2 3a4ETHBIC STUHUIIBI
Heap aUCHUIIMHBI. (QOPMHUPOBAHHUE M Pa3BUTHE Y CTYACHTOB KYJIbTYpbl CHCTEMHOTO
MBIIUUICHASI ¥ CIHOCOOHOCTH K TIPOBEACHHUIO CHUCTEMHOTO aHain3a BCEBO3MOXKHBIX MPOOIIEM,
BO3HUKAIOIIUX B COBPEMEHHBIX OpraHU3allMsAX, OpraHax BJacTU W ympaBieHus B cdepe
JIOKYMEHTOBEACHUSI U apXUBOBEACHUS, U MPUHATUIO PEIICHUI B YIPABJICHUU JIOKYMEHTAIUEH B
OpraHu3aliy, OpraHax BJIacTU U yIpPaBJICHHUS.
3apaum IUCHUIIHHBI:
1. ¥3y4YuTh M NMPAKTHUUYECKU OCBOUTH MPHUHIIMIIBI, MpaBUia U MPHUEMbI MPOo(heccCHnoHaTbHOTO
MIPOEKTHOTO MBIIIJICHUS B YIPABJICHUH JOKYMEHTAIIMEH B OpraHu3allny;
2. O3HAKOMUTHb C  COBPEMEHHBIM  COCTOSSHUEM  MPOEKTHBIX  MpPEACTaBICHUH U
CYIIECTBYIOIIMMH KOHUENIHUAMH TPOEKTHOTO TMOAXOAa, TMPOEKTHOrO aHajau3a u
MPUHSTUS IPOCKTHBIX PEIIeHUH B chepe JOKYMEHTOBEACHUS U apXUBOBEICHNUS;
3. paccMOTpeTh W HW3YYHTHh BONPOCH MPHUMEHECHUS METOJOB IPOCKTHOI'O aHallu3a W
OPUHIATHUS TPOEKTHBIX PEIICHUH B YINPaBICHUHM JOKyMEHTAllMeld B OpraHu3aluu B
MEXIYHAPOAHOU IPAKTHKE;
4. TpPaKTUYECKU OCBOUTH METOAbl MPOCKTHOI'O aHAJIN3a W MPUHATHS MPOEKTHBIX PEIIeHUuN
JUISL pemieHusi TpoOJeM, BO3HUKAIOIIMX B COBPEMEHHBIX OpraHu3amusx B cdepe
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHUS.
MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOrpaMMbl

Hucuumnnunaa  «OcHO8blL  NPOEeKmMHOU  QesimelbHOCHY 8 QOKYMEHMOB8e0eHUuU U
apxugosedenuuy OTHOCUTCS K 00s13aTesibHOM yacTu bioka 1 "Qucuumiunel (Monynn)" yueOHOTo
wiaHa. B coorBercTBUU ¢ paboynM y4yeOHBIM IJIAHOM JHUCHUUIUIMHA H3y4aeTcsi BO BTOPOM
cemectpe. Bua mnpomexyrounod arrtectanuu: 3ader. [ucuuniumHa OasupyroTcs Ha TaKHUX
JUCLUIIIMHAX KaK «BBelneHune B HalpaBieHUE MOATOTOBKW», «PyCCKU SI3bIK U OCHOBBI J1€10BOM
KOMMYHUKauny, «MHbopMaTuka» W JApyrue AUCIUIUIMHBI, KOTOPHIE H3Y4YaIHCh B TIEPBOM
cemecTpe. B cBoro ouepep AUCIUITITNHA 00ECTIEYUBACT YCIEIIHOE H3yUeHHE BCEX KOMITJIEKCHBIX
Y MPOEKTHBIX JUCIUIUIMH IPOrpaMMBbl OaKanaBpaTyphl, B 4aCTHOCTH «Pa3paboTka HOpMaTHUBHO-
METOJAMYECKUX JOKYMEHTOB oOpranu3auum», «Cucrema JOKYMEHTAllMd OpraHU3aLUN,
«Opranu3anmoHHoe, HUHPOPMAIMOHHO-IOKYMEHTAIIMOHHOE  O0ECTeYeHHe  JICSITeIIbHOCTH
PYKOBOAMTENS  Opranu3auum». Kpome TOro JuUCHUIUIMHA OCBaMBAE€TCS B TECHOM
B3aUMOJICUCTBUY C TUCHHUIUIMHAMH «OpraHu3alluoOHHOE TOBEACHUE» U «J{OKyMEHTOBEIEHUEY.
TpeOoBaHNsl K YPOBHIO OCBOCHUSI TUCIHUILIMHBI

N3yuenne panHOM y4uyeOHOW AMCHMIUIMHBI HampaBiIeHO Ha (OpMUpPOBAHUE VY
00y4JaromUXCsl CIEAYIONUX KOMIIETEHITHI:

- P€3yJ'II)TaTBI 06yquI/I${ o AUCIUILINHE
Ko n HanmeHoBaHMe HHAWKATOpa™ HOCTUKCHUA

KOMITETEHIH (3Haem, ymeem, gnadeem (Ha8bIKU U/UiU ONbIM

OesmenvHocmit))

YK-2 Cnocoben ompenessitb Kpyr 3aJ a4 B pPaMKaX MOCTABJEHHOH HeJW W BbIOMPATh ONTHMAJIbHBIE
CIoCco0bI MX pellleHUs], HCXOAS U3 1eliCTBYIOIIMX MPABOBBIX HOPM, HMEIOUIUXCSI PeCypcoB U OrpaHUYeHMit

NVYK-2.3. Hcnone3yeT NOpUHIUNBI NPOEKTHOW | 3HAET MPUHIUNBI IPOEKTHOM METONOJOTMH Ul pEIleHUs
METOAOJIOTUH JUIS PEeUICHUS MPO(ECCHOHANBHBIX | MPO(ECCHOHANBHBIX 3314
3a1a4

YMmeer MNPUMCHATH 3HaHUA MMPUHIUIIOB HpOGKTHOﬁ
METOOOJIOTUHN IJI1 PEHICHUA HpO(i)CCCI/IOHaJ'[BHBIX 3aga4

Biageer 6a30BBIMM NPUHIMIIAMHU ITPOEKTHONH METOMOJIOTHH
JUTA pelIeHns npoQeccHOHaIBHBIX 3a1a4

NVYK-2.4. BeiOupaer ontuManbHbIl croco0 | 3HaeT mpaBwia ¥ METOABI BHIOOpA ONTUMAJIBHOTO CHOCO0a
pelleHus 3a4ad, MMEIOLIMXCS PECypcoB U | peLIeHus 3ajad, MMEIOIIUXCS PeCcypcoB U OTpaHUYEHUN,
OTpPaHUYEHUM, OLEHKM PHUCKOB Ha OCHOBE | OLIEHKU PUCKOB Ha OCHOBE MPOEKTHOIO HHCTPYMEHTAPHUS




* P€3yJ'II>TaTBI 06yquI/I${ 0o AUCIHUIIINHC
KOZI 1 HAUMCHOBAHUEC UHAUKATOPA™ JOCTUIKCHUSA

KOMIICTCHIIH (3Haem, ymeem, e1adeem (HABbIKU U/UTU ONbIM

OesimenbHoCmiL))

HPOSKTHOT'O HHCTPYMEHTAPHS .
YMmeer BBHIOMpAaTh ONTHUMANBHBINA CIIOCOO pemIeHHs 3ajad,

MMEIOIINXCST PECYPCOB M OTPaHUUYCHMH, OLEHKH PHCKOB HA
OCHOBE NPOEKTHOTO HHCTPYMEHTapHs

Biameer BBIOOPOM ONTHMAaNBHBIX CHOCOOOB —pEIICHUS
3a7a4, MMEIOIUXCS PEeCcypcoB W OrpaHMYCHUH, OLECHKU
PHCKOB Ha OCHOBE TIPOEKTHOTO UHCTPYMEHTapUs

Conep:xanue TUCHUTNIAHBI:
Paznensl (Tembl) IMCHMIUIMHBL, U3ydaeMmble B 1 cemectpe (ounas hopma oOydeHus)

KomngecTBo yacoB

Bueayaut
AynutopHas
Ne HanmenoBanue pazaenos (Tem) Beero aGora OpHasi
P pabota

JI 113 JIP CPC

Pa3znen 1. BeeneHuwe B AMCIUIUIUHY, HEOOXOAMMOCTH IJISL €€
H3YYCHHUS MPOCKTHOTO CO3HAHHUA M TPOCKTHOTO MBIIUICHUS.
3amaya MPOEKTHOTO aHalW3a U €e pEIIeHHE B COLMAIBHOM
koHTekcTe. Kak coumanpHas 3ajada TIpeBpaliaercss B
1. conuanbHy0 npobiemy. CymHOCTh mpoOieMbl kKak mpeamera | 359 | 8 8 8 11,9
npoekTHoro aHanuza. OcobeHHOCTH, crienudrKa U coaepkaHue
3a/ay aHaJIn3a, Ipo0sIeM, MPOSKTHOTO MBIIUICHHUS W TIPOSKTHOTO
aHamM3a B JOKYMCHTOBSJACHHM W  apXWBOBEACHUH B
COBPEMEHHBIX OpTaHU3aluAX.

Paznen 2. CuctemHas CTpyKTypa M CHCTEMHAsi MOCTaHOBKa
npoOemMbl, pa3paboTKa aJbTEpPHATUB M HPUHATHE IMPOEKTHBIX
pemreHnii 0 ctpaterun aedcTBuid. OcoOeHHOCTH crienuduka u
2. CO/IepKaHUE CHUCTEMHOM CTPYKTYpbl U CHUCTEMHOW MOCTaHOBKM | 35,9 8 8 8 11,9
po0IeMbl, Pa3padOTKH abTEPHATHB M HPUHSITHS TPOEKTHBIX
pelleHni O CTpaTeruu JeHCTBHH B JOKYMEHTOBEICHHU U
apXUBOBEICHUHU B COBPEMEHHBIX OPraHU3alMAX. 3aKIIOUCHHE

UTOI'O no pazoenram oucyuniurvl 71,8 | 16 16 16 23,8

Kontpons camocrosrensHoit pabotsr (KCP) -

IIpomexxyrounas arrecrarus (MKP) 0,2

HOHFOTOBK& K TEKyHEeMYy KOHTPOJIIO -

OO1mas Tpy10eMKOCTb MO AUCIUIUTHHE 72

Kypcosas padora: He mpeycMOTpeHa
®opma npoBeieHNs] ATTECTANUM 110 TUCUMUIIIMHE: 3a4ET

ABtop 3akapsiH M.P., kaHJ. TeXH. HayK, TOLIEHT



AHHOTanuA padoyeil NPOrpaMMspl JUCHHILIMHBI
b1.0.04 Oprann3anmnoHHOE MMOBEJIEHHE
O0beM TPYI0EMKOCTH: 2 3a4ETHBIC STUHUIIBI

Heas aucuumiMHbl. (QopMupoBanue OOMIEKYIbTYpHBIX (OOIIEHAyYHBIX, COLMAIBHO-
JMYHOCTHBIX, HHCTPYMEHTAJIBHBIX) M MPO(ECCHOHAIBHBIX KOMIIETCHIII B 00JIACTH yIPaBICHUS
OpraHu3alUsIMH U OpPraHU3aIIMOHHBIM MTOBEICHUEM B YCIOBHUSAX PAa3BUTHUA MHPOPMALUOHHOTO U
(bopMUpPOBaHUS HHTEIUIEKTYAIBHOTO O0IIeCTBa.

3agaum M CHUILIMHBI:

1) nzyuenne 6a30BBIX KOHIIETIIUI 1 OCHOBHBIX TEOPUI OpraHU3aIlMK U OPTaHU3AIMOHHOTO
MTOBEJICHUS;

2) u3ydyeHue (PpyHAaMEHTAIbHBIX MOHATUH M KAaTErOPHAJIBHOTO M TEPMHUHOJIOTMYECKOTO
anmnapara TEOpUU OpraHU3alMKU U OPTaHU3aMOHHOTO MOBEICHHS;

3) u3yyeHWe W TPUBHUTHE YMEHHS IPABHJIBLHO BHIOMPATh METOABI aHAIM3a M CHHTE3a
OpraHM3aliy U OPraHU3AIMOHHOTO TMOBEJCHHS U BbIPA0AThIBATh YCIOBHBIC MPUHIIUIIBI
U TpaBWIa YIPABICHUA JACIATCIBHOCTBIO OpraHM3allid W OpPraHU3alOHHBIM
MIOBEJICHUEM;

4) ocBO€HHE METOJOJOTUU TEOPUM OpraHM3allMM W OPraHU3AaLMOHHOTO MOBEIEHUS U
MPUBUTHE CIOCOOHOCTH K (POPMUPOBAHUIO COBPEMEHHBIX MOAXOJIOB K UCCIIETOBAHHUIO
aKTyaJIbHBIX IPO0OJIEM Pa3BUTHUS OPraHU3ALMU U OPTaHU3ALMOHHOTO ITOBEJCHMUSL.

MecTo AuCHIMILVIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

Jucuunnuna «Opranu3alioHHOE MOBEICHHUEe» OTHOCUTCS K 00s3aTenbHOM yacTu biioka
1 "Qucummnuasl (Moxynu)" ydeOHOTO TuiaHa. B cooTBercTBUM ¢ pabouuM y4eOHBIM ILIAHOM
JUCLUIUIMHA M3y4aeTcsi BO BTOPOM CEMECTpe MO O4YHOM M Ha | Kypce Ho 3ao0uHOU (opme
o0ydenusi. Bua mpomexxyTouHol arrecranuu: 3a4deT. JUCHUIUIMHA 0a3upyrOTCS HAa TaKUX
JUCLIUIUINHAX KaK «BBeleHne B HallpaBJIeHUE NTOATOTOBKWY, «PyCCKHH SI3bIK U OCHOBBI J1€JI0BOM
KOMMYHHUKaIuny, «MHpopmaTKa» M Jpyrue AUCLUMILIMHBI, KOTOpPbIE H3Yy4YajUChb B IEPBOM
cemecTpe. B cBOI0 ouepe b TUCIUITIIMHA 00ECTIEYMBAET YCIEIIHOE N3YYEeHUE BCEX KOMIUIEKCHBIX
U MIPOEKTHBIX JAUCLUUIUIMH MporpaMMbl OakagaBpaTypbl, B yacTHOcTH «Pa3paboTka HOpMaTUBHO-
METOJUYECKUX JIOKYMEHTOB OpraHmsanum», «CucTemMa JOKYMEHTalluu OpraHu3aluny,
«Opranu3anuoHHoe, HUHPOPMAIMOHHO-IOKYMEHTAIIMOHHOE  OOECTeYeHHe  JICSITeIIbHOCTH
pYKOBOAMTENS oOpraHusanuu». KpoMme TOro [AHCHMIUIMHA OCBauMBaeTCs B  TECHOM
B3aMMOJEHCTBUM C AUCUUIIITMHAMH «OCHOBBI POEKTHON J1€ATENbHOCTH B TOKYMEHTOBEACHUU U
apXUBOBEACHUN» U «JlOKYMEHTOBEIEHUEY.

TpeOoBaHNs K YPOBHIO OCBOCHUSI TUCIHILIMHBI
N3yuenne paHHON y4ueOHOW JWCHMIUIMHBI HampaBieHO Ha (OpMUpPOBAHUE VY
00y4JarIUXCsl CNEAYIONUX KOMITETEHITUH:

* PeByJ'H)TaTBI O6quHI/I$[ IO AUCILIUIIMHC
KO}I N HAUMEHOBAHWE MHAWKATOPA™ JOCTUXKCHUA

(3Haem, ymeem, gnadeem (Ha8bIKU U/Uiu ONbIM
KOMIICTCHIIHU

OesimenbHoCmiL))

YK-3 CnocoGen ocyuiecTBJIATh CONMATbHOE B3aNMO/AeiiCTBHE 1 PeaIN30BbIBATH CBOIO POJIb B KOMaH/Ie

NYK-3.1. TloHnmaer OCHOBHBIE  acleKTHl | 3HAeT OCHOBHBIC ACTEKTHl MEKIWIHOCTHBIX M TPYIIIOBBIX
MEXIMYHOCTHBIX M TPYNIOBBIX KOMMYHHMKAalM{; | KOMMyHHMKAallUd, HOPMBl M YCTAaHOBIEHHBIE MpaBHIA
cOOJIIOIaeT HOPMBI M YCTAHOBJICHHBIE NpaBHJIA | IOBEICHUS B OpraHU3alUK

HOBECHHA B OpTaHU3allnK YMeer  OpUMEHATh  3HAaHUS  OCHOBHBIX  aCIEKTOB
MEXKJIMYHOCTHBIX U TPYNIOBBIX KOMMYHHMKallUil, HOPMBI U
YCTaHOBJICHHbIE IpaBUjia IOBEAEHUS B OpraHu3alldd B
MPaKTHKE YIPaBJICHNUSI OPraHN3aIMOHHBIM ITOBEJCHUEM

BnazxeeT ACTICKTaMU  MECXKJIMYHOCTHBIX HW  T'PYIIIOBBIX
KOMMyHPIKaIIPIfI, HOpMaMHu U yCTAaHOBJICHHBIMU IpaBUJIaMU
IOBCACHUA B OpraHn3anun




Kon n HanmenoBanue I/IHI[I/IKaTopa* JOCTHXCHUSA

KOMIICTCHIINHU

Oesamenvrocmit))

Pe3ynbTaThl 00yUEHHUS 10 TUCIIUIUTHHE
(3Haem, ymeem, e1adeem (HAGbIKU U/UTU ONbLM

NYK-3.2. [IpumenseT MeTOI-I KOMaHIHOTO

B3aUMOJICHCTBUS; TUNIAHUPYET U OPraHU3yeT CBOU
JIEHCTBUS B KOMaHZIEe YMeeT  IpHMEHSTH
B3aWMOJICHCTBHS; OCHOB IUTAHUPOBAaHHUA W OpPTraHU3ALUU
CBOM JICHCTBUS B KOMaH/I€ Ha MIPAKTUKE

3HaeT MeTOAbl KOMAaHIHOTO BBaI/IMOZ[CI\/'ICTBI/I}I;
TUTAHUPOBAHWA U OpTraHU3allu CBOU JICUCTBHS B KOMaH/IC

OCHOBBI

3HaHUA

MCTOO0B

KOMaHIHOI'O

KOMaHZC.

Bnaneer METOJaMU
IUIAHUPOBAaHUEM M OpraHu3aunueil CBOMX JEHCTBUIM B

KOMaHJIHOT'O

B3aUMOJCHCTBUS;

Conep:xanue TUCHUTNIAHBI:
Paznensl (TeMbl) TMCHMIUIMHBIL, U3ydaeMmbie B 1 cemectpe (ounas hopma oOydeHus)

KoanuecTBo yacos

AynuropHas Breaynut
No HanmenoBanue pa3zenoB (Tem) yarop OpHas
Bcero pabora
pabota
J 113 JIP CPC
1 CyLIHOCT OpraHU3aluy, TPUHLIUIEL (POPMUPOBAHUS 17.95| 4 4 ) 9,95
OpraHM3aliy ¥ OPTaHU3alMOHHOTO MIOBEICHHS
2. 3aKOHBI Pa3BUTHS OPraHMU3aIMK M OPraHU3al[OHHOTO ToBeneHus | 17,95 - 9,95
3aKOHOMEpHOCTH (PYHKIMOHUPOBAHHS OPTaHU3aIUH 17,95 - 9,95
4, 3aKOHOMEPHOCTH OPraHU3aI[MOHHOTO ITOBECHUS 17,95 - 9,95
HUTOI'O no pasdenam oucyuniurvl 71,8 | 16 16 - 39,8
Kontpois camoctostensHoi pabotsl (KCP) -
IIpomexxyrounas arrecranus (MKP) 0,2
[oAroToBKa K TEKyIEMY KOHTPOJIIO -
OO61mas TpyJ0eMKOCTh IO JUCIUILTHHE 72

Kypcosas padora: He mpelycMOTpeHa
®opma npoBeeHU ATTECTALMM MO0 JUCHUIINHE: 3a4ET

ABtop 3akapsiH M.P., kaHJ. TeXH. HayK, TOLIEHT




AHHOTanuUs K pabodeil mporpaMMbl TUCITUTUTHHBI
b1.0.05 «AHOCTPaHHBIH A3BIK»

O0bem TpynoemkocTu: 10 3a4eTHBIX €AUHUI]

Heap aucuMMIMHBI: (HOPMHPOBAHWE U PA3BUTHE CIHOCOOHOCTH OCYIIECTBIATH JCIOBYIO
KOMMYHHUKAIIMIO B YCTHOM M NMHUCbMEHHOW (opMax Ha ToCyJapCTBEHHOM s3blke Poccuiickoii
®denepanvivi © THOCTPAaHHOM(BIX) sI3bIKE(aX).

3apaum QU CHUIIHHBI:

e  (opmupoBaHuE U pa3BUTHE YMEHUH M CIIOCOOHOCTEH MCMOJIb30BaTh HOPMbI YCTHOM
Y NMHUCHbMEHHOW AHTJIMMCKOW JUTEPATypHOU peyH, JICKCHYECKUH W IpaMMATHYECKUM MUHUMYM
AHTIIMHCKOTO s13bIKA, HEOOXOMMMBIN JUIi KOMMYHHUKAIMW OOMIEro U MpoQecCHOHATBHOTO
XapakTepa;

e (opmupoBaHUE U pa3BUTHE S3BIKOBBIX HABBIKOB U YMCHHU BEICHUS TUAIOTa-0eCe/Ibl
o011ero u npodeccuoOHANBHOTO XapakTepa MpH COOI0ICHUH MPABUII PEYEBOr0 ITUKETA;

® (GopMHpPOBAHHE W PA3BUTHE HABBIKOB TUAJOTHYECKONM M MOHOJOTMYECKOW pPEUd C
WCIIOJb30BAHUEM HW3YYEHHBIX JIEKCUKO-TPAMMATHYECKUX CPEACTB B KOMMYHHMKATHBHBIX
CUTyalusiX Heo(UIUATbHOTO U O(PUIMATBLHOrO OOIIEHUs, B TOM 4YHCJIe Ha MpodeccrnoHalbHO
OPUEHTHUPOBAHHBIE TEMbI, HABBIKOB JIEJIOBOTO MUCHMA.

MecTo AuCHMILVIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

HucuuruinHa «VHOCTpaHHBIA SI3BIK» OTHOCHTCS K oOs3aTenbHOM vactu bioka 1
" Mucuunauael (MOAyu)" y4eOHOrO IJIaHa.

JUis yCIIeIHOrO OCBOEHMS AMCLMIUIMHBI JIOJDKHA OBITh c(hOpMUpOBaHA MHOS3bIYHAS
KOMMYHHMKAaTHBHasi KOMIIETEHLIMsI Ha OCHOBHOM (A2 — Bl) ypoBHEe, 4TO COOTBETCTBYET
TpeOOBaHUAM 0053aTENBHOIO YPOBHS BJIaJIEHUS] MHOCTPAHHBIM SI3BIKOM. YCIEIIHOE OCBOCHME
JUCLUIUIMHBL TIO3BOJISIET TEPEeNTH K M3YyYEHUIO0 AUCUMILINHBI «HOCTpaHHBIM S3BIK B
npodecCHOHATBLHOM 1eATETbHOCTHY B MarucTparype.

TpeOoBaHNsI K YPOBHIO OCBOCHUS IMCUMILINHBI
N3yuenne nanHOM yuyeOHOW AMCHMIUIMHBI HampaBiIeHO Ha (OpMUpPOBAHUE VY
00y4JaroIUXCsl CIEAYIONUX KOMITETEHITHI:

KO,Z[ U HAMMCHOBAHUC MHAWKATOpA

P€3y.]'II>TaTLI 06y‘{€HI/IH IO JUCIUIITIMHE
JOCTHXKCHUS KOMIICTCHIIUN

YK-4: cniocobeH ocyIIecTBIsATh AEIOBYI0 KOMMYHUKAIMIO B YCTHOW W NMUCbMEHHOH (hopmax Ha
rocyapcTBeHHOM si3bIke Poccuiickoit denepalini 1 ”HOCTPaHHOM(bIX) sI3bIKe(aX).

NYK-4.1. Cobmtogaet HOpMBI U 3HaeT HOPMBI U TPeOOBAaHUS K YCTHOW W NTMCHMEHHOM
TpeOOBaHMs K YCTHOW M NUCbMEHHOM JeTIOBO KOMMYHHKAIIUHM, HPUHATBIE B CTpaHe(ax)
JIeTIOBOM KOMMYHHKAIIUH, IPHHSTHIC B W3y4aeMoTo SI3bIKa.

CTpaHe(ax) U3yHaeMOro A3bIKa. VMeeT NpUMEHSTh HOPMbI U TPEGOBAHUS, IPUHATHIE B

cTpaHe(ax) W3y4aeMoOro f3bIKa, MPU pPeaTH3aIluU
YCTHOM Y NMMHUCbMEHHOM JIEJIOBOM KOMMYHHUKAIUU

Brageer crmocoOHOCTRIO K TMOPOXKIEHUIO YCTHOW H
NACBMEHHOM JI€JIOBOM KOMMYHMKAIlMM C Yy4E€TOM
cOOMOAeHNsT HOPM M TpeOOBaHWH, TPHHATHIX B
cTpaHe(ax) U3y4aeMoro si3bIKa.

NYK-4.2. leMoHCTpUpYET CHOCOOHOCTD K | 3HAET  S3BIKOBBIE  cpelcTBa  (TpaMMaTH4ecKue,
peann3anuu AeI0BOM KOMMYHHKAIIVH B JIEKCHYecKre)  HeoOXOoAuMMBble A pealu3aluu
YCTHOW ¥ MMChbMEHHOU (OopMax Ha JIEJIOBOM KOMMYHMKAalMyd B YCTHOM M IHMCbMEHHOMH
WHOCTPaHHOM(BIX) S3bIKE(ax). (opMax Ha HHOCTPAHHOM SI3BIKE.




Kon n HaumeHOBaHUE MHANKATOPA

P€3y.]'IBTaTI>I 06y‘{CHI/I$I 10 JUCIUIITIMHE
JOCTHXXCHHUA KOMIICTCHIIUN

YMeeT UCHonab30BaTh  A3BIKOBBIE  CPEACTBA IS
peanu3anuy AeN0BOMl KOMMYHHMKAalUd B YCTHOH U
MUCbMEHHOH (popMax Ha HHOCTPAHHOM S3bIKE.

Bnageer cnocoOHOCTBIO K peanu3aluu JeJI0BOM
KOMMYHHKAIlNM B YCTHOM W MHCHMEHHOW (hopMax Ha
MHOCTPaHHOM SI3bIKE

Conep:xkanue IMCHUIIMHBI:
Pacnpenenenue Bu0B y4eOHON pabOTHI M UX TPYJOEMKOCTH TI0 pa3JiesiaM JAUCIUILTHHBI.

Pa3nens (TeMbl) TUCIIUIUIMHEL, U3y4aeMble B 1 cemectpe (ouHast popma oOydeHwsI)

KosmyecTBo gyacoB
No HanmMeHnoBanwue pasnesnoB (Tem) Beero AYS:%T:TI; Hadt Bzzagfggf;m
J |13 | JIP CPC
1.  |Unit - 1. Education 359 | - - | 16 19,9
2. |Unit - 2. Personality 359 | - - | 16 19,9
UTOI O no pazdenam oucyuniunvl 71,8 - - 32 39,8
KonTpons camocrostensHoi padotsl (KCP)
ITpomexyrounas atrectauus (MKP) 0,2
[ToaroroBka K TEKylemMy KOHTPOJIIO
OO6m1ast TpyA0€MKOCTh MO JTUCHUTIIINHE 72

Pa3nens! (TeMbl) TUCIUILIMHBI, U3y4aeMble BO 2 cemecTpe (ouHas (opma 00ydeHHUsT)

KosmuecTBo gyacoB
No HaumeHnoBanue pa3aenos (Tem) Beero Ays;?g Hat Bziagjgggm
J |13 | JIP CPC
3. |Unit - 3. Holidays And Festivals 359 | - - | 16 19,9
4. |Unit - 4. Work 359 | - - | 16 19,9
UTOI O no pazdenam oucyuniurvl 718 | - - | 32 39,8
KonTpons camoctostensHoi padotsl (KCP)
ITpomexyrounas atrectanus (MKP) 0,2
IToaroroBka K TEKymemy KOHTPOJIIO
OO11ast TpPyA0EMKOCTh 1O AUCHUIIIUHE 72

Paznensl (TeMbl) AUCHUIUIMHBL, H3y4aeMble B 3 cemecTpe (o4Has opma 00ydeHus)

KonnuecTBo yacoB
No HanmenoBanme pasnenos (Tem) Beero Ays;;;ﬁ; Hadt Blziagggl::;m
J |13 | JIP CPC
5. |Unit - 5. Business Across Cultures 34 - - |10 24
6. |Unit - 6. Business Letters 348 | - - |10 24,8
7. |Unit- 7. How to Write a CV 39 - - | 12 27
UTOI O no pazdenam oucyuniurvl 107,8| - - | 32 75,8
KonTpons camoctositenpHol padoTsl (KCP)




[Tpomexxyrounas arrecrarus (M1IKP)

0,2

[ToaroroBka Kk TeKylemMy KOHTPOJIIO

OO6m1ast TpyA0€MKOCTbh 10 JTUCIUTIIINHE

108

Pazgensl (TeMbl) AUCIUIUIMHBL, U3y4aeMbie B 4 ceMecTpe (ouHas opma oOydeHHS)

KonnuecTBo yacos
Ne HaumenoBanue pa3nenos (Tem) Beero Ay;[;T:TI; Hadt Blziagfglgf;m
J |13 | JIP CPC
8.  |Unit - 8. The Job Interview 36 - - |16 20
9. |Unit- 9. Telephoning 36 - - | 16 20
UTOI O no pazoenam oucyuniurvl 72 - - | 32 40
Kontposb camocrositenbHOM padotsl (KCP)
ITpomesxyrounas arrecranus (MKP) 0,3
[TonroToBka K TEKyniemy KOHTPOJIIO 35,7
OO6mas TpyA0€MKOCTh MO AUCIHUILTUHE 108
[Tpumeuanue: JI — nexnuu, 13 — mpaktudeckue 3anatus / cemuHapsl, JIP — mabGopaTtopHbie

sansitusi, CPC — camoctositenbHast paboTa CTyIeHTa

KypcoBbie padoThl: He npedycmompenibi

(I)opMa NMPOBCACHUSA aTTECTAlMH IO NUCHMILVIMHE: 3auem, 3a4em, 3a4ient, 9K3adMeH

Astop K.¢.H. Bomommna K.C.



AHHOTaIMs1 paboyeii MPOrpaMMbl THCIMILIHHBI
b1.0.06 PYCCKHUU SA3BIK U OCHOBBI JEJIOBOU KOMMYHHUKAILIUA

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpy0eMKOCTH: 72 yac. = 2 3a4€THBIE €AMHULIBI

Heab AMCHUNJIMHBI.

chopMHpOBAaTh Yy CTYAEHTOB KOMMYHHKAaTHBHO-pEYEBbIC KOMIIETCHIIMM B 00JAcTH JIEIOBOU
KOMMYHHUKAIlMM, Ppa3BUTh YMEHMsSI ONTUMAJIbHO HCIOJIb30BaTh  SI3BIKOBBIE  CpE/ICTBA
JUTEPATYPHOTO PYCCKOTO SI3bIKA MPH YCTHOM M MMUCHMEHHOM JIEIOBOM OOILICHHH.

3agauu AMCHMILINHBIL

- UCCIIEI0BaTh CUCTEMY COBPEMEHHOIO JINTEPATYPHOI'O PyCCKOI'O SI3bIKa;

- OCBOUTH HOpPMBI PEYEBOIO STHUKETAa B IIOBCEJHEBHBIX pPEUEBBIX CHUTYalUAX M JIE€IOBOMI
HepenucKe;

- BBIpabOTaTh Yy CTYJICHTa HaBBIK HENPEPHIBHOTO CAMOCOBEPIICHCTBOBAHHS CBOUX
KOMMYHHUKATHBHbBIX HaBBIKOB, YMEHUs OPUEHTHPOBATHCSI B PA3JINYHBIX S3bIKOBBIX CUTYalUsIX, B
YaCTHOCTH, J1€JI0BOH (YCTHON U MMCbMEHHOIN ) KOMMYHHUKAIUU.

MecTo AuCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Hucuummua b1.0.06 «Pycckuit 436K M OCHOBBI  JICJIOBOM  KOMMYHHMKAITMU
«Mudpopmatukay otHOocUTCA K oOsa3atenbHOM uactu bnoka 1 «/lucuummzsel (MOIynn)»
y4eOHOT O IJIaHa.

JucuuninuHa uzydaercs B 1 cemectpe Ha ouHOM (hopme U Ha 1 Kypce 3a0uHOM (OpMBI
oOyueHust, OazupyeTcss Ha 3HAHMIX, YMEHHUSAX M HaBBIKaX, MOJYYEHHBIX Ha HEPBOM Kypce
NOJArOTOBKU. B cBol ouepenb oOHa oOecrneunmBaeT HW3YUYEHHE CIEAYIOIIUX JUCLMILIUH!
PedepupoBanne u peJakTHpoBaHHWE  HAyYHBIX TEKCTOB, JlokymeHTOBeneHue, JlOKyMeHTHas
JIMHTBUCTUKA U JP.

VYuebnas mnporpamma aucuuiuinHel b1.0.06 «Pycckuil s3bIK M OCHOBBI JI€JIOBOM
KOMMYHMKAIMM» MpelyCMAaTPUBAeT IMPOBEACHUE 3aHATUNH B (opMe JEKIHM, MpaKkTHYEeCKUX
3aHATMH. OHa TOJArOTOBJIEHa B COOTBETCTBUM TpeOOBaHMUSAMH, TPEABABICHHBIMU C
tpeboBanusimu O®I'OC BO 3++. JlocTukeHHE I1I€TM COMPOBOXKIAETCS PACKPBITHEM TEpe.
CTyACHTaMH (pyHJAaMEHTAJIbHBIX 3HaHUI B 00JaCTAX CBSI3aHHBIX C IPUMEHEHHUEM OCHOB JIEJTOBBIX
KOMMYHMKAIMI, Oa3UpyOIIMXCS Ha JIMTEPATYPHOM PYCCKOM SI3bIKE, KOTOpBIE BCIIEJCTBUE
HENPEePbIBHOIO OOHOBJIEHHSI U U3MEHEHUS B alllapaTHBIX CPEJICTBAX HAXOJAT BaXXHOE MECTO B
dopMupoBaHUH HUHGOPMAIMOHHO- TEXHOJOTMYECKOr0 TMOTEHLHUaNa MpearnpHsITHs, 4YTO
o0ecreynT MpoYHOE U CO3HATEIbHOE OBJIAJCHHE CTYJIEHTAMHU OCHOBAMHU 3HAHUN O Ipoleccax
MOJTyY€HUsl, XpaHEHHUs], Iepelauu U peoOpa3oBaHus HH(OPMALIUH.

3HaHME HOPM COBPEMEHHOIO JIMTEPATYPHOTO S3bIKA, IMCBMEHHOTO M PEYEBOTO 3THUKETA
HE0O0XO0UMO Ui ycrexa JIro0oro crenuaiiucTta B cdepe JOKYMEHTOBEACHUS U apXUBOBEICHUS.
[lepen cryneHTamMM pacKpbIBalOTCS 3HAu€HUs HHPOPMALUMU B Pa3BUTHU COBPEMEHHOTO
oOmiectBa. B xome oOyueHusi CTyAEHTHI JOJKHBI HAyYUTHCS CO3HATEIBbHO U PAlMOHAIBHO
UCIIOJIb30BaTh BO3MOXKHOCTH, IPEAOCTaBIISIEMbIE KOMIBIOTEPHOM TEXHUKOW, IJI1 PEIIEHUs
pa3zHOOOpPa3HBIX YIPABIEHYECKUX 3a/1a4.

TpeOoBaHNsI K YPOBHIO OCBOCHUS U CIUTIIUHbBI
W3ydyenne naHHOW y4eOHOU AMCHMIIMHBI HAIpaBlieHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS
CIEAYIOIUX KOMIETEHIIHI:

Kox u HaumeHnoBaHue
WHJIUKATOPa JIOCTUKEHUS
KOMIIETCHIIUU

PC3ynLTaTLI O6y‘lCHI/I$I IO JUCHUIIIINHE

YK-4. CnocobeH OCyIIECTBISITh JACIOBYI0 KOMMYHHUKAIIMIO B YCTHOM M THCHMEHHOH ¢opmax Ha




Kox u HaumenoBanune
PesynpTarel 00y4eHHs IO TUCHUTUINHE
MHIMKATOpa TOCTIKCHUS
KOMIICTCHIINU

rocyaapcTBeHHOM si3bike Poccuiickoit @enepanun u nHOCTpaHHOM(BIX) si3bIKE(ax)

NYK-4.3. BoiOupaet 3HaeT HOPMBI aKaJeMHYeCKOH W MpodecCHOHATIBHOW (JIeIO0BOI)

KOMMYHHUKATUBHO ITPpHUEMIIEMBbIC KOMMYHHKAIIMH, OCHOBAaHHOW Ha HOPMAaxX PYCCKOTO JINTEPATYPHOTO

CTHJIb U CPE/ICTBA A3BIKA

B3aUMOJICHCTBUS B OOIICHUH C YmMeeT BBIOMpaTh KOMMYHHKATUBHO MPHUEMIIEMBIH CTWIb IS

JIEJIOBBIMH TTapTHEPAMHU aKaJeMHIecKoil 1 mpodeccHoOHaTFHON (IeT0BOH) KOMMYHUKAIUH,
OCHOBaHHOW Ha HOPMAaX PYCCKOTO JINTEPATYPHOTO SI3bIKA
Bnameer KOMMYHUKAaTHBHBIMHA HABBIKAMH  aKaJIEMHUYECKOW H
npodeccHoHANBHON (Ie0BOM) KOMMYHHKAIMHM, OCHOBAaHHOW Ha
HOpMax PYCCKOT'O JJUTEPATypPHOTO SI3bIKA

NYK-4.4. Benet nenoByro 3HaeT HOPMBI KOMMYHHKATHBHBIX OCOOCHHOCTEH COBPEMEHHOTO

MEPENICKY U UCTIONIB3YET AUANOT | PYCCKOTO JINTEPaTypHOIO S3bIKAa B TIOBCEIHEBHBIX PEUYEBBIX

JUTSL COTPYIHUYECTBA B CUTYallMsIX U JICTOBOM MEpErucKe

COIMAIBHOU H YMeeT npuMeHsITh KOMMYHHKAaTHBHBIE OCOOEHHOCTH COBPEMEHHOTO

npodeccuoHanbHOM chepax PYCCKOTO JIUTEpaTypHOTO $3bIKa B TIOBCEIHEBHBIX pPEUEBBIX
CUTyalMsIX U JEJIOBOM IEPENNUCKE
Bnameer KOMMYHHKAaTUBHBIMH OCOOCHHOCTSIMH COBPEMEHHOTO
PYCCKOTO JIMTEpaTypHOTO $3bIKa B TIOBCEIHEBHBIX pEUEBBIX
CUTyalMsIX U JEJIOBOM NEPENUCKE

Copepxanue IUCHHUIIIMHBI

Pacnipenenenue Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jieiaM JUCIUILINHBL.

OO0mast TpyJ0EMKOCTh JUCLUIUIMHBI cocTaBisgeT 2 3ad. ef. (72 4vaca), UX paclpeneieHue o
BUJAaM PabOT MpPEeACTaBICHO B TabIHIIE

Bun pa6or Bcero ®dopma 00yueHus
4acoB ouHas 3a04Has
Icemectp 2 1 xypc
(72) ceMecTp (72)

KonTakTHas padora, B TOM 4ncie:

AyauTopHbIe 3aHATHSA (BCEro):

3aHATHS JEKIMOHHOIO THIIA 16 4
JlaGopaTopHble 3aHITHS
3aHATUS CEMUHAPCKOT0 TUIA (CeMHUHAPBI, 32 12

PAKTUYECKHE 3aHSTHSI)

HNuas koHTaKTHas1 padora:

KonTpons camocrositensaoi pabotsl (KCP)

ITpomexxyrounas arrecrauus (MKP) 0,2 0,2

CamocrosiTejibHasi paboTa, B TOM YHCJIe: 23,8 52

Kypcosas paboma/npoexm (KP/KII) (noocomoska)

Konmponvnas paboma

Pegpepam/acce (noocomosxa) 6 6

Camocmosmenvroe uzyuenue pazoenos,
Camonoo2omosKka (npopabomka u nO8MopeHue
JeKYUOHHO20 MAMEPUANA U MAMEPUANA Y4eOHUKOE U 11,8 36
YUebHbIX nOCObUll, NOO20MOBKA K 1AO0PaAmMOPHbIM U
APAKMUYEeCKUM 3AHAMUAM, KOJUIOKGUYMAM U m.0.)

IToAroTOoBKA K TEKYIIEMY KOHTPOJTIO 6 10

KouTtpoJsb:

IToaroToBKa K 3K3aMEHY 3,8




O0mas Tpy10eMKOCTh qac. 72 72
B TOM 4HcJIe
KOHTAKTHas 48,2 16,2
padora
3a4. ef 2 2
Paznensl (TeMbl) AMCHUIUIMHEBL, H3y4yaeMble B 1 cemectpe (ouHas popma)
KonuuecTBo yacoB
Breaynurto
Ne HammenoBanwne paznenos (Tem) Beero Ay}f;?ﬁfaﬂ pHyaﬂ
pabora
J | 1I3 JIP CPC
1 2 3 4 5 6 7
1 SI3BIK KaK Ba)KHEHIIMIT KOMIIOHEHT HAaIIMOHAIbHOU 98| 2 4 3.8
KYJbTYPBI
5 HopmaruBHast 6a3a COBpEMEHHOTO PYCCKOTO 10| 2 4 4
JUTEPATYPHOTO SI3bIKA
3 OcobeHHOCTH TTYOJIIMYHOM peyn, apryMeHTAaINH, 12| 2 5 4
BEJICHUS IUCKYCCUU
KomMMyHUKaTHBHBIE OCOOCHHOCTH COBPEMEHHOTO
4. |pyCcCKOTO JINTEpPaTypHOTO S3bIKa B TOBCEIHEBHBIX 14 | 4 6 4
PEUEBBIX CUTYaLUSX U JAETOBOM MEPEIUCKe
5. |AkagemMuyecKkasi KOMMYHUKAIUs 12 2 6 4
6. |[Ipodeccronanbhas (nenoBast) KOMMYHHUKAIHSI 14 | 4 6 4
UTOI O no pazdenam oucyuniurvl 718| 16 | 32 23,8
KonTpons camoctositensHol padotsl (KCP)
[Tpomesxytounas arrecrauus (MKP) 0,2
[ToaroToBKa K TEKYIIEMY KOHTPOJIIO
OO1w1ast TPyA0EMKOCTb MO AUCHUIIMHE 72

Paznensl (TeMbl) AMCHUIUIMHBL, U3y4yaeMble Ha 1 Kypce (3aouHas popma oOyueHHs)

KomngecTBo yacoB
Bueayaut
Ne HaumeHnoBanue pazaenos (Tem) Beero Aﬁ;ﬁiﬁgfaﬂ Op;;H
paboTa
J | 113 JIP | CPC
1 2 3 4 5 6 7
1 SI3BIK KaKk Ba)KHEUIIMK KOMIIOHEHT HALIMOHAIBHON 5 1 2 5
KYJIbTYPBI
5 HopmaruHas 6a3a cOBpeMEHHOTO PYCCKOTO 13| 1 2 10
JUTEPATYPHOTO SI3BIKA
3 OcobeHHOCTH yOJIMYHOM peun, apryMeHTalHH, 14 | 2 2 10
BEJICHUSI JINCKYCCUH
KoMMyHHKaTHBHBIE 0COOCHHOCTH COBPEMEHHOTO
4. |pyccKOro JIMTepaTypHOro s3bIKa B TOBCEIHEBHBIX 12 2 10
pPEUEBBIX CUTYAIMSIX U JIETIOBOM MEPEIUCKe
5. |Akamemudeckas KOMMYHUKAIIHS 12 2 10
6. [[IpodeccrnonanpHas (J1e0Bast) KOMMYHHKAITHS 12 2 10
UTOI'O no pazdenam oucyuniunsl 68 | 4 12 52
KonTpons camocrositenbHoi padotsl (KCP)




ITpomexyrounas arrectauus (MKP) 0,2
IToAroToBKa K TEKYIIEMY KOHTPOJTIO 3,8
OO0m1ast TpyJOEMKOCTh IO JIUCHUIIINHE 72

[Tpumeuanue: JI — nekmuu, 113 — mpaktudeckue 3ansatus / cemuHapsl, JIP — maGopaTtopHbie
sansaTus, CPC — camocrositenpHas paboTa CTyIeHTa

KypcoBbie padoThl: HE IPETYCMOTPEHBI

®opma npoBeeHUs ATTECTAIUM M0 JUCHHUILINHE: 3a4eT

ABTOpBI: JIOIIEHT Kadeapbl 00IIero, CTpareruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TIPOLIECCOB, KAaHAMAT IKOH. HayK, TOoLeHT MupouHudeHko M.A.,

CTapmMii  mpenogaBaTeNb  Kadeapsl — 00IIero,  CTPaTErMYecKoro,  HMH(POPMAIIMOHHOTO
MEHeKMEHTa U OusHec-mpoueccoB [etkuna J[.A.



AHHOTaNus K padoyeil NporpaMMbl JUCHUNJIMHBI
51.0.07 DPUJITO0CODPUSA

O0beM TPYA0EMKOCTH: 2 3a4ETHBIC CTUHHIIBI

Heap aucuumiauHbl: (QopmupoBaHue MNPOPECCHOHATBHBIX, WHTEIEKTYaIbHO-TBOPUYECKHUX
Ka4eCTB CTYICHTOB Yepe3 Pa3BUTHE KYIbTYPHI HX PHIOCOPCKOTO MBILIIICHUS.

3agauu AUCHMUILINHBIL:

— oOyueHue CTyJIeHTa PUHIIUIIAM KJIaCCUYECKOTO U COBPEMEHHOTO (PUI0CO(CKOrO MBIIIICHHUS;
— HM3y4YEHUE UCTOPUKO-METOAO0IOTHIESCKOTO HACTIEIUS, KITACCHYECKUX U COBPEMEHHBIX TPaHUIIHIA
dbunocodcrBoBaHU;

— BBIPaOOTKA HABBIKOB JIOTUKO-KATETOPUATHLHOTO CTHJISI MBIIIJICHHSI B 00JIaCTH CUCTEMAaTHISCKOM
dunocodum;

— OCBOEHHE BCEOOINX PHIOCOPCKO-METOTOIOTUICCKUX IIPUHIIMITOB HAYYHOT'O UCCIICIOBAHHS;
— Crmoco0CTBOBATh POPMHUPOBAHUIO CUCTEMHOTO (PUI0COPCKO-METOAOTOTHIESCKOTO MBIIIICHHSI,
— TOJTOTOBHTH K YCBOCHHIO HOBBIX (DUIOCOMCKUX HJICH U KOHIICTIIIN;

— CcIocoOCTBOBATh YCBOCHUIO CIYIIATEIISIMU JyXa KJIacCHYECKOH UM COBPEMEHHOU (uiiocopuu
KaK HEOThEMJIEMOM YacTH JyXOBHOW UCTOPHUHU YEIOBEYCCTRA,;

— chopMHUpPOBATh YMEHHE OPUEHTHPOBATHCS B KJIACCHUECKUX M COBPEMEHHBIX (UI0CO(DCKUX
rapagurmax.

MecTo AUCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMmbl

Juctmummaa «®unmocopus» otHOcUTCs K B1.0.07 k 00s13aTenbHO# yacTu biioka 1 «/lucumminHbl
(momynu)» yueOHoro twiana OIIOIT BO mo nampaBnenuto 46.03.02 JlokymeHTOBeneHue u
apxuBoBeieHHE ((hopma 00yUeHUsI OuHasI, 3a09YHas).

JlaHHBII KypC coepKaTeNbHO OMUPASTCS Ha MPEMETHYIO 001acTh TAaKUX OOIINX TYMaHUTAPHBIX
00IIETEOPETUUYECKUX JUCIUIUTHH Kak «Mcropus», «IKOHOMUKa» M HA OCHOBHBIC TOJIOKEHUS
o0menpodecCHOHANbHBIX TUCITUTLINH.

JlanHast JWCHMIUIMHA SBISETCS TpeamecTByromed s guciuiuiiH — «[IpaBoBeneHuey,
«[Icuxonorus» u Apyrux oOuenpodecCHOHaTbHBIX TUCIUTLIHH.

TpeOoBaHNsl K YPOBHIO OCBOCHUSI TUCHHUILIMHBI
N3yuenne nanHoW y4eOHOW NUCIMIUIMHBI HaIpaBieHO Ha (opMupoBaHHE Yy OOYYaAIOIIUXCS
CIEAYIOLIUX KOMIIETCHIIUM:

KOH 1 HAMMCHOBAHUC I/IHIII/IKEITOpa* Pe3yJ'IBTaTI)I O6y‘l€HI/IH 10 JUCHHUITIMHE

VK-5 CnocofeH BOCHPHHMMATH MEKKYJbTYpHOE Pa3HoOoOpa3ue 00IIEeCTBA B COMHATBLHO-HCTOPUYECKOM,
ITHYECKOM U (PHI0COPCKOM KOHTEKCTAX

NVYK 5.1 HMmeer 0a3oBble mpencTaBieHHs O | 3HaeT 3TUYECKUI u ¢mrocodckuit KOHTEKCT
MEXKYJIBTYPHOM pa3HooOpa3uu oO0IIecTBa B | MEXKYJbTYPHOTO pasHOOOpa3us o0IIecTBa
ATUYECKOM U PHIIOCOPCKOM KOHTEKCTaX YMeeT paccyxaarb O MEXKYJIbTYpHOM pa3HOOOpa3uu

o0IIecTBa B ATHYECKOM U (PUIOCOPCKOM KOHTEKCTAX
BnameeT MeToamMu OIIGHKH MEXKKYIIBTYPHOTO pa3HOOOpa3us
00IIeCTBa B ATHYECKOM U (PHUI0COPCKOM KOHTEKCTaX

NvyK 5.2 WnTepnperupyer npoOsiemMbl | 3HaeT MPUHIMIBI ONPEIENICHNS] U HHTEPIPETAMN IPodIeM
COBPEMEHHOCTH C MTO3UIIAU STHKH U PHIOCOPCKUX | COBPEMEHHOCTH C TIO3HIIUHU STUKU U QHIIOCOPCKUX 3HAHUM

3HaHUi YMmeer omnpenensiTb W HMHTEPIPETUPOBATH  MPOOIEMBI
COBPEMEHHOCTH C MO3ULUH ATUKU U PUIOCOPCKUX 3HAHUN
Brnaneer METOaMH MHTEPIPETALNH npobemM

COBPEMEHHOCTH C TIO3WIIMH dTUKN U PHIIOCO(DCKUX 3HAHUH




Coaep:xanue TUCHHUILINHBI:
Paszenbl QUCIUILTHHEL, H3y4aemblie B 3 cemectpe (ounas gpopma)

KonugectBo yacos
Bueayaur
Ne HaumenoBanue pasnenos (Tem) AyRuTOpHas op}?;m
Bcero pabora
pabota
J 113 JIP CPC
1. IIpenmer ¢punocopun. Mecto u posrs Gpunocopun B KyIbType 118 | 2 2 7,8
2 OCHOBHBIC HampaBJICHUSA, MKOIH (uiaocodun u 3Tamsl e 16 4 4 8
HCTOPUYECKOTO Pa3BUTHS
3. Cucremarudeckas Grrocodust 16 4 4 8
4. YenoBek, 001IeCTBO, KYJIBTYpa 16 4 4 8
5 I'noGanbHbIe TPOOIEMbI COBPEMEHHOCTH: MX MPEABICTOPHS, 3HAUCHHE, 12 2 2 8
MIEPCIIEKTUBBI pa3pelieHus
HUTOI'O no pasdenam oucyuniurvl 16 16 - 39,8
KoHnTponb camocrosrensHoil pabotsl (KCP) -
IIpomesxyrounas arrecrarus (MKP) 0,2
[ToaroToBka K TeKynieMy KOHTPOJIIO -
OO61mas TpyJ0eMKOCTh O JUCITUILINHE 72
Paznenbl IUCHMIUIMHBI, H3ydaeMble B 3 ceMmecTpe (3aounas popma)
KomnmuecTBo yacos
Bueayaur
No HammenoBanwne paznenos (Tem) AyamuropHas opH};ﬂ
Bcero pabota
pabota
J 113 JIP CPC
1. IIpemmer ¢punocopun. Mecto u pors Gpunocopun B KyIbType 12 2 - 10
2 OCHOBHBIC HAampaBJICHUs, IMIKONBI (uiocohun W odrtamsl € 16 i 2 14
MCTOPUYECKOTO Pa3BUTHS
3. Cucremarudeckas Grirocoust 16 2 - 14
4. YenoBek, 00IECTBO, KYIBTypa 16 - 2 14
5 I'noGapHbIe POOIIEMBI COBPEMEHHOCTH: MX MPEABICTOPHS, 3HAYCHHE, 8 i i 8
HEPCIICKTHBEI pa3pelleHust
HTOI'O no pazdenam oucyuniuul 4 4 — 60
KonTtpons camocrosrensHo# pabots (KCP) -
IIpomexxyrounas arrecranus (MKP) 0,2
[oAroToBKa K MPOMEXYTOYHOMY KOHTPOJIIO 3,8
OO0mast TpPyAOEeMKOCTb 110 TUCIHIDTHHE 12

KypcoBble paboTsl: ne npedycmompennl
®opma npoBeieHUs ATTeCTALMHU N0 AUCUUILIUHE: 3aYem

ABTOp: doyenm kag. punocogpuu bBenan E.A.



AHHOTaNUA
K pabodeii mporpaMMe JUCIUILTAHBI
« b1.0.08 Vctopus (uctopus Poccun, BceoOrast HICTOPHs)»

(k00 U HaumeHo8anue OUCYUNTUHbL)

O6bem TpyaoemkocTu: 3 3aueTHbie equHuUIb (108 yacoB, n3 HUX — 48 YacOB ayIUTOPHOM
Harpy3Ku: JeKUUOHHBIX 32 4., npaktudeckux 16 u.; UKP-0,2; CP- 59,8 u., 3auer).

Measb AMCHUNIMHBI:

®opmMupoBaHue y CTYJIEHTOB YCTOWYMBOTO MPEACTABICHUS 00 OCHOBHBIX 3aKOHOMEPHOCTAX
¥ OCOOCHHOCTSIX HCTOPUYECKOTO Iporecca B Poccun u BceoOIieit HCTOpum, 4T0 HEOOXOIMMO
JUTSL pa3BUTHS CIIOCOOHOCTEN BOCIIPUHUMATh MEXKKYJIBTYpPHOE MHOT00Opasue o01iecTBa B
COIMATILHO-UCTOPUIECKOM, ITHUECKOM H (PHIIOCO(MCKIX KOHTEKCTaX, a TaK JKe JIs
3¢ (peKTUBHOrO UCIIONIb30BaHUs B Oyayleil mpodeccuOHANbHON ASITETbHOCTH.

3agauu AMCHUIINHBIL:

— coielicTBOBATh (POPMHUPOBAHHUIO Y CTYACHTOB 1IEJIOCTHON KapTUHBI ucTopuu Poccun n
BCEOOIIEel HCTOPUH BO BCE €€ MPOTUBOPEUYNBOI MHOTOOOPA3HOCTH;

— CII0COOCTBOBATH MPEOIOICHHIO OJHOOOKHX, TSHICHIIMO3HBIX B3IJISI0B Ha HCTOpHIO Poccuu
BCEOOIIYI0 HCTOPHIO;

- COHefICTBOBaTB 3aKpCIJICHUIO 3HAHHUM O ABMIKYIIUX CHUJIaX U 3aKOHOMEPHOCTAX UCTOPHUICCKOTI'O
mpounecca,

— coco6cTBOBaTH (POPMUPOBAHUIO Y CTYACHTOB 3HAHUN U HABBIKOB TSI () (hEeKTHBHOTO
BOCTIPUATHS MEXKKYIBTYPHOTO MHOT000pa3us o0IIecTBa B COIUAIILHO-UCTOPUUECKOM
KOHTEKCTE.

MecTto nucuuminnebl B crpykrype OOII BO

Huctunnmna Hcropus (uctopust Poccun, BceoOrast ©CTopus) OTHOCUTCS K 00513aTeIbHON 4acTu
brnoka 1 "/Iucuunnuns! (Moayan)" yaeOHoro miaHa 6akanaspuara. [IpeamecTByronmx
JUCIUIUINH, HEOOXOAUMBIX JUISl €€ U3YUEHUs, B CTPYKType 00pa30BaTeIbHON IPOrpaMMbl HE
UMEETCS.

TpeOoBaHNsl K YPOBHIO OCBOCHUS TMCHMUILINHBI
N3yuenne nanHOM yuyeOHOW AMCHMIUIMHBI HampaBiIeHO Ha (OpMUpPOBAHUE VY
00y4aroIUXCsl CAEAYIONUX KOMIIETESHITHI:

Pe3yneTaTel 00y4eHUs 10 TUCIIUIUTHHE

Kox n HanmeHOBaHME HHANKAaTOpa™ (3Haem, ymeem, enadeem (HABbIKY U/UTU ONbBIM
JdessmenvbHocmu))

YK-5 CnocoGeH BOCHpHHHMATh MEXKYJIBTYPHOE MHOTOOOpasue oOIMEecCTBA B COIHUAIBHO-UCTOPHUECKOM,
STHYECKOM H (pHUI0CO(PCKUX KOHTEKCTAX.
NYK-5.3. Ananusupyer uctopuio Poccuu B 3HaeT OCHOBHBIC ATANbl M 3aKOHOMEPHOCTH HUCTOPHUYIECKOTO
KOHTEKCTE MUPOBOTO HCTOPUYECKOTO PA3BUTHSI. pasButHst PoccuH, OOIIECTBEHHBIX W TOCYIAPCTBEHHBIX
HWHCTHTYTOB; 3HAET OCHOBHBIC 3TAlbl U COOBITHS Pa3BUTHS
BceoOIel ncTopun

YMeeT BhIIEIATh ¥ aHATU3UPOBATH TPHUIHHHO-
CJICZICTBEHHBIE CBSI3M MEXKIy COOBITUSIMHU, PadOTaTh C
Pa3IMYHBIMHI HCTOYHHKAMHU HH(MOpMAIHU

NVYK-5.4 Kputndeckn aHaIH3UPyeT
HCTOPHUYECKOE HACIIEIHE 1 COLUOKYIbTYPHBIE
TPaIUIMK Ha OCHOBE HCTOPHYECKUX 3HAHHUM.




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

PesynbraThl 00yUeHHUsI 0 TUCLUILTHHE
(3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIM
dessimenvHocmu))

Bnaneer 3Hanusimu o ucropuu Poccun u BceoOuieit
UCTOPHHU; METOIUKOM MOKCKa U 0TOOpa HHOOPMAITHH 1O
HCTOPHU;TOHATUITHO-KATErOPHATBHBIM alapaToM
JUACIUIIINHBI

Couepma}me AUCHHUIIIMHbI:

Pacrnipenenenuie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH IO pa3fiesiaM AUCIUILTUHBL.

CeMecTphl
N Bcero
B yueOHO paboTs (gacer)
4acoB
1

KonraktHas paboTta, B TOM YHUCIE:
AyIUTOpHBIE 3aHATHUS (BCETO): 48 48
3aHATHA JEKIIUOHHOTO THUTIA 32 32 | - -
JlaGopaTopHble 3aHATHUS - - - -
3aHATHA CEMUHAPCKOTO THIA (CEMUHAPBI, TPAKTHUECKUE 16 16
3aHATHS)
Wuast koHTakTHas pabora:
KonTpons camocrositensHO# padotsl (KCP)
[Ipomexyrounas arrectarus (UKP) 0,2 0,2
CamocTrosiTennpHast paboTa, B TOM YHCIIe: 59,8 59,8
Coo0bmenne - - -
[lonroroBka K TEKyIieMy KOHTPOITIO 48,2 48,2 |- - -
KoHTpob:
[loaroToBka K 3auety

Jac. 108 108 |- - -

B TOM YHCIIe KOHTAKTHAs
OO0mas Tpy10eMKOCTh

pabota

3a4. eI 3 3

KypcoBsble paboTsl: (He npedycmompenivi)

®opma npoBeieHUs aTTeCTAllMU N0 AUCHHILINHE: (3auem)

ABTOp K.NOJUT.H., Aou. boponuna C.H.




AnHOTanMs K paboueil mporpaMMe TUCITUTUIHBI
«b1.0.09 IICUXOJIOT US>

O0beM TPYA0EMKOCTH: 2 3aUCTHBIC SIUHUIIBI.

Heas McHUMIUIMHBL. (HOPMHPOBAHHWE TICUXOJIOTUYECKAX OCHOB JIMYHOCTHOTO U
po(heCCHOHATFHOTO Pa3BUTHS, TOTOBHOCTH K PEHICHWIO KOMIUIEKCHBIX HPO(ecCHOHATBHBIX
3aJ1a4 yIpaBisiTh CBOUM BPEMEHEM, BBICTPAUBATh U PEAIM30BbIBATh TPACKTOPUIO CAMOPA3BUTHS
Ha OCHOBE NMPHUHIUIIOB 00pa30BaHMs B TCUCHUE BCEH JKM3HU, YPPEKTHBHO B3aUMOJICHCTBOBATS C
Pa3HBIMU JIFOJJbMH B IPO(ECCHOHATFHON M COMANBHON chepax.

3agauM AMCHUILINHDI.

= IIOBLICUTH ypOBeHB HCHXOJ’IOFH‘IGCKOﬁ Ky.]'II)TypI)I CTYHCHTOB, IIO3HAKOMUTH C BeIIYHII/IMI/I
KOHLCIIIUAMU U UACAMU B 06J'IaCTI/I IICUXOJIOTHUH,

= O3HAKOMUTH C IICHUXOJIOTHYCCKMMHU OCHOBaAMH HOCTpOGHI/ISI TpaeKTOpI/II/I CaMOpaSBI/ITI/ISI
JIMYHOCTH,

- C(l)OpMI/IpOBaTB YCTaHOBKI/I N HABBIKM HCIIOJIB30BAHUA HpI/ICMOB praBJ'IeHI/IFI CBOUM
BpeMCHeM JUJTS BI)ICTpaI/IBaHI/Ifl TpaeKTOpI/II/I CaMOpaSBI/ITI/ISI, JIMYHOCTHBIX I[OCTI/I)KCHI/Iﬁ,
MTOCTOSTHHOTO ¢caMO00Opa30BaHMs,

- IOATOTOBUTH CTYJIeHTOB K HHaHI/IpOBaHI/IIO, BBICTpaI/IBaHI/IIO nu peanmauI/H/I TpaeKTOpI/II/I
CaMOpaSBI/ITI/Iﬂ Ha OCHOBC HpI/IHHI/IHOB O6pa30BaHI/ISI B TCUCHUC Bceﬁ JKHN3HU qepes aHaJINn3
pecypcoB, MPHOPUTETOB U OTpaHUICHHM, YH(PEKTUBHOTO UCTIOIH30BAHUS JIUIYHOCTHBIX PECYPCOB,

- paSBI/ITI) HpeHCTaBJ'IeHI/Iﬂ O BO3MOXHOCTIAX H HpaBI/I.]'IaX B3aI/IMO)IeI\/IICTBI/I$I C paSHI)IMI/I
JIIOJIbMH, C YYETOM UX MHAUBUIYaJIbHBIX 0COOEHHOCTEN U 0COOEHHOCTEH 310 pOBBS, IPU PELLICHUU
npo¢heCcCHOHANBHBIX M )KU3HEHHBIX 3a/1a4.

MecTo TUCHMILUIMHBI B CTPYKTYpe 00pa3oBaTebHOI NMPOrpaMMbl

Jucnumnnna «IIcuxomorus» oTHOCUTCS K o0s3aTeabHON YyacTh bioka 1 "J{MCIUTIIIMHEL
(Momymu)" yaeOHoro 1aHa. [Ipeayaraercst s U3ydeHusi, B COOTBETCTBHH C YICOHBIM IIJIAHOM,
Ha 1 Kypce.

Bxonnbpie TpeOoBaHMS K OCBOCHHMIO IUCHUIUIMHBI OTCYTCTBYIOT, JOCTAaTOYHO OOIIMX
Mpe/ICTaBiIeHU, cPOPMHUPOBAHHBIX y CTyIEHTa, Ha 0a3e OOIIero MIKOJIHLHOIO 0O0pa30BaHUA.
YactuuHo omupaercs Ha «BBeneHue B HampaBiieHHE MOJIrOTOBKW», OOecreynBasi MOHUMaHUE
MIPOLIECCOB CaMOPa3BUTUSI B MPO(PECCHOHANBHON JEATEeIbHOCTH U TOTOBUT K BBICTPAWBAHUIO U
pean3aliuy TPaeKTOPUU CaMOPa3BUTHS, B TOM YHCie B Mpodeccuu U ydeOHOMN AeITeIbHOCTH.

TpeOoBaHKsl K YPOBHIO OCBOCHUS U CIUAIIINHBI

N3ydyenue paHHOW y4yeOHOM AMCUMIUIMHBI HampaBieHO Ha (GOpPMUPOBAaHUE Y
oOyuaronuxcs CaeayonX KOMIeTeHIIN:

Ko/l M HAHMCHOBAHME HH/MKATOPa™ Pe3ynpTaTel 00y4eHUs 110 AUCIUIUINHE

YK-6 CriocobeH ynpaBiiTh CBOMM BpEMEHEM, BBICTPAMBATh U PEAsM30BBIBATH TPACKTOPUIO CAMOPA3BUTHUS Ha
OCHOBE IIPHHIMIIOB 00Pa30BaHMsI B TEUEHUE BCEH JKU3HH

NYK-6.1. [Tornmaer HEOOXOMUMOCTh | 3HA€T OCHOBBI TICHXOJOTHH W TIOCTPOCHHS TPAeKTOPHU
OCO3HAHHOT'O YIPABJICHUS CBOMM BpPEMEHEM U | CaMOpa3BHTHS,

IPYrUMH  JMYHOCTHBIMH  pecypcaMH Ui | 3HaeT CrocoObl  YIPaBJICHUS CBOUM BpEMECHH U
BEICTPAUBAHUSA W  peaju3allid  TPACKTOPHH | MPOSKTHPOBAaHHS TPAaeKTOPUH NPOPECCHOHAIBHOIO H
CaMOpa3BHUTHS,  JIMYHOCTHBIX  JOCTW)KEHHWH, | JIMYHOCTHOTO POCTA Ha OCHOBE NPHHIIMIA BCEBO3PACTHOTO
MIOCTOSTHHOT'O caM000pa30BaHUs Pa3BHTHS M TIOCTOSIHHOTO CaMO0OPa30BaHHs

DopMynUpyeT 1 aHATH3UPYET 1ENU U 33]]a4d Pa3BUTHS;
OreHnBaeT ce0s M CBOU JOCTHKEHUS.

[IpuMeHseT TCHUXONOrMYECKUE 3HAHHS ISl PELICHHs
TEKYIINX )XKU3HEHHBIX U MPo(eCCHOHANBHBIX 3a/1a4;
Vcnonp3yeT METOBI YIIpaBJICHUS CBOMM BPEMCEHEM;




KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IKaTopa*

P€3yJ'H)TaTI)I O6y‘I€HI/IH 10 JTUCHUITJIMHEC

Bnaz[eeT HaBbIKaMH caMoaHalin3a u OCO3HAaHHOI'O
YIipaBJICHUSA CBOUM BPCMCHEM U JPYTUMHU PECypCaMU

NYK-6.2. [IlnanupyeT TpaeKTOpUIO
CaMOpa3BUTHS, ONIPEAEISIET PECYPCHI,
OTpaHUYEHUsSI U IIPHOPUTETHI COOCTBEHHOM
JEeATENLHOCTH, 3 (PEKTHBHO UCIIONB3YET
COOCTBEHHBIE PECYPCHI.

Oco3HaeT KPUTEPUH COOCTBEHHOTO OJIAT OOy YU

3HaeT HAJIWYHBIC PECypChl, HEOOXOAWMBIC IS Pa3BUTHA,
HATIPaBJICHUS M  CIOCOOBI UW3BICKAHUS  PECYpPCOB U
BO3MOXXHOCTH TTOMOIITH TIPH 3aTPYTHCHUSIX.

Omnpenensier kputepur 3GGEKTUBHOCTH U ONTUMAILHOCTH
CBOEH aKTUBHOCTH

Omnpenensier  pecypcbl, OrpaHUYEHHs ©  TPHOPUTETHI
COOCTBEHHOM JIEATENILHOCTH

BaenaeT HaBbIKaMU TNIAHUPOBAHUA CaMOpPa3BUTHUAA.
HeMOHCTppreT BJIaAC€HUEC TpUe€MaMu W  TCXHUKaMH
CaMOperyisanunu, BJIaJACHUA c000#1 1 CBOUMH pecypcamMu.
KpI/ITI/I‘IeCKI/I OLICHUBACT I)q)q)eKTI/IBHOCTB HCIIOJIb30BaHUA
COOCTBEHHBIX PECYpPCOB MPpU PCIICHUN MOCTABJICHHBIX Heﬂeﬁ
" 3aJa4

YK-9 CrocobeH ucrons30Bath 6a30BbIe 1e(EKTONIOrHYESCKHE 3HAHMS B COLMANBHON 1 MPo(eCcCHOHANBHOI chepax

NYK-9.1. Peanuzyer 6a3oBble

nedekromoruueckue 3HAHUSA
npodecCHOHAILHON U colManbHOU  cdepax
Mpoliecce  B3aUMOACUCTBUA C  JUUAMH
OrpaHUYCHHBIMU BO3MOXXHOCTAMH 300POBbLA
HHBaJIMAaMU

B

B
C
u

3naer 0a30Bble  OMpEIENCHUS TEPMUHOB  «JIMIA €
OrpaHUYEHHBIMHA BO3MOYKHOCTSIMH 3/I0POBbSI U HHBAJIHJIBD).
OCHOBHLIC HJICU Ha KOTOPbIX OCHOBaHa COBpPEMCHHaA
rOCYJIapCTBEHHAs]  CONMAJbHAs  MOJUTHKA,  Pa3BHTHE
00pa3oBaHUsI B IEJIOM U MPOQecCHOHAIbHOS 00pa30oBaHUE
JIAaHHBIX KaTErOpUil Ipa)<1aH.

OcoOCHHOCTH ~ Mpolecca  COIHMATH3AIMK,  HPOOJIEMBI,
OrpaHUuYEHHs U Bo3MoxHOCTH vl ¢ OB3;

3aKOHOMEPHOCTH B3aUMOICHCTBHs OOIIECTBA W JIFOACH C
OIr'paHUYCHHBIMU BO3MOKHOCTAMU PA3BUTHUA U HWHBaJIUAaMH,

Oco3Haet mpobaeMBbl CTePEOTUITHOT'O BOCIIPUATHS JIIOICH;
BeicrauBaer  B3aMMOIEHCTBUE, OPUEHTUPOBAHHOE  HA

B3auMoOINoMoIlb, 3ddexkTuBHOCTE U MApTHEPCKHUE
OTHOILICHHSI.
Hagbikamu s dexkTHBHON KOMMYHHUKAIIUU B

npoecCHOHANILHON W coluajibHOl cdepax ¢ JHIAMH C
OrpaHUYCHHBIMH BO3MOXKHOCTSIMH 30POBbsI M HHBAJIHAAMU

ConeprxaHue TMCUMILTHHBI:

Pacnipenenennie BUIOB y4eOHOM pabOThl M MX TPYAOEMKOCTH IO pa3zesiaM JUCITUTIINHBI.

KonugectBo yacor
Bueayaut
Ne HaumenoBanue pa3nenos (tem) AyMUTOpHa opH};ﬁI
Bcero pabora
pabora
J 113 JIP CPC
Beenenue B IICHXOJIOTHIO U 1E(hEKTOJIOTHIO
1. 4 2 2 6
2. [cuxudeckue mpouecchl U COCTOSHUS JTMIHOCTH 5 2 3 6
3 [Ncuxonorust TMYHOCTH, JINYHOCTH BO B3aMMOJACHCTBUH U B 5 5 3 6
rpymme
n [podeccronansHOE cCaMOONpeIeNeHne i CaMOpa3BUTHE 6 4 5 6
JIMYHOCTH
5 TaliM-MEHEKMEHT U yIpaBlI€HUE KapbepOoi Ha OCHOBE 8 4 4 6
00pa3oBaHMsl B TEUYCHHE BCEH )KU3HH
6. [Ncuxonoruueckue Gapbepbl IMYHOCTHOTO M PO ECCHOHATBHOTO 4 5 5 0.8
CaMOpPa3BUTHS
UTOI'O no pazdenam oucyuniutol 32 16 16 39,8
Kontpons camocrostensHoit padbots! (KCP)
IIpomexyrounas arrecrarus (MKP) 0,2
[ToxroroBka K TeKylnieMy KOHTP OO -
OO0m1ast TPyTOEMKOCTb IO JUCIUTUINHE 72




KypcoBbie padoThbl: HE IpeyCMOTpEHA.
dopma npoBeieHUs ATTECTALUM 110 JUCHHUIIMHE: 3a4ET.

Asropsl: JI.A. Mapesinenko, 11.C.byoHoBa



AHHOTaIUA K padoyeii mporpaMMe THCIIANIHHBI

«b 1.0. 10. PUSNYECKAA KYJIbTYPA U CIIOPT»

(KOO U HauMeHOBaHUe OUCYUNIUHBL)

O0BbeM TPYA0eMKOCTH: 2 3aUeTHbIE eTUHHIIBI (72 yaca).

ean AMCHMNJINHBI

dopmupoBaHue (PU3NUECKONW KYJIbTYpbl CTYJIEHTa KaK CUCTEMHOT0, MHTEIPAaTUBHOIO KauecTBa
JUYHOCTH, CHOCOOHOCTH ILEJICHAIIPaBJIEHHOTO HCIOJIb30BaHUS Pa3HOOOPAa3HBIX CPEJCTB
(bU3NIEeCKOH KyIbTYpBI M CIOPTA ISl COXpAHEHHUS 3A0POBbS, MPODMIAKTUKN TIPOPEeCCHOHATHHBIX
3a00JieBaHMiA,  MCUXO(DH3MYECKONW  TMOJTOTOBKM K  IOJHOIEHHOW  COIMAIBHOH |
npohecCHOHATFHON IEATEILHOCTH.

3agauu AMCUMILINHBI:

- ¢dopMupoBaHHE OHOJOTUYECKHX, ICUXOJIOrO-NEJarorMyeckKuX M MPAKTHUYECKUX OCHOB
(bu3nuecKoi KylIbTyphl M CIIOPTA JIJIsl COXPAHEHUS 3J0POBbS, MTPOPHUIAKTUKH MPO(HECCHOHATIBHBIX
3a00JIEBaHHIA;

- (opmupoBaHHE MOTHBAIMOHHO-IICHHOCTHOTO OTHOLIEHUS K (U3UYECKOW KYJIbTYpe,
MOTPEOHOCTH K PETYISPHBIM 3aHATUAM (PU3HMUECKUMHU YIIPAXKHEHUSIMH U CLIOPTOM;

- OBJIQJICHUE CUCTEMOW TMPAKTUYECKMX YMEHUH M HaBBIKOB JJISi COXpPaHEHHs 3/I0pOBbBA,
NcuXxo(r3HUecKoi TOTOBHOCTH K COLMATBbHON U MPOQecCUOHATbHON AEITEIbHOCTH;

- hopMUpOBaHHE YMEHUSI HAYYHOT'O, TBOPYECKOTO M METOIUYECKH MPABUILHOTO HCIIOIb30BaHUS
cpeactB  (GU3MYECKON KyIbTYphl W CIOpPTa, aJalNTHUBHOW (U3MUECKOM KyJIbTYphl B
npodeccnoHabHOM 1eATENbHOCTH U MTOBCEAHEBHOM KU3HMU.

Mecto aucuuniuHbl B crpykrype OOII BO

Hucrunnuna «®Pu3udeckas KyJabTypa W CHOPT» OTHOCHUTCA K o0Osi3aTenbHOM udactu bioka 1
"Mucturmmuabl (Moaynn)" ydeOHoTo maHa. B cooTBercTBHHM ¢ pabodynM y4eOHBIM IIJIAHOM
JTUCITUTIIMHA U3ydaeTcs Ha 1 Kypce 1o ouHoi ¢opme 0O0ydeHHS.

TpeOoBaHus K YPOBHIO OCBOCHUS M CIUTIIMHbBI

N3yuenne nanHOW y4eOHOW MMCIMIUIMHBI HAaNpaBieHO Ha (GopMUpOBaHUE Y OOYJArOITUXCS
CHEAYIONIUX KOMIETEHIINHM:

Kon 1 HanMeHOBaHUE UHIUKATOPA™ TOCTHIKEHUS

PesynbTaThl 00ydYeHus 10 JUCHUIUINHE (3HAem, ymeem,
KOMITIETEHIINHA Y ¥ Ac ( Yy

enadeem (HABLIKU U/ UL ONbIM 0esTMeIbHOCMUL))
YK- 7. CrocobeH MOAAepKUBaTh IODKHBINH YpOBEHb (DM3MYECKON IOArOTOBICHHOCTH Ui 00eCHedeHus
[OJIHOLIEHHOW COIMAIBbHON 1 MPO(ECCHOHAIBHOM e TeTbHOCTH.

NYK-7.1. [lornmaet BIUsSHUE 03AOPOBUTEIBHBIX |3yaem:

CHCTEM (PU3HYECKOro BOCIUTAHNS Ha YKPEILICHHE HAYYHO — MPAKTHYECKHE OCHOBBI (DU3UUECKOH KYIbTYPHI U

3110pOBBSI, NPOYUIAKTHKY NPODECCHOHATBHEIX cropra UIS  YKPEIUIGHHWS  3J0POBBS,  MPOQHIAKTUKH

3a00J1eBaHUI. .
npodeccrOHANBHBIX 3a00IeBaHUH.

Yueem:

IeJICHAIPaBJICHHO MCIIOIb30BaTh 3HAHUA B 001aCTH
03JIOPOBHUTENBHBIX CHCTEM (DPU3MUECKOTO BOCIIUTAHUS Ha
VKpEIUIEHUE 310P OB, MPOPIITAKTHKY TPOQECcCHOHATHHBIX
3a001eBaHMH.

Bradeem:

HaBBIKaMH OPTaHU3AIMY 1 METOANKY ITPOBEICHUS
CaMOCTOSTEIbHBIX 3aHATHN (U3UIECKIMHI YIPaKHEHUSIMA
pa3IMYHOM LENIEBON HAPaBIEHHOCTH.




Conepmaﬂne AUCIHHUITIJINHBI

Pacnpenenenre Bua0B yueOHOM pabOThl M MX TPYAOEMKOCTH IO Pa3/ieiaM JAUCIUILINHBIL.

Bupner pabor Bcero ®dopma obydeHust
4acoB
OYHast
1
cemecTp
(gace1)
KonTakTHasi paoTa, B TOM YHCIE: 20,2 20,2
Ay1UTOpHBIE 3aHATHS (BCEro):
3aHATHUS JICKIMOHHOTO THTIA 16 16
[MPAKTHYECKUE 3aHATHS 2 2
CeMUHAPCKUE 3aHSTHSI - -
Nnasi KOHTAKTHas padoTa:
KonTponb camocrosrensHoit padotsl (KCP) 2 2
[Tpomexyrounas arrecrarms (MKP) 0,2 0,2
CamocTosiTeJbHasi pafoTa, B TOM YHCJIe: 51,8 51,8
\Kypcosas paboma/npoexm (KP/KII) (noocomoska) - -
\Konmponvuas paboma - -
Pacuémno-epaduueckas paboma (PI'P) (nodecomosxka) - -
Peepam/acce (noocomoska) 10 10
CamocmosimenvHoe usyyenue pasoenos, camonoo2omoska (npopabomxa u 38 38
nosmopeHue 1eKYUOHHO20 MAMEPUANA U MAMEPUANA YYEOHUKOG u
VuebHblx nocobuil, NOO2OMO6KA K JNAOOPAMOPHLIM U NPAKIMUYECKUM
BaAHAMUSAM, KOJUIOKGUYMAM U M.0.)
[ToaroTOBKA K TEKYIIIEMY KOHTPOJTIO 3,8 3,8
KoHTpoJb:
[loaroroBka K s5K3aMeHy - -
OO01asi TPy10eMKOCTh[4ac. 72 72
B TOM YHCJIe KOHTAKTHas padoTa 20,2 20,2
3a4. e 2 2

KypcoBbie padoThl: HE TPEAYCMOTPEHBI
dopma npoBeeHUs ATTECTALUM 10 TUCHUILIMHE: 3a4EeT

Astop: M.U. KaOsimieBa, K.11.H., TOIECHT




AHHOTanuUs K pabodei mporpaMMbl TUCIUTUTHHBI
B1.0.11 «be30nmacHoOCTh JKU3HEACATEIbLHOCTH

(KOO U HAUMEHOBAHUEe OUCYUNIUHDL)

O0beM TPYI0EMKOCTH: _2  3aYeTHBIX €IHHUIL
Lear MUCHUIUIMHBI. Pa3BUTHE Yy OakagaBpOB CIOCOOHOCTH CO3[aBaTh W IOJAJICPKHBATH
Oc30MacHbIC  YCIIOBUSL  JKH3HEACATECIBHOCTH B  TIOBCEJHEBHOW W  TpoeCCHOHATBHOU
NESITeIbHOCTH JUII COXPAHCHHS TPUPOIHON cpelbl, OOCSCIICYCHHs YCTOMYMBOTO PAa3BUTHUS
o01iecTBa, B TOM YHUCIIE MIPU BO3/ACHCTBUM HETATUBHBIX (DaKTOPOB BHEIIHEH Cpebl, PU yrpo3e
Y BOSHUKHOBCHHMH YPE3BbIYAIHBIX CUTYAIMi U BOCHHBIX KOH(JIUKTOB.
3agauyu AUCHMILINHBIL

® BOOPYXHTh 3HAHUSIMH OCHOB O€30MAaCHOCTH KH3HEICATCILHOCTH, HEOOXOIMMBIX IS
CO3JIaHUsS W TOJJIEPYKAHUS OC30MACHBIX YCIOBUW >KU3HEICSITEIBHOCTH B CHUCTEME «JEIIOBEK-
cpena oouTaHus»,

® HAYYHWTh BBIABIATh NPU3HAKH, NMPUYUHBI M YCIOBUS BO3HUKHOBEHHS YPE3BBIYAHBIX
CI/ITyaI_[I/Iﬁ MNpUpoOAHOro, TEXHOTCHHOI'0O M COHHUAJIBHOI'O XapaKTEpa, OLCHUBATHL BCPOATHOCTH
BO3HUKHOBCHU S HOTGHL[I/IaJIbHOﬁ OIMMACHOCTU W INPUHHUMATL MCPBI IO €C MPCAYIPCKIACHUIO B
chepe aIMUHHCTPATUBHO-YIPABICHUECKOW U OUCHON NEATEILHOCTH, apXUBHOTO Jieja, B TOM
YHCIIe TOCYAapCTBEHHBIX U MYHHIIMIIAIBHBIX apXUBOB, APXUBOB OPraHU3ALUN Pa3IMYHbIX (hopm
CcOOCTBEHHOCTH,

®  CIOCOOCTBOBATH OBIAJCHHIO YMEHUN aHAIM3UPOBATh OOCTAHOBKY B OMACHBIX YCIOBUSX
U Jenatb OOOCHOBAaHHBIE TEOPETUYECKHE W MPAKTUYECKUE  BBIBOABI B CKJIQ/BIBAIOIIEHCS
YPE3BBIYANHON CUTYaLIN;

®  HAy4UTh OPUEHTUPOBATHCS B OCHOBHBIX METOAAX M CPEICTBAX 3alIUThl YEJIOBEKA IPHU
BO3HUKHOBEHHUH OTACHBIX WJIH YPE3BBIYANHBIX CUTYAIIH{, B TOM YUCII€ BOCHHBIX KOH(INUKTOB;

®  CIIOCOOCTBOBATh OBJIAJICHUIO 3HAHUN M YMEHUU 1O OKAa3aHUIO TMIEPBOM MTOMOIIH, 3aIIUTe
JKU3HU U 37I0POBBSI B YCIOBHSIX BO3JEHCTBUS HETaTUBHBIX (DAKTOPOB BHELIHEH cpeabl, Mpu
yIrpo3€ ¥ BOSHUKHOBEHUU YPE3BBIYAMHBIX CUTYAIMil 1 BOCHHBIX KOH(DIUKTOB.
MecTo IMCHUILIHHBI B CTPYKTYpPe 00pa30BaTe/ibHOM NPOrpaMMbl

JucuumimHa «be30nacHOCTh JKU3HEISATSIIBHOCTHY OTHOCHTCS K 00S3aTebHON YacTH
bnoka 1 "{uctununsl (Moaynu)" y4eOHOTO MIIaHa.

JucuunnmnHa «be30nacHOCTh KU3HEACATEIbHOCTHY SBJISIETCA MPEAIIECTBYIOMIECH IS
MOJATOTOBKUA K TMPOILEAYpEe 3allUThl  BBIMYCKHOM KBaTHM(PUKAIMOHHON pabOThl M 3alluTe
BBIIYCKHOM KBaJTU(UKALMOHHON PabOTHI B COOTBETCTBUH C YUEOHBIM ILIAHOM.

TpeGoBanus K YyPOBHIO OCBOCHUS JUCIHUIIJIMHBI

WN3ydyenne paHHOW y4yeOHOM JAMCLUMIUIMHBI HAmNpaBiI€HO Ha
00yJaromuXxcs CIEAYIONTUX KOMITETEHITHI:

¢dbopMupoBaHue y

Pe3ynbraThl 00yUYeHUS 1O JUCIUILUINHE
(3Haem, ymeem, e1adeem (HABLIKU U/UNU ONbIM
desimenbHOCmL))

Ko u HanmeHoBaHMe HHIUKATOpa™

YK-8 CrnocobeHn co3gaBaTh U NOAAeP:KMBATH B IOBCeJHEBHON KU3HM M B nNpodeccCHOHATBHOM
AesITeJIbHOCTH 0e30macHble YCJIOBHS JKU3HENESATEIbHOCTH [JIsi COXPaHEHMsl NPHPOAHON Cpenbl,
obecrieyeHUsl YCTOWYMBOrO pa3BUTHS O00IeCTBa, B TOM 4YHCJIe NPH Yrpo3e M BO3HMKHOBEHMH
Ype3BbIYAHHBIX CHTYaIHii 1 BOGHHBIX KOH(IMKTOB

NYK-8.1. OcymecTtiser BBIOOp cmocoO0B | 3HaeT CHocoObl MOJNAEp)KaHUS O€30MacHBIX  YCIOBHH
MOAACPIKAHUA 0e30macHbBIX yCJ'IOBI/Iﬁ KUBHCACATECIILHOCTU, METOJIOB U CPCICTB 3alIUThI YCJIOBEKA
JKU3HEAESATEIBHOCTH, METOJIOB M CPEJCTB 3aIIUTHl | MPH  BO3HUKHOBEHWHM  OIACHBIX WM  YpE3BBIYalHBIX

YeJlOBeKa IPH BO3HUKHOBEHHWH OIACHBIX WIIH
Ype3BBIYAHHBIX CUTYalHUi, B TOM YHCIE€ BOCHHBIX
KOH(JIMKTOB

CHUTYallWii, B TOM YHCJIE BOGHHBIX KOH(QJIUKTOB.

YMeeT OcCymecTBISATH BBIOOpP CIIOCOOOB  TOAJEPIKAHMS
0e30macHbIX YCIOBUI IKHM3HEAESATEIbHOCTH, METOAOB U
CpPE/CTB 3allUThl YEJIOBEKAa MpPU BO3HUKHOBEHWH OITACHBIX
WIN Ype3BBIYANHBIX CHUTYallMid, B TOM YHCIIE BOEHHBIX
KOH(IINKTOB.

Bnaneer criocobamu moamepkaHust 0€30TaCHBIX YCIOBHI B
OBITY M B TPOM3BOJACTBEHHOW cdepe, MeTomaMH U
CpCACTBAMM 3AIUTHI IMPHU HACTYIUICHUHN qC, B TOM YHCJIC




Kon n HanMeHoBaHUE HHIUKATOpa™

PesynbraTel 00y4eHUs IO TUCIUILIMHE
(3naem, ymeem, grnadeem (HABLIKU U/UTU ONLIM
oesimenbHoCmiL))

BOCHHBIX KOH(‘I)J'II/IKTOB

NVYK-8.2. [eMoHCTpHpYeT NpHUEMBl OKa3aHUS
MEpBOI MOMOIIY NOCTPaJaBIIEMy

3HaeT NpHEMBbI OKa3aHHS IIEPBOI TOMOIIH MOCTPaIaBIIEMY.
YMeer NpUMEHSTHh NpPUEMBl OKa3aHUS IEPBOM IMOMOLIU
MOCTpaaBIIEMY.

Bnanmeer cmocobamMu OKa3aHHS CaMOIOMOIM W TEPBOI
MOMOIIX TIOCTPaAaBIIEMy INPH BO3HWKHOBEHHH OIIACHBIX
WIN YPE3BBIYANHBIX CHTyalldd, B TOM YHCIIE BOEHHBIX
KOH()JIMKTOB

Couepma}me AUCHHUIIIMHBI:

Pacnipenenenue BuoB yueOHOM pabOTHI M MIX TPYIOEMKOCTH T10 pa3jiesiaM JUCIUTIIINHBI.

KomndgecTBo yacoB

A Bueayaut
Ne HammeHnoBanwme pazaenos (Tem) yJutropHas OpHas
Bcero pabota
paboTa
JI 113 JIP CPC
OoecrnieueHre 0€30MaCHOCTH B YCIOBHAX IIPUPOIHBIX,
1. TEXHOTEHHBIX, COIIATBHBIX YPE3BbIYAHBIX CUTYalUAX, B TOM 25 6 6 - 13
YKCJIe BOSHHBIX KOH(DIMKTOB
2 Bo3sneiictBue Ha HeJIOBEKA HEraTHBHBIX (baxTopoB 24 6 4 i 14
MPOU3BOJICTBEHHOM CPE/Ibl U METO/IBI 3aIIUTHI OT HUX
3 OKaSaHHevHepBOfI MOMOIIH TPH TPABMAx M OTPABICHHUAX 28| 4 6 i 12.8
Pa3IUYHON STHOIOTUU
HUTOI'O no pazoenam oucyuniuul 71,8 | 16 16 - 39,8
KonTtpons camocrosrensHoi pabots (KCP) -
IIpomexxyrounas arrectanus (MKP) 0,2 -
IToAroToBKa K TEKYIIEMY KOHTPOIIIO -
OO01mast TPyAOEeMKOCTh 110 TUCTIATUTHHE 12 16 16 - 39,8

KypcoBble paboTsl: 1e npedycmompervl

(I)opMa NPOBECACHUSA aTTECTAUU IO AUCHUIIMHE: 3a4em

ABTOp: TOIIEHT KadeAphl COIUATEHON PA0OTHI, TICHXOJIOTHU U MEJaroTUKH BBICIIIETO
oOpa3oBanus, kaH.nex.Hayk LlmoOyns E.1O.




AHHOTAIUs K padoyeii mporpamMme JUCHUILIHHBI
«51.0.12 O KOHOMUKA»

O0beM TPYA0EMKOCTH: 72 4ac = 2 3a4ETHBIX CTUHHIIBI

Heab AUCHMNJIMHBI. OBJAJCHUE CTYACHTAMH KYJIbTYPOM SKOHOMHUYECKOTO MBIIIJICHUS, C
dbopMHupOBaHHEM OCHOB (PHMHAHCOBOW T'PaMOTHOCTH, a TAaKX€ OCHOBHBIMHU TIOHSATHSMHU,
MPUHIIAIIAMU U KOHILICTIIHSIMHU YKOHOMHYECKOM HAYKH.

3agaum QM CUMILIUHBI:

Teopemuueckas KOMnOHeHMA:

— U3YYUTh OCHOBBI SKOHOMHKH ¥ C(HOPMHPOBATH SIKOHOMHYECKOE MBIIIUICHUE Y CTYJCHTOB;

— M3YYUTh 3aKOHOMEPHOCTH (YHKIHOHUPOBAHUS COBPEMEHHOW SKOHOMHUKH Ha MaKpo- H
MUKPOYpPOBHE;

— U3YYUTh OCHOBHBIC SKOHOMHUYECKHE TEOPHH M IBOJIOLINIO UX PA3BUTHSL.

Iloznasamenvnasn komnonenma:

— yMEThb TPUMEHATH 0a30BbI€ TMOHATHUS TPU PACCMOTPEHUH CYITHOCTH HSKOHOMHUYECKUX
OTHOIIICHUM;

— YMETh HCHOJIb30BaTh SKOHOMHUYECKHE 3HAHHS MPU MPOBEIACHUHM PEATBHBIX IKOHOMHUYECKUX
OTHOIIICHUM;

— YMETh aHAJIU3UPOBATHh BO B3aUMOCBS3M IKOHOMHUUYECKHE SIBJICHUS, TIPOIIECCH M MHCTUTYTHI Ha
MHKPO- ¥ MAaKpOypOBHE

— BJAACTh HaBBIKAMU TPO(PECCHOHATLHOTO OOIIEHNWs W KOMMYHHUKAIIMM 110 BOIIPOCaM
SKOHOMUYECKOW MOJIMTUKU U XO3SIMCTBEHHON MPAKTHKH.

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTeibHOM MPOrpaMMbl

JucrtunauHa « JKOHOMHKa» OTHOCHTCS K 00s13aTenbHoM yacTu bioka 1 " Iucturumast (Moysn)"
ydueOHoro 1iaHa. M3ydaercsi oHa BO BTOPOM CEMECTpE MEPBOTO Kypca Ha OYHOM M 3a0YHOM
(dbopmax oOydeHus, u 6azupyercs Ha 3HAHUSIX, YMEHUSAX U HABbIKaX, NOJYYEHHBIX B JIOBY30BCKOI
MOATrOoTOBKE. B cBOIO ouepenpb oHa o0OecreurBaeT M3ydeHHE CIEIYIOIIMX AUCHUIUIMH: OCHOBBI
TEOPUU YIPABJICHHS, YIIPABICHUE YKOHOMHUKON apXWBHOUM OTpaciu W Jp. YdeOHas mporpamma
TUCHMIUTMHBL «DKOHOMHKA) MpelycMaTpuBaeT MpPOBEIACHHE 3aHiITHU B (opMe JEeKIUi U
npakTHieckux pador. OHA MOATOTOBIIEHA B COOTBETCTBUH TPEOOBAHUAMU, NPEIBIBICHHBIMU C
tpedoBanusmMu OI'OC BO 3++.

JlocTikeHue 3TON eI COMPOBOXKAAETCA PACKPBITHEM IEPE]T CTYIEHTAMU 3HAYEHUSI SKOHOMUKH
B Pa3BUTUU COBPEMEHHOro oOmiecTBa. B xoxe oOydeHHMsS CTYAEHTHI JOJDKHBI HAyYHThCS
CO3HATEJIBHO M PALMOHAJIBHO MCIOJIb30BaTh BO3MOYKHOCTH, KOMIIBIOTEPHOM TEXHUKH JIs
pelieHus 3a1a4 npodeccuoHaNbHOM ASITeIbHOCTH U IMYHOTO SKOHOMHYECKOTO U (PUHAHCOBOTO
IIaHupoBaHus ((PUHAHCOBAst TPAMOTHOCTB ).

TpebGoBanus K yPOBHIO OCBOEHHS THCIHUTLIUHBI
W3ydyenune naHHOW y4yeOHOI IMCUMILTUHBI HAIpaBlieHO Ha (OPMUPOBAHHE Yy OOy4YaIOUIUXCA
CJIETYIOIIUX KOMITETEHIIUH:

Pe3ynbTaThl 00y4eHUs 110 TUCIHILUTHHE

Kon 1 HanMeHOBaHUE UHAMKATOpa™
(3Haem, ymeem, eradeem (HAGLIKU U/ULU ONBIM OesIMENbHOCMU))

YK-10 CnocoGeH npUHMMATh OGOCHOBAHHbIE JKOHOMHYECKHE pelIeHHs] B Pa3jJHYHBIX 00J1aCTIX
JKH3HEIeATETbHOCTH
YK-10.1. TTonnmaer 06a30Bble MPUHIUIBI | 3HAET  OCHOBHbIC  0a30Bble  NPUHIUMBI  (YHKIIHOHUPOBAHUS
(YHKIMOHUPOBAaHHUS  OKOHOMHKH M | SKOHOMHKH M 9KOHOMHYECKOTO pPa3BHUTHSI.

5KOHOMMYECKOIO PAa3BUTHS, LIeTH QOPMBI | YMEeT MNpPUMEHSTh 0a30Bble  MPUHIMUIBL  (HYHKIMOHHPOBAHHS
Y4acTHsi TOCYAapcTBa B SKOHOMHKE 9KOHOMHUKH M 3KOHOMHYECKOTO Da3BHTHA, Henu (opmbl ydacTus
TOCY/IapCTBa B YKOHOMHKE

Brnaneer ocHOBHBIMM 0a30BBIMM NMPHUHOWNAMH (DYHKIIMOHHPOBAHUS
9KOHOMHUKH M 3KOHOMHYECKOTO Da3BHTHA, Henu (GopMmbl ydacTus
TOCY/IapCTBa B YKOHOMHKE




KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IKaTopa*

Pe3ynbTaThl 00y4YeHUS 10 AUCIUIUTHHE
(3Haem, ymeem, enadeem (HAGLIKU U/UIU ONBIM OESIMETbHOCMU))

VK-10.2. TIpumensier MeTOABI JIUYHOTO

SKOHOMHYECKOTO U (rHAHCOBOTO
TUTAHUPOBAHUS JUISt JIOCTHKEHUS
TEKYIIMX ¥ JOJTOCPOYHBIX (PHHAHCOBBIX
Lene, HCTIONb3yeT (uHAHCOBBIE
WHCTPYMEHTHI JUTS YIPaBIICHNS THIHBIMA
¢uHaHcamMu  (JIMUHBIM  OIOJDKETOM),
KOHTPOJIHUPYET coOCTBEHHbBIE

OKOHOMUYCCKHEC U (l)I/IHaHCOBI)Ie PUCKHU

3HaeT MeToAbl JIMYHOTO HOKOHOMHYECKOrOo U (PMHAHCOBOTO
IUIAHUPOBAHUS A JOCTIDKEHUS TEKYIIMX M JOITOCPOYHBIX
(pMHAHCOBBIX IETIEeH.

YMmeeT ucnonb30BaTh (PMHAHCOBBIE MHCTPYMEHTHI IS YIPABICHHS
JMYHBIMU (PHHAHCAMU (JIMYHBIM OFOJDKETOM).

OOnamaer HaBBIKAMH KOHTPONS COOCTBEHHBIX 3KOHOMHUYECKHUX U
(PMHAHCOBBIX PUCKOB

ConepxaHue TMCUMILUTUHBI:

Pacnpenenenne BuaoB yueOHOM pabOTHI M HX TPYAOEMKOCTH IO pa3/ieiaM JUCIUTLINHBIL.
Paznernsr (TeMbl) AUCIUTUIMHBL, U3y4aeMble B 2 cemectpe 1 Kypca (ounas popma oOydeHus)

KomnnuecTBo yacos

Bueaymu-
Ne HaumeHnoBaHue pa3aesnoB (Tem) AyauTopras TOpHas
Bcero pabora
pabora
JI I13 1P CPC
BBC]ICHI/IC B JUCHUIUIMHY SKOHOMMUKA.
1. YenoBek B IPOCTPAHCTBE 3KOHOMHUYECKUX oTHOomeHui. [Ipeamer | 8 2 2 4
U METOJI SKOHOMHUYECKOU TEOPHH
2 CoBpeMeHHOE PHIHOYHOE XO3SHCTBO: CYIIIHOCTH M OCHOBHBIC 8 2 2 4
4epThl
3 OO1ecTBEHHOE IPOU3BOJCTBO: CYIIHOCTh, CTPYKTYpa, 8 5 5 4
PE3yIbTAThI
PriHOK: cymHOCTB, BUbl. CyOBEKTHI PHIHOYHON ACSATEIBHOCTH.
4, dopmupoBaHue pUHAHCOBOW TPAMOTHOCTH: JINUHbIE (PUHAHCHI 10 2 2 6
(bromker)
5. DKOHOMHUYECKAs! POJIb ¥ (DYHKIIMU COBPEMEHHOT'0 TOCyIapCTBa 10 2 2 6

6. COBOKYITHBIH CIIPOC ¥ COBOKYITHOE TPEUIOKEHHE 8 2 2 4

JleHe)XHbIH PHIHOK U OaHKOBCKasl crcTteMa. PaBHOBecue Ha

7. 8 2 2 4
TOBAPHOM H JAE€HEKHOM PHIHKAX.

8 JlMHaMUKa 3KOHOMHYECKOT0 Pa3BUTHsL. DKOHOMHYECKHH POCT U 10 2 5 6

' SKOHOMHUYECKHI ITUKIT

UTOI'O no pazderam oucyuniumvl 70 16 16 38
Kontpons camocrosrensroii padots! (KCP) -
ITpomexyrounas arrecraims (MKP) 0,2
[ToxroroBka K TeKynieMy KOHTP OO 1,8
OO6m1ast TPyIOEMKOCTb 10 JUCHUTUINHE 72




Paznensr (TeMbl) TUCIMITIMHEI, H3y4aeMble B 2 cemecTpe 1 Kypca (3aouHast popma 0OyueHHs)

KonuuectBo yacos
AynutopHast Brcaymat
Ne HaunmenoBanue paznenos (Tem) opHast
Bcero pabora
pabora
JI I13 1P CPC
BBezenne B AMCHUIIMHY S9KOHOMHKA.
1. |YenoBek B mpocTpaHCTBE SKOHOMHYECKUX oTHomeHui. [Ipeamer | 4 2 2
1 METOJI SKOHOMHYECKOH TEOpHH
2 CoBpeMeHHOE PEIHOYHOE XO035HCTBO: CYIIHOCTh U OCHOBHBIE 10 5 5 6
YepTEHI
3 OO11ecTBEHHOE IPOU3BOJICTBO: CYIIIHOCTh, CTPYKTYpA, 8 8
Pe3yIbTaThI
PeiHOK: cymHOCTD, BUIbL. CyOBEKTHI PHIHOYHOM JESTETLHOCTH.
4. |®dopmupoBanue (PUHAHCOBON IPAMOTHOCTH: JTHYHbIE (PHHAHCHI 10 2 8
(Oromker)
5. |DxoHOMHYECKasi poitb U (PyHKIMH COBPEMEHHOTO rOCYapCcTBa 10 2 8
6. | COBOKYITHBII CIIPOC ¥ COBOKYITHOE TIPE/ITIOKEHHE 12 2 2 8
7 JleHe)xHbIi PHIHOK U OaHKOBCKas cucreMa. PaBHoBecue Ha 4 4
TOBapHOM M JICHEXKHOM PBIHKAX.
8 JlnHaMuKa 5KOHOMHUYECKOT0 Pa3BUTHsL. DKOHOMHUYECKUI pOCT U 10 5 8
9KOHOMHUYECKUH IUKIT
HUTOI'O no pasdenam Oucyuniundl 68 4 12 52
KonTpoib camocrositenbHoi padorsl (KCP) -
ITpomexyrounas arrecrarms (MKP) 0,2
[ToaroroBka K TeKyIeMy KOHTPOIIO 3,8
OO01ast Tpy10eMKOCTb 10 TUCHUILUTHHE 72

KypcoBbie padoThl: HE TPEAYCMOTPEHBI
dopma npoBeieHUs ATTECTALUM 10 TUCHUILIMHE: 3a4eT

ABTOP: IOLEHT Kadeaphl 00IIero, CTpaTrernyeckoro, MHGOpMaImOHHOTO MEHEPKMEHTA U
OM3HEeC-TIPOIIECCOB, KaH/. SKOH. HayK, JoueHT Jlanckas J[.B.



AHHOTAIUs K padoyeii mporpamMme JUCHUILIHHBI
«b1.0.13 OPTAHU3BAIIUSA T'OCYJAAPCTBEHHbBIX Y‘IPE)KI[EHI/Iﬁ B POCCUN»

O0beM TpynoemkocTu: 144 yac = 4 3a4eTHBIX €UHUIIBI.

Heab 1MCUMIVIMHEBL. SBIISIETCS PACKPBITHE COBPEMEHHBIX KOHIIEIIUI HAYYHON TEOPUU OPTraHOB

roCcy/lapCTBEHHOW BJIACTH; (POPMUPOBAHUE y CTYAECHTOB CUCTEMHBIX 3HAHHI MO OpraHU3aLUuU

rOCYJApCTBEHHBIX yupexkaeHHd Poccuy; u3ydeHHME OPraHM3allMOHHOIO YCTPOWCTBA H

KOMIIETEHIIMM OpPraHoOB TOCYJapCTBEHHON BJIACTH, CIIOCOOOB M METOJIOB OCYIIECTBIICHUS

(byHKIUH, pa3BUTHS IPABOBOTO TOCYAAPCTBA, HOBEHUIITUE MPEICTABICHUS O IPOoOIeMax pa3BUTHUS

COBPEMEHHOM POCCUICKON rOCYJapCTBEHHOCTH B LIEJIOM M IT'OCYJapCTBEHHOIO aIllapara.

3agaum AMCUMIIMHBI:

Teopemuueckas KOMNOHEHMA.

— 3HaTh TEOPETUUYECKNE OCHOBBI OpraHU3allui roCyAapCTBEHHBIX yupexaeHuit Poccun;

— 3HaTh OCHOBHBIE MTPOOJIEMBI I€ATEIHHOCTH OPTraHOB BJIACTU U yIpaBlieHUs CyObekToB PD;

— 3HaTh OCHOBHBIE aCIEKTHI B3aUMOAECUCTBUSA rocyupexaeHuil PO ¢ npyrumu ynpaBieH4€CKUMU

CTPYKTypamu.

— 3HaTh OCHOBBI JIOKYMEHTOBEJEHUS W apXUBOBEACHUS B OpraHax TIOCYJapCTBEHHOW U
MYHUIUIIAJIBHON BIACTH.

Iloznasamenvhasn komnonenma:

— YMETh HCIOJIb30BaTh WH(OPMALMOHHBIE CHUCTEMbl M TEXHOJIOTMM Uil MOMCKAa aKTyalbHOM

nH(pOpMaLMK IO OpraHu3ali roCyAapCTBEHHBIX yupexaeHuit Poccun;

— yYMeTb CaMOCTOSATEIbHO AaHAJIU3UPOBATh HOPMATHBHO-IIPABOBHIE, JOKYMEHTAJIbHBIE,

HCCIIEI0BATENILCKYIO JIMTEPATyPy 00 OpraHU3allMOHHOM PAa3BUTUU FOCYJapCTBEHHOIO anmapara u

KOHKPETHBIX TOCYIApPCTBEHHBIX YUpexaeHul (opraHos) PD;

— YMEThb  CaMOCTOSITCIBHO  OPHEHTHPOBATHCA B JEHCTBYIOIIEM  3aKOHOJATEIBLCTBE,

pErJIaMEeHTUPYIOIIEM OPTaHU3AIMOHHOE YCTPOMUCTBO TOCYAAPCTBEHHOrO amrmapara PO;

— BJAJETh HAaBbIKAMU MHTEPIPETALMM UM NPEACTABICHUS PE3YIbTAaTOB MCCIEAOBAHUAA O

COBPEMEHHOM OpraHu3aluy IroCyIApCTBEHHBIX yupexIcHHd Poccuu B paMKax MOCTaBICHHBIX

3aja4 B cepe npodeccuoHaNbHON eI TeIbHOCTH.

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTeibHOM MPOrpaMMbl

HMucummmba «OpraHusanus TOCYJapCTBEHHBIX YydpexaeHud B Poccum» OTHOCHUTCH K

o0s13aTesibHONM YacTH ydyeOHOro ruiaHa. M3ydaercs oHa B MepBOM CeMeCTpe MEpBOro Kypca Ha

OYHOH M 3a04HOM Qopmax oOydeHus, W Oa3upyercs Ha 3HAHUAX, YMEHUSIX M HaBbIKAX,

IIOJIy4EHHBIX B JOBY30BCKOM MOATOTOBKE. B CBOIO ouepeab OHa oOecrieyuBaeT H3y4deHUE

CIIEAYIOINX JIUCLUIUIMH: CTHIMCTHKA OPraHU3allMOHHO-PACHOPSIUTENbHBIX JIOKYMEHTOB,

OpraHu3allMOHHOE, HMH()OPMAIMOHHO - JOKYMEHTAlOHHOE oO0ecleyeHne JIesaTelbHOCTU

PYKOBOJAUTEJIS OpraHu3alliy OpraHu3anys, HHGOPMaMOHHO-I0KYMEHTAlIMOHHOE obecreueHune

rpaxjaH 1 noceruteneil. YdyeOHas nporpamMma AUCHUILIUHBI «OpraHu3zaius rocy1apCcTBEHHbIX

yupexnaenuii B Poccum» mnpenycMaTpuBaeT NpOBEACHUE 3aHATHH B QopMme JEeKUMA U

IIPAaKTU4YeCKUX paboT. OHa MOArOTOBJIEHA B COOTBETCTBUU TPEOOBAHMSIMU, NMPEIAbSIBICHHBIMU C

tpeboBanusmu OI'OC BO 3++.

JlocTkeHre OTOHM ILEJIM  CONPOBOXKAAETCS PACKpPBITUEM IIEpel]] CTyJIEHTaMH 3HAuYeHUs

Opranuzanus rocyJapCTBEHHbIX YUPEKICHUN B Pa3BUTUU COBPEMEHHOTo oOriecTBa. OCHOBHBIE

MIOJIOKEHUSI TUCIUIUIUHBI JJOJDKHBI OBITh MCHOJIB30BaHbl B JaJbHEHIIEM B Ipoliecce pearbHOU

OpraHU3alMOHHON MPAKTUKU M HalIMCAaHUM BIIYCKHOM KBaTM(PHUKAIIMOHHOM paboThI.



TpeGoBaHus K YPOBHIO OCBOEHMS IN CHUTNIIHHBI
N3ydyenne naHHOW y4eOHOUW IWCHMILTMHBI HAIMpPaBIIEHO Ha (OPMUPOBAHHE Yy OOyUaIOUIUXCS

CHEAYIOUIMX KOMIIETECHIIUM:

KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IKaTOpa*

Pe3yabTaThl 00y4YeHUS 110 AUCIUIUIAHE
(3Haem, ymeem, enadeem (HAGbIKU U/UIU ONbIM OESIMEbHOCMU))

YK-4.1. CobmnroaetT HOpMBI 1
TpeOOBaHMs K YCTHOW U MUCbMEHHON
JIETIOBOH KOMMYHHKAIIMH, TIPHHSTEHIE B
cTpaHe(ax) U3y4aeMoro s3bIKa

3HaeT TEXHOJOTMHM YCTHOM W MHCBMEHHOW 3(h()EeKTUBHOU IENOBOU
KOMMYHHKAIIHH, TIPUHATHIC B CTpaHe(aX) U3y4aeMoro s3bIka

‘YMeeT BeICTpauBaTh AENOBYI0 KOMMYHUKAIUIO, ONUPAsCh HA 3HAHUE
KYJIbTYpPHBIX KOHTEKCTOB LIE€JEBBIX ayIUTOpUH, aganTHpPyeT pedb,
CTHJIb OOLIIEHUS U 3K KECTOB K CUTYAIMsIM B3aUMOJICHCTBYSL.

Bnaneer HaBbIkaMM YCTHOM W MUCHbMEHHOM JIETOBOM KOMMYHHUKAIIWH,
MPUHSATHIC B CTpaHe(ax) U3y4aeMoro sI3bIKa

YK-4.2 JleMOHCTpHUpYET CIIOCOOHOCTH K
peanu3anuy JIeI0BOi KOMMYHUKAIIMH B
YCTHOW U MUCHhMEHHOU (popMax Ha
MHOCTPAaHHOM(BIX) SI3bIKE(ax)

3HaeT HOPMBI U CTWIb [EJ0BOM KOMMYHHKAaIllMMd B YCTHOHM H
MICBMEHHON opMax Ha MHOCTpaHHOM(BIX) sI3bIKe(axX)

YMeer pa3pabaThiBaTh pa3JIMYHBIC 10 CTHJIKO JICJIOBBIC IHCHhMA,
JIOHOCUTH CBOIO MTO3MIIMIO 10 JIEJIOBBIX MAPTHEPOB C YUETOM C yUETOM
0COOEHHOCTEH CTHIIMCTHKH OUITHATIEHBIX M HEOPUIMATBHBIX ACEM.

VMeer HaBBIKM COCTaBJICHUS O(MDHMIMAIBHBIX H HEO(PHUIIMATBHBIX
nceM, MOOYXKIAIOUIMX JISNIOBBIX IAaPTHEPOB K JIONTOCPOYHOMY
COTPYJHUYECTBY.

VYK-4.3 BbiOupaer KOMMYHUKaTHBHO
npueMiieMble  CTHIbL M CpEICTBa
B3aUMOJIEHCTBHS B OOLICHHUH C JIEIOBBIMHU
napTHepamu

3HaeT OCHOBBI CTWJIS M CPEACTB B3aMMOJICHCTBUS B OOIICHHUH C
JICTIOBBIMH MTAPTHEPAMHU.

YMeeT HCNonb30BaTh OCOOCHHOCTU JEJNOBOTO CTHIS M CPENCTB
B3aMMOJICHCTBYS B OOLIIEHUH C JIEJIOBBIMU ITaPTHEPAMHU.

MMeeT KOMMYHUKATHBHBIC HABBIKU U ONBIT BBIOOPA CTHIISL U CPEICTB
B3aUMOZCHCTBHS B OOLIIGHHH C IIOBBIMH HAPTHEPAMH.

VYK-4.4 Bener nei10Byio MEPEucKy u
HCIOJIB3YeT AUAJIOT Ul COTPYAHUYECTBA
B COLIMAJILHOM U NPO(eCCUOHATILHON

chepax

3HaeT MpaBWIa JEJIOBOH MEPEHHCKH M HCIOAB3YeT [Haor Ui
COTPYJIHHUYECTBA B COILIMANILHOM U MpodeccroHaIbHOl chepax.

VYMeeT NpPUMEHATh MpaBWiIa BEIACHUS [EJIOBOH MEPENHCKU U
UCIOJB3YeT JHalor JUuisl COTPYAHHYECTBA B  COLMAIBHOM U
npodeccroHabHOM cepax.

VimMeeT HAaBBIKK JETOBOH MEPENUCKU K HCIIONB30BAHKS JUANOra sl
COTPYJIHHUYECTBA B COIMANILHOM U MpodeccroHaIbHON chepax.

VK-6.1 ITounMmaer HEOOXOAUMOCTD
OCO3HAHHOTO YIPAaBJIECHHS] CBOMM
BpeMEHEM U JPYTUMH JIMYHOCTHBIMU
pecypcamMu JUisi BBICTPauBaHUS U
peanu3anuy TPaeKTOPHU CaMOPa3BHUTHS,
JIMYHOCTHBIX JTOCTIDKEHUH, TOCTOSHHOTO
camMo00pa3oBaHUA

IloHumaeT HEOOXOAMMOCTb OCO3HAHHOTO  YIPABIEHUS CBOUM
BpPEMEHEM U JAPYTUMH JIMUHOCTHBIMU PECypcaMu AJsl BBICTpaUBaHUs
U peaJIn3allii TPACKTOPUU CaMOPa3BUTHU, TNYHOCTHBIX JJOCTHKEHUH,
MIOCTOSIHHOTO caM000pa30BaHusl.

YMeeT NpUMEHSTh METOIbI TNIAHUPOBAHUS JINYHOCTHBIX PECYPCOB JUIS
CaMOpa3BUTHS M CaMOOOPA30BAHUSL.

VmeeT HaBBIKM PUMEHEHHUS HHCTPYMEHTOB U METOJIOB YIPaBJICHHS
BPEMEHEM IMIpU BBHINOJTHEHWM KOHKPETHBIX 3aad, NPOEKTOB, IPU
JOCTH)KEHHH TIOCTaBJICHHBIX LieNeil.

YK-6.2 [Inanupyer TpacKTOpHIO
CaMOpPa3BUTHSL, ONIPEAEIIAET PECYPCHI,
OrpaHMYEHHs] 1 IPHOPHUTETHI
COOCTBEHHOH JEATENHHOCTH,
3((EeKTHBHO UCIIONB3YeT THIHOCTHEIC

pecypcbl

3HaeT OCOOCHHOCTH IUIAHMPOBAaHUS TPAEeKTOPHH CaMOpa3BHUTHS,
onpenensieT pecypchl, OrpaHMYEeHHS M IIPUOPUTETH COOCTBEHHOI
JesATeNbHOCTH, 3Q(EKTHBHO HCIONB3YeT JINYHOCTHBIE PECYPCH.

YMeer ompenenuTbh MPUOPUTETH COOCTBEHHOW MpodecCHOHATBHON
JeSATEINEHOCTH.

NMeer  HaBBIKM  OmpeNeNeHUs  MPHOPUTETOB  COOCTBEHHOM
JIeATENbHOCTH, JIMYHOCTHOTO Pa3BUTHS M TPO(ECCHOHATBHOTO POCTA.

OIIK-3.1 CriocobeH pemiath
[IOCTABJICHHBIE 33/a41 B 00JIaCTH
JOKYMEHTOBE/ICHUS M ApXHBOBCICHUSI

3Haer TECOPETUICCKHE OCHOBBI OpraHu3alvi U ACATCIBHOCTH OPTaHOB

TOCYapCTBEHHOH ¥  MYHUIWIAIBHOM  BIACTH, OpTaHM3AINH
roCy1apCTBEHHBIX YUPEXKIECHUN Poccun B obmactu
JIOKYMEHTOBEJICHHsSI U apXUBOBEICHHUS.

YMeeT 0xapakTepu3oBaTb JACHCTBYIOIYIO CHCTEMY OpraHOB

FOCYHapCTBeHHOI;’I, perHOHaJ'IBHOfI u MyHPIIIPIHaJ'IBHOﬁ BJIaCTH H
YIipaBJICHUSA, OpraHn3alu roCcy1apCTBEHHBIX y‘lpe)l()_'[eHI/II\/'I Poccun n
JOKYMCHTHUPOBAHUS UX NCATCIIBHOCTH.

Hmeer onbIT onpeaeneHus MOTHOMOUYMN OPTaHOB IrOCYJapCTBEHHOMN U
MYHHULUNATBHON BJIACTH Poccuiickoi denepanuun u
JIOKyMEHTHUPOBAHUS UX JIEATEIbHOCTH.




KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IKaTopa*

Pe3ynbTaThl 00y4YeHUS 10 AUCIUIUTHHE
(3Haem, ymeem, enadeem (HAGbIKU U/UIU ONbIM OesIMETbHOCIU))

OIIK-3.2 VYuactByeT B pa3pabOTKe
peanu3anuy  MOCTaBJIECHHBIX 33134
obnactu JIOKYMEHTOBEICHUS
ApXUBOBEICHUSI

n
B
n

3HaeT CoAep)KaHUE MAEATEIIBHOCTH OPraHOB TOCYNAapCTBEHHON U
MYHULUIAJGHOW  BJIACTM W YIpPaBJIEHHSA, TOCYJapCTBEHHBIX
yupexaeHuit Poccuu, B ToM dunciie ¥ B 00J1aCTH IOKyM HTOBEICHUS U
ApPXUBOBEJICHUS.

Ymeer pa3pabaTbiBaTh W peajM30BHIBATH IIOCTABIICHHBIE 3aaddl B
OpraHax rocy1apCTBEHHON M MYHUIUIAJIBHOM BIACTH U yIIPaBJIECHUs,
TOCY/IapCTBEHHBIX ydpexaeHuid Poccuu, B TOM uucie B o0iactu
JIOKYMEHTOBEJICHHsI U apXUBOBEACHMUS.

Bnagers HaBblkaMH pa3paOOTKH M pealu3allMy 3ajad B 00J1acTu
JIOKyMEHTOBEJICHUSI U apXUBOBEJICHUS B OpraHaX rocylapCTBEHHOM 1
MYHHUIIMTIAJIBHON BiIacTh Poccum.

OIIK-4.2 Vcrionb3yer coBpeMeHHbIe
UH(OPMALIMOHHBIE TEXHOJIOTHH B
npodeccCUOHaIbHON JeATENbHOCTH

3HaeTr  COBpeMeHHble  HWH(GOPMAIMOHHBIE  TEXHOJIOTMH B
npodeCcCHOHATBHON NIEATEIBHOCTH.

YMeeT npUMeHSATh COBPEMEHHbIE WH()OPMAIMOHHBIE TEXHOJIOTHH B
npodeCcCHOHATBHON IEATEIBHOCTH.

Hmeer OIIBIT pa3pa60TKH JOKYMCHTOB C HCII0JIB30BaAHHUEM
COBPCMCHHBIX I/IH(I)OpMaHI/IOHHLIX TCXHOJIOI'UU B HpO(l)eCCHOHaHLHOﬁ
JACATCIIBHOCTU B OpraHax FOCy}l&pCTBCHHOﬁ )51 MyHI/ILlI/IHaJ'II)HOI‘/II
BJIaCTH U YIIPABJICHMUS.

Conep:xanue IUCHHUIIUHBI:

Pacrnipenenenne Bu1oB yueOHOM pabOThI U UX TPYAOEMKOCTH IO pa3/ieiaM JUCIUIUINHBL.
Paznenst (Tembl) nucuIuIMHbL, u3ydaemblie B 1 cemectpe 1 kypca (ounast popma 00yueHus)

Kommuectso yacos
A Bueayaut
No HamnmenoBanue pasnenos (Tem) YAHTOpHaA opHas
Bcero pabora
pabora
J 113 1P CPC
OCHOBBI Pa3BUTHA CHUCTEMBI T'OCYAAPCTBEHHBIX YUPEXKICHUH B
1. L 14 2 4 8
Poccuiickoit @enepanuun
2 Opranmzanus rocynapcTBeHHoil Baactu B CoBerckoit Poccru n 14 2 4 8
' CCCP (1917-1990)
3 CTaHOBIICHHE HOBOH OpraHHM3allMU TOCYNApCTBEHHOH BJIAacTH B ) ) 6
' Poccuiickoit @eneparmu (1990-1993) 1 4
4 CoBpeMEeHHOE COCTOSIHIE OpTaHOB I'OCYJapCTBEHHON BIIACTH B 12 2 4 6
' Poccutickoii @eneparm
5 Opranuzanuy ¥ GYHKIMOHUPOBAHHMS (eepanbHBIX OPraHOB 14 5 4 8
HCIIONTHUTENHLHON BIACTH
6. I'ocynapcTBennas nonutruka PO 14 2 4 8
7 PernonanbsHere OpTaHbI yNpaBICHH, HX HEPApXH, npoOIeMbI 14 5 4 8
B3aUMOOTHOIIEHHH
8 Opranun3zanus U GyHKINOHUPOBAHHS CUCTEMBI OPI'aHOB MECTHOT'O 14 5 4 8
' camoympaieHns B Poccun
UTOI O no pazdenam oucyunaumsl 108 | 16 32 60
Kontpons camocrostensroit padots! (KCP) -
ITpomexyrounas arrecraims (MKP) 0,3
IToaroroBka K TEKymeMy KOHTPOITIO 35,7
OO0111ast TPy10eMKOCTb IO TUCHUILTUHE 144 | 16 32 60




Paznensr (TemMbl) TUCHMITINHGI, H3y4aeMble Ha 1 kypce 1 cemectpa (3ao4nas popma oOydeHus)

KonuuectBo yacos
Bueayaut
Ne HaunmenoBanue paznenos (Tem) AymuTopHas opH};ﬂ
Bcero pabora
pabora
JI I13 1P CPC
1 OCHOBBI Pa3BUTHSI CUCTEMBI TOCYIapPCTBEHHBIX YUPEXKICHUH B 18 2 14
" |Poccuiickoit deneparyu
2 Opranuzanus rocynapcrseHnoi Biaactu B CoBerckoit Poccuu u 14 14
" |CCCP (1917-1990)
3 CraHoBIIeHHE HOBOW OpraHM3alMy TOCYJapCTBEHHOH BIACTH B 16 16
" |Poccuiickoii ®emeparun (1990-1993)
4 CoBpeMeHHOE COCTOSIHIE OPTraHOB rOCY/IapCTBEHHOM BJIACTH B 18 5 14
" |Poccuiickoit denepanuu
5 Opranuzanuu u uq)yHKuHOHHpOBaHm (benepabHBIX OPTaHOB 16 16
UCTIOJTHUTEIBHON BIIACTH
6. |TocynapcTBeHHas nonutuka PO 16 16
7 PernoHanbHbIe OpraHbl yIIpaBieHUsl, UX UePapXusl, TPOOIEMBI 18 5 16
B3aUMOOTHOUICHU U
8 Opranuzanus 1 GYHKIMOHUPOBAHHS CHCTEMbI OPTaHOB MECTHOT'O 19 2 17
" |camoynpasienus B Poccun
HUTOI'O no pasdenam oucyuniundl 135 8 123
KonTpoib camocrositenbHoi paborsl (KCP) -
[Tpomexxyrounas arrectauus (MKP) 0,3
[ToaroroBka K TeKyIeMy KOHTPOIIO 8,7
OO01ast Tpy10eMKOCTb 10 TUCHUILTUHE 144 8

KypcoBbie padoThl: HE TPEAYCMOTPEHBI
®opma npoBeeHHUs ATTECTALUM MO TUCHUIINHE: SK3aMEH

ABTOP: IOLEHT Kadeaphl 00IIero, CTpaTrernieckoro, MHGOpMaImOHHOTO MEHEPKMEHTA
OM3HeC-TIPOIIECCOB, KaH/. SKOH. HayK, JoueHT Jlanckas J[.B.




AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI
«b1.0.14 THO®OPMATHUKA»

O6bem TpynoemkoctH: 180 yac = 5 3a4eTHBIX CIHHMI]
Heas aucuumiInHbl: QopMupoBaHue WHGOPMAIMOHHBIX 3HAHUA, yMEHUH M HaBBIKOB
HEOOXOUMBIX B TIOBCETHEBHOM KU3HHU.
3agauu AMCHMILINHBIL
Teopemuueckas komnonenma:
— H3YYUTHh NMPUOPUTETHBIC HANpaBICHHUS MPUMEHEHUS MHPOPMATHKU B cepe MaTepHalbHOTO
MIPOU3BO/ICTBA, UHTEIEKTYaJIbHON U TyXOBHOU c(epbl )KM3HU 00I1IEeCTBa;
— H3YYUTh METOJIbI CO3/IaHHUA, XPAHEHUS, IOUCKA, MPeoOpa3oBaHusl, Mepeaud U IpPUMEHEHUs
UHPOPMALIUU B Pa3IHYHBIX cepax YeTOBEUECKON ACATEIbHOCTH;
— W3YYUTh B3aUMOCBS3b HH(GOPMATUKM W JAPYTUX HAYYHBIX JUCHUIUIMH U obiacten
MPAaKTUYECKOW JEATEIbHOCTH YEJOBEKA, CBSI3aHHBIX C MCIOJb30BAaHUEM KOMIIBIOTEPHOM
TEXHUKU;
llosnasamenvhas komnonenma:
— TMOJIy4YHTb MPEICTABICHHUE O POJIK U MecTe MH(OPMATUKU B Pa3BUTUU OOIIIECTBA;
— TMOJIyYHTb NMPEACTABICHUE O PA3BUTUU TEOPUU U OPTaHU3AIMH UH(POPMAIIMOHHBIX PECYPCOB U
0 IpobJIeMax MPUMEHEHHUST KOMITBIOTEPHON TEXHUKHU ISl pelIeHus] HH()OPMAIIMOHHBIX 3a/1a4;
— TIONYYHUTh MPAKTUYECKUE YMEHUS M HABBIKH PabOThI ¢ KOMITBIOTEPHOI 00pabOTKON JaHHBIX.
MecTo IMCUMILIHMHBI B CTPYKTYpPe 00pa30oBaTe/ibHOM MPOrpaMMbl
Hucuunnuna «Mudopmatuka» oTHOCUTCS K oOs3aTenbHOM uvacth broka 1 "JucuurinHb
(Momynm)" yuyeOHoro miaHa. M3yuyaeTcs oHa B MEpBOM ceMecTpe Ha OYyHOU (opme U mepBoM
Kypce 3ao4yHOM Qopmax oOydeHus, W OasupyeTcss Ha 3HAHHMAX, YMEHHUSX W HaBBIKaX,
MOJyYeHHBIX B JOBY30BCKOW MOATOTOBKEe. B CBOI0O ouepenr oHa oOecriedrBaeT H3yueHUE
CIICAYIOUINX TUCHUIUIMH: HWH(OPMAIMOHHBIE CHUCTEMBI M 0a3bl JaHHBIX, WH(POPMAIHUOHHO-
KOMMYHHKAIIMOHHbIE TEXHOJIOTHH U aHAIN3 JaHHBIX, OCHOBBI HH()OPMAIIMOHHOTO MEHEHKMEHTA,
OCHOBBI UH(OPMAIIMIOHHOTO MapKETUHTa, HH)OPMALIMOHHBIA MEHEIKMEHT U JIp.
VYuyebHast nporpamma JuctMIIMHb «IHGOpMaTHKa» mpenaycMaTpuBaeT NpoBeeHUe 3aHATUI B
dbopme JeKIuid, JTabOpaTOPHBIX U MPAKTUYECKUX paboT. OHA MOATOTOBJIEHAa B COOTBETCTBUHU
TpeOOBaHUAMHU, IpeabsBIeHHBIMU ¢ TpeboBaHusIMH PI'OC BO 3++.
JloctuxkeHre STOW 1€ CONpPOBOXAAETCS PACKpPBITHUEM TIepel] CTyAEHTaMu 3HaueHus
UH(POPMATUKU B PAa3BUTUU COBPEMEHHOro IU(poBoro odmiectsa. B xone oOyueHHs CTyAECHTHI
JOJDKHBl ~ HAYYUTBhCSl  CO3HATENbHO M pallMOHAJIbHO  HUCIOJb30BaTh  BO3MOXKHOCTH,
IPEeJOCTaBIIsIeMble KOMITBIOTEPHOM TEXHUKOM, Ui pelIeHus] pa3HOOOpa3HbIX YHPABICHUYECKHX
3azad.
TpeOoBaHNs K YPOBHIO OCBOCHUSI TUCIHUILIMHBI
W3ydyenue naHHOM y4eOHON AMCUMILIMHBI HaIpaBlIeHO Ha (OPMUPOBAHUE Yy OOyYaroluxcs
CIEYIOIIMX KOMIIETCHIIUN:

PesynbTaThl 00yueHus IO JUCIUILTUHE

Kox u HanMeHOBaHHE HHAMKATOpa™
(3Haem, ymeem, gnadeem (HABLIKU U/UTU ONBIM OesAMETbHOCML))

OIIK-4 CnocoGeH NOHMMATh HNPUHUUNBLI PadOThl COBPeMEHHBIX HMH(OPMALMOHHBIX TEXHOJOTHH H
HCNOJIb30BATh HX JUIS pPelleHHs 32124 NPo¢eCCHOHATBHOM AesITeIbHOCTH

HOIIK-4.1. IToHuMaeT NpUHLIKIIBI 3HaeT NpPUHOMOBI  pabOThl  COBPEMEHHBIX  MH(OPMAIIMOHHBIX
paboTHI COBPEMEHHBIX TEXHOJIOTHH B OpraHu3aIiu

MH(OPMALMOHHBIX TEXHOJIOTHH B Ymeer  paboraTb €  COBpPEMEHHBIMH  MH(OPMAIMOHHBIMH
OpraHu3aIuu TEXHOJIOTHSIMU

BJ'Ia,Z[CGT COBPEMCHHBIMU I/IH(i)OpMaIII/IOHHLIMI/I TCXHOJIOTHAMU

NOIIK-4.2. Hcnons3yer coBpeMeHHbIe | 3HAaeT coBpeMeHHbIe HH(OPMAIIOHHbIE TEXHOJIOTHU
nH(OpMaIMOHHbIE TEXHOJIOTUU B | YMeeT NpUMEHTh COBPEMEHHbIE WH()OPMAIMOHHBIE TEXHOJOTHUH B
npodeccroHaNBHO AeATeTbHOCTH npodeccHoHAILHOM e TeIbHOCTH

O06nagaer HaBBIKAMH PaOOTHI ¢ HHPOPMAIIMOHHBIMHU TEXHOJIOTUSIMH B
npodeccHoHAILHOM e TelIbHOCTH

NOIIK-4.3. TlpumeHser coBpeMeHHbIE | 3HAET, KaK IMPUMEHITh HHPOPMAIMOHHBIE TEXHOJIOTUH AJIS PEIICHUS
MH()OpMALMOHHBIE  TEXHOJOTMH Al | 3amad npodecCHOHANBHOM AeATeIbHOCTH




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

Pe3ynbraThl 00yUYeHUS 1O JUCIUILUINHE
(3Haem, ymeem, enadeem (HABbIKU U/UNU ONBIM OESMENbHOCML))

pemieHns  3amad  npodeccHOHaNbHOM

JCATCIBbHOCTH

YMeeT HpUMEHSTh COBpPEMEHHbIE WH()OPMANNOHHBIE TEXHOJIOTHU
JUISL peTIeHus 3aa4 PO eCcCHOHATBHON NESTEIbHOCTH

Ob6namaeT HaBBIKAMH pabOTHI ¢ COBPEMEHHBIMU WH(POPMAIIHOHHBIMHA
TEXHOJIOTHSIMA ~ JUIsL  pelleHus  3afad  MpoQecCHOHAIbHON
JIeSITeIIbHOCTH

ITIK-5 Cnoco6eH ocynmecTBIITh HHGPOPMALMOHHO-CIIPABOYHbIe PA0OTHI ¢ JOKYMEHTAMH OPraHU3aluH

UIIK-5.1. JleMOHCTpUpYeT BIaJCHHUE
UHQOPMALMOHHBIMU ~TEXHOJOTHSMU B
paboTe ¢ TOKYMCHTaMU OpraHU3aIul

3HaeT WH(MOPMAIMOHHBIC TEXHOJOTUU B paboTe C JOKYMEHTaMU
opraHu3aluu

Ymeer MPpUMCHSATH I/IH(i)OpMaHI/IOHHLIe TCXHOJIOTHMH B pa60Te C
JOKYMCHTaMU OpraHu3aluu

Braneer wuHGOpPManMOHHBIMH  TEXHOJOTHSIMH B  paboTre C
JIOKYMEHTaMH OpTaHH3alIH
UIIK-5.2. [Ipumensier vHPOpPMAIIMOHHO- | 3HaeT HWH()OPMALMOHHO-CIIPaBOYHbIE CHCTEMBI B pabore C

CIIpaBOYHbIE CUCTCMBI B
JAOKYMCHTAMH OpraHu3aliuu

pabote cC

JOKYMCHTaMU OpraHu3aluu

Ymeer paboTath ¢ UHGOPMAIMOHHO-CIIPABOYHBIMHA CHCTEMAaMU
OpTaHU3aIIH

Obnagaer HaBbIKaMH paboTel ¢ WH()OPMANMOHHO-CIPABOYHBIMU
crcTeMaMH B paboTe ¢ JOKYMEHTaM1 OpraHU3aluu

Conep:xaHue THCHMIIINHBI:

Pacnipenenenue Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jieiaM JUCIUIINHBL.
Paznensl (TeMbl) TUCIUILIMHEL, U3y4yaemble B 1 cemecTpe (ouHas popma oOyueHus)

KosmuectBo yacoB
Breaynut
Ne HaumenoBanue pazaenos (Tem) AyRuTOpHas op}i]:;[{
Bcero pabota
paboTa
J 13 JIP CPC
1. Beenenue. Undopmalus. npeacraBieHie HHPOpPMaIHH 36 8 8 20
2. Pabora B oneparmmonHoii cpege WINDOWS 36 8 8 20
3. AJropuTMu3anys U NporpaMMHUpPOBaHUE 36 8 8 20
4. VHTEpHET TEXHOJIOTHH 36 8 8 20
HUTOI'O no pazdenam oucyuniunul 144 | 32 32 80
KonTtpons camocrosrensHo# padotst (KCP)
[IpomexxyTounas arrecranus (UKP) 0,3
[ToAroTOBKA K TEKYIIEeMY KOHTPOIO 35,7
OO0mmast TPYAOEMKOCTb 10 TUCIIHAILIHHE 180
Pa3nens! (TeMbl) TUCIUILIMHBL, H3y4yaeMmble Ha 1 Kypce (3aouHasi popMa oOyueHus)
KosuectBo yacos
Breaynut
Ne HaumenoBanue pazaenos (Tem) AyauTopHas op}i]zi{
Bcero pabora
pabota
J 113 JIP CPC
1. |Beenenue. Mndbopmanus. npeacrapieHue HHOPMaITUH 39 2 2 35
2. |Pabora B oneparmonHo# cpene WINDOWS 44 2 2 40
3. |AnropuTMmu3anys 1 NporpaMMHpPOBAHHE 46 2 4 40
4.  |MlHTEpHET TeXHOJIOTHH 42 2 40
HUTOI'O no pasdenam oucyuniurol 171 4 10 2 155
Konrpoiss camocrositensHoit pabotsl (KCP)
[Ipomexytounas arrecranus (MKP) 0,3
[ToAroToBKa K TEKYLIEMY KOHTPOJIIO 8,7
OO1mas Tpy10eMKOCTb 10 AUCIUTUINHE 180

KypcoBbie padoThlI: HE ITPe1yCMOTPEHBI
®opma npoBeAeHUA ATTECTALMH N0 JTUCHHUIINHE: YK3aMEH

ABTOp: J01EHT Kadeaphl 00IIero, CTpaTernuecKoro, HHPOPMAIMOHHOTO MEHEPKMEHTa U

OM3HEC-TIPOIIECCOB, KaH/. SKOH. HayK, JOIEHT MupomHnIeHKO M.A.




AHHOTANUA padoyeil MPOrpaMMbl AUCUUNIMHBI
b1.015 JOKYMEHTHAS JIUHI'BUCTHUKA

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpynoemkoctu: 108 yac. = 3 3a4eTHBIC €IUHUIIBI

Heab AMCHUNJIMHBI.

chopMUPOBaTh HEOOXOAUMBIC JIMHTBUCTHUECKUX 3HAHUN M MPAKTUYECKUE YMEHHS B 00IaCcTH
COCTABJICHUS M PENAKTUPOBAHHS TEKCTOB CIYXKEOHBIX JTOKYMEHTOB C Y4YETOM TpeOOBaHUU
O(UITATEHO-IETIOBOTO CTHJIS COBPEMEHHOTO PYyCCKOTO JIUTEPATYPHOTO SI3BIKA.

3agauu AUCHMUILINHBIL:

- HCCJIEeIOBATh JIMHIBUCTHYECKHUE OCOOCHHOCTH O(UIINATBHO-IEIOBOTO CTUJIS PeUH;

- HAy4YUTh CTYJCHTOB COCTaBJISATh TEKCTHI JIEJIOBBIX JOKYMEHTOB C Y4YETOM COOJIOJICHUS
JEKCUYECKNX, MOP(OJIOTHYECKMX U CHHTAKCHUYECKUX HOPM COBPEMEHHOTO PYCCKOTO
JUTEPATYPHOTO S3bIKA

- BBIpabOTaTh y CTYJCHTOB JIMHIBUCTHYECKHE HABBIKM COCTABICHHUS JHYHOM U CIyx’eOHOM
JIOKYMEHTAIIUH, JEJIOBBIX IMHCEM.

MecTo AuCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Juctummmaa b1.015 «J/lokyMeHTHas JIMHTBHCTHKa» K 00s3aTenbHOM 4dacTu bioka 1
«JIncuummnbl (MOIyJH )» yueOHOTO TIIaHa.

JucuumninuHa u3ydaercs B 3 ceMecTpe Ha o4HOM (opme u Ha 4 Kypce 3a04HOU (POpPMBI
oOyuenwnst, OazupyeTcss Ha 3HAHHIX, YMEHHUSX M HaBBIKAX, IMOJYYEHHBIX Ha MEPBOM, BTOPOM
Kypce MOAroTOBKU. B CcBOIO ouepenb OHa 0OOecreUMBaeT WM3YUYCHHE CIEAYIOIIUX AUCIMILIUH:
Opranmzanuss u texuonorus JIOY, MubopmanmoHHO - JOKYMEHTAIMOHHOE O0OECIeueHue
NPEJCTaBUTENIbHBIX OPraHOB BJIACTH M ympaBieHus, MHGOpMalMOHHO - TOKYMEHTALMOHHOE
oOecrnieyeHre AesITeIbHOCTY HEKOMMEPUECKUX OpraHu3alui u Jip.

VYuebnas  mnporpamma  aucuuiuinHel  B1.O15  «/lokyMeHTHas  JMHTBHCTHKa»
IpelycMaTpuBaeT NpPOBEJACHHE 3aHATHH B (opme JeKuuid, npakTuyeckux 3aHsaTuil. OHa
HOJTrOTOBJIEHA B COOTBETCTBUHU TPeOOBAaHUAMHU, NpeAbsiBIeHHbIMUA ¢ TpeboBanusmu ®I'OC BO
3++. JlocTHKeHHEe LIeTU COMPOBOKIACTCS PACKPBITHEM MEpe]] CTyJIeHTaMH (DyHIaMEHTaIbHBIX
3HaHUH B 00JACTAX CBA3aHHBIX C MPUMEHEHHEM OCHOB JIOKYMEHTHOM JIMHTBUCTHKH, KOTOpbIE
BCJIE/ICTBUE HEINPEPHIBHOTO OOHOBJIEHUS W H3MEHEHHUs B allapaTHBIX CPEACTBaX HaxXOIAT
BaXHOE MecTO B (OPMHPOBAHMU HHGPOPMALMOHHO- TEXHOJOIMUECKOro IMOTEeHIHaNa
HOPEINpPUATHSI, YTO OOECHEeUUT IMPOYHOE M CO3HATEIbHOE OBJAJCHUE CTYJIEHTaMU OCHOBaMU
3HaHUH O Mpolieccax MOIy4YeHUs, XpaHEHHs, epeiaun U IpeoOpa3oBaHus HH(OPMALIHH.

3HaHI/I€ COBPEMCHHOI'0 COCTOSIHUSA U HYTCfI pa3BUTHUA JOKYMEHTHBIX TCKCTOB, JICKCUYCCKUX,
MOP(}OTOrHYECKUX U CUHTAKCHYECKUX, KOMITO3UIIMOHHBIX OCOOEHHOCTEH CITy>KEOHBIX JOKYMEHTOB,
OIIMOOK B JIOKYMEHTHBIX TEKCTaX, METOJOB M MHCTPYMEHTOB MX HCIPaBICHUS HEOOXOAMMO JUIS
ycnexa Jro0oro crnenuanucta B cdepe TOKyMeHTOBeldeHHs M apxuBoBedeHus. [lepen
CTYJACHTAaMH PaCKpbIBAIOTCS 3HAYeHHUs WH(GOpMAlMK B PAa3BUTUU COBPEMEHHOro obmiectBa. B
xoJle OOy4eHHs CTYAEHTHI JOJDKHBI HAyUUTHCS CO3HATENIbHO W PallMOHAIBHO HCIOJIb30BATh
BO3MOXXHOCTH, MPEAOCTABISIEMbIE KOMIBIOTEPHONH TEXHUKOH, M peleHHs Pa3HOOOpa3HbIX
YIPaBJICHYECKUX 3a4a4.

TpeOoBaHKs K YPOBHIO OCBOCHUS AUCHMIIIMHBI
N3yuenune naHHOM y4yeOHOM MUCHMIUIMHBI HAINPaBIeHO Ha (OPMHUPOBAHHE Yy OOYHAIOLIMXCS
CIEAYIOIUX KOMIETEHIIHI:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

YK-4. Crnoco0GeH OCYIIECTBIATh ACTOBYH0 KOMMYHUKAIIMIO B YCTHOH M THCBMEHHOUW (hopMax Ha
rocyAapcTBeHHOM si3bike Poccuiickoit Denmepannu 1 nHOCTPaHHOM(BIX) SI3bIKe(ax)

NYK-4.1. CobmromaeT HOPMBI U
TpeOOBaHUsI K YCTHOH U
MUCHMEHHOH JIeJI0BOM
KOMMYHHKAIIUH, IPUHSTHIC B
cTpaHe(ax) U3y4aeMoro si3bIKa

3Haer HOPMBI W JIMHI'BUCTHUYCCKHUEC 0COOCHHOCTH YCTHOﬁ )41
MMMCbMCHHOM JeI0BO KOMMYHUKAIIUA

YMeeT NpPUMEHATh HOPMBI W JIMHTBUCTHYECKHE OCOOEHHOCTH
YCTHOM M MUChMEHHOM 1€JI0BOM KOMMYHHUKAIUU

Brnaneer HOpMaMH U JIMHI'BUCTHYCCKUMU 0COOEHHOCTSIMU YCTHOﬁ nu
MMMCbMCHHOM JeJI0BOI KOMMYHUKAIIUA

NVYK-4.2. JlemoHCTpUpyeT
CITOCOOHOCTH K peaTn3ariu
JIeNIOBOY KOMMYHHKAIIVH B
YCTHOM ¥ MUCHbMEHHOU opMax
Ha MHOCTPaHHOM(BIX) S3bIKe(ax)

3HaeT OCHOBBI JCIOBONH KOMMYHHKAIIUM B YCTHOW W IMHCHMCHHOM
dhopmax Ha HHOCTPAaHHOM(BIX) sI3BIKE(ax)

YMeeT peasn3oBbIBaTh AEJIOBYI0 KOMMYHHKALUIO B YCTHOH H
MUCbMEHHOHN opMax Ha HHOCTPAaHHOM(BIX) s3bIKe(aX)

BnageeTt HaBbIKaMu peanu3alu J€JI0BOM KOMMYHHUKAIIUUA B YCTHOM
Y IIChbMEHHOM (popMax Ha MHOCTpaHHOM(BIX) sI3bIKe(aX)

NYK-4.3. Betbupaet
KOMMYHHUKATUBHO NIPHUEMJIIEMBIC
CTUJIb U CPE/ICTBA
B3aMMOJICHCTBHS B OOIICHHH C
JICTIOBBIMH TAPTHEpaMU

3HaeT KOMMYHUKAaTUBHO IIPHEMJIEMBIE CTWIH U
B3aMMOJICHCTBUS B OOIICHUH C ICTTOBBIMU MApPTHEPAMH

cpencTBa

YMeeT HCIOoNb30BaTh KOMMYHHMKATHBHO TpUEMJIEMbIC CTHIH H
CpeJICTBa B3aUMOJICHCTBHSI B OOIIICHHUH C I€JIOBBIMH MTAPTHEPAMH

Bmageer HaBBIKAMH HCIIOJIb30BaHUS KOMMYHUKaTUBHO
MPUEMJICMBIX CTHJICH M CPEICTB B3aUMOJICHCTBUS B OOIICHUU C
JICJIOBBIMU MMAPTHEPAMU

NYK-4.4. Bener nenoByo
HEPENUCKY U UCIOIb3YET TUaJIor
JUTSL COTPYIHUYECTBA B
COLIMAJTIBHOM U
npodeccuoHaNbHOM cepax

3HaeT JMHTBHCTHYECKHE OCOOCHHOCTH JIEJIOBOIM  MEpEIHCKH,
OCHOBBI MTOCTPOCHHS AUAJIOTa VIS COTPYJHUYECTBA B COLUATIBHOMN
1 npodeccHOHaNbHOM chepax

YmMmeer mHucaTh JENOBbIE THChMa, HCIOJIB30BaTh JTHANIOT JUIS
COTPYJHHYECTBAa B COLMAIBHOW M NMPOQecCHOHANbHOH cdepax B
YCTHOW ¥ MMCHhbMEHHOU opMax

Brnageer HaBblkamu J1€JI0BOM TEPENUCKM W TOCTPOCHHUS J1HAJIora
JUTSL COTPYTHUYECTBA B COLMAIBHOM 1 podhecCHOHAIBHOU cepax

IIK-3. Cnoco0eH K BeICHHIO JOKYMEHTO000pOTa B OpraHU3alud

I1K-3.1. Peanusyer
yIpaBJIEHYECKUE PEIICHUS B
OpraHM3aIMu IOKYMEHTO000pOoTa
B OpraHU3aLUH

3HAeT TUHIBUCTUYECKHE OCOOCHHOCTH JAOKYMCHTHBIX TCKCTOB

YMeeT COCTABJIATH I[OKYMGHTHLIC TCKCTHI, C y‘IeTOM ux
JIMHTBUCTUUYECKUX 0COOECHHOCTEH

Bnaz[eeT HaBbIKaMH COCTABJICHUA JOKYMCHTHBIX TCKCTOB, C YUCTOM
WX JIMHTBUCTHYECKUX OCOOCHHOCTEH

I1K-3.2. YuacTByeT B
OpraHMu3aIMy TPUHSATUS
YIPaBICHYECKHUX PEIICHUH B
BEJIEHNU JOKYMEHTO000pOTa

3HaeT COBpEMEHHBIC TCHICHIIUU Pa3BUTHUS JOKYMEHTHBIX TEKCTOB
JUTsI pellieHust MPO(PECCUOHATIBHBIX 3a/1a4

Vmeer MNPUMCHATH 3HAHUA COBPCMCHHBIX TeH,[[CH].[PIfI Pa3BUTUA
JAOKYMCHTHBIX TCKCTOB IJISA pPCHICHU S HpO(l)CCCI/IOHaJ'ILHLIX 3aga4

Brageer HaBbikKaMu pabOTHI ¢ TOKYMEHTHBIMH TEKCTAMH C YIETOM
COBPEMEHHBIX  TCHACHIMH WX  pPa3BUTHUSA UL PEIICHUS
pohecCHOHAIBHBIX 33/]1a4

Coaep:xanue IMCUUILIHHBI

Pacnipenenenne BugoB yueOHOI pabOThI U UX TPYJOEMKOCTHU O pa3/iesiaM JUCIUIIINHBL.
O6mmas TpyA0EMKOCTh JUCIUIIINHBI cocTaBmsieT 3 3a4. ef. (108 yacoB), ux pacnpeaeneHue mno
BUJaM paboT peICTaBICHO B TaOIHIEe




Bun pabot Bcero ®opma o0yueHHs
4acoB OYHas 3a04yHas
3 cemectp 4 4 xypc
(108) CEMeECTp (108)
KonraktHasi paboTa, B TOM YHCJIe:
AyIuTOpHBIE 3aHATHS (BCEro):
3aHsTUs JCKIIMOHHOTO TUIIA 16 4
JlaGopaTopHble 3aHITHS
3aHATHS CEMUHAPCKOTO THTIA (CEMUHAPHI, 32 10
MPAKTUYECKHUE 3aHATHUS)
HNnas koHTaKTHas1 padora:
KoHnTtposb camocTtositenpHOM padoTsl (KCP)
[Tpomexxyrounas arrecranus (MKP) 0,3 0,3
CamocrosiTesibHas padoTa, B TOM YHCJIE: 24 85
Kypcosas paboma/npoexm (KP/KII) (noocomoeka)
KOHmpOﬂbHa}l pa6oma
Pegpepam/acce (noocomosra) 6 6
CamocmosimenvHoe u3yquuepa3deﬂ06, 59
CamMonoo2omoska (npopaboma u nogmopeHue
JEKYUOHHO20 Mamepuajia u mamepuaia y’le6HMK06 u 12
YuebHbIX ROCObUll, NOO20MOBKA K 1a60PaAMOPHbIM U
npakmuveckKum 3aHAmMuUAIM, KOJNOK8UYMAM U md)
IToaroToBKa K TEKyIIeMy KOHTPOJIIO 6 20
KonTpoJn:
[ToAroToBKa K SK3aMEHY 35,7 8,7
O0mas Tpy10eMKoCTh qac. 108 108
B TOM 4HCJIe 14,3
KOHTAaKTHAas 48,3
pabora
3a4. e/l 3 3

Paznensl (TeMbl) AUCHUILINHBL, H3y4aeMble B B 3 cemecTpe (04Has ¢popma)

KonmaecTBo gacoB
AynauropHas Breayauro
Ne HaunmeHnoBanue paznenos (Tem) Beero paGora pHas
pabota
J | 113 JIP CPC
1 2 3 4 B 6 7
Pa3BuTHe 1 COBpEMEHHOE COCTOSIHUE JOKYMEHTHBIX
1. |TeKCTOB: TMHTBUCTHKA, ITHKA, KYJIbTypa MUPOBBIX 8 2 4 2
KOMMYHHUKaTHBHBIX ITPOIIECCOB.
5 JIOKYMEHTHBIE TEKCThI: CUCTEMHBIE OCOOEHHOCTH U 101 2 4 4
MPU3HAKH.
3 Jlexcuueckue, MOp(oIOruueckue U CHHTAaKCUYECKHEe 18 | 4 3 5
' |ocoGeHHOCTH CITy>)KeOHBIX JJOKYMEHTOB.
4 Komno3uimonnbsie 0cOOEHHOCTH CITYKEOHBIX 18| 2 8 6
JOKYMEHTOB.
5 OmmOKH B TOKYMEHTHBIX TEKCTaX, METOJbI U 18| 4 3 5
MHCTPYMEHTBI MX MCIIPABIICHHSL.
UTOI O no pazdenam oucyuniursl 72 |16 | 32 24




KonTpons camoctositenpHor pabotsl (KCP)

[Tpomexxyrounas arrecramus (MIKP) 0,3
[ToAroToOBKA K TEKYIIEMY KOHTPOJIIO 35,7
OO6m1ast TpyJOEMKOCTh MO TUCIUTIIINHE 108

Pazaenbl (TemMbl) AUCHUIUIMHBI, H3y4aeMble Ha 4 Kypce (3aouHas popma oOydeHus)

KonnuecTBo 4acos
Bueayauro
Ne HaunmenoBanue pasnenos (Tem) Beero Ay;fg(?;}laﬂ pH};m
pabota
J | 1I3 JIP CPC

1 2 3 4 B 6 7
Pa3Butue u COBpEMEHHOE COCTOSIHUE IOKYMEHTHBIX

1. |TekcTOB: TMHIBUCTUKA, 3TUKA, KYJIbTYpa MUPOBBIX 14 | 2 2 10
KOMMYHHUKATHBHBIX ITPOLIECCOB.

5 JIOKyMEHTHBIE TEKCTBI: CHCTEMHBIE 0COOCHHOCTH H 19 | 2 2 15
IIPU3HAKH.

3 Jlekcuueckue, MOPQOJIOTHUECKUE U CHHTAKCUIECKHE 29 9 20

" |0ocOGEHHOCTH CITy’)KEOHBIX JJOKYMEHTOB.

4 Komno3utimonnbeie 0c00EHHOCTH CITyKeOHBIX 99 9 20
JIOKYMEHTOB.

5 OmubKy B TOKYMEHTHBIX TEKCTaX, METOIbI U 29 2 20
MHCTPYMEHTBI MX MCIIPABJICHHSL.
UTOI O no pazdenam oucyuniurvl 9 | 4 10 85
KonTpons camoctositensHoi padotsl (KCP)
[Tpomesxytounas arrecrauus (MKP) 0,3
[ToaroToBka K TeKylIeMy KOHTPOJIO 8,7
OO11ast TPyA0EMKOCTb 1O AUCHUIIMHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — naGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI

®opma npoBeeHUs ATTECTAIMM N0 JUCHHUILINHE: YK3aMEH

ABTOpBI: JIOIIEHT Kadeapbl 0OIIero, CTpaTeruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TPOIIeCcCOB, KaHAMIAT SKOH. HayK, AOIeHT MupomHnueHko M.A.,

CTapmuii  mpenogaBaTeNb  Kadempel  00IIEero,  CTPATErHYecKoro, HWHQPOPMAIMOHHOTO
MeHeKMeHTa 1 OusHec-miporieccoB Jletkuna JI.A.



AHHOTanuA padoyeil NPOrpaMMbpl JUCHHUILIMHBI
B1.0.16 Teopusi JOKYMEHTA M CHCTEM JOKYMEHTAIIUH
O0beM TPY10eMKOCTH: 3 3a4ETHBIC STUHUITBI
Heab aucuumIMHbL. GOPMUPOBAHHE Yy CTYAEHTOB TEOPETUYECKOTO 3HAHUSA O JIOKYMEHTE U
cucTeMax JOKYMEHTAllUH, KaKk OOBEKTUBHOM SIBICHHM JEHCTBUTEILHOCTH B PEaJbHOM MHUPE,
IyTeM [parMaTHYeCKOro OCBOEHHUS OCHOB TEOPUM OTPaXEHHUs, TEOpPUU OTOOpaKeHHMs,
NPUIIOKEHUH METOJIOJOTHHU S3BIKOBETYECKUX JUCIUIUITMH U MHOOPMATHKH K TEOPUH JOKYMEHTa
CHUCTEM JOKYMEHTalluM U €ro (TeOpeTHYeCKOro 3HAaHUs) MPWIOKEHUS K JOKYMEHTHOU
JIEATEILHOCTH O0IIECTBA.
3agauM JUCHMILIUHBI
A) 03HAKOMMTb CTYJIEHTOB:
¢ npobaemMoil GpuIocOPCKOro MOHMMAHUS CYIIHOCTH U CMBICHA JTOKYMEHTa U CHCTEM
JOKYMEHTAIIUN KaK OOBEKTUBHOTO SIBJICHHS JEHCTBUTEIBHOCTH B PEAIbHOM MHUpPE IyTeM
ero (uiaocockoro OCMbICIEHUS B KOHTEKCTE (UIOCOPCKUX TEOpuil OTpakeHUs Hu
OTOOpaKECHHS;

— C COBpPEMEHHBIMH (PUI0CO(HCKUMU KOHLENIUSIMU JOKYMEHTA U CUCTEM JOKYMEHTALNH;

— C OIpeneieHUs MU HMOHSITHUSI JOKYMEHTa, JOKYMEHTAllUM U CUCTEMbl JTOKYMEHTALUU Kak
bunocopckux KaTeropuii;

— C HUCTOpUEH CTaHOBJEHUS HAy4yHBIX NPEJICTaBICHUM O JOKYMEHTE U CHUCTeMax
JIOKYMEHTaIUH;

B) obecnieunts n3ydyeHue CTyI€HTaMU:

— JO-TIp€AMETHON CTPYKTYpbl CYLIHOCTH JOKYMEHTa KaK peaJlbHOM Belld, MPUHIMIIOB
(GopMUpOBaHUA JOKYMEHTAa M BBITEKAIOIIUX M3 HHUX METOJOJIOTUYECKUX OCHOB JIO-
IPEIMETHOM JOKYMEHTHOM JIOTMKH;

— NPEIMETHOW CTPYKTYpbl CYIIHOCTH JOKYMEHTa, €ro CMbIcda B pPEaJbHOM MHpE U
BBITEKAIOIINX U3 HUX METOJOJIOTMYECKUX OCHOB IPEAMETHOM TOKYMEHTHOM JIOTHKHY;

— YHUBEpCAJIbHON METOA0NOTHH (PUI0CO(CKOro MBIIUIEHUS JOKYMEHTa — JAHAJEKTUKU
JIOKYMEHTA;

— YHHUBEpPCAJIbHOW METOJIOJIOTUM CHUCTEMHOTO MBIIUIEHUS JOKYMEHTa — CHCTEMOJIOTHH
JIOKYMEHTA, KaK TEOPEeTHUECKOr0 OCHOBaHMs OOBSICHEHUS CUCTEM JIOKYMEHTAllUY;

— METOJIOB CHUCTEMHOr0 aHallu3a, CHUHTE3a M MOJCIHUPOBAHMS JOKYMEHTa, CHUCTEM
JOKYMEHTAallud M OCHOB IIPUMEHEHHUS J3TUX MOJEIEH B NPAKTHUKU JTOKYMEHTHON
JIEATEIIbHOCTH OpraHu3allnil;

C) Hay4uTh CTYJICHTOB:

—3(Q(EKTUBHO NPUMEHSATH TUAJEKTUKY TOKYMEHTA B IPAKTUKE JOKYMEHTHOMN AESITEIbHOCTH;

— H(QQPEeKTUBHO NPUMEHATh CUCTEMOJIOTUIO JIOKYMEHTa B IPAKTUKE JOKYMEHTHOM
JESITeIbHOCTH.

MecTo AMCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

Jucuunnuza «Teopusi JOKyMEHTa U CUCTEM JOKYMEHTAllUN» OTHOCUTCS K 00s3aTenbHON
yactu bnoka 1 "Iucrummmesel (Momymu)" ydeOHOro muiaHa. B cooTBercTBHM ¢ pabouum
y4eOHBIM IJIAHOM JHUCLHUILIMHA M3Yy4aeTcsi B TPEThEM CEMECTpe MO OYHOM M Ha 2 Kypce 1o
3a04HOM opme 0O0yueHus. Bua mpomexyrouHo arrectanuu: 3a4er. JucuumimHa 6a3upyroTcs
Ha TaKuX JUCIUIUIMHAX Kak «BBefeHue B HarpaBieHHE MOATOTOBKIY, «PyCCKUM S3bIK U OCHOBBI
JIeOBOM KOMMYHHUKauum», «MHpopmaTuka» M Apyrue TUCHMIUIMHBI, KOTOPbIE H3Yy4aluCh B
nepBoM cemectpe. B cBoro ouepenp aucHumiinHa oOecredyrBaeT YCIEIIHOE H3yuYeHHE BCeX
JOKYMEHTOBETYECKMX TUCHMIUIMH TporpaMMbl OakanaBpaTypbl, B yacTHOCTH «Pa3paboTka
HOPMAaTHUBHO-METOIMYECKUX TOKYMEHTOB OpraHuzauumn», «CtangapTel B 00JaCTH yHpaBlIeHUS
JOKyMeHTalue», «OpraHu3annoHHoe, WH(POPMALMOHHO-TOKYMEHTAMOHHOE oObecreueHue
JEeSITEIbHOCTH PYKOBOAUTEINS OpraHu3anun». KpoMme TOro IMCHMILIMHA OCBaMBAETCS B TECHOM
B3aMMOJEHCTBUM C AUCHUIUIMHAMU «CHcTeMa JOKYMEHTAluu opraHu3anun» U «JlokymMeHTHas
JMHTBUCTHUKAY.




TpeOoBaHNs K YPOBHIO OCBOCHUS THCHHUILINHBI

Nzyuenue
00y4aruXCcsl CAEAYOIUX KOMIIETEHIUI:

JAHHOW  y4eOHOW  JAMCIUIUTMHBI

HampaBlieHO Ha (opMUPOBaHUE

y

Kox v HanMeHOBaHNEe HHANKATOPA™ NOCTIDKEHHS
KOMIIETECHIINH

Pe3ynbTaThl 00yUEHHUS 1O TUCIIUIUTHHE
(3Haem, ymeem, e1adeem (HAGbIKU U/UTU ONbLM
OesimenbHOCmiL))

OIIK-3 Cnoco0eH NMpUMeHATh TeOpeTHYecKHe
AOKYMEHTOBeeHNUsI M APXHBOBEIEHHSI

SHAHUA Il PEHICHUA NMOCTABJICHHBIX 3a1a4 B o0acTu

HOIIK-3.1 CrnocobGen pemarb OCTaBJICHHbBIE
3ajayd B 00JIaCTM  JOKyMEHTOBEJCHUS U
apXMBOBEJICHUS

3HaeT OCHOBHEIC aCIIEKTHI peuicHuss 3a4a4 B obactu
JOKYMCHTOBCACHUA U apXHUBOBCACHUSA

YMmeer NPUMCHATH 3HAHUSA OCHOBHBLIX AaCIICKTOB PCUHICHUSA
3aga4 B obactu JOKYMCHTOBCIACHUA W apXHUBOBCACHUS B
IMPAaKTUKC I[OKyMeHTHOﬁ JACATCIPHOCTHU

obnactu
MPaKTHKE

Baaneer aCIICKTaMH1 peuicHusd 3aJga4d
JOKYMEHTOBEACHUA n APXUBOBCIACHUSA
,Z[OKyMeHTHOI\/'I JACATCIBHOCTU

B
B

HOIIK-3.2 YgacTtByeT B pa3paboTKe u
peanu3aly IIOCTaBICHHBIX 33aa4 B 001acTu
JOKYMEHTOBEJICHUS U apXHUBOBEICHHS

3Haer METOAbI paSpa6OTKI/I 1 pcajin3alu IMOCTABJICHHBIX
3a1a4 B obnactu JAOKYMCHTOBC/JICHMS U apXHNBOBCACHUSL

YMeer mpUMEHATh 3HAHHS METOJOB pa3paboTKu
peanu3alM  I[OCTABICHHBIX  3amad B 00JjacTH
JOKYMEHTOBEJICHUSI U  apXUBOBEACHHS B  IMPAKTHKE
HOKyMeHTHOﬁ ACATCIIBHOCTHU

Baageer  meromamu  pa3paboTKM M peaiM3alluu

IIOCTaBJICHHBIX 3aJa4 B obOnactu JOKYMCHTOBCACHUA U
APXMUBOBCJICHUA B IPAKTUKE JIOKyMeHTHOﬁ JCATCIBbHOCTU.

OIIK-5 Cnoco0eH caMOCTOSATEILHO padoTaTh ¢

PAa3JIMYHBIMU UCTOYHUKAMHU I/IH(l)OpMalIl/Il/I U NIPUMCHATDH

OCHOBBI I/IH(l)OpMaIII/IOHHO-RHaﬂI/ITH‘{eCKOﬁ AECATCJIBbHOCTH ITPHU PEHICHUN HpO(l)eCCI/IOHa.]'IBHbIX 3aJa4

HOIIK-5.1 CriocobeH caMoCTOATeNIbHO paboTaTh
C Pa3iIMYHBIMH HCTOYHUKAMH WH(opManuu npu
peuieHun npodeccroHaBHBIX 3a/1a4

3HaeT OCHOBHBIE acCMEKThl pabOThI C
HUCTOYHUKAMHU HHpOpPMALIUU npu
podecCHOHATBHBIX 33034

pa3IUYHBIMU
peleHnn

YmMmeer NMPUMCHATH 3HAHWUA OCHOBHBIX ACIIEKTOB pa6OTI>I C
pa3JIMYHbIMU HCTOYHUKAMH I/IH(i)OpMaL[I/II/I Inpyu peUICHUUN
HpO(I)eCCI/IOHaJ'IBHLIX 3aga4y B IPAKTHUKE Z[OKyMCHTHOﬁ
JACATCIBbHOCTHU

Brnaneer acnekramu paboThl C Pa3IMYHBIMH MCTOYHHUKAMHU
nH(pOpManMK TpPH pelIeHHH NPOoPEeCcCHOHATBHBIX 331a4 B
MPaKTHKE TOKYMEHTHOH JesTeIbHOCTH

HOIIK-5.2 [IpumeHsieT 0CHOBBI
MH()OpPMAMOHHO-aHATUTHYECKOH eI TeIbHOCTH

3Haet OCHOBEI I/IH(l)OpMaLII/IOHHO'21H.':1J'II/ITH‘I€CKOI>1
ACATCIbHOCTH IIPU pCILICHUN HpO(I)eCCI/IOHaJ'ILHBIX 3aga4

IpH pelieHuH NpodeccHoHaNIbHBIX 3a/1a4

YMeeTr TpPUMEHATH 3HAHHAA OCHOB HWH(OPMAIMOHHO-
AHaJIMTUYECKON JIeSITENIbHOCTH pu peleHnun
npodecCHOHANBHBIX 33J1a4 B JOKYMEHTHOM e TEIbHOCTH

Bnaneer OCHOBaMH MH(OPMAITMOHHO-aHATUTHIECKOM
JIEATEBHOCTH TPU PeIeHuH Mpo(hecCHOHAIbHBIX 3a7]ad B
JIOKYMEHTHOM NI TEIbHOCTH

ITK-3 Cnoco0eH K BeJIeHHI0 JOKYMEHT0000pPOTa B OPraHu3aluu

WIIK-3.1 Peanu3yeT ynpaBieHYECKHE PEIICHUS B
OpTaHM3aINK JOKYMEHTO000POTa B OpraHH3aLUuH

3HaeT OCHOBHBIE AaCIEKTHl peaM3alMy YIPABICHYECKUX
pemieHWii B OpraHM3alUM  JOKyMEHTooOOpoTa B
OpraHM3aIn

VYMeeT NpUMEHATbh 3HaHMSI OCHOBHBIX aCIEKTOB pealn3aluu
YIpaBIEHYECKUX peleHui B OpTaHH3aIiN
JIOKYMEHT0000pOTa B OpraHu3aluu

BnaneeT ACIICKTaMU peain3aliui yIpaBJICHYCCKUX peH.IeHI/Iﬁ
B OpraHu3ainumn ﬂOKyMCHTOO60pOTa B OpraHu3anuun

HIIK-3.2 YyacTByeT B OpraHu3aluy MPUHATHL
YIPaBJIEHYECKUX PELICHUN B BEACHUHN

3HaeT METOJAbl TPHHATHS YIPABICHUECKUX pEIICHUH B
BEJICHUH JIOKYMEHTO000poTa.

ILOKYMCHTOOGOPOTa

Vmeer MMPpUMCHATH 3HaHUA METOO0B OPpUHATHA
YIPAaBJICHYCCKUX peHIeHI/Iﬁ B BCJICHUUN )_IOKyMeHTOO60pOTa

Bnageer meronamMu MPUHATHS YIPABICHYCCKUX PEHICHUN B
BEJICHUU TOKyMEHTO000pOTa




Coaep:xanue TUCHHUILINHBI:

Paznensl (TeMbl) IUCHUILTAHEL, H3y4aeMbie B 1 cemectpe (ounas hopma 00ydeHus)

KonunuecTBo yacoB

AynuropHas BreayuT
Ne HammenoBanwne paznenos (Tem) opHas
Beero paGora paGota
J 113 JIP CPC
1. JeiicTBuTEeNBHAS CYITHOCTD JOKYMEHTA M JOKYMECHTAITUI 18 4 8 - 6
2. CrpyKTypa CyIHOCTH JOKYMEHTA U CUCTEMbI JOKYMEHTAIUH 18 4 8 - 6
3 VHbopMaMOHHBIN aCIIeKT CYIIHOCTH JOKYMEHTa M CHCTEMEI 18 4 8 i 6
' JIOKYMEHTAIIH
4 Kiraccudukanms JOKyMEeHTa ¥ CUCTEM JOKYMEHTALHH. 18 4 8 i 6
' JoxymeHTOBeicHHE KaK QyHAaMEeHTaIbHAs HayKa
HUTOI'O no pasoenam oucyuniurvl 72 16 32 - 24
Kontpois camoctosaTensHoi padotsl (KCP) -
IIpomexxyrounas arrectanus (UKP) 0,3
[ToaroroBka K TeKyneMy KOHTPOJIFO 35,7
O61mas TpyJI0eMKOCTh 1O JUCIUILTHHE 108

KypcoBas pabora: He mpeaycMoTpeHa
dopMa npoBeeHUsI ATTECTAIUM N0 TUCHUILTHHE: 32UET

ABtop 3akapsiH M.P., kaHz. TeXH. HayK, TOLICHT




AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.0.17 JOKYMEHTOBE/JIEHUE

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpynoemkoctu: 144 yac. = 4 3aueTHbIC €IMHUIIBI

Heab AMCHUNJIMHBI.

4yepe3 CUCTEMHOE PacCMOTPEHHUE JOKYMEHTa — €Tr0 CYI[HOCTH, CTPYKTYpBI, CBOMCTB, (DyHKIIHIA,
KJacCU(pUKalui, pOJM U MecTa B CHCTEME JOKYMEHTHON KOMMYHHKAIlMM — YCBOUTH
UCIIOJIb30BaHUE TIPEJIaracMbIX B H3y4aeMOM Kypce 3HAHH.

3agaum AMCUMIIMHBI.

- O03HAaKOMHTh CTYJICHTOB C TMOCJICIHUMH aKTyaJdbHBIMH O(HUIIMATLHBIMH, HOPMATHBHBIMH W
MHCTPYKTUBHO-PEIVIAMEHTUPYIOIIMMU  IOKYMEHTAMH,  JICUCTBYIOIIMMU HA  TEPPUTOPHHU
Poccuiickoit denepaiuu;

- chopMHpOBaTh Y CTYICHTOB CUCTEMHOE MIPEJICTABICHHUE O CYITHOCTH, CTPYKTYpEe, QYHKIUAX, U
MHOT000pa3u JTOKYMEHTOB, COCTaBISIOIIUX OCHOBY JOKYMEHTHOM JTOKyMEHTaluu U (OHIIOB
OubmmoTek, NHMOPMAIMOHHBIX IICHTPOB, APXUBOB, MY3€CB;

- chopmupoBaTh y CTYIEHTOB IIEJIOCTHOE MpEJCTaBIeHHE 00 O0OIIEeTEOPETHUECKHUX,
HUCTOPUYECKUX, METOJAMYECKUX U OPTaHU3AIMOHHBIX IPOOIeMax JOKYMEHTOBEIACHUS;

- chopMHUpOBaTh y CTYACHTOB MPAKTUYECKHE HABBIKM CO3[aHUS JOKYMEHTOB, UX 00paboTKH,
XpaHEHHMS U UCIIOJIb30BaHUS.

MecTo AuCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Juctunmuaa b1.0.17 «JlokyMeHTOBEeIEHHE» OTHOCUTCS K 00s3aTenbHOM yacTu bioka 1
«JIncuummnbl (MOTIyJH )» yueOHOTO TIaHa.

JlucuuniuuHa u3ydyaeTcsl BO 2 ceMecTpe Ha O4HOU dopMe U Ha 2 Kypce 3a09HON (hOPMBI
oOyudeHus, Oazupyercsd Ha 3HAHMUSX, YMEHHMSX M HaBbIKaxX, MOJYYEHHBIX Ha IEPBOM Kypce
HNOArOTOBKU. B cBOIO ouepenb oOHa oOecneuumBaeT H3y4YeHHE CIEAYIOIUX JUCHMIUIMH:
JlokyMeHTHasi  JUHIBHCTHKa, Pa3paboTka  HOPMAaTUBHO-METOJUYECKHX  JIOKYMEHTOB
opranuzaiuu, CucreMa JOKyMEHTAllMU OpraHU3alku U JIp.

VyeOnass nmporpamma aucuuiuinabl b1.0.17 «JlokymeHTOBeneHHE» MpeaycMaTpUBaeT
npoBeJeHNEe 3aHATUA B (opme JeKiuii, mpakTuueckux 3aHsaThil. OHa TOATOTOBJIEHAa B
COOTBETCTBUU TPeOOBaHUSIMHU, ITpeabsiBieHHbIMU ¢ TpeboBaHusMu OPI'OC BO 3++. JlocTikenue
[[EJIH COMPOBOKIACTCS PACKPBITHEM Iepe] CTyAeHTaMH (pyHIaMEeHTaIbHBIX 3HAHUM B 00JaCTIX
CBA3aHHBIX C IPUMEHEHHUEM OCHOB JIOKyMEHTOBEICHHS, KOTOpPble B COBOKYIHOCTH C
HENPEPHIBHBIM OOHOBJICHHEM M M3MEHEHUSIMH B allllapaTHBIX CPEACTBAX HAXOJSAT BaXKHOE MECTO
B (GopMHpOBaHUM WH(POPMAIIMOHHO- TEXHOJOTMYECKOI0 MOTEHUHUANa NPEeINpHUsITHS, YTO
00ecreynT MpOYHOE U CO3HATEIbHOE OBJIAJCHHE CTYIEHTaMHM OCHOBAaMM 3HAHMH O Mpoleccax
MOJTyY€HUsl, XpaHEeHHUs], Iepe/lauu U Mpeodpa3oBaHus HHGOPMALIUH.

3HaHUWEe  3aKOHOJATENPHOW M  HOPMATHBHO-METOAMYECKOM 0a3pl B obnactu
JOKYMEHTHPOBAHUS yMpPaBICHUYECKOW HH(POPMAIMU, OCHOBHBIX TpeOOBaHMI K O(GOPMIICHUIO
yIpaBIeHYECKUX JOKYMEHTOB, HEOOXOAMMO I yclexa I0oro crenuaiucra B cdepe
JOKYMEHTOBEICHUsI M apxuBoBeleHHs. llepen cTyaeHTaMM  pacKpbIBalOTCS  3HAYEHUS
uHpOpPMALlMUM B Pa3BUTHM COBPEMEHHOro olmiecTtBa. B xoze oOydeHHs CTYJIEHTBHI JIOJIKHBI
HAy4YUTHCS CO3HATEIBHO W PAIMOHAJIBHO MCIOIb30BaTh BO3MOXKHOCTH, MPEIOCTaBIsEMbIe
KOMITbIOTEPHOM TEXHUKOH, JUIA PEeLIeHNs Pa3HOOOPa3HbIX YIIPABICHUECKUX 3aj1ay.

TpeOoBaHNs K YPOBHIO OCBOCHUSI TUCIHILIMHBI
N3ydyenue naHHOM y4eOHOI AMCLUMILIMHBI HAIpaBlIeHO Ha (OPMUPOBAHHME Yy OOYHAIOIIHUXCS
CJIEYIOIINUX KOMIIETECHIINN:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

OIIK-2. CriocoO0cH HaXOAUTh OPTaHU3ANMOHHO-YITPABICHYCCKHIE PEIICHISI IIPH PEIICHUY 3a/1a4 B cepe
cBoel mpoeccHoHaATBHON AeATETHPHOCTH

OIIK-2.1. OcymecTBiseT IOUCK
HE00X0IUMOH HHpOPMAITUH,
OMUPAsCh HAa PE3yNbTAThl aHAIN3a
MOCTAaBJICHHON 3aJ1auu

3HaeT OCHOBBI IIOMCKA 3aKOHOAATENbHOW M  HOPMAaTHBHO-
METOANYECKON uWHpOpManuu B O0JACTH JOKYMEHTHPOBAHUS
yIpaBJIeHYECKOH HHPOpMAIK

YMeeT HWCKaTh 3aKOHOAATENbHYI0O W HOPMAaTHBHO-METOANYECKYIO
uHOpMaIIO B 00JACTH JOKYMEHTHPOBAHHUS YIPABICHYECKOMH
HHPOpPMaIIH

Brnaneer HaBbIKaMM TOMCKAa 3aKOHOAATEIBHOM W HOPMATHUBHO-
METOUYECKON WH(GOpMAIMI0O B O0JIACTH JOKYMEHTHPOBAHHA
yIIpaBIeHICCKOW HHOOPMAITHH

OIIK-2.2. YyacTByeT B
pa3paboTKe opraHU3aIOHHO-
YIPaBJICHYCCKUX PEIICHU B
cdepe cBoeit podheccuoHaNbHON
JeSTeIbHOCTH

3HaeT OCHOBHbIE TpeOOBaHUS K OGOPMIICHHIO YHpPaBICHUYECKUX
JIOKYMEHTOB

YMeeT  NOpUMEHATh  3HAaHUS B oopmienus

YIpaBIeHIECKHUX IOKYMEHTOB

nporecce

Bnaneer HaBbikamu oQopMIICHUs yNpaBlieHUECKHX TOKYMEHTOB B
COOTBETCTBHSIMHU C TPEOOBAHHIMHU

IIK-2. Cnoco0eH K opraHu3aiiy JOKYMEHTHPOBaHMsI YIPaBICHIESCKOH e TENIHOCTH B OPTaHU3allnU

[1K-2.1. Opranuzyet
JOKYMEHTHPOBaHHE
YIpaBJICHYECKON ACATENILHOCTH B
OpraHM3aIu

3HaeT OpraHM3anMOHHYIO 0azy
JIeJIONPOU3BOJCTBA

COBPEMEHHOM  OpraHu3aluu

YMmeer HaCcTpauBaTh MPOLCCCHI ACIOMPOU3BOJACTBA B OpraHrU3alluu

Brnageer naBpIKamMu opraHusaiuy JCJ0IIPOU3BOJACTBA B KOMIIAHUHN

[1K-2.2. [Ipumenser
WHQOPMAIMOHHBIE CHCTEMBI B
YIpaBJICHYECKON ACSATENLHOCTH B
OpraHM3aInu

3HaeT OCHOBBI aBTOMATH3AINH JICJIOPON3BOICTBA

YmMmeer ABTOMATU3UPOBATH MPOLCCCHI ACIOMPOU3BOACTBA

BnaﬂeeT HaBBIKaMU pa6OTBI C mIporpamMmMaMu 110 aBTOMaTHU3alluU
ACJIOMPOU3BOJACTBA

Conep:xaHue IMCUMILTUHBI

Pacnpenenenue Bu1oB yueOHON pabOThI M UX TPYJOEMKOCTH MO pa3jiesiaM JAUCIUIIUHBI.
OOm1ast TpyI0EMKOCTD AUCIHUILIMHBI COCTaBisIeT 4 3a4. ef1. (144 yaca), ux pacrpeaescHue 1o
BUJaM pabOT MpeACTaBIECHO B TabHIIe

Bup pabot Bcero ®dopma o0yueHus
4acoB OYHast 3a04Has
2 2 Kypc
1 cemectp | cemectp (144)
(144)
KonrtakTHas paGora, B TOM 4ncje:
AyauTopHble 3aHATHS (BCEro):
3aHsATUs JEKIMOHHOIO TUIIA 32 4
JlaGopaTopHble 3aHITHS
3aHATUSI CEMUHAPCKOTO TUMA (CEMUHAPBHI, 30 6
PAKTUYECKHE 3aHSTHSI)
HNuasi koHTaKTHas1 padora:
KonTpons camocrositensHoi pabotsl (KCP)
[Tpomexyrounas arrectanus (MKP) 0,3 0,3
CamocrosiTejibHas padoTa, B TOM YHCJIE: 44 125
Kypcosas paboma/npoexm (KP/KII) (nodzomosxa)
KOHmpO]lea}l pa6oma
Peghepam/acce (noocomoska) 10 6




CamocmosimenvHoe uzyueHue pasoenos,
Camono02omosKka (npopabomka u nO8MopeHue
JIEKYUOHHO20 MAMEPUANA U MAMEPUANA YUEOHUKOS U
YuebHbIX nOCobUll, NOO20MOBKA K 1AO0PaAMOPHbIM U
NPAKMUYECKUM 3AHAMUSAM, KOJLOKGUYMAM U M.0.)

28

81

[ToaroTroBKa K TEKylIeMy KOHTPOJIIO

27

KouTtpoJsb:

HOI[]"OTOBK& K ODK3aMCHY

35,7

8,7

O01mas Tpy10eMKOCTh 4ac.

144

144

B TOM 4HCJIe
KOHTAKTHasl
pabora

64,3

10,3

3a4. e[

4

Pa3nensl (TeMbl) TUCHUILUIMHEI, U3y4YaeMble BO 2 cemecTpe (ouHas popma)

HaunmenoBanwue pasienoB (Tem)

KommuecTBo yacos

Bcero

AyputopHas

pabora

Bueayaut
opHas
paborta

JIP

CPC

2

J | 1I3
4 5

6

7

PA3/IEJI | TeopeTrnueckre OCHOBBI
JTIOKYMEHTOBE/ICHUS.

Jlenonpoun3BOACTBO KaK MPEeaIMET U3YUCHUSI.
OcHoBHble noHATUA. MicTOpHs pa3BUTHS
Jenonpon3BojictBa B Poccun.

3akoHolaTeNbHask U HOPMAaTUBHO-METOAMUYecKas 0aza
B 00JTaCTH TOKYMEHTHPOBAHUS YIIPABICHUECKON
uHpopMaluu.

12

TpeboBanus k O1aHKaM U 0)OPMIIEHUIO PEKBU3UTOB
YIPaBIECHYECKUX JOKYMEHTOB.

14

PA3JIEJI 1l OcHOBBI COBPEMEHHOTO
JIEJIONIPOU3BOJICTBA

CoBpemeHHas opraHu3alus JeJ0NpPOU3BOJICTBA.
Cayx0a T0KyMEHTallMOHHOTO 00ecreyeHus
YIpaBJIEHUSI.

10

MeTo1b1 ¥ CIOCOOBI JOKYMEHTHPOBAHUSL.

Peructpanus nokymenToB. KOHTpOIb MCTIOTHEHUS
JIOKYMEHTOB.

12

(DopMI/IpOBaHI/IC 1 XPAHCHUC ICIT B JCJTONIPOU3BOACTBC.

12

[ToaroroBka u nepegayva Jiea B apXuB. DKCIIEPTU3A
IIEHHOCTH JOKYMEHTOB B JICIONPOU3BOJICTBE.

12

©| © |N| o |un

OpraHmaum{ APXHWBHOT'O XpaHCHUA TOKYMCHTOB.

12

10.

ABTOMAaTH3aIUS ICJIONPOU3BOACTBA.

NI (DN
NI D (DN

R L LI RS

UTOI'O no pazoeram oucyuniuvl

108

KonTpons camoctositenpHor paboTsl (KCP)

[Tpomexyrounas arrectauus (MKP)

0,3

[ToaroToBKa K TEKyIIEMY KOHTPOJIIO

35,7

OO6mas TpyA0eMKOCTh MO JUCIHUILTHHE

144




Pazgenbl (TemMbl) AUCIUIUIMHBI, U3y4aeMbIe Ha 2 Kypce (3aouHas popma oOydeHus)

KosmyecTBo 4yacoB
AyputopHas Bueayut
No HaumenoBanue pasnenos (Tem) opHas
Bcero pabora
paborta
J | 113 JIP CPC
1 2 3 4 5 6 7
PA3/IEJI | TeopeTrnueckrie OCHOBBI
JOKYMEHTOBEICHHUSI.
Jlenonpon3BOICTBO KaK MPEIMET U3YUEHUSI.
1. |OcHoBHbIe TOHATHS. VIcTOpHS pa3BUTHS 12 | 2 10
JenonpousBojictea B Poccun.
3akoHOaTeNbHAs 1 HOPMAaTUBHO-METOAMYECKas 0aza
2. |B 00nacTu JOKYMEHTUPOBAHUS yIPABICHUECKON 12 | 2 10
uHbOpMaLUH.
3 TpebGoBanust Kk OJ1aHKaM U OPOPMIICHUIO PEKBU3UTOB 14 9 12
YIPABICHYCCKUX JTOKYMEHTOB.
PA3JIEJI Il OcHOBBI COBpEMEHHOTO
JIeTIOTIPOU3BOICTBA
CoBpeMeHHast OpraHu3aIus ICIONPOU3BOJICTBA.
4. |Cimyx0a TOKyMEHTAIIHOHHOTO 00eCIICYCHHSI 17 2 15
yIpaBJICHUSL.
5. [Metozpl u ciocoObl TOKYyMEHTUPOBAHHSL. 14 2 12
6. Perucrpanus nokymenToB. KOHTpOJIb CTIOTHEHUS 14 14
JTIOKYMEHTOB.
7. |®opMupoBaHUE B XpaHEHHUE JIeT B ICJONPOU3BOICTRE. | 12 12
8 [ToaroroBka u mepenava aen B apXuB. JDKCIEPTU3A 14 14
IIEHHOCTH JJOKYMEHTOB B JICJIOTIPOU3BOJICTBE.
9. |Opranu3zanus apxXuBHOTO XpaHEHUsS JOKYMEHTOB. 12 12
10. |ABTOMaTH3aIMS 1ETOMPOU3BOJICTRA. 14 14
UTOI O no pazdenam oucyuniurvl 135| 4 6 125
KonTpons camoctositensHoi padotsl (KCP)
[Tpomexyrtounas arrectauus (MKP) 0,3
[ToAroToBKA K TEKYIIEMY KOHTPOJIIO 35,7
OO11ast TPYAOEMKOCTh 1O AUCHUIIIMHE 144

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — nmaGopaTtopHble
3aasaTusi, CPC — camocrositennpHas paboTa CTy/IeHTa

KypcoBbie padoThl: HE ITpe1yCMOTPEHBI

®opma npoBeeHUs ATTECTAIMM N0 JUCHHUILINHE: YK3aMEH

ABTOpBI: JIOIIEHT Kadeapbl 00IIero, CTpaTeruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TPOIIeCCOB, KaHAMIAT SKOH. HayK, AOIeHT MupomHnueHko M.A.,

CTapmuii  mpemogaBaTenb  Kadeapsl  00mIero,  CTPATErMYecKoro,  HMHQPOPMAIMOHHOTO
MeHeKMeHTa 1 OusHec-miporieccoB Jletkuna J[.A.



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.0.18 OPTASAHU3ALIUA U TEXHOJIOT'UA J0Y

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpynoemkoctu: 144 yac. = 4 3aueTHbIC €IMHUIIBI

Heab AMCHUNJIMHBI.

HA OCHOBAaHWU TEOPUH W TPAKTHKUA HAYYHO OOOCHOBAHHBIX NPUHIMIIOB W METOJOB
COBPEMEHHOr0 JOKYMEHTAIlMOHHOTO obecreyeHus: c(hOpMUpPOBATh Yy CTYICHTOB IIEJIOCTHOE
MPEICTaBICHHE Ha TaKWe BUIbI NPO(ECCUOHATBHOM JEATEIBHOCTH, KaK TpaMOTHas U
s dexTrBHAS OpraHu3anys COBPEMEHHOTO JIeJI0NPOU3BO/ICTBA.

3agaum IMCHUILIMHBI:

- MCCIeIoBaTh 3aKOHOMEPHOCTH (POPMUPOBAHUS JOKYMEHTAJIbHBIX YIPABICHYECKHX CHUCTEM U
TEXHOJIOTHI B X UCTOPUUYECKOM PA3BUTHH, COBPEMEHHOE COCTOSIHUE U MEPCIEKTUBBI Pa3BUTHUSA
TEXHOJIOTUH, OOIIMe M YacTHBIE METOJbI MCCICAOBAHUS M MPOCKTHPOBAHUS O(UCHBIX CHUCTEM
JOKYMEHTOO0OpOTa,  CHOCOOCTBYIOIIUX  (OPMHPOBAHUIO Y  CTYJIEHTOB  METOAMYECKU
000CHOBAaHHBIX MOJXO0/J0B K PEIICHUIO MPAaKTUYECKUX 3a]a4 JOKYMEHTAI[MOHHOTO OOecreyeHus
BO BceX cdepax ynpaBiIeHUYECKON AeITeIbHOCTH;

- MOJIYYUTh MIPECTABICHHE O HOPMATHBHO-METOIUYECKOM 0a3e JIeI0npOn3BOICTBA;

- 03HaKOMUTKCS C COBPEMEHHBIMU TPEOOBAHUSAMHU IO COCTABJICHUIO JOKYMEHTOB;

- cOpMHPOBATH Y CTYACHTOB MHEHHE O PAIlMOHAIBHBIX MOAXO0JaX K OpPraHU3alH PadOTHI C
JIOKYMEHTaMU B OpraHu3aluu.

MecTo AMCHMIVIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPOrpaMMbl
Hucturnnuna b1.0.18 «Opranmzanusa u texuosnorus JJOY» oTHOCHTCS K 00s3aTeIbHON 4YacTu
brnoka 1 «/{uctuniaunsl (MOIysH)» y4eOHOTO IJ1aHa.

JuctunnuHa u3ydaeTcss B 5 U 6 cemecTpax Ha O4HOM ¢opMe M Ha 3 Kypce 3a04HOM
dopmbl 00ydeHus, OazupyeTcs Ha 3HAHUAX, YMEHUSAX U HaBbIKaX, MOJTYYEHHBIX Ha MEPBOM U
BTOPOM Kypce MOATrOTOBKH. B cBOl ouepenp oHa oOecnedyMBaeT H3Y4YEHHE CIETYIOIINX
qucuuIuie:  OpraHu3allMoOHHOE, HMH(OPMAIMOHHO - JOKYMEHTAllMOHHOE obecreueHue
NEeSTENIbHOCTH  PYKOBOJUTENsS — opraHusauuu, HMHpopManmoHHO -  JIOKyMEHTAallMOHHOE
o0ecrieyeHHe MpPEJCTaBUTENbHBIX OpPraHOB BJIACTM M ymOpasieHus, MHdopmanuonHo -
JIOKYMEHTAllMOHHOE O0ecleueHue 1eATeIbHOCTH HEKOMMEPUYECKIX OpraHMu3aluil u ap.

VYuebnas nporpamma aucuumiauHsl b1.0.18 «Opranuzamus u texHonorus J1OY»
IpelycMaTpuBaeT NpPOBEJACHHE 3aHATHI B (opme JeKuuid, MnpakTHdyeckux 3aHsaTuil. OHa
HOJTrOTOBJIEHA B COOTBETCTBUHU TPeOOBAaHUAMM, NpeAbsiBIeHHbIMUA ¢ TpeboBanusmu ®I'OC BO
3++. JlocTHKeHHEe LIeTU COMPOBOKIACTCS PACKPBITHEM MEpe]] CTyJIeHTaMH (DyHIaMEHTaIbHBIX
3HaHUH B OOJIACTSX CBSI3aHHBIX C NPUMEHEHHEM OCHOB OpraHM3allid M TEXHOJOTHM
JOKYMEHTAllMOHHOTO OOEeCIeueHusl yNpaBieHHs, KOTOPble B COBOKYIHOCTH C HENpPEPHIBHBIM
OOHOBJICHMEM U M3MEHEHUSIMH B AaNNapaTHbIX CpPEACTBAX HAXOAAT BaXHOE MECTO B
dbopMupoBaHud UHGOPMAIMOHHO- TEXHOJOTMYECKOr0 TOTEHUHWaNa MNPEeanpusTUs, 4YTO
00ecreynT MpoYHOE M CO3HATEIbHOE OBJIAJCHHE CTYJEHTaMHU OCHOBAMHU 3HAHMUU O IMpoleccax
MOJTyY€HUsl, XpaHEeHHUs], Iepe/lauu U MpeoOpa3oBaHus HHGOPMALIUH.

3HaHME OTalOB OPraHU3allMd U aKTyaJbHbIX TEXHOJIOTMH JIOKyMEHTAallHOHHOIO
oOecrnieyeHus ynpaBjieHHs] B KOMIaHUH HEOOXOUMO JJIsl ycrexa Jito0oro crenuanucTa B cdepe
JOKYMEHTOBEICHUsT M apxuBoBeleHMs. llepexn cTyaeHTaMm pacKpblBalOTCS —3HAUYEHUS
uH(pOpMallil B Pa3BUTHH COBpeMEHHOro obmectBa. B xone oOydeHus CTyAEHTHI JOIKHBI
HAy4UTbCS CO3HATEJIBHO W PallMOHAJIBHO MHCIIOJIB30BaTh BO3MOYKHOCTH, IPEAOCTaBIISIEMbIE
KOMIIBIOTEPHON TEXHUKOH, JIJIsl pelIeHHs] pa3HOOOPa3HbIX YIIPABIEHYECKUX 3a/1a4.



TpeOoBaHMsI K YPOBHIO OCBOCHUS I CIUTIINHbBI
N3yuenne naHHOM y4yeOHOW MUCHMIUIMHBI HAINPaBICHO Ha (OPMHUPOBAHHE Yy OOYHYAIOUIMXCS

CJICIYIOINUX KOMITCTCHITH:

KOI[ 1 HAUMCHOBAHUEC
HWHIOWKATOpa JOCTHIKCHUA
KOMIICTCHIIMH

PCBynLTaTLI O6y‘leHI/ISI IO JUCHUIIIINHE

OIIK-2. Cioco0eH HaxouTh OpPraHU3aIl[MOHHO-YIIPABICHUSCKUE PEIICHUS TIPU PEIICHUN 3a1a4 B chepe
cBoel mpodeccHoHaATBHON AeATETHPHOCTH

OIIK-2.1. CriocobeH periath
3a7aydl B OpraHu3aluu 1
JOKYMEHTaIlHOHHOM
obecreueHnH yrpaBiIeHus

3HaeT TpoleAypy ~pelleHus 3amad B
JTOKYMEHTAI[MIOHHOM 00ECIICUCHUH YITPABICHUS

OopraHu3zanuu "

YMeer pemarh 3aJadd B OpraHM3allid ¥ JOKYMEHTAlMOHHOM
obecreueHnn yIpaBIeHUs

Bnaneer HaBhIKamMH ~ pemieHHs 3agad B OPTaHM3ALUH U
JIOKYMEHTAIIHOHHOM 00€CTIeYeHUH YIIPaBJICHHSI
OIIK-2.2. YyacTByeT B 3HaeT Kak pa3pabaThiBaTh  OpPraHU3AIMOHHO-YIPaBICHUECKHE

pa3pabOoTKe OpraHU3aI[HOHHO-
YIPaBICHYECKHX PEIICHUI B
cdepe cBoeit podeccuoHaNbHON
JESITETBHOCTH

penieHus B cepe cBoel mpodecCHOHATEHON AesITEThHOCTH

VYMeeT pa3pabaThiBaTh OpPraHH3aHOHHO-YIIPABICHUYECKHIE PEIICHHS
B chepe cBoei MpoheCCHOHAIBHON IEATSIbHOCTH

Brnaneer HaBbiKaMu pa3pabOTKH OpraHW3allHOHHO-YIPaBICHYCCKUX
pemieHui B cepe cBoel mpodeccnoHATbHON AesITEThHOCTH

OIIK-3. Crioco0eH pUMEHSTh TEOPETUIECKHIe 3HAHUS IS PEIISHUS TOCTaBICHHBIX 3a7a9 B 00JacTH
JOKYMCHTOBCACHUSA U apXHMBOBCIACHUA

OIIK-3.1. CriocobeH pemarb
HOCTaBJICHHBIC 331241 B 00J1aCTH
JIOKYMEHTOBE/ICHUS U
APXUBOBCACHUA

3HaeT aUropuTM peUICHUs TOCTaBJICHHBIX 3a7ady B 00JacTu
JIOKYMEHTOBEJEHHUSI U ADXUBOBEICHUS

Vmeer HaXOJAWUThb PEIICHHSA IIOCTAaBJICHHBIX 3aJad B obmacTu
JOKYMCHTOBCACHUSA U apXMBOBCIACHU A

BnaﬂeeT HaBbIKaMH PCHICHUA IIOCTAaBJICHHBIX 3a/lad B obractu
JAOKYMCHTOBCACHUS U apXUBOBCACHUS

OIIK-3.2. YuactByer B
pa3paboTKe U peanu3aiuu
MOCTaBIICHHBIX 3a/1a4 B 00JIaCTH
JIOKYMEHTOBEICHUS U
apXMBOBE/ICHUS

3HaeT KaKk pa3pabaThIBaTh W PeaIn30BBIBATH ITOCTABICHHBIE 3a/Ia4H
B 00J1aCTH JJOKYMCHTOBEICHUS U apXHBOBEICHMSI

YmMeeT pa3pabaThiBaTh M PEaTU30BBIBATH IOCTABJICHHBIC 3aj]a4Yd B
o0nacT JOKYMEHTOBEJCHHS U apXHBOBEICHUS

Brnageer HaBbikamu pa3pabOTKH W peayu3alliid ITOCTABICHHBIX
3aJ1a4 B 00J1aCTH JOKYMEHTOBECHHS U apXUBOBEICHHSI

OIIK-4. CriocoOeH TOHMUMATh MPHHIUIBI paObOTHl COBPEMEHHBIX HH(MOPMAIMOHHBIX TEXHOJOTHH M
MCIIOJIb30BaTh UX JJIsl pEICHHs 331a4 IPO(ECCHOHANBHON AEATEIIEHOCTH

OIIK-4.1. [ToHrMaeT NpUHITUTIBI
paboThl COBPEMEHHBIX
UH(POPMAITUOHHBIX TEXHOJIOTHI B
OpraHHU3aIuu

3HaeT NOpPUHOMIBI PabOTHI
TEXHOJIOTHH B OpraHU3allu

COBPCMCHHBIX I/IH(I)OpMaI_II/IOHHBIX

YMeeT HacTpouTh pPabOTy HMHPOPMAIMOHHBIX TEXHOJOTHHA B
OpraHM3aIuy

Bna;[eeT HaBbIKaMH pa6OTLI C I/IH(bOpMaL[I/IOHHBIMI/I TEXHOJOI'UsIMHU
B OpraHu3alu

OIIK-4.3. [Ipumensier
COBpeMEHHbIE HH(OPMALIMOHHBIE
TEXHOJIOTHH JJIsl PELLeHHUs 3a/1a4
podeCCHOHATTEHOM
JeSITeIbHOCTH

3HaeT Kak MPUMEHATh  COBpPEMEHHBbIE  HH(GOpPMAIOHHBIE
TEXHOJIOTHH JJIsl pelleHHs 33/1a4 PO ecCHOHATBHON 1A TeIbHOCTH

YMeeT NpUMEHSTh COBPEMEHHBbIE WH(POPMAIIMOHHBIE TEXHOJIOTHH
JUTSI peleHus 3a1a49 IpoecCHOHATEHON AesITeThHOCTH

Brnageer HaBpIKaMu MPUMEHEHNSI COBPEMEHHBIX HH(DOPMAIMOHHBIX
TEXHOJIOTHH JJIsl pelieHus 33124 MpoecCHOHANBHON IS TENILHOCTH

IK-4. CiocoOeH oCyIIecTBIATh padOThl IO MPOSKTUPOBAHUIO M BHEAPCHHUIO CHUCTEMBI 3JIEKTPOHHOTO
JTOKYMEHT0000pOTa B chepe JOKYMEHTAIMOHHOTO YIIPaBJICHUS OPraHU3aIliu

[MK-4.1. YuactByer B pabote 10
NPOCKTHPOBAHUIO M BHEIPCHUIO

CHCTEMBI AIIEKTPOHHOTO
JIIOKyMeHTooOOpoTa B chepe
JIOKYMEHTAI[MOHHOTO

3HaeT Kak MPOEKTHUPOBATH W BHEAPATH CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHT000opoTa B cepe JOKYMEHTAIIMOHHOTO YIPaBICHHS
OpraHM3aluy

YMeeT MpOeKTHpOBAaTH W BHEIPSITh CHUCTEMBI JIIEKTPOHHOTO
JIOKYMEHT0000poTa B cepe ITOKYMEHTAIIMOHHOTO YIPAaBJICHHS




KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

PC3ynLTaTLI O6y‘lCHI/I$I IO JUCHUIIIINHE

yHpaBJICHUS OpraHru3aluu

OpraHu3aluu

Brnageer  HaBBIKAMHM TIPOCKTHUPOBAHUS M BHEJPCHUS CHCTEMBI
ANIEKTPOHHOTO JTOKYMEHTO0000poTa B cdepe JOKYMEHTAIIMOHHOTO
YIpaBJICHUS OpraHU3aIiuu

[1K-4.2. CnocobeH NpUMEHSTh

CUCTEMBI AIIEKTPOHHOTO
IOKyMeHTooOopoTa B cepe
JIOKYMEHTAI[HOHHOTO

yHpaBJICHUS OpraHru3aluu

3HaeT Kak MPUMEHSTH CUCTEMbI AJICKTPOHHOTO JOKYMEHTO000pOTa
B chepe TOKYMEHTAIIMOHHOTO YIIPAaBJICHHUS OPTaHNU3aIllnU

YMeeT MpUMEHSATh CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTOOO0OpOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPABJICHUSI OPraHu3aIlui

Brnageer HaBeikamm pabOTBI € CHCTEMaMd  3JIEKTPOHHOTO
JIOKyMEHT0000opoTa B cepe MAOKYMEHTAIIMOHHOTO YIPABICHHS
OpraHH3alnn

Coaep:xxkaHue TMCUUTILTAHBI

Pacnipenenenue Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH 110 pa3jienaM JUCIUIINHBL.
OO0r11ast Tpy10EMKOCTD AMCIUILIMHBI COCTaBIsIeT 4 3a4. e1. (144 yaca), ux pacrnpenesicHue mo
BUJIaM padOT IPEICTABICHO B TaOIHIIE

Bun pabor Bcero ®dopma 00yueHus
4acoB OYHas 3a049HAas
5 cemecTp 6 3 kype
(72) ceMecTp (108)
(72)
KonraktHasi pa6oTa, B TOM YHCJIe:
AyIuTOpHBIE 3aHATHS (BCEro):
3aHATHS JICKIIMOHHOIO TUIIA 16 16 8
JlaboparopHble 3aHATH
3aHATHS] CEMUHAPCKOTO TUTIA (CEMUHAPHI, 30 16 12
PAKTUYECKHE 3aHSTHSI)
Kypcosast pabota 5 5
HWnas koHTaKTHas padoTa:
KonTpons camocrositenbHoi padotsl (KCP)
[Tpomexxyrounas arrecranus (MKP) 0,2 0,3 0,5
CamocrosiTesibHas padoTa, B TOM YHCJIE: 23,8 8 106
Kypcosas paboma/npoexm (KP/KII) (nodcomoska) 8 20
Koumponvnas paboma
Peghepam/acce (noocomosxa)
CaMOCH’lOﬂmeJZhHOQ M3ylleHu€pa3()€/l06,
Camono02omosKka (npopabomka u nO8MopeHue
JEKYUOHHO20 MAMEPUANA U MaAmMepuana y4eOHuKo8 u 17,8 80
YUeOHbIX ROCOOULL, NOO20MOBKA K 1AO0PAMOPHBIM U
npakmuveckum 3aHAMmuUAIM, KOJIIOKBUYMAM U md)
IToaroToBKa K TEKyIIEMY KOHTPOJIIO 6 6
KonTpoJb:
[ToaroToBKa K 9K3aMEHY 26,7 8,7
O0mas Tpya10eMKOCTh qac. 72 72 144
B TOM 4YHCJIe
KOHTAKTHAaA 48,2 37,3 25,5
pabora
3a4. e 2 2 4




Pazgenbl (TeMbl) AUCIUIUIMHBI, U3y4aeMble B 5 1 6 cemecTpax (ouHas popma)

KomndgecTBo yacoB

AyauTopHas Bueayauro
Ne HammenoBanwne paznenos (Tem) Beero pabota pHas
pabora
J | 1I3 JIP CPC
1 2 3 4 5 6 7
5 cemecTp
1 Brenenue. [lonstue nokymeHnToob0pora, ero 6 5 2 2
KOJIMUYECTBEHHBIC U KaYECTBEHHBIE TAPAMETPHI.
5 Perucrparus JOKyMEHTOB: 1I€JIb, 3a/1a4H, BUJIBI U 5 1 5 5
" |dbopMBI peructpanuu OTAEIbHBIX TPYII JOKYMEHTOB.
3 Cucrema MHICKCAIINH ZIOKYMEHTOB; CTPYKTypa 0a3 7 1 4 5
JAHHBIX 10 JOKYMEHTHOM CHCTEME OpraHHU3aI1H.
Opranu3zanys KOHTPOJIS 32 UCTIOJIHEHHEM JOKYMEHTOB.
4. | TunoBsle ¥ MHAMBHUIYaTbHBIE CPOKH UCTIOTHEHHSI. 8 2 4 2
[IpoekTupoBaHue CUCTEM JTOKYMEHTOOO0POTA.
5. |Opranu3anus palloOHAIBHOTO JIBIKEHUs JokyMeHToB | 10 2 4 4
BHYTpPHY OpTaHH3AIHH.
6. Benenue maccuBOB KaJIpOBBIX IOKYMEHTOB, UX yUeT, 101 2 4 4
perucTpanysi, ONepaTUBHOC XPAHCHHUE.
OcoGenHoctu 00pabOTKH, perucTpaIim, XpaHeHus
7. |obpammeHnii rpaxaaH. 8 | 2 4 2
JlokyMeHTaImoHHoe obecreueHne paboThl
8. |komrernanbpHBIX opraHoB. PaboTa ¢ jokymeHTamMu 8 2 4 2
KOH(UISHIIMATFHOTO XapaKTepa.
KoMriekcHas v IoKaTbHAst aBTOMATH3aITHS.
9. |BHeapeHne KOMIBIOTEPHBIX TEXHOIOTHI opranuzanuu | 9,8 | 2 4 3,8
JIOKYMEHTO000POTA.
UTOI O no pazoenam oucyuniurvl 71,8| 16 32 23,8
KonTpons camoctostensHol padotsl (KCP)
ITpomexyrounas arrectanus (MKP) 0,2
IToaroroBka K TEKylemy KOHTPOJIIO
OO6m1ast TpyA0€MKOCTh MO TUCHUTIIINHE 72
6 cemecTp
Opranu3zaiivs JOKYMEHTOB B TEKYIIEH NesSTEIIbHOCTH
10. |moxpasnenenwuii n cOTpyIHUKOB. 5| 2 2 1
Knaccudukanms nokymentanbHoro GoHma,
11. |pa3zpaboTka U MpUMEHEHHUE KJIACCU(PHUKATOPOB 5 2 2 1
JOKYMEHTHOW MH()OPMAIIHH.
12. |dopmupoBaHHe apXUBHOTO (OHIA OPraHU3AIUH. 7 2 4 1
13 Jlenonpon3BOACTBEHHbIE CITYKOBI, UX CTPYKTYpa U 5 5 9 1
" |opranuzanust paboThl.
Metoanyeckoe obecrieueHrne OpraHu3anuu
14. |toxyMeHTallMOHHOTO 0OecrieueH sl yIpaBiIeHUs B 7 4 2 1
OpraHM3aIlHH.
15, HopmupoBanue opranusarus Tpyna B padote ¢ 6 5 9 2
JOKYMEHTaMH.




16. OcobeHHOCTH OpraHu3alyy JOKYMEHT0000poTa U 5 5 2 1
00pabOTKH JOKYMEHTOB 3a pyOeXKoM. 3aKTI0OUeHNe
UTOI O no pazdenam oucyuniurvl 40 | 16 | 16 8
Kypcosas paboma 5
Kontpons camocrositensaoit padotsl (KCP)
ITpomexxyrounas arrecramus (MIKP) 0,3
[ToaroroBka K TEKyIIeMy KOHTPOJIIO 26,7
OO01mmas TpyA0eMKOCTh MO JUCIUILTHHE 72
Paznensl (TeMbl) AUCHUIUIMHBL, H3y4YaeMble Ha 3 Kypce (3aouHast popma oOyueHHsI)
KonngectBo yacos
Breayaut
Ne Hamvenosanne pa3nenos (Tem) AynutopHas Z}?]ai °
Bcero pabora pa6ota
J | 113 JIP CPC
1 2 3 4 5 6 7
5 cemecTp
1 Benenue. [lonaTre 1o0kyMeHTO000pOTA, €TO 4 5 5
KOJIMYECTBEHHBIC U KAUECTBEHHBIC MAPaMETPHL.
5 Perucrpanust JOKyMEHTOB: 11€Jib, 3a/1a4H, BUJbI U 6 9 4
(OpMBI pEruCTpallii OTACIBHBIX TPYIII JOKYMEHTOB.
3 Cucrema UHAEKCAINH JI0KYMEHTOB; CTPyKTYpa 6a3 5 9 6
JTAHHBIX 110 JOKYMEHTHOU CHCTEMe OpraHM3alllH.
Opranu3zainys KOHTPOJIS 32 UCTIOJIHEHHUEM JIOKYMEHTOB.
4. |TunoBble U MHAMBUIyaTbHBIE CPOKH UCTIONHEHHS. 6 2 4
[TpoexTHpoOBaHNE CHCTEM JTOKYMEHTOOOOPOTA.
5. |Opranuzanus paMoOHaIbHOTO JBM)KEHUS TOKYMEHTOB | 12 2 10
BHYTPH OpTaHU3ALNH.
6. Benenne MaccuBOB KaJIpOBBIX IOKYMEHTOB, UX yYeT, 5 5
pETUCTpAIVsl, OTIEPATUBHOE XpaHECHHUE.
OcoOenHocTr 00pabOTKHU, perucTpauu, XpaHeHUs
7. oOparieHu# Tpaxk/iaH. 6 6
JlokyMeHTaImoHHoe o0ecneyeHne paboThl
8. |kouternaybHBIX OpraHoB. Pabora ¢ mokymMeHTaMu 12 | 2 10
KOH(HJICHIIMATIBHOTO XapaKTepa.
KomrmiekcHast 1 JToKaibHasi aBTOMATH3AIINS.
9. |BHeapeHHe KOMIBIOTEPHBIX TEXHOJOTHM opranuzamuu| 10 | 2 8
JIOKYMEHT0000pOTa.
Opranuzanys JOKyMEHTOB B TEKYIIEH NesTeIbHOCTH
10.  |monpa3snenenwii u COTPYTHUKOB. 8 2 6
Knaccugukarus n1okymMmeHTansHoro ¢poHja,
11. |pa3paboTka u npuMeHeHue Ki1accu(uKaTopoB 12 2 10
JIOKYMEHTHOM HH(pOpMaIHH.
12. |®opmupoBaHue apxuBHOTO (HOHIA OPTAaHU3AIUH. 8 2 6
13 Jlenornpou3BoACTBEHHBIE CITYXKObI, UX CTPYKTYypa U 8 8
OopraHusaiysi paboThl.
Metoanueckoe obecriedeHre OpraHu3aiu
14. |nOKyMEHTAIlMOHHOTO OOECTICYCHHS YIPABICHUS B 6 6
OpraHu3aIH.




15, HopmupoBanue opranuzaius Tpyna B pabote ¢ 8 8
JIOKYMEHTaMH.

16 Oco0OeHHOCTH OpraHU3alH T0KyMEHTO000pOTa U 5 5

" |06pabOTKH TOKYMEHTOB 32 PyOe:KOM. 3aKIIF0UCHHE

UTOI'O no pazdenam oucyuniunsl 126 | 8 12 106
Kypcosas paboma 5
Kontposus camocrosrensHoil padotsl (KCP)
ITpomexxyrounast arrecranus (MKP) 0,5
IToAroToBKa K TEKyIIeMY KOHTPOJTIO 12,5
OO0m1ast TpyJOEMKOCTh IO JIUCHUILIAHE 144

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3ansaTus / cemuHapsl, JIP — maGoparopHbie
sarsitusi, CPC — camoctosiTenbHast paboTa CTyAeHTa

KypcoBbie padoThl: IpeayCMOTpPEHBI

®opma npoBeeHUs ATTeCTALUM M0 JUCHUIINHE: 3a4eT, SK3aMeH

ABTOpBI: JTOIIEHT Kadeapbl OOIIero, CTPAaTeTHYecKOro, MH(POPMAMOHHOTO MEHEIKMEHTa H
OU3HEC-TIPOLIECCOB, KaHAMIAT SKOH. HayK, JOLeHT MupomHuuyeHko M.A.,

CTapmuii  mpemnojaBaTelib  Kadeapel  OO0IIero,  CTpaTeTHYecKoro, WHGOPMAIMOHHOTO
MEHeDKMEHTa U Ou3Hec-tporeccoB [etkuna J[.A.



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.0.19 «kxAPXUBOBEJEHHUE)

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

easb AMCHUNIMHBI.

HCCJIEI0BATh CTPYKTYPY apxuBoB PD u komIuIeKke nmpobiieM B3auMOICHCTBUS TOCYIapCTBEHHBIX,
MYHUIUIIAIBHBIX U BEIOMCTBEHHBIX apXUBOB B PEIICHUU 33/1a4d KOHIEHTPAIMH, COXPAHECHUS U
rcnoiib3oBanus ApxuHoro ®onma PO.

3aga4u AUCHHMILIMHBIL

- U3yYUTh HOPMAaTHUBHO-TIPABOBYIO 0a3y, 00€CIEeUNBAIOLIYIO ACITEIbHOCTh apXUBOB PD;

- HUCCIEAOBATh TEOPETHYECKHE, MPAKTUYECKHE, METOAUYECKHE BOIPOCHI Pa3BUTUA W
COBPEMEHHOE IIOJIOKEHHE Jel B 00JacTM TIOCyAapCTBEHHOrO0, MYHMIMIAJIBLHOTO U
BEJJOMCTBEHHOT'O XpaHEeHUsI TOKyMEHTOB ApxuBHoro ®onna PO;

- IpUOOPECTH M 3aKPEIUTh HABBIKK PAOOTHI C ApXUBHBIMH JOKYMEHTAMHU.

MecTo AMCUMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Juctummmaa b1.0.19 «ApXxuBOBeACHHE» OTHOCUTCS K 00si3aTeabHOM yacTh bioka 1
«JIncuummnbl (MOIyJH )» yueOHOTO TIIaHa.

JlucuuiuinHa u3y4aercss B 5 ceMecTpe Ha O4HOH ¢opme M Ha 3 Kypce 3a04HOH (OpMbI
oOyueHwust, OazupyeTcsi Ha 3HAHUSAX, YMECHUSAX M HABBIKAX, MOJYYCHHBIX Ha IEPBOM, BTOPOM
Kypcax HOJATrOTOBKU. B cBOlo ouepenp oHa oOecrneynBaeT M3y4YeHHE CICAYIOIIMX TUCLUILUIMH:
3ammra WHQOpPMAUUM W KOH(HUICHIMATBHOE AETONPOU3BOACTBO, JIOKYMEHTAIIMOHHBIA W
apXUBHBIN MEHEIKMEHT U JIp.

VYyeOnass mnporpamma aucummiuHel b1.0.19 «ApxuBoBeneHue» mnpeaycMaTpuUBaeT
IpoBe/ieHUe 3aHATHH B (opMme JeKUMH, NpakTHYeckuX 3aHsTui. OHa NOArOTOBIEHA B
COOTBETCTBUU TPeOOBaHUSIMHU, ITpeabsiBleHHbIMU ¢ TpeboBaHusMu OPI'OC BO 3++. JlocTikenue
LIEJIU COMPOBOXK/IAETCSI PACKPBITUEM TEpe]] CTYIeHTaMU (PyHJAaMEHTAJIbHBIX 3HAaHUH B 00JIacTIX
CBSI3aHHBIX C ApXMBOBEJIEHUEM, KOTOpPbIE BCIEACTBHE HEMPEPHIBHOIO OOHOBIEHUS U U3MEHEHUs
B alMapaTHbBIX CpPEJCTBaX HAXOAAT BaKHOE MeCTO B (OPMHUPOBAHMM HH(POPMALIMOHHO-
TE€XHOJOTMYECKOr0 TMOTEHIMala MPEeANpHUsATHS, 4YTO O0O0ECHEeYUT IPOYHOE U CO3HATEIbHOE
OBJIAJICHUE CTYJEHTAaMH OCHOBAMH 3HAaHUM O IpolLeccax IOJy4YEHUs, XPAaHEHUs, Mepefadu U
npeoOpazoBaHus HH(GOPMaLIUK.

3HaHus 00 OpraHu3alMy yIpaBIeHUs] ApXUBHBIM JeJ0M B PD 1 TeHAEHIIMM ero pa3BUTUS
HEoOXOUMBI JJIs ycrexa Jiro0oro crenuaiicra B cpepe TOKyMEHTOBEACHHS U apXUBOBEICHUS.
[lepen cryneHTaMM pacKpbIBalOTCS 3HAue€HUs HWHGOpPMAllMM B Ppa3BUTUM COBPEMEHHOIO
oOmiectBa. B xozme oOyueHus CTyAEHTHI JOJKHBI HAay4YHMThCS CO3HATEIBbHO U PalMOHAJIBHO
UCIIOJIb30BaTh BO3MOXKHOCTH, IPEAOCTaBISIEMbIE KOMIBIOTEPHONW TEXHUKOW, AJI pPEIIEHUs
pa3zHOOOpPa3HBIX YIPABIEHYECKUX 3a]1a4.

TpeOoBaHMsI K YPOBHIO OCBOCHUS M CIUTIINHbBI
W3ydyenune naHHOW y4eOHON AMCHMIIMHBI HAIMpaBlIeHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS
CIEAYIOIUX KOMIETEHIIHI:

Kox u HaumeHnoBaHue
WHJIUKATOpa TOCTHKEHUS
KOMIIETCHIIUU

PCSyHLTaTBI 06y‘lCHI/I$I IO JUCHUIIIINHE

OIIK-1. CriocobeH npuMeHATs Ha 0a30BOM YPOBHE 3HAHHMSA MCTOPHUYECKUX HAyK IPH PELICHUH 3a]ay B
cdepe cBoeil mpodecCHOHATLHON JISATEITLHOCTH

OIIK-1.1. UaTepupeTupyeT 3HaeT aNTOpUTM HHTEPIIPETAIIMN 3HAHWKA HCTOPHYCCKUX HAyK B
3HAHUSA UCTOPUYECKUX HAYK B cthepe cBoeil mpodecCHOHANBHON ISATEIIEHOCTH
cepe cBoeii mpodeccnoHanbHON | YMeeT MHTEpHpPETHPOBATH 3HAHWS MCTOPUYECKHX HAYK B chepe




KO,I[ 1 HAUMCHOBAHUC
HHAWKATOpa JOCTHXKCHUSA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

JACATCIIBHOCTHU

cBOeH npodeccuoHaIbHON NCATEIhHOCTH

Brnageer HaBbIkaMu UHTEpHpPETAIMK 3HAHUN MCTOPUYCCKUX HAYK B
chepe cBoeit mpodecCHOHATBHON ACSTEIIEHOCTH

OIIK-1.2. lemoHCTpHPYET
CIIOCOOHOCTh MPUMEHSATH 3HAHUS
HCTOPHYECKHX HAyK B cepe
cBoeil mpodeccnoHaTbHON
JICSATEIIbHOCTH

3HaeT KaK MPUMEHSATh 3HAHUS UCTOPHUYECKUX HAYK B cepe cBoei
po(heCCHOHATIBHON ICATENbHOCTH

YMeeT mpHMEHSATh 3HAHUS HMCTOPUYECKHX HayK B cdepe cBoei
pohecCHOHATPHON NEATENbHOCTH

Briageer HaBBIKAMH TPUMEHEHUs 3HAHUH HMCTOPHUYECKHX HAyK B
cthepe cBoeit npodecCHOHANBHON IS TEIIEHOCTH

OIIK-3. Cnocoben MNPUMCHATH TCOPECTUYCCKUEC 3HAHUA U PCUICHHA IMOCTABJICHHBLIX 3a1a4 B obactu
JOKYMEHTOBCACHHUA U apXHUBOBCIACHU A

OIIK-3.1. Chocoben pemaTh | 3HAET KaK pelmiaTh IIOCTAaBJACHHBIC 3aJaud B  00JACTH
MIOCTaBIICHHBIC 33J]aud B 00JacTH | JOKYMEHTOBEICHHUS M APXHBOBEICHHSI
JIOKyMEHTOBEICHUS | YMeer  pemaTh ~ IOCTaBJICHHbIE  3aJayd B 0OOJacTH
apXMBOBEICHUS JIOKYMEHTOBEICHUSI U apXHBOBEICHUS
Brageer HaBbIKaMM pEIICHUS ITOCTAaBICHHBIX 337a4 B 00JAcCTH
JOKYMCHTOBCACHUA U aPXHUBOBCACHUA
OIIK-3.2. YyactByeT B | 3HaeT Kak pa3padaThiBaTh U PEaH30BEIBATh MTOCTABICHHEIE 33291
pa3paboTKe W  peaiH3alyy | B 00JIACTU JOKYMEHTOBEICHUS U apXHBOBEICHUS

ITOCTABJIEHHBLIX 3aJa4 B 00JacTH
JIOKYMEHTOBEAEHUSA u
apXUBOBEICHUSA

YmMeeT pa3pabaThiBaTh M PEaTHU30BBIBATH IOCTABJIICHHBIC 3aJa4Yd B
00J1aCTH JOKYMEHTOBE/ICHHS U apXMBOBEICHUS

Brnaneer HaBbIKaMH O pa3pabOTKe M peau3alliy IOCTABICHHBIX
3a[1a4 B 00J1aCTH TOKYMEHTOBEICHHSI U apXUBOBEICHHUS

IK-8. Cnoco0eH MoCTPOUTh CUCTEMBI ApXHUBHOTO XpaHEHUs J1eN (JIOKYMEHTOB) B OpraHU3aluu

[1K-8.1. leMoHCTpUpYeT 3HAHUS
MOCTPOCHHUST CUCTEMbI APXHUBHOTO
XpaHeHus: nen (JOKyMEHTOB) B
OpraHu3aIuu

3HaeT Kak CTPOUTHE  CUCTEMBI pI(SA) |

(IIOKyMEHTOB) B OpraHHU3alin

APXWBHOI'0  XpaHCHUA

YMeeT cTpouTh CHCTEMBI apXUBHOTO XPaHEHUS Jiel (JOKYMEHTOB) B
OpraHu3aINH

Brnajeer HaBbIKaMU CO3[aHMSI CUCTEMBI apXHUBHOTO XPaHEHHS JeI
(IIOKyMEHTOB) B OpraHHU3allin

I1K-8.2. Y4acTByeT B
(hopMupoBaHUU CUCTEMBI
ApXUBHOTO XpaHEeHUs Jent

(TOKyMEHTOB) B OpraHHU3aIH

3HaeT NpUHUUIBL (OPMHUPOBAHUS CHCTEMBl APXMBHOT'O XPaHEHHS
Jien (JOKYMEHTOB) B OpraHM3aluu

YMmeer GopMHUpOBaTH  CHCTEMBI
(IIOKyMEHTOB) B OpraHHU3alid

apXUBHOTO XpaHEHHsS Jen

Brnaneer HaBbikamu (hOpMUPOBaHUSI CUCTEMBI APXUBHOTO XPaHEHHS
JieT (IOKYMEHTOB) B OpraHU3aIiH

Coaep:xanue IMCUMILIHHBI

Pacnpenenenne BuoB yueOHOM pabOThI U UX TPYJOEMKOCTH IO pa3zesiaM AUCIUILINHBL.
OO6mast TpyA0EMKOCTh AUCHUILIMHBI cocTaBisieT S 3a4. ea. (180 yacoB), ux pacnpenenenue 1mno
BUJAM pabOT MpeACTaBIECHO B TaOIHIIE

Bun pabor Bcero ®dopma 00yueHus
4acoB ouHas 3a04Has
5 cemectp 6 3 Kypc
(180) CEMECTp (180)
KonTakTHas padoTa, B TOM YHCJI€:
AyauTopHble 3aHATHS (BCEro):
3aHsATUs JEKIMOHHOTO TUIIA 16 4
JlaGopaTopHble 3aHITHS
3aHsTHsI CEMUHAPCKOTr0 TUIA (CEMUHAPBI, 32 8




IPAKTUYECKHE 3aHSTHSI)
HNHuas koHTaKTHas padora:
KoHnTtposb camocTositenpHOM padoThl (KCP)
[Tpomexyrounas arrecranus (MKP) 0,3 0,3
CamocrosiTejibHas paboTa, B TOM YHCJIe: 96 159
Kypcosas paboma/npoexm (KP/KII) (nodzomosxa)
Koumponvnas paboma
Peghepam/scce (noocomoska) 10 10
Camocmosimenvhoe usydeHue pa30eﬂ06,
CamMonoo2omoska (npopabomxa u nogmopeHue
JIEKYUOHHO20 MAMEPUATA U MAMEPUANA YUeOHUKOS U 76 119
YuebHbIX nOCobUll, NOO20MOBKA K 1AO0PaAmMOpHbIM U
npaKkmuveCcKum 3aHAmMuUAIM, KOJIOKBUYMAM U m())
IToaroToBKa K TEKyIieMy KOHTPOJIIO 10 30
KonTpoJn:
[ToaroToBKa K SK3aMEHY 35,7 8,7
O01mas Tpy10eMKOCTh qac. 180 180
B TOM 4YHCJI€e
KOHTaKTHAas 48,3 12,3
pabora
3a4. e 5 5
Pa3nensl (TeMbl) TUCIUILIMHEI, U3y4aeMble B 5 cemecTpe (ouHast popma)
KomnaecTBo yacoB
Breaynurto
Ne Hammenosanue pa3nenos (Tem) Beero Ay;[%T:T[; Has przla;{
pabota
J | TI3 JIP CPC
1 2
1. |BBenenue B npeamert. llenu u 3a1aun Kypca. 7 1 2 4
2. |Wcropus apxuBHOTO nena B Poccun. 15| 1 4 10
3. |Opranu3auus ynpasJieHHsI apXUBHBIM jiejoM B PO. 12 | 2 2 8
4. |Opranmszanus u pouaupoBanue J0kymMmeHToB AD PO, | 12 | 2 2 8
5. |OGecnieueHne COXpaHHOCTH JTOKYMEHTOB apXH1Ba. 13 ] 1 2 10
6. |Yyer TOKyMEHTOB B apXUBE. 9 1 2 6
7 KomruiekToBaHue apXrBa U 3KCIIEPTU3a IIEHHOCTH 14 1 4 3
JIOKYMEHTOB.
8. |[ocymapcTBEHHBIEC apXHUBBI 13 | 1 4 8
9. |MyHuIMnIaIbHBIE APXUBbI 13 ] 1 2 10
10. | BenoMcTBEHHBIE apXUBBI 14 2 2 10
11. |Uadopmaru3zais apXxuBoOB. 16 | 1 4 10
12, Poccuiickoe 00111€CTBO HCTOPUKOB-aPXUBUCTOB. 7 1 2 4
3akJroueHue.
UTOI'O no pazdenam oucyuniunsl 144 | 16 | 32 96
KonTpons camocrositensaoi pabotsl (KCP)
[Tpomexyrounas arrectanus (MKP) 0,3
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 35,7
O01mas TpyJ0€MKOCTh IO JUCITUILINHE 180

Paznensl (TeMbl) AUCHUIUIMHBL, H3y4yaeMble Ha 3 Kypce (3aouHas popma oOyueHHsI)




KoanuecTBo yacoB
AyautopHas Breayur
Ne HaumeHnoBanue pasaenos (Tem) Beero paGota ;apG};a;;;
J | 113 JP | CPC

1 2 3 4 5 6 7
1. |BBenenue B npenmer. Llenu u 3agaun Kypca. 5 1 4
2. |HUcropus apxuBHOro nena B Poccum. 17 | 1 16
3. |Opranusaiysi ynpaBieHusi apXUBHBIM JiesioM B PO. 12 | 2 10
4. |Opranuzauus u ponaupoanue 1o0kymeHToB AD PD. | 10 10
5. |O0Gecneuenre COXpaHHOCTH JOKYMEHTOB apXHUBa. 20 20
6. |Yuer 1OKYMEHTOB B apXUBE. 12 2 10
7 KommuiekToBanue apxuBa U 3KCHepTU3a HEHHOCTH 99 5 20

JIOKYMEHTOB.
8. |[['ocynapcTBeHHbIE apXHUBBI 19 19
9. [MyHuLUIIaIbHBIE APXUBBI 10 10
10 | BenoMCTBEHHBIE apXHUBBI 18 2 16
11. |MadopmaTu3zainus apxuBoB. 22 2 20

Poccuiickoe 00111€CTBO HCTOPUKOB-apXUBUCTOB.
12. 4 4

3akJroueHue.

UTOI'O no pazoenam oucyuniunsl 171 | 4 8 159

KoHnTtpoib camocTositenbHoM padoTel (KCP)

[Tpomexxyrounas arrecranus (MKP) 0,3

[ToaroTroBKa K TEKylIeMy KOHTPOJIIO 8,7

O61as TpyA0€MKOCTh IO JUCIUIINHE 180

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI

®opma npoBeeHUs ATTECTALMM N0 JUCHHUILINHE: YK3aMEH

ABTOpBI: JIOIIEHT Kadeapbl 0OIIero, CTpaTeruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TIPOIIeCCOB, KaHAMIAT SKOH. HayK, JOIeHT MupomHndeHko M.A.,

JOIEHT Kadeapsl OoO0IIero, CTpaTerndeckoro, MH(GOPMAIMOHHOIO MEHEIKMEHTa U Ou3Hec-
npoueccos Kosanenko E.B.



AHHOTanus padoyveil NPOrpaMMbl JUCHUNIMHBI

B51.0.20 OcHOBBI OPraHU3aNMOHHOI0 MPOEKTHPOBAHNSA JOKYMEHTHBIX CHCTEM
O0beM TPY10eMKOCTH: 3 3a4€THbIC €IMHUIIBI
Hens  aMcOMNUIMHBI dopmupoBaHue Yy  JOKyMEHTOBeIa  MPO(ecCHOHATBHOTO
JOKYMEHTOBEIUECKOTO CTUJISI OPraHU3alluy TOKYMEHTHBIX CUCTEM U YIIPABJICHUS JOKYMEHTHON
NeSTEeIbHOCTBIO M JIOKYMEHTaMH COBPEMEHHOH HWHHOBAIMOHHOW  (UPMBI, pa3BUTHE
IIPAKTUYECKUX HABBIKOB OPraHM3aL[MOHHOTO IPOEKTHUPOBAHUS JOKYMEHTHBIX CHCTEM B
OpraHM3aIiu.
3agauu AMCHUILINHBIL

— U3YyYUTh JOKYMEHTAlMOHHYIO JAEATEIbHOCTh U JOKYMEHTOIIOTOKM B OpraHU3aluu C
MO3ULUU TEOPUH COBPEMEHHOTO IOKYMEHTOBEICHUS U ApXUBOBEICHUS;

— H3YYUTh TEOPETHKO-METOJI0JIOTUYECKUE OCHOBBI OPraHM3ALMOHHOTO IPOEKTHPOBAHUS
JOKYMEHTAllMOHHOH 1€ATEIbHOCTH;

— U3YYHUTh TEOPETUUYECKYIO MOJIEIb CITY>KOBbI TOKYMEHTOBEICHUS U IOKYMEHTOIIOTOKOB;

[I03HABATENIbHAs KOMIIOHEHTA:

— TpuoOpecTH 3HaHHUA O pOIM M 3HAYCHHE JOKYMEHTAI[MOHHOW JEATENIbHOCTH U
JOKYMEHTOIIOTOKOB B LIEJIOCTHOM CTPYKTYpPE IEATENbHOCTH NPEANPUATHUS;

—npuoOpecTtd 3HaHUA OO0 HMCTOPUYECKOM XOJI€ PA3BUTHUS CIYXKObI JTOKYMEHTOBEICHUS U
JOKYMEHTOIIOTOKOB Ha MPEANPUATHIX Pa3IHMYHBIX OPraHW3aLMOHHBIX (OPM U BHJIOB
NESITENIbHOCTH;

— mpuobpecTd 3HaHUSA O TMpobisemMe (OPMHUPOBAHUS CIYXKObI JOKYMEHTOBEICHHS U
JOKYMEHTOIIOTOKOB B COBPEMEHHOW MHHOBAIIMOHHON (UpPME U MYTAX €€ PeIICHUs;

— cdopMHpOBAaTH yMEHHUE MOJCITUPOBATh JOKYMEHTALMOHHYIO JIEATENILHOCTE U
JOKYMEHTOIIOTOKHM B OPraHU3allMM Ha OCHOBE TEOPUH COBPEMEHHOI'O JJOKYMEHTOBEACHUS U
apXUBOBEICHMUSI,

—c(hopMHpOBATh YMEHHE OCYLIECTBISATh OPTaHU3AIMOHHOE IPOSKTUPOBAHHE CIY>KObI
JOKYMEHTOBE/IEHUSI ¥ JOKYMEHTOIIOTOKOB COBPEMEHHOM HMHHOBAIIMOHHON (UPMBI B
COBPEMEHHOM MH(POPMALMOHHO-KOMMYHUKALIMOHHOM Cpeie.

MecTo AMCHMILVIMHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOrpaMMbl

JuctuninHa «OCHOBBI OPraHU3alMOHHOTO NPOEKTUPOBAHUS JOKYMEHTHBIX CHCTEM)
OTHOCUTCS K oOs3arenbHOl wact broka 1 "lucummiaunel (Moxynu)" ydeOHOro ruiana. B
COOTBETCTBUHM C pabO4yMM Yy4eOHBIM IUIAHOM AMCLUIUIMHA W3YyYaeTcsli B MSATOM CEMECTpe II0
OYHOH W Ha 4 Kypce 1o 3a04HOi opme oOyuyeHus. Bua mpomexyTO4HOM aTTecTanuu: 3ayer.
JucuumuinHa 0a3upyroTcsl Ha TaKUX AUCHUILTMHAX Kak « BBeneHue B HanpaBieHHUEe OATOTOBKI,
«Pycckuii S3bIK ¥ OCHOBBI JIEIOBOM KOMMYHUKauu», «HpopmMaTuka» u qpyrue TUCUUIUIMHBL,
KOTOpbIE M3Yy4YalUCh B IIEPBOM cemecTpe. B cBOl0 ouepenp IUCHMIUIMHA OOECIeyUBacT
YCIICIIIHOE H3YYEHHE BCEX JOKYMEHTOBEIUECKMX IMCLUMIUIMH TMpOrpaMMbl OakalaBpuaTta, B
yacTHOCTH «Pa3paboTka HOPMAaTUBHO-METOANYECKHX JOKYMEHTOB OpraHu3anumn», «CTaHIapThl
B oOjactu  ympaBieHUS — JOKyMeHTanmen», «OpraHu3zaluoHHoe, HH(POPMALUOHHO-
JOKYMEHTAIMOHHOE OOecreueHne NesTeNbHOCTH PYKOBOAMTENS opraHuzauum». Kpome Toro
JUCLMIUIMHA OCBAauMBAaeTCsi B TECHOM B3aUMOAECMCTBMM C  JucHUIUIMHAMu  «OCHOBBI
OpPraHMU3alMOHHOIO MPOEKTUPOBAHUS TOKYMEHTHBIX CUCTEM» U «APXUBOBEICHUE.

TpeOoBaHusl K yPOBHIO OCBOCHHS THCHUTIINHBI
W3yuenne paHHOM y4yeOHOM AMCUMIUIMHBI HANpaBleHO Ha (OPMHUpPOBaHHE Y
00yyYaromuxcs CIeAYIONMX KOMITETCHIIUH]:



Kon 1 HanMeHoBaHMe HHIUKATOpa™ TOCTHXKEHUS
KOMIIETEHIIN U

PesynbraThl 00y4YeHUs 10 TUCIUILIHHE
(3Haem, ymeem, é1adeem (HAGLIKU U/ULU ONbLM
dessimenvHocmu))

OIIK-2 Crnoco0eH HaXOAMTh OPraHM3allHOHHO-yNpPaBJeHYEeCKHe pPellleHUs] MPH pellleHHH 3aAau B cepe

cBOel Mpo(eccHOHAIBbHOM 1eTeTbHOCTH

HOIIK-2.1 Cnocobern pemaTs 3agaud B
OpraHM3aINH " JIOKyMEHTALMOHHOM
ofecrieueHNH yIpaBIeHHs

3HaeT OCHOBHBIE AacCMEKTHl peHIeHHs 3a7ad B 00JacTH
JIOKYMEHTOBEACHHUSI U aPXUBOBEIACHHUSI

YMeeT IPUMEHATH 3HAHHUA OCHOBHBIX ACIEKTOB PELICHMS
3aJa4 B 00JacTH JOKYMEHTOBEAEHHUS U apXHUBOBEACHUS B
IIPAKTUKE JOKYMEHTHOU JESTEIbHOCTH

Ba ajaeer aCIICKTaMH1 peureHus 3aga4 B obnactu
JOKYMEHTOBEACHU S u ApPXMUBOBEICHUA B IMPAaKTUKE
HOKyMeHTHOﬁ JCATCIBbHOCTHU

HOIIK-2.2 YyacTByeT B pa3paboTke
OpraHu3alMOHHO-YIIPABICHYECKUX PEIICHUN B
cthepe coeit mpohecCHOHATEHON eI TeNbHOCTH

3HaeTr MeTONbl Pa3pabOTKU M pealu3aldd MOCTaBICHHBIX
3a/1a4 B 00JIaCTH JOKYMEHTOBEICHHUS U apXMBOBEACHUS

YMeer mpuUMEHSATh 3HAHUS METOJOB pa3pabOTKu U
peanu3auu MIOCTABICHHBIX  3ajad B obnactu
JOKYMEHTOBEIEHHsI M  apXUBOBEJECHHUA B  IPaKTUKE
JIOKYMEHTHOM JeATeNbHOCTU

Baaneer MeTolaMu  pa3paboTKu U pealu3anuu
MIOCTAaBJIICHHBIX 3alad B 0OJacTH JIOKYMEHTOBEIEHHUS U
ApPXUBOBEJCHHSI B IPAKTUKE TOKYMEHTHOU e TENbHOCTH.

OIIK-4 CnocodeH NOHMMATH NPHHUUNBLI PaldoThl COBPeMEHHBIX HH(OPMANMOHHBIX TEXHOJOTMA H
HCNO0JIb30BATh MX /UISl pelieHHs 3a/1a4 NPogecCHOHAIBHOM JeATe1bHOCTh

HOIIK-4.1 TloHumaeT TPUHOMIBE  PabOTHI
COBPEMEHHBIX MH()OPMALMOHHBIX TEXHOJIOTHH B
OpraHu3aIu

3HaeT OCHOBHBIE AacCMEKTHl peHIeHHs 3aJad B 00JacTH
JIOKYMEHTOBEACHHSI U aPXUBOBEIACHHUS

YMeerT IPUMEHATH 3HAHHUA OCHOBHBIX ACIEKTOB PELICHMS
3aJa4 B 00JacTH JOKYMEHTOBEAEHHUS M apXUBOBEACHUS B
IIPaKTUKE JOKYMEHTHOU JESTEIbHOCTH

Ba ajaeer aCIICKTaMH1 peureHus 3aga4 B obnactu
JAOKYMEHTOBEACHU A u APXMUBOBEICHUA B MIPAaKTUKE
HOKyMeHTHOﬁ JCATCIBbHOCTHU

HOIIK-4.2 Mcnonb3yeT COBPEMEHHBIE
nHGOPMALMOHHBIE TEXHOJIOTHU B
npodeccCUOHATBHOI e TeTbHOCTH

3HaeTr MeTONbl Pa3pabOTKU M peanu3alud MOCTaBICHHBIX
3a/1a4 B 00JIaCTH JOKYMEHTOBE/IEHUSI U apXUBOBEICHUS

YMeer mpuUMEHSATh 3HAHUSA METOJOB pa3pabOTKu U
peanu3auu MIOCTABICHHBIX  3ajad B obnactu
JOKYMEHTOBEIEHHsI M  apXUBOBEJECHHA B  IPaKTUKE
JIOKYMEHTHOM JeATeNbHOCTU

Baaneer MeTolaMu  pa3paboTKu U pealu3anuu
MIOCTAaBJIICHHBIX 3alad B 0OJacTH JHOKYMEHTOBEIEHUS U
ApPXMBOBECHHUSI B IPAKTUKE TOKYMEHTHOU e TENbHOCTH.

HOIIK-4.3 IIpumeHsieT COBpeMEHHBIE
nHGOPMALMOHHbIE TEXHOJIOTHH AJIS PEIIeHUS]
3a7a4 MpoQecCHOHANBHON eSTENbHOCTH

3HaeTr MeTONbl Pa3pabOTKU M pealu3aldd MOCTaBICHHBIX
3a/1a4 B 00JIaCTH JOKYMEHTOBE/IEHUSI U apXUBOBEICHUS

YMeer mpuUMEHSATh 3HAHUS METONOB pa3pabOTKu U
peanu3auu MIOCTABIECHHBIX  3ajad B obnactu
JOKYMEHTOBEIEHHsI M  apXUBOBEJECHHUS B  MpPaKTUKE
JIOKYMEHTHOM JeATeNbHOCTU

Baaneer MeTolaMu  pa3paboTKu U pealu3anuu
MIOCTAaBJIICHHBIX 3alad B 0OJacTH JOKYMEHTOBEIEHUS U
ApPXMBOBECHHUSI B IPAKTUKE TOKYMEHTHOU e TENbHOCTH.

IIK-4 Cnoco0eH ocymecTBIATH PadoThl MO N

POCKTHPOBAHUIK W BHEAPEHUIO CUCTEMbI J3JI€KTPOHHOI'O

JIOKyMEHT0060p0Ta B cq)epe AOKYMEHTAIIMOHHOI'0 YIIPABJICHUSA OPraHu3anun

UIIK-4.1 VYyacTByer B pabote o
MMPOCKTUPOBAHUTIO u BHEAPCHUTIO CUCTCMBI
3IEKTPOHHOTO  JIOKyMEHTooOopoTa B  chepe
JOKYMEHTAIMOHHOTO YHPAaBJICHUA OpTraHUu3aluu

3HaeT OCHOBHBIE aCHeKThl pabOTBl C  Pa3TUYHBIMU
HCTOYHUKAMU uHpopManuu npu peleHun
npodeccruoHalbHBIX 3324

YMeeT NpUMEHATh 3HAHUS OCHOBHBIX aCHEKTOB pabOTHI C
pPa3NUYHBIMH HCTOYHUKAMH HH(OOPMALUU MpPU pEIIeHHU
npodeCCUOHANBHBIX 3alad B IpakTHKe JTOKyMEHTHOH
JESTEIIBHOCTH

Brnaneer acnextamu paOOTHl ¢ pa3lIUYHBIMH HCTOYHUKAMU
nHGOpPMAaLUU NPH PELUICHUH NPOo(ecCHOHANBHBIX 3a1ad B
MPAKTUKE JOKYMEHTHOHN AeATeNIbHOCTH




KO[[ 1 HAMMCHOBAHUC I/IHHI/IKaTOpa* JOCTHXKCHUSA
KOMIICTCHIIUH

PesynbpraThl 00ydeHuUs O JUCIUTUINHE
(3Haem, ymeem, é1adeem (HAGLIKU U/ULU ONbLM
dessimenvHocmu))

HNIIK-4.2 CriocobeH NpUMEHSATh CUCTEMBI
9NEKTPOHHOTO JOKYMEHT0000poTa B chepe
JIOKyMEHTALMOHHOTO YIIPaBJICHHs OpraHU3aliu

3Haer OCHOBBI nHGOPMALMOHHO-aHATUTHYECKON
JIeSITeIbHOCTH IIPU PeIIeHUH NPo(ecCHOHAIBHBIX 3aau

YMeeT TNpUMEHATh 3HAHHUA OCHOB HH(OPMAIMOHHO-
AQHAJIIUTUYECKOU JESATEIIBHOCTH pu peuieHun
mpodecCHOHATBHBIX 337a4 B JOKYMEHTHOH JesITeNbHOCTU

Bnameer  ocHoBamMu  HMH(OPMAIMOHHO-aHATUTUYECKOI
JeSITeIbHOCTH MpPU PElIeHUH MPOoQecCUOHANbHBIX 3a7ad B
JOKYMEHTHOM JeATEINbHOCTH

Conep:xaHue TMCUMILUIUHBI:

Paznensl (TeMbl) AMCHUIUIMHBI, H3y4aeMble B YETBEPTOM ceMecTpe (ouHas Gpopma oOyueHus)

KonunuectBo yacos
Ne HaumenoBaHue pa3nenos (Tem) Ayairopiias Blc{);a}iﬁlm
Bceero pabora paGora
113 JIP CPC
1. HayuHble OCHOBBI JOKYMEHTHBIX CUCTEM 3595 4 8 - 23,95
2. Teoperudeckre OCHOBBI OPraHU3AMOHHOTO IPOEKTUPOBAHUS 26,95 4 8 - 23,95
3 EIHrE:)Ta;iJ;HHe OpraHU3alMOHHBIM IPOEKTOM JOKYMEHTHOM 2695 4 8 ) 23.95
4 S;(?Teeliwxrﬂne OPraHHU3aIIOHHOTO TIPOEKTa JOKYMEHTHOMN 2695| 4 3 i 23.95
UTOI'O no pazdenam oucyuniunvi 143,8| 16 32 - 95,8
KonTpons camoctosarensHol padotsl (KCP) -
ITpomexytounas arrecrarus (UKP) 0,2
[ToaroroBka K TeKynieMy KOHTPOIIO -
O61as Tpya0eMKOCTh 110 TUCIUIIIHHE 144

Kypcosasi padora: He mpenycMoTpeHa

®opMa npoBeIeHUS ATTECTAUMH 10 JUCHMIIMHE: 3a4ET

Astop 3akapsin M.P., kaH. TeXH. HayK, JOLIEHT




AHHOTAIMS K padoyeii mporpaMMe THCHUIIHHBI
«b1.0.21 OCHOBBI IUCKPETHOU MATEMATHUKHA U OIITUMU3 AL
JOKYMEHTOIIOTOKA»

O6bem TpynoemkocTH: 144 yac = 4 3a4€THBIX CIUHUIIBI

Heap aUCHUIIMHBL. (QOPMHPOBAHUE MATEMATUYCCKUX HABBIKOB IS W3YYCHUS JPYTHX
JUCITUIUIMH €CTECTBEHHOHAYYHOTO IHWKJA, a TaKKe JUCIUIUIMH TyMaHHUTAPHOTO MPOQUII,
CBSI3aHHBIX C TMPOBEICHUEM pA3IMYHBIX PACUETOB, COCTABJICHHEM MOJEICH C TpUMEHEHUEM
COBPEMEHHOT0 MaTeMaTHYECKOro arapara.

3agauu AMCHUIIINHBI.

Teopemuueckasi KOMROHEHMA:

- OCBOGHHME CTYyJIEHTAaMHM HEKOTOPBIX JJIEMEHTOB CIEIYIOIIMX pa3JelioB MaTeMaTHKU:
IPOLICHTHBIC BBIYUCICHUS, TEOPHUS MHOXXECTB, Trpadbl, MaTeMaTHuYecKas JIOTHKA, TEOpHs
BEPOATHOCTEH M MaTeMaTudecKas CTaTHUCTHUKA, TEOPHs UID;

Ilosnasamenvras KoMnoHeHma:

- TIOJIy4YeHHE CTYJEHTAaMU Ha4yaJbHOI'O IIPEJICTABICHUS O MPUMEHEHUUM MATEMATUYECKOIO
anmapara K aHaJIM3y B ONTUMHU3aIuy mporeccoB B chepe OV u apxuBHOTO nerna.

MecTo IMCUMILIMHBI B CTPYKTYpPe 00pa30oBaTe/ibHOM NPOrpaMMbl

Huctunnuna «OCHOBBI JAMCKPETHOM MaTEeMaTUKH M ONTHUMH3ALUS JTOKYMEHTOIIOTOKA»
OTHOCHUTCS K 00s13aTenbHON yactu broka 1 «/{uciumnunel (Moaynu)» y4eOHOTO MilaHa.
W3ydaercs oHa B MEPBOM CEMECTpe HA OYHOW (hopMe M HAa TEPBOM Kypce 3a04HOU (dopme
oOydeHus, Oa3upyercsi Ha 3HAHUAX, YMEHHUSX M HaBBIKaX, IMOJIYYEHHBIX B JOBY30BCKOM
noAroToBke. B cBOIO ouepenab oHa o0O0ecleYMBaeT U3YUYEHUE CIEAYIOUIUX JTUCHUILIINH:
uH(MOPMAaLlMOHHBIE CHUCTEMBI M 0a3bl  JaHHBIX, WHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTMM M aHajlu3 JaHHBIX, OCHOBBI HWH(OPMAIMOHHOTO MEHEIKMEHTAa, YIIPaBJICHUE
SKOHOMHUKOW apXUBHOM OTPACiIv, OCHOBBI KOHTPOJIBHOM JEATEIbHOCTU B IOKYMEHTOBEJICHUU U
ApXUBOBEJICHUU U JIP.

YyeOHass mporpaMma AUCHMILIUHBL «OCHOBBI JHCKPETHOM MaTeMaTHKH U ONTHMHU3ALUs
JIOKYMEHTOTIOTOKa» MPEeyCMaTPUBACT MPOBEICHUE 3aHATUM B (HOpPME JICKIIUHA M MPAKTHIECKUX
3aHsaTHii. OHa TOATOTOBIIEHA B COOTBETCTBUU TpPeOOBAaHUSMHU, MPEIbSBICHHBIMU C
tpedoBanusimu GI'OC BO 3++.

JlocTkeHne 1enu CONPOBOXKAAETCA PACKPBITHEM IIEpel CTYACHTAMHM 3HAUYEHUs JHUCKPETHOM
MaTeMaTUKd ¥ ONTHUMH3alUM JIOKYMEHTONOTOKAa B PAa3BUTUM COBPEMEHHOTO IHU(POBOTO
oOmiectBa. B xome oOyueHUs CTYAEHTHI JOJKHBI HAYYUTHCS CO3HATENBHO U paIlMOHAIBHO
WCIIOJIb30BaTh BO3MOKHOCTH, MPEIOCTABIISIEMbIE MAaTEMaTUKOM, NJIsi PEIICHHs] pa3HOOOPa3HbIX
YIpaBJICHUYECKUX 3a]au.

TpeboBaHNsi K YPOBHIO OCBOEHUSI TUCIHUILIMHBI

W3ydyenune naHHOW y4eOHON AMCUMILIMHBI HAIMpaBieHO Ha (OPMUPOBAHUE Yy OOYyYarOIIMXCS
CIEAYIOINX KOMIETEHIIHI:

Pe3ynbTaTel 00yueHus IO JUCTIMILTHHE

Kox u HanMeHOBaHHE WHAMKATOpa™
(3naem, ymeem, énadeem (HAGBIKU U/ULU ONBIM OESMENTbHOCHIL))

OIIK-2 Cnoco0eH HAXOAMTh OPraHU3AIMOHHO-YIPABJIEHYECKHE PElleHHs] MpH pelmeHnn 3a1a4d B chepe
cBoeil NpodecCHOHAIBLHOM 1eATeJIbHOCTH

HOIIK-2.1. Cniocoben pemiath 3aJja4yn B | 3HaeT  crmocoObl  pemieHus  3ajad B OpraHM3alu WU
OpraHU3aliH U JOKYMEHTALlUOHHOM JIOKYMEHTAIIHOHHOM 00eCIIeYeHUH YIIPABICHUS

obecrieueHnH yIpaBIIeHUs YMeer pemars 3agadd B OOJACTH CTaTUCTUKW W ONTHMHU3ALUHU
JIOKYMEHTOIOTOKA B OpraHU3aluu

BrnaneeT HaBbIKaMu pelIeHUs 33a4 ONTHMU3ALUH JOKYMEHTOIOTOKA
B OpraHu3aIuu

NOIIK-2.2. YyactByer B paspaborke | 3HAaeT NPUHIMIBI OPraHU3alMOHHO-YIPaBICHYECKUX PEHIeHUH
OpraHU3alIOHHO-YIIPAaBIEHYECKUX YMeer OpUMEHATh 3HAHUS B PEUIEHUH  OPraHU3allMOHHO-
pereHmi B chepe CBOEH | ympaBlieHYECKUX 3a/1a4

IpO()eCCUOHANLHOM ICATENBHOCTH O0naiacT HaBBIKAMU Pa3pabOTKU OPraHU3AIMOHHO-YITPABICHYCCKUX




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

Pe3ynbraThl 00yUYeHUS 1O JUCIUILUINHE
(3naem, ymeem, enadeem (HAGBIKU U/UNU ONBIM OESIMETbHOCIL))

penieHni B cepe cBoel mpodeCCHOHATBHON ASSITSIbHOCTH

IIK-2 Cnoco0eH K OpraHu3anuu J10KyMe

HTHPOBAHUS YNIPABJIEHYECKOM AesITeIbHOCTH B OPraHU3aluKI

WIIK-2.1. Opraamsyet
JOKYMEHTHPOBaHHUE YIPABICHIECKOH

3HaeT crocoObl JOKYMEHTHPOBAHUS yIIPABICHIECKON ACATCIBHOCTH
B OpraHU3alnu

ACATCIbHOCTH B OpraHnu3anunuun

YMeeT NpUMEHSTh HAaBBIKH JOKYMEHTHPOBAHHS YNPABICHYECKOH
JISSITETIbHOCTH B OpTaHU3aluU

Brnageer moKyMeHTHpOBaHHMEM YIPABIEHUYECKOW JESATENbHOCTH B
opraHu3aluu

WIIK-2.2. [Tpumensier
nH(OpMaLMOHHbBIE CHCTEMEI B

3Haet I/IH(I)OpMaHI/IOHHLIe CHUCTEMbI JId PCHICHUSA MAaTCMAaTUYCCKUX
3aaa4

YIpaBIEHUYECKON JACSITeIbHOCTH B
OpraHu3alu

Ymeer  paboratb MH(OPMaIMOHHBIX
MaTeMaTH4eCKHUMHU METOJIaMHU 3a71a49u
JIeSTeJIbHOCTH B OPTaHHU3aLIIH

B CUCTEMax peuiad

YIIPaBJIEHYECKOU

Bnaneer HaBbIKAMH pa6OTLI B I/IH(i)OpMaHI/IOHHI)IX CHUCTEMAxX peuias
MAaTEMaTUYCCKUMHU METOJaMHU 3aJa4u praBHqueCKOﬁ
JACATCIBbHOCTH B OpraHu3alvu

ITK-3 Cnoco0eH K BeIeHHIO TOKYMEHT0000P0Ta B OPraHu3aluu

WIIK-3.1. Peanmu3yeT ympaBIeHICCKUE
pCIICHHUS B OpraHU3aliu

3HaeT crocoObl YNPaBICHYECKUX PEHICHUH JTOKYMEHTOOOOpOTa B
OpTaHM3aIN

HOKyMeHTOO60pOTa B OpraHU3alun

Vmeer NPUMCHATL MATECMATHYCCKUEC MCTOJAblI B YIIPABJICHYCCKUX
PCIICHUAX B OpraHU3allnun

Brageer MeTomaMu ONTHMH3ANNH IS PEATH3ALNHN YIIPABICHICCKAX
pelIeHniH JOKYMEHT0000poTa B OpraHu3alun

HNIIK-3.2. YdacTByeT B OpraHu3aIliuu
NPHUHATHS YIPABICHYCCKHUX PEIICHUH B

3HaeT crocoObl MNPUHATHUA YIIPABJICHUYCCKUX peH.IeHI/Iﬁ B OpraHHU3alun
,Z[OKyMeHTOO60pOTa B OpraHusanuu

BEJICHUHU TOKYMEHTO000pOTa

YMeeT NpUMEHSATh MaTeMaTHYeCKHe METOIBl K YIpPaBICHYECKUM
pElICHUsIM B OpraHu3aIiy IOKYMEHTO000pOTa B OpraHu3aIiuu

OO6namaeT HaBBIKAMH NPUHATHS YIPABICHYECKHX pELICHUH B

OpraHu3anumn IlOKyMeHTOO60pOTa B OpraHu3anuu

Coaep:xxaHue TMCUMIINHBI:

Pacnpenenenue Bu1oB yueOHON pabOThI M UX TPYJOEMKOCTH MO pa3jiesiaM JAUCIUIITUHBI.
Paznensl (Tembl) TucHuIUIMHbI, U3y4yaemble B 1 cemecTpe (ouHas popma o0yueHus)

KomngecTBo gacoB
Bueaynu-
Ne HaumeHnoBanue pazaenos (Tem) AyauTopHas TOpI-}I]:H
Bcero pabora
pabora
JI 113 JIP CPC
Beenenne. Onpesenenne MaTeMaTUKH KaK HAYKU.
1 Maremarnueckast MOJIeNb. DIIeMeHTHl (PMHAHCOBOM 99 4 8 10
' MaTeMaTHKU. DJIE€MEHTHI TUCKPETHOM MAaTeMAaTHUKH U
MaTeMaTU4eCKOM JIOTHUKH.
2. BBenenne B KOMOMHATOPUKY M TEOPHIO BEPOSTHOCTEH 22 4 8 10
3. OcHoBbI TeOpuu rpad)os 32 4 8 20
4. Craructuka 32 4 8 20
HUTOI'O no pasdenam oucyuniurovl 108 | 16 32 60
KonTtpons camocrostensroi padotsl (KCP)
[Ipomexytounas arrecramus (MKP) 0,3
[ToAroToBKa K TEKYLIEMY KOHTPOJIIO 35,7
OO1mas Tpy10eMKOCTb 0 AUCIUIUINHE 144

Pa3nens (TeMbl) TUCIUIUIMHEL, U3y4yaeMble Ha 1 Kypce (3aouHas popMma oOydeHus)




KonnuecTBo yacos
Bueayau-
Ne Hamvenosanne pa3nenos (Tem) AyauTopHas TOpIZ;.lH
Bcero pabota
pabora
JI 113 JIP CPC
Beenenue. Onpenenenrne MaTeMaTHKH KaK HAyKH.
1 Martematrueckasi MOJICIb. DJIEMEHTHI (PMHAHCOBOH 34 5 5 30
" |mareMaTHKH. DJIEMEHTHI JUCKPETHON MaTeMaTHKH H
MaTEMaTUYECKOM JIOTHKH.
2. |BBenenne B KOMOMHATOPHKY W TEOPHIO BEPOSITHOCTEH 32 2 30
3. |OcHoBbI Teopuu rpadoB 32 2 30
4. |CratucTHka 37 2 2 33
HUTOI'O no pasdenam oucyuniurol 135 4 8 123
Konrpoiss camocrositensHoi pabotsl (KCP)
[Ipomexytounas arrecrarus (MKP) 0,3
[ToaroToBka K TEKyIeMy KOHTPOIIIO 8,7
OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 144

[Tpumeuanue: JI — nexmuu, 113 — mpaktuyeckue 3anatus / cemuHapsel, JIP — nabGopaTtopHbie
sanstusi, CPC — camocrosiTenbHast paboTa CTyAeHTa

KypcoBbie padoThI: HE [TPe1yCMOTPEHBI
®opma npoBeieHUs ATTeCTALMH MO AUCHUILINHE: YK3aMEH

ABTOP: OLEHT Kadeapbl 0011ero, CTpaTernuecKoro, MHPOPMaLMOHHOTO MEHEKMEHTA U
OHM3HEC-TIPOLIECCOB, KaH/. KOH. HayK, 101eHT MupourHnueHko M.A.



AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.0.22 UHdopMaHOHHO-KOMMYHUKAIHOHHbIE TEXHOJIOTHH H AHAJIN3 JAHHBIX)

O0BbeM TPY10eMKOCTH: 4 3a4ETHBIX CIUHUIIBI

Ilesb AMCHMINIMHBI — TOATOTOBKA CTYIJEHTOB IO OCHOBHBIM BOIIPOCaM TEOPHH U INPAKTHKU
UCIIOJIb30BaHMS HMH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMH M CHCTEM aHaln3a NaHHBIX IS
NOBBIIICHHUS Y3PPEKTUBHOCTH CUCTEMBI YIIPABICHUSI OPTraHU3aLIuH.

3agauM AMCUUTIMHBI

- U3y4YCHUE OCHOBHBIX COBPEMEHHBIX METOJ0B MHTEIUIEKTYaJIbHOTO aHAIN3a U 00paOOTKH JaHHBIX;

- W3y4YeHHUE NMPHUHLMIAX U alTOpUTMax, JISKAIIUX B OCHOBE COBPEMEHHBIX WMH(POPMAIMOHHBIX
CHCTEM aHaJIN3a JaHHbIX;

- OBJIAJICHHE TEXHOJOTUSAMH M METOJAMKaMu cOopa, MperBapuTeNbHONM HOATOTOBKM M aHAIN3a
JAHHBIX;

- TpuoOpeTeHrHe MPAaKTUUYECKUX HAaBBIKOB pabOThl C KOHKPETHBIMH HH(OPMAIMOHHBIMU
TEXHOJIOTHSIMU aHAIN3a AaHHBIX JJIS peIeHHs 3a7a4 JOKYMEHTOBEACHNUS U apXUBOBEACHUSL.

Mecto npucunmiinnel B crpykrype OOII BO:

Huctunnuna «UH(pOpMaMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHM M aHAJM3 JaHHBIX»
MIPUHAJUICKUT K JUCUUTUTHHAM 00s13aTeNsHOoM yacTh Ooka b1 " fuctummuae! (Momxynn)" yaeOHOTO TUTaHa.

Jnisl yCHemHoro ycBOCHHS AMCLMIUVIMHBI HEOOXOAMMO, YTOOBI CTYAEHT MMEIN 3HAHUS, YMEHHUs,
BJIaJIcHHE W HaBBIKH B oObeMe TpeOoBaHuii mucumiuinH: «HHpopMaTika», «OCHOBBI IUCKPETHON
MAaTCMAaTUKU MU ONTUMU3aAlUA JOKYMCHTOIIOTOKA», «I/IH(I)OpMaHI/IOHHI)IG CHUCTEMBI U 6331)1 JaHHBIX»,
M3yyaeMbIX B paMKax OakajaBpHara.

B cBoro o4yepeab, U3YUCHHUEC AUCHUIIIIMHBI O6€CH€‘II/IB36T BO3MOXXHOCTb YCIECIIHOI'0O OCBOCHHA
CTYACHTAMM CJICAYIOIHNX AUCHUIIIINH! «HCCJICI[OB&HI/IC JOKYMCHTHBIX CUCTEM», «]_II/I(I)I)OBLIG TEXHOJOT'UH
B JOKYMCHTOBEICHHHM M apXUBOBEINCHHWW», a TaKKe IOATOTOBKM W 3allUTHl  BBITYCKHOMN
KBaTN()UKAIIMOHHOMN paboTHI.

TpeGoBaHusi K YyPOBHIO OCBOEHUSI TUCIHILINHBI

NzyueHue naHHOW y4yeOHOM IUCHMILIMHBI HAINpaBJIcHO Ha (DOpPMUPOBaHHE Yy OOYYarOIIUXCS
CIIEIYIOIINX KOMIIETCHIN:

KOZ[ 1 HAUMCHOBAHWE MHAUKATOPA | Pe3yJ’ILTaTI)I 06yqu1/1;1 110 JTUCIHHMITIJIMHC
YK-1. CriocobeH oCymecTBIATh MOUCK, KPUTHYECKUA aHalW3 M CHHTEe3 HWH()OpMAIuH, MPUMEHSTh
CUCTEMHBIH [TOIXO0/1 IJIsl peLIeHHs] TOCTAaBJICHHBIX 3a/1a4
NYK-1.1. Ocy1iecTBisieT moUCK 3HAaTh:

HCO6XOHHMOﬁ HH(bOpMaLIHH, Onupasich Ha - COBPEMCHHBIC TECXHOJIOI'NHN aHAJIN3a JaHHbIX;

o - METOJMKH TIOHCKa, cOopa M MpeABapUTEIbHON 00paboTKu
pe3yabTaThl aHAIN3a [IOCTABICHHON 3a1a4u )
JIAHHBIX /IS aHAJIN3a,

YMmers:

- IPOBOJUTH COOP M MpeBapUTEIbHYI0 00pabOTKy HaHHBIX
JUIS aHAJIN3a,

Bnaners:

- METOJMKOH BBIOOpa ONTHMANBHOTO CpEACTBA aHAIH3a
JIAHHBIX JIIs pelieHus NpodecCHOoHANIbHBIX 3aj1a4

OIIK-4. CnocoOeH MOHMMATh MPUHIUIBI PaOOTHI COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJOTHH U
HCIIOJIb30BATh UX JUIS PELICHUS 3a1a4

NVYK-1.2. BoibupaeT onTUManbHBIA BapHaHT
pelIeHns 3aJauu, apryMeHTHPYS CBOIl BEIOOD

OIIK-4.1. [TonumaeT NpuHIMIBI pabOTHI 3HaTh:
COBPEMEHHBIX HH()OPMALIMOHHBIX - IPUHIUIIBI pabOThI COBPEMEHHBIX MH()OPMAIMOHHBIX
TEXHOJIOTHIT B OpraHM3aIHi TEXHOJIOTHH aHAJIU3a JaHHbIX

- PBIHOK IMPOTPaMMHBIX MPOAYKTOB aBTOMATU3UPOBAHHOI'O
OIlK-4.2. Hcnonssyer COBPEMEHHBIC | AHAIM3a JaHHBIX
nH(OPMAITMOHHBIC TEXHOJIOTUU B | Brmaners:
IpohecCHOHATBHOI AeATePHOCTH - "THOPMALMOHHBIMU TEXHOJIOTHAMH aHAIN3a JAHHBIX

B IPO(eCCHOHAEHON eI TeIbHOCTH

OIIK-5. Cnnoco6en caMocTOSTeNbHO padoTaTh ¢ pa3IMYHBIMA HCTOYHUKAMHU HHPOPMALIUK  IPUMEHSATh
OCHOBBI HH()OPMAaIIMOHHO-aHAJTUTUIECKOM IeATEIIbHOCTH NIPU pEIICHUH MPOPECCHOHABLHBIX 3aj1a4
OIIK-5.1. CriocobeH caMoCTOSATENEHO 3Harb!

paboTaTh ¢ pa3TMYHBIMH HCTOUHUKAMH




I/IH(l)OpMaI_[I/II/I IIpu pCIICHUN - Knaccmbm(aumo n BHUJABI HCTOYHHUKOB JaHHBIX JJIA

npodecCHOHANBHBIX 3a1a4 aHam3a,
Bnaners:
OIIK-5.2. [IpuMeHseT OCHOBBI YMeTh:
HH(POPMALHOHHO-aHATNTHIECKOI - UCMOJIb30BaTh 3HAaHUS O  WHPOPMAIMOHHO-

aHAJIUTUYECKOM JACATCIIBHOCTHU JJIsL peUICHUA
MOPaKTUYCCKUX 3a1a4

JCSITEIIBHOCTH TPH PEIICHUN
npo(eCcCUOHATBHBIX 33124

Conep:xanue QM CUMILTHHBI
Pacnipenenenrie BugoB yueOHOM pabOThl U UX TPYAOEMKOCTH IO pazjieiaM AUCIUILTUHBI
(OD0O).

KonugectBo yacos
Bueayaur
Ne HaumenoBanue pasaenos (Tem) AyRuTOpHaS op}faﬂ
Bcero pabora
pabota
J 113 JIP CPC
1. Kiaccugukanus TeXHOIOTHI M METOJIOB aHAJIN3a JaHHBIX 11 2 2 7
2. CraTHCTHYECKNI aHaIN3 JaHHBIX 11 2 2 7
3 Merost Data Mining: aBrokoppensiusi, perpeccus, 1epeBo 15 2 2 4 7
pELICHU, acCOIMaTHBHBIC TIPaBUIa
4, HeiipoceTeBbie MeTO bl aHATN3a JAHHBIX 15 2 2 4 7
5.  |MHCTpyMeHTHI MHOrOMepHOTO craructudeckoro ananusa (OLAP)| 16 2 2 4 8
6. [Meronuka nmpeaBapuTesbHOI 00pabOTKU JaHHBIX 12 2 2 8
7. |Otansl mpoBelieHUs] HHTEJIEKTYalIbHOTO aHAJIN3a 12 2 2 8
8.  |TexHonoruu BU3yan3alMu JAHHBIX 16 2 2 4 8
HUTOI'O no pasdenam oucyuniurvl 108 | 16 16 16 60
Konrpons camocrositensHo# padotsl (KCP) -
IIpomexxyTounas arrectanus (MKP) 0,3
IToaroToBKa K 3K3aMeHY 35,7
O061mas TpyJ0eMKOCTb O JUCIMILTHHE 144

PacnpeﬂeneHI/Ie BHU 0B y"Ie6HOI7I pa6OTBI H UX TPYAOCMKOCTH I10 pa3JciiaM NUCHUILIAHBI

(300).
KonngectBo yacoB
Bueayaur
Ne HaumenoBanue paznenos (Tem) AyauTopHas op}i]a;{
Bcero pabora
pabota
JI 113 JIP CPC
1 Knaccudukarius TEXHOJIOTHI 1 METOIOB aHAJM3a JaHHBIX 16 1 15

2. CraTHCTHYECKHI aHaIN3 JaHHBIX 17 1 16
3 Merost Data Mining: aBrokoppensiusi, perpeccus, 1epeBo 19 1 2 16

peleHunii, acconMaTUBHbIE paBHIa
4, HefipoceTeBble METOIBI aHAIN3A TAHHBIX 16 16
5.  |MucTtpyMmeHTh MHOTOMEpHOTO cTaticTHueckoro anammuza (OLAP)| 18 2 16
6. MeToauka npeaBapuTeIbHON 00pabOTKH TaHHBIX 16 16
7. |Dransl mpoBeIcHAUS HHTEIUICKTYaIbHOTO aHAIN3a 17 1 16
8. TexHONOrny BU3yaIu3aliu JaHHBIX 16 16

HUTOI'O no pasoenam oucyuniurvl 135 4 4 127

Konrpois camocrositensHoi pabotsl (KCP) -

[IpomexyTounas arrecranus (MKP) 0,3

IToaroToBka K 9K3aMeHY 8,7

OO1mas Tpy10eMKOCTb 10 AUCIUIUINHE 144

(I)opMa NMPOBEACHUSA AaTTECTAIMMA MO JTUCHUIIJIMHE: DK3aMCH

Astop: gouent CaBuenko A.IL



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.B.01.01 PABPABOTKA HOPMATUBHO-METOJANYECKUX TOKYMEHTOB
OPI'AHU3ALINU

Hanpagsienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpynoemkoctu: 108 yac. = 3 3aueTHbIC €AMHUIIBI

eab AMCHUNIMHBI.

YCBOWUTH 3aKOHOAATEIbHBIC OCHOBBI KOPIMOPATUBHOTO PETYJIHPOBAHUS JTOKYMEHTAIIMOHHOTO
oOecrieueHHs YIpaBIICHUS OpPraHU3allMl U TPUOOPECTH HAaBBIKM CO3/aHUS KOPHOpPaTHUBHOMN
HOPMAaTUBHO-METOJMYECKON  0a3bl  JIOKYMEHTAIIMOHHOTO  OOECIEYCHHsS]  YIpaBIICHUS
OpraHu3aIiHy.

3agaum IMCHUILIMHBI:

- U3YyYMTh 3aKOHOJATEJIbHYI) OCHOBY KOPIIOPATHMBHOIO PETYJIMPOBAHHS JOKYMEHTALIMOHHOIO
oOecrnieueHus ynpaBiIeHUs] OPraHU3alNH;

- MCCIIE0BATh COCTaB KOPIOPAaTUBHOW HOPMATUBHO-METOAUYECKON 0a3bl JOKYMEHTAMOHHOIO
oOecrieueHus ynpaBiIeHUs] OPraHU3allH;

- IPUOOPECTHU U 3aKPETIUTh HABBIKM CO3JIaHHsI KOPIIOPATUBHONW HOPMATHBHO-METOIMYECKON Oa3bl
JIOKYMEHTAllMOHHOTO 00eCIIeueHs yIPaBICHUS OpraHU3alIliH.

MecTo AUCHHMIVIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPOrpaMMbl

Hucuummuaa b1.B.01.01  «Pa3paboTtka HOpPMaTHBHO-METOAMYECKUX JOKYMEHTOB
opranuzaiun» ortHocutTcss K broky Jucuumiuebel (Momynu), (GOpMHPYEMOH Yy4aCTHHUKOM
oOpasoBarenbHblXx oTHOomeHu Monyns 1 «HopmaruBHo-meToguyeckoe oOecrieueHue
ynpaBieHus J0KyMeHTanuel B Poccun u 3a py0exxom» yueOHOro miaHa.

JucuuiuimHa u3ydaercs B 3 ceMecTpe Ha O4HOH ¢opme u Ha 4 Kypce 3a04HON (OpPMBI
oOyueHust, OazupyeTcsi Ha 3HAHMIX, YMEHUSAX M HaBBIKaX, MOJYYEHHBIX Ha IEPBOM Kypce
MOJArOTOBKU. B CBOIO ouepenb oHa oOecrieunBaeT U3yueHue CaeAyomux Iucuumuini: Cucrema
JOKYMEHTAllMM OpraHu3aluy, 3amuTra HHhopMalui U KOH(UICHIUAIBHOE JEI0NPOU3BO/ICTBO,
Opranuzanus u texuonorus JJOY u np.

VYuebnas nporpamma guctuminasl 51.B.01.01 «Pa3paboTka HOpMaTHBHO-METOAMYECKUX
JOKYMEHTOB OpraHu3allii» MpelycMaTpuBaeT IpOBEJECHUE 3aHATHH B (opMe JIeKIHii,
NPaKTUYEeCKUX 3aHATUH. OHa MOATOTOBIIEHA B COOTBETCTBUU TPEOOBAHUSAMHU, MPEIbSIBICHHBIMU
¢ tpeboBanusimu OI'OC BO 3++. JlocTukeHue eI COMPOBOXKIACTCS PACKPBITUEM MEpEN
CTyAeHTaMH (yHJAMEHTAIbHbIX 3HAaHUI OCHOB pPa3pabOTKH HOPMATHBHO-METOJUYECKUX
JOKYMEHTOB OpraHW3alid, KOTOpPbl€ B COBOKYIHOCTH C HENPEPHIBHBIM OOHOBJIEHHEM H
U3MEHEHUSIMU B allapaTHBIX CPEACTBaX HAaXOJIT BaXXHOE MeCTO B (OPMHUPOBAHUU
MH(OPMALIMOHHO- TEXHOJOTUYECKOTO MOTEHIIMAIa MPEANPUATUS, YTO OOECHEUYUT MPOYHOE U
CO3HATEJIbHOE OBJIAJIECHUE CTYJIEHTAaMH OCHOBAMHU 3HAHUI O Ipolieccax IMOJIy4YEeHHUs, XpaHEHHUs,
nepegavn u npeodpazoBaHusi HHGOPMAIUH.

3HaHus NpoLeayphl Pa3pabOTKH HOPMATUBHO-METOAMUYECKUX JOKYMEHTOB OpraHH3aluu
HEOOXOUMBI JJIs ycrexa JIiIo0oro crenuaiicra B cepe TOKyMEHTOBEACHHS U apXUBOBEICHUS.
[lepen cryneHTaMM pacKpbIBAlOTCS 3HAuY€HUs WHGPOpPMAllMM B Ppa3BUTHH COBPEMEHHOIO
oOmiectBa. B xome oOyueHusi CTyAE€HTHI JOJKHBI HAay4YHMThCS CO3HATENBbHO W PAlMOHAIBHO
HCIIOJIb30BaTh BO3MOXKHOCTH, IPEAOCTaBISIEMbIE KOMIBIOTEPHONW TEXHUKOW, AJI pPEIIEHUs
pa3zHOOOpPa3HBIX YIPABIEHYECKUX 3a]1a4.

TpeOoBaHMsI K YPOBHIO OCBOCHUS M CIUTIINHbBI
W3ydyenune naHHOW y4eOHOU AMCHIMIIMHBI HAIpaBlIieHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS
CIIEIYIOMIMX KOMIIETCHIIUMN:



Kon u nammeHoBaHue
HMHJUKATOPa JOCTUXKEHUS
KOMIIETEHINHA

PesynpTarel 00y4eHns 10 JUCIATIINHE

IIK-1. CiocoGeH pa3pabaTbIBaTh U BHEAPATH JIOKAIbHBIE HOPMATUBHBIE aKThI 10 JOKYMEHTAIIHOHHOMY

00eCIeUeHHUIO YIPaBJICHUs OPTaHu3aluei

[1K-1.1. Cnocoben

3HaeT mpoueAypy pa3pabOTKH JIOKAIBHBIX HOPMATHBHBIX aKTOB IIO

pa3pabaThIBaTh JIOKaIHHBIE JTOKYMEHTAIIIOHHOMY 00eCIIEeYeHHIO YIIPaBIeHIsI OpraHu3auen

HOPMATHUBHBIC aKThI 110

Ymeer pa3pabaTbIBaTh

JIOKAJIbHBIC

HOPMAaTHUBHBIC

AKThbI 110

JOKYMEHTAIlUOHHOMY JTOKYMEHTAI[MOHHOMY O0CCIICUCHHIO YIIPABJICHMsI OpraHu3aiue
00€eCIeYEHHUIO yIPaBICHUS Brnageer HaBplkamMu pa3pabOTKH JIOKAIBHBIX HOPMATHUBHBEIX aKTOB IO
OpraHu3aluen JTOKYMEHTAIIIOHHOMY 00eCIIEeYeHHIO YIIPaBJIeHIsI OpraHu3anuen

[IK-1.2. BHenpsiet nokanbHble | 3HACT aNrOpUTM BHEIPEHHs JIOKATHHBIX HOPMATHUBHBIX aKTOB IO

HOPMATHUBHBLIC aKThI 110

JOKYMCHTAIIMOHHOMY 00€eCIeYeHUIO YIIpaBJICHUA opraHmauI/Ieﬁ

JIOKYMEHTAllMOHHOMY YMeeT  BHEOpPATh  JIOKalbHblE  HOPMAaTHBHBIE  aKTbl IO
00€CIEeYEeHHUIO YIIPaBICHUS JOKYMEHTAIIHOHHOMY 00€CIEeUCHHIO YIIPaBJICHHS OPraHu3aLueH
OpraHu3alKke Brnaneer HaBbIKaMU BHEAPEHUS JIOKAIBHBIX HOPMATHBHBIX aKTOB IO

JIOKYMEHTAI[MOHHOMY O0CCIICUCHHIO YIIPABJICHMsI OpraHu3aiuen

Coaep:xxkaHue TMCUUTILTAHBI

Pacnipenenenue Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUIINHBL.
O6mmas TpyaJ0EMKOCTh JUCHUILIMHBI cocTaBmseT 3 3a4. efl. (108 yacoB), ux pacnpeneneHue mno

BUJAM PadOT MpPEACTaBICHO B TaOJIMIIE

Bua pa6or Bcero dopma 00yueHus
4acoB ouHas 3a04Has
3 cemecTp 4 4 xypc
(108) ceMecTp (108)
KonrTakTHas padora, B TOM 4nce:
AyIuTOpHBIE 3aHATHS (BCEro):
3aHsATHS JEKIIMOHHOTO TUTIA 16 4
JlaboparopHble 3aHATH
3aHATHUSI CEMUHAPCKOTO TUIA (CEMUHAPBI, 16 8
MPAKTUYECKHE 3aHSITHSI)
HNnas koHTaKkTHasA padora:
KonTpons camoctositenbHoi padotsl (KCP)
[Tpomexyrounas artectauus (MKP) 0,2 0,2
CamocrosiTesibHas padoTa, B TOM YHCJIE: 75,8 92
Kypcosas paboma/npoexm (KP/KII) (noocomoeka)
Koumpoavnas paboma
Peghepam/acce (noocomoska) 6 6
Camocmosimenvhoe uszyueHue pa30e/106,
CcamMono02omoeKa (npopabomxa u nogmopernie
NIeKYUOHHO20 MAMEPUANA U MAMEPUANa y4eOHUKOS U 63,8 59
YUeOHbIX ROCOOULL, NOO20MOBKA K 1AO0PAMOPHBIM U
npakmuveckKum 3aHAMuUAIM, KOJIOKBUYMAM U md)
ITonroroBKa K TEKylLIeMy KOHTPOJIIO 6 27
KonTpoJb:
ITonroroBka K 3K3aMEHY 3,8
Oo6mast Tpy10eMKOCTh yac. 108 108
B TOM YHCJIe
KOHTAKTHAA 32,2 12,2
padora




| 3au. ex | |

3

Pazgenbl (TemMbl) AUCIUTUIMHBI, U3y4YaeMble B 3 ceMmecTpe (ouHas popma)

KomnaecTBo gacos

Bueayauro
Ne HaumenoBanue pazenos (Tem) AyRMTOPHaZ pHas
Bcero pabora pabota
JI | 1I3 JIP CPC
1 2 3 4 5 6 7
3akoHOJATENbHAsl OCHOBA KOPIIOPATUBHOTO
1. |perynupoBaHus TOKYMEHTAIIHOHHOTO 00€CTICUeHUS 14 2 2 10
yIpaBJICHUs] OpPraHU3alHu.
CocTtaB KOpIopaTUBHON HOPMATUBHO-METOIMYECKOMN
2. |6a3bl JOKYMEHTALMOHHOTO o0ecrieyeHus ynpasiuenusi| 14 2 2 10
OpraHH3aIHH.
HcnonuuTenu no co3gaHuio KOpIopaTuBHOM
3 HOPMaTHUBHO-METOINYECKON Oa3bl 14 2 2 10
" |IOKyMEHTAIIMOHHOTO 00eCTIeYeHHsl YIpaBIICHUs
OpTaHu3aIH.
Dransl CO37aHKs KOPIOPATUBHOM HOPMaTUBHO-
4. |meToauyeckoi 0a3bl JOKYMEHTALHOHHOIO 28 4 4 20
oOecrnieueHus ynpaBiIeHUs] OpraHU3alHH.
5 HopmartuBHBIE JOKYMEHTHI IO TPYAY U OXpaHe 14 5 9 10
TpyJa.
PazpaboTka HOpMaTHBHO-METOIUIECKUX
6. |1OKyMEHTOB 238 | 4 4 15,8
JUIsl OpraHu3aluu 06e301macHoCcTd HHGOpMaIUU.
UTOI O no pazdenam oucyuniurvl 107,2 | 16 16 75,8
KonTpons camoctositensHoi padotsl (KCP)
[Tpomesxytounas arrecrauus (MKP) 0,2
[ToaroToBKa K TEKyLEMY KOHTPOJIIO
OO6m1ast TpyA0EMKOCTh MO TUCIUTIIINHE 108
Pa3nens! (TeMbl) TUCIUIUIMHBL, U3y4yaeMble Ha 4 Kypce (3aouHasi popMa oOydeHus)
KonngectBo gacoB
AynutopHas Breayur
Ne HanmeHnoBanwme pazaenos (Tem) Beero paGota OopHas
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
3aKkoHOIaTeIbHast OCHOBA KOPIIOPATUBHOTO
1. |perynupoBaHHs TOKYMEHTAIIMOHHOTO 0OECTIeYeHUs 2 2 20
YOpaBlIeHUS] OpPraHHU3AIIHH.
CocTtaB KOpIIOpaTUBHON HOPMAaTHBHO-METOANYECKOM
2. |0a3bl JOKYMEHTAITMOHHOTO OOECTICUCHHUS YIIPABICHUS 2 2 10
OpraHu3aIH.
HcnomHuTeny no co3jaHuio KOPIOpaTUBHOM
3 HOPMAaTHBHO-METOMYECKON Oa3bl 5 12
" |IOKyMEHTAllMOHHOTO 00eCIeYeH sl yIIpaBIeHUs
OpraHu3aIH.




Dranbl CO3JaHUs KOPIIOPATUBHOW HOPMATHBHO-
4. |MeTomuyeckoi 0a3bl JOKYMEHTAIIMOHHOTO 2 20
oOecrieueHHst yIpaBJIeHUs] OpraHU3aIHH.
5. |HopMaTuBHBIE JOKYMEHTHI [10 TPYAY U OXpaHe Tpyaa. 10
Pa3paboTka HOpMaTHBHO-METOAMYECKUX IOKYMEHTOB 20
JUTSI OpraHu3alru 6€30MacHOCTH WH(HOPMAIIUH.
UTOI'O no pazdenam oucyuniumsl 4 8 92
KoHnTtposb camocTositenbHOM padoThl (KCP)
ITpomexyrounas arrectauus (MKP) 0,2
IToAroToBKa K TEKyIIEMY KOHTPOJIIO 3,8
OO0m1ast TpyJOEMKOCTh 1O JIUCLUILINHE 108

[Tpumeuanue: JI — nekmuwu, 113 — mpaktudeckue 3ansatus / cemuHapbl, JIP — maGopaTtopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyneHTa

KypcoBbie padoThbl: He IPeyCMOTPEHBI

®opma npoBeeHUs ATTECTAIUM M0 TUCHHUILINHE: 3a4eT

ABTOpBI: JIOIIEHT Kadeapbl 00IIero, CTpaTeruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OHM3HEC-TIPOLIECCOB, KaHAMIAT IKOH. HAyK, O0LeHT MupouHudeHko M.A.,

JIOLEHT KadeIpbl 00ILero, CTpaTernyeckoro, MHMOPMALMOHHOIO MEHEIKMEeHTa U OusHec-
npoueccos Koasenko E.B.



AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B.01.02
CUCTEMA JOKYMEHTALIUU OPTAHU3AIIU

O6bem Tpynoemkoctu: 108 yac. = 3 3a4eTHBIC €TUHUIIBI

Heas aucuumiannbl: «CHcTeMa TOKYMEHTALMU OpTraHU3aluu» — CPOPMHUPOBATH Y
CTYJEHTOB LIEJIIOCTHOE IIPEJCTABICHUE O HANPaBICHUHM, OCBOMUTH BJAJECHUE TEHACHUUAMU
pa3BUTHs WH(POPMALMOHHO-TOKYMEHTAIMOHHOTO 00ecrieueH s YIpaBiIeHUsI M apXUBHOTO Jena,
JlaTh HAaBBIKM COBEPLICHCTBOBAHMSA OpPraHMU3ALMU XPAHEHUS JOKYMEHTOB, c(opMUpOBaTh
CHOCOOHOCTh COBEPUICHCTBOBATH JOKYMEHTAIMOHHOE 00ECTIEYCHNE YITPABICHHS .

Henn u3yvyeHusi AUCHHUILINHBI:

1) d¢opmupoBaHue  HAy4HOrO  MpPEICTABICHHE O  CTPYKTYpe H  OCHOBax
(YHKLIMOHMPOBAHUS CHCTEM JIOKYMEHTAllUd OpPIraHU3alMd, UX COBPEMEHHOM COCTOSIHUHM U
NEePCIEKTUBAX Pa3BUTUS;

2) mnpuoOpeTeHHe 3HAHUI O KOHICIIIMAX, JICKAIIUX B OCHOBE CHCTEMBbI JOKYMCHTALIUH
OpraHu3aiuy,

3) oBnaseHHE WHCTPYMEHTAMH W TEXHOJIOTHSMH CO3[aHHs, MAapIIpyTU3alud |
apXMBHUPOBAHUS JOKYMEHTOB B OpraHU3alIH;

4) mnpuoOpeTeHHE MPAaKTHYCCKUX HABBIKOB pPabOTBhI C CHCTEMaMd JOKyMCHTAIUH
OpraHu3aliy.

JucuumimHa paccMaTpUBaeT dBOJIOLUIO Pa3BUTHUS CUCTEMbI JOKYMEHTAIMM OPTaHN3allNH,
MeToabl cOopa, CHCTEMATH3alluy U XPaHEeHUs] UHPOPMAIMH, a TaKKe yrnpaBlieHHe MU(POBBIMH
nokymeHTamu. Ocoboe BHUMaHME YAEISI€TCAs H3YYEHUIO KOHLenuuid 06e30ymMakHOro
JIEJIONPOU3BOJCTBA M IE€pexo/ia K AJIEKTPOHHOMY JOKYMEHTALMOHHOMY COIPOBOXJIECHUIO
IIPOLIECCOB YIIPABJICHUS OPraHU3aLNH.

3agaun AMCHHUIINHBI

s nocTrkeHus nene pemmaroTcs CIeyoIue 3a1a4i U3y4eHU JUCIUIUINHBI:

Teopemuqecmm KOMNOHERMA

1) wu3yYeHHe OCHOBHBIX TEXHOJOTHI CUCTEM JIOKYMEHTHUPOBAHMUSI,

2) W3yuYCHHE TEPMUHOB B 00JIACTH CHCTEMBI IOKYMEHTOO00POTA U JCTONPOM3BO/ICTBA;

3) wu3yuyeHHE METOMOB aHaU3a NU(PPOBBIX JOKYMEHTOB M MPOrPaMMHBIX TaTdopm s
UX pealln3alny.

Ilosnasamenvhas komnonenma

4) wu3ydYeHHE DBOIIOLIUH PA3BUTHS CHCTEMbl JOKYMEHTAIIMH OPTaHU3al[Md U KOHIICHIINIT
JOKYMCHTHPOBAHUA ynpaBﬂeHHGCKOﬁ ACATCIIbHOCTH,

5) ¢opmupoBaHUE MTPEACTABICHHS O METOAOJIOTMYECKIX OCHOBAX CO3/aHHS MOACUCTEMBI
JIeJIONIPOU3BOICTBA Ha 0a3e U(POBBIX TEXHOJIOTHH;

IIpaxmuueckas komnonenma

6) ymeHue chopMyIMpoBaTh TPeOOBAHUS K CUCTEME JJOKYMEHTAIIUH OPTaHU3AIIHH;

7) mnpuoOpeTeHHe ONbITa pElIeHUs MPaKTHYECKUX 3ajjad  CPEACTBaMH  CHCTEM
JOKYMCHTAIlU OpTraHu3alnu.

MecTo q1ucuMIMHbI (MO1YJIsI) B CTPYKTYpe 00pa30BaTeIbHON NIPOrpaMMbl

Juciummza «CuctemMa JOKYMEHTAllMU OpraHM3allui» OTHOCUTCS K bioky Jlucuumnianssl
(Momynu), hopMHupyeMoit ydaCTHUKOM 0Opa3oBarebHbIX oTHOIIeHnH Moayns 1 "HopmaTuHO
- MeToauYecKkoe o0ecreueHne ynpapieHus JoKyMeHTauuel B Poccun 3a pyOexxoMm" yueOHOrO
IJIaHa.

N3yuaercsa oHa B 3 cemecTpe Ha 04HOM (opme u Ha 3 Kypce 3a04HOM popMbl 00yueHwus,
OasupyeTcss Ha 3HAHUAX, YMEHHUSX M HaBbIKaX, IIOJyYEHHBIX Ha TMEpBbIX JBYX Kypcax
NOArOTOBKU. B cBOIO ouepens oOHa oOecneuyuBaeT H3Y4YCHHE CIEAYIOIUX JUCHUIUIMH:



OJEeKTPOHHBIE apXMUBBI U APXUBHBIM ayTCOPCHUHT, LlnppoBbie TEXHOIOTNU B JOKYMEHTOBEICHUH
U apxuBoBeleHUM, OCHOBBl KOHTPOJBHOW JESATEIBHOCTM B JOKYMEHTOBEJIECHUU U
apxuBOBeZeHUH, TeXHOIOrnu oU(pPOBKU U PETPOKOHBEPCHUS TOKYMEHTOB U JIp.

VYuebHast mporpamMma  gucuMIUIMHBL  «CHcTeMa  JIOKyMEHTAllMM  OpraHH3allin»
npeaycMaTpuBaeT IpOBeACHUE 3aHATHH B (Qopme Jekuui, npaktudeckux 3aHsaTuil. OHa
MOJTrOTOBJICHA B COOTBETCTBUHU TPeOOBaHUSAMHM, NpeAbiBIeHHbIMEA ¢ TpeboBanusmu ®I'OC BO
3++. JlocTmkeHne Lenu COMpOBOXKIACTCS PACKPBITHEM Iepe]l CTyJeHTaMu (DyHIaMEeHTaJIbHbIX
3HaHUM B 00JIACTAX CBSI3aHHBIX C CUCTEMaMU JOKYMEHTAIMM OpraHu3alii, KOTOpPbIE BCIIEICTBUE
HENPEepbIBHOIO OOHOBJICHHSI U U3MEHEHUS B allllapaTHBIX CPEJICTBAX HAXOAAT BaXKHOE MECTO B
dopmupoBaHUN MHPOPMAITUOHHO-TEXHOJIOTHYECKOTO MOTEHIIUANIA TPEANPHUATHS, YTO 00ECIICUUT
IPOYHOE U CO3HATEIbHOE OBJAJEHUE CTYIEHTAMHU OCHOBAaMM 3HaHMH O Mpolieccax MOJy4YeHHs,
XpaHeHHs, Nepeaayd | MnpeodpazoBaHus HHGOpMAIMU. 3HAHUS TOCTPOCHHUS CHUCTEMBI
JOKYMEHTallul OpraHu3aluy, pa3pabOoTKH, aJMUHUCTPUPOBAHMS M TEXHOJOTHM JIOCTYIa
HEOOXOAMMBI Ui ycmexa JIIoOOoro crenuaiucTa 1o J0KyMeHToBeleHuto. llepen cryneHtramu
PACKpBIBAIOTCS 3HAYEHUs CUCTEM JOKYMEHTAllMM OpraHu3allid B PAa3BUTHU COBPEMEHHOIO
oOmiectBa. B xone oOyueHus CTyJIEHTBHl JIOJKHBI HaydaTcsi CO3HATEJIbHO U PALlMOHAIBHO
UCIOJIb30BaTh BO3MOXHOCTH, MPEAOCTABIsAEMble KOMIIBIOTEPHOM TEXHUKOH, Ul pELIeHUs
pa3HOOOpa3HbIX YIPABICHYECKHUX 3a/1a4.

Ilepeuenb mNIAHMPYyeMBIX Ppe3yJabTATOB OOyUYeHHSs] MO AUCHUILIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM IPOrpaMMBbl

W3ydenne naHHOW y4eOHOW MUCIMIUIMHBI HAITPABJICHO Ha GOPMHUPOBAHUE Y O0YJAFOTIIHXCS
CJEIYIOIINUX KOMIIETEHIIUMN !

PesynbraThl 00y4YeHUs IO TUCIUILTHHE
(3Haem, ymeem, gradeem (HABLIKU U/UTU ONbLM
oesimenvHocmu))

Kox n HaumMeHOBaHue
WHJUKaTopa™

IIK — 2. Cnioco0eH K OpraHu3anuu JOKYMEHTHPOBAHHUS YNIPaBJeHYeCKOi qeATeTbHOCTH
B OPraHM3aluHu

HNIIK-2.1. Opranu3zyer 3HaeT, KaKk  JOKyYMEHTHPOBaTb  YINPAaBJICHUYECKYIO
JIOKYMEHTHUPOBAaHNE JIeSITeJIbBHOCTh
YIPaABJIEHYECKON JEATENLHOCTU B | YMeeT IPUMEHSTh CUCTEMbI JOKYMEHTHPOBAHUS
OpraHu3annu Biraneer HaBbIKaMM TOKYMEHTHPOBAHUS YIIPABICHYECKON
JIESITEJIBHOCTH B OpraHU3aluu
HNIIK-2.2. Ilpumenser 3HaeT  MHQOpPMAIMOHHBIE  CUCTEMBI  paboOTBl ¢
UH(POPMALIMOHHBIE CUCTEMBI B JIOKyMEHTaMU
YIPABJIEHYECKON JIEATENBLHOCTU B | YMeeT MPUMEHITh HHPOPMAIIMOHHBIE CHCTEMBI B paboTe
OpraHu3aluu C IOKYMEHTAMH
Hmeet onbIT paboThl ¢ MHGOPMALIMOHHBIMU CHUCTEMaMH B
YIPaBJIEHYECKON AESITEIbHOCTH B OpraHU3aluu




Conep:xaHue TUCHUTLIMHBI:
Pacripenenenuie Bu1oB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3/ieiaM JUCITUILIAHBL.
Paznensl (TeMbl) AUCIUILUTHHBL, H3y4aeMble B 3 cemectpe (ouHas hopma 00ydeHus)

KonnuectBo 4acos
Breaynu-
No HammenoBanwme paznenos (Tem) AyauTopHas TOpI}{I:H
Bcero pabota
pabora
JI 113 JIP CPC
1. Brenenune. Metoap! H ciocOOBI TOKYMEHTHPOBAHHSI. 28 4 4 20
5 OpraHu3aiioHHOE TPOSKTHPOBAHHUE CITYKOBI 28 4 4 20
JIOKYMEHTOBEJICHUS ¥ TOKYMEHTOIIOTOKOB.
3 OpraHu3zamus u TEXHOJNOTHS JOKYMEHTAIIHOHHOTO 28 4 4 20
) obecrieueHns yIpaBIICHHUS.
HNudopMaIimoHHbIC TEXHOJIOTUU B IOKYMEHTAITMOHHOM
4, o0ecriedeHnH ypaBiIeHus 1 apXxuBHOM aene. Opranuzanus | 23,8 | 4 4 15,8
CEKPETAPCKOT0 00CTYKUBAHWISI
UTOI O no pazdenam oucyuniumvl 107,8| 16 16 75,8
KypcoBas pabora
KoHTpoas camocTosrensHoM padoTsl (KCP)
IIpomexxyTounas arrectanus (MKP) 0,2
[oAroToBKa K TEKYIIEMY KOHTPOJIIO
OO61mas TpyJ0eMKOCTh O JUCITMILTHHE 108
Paznenbl (TeMbl) IMCHMIUIMHBI, H3ydaeMble Ha 3 Kypce (3a04yHasi popMa 00ydeHMsI)
KosmyecTBo yacos
Bueaynu-
No HammeHnoBanme paznenos (Tem) AyauTopHas Topl}{/il
Bcero pabora
pabora
JI 113 JIP CPC
1..Beenenne. MeTo1bl 1 cIOCOOBI TOKYMEHTHPOBAHMSL. 23 1 1 20
5 Opra"u3aimoHHOE MTPOSKTUPOBAHNE CITYKOBI 93 1 1 20
JIOKYMEHTOBEJICHUS Y IOKYMEHTOIIOTOKOB.
3 Opranuszanus ¥ TEXHOJIOTUS TOKYMEHTAallMOHHOTO 35 1 1 32
|obecriedueHus yrpaBieHusl.
HupopMaIimoHHbIE TEXHOJIOTUN B JIOKYMEHTAIIHOHHOM
4.|obGecrieueHNH yIpaBiIeHHs U apXxuBHOM ene. Opranuzanus | 23 1 1 24
CEKPETapCKOT0 00CTYKUBAHWSI
HUTOI'O no paszdenam oucyuniunul 104 4 4 96
Kypcoas pabota
KonTtpons camocrosrtensHo# padotsl (KCP)
IIpomexxkyTounas arrecranus (UKP) 0,2
[oAroTOBKa K TEKYIIEMY KOHTPOJIIO 3,8
OO1mas Tpy10eMKOCTb 10 AUCIUIUINHE 108

[Ipumeuanue: JI — neknum, [13 — nmpakrtuueckue 3aHsTus / cemuHapbl, JIP — npaGopaTopHbie
3anstus, CPC — camocrositenbHas paboTa cTyAeHTa

Kypcosbie padoThlI 110 IUCHUIUIMHE HE IPEYCMOTPEHBI
®opma npoBeeHUs ATTECTAIUM M0 JUCHHUILINHE  3a4eT

ABTOp: f01EHT Kadeapbl 0011Iero, CTpaTernyecKoro, UHPOPMaMOHHOTO MEHEPKMEHTA U
OM3HEC-TIPOIIECCOB, KaH/. YKOH. HAayK, TOLeHT MupomHuyeHko M.A.



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.B.02.01 CTUJIMCTUKA OPTAHU3AIIMOHHO-PACHOPAAUTEJIBHbBIX
JOKYMEHTOB

HanpagJienue noaroroBku/cnenuaibHoctb 46.03.02 JlokyMeHTOBeIeHNE U apXHUBOBEICHHE

O6bem Tpynoemkoctu: 108 yac. = 3 3aueTHbIC ¢TMHUIIBI

eanb AMCHUNIMHBI.

Ha OCHOBaHMHM TPeOOBAHWH HOPMATHBHO - IPABOBBIX AKTOB, CTAHJIAPTOB, BEIOMCTBEHHBIX
JOKYMEHTOB ~ OCBOUTH  MPHUHIMIIBI W  CTHJIUCTHYECKHE OCOOCHHOCTH  COCTaBIICHUS
OpTraHU3aIMOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB.

3agauyu AUCHMILINHBI:

- HCCeNoBaTh TpPeOOBaHHMS HOPMATUBHO-TIPABOBOM 0a3bl COCTABICHHUS OPTraHHU3AIMOHHO-
pacmopsiAUTEIbHBIX TIOKYMEHTOB;

- BBISIBUTH CTHUJIMCTHYECKHE OCOOEHHOCTH COCTABJICHHUS OpPraHU3AIMOHHO-PACTIOPSIUTEIHHBIX
JIOKYMEHTOB;

- [puoOpecTH MW 3aKPENHUTh MPAKTHYECKUE HABBIKA IMOATOTOBKM  OPraHU3allMOHHO-
pacmopsAUTEIbHBIX TOKYMEHTOB.

MecTo AMCHHMIIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPOrpaMMbl

Jucnunnuza b1.B.02.01 «CTtunucruka OpraHU3alMOHHO-PACIIOPSAIUTEIbHBIX
JOKYMEHTOB» OTHOocuTcs K brnoky Jucuummubel (Momynu), (opMupyeMol Yy4acTHUKOM
o0Opa3oBaTeNbHbIX OTHOIIEHUH Moaynb 2 «JloKyMeHTallMOHHOE O0€ecleYeHHUEe YIpPaBICHUS
y4eOHOT O IJIaHa.

JucuuniuHa u3zydaercs B 7 ceMecTpe Ha o4HOM (opMme U Ha 3 Kypce 3a04HOUM (pOopMBI
oOyueHust, Oa3upyercs Ha 3HAaHUSAX, YMEHUSAX M HaBbIKaX, MOJYYEHHBIX Ha TpeX Kypcax
NOJArOTOBKU. B cBOIO ouepenr oHa oOecreynBaeT U3ydeHUe CIEIyIoMUX AMCUUIIINH: BepcTka
JIOKYMEHTOB U PEAAKTOpCKHUE cucTeMbl, LludpoBble TEXHOJOTMM B JIOKYMEHTOBEICHHUU H
apxuBoBeieHUH, OCHOBBI HH(OPMALIMOHHOTO IIPEAIPUHUMATENBCTBA U AP.

VYuebnas mnporpamma juctmiimHbel  b1.B.02.01 «Crunuctuka OpraHu3aldOHHO-
pacnopsSAUTENbHBIX JTOKYMEHTOBY» IpEAyCMaTpUBAET MPOBEACHUE 3aHATUH B (hopMe JIEKIHii,
NPaKTUYEeCKUX 3aHATHH. OHa MOATOTOBIIEHA B COOTBETCTBUU TPEOOBAHUSAMHU, MPEIbSIBICHHBIMU
¢ tpeboBanusimu OI'OC BO 3++. [locTukeHHe LeNU CONMPOBOXKIACTCS PACKPBITUEM TEpen
CTyAeHTaMH (yHIaMEHTaJIbHBIX 3HAHMM B OO0JACTSAX CBS3aHHBIX CO CTHIMCTUYECKHMMHU
HIOAHCAMHU  CO3JaHMsI  OPTraHU3allMOHHO-PACHOPSAMTENbHBIX  JOKYMEHTOB, KOTOpbIE B
COBOKYIMHOCTH C HENpPEpbIBHBIM OOHOBJICHMEM W HW3MEHEHHMSMHU B allapaTHBIX CpeJCTBax
HaxXoJsAT BaXXHOE MecTO B (hopMHpOBaHMM HMH(GOPMAIMOHHO- TEXHOJOTMYECKOIo MOTEHIHalia
OPEANpUsATHs, YTO OOECHEeYUT NMPOYHOE M CO3HATENILHOE OBJIAJCHHE CTYJCHTaMH OCHOBaMH
3HAaHUH O IMpolieccax MOJy4YeHUs, XpaHEHUS, Tepeiayu U peodpa3oBaHus HHDOPMALIHH.

3HaHus TpeOOBaHMI HOPMATHBHO - IPABOBBIX AaKTOB, CTAHJAPTOB, BEIOMCTBEHHBIX
JOKYMEHTOB, MPHUHIMIIOB U CTUJIUCTHYECKMX OCOOEHHOCTEH COCTaBJIEHUS OpraHH3allMOHHO-
pacropsAaUTENbHBIX JOKYMEHTOB HEO0XOIMMOE YCIOBHME Ul yclexa JIIoOOro CHeluaincra B
chepe NOKyMEHTOBEIEHUsT M apxuBoBeneHus. llepen cTyaeHTamMM pacKpbIBarOTCS 3HAUYEHUS
uHpOpMallUl B pa3BUTHM COBpEeMEHHOro ooOmiectBa. B xone oOy4yeHMsS CTYIEHTHI JOJDKHBI
HAy4YUTHCS CO3HATEJBHO W pPAalMOHAJIbHO MCIIONB30BaTh BO3MOKHOCTH, TPEAOCTaBIsIEMble
KOMITbIOTEPHOM TEXHUKOH, JUIA PEeLIeHNs Pa3HOOOPa3HbIX YIIPABICHUECKUX 3aj1ay.

TpeOoBaHNs K YPOBHIO OCBOCHUSI TUCIHILIMHBI
W3ydyenue naHHOM y4eOHON AMCLMILIMHBI HAINpaBleHO Ha (OPMHUPOBAHHE Y OOYyYaroIIUXCS
CJIEYIOIINUX KOMIICTCHIIUMN:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

MK-4. CiocoOeH 0CyIIeCTBIATh padOThl MO0 MPOCKTUPOBAHUIO M BHEAPCHHUIO CUCTEMBI AJIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe TOKYMEHTAIIMOHHOTO YIIPABJICHUS OPTaHN3alluN

IIK-4.1. YuactByert B paboTte 1mo
MPOCKTHPOBAHUIO U BHEJPEHHIO
CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JIOKYMEHTAIIHOHHOTO
yIpaBJICHHUs OpraHU3alin

3Haer OCHOBBI IIPOCKTUPOBAHUA n BHCAPCHUA CHUCTCMBI
SJICKTPOHHOI'O HOKYMCHTOO60pOTa C DJJICMCHTaMHU YIIPABJICHUA
OpFaHI/I3aHI/IOHHO-paCHOpﬂI{HTCJ’ILHOﬁ ,E[OKYMGHTaHI/Ieﬁ

YMeeT  TPOEKTUPOBaTH W BHEAPSATH CHCTEMBI JIIEKTPOHHOTO
JIOKyMEHT0000pOTa € JIEeMEHTaMH YIPABICHUS OPTaHU3alOHHO-
pacnopsIMTENbHON JOKYMEHTAIMEH

Brnangeer HaBbIKaMH TNPOCKTUPOBAHUS W BHEAPEHHUS CHUCTEMBI
ANIEKTPOHHOTO JOKYMEHTOO000OpOTa C DJIEMEHTAaMHU YIPaBICHHS
OPraHU3alMOHHO-PACTIOPSANTEIILHON JOKYMEHTalMeN

[1K-4.2. CnocobeH NpUMEeHSTh
CHUCTEMBI DJIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JOKYMEHTAIIHOHHOTO
yIpaBJICHHUs OpraHU3aIAN

3Haet TPUHIUIIBI paboThI CHUCTEMBI 3JEKTPOHHOTO
JOKYMEHT0000pOTa € 3JEMEHTaMHU YIpaBJICHUS OpPraHU3allMOHHO-
pacnopsIUTeIbHON TJOKYMEHTAIueH

YMeeT NpUMEHSTh CHUCTEMBI 3JEKTPOHHOIO JOKYMEHTOOOOpOTa C
JJIEMEHTAMHM  YNPABIEHUS OPraHU3aLMOHHO-PACIIOPSAUTEIBHON
JIOKyYMEHTauuen

Brnageer wHaBeikamm paboTBI € CHCTEMaMH 3JIEKTPOHHOTO
JOKYMEHT0000pOTa € 3JEMEHTaMHU YIpaBJICHUS OpPraHU3alMOHHO-
pacnopsIUTENbHON JOKYMEHTAIMEN

IK-5. Cnoco0eH ocymecTBIsATh HHPOPMAIIMOHHO-CIIPABOYHBIE PabOTHI ¢ JOKYMEHTAMH OPTaHHU3AIHN

I1K-5.1.
BJIaJICHHE

HeMoHCcTpHpyeT
WHPOPMATUOHHBIMH

3HaeT NporpaMMHBIE MPOAYKTHl M NPUHLUUIBI HUX PaOOTHI JIs
CO3aHHs OPTaHHU3ALMOHHO-PACTIOPSANTENbHBIX JOKYMEHTOB.

TEXHOJOTUsMH B  paboTe C | YMeeT OpHEHTHPOBATHCS HA PBIHKE MPOTPAMMHBIX MPOIYKTOB H
JOKyMEHTaMH OpraHU3aluH paboTaeT ¢ HHMH B TMPOIECCE CO3MAHUS OPTaHH3AI[MOHHO-
pactopsIIUTENILHBIX TOKYMEHTOB.

Brnaneer HaBBIKAMH CO3JIaHUS OpraHU3aIlMOHHO-
pacropsAUTENFHBIX ~ JIOKYMEHTOB C  TOMOIIBIO  COBPEMEHHBIX
IPOrpaMMHBIX TIPOJIYKTOB
I1K-5.2. [Ipumensier | 3HaeTr  (QyHKUMOHANBbHBIE  OCOOEGHHOCTH  HMH(GOPMALMOHHO-
WHQOPMAIMOHHO-CITPABOYHBIE CIpaBOYHBIX ~ CHUCTEeM B paboTe ¢  OpraHU3alMOHHO-
CHCTEMBI B pabote C | pacmopsAMTENIbHBIMU JOKYMEHTAMH OpPTaHH3aIUN

JAOKYMCHTAMU OpraHu3aliun

YMmeer mnpuMeHSATh WHGOPMAIMOHHO-CIIPABOYHBIE CHCTEMBEI B
paboTe ¢ OpraHU3aIMOHHO-PACIOPSIUTENFHBIMA JTIOKyMEHTaMHU
OpraHu3aINH

Bnaz[eeT HaBBIKaMH paGOTLI C I/IH(l)OpMaI_[I/IOHHO-CHpaBOLIHBIMI/I
cucreMmaMm B pa60Te C OpraHu3allMOHHO-PACTIOPAAUTCIIBHBIMHA
JOKYMCHTaMHU OpraHu3almn

Coaep:xanue IMCUMILIHHBI

Pacnpenenenne BuoB y4eOHOM pabOThI U UX TPYJOEMKOCTH IO pa3zesiaM AUCIUILIHHBL.
O6mmas TpyA0EMKOCTh JUCHIUILINHBI cocTaBiseT 3 3a4. ef. (108 yaco), ux pacmpeaeneHue mo
BUJaM paboT PEICTaBICHO B TaOIHIEe

Bun pabor Bcero dopma 00yueHust
4acoB ouHas 3a04Has
7 cemecTp 8 3 Kypc
(108) CEMECTp (108)
KonTakTHasi paboTa, B TOM 4ncJe:
AyIuTOpHBIE 3aHATHS (BCEro):
3aHsTUs JEKIMOHHOTO TUIIA 16 4
JlaGopaTopHble 3aHITHS




3aHATHSI CEMUHAPCKOT0 TUIA (CEMUHAPBI,

32
MPAKTUYECKHE 3aHATHS)
Nuas koHTaKTHas padoTa:
Kontposs camocrosarensHoil padotsl (KCP)
ITpomexxyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM 4HcJIe: 59,8 94
Kypcosas paboma/npoexm (KP/KII) (nodeomoska)
Koumponvnas paboma 10 20
Peghepam/acce (noocomoska) 10 20
Camocmosimenvroe u3yttenuepa306ﬂ06,
Camonoo2omosKka (npopabomka u nO8MopeHue
JIEKYUOHHO20 Mamepuajia u mamepuaia yll€6HMK06 u 26 32
YueOHbIX nocobuUll, NOO20MOBKA K 1AO0PaAMOPHLIM U
npakmuveCcKum 3aHAmMuUAM, KOJJIOKBUYMAM U m())
[ToaroToBKa K TEKYIIEMY KOHTPOJIIO 13,8 22
KonTpoJs:
IToaroToBKa K 3K3aMeHY 3,8
Oo6masi Tpy10eMKOCTh yac. 108 108
B TOM 4HcCJIe
KOHTAKTHas 48,2 10,2
pabora
3a4. ef 3 3
Pa3nensl (TeMbl) TUCIUILIMHBL, U3y4yaeMble B 7 cemecTpe (ouHasi popma)
KomndgecTBo yacoB
Breaynurto
Ne HaunmeHnoBanue paznenos (Tem) Beero AYS%T(?TI;HM pli]as[
pabota
J | 113 JIP CPC
1 2 3 4 5 7
HopMaTtuBHO-1paBOBbIe 0COOCHHOCTH COCTaBJICHUS U
1. |ynpaBieHus opraHu3alMOHHO-PACTIOPAIUTENIBHOM 16 | 2 4 10
JIOKYMEHTAIIUU OpPTaHU3alNH
2 OO11as xapakTeprCcTUKa CUCTEMBI OpraHU3aIMOHHO- 20 | a 6 10
pacTIOpSAUTEIHHBIX JIOKYMCHTOB
Crunuctuyeckre 0COOEHHOCTH COCTaBICHUS
3. |opraHu3alMOHHON TOKYMEHTAIUU: COJIepKaHUE U 18 2 6 10
o0pa3ipl
Crunuctuyeckrue 0COOEHHOCTH COCTABJICHUS
4. |pacriopsiiMTENbHON JOKYMEHTAIMH: COAepKaHUE U 22 | 4 4 14
o0pa3sIsl
CTunucTrudecKkne 0COOCHHOCTH COCTABJICHHUS
5. |cripaBOYHO-UH(OPMAIIMOHHOHN TOKYMEHTAIIUU: 14 | 2 6 6
coJiep>kaHue 1 00pasibl
6. ABTOMaTH3aIUs pi160TBI ¢ OpraHU3aUHOHHO- 178 2 5 0.8
pacTOPSANTEITLHOM TOKYMEHTAITUEH
UTOI O no pazdenam oucyuniursl 107,8| 16 | 32 59,8
KonTpons camoctostensHoi padoTsl (KCP)
[Tpomexxyrounas arrecrarus (MKP) 0,2
[ToAroToBKa K TEKYIIEMY KOHTPOJIIO
OO6m1ast TpyA0EMKOCTh MO TUCIUTIIINHE 108




Pazgenbl (TemMbl) AUCHUIUIMHBI, U3y4aeMble Ha 3 Kypce (3aouHas popma oOydeHus)

KonnuecTBo yacos
Bueayaut
Ne HammenoBanwme paznenos (Tem) Beero Ayr}):l;g;pa Has OpHyaSI
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
HopmaTtuBHO-11paBOBbIe 0COOEHHOCTH COCTAaBJICHUS U
1. |ympaBiieHus: opraHM3alMOHHO-PACIOPSAAUTEIBHON 13 | 1 2 10
JIOKYMEHTALlMU OpPraHU3aliH
2 OO01as xapakTepuCcTHKa CUCTEMbl OpraHU3aluOHHO- 3| 1 2 20
pacoOps,ANTEIbHBIX TOKYMEHTOB
Crunuctuueckue 0COOCHHOCTH COCTaBJICHHUS
3. |OpraHM3alMOHHON JOKYMEHTAIlUU: COJEpKaHUE U 23 1 2 20
00pa3iibl
Crunuctuueckre 0COOEHHOCTH COCTaBICHHUS
4. |pacriopsAuTeIIbHON JOKYMEHTAIIMU: COACpKAHUE U 25 1 24
00pasipl
Crunuctuueckre 0COOEHHOCTH COCTaBICHHUS
5. |cpaBoYHO-MH(DOPMAITMOHHOW JOKYMEHTAIHH: 10 10
coJiep:kaHue ¥ 00pasIibl
6. ABTOMaTH3aIUS pil60TI>I ¢ OpraHN3aLHOHHO- 10 10
pacnopsiANTEIbHON JOKYMEHTAINeH
UTOI'O no pazoenam oucyuniunsi 104 | 4 6 94
KoHTtpoib camocTositenpHoM padoTel (KCP)
[Tpomexyrounas arrectauus (MKP) 0,2
[ToaroToBKa K TEKyIIeMy KOHTPOJIIO 3,8
OO0m1ast TpyJOEMKOCTh 1O TUCIUIINHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyIeHTa

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI

®opma npoBeeHUs ATTECTALUM N0 JUCHHUIINHE: 3a4eT

ABTOpBI: JIOIIEHT Kadeapbl 00IIero, CTpaTeruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TIPOIIeCcCOB, KaHAMIAT SKOH. HayK, AOIeHT MupomHnueHko M.A.,

CTapmuii  mpenogaBaTeNb  Kadeapsl  00mIeTro,  CTPATErH4ecKoro, HH(POPMAIIMOHHOTO
MeHeKMeHTa 1 OusHec-miporieccoB Jletkuna JI.A.



AnHOTanMs K paboyeil mporpaMMbl TUCIUTITUH
B1.B.02.02 «<Au(popMannoHHO-T0KYMEHTAIIHOHHOE 00ecTieueHre TPY/I0BbIX OTHOIII €HHii»

O0BbeM TPYT0eMKOCTH: 3 3a4UCTHBIX CMHMII.

1 Heau 1 321241 U3y4eHUs1 TUCHUNIMHBI (MOTYJIs1)

1.1 Iejb 0CBOEHUS AMCHUIJIHMHBI

Henun: ¢opmupoBanre npodecCHOHAIBHBIX KommeTeHnui B coorBerctBuu ¢ PI'OC BO,
KOMIUIEKCa 3HaHWH, YMEHUH M HaBBIKOB B O00JaCTH HOPMATHBHO-NIPABOBOTO W OpraHU3aIl[MOHHO-
JIOKYMEHTAIIMOHHOTO O0ECIEUCHUsT YIpPaBJICHUS B 00JacTH YIPABJIICHUS IEPCOHAJIIOM Ha OCHOBE
palnroHaIbHBIX, HAYYHO-000CHOBaHHBIX TPUHITUIIOB M METOJIOB UX COBEPUICHCTBOBAHUS, (DOPMUPOBAHUE
MIPOrPECCUBHOTO TOX0/a K PEIICHUI0 BAXXHEHUIITMX YIPABICHUECKHUX 3a/1a4 Ha IPEANPUATHH.

1.2 3apauu:

= YCBOCHUC OCHOBHBIX MMOHITHH B oOmactu HOPMATHBHO-IIPABOBOI'O u
JOKYMEHTAIIMOHHOTO OOECTICYeHUs] YIIPaBICHHEM TpPYJOBbIX OTHOIICHWH Ha MNPEAnpusTuu (B
OpTaHM3alINN);

U3y4eHnEe BHUJIOB OQUIMANTBHBIX JOKYMEHTOB W TpeOOBaHMH K HMX COCTaBJICHUIO H
oopmiieHuo;

olpeneneHre crnoco00B JOKYMEHTHPOBAHUS U CHCTEM JIOKYMEHTAIIHH;

MIPUMEHEHNE MTPaBUII OPTaHN3alMU PAOOTHI C TOKYMEHTaMH CIyKObI ITepcoHaa;

OCBOCHHWE TMIOpsJKa OpraHW3alud paboT MO JeNONPOM3BOJCTBEHHOMY OOCITY>KUBaHHIO
TPYZAOBBIX OTHOILIEHHMI;

npuobOpeTeHne yMeHui ohopMIIeHHS PEKBU3UTOB, CO3J[aHUE IMAOJIOHOB JIOKYMEHTOB
C TMOMOIIBIO CIIEIHATTU3UPOBAHHBIX MTPOTPAMM;

1.3 MecTo AucuunuHbl (MOAYJs) B CTPYKTYpe 00pa30BaTe/ibHOI MPOrpaMmbl
Hucuuminaa 51.B.02.02 «MHpopMannoHHO-T0KyMEHTAIAOHHOE 00CCIICUEHIE TPYAOBBIX OTHOIICHH»
OTHOCHUTCS K BapHaTHBHON udactu bioka 1 "ucumminael (Momyin)" ydeOHOro Iuiana, ¢hopMupyeMas
y4acTHUKaMH 00pa30BaTeIbHBIX OTHOIMICHUH Y4eOHOTO IJIaHa.

B MeroamyeckoMm MaHe AWCHUILUIMHA ONMUPACTCS HA 3HAHUS, MOJIYYEHHBIE MPU H3YYCHHH
CIIENYIOIMX y4eOHBIX KypcoB: «JlokymeHnToBeneHus», «OCHOBBI HH(DOPMAIIMOHHOIO MEHEIKMEHTAY,
«OCHOBBI JJEKTPOHHBIX JIOKYMEHTOB B KaJIpOBOIi pabore» " Ip.

1.4 TlepeyeHb IUIAHHPYEMBIX Ppe3yJabTaTOB OO0y4YeHHS] MO AUCHMUIJIUHE (MOAYJIIO),
COOTHECEHHBIX € MJIAHUPYEMBIMHU Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOIl MPOrpaMMbl
Wzydenne maHHOW y4eOHOW AMCHUIUIMHBI HAmpaBlieHO Ha (opMUpOBaHWE y OOydYarOUUXCs

CIEYIOIIMX KOMIIETCHIUMN:

Kox 1 svanmenoBanme
HWHAUKaTopa™

Pe3ynpTaThl 00yueHus M0 TUCIUILIHHE

YK-2 Cniocoden onpenesith

KPpYTr 3aJa4 B paMKax TMOCTABJIEHHOH LIeJIH U BLIﬁHpaTL OoNnTUMAJIBbHbIC

Coco0bl X peuieHusi, HCX0Asl 13 HeﬁCTBymHIHX IMPaBOBbIX HOPM, HMECIOLIIUXCH PECypCoOB U orpaﬂnqeﬂnﬁ

VK-2.1. TIloHumaer CymHOCTh
NPaBOBBIX HOpPM, LETH U 3aJa4d
HOPMATHBHBIX IIPABOBBIX aKTOB
VYK-2.2. OcymecTBiseT IIOUCK
HEOOXOIUMON TIPaBOBOM
nHPOPMAIMK Ui PEIICHUS
podeCcCHOHATBHBIX 3a1a4
VYK-2.3. Hcnomb3yer MpHUHIUITEL

NPOSKTHOH  METONOJOTHU IS
pereHus poheCCHOHATBHBIX
3a1aq

YK-2.4. Bribupaer onTAMaNbHBINA
c11ocoo perreHus 3ajad4,
MMEIOIINXCS pecypcoB u
OrpaHNYEHHH, OIIEHKH PHUCKOB Ha
OCHOBE MIPOEKTHOTO
HMHCTPYMEHTapus

VYK-2.1 Bnameer oTmenbHBIMH 3HAHWSAMHU TIPABOBBIX HOPM, IETH U 3aTadd
HOPMAaTHBHBIX IIPABOBBIX aKTOB

YK-2.2 Bnaneer OTHenbHBIMU HaBBIKAMH TIOMCKa HEOOXOIMMOM IPaBOBOI
“HPOPMAIIAH IS pEIICHHS MPOoPeCcCCHOHATBHBIX 3a1a4

YK-2.3 VYMeer wuCHonp30BaTh NPUHIMIIEI MPOEKTHONW METOMOIOTUU IS
petreHnst mpogecCHOHaIBHBIX 3a1a4

VYK-2.4 YMmeer BHIOMpaTh OTAEIBHBIE CIIOCOO pEIIeHHs 33aad, UMEIOIIHXCS
PeCypcoB W OTrpaHWYCHHH, OICHKH pPHUCKOB HA OCHOBE IMPOEKTHOTO
HHCTPYMEHTapHs

YK-2.1 B menom, Bmageer 3HAHUAMH B OOJACTH IMPABOBBIX HOPM, IEMH H
3a/1aui HOPMATHBHBIX IIPABOBBIX AKTOB

VYK-2.2 B menoMm, Biameer 3HAHHUSAMH B OONACTH OCYIIECTBICHHUS IIOMCKA
HEoOXOAMMOHM TpaBoBOM WH(pOpMAIMU I penieHust NpodeccHoHaTbHBIX
3amad

VK-2.3 B nenom ymeer UCHONB30BaTh MPHUHIUIBLI IPOEKTHOI METOAOIOTUU
JUISL peIeHus! TPOQEeCCHOHAIBHBIX 3a/1a4

VYK-2.4 B mnenom BbIOMpaeT ONTUMAaNbHBIM CIIOCO0 peIIeHUs 3ajad,
AMEIOLINXCS PECYypcoB W OrpaHWYEHWH, OICHKH pPHCKOB Ha OCHOBE
MIPOEKTHOTO HHCTPYMEHTAPHS

YK-2.1 YBepeHHO BiajieeT 3HaHUSAMHM B OONACTH IPAaBOBBIX HOPM, LIETH U
3a/1a4ll HOPMATUBHBIX NIPABOBBIX AKTOB.

YK-2.2 VBepeHHO OCYIICCTBIIICT TIOMCK HEOOXOIMMOI  IpaBOBOM




Kox u HanmenoBanue
WHIUKaTOopa™

P€3yJ'H)TaTI)I O6y‘I€HI/IH 10 TUCHUITINHEC

rH(pOpMAaNUH JUIs peIeHus MpodecCHOHaIbHBIX 3a1a4.

YK-2.3 VYBepeHHO WCIONB3YET NPHHIMIIBI NPOCKTHOH METOMOJIIOTHH ISt
pemenus npodeccroHaIbHBIX 3a/1a4.

YK-2.4 VYBepeHHO BHIOMpaeT ONTHMAJBHBI CIIOCOO peIICHHUS 3ajad,
HUMEIOIUXCS PECypCOB M OrpaHUYEHMH, OLEHKM PHUCKOB Ha OCHOBE
MIPOEKTHOT O MHCTPYMEHTApUs

IIK-2 CnocoGeH K opraHu3aluy A0KYMEHTHPOBAHNs YIIPaBJIeHYECKOH NesiTeJIbHOCTH B OPraHn3alun

[K-2.1 Opranusyer
JIOKYMEHTUpPOBaHUE
YIPaBJIEHUYECKON EATETbHOCTH B
OpraHu3aIyu

IIK-2.2 IIpumensier
UH(QOPMALIMOHHBIE CHUCTEMBI B

YIIpaBJI€HUYECKOH NEeATETbHOCTH B
OpraHu3aIyu

[IK-2.1 OO6namaer 3HaHUSAMH B OOJAcTH OpraHH3aIlMX JOKYMECHTHPOBAaHHC
YIIPaBJICHYECKOH NI TEIEHOCTH B OpPTaHU3AIINH.

[IK-2.2 OO6nagaer 3HaHMAMU B OONACTH TPUMEHEHHS HH(POPMAIIMOHHBIX
CHCTEM B YNPaBIICHYECKOW JAEATEIHHOCTH B OPTraHU3alin

I[IK 2.1 B menom, ¢ mOMONIbIO 3KCIEPTOB CIoco0eH OpraHU30BaTh
JIOKYMEHTHPOBaHHE YIIPABIEHUECKON AEATEIbHOCTH B OpraHU3allyu.

[1K-2.2 B nenom npumMeHsieT HHPOpMAIMOHHbIE CHCTEMBI B YIIPaBJICHYECKOM
JIeSITEIbHOCTH B OpraHU3aI|H.

IMIK-2.1 CnocobeH caMOCTOSTEIbHO OPTraHU30BBIBATh JOKYMEHTHPOBAHHE
YIIPaBJICHYECKOM JIESITENbHOCTH B OpPraHU3aIi|
[TK-2.2 CriocobGeH caMOCTOsITEIbHO PUMEHSITh HH()OPMAIIMOHHBIE CHCTEMBI B
YIIPaBJICHYECKOM JISSITENIbHOCTH B OpPraHU3aIMU

Conep:xxanue TUCHHMILIUHBI:
OOmast TpyI0EMKOCTh TUCIUILIMHBI cocTaBisieT 3 3adeTHbix eauHui (108 uacom), ux
pacmpeeneHye mo BujaaM paboT IpecTaBIeHo B TabIuIle

Buns! pabot Bcero ®dopma o0yueHus
4acoB OYHO- 3a04Has
ofHad 3a04Hast
6 X X X
ceMecTp ceMecTp ceMecTp Kypc
(uacer) (uacer) (uacer) (gacer)

KonTakTHasi padoTa, B TOM 4HcJie:
AyIuTOpHBIE 3aHATHS (BCEro): 32 32
3aHATUSA JIEKIIMOHHOI'O TUIIA 16 16
1ab0paTOpHbIE 3aHATUS - -
MPaKTHYECKUE 3aHATHS - -
CEMHUHAPCKUE 3aHSTHSI 16 16
HMuas koHTaKTHas paGora:
KonTtpons camocTosTensHOM paboThI
(KCP) ) )
ITpomexyrounas arrecrairms (MKP) 0,2 0,2
CamocTosiTeibHasi padoTa, B TOM 75.8 75.8
qucie:
Pedepat/scce (moaroToBka) 4 4
CaMOCTOATENNPHOE H3YYCHHE Pa3JielioB, 658 658
CaMOITOTrOTOBKA ! !
IToAroToBKa K TECTUPOBAHUIO 6 6
KonTpois: = =
IlonroroBka K 3K3aMeHy
Oomas yac. 108 108
TPYA0E€MKOCTH B TOM YHCJI€

KOHTAKTHAaN 32,2 32,2

padora

3a4. e 3 3

Kypcosbie padoThl: HE IpeayCMOTpEHA.
®opma npoBeeHHUs ATTECTAUM 110 JTUCHHUIIMHE: 3a4ET

ABTOp: KaHJI.’KOH.HayK, aou. — M.M1.MupoHnoBa




AHHOTAUMA K padoyeii nporpamMme AMCHUILIHHBI
b1.B.02.03 «KOPTAHU3AIIMOHHOE, UH®OPMAILIMOHHO -
JOKYMEHTAIHMOHHOE OBECHHEYEHMUE AEATEJABHOCTHU
PYKOBOIUTEJA OPTAHU3ALIUN»

O0beM TpynoemkocTu: 144 yac = 4 3a4eTHBIX €UHUIIBI.

Heab aucnMmIMHBL  cHOPMUPOBATH CHCTEMHBI KOMIUIEKC 3HAHWH, CBS3aHHBIX C
MH(POPMAIIMOHHO-TOKYMEHTAIIMOHHBIM 00ECIIEYeHUEM JCATEIbHOCTH PYKOBOJUTENSI B XOJ€
yIpaBJeHUs] OpraHu3allel, B PeKUME MOBCEJHEBHOU JESITEIBHOCTH U B XOJE MOJATOTOBKHU U
IIPOBEJICHUS Pa3IMUYHBIX OPraHU3allMOHHBIX MEPOINPUITUN (COBELIaHWM, JIENOBBIX BCTpEY,
MIEPETOBOPOB U JIp.).

3agaum AMCUMIIMHBI:

Teopemuueckas KomMnoHenma:

— 3HaHHWE METOJOJIOTHYECKUX OCHOB HH(OPMALMOHHO-JOKYMEHTAIIMOHHOTO 0O0OecnedyeHus
MEHEPKMEHTa COBPEMEHHBIMU OpraHU3aLUsIMU;

— 3HaHHE OCHOBHBIX NPUHIUIIOB YCTAHOBJIEHHS JIEJOBBIX B3aUMOOTHOIIEHUN C pPa3INnYHBIMU
KaTeropusMu NepcoHaa;

— 3HaHWE€ OCHOBHBIX MPUHLHUIIOB OpPraHu3alyu cOOCTBEHHOro paboyero BpeMEHU U pabouero
BpEMEHU PYKOBOIUTEIIS;

— 3HaHUe MPaBUJI BEICHUS JEJIOBBIX Oeces U Tene(OHHBIX EPErOBOPOB;

— 3HaHHE OCHOBHBIX MPHUHIMIIOB OpraHU3aluu 3PPEKTUBHON CUCTEMBI KOHTPOJIS HCIOJHEHUS
JOKYMEHTOB U MTOPYYECHHUI;

— 3HaHHME OCHOB MPO(ECCHOHATBHON ITUKH.

Iloznasamenvhasn komnonenma:

— YMETb HUCMOJb30BATh JOKYMEHTHPOBAHHYIO MH(GOPMAIMIO I HOBBILIECHUS Y(PPEKTUBHOCTH
YIPAaBIECHYECKON NEATEIBHOCTH;

— YMETh HCII0JIb30BaTh COBPEMEHHYI0 HOPMAaTHBHO-NIPaBOBYIO 0a3y, COCTaBIsAs U O(OpMIIss
yIpaBJIeHYECKHE JOKYMEHThI, pab0oTasi C HUMH;

— YMETb QHAJIM3UPOBAaTh COCTOSHHE M BBIBISATH  HENOCTATKM  OPraHM3alMOHHO-
MHGOPMALIMOHHOTO O0ECleYeHusl JESITEeIbHOCTH PYKOBOJIUTENS KOHKPETHOW OpraHu3alui,
(bopMynUpOBaTh NPEAJIOKEHHS [0 UX YCTPAHEHHIO;

— BIIaJIeTh HaBBIKAMU MPO(ECCHOHAIBLHOIO OOIIEHNUs, BEICHUs JEIOBBIX Oecel U Teae(pOHHBIX
IIEPETOBOPOB;

— BIAJeTh METOJMKAaMM IUIAaHUPOBAHUS paboyero BpPEMEHU IIOMOIIHUKA PYKOBOAMTENS U
PYKOBOJUTEIS OpraHU3aluy;

— BJIaJZIETh METOAMKAMHU OPTraHU3alMK COBELIaHNH, CITY)KEOHBIX [TOE310K U IPYTUX MEPOIPUATHH,
IIPOBOJMMBIX PYKOBOJUTENIEM OpraHU3aL1H.

MecTo IMCHHUILVIMHBI B CTPYKTYpe 00pa30BaTebHON MPOrpaMMbl

HucuumuinHa «OpraHu3aioHHOe, HH(GOPMALMOHHO - JOKYMEHTAllMOHHOE obecreueHue
NEeATeIbHOCTH PYKOBOJMTENSI OPraHU3allui» OTHOCUTCS K 4acTH, (opMHUpyeMas y4aCTHHUKaMH
oOpa3oBaTeNbHBIX OTHOIIEHUN Monyns 2 "JlokyMeHTalMoOHHOe oOecredeHue ynpaBieHus"
y4eOHOro 1uiaHa. M3ydaeTcst OHa B LIECTOM CEMECTpe TPeThero Kypca Ha OYHOM M 3a04HOM
¢dopmax 00ydeHus, U Ga3UpyeTcs Ha 3HAHUAX, YMEHUSX U HABBIKAX, MOJYYEHHBIX O CIEAYIOIIUM
JMCLUUIUIMHAM: OCHOBBI TEOPHUHU YIPABJICHUS, OCHOBBI HH(POPMALIMOHHOTO MEHEHKMEHTA, OCHOBBI
MH(GOPMAIIMOHHOTO MapKEeTHHIa, HOPMAaTUBHO-METOANYeCKast 6a3a JOKYMEHTHOM JesTeIbHOCTH
B OpraHMU3allMM, CAMOMEHEIKMEHT, CTPATErMUECKOE yIIpaBJICHUE TOKYMEHTALUENH OpraHnu3alnu,
OCHOBBI JIEKTPOHHBIX JIOKyMEHTOB B KaJpoBOi paboTe, OCHOBBI KOHTPOJIBHOM J€ITEIbHOCTH B
JOKYMEHTOBEJCHUN U apXUBOBEACHHUHU.

VYuebHast nporpaMMa JUCHUIUIMHBI « OpraHu3anoHHOe, HTHPOPMALMOHHO - TOKyMEHTALMOHHOE
oOecrieyeHne JEATENbHOCTH PYKOBOJHUTEIS OpraHU3alluu» IpelycMaTpuBaeT IpOBe/ICHHE
3aHATUH B QopMe JeKIuil M mnpakTHueckux padboT. OHa MOATrOTOBIEHA B COOTBETCTBHH
TpeOOBaHUAMHU, IPeabIBICHHBIME ¢ TpeboBaHus MU OI'OC BO 3++.



JIoCTHKEHHUE ITOM LEIU CONPOBOKIAACTCS U3YYCHUEM U IIPUBUTHEM IIPAKTUYECKUX HABBIKOB I10
OpraHu3allMOHHOMY M HWH(POPMAIMOHHO-TOKYMEHTAIMOHHOMY OOECIIEYCHUIO JIEATEIIbHOCTH
pykoBoautensa. (OCHOBHBIE TIOJOXKEHUS JUCHUIUIMHBI JIOJDKHBI OBITh HCIIOJIb30BAaHBl B
JAIBHEHUIIEM B IPOLECCE PEAIBHONM OPraHU3alMOHHOM IPAKTUKM WM HAIMCAaHWUU BIIYCKHOMU
KBaJTM(PUKAIIMOHHOHN pabOTHI.

TpeGoBaHus K YPOBHIO OCBOEHUS THCHUIIMHBI

N3yuenne nanHoOW y4eOHOW AMCUMIUIMHBI HAaNpaBieHO Ha (QOpMUpOBaHUE Y OOYJArOIIUXCS
CHEAYIOUIMX KOMIIETECHIINM:

PeSyfILTaTLI 06y‘IeHI/IH IO JTUCLHHUIIIIMHE

Kon u HauMeHOBaHHE HHIUKATOpA™
(3Haem, ymeem, eradeem (HAGLIKU U/ U ONbIM OESIMELHOCIMU))

IIK 2 CriocoOeH k opraHu3aluy JOKYMEHTHPOBAHUS YIPABICHYESCKON eI TENFHOCTH B
OpTraHHu3alU

IK-2.1 Opranmsyer | 3HaeT OCHOBHI  JOKYyMEHTHUPOBAHHUS  yIPaBICHUYESCKOU
JIOKyMEHTUPOBAHUE JIESITEHHOCTH B OpPTraHU3aINH

YIPABICHYECKONW JNIESITENbHOCTH B | YMeeT OpraHU30BLIBATH JIOKyMEHTHPOBAHUE
OpraHu3aluu VIIPaBJICHYECKON ASITEIFHOCTH B OpTaHN3aIlnN

Brmameer HaBBIKAMH OpTaHHW3AIUN  JTOKYMEHTHPOBAHUS
YIPaBJICHYECKON ASITEITLHOCTH B OpTaHN3aIldN

[K-2.2 [Mpumensier | 3Haer  OCHOBHbIC  WH(MOPMAIMOHHBIE  CHCTEMBI B
WHQPOPMAITMOHHBIE  CHCTEMBl B | YIPaBICHYECKOH JEITEILHOCTH B OpraHU3aIN
YIIPABJIEHYECKON JEATEIBHOCTH B | YMeeT MPUMEHSTh Ha MPaKTHKEe HHPOPMAIIOHHBIC CHCTEMBI
OpraHu3aIu B YIPaBJICHYECKOI NEATEIbHOCTH B OPraHNU3aInN

Braneer HaBBIKaMM IPHIMEHEHHS HHPOPMAMOHHBIX CHCTEM
B YIPaBJICHYECKOI NEATEIbHOCTH B OPraHN3aInN

Copep:xaHue TUCIUTIINHBI:
Pacnpenencnre BuaoB yueOHOM pabOTHI M KX TPYAOEMKOCTH IO Pa3/ieiaM JAUCIUTLTAHBIL.
Pazgenb! (TemMbl) AUMCIUIUIMHBI, H3y4aeMble B 6 cemecTpe 3 Kypca (ouHast popmMa 00ydIeHHMS)



KonuuectBo yacos
Breayout
Ne HaunmenoBanue paznenos (tem) AYMHTOPHAA OpH};H
Bceero pabora
pabora
JI 113 1P CPC
[ToMOIHUK pyKOBOAUTENS B CHCTEME YIIPABJICHUS U
1. YIpaBJIEHYECKOM IMPOLIECCE COBPEMEHHOM OpraHu3alyu U ero 14 2 2 4 6
MOJIeTIbHBIE 00S3aHHOCTH
HopmatuBHO-MeToau4eckast 6a3a pabOTHI IIOMOLTHUKA
2 pykoBoautens no 10 16 2 2 4 8
3 Opranuzanys paboThl TOMOITHAKA PYKOBOAMUTENS 110 12 ’ ’ 4 4
' UH(OpPMALMOHHOMY O0ecrieueHHI0
4 OproHomMHuYeckre TpeOOBaHMUS K OpraHU3aliK pabouero mecra 14 5 5 4 6
PYKOBOZIUTEINS Y IOMOIITHUKA PYKOBOJMTEIS
Jenonpou3BojcTBEeHHbIE (DYHKIIMU IIOMOLTHUKA PYKOBOAMTENS U
5. 12 2 2 4 4
ero poiss B JIOY
6 PaboTa moMoIHuKa pyKOBOIUTENS 0 0€3T0OKYMECHTHOMY 14 5 5 4 6
) 00CITY)KUBaAHHIO
7 KoMMyHHKaIIMOHHOE 00ecIieueHrne CeKpeTapeM AesTeNbHOCTH 12 5 5 4 4
PYKOBOIUTEIISI
8 B3anMOOTHOIIEHUsI CeKpeTapsi ¢ pyKOBOICTBOM M KOJIJIETaMH TI0 14 5 5 4 6
pabote
HUTOI'O no pasdenam Oucyuniunbl 108 | 16 16 32 44
KonTpoib camocrositenbHoi paborsl (KCP) -
[Tpomexxyrounas arrectauus (MKP) 0,3
IloaroToBka K TEKyIeMy KOHTPOIIIO 35,7
OO1as Tpy10€MKOCTb [0 JUCLMIUINHE 144

Pazgenbr (TemMbl) AUCIUTUIMHBI, U3ydaeMble Ha 3 Kypce (3aouHast popMa 00yqIeHHS)

Komnmuectso yacos
Bueaynut
No HammenoBanue pasnenos (Tem) Aymuropras OpH};ﬁI
Bcero pabora
pabora
JI 113 I1P CPC
[ToMomHMUK PYKOBOAMUTEIISI B CHCTEME YIIPABICHUS U
1. |ynmpaBieHYeCKOM MPOIlecCe COBPEMEHHON OpraHU3alii | 16 2 14
€ro MoJIeNIbHbIE 0053aHHOCTH
2 HopmaTtuBHO-MeToamueckas 6a3a paboThl TOMOITHIKA 18 2 16
" |pykoBoautens mo M0
3 Opranun3zanusi paboThl HOMOIIHUKA PYKOBOIUTENS O 16 5 14
" ([mHpOpMaITTOHHOMY 00€CTIEIEeHHTO
4 OproHomMudeckre TpeOOBaHMS K OpraHu3auu padbodero 16 16
MeCTa PYKOBOJIMUTENSI U HOMOIIHUKA PYKOBOIUTEIIS
5 JHenonpon3BoacTBeHHbIE (YYHKINN TOMOIIHUKA 18 5 16
" |pykoBoautens u ero pois B IOY
6 Pabora nomouiHNKa pyKOBOIUTENS 110 O€310KyMEHTHOMY 16 16
" |0bcy)MBaHUIO
7 KommyHukannonHoe obecrieueHne cekperapeM 18 5 16
JeATEIIbHOCTH PYKOBOJUTEIS
8 B3anmMooTtHomeHNs cekperapsi ¢ pyKOBOJICTBOM H 17 5 15
" |[komteramu 1o paboTe
UTOI O no pasdernam oucyuniurvl 135| 4 4 4 123
Kontponb camocrosrensHoi pabotsl (KCP) -
[Tpomexyrounas atrectranus (MKP) 0,3
[loaroroBka K TeKynieMy KOHTPOIIO 8,7
OO0mas TpyI0eMKOCTh IO IUCIUTUTHHE 144 | 4 6 94




KypcoBbie padoThl: HE IpeayCMOTPEHBI
®opma npoBeeHHUs ATTECTALUM M0 JUCHUILINHE: SK3aMEH

ABTOP: OLEHT Kadeaprl 0011eTo, CTPATETHIeCKOro, MHPOPMAIIMOHHOTO MEHE/DKMEHTA
OM3HEC-TIPOIIECCOB, KaH/I. YKOH. HayK, noneHT Jlanckas J[.B.



AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.02.04 UndopManimoHHO-T0KYMEHTAIIMOHHOE O0ecneueHue NMPeICcTABUTEIbHbIX OPraHOB
BJIACTH U YIPaBJIEHUS»

O0BbeM TPya0eMKOCTH: 3 3aYETHBIX SJIMHUIIBI
Heapr aucnumianHbl — cHopMHpPOBATh KOMIUIEKC 3HAaHWH, CBS3aHHBIX C HWH()OpPMAIIMOHHO-
JAOKYMCHTAalIlMOHHBIM o0ecrieueHreEM ACATCIBHOCTH NPCACTABUTCIbHBIX OpraHOB BJIACTU H
YHpaBJICHUA B PEIKUME HOBCCHHCBHOﬁ ACATCIBHOCTHU U B XO0A€ IMOATOTOBKHU U IPOBCACHHUA PA3JIMYHBIX
MEpONPUATHH.
3agauu AUCHUILINHDI
- U3YUYCHHUE MCTOAOJIOTHYCCKUX OCHOB I/IH(I)OpMaI_lI/IOHHO',Z[OKYMCHTaL[I/IOHHOFO obecrieueHus
yIpaBJIEHUs] OPTaHOB BJIACTH U YIPABICHUS;
- U3yUYCHHUEC OCHOBHBLIX ITPUHIIUIIOB OpraHU3aluu S(b(bCKTI/IBHOﬁ CHUCTEMBI KOHTPOJISA UCITIOJTHCHUA
JOKYMEHTOB U TIOPY4EHUIH;
- YMEHHE HCIIONb30BaTh JOKYMEHTHPOBAHHYIO HHPOPMALIUIO JUTSI MOBHIIEHUS 3 (EKTUBHOCTH
yIpaBJICHYECKOH NEeSTEIbHOCTH;
- YMEHHE HCIOJIb30BaTh COBPEMEHHYI0 HOPMAaTUBHO-NIPABOBYIO 0a3y, cOCTaBIss U OGOPMILS
yIpaBJICHYECKUE JIOKYMEHTHI, paboTasi C HUMH,
— OBJIAACHUC NPAKTUYCCKMMU HABBIKAMU B JOKYMCHTHUPOBAHWH OCHOBHBIX ITPOLCCCOB B OpraHax
BJIACTU U YIIPABJICHUS,
- HaBBIKAMU [TPOEKTUPOBAHUS YHUDHUITUPOBAHHBIX (HOPM JOKYMEHTOB;

Mecto nucunminnel B crpykrype OOII BO:

Hucuuminna «MHPOPMALMOHHO-I0KYMEHTALIMOHHOE oO0eclie4eHUue IpeacTaBUTebHbIX
OPraHoOB BJIACTHU M YNIPABJIEHHUsD IPUHAAJICKUT K 4acTH, HOpMUpPyEeMOil yHacCTHUKaMU 00pa30BaTeIbHbIX
otHouIeHui 61oka b1 "lucuurmiuael (Moayiin)" yueOHOTO IlaHa.

sl yCHeuHoro yCBOSHHS NTUCIMIUIMHBI HEOOXOAMMO, YTOOBI CTYACHT WMeEIN 3HAaHUS, YMEHHUS,
BJIaJCHHE M HaBBIKM B oObeMe TpeOoBaHuil mucuuiuinH: «JlokymeHTOBeneHHe», «OpraHuzauus
texHonorus JOY», «Cucrema JOKyMEHTAallMM OpraHu3auuny, «OpraHuzanis ToCyJapCTBEHHBIX
yuapexaeHuii B Poccum», n3yuaembIx B paMkax OakanaBpuarta.

B cBoro ouepenp, n3yueHHE AMCLUILIMHBI 00ECHEYMBAET BO3MOXKHOCTH YCIIELIHOTO OCBOCHUS
CTYJEHTAMH CIEAYIOIMX IUCUUIUINH: «J{OKyMEHTAlMOHHBIM M apXWUBHBIH MEHEKMEHT», «OCHOBBI
3JIEKTPOHHOTO JTOKYMEHT0000pOTa B OpraHuzanum», «CHCTEMBI MEKXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3aHMOJACHCTBUS».

TpeGoBaHUA K YPOBHIO OCBOECHUS JUCHUILIUHBI

Wzyuenne naHHOW yueOHOW IUCHMIUIMHBI HANpaBieHO Ha (OpPMHUPOBaHHME Yy OOydYaromIUXCs
CIEIYIOUMX KOMIIETEHITUH:

Kon 1 HanMeHOBaHME WHIIMKATOpA | Pe3ynpraThl 00y4YeHUs 110 AUCIUIUINHE
[TK-2. Crioco0eH K opraHu3anuy JOKyMEHTHPOBAHUs YIIPABICHUYECKON JISSITENbHOCTH B OpPraHU3alul
[IK-2.1. OpraausyeT JOKyMEHTUPOBaHHE 3HaTh:
VIIPaBJIEHIECKOMN AEATEINEHOCTH B OpraHU3allnH - 3akoHOJaTeJbHbIE W HOPMATHBHBIC NPABOBBIC aAKTHI

Poccuiickoit ®exepanmu B cdepe TOKYMEHTAIHOHHOTO
[IK-2.2. IlpumensieT nHPOPMALIMOHHBIE CUCTEMBl | ofecrieueHus ypaBIeHus B OPraHax BIACTH U YIPaBICHHUS;
B YIIPABJICHYECKON IEATENBHOCTH B OPraHu3auuu | - obmme TpeGoBaHUS K O(OPMICHHIO OpPTraHU3aIHOHHO-
pacropsAaUTENbHON JOKyMEHTAIUH

- BuznoBoii cocTaB ynpaBjleHUeCKUX JOKYMEHTOB B OpraHax
BJIACTH U YTIPABIICHHUS;

Ymers:

- pazpabarsIBaTh TpeOOBaHMS K HHPOPMAIINH, BKJIIOYAEMOI B
JIOKYMEHTBI OpraHu3aI11-

- IIpumeHATH KOHKPETHblE BHUJABl JOKYMEHTOB I
peanuzanuy GYHKIMH yIpaBJICHNs B OpraHax BIacTH
Bnanets:

- cpeicTBaMM paszpadOTKa IPOEKTOB Tabens W aimbOoma
YHADUIIUPOBAHHBIX (OPM JTOKYMEHTOB, HCHOJB3YEMBIX B
JIOKYMEHTAITHOHHOM 00ECTICYeHUH YIIPaBICHNUS.




I1K-6 Crocoben OCYIICCTBJIATHL KOHTPOJIb NPOLECCa U CPOKOB MCHOJHCHUSA TOKYMEHTOB B OpraHu3alu

IIK-6.1. Perynupyer KOHTPOJIb IpoIecca u 3HaTh:
CPOKOB UCIIOJIHEHHS JOKYMEHTOB B OpTaHM3alii | - HOPMaTHBHBIE NpaBoBble akThl Poccuiickoin Menepannu,
YCTaHaBJIMBAIOIINE TUIIOBBIE CPOKH WCTIOTHEHUSI
[1K-6.2. OcyiecTBIseT KOHTPOJIbHY IO JIOKYMEHTOB B OPI'aHax BJIACTH;
JIESITEIbHOCTD B IOKYMEHTOBEICHUH U - MOPSAJIOK HCIIOJHEHUS] JTOKYMEHTOB B OpraHax BJIacTH U
apXMBOBEACHUN OpraHU3aLuU yIpaBlIeHUS
YmeTs:

- 0000maTh W aHATU3UPOBATH HMHPOPMAIUIO O XOIE H
pe3ybpTaTax UCIIONHEHHUS JOKYMEHTOB B OPTaHU3AIINHT
Buanerts:

- MeToanko# BeIeHUSI CPOKOBOTO KOHTPOJIS M KOHTPOJIS IO
CYIIECTBY pelIaeMoro BOmpoca

Conep:xaHue qUCHUTLTHHBI

Pacnpenenenue BUIOB yueOHOI pabOThI M UX TPYAOEMKOCTH IO pa3/eiaM JUCIHUILTAHBI
(0DO0).

KomnaecTBo gacoB

Bueayaut
Ne HanmenoBanue paznenos (Tem) AyuTopHas opHast
Bcero pabota
paboTa
JI 113 JIP CPC
HopmaTuBHO-TIpaBoBast 6a3a opranu3aluu HHHOPMAIMOHHO-
1. JIOKYMEHTAITMOHHOT'O 00CCIICUCHHUS B OpTaHax BIACTH U 13 2 4 7
yTpaBIeHUS
2 Poccuiickuii u 3apyOeKHBIN OMBIT HH)OPMAITIOHHOTO 13 2 4 7
' |oOecrmieueHNs OPraHOB BJIACTH
3 ®denepanbHbIE TPOrpaMMBbl HH(OPMATH3ALNH 13 2 4 7
OPTaHOB BIACTH
4 HHbOopMaHOHHO-TOKYMEHTAITHOHHOE 00ECTICYCHUE 13 2 4 7
3aKOHOTBOPYECKOH JICSITEITbHOCTH
5 [Ipo6memsl MHOOPMAITOHHO-T0KYMEHTAIIHOHHOTO 13 2 4 7
' |obecnieueHns NESITENFHOCTH OPTraHOB BIACTH
6. OpraHu3anys JOKYMEHTAIIMOHHOTO COITPOBOX/ICHHUS 3aceIaHui 14 2 4 8
7 TexHonornn nHPOPMAIMOHHO-IOKYMEHTAIIHOHHOTO 14 2 4 8
' |obecnieueHHsI IBM)KEHUSI 3aKOHOIATEIIbHON MHUITMATHUBEI
Hanpagnenus coBepiieHCTBOBaHUS 3 HEKTUBHOCTH 8,8
8.  |IOKyMEHTalMOHHOrO 00ECHeUeHHUs IESITeNbHOCTH OPTraHoB 148 | 2 4
BJIACTH
HUTOI'O no pasoenam oucyuniurvl 107,8| 16 32 59,8
Kontpoab camocTositensHol paboTsl (KCP) -
ITpomesxytounas arrecrarust (MKP) 0,2
IloaroroBka K 3auery -
OO6mas TpyJ0€MKOCTh N0 JUCIUILIUHE 108

Pacnipenenenvie BuoB yueOHOM pabOThl U UX TPYAOEMKOCTH IO pazjienaM AUCIUILTUHBI
(3DO).



KonngectBo yacos
N AynutopHas preay
° HammenoBanme paznaenos (Tem) opHas
Bcero pabota
pabora
JI 113 JIP CPC
HopmaTuBHO-TIpaBoBast 6a3a oprann3auu HHPOPMaIMOHHO-
1 moKyMeHTaIIMOHHOTO 00ECTIEYCHUS B OPTaHax BIACTH U 11 1 10
yTpaBICHUS
2 Poccuiickuii u 3apyOeKHBIN OMBIT HH)OPMAITIOHHOTO 13 1 12
" |obecniedyeHns OpraHoOB BJIACTH
3 ®DeneparbHBIE TPOTPAMMBI HH(OPMATH3AIIUHI 13 1 12
OpTaHOB BIACTH
4 HNHubopManmoOHHO-TOKYMEHTAITHOHHOE 00eCTIeYeHNE 13 1 12
3aKOHOTBOPYECKOH JICSITEITbHOCTH
5 [Ipo6nemsl HHOOPMAITOHHO-T0KYMEHTAIIHOHHOTO 13 1 12
' |obecnieueHust eSITENbHOCTH OPTraHOB BIACTH
6. |Opranmsanus JOKYMEHTAIIMOHHOTO CONPOBOXKICHUS 3aCeIaHuil 14 2 12
7 TexHonorun HHPOPMATMOHHO-IOKYMEHTAIIHOHHOTO 14 2 12
" |oGecnieueHus ABMKECHHS 3aKOHOAATEIbHON HHUITUATUBBI
Hampasienust coBepiieHCTBOBaHUS S PEKTUBHOCTH 12
8.  |IOKyMEHTaMOHHOro 00EeCHeYeHHUs IESITEbHOCTH OPTraHoB 13 1
BJIACTH
HUTOI'O no pasoenam oucyuniurvl 107,8( 4 6 94
KonTtpoab camocTositenbHol paboTsl (KCP) -
ITpomesxytounas arrecrarus (MKP) 0,2
[ToaroToBka K 3a4ery 3,8
OO61mas TpyJ0€MKOCTh MO JUCIHUILTUHE 108

®opMa npoBeeHHs ATTECTAIUH 10 JUCIUILIHHE: 3a4eT

Agtop: goueHt CaBuenko A.IL



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.B.02.05 «<AH®OPMAIIMOHHO - TOKYMEHTAIIMOHHOE OBECIIEYEHUE
JAEATEJIBHOCTU HEKOMMEPYECKUX OPI'AHU3ALIUN»

HanpagJienue noaroroBku/cnenuaibHoctb 46.03.02 JlokyMeHTOBeIeHNE U apXHUBOBEICHHE

O0bem Tpynoemkoctu: 108 yac. = 3 3aueTHbIC €AMHUIIBI

eab AMCHUNIMHBI.

YCBOMTH  OCHOBBI  OpraHW3aluud  HHQOPMAIMOHHO-TOKYMEHTAIIMOHHOTO  o0OecreveHus
yOpaBiIeHUS HEKOMMEPYECKUMHU OpTraHU3alUsIMU C HCIOJIb30BAaHUEM AaKTYyaJbHBIX LH(PPOBBIX
WHCTPYMEHTOB B ITPOLIECCE HCIIOTHEHUS MPO()EeCCHOHABHBIX 3a/1ad.

3apaum IUCHUIIHHBI:

- W3Y4YUTh HOPMATHUBHO-TIPABOBYIO 0a3y W 3Tambl paboThl ¢ MH(MOpMaLUeld U JOKYMEHTaMH B
HEKOMMEPUYECKOM OpraHu3anuu;

- BBISIBUTH OCOOCHHOCTHM ¥ BO3MOXKHOCTH allapaTHO-IPOTPaAMMHBIX CPEACTB IJs paboOThHI C
uH(popmanmen 1 JOKyMEHTaMH B HEKOMMEPYECKON OpraHu3allNy;

- IPUOOPECTH U 3aKPENUTh MPAKTUYECKOEe OCBOEHUE paboThl ¢ MHPOpMAIE U TOKYMEHTaMU B
HEKOMMEPYECKOI OpraHu3aluu.

MecTo AuCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Jucuumnuna b1.B.02.05 «MudpopmaniioHHO - JTOKYMEHTAllMOHHOE oOecrieuenue
JeSITEIbHOCTH HEKOMMEPYECKUX OpraHu3anuit» oTHocuTcs K bioky Jucuumnubsl (Moayim),
bopMHpyeMoOil y4acTHHUKOM 00pa30BaTeNbHBIX OTHOWEHUH Monynb 2 «JloKyMeHTalMoHHOE
obecrieueHre ynpaBieHHs» Y4eOHOro IJIaHa.

JlucuuiuinHa u3y4aercs B 5 ceMecTpe Ha O4HOM ¢opme U Ha 3 Kypce 3a04HO (opMbl
o0OyueHus, 0a3upyeTcsl Ha 3HAHUSAX, YMEHUSIX W HaBBIKAaX, IMOJTYYEHHBIX Ha MEPBOM M BTOPOM
Kypcax HOJTOTOBKU. B cBolo ouepenp oHa obecreunBaeT M3y4YeHHUE CIENYIOIUX AMCLUUIUINH:
OpranuzanvoHHoe, HH(POPMAIMOHHO - JOKYMEHTAllMOHHOE  O0ecHeueHue MAesITeIbHOCTU
pyKoBoAuTENs oOpraHm3zaunu, CTpaTerMyecKkoe YNpaBiICHHE MAOKYMEHTAlUell OpraHu3alui,
DNEKTPOHHBIE apXUBbI U APXUBHBIN ayTCOPCUHT U AP.

VYuebnas nporpamma aucuuminesl b1.B.02.05 «MHbopMaioHHO - JOKYMEHTallMOHHOE
oOecrieyeHre NEATENbHOCTH HEKOMMEpPUYECKUX OpraHM3alUil» NpeaycMaTpUBaeT NMPOBEIECHUE
3aHATUH B QopMe JIeKUuH, NpakTU4eckux 3aHATUil. OHa MOArOTOBIEHAa B COOTBETCTBHU
TpeOoBaHUSIMU, NpeabsBiIeHHbIME ¢ TpeOoBaHusiMu PI'OC BO 3++. JloctwkeHue 1enu
COIIPOBOKIAETCS PACKPBITHEM Iepe]] CTyleHTaMH (hyHIaMEHTalIbHBIX 3HAHMM O crenuduke
MH(OPMALIMOHHO-A0OKYMEHTAIIUOHHOTO ~ 00€CleYeHHus]  JeSATEJIbHOCTH  HEKOMMEPUECKHX
OpraHu3alii, KOTOpble B COBOKYIMHOCTH C HENPEPHIBHHIM OOHOBJIEHHWEM M H3MEHEHHMSIMHU B
anmapaTHbIX CpEACTBaX HAXOASAT BakHOE MecTo B (opMHUpOBaHMM HH(OPMAIMOHHO-
TEXHOJIOTUYECKOTO TOTEHIHANa MPEANpUATUS, YTO OOECIeYUT IPOYHOE U CO3HATENbHOE
OBJIaJICHUE CTYJIEHTAaMH OCHOBAMHU 3HAaHUM O Mpoleccax MOJY4YeHHs, XpaHEHUus, Neperayu u
npeoOpa3oBaHus HH(YOPMAIHH.

3HaHME OCHOB OpraHu3auuy HHGOPMAIMOHHO-AOKYMEHTAI[MOHHOTO 00ecne4eHus
JeSITeIbHOCTH HEKOMMEPUYECKUX OpraHu3aluil He0OX0IMMO JUIsl ycrexa Jr00ro crenuaiicra B
chepe NOKyMEHTOBENEHUs M apxuBoBeaeHud. llepen cTyaeHTaMH pacKpbIBAIOTCS 3HAUEHUS
uHpOpPMALlMU B Pa3BUTHM COBPEMEHHOro olmiecTBa. B xoxe 0oOydeHus CTYIEHTBHI JOJIKHBI
HAy4YUTHCS CO3HATEJIBHO W pallOHAJIbHO HCIIOJIb30BaTh BO3MOKHOCTH, TPEAOCTaBIsIEMbIE
KOMITbIOTEPHOM TEXHUKOH, JUIA pelIeHUs pa3HOOOPa3HbIX YIPaBIEHUYECKUX 3aad.

TpeOoBaHNsl K YPOBHIO OCBOCHHUS THCHMILINHBI
W3ydyenue naHHOM y4eOHOI AMCUMILIMHBI HaIpaBlieHO Ha (OPMUPOBAHHE Yy OOYHAIOIIHUXCS
CIEYIOIINUX KOMIICTCHIIUMN:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

IK-2. Cnoco0eH K opraHu3alyy JOKYMEHTUPOBAHHUS YIIPABICHYECKOH NeSITENbHOCTH B OpraHU3aliH

[1K-2.1. Opranusyet
JOKyMEHTHPOBaHHE
YIpaBJIEHYECKON ACATEILHOCTH B
OpraHu3aluu

3HaeT mpaBWia U TNPHUHIUIB OPraHU3aldyd JOKYMEHTHUPOBaHUS
YIpaBIeHYECKOH e TeNIbHOCTH B HEKOMMEPUECKOH OpraHu3aIiu

YMeeT OpraHu30OBBIBaTh JOKYMEHTHPOBAHWE YIPABICHUECKON
JIEATEILHOCTH B HEKOMMEPUYECKON OpraHu3aluu

Bnagecer HaBbIKaMu NpUMCHCHUA  MIpaBWJIa W  HIPHUHIUIIOB
OopraHusany JOKYMEHTHUPOBAHUA ynpaBnqueCKoﬁ JCATCIPHOCTH
B HCKOMMCpquKOﬁ OopraHusanuvu

[1K-2.2. TIpumensiet
MH()OPMAILIOHHBIE CUCTEMEI B
YTIPaBJIEHYECKOH NEeATeTbHOCTH B
OpraHu3aluu

3HaeT KaKk MPUMEHATh  HMH()OPMAIMOHHBIE  CHUCTEMBI B
YIpaBIeHIECKO e TENPHOCTH B HEKOMMEPUYECKOH OpraHn3aIiu

YMeeT npuMeHsITh HH(GOPMAIIOHHBIE CUCTEMBI B YIIPABICHUECKOM
JIEATETLHOCTH B HEKOMMEPUYECKON OpraHu3aluu

Brnaneer HaBbIKaMM TpPUMEHEHUs WHQPOPMAIMOHHBIX CHCTEM B
YIPaBICHYECKOH NEATENBHOCTH B HEKOMMEPUECKOH OpraHu3alim

IK-4. CriocobeH OCyIIECTBIATh PAOOThI MO0 MPOSKTUPOBAHHIO M BHEIPEHHIO CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe TOKYMEHTAIMOHHOTO YIIPABJICHUS OpTaHU3aIHU

[1K-4.1. YyactByerT B pabote 1o
MPOEKTHPOBAHUIO M BHEIPCHHUIO
CHCTEMbI 3JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe
JIOKYMEHTAllHOHHOTO
yIpaBJIeHHUs OPraHU3aINH

3HaeT Kak MPOEKTHPOBaTb U BHEAPATH CUCTEMY 3JIEKTPOHHOTO
JOKyMEHT0000opoTa B cepe AOKYMEHTALMOHHOIO YIPaBICHUS
HEKOMMEPYECKOH opraHu3aiyu

YMeeT MNpOeKTUPOBATH M BHEAPATH CHCTEMY 3JIEKTPOHHOTO
JIOKYyMEHT0000poTa B cdepe JTOKYMEHTAIIMOHHOTO YIIPaBIICHUS
HEKOMMEPYECKOM OpraHu3aiiu

Brnaseer HaBbIKAMH IPOCKTHPOBAHMS M BHEAPCHHS CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTOO0OpOoTa B chepe ITOKYMEHTAIHOHHOTO
yIPaBJICHUs] HCKOMMEPUYECKOH OpraHu3aiu

I1K-4.2. CnocobeH NpUMEeHSTh
CUCTEMBI JJIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JIOKyMEHTAI[HOHHOTO
yIpaBJIEHUs OPraHNu3alnu

3HaeT NPUHOMIIBEI PabOTHl CUCTEMBI JAOKYMEHTOOOOpoTa B cdepe
JIOKYMEHTAIIIOHHOTO YIPABJIEHUs HEKOMMEPYECKON OpraHn3alluu

YMeeT MpUMEHSATh CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTOOO0OpOTa B
chepe  AOKYMEHTALIMOHHOTO  YNpPaBJICHHS  HEKOMMEPUYECKOH
OpraHu3alyu

Brnajseer HaBbikaMu paOOThI B CUCTEME JIOKYMEHTOO00pOTa B chepe
JOKYMCHTAIIMOHHOI'O YIIPAaBJICHUA HeKOMMep‘IeCKOﬁ OpraHuvs3anuu

Conep:xxaHue IMCUMILTUHBI

Pacnpenenenue Bu1oB yueOHON pabOThI M UX TPYJOEMKOCTH IO pa3jiesiaM JAUCIUITNHBI.
O61mas TpyA0EMKOCTh AUCHUILINHBI cocTaBiseT 3 3a4. ell. (108 yacoB), ux pacnpeeneHue mno
BUJaM pabOT MpeACTaBIEHO B TabHIIe

Bun pabor Bcero dopma 00yueHust
4acoB ouHas 3a04yHas
5 cemectp 6 3 Kypc
(108) CEMECTp (108)
KontakTHas paGoTra, B TOM 4ncJe:
AyauTOpHBIE 3aHATHS (BCEro):
3aHgaTHA IEKIIMOHHOTO THIIA 16 4
JlaGopaTopHble 3aHATH
3aHATUS CEMUHAPCKOTO TUIA (CEMHUHAPBI, 32 4
IPAKTHYECKHE 3aHSTHSI)
Nuasi koHTaKTHas padoTa:
KonTponbs camocrositenpHoi pabotsl (KCP)




ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTeJibHasi paboTa, B TOM YHCJIE: 59,8 96
Kypcosas paboma/npoexm (KP/KII) (nodzomosxa)
Koumponvnas paboma
Peghepam/acce (noocomoska) 10 10
Camocmosimenvroe u3ytteHuepa3deroe,
Camonoo2omoska (npopabomka u nO8MopeHue
JIEKYUOHHO20 Mamepuaja u mamepuaia yll€6HZ/lK06 u 43,8 59
YueOHbIX ROCOOUll, NOO20MOBKA K 1AO0PaAmOopHbIM U
npaKkmuveCcKum 3aHAmMuUiIM, KOJJIOK8UYMAaM U m())
IToAroToBKa K TEKyIIEMY KOHTPOJIIO 6 27
KouTtpoJsb:
IToaroToBKa K 3K3aMeHY 3,8
Oo0masi Tpy10eMKOCTh Jac. 108 108
B TOM 4HcCJIe
KOHTAKTHAas 48,2 8,2
pabora
3a4. ef 3 3
Pa3nensl (TeMbl) TUCHUILIMHEI, U3y4aeMble B 5 cemecTpe (ouHast popma)
KonngectBo gacoB
Breayouto
Ne HaumeHnoBanue pasnenos (Tem) Beero AYS%T(?TI;HM pHyas[
pabota
J | 113 JIP CPC
1 2 3 4 5 6 7
HopMaTuBHBEIE OCHOBBI JIOKYMEHTAIIHOHHOTO
1. |oGecnieueHus AeATETLHOCTH HEKOMMEPUECKOM 13,8| 2 4 7,8
OpraHH3aIH
2. |Opranu3zanus paboThl C JOKYMEHTaMHU 12 | 2 4 6
3 CucremMa OpraHU3aIMOHHO-PACTIOPS IUTEITLHOTO 12| 2 4 6
" |mokymMeHTOo000pOTa
4. |CucteMa OyXrajaTepckoro JOKyMeHToo0opoTa 10 | 2 2 6
5. |Cucrema TOKyMeHTOO00pOTA 110 YUETY TIepCoHaIIA 10 | 2 2 6
6 MeTtobl U cpeacTBa odecrieueHus: HHHOPMalMOHHON 12| 2 4 6
' |6e3omacHoCTH IpH paboTe ¢ JOKYMEHTaMU
ApPXHUTEKTYpa CUCTEMBI JOKYMEHTAITHOHHOTO
7. |obecnieueHus 1eATeNbHOCTH HEKOMMEPUYECKOMH 14 | 2 4 8
OpTraHHu3aI’
NubopmannoHHbIe TEXHOJIOTUH JOKYMEHTAIMOHHOTO
8. |oOecnieueHus AeSITETLHOCTH HEKOMMEPUECKOM 13 1 4 8
OpraHu3aIu
CoBepIIeHCTBOBAHHUE CHCTEMBI JOKYMEHTAITMOHHOTO
9. |obecnieueHus eATENLHOCTH HEKOMMEPUYECKOM 11 | 1 4 6
OpTraHHU3aII
UTOI O no pazdenam oucyuniursl 107,8| 16 | 32 59,8
KonTpons camoctostensHoi padoTsl (KCP)
[Tpomesxytounas arrecranus (MKP) 0,3
[ToAroToBKa K TEKYIIEMY KOHTPOJIIO
OO6m1ast TpyA0EMKOCTh MO TUCIUTIIINHE 108




Pazgenbl (TemMbl) AUCHUIUIMHBI, H3y4aeMbie Ha 3 Kypce (3aouHas popma oOydeHus)

KonnuecTBo 4acos
Bueayaut
Ne HammenoBanwme paznenos (Tem) Beero Ay;:g;pa Has OpHyaSI
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
HopMmaTuBHBIE OCHOBBI TOKYMEHTAIIHOHHOTO
1. |oGecnieueHus 1eATEIBLHOCTH HEKOMMEPUYECKOM 14 | 2 12
OpraHu3aluu
2. |Opranwusaius paboThI C JOKYMEHTaMHU 18 | 2 2 14
3 CucremMa opraHu3aliOHHO-PaCOPSAUTEIHLHOTO 12 5 10
" |moxymeHTOOOOpOTA
4. |Cucrema OyXTaaTepcKoro JOKYMEHT0000poTa 10 10
5. |Cuctema 1OKyMEHTO000POTA [0 YUeTy IepcoHaia 10 10
6 MeTobl U cpeacTBa obecreueHus: HHHOPMaIMOHHON 10 10
" |6e301acHOCTH IpH paboTe ¢ JOKyMEHTaMU
ApXUTEKTypa CUCTEMBI JOKYMEHTAIHOHHOTO
7. |oOecnieueHUs NesSTEIbHOCTH HEKOMMEPYECKON 10 10
OpraHu3aIuu
WupopManinoHHbIEe TEXHOJIOTUN JOKYMEHTAI[HOHHOTO
8. |oOecmeveHHs NEeITEIBHOCTH HEKOMMEPUYECKOM 10 10
OpraHu3aIH
CoBeplilieHCTBOBaHUE CUCTEMBI JOKYMEHTAIMOHHOTO
9. |obOecrieueHHs NEATSIBHOCTH HEKOMMEPYECKOU 10 10
OpraHu3aIuu
UTOI'O no pazdenam oucyuniurvl 104 | 4 4 96
KonTpons camocrositensHoi padotsl (KCP)
[Tpomexyrounas arrectauus (MKP) 0,2
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 3,8
OO61mas TpyA0€MKOCTh IO JUCITUILINHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

KypcoBbie padoThlI: HE ITpe1yCMOTPEHBI

®opma npoBeeHUs ATTECTAIUM M0 JUCHHUILINHE: 3a4eT

ABTOpBI: JIOIIEHT Kadeapbl 0OIIero, CTpaTeruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TIPOIIeCcCOB, KaHAMIAT SKOH. HayK, AOIeHT MupomHnueHko M.A.,

JOIEeHT Kadeapsl OOIIero, CTpaTermyeckoro, MH(GOPMAIMOHHOTO MEHEIKMEHTa U Ou3Hec-
npoueccos Kosanenko E.B.



AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.02.06 PeraaMmenTanusi Ou3Hec-NMpPoLEecCOB B KOMMepPYeCKO OpraHu3aiumn»

O0BbeM TPYI0eMKOCTH: 3 3a4ETHBIX CITUHUIIBI
Leap AUCHMIIAWMHBI — TIOATOTOBKA CTYACHTOB 110 OCHOBHBIM BOINPOCAM pETrJIaMEHTAIMU H
JIOKYMEHTAIIHOHHOTO 00ECIIeYeHUs] OCHOBHBIX U BCIIOMOTATEILHBIX OM3HEC-TIPOIECCOB OPraHU3aIlHH.
3agauyu AU CHUITHHBI
Teopemuueckas KomMnonenma
1) y3HaTh COBpEMEHHbBIC TEXHOJOTHI HH()OPMAIMOHHO-TOKYMEHTAIMOHHOTO O0OeCIeYeHH s
OM3HEC-TIPOLIECCOB,;
2) U3YYWTh METOJBI M TEXHOJIOTHIO cOOpa U 00pPabOTKH JOKYMEHTOB Ha OCHOBE HCIOJIB30BAHHUS
CPEJICTB BBIYMCIUTEIBHOW TEXHUKH;
Tosnasamenvhas KomMnoHeHma
3)  wuccrenoBaTh CTPYKTYPY JOKYMEHTOO00OPOTa B MPOIECCHO-OPUEHTHPOBAHHBIX KOMIIAHHUSAX
4)  u3y4uTh OCOOCHHOCTH PErIaMEHTAIIMH U JOKYMEHTUPOBaHHS OU3HEC-TIPOIIECCOB,;

Ilpaxmuueckas KomMnonenma

6) oBraneTh MPaKTUYECKMMH HaBBIKAMHU B Pa3pabOTKe PEriaMeHTOB OU3HEC-TIPOIECCOB,;

7) HaBBIKAMH [TPOCKTUPOBAHUS YHH(DUIIMPOBAHHBIX ()OPM TOKYMEHTOB;

8) mprobpeTeHne OmbITa pemeHus MPaAKTUIECKHUX 3a/1a4 110 MOJIEIIMPOBAaHUIO OM3HEC-TIPOIECCOB,;
9) npuoOpeTeHne HABBIKOB paObOTHl B KOHKPETHBIX MHPOPMAIIMOHHBIX cucTeMax yrpasieHus bI1

Mecto nucunmiinnel B crpykrype OOII BO:

Hucuunnuna «PersiameHTanusi OuU3HeC-IPOLECCOB B KOMMEPYECKOi OpraHu3anumny
NPUHAUIKUT K YacTd, (GOpPMHUPYEMOH YydacTHHKaMu oOpa3oBaTelbHBIX OTHOIIEHWH Onoka bl
" IucuuroInHbl (MOayn)" yaeOHOTO TUIaHa.

JInst yCHnenrHoro yCBOCHHUS AMCIMIUIMHBI HEOOXOAMMO, YTOOBI CTYAEHT MMeEN 3HAHHS, YMEHHS,
BJIaJICHHE U HAaBBIKH B 00beMe TpeOoBaHMii nuctuiuiiH: « HbopmaTukay, «OpraHu3anusi 1 TEXHOIOTUS
JOY», «OCHOBBI OpPraHU3aIMOHHOTO MPOSKTUPOBAHUS JOKYMEHTHBIX cuctem», «MHbopmanmonnsie
cucTeMBI M 0a3bl JaHHBIX», H3yYaeMBIX B paMKax OakanaBpuara.

B cBow ouepenp, nzyueHne AUCHUILIMHBI 00ECIEYMBAET BO3MOKHOCThH YCIICHIHOTO OCBOCHHSI
CTYACHTaMH CJCIYIOINX AUCUUIUINH: «JlOKyMEHTAMOHHBIH W apXUBHBIA MeHEMKMEHT», «OCHOBBI
ANIEKTPOHHOTO JOKyMEHT000OpOoTa B OpraHusanum», «CHCTEMBI MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3anMoIeHcTBH», «L{dpoBbIe TEXHONMOTHH B TOKYMEHTOBEACHUH M APXUBOBEIACHHUI..

TpeGoBaHusi K YPOBHIO OCBOEHUS THCHHIINHBI

W3y4yenne naHHOW y4eOHOIM AMCIMIUIMHBI HampaBlieHO Ha (opmupoBaHue y 0Oy4arommxcs
CIIE/TyIOLIMX KOMITCTEHIINI:

Kon 1 HanMeHOBaHME HHIMKATOPa | Pe3ynpTaThl 06y4eHUs 0 TUCIUILIHHE
[IK-4. CriocoGeH oCymecTBIATh pabOTHI 10 MPOSKTHPOBAHUIO W BHEAPEHUIO CHCTEMBI JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe TOKYMEHTAIMIOHHOTO YIIPAaBJICHUs OPTaHU3aliN
[IK-4.1. YgactByer B paboTe 1O MPOSKTUPOBAHUIO | 3HATH:

u BHEJ[PEHHIO CHCTEMBI JIEKTPOHHOTO | -  JEHCTBYIOIIME MEXIyHapOJHbIE ¥  HallMOHAJIbHBIC
JOKyMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO | CTAaHAApTHl B OOJACTH periaMeHTAlMH OHM3HEeC-TPOLECcCOoB,
YIpaBJICHUS OpraHU3aluN npoekTupoBanust U BHeapenust CO/I;

— IlpaBunma  opraHM3anuu  JEJIOMPOU3BOJCTBEHHBIX
[IK-4.2. CnocobeH  TPUMEHATH  CHCTEMBI | MPOIECCOB

9JIEKTPOHHOTO  JOKYMEHTo000poTa B cdepe | - PBHHOK TporpaMMHBIX MPOAYKTOB IO aBTOMATH3AIUH
JIOKYMEHTAIIMOHHOTO YIIPABJICHUS! OpraHUu3aIuu JIOKYMEHTalIMOHHOTO 00eCTIeUeHUsT yIPaBICHUS
YMeTs:
- [Ipumensartsb METO0JI0THIO OpraHu3aIMOHHOTO
MPOEKTUPOBAHUS npu aHajm3e CHCTEMBEI
JIOKYMEHTaLlMOHHOT'O obecrieueHus yIIpaBJICHUS B
OpraHu3alu
Bnaners:
- METOJMKON BBISIBJICHHUS [PUOPUTETHBIX HAampaBiIeHUI
aBTOMAaTH3aI[IH JIOKYMEHTalMOHHOT'O obecrieueHus

YIPAaBJICHUs] B OPraHU3aLUU




Conep:xaHue QM CUMILTHHBI
Pacnpenencenue BUIOB yueOHOH pabOThI M X TPYAOEMKOCTH IO pa3/ieiaM JUCIUTLTAHBI
(0D0).

KonnuectBo yacos
A Breayaut
No HammenoBanwme paznaenos (Tem) yauTOpHas opHas
Bcero pabota
pabora
JI 113 JIP CPC
1. |busHec-mponecc. Knaccubukamnms OU3HEC-IPOIECCOB 8 4 4 -
2. |IIpoueccHsblil M QYHKIMOHATBHBIA NOAXO0/ K YIPABICHHIO 8 4 4 2
3.  |MognenupoBaHue OH3HEC-TIPOLIECCOB 10 4 4 -
4. | JoxyMmeHTHpOBaHHE OM3HEC-TIPOLIECCOB 10 4 4 -
5 OpraHu3aiiuoHHas CTPYKTYpa MPEANPHUITHI Ha OCHOBE 10 4 4 2
" |ympaBiieHus OM3HEC-TTPOIIECCAMHU
6 [IpoexTupoBanue CUCTEM JOKYMEHTAIIUOHHOTO 10 4 4 2
" |oGecneuenus
7. |MogaenupoBaHrue HHGOPMAIMOHHBIX MTOTOKOB B KOMIIAHUH 10 4 4 -
8. HubopMaimoHHbIe CUCTEMBI COITPOBOXKICHHS OM3HEC- 10 4 4 2
IIPOLIECCOB
HUTOI'O no pasoenam oucyuniurvl 72 32 32 8
KoHTposnb camocrosTenbHoil pabotsl (KCP) -
ITpomexyrounas arrecraius (MKP) 0,3
[ToaroroBka K 9K3aMeHy 35,7
O61mas TpyJ0€MKOCTh MO JUCIUILTUHE 108

PacnpeneneHI/Ie BHUI0OB yqe6H0171 pa6OTBI H UX TPYAOCMKOCTH II0 pa3JciiaM NTUCHUILIAHBI
(300).

KonugectBo yacos
Breayaut
Ne HaumeHnoBanue pazaenos (Tem) AyRHTOpHaS op}i]zi{
Bcero pabora
pabota
JI 113 JIP CPC
1busnec-nponecc. Knaccuukanus OM3HeC-IpoIeccoB 12 1 11
2. |IlpormeccHpli ¥ QYHKITMOHATBHBIN MOAXO]T K YIIPABJICHUIO 12 1 11
3. MopnenvupoBanne OM3HEC-TIPOIECCOB 12 1 11
4. | JloKkyMeHTHpOBaHHE OM3HEC-TIPOLIECCOB 12 1 11
5 OpraHu3aioHHas CTPYKTypa MpenpusTHS Ha OCHOBE 1 i 11
" |ynpaBieHus OM3HEC-TTPOIIECCAMHU
6 [IpoekTupoBaHuEe CUCTEM JOKYMEHTALIMOHHOTO 13 5 11
" |obecneuenus
7.  |MopnenupoBanue HHQOPMAIIMOHHBIX MIOTOKOB B KOMImaHuu | 13 2 11
8. HNHdopmMamoHHbIe CHCTEMBI COITPOBOXICHUI OM3HEC- 1 i 14
MPOLIECCOB
HUTOI'O no pasoenram oucyuniurvl 99 4 4 91
KoHnTpoab camocrosTenbHoit padoTsl (KCP) -
IIpomexyTounas arrecraius (MKP) 0,3
[ToaroroBka K 3K3aMeHy 8,7
OO6mas TpyJ0€MKOCTh IO JUCIUILTNHE 108

(I)opMa NnpoBE€ACHUA aTTECTALIUU MO JUCHUIVIMHE: DK3aMCH

Astop: goueHT CaBuenko A.IL



AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B.02.07
OCHOBBI BEPEXKJ/INBOI'O ITPOU3BOACTBA

O6bem TpynoemkocTu:144 yac = 4 3a4eTHBIC CTUHUIIBI

Heas aucuunaunbl: «OCHOBBI OEpEKIMBOTO MPOU3BOJCTBA» - CO3[JAaHHE y CTYACHTOB
LIEJIOCTHOM KAapTHHBI U CHCTEMHOIO IPEACTaBICHUS O COBPEMEHHOM COCTOSIHUM DPa3BUTHUS
CHCTEM MEHEKMEHTa KauecTBa, B YaCTHOCTH OEPEKIMBOTO YIPABICHHUS M MPOU3BOJICTBA B
00J1aCTH yIpaBJeHUsl COBPEMEHHOW OpraHu3aIuei.

ey n3yyeHus TUCUMIJIMHBI

— TO3HAaKOMHTb C HUCTOpHEH U COBPEMEHHBIM COCTOSHHEM 3apyOeXHOro U
OTEYECTBEHHOT'O OIBITA YIIPABICHHUS KAYECTBOM, OCpEKITMBBIMU HHHOBAIMSIMU;

— chopMupoBaTh  CIIOCOOHOCTHM  HCIIONB30BaTh MPUHIMIBI W HHCTPYMEHTAMHU
OepeKIIMBOr0 YIIPABICHUS U IPOU3BOJCTBA B IPOPECCUOHATIBHOM 1A TEIbHOCTH;

—  Hay4uTh MeToJaM OepexJINBOro yIpaBJiIeHUs U IPOU3BOICTBA.

3agauu AUCHMIIMHBI

JUis jocTuKeHUs Lesel pelaroTes ClaeAyoIne 3a1a4l U3y4eHUs TUCIUILTUHBIL:

Teopemuueckas kKomMnonenma

—  HU3YyYEHHE METOJI0JIOTUH OEpeXIIMBOrO YIpPaBICHUs U IPOU3BOJICTBA,

— U3Yy4YEHHE TEPMHHOJOTMM NPEIMETHOW 00JacTH OepexIIMBOro yIpaBlIeHUS U
IPOM3BOJICTBA,;

— W3y4YyeHMEe M NIpPUBUTHE yMEHHUS  BbIOMpaThb  METOAbl  HMH(GOPMALMOHHOTO,
AQHATUTHYECKOTO, METOIMYECKOTO M MHCTPYMEHTAIILHOTO 00ECTICYeHNSI MEHEDKMEHTA KaueCTBa;

— yMmeHue (GOpPMHPOBATH COBPEMEHHBIC TOJAXOAbI OEpPEKIMBOIO YIPABICHHUS U
IPOM3BOJICTBA B 00JaCTH MH(OPMAIIMOHHO - aHAIUTUYECKOI'O U METOJUYECKOro oOecredeHus
YIpPaBJIE€HUSI COBPEMEHHBIMU OpraHU3aLUSIMHU.

Ilo3nasamenvras KoMnoHenma

— M3y4YCHHE COBPEMEHHBIX TIIOAXOJOB K HCCIIEJAOBAHHIO pa3BUTHS OEpexIINBOTO
yIpaBJIeHUs U IPOU3BOICTBA

— (opMHupoBaHHE COBPEMEHHOTO MPEJICTABICHUS O METOJOJOTHUECKUX acleKTax
OepexIIMBOro yNnpaBJIeHUs U IPOU3BOJICTBA,

— (dopMHpOBaHME CHUCTEMBbl IIOKa3aTeleld OLIEHKHM OepeXJIMBOTO YIpaBJICHUS U
NPOM3BOJICTBA B MPO(HECCHOHAILHON JeSITeIbHOCTH,;

— (QopmupoBaHHE  CIIOCOOHOCTM  NPUHUMATh  OPraHU3ALMOHHO-YIIPABIECHUECKUE
pelIeHus, OLIEHUBATh UX MOCJIECTBUS, HECTU OTBETCTBEHHOCTD 3a UX pealn3aluio;

— (dopMupoBaHHME HaBbIKa pa3pabOTKU M OpraHU3alUU NPUMEHEHHS] COBPEMEHHBIX
METO/I0B M TEXHOJIOTUI OepexIIMBOro yIpaBIeHUs U TPOU3BOICTBA.

Ipakxmuueckas komnonenma

1) ymenue opMupoBaTh CTPYKTYPY U COCTaB CIIy>KObI Ka4eCTBa,;

2) ymeHue pa3paldaThiBaTh OCHOBHBIE PErJIaMEHTHI IS CITYKObl KauecTBa;

3) mpuoOpereHue OmbITa MO MPUHATHIO YIPABIEHYECKUX DPELICHUH 3a CUeT IOJIHOTo
MH(OPMALMOHHOTO OOeCredyeHnss U KOOPAMHALMU BCEH CHUCTEMBbl YIpPAaBIIEHUS KayeCTBOM
HpeNpUsTHS;

4) yMmeHume paszpabaThiBaTh, IKOHOMHYECKH OOOCHOBBIBATH W BHEIPSITH B TMPAKTUKY
NeSITeIbHOCTH OPraHU3allid MPOEKTHl COBEPIICHCTBOBAHMS CHUCTEMBI M TEXHOJOTMU DPAaOOTHI
OepexIJIMBOro YIpaBJICHHUs] W MPOM3BOACTBA C OpPHEHTAllMeNd MX Ha JOCTUKEHHE COLMAJIbHO-
HKOHOMHUYECKON APPEKTUBHOCTH.

MecTo iucuMIMHbI (MO1YJIs1) B CTPYKTYpe 00pa30BaTeIbHON NIPOrpaMMbl

JucuumuimHa « OCHOBBI O€peXIMBOTO MPOU3BOACTBA» OTHOCHUTCS K biioky JlucuurimHbl
Moaynu), (opMupyemMoil = y4aCTHHKOM  oOpa3oBaTelIbHBIX  OTHomeHWd  Mopgyns 2
"JlIoKyMeHTaIlMOHHOE o0ecIieueHre ynpapieHus" yd4eOHoro IiaHa.



Nzyuaercs ona B 4 cemecTpe Ha 04HOU (hopme U Ha 2 Kypce 3a04HON PopMbI 00yUeHUS,
OasupyeTcsl Ha 3HaHMSX, YMEHHUSIX M HaBbIKaX, IIOJIyYEHHBIX Ha MEPBOM Kypce MOATrOTOBKHU. B
CBOIO Oyepeapr OHa Oo0ecreyrBaeT U3y4YeHHE CICAYIOUMX IUCHUILIUH: JOKyMEHTAIlMOHHBIM U
apXUBHBI MEHEIDKMEHT, DJeKTpOHHBIH o¢uc, CTparernyeckoe ymnpaBieHHE AOKyMEHTaIHen
opranu3anuu, OcHOBbI HH()OPMALIMOHHOTO MPEANPUHUMATEILCTBA U JIP.

VYuebHast mporpamMma  TUCHMIUIMHBL ~ «OCHOBBI  OEpeXIIMBOTO  MPOU3BOACTBAY
npelycMaTpuBaeT NpOBEJACHHE 3aHATUN B (opme Jekuuid, npakTudyeckux 3aHsaTuil. Owna
MOJTrOTOBJICHA B COOTBETCTBUHU TPeOOBaHUAMHU, NpeAbsiBIeHHbIMU ¢ TpeboBanusimu ®I'OC BO
3++.

JlocTvkeHre Lied  CONPOBOXKAAETCS  PACKpPBITUEM IEpel CTYJECHTaMH 3HA4YCHUS
OepexIIMBOro yIpaBlIeHUS U MIPOU3BOJICTBA B PA3BUTHUH COBPEMEHHOTO Iu(poBoro odiectsa. B
X0Jie OOY4eHHUsl CTYJCHTHI JOJKHBI HAYYHTHCS CO3HATENBHO M PAIMOHAIBHO HCIOJIB30BATh
BO3MOXXHOCTH, IPEIOCTaBsieMble MHCTPYMEHTaMU M METOJlaMU OepekJIMBOr0 yMpaBiICHUS U
IIPOU3BOJCTBA Il PELICHUS YIIPABICHYECKUX 3a1a4.

TpeOoBaHNs K YPOBHIO OCBOCHUS TUCHHUILIMHBI
W3ydyenne naHHOW y4eOHON AMCIMILIMHBI HAIMPaBJIICHO Ha (OPMUPOBAHHE Yy OOYYAFOIIUXCS
CJEIYOIINUX KOMIIETEHIIUM:

PesynbTarhl 00y4YeHUs O TUCIUTUINHE
Kon n HaumenoBanue nHIUKaTOpa™ (3Haem, ymeem, e1adeem (HABbIKU U/UTU ONbIM
oestmenbHOCmiL))

YK-8 Cnocofen co3naBaTh M NOQIEP:KUBATH B NMOBCEIHEBHOI KM3HU M B NMpodeccHOHAIBLHOI
AesiITeTbHOCTH 0e30macHble YCJIOBHS KU3HEAESATEILHOCTH /UISl COXPAaHEHHs] MPUPOIHON cpeabl,
obecrieyeHHs1 YCTOHYMBOIrO pPa3BUTHS 00IIECTBA, B TOM YHCJe NMPH yrpo3e U BO3ZHUKHOBEHHH
Ype3BbIYANHHBIX CUTYAlIMil M BOEHHBIX KOH(JINKTOB

NVYK-8.1. OcymiecTBisieT BEIOOp 3HaeT cnocoObl  MOJAEpKaHHWs  OE30MaCHBIX  YCIOBUH
Croco00B nozaepxKaHus 0e30MacHbIX | KHU3HEACSITEIbHOCTH, METOIOB M CPEACTB 3aILUTHI
YCIIOBUH JKU3HEIEATENbHOCTH, Ymeer pemarb 3agadd, CBS3aHHBIE C  I[OIAEPIKaHUS
METOJIOB U CPEJICTB 3AIIUTHI 0e30MacHBIX YCIOBHH )KH3HEACATEILHOCTH
YEJIOBEKA MPU BO3HUKHOBCHUH [IpumenseT MeToAbl M CpEACTBA 3alllUTHl YEJIOBEKa MpHU
OIACHBIX MJIM YPE3BbIYANHBIX BO3HHKHOBEHHH OIACHBIX MJIM YPE3BbIYAHBIX CUTYaIUH
CUTYyallui, B TOM YHCJI€ BOGHHBIX
KOH(JIUKTOB
NVK-8.2. JleMOHCTpUpPYET IpUEMBI | 3HaeT MPHHLMIBI TPUEMBI OKA3aHHS TEPBOW IMOMOIIU
OKa3aHMs NEePBON TOMOIIN MOCTPaJaBIIEMy
IIOCTPaJaBILIEMY YMeeT NpUMEHATh 3HAHUS B OKAa3aHMM IIEPBOM IIOMOIIHU
NOCTPaJaBIIEMy
ITpumensier HaBBIKH OKa3aHMs MepBOi MIOMOIIH
MOCTPaIaBLIEMY

IIK-2. CnocofeH K OpraHuM3anMi JAOKYMEHTHPOBAHUSI YNpPaBJeHYECKOH [1esiTeJIbHOCTH B
OpPraHu3aluM

UIIK-2.1. Opranusyet 3HaeT, Kak JOKYMEHTHPOBATh YNPaBICHUYECKYIO JEATEIBHOCTD
JIOKyMEHTHPOBaHHE YIPABICHUYECKON | B OpraHU3alyu
JIESITEIbHOCTH B OPTaHU3aIllul YMeeT opraHn30oBbIBaTh JOKYMEHTHPOBAHUE YIPABICHYECKON

JEATEIbHOCTH B OPTaHU3aLU1
IIpumeHseT HaBBIKM  OpraHW3alMM  JOKyMEHTHPOBaHUS
YIIPaBICHUYECKON NESATENbHOCTH

UIIK-2.2. [TIpumensier 3HaeT WHQOPMAIIOHHBIE CHCTEMBI B  YIPaBICHYECKOH
MH(QOPMAaLMOHHBIE CUCTEMBI B JIeSITETIbHOCTH B OpPraHU3aliH

YIpaBJICHYECKON ACATEILHOCTH B YMmeer  mpuUMeHATh — MHGOpPMALMOHHBIE  CHCTEMBI B
OpraHu3alyu YIpaBJICHYECKON JAESTENIbHOCTH B OPraHU3aiuu

[Mpumensier  HaBBIKM  WH(POPMAIMOHHBIX  CHUCTEM B
YIPaBIEHYECKOH IESTENBHOCTH B OPraHU3alluu

Conep:xxaHue TUCUMIINHBI:



Pacnpenenenue BunoB yueOHON pabOThI M UX TPYJOEMKOCTH IO pa3jeiaM JUCLUILUINHBL.
Pa3zzespl (TeMbl) TMCUMILUIMHBI, H3ydaeMble B 4 cemectpe (ouHasi popma o0ydeHus)

KomndgecTBo yacoB

AynutopHas Breay -
No HammenoBanwme paznenos (Tem) Beero yﬂa 60 TI; TOpHas
P pabora

JI 113 JIP CPC

Brenenue. Konmenmms 6epesxITHBOTO IIPOU3BOICTBA KaK

1. BBIXOJl U3 KPU3KCA U €r0 3HAYEHUE B JOJTOCPOUHOU 22 4 8 10
NIEPCIEKTUBE
CoBpeMeHHOE COCTOSTHHE M OCOOCHHOCTH TPAKTHKU

2. NpUMEHEHUs OEpeKITMBOTO MPOU3BOJICTBA HA POCCHICKUX 32 4 8 20
TIPEIIPUITUIX

WudopMannoHHO-TOKyMEHTAIIHOHHOE 00ecTieueHne u
METOJMKA OLIEHKH PE3yJIbTaTUBHOCTHU ACATEILHOCTH
3. KOMITIaHUH [IPU BHEPEHUHU KOHLIETIIIUN OEPEXIIHNBOTO 32 4 8 20
npou3BojcTBa. [IpHIIMT OepeKIMBBIX MHHOBALIUH:
TBOPYECKOE COTPYAHUYECTBO C MOTPEOUTEISIMU

Brenpenne 6epexITMBBIX HHHOBAIWNA (YyHIaMEHT

4. 22 4 8 10
CTPaTEerMyecKOro Pa3BUTH U YIIPaBICHHUS W3MEHEHUSIMU
HUTOI'O no pasdenam oucyuniurol 108 | 16 32 60
KoHTposnb camocrosTensHoil pabotsl (KCP)
[Tpomexxyrounas arrecrauusi (MKP) 0,3
IToaroToBKa K TEKyIIeMy KOHTPOJIIIO 35,7
OO61mas TpyJ0€MKOCTh MO JUCIUILTUHE 144
Pa3zesbl (TeMbl) TMCHMILIMHBI, H3ydaeMble Ha 2 Kypce (3ao4Hasi popma oOyueHwHs)
KonngectBo gacoB
Bueaynu-
Ne HaumenoBanue pazaenos (Tem) AyRHTOpHaS TOpI-}IIEZl[H
Bcero pabora
pabota
JI 113 JIP CPC
Beenenne. Konremnims 6epexInBOro mponu3BOICTBA KaK
5. BBIXOJI U3 KPU3KCA U €r0 3HAUYECHUE B JOJITOCPOUYHOM 33 1 2 30
MIEPCIEKTUBRE
CoBpeMEeHHOE COCTOSTHIE U OCOOCHHOCTH MPAKTUKU
6. MpUMEHEHUs 0epeKIMBOT0 MPOU3BOICTBA HA POCCUHCKUX 43 1 2 40
MPEANPUATUAX

HNHdopMamoHHO-10KyMEHTA[HOHHOE 00eCIeYeHHE U
METO/IMKA OLIEHKH PE3YyJIbTaTUBHOCTH JEATEIbHOCTH
7. KOMTIaHWUH [TPH BHEJPEHUU KOHIIETIIIUHN OEPEHITHBOTO 33 1 2 30
npousBozcTBa. [IpuHIIMT GepeXIMBBIX HHHOBALIUH:
TBOPYECKOE COTPYAHUYECTBO C MOTPEOUTEISIMU

BHenpenne OGepexxIUBBIX HHHOBAIMH QyHIaMEHT

8. 26 1 2 23
CTPATErnYeCKOro pa3BUTHsI U YIIPABJICHUS U3MEHCHHUIMU
HUTOI'O no pasderam Oucyuniunvl 135 4 8 123
KonTtpons camocrosrensroi padotsr (KCP)
IIpomexyTounas arrecraius (MKP) 0,3
[ToAroTOBKA K TEKYIIEMY KOHTPOJIIO 8,7
OO6mas TpyJ0€MKOCTh 1O JUCIUILTNHE 144

[Ipumeuanue: JI — nexuuu, [13 — npakrudeckue 3austus / cemunapsl, JIP — maboparophsle
3ansatusi, CPC — camocTosrensHas paboTa cTyaeHTa

KypcoBbie padoThI: He IPEyCMOTPEHBI
®opma npoBeeHUs ATTECTAIMM N0 JUCHHUILINHE  YK3aMEH

ABTOp: f01EHT Kadeapbl 0011ero, CTpaTernyecKoro, UHPOPMaMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/. YKOH. HayK, TOLEHT MupomHuyeHko M.A.



AHHOTaIuUs K pabodeil mporpaMMbl TUCITUTUTHHBI
«b1.B.02.08 3amura nHpopmanun 1 KOHGUAEHINATBHOE 1eT0NPOU3BOACTBO

O0beM TPYI0EeMKOCTH: 3 3aUCTHBIX CTUHUILIBI

Heas aucuMmiMHbl — (GopMUpOBaHHE Yy CTYJICHTOB KOMIUIEKCA 3HAHUH B 00jacTu
obecrieueHns NHGOPMaMOHHON 0€30MacCHOCTH M KOH(DUACHIIMATIBHOTO JAETIOIPOU3BO/ICTBA.

3agaum JUCHMIIMHBI

— (opmupoBanue MOHATUIIHOrO ammapara B OOJAcTH 3alIMTHl MH(POPMAIMH, YCBOCHUE
CYUIHOCTH, 1IeJIeH, 3a/1a4 ¥ 3HAUCHHS 3alUThl HH)OpMAIIHH;

- YCTaHOBJICHHE KPHUTCPHEB, YCIOBUH W MPUHIMIIOB OTHECEHHWS HHGPOPMALUH K
KOH(HICHIIMATBHON M KIaccu(pUKAIUA ee 1Mo COOCTBEHHHKAaM, BUAaM TallH M MaTepHaIbHBIM
HOCHUTEJISIM;

- Kiaccuukanusg yrpo3 0€30MacHOCTH KOPIOPAaTHMBHON HH(POpPMAIUM, UX PUYHHBL,
YCJIOBHI1 ITPOSIBIICHHS, METOOB peali3alliy;

- ompejieieHHE M KiIacCUPHUKAIMsI OOBEKTOB, BHUJIOB, METOJOB M CPEICTB 3aIIUTHI
uH(opManyu u 000CHOBaHHE HEOOXOIUMOCTH CHCTEMHOTO 00ECHEeYeHHUs 3alUThl HH)OpMaLUH
B OpPTaHU3AIMAX M HA TIPEANPHUIATUAAX PA3IUIHBIX (POPM COOCTBEHHOCTH;

- pa3BuTHE y OOy4aeMbIX YMEHHs OOOCHOBAHHO W IPAaBWIBHO NPHHUMATH PELICHUS B
00J1acTH 3amuThl HHPOPMAIIH.

MecTto aucuumianabl B crpykrype OOII BO:

Jucuunnuza «3amura uHGoOpManuM U KOH(pUIACHUHMATbHOE JeJ0NPOU3BOACTBO»
OPUHAUISKUT K JUCUMIUIMHAM 4YacTd, (OpMUPYEMOM ydacTHUKaMU oOpa3oBaTeIbHBIX
otHouienuii 6;oka b1 "Iucuunnunsl (Moaynu)" yaeGHOro miaHa.

JUjis yCIIEIIHOTO YCBOEHUS JUCHMILIMHBI HEO0X0AUMO, YTOOBI MArUCTPAHT UMEJ 3HAHUS,
yYMEHHs, BIaJeHIUEe M HaBbIKM B o0Obeme TpeOoBanui aucuuiuinH: «Mudopmarukay, «Teopus
JIOKYMEHTa M CHUCTEeM JOKyMeHTanum», «JlokymeHTtoBeaeHue», «OpraHu3aiusi ¥ TEXHOJIOTH
JOVY», «ApxuBOBeJIcHUEY, U3yUaeMbIX B OaKajaBpHare.

B cBow ouepenp, m3ydeHHE IUCHUIUIMHBI OOECIIEYMBAET BO3MOXKHOCTH YCIIEIIHOTO
OCBOGHHUSI CTYJIEHTAaMH CIEAYIOIUX JUCHUIUIMH OCHOBHOM 0Opa3oBaTEeIbHOM MPOTrpaMMBbl:
«JloKyMEHTallMOHHBIH W apXWBHBIA MEHEIKMEHT», «DJEKTPOHHbIE AapXUBbl M APXUBHBIN
aytcopcunry,  «CucrteMbl  Ku3HeoOecredeHHs  apXuBOB»,  «OCHOBBI  AIEKTPOHHOTO
JIOKYMEHTOO0O0TOTa B OpraHU3aLun».

TpeGoBanus K yPOBHIO OCBOCHUS TUCHUIINHBI
W3ydenne naHHOM y4yeOHOW JMCLUMIUIMHBI HAmpaBlieHO Ha (OpMHpOBaHHE Y
00y4arIUXCsl CASAYIOUUX KOMIIETEHIUI:

KOZ[ W HAUMCHOBAHUEC MHAUKATOPA PeSyJ’ILTaTBI O6y‘IGHI/I$I 10 JTUCIHUITITIMHE

ITK-5 Cnocoben ocymiecTBIsATh HHGOPMAMOHHO-CIIPABOYHbIE PAOOTHI € IOKYMEHTaMH OpTaHU3aNH

HIIK-5.1 HdemoHCTpHpYET BlaseHNe | 3HATH!

MH(OPMAIMOHHBIMI TEXHOIOTHAMK B PaboTe C | . [Jopsok ZOCTYNA K pasIMHBIM KATErOPHAM HHPOpPMALUH
TOKYMEHTAMHU OPTaHU3alUN B OpTAHH3AIINK;
HUIIK 5.2  TIlpumenser  uHQOpPMAIIMOHHO-

VYMerTn:
cnpaBquHe CUCTCMEI B pa60Te C )IOKyMeHTaMI/I
OpraHM3aIy - PaboraTh ¢ 3J€KTPOHHBIMH 0a3aMU JaHHBIX, CHCTEMaMHU
UMK AIEKTPOHHOTO IOKYMEHTOO0OpOTa OpraHU3aluHy,

BnaneTs:

- TEXHOJIOTHSIMH PaOOTHI C JTOKYMEHTaMH M WH(pOpMaIHei
OTPaHUUYEHHOr0 0CTyIa

IIK-7 CnocobeH K BEOEHHWIO OINEPAaTHMBHOTO XpAaHEHHS JIOKYMEHTOB B OpTaHW3allMd M Tepenadu Jen Jyis
MOCJIEAYIOLIErO XPaHEHUS!




HUIIK 7.1 Bener onepaTuBHOE XpaHEHUE 3HaTh:

JIOKYMEHTOB B OpraHU3aLUU - METOAMYECKUE JTOKYMEHTHI U HAllMOHAJIbHBIE CTAHAPTHI B
UIIK 7.2 YyacTByeT B OpraHu3aluy 1 nepegadd | oOyacTd padoThl ¢ KOH(HICHIMANEHONH NOKyMEHTaluen u
JieJ1 JUIs TTOCIIEAYIOLEro XpaHEeHUs nHpopManueii, ee apXuBHBIM XpaHEHHEM;

- mpaBuia paboOTHl ¢ KOH(HICHIHMAIbHBIMH JOKYMEHTaMHU

OpraHu3aluy;

Ymers:

- oOecneymBaTh 3alIUTy JOKYMEHTOB OpPTaHHM3alUU OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIAa WIIN YHUYTOKCHHS
Bnanets:

- METOJAaMH OJKCIEPTH3Bl IIEHHOCTH KOH(HUICHIIHATBHBIX
JIOKYMEHTOB OPTaHHU3AIHH, OTIPEACIISATh CPOKH UX XPAHCHHUS

[TK-9 Cnoco0OeH K BHEAPEHHIO CHCTEMBI 3JIEKTPOHHOTO apXHBa OpraHU3alIH
WIIK-9.1 JleMoHCTpUpyeT 3HAHMS TEXHOJOTHH | 3HATB:

CHCTEMBI JJISKTPOHHOTO XpaHEHMs1 TOKYMEHTOB B | - OCHOBBI 3akoHojaTenbcTBa Poccuiickoir dexpepanun B
OpraHu3aIyu obyactu 00paboTkwy, XpaHeHHs, pacrio3HaBaHus
UIIK 9.2 OpraHu3yer BHEIpEHHE CHCTEMbl | NEPCOHAIBHBIX  JaHHBIX W KOH(UAECHIHUAIBLHOCTH
9JIEKTPOHHOTO apXHBa B OpraHU3aLUH nHdpopmanuy;

- uHGOPMAalMOHHBIE TEXHOJOTMH W CHCTEMBI 3allUThHI

WHpOpPMALIUH.

YMers:

- HacTpaWBaTh INPOrpaMMHOE OOecHedeHue I BBOJA,
00pabOTKM W 3aIIMTHl JaHHBIX B CHCTEME 3JIEKTPOHHOTO
apxuBa

Conep:xanue qMCUUILTHHBI

PacnpeneneHHe BHUIOB yqe6H0171 pa6OTBI " UX TPYAOCMKOCTH II0 pa3JciiaM OTUCHUILIAHBI
(0D0).

KonnuecTBo uacon
AynutopHast Brcayaut
Ne Hammenosanune pa3nenos (Tem) OopHas
Bcero pabora
pabota
J 113 JIP CPC
1. OCHOBHBIE TIOHITHS ¥ 3aJ1a9H 3aIIUTHl HHPOPMAITHH 8 2 4 2
HopmaTuBHas mpaBOBasi OCHOBa
2. KOH(HUICHIIHATHHOTO 8 2 4 2
JICIIOTIPON3BOICTBA
MeTtoandeckast OCHOBa
3. KOH(HUICHIIHATHHOTO 10 2 4 4
JICIIOTIPON3BOJICTBA
4, TexHon0THM 3aUTHl HHHOPMAIUU 10 2 4 4
5 KonbuaeHanbHbIi 37K TPOHHBINA 12 2 6 4
JIOKYMEHTO0000pOT
6. [TepcoHabpHbIE JAHHBIE U UX 3aIUTa 10 2 4 4
Meroauka hopMHUPOBaHUS,
7. HCIOJIb30BAaHUA U IIEPEAaUU B apXUB 12 4 4 4
KOH(HICHIMATbHBIX JACT
HUTOIO no pasdenam oucyuniunvl 72 16 32 24
Kontpons camocrosrensHoi pabotsl (KCP)
IMpomexyTtouHas arrecraims (MKP) 0,3
[ToaroToBKa K TEKYIIEMY KOHTPOJIIIO 35,7
OO11ast TPyI0eMKOCTh IO JUCITUILINHE 108

Pacnipenenennie BuoB yueOHONW pabOTHI U UX TPYAOEMKOCTH IO pa3jesaM JUCIUILINHBI
(390).




KoanuecTBo yacos
Breayaut
Ne HammenoBanme paznaenos (Tem) AyRuTOpHas opgaﬂ
Bcero pabota
pabora
JI 113 JIP CPC
1. OCHOBHBIE TIOHATHSI U 38]1a4¥ 3alUThl HHPOPMaIUU 13 - 12
HopmaTuBHast npaBoBasi OCHOBa
2. KOH(HICHIIHATEHOTO 13 - 12
JICITOTIPOU3BOICTBA
MeToanyeckass OCHOBa
3. KOH(HICHIIHATEHOTO 13 - 12
JICIIOTIPON3BOICTBA
4, TeXHOJOTHH 33Tl HHHOPMALIUH 13 - 12
5 KonduneHmaapHbIA 21eKTPOHHBIH 14 2 12
JIOKYMEHTO000pOT
6. ITepcoHanbHBIC JAHHBIC M WX 3aIlIUTa 14 2 12
Meronnka GopMupOBaHWS,
7. UCIIOJIb30BaHUS U IIepelaul B apXUB 19 - 19
KOH(i)I/II[eHL[I/IaHI)HI)IX JCJI
HUTOI'O no pasdenam oucyuniurvl 99 4 91
KoHTposb camocrosTensHoil pabotsl (KCP)
[Tpomexxyrounas arrecrauusi (MKP) 0,3
[ToaroToBka K TeKylieMy KOHTPOJIIO 8,7
OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108

KypcoBble paGoTsl: He npedycmompena
®opMa npoBeeHUs ATTECTALUM 110 JUCHUIVIMHE: SK3aMECH

Astop: CaBuenko A.IL




AHHOTaMs paboyeii MPOrpaMMbI THCHUIIIHHBI
b1.B.03.01 JOKYMEHTAIIMOHHBbIN U APXUBHbBIU MEHEJKMEHT

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem TpynoemkocTu: 108 yac. = 3 3a4eTHBIE €IUHULIBI

eanb AMCHUNJIMHBI.

MOATOTOBKA OakaiaBpoB K Oymymieil mpodecCHOHAIbHON JeATEeIbHOCTH HAa OCHOBE H3YUYCHUS
OCHOB JIOKYMEHTAIIMOHHOTO U apXHUBHOT'O MEHE/I>)KMEHTA.

3agauu AUCHMILINHBIL

- HU3yYUTh HOPMATHUBHO-TIPABOBYIO 0a3y yIpaBlIeHUsS [TOKYMEHTaMH U 00eCleyUBaIOLIYIO
JeSTENIbHOCTh apXUBHOM oTpaciu B Poccun u 3a pyoexom;

- BBISIBUTH BIMSHHE LU(POBU3ALUU HA yIpaBICHUE TOKYMEHTaMU B acIeKTax: MpOrpaMMHOE
obecrieueHure; 3alnTa TaHHbBIX; KaJpoBasi MOJUTHKA;

- NpUOOpPEeCTH W 3aKPeNuTh NPAKTHUECKUE HABBIKM BBISIBICHHUS OCHOBHBIX MpoOJeM B
OpraHu3aIu U JEATEIbHOCTH COBPEMEHHBIX apXHBOB M NMPUMEHEHHS KPEATHBHOIO MOJX0J]1a K
MOMCKY MEPCIEKTUBHBIX MyTEeH UX pelIeHUs.

MecTo AUCHMIVIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPOrpaMMbl

Jucuunnuna 51.B.03.01 «/lokyMeHTallMOHHBIN U apXUBHBIN MEHEIKMEHT» OTHOCUTCS K
broky Juctummunasl (Moxynu), (GOpMUPYyeMOH YYacTHUKOM OOpa30BaTENIbHBIX OTHOLIEHUH
Monynb 3 «ApXHUBHasI J€STEIBHOCTBY yUeOHOIO IUIaHa.

JlucuuiuinHa u3y4yaercss B 7 ceMecTpe Ha O4HOM ¢opme U Ha 4 Kypce 3a04HO (opMbl
oOyuenwus, 0a3upyeTcst Ha 3HAHUSIX, YMEHUAX U HaBBIKAX, TOJYYCHHBIX Ha MEPBBIX TPEX Kypcax
HOAroTOBKU. B cBOIO ouepenb oHa oOecreyuBaeT M3Y4YeHHE CIEAYIOIUX JUCLUIUIMH!
[Tu¢ppoBble TEXHOJIOTMH B JIOKYMEHTOBEJICHHUM M apXuBOBeIeHUH, OCHOBBI KOHTPOJIBHOMN
JIEATENIBHOCTH B IOKYMEHTOBEACHUH U apXUBOBEACHUH, U JIP.

VYyebnas mporpamma auctuiuinael b1.B.03.01 «JlokyMeHTallMOHHBIA W apXHBHBII
MEHE/UKMEHT» TMpelyCcMaTpuBaeT IpOBEACHUE 3aHATHH B (opme JeKIuid, NpakTHYECKUX
3aHsaTHH. OHa TOATOTOBIIEHA B COOTBETCTBUM TPEOOBAaHUSIMHU, NPEIbSIBICHHBIMU C
tpeboBanusiMu OI'OC BO 3++. JlocTwkeHHe ILEeTH CONPOBOKIAAECTCS PACKPBITUEM TEepes
CTyJeHTaMH (YyHIaMEHTAJIbHBIX 3HAaHUM B 00JACTSIX CBSI3aHHBIX C INPUMEHEHHEM OCHOB
JIOKYMEHTAllMOHHOTO M apXUBHOT'O MEHEIPKMEHTA, KOTOPbIE B COBOKYIIHOCTH C HEIPEPBHIBHBIM
OOHOBJIEHMEM U U3MEHEHUSMU B allllapaTHbIX CpEICTBAaX HAaXOAAT Ba)XHOE MECTO B
dopmupoBaHUM  HMH(GOPMALIMOHHO- TEXHOJOTMUYECKOro TOTEHLIHaNa MPEeANpHUsTUs, 4YTO
o0ecneuuT MpoOYHOE M CO3HATENIbHOE OBJIAJCHHE CTYIAEHTAMHU OCHOBAMHU 3HAaHHUI O mpoleccax
NOJIyYeHHUs], XpaHEHUs, epeaay U mpeoOpa3oBaHust HHGOpMaIUH.

3HaHHE OCHOB YIPaBJICHMS JOKYMEHTaMH B COOTBETCTBUU C HOPMAaTHUBHO-NPABOBBIMU
TpeOOBaHUSAMH, YMEHHUE OPUEHTHPOBATHCS B COBPEMEHHBIX TEHACHILUSAX Pa3BUTUS OTPACIH
JOKYMEHTOBEJCHUS U apXHMBOBEJEHUS, 3HAHHE KaK HCIOJIb30BaTh LU(PPOBBIE TEXHOJIOTUU IS
peumieHuss TpobjaeM B OpraHu3allMd M JAEATENbHOCTH COBPEMEHHBIX apXMBOB U IIOMCKa
MEPCIIEKTUBHBIX MyTEeH UX PEIIeHUs — BCE ITO HEOOXOAMMO IS ycrexa J00ro crenuanucTa B
chepe ITOKYMEHTOBEIEHUS W apxuBoBeldeHMs. [lepen CTyAeHTaMH pPacKpBIBAIOTCS 3HAYECHUS
uH(pOpMallil B Pa3BUTHH COBpEeMEHHOro obOmiectBa. B xoze oOydeHus CTyAEHTHI JOJIKHBI
HAy4YUTBhCS CO3HATEJIBHO W PallMOHAJIBHO MHCIIOJIB30BaTh BO3MOYKHOCTH, IPEAOCTaBIISIEMbIE
KOMIIBIOTEPHON TEXHUKOH, JIJISl pelIeHHs] pa3HOOOPa3HBIX YIIPABIEHYECKUX 3a/1a4.

TpeOoBaHMsI K YPOBHIO OCBOCHUS M CIUTIINHbBI
W3ydyenune naHHOW y4eOHOU AMCHIMIIMHBI HAIpaBlIieHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS
CIIEIYIOMIMX KOMIIETCHIIUMN:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

ITK-8. Cnoco0eH NOCTPOUTh CUCTEMbI aPXHUBHOTO XpaHEHHUs J1eN (JOKYMEHTOB) B OpraHU3aluu

[1K-8.1. lemoHCTpHpYET 3HAHUS
HIOCTPOCHHUS CHCTEMBI ApXHBHOTO
XpaHeHus aen (IOKyMEHTOB) B
OpraHu3aluu

3HAeT OCHOBBI IMOCTPOCHUS CUCTEMBI APXHUBHOI'O XPAaHEHUS JEI
(TOKyMEHTOB) B OpTaHHM3AIHH, OIHPASCh HA MPUHIIAITEI APXUBHOTO
MEHEKMEHTA

YMeeT co3aBaTh CUCTEMBI ApXHUBHOTO XpaHEHHUS A€ (IOKYMEHTOB)
B OpraHU3ally, ONHUPAsICh Ha IPUHIMIIBI ApXUBHOIO MEHEIPKMEHTA

Brnanmeer HaBhIKaMu CO3MaHUS CHCTEMBI APXHWBHOI'0 XpaHCHUA OCIT
():[OKYMGHTOB) B OpraHu3alyi, onvupasCb Ha MPUHIUIBLI apXUBHOI'O
MCHCIP)KMCHTAa

[IK-8.2. Yyactsyer B
(hOpMHUPOBAHUN CUCTEMBI
ApXUBHOTO XpaHEHUS Jell
(TOKYMEHTOB) B OpraHH3aIuu

3Haer sTanbl (HOPMHUPOBAHUSI CHCTEMBI APXWBHOTO XPAHEHUS eI
(TOKyMEHTOB) B OpTaHM3AINH, ONUPAsSCh HA MPUHIIAITEI ApXUBHOTO
MEHEKMEHTA

Ymeer (QopMUpOBaTH CHUCTEMBI apXUBHOTO XpaHEHUS el
(1IOKYMEHTOB) B OpraHM3aLUH, ONUPAsCh Ha IPUHLUIIBI APXUBHOTO
MEHEDKMEHTA

Bnaneer HaBbikamMu (hOPMHUPOBaHUS CHCTEMBI APXUBHOTO XPaHCHHS
JIen (JOKYMEHTOB) B OpraHHM3alld, ONHPAsCh Ha TMPHUHLUIBI
apXMBHOI'O MEHEIDKMEHTA

IK-9. CiocobeH K BHEAPESHUIO CHCTEMBI 3JIEKTPOHHOTO apXHBa OPTraHU3aIIH

[1K-9.1. JlemoHCTpHpyeT 3HaHUS
TEXHOJIOTHI CUCTEMBI
3IEKTPOHHOTO XpaHEeHHUS
JIOKYMEHTOB B OPTaHU3AI[UN

3HaeT TEXHOJIOTUU CHUCTEMBI OJICKTPOHHOI'0 XpaHCHUSA NOKYMCHTOB
B OpraHu3aliiy, UCX0AA U3 OCHOB YITPABJICHUA )IOKYMCHTBHI/Ieﬁ

YMeeT NpUMEHSTh TEXHOJIOTMU CHUCTEMBI AJIEKTPOHHOIO XpPaHEHHUS
JIOKYMEHTOB B OpraHU3alUd, HCXOIS K3 OCHOB YIPABICHUS
JIOKYMEHTalLUEH

Bilageer  HaBbIKAMH ~ IPUMEHEHUS  TEXHOJOTHH  CUCTEMBI
9JIEKTPOHHOTO XPAaHEHUS AOKYMEHTOB B OpPraHM3ALMU, MCXOIS U3
OCHOB YIIPaBJIECHUs TOKYMEHTauen

I1IK-9.2. Opranusyer BHeApeHHE
CHCTEMBI JIEKTPOHHOTO apX1Ba B
OpraHM3aInu

3HaeT Kak OpraHu3oBaTb BHCIAPCHUEC CUCTEMBI JSJICKTPOHHOI'O
dpXHB4 B OpraHu3ann

YMeeT opraHn30BaTh BHEJPEHUE CUCTEMBI SJIEKTPOHHOTO apXHBa B
OpraHu3aINH

BJIEUZ[CCT HaBbIKaMH opraHusanuu
9JICKTPOHHOI'O apXKWBa B OpraHu3aiun

BHCAPCHUA CHCTCMBI

Conep:xxaHue IMCUMILTUHBI

Pacnpenenenue Bu1oB yueOHON pabOThl M UX TPYJOEMKOCTH MO pa3jiesiaM JAUCIUIIIUHBI.
O61mas TpyA0EMKOCTh AUCHUILINHBI cocTaBiseT 3 3a4. efl. (108 yacoB), ux pacnpeeneHue mno
BUJAaM pa0OT MpEACTaBICHO B TAOIHIIE

Bun pabor Bcero dopma 06yUeHuHst
4acoB OuHas 3a04Has
7 cemecTp 8 4 xypc
(108) CEMECTp (108)
KonTakTHas paboTa, B TOM YHCJI€:
AyauTopHble 3aHATHS (BCEro):
3aHsATUs JEKIMOHHOTO TUIIA 16 4
JlaGopaTopHble 3aHITHS
3aHATHS] CEMUHAPCKOTO TUTIA (CEMUHAPHI, 30 8
IPAKTUYECKHE 3aHSTHSI)
Nuasi koHTaKTHas padoTa:
KonTtposb camocTositenbHOM padoTsl (KCP)




ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM YHCJIe: 59,8 92
Kypcosas paboma/npoexm (KP/KII) (nodzomoska)
Koumponvnas paboma
Peghepam/acce (noocomoska) 6 6
Camocmosimenvroe u3ytteHuepa3deroe,
Camonoo2omosKka (npopabomka u nO8MopeHue
JIEKYUOHHO20 Mamepuajia u mamepuaia yll€6HZ/lK06 u 47,8 59
YUebHbIX ROCObULl, NOO2OMOBKA K 1A60PaAMOPHbIM U
npaKkmuveCcKum 3aHAmMuUAIM, KOJIOKBUYMAM U m())
IToAroToBKa K TEKyIIEMY KOHTPOJIIO 6 27
KouTtpoJs:
IToaroToBKa K 3K3aMEHY 3,8
Oo0masi Tpy10eMKOCTh qac. 108 108

B TOM 4HcCJIe

KOHTAKTHAas 48,2 12,2

pabora

3a4. ef 3 3

Pa3nensl (TeMbl) TUCHUILIMHEL, U3y4aeMble B / cemecTpe (ouHast popma)
KonngectBo gacoB
Breayouto
Ne HaumeHnoBanue pasnenos (Tem) Beero AYS%T(?TI;HM pHyas[
pabota
J | 113 JIP CPC

1 2 3 4 5 6 7
PA3JIEJI | YopaBneHue 10KyMEHTaMH

1 VYmpasieHue JOKyMeHTaIMel Kak yrpaBlieHYecKas 14| 2 4 8

" |dyHKIMS OpraHu3alyu.

5 HOpMaTI/IBHO-HPaBOBa}I 0a3a yrpaBieHus 14| 2 4 8
JIOKYMEHTAITEH.

BrusiHue nudposusanuy Ha yrpaBJieHAE

3. |IOKyMeHTaMH: MPOorpaMMHOE OOecTieueHue; 3aiuTa 21,8 4 6 11,8
JTAHHBIX; KQJPOBBIA aCIICKT.

PA3JIEJI |l ApxuBHBII MEHEI)KMEHT
HcTopuyeckue aclieKThl CTAHOBJICHHS apXUBHOTO

4. \menemxmenTa B Poccun. Cuctema apXuBHBIX 14 2 4 8
yupexaeHuil B PO.

5. |KampoBas monutuka B apXuBax. 14 | 2 4 8
OcHoBHbIE TPOOIEMBI B OpTraHU3AIUU U JIEATEIbHOCTH

6. |cOBpeMEHHBIX apXUBOB U TIEPCIICKTHBHBIC ITyTH UX 16 | 2 6 8
pEIIeHUS.

7. |ApXvBHas MOJIUTUKA B 3apyOeKHBIX CTpaHaXx. 14 | 2 4 8
UTOI O no pazdenam oucyuniursl 107,8| 16 | 32 59,8
KonTpons camoctostensHol padotsl (KCP)

[Tpomexxyrounas arrecranus (MIKP) 0,2
[ToaroToBKa K TEKyIIEMY KOHTPOJIIO
OO6mast TpyA0EMKOCTh MO AUCIUILTHHE 108




Pazgenbl (TemMbl) AUCHUIUIMHBI, U3y4aeMble Ha 4 Kypce (3aouHas popma oOydeHus)

KonnuecTBo yacos
Bueayaut
Ne HammenoBanwme paznenos (Tem) Beero Ay;:g;pa Has OpHyaSI
pabora
J | 113 JIP | CPC

1 2 3 4 5 6 7
PA3JIEJI | YnpaBnenue 10KyMEeHTaMH

1 VYipasineHue JOKyMEHTAIMEN KaK YIIpaBICHYECKast 12 | 2 10

" |byHKIMS OpraHu3aluu.

5 HOpMaTI/IBHO-HPaBOBaSI 0a3a ympaBiieHUs 14 9 12
JIOKYMEHTaIueH.

BrusiaHue mudpoBu3anuu Ha yrpaBieHHUE

3. |mOKyMEHTaMH: MPOrpaMMHOE OOeCIieueHue; 3aluTa 22 2 20
JTAHHBIX; KQJPOBBIHA ACIEKT.

PA3JIEJI Il ApxuBHBII MEHEPKMEHT
HcTopudeckue acrieKThl CTAHOBJICHHSI apXUBHOTO

4. |menemxmenTa B Poccun. CrucreMa apXMBHBIX 12 2 10
yupexaeHuii B PO.

5. |KagpoBas nmosuTuka B apXuBax. 12 2 10
OcHoBHBIE TIPOOJIEMBI B OPTaHU3AIUN U IEATEITHHOCTH

6. |coBpeMEHHBIX apXUBOB U MEPCIEKTUBHBIC ITyTH UX 22 2 20
pEIICHHUS.

7. |ApXuBHas NOJMTUKA B 3apyOEKHBIX CTPAHAX. 10 10
UTOI'O no pazdenam oucyuniumsl 104 | 4 8 92
KonTpons camocrositenbHoi padotsl (KCP)

[Tpomexyrounas arrectauus (MKP) 0,2
[ToAroToBKa K TEKyIIeMy KOHTPOJIIO 3,7
OO0m1ast TpyJ0EMKOCTh 1O IUCIUIINHE 108

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3ausTus / cemuHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyAeHTa

KypcoBbie padoThI: He IPETyCMOTPEHBI

®opma NpoBeAeHUA ATTECTALMH MO0 JTUCHHUIINHE: 3a4eT

ABTOpBI: JIOLIEHT Kadeapbl OOIIero, CTpaTeruvyeckoro, MH(MOPMALMOHHOTO MEHEIKMEHTa H
OM3HEC-TIPOIIECCOB, KaHAMIAT SKOH. HAyK, AOIEHT Mupomrandenko M.A.,

JIOLEHT Kadeapbl 00Ilero, CTpaTermyeckoro, MHMOPMALMOHHOTO MEHEIKMEeHTa U Ou3Hec-
npoueccoB Koanenko E.B.



AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.03.02 D1eKTpOHHBbIE APXUBBI U APXUBHBII ayTCOPCHHI

O0BbeM TPYI0eMKOCTH: 3 3a4ETHBIX CITUHUIIBI

Iesb IMCHIMIVINHBI — H3y4YeHHE OCOOCHHOCTEH OpraHU3aluy apXUBHOI'O XPaHEHHUS 3JIEKTPOHHON
JOKYMEHTAIH B KOPIIOPAaTUBHBIX M FOCYIapCTBEHHBIX apXUBaX, OCHOB apXWBHOTO ayTCOPCHHTA.

3agauu 1M CHUIITHHBI

- IIO3HAaKOMHUTh C OCHOBHBIMH TEOPETHUECKMMM IOAXONAMH K PEUICHUI0 IpoOIeMbl
JIOJITOBPEMEHHOTO XPAHEHNUS 2JIEKTPOHHBIX TOKYMEHTOB;

- JaTh MpPEJCTaBICHUE O TPABOBBIX, METOJUYECKHX W TEXHOJOTMYECKHX OCHOBaX CO3JaHHA
3JEKTPOHHBIX APXUBOB;

- HU3y4YCHHE OCHOBHBIX TEPMHUHOB B 00JIaCTH 3JIEKTPOHHBIX aPXUBOB U APXUBHOT'O ayTCOPCHHIA;

- OCBOUTD Ha MIPAKTUKE OCHOBHBIE 3TaMbl POPMUPOBAHUS U OTIMCAHHS KOJUIEKLIUH SIEKTPOHHBIX
JTOKYMEHTOB.

Mecto nucunmiinnel B crpykrype OOII BO:

JuctunnuHa «JJeKTPOHHbIe apXUBbl M APXMBHBIN ayTCOPCHHI» IPUHAIUICKHUT K YacTH,
¢dopMupyeMOi ydyacTHUKamMHu o0Opa3oBaTeNbHBIX OTHOmeHWH Onoka bl "Auctmmmmber (Momyim)"
y4e0HOTO IUIaHa.

Jnisl yCHemHoro ycBOCHHS AMCLMIUVIMHBI HEOOXOAMMO, YTOOBI CTYAEHT MMEIN 3HAHUS, YMEHHUs,
BJIaJIcHHE M HaBBIKM B 00beMe TpeOoBaHWI AMCHUIUINH: «JlOKyMEHTAlMOHHBIA W apXUBHBIN
MEHEDKMEHT», «ApxuBoBesicHHE», «{npoBbie TEXHOIOTHU B TOKYMEHTOBEICHUN M apXUBOBEICHUNY,
«Texnonorun ounpoOBKU U PETPOKOHBEPCHUS TOKYMEHTOBY», H3y4aeMbIX B paMKax OakajaBpuara.

B cBoro ouepenp, H3ydeHHE AUCIUILTHHBI 00€CTIeYMBaET BO3MOXKHOCTD YCIICIIHOTO POXOKACHHSI
CTYACHTaMH MPEIAUIUIOMHON TPAKTHKH, TIOATOTOBKH M 3aIIUTHI BBITYCKHOHN KBaTH()UKAITHOHHON PabOTHI.

TpeGoBaHUA K YPOBHIO OCBOCHUSI JUCHUILIUHBI

Wzyuenne naHHOM y4yeOHOW IMCHMIUIMHBI HampaBieHO Ha (GOpMHUpOBaHHE Yy OOydarommxcs
CIEIYIOLUX KOMIIETEHIUH:

KOZ[ W HAMMCHOBAHUC MHAUKATOpA | P€3yJ'II>TaTBI O6y‘IeHI/I$I 110 JTUCIHUITIJIMHE
IIK-7 Cnocoben k BCACHUIO ONCPATUBHOI'O0 XPAHCHUA AOKYMCHTOB B OpraHu3alliyd W IMepeaavyu ACi I
MOCICAYIOIICTO XpaHCHHUA

[IK-7.1. Bexer omepaTHBHOE XpaHEHHE 3HAaTh:

JOKyMEHTOB B OpraHn3aluu - OCHOBHBIE BH/IbI QPXHUBHBIX JJIEKTPOHHBIX PECYPCOB;
[1K-7.2. YyacTByeT B OpraHM3alli¥l M Hepegaddl | - OCOOEHHOCTH 3JEKTPOHHBIX JOKYMEHTOB, KaK OOBEKTOB
JIeTT JUISt TIOCTIEYIOIIETO XPaHEeHHS apXMBHOTO XPaHEHMUS;

- METOJI0JIOTHICCKHE TPUHIIHITEL U TIPAKTHYSCKUE
peKoMeHIaIN1, 00ECTIeUNBAOIINE JOITOBPEMEHHY IO
COXPaHHOCTh JIEKTPOHHOW JOKYMEHTAIUH;

YMeTs:

- JIOKyMEHTHPOBAaTh IMPOILECC Tepeadyd dJIEKTPOHHBIX
JIOKyMEHTOB B apXUB OpPTaHU3AIINH;

- JIOKyMEHTHPOBAaTb OCHOBHBIE JTambl  pabOTHl ¢
AIEKTPOHHBIMH JOKYMEHTaMH B TOCYIaPCTBEHHBIX apXHBax
Bnaners:

- TEXHOJIOTHEH UCIIOF30BaHMSI IIPOTPaMMHBIX CPEICTBA IS
CO3JIaHFI AIEKTPOHHBIX aPXUBOB.

[IK-9 CriocobeH Kk BHEAPEHUIO CHCTEMEBI 3JICKTPOHHOT'O apX¥Ba OpraHU3allul

WIIK-9.1 JleMoHCTpUpyeT 3HAHMSI TEXHOJOTHH | 3HATh:

CUCTEMBI AIIEKTPOHHOTO XpaHEHMs AOKYMEHTOB B | - OcHOBBI 3akoHojaTenscTBa Poccuiickoil Denepanuu B
OpraHu3aIluu obsiacti 00pabOTKH, XpaHEHNUs!, paCIO3HABAHUS JAHHBIX
UIIK 9.2 OpraHn3yer BHeIpEHHE CHUCTEMbI | - GYHKINH IPOTPAMMHBIX CPEICTB JIEKTPOHHBIX APXHUBOB;
DJIEKTPOHHOI'O apXHUBa B OpraHU3alui VMeTs:

- UCTIONb30BaTh IpPOrpaMMHOE obecrieueHne

(yHKIIMOHMpOBaHUS, BBOJa H OOpPabOTKM JaHHBIX B
CHUCTEMaXx DJIEKTPOHHOTO apXuBa

Buagets:

- METOJAMHM CO3JIaHMSI DJICKTPOHHOTO (POHA MMOJTb30BAHMSL.




Coaepixanue TUCHHUILINHBI
Pacnpenenenue BUIOB yueOHOI pabOThI M UX TPYAOEMKOCTH IO pa3/ieiaM JUCIUILTAHBI

(0DO).

KonugectBo yacos
Breaynut
Ne HaumenoBanue pasaenos (Tem) AyRuTOpHaS op}faill
Bcero pabota
pabota
JI 113 JIP CPC
1. [|TIpeamer, comepikaHue M 3a1a91 Kypca 8 2 4 2
5 Criermdrika 3IeKTPOHHOH TOKYMEHTAIlN! KaK 00beKTa 8 2 4 2
APXMBHOTO XpaHEHHsI
3 OO1mue TeopeTHyecKre U MPaKTUIeCKUe PEKOMEH/IAINH 110 10 2 4 4
' |obecnieyeHHIO COXPaHHOCTH JIEKTPOHHBIX JIOKYMEHTOB
4 [IpaBoBbIE acreKThl apXHUBHOT'O XPAHEHUS AJIEKTPOHHBIX 10 2 4 4
JIOKYMEHTOB
5. |KopropaTuBHbIE 3JIEKTPOHHBIE apXUBBI 10 2 4 4
6. OpraHu3anus XpaHeHHs dJIEKTPOHHBIX IOKYMEHTOB B 10 2 4 4
TOCYJapPCTBEHHBIX apXHBaxX
7 CoBpeMeHHBIE arnmapaTHO-NPOrpaMMHBIE CPECTBA ISl CO3AaHHS 10 2 4 4
AJICKTPOHHBIX apXUBOB
8.  |ApXUBHBII ayTCOPCHHT 10 2 4 4
HUTOI'O no pasoenam oucyuniurvl 72 16 32 24
KoHTpoanb camocrosTensHoit pabotsl (KCP) -
[Tpomexyrounas arrecrauusi (MKP) 0,3
[ToaroroBka K 9K3aMeHy 35,7
OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108

Pacnpenenenne BiIOB yueOHOI pabOTHI M X TPYAOEMKOCTH IO pa3/eiaM JUCIUTLTAHBI

(3D0).
KonnuecTBo yacoB
Bueayaur
Ne HanmenoBanue paznenos (Tem) AyauTopHas opgaﬂ
Bcero pabota
pabora
J 113 JIP CPC
1TIpenmer, conep:kaHue U 3a1a4H Kypca 11 1 - 10

2 Crienrprika 31eKTPOHHOMN TOKYMEHTAIUU KaK 00beKTa 11 ) ) 11
ApXMBHOTO XpaHEHHsI

3 OO6muye TeopeTHUecKne U MPaKTHIECKUE PEKOMEHIAINH 110 12 1 ) 11

" |obecnieueHHIO COXPAHHOCTH JEKTPOHHBIX JOKYMEHTOB

4 IIpaBoBBIE aCIEKThI APXUBHOTO XPAaHEHUS 3JIEKTPOHHBIX 12 1 ) 11
JIOKYMEHTOB

5.  |KopmopaTHBHEIE JIEKTPOHHBIC APXUBBI 13 - 2 11

6. Opranuzanus XpaHeHHs SJIEKTPOHHBIX IOKYMEHTOB B 13 ) 2 11
TOCYZApPCTBEHHBIX apXHBax

7 CoBpeMeHHBIE arnapaTHO-NPOrpaMMHBIE CPECTBA VISl CO3AAHMS 13 ) 2 11
JJIEKTPOHHBIX apXHUBOB

8. |ApXuBHBII ayTCOPCUHT 14 1 2 11
HUTOI'O no pazdenam oucyuniuul 99 4 8 87
Konrpoiss camocrosirensHoit pabotsl (KCP) -
[IpomexyTounas arrecramus (MKP) 0,3
IToaroToBka K 9K3aMeHY 8,7
OO1mas Tpy10eMKOCTb 10 AUCIUIUINHE 108

(I)opMa NnpoBE€ACHUA aTTECTALIUU MO JUCHUIVIMHE: DK3aMCH

Astop: gouent CaBuenko A.IL



AHHOTaIuUs K pabodeil mporpaMMbl TUCITUTUTHHBI
«b1.B.03.03 Cucremsl sku3HeoOecedYeHUsT APXUBOB

O0beM TPYI0EeMKOCTH: 3 3aUCTHBIX CTUHUILIBI

Heas aucuumiIMHbl — chOPMHUPOBATh y CTYACHTOB LEIOCTHOE NPEICTABICHUE O
TEXHOJIOTUSX XKU3HE00eCIIeYeH s apXUBOB.

3agaum AUCHUNITHHBI

Jliia nocTrKeHHs 1eliel periaroTcs Caeayoue 3a1a4u U3yYeHUs JUCIUILTUHBL:

Teopemuueckas KOMNOHEHMA:

1) u3yyeHre HOpMaTUBHOM 0a3bl TOKYMEHTOB, PETYIUPYIOLUINX [IPOLIECCHI
YKU3HEoOecIIeueH s apXuBHOTO (DOHA;

2) u3y4eHHe OCHOBHBIX TEPMHUHOB B 00J1aCTH AJEKTPOHHBIX APXUBOB U PETPOKOHBEPCHUHU.

lloznasamenvrasn komnonenma:

1) wu3ydeHue 3TaroB pabOTHI IO CO3AHHIO ICKTPOHHOTO (OH 1A MOJIH30BAHHS;

2) W3y4YCHHUE BUJOB U ATAIOB IPOLECCA PETPOKOHBEPCHUH;

3) u3yuyeHHe OTEYECTBEHHOI'O0 M 3apyOeKHOIrO OMbITa B 0O0JIACTH CO3JaHHS apXUBOB
U(PPOBBIX TOKYMEHTOB.

IIpaxmuueckas komnonenma.

1) ymenue chopmynupoBath TpeOOBaHUS K CHCTEMaM AJIEKTPOHHOTO apXHBa;

2) 3aKperuieHHe y CTYJIEHTOB YMEHHUIl IOJb30BAThCSl IMOJYYCHHBIMH 3HAHUSMHU IPU
pELIeHUH MPaKTUYECKUX 3a7a4 OLU(PPOBKU JOKYMEHTOB.

MecTto aucuumianabl B crpykrype OOII BO:

Juctummmaa  «b1.B.03.03  Cucremsl xu3HeoOecrieueHUss apXWBOB»  JIMCIMIUIMHBI
(Momynm)" yueOHOro IuiaHa.

JlJis yCHenHOro YCBOEHUS TUCIHUILUIMHBI HEOOXOIMMO, YTOOBI CTYJIEHT WMMEN 3HaHUf,
YMEHHS, BJIQJICHUEC W HABBIKK B O0BbEMe TpPEOOBAHWU MUCHUIUIMH: «J/[OKyMEHTAllMOHHBIA W
apXUBHBIN MeHeKMeHT», «L{udpoBbie TEXHOIOTUN B JOKYMEHTOBEICHUU U apXUBOBEIACHHUM,
M3y4aeMbIX B paMKax OakajgaBpuara.

B cBoro ouepenp, u3yueHHE MUCHUILUIMHBI 00ECIEYMBACT BO3MOXKHOCTH YCIIEIIHOTO
OCBOCHHSI CTYJCHTAMH CJIEIYIONUX JUCIUIUIMH OCHOBHOW 00pa30BaTEeIbHOW MPOTPAMMBI:
«ONEeKTpOHHBIE apXHMBBI M APXUBHBIH ayTCOPCHHI», 3alllUTa BBIMTYCKHON KBaTH(pUKAIMOHHON
paboTHI.

TpeGoBanus K yPOBHIO OCBOCHUS TUCHUIINHBI
W3ydenne naHHOM yuyeOHOM AMCLUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y
00y4aromuxcsl CIeAyOIUX KOMIIETEHIUI:

Kon 1 HanMeHOBaHME HWHIIMKATOpA | Pe3ynpraThl 00y4YeHUsI 110 AUCIUIUINHE
ITK-8 CiocoOeH NoCTpOUTh CUCTEMBI apXHBHOTO XpaHEHUs 1l (JIOKYMEHTOB) B OpraHU3alMN
I[IK-8.1 J[lemoHCTpHpyeT 3HAHHWA MOCTPOCHHS | 3HATH:
CHCTEMBbI apXMBHOTO XPaHEHHUS JIe (JIOKyMEHTOB) | - MeToaudyeckne JOKyMEHTbI M HallMOHAJIbHbIE CTaHIAPTHl B
B OpraHu3alyu cdepe obecrieueHns1 COXPAaHHOCTH apXUBHBIX (POHJIOB;
I1K-8.2 VYuactByer B (OpMHpPOBAHMH CHCTEMBI | YMETh:
apXMBHOTO XpaHEHHS JeJ (JOKYMEHTOB) B | - HCIOJB30BATH OPTaHU3AIIOHHBIE 1 TEXHUIECKHUE CPEICTBA
OpraHu3anuu JKU3HEe00ecreueHHs apXUBHBIX (POHIO0B
Bnaners:
- HaBBIKAMH OLEHKH W TPEAOTBPAIICHUS IOTCHIMAIBHBIX
pUCKOB B cdepe XpaHCHHS, WCIIONB30BAHMS apXHBHBIX
JIOKYMEHTOB.

Conep:xaHue qMCUUTILTHHBI
Pacrnipenenenuie Bu10B yueOHOM paOOThI U UX TPYTOEMKOCTH 10 pazaenaM AucturiuHbl (ODO).



KoanuecTBo yacos
Breayaut
No HammenoBanme paznaenos (Tem) AyaaropHas opgaﬂ
Bcero pabota
pabora
JI 113 JIP CPC
1. |llenu m 33724 CHCTEM KH3HEOOECIICUCHU 2 4 6
2 OCHOBHBIC IPUYUHBI BOSHUKHOBCHHUS YPE3BBIUANHBIX CUTyallui B 2 4 6
OpTaHU3AIIIX
3. |TexHOJIOTHS MOATOTOBKU K YPE3BBIYAHHBIM CUTYAITUSAM 2 4 8
4 [TnmarnpoBanme pabOTHI IO CO3IAHUIO AIEKTPOHHOTO QOHAA 2 4 8
MI0JIb30BAHUS
5. |Ob6opynoBanue 111 OIIMPPOBKH aPXHUBOB 2 4 8
6. |IIporpamMMHOe oOecrieueHue sl OITM(POBKH apXHBOB 2 4 8
7 O6opynoBaHre TOMEIIEHUH I XPAHEHUS apXUBHBIX 2 4 8
JIOKYMEHTOB
8.  |KoHTpoJsb KauecTBa IJACKTPOHHBIX KOTIHMA 2 4 7,8
HUTOI'O no pazodenam oucyuniumul 107,8| 16 32 59,8
Kontpons camocrosirensHo# padotsl (KCP) -
IIpomexxyTounas arrectanus (MKP) 0,2
[ToaroToBKa K 3a4eTy -
O061mas TpyJ0eMKOCTh O JUCITMILTHHE 108

PacnpeﬂeneHI/Ie BHUOB yqe6H0171 pa6OTBI " UX TPYAOCMKOCTH II0 pa3JciiaM NTUCHUILIAHBI

(300).
KonmuectBo yacoB
Bueayaur
Ne HanmenoBanue paznenos (Tem) AyauTopHas oprzla;{
Bcero pabora
pabora
JI 113 JIP CPC
1. Ilenn n 3a1a4M CHCTEM JKM3HE0OECTICUCHHUS 11 1 10
2 OCHOBHBIE IPUYMHBI BOSHUKHOBEHHS YPE3BbIYAHHBIX CHUTYaINH B 13 1 12
OpTaHM3AIMAX
3. TeXHOJOTHS MOATOTOBKH K YPE3BbIYaiHBIM CUTYAIHSIM 12 12
4 [ImarupoBaHme pabOTHI IO CO3TAHHIO AIEKTPOHHOTO OHAA 13 1 12
MOJIb30BaHNUS
5. O6opynoBaHue A7 OII(PPOBKH apXHUBOB 14 2 12
6. [IporpammHOe obecriedeHue it ONUGBPOBKH apXHBOB 14 2 12
7 O6opynoBaHue TOMEIICHUH IS XpaHEHHUS apXUBHBIX 15 1 2 12
JIOKYMEHTOB
8. KoHTpoh KauecTBa IIEKTPOHHBIX KOHN 12 12
HUTOI'O no pazdenam oucyuniuul 104 4 6 94
Konrpoins camocrositensHo# pabotsl (KCP) -
[IpomexxyTtounas arrecranus (UKP) 0,2
[ToaroToBka K 3a4ety 3,8
OO0mmast TPYAOEMKOCTb 0 TUCIHAILUIHHE 108

(I)opMa NPOBEICHUSA ATTCCTAIMM MO JUCHUIIJIMHE: 3a4Y€T

ABtop: noueHt CaBueHko A.Il.



AHHOTaIuUs K pabodeil mporpaMMbl TUCITUTUTHHBI
«b1.B.03.04 TexnoJsiorun oun(ppoBKU U PETPOKOHBEPCHUS JOKYMEHTOB»

O0beM TPYI0EeMKOCTH: 3 3aUCTHBIX CTUHUILIBI

Heas aucuumiIMHbl — chOPMHUPOBATh y CTYACHTOB LEIOCTHOE NPEICTABICHUE O
TEXHOJIOTUSAX OLM(POBKU U IPUHIIMIIAX PETPOKOHBEPCUU IOKYMEHTOB.

3agauu AUCHMIIMHBI

Jlist focTHKEeHUs LeJled peIaoTes caelyoIue 3a1a4l U3y4eHUs TUCLUILIIHBL:

Teopemuueckas KOMNOHEHMA:

1) n3yueHre HOpMaTUBHOM 0a3bl JOKYMEHTOB, PETYJIUPYIOIUX CO3/1aHUE IEKTPOHHOTO
apXUBHOTO QOHAA;

2) u3yueHre OCHOBHBIX TEPMUHOB B 00JIACTH 3JEKTPOHHBIX apXUBOB U PETPOKOHBEPCHUHU.

llosnasamenvras KOMnOHeHmaA:

1) wu3ydeHue 3TANOB pabOTHI IO CO3/IaHHIO IEKTPOHHOTO (hOH/IA MTOJIH30BAHUS;

2) W3y4YCHHUE BUJOB U ATAIOB IPOLECCA PETPOKOHBEPCHUH;

3) u3yueHHe OTEUECTBEHHOTO M 3apyOeXHOro ombITa B 00JACTH CO3JaHMs apXHUBOB
U (POBBIX JOKYMEHTOB.

IIpakmuyeckas komMnonenma:

1) ymenue chopmyarpoBath TpeOOBaHUS K CHCTEMAM JIEKTPOHHOTO apXHBa;

2) 3aKpemjeHue y CTYAEHTOB YMEHHUH I0Jb30BaThCs MOJMYYEHHBIMU 3HAHUSAMM IpU
pEIIeHNH MTPAKTHYECKHX 331249 OU(PPOBKU JTOKYMEHTOB;

Mecto nucuumiauebl B ctpykrype OOII BO:

Jucunmummaa «TexHoorMuu  OuM(PPOBKH M PETPOKOHBEPCUS IOKYMEHTOB)»
NPUHAIISKUAT K 9acTH, (OPMHPYEMON y4acTHUKAMH 00pa3oBaTEeNbHBIX OTHOMIEHHWH Oioka bl
" TucuumnuHel (Moaynn)" yaeOHOro MiaHa.

JUig ycHenHoro yCBOEHHUS! TUCLUIUIMHBI HEOOXOJUMO, YTOObI CTYJEHT MMEJ 3HaHMS,
YMEHUs, BJIaJieHMEe M HaBBIKU B 00beMe TpeOOBaHUM AMCHUIUIMH: «J{OKyMEHTAllMOHHBIM U
apXUBHBI MEeHEDKMEHT», «LudpoBbie TEXHONIOTUN B TOKYMEHTOBEACHUU U apXUBOBEACHUNY,
«CucreMbl )KM3HEOOECIEUEHHS apXUBOBY, U3y4aeMbIX B paMKax OakaiaBpHara.

B cBoro ouepenp, u3yueHHE NUCLUUIUIMHBI OOECIIEYMBAET BO3MOXKHOCTH YCIIEIIHOTO
OCBOCHMS CTYJEHTaMH CIEIyIOIUX JUCHUIUIMH OCHOBHOH 00pa3oBaTelbHONl NpOrpaMMBbl:
«ONEeKTpOHHBIE apXHUBBl M APXHUBHBIA AyTCOPCHHI», 3allliTa BBITYCKHOW KBaTU(UKALMOHHON
paboThI.

TpeGoBaHus K yPOBHIO OCBOCHUS JUCHUTINHBI

W3ydenne naHHOM yuyeOHOM AMCLUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y

00y4aromuxcsl CIeAyOIUX KOMIIETEHIUI:

Koj u HammeHoBaHUE MHIOWKaTopa | PeSyJ’ILTaTBI O6y‘IGHI/I$I 110 JMCOUIIJINHE
ITK-2 CnocobeH Kk OopranmM3an JOKYMECHTUPOBAHU A praBHCH‘IeCKOﬁ JACATCIBbHOCTH B OpraHu3anu
[IK-2.1 Opranusyer JIOKyMEHTUPOBaHUE | 3HATh:
praBHeH‘ICCKOﬁ JIESITEIIbHOCTH B OPraHU3aluu - MCTO,I[I/I'IGCKI/IG JAOKYMCHTBI U HAaTUOHAJIbHBIC CTaHAAPThHI B
I1K-2.2 [TpumensieT nHPOPMAIIMOHHBIE CHCTEMBI B cepe  JIOKyMEHTHPOBAHHMS M OWH(DPOBKH  apXMBHBIX
praBHeH‘IeCKOﬁ JCATCIIBHOCTH B OpraHUu3aliu 37)]3:?:13,

- UCITI0JIb30BAaTh OpFaHI/I3aHI/IOHHBIe U TCXHHUYCCKHUC CpeJlCTBa
JUIL  TIepeBoJa B JJEKTPOHHBIM BHUJA JOKYMEHTOB U
JOKYMEHTHPOBAHHOH MH(pOpMAINK OpPraHU3auN

Bnanets:

- HaBBIKAMH OLIEHKH M TPEAOTBpAlllEHUs MOTEHUIUAIbHBIX
pUCKOB B cdepe XpaHEHHs, HCIOJIb30BAHUS APXUBHBIX
JIOKYMEHTOB.

ITK-9 Crioco0OeH k BHEAPEHUIO CHCTEMBI 3JICKTPOHHOT'O apXHBa OPTaHU3AIIH




UIIK-9.1 JleMoHCTpUpYyeT 3HAHMS TEXHOJIOTHH
CUCTEMBI AJIEKTPOHHOTO XPaHEHUS AOKYMEHTOB B
OpraHu3aIu

UIIK 9.2 OpraHusyer BHEIPEHHE CHCTEMBI

QJICKTPOHHOI'O apXuBa B OpraHusaliun

3HaTh:

- OcHoBbl 3akoHOnaTenbecTBa Poccuiickoit denepaunu B
oOnactu 00pabOTKH, XpaHEHUs, PAaCTIO3HABAHNUS JaHHBIX;

- (YHKIUU TPOTPAMMHBIX CPEACTB ONUGPOBKH 3aIUTHI
nHdpopmanuy;

YMeTh:

- WCHIOJB30BaTh MPOTpaMMHOE OOecredeHne IJIsi BBOAa U
onn(pOBKH JaHHBIX B CHCTEMY SJIEKTPOHHOTO apXHBa
Bnanets:

- METOJAMHM CO3JaHMsI DJICKTPOHHOTO (POH/A ITOJTh30BAHMS.

Conep:xaHue qTUCUUTLTHHBI

Pacnipenenenue BHUIOB yueOHOI pabOThI M UX TPYAOEMKOCTH IO pa3/ieiaM JUCIUILTAHBI

(0DO).
KonngectBo yacos
Bueayaur
Ne HaumenoBaHue pasaenos (Tem) AyauTopHas opgasl
Bcero pabota
pabora
JI 113 JIP CPC

1.  |Ienn v 3amauu oru)pOBKHU apXUBHBIX (DOHIOB 2 4 6
2. |DnexTpoHHBIH (OH/ NONB30BaHUS 2 4 6
3. |Metoapl co3aaHuUs ICKTPOHHOTO (DOH/IA TTOTE30BaHHUSI 2 4 8
4 [TnanupoBanue pabOTHI IO CO3AHUIO AIICKTPOHHOTO (PoHIa 2 4 8

M0JIb30BaHUS
5.  |O6opynoBaHue /it OUM(PPOBKH apXHUBOB 2 4 8
6. [I[IporpamMmHoOe obecnieueHue Juisi OLM(POBKU apXHBOB 2 4 8
7. |[ToxroroBka u mepepaya JJOKYMEHTOB Ha OLM(POBKY 2 4 8
8.  |KoHTpousb KauecTBa AIEKTPOHHBIX KOMUH 2 4 7,8

HUTOI'O no pasoenam oucyuniurol 107,8| 16 32 59,8

KoHTtpoas camocTositensHol paboTsl (KCP) -

ITpomesxytounas arrecrarus (MKP) 0,2

IloaroroBka Kk 3a4ery -

OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108

Pacnipenenenvie BuoB yueOHOM pabOTHl U UX TPYAOEMKOCTH IO pazjienaM AUCIUILTUHBI

(3D0).
KonngectBo yacoB
Bueayaur
No HanmenoBanue pa3zenoB (Tem) AyaaropHas opgasl
Bcero pabora
pabora
JI 113 JIP CPC

1. Ienn 1 3a1aun OLUGPOBKU APXUBHBIX (POHIOB 11 1 10
2. OnekTpoHHbIH (OH/I 0JIB30BAHUS 13 1 12
3. MeTo bl CO3aHuUs JISKTPOHHOTO (POH/IA MOIB30BAHHSI 12 12
4 [TnarupoBaHue pabOTHI MO CO3JaHUIO JIEKTPOHHOTO (OHA 13 1 12

M0JIb30BaHUS
5. O6opynoBanue st OUGPOBKH apXHBOB 14 2 12
6. ITporpammHOe oOecrieueHHE s OIU(PPOBKH aPXUBOB 14 2 12
7. [MToaroToBka u nepegaya JOKyMEHTOB Ha OLU(PPOBKY 15 1 2 12
8. KoHTpons KauecTBa 2JIEKTPOHHBIX KOHH 12 12

HUTOI'O no pasoenram oucyuniurvl 104 4 6 94

Kontpons camocrositensHo# padots! (KCP) -

IIpomexxyTtounast arrectamus (MKP) 0,2

IToAroToBKa K 3a4eTy 3,8

OO6mas TpyJ0€MKOCTh 1O JUCIUILTHHE 108

d)opMa MNPOBEICHUSA ATTCCTAIIMM MO JUCHUIIJIHHE: 3a49€T

ABtop: noueHt CaBueHko A.Il.



AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B.04.01
OCHOBBI JIEKTPOHHOI'O JOKYMEHTOOBOPOTA
B OPTAHU3ALIUA

O0bem Tpynoemkoctu: 144 yac. = 4 3aueTHbIC €IUHULIBI

Heap aucuunauHbl. «OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa B OpraHHU3aIlUI)
SBISICTCA  TMOJTrOTOBKA CIyIIaTeleld 10 OCHOBHBIM BOIPOCAaM TEOPUH M IMPAKTUKH
MPOEKTUPOBAHUS U UCIIOJIB30BAHUS CUCTEM IEKTPOHHOTO JOKYMEHTOOOOPOTa B OpraHU3aIUsX.

ey n3yyeHus TMCUMIJIMHBI:

1) ¢opmupoBaHHe  HAy4yHOrO  MpEACTaBICHHME O  CTPYKType W OCHOBax
(YHKIIMOHUPOBAHUS CUCTEM DJICKTPOHHOTO TOKYMEHTOOOOPOTa, UX COBPEMEHHOM COCTOSTHUH U
MEPCIEeKTUBAX Pa3BUTHUS;

2) TpuUOOpEeTeHNE 3HAHHI O KOHIEMIUSX, JICKAIIUX B OCHOBE HH(POPMAIIMOHHBIX CUCTEM
JIOKYMEHTO000pOTa;

3) oBnameHWEe MHCTPYMEHTAMH U TEXHOJOTHSMHU CO3JIaHHS, MapIIPyTU3alMd |
apXUBHUPOBAHUS JOKYMEHTOB B CO/;

4) npuoOpeTeHUe MPAKTUYECKUX HABBIKOB PAaOOThI C KOHKPETHBIMH IMPEICTABUTEISIMH
CHCTEM 3JICKTPOHHOTO IOKYMEHTOOOOPOTa OpraHU3aIHH.

JucuumnimHa ~ paccMaTpuBaeT — JBOJIOLMIO  Pa3BUTHS ~ CUCTEM  DIIEKTPOHHOTO
JIOKYMEHTO000pOTa, METOoABl cOopa, cucreMaTu3anud M xpaHeHus wHpopMmanuu B COJl, ux
MpEeUMYIIeCTBa B CpPAaBHEHHWU C TPAJUIMOHHBIMH MeEToJaMu JejornpousBojactBa. Ocoboe
BHUMAaHHE YACISIETCS M3YYCHUIO KOHIENIMHA 0e30yMakKHOTO JEJIONMPOU3BOICTBA U Mepexoaa K
JJIEKTPOHHOMY JOKYMEHTAI[MOHHOMY COMPOBOKICHHUIO IPOILECCOB YIPABICHUS KPYIHBIMU
COLMAIIbHO-9KOHOMHYECKUMH CUCTEMaMHU.

3agauu AMCHMIINHBI

Jlia nocTrkeHus Lenel penaroTcsl CASAYOIUE 3a1a4d U3yYEeHUs JUCIUIIIINHBL:

Teopemuueckas kKomnonenma

1) wu3y4YeHHE OCHOBHBIX TEXHOJOTHI JOKYMEHTHPOBAHHUS;

2) W3y4YCHUEC OCHOBHBIX TEPMHHOB B OO0JIACTH JIIEKTPOHHOIO JOKYMEHTOOOOpOTa M
JIEJIONIPOU3BO/ICTBA;

3) wu3ydyeHHe METOAMK (OPMUPOBAHUS TPEOOBAHHI M BBHIOOPA CHUCTEM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa JUIsl OpraHU3aluY;

4) wu3yuyeHue MeTolOoB aHanmu3a pbiHKa CDJ] W mporpaMMHBIX TUIATGOPM ISl UX
pean3anny.

llosnasamenvrnas komnonenma

5) wu3ydeHHE OBOJIONMU Pa3BUTHS CUCTEM JJIEKTPOHHOTO JOKYMEHTO00OpOTa |
KOHUEMNINI TOKyMEHTUPOBAHUSI YIIPABIEHYECKON JeSITENIbHOCTH;

6) dopMupoBaHUE MPEICTABICHUS O METOIOJIOTUYECKIX OCHOBAX CO3JIaHUS TTIOICUCTEMBI
JIEJIONPOU3BO/ICTBA Ha 6a3e MHPOPMAITMOHHBIX TEXHOJIOTHIA;

7)  uW3y4yeHHe MEeTOIUKU (POPMHUPOBAHUS MOJCHCTEMBI HHPOPMAIIMOHHOTO 00ECIICUSHHS
B CUCTEME MEHEPKMEHTa IPEPUITHS;

Ilpaxmuueckas xkomnonenma

9) ymenue chopMynrnpoBaTh TpeOOBaHUS K CUCTEME FIEKTPOHHOTO JTOKYMEHTOO00pOTa
KOMIIaHUM;

10) ymeHue npoBOINTh CPAaBHUTEIBHBIN aHAIU3 U BEIOOp MporpaMMHBbIX cpencts CO/JI;

11) mpuobpeTeHue onbiTa pereHus MPakKTHUECKUX 3aay CPeICTBAMH CUCTEM
AIIEKTPOHHOTO JJOKYMEHTO000pOTa;

12) mpuobperenne HaBbIKOB pabOThI B KOHKpEeTHBIX CO/I.

MecTo AucHMIUIMHBI (MOYJI1) B CTPYKTYpe 00pa3oBaTebHOIl POrpaMMbl



Juctunnmaa «OCHOBBI AJIEKTPOHHOTO JTOKYMEHTOOOOpOTa B OpraHU3alliu» OTHOCHUTCS K
bnoky [uctumnuabl (MOaysu), (OPMUPYEMOW Y4YacTHHKOM OOpa30BaTEIbHBIX OTHOIICHUN
Monynb 4 "L{udpoBbie TEXHOIOTUH B YIPABJICHUH TOKYMEHTAIMEH" y4eOHOTO IJIaHa.

N3yuaetcsa oHa B 7 cemecTpe Ha o4HOM (hopme u Ha 4 Kypce 3a04HOi popMbl 00yueHwHs,
OasupyeTcss Ha 3HAHUSAX, YMEHHUAX M HaBbIKaX, IOJIYYEHHBIX Ha TMEpPBbIX TpeX Kypcax
NOArOTOBKU. B CBOIO ouepenr oOHa o00ecHeuyMBaeT H3Y4YCHHE CIEAYIOIUX TUCIUIUIMH:
DNEeKTPOHHBIE apXUBHI U apXUBHBINM ayTcopcuHr, L{udpoBbie TEXHOIOTUU B JOKYMEHTOBEACHUU
U apxuBoBeleHUM, OCHOBbl KOHTPOJBHOW JEATEJIBHOCTH B  JOKYMEHTOBEIEHUU U
apXuBOBeACHUHU, TeXHOIOTUN OLIM(PPOBKU U PETPOKOHBEPCHS TIOKYMEHTOB U JP.

VYuyebHast mnporpamMma AMCHUIUIMHBL «OCHOBBI 3JEKTPOHHOTO JIOKyMEHTOO0OpOTa B
OpraHu3almy NpeyCcMaTpUBaeT MPOBEACHHUE 3aHATUI B hopMe JIeKIUH, TabopaTopHbIX padoT,
NpakTUYeCKuX 3aHATUH. OHA MOATOTOBJIEHA B COOTBETCTBUU TPEOOBAHHSIMU, MPEAbSIBICHHBIMU
¢ tpeboBanmsimu OI'OC BO 3++. JlocTuxkeHHE LETU CONMPOBOXKIACTCS PACKPBITHUEM TEpPeT
CTyAeHTaMH (YyHIAMEHTAIBHBIX 3HAHUN B 00JACTAX CBS3aHHBIX C CHCTEMAaMHU 3JIEKTPOHHOTO
nokymentoobopora (CD/]), koTopsie BciencTBUE HEMPEPHIBHOIO OOHOBIECHUS M M3MEHEHHUS B
amnmapaTHbIX CpEICTBaX HAaXOOAT BaXXHOE MeECTO B (HOpMUPOBAHMHM HH(POPMALUOHHO-
TEXHOJOTMYECKOr0 TMOTEHIMala MPEANPHUATHS, YTO O0O0ECleYyuT MPOYHOE M CO3HATEIbHOE
OBJIaJICHUE CTYJIEHTAaMH OCHOBAMHU 3HAaHUHN O Ipoleccax MOJIYYEHHs, XpaHEHUs, Nepeladd U
npeoOpazoBanus uHbopmaruu. 3Hanus noctpoerus COJI, pazpaboTku, afIMUHUCTPUPOBAHUS U
TEXHOJIOTUH JOCTYyIa HEOOXOAWMO JJIsi ycrexa JI00ro CHenuaIncTa 1mo WHGOPMAalUOHHBIM
cuctemaM. llepen cryneHTaMu pacKpbIBalOTCS 3HAYEHUS HMH(DOPMAIMOHHBIX 0a3 JaHHBIX B
pa3BUTUHU COBpEMEHHOro oOuiectBa. B Xxome o00ydeHHMs CTYAEHTBl JOJDKHBI HayyaTcs
CO3HATENIbHO U PAllMOHAIILHO HCIOJB30BaTh BO3MOXKHOCTHU, MPEJOCTABISEMbIE KOMIIBIOTEPHOMN
TEXHUKOM, JJIs PEeLIEHUs] pa3HOOOPa3HbIX yNPaBICHUECKUX 3a/1a4.

Ilepeyenb muIaHMpyeMbIX pe3yabTAaTOB OO0y4YeHHs] MO JUCHUILUIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJbTATAMHU 0CBOCHHS 00Pa30BATEJILHOM NPOrPAMMBI

W3ydenue naHHOW y4eOHON JUCHMILIMHBI HAIIPAaBJIEHO Ha (POPMUPOBAaHUE Y 00YyUarOIINUXCS
CIIEYIOIIMX KOMIIETCHIINMN

Pe3ynpTatel 00yueHus MO AUCHIUTIIIMHE
(3Haem, ymeem, e1adeem (HABbIKU U/UNU ONbIM
oesimenbHocmu))

Koxa u HaumeHnoBaHue
WHJUKaTopa™

IIK- 4 CnocobeH ocyuiecTBIATh padoThl 0 NPOEKTHPOBAHUIO U BHEIPEHHIO CHCTEMbI
JJIEKTPOHHOI0 [JOKYMeHT000opora B chepe AOKYMEHTALMOHHOIO YIpPaBJICHUS
OpraHu3anuu

NIIK- 4.1. YuacTtByert B pabote
MO MPOEKTUPOBAHUIO U
BHCOPCHHUIO CUCTCMBbI
AIIEKTPOHHOTO
JTIOKyMeHTOo00O0poTa B chepe
JIOKYMEHTAI[MOHHOTO YIIPaBJICHUS
OpTraHu3aIuu

3HaeT CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTO000pOoTa

Ymeer  pabotaTh ¢ CHCTEMaMH  DIIEKTPOHHOTO
JIOKYMEHT0000pOTa

Brnaneer cucremamu 31€KTPOHHOTO TOKYMEHTOOOOpOTa B
cdepe TOKYMEHTAlMOHHOTO YIPaBIEHUS OpraHu3alun

HNIIK- 4.2. CriocoOeH NpUMEHSTh
CHCTEMBI DJIEKTPOHHOTO
JIOKYMEHTO0000poTa B cepe
JIOKYMEHTAIMOHHOTO YIIPABICHUS
OpraHH3aluH

3HaeT MPUHIUIIBI MPOEKTUPOBAHUS cucTeM
HIIEKTPOHHOTO IOKYMEHT0000pOoTa

Ymeer BHE/IPATD CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHT0000poTa

[TpuMeHsIeT CHUCTEMBI AJIEKTPOHHOTO JOKYMEHT0000pOTa
B chepe TOKYMEHTAIlMOHHOTO YIPaBJIeHHs OpraHu3aluu

Coaep:xxaHue TMCUMIINHBI:

Pacnpenenenne BuoB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jeiaM AUCHUIUINHBL




Pasnensl (TeMbI) AUCIUIUTMHBL, H3y4YaeMble B 7 cemectpe (ouHast popma 00yUeHMs)

KonnuecTBo 4acos
Bueaynu-
No HammenoBanwme paznenos (Tem) AyauropHas Topx}{laa
Bcero pabota
pabora
JI 113 JIP CPC
1. BBG,I[GHI/IC. OCHOBEI opraHus3al 3JICKTPOHHOI'O 22 4 4 4 10
JIOKYMEHT0000pOoTa
2. |Kiaccel cuctem 3JeKTPOHHOTO IOKYMEHTO000poTa 22 | 4 4 4 10
3. Opranu3anus CUCTEMBbI JIEKTPOHHOTO 32 4 4 4 20
JIOKYMEHTO000pOTa
4. |Coenuduxka BHeapenusi COJ1 B Koprnopauu 32 | 4 4 4 20
HUTOI'O no pasdenam oucyuniurol 108 | 16 16 16 60
Kypcosas pabora
KoHTponb camocrosTensHoil pabotsl (KCP)
[Tpomexyrounas arrecrauusi (MKP) 0,3
[ToaroToBka K TeKylieMy KOHTPOJIIO 35,7
OO61mas TpyJ0€MKOCTh MO JUCIUILTUHE 144
Pa3zenbl (TeMbl) TUCHUIUIMHBI, H3ydaeMbie Ha 4 Kypce (3a04Has popma o0ydeHwHs)
KonngectBo gacoB
Bueaynu-
Ne HaumenoBaHue pazaennoB (Tem) AyauTopHas TOpIZaﬂ
Bcero pabota
paboTa
J I13 JIP CPC
1 BBe,I[eHI/IC. OCHOBEI OpraHu3anuu 3JICKTPOHHOI'O 33 1 2 30
| moKyMeHT0000pOTa
2./ Kiacchl cucTeM JIEKTPOHHOTO JOKYMEHT0000poTa 43 1 2 30
3. OpFaHI/BaHI/IH CHUCTCMBI 3JICKTPOHHOT'O 33 1 2 30
JIOKYMEHTO0000pOTa
4.|Cnenmduka BHeapenust COJ1 B kopnopauuu 26 | 1 2 33
HUTOI'O no pazdenam oucyuniurul 135 4 8 123
Kypcoas pabota
KonTtpomns camocrosrtensHo# padotsl (KCP)
[IpomexxyTounas arrecranus (UKP) 0,3
[ToAroTOBKA K TEKYIIEeMY KOHTPOIO 8,7
OO0mast TPYAOEMKOCTb I10 TUCIUIDIHHE 144

[Tpumeuanue: JI — nexuun, [13 — npaktuueckue 3anusatus / cemunapsl, JIP — naboparopusie 3austusi, CPC
— caMocCTosTeNbHas paboTa CTy/ieHTa

Kypcosbie padoThl 10 IUCHUIUIMHE HE IPELYCMOTPEHBI
®opma npoBeeHUs ATTECTAIMM N0 JUCHHUILINHE  YK3aMEH

ABTOp: f01EHT Kadeapbl 0011Iero, CTpaTernyecKoro, UHPOPMaIOHHOTO MEHEPKMEHTA U
OM3HEC-TIPOIIECCOB, KaH/. SKOH. HAayK, TOLeHT MupomHuieHko M.A.



AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI
b1.B./1B.02.02 _
HUD®POBASI UHOPACTPYKTYPA KOMMEPIHHUAJIN3AIIMA HOBOBBEJIEHUU

O0bem TpynoemkocTu:108 vac = 3 3a4eTHBIX €TMHUIIBI

Heasb aucumniausbl: «{udposas nHPpacTpyKkTypa KOMMEpLUAIN3alUl HOBOBBEACHUI»
SABISAIOTCS (PyHJaMEHTaIbHBbIE 3HAHHUA B OOJACTSAX CBSA3aHHBIX C HCCIICOBAaHUEM pPa3BUTHS
SKOHOMHYECKUX MEXaHU3MOB MHHOBALIMOHHOM TpaHCc(OpMaluM COLUATIbHO-3KOHOMUYECKOM
cucreMbl  Poccun. Oco0oe  BHUMaHHME  YJENACTCS  MOJEISIM  TPaHC(HOPMAIIMOHHBIX
npeoOpa3oBaHuii, WHHOBALMOHHBIM (aKkTopaM TpaHC(HOPMALMKM COLUAIBHO-3KOHOMUYECKOM
CUCTEMBI, SKOHOMHUYECKMM MEXaHM3MaM WHHOBALIMOHHOW JESATEIIbHOCTH B IPOCTPAHCTBEHHOMN
9KOHOMHKE ¥ HHHOBALMOHHBIM IIPUOPUTETAM MPEANPUATUH B YCIOBUAX LIU(PPOBOH 3KOHOMUKH.

3HaHMS ~ TEHJAEHUUU  pa3BUTUS  MHHOBAIMOHHOTO  IOTEHLMAJa  COBPEMEHHOM
9KOHOMHYECKOM cHCTEeMbl HEOOXOAMMBI JUIs ycllexa JH00ro crenuaiucra B COBPEMEHHOM
o01iecTse.

JlocTrkeHre 3TOM LEAM CONPOBOXKIAETCS PACKPBITUEM Nepea CTYICHTaMH 3HAuCHMs
Mojeneil TpancopMmanuu TpeoOpa3oBaHU, WHHOBAIMOHHBIX (AKTOPOB TpaHCHOpPMALIUU
COLMAIIbHO-9KOHOMHYECKOM  CHUCTEMbI, SKOHOMHYECKUX  MEXAaHH3MOB  HMHHOBAI[MOHHOMN
JESITEIBHOCTH MCIIO0JIb30BaTh BO3MOXHOCTH, IpPENOCTaBisieMble LHU(POBONH SKOHOMMKOMW, AJIs
peleHus pa3HoOOpa3HbIX YIPaBIEHUYECKUX 3a/1ady.

3agauu AUCHMIIMHBI

JUis nocTrKeHUs Lesel pelaroTes ClaeAyolne 3aa4l U3yYeHNs AUCHUIUTUHBIL:

Teopemuueckas KoOMnoHenma:

— U3Y4YUTb TEOPETUYECKHME OCHOBBI  Pa3BUTHS  DKOHOMHUYECKHMX  MEXaHU3MOB
MHHOBAIMOHHON TpaHC(OPMALIMU COLIMAIbHO-?)KOHOMHYECKOH crcTteMbl Poccuy;

— M3Y4YdThb NIYyTU pa3BUTUs LHUQpoBOH 53KOHOMUKM B Poccum kak HOBOH (hopMel
roCy/1apCTBEHHOIO yIPaBJICHUS;

—  HUCcIenoBarth 3a/1aui U pyHKIMK U poBOi 3KOHOMUKHU B Poccuy;

— M3Y4YUTh  B3aUMOCBA3b  IMQPPOBOH  HHPPACTPYKTYpbl  KOMMEpIHUAIU3ALUH
HOBOBBEJIGHUH M JAPYTUX HAYYHBIX JTUCHUIUIMH U o0JacTedl MPaKTUYECKON JeATeNbHOCTH
4eJI0BEKa;

Ilosnasamenvuas komnonenma:

—  TOJIyYUTh NPEJCTABJICHUE O Pa3BUTHH SKOHOMHUYECKUX MEXaHM3MOB MHHOBAIMOHHON
TpaHchopMaluK COLUAIbHO-9KOHOMHUECKON cucTeMbl Poccuu;

— TMOJYyYWUTh  NPAKTUYECKME  HaBBIKM 1O  MOJENAM  TpaHCc(HOpMaIMOHHBIX
npeoOpa3oBaHMii, MHHOBAIIMOHHBIM (pakTOpaM TpaHCcPOpMallUU COIUATHLHO-2KOHOMHYECKOM
CHUCTEMBI, JKOHOMHUYECKMM MEXaHU3MaM HWHHOBALIMOHHOW JEATEIIBHOCTH B MPOCTPAHCTBEHHOMN
HSKOHOMHUKE ¥ MHHOBAIIMOHHBIM IPUOPUTETAM MPEANPUITUH B YCIOBUAX HU(DPOBON SKOHOMHUKH.

MecTto AucuMIIMHBI (MOYJIs1) B CTPYKTYpe 00pa30oBaTeIbHOM MPOrpaMMbl

Huctummmua  «udpoBas  uHpacTpykTypa KOMMEpIUAIW3ALMM  HOBOBBEACHMI»
otHocutcss K broky Juctmmiausel (Moxynu) mo BeiOopy 2 ([IB.2) wactu, ¢opmupyemoit
y4acTHUKaMU 00pa30BaTeNIbHbIX OTHOLIEHUH y4eOHOTo IJIaHa.

N3yuaeTca oHa BO BTOPOM CEMECTpE Ha OYHOI (popMe U Ha BTOPOM Kypce 3a04HOl popme
oOydeHus, Oazupyercs Ha 3HAHMUSX, YMEHHSX M HaBbIKaxX, MOJYYEHHBIX Ha IEPBOM Kypce
NOArOTOBKU. B cBOIO ouepenb oHa oOecreyuBaeT M3Y4YeHHE CIEAYIOIUX TUCLUIUIMH:
ONeKTpOHHblE 3aKynkd U Topru, MHdopmamumonHoe obecrnieueHue  3JIEKTPOHHOTO
npaBUTENIbCTBA, MH(pOpMaIIMOHHOE MPEANPUHIMATEIBCTBO U PHIHOK MH()OPMAITMOHHBIX YCIYT,
WNupopmaninoHHbIE TEXHOJIOTUH B JOKYMEHTOBEIEHUU U ApXUBOBEJICHUU U JIp.

VYuyebnast nporpamma auctuiinHbl «L{ugpoBas uHPpacTpykTypa KoMMepIUaTUu3aluu
HOBOBBEJICHUI» MpeaycMaTpuBaeT MpOBEACHUE 3aHATUN B (opMe JIeKIHi, J1abopaTOPHBIX U
NPaKTUYEeCKUX 3aHATHH. OHa MOATOTOBIIEHA B COOTBETCTBUHU TPEOOBAHUSAMHU, MPEIbSIBICHHBIMU
¢ tpedoBanusmu ®I'OC BO 3++.



JlocTrxeHue 1eu COMpoBOXKIAETCS pAaCKPBITUEM TEepel CTyAeHTaMu 3HaueHus: HudpoBoit
TpaHchopMaluy B pa3BUTHH COBPEeMEHHOTo mudpoBoro odmecTBa. B xoxe 00ydeHus: CTyICHTHI
JOJDKHBI ~ HAy4YWTbCS ~ CO3HATEJIbHO U PAlMOHAIBHO  MCHOJB30BaTh  BO3MOXHOCTH,
npefocTaBisieMble  MH()OPMAIIMOHHBIM  OOECIIEYEHHEM JUIs  PELICHHs  Pa3sHOOOpPa3HbBIX
YIPaBJICHUYECKUX 3a4a4.

Ilepeyenb mMJIaHUPYeMBbIX Pe3yJbTATOB OOy4YeHHsI 10 JUCHMIUIMHE (MOIYJIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTEIbHON MIPOrpaMMBbI

N3yyenne paHHOW y4yeOHOW JAMCHUMIUIMHBI HampaBieHO Ha (GOpMUPOBaHUE Y
00y4arIUXCsl CASAYIOIUX KOMIIETEHIMI:

Pe3yJ’ILTaTH 06yquI/Iﬂ 0 AUCLUIIIINHC

Kox u HauMeHOBaHUE HHAMKATOpA™
(3naem, ymeem, énadeem (HAGIKU U/UNU ONBIM OESAMENbHOCHIL))

IIK-1. PykoBoACTBO [eSITeJBLHOCTHI) MO [JOKYMEHTALIMOHHOMY o0ecrne4eHHnI0
ynpaBJieHHsI OpraHu3anueit

HIIK-1.1. — cnocoOen 3HaeT crocoObl pelieHHs 3a1ad B OpraHU3aIHH
aHAJIM3UPOBATH JAEATEIBLHOCTD 0 | JIOKYMEHTAIIMOHHOT'O 00€CIICUeHHUs YIIpaBICHUS
JIOKYMEHTAIMOHHOMY YMeer aHanu3upoBaTh EATEILHOCTH 110
00ecrevyeHnI0 ypaBlieHus JIOKYMEHTAllMOHHOMY O0€CTICYEHHIO YIIPaBICHUS
opraHu3anuein opraHusanuein

BnaneeT HaBbIKaMH aHaJIn3a ACATCIIbHOCTH I10
JOKYMCHTAllTUOHHOMY 00eCIICYCHUIO YIpaBJICHUA

Oopra"u3amuen
NIIK-1.2. — cniocoben 3HaeT METO/IbI TUIAHUPOBAHUS IEATEILHOCTH 110
IUIAHUPOBATh AEATEIBHOCTD 110 AOKYMCHTAlUOHHOMY o0ecrieueHuIo YHpaBJICHUA
JIOKyMEHTALIHOHHOMY OpraHu3anen
0GeCIIeUeH IO YIPABICHHs YMeeT NpuMEeHSTh METO/IbI INIAHUPOBAHUS JIEATEITLHOCTH
. M0 TOKyMEHTAllMOHHOMY O0€CTICYEHHIO YIIPaBICHUS
opraHu3aiuein opraHmsammeii
O6nagaetr HaBBIKAMU TUTAHUPOBAHUS IEATEIBHOCTH 110
JIOKYMEHTallMOHHOMY 00€CTIEUEHHIO YIIPaBICHUS
Opra"u3anuen
HNIIK-1.3. — ciocoben 3HaeT, Kak OpraHu30BaTh JAEATEIbHOCTD 110
OpraHU30BaTh JAEATEIBHOCTh MO JTOKYMEHTAIlMOHHOMY O0ECTICYEHHIO YIIPaBICHUS
JIOKYMEHTAIIMOHHOMY opraHusaluei
00€CIeYeHNIO yIpaBIeHUs YMeer opraHu3oBaTh AESITEIBHOCTD 110
opraHu3anuein JIOKYMEHTAllMOHHOMY 00€CIIEUEHHIO YIIPaBICHUS
Opra"u3anuen

OO0nanaet HaBBIKAMU OpPraHU3AIMH JIESITEIBHOCTH TI0
JTOKYMEHTAIlMOHHOMY O0ECTICYEHHIO YIIPaBICHUS
Opra"u3aiuen

Conep:xaHue THCUMIINHBI:
Pacnpenenenne BuoB yueOHOM pabOThI U MX TPYIOEMKOCTH IO pa3jieiaM AUCHUIUINHBL.
Pazniensl (TeMbl) TUCIUIUIMHBL, U3ydaeMble B 2 cemecTpe (ouHasi popma 00yueHus)



KomndgecTBo yacoB

AynutopHas Brcayu-
No HammeHnoBanwme pazaenos (Tem) TOpHas
Bcero pabota pabota
JI 113 JIP CPC
1 Beenenue. TeopeTnueckrue ocCHOBBI TU(PPOBOI 18 ) ) 4 10
' |tpaHchopMaliiy CONMaIbHO-I)KOHOMUYECKUX CUCTEM
CoBpemMeHHbIe ITU(PpoBbIE TpaHCHOPMAITMOHHBIE
2.  |mpoLEecChl COLMAIBHO-PKOHOMUYECKON CUCTEMBI 32 4 4 4 20
Poccun
Pe3ynbTaTHBHOCTh HHHOBAIIMOHHOW IIU(PPOBOH
3.  |TpaHChOopMalHK COIUATLHO-2KOHOMHYECKOW CUCTEMBI| 32 4 4 4 20
Poccun
n BKOHOMI/IquKHS: MeXaHU3MbI TU(PpoBOH 58| 4 4 4 13,8
MHHOBALIMOHHOW JI€SITEJIbHOCTH
HUTOI'O no pasdenam oucyuniurol 107,8| 14 14 16 63,8
Kontposb camoctositensHOM paboTsl (KCP)
ITpomesxytounas arrecraius (MKP) 0,2
[ToaroroBka K TeKynieMy KOHTPOJIIO
OO61mas TpyJ0€MKOCTh MO AUCIHUILIUHE 108
Paznenbl (TeMbl) AMCHUIUIMHBL, H3y4YaeMble Ha 2 Kypce (3aouHasi popma oOyueHwsl)
KomndgecTBo yacoB
Breaynu-
No HammenoBanwme paznenos (Tem) AyauTopHas Top}}llgﬂ
Bcero pabota pabota
JI 113 JIP CPC
1 Beenenwne. Teopernueckue 0OCHOBBI IU(POBOIA 23 1 ’ 20
|TpancdopmanK CONMaTbHO-9KOHOMHUECKHUX CHCTEM
CoBpemeHHbIe UPPOBBIE TPAaHCHOPMAIIOHHBIE
2[Ipouecchl COIMaIbHO-3KOHOMUYECKOW CHCTEMBI 33 1 2 30
Poccun
PesynpTaTBHOCTH MHHOBALIMOHHOW 1TU(POBOM
3/TpanchopMaliui ConaIbHO-’KOHOMUYECKON cUCTEMBI| 23 1 2 20
Poccun
" 3KOHOMI/I‘I€CKI/IS MeXaHU3MbI TUGPOBOI 88| 1 ’ 25,8
VHHOBAIIMOHHOW JIESITEIbHOCTH
HUTOI'O no pasdenam oucyuniurvl 107,8| 4 8 95,8
KonTpons camoctositenpHoi pabotsl (KCP)
ITpomerxxytounas arrecrarus (MKP) 0,2
[ToaroroBka K TEKylieMy KOHTPOJIIO
OO6mas TpyJ0€MKOCTh 1O JUCIUILINHE 108

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — maGopaTtopHble
saasTusi, CPC — camocrositennpHas paboTa CTy/IeHTa

KypcoBbie padoThl: HE ITPe1yCMOTPEHBI
®opma npoBeAeHUA ATTECTALMH N0 JTUCHHUIINHE: YK3aMEH

ABTOp: J01EHT Kadeaphl 00IIero, CTpaTernyecKoro, HHPOPMAIMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/. SKOH. HayK, JOIeHT MupomHndeHko M. A.



AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.04.03 BepcTka 10KyMEHTOB U PeJaKTOPCKUE CHCTEMBD)

O0BbeM TPya0eMKOCTH: 3 3aYETHBIX SJIMHUIIBI
Henp AUCOMIJIMHBI — MOJITOTOBKA CIYIIATEICH MO OCHOBHBIM BOMPOCAM TEOPUU M MPAKTHKHU
UCTIOJIb30BaHHS KOMIBIOTEPHBIX PEJAKTOPCKUX CHCTEM B MPOIIECCE CO3JAHUS CIIOKHBIX JIOKYMEHTOB U
MOJITOTOBKH HMX K ITCYATH.
3agauu AU CHUILTHHBI
Teopemuueckas KomMnonenma
1) wu3y4yeHHe OCHOBHBIX TEXHOJIOTHH PEIAKTUPOBAHUS IOKYMEHTOB;
2) W3y4YeHHE OCHOBHBIX TEPMHUHOB B OOJIACTH PEAAKTUPCKOM PabOTHI M OTIEYATHON MOATOTOBKH
My OJTHKAITHH;
3) wu3yueHwue TpeOOBaHUIT K MyOIHKAIMAM Pa3HBIX (HOPMATOB.
Tlosnasamenvhas KomMnonenma

4)  u3ydeHHE BOJIOIMYU PA3BUTHS CHCTEM KOMIBIOTECPHON BEPCTKH U PEIAKTUPOBAHHMS;

5) ¢dopmMupoBaHHe NPEACTABICHNUS O MPUHIMIIAX KOMIOHOBKH TEKCTA U IPaQUIECKHUX 3JIEMEHTOB
My OJTHKAITHH;

6)  u3yucCHHE METOAMKH JOTIEYaTHOMN MOATOTOBKH My OJINKALIUIA;

IIpaxmuueckas komnonenma

9) BnaJicHHe HABBIKAMHU PEIAKTOPCKOI PabOTHI;

10) ymeHue BBIONHATH (POpPMATHPOBAHHE IOKYMEHTOB PAa3IM4YHBIX THUIIOB B COOTBETCTBUH C
HAIIMOHAJIBHBIMH U KOPIIOPATUBHBIMHU CTAHIAPTAMH;

11) mpuoOpeTreHHe OIBITA PEIIeHUs MPAKTUYECKUX 3a/ad MO0 CO3aHUI0 SJEKTPOHHBIX MaKEeTOB
My OJTHKATTHH;

12) npuoOpeTeHne HaBBIKOB Pa0OTHl B KOHKPETHBIX MTPOTPaMMaXx BEPCTKH.

Mecto nucunmiinnel B crpykrype QOII BO:

Hucuunnnaa «BepcTka AOKYMEHTOB M PeJaKTOPCKHe CHUCTeMbD» TMPUHAJICKUT K 4YacTH,
dopmupyeMOil ydacTHUKamMH o0Opa3oBaTeNbHBIX OTHOmeHHH Onoka bl "ductmmmmber (Momyim)"
y4e0HOTO IUIaHa.

Jnisl yCHemHoro ycBOCHHS IMCLMIUVIMHBI HEOOXOAMMO, YTOOBI CTYAEHT MMEIN 3HAHUS, YMEHHUs,
BJIaJICHHE M HaBBIKK B 00beMe TpeOoBanmi nucumiuinH: «MHpopMaTika», «PyccKuil sS3bIK B OCHOBEI
JIeJIOBOM KOMMYHUKAIMN, «lOKyMEHTHasl IMHTBUCTHKA», N3y4aeMbIX B paMKax OakanaBpHuara.

B cBoro ouepens, nzyueHHe AMCLUILIMHBI 00ECIIEYMBAET BO3MOXKHOCThH YCIIELIHOTO OCBOEHHS
CTYZICHTaMH CJICAYIOIINX JUCIUILINH OCHOBHOM 00pa3oBaTenbHOl nporpammsr: «LludpoBbie TexHOIOTHI
B JIOVY», 3amura BeITyCKHOW KBaTH(PUKAITMOHHON pabOTHI.

TpeGoBaHUA K YPOBHIO OCBOCHUSI JUCHUILIUHBI

Wzyuenne naHHOW yueOHOW IUCHMIUIMHBI HAaNpaBieHO Ha (OpPMHUPOBaHHWE Yy OOydaroIIUXCs
CIEIYIOUMX KOMIIETEHITUH:

Ko/l 1 HAaMMEHOBaHUE UHIMKATOpA | Pe3ynbraThl 00y4YeHUsl 110 AUCIMIUINHE
ITK-2 Crioco0OeH K opraHu3aliiy JIOKYMEHTHPOBAHHUS YIPaBJICHYECKOH e TeIbHOCTH B OPraHu3aluy
I1K-2.1 Opranunsyer JIOKYMEHTHPOBaHHe | 3HATb:
YIPABIEHYECKOI AEATEIFHOCTH B OPTaHH3aIHH - Meroanueckne JOKYMEHTBI M HalJHOHAJIbHBIC CTAHAAPTHI B
[1K-2.2 [TpumensieT vHPOPMAIIMOHHBIE CUCTEMBI B ;Q)epe JIOKYMEHTHPOBAHHS 1 OQOPMIICHUS JIOKYMEHTOB;
METh:

yIpaBIEHYECKOH NesITeIbHOCTH B OpraHU3auu
- HCIIONIb30BaTh IPOTPAMMHBIE CpPEACTBA ISl CO3JaHMS

SJIEKTPOHHBIX  JOKYMEHTOB M  JIOKYMEHTHPOBAHHOM
WH(pOPMAILIUU OpTraHU3aIHN

BnaneTs:

- HaBBIKAMHU HCIIOJb30BaHUA pejlaKTOpCKI/IX CHUCTEM. I
CO3daHUuA JIOKyMeHTOB pa3mmeHx THUIIOB B COOTBCTCTBHUU C
HAaITMOHAJIbHBIMHU U KOpHOpaTI/IBHBIMI/I CTaH}IapTaMI/I




Coaepixanue TUCHHUILINHBI
Pacnpenenenue BUIOB yueOHOI pabOThI M UX TPYAOEMKOCTH IO pa3/ieiaM JUCIUILTAHBI

(0DO).

KonugectBo yacos
Bueayaur
Ne HaumenoBanue pasaenos (Tem) AyRuTOpHaS op}faﬂ
Bcero pabota
pabota
JI 113 JIP CPC
1 WH}popMannoHHbIE TEXHOIOTHH B H3ATEIBCKOM JIENIE, ITAIBI HX 10 2 2 ) 6
9BOJIOLUH
5 [ToaroroBka M3/1aT€IHCKOTO0 OPUIHHANA C YY€TOM TEXHOJIOTUH 10 2 2 i
BBIITYCKa
3 ABTOMaTHU3UPOBAaHHBIE CUCTEMBI B TEXHOJIOTUH U OpraHU3aluU 14 2 4 i 8
PeIaKIMOHHO-M3/IaTENIECKOr0 Tpolecca
4.  |CoBpeMeHHBIE CPEJICTBA PEIAKTUPOBAHHUS M BEPCTKH 16 2 4 2 8
5. [PaboTa c TeKCTOBBIMHU OJI0KaMHU 14 2 - 4 8
6. [Mcnonp3oBaHue BEKTOPHOH M pacTpoBOW rpaduKu 18 2 4 4 8
7. |PaboTa c MHOTOCTpaHUYHOI IyOJIMKanuei 12 2 - 2 8
8. PaboTa co CTHIIMH TOKYMEHTA U MOATOTOBKA K MEYaTH 13,8 2 - 4 7,8
HUTOI'O no pasdenam oucyuniurvl 107,8( 16 16 16 59,8
KoHTtpoas camocTositenbHol paboTsl (KCP) -
ITpomesxytounas arrecrarus (MKP) 0,2
IloaroroBka Kk 3a4ery -
OO61mas TpyJ0€MKOCTh MO JUCIHUILTUHE 108
Pacnpenenenne BiIOB yueOHOH pabOTHI M UX TPYAOEMKOCTH IO pa3jeiaM JUCIUTLTAHBI
(3D0).
KonugectBo yacos
Bueayaur
No HaumenoBanue pa3zenoB (Tem) AyauTopHas opgaﬂ
Bcero paboTa
pabora
JI 113 JIP CPC
1 HudopmanmoHHbIe TEXHOJIOTHU B U3IaTENILCKOM JIelie, Talbl UX 14 1 2 i 11
IBOJIIOLMH
2 [ToaroroBka U31ATENBCKOTO OPUIHHAJIA C YYE€TOM TEXHOJIOTHUH 14 1 2 i 11
BBIITYCKA
3 ABTOMAaTH3UPOBaHHBIE CUCTEMBI B TEXHOJIOTHU M OPTaHNU3ALUI 12 1 ) ) 11
PeIaKIMOHHO-M3/IATENIbCKOr0 Tpolecca
4. |CoBpeMeHHBIE CPEJCTBA PEAAKTUPOBAHUS  BEPCTKH 14 1 2 11
5. [PaboTa ¢ TeKCTOBBIMHU OJIOKaMHU 13 - 2 11
6.  |[Mcnonb3oBaHue BEKTOPHOW M PacTpoBOW rpaduku 13 - 2 11
7. |PaboTa c MHOTOCTpaHUYHOI yOJIMKanuei 11 - - 11
8. [PaboTa co cTmiisiMH JOKYMEHTA M IOATOTOBKA K MeYaTu 13 - - 13
HUTOI'O no pasoenram oucyuniurvl 104 4 6 4 90
KonTpois camocrosarensHoil pabots! (KCP) -
ITpomesxytounas arrecrarus (MKP) 0,2
IToaroToBka K 3a4yery 3,8
OO6mas TpyJ0€MKOCTh N0 JUCIUILTHHE 108

d)opMa MNPoOBEICHUSA ATTCCTAIIMM MO JTUCHUIIJIHHE: 3a49€T

ABtop: noueHt CaBueHko A.Il.



AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B.04.04 _
CUCTEMbI MEKBEJOMCTBEHHOTI'O DJIEKTPOHHOI'O B3AUMOJAEUCTBUSA

O6bem TpynoemkocTu:108 yac = 3 3a4ETHBIX €AUHHUIIBI

Heap pucuunauHbl «CHUCTEMbBI MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOJEHCTBUS»
ABISIIOTCSL (DyHIAMEHTAJIbHbIE 3HaHMS B 00JACTAX CBSI3aHHBIX C AJIEKTPOHHBIMH apXUBaMH,
JIEKTPOHHBIMU ~ JTOKYMEHTaMHU M 3JIEKTPOHHBIM  IPABUTEIBCTBOM C  HCIOJb30BaHUEM
MH(POPMALIMOHHBIX CUCTEM U KOMIIBIOTEPHBIX 0a3 JaHHBIX, KOTOPbIE BCJIEACTBUE HEIPEPHIBHOTO
OOHOBJICHHSI U U3MEHEHUS B allapaTHBIX CPEICTBAX HAXOMIAT BaKHOE MECTO B ()OPMHPOBAHUHU
MH(POPMALMOHHO-TEXHOJIIOTUYECKOr0 MOTEHIMala MpEeIIpUuaTus, YTo O00eCHeuuT MPOYHOEe U
CO3HATEJIbHOE OBJIAJICHUE CTYyAEHTaMU OCHOBAaMH 3HaHHUM O Ipolieccax CO3JaHMs, MOJIy4YEHHUS,
XpaHeHHUs, Iiepeiauy U peodpa3oBaHus HH(OPMALIHH.

3HaHUS TOCTPOCHHS, pa3padOTKU U pabOTHl C INEKTPOHHBIMU JTOKYMEHTaMH, Oa3aMu
JAHHBIX, aJMHHUCTPUPOBAHMS W TEXHOJOTMU JOCTyNa HEOOXOOUMO JUIsl yclexa Jito0oro
CIEIHaJICTa B COBPEMEHHOM OOIIIECTBE.

JlocTikeHre STOM LIeJIM CONPOBOXKIAETCS PACKPBITUEM Iepes] CTYJCHTaMH 3HaueHHs
DIIEKTPOHHBIX JIOKYMEHTOB B pa3BUTUM HWHpOpMaThu3anuu oOmecTBa. B xome oOydeHus
CTYACHTBHl JOJDKHBI HAyYHUTHCS CO3HATEJIbHO W PALMOHAIBHO HCIOJb30BaTh BO3MOXHOCTH,
IPEOCTABIIIEMbIE KOMITBIOTEPHON TEXHUKOH, Ul PEHICHUs] pa3HOOOPA3HBIX YIPaBICHYECKHX
3ajay.

3agauu AUCHMIIMHBI

JUis jocTuKeHUs Lesel pelaroTes ClaeAyoIne 3a1a4l U3y4eHUs TUCIUILTUHBIL:

Teopemuueckas KoMnonenma:

—  W3YYUTh TEOPETHYECKHE OCHOBBI MOCTPOCHUS M (PYHKIMOHHUPOBAHHS SJIEKTPOHHOTO
IPAaBUTENIbCTBA, COBPEMEHHBIX CHCTEM 3JIEKTPOHHOI0 AoKyMeHToobopoTa (CI/]), coBpeMeHHbIe
TEXHOJOTUM opranu3aunu b/I;

—  U3YYMTb IyTH Pa3BUTHUS AJIEKTPOHHOIO MpaBUTENbCTBA B Poccun kak HOBOU (popmbl
roCy/1apCTBEHHOTO yIPaBICHUS;

—  HUCCIenoBaTh 33/1a4M U (PYHKIIMU MHOTOQYHKIIMOHATIBHBIX [IEHTPOB;

— U3y4YMThb TMpaBuia pa3paboTku cTpykTypel COJI M co3iaHud TNPHUKIAJAHOTO
OPOTPaMMHOTO0  00ECIeYeHUs] C  HCIOJIb30BAaHHMEM CHUCTEM  YIMpPaBJIECHUS  AIIEKTPOHHBIM
JIOKYMEHTOO00pOTOM;

—  U3YYMTb OCHOBHBIE HJIEU U METO/bI, UCTIOIb3yeMble B cOBpeMeHHbIX CO/I;

— u3yuuth B3auMocBsi3b COJ] W aOpyrux HayuyHbIX JUCHUIUIMH M oOsacrei
IIPAKTUYECKON AESITEIbHOCTU YEJI0BEKA;

Ilosnasamenvhas komnonenma:

—  TOJIyYUTb IPEJCTABICHUE O POJIK U MECTE BJIEKTPOHHBIX JOKYMEHTOB, 3JE€KTPOHHBIX
apXMBOB, MCIIOJIB3YEMbIX B HMH(POPMALMOHHBIX cucTteMax U ©6Oa3ax nanHHbix (B) B
ABTOMATU3MPOBAHHBIX CHUCTEMAaX, O HA3HAYEHWHM M OCHOBHBIX XapaKTEPUCTUKAX pa3IMYHBIX
CHCTEM YIpaBleHHs 0a3aMM JaHHBIX, UX (YHKIIMOHAIBHBIX BO3MOKHOCTSIX;

— IOJyYWUTh NPAKTHUYECKHE HABBIKM IO CHUCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJECICTBYS,

— TOJYYUTh NPEACTaBICHHUE O pPa3BUTHMU Mporpammbl «OTKPBITOE MPABUTEIHCTBOY,
«IludpoBast PJKOHOMHUKAY.

MecTo AcHMIVIMHBI (MOLYJIs1) B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMbl

Hucnumnmaa  «CHCTeMbl  MEKBEJOMCTBEHHOIO  AJIEKTPOHHOTO — B3aWMOJEHUCTBUS
otHocutcss K brnoky Jductmmimuel (Momynu), GpopMUpyeMOH YYacTHHKOM OOpa3oBaTEIbHBIX
otHouieHnid Monynb 4 "lludpoBble TeXHOIOrMH B YHpPaBIE€HUH JOKyMEHTalMen" yueOHOro
TUIaHa.

N3yuaercs oHa Bo 6 ceMecTpe Ha 04HOH (hopMe n Ha 3 Kypce 3a04HOM (hopme oOyueHwUs,
0a3upyercss Ha 3HAHUAX, YMEHUSAX M HaBBIKAX, MMOJyYEHHBIX Ha MEPBOM Kypce MOATOTOBKU. B



CBOIO OYepe]b OHA 00ECTIeYMBACT U3yUEHUE CICAYIOIUX JUCIUIUINH: DJIEKTPOHHbIE apXUBBI U
ApXUBHBIN ayTcopcuHr, OCHOBBI 3JIEKTPOHHOTO JOKYMEHTO00OpOoTa B opranusanuu, [{udpossie
TEXHOJIOTMM B JIOKYMEHTOBEJIEHUU U apXHUBOBeneHHH, OCHOBBI KOHTPOJIbHOW IESATEIBHOCTH B
JIOKYMEHTOBEJICHUHU U apXUBOBEICHUH U JP.

YueOHast mnporpamma JIUCHUIUIMHBI «CHCTEMBl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUSY TPEAyCMATPUBACT MPOBEACHHUE 3aHITHIA B (OpME JISKIMA U MPAKTHICCKHIX
3aHaTuid. OHa TMOATOTOBIIEHA B COOTBETCTBHM TpPEeOOBAHUSIMH, TNPEIbSIBICHHBIMH C
tpedoBanusimu GI'OC BO 3++.

JlocTikeHre 1LeauM  CONPOBOXKAAETCS PACKpPbITUEM MEpel CTYJEHTaMU 3HA4YECHHS
AIIEKTPOHHOT'O IPABHUTENbCTBA B PAa3BUTUU COBPEMEHHOTO IMdpoBoro odmectBa. B xoxe
oOydeHHs CTYACHTbl JOJDKHBI HAyYUThCS CO3HATENbHO M PALMOHAIBHO HCIOJIb30BaTh
BO3MOXXHOCTH, IPEIOCTaBlisieMble  WH(MOPMAIMOHHBIM  OOECIICUYEeHUEM, Ui  PEIIeHUs
pa3zHOO0OpPa3HBIX YIPABICHYECKUX 3a/1a4.

IlepeueHb mNIAHMPYeMBIX Ppe3yJabTATOB OOyYeHUS] MO JAUCHUIIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOCHHS 00pa30BaTeIbHOM IPOrpaMMBbI

W3ydenne naHHOW y4eOHOW JUCIMILTMHBI HAIIPABJICHO Ha (JOpMHUpPOBaHUE Y 00YJIAFOIIIHXCS
CJIEYIOIINUX KOMIETCHLIUMN!

Koil i HAHMEHOBAHHS HHIHKATOPa™ Pe3ynbraThl 00y4eHHUs IO AUCIUTIIIHE

(3naem, ymeem, énadeem (HAGBIKU U/ULU ONBIM OESIMENbHOCIL))
IIK-4. Cnioco0eH ocymiecTBJIATh padoThl M0 NPOEKTHPOBAHUIO U BHEAPEHUIO CHCTEMBI
3JIeKTPOHHOI0 J0KyMeHToo0opoTra B c(depe AOKYMEHTALMOHHOIO YIpaBJIEHUS
OpraHu3anuM
UIIK- 4.1. YyacTByeT B paboTte 3HAET CHCTEMBI JJIEKTPOHHOTO JIOKYMEHTO000pOTa
I10 IPOEKTUPOBAHUIO U YMmeer paborarb ¢ cUCTEMaMu  3JIEKTPOHHOTO
BHEJIPEHUIO CUCTEMBI JIOKYMEHT0000pOoTa
3JIEKTPOHHOI'O Bnazneer cucreMamMu 31€KTPOHHOTO JIOKYMEHTO000OPOTA B
JIOKYMEHT0000poTa B chepe cdepe TOKyMEHTalMOHHOTO yIPaBIEHHUS OpTaHUu3alluu
JIOKYMEHTALlMOHHOT'O YIIPABJICHUS
OpraHu3anuu
UIIK- 4.2. CriocoGeH mpuMeHsTh | 3HaeT IIPUHLIMIIBI MIPOEKTUPOBAHUSL CUCTEM
CHUCTEMBI 3JIEKTPOHHOTO | AJIEKTPOHHOI'O JOKYMEHT0000poTa
JOKyMeHTooOopoTta B cdepe | Ymeer BHEAPSTH CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTAIlMOHHOTO YIPABJIEHUS | TOKYMEHTO000pOTa
OpraHu3anunu [TpuMeHsieT cUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa

B cepe TOKYMEHTALlMOHHOIO YIIPaBJICHHs OpraHu3aluu

Coaep:xxaHue TMCUMIIMHBI:
Pacnpenenenue Bu1oB yueOHON pabOThl M UX TPYAOEMKOCTH MO pa3jiesiaM JAUCIHUITUHBI.
Paznensl (TeMbl) IUCIMIUIAHBIL, H3ydaeMbie B 6 cemectpe (ouHas Gpopma oOyueHwHs)

KonnuecTBo yacos
Bueaynu-
AynutopHas YA
No HanmenoBanwue pa3enoB (Tem) TOpHas
Bcero pabota
pabora
JI 113 JIP CPC
1 Brenenue. DneKTpoHHOE MPABUTEILCTBO. ba3oBbie 18 4 8 6
) KOHLICTILIMY U POCCUHCKAsI MPAKTHKA
MHOroQyHKIIMOHAILHBIC TIEHTPHI MTPEI0CTABICHHS
2 TOCYJAapPCTBEHHBIX M MYHUIIUTIATBHBIX yCIIyT. OCHOBHBIC 18 4 8 6
' MPOOJIEMBI U HAMPABJICHUS PA3BUTHS
MHOTO()YHKIIHOHAJILHBIX IICHTPOB




OnekTpoHHas U(POBAs MOIMUCH — COBPEMEHHBIN KITFOY
nHGOpMaTH3AIUKY 1 HHTEHCUBHOTO SKOHOMUYECKOTO
Pa3BUTHS OpTaHU3aMU. Y HUBEpCAbHAS AIEKTPOHHAS
KapTa — B3I B Oymyiee

Cucrema aBTOMAaTH3AIMH IEJIOMPON3BOACTBA U
AIEKTPOHHOTO IOKYMEHTO000POTa COBPEMEHHOTO
MPEANPUATUS. DIESKTPOHHBIE aPXUBBI — MOBLIIICHHUE

s dexkTuBHOCTH PabOTHI C TOKyMeHTamu. Peanuzanus
npoekTa « OTKPBITOE TIPaBUTENBCTBO». CrcTeMa
MEKBEJOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJIEHCTBHSI.
UTOI'O no pasdenram Oucyuniurvl 72 16 32 24
KoHTpoas camocTosrensHoM paboTsl (KCP)
IIpomexxyTounas arrectanus (MKP) 0,3
IToaroToBKa K TEKyIeMy KOHTPOJIIO 35,7
OO6mas TpyJ0eMKOCTh MO JUCIMILTHHE 108

18 4 8 6

18 4 8 6

Pasnensl (TeMbl) TUCIUILIMHBL, U3y4YaeMble Ha 3 Kypce (3aouHasi hopMa oOyueHus)

KoanuectBo yacos

Breaynu-
TOpHas
paboTa
JI 113 JIP CPC

21 1 20

AynutopHas

No HanmenoBanue pa3zenoB (Tem) Beero pabota
T

BBenenue. DneKTpOHHOE NPAaBUTEIBCTBO. bazoBbie
KOHLICTILIMY U POCCUNCKAsI MPAKTHKA
MHuorodyHKINOHATBHBIE IICHTPHI IPEAOCTABICHUS
TOCYJapCTBEHHBIX U MyHUIIUTIAIBHBIX yCIyT. OCHOBHBIC
|Tpo0GIIeMBI 1 HATIPaBJICHUS Pa3BUTHS
MHOTO()YHKIIMOHAJILHBIX IICHTPOB

DnekTpoHHas U@POoBast MOIMUCH — COBPEMEHHBIN KITHOY
nHGOpPMATH3AIMH U UHTEHCUBHOTO SKOHOMUYECKOTO
Pa3BUTUS OpraHU3alUU. Y HUBEpCAIbHAS AIEKTPOHHAS
KapTa — B3IJIsi B Oyayiee

Cucrema aBTOMaTH3aIMH JETONPOU3BOJICTBA U
AJIIEKTPOHHOTO IOKYMEHTO000POTa COBPEMEHHOTO
MpEeANPUATUA. DIEKTPOHHBIE aPXUBbI — OBBIIICHHUE

s dexkTuBHOCTH PabOTHI C JOKyMeHTaMu. Peanu3anus
npoekTa « OTKpBITOE MpaBUTENbCTBO». CrucreMa
MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOICHCTBHSI.
HUTOI'O no pazdenam oucyuniunul 99 4 6 89
KonTtpons camocrosrensHo# padotsl (KCP)
[IpomexxyTtounas arrecranus (UKP) 0,3
[ToAroTOBKA K TEKYIIeMY KOHTPOIO 8,7
OO0mmast TPYAOEMKOCTb 10 TUCIIHAILIHHE 108

23 1 2 20

23 1 2 20

32 1 2 29

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — maGopatopHble
saasaTusi, CPC — camocrositennpHas paboTa CTy/IeHTa

KypcoBbie padoThl: HE ITpe1yCMOTPEHBI
®opma npoBeAeHUA ATTECTALMH N0 JTUCHHUIINHE: YK3aMEH

ABTOp: J01EHT Kadeaphl 00IIero, CTpaTernyecKoro, HHPOPMAIMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/. SKOH. HayK, JOIeHT MupomHndeHko M. A.



AHHOTaMs1 paboyeii MPOrpaMMbl THCHUILIHHDBI
b1.B.04.05 UHCTPYMEHTHBI HOATOTOBKU MYJIbTUMEJINUHBIX JTAHHBIX U
MNPE3EHTAIIMOHHBIX MATEPHUAJIOB

HanpagJienue noaroroBku/cnenuaibHoctb 46.03.02 JlokyMeHTOBeIeHNE U apXHUBOBEICHHE

Heab AMCHUNJIMHBI.

YCBOUTH OCHOBBI MOAOOpa U crienupuKkd paboThl U MOATOTOBKU MYJBTUMEIUHHBIX AAHHBIX U
IprOOpPECT HABBIKM CO3JaHMs W IPEACTABICHUS MPE3EHTALMOHHBIX MaTepHajoB B Ipolecce
UCTIOJTHEHUS TPO(eCCHOHAIBHBIX 3a/1a4.

3agauM JUCHMILIUHBI

- W3YYUTh HOPMAaTHUBHO-TIPABOBYIO 0a3y M dTambl paboTel ¢ uHpOpManued, B T.4. C
MYJIbTUMEIUHHBIMU JAHHBIMU;

- BBISIBUTH OCOOCHHOCTH M BO3MOXKHOCTH aNlapaTHO-TIPOTPAMMHBIX CPEACTB Ui paboThI
MYJIbTUMEIUHHBIMU JAHHBIMU;

- TpUOOPEeCTH W 3aKpenuTh NPAKTUYECKOE OCBOCHHE KPEAaTHUBHBIX M XYH0KECTBEHHO-
IPOM3BOJICTBEHHBIX MPOLIECCOB MOATOTOBKU MYJIbTHUMEAMWHBIX NAQHHBIX M MPE3CHTAllMOHHBIX
MaTepuasoB.

MecTo AUCHHMIIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPOrpaMMbl

Hucuunnuna b1.B.04.05 «MHCTpyMeHThl MOATOTOBKM MYJbTUMEAMMHBIX JAaHHBIX U
IPE3EHTAllMOHHBIX MaTepualioB» OTHOcUTCA K bioky Jucuummunsl (Moaynun), Gopmupyemoit
YYaCTHHKOM 00pa3oBaTeibHBIX OoTHOmEHUH Moayib 4 «{ndpoBbie TEXHOIOTHH B yIPaBICHUH
JIOKyMEHTalUe» y4eOHOro IiaHa.

JlucuuiuimHa u3ydaercss B 3 ceMecTpe Ha O4HOHM ¢opMme u Ha 2 Kypce 3a04HOH (OpMBbI
oOyueHust, OazupyeTcsi Ha 3HAHMIX, YMEHHUSAX M HaBBIKaX, MOJYYEHHBIX Ha IEPBOM Kypce
NOJArOTOBKU. B cBol ouepenb oOHa oOecrneuumBaeT HW3YUYEHHUE CIEIYIOIIMX JUCIUIUINH!
AJIMUHHCTPUPOBAaHHE U YIpaBlIeHHE IMPPOBBIM KOHTEHTOM, LluppoBele TexHOIOTMH B
JIOKYMEHTOBEICHUHU U apXxuBoBeneHuHu, MHpopMalmoHHO-KOMMYHHMKAIIMOHHbBIE TEXHOJIOTUU U
AQHaJIN3 IaHHBIX U JIp.

VYyeOHasi mporpamMma AUCHMILIUHBI ««VHCTpYMEHTHI MOATOTOBKH MYJIbTUMEIUMHBIX
JTAHHBIX U TPE3EHTALMOHHBIX MaTepHaJOB» MPEeayCMaTPUBAET MPOBEJIECHUE 3aHATUH B (opme
JIEKIHK, JabopaTOpHBIX paboT, MpakTH4ecKuX 3aHsATUH. OHa MOATOTOBJIEHA B COOTBETCTBUU
TpeOoBaHUAMH, MpeabsBleHHbIMU ¢ TpeboBaHusMu PI'OC BO 3++. [locTikeHue uLenu
COINPOBOXKAAETCA PAaCKpPhITUEM TMepes CTyJeHTamMH (yHIaMEHTAlbHbIX 3HAHUN B 001acTAX
CBSA3aHHBIX C INPUMEHEHUEM MYJIbTUMEINWHBIX JaHHBIX M TMPE3CHTALMOHHBIX MAaTE€pHAJIOB,
KOTOpBIE BCJIEACTBUE HENPEPHIBHOIO OOHOBJIEHMS M W3MEHEHMs B allapaTHBIX CPEICTBax
HaXOJAT BaXXHOE MECTO B (OPMHPOBAHMU HH(OPMAIIMOHHO- TEXHOJOTHYECKOro MOTEHIHaNa
OPENNpPUATHSI, YTO OOECHEeUUT IMPOYHOE M CO3HATENbHOE OBJAJIEHUE CTYJIEHTaMH OCHOBaMHU
3HaHUH O Mpolieccax MOIy4YeHUs], XpaHEHHs, Iepeiaun U peoOpa3oBaHus HH(OPMAIIHH.

3HaHMS DJTallOB W HUHCTPYMEHTOB pa3pabOTKW, aJAMHHHUCTPHUPOBAHUS U 3alllUTHI
MYJbTUMEIUMHBIX JaHHBIX HEoO0XoauMo JUIsl ycmexa Jo0oro crenuaiucta B cdepe
JOKYMEHTOBEJCHUsT M apxuBoBeleHHUs. llepexg cTyAaeHTaMu pacKpblBalOTCS 3HAuYEHUS
uHpOpPMALlUU B Pa3BUTHM COBPEMEHHOro olmiecTBa. B xoxe 0OydeHus CTYIEHTBHI JIOJIKHBI
HAy4YUTHCS CO3HATEJIBHO U PAI[MOHAJIBHO MCIOIb30BaTh BO3MOXKHOCTH, IMPEAOCTaBIseMble
KOMITbIOTEPHOM TEXHUKOH, JUIA PEeLIeHNs Pa3HOOOPa3HbIX YIIPABICHUECKUX 3aj1ay.

TpeOoBaHNs K YPOBHIO OCBOCHUSI TUCIHILIMHBI
W3ydyenue naHHOM y4eOHOI AMCLUMILIMHBI HAIpaBlIeHO Ha (OPMHUPOBAHHME Yy OOYHAIOIIHUXCS
CJIEYIOIINX KOMIIETEHIINMN:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI O6y‘lCHI/I$I IO JUCHHUIIIINHE

YK-1. CrnocoOeH oCymecTBIsTh MOWCK, KPUTUYECKUI aHAIW3 W CHHTe3 HH(OpMaluu, MPUMEHSTH
CHCTEMHBII OJIX0 AJIsl peIIeHHs NOCTaBJICHHbIX 3a/1a4

NYK-1.1. OcymecTBisieT mOUCK
HE00X0IUMOH HHpOPMAITUH,
OMUPAsCh HAa PE3yNbTAThl aHAIN3a
MOCTAaBJICHHON 3aJ1auu

3HaeT HOpMaTUBHO-TIPaBOBYIO 0a3y paboTH ¢ MHPOpMaLKEeH, B T.4.
C MYJbTUMETUIHBIMU TAHHBIMU

YMeeT  BBIBIATL  ONTUMAJbHBIE  aNlapaTHO-MPOTPAMMHBIC
cpenctBa Anmsg  pabOTBl €  MYyIbTUMEIWHHBIMHA  JaHHBIMH U
MTOATOTOBKH ITPE3ECHTAITMOHHBIX MAaTEpHaJIOB

Bnagcer HaBbIKaMu non60pa n CO3JaHusA TEKCTOBOI'O, ayauo-,
BUACOMATCpUAIa I BbIIIOJIHCHUSA HpO(l)eCCI/IOHaJ'II)HI)IX 3aJa4

NYK-1.2. Beioupaet
ONITUMAIILHBIN BapHaHT PEeIICHHUS
3a7auu, apryMEHTUPYS CBOH
BBIOOD

3HaeT  ammapaTHO-TIPOTpaMMHBIE  CpEICTBAa IS CO3JAHUA
MYJIBTUMEIUAHBIX TaHHBIX U TPE3CHTAMOHHBIX MaTEPHAIOB

Ymeer odopMIIATh MIpEe3eHTaAlUU c MIPUMEHCHUEM
MYJIBTUMEANMHOTO KOHTEHTA

Brageer HaBbIKaMu TpOBENICHUS M TPEACTABICHUS MPE3CHTAINNA C
HCITOJIb30BAaHUEM MYJIBTHUMEIUHHOTO KOHTCHTA

Coaep:xxkaHue TMCUUTLTAHBI

Pacnpenenenue BugoB yueOHOM pabOThl M UX TPYAOEMKOCTH IO pa3/eiam AUCIUILIUHBIL.
O6mmas TpyaJ0EMKOCTh AUCHUILUIMHBI cocTaBiseT 3 3a4. ef. (108 yacoB), ux pacnpeaeneHue mno
BUJIaM paboT MPEACTABICHO B TAOIHUIIE

Bun pabor

Bcero Popma 00yueHust
4acoB ouHas 3a0uHas
3 cemecTp 4 1 kypc

(108) ceMecTp (108)

KonrTakTHas padora, B TOM 4nce:

AyauTopHble 3aHATHSA (BCEro):

3aHATHS JEKIMOHHOTO THITa 16 4
JlaGopaTopHble 3aHITHS 16

3aHsTHSI CEMUHAPCKOTO TUIA (CEMUHAPBI, 16 8
MPAKTUYECKHE 3aHSITHSI)

HNnas koHTaKkTHasA padora:

KonTpons camocrositensHoi pabotsl (KCP)

[Tpomexyrounas artectanus (MKP) 0,3 0,3
CamocrosiTesibHasi paboTa, B TOM YHCJIE: 24 87
Kypcosas paboma/npoexm (KP/KII) (noocomoska)

ROHmpO]leCl}l pa6oma

Peghepam/acce (noocomoska) 6 6
Camocmoamenvhoe uszyueHue pa30eﬂ06, 81

CamMono02omoeKa (npopabomxa u nogmopernie
JIEKYUOHHO20 MAMEPUANA U MAMEPUANA YHeOHUKO8 U 12
YuebOHbIX nOCObUll, NOO20MOBKA K 1AO0PaAMOPHbIM U
APAKMUYEeCKUM 3AHAMUAM, KOJUIOKGUYMAM U m.0.)

[ToAroToBKa K TEKYIIEMY KOHTPOJIO 6 27

KonTpoJis:

[ToaroToBKa K 3K3aMeHy 35,7 35,7 8,7

Oo6mast Tpy10eMKOCTh yac. 108 108 108
B TOM YHCJIE 48,3 48,3 12,3
KOHTAKTHasl




padora

3a4. eJ 3 3 3
Paznensl (TeMbl) AMCUUIUIMHEL, H3y4yaeMble B 3 cemecTpe (ouHas popma)
KonuuecTBo yacoB
Bueayauro
Ne HammenoBanwne paznenos (Tem) Beero ‘Aﬁiﬁiigfaﬂ p;;ﬂ
pabora
J | 1I3 JIP CPC
1 2 3 4 5 6 7
PA3JIEJI | UHCcTpyMEHTHI TOATOTOBKH
MYJIbTUMETUIHBIX JIAHHBIX.
1 OcHOBHBIE HAIPABJICHHs PA3BHTHS COBPEMCHHBIX 101 2 9 9 4
MYJIbTUMEIUIHBIX TEXHOJIOTHI.
5 AnmnapaTHO-IpOTrpaMMHBIE CPEICTBA 101 2 9 5 4
MYJIbTUMENACHCTEM.
3. |AKycTHUeCKasi M BUJCO-Cpeia MyJIbTHMEIHA 16 | 4 4 4 4
PA3/IEJI Il OcHOBBI MOATOTOBKH M MPEICTABICHUS
MIPE3CHTAIMOHHBIX MAaTEPHAJIOB
4. |IlporpaMMHBI€ CpeICTBa ISl CO3/IaHUS MPE3CHTAINI 10 2 2 2 4
Hroancel oopmienus npeseHranuii: pabora ¢
5. |TeKCTOM U I[BETOM, BU3YyalbHbIE 00pa3bl, 3BYKOBOE 14 | 4 2 4 4
COIIPOBOKICHHUE.
6. HckyccTBo [POBECHNs U NPE/ICTABIICHNUS 12 | 2 4 2 4
MIPE3CHTAIHA.
UTOI O no pazdenam oucyuniursl 72 | 16 | 16 16 24
KonTpons camoctostensHol padotsl (KCP)
[Tpomexyrtounas arrectauus (MKP) 0,3
IloaroTroBka K TEKyLeMy KOHTPOJIIO 35,7
OO6m1ast TpyA0EMKOCTh MO JTUCIUTIIINHE 108

Paznensr (TeMbl) AUCIUTUIMHBL, H3y4YaeMble Ha 2 Kypce (3aouHast popma oOydeHwsl)

KonnuecTBo uacos
Bueayaut
Ne HamumeHoBaHwme pazaenos (Tem) Beero Aﬁi:;gﬁ?aﬂ op;;ﬂ
pabora
JI | 113 JIP CPC
1 2 3 4 5 6 7
PA3JIEJI | UncTpyMEHTBI HOATOTOBKU
MYJIbTUMEANNHBIX JaHHBIX.
1 OCHOBHBIC H%HpaBJ'IeHI/ISI paSBI:’ITI/ISI COBPEMEHHBIX 11 | 1 10
MYJIbTUMEAUINHBIX TEXHOJIOTHUH.
2 AnmapaTHO-TIpOrpaMMHBIE CPEICTBA 13| 1 5 10
MYJIbTUMEANACUCTEM.
3. |AxyctHueckas U BUACO-CpeJia MyJIbTUMEINA 20 | 1 2 17
PA3JIEJI Il OcHOBBI MOATOTOBKHU U MPEICTABICHUS
MIPE3CHTAIIMOHHBIX MaTEpHaAJIOB
4. |IIporpaMMHBIC CPEACTBA JJISI CO3/IaHUSI MPE3CHTAINI 11 1 10




Hroancel ohopmienus npezeHTanuii: padora ¢

5. |TEKCTOM W IIBETOM, BU3yaJIbHBIE 00pa3bl, 3ByKOBOE 22 2 20
COIIPOBOKJICHHE

6. HckyccTBO TPOBE/ICHHS H IIPC/ICTABIICHNS 99 5 20
pe3eHTAIHH.
UTOI'O no pazoenam oucyuniurvl 9 | 4 8 87
KonTpons camocrositenbaoi padotsl (KCP)
ITpomexxyrounast arrectanus (MKP) 0,3
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 8,7
OO0m1ast TpyJOEMKOCTh IO JIUCLUILIAHE 108

[Tpumeuanue: JI — nekmuu, 113 — mpaktudeckue 3ansatus / cemuHapsl, JIP — maGopaTopHbie
sansaTusi, CPC — camocrositenpHas paboTa CTyIeHTa

KypcoBbie padoThbl: HE IPeyCMOTPEHBI

®opma npoBeeHHs ATTECTAIUM M0 TUCHHUILINHE: YK3aMEH

ABTOpBI: JIOIIEHT Kadeapbl 0O0IIero, CTpareruiyeckoro, MHGOPMAIMOHHOTO MEHEIKMEHTa U
OHM3HEC-TIPOLIECCOB, KaHAMIAT IKOH. HAyK, TOLeHT MupouHudeHko M.A.,

CTapmMii  mpernogaBaTeNb  Kadeapsl — 00mIero,  CTPaTErMYecKoro,  HMH(POPMAIIMOHHOTO
MEHeKMEHTa U OusHec-mpoueccoB [etkuna JI.A.



AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.04.06 LludgpoBble TEXHOJIOTHHN B TOKYMEHTOBEAEHUN U APXHBOBEIEHUMN

O0BbeM TPya0eMKOCTH: 3 3aYETHBIX SJIMHUIIBI

Lenb AMCHMIUIMHBI — TIOATOTOBKA CTYACHTOB IO OCHOBHBIM BOIIPOCAM TEOPHUH U TMPAKTHKU
MCTIOJIB30BaHMsI IU(POBBIX TEXHOJIOTUH B O0JIACTH IOKYMEHTOBEICHUH U apXUBOBEICHUH.

3agauyu I CUUNIUHBI

1) u3y4YHTh NPUHIIMITEI OPTaHU3AIMHA CHCTEM 00pabOTKU MHU(POBBIX JAHHBIX, UX Ha3HAYCHHE W
(YHKITMOHATEHBIC BO3MOXKHOCTHY,;

2) W3yYUTh OCHOBHBIC KOMITHIOTEPHBIC TEXHOJOIHWH, MPUMCHSAEMbIE B MPOGECCHOHATBHOU M
MCCIIeIOBATENbCKON ACATENbHOCTH JOKYMEHTOBEIA U apXUBOBEA;

3) M3y4UTh OCHOBHBIC (POPMATHI IPEJICTABICHUS B AJIEKTPOHHOM BHJIE TEKCTOBOM, rpaduueckoi u
MyJbTUMETUHHON WHPOPMAITHH.

4) u3y4nTh COBPEMCHHBIC MpPOrpaMMHBIC CcpeacTBa IM(APOBOH 00pabOTKM ©  aHaNIM3a
MHQOPMAIIH;

5) u3yueHue OSBOJIOIMH PA3BUTHS CHUCTEM JIOKYMEHTHPOBAHUS © 00paboTkKu 1udpOBOi
nHopMaIuy,

6) paboTaTh ¢ COBPEMCHHBIMH TPHKJIAIHBIMUA TMPOrpaMMaMd 00paboTKu HH(OPMAIHH,
MpeJICTaBICHUsT HHPOPMAIKH, ¢ 0a3aMu TaHHBIX.

Mecto nucunminnel B crpykrype OOII BO:

Huctumuinaa «L{ndpoBbie TEXHOIO0TUM B JTOKYMEHTOBEAEHUU 1 APXUBOBEAEHN TPUHAIICKUT
K JIWACIUIUIMHAM YacTd, (GOpPMUPYEMOW YYaCTHHUKAMH OOpa30BaTeNbHBIX OTHOIIeHHH Omoka bl
" TucuuroInHbl (MOayIn)" yaeOHOTO TUIaHa.

JIJis yCeurHoro yCBOSHUS TUCITUIUIMHBI HEOOXOAMMO, YTOOBI MAIMCTPAHT UMEIT 3HAHUS, YMCHUS,
BJIaJICHUE U HaBBIKA B 00beMe TpeOoBaHui auctuiuint: «HpopmaTtruka», « Teopusi TOKyMEHTa U CUCTEM
JoKyMeHTauun», «JlokymenTtoBeaeHuey, «Opranumzauus u texHosorus JOVY», «ApXuUBOBEeACHHEY,
n3ydyaeMbIX B OakanaBpuaTe.

B cBoro ouepes, M3yUeHUEe TUCITUILTUHBI 00SCIICYMBACT BO3MOXKHOCTD YCIICITHOTO MIPOX0XKICHUS
CTYJI€HTaMH IPEATATUIOMHOMN MMPAKTUKH, TOITOTOBKH U 3aIIUTHI BBITYCKHON KBATN()UKAIIMOHHOHN PabOTHI.

TpeOGoBaHusi K yPOBHIO OCBOEHUS TMCIUILINHBI
Nzydyenne naHHOW y4ueOHOW IUCHMILIMHBI HAIpaBIieHO Ha (DOpMUpOBaHHE Yy OOYyYarOIIUXCS
CIEAYIOIIUX KOMIECTCHIIUM:
Kon 1 HanMeHOBaHME HWHIIMKATOpA | Pe3ynpraThl 00y4YeHUs! 110 AUCIUIUINHE
ITK-4. CriocoOeH oCyIIecTBIsTh paboThI IO MPOSKTUPOBAHUIO M BHEIPEHHUIO CHCTEMBI JIEKTPOHHOTO
JIOKyMEHT0000poTa B cpepe JOKYMEHTAIMOHHOT'O YIIPABIICHHUs OPTaHU3aLIH

[IK-4.1. Y4gacTByeT B pabote 1o 3HaTh:
HPOCKTHPOBAHUIO ¥ BHEIPCHHUIO CHCTEMBI - PBIHOK IIPOrPaMMHBIX MPOIYKTOB U HUPPOBBIX TEXHOJIOTHIA
3IEKTPOHHOTO JJOKyMEHTOO00poTa B chepe MO0 aBTOMATH3AIMM JOKYMEHTAIIMOHHOTO 00ecrnevyeHus
JOKYMEHTAIHOHHOTO YIPABIEHUsI OPTraHU3al1H yIpaBIeHUS,

YMmers:

[IK-4.2. CriocobeH IpUMEHSATh CHCTEMBI
3JIEKTPOHHOTO JIOKYyMEHT0000pOTa B cepe
JIOKyMEHTAI[MOHHOT'O YIIPaBJICHHUS OpraHU3aluH

- Pabotath ¢ JJICKTPOHHBIMU 6azamu JaHHBIX, CHCTEMaMH
QJICKTPOHHOI'O I[OKyMeHTOOGOpOTa OpraHu3aluu,

Bnaners:

- TEXHOJOTHSAMH pabOThl C JOKYMEHTaMH pPa3IMYHbBIX
(hopMaToB M pa3HON NPHUPOABI;

- COBpEMEHHBIMH LU(PPOBBHIMU TEXHOJIOTHSAMH 00pabOTKH
nHdopmanuy,

ITK-9 Crioco0OeH K BHEAPEHUIO CHCTEMBI 3JICKTPOHHOIO apX¥MBa OPraHU3aIMH
WIIK-9.1 JleMoHCTpUpyeT 3HAHHS TEXHOJOTHH | 3HATB:

CHCTEMBI DJICKTPOHHOTO XpaHEHHs TOKyMEHTOB B | - OCHOBBI 3akoHonaTenbcTBa Poccuiickoit ®denepammu B
opraHu3anuu obacti 06pabOTKH, XpaHEHUS SJIEKTPOHHBIX TOKYMEHTOB,;
UIIK 9.2 Opranu3yer BHEIpPEHHE CHUCTEMBI | - IM(POBBIE TEXHOJOTHM W  CHCTEMBI  00pabOTKH
2JIEKTPOHHOT'0 apXKBa B OPraHU3aluu nHdopmanuy.

VYMeTh:




- HacTpaMBaTh INPOrpaMMHOE oOecnedeHue s BBOJA,
00paboTKM M 3aIIMTHl JAHHBIX B CHCTEME O3JIEKTPOHHOTO
JOKyMEHT0000poTa

Bnagets:

- COBpEMCHHBIMH LU(PPOBBIMU TEXHOJOTHSIMHU 00pabOTKH
nHdopmanuy,

Conep:xaHue QM CUMILTHHBI
Pacnipenenenrie BuoB yueOHOM pabOThl U UX TPYAOEMKOCTH IO pa3jienaM AUCIUILTAHBI
(0DO0).

KonnuectBo 4acos
Bueayaut
Ne HamMmenosanne pa3nenos (Tem) AyHTOpHas opH};m
Bcero pabora
pabota
J 113 JIP CPC
1. [TonsTHEe UGQPOBBIX TEXHOJIOTHI 6 2 - 4
Knaccugukanus mudpoBbIX TEXHOJIOTHI 00pabOTKI
2. 8 2 2 4
nHGOPMAIHH
3. Bunbl udpoBBIX HHPOPMAITMOHHBIX PECYPCOB 10 2 2 6
4, KopnopaTtuBHbIe 0236l JAHHBIX 10 2 2 6
5 ABTOMaTH3UPOBAHHbIE TEXHOJIOTHHU B 00JIACTH KOMILICKTOBAHUS 8 2 2 4
U 9KCIEPTU3bI [ICHHOCTH JIOKYMEHTOB
6. CHcTeMBbI ITONCKa HHPOPMAITUH 10 2 2 6
CucteMbl aBTOMAaTU3UPOBAHHOTO aHAJM3a TEKCTa U
7. 2 2 4 6
pedepupoBanus
8. Iudposoe ob11ecTBO U UMPOBas IKOHOMHUKA 8 2 2 4
HUTOI'O no pazderam oucyuniumnvl 72 16 16 40
[Tpomexytounas arrecranus (MKP) 0,3
[ToaroroBka K 3K3aMeHy 35,7
O0611ast TPYA0EMKOCTD 10 TUCIMIIMHE 108
PacnpeﬂeneHI/Ie BHUO0OB yqe6H0171 pa6OTBI " UX TPYAOCMKOCTH II0 pa3JciiaM NTUCHUILIAHBI
(300).
KonngectBo yacoB
Bueayaur
Ne HaumeHnoBanue pazaenos (Tem) AyuTopHas opg]a;{
Bcero pabora
pabota
JI 113 JIP CPC
1. [NonsaTne nuhpPOBEIX TEXHOJOTHI 11 1 - 10
Knaccudukanus mudpoBeIX TEXHOIOTHN 00pabOTKH
2. 11 1 - 10
uHpOpMALIUT
3. Bupl iudpoBeIX HHPOPMAIMOHHBIX PECYPCOB 13 1 - 12
4. KopropaTtuBHbIe 6a36I JTaHHBIX 13 1 - 12
5 ABTOMaTU3UPOBaHHbIE TEXHOJIOTHU B 00JIACTH KOMIUIEKTOBAHUS 14 i 2 12
Y 9KCIIEPTHU3bI IIGHHOCTHU JIOKYMEHTOB
6. CucteMbl moucka HHGOpMaIUU 14 - 2 12
7 CucteMbl aBTOMaTH3UPOBAHHOTO aHAJN3a TEKCTa U 19 i 2 19
pedepupoBanust
8. ITudposoe 0bmecTBO U 1MUBPOBAsI IKOHOMHKA 2
HTOI'O no paszdenam oucyuniiuHol 99 4 8 87
[IpomexyTounas arrecraius (MKP) 0,3
[ToaroToBKa K 3K3aMeHy 8,7
OO6mas TpyJ0€MKOCTh 1O JUCIUILTHHE 108

KypcoBble pabdoThI: 1e npedycmompena
®opMa NpoBeieHHsI ATTECTAIIUH 1O TUCIAILUINHE: K3aMEH

Astop: gouent CaBuenko A.IL



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.B.04.07 A AMUHUCTPUPOBAHUE U YIIPABJIEHUE HU®POBbIM
KOHTEHTOM

HanpagJienue noaroroBku/cnenuaibHoctb 46.03.02 JlokyMeHTOBeIeHNE U apXHUBOBEICHHE

Heab AMCHUNJIMHBI.

YCBOUTH aJITOPUTMBI CO3/1aHUS IIM(PPOBOr0 KOHTEHTA, A TAK)KE MOJIYYUTh 3HAHUS 00 YIPaBICHUU
KOHTEHTOM IHTepHeT-pecypcoB U HMH(OPMAIMOHHBIX PECYpPCOB MNPEANpHUITHS C BeO-
OpPUEHTHPOBAHHON WMH(POPMALMOHHON apXUTEKTypOol M KOHTEHT-OPUEHTHPOBAHHBIMU OH3HEC-
IIPOLIECCAMHM.

3agauM JUCHMILIUHBI

- U3YyYUTh HOPMAaTHBHBIE TPeOOBAaHUS A OOECICUEHUS NEATEILHOCTH I0: apXMBHPOBAHUIO
KOHTEHTa, YIPABICHHUIO O3JICKTPOHHON MOYTOH, YIPAaBICHHIO KOHTEHT-OPHUEHTHUPOBAHHBIMU
OM3Hec-TpoIeccaMHt, YIPaBICHHIO TAKCOHOMHEH, 00paboTKe 3apoCcoB, MOIICPKKE KOHTAKTOB,
OHJIAMH NOJ/IePIKKE MOJIb30BaTENEH, YIIPABICHHUIO KU3HEHHBIM LIUKJIOM M 3alUTE KOHTEHTA;

- Hay4YUTbhCS HACTPAaUBATh MIPOLIECCHI IPOCKTUPOBAHUS, pa3padOTKU U peaTn3alui TEXHUYECKOTO
peuieHUss B 00JacTW CO3JaHUSA CHUCTEM aJMUHUCTPUPOBAHMS M YINPaBICHUS KOHTEHTOM
HHTEpHET-peCcypCcOB U CUCTEM YIPABJICHUS KOHTEHTOM IPEATIPHSITHS;

- HAY4YUThCS UCIOJIb30BaTh HOBBIE METO/IbI U NMPOrpaMMHOE oOecrieueHue AJIsl OLEHKH KayecTBa
KOHTEHTa VHTepHEeT-pecypcoB OpraHU3aliy, a TAKKE MOCTPOCHHUS KOHTEHT-OPHUEHTUPOBAHHBIX
OM3HEC-TIPOLIECCOB;

- OCBOUTH HaBBIKHM Pa3padOTKN KOHLIETINH KOHTECHTA;

- 3aKPENUTh MPAKTHUECKUE HABBIKU MCCIIEIOBAaHMS U aHAIN3a TEHACHUUI pa3BUTHUS COJEPKAHUSA
KOHTEHTA U CHCTEM YIIPABICHHUS UM.

MecTo AMcUMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

JucuuruinHa b1.B.04.07 «AnMuHHCTpUpOBaHUE U yIpaBieHHE HU(PPOBBIM KOHTEHTOM»
otHocuTcs K broky Jlucuummmubel (Momyiu), (GopMupyeMON ydacTHHKOM OOpa30BaTeIbHBIX
otHomeHNH Moaynb 4 «{uppoBble TEXHONOTHH B YNpaBIEHUH IOKyMEHTAIUe» ydeOHOro
IUIaHa.

JucuuruinHa u3yvaercss B 4 ceMecTpe Ha O4HOH ¢opMme M Ha 2 Kypce 3a04HOM (hOpMbI
oOyueHus, Oazupyercs Ha 3HAHMSIX, YMEHHUSX M HaBbIKaxX, IOJYyYEHHBIX Ha MEPBOM Kypce
HNOArOTOBKU. B cBOIO ouepens oOHa oOecreyuBaeT M3y4YeHHE CIEAYIOUMX JUCLHUIUIMH:
[MuppoBble TEXHONOTMH B JOKYMEHTOBEACHMM U apxuBoBedeHuH, HWHopmanmroHHo-
KOMMYHHUKAIIHOHHBIE TEXHOJOTHMM M aHaju3 JaHHBIX, PermameHranus Ou3HEC - MPOLECCOB B
KOMMEPUYECKOH OpraHu3aluy u Jap.

VYuebnas mporpamma aucuuiuinael b1.B.04.07 «AnMuHHCTpHpOBaHHWE M yHpaBieHHE
nU(GPOBBIM  KOHTEHTOM» IpeAycMaTpuBaeT MpPOBEACHHE 3aHATHH B  QopMme JIeKIHi,
NPaKTUYeCKUX 3aHATUH. OHa MOATOTOBJIEHA B COOTBETCTBUU TPEOOBAHUSIMU, NPEAbIBICHHBIMU
¢ tpeboBarmsimu OI'OC BO 3++. JlocTuxkeHUE 1EeTU COMPOBOXKIACTCS PACKPBITUEM TEpeT
CTyAeHTaMH (pyHIaMEHTaIbHBIX 3HAHUM B OONACTSX, CBS3aHHBIX C aIMUHHCTPUPOBAHUEM U
yOpaBlIeHUEM LHUPPOBOr0 KOHTEHTA, KOTOpbIE BCIEJICTBUE HEMPEPHIBHOIO OOHOBIECHUSA U
U3MEHEHHMs B amMapaTHbIX CpEACTBaX HAXOAAT BaXXHOE MeCTO B  (OPMHPOBAHUU
MH(OPMALIMOHHO- TEXHOJOTHYECKOTO MOTEHIIMAIa MPEANPUATUS, YTO OOECHEeYUT MPOYHOE U
CO3HATEJIbHOE OBJIAJICHUE CTYJEHTAaMM OCHOBAMHU 3HAHHWI O Ipoleccax MOJIY4YEHHs, XpaHEHUS,
nepegavn u npeobpazoBanus HHGOPMaLIUU.
3HaHUS 3TaloOB U WHCTPYMEHTOB aJMHHHUCTPUPOBAHUS M YHPABICHUS HU(PPOBHIM KOHTEHTOM
HEoOX0UMO Ui ycrexa JIro0oro crenuaiicra B cdpepe JOKYMEHTOBEICHUS U apXUBOBEICHUS.
[lepen cryneHTamMM pacKpbIBalOTCS 3HAUCHUS HMHPOPMALUU B Pa3BUTHH COBPEMEHHOTO
obmectBa. B xone oOyueHMsI CTyAEHTBI JOJDKHBI HAy4YMTHCS CO3HATENbHO U PALlMOHAIBHO



UCMOJIb30BaTh BO3MOXHOCTH, NPEIOCTABIsAEMbIE KOMIBIOTEPHOM TEXHUKOH, Uil peLIeHus
pa3sHOOOpa3HBIX yIPaBIEHYECKUX 3a/1a4.

TpeGoBaHNs K YPOBHIO OCBOEHUS TUCIHUILIMHBI
W3ydyenue naHHOM y4eOHOI AMCUMILIMHBI HaIpaBlieHO Ha (OPMUPOBAHHE Yy OOYHAIOIIHUXCS

CIEAYOINX KOMIIETECHIIMM:

Kon 1 naumeHoBaHue
WHJUKATOPa JOCTHKEHUS
KOMIIETEHIHHA

Pesynprarel 00y4eHUs IO AUCIUTUTHHE

IIK-4. CriocoGeH oCyIecTBIsITh pabOThl IO MPOEKTHPOBAHUIO M BHEAPEHHUIO CHUCTEMBI AJIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe TOKYMEHTAIMOHHOTO YIIPABJICHHS OpTaHU3aIHU

[1IK-4.1. YyactByeT B paboTe 1o
MPOEKTHPOBAHUIO M BHEPCHHUIO
CHCTEMbI 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa B chepe
JIOKYMEHTAllHOHHOTO
yIpaBJIeHHUs OPraHU3aINN

3HaeT OCHOBBI MPOLECCOB MPOSKTHPOBAaHUs, pPa3pabOTKu U
peann3anyy TEXHUYECKOTO PEIIeHUs] B 00JIACTH CO3IaHUS CHCTEM
aJIMUHUCTPUPOBAHUS W  YIpPABICHHS KOHTEHTOM VIHTepHeT-
PECYPCOB U CUCTEM YIIPABICHHUS] KOHTEHTOM IPEAIPUATHS

YMmeer HacTpauBaTbh MHPOLECCH MPOSKTHPOBAaHUS, Pa3pabOTKH U
peanu3anuy TEXHHYECKOI'0 PELIeHUs] B 00JaCTH CO3IAaHUSI CUCTEM
aIMUHHCTPUPOBAHHA W YIpaBICHUS KOHTEHTOM MHTepHeT-
PECYPCOB U CHCTEM YIIpaBJIEHUS] KOHTEHTOM IPEINPUITHS

Brnaneer HaBbIKaMy MPOEKTHPOBAHHSA, Pa3pabOTKH M peanu3aluu
TEXHHYECKOT0  pelieHuss B 00JacTh  CO3JaHUsl  CHUCTEM
AIMUHUCTPUPOBAHUS M YIPaBICHUS KOHTEHTOM IHTepHeT-
PECYPCOB U CUCTEM YIIPABICHUS] KOHTEHTOM IIPEANIPUSATHUS

[1K-4.2. CnocobeH npuMeHSTh
CUCTEMBI SJICKTPOHHOTO
JIOKYyMEHT0000pOTa B chepe
JIOKYMEHTAIlHOHHOT O
yIpaBJICHHUS OpraHU3aIN

3HaeT (YHKIHOHAI CHCTEM DJEKTPOHHOIO JOKYMEHTOO0OpOoTa

MPENNpPHUATHS, WCIONB3YIOMMX BeO-uHTepdeic ans  paboThI
JIOKYMEHTaMu
YMeeT HacTpaumBaTh CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
NpeANpUsATHs, WCIOJb3yIomMe BeO-uHTepdeiic s  paboThl
JIOKyMEHTaMH
BnaﬂeeT HaBbIKaMH pa6OTbl C CUCTEMaMu OJICKTPOHHOI'O

JIOKYMEHT0000pOTa MPENPUITHS, UCIIOIB3YIOIIHe BeO-unTepdheric
JUIs pabOThI JIOKYMEHTAMU

IIK-5. Cnoco0eH ocymecTBIsITh HHYOPMAIMOHHO-CIIPABOYHBbIE pabO0ThI C IOKYMEHTAMH OpraHU3ali1

I1K-5.1. lemoHCTpUpYET
BJIaJiIeHHE NH()OPMAIIHOHHBIMU
TEXHOJIOTHSIMU B paboTe ¢
JIOKYMEHTaMH OpTaHU3aIuu

3HaeT COBpEMEHHBIE METOJBI M MPOrpaMMHOE OOeCTiedeHue ISt
OIICHKH KadecTBa KOHTeHTa VHTepHeT-pecypcoB OpraHu3aluu, a
TaKXe MOCTPOCHUS] KOHTEHT-OPUEHTHPOBAHHBIX OU3HEC-IPOLIECCOB

Ymeer mnondupaTh HEOOXOJMMBIE METOJbl W TPOrPaMMHOE
obecrieyeHue I OLICHKM KadecTBa KOHTeHTa VHTepHeT-pecypcoB
OpraHM3allii, a TaKXKe IOCTPOCHUS KOHTEHT-OPHEHTHPOBAHHBIX
OGU3HEC-TIPOLIECCOB

Biianeer HaBbIKAMHM INPUMEHEHUS METONOB U IIPOrPAMMHOIO
obecriedyeHus s OLEHKH KauecTBa KOHTeHTa MHTepHeT-pecypcoB
OpraHu3alMK, a TAaKXe I[OCTPOCHUS KOHTEHT-OPUEHTUPOBAHHBIX
OU3HEC-TIPOLIECCOB

[K-5.2. Tlpumensiet
UH()OPMALIMOHHO-CIIPABOYHbIE
CUCTEMBI B paboTe ¢
JOKyMEHTaMH OpraHU3aIuH

3HaeT aNTOPUTM IPOBEICHUS UCCIICTIOBAHNHN U aHAJIN3a TCHICHITNN
pPa3BUTHUSI COJIEPAKAHUSI KOHTEHTA U CUCTEM YNPABJIEHUS UM

Ymeer uckath WHGOPMAIUIO ISl MPOBEICHUS HWCCIECIOBAHUNA H
aHallu3a TEHJCHIMN Pa3BUTHUA COJIEPKAHMUS KOHTEHTa U CHCTEM
YIIPaBIICHUS UM

BnaneeT MNPAKTUYECKMMU HaBbIKaMW MCCJIICAOBAHUA MW aHaJIM3a
TeHI[CHL[I/Iﬁ Pa3BUTUA COACPKAHNA KOHTCHTA U CUCTCM YIIPABJIICHUA
M




Conep:xaHue TMCUUTILTAHBI

Pacripenenenue BuoB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3/ieiaM JUCITUILIAHBL.
OO6mmas TpyJ0€MKOCTh JUCIUIUIMHBI cocTaBisieT 3 3a4. ef. (108 gacoB), ux pacupeneiacHue mo

BU1aM pa0oT MPEJICTaBICHO B TA0IUIIE

Bun pa6or Bcero dopma 00yueHus
4acoB ouHas 3a04yHas
4 2 Kypc
3 cemectp | cemectp (108)
(108)
KonraktHasi paboTa, B TOM YHCJIe:
AyIuTOpHBIE 3aHATHS (BCEro):
3aHsTUs JCKIIMOHHOTO TUIIA 16 4
JlaGopaTopHble 3aHITHS
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHAPBI, 30 6
PAKTUYECKUE 3aHSTHSI)
HNnas koHTaKTHas1 padora:
KonTpons camocrositensaoi padotsl (KCP)
[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocTosiTesibHasi padoTa, B TOM YHCJIe: 59,8 94
Kypcosas paboma/npoexm (KP/KII) (nodzomoska)
Koumponvnas paboma 10 20
Peghepam/acce (noocomoska) 10 20
CamocmosimenvHoe u3yquuepa3deJ106,
Camono02omosKka (npopabomka u no8mopeHue
JEKYUOHHO20 Mamepuaia u mamepuaia y’{e6HuK06 u 26 32
YUEOHbIX HOCOOUL, NOO20OBKA K 1AO0PAMOPHBIM U
npakmuveckum 3aHAmMuUAIM, KOJIOKBUYMAM U md)
IToAroToBKa K TEKYIIEMY KOHTPOJIIO 13,8 22
KonTpoJis:
[ToaroToBKa K 9K3aMeHY 3,8
O0mas Tpy10eMKOCTh qac. 108 108
B TOM YHCJIe
KOHTAaKTHAas 48,2 10,2
pabora
3a4. e/l 3 3

Paznienbl (TeMbl) AMCHMIUIMHEL, U3y4yaeMble B 4 cemecTpe (ouHast popma)

KonnuecTBo yacos
Bueayauto
AynutopHas
Ne HaumenoBanue paznenos (Tem) pHas
Bcero pabora pabota
JI 113 JIP CPC
1 2 3 4 5 6 7
HopMaTtuBHO-1paBoBO€E 0O€ecIieUeHHE YIIPABICHUS
1| P P yip 162 | 4 10
KOHTCHTOM
VYrpasneHue )XKM3HEHHBIM ITUKIOM HU(POBOTO
2. |Yp LHICIOM kP 20| 4| 6 10
KOHTCHTAa
3. [Knaccudukanms u aHaaInu3 KOHTEHTA 18 2 6 10
4. |CucteMsl yripaBieHUs B€O-KOHTCHTOM 22 | 4 4 14




CucTeMBl AIEKTPOHHOTO JOKYMEHTO000pOoTa
5. . 14 | 2 6 6
MPEANPUSITHS, HCTIOJB3YIONIHE BeO-uHTEpdEiic
6. |Cranmaprusainus B chepe ynpaBiIeHUs] KOHTCHTOM 178] 2 6 9,8
UTOI O no pazdenam oucyuniurvl 107,8| 16 | 32 59,8
KonTtpons camocrositensHoit pabotsl (KCP)
ITpomexxyrounas arrecramus (MIKP) 0,2
[ToAroTOBKA K TEKYIIEMY KOHTPOJIIO
OO611ast TpyJOEMKOCTh O TUCIUTIIINHE 108
Pa3nensl (TeMbl) TUCIUILIMHBL, U3y4aeMble Ha 2 Kypce (3aouHasi popMa oOydeHus)
KonnuecTBo yacos
AyautopHas Brcayur
Ne HanmenoBanue pasaenos (Tem) Beero paGora opHas
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
1 HopmaTtuBHo-npaBoBoe obecrieueHue ynpaBaeHUs 13 | 1 2 10
KOHTCHTOM
5 VYrpaieHue XKU3HEHHBIM ITUKIOM HU(POBOTO 3|1 2 20
KOHTCHTA
3. |Knmaccudukanus u aHamu3 KOHTEHTA 23 1 2 20
4. |CucreMsbl ynipaBileHUs] BEO-KOHTEHTOM 25 | 1 24
5 CHcTeMBbI AJICKTPOHHOTO JOKYMEHTO000pOTa 10 10
' |mpenmpusTHsI, HCIOJB3YIONME BeO-uHTEpdeiic
6. |Crannaptuzainus B cepe ynpapiieHUs] KOHTEHTOM 10 10
UTOI'O no pazdenam oucyuniunsl 104 | 4 6 94
KonTpons camocrositensHoi pabotsl (KCP)
[Tpomexyrounas artectanus (MKP) 0,2
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 3,8
OO61mas TpyJ0€MKOCTh MO JUCITUILIINHE 108

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3ausTus / cemuHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyAeHTa

KypcoBbie padoThI: He IPETyCMOTPEHBI

®opma NpoBeAeHUA ATTECTALMH M0 TUCHHUIINHE: 3a4eT

ABTOpBI: JIOIIEHT Kadeapbl 00IIero, CTpaTeruyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TIPOIIeCcCOB, KaHAMIAT SKOH. HayK, AOIeHT MupomHnueHko M.A.,

CTapmuii  mpenogaBaTeNb  Kadempsl  00mMIero,  CTPATErHYecKoro, HWHQPOPMAIMOHHOTO
MeHeKMeHTa 1 OusHec-miporieccoB Jletkuna JI.A.



AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
51.B.04.08
YHPABJIEHUE 2JIEKTPOHHBIMU JOKYMEHTAMHU U KOPIIOPATUBHBIM
KOHTEHTOM

O0bem Tpynoemkoctu: 108 vac. = 3 3aueTHBIC €IMHULIBI

Heap AuCHMIVIMHBL. «YTIpaBlI€HUE SJIEKTPOHHBIMH JOKYMEHTAMU U KOPIOPATUBHBIM
KOHTEHTOM» SIBJISIETCSl TOATOTOBKA CIyIIATENEH 10 OCHOBHBIM BOIPOCAM TEOPUU M MPAKTUKU
MPOEKTUPOBAHUS U MCIIOJIB30BAHUS CHCTEM 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa M YIpaBJICHUE
U(PPOBBIMU IOKyMEHTAMH B OPTaHU3AIUIX.

Lenu u3yvyeHus: AUCHUILIMHBI:

1) QopmupoBaHWe  HAy4YHOrO  MpPEICTABICHHE O  CTPYKType W OCHOBax
(GYHKIIMOHUPOBAHUS CUCTEM AJIEKTPOHHOTO JOKYMEHTO0O0POTa, UX COBPEMEHHOM COCTOSIHUM U
NEPCIEKTHUBAaX Pa3BUTHUS;

2) TpUOOpEeTEeHHEe 3HAHHI O KOHIICMIIUX, JIEKAIIUX B OCHOBE HH()OPMAIIMOHHBIX CHCTEM
JIOKYMEHTOO000POTA;

3) oBnameHWEe MHCTPYMEHTAaMH W TEXHOJOTHMSMH CO3JaHMs, MapUIPYTH3AlUUd U
apXUBUPOBAHUS JOKYMEHTOB B CO/;

4) npuoOpeTeHUe NMPAKTUYSCKUX HABBIKOB PA0OTHI C KOHKPETHBIMHU IPEICTABUTEISIMU
CUCTEM BJIEKTPOHHOTO IOKyMEHTOO0OpOTa OpraHu3aIuiy,

5) ympaBieHue KOPIOPATUBHBIM KOHTEHTOM U IIU(POBBIMH JOKYMEHTAMH.

JucuuninuHa  paccMaTpuBaeT — JBOJIOLUIO  Pa3BUTHS ~ CHUCTEM  DJIEKTPOHHOIO
JIOKYMEHTOO00pOTa, METOJIbI cOopa, cucTeMaruszanuu U xpaHeHus uHpopmamuu B COJI, ux
MpPEeUMYIIeCTBAa B CPaBHEHHHM C TPAJUIIMOHHBIMM METOJIaMHU JIeJIONPOU3BOJCTBA, a TaKke
yIpaBJIeHUE KOPIOPATHBHBIM KOHTEHTOM M IUQPPOBBIMH JOKyMeHTamMu. Oco0oe BHHMaHUE
yAensieTcsl U3YYEHHIO KOHIeNUuid 0e30yMakHOro JIeJONpOU3BOJICTBA M Mepexola K
AIIEKTPOHHOMY TOKYMEHTAIIMOHHOMY COTIPOBOYK/ICHHUIO TPOIIECCOB YIPABICHUS KOPITOPATHBHBIM
KOHTEHTOM U IIU(DPOBBIMH JJOKYMEHTAMHU.

3agauu AMCHMIINHBI

Jis nocTrKeHUs Leneit pelaroTes CaeayoIne 3a1a4l U3yYeHUs TUCIHUILTUHBL:

Teopemuueckas komMnonenma

1) wu3y4YeHHE OCHOBHBIX TEXHOJIOTHH TOKYMECHTHPOBAHHUS;

2) W3y4eHHWE TEPMHUHOB B  OOJACTH  DJICKTPOHHOIO  JIOKYMEHTOOOOpOTa |
JIeNIOTIPOU3BO/ICTBA,;

3) wusyueHume MeToAMK (opMHpOBaHHS TpPEOOBAHWI YIpABICHHS KOPIOPATUBHBIM
KOHTEHTOM U IIM(POBBIMH JOKYMEHTaMH B OpraHU3alllu;

4) wu3ydYeHHE METOJOB aHaU3a NU(PPOBBIX JOKYMEHTOB M MPOrPAMMHBIX TIAT(GOpM JUIst
UX peaqn3aluu.

llo3nasamenvras komnonenma

5) wu3ydyeHHE OBONIOLUUH pa3BUTHS CUCTEM DIEKTPOHHOTO JOKyMEHTOO0OpOoTa u
KOHIICTIIIUI TOKYMEHTHPOBaHUS YIIPABICHUECKON ACATEIbHOCTH;

6) ¢dopMupoBaHUE MPEICTABICHHS O METOIOJIOTUYECKIX OCHOBAX CO3JaHUS OACUCTEMBI
JIeITOTIPOU3BOICTBA Ha 0a3e IMU(POBBIX TEXHOJIOTHIA,

7) W3y4YeHHE METOAMKH YIpaBICHHS KOPIOPATUBHBIM KOHTEHTOM H LU(PPOBBIMU
JOKYMEHTaMH OpraHHU3aIlny,

Ilpaxmuueckas xkomnonenma

9) ymenue chopMyIHpOBaTh TPEOOBAHUS K CHCTEME AIIEKTPOHHOTO JJOKYMEHT0000pOTa
KOMIIaHUH;

10) mnpuoOpereHHe OmMbITa pEIICHUS MNPAKTHYSCKUX 3aJad CPEJCTBAMU CHCTEM
AIIEKTPOHHOT'0 IOKYyMEHTO000pOTa;

11) npuobpereHue HaBBHIKOB pabOThl C KOPIOPATUBHBIM KOHTEHTOM U LHU(PPOBBIMU
JOKYMEHTaMU OpTraHU3alHH.



MecTo AMCHUIJIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

Jucnuminza «YpaBiaeHUEe IEKTPOHHBIMU JJOKYMEHTaMHU U KOPIIOPATUBHBIM KOHTEHTOM»
otHocuTcs K bioky Jucumrummael (Mogynu), GpopMHpPyeMOW Y4acTHHKOM 00pa3oBaTeIbHBIX
otHomeHnid Monayns 4 "LludpoBsle TEXHOJIOTMHM B YINpPaBICHUH JOKyMEHTAlUeH" yueOHOTro
IUIaHa.

N3yuaercsa ona B 4 cemecTpe Ha o4HOM (hopMe U Ha 2 Kypce 3a04HOM (popMbl 00yueHwHs,
0asupyercs Ha 3HAHUAX, YMEHMAX W HaBbIKaX, IOJYYEHHbIX Ha IEPBBIX TpeX Kypcax
NOArOTOBKU. B CBOIO ouepenb OHa o00ecHeuyMBaeT H3Y4YCHHE CIEAYIOIUX TUCIUIUIMH:
OJEeKTPOHHBIE apXMBbI U APXUBHBIM ayTCOpPCUHT, LIu(ppoBble TEXHOIOTUU B JOKYMEHTOBEICHUN
U apxuBoBeAeHUM, OCHOBbl KOHTPOJBHOW JEATEJIBHOCTM B  JOKYMEHTOBEIEHHUU U
apxuBOBeZieHUH, TeXHOIOruu ouuppPOBKU U PETPOKOHBEPCHUS TOKYMEHTOB U JIp.

VYuyebHast mporpamMmma AUCUUIUIMHBL «OCHOBBI 3JEKTPOHHOTO JOKyMEHTOOOOpOTa B
OpraHu3alm» MpelycMaTpuBaeT NpoBeIeHUE 3aHATHH B hopMe JeKiuii, 1abopaTopHbIX padoT,
NpakTUYeCKuX 3aHATUH. OHA MOATOTOBJIEHA B COOTBETCTBUU TPEOOBAHUSIMH, MPEIbSIBICHHBIMU
¢ tpedoBanusiMu PI'OC BO 3++. JlocTikeHUe LEIM COMPOBOXKIACTCS PACKPBITUEM Iepes
CTyAeHTaMH (YHIAMEHTAIBHBIX 3HAHUH B 00JACTAX CBS3aHHBIX C CHCTEMAaMHU SJIEKTPOHHOTO
nokymeHtoobopora (CO/I), KoTopble BCIEICTBUE HENPEPHIBHOIO OOHOBIICHUS U M3MEHEHUS B
amnmapaTHbIX CpEICTBaX HAaXOOIT BaXHOE MeECTO B (OPMHUPOBAHMM HH(POPMAIIMOHHO-
TEXHOJIOTUYECKOT0 TOTEHLMANa MPEeaNpUaTUsi, 4TO OOECIEeYUT IPOYHOE U CO3HATEIbHOE
OBJIaJICHUE CTYJIEHTAaMH OCHOBAMHU 3HAaHUN O Ipoleccax MOJIY4YEHHs, XpaHEHUs, Neperadd U
npeoOpa3oBanus uHpopmaruu. 3Hanus nocrpoenus COJI, pazpaboTku, aIMUHUCTPUPOBAHUS U
TEXHOJIOTUH JOCTyINa HEOOXOIWMO sl ycrexa Jro0oro crendanucra mo UHPOPMAIUOHHBIM
cucremaM. llepen cryneHTamMu pacKpbIBarOTCs 3HA4€HUS HMH(GOPMALMOHHBIX 0a3 JaHHBIX B
pa3BUTUHU COBpEMEHHOro oOmiectBa. B Xxome 00ydeHMsI CTyAE€HTHI JIOJDKHBI Haydarcs
CO3HATEJIBHO M PallMOHAIBHO MCIIOIB30BaTh BO3MOXHOCTH, MPEIOCTABIsIEMble KOMIIbIOTEPHOM
TEXHUKOM, IJIs1 pEeHICHUs] pa3HOOOPA3HBIX YIPABICHUSCKUX 3a1ay.

Ilepeyens muIaHMpYeMBbIX pe3yabTAaTOB OO0y4YeHHs] 1O JUCHUILVIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTe/JbHOH NPOrpaMMbl

N3yuenne naHHOHN y4eOHOM AUCIUILIMHBI HAIIpaBlieHO Ha GOpMUPOBaHUE Y 00yYarOIIUXCs
CIEAYIOINX KOMIETEHIIHIA:

Pe3ynbrarhl 00y4eHUs 10 AUCIUTIIMHE

Kon n nHaumenoBanue uHaukaTopa™

(3Haem, ymeem, eiadeem (HAGLIKU U/UIU ONbIM
oestmenbHoCmiL))

IIK- 4. CpnocoGeH ocyulIecTBJIATH
3JIEKTPOHHOT0 IOKYMeHT0000poTa B

patoTbl MO NPOEKTHPOBAHUIO M BHEIPEHUIO CHCTEMbI
chepe TOKYMEHTAIIMOHHOTO YIIPABJIEHHUS] OPTaHU3ANMHA

UIIK- 4.1. YaacTByeT B paboTe 1o

3HaeT CUCTEMBI DJIEKTPOHHOTO JOKYMEHT0000pOoTa

MMPOCKTUPOBAHUIO U BHCAPCHHUIO
CHUCTCMBI SJICKTPOHHOT' O

Ymeer paborath c CHUCTEMaMHU 3JIEKTPOHHOTO
JOKYMEHT0000poTa

JIOKyMEHT0000poTa B chepe
JIOKYMEHTAIIMOHHOTO yIPABICHHUS
OpraHusalyu

Brnanmeer cucremMamu BIIEKTPOHHOTO JOKYMEHTOOOOpOTa B
cdepe TOKYMEHTAIMOHHOTO YIIPaBJICHHUS OpraHU3aIin

UIIK- 4.2. CriocobeH npuMeHSITh
CUCTEMBI JJIEKTPOHHOTO

3Haer MMPUHOMUIIBI TIPOCKTUPOBAHUA CHCTEM DJJICKTPOHHOI'O
JIOKYMEHT0060poTa

JIOKyMEHT0000poTa B chepe

VYmeer BHCAPATH CUCTEMBI 3JICKTPOHHOT'O ,Z[OKYMCHTOO60p0Ta

JIOKYMEHTAIlMOHHOT'O YIIPABIICHUS
OpraHu3aIHNH

[IpumensieT cHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
chepe TOKYMEHTAIMOHHOTO YIIPABJICHUSI OPraHu3allul

IK- 9. CriocoGeH K BHEIPEHHIO CHCTEMBI )JIEKTPOHHOT0 aAPXHBa OPraHu3aIuu

UIIK- 9.1. leMoHCTpHUPYET 3HAHUS
TEXHOJIOTHH CHCTEMBI 3JIEKTPOHHOTO

XpaHEeHHS TOKYMEHTOB B
OpraHu3aINH

3HaeT MIPUHIUAIIBI CHUCTEMBI QJICKTPOHHOT'O XpaHCHHUA
JAOKYMCHTOB B OpraHu3ann
VYmMmeer BHCPATH CHCTCMBI OJICKTPOHHOT'O XpaH€HUA

JOKYMEHTOB B OpraHusaimn

HpI/IMeHSIeT TCXHOJIOTUU CUCTEMBbI J3JICKTPOHHOI'O XpaHCHUS
JAOKYMCHTOB B OpraHu3anmn




Pesynbrarel 00y4eHUs IO AUCIIUTUTHHE
Kon n HaumeHoBaHME MHAUKaTOpa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UTU ONbIM
desimenbHOCmiL))
UIIK- 9.2. Opranusyer BHEAPEHUE 3HaeT STambl BHEJPCHUS CUCTEMBI DJICKTPOHHOTO apXWBa B
CUCTEMBI 3JICKTPOHHOI'O apXHBa B OpraHHu3alfio
OpraHM3aIuu YMeeT BHEOPATh CHUCTEMBI DJICKTPOHHOIO apXWBa B
OpraHu3aIvio
BHepsieT CUCTEMBI 3JICKTPOHHOTO apX¥Ba B OPraHH3aIHIO

Conep:xaHue TUCHUTLUIMHBI:
Pacripenenenue Bu1oB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3/ieiiaM JUCITUILIAHBL.
Paznensl (TeMbl) AUCHUILUTHHBL, H3y4aeMbie B 4 cemectpe (ouHas Gopma 00ydeHus)

KomnuyecTBo uacoB
Breayau-
Ne HaumenoBanue pazaenos (Tem) AyRHTOpHaS TOpI-}IIEIl[H
Bcero pabora
pabora
J 13 JIP CPC
1 Bgenenue. OCHOBBI OpraHU3alluH 3JEKTPOHHOTO 26 8 8 10
JIOKYMEHT0000poTa
2. CucTteMbl yIpaBJieHHs KOPIOPAaTUBHBIMU 3HAHUSIMU 26 8 8 10
3. Opranu3zaiysi CMCTEMBI DIISKTPOHHOTO JOKyMEeHTooO0opoTa | 26 8 8 10
4. Crnemuduka Baenpenus: COJ/I B koprnopaiyu 298| 8 8 13,8
HUTOI'O no pasdenam oucyuniurl 108 | 32 32 43,8
Kypcogast pabota
KoHnTposnb camocrosTenbHoil pabotsl (KCP)
ITpomesxytounas arrecrarus (MKP) 0,2
IToaroToBKa K TEKYIEMY KOHTPOJIIIO
OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108
Paznensl (TeMbl) IMCIMIUIMHBI, H3ydaeMble Ha 2 Kypce (3a04uHasi popMa 00ydeHwsl)
KonngecTBo 9acoB
Bueaynu-
Ne HaummeHnoBanue pazaenos (Tem) AyauTopHas TOpI-}I]:H
Bcero pabora
pabora
I13 JIP CPC
1 Bgenenue. OCHOBBI OpraHU3allMU SIEKTPOHHOTO 23 1 5 20
JTOKYMEHT0000poTa
2./CucreMsl yripaBjieHUs] KOPIIOPATUBHBIMU 3HAHUSIMU 23 1 2 20
3.|Opranu3zanys CUCTEMBbI 3JEKTPOHHOT0 TIOKyMeHToobopora | 35 1 2 32
4.|Cnennduka Baeapenns CIJ1 B koprnopaiuu 23 1 2 20
HUTOI'O no pasdenram Oucyuniunvl 104 4 8 92
Kypconas pabota
KonTtpons camocrosrensroi padotsr (KCP)
IIpomexxyTtounas arrecranus (UKP) 0,2
[ToaroToBKa K TEKYIEMY KOHTPOJIIO 3,8
OO6mas TpyJ0€MKOCTh IO JUCIMILTNHE 108

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3anstus / cemuHapsl, JIP — maGoparopHbie
3anaTus, CPC — camocrosiTensHas paboTa CTyZeHTa

KypcoBbie padoThbl 110 AUCHUIUIMHE HE NPEYyCMOTPEHBI

DopMa NpoBeJeHUs ATTECTALUH N0 JUCUHUIIHHE: 3a4EeT

ABTOp: J01EHT Kadeaphl 00IIero, CTpaTernuecKoro, HHPOPMAIMOHHOTO MEHEPKMEHTAa U
OM3HEC-TIPOIIECCOB, KaH/. SKOH. HayK, JOIIEHT MupomHnIeHKO M.A.



AHHOTanus padoyveil NPOrpaMMbl JUCHUNIMHBI

b1.B.04.09 UcciienoBanue JOKYMEHTHBIX CHCTEM
O0beM TPY10eMKOCTH: 3 3a4€THbIC €IMHUIIBI
Heap aucuumauHbl: (GOPMHUPOBAHHE Y CTYACHTOB MPO(ECCHOHATBLHOTO CTHIIS YIPaBICHUS
,Z[OKYMGHTHBIMI/I cucreMmamMum OpI‘ aHU3alluu, pa?)BI/ITI/Ie HpaKTquCKHX HABBIKOB HCCJICOAOBAHUS
,Z[OKYMGHTHBIX CUCTEM C LCJIBIO UX COBepIHeHCTBOBaHHH.
3agauu JMCHUILIMHBI:

— paCCMOTpeHI/Ie KIIFOUECBBIX KaTeFOpI/If/'I, CBA3AHHBIX C IIOHHUMAHUCM pOHI/I n 3Ha‘-I€HI/II\/i
HCCHCHOB&TGHBCKOﬁ OCATCIIBHOCTHU B praBHeHI/II/I I[OKyMeHTHLIMI/I CUCTCMaMHU,

— TPaKTUYEeCKOE OCBOCHHME METOJIOB HCCIeOBaHUs, HauOonee dPPEKTUBHBIX IS
I[OKyMeHTHLIX CHUCTEM,

— HpaKTI/I‘-IGCKOe HCITIOJIB30BAHUEC CUCTCMHOI'O aHAJIN3a B UCCJICAOBAHUHN ,Z[OKYMGHTHBIX CUCTEM
JUJIS HOJ'Iy‘-IeHI/ISI pe3yanaT0B HUCCICAOBaHUA, pa?)pElGOTKI/I HpaKTI/I‘-IGCKI/IX nu KOHerTHLIX
peKOMeHZ[aI_[I/Iﬁ 10 paBBI/ITI/IIO IIOKYMGHTHBIX CUCTCM OpFaHI/I3aI_[I/II/I;

— HpaKTquCKOC OCYH.[GCTBJIGHI/IG HHaHI/IPOBaHI/IH n OpFaHI/I3aI_[I/II/I HpOHGCC& HCCIICAOBAHUS
I[OKyMeHTHLIX CUCTEM OpI‘aHI/ISaLII/II/I, HpOBeI[eHI/Ie X JUArHOCTUKH.

MecTo IMCHUILIHHBI B CTPYKTYpPe 00pa30BaTe/ibHOM MPOrpaMMbl

Juctunnuna «VccnenoBanne JOKYMEHTHBIX CHCTEM» OTHOCUTCS K 00s3aTENIbHOM 4acTh
bnoka 1 "ducuumnuuel (Moaynn)" ydeOHoro miuaHa. B cooTBeTcTBHM ¢ paboynM y4ueOHBIM
TUTAHOM JHUCUUIUIMHA U3Y4aeTCs B MSATOM CEMECTpE MO OYHOW M Ha 3 Kypce Mo 3a04HOU dopme
oOydenus. Bunm mpoMmexyTouHod arrectammu: 3ader. JlucummuinHa Oa3upyroOTCs Ha TaKHX
JUCLMIUIMHAX Kak « BBeneHue B HalpaBJIeHUE MOATOTOBKW», «PyCCKHii SI3bIK U OCHOBBI AEJIOBOM
KOMMYyHHKamm», «MHpopMaTuka» W JIpyrue AUCHHUILTAHBI, KOTOPHIE W3YyYallUCh B TIEPBOM
cemectpe. B cBOw ouepenp AUCHHMIUIMHA OOECMEYMBACT YCIEIIHOE W3YYCHHE BCEX
JOKYMEHTOBEIUECKUX JUCIUIUIMH TporpaMMbl OakanmaBpuara, B 4YacTHOCTH «Pa3paboTka
HOPMAaTUBHO-METOJAMYECKUX IOKYMEHTOB OpraHu3zanum», «CTaHgapTel B 0OJACTH yIpaBIICHUS
JOKyMeHTaruei», «Opranu3anoHHoe, HH(POPMAIMOHHO-JOKYMEHTAIIMOHHOE OOeCcIeueHne
NEeSATEILHOCTH PYKOBOJIUTENSL OpraHnu3anuu». Kpome Toro AMCHMILUIMHA OCBAaUBAETCS B TECHOM
B3aUMOJACHCTBUUM ¢  gucuuiuimHaMu  «OCHOBBI ~ OPraHU3allMOHHOTO  MPOEKTUPOBAHUSA
JIOKYMEHTHBIX CUCTEM» U «APXUBOBEIICHUEY.

TpeOoBaHusl K yPOBHIO OCBOCHHS THCHUTIINHBI
W3yuenne paHHOM y4yeOHOM AMCUMIUIMHBI HANpaBleHO Ha (OPMHUPOBAHHUE Y
00yyYaromuxcs CIeAYIOUMX KOMIIETCHIIUMI:

PesynbraThl 00y4YeHUs IO TUCIUILITHHE
(3Haem, ymeem, é1adeem (HAGLIKU U/ULU ONbLM
dessimenvHocmu))

Kon 1 HanMeHoBaHMe HHAUKATOpa™ TOCTHXKEHUS
KOMIIETEHIIN U

ITK-8 CnocofeH mocTPONThL CHCTEeMb]l APXHMBHOI0 XpaHeHHs e (I0OKYMEHTOB) B OPraHU3aluu

UIIK-8.1 JleMOHCTpUpYeT 3HaHUS MOCTPOCHHA | 3HAeT OCHOBHBIE AaCIEKThl pelIeHHs 3aAad B 001acTu
CUCTEMBI apXUBHOT'O XpaHEHUs Ael (JOKYMEHTOB) | JOKYMEHTOBEACHUS U apXUBOBEICHUS

B OpraHU3aIUH YMeeT IpUMEHSTh 3HAHUS OCHOBHBIX ACIEKTOB PEIIEHUS
3aJa4 B 00JacCTH JOKYMEHTOBEAEHHUS M apXUBOBEACHUS B
MPAKTUKE JOKYMEHTHON AeATeNIbHOCTH

Baageer acmektamMm — pemieHuss  3amad B o0nacTa
JOKYMEHTOBEIEHHsI M  apXUBOBEJCHHUS B  IpPaKTUKE
JIOKYMEHTHOM JeATeNbHOCTU

HUIIK-8.2 YuacTtByeT B pOpMUPOBAHUU CHCTEMBI 3HaeT MeTOAB! pa3pabOTKM M pPeanu3alUd MOCTABIEHHBIX

apXHUBHOTO XpaHEHUS e (JOKYMEHTOB) B 3a/1a4 B 00JIaCTH JOKYMEHTOBE/IEHHUSI U apXMUBOBEICHUS
OpraHusanuu YMeeT TMpPUMEHSITh 3HAHUS METOJOB pPa3pabOTKH U
peanuzanuu MOCTaBJICHHBIX 3a1a4 B obnactu

JOKYMEHTOBEIEHHsI M  apXUBOBEJCHHUS B  IPaKTUKE
JIOKYMEHTHOM JeATeNbHOCTU

Baageer  MetomamMu  pa3pa®OTKM U peanu3aluu
MIOCTaBICHHBIX 3a/ad B 00JIacTH JOKYMEHTOBEJCHHS U




Kon 1 HanMeHoBaHMe HHIUKATOpa™ TOCTHXKEHUS
KOMIIETEHIIN U

PesynbpraThl 00ydeHuUs O JUCIUTUINHE
(3Haem, ymeem, é1adeem (HAGLIKU U/ULU ONbLM
dessimenvHocmu))

APXUBOBCJICHNA B IPAKTUKE ,HOKyMCHTHOfI JCATCIBHOCTU.

ITK-9 CnocofeH Kk BHeAPEHUI0 CHCTEMBI 3JIEKTPOHHOI0 APXHBA OPraHUu3alnuu

UIIK-9.1 JleMOHCTpUpYyeT 3HAHHUS TEXHOJOTHH
CHUCTEMBI AJIEKTPOHHOTO XPaHEHUs JOKYMEHTOB B
OpraHu3aIu

3HaeT OCHOBHBIE aCHeKThl pabOTBl C  Pa3TUYHBIMU
HCTOYHUKAMU uHpopManuu npu peleHun
npodeccruoHalbHBIX 3324

YMeeT NpUMEHATh 3HAHUS OCHOBHBIX aCHEKTOB pabOTHI C
pPa3NUYHBIMH HCTOYHUKAMH HH(YOPMALUU MpPU pEIIeHHU
npoeCCUOHANBHBIX 3alad B IpakTHKe JOKyMEHTHOH
JESTEIbHOCTH

Brnaneer acmextamu paOOTHl ¢ pa3lIUYHBIMH HUCTOYHUKAMU
nHGOpPMALUU NPH PEUICHUH NPOo(ecCHOHANBHBIX 3agad B
MPaKTUKE JOKYMEHTHON AeSTeNIbHOCTH

HIIK-9.2 OpranusyeT BHeAPEHUE CUCTEMBI
9NIEKTPOHHOTO apXUBa B OpraHU3aluu

3Haer OCHOBBI nHGOPMAaLMOHHO-aHATUTHYECKON
JIeSITeIbHOCTH IIPU PeIIeHUH PO ecCHOHAIBHBIX 3aau

YMeeT TNpUMEHATh 3HAaHHUA OCHOB HH(OPMAIMOHHO-
AQHAJIIUTUYECKOU JESATEIIBHOCTH pu peuieHun
mpodecCHOHATBHBIX 337a4 B JOKYMEHTHOH JesITeNbHOCTU

Bnameer  ocHoBamMu  HMH(OPMAIMOHHO-aHATUTUYECKOI
JeSITeIbHOCTH MPU PELIeHUH NPOoQecCHOHANbHBIX 3a7ad B
JOKYMEHTHOM JeATEIbHOCTH

Conep:xaHue TMCUMILUIUHBI:

Paznensl (TeMbl) AMCUMIUIMHBL, H3y4aeMble B 5 cemectpe (ounas hopma 00ydeHus)

KonngectBo gacoB
Ne HaumenoBaHue pa3nenos (Tem) AyauropHas BI({);?;I;HT
Bceero pabora paGora
) 113 JIP CPC
L I;/IaCy;ILHe OCHOBBI INTAHWPOBAHUS UCCIIEIOBaHUN JTOKYMEHTHBIX 2695| 4 4 i 18.95
2. AHaTUTHUYECKHE UCCIIEeIOBAHUS JOKYMEHTHBIX CUCTEM 2695 4 4 - 18,95
3. ;l";sf:;nqecxne U OMIIMPUHECKUE HCCIIE/IOBARMS TOKYMEHTHBIX | 695| 4 4 i 18.95
4. ITpoekTHBIE HCCIeOBAHUS JOKYMEHTHBIX CUCTEM 26,95 4 4 - 18,95
UTOI'O no pazdenam oucyuniunvi 107,2| 16 16 - 75,8
KonTtpomns camocroarensHoi pabots! (KCP) -
ITpomexytounas arrecrarus (UKP) 0,2
[ToaroroBka K TeKynieMy KOHTPOIIO -
OO6wast TpyI0eMKOCTb MO JUCIUTUINHE 108

Kypcosas padora: He mpenycMoTpeHa

®opMa NpoBeIeHUS ATTECTAUMH 10 JUCHMIIMHE: 3a4ET

Astop 3akapsin M.P., kaH[I. TEXH. HayK, JOLIEHT




AHHOTAUMA K padoyeii nporpamMme AMCHUILIHHBI
b1.B.04.10 < BHYTPUOPT'AHU3ALIMOHHASA KYJbTYPA»

O6bem Tpynoemkoctu: 108 yac = 3 3a4eTHBIX AVHHUIIBI.

Heab TUCHUIUINHBL: CHOPMUPOBATH CUCTEMHBINA KOMILIEKC 3HAHUN 00 BHYTPUOPTraHU3aIMOHHON
KyJlIbType, CIOCOOCTBOBATh MPUOOPETEHHUIO CTYICHTAMH MPAKTUYECKUX HABBIKOB MPUMEHEHUS
METOJIOB JIMAarHOCTUKHU, OIEHKH COCTOSHHS W YIPABJICHHUS OPTraHU3alMOHHOW KYIbTYpOil
KOMITaHUH.

3agaum QM CUMILTHHBI:

Teopemuueckas KOMnOHEeHMA:

— PacKpBITh T€HE3UC TEOPETUIECKOTO OCMBICIIEHUS OPTaHU3aIIMOHHON KYJIbTYPHI;

—IaTh TOHUMAaHUE CUCTEMHOM MOJIEJTN OpraHU3allMOHHON KYJIbTYPHI;

—CO3/1aTh IIEJIOCTHOE TMPEACTABJICHUE O MOTEHIIMATIEe OPraHU3alMOHHON KYJbTYphl B KOHTEKCTE
MPAKTUKH YIIPABIEHUS OpTaHU3aIUeH.

Iloznasamenvnasn komnonenma:

— YMETh HCHOJIb30BaTh HABBIKA JUATHOCTUKH COCTOSIHUSI OPTaHU3AI[MOHHON KYJIbTYpHI U €€
OTICHKH;

— YMETh HCIOJIb30BaTh SKOHOMUYECKHE 3HAHHS TIPU MPOBEJICHUU PEATHHBIX dKOHOMUUYECKHX
OTHOIIICHUM;

— YMETh aHAJIM3UPOBATH MPOIIECChl (POPMHUPOBAHUS U U3MEHEHHUS OPTaHU3aI[MOHHON KYJIbTYPHI;
— BIIQJICTh HABBIKAMU MTPO(PECCHOHAIBHOTO OOIIECHNS 1 KOMMYHUKAITUHU TI0 BOTIPOCaM MTPUHITUTIOB
W TIpaBUJ CO3/IaHUSI KOPIOPATHBHBIX JOKYMEHTOB, CIIOCOOCTBYIOIIUX HOPMAaTUBHOMY
PETrYIUPOBAHUIO KYJIbTYPHBIX MPOLECCOB B OpraHU3aluy (KOPHIOPATUBHOTO KOJEKCA).

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTebHOI MPOrpaMMbl

Jucuunnuna «BHyTpuopranuzaluvoHHasi KylbTypa» OTHOCUTCS K 4acTH, (opmupyemas
y4acTHUKaMH 00pa3oBaTelbHBIX OTHOIIEHUH Moayns 4 "[{udpoBbie TeXHOIOTHH B YIPaBICHUN
JTOKyMeHTaruel'" yaeOHoro miana. M3ydaercs oHa B CEIbMOM CEMECTPE YE€TBEPTOTO Kypca Ha
OYHOW W 3a0uyHOM (opmax oOydeHHs, u Oa3upyeTcs Ha 3HAHUAX, YMEHHUSAX M HaBBIKaX,
MOJIYYEHHBIX [0 CJEIYIOIIUM JUCHUIUIMHAM: OCHOBBI TEOPHUU YIPABICHUS, OPraHU3alMs
rOoCylapCTBEHHbIX  yupexaeHuid B Poccum  opraHuzanuoHHoe, HHPOPMAIMOHHO -
JOKYMEHTAI[MOHHOE OO0ecreueHue JeSATENbHOCTH PYKOBOJUTENS OpraHu3aluuu. YueOHas
IporpaMMa JUCHUIUINHBI « BHYyTpropranu3ainnoHHas KyJlbTypay» MpeaycMaTpuBaeT MpoBeIcHUE
3aHATUH B (QopMe JeKUUH U MpakTH4eckux padbor. OHa NOArOTOBJIEHA B COOTBETCTBUU
TpeOOBaHUAMH, NTPeAbsIBICHHBIMY ¢ TpeOoBaHussMu OI'OC BO 3++.

JlocTkeHre OTOW IIeNId  COMPOBOXKAAETCS PACKPBITUEM Tepe]] CTyIeHTaMH 3HauyeHus
BHYTPUOPTaHU3ALMOHHON KYJIbTYPhl B Pa3BUTHH COBpeMEHHOro ooOmiectBa. OCHOBHBIC
MOJIOKEHUSI TUCUUIUIMHBI JTOJDKHBI OBITh MCIOJIb30BaHbl B JAJIBHEUIIIEM B MpOIecce peanbHON
OpraHU3aI[MOHHON MPAKTUKU U HANIMCAHUU BITYCKHOM KBaJIU(UKATMOHHON pabOTHI.

TpeGoBaHusl K YPOBHIO OCBOCHMS IUCHHUILIUHBI
N3yuenune naHHOW y4eOHOM NMCIHMIUIMHBI HANpaBieHO Ha (OPMHUpPOBAHHE y OOYUaIOIIMXCS
CJIEAYIOINX KOMIIETEHIIUN:

Pe3ynbraThl 00y4eHUs 110 TUCIUILUTHHE

Kon 1 HanMeHOBaHUE UHAMKATOpa™
(3Haem, ymeem, eradeem (HABLIKU U/ULU ONBIM OesIMENbHOCMU))

YK-4 Croco0GeH oCyIIECTBIATh JEIOBYI0 KOMMYHUKAIIMIO B YCTHOH M NHMChMEHHOW Qopmax Ha
rOCYAapCTBEHHOM si3bIke Poccuiickoii Penepaniu 1 HHOCTPaHHOM (BIX) sI3bIKE(aX)

VK-4.1. - Bnaneer cucremoil HOpM | 3HAeT TEXHOJIOTMH IPAaBHIBHOTO MOCTPOeHHs 3((HEKTHBHBIX
PYCCKOI'O  JINTEpaTYpHOI'O  S3bIKa, | COOOLIEHHH C HCIOJIb30BAHHEM PYCCKOTO M HMHOCTPAHHBIX
pooHOro  sA3bIKA W HOpPMaMmu | A3BIKOB

MHOCTPAHHOIO (-bIX) s3bIKa (-OB); | YMeeT BBICTPAaWBAaTh JCIOBYH0 KOMMYHHUKAIUIO, OMUPAsCh Ha
croco0eH JIOTHYECKH U | 3HaHHE KyJbTYpHBIX KOHTEKCTOB LIEJIEBBIX AYAUTOPUI
rpaMMAaTU4eCK  BEPHO  CTPOHUTH | Brageer HaBbIKaMH BepOaJbHOrO U CHMBOJHYECKOTO
YCTHYIO ¥ IUCbMEHHYIO PCYb MO3WIMOHUPOBAHNUS AKTYaJIbHOTO COOOIIEHUS




KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IKaTopa*

Pe3ynbTaThl 00y4YeHUS 10 AUCIUIUTHHE
(3Haem, ymeem, eradeem (HAGLIKU U/UTU ONBIM OCSIMENLHOCMU))

aHaIU3UPYeT u KPUTHIECKU
OLIEHWBAET YCTHYIO M THCHMEHHYIO
JIEIOBYI0 WH(OPMAITUIO Ha PYCCKOM,
POTHOM M MTHOCTPAHHOM (-BIX) SI3BIKE

(-ax)

YK-4.2 I'pamorHO cTpouT | 3HaeT HOPMBI M  CTHJIb  OOLICHUS, TPHHATBIE B
KOMMYHUKALIUIO, UCXOAs U3 LENEH U | KOMMYHUKATUBHOM CpENle JIEIOBBIX IaPTHEPOB

CUTyalluy; HCIIONIB3YET | YMEET KOPPEKTHO JOHOCUTh CBOKO IO3ULHIO 0 JAEIOBBIX
KOMMYHHKAaTHBHO IPUEMIIEMBIE | TTAPTHEPOB C YYETOM UX LeNei, HopM BOCTIPUSITHS U CUTYallud
CTHIb OOmeHus, BepOanbHble U | Buageer HaGopoM BepOalbHBIX M HEBEPOATBHBIX CPEICTB
HeBepOasbHbIC CPC/ICTBA | KOMMYHUKALIUM, MOOYXJAIOIINX JEJOBBIX IapTHEPOB K
B3aMMOJICUCTBHSI C NAPTHEPAMHU JIOJITOCPOYHOMY COTPYIHUYECTBY

YK-4.3 Ucnonesyer | 3Haer  nHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE — TEXHOJIOTUU
WH(POPMAITMOHHO- AKTyaJbHBIX IIOMCKOBBIX CHCTEM, HCIIOJIB3YyEMBIE HMH
KOMMYHHKAIIMOHHbIE ~ TEXHOJOTWHU | MH()OPMAIMOHHBIE SI3BIKU JIJISl PEIICHUS CTAaHAAPTHBIX 337124
pH IIOUCKE HEOOXOIMMOH | YMeer TONb30BAThCS  MOMCKOBBIMH — CHCTEMaMH, HMETh
uHdopManuM B MpoLEcce PEUIEHMS | MPEACTABIEHUE O JOCTOBEPHOCTH UX COOOIEHHIA
CTaHJAPTHBIX KOMMYHUKAaTUBHBIX | Bianeer HaBBIKAMU KPUTHUYECKOIO (duIbTpOBaHHS
3a7]a4  HAa  TOCYJapCTBEHHOM U | MH(OpPMAIMU HCHOIB3yEMbIX CUCTEM

MHOCTPAHHOM (-bIX) SI3BIKAX

VYK-4.4 CpobomHO BoOCHpHUHHMAET, | 3HAeT  WHPOPMAIMIOHHOE  IOJie  pasHbIX  CTpaH W

HaITpaBJICHHOCTb KaHAJIOB BEIIAHUSA

YmMeer BepuGHUIMPOBaTh KOHTEHT MOTy4aeMoi nHpopMmarmn

Brnageer HaBBIKaMU 1 TEXHOJIOTUSIMU CEMaHTHYECKOTO U KPOCC-
KyJIbTYpHOT'O aHAJIM30B TEKCTa

Conepma}me AUCIHHUIIJINHBI

PacnpenencHre BUa0OB yueOHOM pabOTHI M KX TPYAOEMKOCTH IO Pa3/ieiaM JAUCIUTLTAHBI.
Pazgenb! (TemMbl) AUCIUTUIMHBI, H3ydaeMbie B 7 ceMecTpe 4 kypca (ouHast popma 0OyqIeHwHs)

Kommuectso yacos
Braeaynut
No HamnmenoBanue pasnenos (Tem) Aymuropuas OpH};i[[
Bcero pabora
pabora
J I13 1P CPC
1 Hcropus HCCTICTOBAHMMN (henomena 8 ? 5 4
«BHYTPUOPTIaHU3aLHOHHAS KyJIbTYPa
AHan3 TEOPETUUECKUX TOIXO0A0B M KiIacCH(DHUKaIHit
2 K U3yYEHUIO BHYTPUOPTaHU3ALMOHHON KYJIbTYpPbI 8 2 2 4
BuyTpuopranuzanuonHasi KyJabTypa Kak pecypc
3 OpraHu3aIu 8 2 2 4
4. |Tunonorus opraHU3allMOHHON KYJIBTYpPBI 8 2 2 4
5 TexHonorus praBneHHﬂv u ,I[I/IaFHOC:FI/IKI/I 8 9 4 4
BHYTPHUOPTIaHU3aMOHHON KYJIbTYpOU
Baxxneiimue 351eMeHThl OpraHU3aluOHHON
6. |KyJbTypbl: MUCCHS, HUEHHOCTU, KOMMYHUKATUBHOE 8 2 2 4
€IUHCTBO, UMUK U PENyTalUs
7 JlupepcTBO U NHUIIEPHI B cucTeMe 8 9 5 4
BHYTPHOPTaHU3aLMOHHOU KYJIbTYpPbI
CucreMsbl OLIEHKH, CAMOOLICHKH U aTTECTallUU
8. |mepcoHalia B pa3IMYHBIX BHYTPUOPTAHU3AIMOHHBIX 8 2 2 4
KyJIbTypax
UTOI'O no pazdenam oucyuniutvl 64 16 16 32
Kontpons camocrosrensHoit padots! (KCP) -
[Tpomexyrounas arrecramms (MKP) 0,2
IToaroToBka K TEKyIIEMY KOHTPOIIO 43,8
OO1mas Tpy10eMKOCTh MO TUCIUIUTHHE 108




Paznensr (TeMbl) AMCHUIUIMHBL, U3y4aeMble Ha 4 Kypce (3aouHast opma 00ydeHus)

KonuuectBo yacos
Bueayaut
Ne HanmeHoBaHue pa3neiioB (TeM) AymuTopHas opHyaIiI
Bcero pabora
pabora
J I13 1P CPC
1 Ucropust uccnenopanuii peHoMeHa 12 5 10
«BHYTPHUOPraHU3aLHOHHAS KYJIbTYpa»
5 AHaHM3 TEOPETUYECKUX MOIX0JI0B U KiacCu(pHUKAIUN K 16 5 5 12
HW3YyYEHHUIO BHYTPUOPTaHU3ALIMOHHON KYJIbTYPBI
3. BrayrtpuopranusainuonHas KyJbTypa Kak pecypc 10 10
OpraHu3alnu
4. |'Tumonorusi OpraHW3allnOHHON KYJIBTYPBI 10 10
5 Texnonorus YNPaBJIeHUs U MArHOCTHKY 12 5 10
BHYTPUOPTAHU3AIMOHHON KYJIBTYpOU
Baxwuelime 311eMeHThl OpraHru3allMOHHON KyJIbTYpHbI:
6. |MuCCHsl, IICHHOCTH, KOMMYHUKAaTUBHOE STUHCTBO, UMUK U | 16 2 14
penyranus
7 JInaepcTBO U JIMJIEphl B CHCTEME BHYTPUOPraHU3allMOHHOU 14 14
KYJbTYpPBI
8. CucteMbl OIEHKH, CAMOOIICHKH M aTTECTAIINH ITIEPCOHANIa B 14 14
pa3IMYHBIX BHYTPUOPTaHU3ALMOHHBIX KYJIbTypax
UTOI O no pazoenam oucyuniumvl 104 | 4 6 94
Konrponb camocrosrensHoit padots! (KCP) -
ITpomexyrounas arrecrarms (MKP) 0,2
[ToaroroBka K TeKyIeMy KOHTPOIIO 3,8
OO01ast Tpy10eMKOCTb 10 TUCHUILTHHE 108

KypcoBbie padoThl: HE TPEAYCMOTPEHBI
®opma npoBeeHUs ATTECTALUM 10 TUCHUILIMHE: 3a4eT

ABTOP: IOLEHT Kadeaphl 00IIero, CTpaTrernieckoro, MHGOpMaImOHHOTO MEHEPKMEHTA U
OM3HeC-TIPOIIECCOB, KaH/. SKOH. HayK, JoleHT Jlanckas J[.B.



AHHOTaIuUs K pabodeil mporpaMMbl TUCITUTUTHHBI
«b1.B.04.11 OCcHOBBI 3JIEKTPOHHBIX JOKYMEHTOB B Ka/IpOBOii padoTe»

O0beM TPYI0EeMKOCTH: 3 3aUCTHBIX CTUHUILIBI
Heap aucuumiauebl —  ¢GopMupoBaHue MpPo(PeCcCHOHANBHBIX KOMIECTCHIMA B
cootBercTBUU ¢ ®I'OC BO, koMmIuiekca 3HaHWH, YMEHUH U HAaBBIKOB B 00JIACTH HOPMAaTHBHO-
MPaBOBOTO M OPraHU3alMOHHO-JOKYMEHTAI[MOHHOTO OOecledYeHrsl KaapoBOoi paboThl ¢
HCIIOJIb30BAaHUEM CPEJICTB JIEKTPOHHOTO TOKYMEHTO000pOTA.
3aaum AUCHUNIHHBI
- YCBOGHME OCHOBHBIX IMOHSATHM B 00JaCTM HOPMATHBHO-TIPABOBOTO U
JIOKYMEHTAIIMOHHOTO 00€CIIeYCHUS yIIPABICHUEM TPYIOBBIX OTHONICHUA HA MPEANPUITHN
(B OpraHu3zaimum);
- W3Yy4YCHHE BUAOB O(PHIIMATHHBIX TOKYMEHTOB M TPEOOBAaHUU K UX COCTABJICHUIO U
0hOpMIICHHUIO;
- ompesieNieHUe CIIOCOO0B IOKYMEHTUPOBAHHMSI U DJICKTPOHHBIX CUCTEM JIOKYMECHTAIIUN;
- MIPUMEHEHHUE MPaBUJI OpraHU3aluu padOThI C ANEKTPOHHBIMU JOKYMEHTaMH B CIIyk0e
IepcoHaIa,
- OCBOCHHE MOPSAKA OpraHu3aluu padboT Mo JeIONPOU3BOJCTBEHHOMY 00CTYKUBAHUIO
TPYIOBBIX OTHOIICHHUHN Ha OCHOBE JIEKTPOHHOTO JOKYMEHTOO00POTA.

MecTto aucuumianabl B crpykrype OOII BO:

JucuuninmHa «OCHOBBI  JJIEKTPOHHBIX JOKYMEHTOB B  KaJApoBoil  padore»
MPUHAUICKUAT K 9acTH, GOPMUPYEMOM yJaCTHHUKAMHU OOpa30BaTEIIbHBIX OTHOIICHUN Onoka bl
" TucuumnuHel (Moaynn)" yaeOHOro MiaHa.

JIist ycnenrHoro ycBOEHUS AMCIUIUIMHBI HEOOXOJMMO, YTOOBI CTYJCHT WMMEJ 3HaHUS,
yMEHHs, BJaJeHHEe M HaBbIKH B oObeMe TpeboBanuil naucuurumH: «lHpopMaTHKay,
«JloxymenroBenenuey», «CucremMa JOKYMEHTAIIUN OpPraHU3alin» H3ydaeMoi B OakaiaBpuare.

B cBoro ouepenp, u3yueHHE MUCHUILUIMHBI 00ECIEYMBAET BO3MOXKHOCTH YCIEIIHOTO
OCBOCHHUS CTYyJICHTAMH CIEAYIOIMUX IUCIUIUIMH OCHOBHOH 00Opa3oBaTEeIbHOW IPOTPAMMEI:
«Opranmzamus u texnonorus JJ0OVY», «MHPopMaAIIMOHHO - JOKYMEHTAIlMOHHOEe oOecreveHue
TPYIOBBIX OTHOIICHH», « OCHOBBI AJIEKTPOHHOTO JIOKYMEHTOOO0POTa B OPTaHU3AIIUN.

TpeGoBanusi K yPOBHIO OCBOCHHS TUCHUIIIUHBI
W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y
00y4arIUXCsl CASAYIOUUX KOMIIETEHIUI:

KO,I[ 1 HAMMCHOBAHUEC I/IH,Z[I/IKaTopa* PeSyJ’ILTaTBI O6y‘IGHI/I$I 10 JTUCIHUITITIMHE

[TK-2 Crioco0OeH K opraHu3aliiy JJOKYMEHTHPOBAHHUs YIPaBJICHYECKOH eITeIbHOCTH B OpraHU3aluK

I1K-2.1 Opranunsyer JIOKYMEHTHPOBaHHE | 3HATb:

yHpaBJIeHYECKOH IeATeNbHOCTH B OPraHU3alu1 - Meroanueckue JOKYMEHThI U HallMOHAJIbHbIE CTAaHAAPTHI B
chepe TOKyMEHTAIIMOHHOE 00eCTieueHus KaJIpoBOi paboThI;
- HOPMATHBHYIO 6a3y B cdepe peryIupoBaHus 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa;

YMmers:

- WCIIONB30BAaTh IMPOTPAMMHBEIC CPENCTBA U CO3MaHUS
JJIEKTPOHHBIX JIOKYMEHTOB B KaJI[pOBOM JIEJIONPONU3BOJICTBE
Bnaners:

- HaBBIKAMH HCIIOJIb30BAHMS CHCTEM JUIS CO3AaHUs KaJpOBOH
JIOKyMEHTAIIH B COOTBETCTBUHU

[K-2.2 [TpumensieT nHPOPMAIIMOHHBIC CUCTEMEI B
YIPaBICHYECKOHN AEATEIFHOCTH B OpraHu3aluy




Conepmaﬂne AUCHHUITINHbI

Pacripenencare BUIOB y4eOHOM pabOTBI W WX TPYJOEMKOCTH [0 pasjeiaM
nqucnuuirHbL (ODO)

KonugectBo yacos
Bueayaur
Ne HaumenoBanue pasaenos (Tem) AyRuTOpHaS op}faﬂ
Bcero pabota
pabota
JI 113 JIP CPC
1. DNeKTPOHHBIN JOKYMEHTOOOOpOT B YIIpaBJIEHUH MEpcoHaioM | 27 4 8 15
2 TexHOMOTNM JOKyMEHTAMOHHOTO 00ECTIeYeHUsI YIIPaBICHHUS 27 4 8 15
MIEPCOHAIIOM
3. Cucremaru3auys ¥ XpaHeHHe JOKYMEHTOB KaJpOBOU CIIyk0bl | 27 4 8 15
4 TexHOI0ruy 3aluThl IEPCOHANBHBIX JaHHBIX B KaJIpOBOM 268 | 4 8 148
JIEJIOTIPOU3BOJICTBE
HUTOI'O no pasdenram Oucyuniunvl 108 | 16 32 59,8
IIpomexxyTounas arrectanus (MKP) 0,2
TlonroroBka K 3a4ety -
OO6mas TpyJ0eMKOCTh MO JUCIMILTHHE 108

Pacnipesienienne  BHIOB y4eOHOM pabOTBl M WX TPYAOEMKOCTH II0 pasjeliam
nuctuiuinHbL (3P0)

KonmuectBo yacoB
Bueayaur
Ne HanmenoBanue paznenos (Tem) AyRHTOpHaS opga;{
Bcero pabora
pabora
JI 113 JIP CPC
| DIeKTpOHHBIN TOKYMEHTOOOOPOT B yIPABJICHUH MepCOHAIOM | 25 1 - 24
2 TexHOMOTUU TOKYMEHTAIIMOHHOTO 00ECTICUeHHUS YIIPaBICHUS 28 2 2 24
MIEPCOHATIOM
3. CucremMatn3anys ¥ XpaHeHUe TOKYMEHTOB KaJpOBOU CITyKOBI | 27 1 2 24
n TexHoI0THY 3aIUTHl NEPCOHANBHBIX TAHHBIX B KaJJpOBOM 2 2 29
JIEJIOTIPOU3BOICTBE
HTOI'O no pasdenam oucyuniurvl 104 4 6 94
KonTtpons camocrosrensHo# padotsl (KCP)
[IpomexxyTtounas arrecranus (UKP) 0,2
[ToxroToBKa K 3a4ety 3,8
OO0mast TPYAOEMKOCTb 10 TUCIHATUIHHE 108

KypcoBble paboTsl: He npedycmompena
®opma npoBeeHUs ATTECTAIUM MO TUCHUILINHE: 3a4eT

ABtop: Muponosa 1.



AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI
b1.B.04.12
3JEKTPOHHBIA O®UC

O6bem TpynoemkocTu:108 yac = 3 3a4ETHBIX €AUHHUIIBI

Heab IMCHUIUIMHBIL, «OJIEKTPOHHBIA OduUC» ABIAIOTCS (DyHIAMEHTaJIbHbIE 3HAHUS B
001acTsAX, CBA3AHHBIX C DJEKTPOHHBIMM apXHMBaMH, DSJEKTPOHHBIMM JIOKYMEHTaMHU U
AIIEKTPOHHBIM  TPABUTEIBCTBOM C  HCIOJIb30BaHHMEM  MH(POPMALMOHHBIX CHCTEM U
KOMIIbIOTEPHBIX 0a3 JIaHHBIX, MHCTPYMEHT [yl ONTUMHU3ALMM Haubosiee TPyJOeMKUX Ou3Hec-
IPOIIECCOB, KOTOPBIH MO3BOJIAET pabOTaTh ¢ BHYTPEHHEH U BHEIIHEH nH(popMalueil KOMIIaHUH B
€IMHOM MH(pOPMALIMOHHOM NIPOCTPAHCTBE.

3HaHUS TOCTPOCHHS, pa3padOTKU U pabOTHl C ANEKTPOHHBIMU JOKYMEHTaMH, Oa3aMu
JAHHBIX, AJMHHUCTPUPOBAHMS W TEXHOJOTMU JOCTyNa HEOOXOOUMO JUIs yclexa Jr0oro
CIEIMAJINCTa B COBPEMEHHOM OOLIECTBE.

JlocTmkeHre 3TOM LENM CONPOBOXKIAETCS PACKPBITHUEM IEpe] CTyACHTaMU 3HAa4Y€HUs
AIIEKTPOHHBIX JOKYMEHTOB B Pa3BUTHH IU(PPOBOro obmecTBa. B xome oOydeHHS CTYICHTHI
JOJDKHBI ~ HAYYMTBbCS  CO3HATEJIBHO M PAallMOHAJIbHO  MCIOJIb30BaTh  BO3MOKHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, Ui PELIEHUs pa3HOOOpa3HbIX YNPaBICHUECKUX
3aj1ad.

3agauu AUCHMILINHBI

Jlia nocTrkeHus Lesed penaroTcsl CAEAYOIUE 3a1a4d U3yYEeHUs JUCIUIIIINHBL:

Teopemuueckas KoOMnoHenma:

—  W3YYUTHb TEOPETHYECKHE OCHOBBI MOCTPOSHUS M (PYHKIMOHHPOBAHHS SJICKTPOHHOTO
oduca, COBpEeMEHHBIX CHCTEM 3JEKTPOHHOro jaokymMeHTtoobopora (C3O]I), coBpeMeHHBbIE
TEXHOJOTUH opranu3aunu b/I;

— U3Y4YMTh HYTU Pa3BUTHS 3JEKTpoHHoro o¢uca B Poccum kak HOBON (popmbl
YIpaBJIECHUS;

—  HUCCIJIEJI0BATh 3a/1a4 U (PyHKINUU JIEKTPOHHOTO OHucCa;

— U3y4YMThb TMpaBuia pa3paboTku cTpykTypsl COJI M co3laHus MPUKIATHOTO
OPOTPaMMHOTO0  O0ECHeYeHUs] C  HCIOJIb30BAaHHMEM CHUCTEM  YMPaBJIECHUS  AIIEKTPOHHBIM
JIOKYMEHTO000pOTOM;

—  U3YYMTb OCHOBHBIE MJIEU U METO/Ibl, UCTIONIb3yeMbIe B COBpeMeHHbIX CO/I;

— u3yuuth B3auMocBsi3b COJ] W JOpyrMx HaydHbIX JUCHUIUIMH M oOjactel
IIPAKTUYECKOHN AEATEIbHOCTH YEJI0BEKa;

Ilo3nasamenvnas komnonenma:

—  TOJIyYWUTh IPEJICTABICHHUE O POJIK U MECTE JIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
apXHMBOB, MCIIOJIB3YEMbIX B HMH(POPMALMOHHBIX cucTteMax U ©6azax nanHHbix (B) B
ABTOMATHU3MPOBAHHBIX CHUCTEMAaX, O HA3HAYEHWU M OCHOBHBIX XapaKTEPUCTHKAX pa3IMYHbIX
CHCTEM YIpaBleHUs 0a3aMM JaHHBIX, UX (YHKIMOHAIBHBIX BO3MOXKHOCTSIX;

—  TOJIyYUTh NMPAKTUUECKUE HABBIKH 110 CHCTEME JIEKTPOHHOTO Oduca,

— TOJyYWTh MPEACTaBICHHE O pa3BUTUU MporpaMMmbl «OTKpPBITOE MPaBUTEIHLCTBOY,
«udpoBast 5KOHOMHKAY.

MecTo qiucuunIMHbI (MO1YJIs1) B CTPYKTYpe 00pa30BaTeIbHON IPOrpaMMbl

JucuunnmHa «3NeKTpoHHBIA o¢ucy ortHocuTess K broky Jucuuniamusl (Momynm),
dbopMHupyeMOil y4aCTHUKOM 00pa3oBaTelbHBIX OTHOIIEHHH Momynb 4 "[ludpoBeie TexHOMOTHI
B YIIpaBJI€HUH JOKyMEHTaluei" yueOHOro riaHa.

N3yuaercs oHa BO 5 ceMecTpe Ha o4HOH (hopMme 1 Ha 3 Kypce 3a04HOM hopme oOydueHwUs,
0a3upyercss Ha 3HAHUAX, YMEHUSAX M HaBBIKAX, MMOJyYEHHBIX Ha MEPBOM Kypce MOATOTOBKU. B
CBOIO OYepe/b OHA 00ECTIeYMBACT U3yUEHUE CIEAYIOIUX JUCHUIUINH: DJIEKTPOHHBIE apXUBBI U
apXHUBHBIN ayTcOpCHHT, OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOO0OpoTa B opranuzanui, Ludpossie
TEXHOJOTMH B JOKYMEHTOBEJACHUU U apXuBoBeleHUH, OCHOBBI KOHTPOJBHOU IESTENbHOCTH B
JIOKYMEHTOBEICHUH U apXUBOBEAECHUU U JP.



VYyeOHast mporpamMma JIUCHUIUIMHBI « DJIIEKTPOHHBIN 0uCcy) MpenrycMaTpuBaeT NpoBeACHNE
3aHATHA B (QopMe JEKIMH M TpaKTHUeCKUX 3aHsThii. OHa MOATOTOBJICHA B COOTBETCTBUU
TpeOOBaHUAMU, TPeAbIBICHHBIMU ¢ TpeOoBarussMu OI'OC BO 3++.

JlocTmkeHre 1EeauM  CONPOBOXKAAETCA PACKPBITUEM TNEPE] CTYyJACHTAaMHU 3HAYCHHUS
9JIEKTPOHHOTO TPABUTEILCTBA B PA3BUTUU COBPEMEHHOTo LudpoBoro oldmiectBa. B xone
00y4YeHUs1 CTYIEHThl JOJDKHBI HAyYUThCS CO3HATENbHO U PAlMOHAIBHO HCIOJIb30BAThH
BO3MOXXHOCTH,  IpeIOCTaBiisieMble  MH(OPMALMOHHBIM  OOecredYeHueM, JUIsl  pelleHus
pa3HOOOpPa3HBIX YIPABIECHYECKUX 3a/1a4.

Ilepeyenb mJIaHUPYyeMbIX Ppe3yJbTATOB OOy4YeHHsI 10 JUCHUILIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTEIbHONH MPOrpaMMBbI

W3ydenue naHHOW y4eOHON JUCIMILTUHBI HAIIPaBJIEHO HA (popMHUpoOBaHHUE Y 00yUYaIOIIUXCS
CIEAYIOIUX KOMIETECHIIMM!

Pe3ynbrarhl 00y4eHUs IO AUCIIUTUTHHE
(3Haem, ymeem, e1adeem (HABbIKU U/UNU ONbIM
oestmenbHOCmiL))

Kon n HaumeHoBaHMEe HHAUKaTOpa™

IK-4. CnocoGeH ocyuniecTBJIATH PadoThl MO0 NMPOEKTHPOBAHUIO M BHEIPEHUI0 CHCTEMBI
3J1eKTPOHHOI0 JIOKYMeHTo00opoTa B cepe NOKYMEHTAIIMOHHOIO YNpPaBJEeHHUSA
OpraHu3anuu

UIIK- 4.1. YyactByer B paboTte
10 TPOEKTHPOBAHUIO U

3HaeT CUCTEMBbI 3JIEKTPOHHOI0 JOKYMEHTO000poTa
Ymeer  paboraTb € CUCTEMaMu  DJIEKTPOHHOIO

BHEJIPCHHUIO CUCTEMBI
AIIEKTPOHHOTO
JTIOKYMEHT0000poTa B chepe
JIOKYMEHTAIIMOHHOTO yIIPABJICHHUSI
OpraHu3aIuu

JIOKYMEHT0000pOoTa

Brnaneer cucremaMu 31€KTPOHHOTO TOKYMEHTOOOOpOTa B
cdepe TOKyMEHTAMOHHOTO YIPaBICHUS OpraHu3aluu

UIIK- 4.2. CriocobeH mpuMeHsTh | 3HaeT IIPUHIUIIBI IIPOEKTUPOBAHUS CUCTEM
CUCTEMBI 3JIEKTPOHHOTO | 3JEKTPOHHOI'O IOKYMEHTO000poTa

JNOKyMeHTooOopoTa B cdepe | Ymeer BHEJIPSTH CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTALMOHHOIO YIPABJIEHUs | IOKYMEHT0000pOTa

OpraHu3aIu

[TprMeHsieT cucTeMbl AJIEKTPOHHOIO JOKYMEHT00OOopoTa
B cpepe IOKYMEHTAIlMOHHOTO YIPABJICHUs OpraHU3aIiH

Coaep:xxaHue TMCUMIINHBI:

Pacnpenenenue Bu1oB yueOHON pabOThl M UX TPYAOEMKOCTH MO pa3jiesiaM JAUCIUIITUHBI.
Paznensl (TeMbl) IMCIMIUIMHBL, H3ydaeMble B 5 cemectpe (ouHas Gpopma oOyueHwHs)

KomngecTBo yacoB
Breaynu-
Ne HanmeHnoBanwme paznaenos (Tem) Ayauropnas TOpIZ:SI
Bcero pabora
pabora
JI 113 JIP CPC
1 Beenenue. DnektpoHHsii oduic. bazoBas koHIeNus u 18 4 8 6
poccuiickas MpaKkTUKa
OnrtuMu3arnus Hanbosee TPyI0eMKIX ON3HEC-TIPOIIECCOB,
2. paboTta ¢ BHyTpeHHEeH 1 BHemHel nHopmanueii komnanuu | 18 4 8 6
B IMHOM MH()OPMAIIMOHHOM MPOCTPAHCTBE
DnekTpoHHas U(POBast MOAMUCH — COBPEMEHHBIN KITHOY
3 uHGOpPMATH3AIMY U HHTEHCUBHOTO SKOHOMUYECKOTO 18 4 8 6
Pa3BUTHS OpraHU3alUU. Y HUBEpCAIbHAS IEKTPOHHAS
KapTa — B3JIA] B Oy ry1iee




Cucrema aBTOMaTH3alMH JEIONPOU3BOJCTBA U
3JIEKTPOHHOI'0 JOKYMEHT0000pOTa COBPEMEHHOTO
4. MPEINPUATHS. DIEKTPOHHBIE apXHBbI — TIOBBIIICHUE 18 4 8 6
3¢ dexkTuBHOCTH PabOTHI C TOKyMeHTamu. Peanuzanus
nporpaMmsl «Ludposast SKOHOMUKAY.

HUTOI'O no pasdenam oucyuniurol 72 16 32 24
Konrpois camocrositensHoi pabotsl (KCP)

[Ipomexytounas arrecrarus (MKP) 0,3

[ToaroToBKa K TEKyIeMy KOHTPOJIIO 35,7

OO01ast TPYA0EMKOCTb MO TUCIUTUIMHE 108

Paznenbl (TeMbl) AMCHMILUIMHBL, H3y4yaeMble Ha 3 Kypce (3aouHasi popma oOyueHus)
KonnuecTBo 4acos

AynuTopHas Breaynu-
Ne HaumMeHoBaHHE pa3zieioB (TeM) YAHTop TOpHas
Bcero pabota
pabora
JI 113 JIP CPC
1 BBenenue. DnekTpoHHBIH oduc. bazoBas KoHIENIHs U 23 1 5 20

|poccuiickasi mpaKTHKa

Onrumuszanysa Hanbosee TPy I0eMKUX OM3HEC-TIPOLIECCOB,
2./paboTa c BHyTpeHHEeH 1 BHEIIHEH HHpOpMannei komnanuu | 23 1 2 20
B €IMHOM MH()OPMAIIMOHHOM IIPOCTPAHCTBE
OnekTpoHHas U(POBAs MOIMUCH — COBPEMEHHBIN KITFOY
MH(POPMaTH3aLUN 1 HHTEHCUBHOTO YKOHOMHYECKOTO
pa3BUTHS OpraHU3alvu. Y HUBEpcalbHas JICKTPOHHAS
KapTa — B3IV B Oyayuiee

CucreMa aBTOMaTH3aMK ACIONPOU3BOACTBA U
3JIEKTPOHHOI'O JOKYMEHTO000POTa COBPEMEHHOTO

4 |npeanpusATHs. DIEKTPOHHBIE apXUBBI — MOBBILICHNE 32 1 2 27
s¢hekTUBHOCTH PabOTHI ¢ JOKYMeHTaMHu. Peanmzanus
nporpaMmsl «LludpoBasi 5KOHOMHKAY.

23 1 2 20

HUTOI'O no paszdenam oucyuniuul 99 4 8 87
KonTtpons camocrosrtensHoi# padotel (KCP)

[IpomexxyTtounas arrecranus (UKP) 0,3

[ToAroTOBKA K TEKYIIEeMY KOHTPOITO 8,7

OO0mast TPYAOEMKOCTb 0 TUCIHAILIHHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI
®opma npoBeAeHUA ATTECTALMH N0 JTUCHHUIINHE: YK3aMEH

ABTOP: JOLEHT Kadeapbl 0011ero, CTpaTernuecKoro, MHPOPMaIlMOHHOTO MEHEKMEHTA 1
OHU3HEC-TIPOIIECCOB, KaH/. 9KOH. HayK MuponHuueHko A.A.



AHHOTaN U K padoueil mporpaMMe J1CHUNITHHBI
«b1.B.05.01 BBEAEHHUE B O KOHOMMUKY U OCHOBBI YIIPABJIEHUSA
3HAHUSIMMWN»

Oo0bem Tpynoemkoctu: 180 gyac = 5 3aueTHBIX €TUHHUIIBI

Legb AMCHMIVIMHBI. OBJAJEHUE CTYJIEHTAMU HOBBIMM KOHLENIMAMU (HOPMUPOBAHUS
OSKOHOMHUKH 3HAHUW W WHHOBAIIMOHHOW 3KOCHCTEMBI, C (POPMHpPOBAHUEM OCHOB (MHAHCOBOM
IPaMOTHOCTH ¥ METOA0B NHBECTUPOBAHHUS B TMYHOCTHOE Pa3BUTHE.

3agauu AMCHMILINHBIL

Teopemuueckas KOMnOHEHMA:

— M3y4YUTh OCHOBBI SKOHOMHKHM 3HAHHH, €€ MHHOBALIMOHHYIO 3KOCHCTEMY M C(HOpMHUPOBATH
MHHOBAI[MOHHOE MBIIUICHHE y CTYAECHTOB, CIHOCOOCTBYIOLIEE IOCTH)KEHUIO HOBOIO KayecTBa
pocTa U pa3BUTHS,

— U3Y4YUTh 3aKOHOMEPHOCTU (P)YHKLIMOHUPOBAHUS COBPEMEHHON 3KOHOMUKHU 3HAHUM;

— U3YYUTh COBPEMEHHYIO KOHIIETILINIO SKOHOMUKH 3HAHUH.

Ilo3nasamenvnasn komnonenma:

— yMEeTh NpPUMEHSTH 0a30Bble MOHATHS IPU PACCMOTPEHUU CYLUIHOCTH HSKOHOMUYECKUX
OTHOLICHUH B YCIOBUSAX YKOHOMMKH 3HAHUIA,

— YMETh HCIOJIb30BaTh 0a30Bble MPHUHLMIIBI IPU HCCIEJOBAHUM SKOHOMMUYECKHUX OTHOILEHUH,
BO3HUKAIOIIKX B 3KOHOMUKE 3HAHUM;

— yYMETb aHAJIMU3UPOBAaTh BO B3aUMOCBSI3U SIBJICHUS, MPOLIECCHl U HMHCTUTYThl Ha MHUKpPO- U
MaKpOYPOBHE SKOHOMHUKH 3HAHUU

— BIIQJICTh HABBIKAMH MPO(ECCHOHATBLHOTO TIOBEACHUS B WHHOBAIMOHHON HSKOCHCTEME
SKOHOMMKH 3HaAHWM.

MecTo AuCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Jucuummza «BBeneHne B 5KOHOMHMKY U OCHOBBI YIIPaBJICHHs 3HAHUSIMH» OTHOCHUTCS K YacTH,
dopmupyeMoii yyaCTHUKaMu 00pa3oBaTenbHBIX OTHOIIEeHWH bioka 1 "Aucturumael (Moxysu)"
yuyeOHoro miaHa, M3ydaercs oHa B MATOM CEMECTpe TPEThEro Kypca Ha OYHOW M 3a04HOM
dopmax oOyueHus, U Oa3upyercd Ha 3HAHMSIX, YMEHHUAX W HaBBIKaX, IOJYYEHHBIX MpU
W3YYEHUHU CIEIYIOIINUX AUCLMIIINH: OCHOBBI IPOEKTHOMN NEATEIBHOCTH B JOKYMEHTOBEIECHUU U
apXMBOBEJCHUM, OPraHU3allMOHHOE IIOBEJACHHE, SKOHOMHKA, HWH(O-KOMMYHUKALKOHHbBIE
TEXHOJIOTUM M aHaIMW3 [JaHHbIX, OCHOBBI OEpEXKIMBOrO MPOMU3BOJACTBA, WH(POPMAIMOHHbIE
cucteMbl MU 0a3bl JIaHHBIX, YIPABICHUE OJJIEKTPOHHBIMU JIOKYMEHTaMH M KOPIOPATHBHBIM
KOHTEHTOM, 3JIEKTPOHHBIM oduc. B cBoo ouepenp oHa obecreunBaeT M3y4eHHE CIEIYIOLINX
JTUCIUIINH: AEKTPOHHbBIE 3aKYIKH u TOpry, OCHOBBI MH(}OPMALIOHHOTO
NpeANpPUHUMATENIBCTBA, OCHOBBI 3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa B OpraHM3allud U JIp.
VYyeOHast nmporpamma AMCUMILINHBI «BBeieHne B 9KOHOMUKY U OCHOBBI YIIPaBJICHUS 3HAHUSMU»
npeaycMaTpuBaeT MpOBEACHUE 3aHATHH B (GopMme JeKuud U mnpakThuueckux pabor. Owna
MOJIFOTOBJIEHA B COOTBETCTBUM TPEOOBAaHUSAMH, NpeabsBiIeHHbIMU ¢ TpeboBanusimu GI'OC BO
3++.

JlocTrxkeHue 3Toi Lear COMPOBOXKIAETCS] pACKPBITHEM NEpe]] CTYACHTAMU 3HAYEHUS! SKOHOMUKH
B Ppa3BUTUM COBPEMEHHOro olmiecTBa. B Xxozme o0ydeHUs CTYIEHTBI JOJKHBI HAyYUThCS
CO3HATENbHO BbIpaOaThIBaTh HOBBIE MOXOJbl K (POPMHUPOBAHUIO KOMIETEHLUUH M CBOWCTB
YeJ0BEYECKOro KamuTajga M padoThl CO 3HAHMSAMHU JUIS pelIeHHs 3a1ad NnpodeccHoHaIbHOM
NESTEIbHOCTH B HOBBIX YCJIOBHUSAX IPOU3BOJICTBEHHBIX OTHOLIEHUM SKOHOMHMKH 3HAHUU H
JMYHOTO 3KOHOMHUYECKOT0 W (PMHAHCOBOTO IUIAaHUPOBaHHS ((UHAHCOBAsS TPAMOTHOCTbH) JUIS
pa3BUTHSL.

TpeOoBaHKs K YPOBHIO OCBOCHUS TUCHMILIMHBI
N3yuenne naHHOM y4eOHOW TUCHMIUIMHBI HAIlpaBlIeHO Ha (OPMHUPOBAHHE Yy OOYUaIOLIMXCS
CIEAYIOIUX KOMIETECHIINM:



Kon n nanmeHnoBanme HHAWKaATOpa

PesynbraTel 00y4YeHUs 10 JUCLUILINHE
(3Haem, ymeem, anadeem (HABbIKU U/UTU ONBIM 0esTMeTbHOCMU))

YK-10 CnocodeH mnpuHEMATH 000CH

OBaHHBI€ JKOHOMHUYECKHE PEHICHUS B Pa3JIUuIHbIX o0J1acTaAX

JKU3HENEeATEIbHOCTH
VK-10.1. [TonumaeT 6a3oBble NPUHLIUNGI | 3HAET  OCHOBHbIE  0a30Bble  NPUHLIUNEI  (YHKIIMOHUPOBAHUS
(YHKIMOHMPOBAHUS ~ SKOHOMHMKH M | 9KOHOMHKH 3HaHHUH.

9KOHOMHYECKOTO  Pa3BHUTHA, Hend | YMeeT TpHUMEHSATh 0a30Bble NPHHIUIBI  (YHKIMOHUPOBAHUS
dopMBl  yyacTMs ~ rocyJapcTBa B | DKOHOMHKH 3HaHWH, Mead (OPMBI y4acTHs TOCYIapCcTBa B
9KOHOMUKE IKOHOMUKE

Brnaneer ocHOBHBIMH 0a30BBIMHM NPHUHOWNAMHU ()yHKIIMOHHPOBAHUS
SKOHOMHUKH 3HaHHMH, Lead (opMbl ydacTHs TocygapcTsa B
9KOHOMHKE

YK-10.2. [IpumeHsIeT METONBI JAIHOTO

9KOHOMHYECKOr0 W (PHHAHCOBOTO
TUTAHUPOBAHUS JUTS JOCTHKCHUS
TEKYIIUX U JOJTOCPOYHBIX (PMHAHCOBBIX
HeJe, UCTIONB3YEeT (uHaHCOBBIE
HHCTPYMCHTBI JIIA yrpaBJ€HUA
JINYHBIMU (uHaHCAMU (JTU4HBIM
6roKeTOM), KOHTPOJIMPYeT
COOCTBEHHBIC 9KOHOMUYECKHE u

(pMHAHCOBBIC PUCKU

3HaeT MeTOABl JKOHOMHYECKOTO M (DMHAHCOBOTO IUIAHMPOBAHUS
00ECIIeUNBAIOIETO Pa3BUTHE JHYHOCTH W CEMBH B IKOHOMHKE
3HAHUM.

YMeeT UcHonp30BaTh (UMHAHCOBBIE WHCTPYMEHTHI IJISL YIPABICHHUS
JUYHBIMU (UHAHCAaMHM (JIMYHBIM OIO/KETOM), HAIpaBIIsIEeMbIX Ha
POCT M pa3BUTHE JIMYHOCTH B SKOHOMHKE 3HAHUH.

O0ajaeT HaBbIKAMH MOHUTOPHHIa COOCTBEHHBIX IKOHOMHYECKHX U
()MHAHCOBBIX PHUCKOB B XOJ€ WHBECTHPOBAHMS JIMYHOCTHOTO
4eJI0BEUECKOro Kalurana

Coaep:xkaHue TUCIHHUIIINHBI:

Pacripenenenuie Bu1oB yueOHOM pabOTHI M UX TPYIOSMKOCTH IO pa3/ieiaM JUCITUILTAHBL.
Pasnensl (TeMbl) TUCIUIUIMHEL, U3y4aeMble B SceMectpe 3 Kypca (ouHast popma oOydeHwsl)

KonnuecTBo yacos
AynutopHas Breaynn
Ne HaumenoBanue pasnenos (Tem) -TOpHAas
Bcero pabora
pabota
JI JI3 I13 CPC
CoBpeMeHHOE MTOKOJIEHUE KOHIIETIIIHI:
1. HalMOHAJIbHAsg MHHOBAIMOHHAS CHCTEMA, 18 2 4 12
MH(POPMALMOHHOE 00LIECTBO, 3KOHOMHUKA 3HAHUI
5 HHCTUTYIOHATTBHBIE OCHOBBI } 18 2 4 12
(dhopMHpOBaHNsI )KOHOMHKH 3HAHUH
3. MeTo 161 U3MEPEeHNsT YKOHOMHUKH 3HAHUH 18 2 4 12
OcHoBHBIE TPOOJIEMBI CTAHOBJICHUS
4 SKOHOMUKHM 3HaHU# B Poccun. ITonmtrka yrpaBieHus 18 2 4 12
' 3HAHHSIMH Ha MPEINPUSTHH. 3HAHUS KaK pecypc
opranuzaimu. Juddepenunanns 3nanui
5. Moienu yripaBieHUs 3HAHUSIMHU 18 2 4 12
6. Crtpateruu reHepaliui 3HaHUH OpraHu3aluIMU 18 2 4 12
7 BHyTpHOpranu3aioHHble HHCTUTYTHI TeHepaiun 18 2 4 12
Y YIpaBJICHUs 3HAHUSIMU
Mertopl ouieHKH 3 (HEeKTUBHOCTH
8.  |reHepanuu 3HAHHWW HA PEANPHATHUSIX. 18 2 4 12
Pucku npon3BoACTBa HOBBIX 3HAHUM
HTOI'O no pasoenam oucyuniumol 70 | 16 32 96
KonTtpons camocrosrenshoit padotsr (KCP) -
[Mpomesxyrounas arrectanus (MKP) 0,3
[TosiroToBKa K TEKyIIEMY KOHTPOJIIO 35,7
O011ast TPYI0EMKOCTD T10 JMCIUTIIMHE 180




Paznenbl (TeMbl) AMCUMIUIMHEBL, U3y4aeMble B 5 cemectpe 3 Kypca (3aouHast popma oOydeHus)

KonunuectBo yacos

Bueaynu
Ne HawnmenoBanue paznenos (Tem) AymuTopHas TOpHas
Bcero pabota
pabota
J | J3 113 CPC
CoBpeMEeHHOE TIOKOJIEHNE KOHIICTIIHIA:
1. |HarmoHaabpHAass MHHOBAIIMOHHAS CHCTEMA, 18 2 16
MHQOpPMAIIMOHHOE 00LIeCTBO, 9KOHOMHUKA 3HAHUHI
2 HHCcTUTYHOHATBHBIE OCHOBBI § 18 2 16
(GopMHUpOBaHHS SKOHOMHKHU 3HAHUN
3. |[MeTo/1bI M3MepeHnst SKOHOMUKH 3HAaHUHN 18 2 16
OCHOBHBIE NPOOJIEMbI CTAHOBJICHHS
4, |PKOHOMHKH 3HaHuil B Poccun. Ilosnmutrka ynpasieHus 16 16
" |3HaHUAMH Ha PEINPHUATHH. 3HAHUS KaK pecypc
opraum3anmu. JuddepeHmans 3HaHUI
5. [Mogenu ynpasiieHHs 3HAHUSIMHU 16 16
6. |CrpaTernu reHepanuy 3HAHUH OPTaHU3AIASIMHA 18 2 16
7 BHyTpHOpranu3annoHHbIe HHCTUTYTHI T€HEpAIlin 18 2 16
Y yIpaBJICHUs 3HAHUSIMU
Metop! otieHKH 3 (HEKTHBHOCTH
8. |[reHeparuy 3HaHUN Ha MpeAnpusITUsax. Pucku nmponssoactea| 17 17
HOBBIX 3HAHUI
HUTOI'O no pazoenam OucyuniuHol 171 | 4 6 161
Kontpons camocrositensroii padotsl (KCP) -
[Mpomexyrounas arrectanus (MKP) 0,3
IToaroToBKa K TEKyIEMy KOHTPOITIO 8,7
O01mas TpyI0eMKOCTh TIO JUCIUTUTHHE 180

KypcoBbie padoThI: He IPETyCMOTPEHBI

(I)opMa NpoBeACHUA ATTECTAIMHA IO JUCHUIIJIHHE: DK3aMECH

ABTOp: J0LEHT Kadeapsl 00I1Iero, CTpaTernuyecKoro, UHGOPMaIMOHHOTO MEHEPKMEHTa U
OU3HEC-TIPOIIECCOB, KaH/1. SKOH. HayK, JoueHT Jlanckas J[.B.




AHHOTaN U K padoueil mporpaMMe J1CHUNITHHBI
«b1.B.05.02 OCHOBbI HH®OPMAIINMOHHOI'O MEHEZKMEHTA»

O6bem TpynoemkocT: 144 yac = 4 3a4eTHBIX CIUHUIIBI

Heap AUCHUIUIMHBI MOJIyY€HUE CTYAEHTAMHU TEOPETHYECKHX 3HAHUN A1 UX NPUMEHEHHUsS U
pewieHuss 3aAady  MHGOPMALMOHHOTO MEHEDKMEHTa IIpU  OpraHu3aluy  JesITeIbHOCTH
roCy/1apCTBEHHBIX U MYHHUIUIAIBHBIX apXUBOB U apXUBHOM OTPAciy B LIEJIOM.

3agauM JUCHMILIUHBI

Teopemuueckas KOMNOHEHMA:

— OCBOMTH IOHMMAHHE CYIIHOCTH MH()OPMALMOHHOTO MEHEIXKMEHTAa U €ro MecTa B CHUCTEME
YIIPABJICHUS OpraHU3aLMeH;

— U3y4YUTh OCHOBHBIC HAIIPABICHUs HH(POPMALIMOHHOTO MEHEIXKMEHTA U UX OCOOCHHOCTEH;

— W3YYUTh MPUHLUIBI U METOJbI MHPOPMALMOHHOTO MEHEHKMEHTa B CHCTEME BHYTPEHHUX H
BHEIIIHUX KOMMYHHUKAIMH OpraHu3aluy,

— U3YYUTh HABBIKM  ONHWCAaHMA H  PETYJIMPOBaHUS  WH(POPMAIMOHHBIX  IOTOKOB,
OCYILECTBIIAIOLIMXCS BHYTPU OpPraHU3aLMH.

llo3nasamenvnas komnonenma:

— YMETb HCHOJb30BaTh METOAbI, CIIOCOOBI M CPEICTBAa MOJYYEHUs, XpPaHEHUs, nepepaboTKH
UH(POpPMAaILH, HABBIKAMH PA0OTHI C KOMITBIOTEPOM KaK CPEICTBOM yIIpaBlieHUs! HH(opMalueii;

— YMeTh OPraHU30BbIBaTh 00pa0OTKY MHPOPMALIMU Ha MPEANPHUITUH, TPOBOAUTH IJIAHUPOBAHUE
MH(OPMALIMOHHBIX CUCTEM, YIpPaBJIATh MPOEKTaMu MHQOpMaTU3alMKM, OPIraHU30BHIBATh
MIPOLIECCHI YIIPaBJICHHU MEPCOHATIOM B chepe 00paboTku nHpopMaIuy;

— BJIAJICTh HABBIKAMU MCIIOJIb30BAHMSI CUCTEM YIIpaBJICHMs 0a3aMu JAHHBIX JUIsl OpraHU3aluH,
XpaHEHUs, TOUCKa U 00pabOTKH MHGOPMAITUH;

-— BJIQJIETh HABBIKAMHU HCIIOJIb30BAaHMSI MHCTPYMEHTAJIBHBIX CPEICTB aHAIN3a HHPOPMALIUH, TIPU
HNPUHATHH PELICHUN Ha BCEX YPOBHSX YIPABICHHUS.

MecTo AuCHMILVIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

Jucuunnmza «OCHOBBI HH(OPMAIIMOHHOTO MEHEPKMEHTa» OTHOCUTCS K 4acTH, (OpMHUPYEMOit
y4aCTHUKaMU 00pa3oBaTelbHBIX OTHOIIEHUH Monaynp 5 «OKOHOMUKO-YIIPaBIEHYECKUH U
UH(POPMALIMOHHBII» ydyeOHOro miaHa. M3yudaeTcst oHa B IepBOM ceMecTpe MepBOro Kypca Ha
OYHOM M 3a04yHOM Qopmax oO0ydeHHs, M Oa3upyeTcsi Ha 3HAHMSIX, YMEHMSIX M HaBBIKaXx,
NOJYYEHHBIX B JOBY30BCKOH MOATrOoTOBKE. B cBOIO ouepeab oHa obOecneunmBaeT H3ydeHUE
CIEIYIOIMUX JUCUUIUIMH: SKOHOMMKA, OCHOBBI TEOpUU YIIPABJICHUS, OCHOBBI IPOEKTHOMN
NeSITeIbHOCTH B JOKYMEHTOBEIEHUH M apXMBOBEACHUHU, WH(POPMALIMOHHbIE CHCTEMBI U 0a3bl
JAHHBIX OPraHU3alMOHHOE, HTHPOPMAIIMOHHO - TOKYMEHTAIMOHHOE 00eCIIeUeHHEe AeITeIbHOCTU
PYKOBOJUTENS OPraHM3aLUH, 3alIUTa UH(OPMAMM ¥ KOH(PHIEHIMATIbHOE AETIONPOU3BOICTBO,
pernameHTanusi OM3HeC - MPOIIECCOB B KOMMEPUECKOW OpraHM3aluu U ap. YueOHas nporpamma
JUCUUIUTMHBL  «OCHOBBI MH(OPMAIMOHHOTO MEHEDKMEHTa» IpeaycMaTpUBaeT NpOBE/IeHUE
3aHATUH B (GopMe JeKIMi M mpakThuueckux pador. OHa MOATOTOBJIEHA B COOTBETCTBUU
TpeOOBaHUAMHU, IpeabsBIeHHBIMU ¢ TpeboBaHusIMH PI'OC BO 3++.

JloctuxeHne STONW LENH COMPOBOXKAAETCS PACKPBITHEM IEpe]] CTYyI€HTaMU 3HAUYEHHs pPbIHKA
UHGOPMALIMU TIPU OPTaHU3ALMH JIEITETbHOCTH TOCY1apCTBEHHBIX U MyHULIUTIAIILHBIX apXUBOB U
apxXuMBHOM oTpaciu B 1eiloM. B xome oOyueHuss CTyZHEHTHl JOJKHBI — HAyYUThCS
npo¢eCCHOHATIBHO UCIOJIb30BaTh BO3MOXXHOCTH LU(POBBIX M MH()OPMAIIMOHHBIX TEXHOJIOTUH
JUTSL pelIeHus 3a/1a4 Mpo(pecCUOHAIBHOM 1eATEeIbHOCTH Ha PhIHKE HHPOPMAIIMOHHBIX PECYPCOB.

TpeOoBaHKs K YPOBHIO OCBOCHUS TUCHMILIMHBI
N3yuenne naHHOM y4eOHOW TUCHMIUIMHBI HAINpaBlIeHO Ha (OPMHUPOBAHHE Yy OOYYaIOLIMXCS
CIEAYIOIMX KOMIETECHIINM:

Pe3yanaTH 06yquI/I${ 0o AUCIHUILIINHE

Kox n HanMeHOBaHNE HHAWKATOpA
(3Haem, ymeem, enadeem (HaBbIKU U/UNU ONBIM OEMENbHOCML))

YK-10 CnocoGeH npHHHMATH O00OCHOBAHHbIC JKOHOMHYECKHE pelIcHHSI B PAa3JHYHBIX 00J1acTAX




Kon n nanmeHnoBanme HHAWKaATOpa

PesynbraTel 00y4YeHUs 10 JUCLUILINHE
(3Haem, ymeem, gradeem (HABLIKU U/UTU ONBIM OesAMeTbHOCML))

JKU3HEAEeATEIbHOCTH
VK-10.1. [TonnmaeT 6a30Bble NPUHIUIBI | 3HAET  OCHOBHBIE  0a30Bble  NPUHLUNBI  (YHKIHOHHPOBAHUS
(YyHKIIMOHMPOBAHUSI 3KOHOMHKH, HX | SKOHOMHUKH M KOHOMHYECKOTO Pa3BUTHSA M UX MH(POPMAIIMOHHOTO

BJIMAHHUC Ha HHJIMBHJA H IIOBCACHHC
OKOHOMHWYCCKHX ar¢HTOB

oOecrieueHus

Ymeer MMPUMCHATH 06a3oBbIe MMPUHIUIIBI (l)yHKHPIOHI/IpOBaHI/Iﬂ
9KOHOMHUKHN U SKOHOMHUYECKOI'O Pa3sBUTHSA, BIIUAHUE I/IHCI)OpMaI_lI/II/I Ha
WHIWBHUA U ITOBEACHUEC DKOHOMHYCCKHUX ar¢HTOB

Brageer ocHOBHBIMEH 0a30BBIMH NPHHINIAMHA (DPYHKIIHOHHUPOBAHUS
HSKOHOMHKH W 3KOHOMHYECKOTO Pa3BHUTHS, LIENH U 3a7addl pabOTHI C
nHpOpPMAMel NpH TPUHATHU PEIIeHUH CYOBEKTaMH PBHIHOYHBIX
OTHOIICHHI

YK-10.2. TlpuamMaer 00OCHOBaHHBIE
9KOHOMHYECKHE pELIeHHs Ha OCHOBE
MHCTPYMEHTapUsl YIpaBJIeHUS! THYHBIMU
(uHaHCAMU

3HaeT HKOHOMHYECKHE METOIbl OOOCHOBAHHS YNPaBICHYECKUX
pELICHUH B YCIOBHAX HEONPEACICHHOCTH M PHCKA

YMeer mnpHHEMarth OOOCHOBAaHHBIE HSKOHOMHYECKHE DPEIICHUS
YIPaBJICHUIO JUYHBIMU (PUHAHCAMHU B 3aBHCUMOCTH OT IIOJIHOTHI U
JIOCTOBEPHOCTH MH(pOPMAIIU

OO6namaeT HaBBIKAMU Ppa3pabOTKM OSKOHOMHMYECKUX pEIICHUsS B
3aBHCHMOCTH OT 00beMa M KauecTBa (PMHAHCOBOI HHpopMannu

Coaep:xxanue TUCHUILINHBI:

Pacripenenenne BugoB y4eOHOI pabOTHI M X TPYAOEMKOCTH IO pa3jenaM AUCIHUITIHHBL
Paznenbr (Tembl) AuCUMIUIMHEL, U3y4daeMble B 1 cemectpe 1 xypca (ounast popma oOydeHus)

KomnuecTBo yacoB
Breaynu-
No HanmenoBanue pa3enosB (Tem) AymuropHas TOpI—)IIiI
Bcero pabota
paboTa
J J3 1P CPC
1 Llenu, 3a7a4u ¥ OCHOBHBIE TIOHATHSI MH()OPMAIIHOHHOTO 5 4 6
MEHE/DKMEHTA
Krnaccel mHQOpPMAIIMOHHBIX PECYPCOB M TapaMeTPhI
2. uHpopmaruu. [lapamerpsl HHPOpPMALIUK: TOTHOTA, 2 4 8
JIOCTOBEPHOCTh U HOBH3HA
3 WudopmaimonHas MoJiellb OpraHu3aIiuy. JTarbl 5 4 8
' 00paboTku nHpOpMaUN
4. [TpunsiTe MHQOPMAIMOHHBIX pEIICHUN 2 4 8
5 OCHOBBI CTPaTETUYECKOT0 MJIAHUPOBAHHUS ) 4 8
' WHQOPMAIMOHHBIX CHCTEM OpraHU3aIiN
6 OpraHu3aioHHbIE CTPYKTYPHI B 00JIaCTH 5 4 8
' MHpOpPMaTH3aLHU
7 DOKOHOMUKA HH(POPMATU3AIMN. DKCILTyaTaIus, 5 4 8
' 00CIIy>)KUBaHHE U Pa3BUTHE HH(POPMALIMOHHON CHCTEMBI
8. AHanu3 pelHKa MPOrPaMMHBIX NPOTYKTOB, IPUMEHSAEMBIX B 5 4 8
CHUCTEME YNPABJIEHUS KOMIIAHUU
HUTOI'O no pasdenam oucyuniurvl 108 | 16 32 60
KonTtpons camocrosrensroi padbotsr (KCP) -
ITpomexytounas arrecrauus (MKP) 0,3
[ToAroTOBKA K TEKyIIeMy KOHTPOIIIO 35,7
OO6mas TpyJ0€MKOCTh IO JUCIUILTHHE 144




Paznenbl (TeMbl) AMCUMIUIMHEL, U3y4aeMble Ha 1 Kypce (3aouHast popma oOyueHHsI)

KonuuecTBo yacoB

A Breaynut
Ne HaumenoBanue pasaenos (Tem) YZHTOpHAx OpHas
Bcero pabota
pabota
JI JI3 I1P CPC
1 Uemnn, 3amaun 1 OCHOBHBIE MTOHATHS HHOOPMAITHOHHOTO 18 16
MEHEKMEHTA
Krnaccel nHQOpMAIOHHBIX pECYpCOB M TapaMeTpPhI
2. lmadopmannu. [lapameTpsl nHGOpPMAIIUN: TTOTHOTA, 16 2 14
JIOCTOBEPHOCTh U HOBU3HA
3 HNudopmanmoHHas MoJeNb OpraHu3aiy. JTarbl 16 ’ 16
" |o6paboTku MHGOPMAITHH
4. |\ITpuasaTHE MTHPOPMAITMOHHBIX PEIISHUN 18 16
5 OCHOBBI CTPaTETHYE€CKOI0 IIAHUPOBAHHMS 18 16
" |nH(OpMAIMOHHBIX CHCTEM OpPraHU3aluu
6 OpraHu3aiioHHbIE CTPYKTYPHI B 00JIaCTH 16 14
" luadopMaTH3anUU
7 DKoHOMUKA HH(POPMATU3AIMU. DKCILTyaTaIlus, 18 ) 16
" |oOGcayKMBaHUE B pa3BUTHE WH(POPMALIMOHHON CHCTEMBI
8. AHanu3 peIHKa IPOTPAMMHEIX POIYKTOB, IPUMEHIEMBIX B 15 15
CHCTEME yNPaBJIEHUS KOMIAHUU
HTOI'O no pazdenam oucyuniuul 135 2 4 123
KonTtpons camocrosrensHoi pabotsl (KCP) -
IIpomexxyrounas arrecranus (MKP) 0,3
IToaroToBka K TEKyleMy KOHTPOJIIO 8,7
OO01mast TPyAOEMKOCTb 110 TUCTIATUTHHE 144

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI

(I)opMa NMPOBECACHUSA aTTECTAIIMH MO JUCHUIIJIMHE: DK3aMCH

ABTOp: 10LEHT Kadeapbl 0011Iero, CTpaTernuyeckoro, UHMOPMaMOHHOTO MEHEPKMEHTAa U
OM3HEC-TIPOIIECCOB, KaHA. IKOH. HayK, foueHT Jlanckas /1.B.




AHHOTANUA padoyeil MPOrpaMMbl AUCUUNIMHBI
B1.B.05.03 YIIPABJIEHUE YKOHOMUKOM APXUBHOM OTPACJIN

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem TpynoemkocTu: 108 yac. = 3 3a4eTHBIC €IUHULIBI

eanb AMCHUNJIMHBI.

YCBOUTBH OCHOBBI YIPABIICHUS YdKOHOMHKON apXUBHOM OTPACIIH C YY€TOM HOPMATHBHO-TIPABOBOM
0a3bl, Moka3areyeil OCHOBHBIX HAIIPABJICHUH U PE3yJIbTAaTOB ACSITEIBHOCTA apXUBOB.

3agauu AUCHMILINHBIL

- U3Y4YUTh HOPMATUBHO-TIPABOBYIO 0a3y (YHKIMOHUPOBAHUS apXUBHOU OTpACIIH;

- UCCIIEJIOBATh MTOKA3aTelId OCHOBHBIX HAIIPABJICHUHN U PE3YJIbTATOB JEATEILHOCTH apXUBOB;

- IpuoOpeCcTH U 3aKPENUTh HABBIKM aHAJIN3a aKTyalIbHBIX MPOOIEM pa3BUTHS apXUBHOM OTpaciu
Y TIOMCKA ONTUMAJIbHBIX MTyTEH UX PEIICHUSI.

MecTo AuCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Jucuunnuna b1.B.05.03 «YnpapiieHne 5KOHOMUKON apXWBHOW OTPACiIN» OTHOCHUTCS K
bnoky uctuminebel (Moaynu), (GOpMHUPYEMOH YYaCTHMKOM OOpa30BaTENbHBIX OTHOLIEHUMN
Monynb 5 « 9KOHOMHUKO-yIIpaBlIeHYeCKHil 1 HH()OPMALIMOHHBINY» Y4eOHOTO MIIaHa.

JucuuiuimHa u3ydaercss B 4 ceMecTpe Ha O4HOH ¢opMme u Ha 2 Kypce 3a04HOH (pOpMBI
oOydeHus, Oazupyercs Ha 3HAHMUSX, YMEHHSIX M HaBbIKaxX, MOJYYEHHBIX Ha IMEPBOM Kypce
NOJArOTOBKA. B CBOIO ouepenpr OHa 00eCHeunBaeT H3Y4YCHHE CIEAYIOMUX JTUCIHILIHH:
ApxuBOBeJIeHUE, OJIEKTPOHHBIE apXWBbl M APXUBHBIM ayTCOPCUHI, JlOKYMEHTAallMOHHBIA U
apXUBHBII MEHEDKMEHT U JIp.

VYyeOnas mporpamma aucuumiiuHael b1.B.05.03 «YmnpaBineHue 3KOHOMHKOW apXMBHOU
OTpacim» MpeaycCMaTpuBaeT MPOBEJACHUE 3aHATUNA B (OpMeE JICKIUN, MPAKTUUECKUX 3aHATHUM.
OHa nmoJroToBJI€Ha B COOTBETCTBUU TPEOOBAHUSIMU, NMPeIbsABICHHBIMU ¢ TpeboBaHusMu OI'OC
BO 3++. [locTwkeHue LEAM  COMPOBOXKIAETCA  PACKPBITHEM  MEepel  CTyAEHTaMu
(byHIaMEHTaJIbHBIX 3HAHUN OCHOB YIPAaBJICHHUS >KOHOMMKOM apXWMBHOW OTpaciu, KOTOpble B
COBOKYITHOCTH C HENpPEpbIBHBIM OOHOBJIEHHEM M M3MEHEHMSIMH B allllapaTHBIX CPEeACTBAX
HaXOJAT BaXXHOE MECTO B (OPMHPOBAHHMU HMH(OPMAIMOHHO- TEXHOJOTHUYECKOro MOTEHIHaNa
OPENNpPUATHSI, YTO OOECHEeUUT IMPOYHOE M CO3HATENbHOE OBJAJIEHUE CTYJIEHTaMH OCHOBaMHU
3HaHUH O Mpolieccax MOTy4YeHUs, XpaHEHHs], epeaayn U npeoOpa3oBaHus MH(YOPMAIUH.

3HaHME OCHOB YIIPaBJICHHUS SKOHOMHKOM apXMBHOW OTpaciau HEOOXOAMMO AJis ycrexa
aroboro crenuanucra B cdepe JTOKYMEHTOBEACHHUsS W apxuBoBeneHus. Ilepex cryneHTamum
PacKpBIBAIOTCS 3HAUEHUSI THPOPMAIIMU B Pa3BUTUH COBPEMEHHOI0 0o01ecTBa. B xone o0yueHus
CTYJEHTBl [JOJDKHBI HAyYHUThCS CO3HATEJbHO U PAlMOHAIBHO HCIOJIB30BAaTh BO3MOXHOCTH,
MIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHHMKOW, JJIi PelIeHUs] pa3HOOOpa3HBbIX YNpPaBICHUECKUX
3az1ad.

TpeOoBaHNsl K YPOBHIO OCBOCHHUS THCHMILINHBI
W3ydyenue naHHOM y4eOHON AMCLUMILIMHBI HaIpaBlIeHO Ha (OPMUPOBAHHME Yy OOYHAIOIIHUXCS
CIIEYIOIINX KOMIIETEHIINMN:

KO,I[ 1 HAUMCHOBAHUEC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

Pe3ynbTaTel 00yUueHHUS IO TUCITUTUTHHE

IK-9. Cocoben x BHCAPCHUIO CUCTCMbI SJICKTPOHHOI'O dpXHBA OpraHu3anun

TIK-9.1. I[eMOHCTppreT 3HaHUA 3HaeT TEXHOJOTUHU CHUCTEMBI QJICKTPOHHOI'O0 XpaHCHUA NOKYMCHTOB
TEXHOJIOTHI CHCTEMBI B OpraHu3alu

OJICKTPOHHOI'O XpaHCHUA VYmMmeer pa6OTaTL C TEXHOJIOTUAMH CHUCTEMbI OJJICKTPOHHOI'O
JOKYMCHTOB B OpraHu3alivn XpaHCHUA JOKYMCHTOB B OpTraHU3aIliun




KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

PC3ynLTaTLI O6y‘lCHI/I$I IO JUCHUIIIINHE

Brnageer TEXHONOTHSIMH CHUCTEMBI 3JICKTPOHHOTO  XpaHEHUS
JIOKyMEHTOB B OpTaHW3allMél IS 3a7ad B OOJIAaCTH YIIpaBIICHUS
ApXUBHOM OTPACIIbIO

I1K-9.2. OpranusyeT BHeApeHUE
CHCTEMBI 3JICKTPOHHOTO apXHBa B
OpraHM3aINN

3HaeT mpoueaypy BHEAPEHUSI CUCTEMBI 3JIEKTPOHHOIO apXuBa B
OpraHu3aluu

YMeeT BHeIPSITh CHCTEMBI DJIEKTPOHHOTO apXHBa B OpraHU3aIiu

Brageer HaBBIKaMH BHEAPEHUS CHCTEMBI JIEKTPOHHOTO apXHBa B
OpraHu3aliu

ConepxxaHue TMCUUILTAHBI

Pacripenenenuie Bu1oB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3JieiaM JUCITUTUIAHBL.
O61mas TpyJ0EMKOCTh AUCHUILINHBI cocTaBiseT 3 3a4. el. (108 yacoB), ux pacmpenenenue mno
BUJIaM pabOoT MPEACTABJICHO B TAOIHUIIE

Bun pabor Bcero ®dopma 00yueHus
4acoB OYHas 3a04yHas
4 2 Kypc
3 cemecTp | cemecTp (108)
(108)
KonraktHasi pa6oTa, B TOM YHCJIe:
AyauTOpHBIE 3aHATHS (BCEro):
3aHsTHS JTEKIIMOHHOTO THIIA 16 6
JlaboparopHble 3aHATH
3aHATHSI CEMUHAPCKOTO TUIA (CEMUHAPBI, 32 6
MPAKTUYECKHE 3aHITHSI)
HNnas koHTaKkTHasA padora:
KonTpons camocrositenbHoi padotsl (KCP)
[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTesibHas padoTa, B TOM 4HcJIe: 59,8 92
Kypcosas paboma/npoexm (KP/KII) (nodcomoska)
Koumponvnas paboma
Peghepam/acce (noocomoska) 10 10
Camocmosimenvroe uszyueHue pasdezzoe,
camonoo2omoska (npopabomxa u nogmopeHue
JIEKYUOHHO20 Mamepuajia u mamepuaa y’{e6HuK06 u 43,8 62
YUeOHbIX ROCOOULL, NOO20MOBKA K 1AO0PAMOPHBIM U
npakmuveckKum 3aHAMuUAM, KOJIOKBUYMAM U md)
ITonroroBKa K TEKylIeMy KOHTPOJIIO 6 20
KonTpoJnb:
ITonroroBka K 3K3aMEHY 3,8
Oo6masi Tpy10eMKOCTh yac. 108 108
B TOM YHCJIe
KOHTAKTHAA 48 2 12,2
padora
3a4. ef 3 3




Pa3nensl (TeMbl) TUCIUIUIMHEL, H3y4daeMble B 4 cemecTpe (ouHasi popma)

KomnunuectBo uacoB

Bueayaut
AyputopHas
HaumenoBanue paszienos (Tem) opHas
Bcero pabora
paborta
J | 113 JIP CPC
2 3 4 5 6 7
HopmarusHo-mipaBoBasi 6a3a (yHKIIMOHHUPOBAHUS 29 4 6 12

" |apXuBHOM OTpaciu

ITokasaTenyu OCHOBHBIX HAIIPABICHUN U PE3YJIbTATOB
NesTeNbHOCTH (hefiepalIbHBIX FOCY1apCTBEHHbBIX

. |apXuBOB, rOCy1apCTBEHHBIX aPXUBOB CyOBEKTOB 22 4 6 12
Poccuiickoit denepanuu, MyHUIIMIATbHBIX
apXuBHBIX yupexxaeHuit Ha 2021 rog

. |KampoBast mosiMTHKa B apXMBHOM OTpaciiu 198 | 2 6 11,8
AKTyanbHbIe TPOOJIEeMbl KOMIUJICKTOBAHHS,
. |oncaHus, yueTa v UCIOJIb30BaHuUs JOKYMEHTOB B 25 4 8 12
rOCy/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX apXUBaX
Konuenuus pazsutusa apxuBHOro aena B Poccuiickoi 20 5 5 12
" |Denepanyn
UTOI O no pazdenam oucyuniurvl 107,8 | 16 32 59,8
KonTpons camoctostensHor padotsl (KCP)
[Tpomexyrounas arrectauust (MKP) 0,2
[ToaroToBKa K TeKyIIeMy KOHTPOJIIO
OO11ast TPyA0EMKOCTb 1O AUCHUIIMHE 108

Paznensl (TeMbl) AMCHUILUIMHBL, H3y4YaeMble Ha 2 Kypce (3aouHasi popma oOyueHHsl)

KonmaecTBo gacoB

Bueayaut
AynutopHas
HanmeHnoBanwme paznenos (Tem) B aGora opHast
cero P pabora
J | 113 JIP CPC
2 3 4 &) 6 7
HopmartuBHo-mipaBoBasi 0a3za GyHKIIMOHUPOBAHUS 20 | 2 18

APXHMBHOM OTpaciIx

[Toxa3zaTenn OCHOBHBIX HAalpaBJICHUN U PE3yIbTATOB
NeSITeTHHOCTH (DeZiepallbHBIX TOCYIapPCTBEHHBIX
apXHMBOB, TOCYIAPCTBEHHBIX APXHUBOB CYOBEKTOB 20 | 2 18
Poccutickoit @enepanuy, MyHUIIMIAIBHBIX apXUBHBIX
yupexaenuit Ha 2021 rox

KaapoBas moJIMTHKA B ApXUBHOM OTpaciIn 24 | 2 2 20
AKTyalbHBIE TIPOOJIEMbI KOMIUIEKTOBAHHUS, OMTUCAHNS,

ydeTa ¥ MCII0JIb30BaHMsl JOKYMEHTOB B 20 2 18
TOCYJTAPCTBEHHBIX U MYHHIIMIIATBHBIX apXHBaX

KoHuenuus pa3Butus apxuBHOTO jena B Poccuiickoit 20 5 18
Denepannn

UTOI'O no pazdenam oucyuniunsl 104 | 6 6 92
KonTpons camocrositensaoi pabotsl (KCP)

[Ipomexyrtounas arrectanus (MKP) 0,2

IToAroToBKa K TEKyIIEMY KOHTPOJTIO 3,8

OO0m1ast TpyJ0€MKOCTh 1O TUCIUILINHE 108




[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTust / cemunapsl, JIP — maGopaTtopHbie
sansaTus, CPC — camocrositenpHas paboTa CTyIeHTa

KypcoBbie padoThl: HE IPETYCMOTPEHBI

®opma npoBeeHUs ATTECTAIUM M0 JUCHHUILINHE: 3a4eT

ABTOpBI: JIOIIEHT Kadeapbl 00IIero, CTpareruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TIPOLIECCOB, KAHAMAT IKOH. HayK, TOoLeHT MupouHudyeHko M.A.,

JIOLEHT Kadeapbl OO0ILero, CTpaTerMyeckoro, MHMOPMALMOHHOIO MEHEIXKMEHTa U Ou3Hec-
npoueccos Koasenko E.B.



AHHOTAIUs K padoyeii mporpamMme JUCHUILIHHBI
«b1.B.05.04 OCHOBbBI TEOPUMU YIIPABJEHUSA»

O6bem Tpynoemkoctu: 180 yac = 5 3a4eTHBIX MHHUIIBL.

Heap auCHUNJIMHBI SIBIsSICTCS (OPMHUPOBAHHE OCHOBOTIONATAMOIINX IPEACTABICHUH O
TEOPETUYECKUX OCHOBAX pa3BUTUA  YOPABJICHYECKOM MBICIHM, a Takxke Ipoleccax,
3aKOHOMEPHOCTSX U COBPEMEHHBIX TCHACHIIUSAX PA3BUTHUS TEOPUU U TTPAKTUKH YITPABICHUS.
3agaum QM CUMILIUHBI:

Teopemuueckas KOMnOHeHMA:

— W3YYECHHE TEOPETUUYECKUX U METOJIOJIOTHYECKUX OCHOB YIIPABIICHHUS;

— OCBOCHHE MPUHIIMIIOB, METOJIOB, PYHKIIMI U MHCTPYMEHTAPUS B CUCTEME YIIPABJICHHUS ;

— chOpMHUPOBATH Y CTYJICHTOB CTPOMHYIO CUCTEMY IIPEICTABICHUM 00 YIIPAaBICHUH COBPEMEHHOM
OpraHu3aluen;

— copMHpOBaTh Yy CTYACHTOB CIIOCOOHOCTh K OPraHU3aI[MOHHOMY MPOEKTUPOBAHUIO,
pacrnpeneneHno GyHKIUM, TOTOBHOCTH K pa3pabOTKe MPOLeIyp, METOJ0B KOHTPOJS U OIEHKU
JESTETFHOCTH CUCTEMBI YIIPABIICHUS B YCIOBUSIX PHIHOYHOW SKOHOMHUKH.

Iloznasamenvnasa komnonenma:

— YMETh HCIOJIb30BaTh HABBIKM JAHATHOCTUKHM COCTOSIHUS BHYTPEHHEW W BHEIIHEH CpeIbl
OpraHu3aIuy,

— YMeTh aHaM3UPOBATh JaHHbIE W WH(OPMAIIMI0O O COCTOSTHUM CHCTEMBI YIPABIICHUS,
MPOOJIEMHBIX CUTYAIUSIX B OpraHU3aIlHH;

— BJIQJIETh HaBBIKaMH pa3paboTKa BO3ZMOXKHBIX CTIOCOOOB JCHCTBUI U aTbTEPHATHBHBIX BAPHAHTOB
B paMKax perieHus mpooaeM 1 mpoOIeMHBIX CUTYaIUH, pa3padoTKa CIIocOO0B JOCTHIKECHUS TIeJIeH
U peleHus 3a7ad B paMKax yIpaBJIeHUs OpraHu3aiuei.

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTebHOI MPOrpaMMbl

JucuunnuHa «OCHOBBI TEOPUU YIIPABJICHUS» OTHOCUTCS K 4yacTu, opMupyeMasi ydacTHUKaMU
00pa3oBaTeNbHBIX OTHOMIEHUH Moylb 5 « 9KOHOMHKO-YIIPABICHUCCKUN ¥ UH(DOPMAITMOHHBIN
ydueOHoro 1iaHa. M3ydaercsi oHa BO BTOPOM CEMECTpe MEPBOTO Kypca Ha OYHOM M 3a0YHOM
bopmax oOydenus, u 6a3upyercst Ha 3HAHUSIX, YMEHUSX U HABbIKaX, MOJYYEHHBIX B JOBY30BCKOM
MOATOTOBKE M TaKUX MAUCLHMIUIMH Kak: BBEJICHHE, a HalpaBlIeHUE, PYCCKUN S3BIK U OCHOBBI
JIeIOBOM1 KOMMYHHMKAIIUU, MCTOPUS, OpraHU3alis TOCYAapCTBEHHBIX yupexiaenuili B Poccum,
nH(pOpMaTHKa, SKOHOMHKA, OCHOBBI MH(OPMALIMOHHOTO MEHEIKMEHTa. B cBoro ouepennr oHa
ofOecrieunBaeT H3y4eHHE CIEAYIOIIUX JUCUUIIINH: OCHOBBI IIPOEKTHOHM JeATEIbHOCTH B
JOKYMEHTOBEACHUU U apXUBOBEICHUH, OPraHU3aIlMOHHOE MTOBEACHNE, CHCTEMA IOKYMEHTAllUN B
OpraHu3aIii U 03HAKOMUTENbHAs MPAKTHUKA.

YueOHast mnporpamMMa JIUCHUIUIMHBI «OCHOBBI TEOPUM YIPABICHUS» MpEAyCMaTpUBAET
MpoBeJleHUuEe 3aHsATHd B (opme ekl u mnpakTudyeckux padbor. OHa MOATOTOBIEHA B
COOTBETCTBUU TPEOOBAHUAMU, peabsBICHHBIME ¢ TpeboBanusmu GI'OC BO 3++.

JlocTkeHre OTOW IIeNId  COMPOBOXKAAETCS PACKpPBITUEM Tepe]] CTyIeHTaMH 3HauyeHus
yIpaBJICHUYECKUX OTHOIICHWH B OpraHu3aluu, QYHKIUNA W TMOJTHOMOYMN JODKHOCTHBIX JIMII.
OcHOBHBIE TIONOXKEHUSI JAUCUUIUIMHBI JOJDKHBI OBITh HUCHONB30BaHbl Kak (yHIAMEHT s
M3y4YeHUs HWH(POPMAIMOHHO-IOKYMEHTAIMOHHOTO OOeCHeUeHUs YIpaBlIeHUsS W TPUMEHEHUs
M(POBBIX TEXHOJOTHH, a TakkKe MPOXOXKACHUH NPAKTUK, KYPCOBBIX pabOT M HamHCaHHUH
BITYCKHOU KBaTH(UKAIIMOHHON pabOTHI.



TpeGoBaHus K YPOBHIO OCBOEHMS IN CHUTNIIHHBI
N3ydyenne naHHOW y4eOHOUW IWCHMILTMHBI HAIMpPaBIIEHO Ha (OPMUPOBAHHE Yy OOyUaIOUIUXCS

CHEAYIOUIMX KOMIIETECHIIUM:

Kox u HaumeHOBaHUE HHIUKATOpa™

Pe3ynbraThl 00y4ueHUs 110 AUCIUTUINHE
(3Haem, ymeem, eradeem (HAGLIKU U/UIU ONbIM
desimenbHoCmL))

DK 2 Cnocoben k opraHusamnu
OpraHu3amumn

U JOKYMCHTHPOBaAHUS ynpaBnqueCRoifl JCATCJIBHOCTH B

[IK 2.1 Opranusyer
JOKYMEHTHPOBAHHUE YIIPABICHYECKON
ACATCIBHOCTU B OpraHru3aliuu

3HaATh MPUHIMUIIBI, METOJBl U AJITOPUTMBI TOKYMEHTUPOBAHUS
YIPaBJICHYECKON ACITETLHOCTH B OpraHU3aIlluU

YmMmern JOKYMCHTHUPOBATH YIIPABJICHYCCKYIO ACATCIbHOCTL B

MH(OPMAIMOHHBIE CUCTEMBI B
YIPaBJIEHYECKON JIEATEIbHOCTH B
OpraHu3aluu

OpraHu3aIu
HNwmers OTIBIT YIpaBJICHUS MIEPCOHAJIOM CITYKOBI
JIOKyMEHTOBEJICHUS U JOKYMEHTOMOTOKA
IIK 2.2 ITpumenser 3HaTh COBpPEMEHHBIE UH(OPMAIUOHHBIC CHUCTEMBI

YIPaBIEHYECKON NeITeTbHOCTH B OPTaHU3alluU

VYMeTh NpPUMEHATh B CUCTEME YIPABICHUS OpraHU3aLUuU
WH(OPMAITHOHHBIE CHCTEMBI

WNmerp ompIT B MpuUMEHEHNH HWH()OPMAIMOHHBIX CHCTEM IS
pelieHys 3a1a4 yIpaBJICHUS

11K 3 Cnoco6eH K BeleHHI0 TOKYMEHT0000pOTa B OPraHu3alumn

IIK 3.1. Peanmmu3yer ympaBieHUECKHE
peleHus B OpraHu3anum

3HATh TEXHOJIOTHIO Pa3pabOTKH W MPUHATHS YIPaBICHUECKUX
penieHui

JOKyMEHTOO00O0POTa B OpraHU3aIiN

YMers paszpabaThiBaTh pEHICHHE AaKTYalbHBIX IPOOJIEM
OpraHu3aluy B 00J1aCcTH TOKYMEHT0000poTa

Nmerp ombIT  pa3paboOTKH, TMPHHATHA
YIPaBJIEHYECKUX PELICHUM

U peanu3aiuu

IIK 3.2 Y4acTByeT B OpraHu3aiu
MIPHHSATHSI YIIPABICHYECKUX PEIICHUH

3HaTh METONBI OpTraHW3alMKd Pa3padOTKH YIPaBICHICCKHIX
pelIeHrii KOMaHI0M yrpaBJieHUs

B BEJICHUH JIOKYMEHTO000pOoTa

YMeTh OpraHM30BaTh BCE BHABI OOECIICUEHHS Ipoliecca
pa3paboTKu yIpaBIeHYECKIX PEIeHHIH

NMerp  ombIT  pyKOBOACTBA  MPOIECCOM  OPTaHHU3AIHNU

pa3paboTKH yIpaBIeHYECKUX PEIeHI KOMAaHIOH yIIpaBIeHUS

Conep:xaHue TMCUMILTHHBI:

Pacnpenencnue Bua0B yueOHOM pabOThI U KX TPYAOEMKOCTH IO Pa3/ieiaM JUCIUILIAHBI.
Pa3nensl (TeMbl) TMCIUIUIMHBI, U3y4aeMble B 2 cemecTpe 1 kypca (ounast popma 0OydeHus)




KonndgecTBo yacoB

A Breaynut
No HammeHoBanue pasneinoB (Tem) y/TOpHas opHas
Bcero pabora
pabora
J I13 1P CPC
1 [Ipupona ympasneHus. 3apoXIeHHE M pa3BUTHE 3 9 % 1
TEOpUU YIPABJICHUS
5 Mogenu opraHu3anuii 7 ’ ’ 3
3. |BHyTpeHHss U BHEWIHSS CpeAa OpraHu3aluu 7 2 2 3
4. |Mojenu cUCTEMBI YIIpaBJIE€HUS OpraHUu3aluu 7 2 2 3
5. |Crpykrypa yrpaBieHus: OpraHu3aIiuu 7 2 2 3
Meronomnorus, opraHu3anys mnpoiecca pa3paboTk,
6. |MPUHATHS U peau3aly yIpaBIeHYECKOTr0 7 2 2 3
peLeHus
7. |KoMMyHUKanuu B ynpaBieHUN 7 2 2 3
8. |MotuBanys nepcoHana B OpraHU3aIiu 7 2 2 3
9. |JlmmepcTBO B OpraHm3aliuu 7 2 2 3
10. VYnpasienue rpynnamu, KOHQIHKTaMH 1 7 5 5 3
CTpeccaMu
11 OCHOBBI CTPaTErNIeCKOr0 YIPaBICHUS 1 7 5 5 3
MapKETUHTa
12.|YnpaBieHue U3MEHEHUSIMU B OpraHu3allin 7 2 2 3
VYpaBieHue 4elI0BEYECKUMH PECYPCaMU.
13.|YmpaBneHueckast ’THKA U COLlMATbHAS 7 2 2 3
OTBETCTBEHHOCTh OpraHU3alUH
14.|lHHOBaIMY B yIIpaBie€HUU 5 2 3
15, OCHOBBI KOHTPOJIBHOI IESITENTFHOCTH B 7 2 2 3
OpraHU3alHH
16. Pe3ynbTaTnBHOCTD, 3PPEKTUBHOCTH U KAYECTBO 5 2 % 3
YIIPaBJICHUS
UTOI O no pazdenam oucyunaumsl 110 32 32 46
Kypcosas pabora*™ 28 28*
Konrponb camocrosrensHoit padotsl (KCP) 6
[Tpomexyrounas arrecrarms (MKP) 0,3
[loaroroBka K TEKyIeMy KOHTPOIIO 35,7
OO01ast Tpy10eMKOCTb M0 TUCIUILTUHE 180

KypcoBas pabora: ectb

dopMa npoBeeHNUsI ATTECTANMH MO TUCHHUIINHE: K3aMCH

ABTOP: JIOLEHT Kadeaprl 00111ero, CTpaTern4ecKoro, MHPOPMAIIMOHHOTO MEHEKMEHTA 1
OM3HEeC-TPOIIecCOB, KaH/. SKOH. HayK, oueHT Jlanckas [1.B.




AHHOTaN U K padoueil mporpaMMe J1CHUNITHHBI
«b1.B.05.05 OCHOBbI UTH®OPMAILIMOHHOI'O MAPKETHUHI A»

O6bem TpynoemkocTu: 144 yac = 4 3a4ETHBIX €AUHUIIBI.

Hegb AMCHUIVIMHBI. H3YYCHHE CHCTEMBl MAapKETHHTOBOH HH()OPMAIIMOHHOW CHCTEMBI,
METOJOJIOTUN €€ IPOCKTHUPOBAHMS, a TAKXKE O3HAKOMJICHHE CTYACHTOB C COBPEMEHHBIMHU
UHPOPMALIMOHHBIMH ~ TEXHOJIOTUSMH, TIPUMEHSIEMBIMH B  CBOCH  mpodeccHoHANbHOM
NEeSITeIbHOCTH U (POPMUPOBAHKME Y HUX INPAKTUYECKUX HABBIKOB B 00JaCTH MH(GOPMALMOHHOTO
MapKeTHHTa JJIs pearu3auy npohecCHOHATLHON 1EATEIIbHOCTH.

3aga4u AUCHHUILIMHBIL

Teopemuueckas KOMNOHEHMA.:

— U3y4YUTh OCHOBBI MH(OPMAIMOHHOTO MapKETHHTa,

— W3YYUTh UCTOYHUKU MH(OPMAIMH ISl IPOBEICHHUS] MApKETUHTOBBIX MCCIIEIOBAHUMN, JOCTYI K
HUM, UX JOCTOMHCTBA M HENOCTATKU M HAy4YUTh NPUMEHATh HH(OPMALMIO, MOJYYCHHYIO B
pe3yJIbTaTe MAPKETUHIOBBIX UCCIIEI0BAaHUN B Pa3IMUHbIX YIPABIECHUYECKUX CUTYaLUsAX;

— UMEThb IpejacTaBleHue 00 HMH(POPMALMOHHBIX U KOMMYHHUKAIIMOHHBIX TEXHOJOTMSX U HUX
IIPUMEHEHUE Ha IIPAKTHKE JJIs IPUHATHUS PELIECHUH 10 YIPaBIECHUIO0 MapKETUHIOM U IOHUMaHUE
TOTO Kak ympaBieH4Yeckas HHpOpMalus coOUpaercsi, COXpaHseTcs U IepelaeTcs BHYTPU
OpraHMu3ali U MEX1y OpraHU3alHUsIMH.

Ilo3nasamenvnasn komMnonenma:

— yMeTh HCIOJB30BATh MCTOYHHUKM HOKOHOMHMYECKOM, COLMAIBHOM, YIPaBICHYECKON
uHpopmanuu;

— yYMETb NUpPUMEHSTh MOHMMAHHE YCTPOMCTB HWH(POPMALMOHHBIX CHUCTEM YIIPABICHUS IS
CO3J1aHUs COOTBETCTBYIOIIMX UH(OPMAIIMOHHBIX CUCTEM MAPKETHHIa U CUCTEM KOHTPOJIS,

— YMETh OCYIIECTBISATh MOUCK MH(POPMAIIUH O TIOIYYSHHOMY 33aJJaHHI0, cOOp, aHAIIN3 JaHHBIX,
HEOOXOUMBIX JUIs PELIeHNs IOCTaBIECHHBIX 3aa4;

— yMeTh NPUMEHSTHh 3HAHHWS W TOHUMAaHWE CTPYKTYphl MH(POpPMANUU JUIsl pa3pabOTKU H
UCITIOJIb30BaHUSI COOTBETCTBYIOIIMX CHCTEM [uIs cOOpa JaHHBIX, MapKETHHIOBBIX 3HAHHIA,
HEOOXOIUMBIX JIJISl IPUHATHUS YIIPaBICHYECKUX PEIICHUI;

— YMeTb MpEICTaBIATh pe3yJIbTaThbl AHAIUTHYECKOW HCCIIEAOBAaTENbCKOW paboThl B BHUJE
BBICTYIUIEHHUS, JOKJIaJa, NH(HOPMALIMOHHOTO 0030pa, aHATUTUYECKOT0 OTYETa, CTAThH;

— BJIaJIETh HaBBIKAMU MPOBEJICHHs] KAOMHETHBIX M MOJIEBBIX MAPKETHUHIOBBIX MUCCIIEIOBaHUM;

— BJIaJIETh COBPEMEHHBIMU MeToJaMHu cOopa, 00pabOTKM M aHanM3a BTOPUYHOM M HEPBUYHON
(onepaTHBHOI) MapKETUHTOBOW MH(pOPMALINH.

MecTo AuCHMILVIMHBI B CTPYKTYpe 00pa3oBaTe/IbHON NPOrpaMMbl

Jucuunnuaa «OcHOBBI MH(GOPMAIIMOHHOTO MapKETHHIa» OTHOCUTCS K YacTH, (GOpMHpPYEeMOi
y4aCTHUKaMU 00pa3oBaTelbHBIX OTHOIIEHUH Monynp 5 «OKOHOMUKO-YIIPaBIEHYECKUN U
MH(POPMALIMOHHBII» yuyeOHOro iaHa. VMzyuaeTcs oHa B 4eTBEPTOM CEMECTpe BTOPOro Kypca Ha
OYHOM M 3a04yHOM Qopmax oO0ydeHHs, M Oa3upyeTcsl Ha 3HAHMSIX, YMEHMSIX M HaBBIKaX,
MIOJIyYEHHBIX IO CJIEAYIOUIMM JHUCHUIUIMHAM: OSKOHOMMKA, OCHOBBI TEOpPUHU YIIPABIICHHUS,
uH(pOpMallMOHHBIE CUCTEMBbl M 0a3bl JaHHBIX. B cBOI ouepenr oHa oOecrnieuyuBaeT U3ydeHUE
CIEAYIONMX JUCHUIUIMH: opraHu3auuss u  Texnosorus JIOY, wuHbopmManuoHuHo -
JIOKYMEHTAlMOHHOE o0ecrnieueHue NEeATEIbHOCTH HEKOMMEPUYECKUX OpraHu3aluii,
periaMeHTanusi OW3HEC - MPOILIECCOB B KOMMEPUYECKOW OpraHU3alllM, dJIEKTPOHHbBIE apXUBBI U
apXUBHBIM ayTCOpcHHI. YueOHas mporpaMma AUCHMILIUHBI «OCHOBBI HH(GOPMAIMOHHOTO
MapKeTHUHTa» MpeaycMaTpuBaeT MpoBeIeHHEe 3aHATHIA B (hopMe JeKIHi U MPaKTUYECKUX padoT.
OnHa moAroToBiieHa B COOTBETCTBUU TPEOOBAHUSIMU, NPEabsBICHHBIMU ¢ TpeboBaHusMu OI'OC
BO 3++.

JlocTrkeHre 3TOM LeNIM CONMPOBOXKAAECTCS PACKPBITUEM IEpe] CTYyICHTAMM 3HA4YE€HHS pPbIHKA
UH(OPMALIUU TIPU OPTaHU3ALUH IS TEIbHOCTH TOCY/IapCTBEHHBIX M MYHHIIMIIATBHBIX apXUBOB U
apXuMBHOM oTpaciu B 1eloM. B xome oOydeHHs CTYAEHTHI JOJDKHBI — HaydHThCS



po(ecCHOHATLHO HCIOIh30BaTh BO3MOKHOCTH IHU(PPOBLIX U MH(DOPMAIMOHHBIX TEXHOJIOTUN
JUTSL pelIeHus 3a/1a4 MpoQecCHOHAIbHOM 1eATEeIbHOCTH Ha PhIHKE HHPOPMAIIMOHHBIX PECYPCOB.
Tpe6oBaHNsl K YPOBHIO OCBOEHHUS TUCHMILINHBI

W3yuyenue naHHOM y4eOHOIl AMCUMILIMHBI HaMpaBlieHO Ha (OpMUPOBAHHE Yy OOYYAIOIIUXCS
CIEAYIOIMX KOMIETCHIIUM:

Pe3yJ’ILTaTH OGy‘IeHI/Iﬂ o AUCLUILIINHC

Kox u HauMeHOBaHUE UHAMKATOpA™
(3Haem, ymeem, enadeem (HABbIKU U/UNU ONBIM OESIMENbHOCML))

I1K-5 Cnocoben ocymiecTBIsATh HHGOPMAIIOHHO-CIIPABOYHEIE PaOOTHI C TOKYMEHTaMH OpTraHU3aIiH

IIK-5.1 JlemoHcTpupyeT BiageHHe | 3HAET pa3iudHble WCTOYHHKH HWH(POPMAIMM 10 TeMe
WH(POPMAITMOHHBIMA TEXHOJIOTHSIMU | UCCIICJIOBAHUS, OLICHUBAET X JJOCTOBEPHOCTD, IEMOHCTPUPYET
B pabote c JIOKYMEHTaMH¥l | BIaZieHHne WH(POPMAIOHHBIMH TEXHOJOTHSMH B paboTre ¢
OpraHu3aru JIOKYMEHTaMH OpTaHU3aIid

YMeeT HCIoNb30BaTh WH(POPMAIMOHHBIMU TEXHOJOTHSIMH B
paboTe ¢ JOKyMEHTaM{ OpraHu3aluu

Brnageer  HaBblkaMW =~ TpUMEHEHUS  HWHGOPMAIUOHHBIX
TEXHOJIOTHI B pab0Te C TOKYMEHTAaMH OpTraHU3aluu

I1K-5.2 [Mpumensier | 3HaeT WHPOPMAIMOHHO-CIIPABOYHBIE CHCTEMBI B pPadoTe ¢
WHQOPMAIIMOHHO-CITPaBOYHBIE JIOKYMEHTaMH OpTraHU3aIiu

CHCTEMBI B paboTe C JAOKYMEHTaMH | YMEET HCIOJIb30BaTh WH()OPMAIUOHHO-CIIPABOYHBIC CHCTEMBI
OpraHM3aIu B paboTe ¢ TOKYMEHTaMH OpTaHH3aIIH

Buageer MIPaKTUKON NIPUMEHCHUS UHPOPMAITHOHHO-
CIPaBOYHBIE CUCTEMBI B pab0Te C JOKYMEHTaMH OpTaHH3aluu

IIK-5.3 CnocobeH ocCymecTBIATh | 3HAET METOMbI KOHTPOJS IMPOIecca M CPOKOB HCIIOJHEHUS
KOHTPOJb Ipollecca M  CPOKOB | JOKYMEHTOB B OpTraHHM3ALINH

WCTIOJTHEHHS JOKyMEHTOB B | YMEeT OCyLIECTBIATh KOHTPOJIb Ipollecca U CPOKOB
OopraHusanuu HCIIOJIHCHHUA JOKYMCHTOB B OpraHu3anun

Briageer HaBBIKAMH OCYHIECTBICHHS KOHTPOJIS TIporecca M
CPOKOB HCIIOJIHEHUSI JOKYMEHTOB B OpTaHH3aLUH

Conep:xxanue TUCHHUIINHBI:

Pacnpenenenne BuaoB yueOHOI pabOTHI U MX TPYTOEMKOCTH IO pa3/ieiaM AUCIUTUINHBL
Paznensl (TeMbl) AUCHUILTUHBL, H3y4aeMble B 2 cemecTpe | kypca (ouHas ¢popma 0OydeHus)

KosndecTBo yacos
Breaynu-
Ne HammeHnoBanue pazaenos (Tem) AyRuTOpHas TOpI-}IIEIl[H
Bcero pabora
pabota
J 113 1P CPC
1. Pa3Butue ynpapieHuss MApKETUHIOM 8 4 4
2. CucreMa MapKeTHHTOBOH MH(poOpMaIu 10 4 4 2
3. KommuiekcHoe nccineioBaHue phIHKa 8 4 4
Kommuiekc Mep MapKeTHHIOBOT'O BO3ACMCTBYS HA PBIHOK
4. 10 4 4 2
(MapKETHHT-MHKC)
5. XapakTepucTHKa HHPOPMAIIMOHHOTO PHIHKA 8 4 4
6. Oco0eHHOCTH MapKeTHHra HHPOPMAaIIUU 10 4 4 2
7. MapKeTHHT ¢ TOMOIIHIO HHPOPMAIMOHHBIX TEXHOIOTUH 8 4 4
8. MapxkeTrHrOBast Cyk0a B CTPYKTYpE YIPaBICHHS 10 4 4 9
Opra"u3anuen
HUTOI'O no pasdenam oucyuniurvl 72 32 32 8
Konrpoiss camocrosirensHoit pabotsl (KCP) -
ITpomexyrounas arrecranus (MKP) 0,3
IToAroToBKa K TEKyLIEMY KOHTPOJIO 35,7
OO1mas Tpy10eMKOCTb 110 AUCIUIUINHE 108




Paznenbl (TeMbl) AMCHUIUIMHEBL, U3y4aeMble B 2 cemecTpe 1 kypca (3aouHast popma oOydeHus)

KonnuectBo yacos
A Breaynu-
No HammeHnoBanme paznenos (Tem) yauTOpHas TOpHas
Bcero pabota
pabora
JI 113 [1P CPC
1 PazBuTue ynpaBieHus MapKETUHIOM 14 2 12
2 CucremMa MapKeTHHTOBOYM HH(DOPMAITHH 12 10
3 KowmrekcHoe uccienoBaHue prliHKa 10 10
4 Kommnekc Mep MapKEeTHHTOBOTO BO3JIEHCTBUS Ha PHIHOK 12
(MapKeTHHI-MHUKC) 10
5 XapakTeprucTrHka HHOOPMAIIMOHHOTO PHIHKA 14 14
6 Oco0eHHOCTH MapKeTHHTa HHDOpMaITHu 10 10
7 MapKeTHHT C TIOMOIIbI0 HHGOPMAITMOHHBIX TEXHOIOTHI 12 2 10
3 MapkeTHHroBasi CITy»0a B CTPYKTYpe yIpaBICHHUS 1 11
OpraHu3aIme
HUTOI'O no pasdenam oucyuniurvl 95 4 87
KoHnTponb camocrosrensHoil pabotsl (KCP) -
ITpomexyrounas arrecrauus (MKP) 0,3
IToaroToBka K TEKyIIEMy KOHTPOJIIO 8,7
OO0111ast TPYAOEMKOCTb 10 TUCIUTUIHHE 108

KypcoBbie padoThl: He IPeyCMOTPEHBI

®opMa npoBeeHUsI ATTECTAIUM 10 TUCHUTIIHHE: YK3aMEH.

ABTOP: JOLEHT Kadeapbl OOIIET0, CTPATETHIECKOro, HH(HOPMAITMOHHOTO MEHEPKMEHTA U

OU3HEC-TIPOIIECCOB, KaH/. SKOH. HayK, AoueHT Jlanckas J[.B.




AHHOTAIUs K padoyeii mporpamMme JUCHUILIHHBI
«B1.B.05.06 OCHOBBI KOHTPOJIbHOM JAEATEJBHOCTHU B
JOKYMEHTOBEJAEHUU U APXUBOBEJIEHHUW»

O6bem Tpynoemkoctu: 108 yac = 3 3a4CTHBIX SAWMHHUIIBI.

Henabw AMCHMIIMHBI SBISCTCS (OPMHPOBAHME OCHOBOMOJATAMOIINX MPEICTABICHHA O
TEOPETUYECKUX OCHOBaX pAa3BUTHS KOHTPOJBHON [EATEIBHOCTH B JOKYMCHTOBCICHUU H
apXMBOBEACHUHM B OpraHax TOCYIapCTBCHHOW BJIACTH W VIPABICHHS W KOMMEPUYECKUX
CTPYKTypaX, a TaKKe 3aKOHOMEPHOCTSX M COBPEMEHHBIX TCHJICHIHUSAX PA3BUTUS TCOPHH U
MIPAKTUKH KOHTPOJIBHOH JEATEIHHOCTH.

3agaum QIMCUMILTHHBI:

Teopemuueckas KomMnoHenma:

— W3YYEHHE TEOPETUYECKUX M METOJIOJIOTHUYECKIUX OCHOB KOHTPOJIbHOU JEATEIHHOCTH,

— OCBOCHHWE TMPHWHIIMIIOB, METOJOB, (YHKIIUHA W WHCTPYMEHTApUS KOHTPOJS B CHCTEME
yIpaBieHUS,

— chopMHUpPOBATh y CTYACHTOB CTPOMHYIO CHUCTEMY MPEJCTaBICHUNA O CUCTEME BHYTPEHHEIO
KOHTPOJISI B OPraHu3aIlnu;

— M3Y4YUTh OCOOEHHOCTH KOHTPOJBHOM JeATeNbHOCTH B cdepe JeNonpou3BOACTBA U
apXMBOBECHUH;

— copMupOBaTh y CTYIGHTOB CIIOCOOHOCTh K OPraHU3AIMOHHOMY MPOEKTUPOBAHHIO, CUCTEMBI
BHYTPEHHETO KOHTPOJsS (pacrpeeseHnio (GYyHKIUNA, TOTOBHOCTH K pa3pabOTKe MpoIeayp,
METOJ/IOB KOHTPOJISL) M OLIEHKH €€ 3()PEKTUBHOCTH.

Iloznasamenvnasn komnonenma:

— YMETh IUTaHUPOBATh U OPraHU30BBIBATH BHYTPEHHUI KOHTPOJIb B OpraHU3aIui;

— YMETh OIIeHUBATh AP(HEKTUBHOCTH PAOOTHI CUCTEMBI BHYTPEHHETO KOHTPOJIS,

— BJIaJIETh HAaBBIKAMU MPOBEACHUS KOHTPOIbHBIX MEPOTIPUATHI OpraHU3alueH.

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTebHOM MPOrpaMMbl

JucuumnuHa «OCHOBBI TEOPUM KOHTPOJBHOW JIEATENbHOCTH B JIOKYMEHTOBEICHUH U
apXUBOBEACHUM» OTHOCUTCS K dYacTd, (opMupyeMas ydacTHUKaMH 0OOpa3oBaTeIbHBIX
oTHomeHu Moaynb 5 «9KOHOMUKO-YIPaBJICHUSCKUH W MHPOPMAIIMOHHBINY) Y4EeOHOTO TIIaHa.
N3ydaercs oHa B BOCBMOM CEMECTpEe YETBEPTOro Kypca Ha OYHOU U B 3a04HO (hopmax oOyueHus,
u OasupyeTcsi Ha 3HAHUAX, YMEHHUSX M HaBbIKaX, MOJIYYEHHBIX IMPU H3YUYEHUU CJEIYIOIINX
TUCHMIUIMH: OpraHu3alusi TOCYIapCTBEHHBIX YyupexaeHuid B Poccun, OCHOBBI Teopuu
yIpaBieHUsl, OCHOBBI MH(MOPMAIMOHHOTO MEHEIKMEHTA, YIPaBJICHUE 3KOHOMHKOW apXUBHOU
OTpaciu, OCHOBBI MH(GOPMAIMOHHOTO MPEINPHUHUMATEIHCTBA, OCHOBBI JOKYMEHTAIIMOHHOTO
aynuta u ap. B cBoro odepenb oHa oOecreyrBaeT MPOXOXKACHUE MPEIIUINIOMHON MPAKTUKU U
HanucaHUe BBITYCKHOW KBAIU(PUKAIIMOHHOM paboThI.

YueOHast mnporpamMma JUCHUIUIMHBL «OCHOBBI TEOPHUHM KOHTPOJIbHON JEATENbHOCTH B
JOKYMEHTOBEACHUU M apXUBOBEACHUN MIPEAyCMaTPUBAET IPOBECHIE 3aHATUH B (hopMe JISKIIHiA
U IIpaKTUUYeCKUX 3aHsITHil. OHa MOATOTOBJIEHA B COOTBETCTBUH TPEOOBAHUSMHU, MTPEIbIBICHHBIMU
¢ tpeboBanusamu GI'OC BO 3++.

JlocTkeHre OTOW IIeId  COMPOBOXKAAETCS PACKPBITHUEM Tiepel CTyAEHTaMU 3HAYEeHUS
yIpaBJICHUYECKUX OTHOIICHUN B OPraHU3AIMH B MPOIIEcCe KOHTPOJIBHOM JIESATENbHOCTH, PYHKIUN
U TIOJTHOMOYM JOJDKHOCTHBIX JIMII, OCYIIECTBISIONIMX KOHTpOJbHbIE (yHKIUU. OCHOBHBIE
MOJIOKEHUS AUCLUILIMHBI JIOJDKHBI OBITh HUCIIOJIB30BAHBI B XOJI€ MPENIUIUIOMHON MPaKTUKU, a
Tak)Ke MPH HAITMCAHUH BBIMTYCKHOW KBAIU(PUKAITHOHHOW pPabOTHI.



TpeGoBaHus K YPOBHIO OCBOEHMS IN CHUTNIIHHBI
N3ydyenne naHHOW y4eOHOUW IWCHMILTMHBI HAIMpPaBIIEHO Ha (OPMUPOBAHHE Yy OOyUaIOUIUXCS
CHEAYIOUIMX KOMIIETECHIIUM:

Pe3ynbraThl 00yueHUs 10 AUCIUTUIMHE

Kox v HauMeHOBaHUE UHIUKATOPA (3naem, ymeem, eradeem (HABLIKU U/UTU ONBIM
desimenbHoCmL))

IIK-6. CnocoGeH ocymiecTBJsITh KOHTPOJIb TPOLECCA W CPOKOB HCIOJHEHHUSI TOKYMEHTOB B
OpraHu3anuu

[1IK6.1. Perynupyer KOHTPOJIb IIpencraBiisseT NPUHLMUIIBI, METOBI IIPOBEAEHUS KOHTPOIbHOU

MPOLECCa U CPOKOB HCTIOIHEHUS ACATCIBHOCTH B OpraHus3alin

JIOKYMEHTOB B OpraHH3aLui YmMmeer pa3pabaTeiBaTh CTaHAAPT KOHTPOJIBHOM JEATEIbHOCTH
OpTraHu3aluu

HMMeer oOmBIT OpraHW3aliid KOHTPOJIBHOW JIEATEIHHOCTH B
ciIyk0€ TOKYMEHTOBEICHUS U IOKyMEHTOIIOTOKA

[1K6.2. OcymecTBisier 3HaeT aJrOpUTM OCYIIECTBJIEHHS KOHTPOJIBbHOHN NeITeTbHOCTH
KOHTPOJIBbHYIO JEATEIBbHOCTE B B Oopranusanun
JIOKYMEHTOBE/IEHHH 1 YMeeT npUMEHsITh METOJIbl KOHTPOJIBHOM JIeITEbHOCTH

HNmMeer OmBIT B KOHTPOJBHOM JEITENIBHOCTH B  cdepe
JIOKYMEHTOBEIEHUS U apXUBOBEJIEHU

APXUBOBCIACHNU OpraHu3alvn

Conep:xanue IUCHHUIIUHBI:
Pacripenienenne BHIOB y4eOHOH pabOThI M UX TPYAOEMKOCTH TI0 pa3zeliaM JACIUTIINHEL.
Pazgenbr (TemMbl) AUCIUIUIMHBI, H3y4aembie B 2 ceMecTpe 1 kypca (ounast popma oOyqIeHwHs)

Kommuectso yacos
Bueaynut
No HamnmenoBanue pasnenos (Tem) Aymuropras OpH};j[
Bcero pabora
pabora
J 113 1P CPC

Teopernyeckre OCHOBBI (DYHKIMOHHPOBAHHS CHCTEMBI

1. |BuyrpenHero kouTpois. Kouuenuumu BHyTpeHHero| 14 2 4 8
KOHTPOJIS

5 Poccutiickue Monenu BHyTpeHHEro KoHTpoisi. CpaBHEHHE 5 3

" |Momeneii BHYTPEHHETO KOHTPOJIS 14 4

JKu3HeHHBIIi MK BHYTPeHHET0 KOHTpoust. OcoOeHHOCTH

3. |BHyTpeHHEro KOHTpOJsI B cdepe IOKyMeHToBeneHus u| 14 2 4 8
apXUBOBEICHHS

4 Mertonuka pa3pabOTKH PeriiaMeHTa OLeHKH CHCTEMBI 14 5 6 8

" |BHyTpeHHero KoHTpoist. Onenka 3()(eKTHBHOCTH

5 dopmupoBanne U QYHKIMOHUPOBAHHE CHCTEMBI BHYTPEH 14 4 6 8
KOHTPOJISl HA OCHOBE PErIAMEHTOB OpPraHU3aliH

6. OueHKka pUCKOB B CHCTEMe BHYTPEHHEr0 KOHTPOJISI Ha 14 5 6 8
OCHOBE CTaHJAPTOB YIIPABJICHHUS PUCKAMHU
OCHOBHBIC TEHJICHIIUH U MIEPCIICKTUBBI Pa3BUTHS

7. |BHyTpeHHEro KoHTpousi. Hanpasnenus 15,8 2 2 11,8
COBEPLICHCTBOBAHUS CHCTEMbI BHYTPEHHEI O KOHTPOJIS
HUTOI'O no pazdenam oucyuniutsl 107,8| 16 32 59,8
Kontpomns camocrostensroit padots! (KCP) -
[Tpomexyrounas arrecrarms (MKP) 0,2
[ToaroroBka K TeKyHeMy KOHTPOIIIO -
OO0m1ast TPyTOEMKOCTb IT0 JUCIUTUINHE 108




Paznensr (TemMbl) TUCHMIINHBI, H3y4aeMble Ha 1 Kypce (3aouHast popma oOyueHwHsI)

KonuuectBo yacos
AynutopHas BreayIuT
Ne HaumeHoBanue pa3aenos (Tem) opHas
Bcero pabora
pabora
JI 113 1P CPC

Teoperudeckre OCHOBBI (HYHKIMOHUPOBAHHS CHCTEMBI

1. |BHyrpennero xkoHtpomsa. KoHuenuuu BHyTpenHero| 16 2 14
KOHTPOJIS

2 POCCI/If/i(jKI/IG MOJIENH BHYTPEHHEro KoHTpois. CpaBHEHHE 15 2 13
MoJieJIell BHYTPEHHET0 KOHTPOJIS
JKu3HeHHBIH MK BHYTpeHHeTo KOHTpoist. OcobeHHOCTH

3. |BHYTpEeHHEro KOHTpONi B cdepe MOKyMEHTOBeneHus | 13 13
apXUBOBEICHHS

4 Meroauka pa3pabOTKH pErjaMeHTa OLEHKH CHCTEMBI 15 5 13

" |BHyTpeHHero koHTpousi. Ouenka 3¢ dexTuBHOCTH

dopmupoBanue U HYHKIIMOHUPOBAHHE CHCTEMbI

5. |BHYTpEHHEro KOHTpOJISl Ha OCHOBE PErJIaMEHTOB 17 2 2 13
OpraHu3aiuu

6. O11leHKa PUCKOB B CHCTEME BHYTPEHHETO KOHTPOJIS Ha 15 5 13
OCHOBE CTaHJIAPTOB YIPABIICHUsI PUCKAMU
OCHOBHEIE TEHACHINU U IEPCIICKTUBBI PaA3BUTUA

7. |BHyTpeHHero KoHTpoisi. Hanpasnenus 13 13
COBEPIICHCTBOBAHUS CUCTEMbI BHYTPEHHETO KOHTPOJISA
UTOI O no pazdenam oucyuniuvl 104 4 8 92
Konrponb camocrosrensHoit pabotsl (KCP) -
ITpomexyrounas arrecraims (MKP) 0,2
[ToaroroBka K TeKyIieMy KOHTPOIIIO 3,8
OO01mas Tpy10eMKOCTb 10 AUCHUILTUHE 108

KypcoBbie padoThl: HE TpeAyCMOTpPEHA
dopma npoBeeHUs ATTECTALUM 10 TUCHUILIMHE: 3a4eT

ABTOp: 3aBenyomui kadenpoii ooiero, crpaTerndeckoro, MHGOPMaIMOHHOTO MEHEIKMEHTA
1 OM3HEC-TIPOIIECCOB, A-P 9KOH. HayK, AoleHT Epmoinenko B.B.



AHHOTAIUs K padoyeii mporpamMme JUCHUILIHHBI
«b1.B.05.06 CTPATEI' TYECKOE YIIPABJIEHUE I[OKYMEHTAIIHEF[
OPT'AHM3ALIUN»

O6bem Tpynoemkoctu: 108 yac = 3 3a4CTHBIX SAWMHHUIIBI.

Heab AMCHUIUIMHBI SBISIETCS (OPMHUPOBAHKWE OCHOBOTIOJNATAIOIIMX IMPEACTABICHUNH O

TEOPETUYECKUX OCHOBAX CTPATErMUECKOT0 YIpaBJICHUS TOKYMEHTAlMell OpraHu3aluu, a Takke

mporeccax, 3aKOHOMEPHOCTSIX M COBPEMEHHBIX TEHICHLMSX Pa3BUTHS TEOPUU U IPAKTHKU

YIpaBJIEHUS apXUBHOM OTPACIIBIO U apXUBaMHU.

3agaum AMCUMIIMHBI:

Teopemuueckas KomMnoHenma:

— M3y4YeHHE TEOPHUH U METOJIOJIOTUHN YIIPaBJICHHUS;

— OCBOEHHE MTPUHIIMIIOB, METOI0B, GYHKIIMI M MTHCTPYMEHTApHsI B CUCTEME YIIPABJICHUS apXUBHOMN

OTpacIibio;

— (GOopMHpPOBAHHE Y CTYIACHTOB CTPOMHOW CHCTEMBbI 3HAaHUN 00 YIpaBIEHWU COBPEMEHHOM

OpraHu3aluen;

— (OopMHpOBaHHE Yy CTYIEHTOB CIIOCOOHOCTH K OpPraHU3allMOHHOMY IPOEKTHPOBAHMIO,

pacnpezeneHuio GyHKIUN, TOTOBHOCTU K pa3paboTKe MpOLEeayp, METOI0B KOHTPOJISI U OLEHKU

NEeSITEeIbHOCTH CUCTEMBI YIIPABJICHUSI B YCIOBHIX PHIHOUYHOM SKOHOMMKH.

Iloznasamenvnasn komnonenma:

— yMEThb MHCIIOJb30BaTh HABBIKM JUAarHOCTUKU COCTOSIHMSI BHYTPEHHEW U BHEIIHEH CpeJbl

OpraHu3aluy,

— YMETb aHaJM3UpOBaTh JaHHblE U HH(OPMALUIO O COCTOSHUM CHUCTEMBl YIIPABIICHUS,

MPOOJIEMHBIX CUTYAUsX B OPraHU3allnu;

— BJIaJIETh HaBBIKaMH pa3paboTKa BO3MOKHBIX CIIOCOOOB JEHCTBHI U albTepHATUBHBIX BAPHAHTOB

B paMKax pemieHus mpooaeM 1 mpoOIeMHBIX CUTYAIUH, pa3padoTKa CriocoO0B TOCTHKEHUS 1IeIeh

U peleHus 3a7ad B paMKax yIpaBJIeHUs OpraHu3aiuei.

Ilpaxmuueckasa komnonenma:

— yMeHHue pa3pabaThiBaTh MOJEIU CUCTEMbI YIIPABICHUS OpraHU3alliy;

— yMeHHe pa3pabaThiBaTh CTPYKTYPY OpraHU3aluy;

— yMEHHE OLIEHUBATh PE3yJAbTaTUBHOCTD, 3PPEKTUBHOCTH, KAYECTBO U KOHKYPEHTOCIOCOOHOCTh
yIpaBJICHUS B OpraHU3aIUHU.

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTebHOM MPOrpaMMbl

Jucuunnuna «CTpaTernyeckoe ynpapieHUE TOKyYMEHTAIMEH OpraHu3alui» OTHOCUTCA K YacTH,

dbopmupyemMoii ydacTHHKamMu oOpa3oBaTenbHbIX OTHOIIeHUW bioka 1. M3ydaercs B mepBoM

ceMecTpe MepBOro Kypca Ha OYHOM W 3a04HOU Qopmax oOydeHus, U Oazupyercs Ha 3HAHMSIX,

YMEHHUSIX U HaBBIKaX, MOJYYCHHBIX B BXOJ€ U3y4EHUS TUCIUILINH CUCTEMHBIN aHAIN3 U IPUHSITHE

pelieHnii B JOKYMEHTOBEJIECHHE M apXUBOBEACHHUE, OCHOBAaX TEOPUHU YIPABIEHUS, OCHOBAaX

MH(OPMALIMOHHOTO MEHEPKMEHTa, HKOHOMHUKE apXMBHOW OTpaciid, OCHOBaxX 5SJEKTPOHHOTO

JOKyMeHToOoOopoTa U Ap. B cBo10 04yepeap oHa oOecrieunBaeT U3y4eHHe CIeAYIOMNX JUCIUILTNH!

JOKYMEHTAI[MOHHBIN U apXUBHBIA MEHEPKMEHT, IIU(PPOBbIE TEXHOJIOTUU B TOKYMEHTOBEACHUU U

apXMBOBEJICHNHU, HH(POPMALIMOHHOE MPEANPUHUMATEILCTBO U MPOXOXKAECHUE TPOU3BOICTBEHHOM

MIPAKTUKH, a TAK)KE BBITIOJTHEHUSI BHITYCKHON KBaU(UKAIMOHHON PabOTHI.

VYuebHass mporpamMma  JUCHMIUIMHBL  «CTpaTerndyeckoe  ympaBieHHE  JOKyMeHTauuen

OpraHu3alum» MNpeIyCMaTPUBAET MPOBEACHHE 3aHIATHH B (QOopMe JEeKIMA M MPaKTHYECKUX

3aHsATUil. OHa nmoAroTosyieHa B cooTBeTcTBUU TpeboBanusMu @I'OC BO 3++.

JlocTmkeHre STOM ILENIM  CONPOBOXKIAETCS PACKPBITUEM IIEpe]] CTyJIEHTaMH 3HauyeHUus

BCECTOPOHHETO oOO0ecreyeHus Mpolecca CTPATerMYecKoro IUIAHUPOBAHMSA, OCYIIECTBICHHS

KOHTpPOJISL TIpoliecca pealu3alud CTPaTerudyeckoro IuiaHupoBaHusi. OCHOBHBIE IOJIOKEHUS

JTUCIUIUTAHBI IOJKHBI OBITh MCMOJIB30BaHbI KaK (YHAAMEHT IS U3y4eHHs IPAKTHKU PAOOTHI TIO

YIPABICHUIO JOKYMEHTAIIUEH OpraHu3aluy, a TakKe JUTsl TPOXOXKACHUI MPAKTUK, U HATUCAHUH

BBIIYCKHON KBAJTM(PHUKAIIMOHHON pabOTHI.



TpeGoBaHus K YPOBHIO OCBOEHMS IN CHUTNIIHHBI
N3ydyenne naHHOW y4eOHOUW IWCHMILTMHBI HAIMpPaBIIEHO Ha (OPMUPOBAHHE Yy OOyUaIOUIUXCS
CHEAYIOUIMX KOMIIETECHIIUM:

KOIL 1 HAUMCHOBAHUC MHAUKATOpPA

Pe3ynbraThl 00y4ueHUs 110 AUCIUTUINHE
(3naem, ymeem, eradeem (HABLIKU U/UTU ONBIM

desimenbHoCmL))
[IK -5. CnocoOeH ocymiecTBIsITh HH()OpMaMOHHO-CIIPABOYHBIE PA0OTHI C IOKYMEHTaMH OpTraHH3aluH
IIK 5.1. emoHCTpUpYET BiajeHUE 3HaeT WH(OPMAIMOHHO — CIPaBOYHOE OOCCIICUCHHE IpoIecca

UH(GOPMAIIMOHHBIMU TEXHOJIOTHAMH B
paboTe ¢ TOKyMEHTaMU OpraHU3aIuH

CTPaTErMuecKoro VyIpaBieHHs OpraHu3aluei
pelieHus 3a,1a4 MpoQeCcCUOHATBHOM JeITEIBHOCTH.

JJId yCHIeuiHoro

[lpuMensieT MeTOABl TMOWCKa HH(POPMAITHOHHO CIIPaBOYHOTO
obecrieueHus B o0beMe, HEOOXOIUMOM Ui  TPOBEICHHS
CTPATErnyeCcKOro aHaIM3a BHEITHEH M BHYTPEHHEH CPEJIbl OpraHi3aliH.

Hcronb3yeT MEeTOIbI M MOJIENN CTPATErHUeCKOro aHain3a nH(opMaim
JUTSL YCTICTITHOTO PEIeHHUs 3a1a4 TPO(eCCHOHATBHOMN JICITETbHOCTHL.

[1IK5.2. Tlpumensier uH(OPMAITMOHHO-
CIpaBOYHBIC CHUCTEMBI B paboTe ¢
JOKYMEHTaMH OpTaHHU3aluU

3HaeT MeTonsl MH(OPMAIMOHHOTO O0ECHEeYEeHUs] CTPATErHYecKoro
aHaJIM3a U JOKyMEHTAIlMOHHOE 0(OPMIICHHS PE3YIbTATOB.

YMeer TpUMEHSTh MH(POPMAIIMOHHO — CHPABOYHBIE CHUCTEMBI IS
o0ecrieyeHuss TOMHOTBI M JIOCTOBEPHOCTH HMH(OpPMAIMK IO BCEM
(hakTOpaM CTpaTerMyecKoro aHajam3a.

Hmeert onbIT nprMeHeHUst TH)OPMAIIOHHO — CIIPaBOYHOI CHCTEMBI IS
COIPOBOXKICHUS TIpollecca pa3pabOTKH HpPOrpaMMbl JCHCTBUIA UIS
JOCTWXKCHUA CTPATEr MICCKUX ueneﬁ OpraHu3aluu.

[TK-6. CriocobeH ocymiecTBIsATh KOHTPOJIb

Tporecca 1 CPpOKOB UCIOJITHEHUS JOKYMEHTOB B OpTraHU3allun

6.1. Perynupyer KOHTpOJIb Ipolecca H

OnpenenﬂeT METOAbI KOHTPOJIA UCIIOJIHEHUA CTPATETUYECKOro IiaHa

CpPOKOB HCIIOIHEHHsSI JOKYMEHTOB B | OpraHH3allUH.

OpraHU3aIu YMeer OCyLIECTBIISITh KOHTPOJIBHYIO (DYHKIMIO B XOJ€ pealv3aliu
IUIaHa JIEUCTBUH .
Hmeer OOBIT KOHTPOJIS CBOEBPEMEHHOCTH JAOCTIKEHUS LEIEH H
pean3anyi KOMIUIEKCa CTPATErMIECKUX MEPONIPUSITHH.

6.2. OcymectBisier  KOHTposbHYIO | [Ipencrapmsier conepikaHue KOHTPOIBHOM AEATEIBHOCTH JIOKYMEHTOB

ACATCIIBHOCTL B JOKYMEHTOBEACHUHN U
ApXUBOBEIACHUHN OpTaHU3alluN

CTPATEruyeCKOro ypaBIeHUsI

YMeeT  OCYyLIECTBISITh ~ KOHTPOJBHYIO  JESTEIBHOCTH  IOMHOTHI
BBIIIOTHEHUSI ~MEPONPUATUIl MO  JOKyMEHTaM  CTPaTEernuecKkoro
yIpaBJIeHUS.

OddexTHBHO Opranu3yeT paboTy MOApa3eTeHNs JOKYMEHTOBEICHNA U
JIOKYMEHTOIOTOKA 110 KOHTPOITIO HCTIOIHEHUSL.

Coaep:xkaHue TUCHHUILINHBI:
PacnpenencHue Bua0B yueOHOM pabOThI U MX TPYAOEMKOCTH IO Pa3/ieiaM JUCIUILIAHBI.
Paznensl (Tembl) nuctuIuinHbl, n3ydaemoie B 1 cemectpe 1 kypca (ounast popma oO0ydenus)



HammeHnoBanue pasneinoB (Tem)

KonndgecTBo yacoB

Bcero

AynutopHas
pabora

Breaynut
opHas
pabora

JI3

I1P

CPC

OCHOBBI CTPAaTCrUICCKOro yrnpaBJICHUSA

Crparternyeckoe yrpaBlIieHHE B OpraHU3aIAH:
OCOOEHHOCTH, CYII[HOCTh, XapaKTePUCTHKA

Crparernyeckuii aHaJau3 BHEUIHEN U BHYTPEHHEH
cpensl opranu3anyu. MHbopManonHo-
CIIPaBOYHBIE METOJIBI O0ECIICUCHUSI B
CTPATErnueCKOM aHAJIN3E

10

AHaTUTHYECKHE ITATbI CTPATETHYECKOr0
yrpaBjieHuss. MUCCHS ¥ LEJH Pa3BUTHSI
OpraHH3aIlHu.

10

B3auMocBsI3b KOPIOPAaTUBHOI cTpaTerun
OpraHMU3alK U CTPATETUH PA3BUTHS TOKYMEHTAITUN
OpraHu3aIu

10

CrpaTeruu pa3BuTHsl OpraHU3alUU: 0COOCHHOCTH
pa3paboTKu ¥ NPUHSATHSI PELICHHSI

10

Peanu3arnyst cTpaTeruil pa3BUTHsI OpraHU3aluy U
JIOKYMEHTAIUH

WHCTpyMEHTHI peanu3aluu CTpaTEruu Pa3BUTUSA
JIOKYM €HTal[u1

10

CrpykTypa ciryObl JOKYMEHTOBEACHHS U
JIOKyMEHT0000pOTa OpraHU3aIHH

10

Meroaudeckue noaxo/bl K IOCTPOSHHIO CUCTEMBbI
CTPaTEruuecKoro ynpasJeHUs JIOKyMEHTaIUeH B
ApXMUBHOM OTpaciIu

12

MoaudunmpoBanHast cOaaHCUPOBaHHAs CHCTEMA
ToKa3ateseil CHCTEeMBI JOKYMEHTOBEACHUS U
JIOKyMEHT0000pOTa OpraHU3aLHH

14

10

Crparernyeckuii KOHTPOJIb B CHCTEME YIIPABICHHS
JOKYMEHTAITNH: IPOSKTHBIHM MOIX0A K IPOBEICHUIO

15,8

5.8

UTOI O no pazoenam oucyuniumvl

107,8

32

32

43,8

Konrponb camocrosrensHoit padotsl (KCP)

IIpomexyrounas arrecranus (MKP)

0,2

IToaroroBka K TeKyIeMy KOHTPOIIO

OO6m1ast TPyIOEMKOCTb 10 JUCIUTUINHE

108

Pa3nensl (Tembl) TUCIUIUIMHBI, H3y4aeMble Ha 1 kypce (3aouHas hopma oOyueHus)




KonndgecTBo yacoB

AvynutopHas Brcaymir
Ne HammeHoBanue pasneinoB (Tem) Beero yﬂa 605; opHas
P pabora

JI JI3 I1P CPC

| OCHOBEI CTPAaTCrUICCKOro yrnpaBJICHUS

1 Crparerudyeckoe  ympaBjleHME B OpraHU3AIMU:
0COOEHHOCTH, CYIIHOCTh, XAPAKTEPUCTUKA 10 2 8

2 Crparerndyeckuil aHajau3 BHEIIHEH U BHYTpEHHEH cpesbl
opranmzanuy. MHpopMmarmoHHo-cripaBoynbie  Meronpl| 10 2 8
obecreueHus B CTpaTerni4ecKoM aHaIu3e

3 AHaTUTUYECKHE JTalbl CTPATErHYECKOr0 YIIPaBICHUS. 10 5 8
Muiccus ¥ 1IeN pa3BUTHSI OpTaHU3aIMH.

4 B3anmocBsi3b KOpNOpaTHBHOW CTPAaTETHH OPraHNU3aMu | 10 5 8
CTpaTeruy Pa3BUTHS JOKYMEHTAIIUN OpraHu3alnum

5 CrpaTeruu pa3BuTHs OpraHu3alnui: 0COOEHHOCTH 8 8

pa3paboTKU ¥ NPUHSATHSI PELICHHsI
I Peanuzanus crpareruit pa3BUTHs OpraHU3aluy U

JIOKYMEHTAllUH

6 WHCTpyMEHTHI peanu3aluy CTpaTEruu Pa3BUTUS 10 2 8
JIOKYMEHTALlUH

7 CTpyKTypa ciyx0bl JOKYMEHTOBEACHHUS U 10 5 8

JIOKyMEHT0000pOTa OpraHU3aluu

MCTOJII/I‘-ICCKI/IC MOAXOAbI K TOCTPOCHUIO CUCTEMbI
8 CTpATETHYECKOr0 YIpaBIeHUs TOKyMEHTAI[Ue! B 12 12
ApXMUBHOM OTpaciIu

MoaudunmpoBanHast cOaaHCUpOBaHHAs CHCTEMA

9 TIOKa3aTesedl CUCTEMbI JIOKYMEHTOBEICHHS 1 12 12
JOKYMEHT0000pOTa OpraHu3aluH

10 Crparernyeckuit KOHTPOIIb B CHCTEME YNIPaBJICHHSA 12 12
JOKYMEHTAIlMH: MIPOSKTHBII NOAXOJ K IIPOBEICHHUIO
UTOI'O no pazderam oucyuniumvl 104 4 8 92
Konrponb camocrosrensHoit padots! (KCP) -
ITpomexyrounas arrecrarms (MKP) 0,2
IToaroroBka K TEKyIeMy KOHTPOIIO 3,8
O6m1ast TpyJ0eMKOCTh MO IUCIHILTHHE 108 | |

KypcoBbie paGoThl: HE IpelycCMOTpPEHA
®opma npoBeeHUs ATTECTAUM 0 TUCHUILIMHE: 3a4eT

ABTOp: 3aBenyomui kadenpoii odiero, crpaTerndeckoro, UHGOPMAIMOHHOTO MEHEIKMEHTA
1 OM3HEC-TIPOIIECCOB, A-P 9KOH. HaYK, AoueHT Epmoinienko B.B.



AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.05.08 OcHOBBI HHGOPMAIIHOHHOTO NMPEANPUHUMATEIHCTBAY

O0BbeM TPY10eMKOCTH: 4 3a4ETHBIX CITUHUIIBI
Hear aucnMmIMHBI — TIOAY4YEHHWE 3HAHUA 1O BOMPOCAaM TEOPUU H  TMPAKTHKHU
MH(GOPMAITMOHHOTO MPEANPUHIMATENHCTBA B COBPEMEHHOI 9KOHOMHUKE.
3agaum AMCHUTLITHHBI
— UW3y4YeHHE OCHOBHBIX TEPMHUHOB M TMIOHATHH B 00OJacTh WHOOPMAIMOHHOTO
NpEeANPUHUMATENBCTBA,;
- U3y4YeHHUE yCIIOBUU U MEXaHH3MOB (DYHKIIMOHHPOBAHUS WH(MOPMAIMOHHOW 3KOHOMHUKH,
crieniipuky HHPOPMAITMOHHBIX MTPOTYKTOB U YCIIYT;
- OBJAJICHUE METOAMKON IUIAHUPOBAaHUS M  JIOKYMEHTAIIMOHHOTO  O0eCreYCHHUS
WH()OPMAITMOHHOW MPEITPUHUMATEIHCKON ACITEIBHOCTH;
- pa3BUTHE HaBBIKOB HCIOJIb30BAHUS COBPEMEHHBIX uH(OPMAIIMOHHO-
TEJICKOMMYHHUKAITMOHHBIX TEXHOJIOTHH TPU OpraHU3aIlMyd M O0ecredeHUH padoThl KOMITAHHMA
cdepbl HHPOPMAITMOHHBIX YCIYT.

Mecto nucunmiinnel B crpykrype QOII BO:

Hucuuminnaa «OcHOBbI HHGOPMAIMOHHOIO NMPeANPHHUMATEILCTBAY MIPUHAICKUT K 4acTH,
dopMupyeMOil yuyacTHUKamMH o0Opa3oBaTeNbHBIX OTHOIIeHWH Oynoka bl "Auctmmimaer (Momynu)"
y4e0HOTO IUIaHa.

I[Hﬂ yCHCIHOro yCBOCHUA OUCHUILIMHBI HCO6XOI[I/IMO, 4TOOBI CTYACHT UMCII 3HAHUA, YMCHUA,
BJIQJICHUE U HABBIKUA B 00beMe TpeOoBaHui nuciuiuind: « MHpopmaTrkay, «OpraHu3aiusi ¥ TEXHOJIOTUS
HOV», «OxoHoMuKka», «BBeaeHue B O3KOHOMHKY W OCHOBBI YHpaBl€HUS 3HaHUI», «OCHOBBI
MH(QOPMALIMOHHOTO MEHEKMEHTa», « OCHOBBI MH(POPMALIMOHHOIO MapKETHHTa», U3yYaeMbIX B paMKax
OakanaBpuara.

B cBoro o4yepeab, U3YUCHHUEC OUCHUIIIIMHBI obecrieynBaeT BO3MOYKHOCTE YCHIEIIHOI'0 OCBOCHHA
CTYACHTaMH CJICAYIOUINX AUCLUIUIMH: «JJIEKTPOHHbIE apXUBbl M apXWUBHBIA ayTcopcuHI», «Lludpossie
TCXHOJIOIr'MU B JOKYMCHTOBCACHUM W  ApPXHUBOBCIACHUMN), IIOAIOTOBKa W  3allydTa BBIHyCKHOP'I
KBaJIM()UKALIMOHHOHN pabOTHI.

TpeGoBaHUA K YPOBHIO OCBOCHUSI JUCHUILIUHBI

Wzyuenne naHHOM y4yeOHOW IMCHMIUIMHBI HalpaBieHO Ha (OpMHUpOBaHHE Yy oOydarommxcs
CIEYIOUMX KOMIIETEHITUH:

KOZ[ M HAUMCHOBAHUEC MHAUKATOPA | PeSyJ’ILTaTBI O6y‘IGHI/I$I 110 AUCHUITIJIMHE
[IK-2. Cnoco0eH K OpraHu3alyy TOKYMEHTHPOBAHUS YIPABICHICCKOHN IEITEILHOCTH B OPTaHU3AIIH
[IK-2.1. Opranuzyet JOKyMEHTHPOBaHHE 3HaTh:
ynpaBnqueCKoﬁ JEATCIIbHOCTH B OpraHu3aluu - 3aKOHOI[aT€.TII)HLIe U HOPMAaTWBHBIC TIPABOBLIC AKThI

Poccuiickoit ®exepanmu B cdepe TOKYMEHTAIHOHHOTO
I1K-2.2. IlpumensieT NHOPMALMOHHBIE CUCTEMbl | ofecrieueH sl yIpaBICHHS;

B yIPABICHYECKOH JIESITENLHOCTH B OpraHu3alii | - obmue TpeboBaHus K O(QOPMICHHIO OPraHH3alHOHHO-
pacropsAaUTeNbHON JOKyMEHTAIUN

- BupoBoil cocraB ynpaBI€HYECKHX JOKYMEHTOB B
opranuzaiuu cepsl HHPOPMAIMOHHBIX YCIIYT;

YMmers:

- pa3pabaTeiBaTh TpeOOBaHUS K UH(DOpPMAIINH, BKIIOYAEMOH B
JIOKYMEHTBI OpraHU3aI[1H-

- IlpuMeHATh KOHKpETHBIE BHIBI JIOKYMEHTOB JUIsI
peammzaiuu  QYHKOMA B opraHMzanud  cdepbl
MH(OPMAIMOHHBIX YCIIyT

Bnanets:

- cpeicTBaMM pa3padOTKa IPOEKTOB Tadens W ambOoma
YHU(GHUIUPOBAHHBIX (OPM JOKYMEHTOB, HCIIOJIB3yEMBIX B
JTIOKYMEHTAIITHOHHOM 00€CIIeYeHNH YIIPABICHHUSI.

[IK-4. CrocobOeH oOCyIIeCTBIATE PA0OTHI MO MPOEKTHPOBAHWIO ¥ BHEAPEHHIO CHCTEMBI 3JEKTPOHHOTO
JIOKYMEHT0000p0oTa B chepe TOKyMEHTAIMOHHOTO YIPaBJICHIsI OPTaHNU3aIiH

[IK-4.1. YgactByer B paboTe 10 MPOSKTUPOBAHNIO | 3HATH!

u BHEIPCHHIO CHCTEMBI 3JIEKTPOHHOTO




JOKyMEHT0000pOTa B cpepe JOKYMEHTALIMOHHOTO | -  JCHCTBYIOIIME MEXKIYHApOJHbIE M  HaIMOHAJIbHBIC
yIpaBJIeHUs OpraHU3aluu CTaHIapThl B O00JaCTH yNpaBiEHHs JOKYMEHTalHUCH,
npoekTupoBaHus U BHeApeHus CO/I;

IIK-4.2. Cnocoben  mpuMeHATb  cucTeMbl | —  [IpaBuma  opraHuzanuy — JEJIONPOM3BOJICTBEHHBIX
9JIEKTPOHHOTO ~ JOKYMEHT000OpoTa B  cdepe | MpOLECcCOB B CETEBBI3, BUPTYaJIbHBIX KOMIIAHHSX;
JOKYMEHTAI[HIOHHOTO YIIPABIECHUs OpraHU3al1uU - PBIHOK MNPOTPaMMHBIX HPOJYKTOB MO aBTOMATHU3AIMU
JOKYMEHTAI[MOHHOTO 00ECTICUECHUSI yIIPABICHUS

YMmeTs:

- [TpumensTs METOJI0TIOTHIO OPraHU3alIOHHOTO
MIPOEKTUPOBAHNUS npu aHalm3e CHCTEMBI
JOKYMEHTAI[MOHHOTO  OOECIeYEHUs]  yNpaBlICHUs B
OpraHu3alyn

Buagets:

- METOAMKOM BBIABICHUS MPHOPUTETHBIX HAaMpaBICHUI
aBTOMaTH3alluU JIOKYMEHTAIHOHHOTO obecrieueHust
yIpaBJIE€HUs B OpraHU3aluu

Couepma}me AUCHHUIIINHbI

PacnpeneneHHe BHUI0OB yqeGHoﬁ pa6OTBI " UX TPYAOCMKOCTH II0 pa3JciiaM NTUCHUILIAHBL
(0DO0).

KonnuectBo 4acoB
Bueayaur
Ne HaunmenoBanue pasennos (Tem) AyRHTOpHas op}i]a;{
Bcero pabora
pabora
JI 113 JIP CPC
1 Beeaenne. MHbopMalmoHHas 5KOHOMHKA U €€ 0COOCHHOCTH 13 2 4 7
2 MHopManmoHHbIe MPOAYKTHI M YCIYTH KaK TOBap 13 2 4 7
3.  |MHdopMaIlMoHHOE MPEANTPUHAMATEIHCTBO 13 2 4 7
4 CrpykTypa pblHKa HH)OPMALMOHHBIX YCIYT, KpyIHEHIIIe 13 2 4 7
CEKTOPBI
5 CeTeBbie ¥ BUPTYaIbHBIC KOMIIAHUN B HHPOPMAIIMOHHON 14 2 4 8
IKOHOMHKE
6. JlokyMeHTaIMoOHHOE obecrnedeHne HHHOPMAHOHHOTO 14 2 4 8
PEANPUHUMATEIILCTBA
7 CrpykTypa JOKYMEHTAI[UH KOMIAHUH cephl HHPOPMAITHOHHBIX 14 2 4 8
yCIyr
8 TenaeHnuU pa3BUTHS HHOOPMAIIMOHHOTO MPEAPUHAMATEIHCTBA 15 2 4 9
) B Poccuu u B Mupe
HUTOI'O no pasoenram oucyuniurvl 108 | 16 32 60
KonTtpoas camocTositensHol paboTsl (KCP) -
[Mpomexyrounas arrecrauusi (MKP) 0,3
[ToaroToBka K 9K3aMeHy 35,7
OO6mas TpyJ0€MKOCTh N0 JUCIUILIUHE 144

Pacnipenenenvie BuoB yueOHOM pabOThl U UX TPYAOEMKOCTH IO pazjienaM AUCIUILTUHBI
(3DO).



KonngectBo yacos
A Bueayaut
No HammenoBanme paznaenos (Tem) yautropHas opHas
Bcero pabota
pabora
JI 113 JIP CPC
1Beenenue. MHpopmMalmoHHast )KOHOMHKA U €€ 0COOCHHOCTH 16 1 15
2. |MuadopmanmoHHbIe MPOAYKTHI U YCIYTH KaK TOBAp 16 1 15
3. |MudopmanmoHHOE NPEIIPHHUMATEIILCTBO 16 1 15
4 CrpykTypa pblHKa HHQOPMALMOHHBIX YCIIYT, KpyIHEHIIe 15 ) 15
CEKTOPHI
5 CeTeBble M BUPTyalbHBIE KOMITAHHH B HH(POPMAITHOHHON 17 1 2 15
9KOHOMHKE
6. JlokyMeHTanmoHHOe obecrieueHne nHPOPMAITHOHHOTO 18 2 16
TpEeANPUHIMATENbCTBA
7 CrpykTypa IOKyMEHTAIIUH KOMIaHuH cepsl HHPOPMaImOHHBIX 18 2 16
ycIyr
8 Tenaernnn pa3BUTHSA HHYOPMAIIMOHHOTO TIPENIIPUHAMATEIHCTBA 18 2 16
" |B Poccuu u B Mupe
HUTOI'O no pasoenam oucyuniurvl 135 4 8 123
Konrpons camocrosirensHo# padotsl (KCP) -
IIpomexxyTounas arrectanus (MKP) 0,3
IToaroToBKa K 3K3aMeHY 8,7
OO61mas TpyJ0eMKOCTh 1O JUCIMILTHHE 144

®opMa npoBeeHHs ATTECTAIUH M0 TUCIUILINHE: YK3aMeH

Astop: gouent CaBuenko A.IL



AHHOTaN U K padoueil mporpaMMe J1CHUNITHHBI
«b1.B.05.04 OCHOBBI IOKYMEHTHOI'O AYJIUTA»

O6bem TpynoemkocTu: 144 yac = 4 3a4ETHBIX €AUHUIIBI.

Hesab TMCHMIVIMHBI SBIIETCS (pOpMUPOBAaHME 3HAHUHI O TEOPETUYECKUX OCHOBAX ayAuTa U €ro
IIPOBEJCHUH B IOKYMEHTOBEICHUM B Pa3JIMYHbBIX OpraHU3alusiX.

3agauu AMCHMILINHBIL

Teopemuueckas KOMnOHeHMaA:

— HU3y4YEHHUE TEOPETUUYECKUX OCHOB AyAMTA;

— OCBOEHUE NPUHIIUIIOB, METOAOB, QYHKLUI U HHCTPYMEHTAPHS ayANTa,

— chopMHpOBATh y CTYJICHTOB CTPOMHYIO CUCTEMY IPEACTaBICHUI 00 ayAWTe B COBPEMEHHOM
OpraHu3anuy,

— cOopMHPOBATH y CTYJCHTOB CIOCOOHOCTh K IUIAHMPOBAHHIO M MPOBEACHUIO ayauTa B chepe
JIOKYMEHTOBE/IEHUs, pa3padoTKe Mep M0 ONTUMH3ALMU JOKYMEHTO000pOTa.

Ilosnasamenvhasn komMnonenma:

— YMETb UCIOJIB30BaTh METO/bI IUTAHUPOBAHMS, OPraHU3aluy JOKYMEHTHOIO ayITa,

— YMETh aHAJIM3UPOBATH JAHHBIE U MH(OPMAIMIO O COCTOSHUHM JOKYMEHTAIMOHHOW CHCTEMBI,
poOJEeMHBIX CUTyallUsX B OpPraHNU3aLUY;

— BIJIaJETh HaBbIKAMU pa3pabOTKa IPOEKTa MPOBEACHHUS ayAuTa M pelieHHus npodseM U
pOOJIEMHBIX CUTYalUH.

MecTo AuCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

Jucuumnraa «OCHOBBI JIOKYMEHTHOTO —ayJauTa» OTHOCUTCS K 4acTH, (opmupyemas
y4aCTHUKaMU 00pa3oBaTelbHBIX OTHOIIEHUH Moaynb 5 «OKOHOMHUKO-YIIPaBIEHYECKUN U
UHGOPMALMOHHBII» yueOHOro 1aHa. M3ydaeTcst oHa B C€IbMOM CEMECTPE YETBEPTOro Kypca Ha
OYHOW W 3a04HOM opmax oOydeHHs, W Oazupyercs Ha 3HAHUSAX, YMEHHUSAX M HAaBBIKaX,
IIOJIyYEHHBIX B XOJ€ M3YYEHHUs CIECAYIOIIMX JUCLUUIUIMH. OCHOBBI IIPOEKTHOW JEATEIBHOCTH B
JIOKYMEHTOBE/ICHUN M apXHWBOBEIECHUM, OpraHU3allMsl FoCy1apCTBEHHBIX yupexaeHuil B Poccuu,
TOpUs TOKYMEHTA M CHUCTEM JOKYMEHTALIMH, OPraHU3alus U TEXHOJOTUS JOKYMEHTAI[MOHHOTO
oOecrieyeHHs  YIpPaBJIEHUS, OCHOBBI  JMCKPETHOM  MaTeMaTMKM U ONTUMH3ALUU
JIOKYMEHTOIOTOKA, pa3padoTKka HOPMaTUBHO — MeTOANYECKast 6a3a TOKyMEHTHON JesITeIbHOCTH
B OpraHM3alllM, CUCTEMa JOKYMEHTAallMM OpraHu3aluy, WH()OPMALMOHHO- TOKYMEHTALHOHHOE
o0ecrieyeHHe  TPYJOBBIX  OTHOUIEHHWH, OCHOBBI ~ MH(OPMALMOHHOTO  MEHEIKMEHTA,
JIOKYMEHTAllMOHHBIN M apXUBHBIA MEHEKMEHT. B cBOl0 odepenbr oHa oOecrieurnBaeT U3y4eHUe
OCHOBBI KOHTPOJIBHOH AESTEIbHOCTH B JOKYMEHTOBEIEHUHN U apXUBOBEICHUH, IIPEIAUIIIIOMHYIO
MPAKTUKY U MOJTOTOBKY BBITYCKHOM KBaTU(PUKAIMOHHON pabOTHI.

VYyebHast mporpamMma AUCHUIUIMHBI « OCHOBBI TEOPUH JTOKYMEHTHOTO ayJUTa» NMpeaycMaTpuBaeT
IpOBEJCHUE 3aHATUH B (opMe JeKIMH U MpakTHUYecKuX padboT. OHa MOArOTOBIEHA B
COOTBETCTBUM TPeOOBAHUSAMHU, NpebsBIeHHBIMU ¢ TpeboBaHusIMH PI'OC BO 3++.

JocTmkenne 3TOM 1eIH CONMpPOBOXKAaeTCa (OPMUPOBAHUEM 3HAHUN O TEOPETUUYECKUX OCHOBAX
ayoquTa W €ro TMpPOBEACHMM B JOKYMEHTOBEJACHHHM B OpraHax TOCYAapCTBEHHOW U
MYHUIIMNIAJIbHOW BJIACTH, B KOMMEPUECKMX W HEKOMMEpUYECKHX opraHu3zanusx. OCHOBHbIE
MOJIOKEHUS JUCLUUIUIMHBI UCHOJIB3YIOTCA KakK (pyHIaMEHT JUIs M3Y4EHHUS OCHOB KOHTPOJIbHOM
JESTENIbHOCTH B JOKYMEHTOBEIEHWU M apXUBOBEIEHUHU, a TaKXKe MPOXOXKACHUU NPaKTUK,
KYPCOBBIX paOOT U HallMCAHUH BBITYCKHOW KBaJIM(UKAIIMOHHOU PabOTHI.



TpeOoBaHNs K YPOBHIO OCBOCHUS THCHHUILINHBI
N3yuenne naHHOW y4eOHOW NUCIMIUIMHBI HaIpaBieHO Ha (opMUpOBaHHE Yy OOYYAIOIIUXCS

CIEAYIOLIMX KOMIETCHIIUM:

Kon n HammeHOBaHME HHIUKATOPA

Pesynbrarel 00y4eHuUs IO AUCIUTUIHHE
(3Haem, ymeem, e1adeem (HABbIKU U/UTU ONbIM
OesimenbHoCm))

YK 1. Crnoco6en ocymecTBJIsATD

KPUTHYEeCKUH aHAIHM3 NMPOOJEeMHBIX CHUTyalliii Ha OCHOBe

CHCTEMHOT0 MOJX0/1a, BLIPA0ATHIBATH CTPATErHIO AeiiCTBUI

IIK 1.1. BeisBasteT npobiieMHyo
CHTYAIINIO, HA OCHOBE CHCTEMHOTO
TIO/IXO/Id OCYIIECTBIISIET €€
MHOTO(AKTOPHBIN aHATU3 U
JIMATHOCTUKY

3HaeT 3Tambl CHCTEMHOTO aHajin3a MPOOJIEMHBIX CHUTyallnid U
UX coJep)KaHue.

Ymeet chopMynmupoBaTh IpoOIEMyY U CTPATETHIO €€ PEIICHUS

Hmeet HaBBIK MPUMEHEHNSI MHOTO(aKTOPHOTO aHAIIN3a B X0/
aHanmsa MpoOJIEMHBIX ~ CHTyanluid B obmactn
JIOKYMEHTOBEJICHHSI.

YK 2. CnocoGeH ynpasJjsiTb IPOEKTOM HA BCeX 3TANAX €ro KU3HEHHOr0 UKJIA

VK 2.1. Hcnionb3yer NpuHIHITBL,
METOIBI X MOJIENH TIPOEKTHOTO
MEHEKMEHTA B PELICHUN
npo¢eCCUOHATBHBIX 33134

3HaeT ¥ MOHMMAeT MPUHUUIBI MPOBEACHHUS JOKYMEHTHOIO
ayJuTa, KaK MPOeKTa.

YMmeer Ha3BaTh 3Talbl JOKYMEHTHOTO ayAuTa M PacKpbITb UX
COJIEpKAHUE.

HmeeT HaBBIK pealn3aliid METOJOB JOKYMEHTHOTO ayAWuTa B
BUJIEC PA3JIMYHBIX MOJEIICH CeTeBOTO0 rpaduka.

VK 2.2. PaspabatsiBaeT mporpaMmmy
IEACTBHI 110 PEIIEHHIO 3a/1a4 IPOEKTa U
00€CIIeYnBAET €r0 BHIIOIHEHHE B
COOTBETCTBHH C YCTAHOBJICHHBIMU
LEJIAMH, HA OCHOBE OLIEHKH PUCKOB U
PALHOHAJIBHOTO YIIPaBJICHHs pecypcamu

3HaeT TMepeYeHb MEPONPUATUNA JAOKYMEHTHOI'O
BKJIIOYAEMBIX B IPOrpaMMy JIE€HCTBUH.

ayauTa,

Brnaneet olieHKON JOKYMEHTHBIX PUCKOB B OpraHU3al1u.

Nmeer HaBBIK pa3paboTkm TpoekTa (TUIaHa) AOKYMEHTHOTO
ayanTa B OPraHU3alUH U €r0 peatn3alyy.

IIK 4. CosepiiencrsoBanue cucTeMbl 1

OKYMCHTAIITUOHHOT'O odecreueHust YHpaBJIcHUSA OpraHu3anmuun

I1IK 4.1. CnnocoOeH aHamU3UpOBaTh U
OLICHUBATh  COCTOSIHUE  CHUCTEMBI
JOKYMEHTAllMOHHOTO  00ecreyeHus

3HaeT METOAbI aHaJIu3a COCTOSIHUA CHUCTCMBI
JOKYMCHTAIIUOHHOT'O obecrneyeHUs yYHpaBJICHUsI OpTraHU3alun
1 IIOHUMACT UX COACPIKAHUC.

YIPABJICHUS OPTaHU3ALUHY;

BJIEI,Z[CCT KPUTCPpUAMU M IIOKa3aTCJIAMU OLCHKH  COCTOAHUA
CUCTEMbI JOKYMCHTAIMOHHOI'O obecrieueHus yYHpaBJICHUA
OopraHu3anuu

HNMmeer HaBBIK aHalIM3a W OLEHKH COCTOSHUSI CHCTEMBI
JIOKYMEHTAIIMOHHOTO 00ecieueHus YIpaBJIeHHUs OpraHu3aIiu

I1K 4.2. cioco6en onpenensars Mephl 110

ONTUMHU3AIUU YIPaBJIEHYECKOTO

JIOKyMEHTO000pOTa OpraHU3aIuu

3HaeT CYIIHOCTh METOJOB ONTUMU3AIUK  YIIPABJICHYECKOIO
JIOKYMEHT0000pOTa OpraHu3alNH
VYmMmeer HaszBaTh TPAAULOHUOHHBIC MCEPbBI IO ONTUMHU3AWA

YIIPABJICHYECCKOI'O IIOKyMeHTOO60pOTa OpraHm3anun

HNmeer HaBBIK pa3padOTKHM KOMILIEKCA MEpP ONTHMH3ALHH
YIPaBJIEHYECKOTO TOKYMEHTO000pOTa OpraHu3aIiuu




Coaep:xanue TUCHHUILINHBI:
Pacnpenenenue BuioB yueOHON pabOThl M UX TPYAOEMKOCTH IO pa3jiesiaM AUCLHUIINHBL.
Paznienbl (TeMbl) AMCHMIUIMHEL, U3y4aeMble B 7 ceMectpe 4 kypca (ouHast popma oOydeHus)

KonnuectBo yacos

A Breaynu
Ne HaumenoBanue pasznenos (Tem) YAHUTOPHAA TOpHast
Bcero pabota
pabora
J JI3 1P CPC

Pasnes 1. OcHOBBI ayIuTa M Ay AUTOPCKOM
JAeATeTbHOCTH

1 OCHOBBI ayinTa: CYIIHOCTD, IEJIN U 3a/1a91 8 5 5 4
HopmatuBHBIE aKThl, periaMeHTHPYIOLIHe

2 npoBezieHue ayanTa. Bunsl aynura 12 2 2 8
Pa3znen 2. Konuenuus ayiura B
JAOKYMEHTOBeJIeHUH

3 [TnanupoBaHue, OpraHU3anyus U IPOBEICHAE 14 5 4 8

' |ayzuTa. DTansl MpoBeACHNUS ayANTA.
4 OneHka pe3ynbTaToB MIPOBEACHUs ayauTa cdepe 14 5 4 8
" |TOKyMEHTAI[MOHHOTO 00eCIIeUeHUsl.

5 Joxymentanus aynuta. [lopsaok opopmieHus 16 2 6 8
JIOTOBOPOB Ha MPOBE/ICHHE Ay INTa
TexHonoruu ayauta B cepe TOKyMEHTAIIHOHHOTO

6. |obecmeuenust. OCOOEHHOCTH ayUTa KaJAPOBOTO 16 2 6 8
JETOIPOU3BOJICTBA
Pa3znen 3. AyTCOPCHMHI B IOKYMEHTOBEIEHUHU

7. |DopMmBbI ayTcopcuHra 14 2 4 8

8 [onsiTHe, 1IeTH, IPaKTHKA UCTIOIb30BAHUS 14 5 4 8
ayrcopcunra B Poccuu
UTOI'O no pazdenam Oucyuniunsl 108 | 16 32 60
Kypcosas padota -
Kontpons camocrositensroii padotsl (KCP) -
[Tpomexyrounas arrecramms (KP) 0,3
[lonroroBka K TEKynieMy KOHTPOITIO 35,7
OO0mas TpyT0eMKOCTh IO AUCIUTUTHHE 144




Pazpenbl (TeMbl) TUCHUIUIMHBL, H3y4aeMble Ha 4 Kypce (3aouHas popma oOydeHus)

KonugectBo uacos
Breaynnut
Ne HaumenoBaHue pasaenos (Tem) AyRuTOpHas opH}g;[l
Bcero pabota
pabora
J J3 P CPC
Paznen 1. OcHOBBI ayauTa U ayAUTOPCKOM
! JeATeJIbHOCTH
1. |OcHOBBI ayuTa: CYyIIHOCTD, IIETTH U 3aIa4H 16 2 14
5 HopmaTuBHBIE aKTBhI, perIaMEHTHPYIOLIUE 14 14
NpoBeJIcHNE ayauTa. Buasl ayaura
I Pa3znen 2. Konuenuus ayiura B
JOKYMEHTOBEJAEeHUHU
3. [InanupoBanue, opraHu3alUys U MPOBEICHHE 17 2 15
aynura. JTarbl IpOBEJACHUS ayIuTa.
4 OneHka pe3ynbTaToB MIPOBEACHUs ayauTa cdepe 16 5 14
" |HOKyMEHTaIMOHHOTO O0eCreUeHHSI.
5. Joxymentanus aynuta. [lopsaok opopmieHus 29 2 20
JIOTOBOPOB Ha MPOBEJICHUE ayuTa
TexHonoruu ayaura B cepe JOKYMEHTAIIMOHHOTO
6. |oOecmeuerns. OCOOEHHOCTH ayInuTa KaJpOBOTO 22 2 20
JIETIOPOU3BOJICTBA
1l |Pa3nen 3. AYyTCOPCHHI B IOKYMEHTOBEI€HUH
7. |DopMbl ayTcOpcHHTa 14 14
8. [TonsiTue, Heny, npakTUKa UCIIOIb30BAHUS 14 14
ayrcopcunra B Poccuu
UTOI'O no pazoenram Oucyuniurvl 135 4 6 125
Kypcogast pabota -
Kontpons camocrogrensHoi pabotsl (KCP) -
ITpomexyrounas arrecranus (MKP) 0,3
[ToaroroBka K TEKylieMy KOHTPOIIO 8,7
OO0m1ast TpyZ0EMKOCTb IO JUCIUTUINHE 144

Kypcosbie padoThl: HEe IIaHUPYIOTCS
®opma npoBeAeHUA ATTECTAMH N0 NTUCHHUIVINHE: YK3aMEH

ABTOP: TOLEHT Kadeapbl 0011ero, CTpaTerniueckoro, MHPOPMaIlMOHHOTO MEHEKMEHTA 1
OM3HEC-TPOIIeCCOB, KaH/. IKOH. HayK, oueHT Jlanckas /[.B.




AHHOTaN U K padoueil mporpaMMe J1CHUNITHHBI
«b1.B.05.10 CAMOMEHEJI’KMEHT»

O0bem Tpynoemkoctu: 108 yac = 3 3aUeTHBIX €IUHUIIBI.

Heab aucHumIMHBL. cHOpPMUPOBATH y CTYIEHTOB TOTOBHOCTb K camMoOpeaIu3aluH,
UCTIOJIb30BAaHUIO TBOPYECKOTO IOTEHLHWANA, JCHCTBHSAM B HECTAaHJAPTHBIX CUTYaIUsX,
TFOTOBHOCTh HECTH OTBETCTBEHHOCTD 3a IPUHATHIC PELICHUs U paboTaTh B KOMaHJE, TOTOBHOCTh
CO3/1aBaTh KOMaH/Ibl U PYKOBOJHUTDH KOJIJIEKTUBOM (TPYIIIaMU, KOMaH/IaMH ).

3agauM JUCHMILIUHBI

Teopemuueckas KoOMnoHeHma:

— OCBOUTBH COBPEMEHHBIE TEOPETUUECKUE MTOAXO0/Ibl U TEXHOIOTUH CAMOMEHEIKMEHTA;

— (opMHpOBaHUE CITIOCOOHOCTH K ACATEIBHOCTH B KOMaH/E, KOJUIEKTHUBE;

— (popMHpOBaHUE TOTOBHOCTH K OCYILECTBIICHUIO (YHKLUH PYKOBOAUTEIS;

— OCBOCGHHE TEXHOJOTHH 3()(HEKTUBHOTO PYKOBOJCTBA, BKIIOYAas YMEHHE JEHCTBOBATh B
HECTAHAAPTHBIX CUTYalMsIX, NPUHUMATh B3BELICHHbIE DPELIEHHUS C Y4YETOM IOCIEACTBUH U
pa3IMYHBIX BHJIOB OTBETCTBEHHOCTH, OCYIIECTBIISTH CAMOOIICHKY M OLIEHKY pe3yJbTaTHBHOCTH
KOMAaH/Ibl.

Iloznasamenvras KoMnoHenma.

— YMETb UCIOJIb30BATh MOJXO/bI K MJIAHUPOBAHUIO JINYHOTO Pa3BUTHS U CaMOpEeaIn3alluy;

— YMETb OMpEIeNATh LENH JIMYHOTO Pa3BUTH U IUIAHHPOBATH €ro, MPUMEHSATh TEXHOJOTHH
pa3BUBAIOIIEH 1EATEIbHOCTH;

— YMETb MPOBOJHTH aHAJIHM3 HCIOJIB30BaHHUA PadOYero BpPEMEHH, IUIAHUPOBATH pabO4Mii JICHB,
HEJeNo U T.1., (OpMYIMPOBATh, IEKOMIIO3UPOBATh €U U ONPEIENsATh NPUOPUTETH B padoTe,
UCTIOJIB30BaTh MAaTPHIIbI YIIPABICHUS BPEMEHEM;

— yMeTh CO3/1aBaThb KOMaH/bl U 3((EeKTUBHO paboTaTh B KOMaH/1aX, OTCTauBaTh CBOIO MO3ULUIO,
yOexXaTh, HaXOJUTh KOMIPOMHCCHBIC W AIbTEPHATUBHBIC PEUICHUS, HECTH COLMAIBHYIO U
STHUYECKYIO OTBETCTBEHHOCTD 33 IPUHATHIC PEIICHUS;

— yMeTh TPHUMEHATh MPHHIUIBl CHCTEMHOTO MBIIUICHHS, JI€HCTBOBAaTh B HECTaHIAPTHBIX
CUTYallMSX M UCIOJIb30BATH TBOPUECKUH MOTEHIIUAT;

— yMeTh pa3pabaThiBaTh CHUCTEMY YIPAaBICHHS Pe3yJIbTATUBHOCTHIO HA OCHOBE COBPEMEHHBIX
mopenelt 3dexTuBHOCTH;

— BJAACTh HAaBBIKAMH COBPEMEHHBIX TEXHOJIOTMH CAaMOMEHE)KMEHTa, BKIIOYas TaiM-
MEHE/UKMEHT, YIpPAaBJICHHE CTPECCOM, MNPUHATHE H(PPEKTHBHBIX pEIICHUH H JAEHCTBHS B
HECTaHJIapPTHBIX CUTYAlLIUIX, CAMOANArHOCTUKY, CaMOpealln3alliio U CaMOpPa3BUTHE;

— BJIaZIETh METO/IaMU MMHHUMU3AIUH [TOTEPU BPEMEHU M HaBbIKaMU JIMYHOH 3(ppeKTuBHOCTH;

— BJIaJIETh METOJJaMH CaMOPETYJISILIUU U MO iepKaHUs pabOTOCTIOCOOHOCTH;

— BJIQJICTh HAaBBIKAMU PA3BUTHS JIUIEPCTBA;

— BJIaJIETh HaBBIKaMU 3(h(PEKTUBHON KOMMYHUKAIIIH.

MecTo AMCHMIJIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Juctumimna  «CaMOMEHEKMEHT» OTHOCHTCS K 4YacTd, (GopMupyeMas ydacTHUKAMU
oOpa3oBaTenbHBIX OTHOmIeHWH Mogayns 5 «l{udppoBele TEXHOIOTMM B  YIpPaBICHUU
JOKyMEHTalue» yuyeOHoro miaHa. M3yuaercsa oHa B ceJbMOM CEMeCTpe YeTBEPTOro Kypca Ha
OYHOH W 3a04HOM Qopmax oOydyeHHs, U Oazupyercs Ha 3HAHUSAX, YMEHHUSAX M HAaBBIKaX,
NOJYYEHHBIX MO CIEAYIOUIMM TUCHMIIMHAM: OCHOBBI TEOPHUM YIIpaBlieHHs, pa3paboTka
HOPMAaTHBHO-METOJMUECKUX  JOKYMEHTOB  OpPTaHM3allM¥, CTPATETHYECKOe  yIpaBJICHUE
JOKYMEHTallMe opraHuzanuu, opranuzauus u texsosoruss JIOY, wuHboOpManuoHHO -
JOKYMEHTAITMOHHOE OO0ECIIeYeHHEe TMPEJICTABUTEIBHBIX OpPraHOB BJIACTH W  YIPAaBJICHHS,
UHPOPMALIMOHHO -  JIOKYMEHTAllMOHHOE  obOecreueHue  JEsITeIbHOCTH  PYKOBOJIUTENS
opraHuzaii. Yd4eOHas mporpamMMa JUCHUIUIMHBI «CaMOMEHEDKMEHT» TpeaycMaTphBacT
OpoBe/eHUE 3aHATHH B QopMme JeKIUi U mnpakThyeckux pabor. OHa MOATOTOBIEHA B
COOTBETCTBUU TPEOOBAHUAMU, IPEIbsABICHHBIMU ¢ TpeOoBaHusIMU OI'OC BO 3++.



JlocTiokeHre OTOM  LENM  COIPOBOXKIAETCS PACKPBITUEM IIepel, CTYIACHTaMU 3HAYCHUs
CaMOMEHE/PKMEHTa B pa3BUTUM JUYHOCTU. OCHOBHBIE MOJIOKEHUS AUCLUIIIIMHBI TOJKHBI OBbITh
UCIIOJI30BaHbI B TAJIbHEHIIEM B IIPOLIECCE PEaIbHON OPraHU3allMOHHON NPAKTUKU U HAIIMCAaHUU

BITYCKHOM KBaIM(PHUKAIIMOHHOI pabOTHI.

Tpe0oBaHMsI K YPOBHIO OCBOCHUS U CIUTIINHBI
W3ydeHne naHHOW Y4eOHOU AMCHMIUIMHBI HAMpPaBICHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS

CJIETYIOIINX KOMITETCHIIUMN:

KOI[ 1 HAUMCHOBAHUEC I/IHI[I/IKaTOpa*

Pe3ynbrarel 00y4eHHS IO TUCIUIUTHHE
(3Haem, ymeem, eiadeem (HAGLIKU U/UIU ONbIM
OdesimenbHOC))

YK-6 CrocobeH yIpaBisiTh CBOMM BPEMEHEM, BBICTPAaWBaTh W PEANM30BBIBATH TPACKTOPHIO
CaMOpPAa3BHUTHS HA OCHOBE MPHUHITUIIOB 00pa30BaHMUs B TEUCHUE BCEH KHU3HH

VK-6.1 Ilonumaer HeOOXOAUMOCTH
OCO3HAHHOTO  YIPABJICHUS CBOUM
BpPEMEHEM U JIPYTUMH JTMYHOCTHBIMU
pecypcamH sl BBICTpaWBaHUS U

3HaeT OCHOBHbBIC noaxoAanl K IUIAHUPOBAHUIO JIMYHOI'O
pa3sBuTHA MW caMopfain3dalliy, JUYHOCTHBIX )Z[OCTI/DKGHI/II\/'I,
IIOCTOAHHOT'O CaMOO6paSOBaHI/I${

Vmeer ONpe€acCIATh HEIU U IPUMEHATH TEXHOJIOTHU JIMYHOT'O

peanuzanuu TPAaEKTOPHMHM | pa3BUTUS M IUIAHUPOBATH WX JJS  BBICTPAUBAHUS U
CaMOpa3BHUTHS, JMYHOCTHBIX | peaqu3allid  TPAeKTOPUU  CaMOpa3BUTHUS,  JIMYHOCTHBIX
JOCTHKEHHH, IOCTOSIHHOI'O | JIOCTIIKECHHH, MOCTOSHHOIO caM000pa30BaHHUs
caM0o00pa3oBaHus BrrageeT HaBbIKaMu METOIaMH MUHUMU3AINH ITOTEPU BPEMEHH
Y HaBBIKAMH JINYHOM 3P PEKTUBHOCTH
VYK-6.2 IInanupyer TpaekTopuio | 3HaeT  COBpPEMEHHBIE  TEXHOJOTHH  CaMOMEHEIKMEHTa,
CaMOpAa3BHUTHSI, ONIPE/ICNISAET PECYPCH, | BKJIIOYAs  TaliM-MEHEKMEHT,  yIpPaBIEHHE  CTPECCOM,
OTpaHUuYCHUS u NPUOPHUTETHI | MpUHATHE  OPQPEKTHBHBIX  peIleHHWH W  JeHCTBUS B
cOOCTBEHHOMN JESITebHOCTH, | HeCTaHJapTHBIX CUTYaIHSIX, CaMOAMarHOCTHUKY,
3¢ dheKTUBHO WCTIONB3YET | CaMOpeamn3aIiiio M CaMOpa3BUTHE

JIMYHOCTHBIE PECYPCHI

YMeeT mpoBOANTh aHAIN3 UCTIONB30BaHMS pabovdero BpeMeHH,
TUTAHUPOBATh PabOYHii JIeHb, HEACTIO U T.J., GOPMYITUPOBATH,
JIEKOMITO3UPOBATH 1ENIM U ONPEJCISATh IPUOPHTETHI B padoTe,
MCIIOJIb30BATh MATPHIIB! YIIPABICHHUS BpEMEHEM

Brnaneer HaBbIKaMH CaMOIMAarHOCTHKH, ONpPENENISIeT Pecypchl,
OTpaHUYEHUs] W TPUOPUTETHl COOCTBEHHOW JEATENHLHOCTH,
3¢ $EeKTUBHO UCTIONB3YET JUIHOCTHBIE PECYPCHI

YK-7 CniocobeH noiep>kuBath JOKHBIA YPOBEHB (PU3NYECKON MOATOTOBICHHOCTH /ISl 00ecrieueHus

MOJIHOLICHHOM COIMAaIbHOMN 1 mpodecc

HOHAIBLHOM NesITeIbHOCTH

3HaeT OCHOBHI METOJIOB CAMOPETYIISIUH U
po(heCcCHOHATBHBIX 3a00JIEBaHUIA

PO UIAKTHKH

VK-7.1 ITonumaer BIUSTHUE
037I0POBHUTEIHHBIX CHCTEM
¢uzngecKoro BOCIIUTAHUSA Ha
YKpEIUICHHE 310pPOBBS,

YMeeT TMoNb30BaThCAd O3[0POBUTENEHBIMH CHUCTEMAMH U
PO UIAKTUKY PO(PECCUOHATBHBIX 3a00JIeBaHUI

npoUIaKTUKY MPO(hEeCCHOHATBHBIX
3a00J1eBaHUH

Bilageer HaBbIKAMM  CAMOPETYJSIIMA M HOAJEPKAHMS
paboTOCIIOCOOHOCTH

VYK-7.2 BbInojHsAeT WHAMBUIYAIbHO
Mo 100paHHbBIE KOMITJIEKCHI

3HaeT COBPEMEHHbIE METOIbl W KOMIUICKCHI aJalTHBHOW
(U3NYECKON KYIbTYPHI

03JIOpPOBUTEIBHOM WM aJanTHUBHOMN
(bU3NYECKON KyIbTYPHI

VYmeer nenath BbIOOp 3((EKTHUBHBIX METOJOB aJalTHBHOM
(U3NUECKON KYJIBTYPHI

HMeeTr OnbIT IIIAHUPOBAHUS MU CIIEJOBAHUSL 03I0POBHUTEIBHOU
WIN QJIanTUBHON (PHU3MYECKON KyJlbType sl MOAJep KaHuUs
BBIHOCJIMBOCTH M pab0TOCTIOCOOHOCTH




Coaep:xanue TUCHHUILINHBI:

Pacnpenenenue BuioB yueOHON pabOThl M UX TPYAOEMKOCTH IO pa3jiesiaM AUCLHUIINHBL.
Paznenbl (TeMbl) AMCUMIUIMHEL, U3y4aeMble B 7 cemecTpe 4 Kypca (ouHast popma oOyyeHus)

KonuuectBo yacos

Ne HaumenoBanue pasznenos (Tem) Beero Ays:g;% Hadt B};Zagfggfﬁli
J | 1I3 1P CPC

1. |[InaHupoBaHKE JIMYHOTO PA3BUTHSI 14 2 2 10
2. |TaiiM-MeHEIHKMEHT U LieJIenoIaraime 14 2 2 10
3. |YmpaBneHue crpeccom 14 2 2 10
4. |TBopueckuii HOAXO0I K PEHICHHIO MPoOIeM 14 2 2 10
5. |PopMupoBaHUE M Pa3BUTHE KOMAH/IbI 14 2 2 10
6. |JIumepcTBO M PyKOBOJCTBO 14 2 2 10
7. |YupaBneHue pe3yJabTaTUBHOCTHIO 198 | 4 4 15,8

UTOI'O no pazoenam OucyuniuHvl 107,8 | 16 16 75,8

KonTpons camocrositensHO# padotsl (KCP) -

[Tpomexyrounas arrectarms (KP) 0,2

[loaroToBka K TeKyneMy KOHTPOITIO -

OO0mas TpyI0eMKOCTh IO AUCIUTUIMHE 108

Pa3nensl (Tembl) TMCHUILUIMHBI, U3y4aeMble Ha 4 Kypce (3aouHast popMa oOyueHus)

KonuuectBo yacos

Ne HaumenoBanue pasnenos (Tem) AyautopHas Brcay1uTopH
Bcero pabora as pabora
J | 113 1P CPC

1. ([ImarnpoBaHWE IUYHOTO PA3BUTHS 16 2 14

2. |TaiiM-MeHEDKMEHT U LIeJIEN0IaraHie 14 2 2 10

3. |YpaBiieHue crpeccom 14 14

4. | TBopueckunii TOJX0/ K PelIeHUI0 MpobiIeM 14 14

5. |PopMupoBaHUE U Pa3BUTHE KOMaH/IbI 16 2 14

6. |JInmepcTBO M PyKOBOACTBO 16 2 14

7. |YnpaBieHue pe3yJbTaTUBHOCTHIO 14 14
HUTOI'O no pazoenam OucyuniuHol 104 4 6 94
Kontpons camocrositensHoi padotsl (KCP) -
ITpomesxxyrounas arrectanus (MKP) 0,2
IlonroToBKa K TEKyIeMy KOHTPOJIIO 3,8
OO611ast Tpy10€MKOCTh IO TUCITUTUIIHE 108

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI

(I)opMa MNPOBCACHUSA aTTECTAUU MO JUCHUIIVIMHE: 3a4CT

ABTOp: 10LEHT Kadeapbl 0011ero, CTpaTernyeckoro, UHMOPMaMOHHOTO MEHEPKMEHTa U
OM3HEC-TPOIIeCCOB, KaH/. IKOH. HayK, foueHT Jlanckas /[.B.




AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B./1B.01.01
NHO®OPMALNUOHHO-JOKYMEHTALHUOHHOE OBECIIEYEHUE I'PAYKJIAH U
NOCETUTEJIENA

O6bem TpynoemkocTu:108 yac = 3 3a4eTHBIX €AUHUIIBI

Heas aucuuniaunbl: «MHPOPMALMOHHO-TOKYMEHTAIMOHHOE O0ECICYeHUE TPaKIaH U
MOCETUTENEC» CPOPMUPOBAThH Y CTYJACHTOB IEJIOCTHOE MPECTABICHUE IBOJIOLUN pabOTHI U 00
0COOEHHOCTSIX JTOKYMEHTHPOBAaHUS W CHEUU(UKHA OpraHM3alud paboThl ¢ OoOpameHusIMU
rpaxnaan Poccuiickoit @enepanuu.

3agaum AUCUMIIHHBI

s noctrkeHus 1eiel penaroTcs Caeayoue 3a1a4d U3yYeHus JUCIUIIITUHBI:

Teopemuueckas KOMNOHEHMA:

1) uzydyenne HOpMATHUBHOW 0a3bl JOKYMEHTOB, PETYIUPYIOLIUX paboTy ¢ OOpaleHUsIMU
rpaXkaaH.

Ilo3nasamenvHas kKomMnoHenma:

1)bopmupoBanre HaydHOTO TPEACTABICHUS O COBPEMEHHBIX IOAXO0JaXx K pabore ¢
oOpallleHUusIMU TpaXk/iaH;

Illpaxmuueckas komnonenma:

1) bopMupoBaHue HaBBIKOB pabOT ¢ 0OpallleHUsIMU IPaXKAaH ¢ MOMEHTA UX MOJy4YeHUs 10
C/Ia4yM B apXUB;

2) 03HAKOMJICHHE C OPTaHU3alMOHHBIMU BOIIPOCAMH JTUYHOTO IIpUeMa Tpak/iaH.

MecTo AucuMIUIMHBI (MOYJI5) B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMbl

Huctunnuna «HbOpMamoHHO-TOKYMEHTAIIMOHHOE O0ecreueHue MpuemMa rpaxaaH u
nocerutenei» otrHocurcd K bioky Jucuumimsel (Moaynu) mo Bbioopy 1 (/IB.1) yuebnoro
UIaHa.

N3yuaercs oHa BO 2 ceMecTpe Ha o4HOH (opme u Ha 1 kypce 3a0uHOi hopme 0OyueHwUs,
0a3upyercss Ha 3HAHUSAX, YMEHUSAX M HaBbIKAX, MMOJyYEHHBIX Ha MEPBOM Kypce MOATOTOBKU. B
CBOIO OYepe]b OHA 00ECIIEUMBACT U3yUEHUE CIEAYIOMNX JAUCHUIUIMH: DJIEKTPOHHbIE apXUBBI U
apXUBHBIN ayTcOpCHHT, OCHOBBI 3JIEKTPOHHOTO JOKYMEHTO00OpoTa B opranuzanui, Lludpossie
TEXHOJIOTUH B JOKYMEHTOBEIICHHH W apXWBOBeneHUH, OCHOBBI KOHTPOJBHOU JIEATEIHEHOCTH B
JIOKYMEHTOBE/IEHUH U apXUBOBEIACHUU U JIp.

VYyeOHass mporpamMma AUCHUIIINHBL «HPOpMAIMOHHO-TOKYMEHTAllMOHHOE O0ecreueHne
npuemMa rpax/iaH U MOCeTUTEeNeN» MpeaycMaTpUBaeT MPOBECHUE 3aHATHI B (popMe JIeKIUH U
NpakTUYecKux 3aHsATui. OHA MOATOTOBJIEHA B COOTBETCTBUU TPEOOBAHMSIMHU, TPEIBSIBICHHBIMA
¢ TpeboBanusmMu GI'OC BO 3++.

JlocTuxeHre 1enu COMPOBOXKAAETCA PACKpPhITUEM Mepel CTyJIEeHTaMH 3HaueHus
3JIEKTPOHHOI'O MTPABUTENIBCTBA B PA3BUTHH HABBIKOB pabOT ¢ OOpAIIEHUAMH I'paXkJlaH C MOMEHTa
UX TOJTyYEHHs 10 CIIa4d B apXuB. B X071e 00y4eHUs CTYACHTHI TOJHKHBI HAYYUTHCSI CO3HATEIFHO
U palMoOHAIBbHO  HCIOJIb30BaTh  BO3MOXKHOCTH, MpPEJOCTaBiIseMble  MH(POPMALMOHHBIM
oOecrnieueHrneM, JJIsl peleHus] pa3HOOOpa3HbIX yNpPaBICHUECKUX 3aay.

Ilepeyenb MUIaHMpYyeMbIX PpPe3yJabTATOB OOy4YeHHs] MO JHCHUILIMHE (MOAYJII0),
COOTHECEHHBIX C IVIAHNPYEeMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOH NPOrpaMMbl

N3yuenne naHHON y4eOHON AUCIUILTMHBI HAIIPaBJIeHO HAa (OPMHUPOBAHUE Y 00yUarOIIUXCs
CIEAYIOIUX KOMIETEHIIHIA:

Pesynbrarhl 00y4eHHUs 110 AUCIUTIIMHE

Kon n HauMeHOBaHHE NHAMKATOpA™ 3Haem, ymeem, eiraoeem (HasvlKu u/uiu Onvlm
V.

desimenbHoCmiL))

IIK-4. CniocoGeHn ocymiecTB/ISITh padoThl N0 NPOEKTUPOBAHMIO U BHEAPEHHI0 CHCTEMbI
JJIEKTPOHHOI0  JOKYMeHToo0opora B cdepe AOKYMEHTALMOHHOIO YIpPaBJICHUS
OpraHu3anuu




Kon n HaumeHoBaHME MHAUKaTOpa™

Pesynbrarel 00y4eHUs IO AUCIIUTUTHHE
(3Haem, ymeem, eiadeem (HAGLIKU U/UTU ONbIM
desimenbHOCmiL))

UIIK- 4.1. YyactByer B paboTe
10 TIPOESKTHPOBAHHIO U
BHCAPCHHUIO CUCTCMbI
JJIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe
JIOKYMEHTAIMOHHOT'O YIIPABICHUS
OpraHu3aIfu

3HaeT CUCTEMBI 3JICKTPOHHOTO JOKYMEHTO000poTa

YMeeT opraHuzoBbIBaTh pabOTy IO MNPOEKTUPOBAHUIO
CHCTEMBI AJIEKTPOHHOTO JIOKYMEHT0000pOoTa

MMeer oONBIT 1O MPOSKTUPOBAHUIO U  BHEAPCHHUIO
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa B cdepe
JIOKYMEHTAllMOHHOT'O yIPaBJICHUs OpraHu3aluu

NIIK- 4.2. CnnocoGeH mpuMeHSTh
CUCTEMBI JIEKTPOHHOTO
JTIOKyMeHTooOO0poTa B chepe
JIOKYMEHTAI[MOHHOTO YIIPABJICHUS
OpraHu3aIu

3HaeT WHGOPMALMOHHBIE CHUCTEMBbI B YIPaBICHUECKON
JIeATEITLHOCTH B OpraHU3alu

YMmeer mNpUMEHATh WHGPOPMALMOHHBIE CHCTEMBI B
YIPaBJIEHYECKOU JESITEIbHOCTH B OpraHU3aluu
[Ipumensier HaBbIKM HMH(POPMALMOHHBIX CHUCTEM B

YIPaBJIE€HYECKOU JAESITEIbHOCTH B OpraHU3aluu

MK - 6. CnocoGeH ocymecTBJISATh KOHTPOJb MpoOlecca H CPOKOB HCHOJHEHHS

JOKYMCEHTOB B OpraHmu3alnuu

HUIIK- 6.1. Perynupyer KOHTpPOJb
npolecca U CPOKOB HCIOTHEHHS
JOKYMEHTOB B OpraHH3aIHH

3HaeT MPOIECC M CPOKM HCIOJHEHHUS JTOKYMEHTOB B
Opra"u3aluu

YMeeT KOHTPOJMPOBATh MPOIECC M CPOKU HCTIOTHEHUS
JIOKYMEHTOB B OpraHU3aINH

IIpuMeHsieT HaBBIKM KOHTpOJISL IIpoliecca MU CPOKOB
UCIIOJIHCHUS JOKYMEHTOB B OPraHU3aLUU

UIIK- 6.2. OcymiecTBisieT
KOHTPOJIbHYIO JICATEIILHOCTh B
JIOKYMEHTOBEICHUU U
aApXUBOBEACHUU OpTaHU3aI[UU

3HaeT KOHTPOJIbHYIO ACATCIbHOCTL B JOKYMCHTOBCACHUHU
H apXUBOBCACHNU OpPraHru3aliin

YmMmeer MNPUMCHATE  KOHTPOJIBHYIO ACATCIIBHOCTL B
JOKYMCHTOBCACHUHN U APpXHUBOBCACHUN OpTaHU3aAlNN

Nwmeer OIIBIT KOHTPOJBbHOU NEeATEIILHOCTE B
JIOKYMEHTOBEJICHUU U apXUBOBEICHUN OpPraHU3aliu

Coaep:xaHue TMCUMILINHBI:

Pacnipenenenuie Bu1oB yueOHOM pabOThI M UX TPYIOEMKOCTH IO pa3jienaM JUCIUIIINHBL.
Paznensl (TeMbl) AUCHUILIMHBL, U3y4aeMble BO 2 ceMecTpe (ouHasi popma oOyueHusl)

KosinyecTBo yacos
Bueayu-
Ne HaumenoBanue paznenos (Tem) AyauTopHas TOpI—}IIaH
Bcero pabota
pabota
J | I3 | JIP | CPC
Beenenue. 3akoHoAaTeNbHOE pEryIupoOBaHUE U
1. |HOpMaTHBHO-MeTOAWYECKOE oOecreueHne paboThl C 18 | 4 8 6
00palIeHUsIMHU TPAKAAH
Opraau3anus ¥ perjJaMeHTarus paboTsl ¢
2.  |oOpamieHusiMU rpaXkaH B OpraHax rocyaapcrsennoi | 18 | 4 8 6
BJIACTH
3.  |BesneHue 1enonpou3BOJICTBA IO oOpamieHusM rpaxaad| 18 | 4 8 6
4 O6ecnequI/£e JMYHOTO TIpUeMa TpaxiaH u 18 | 4 3 5
oceTUTeNeH
UTOIO no pazdenam oucyuniurvl 72 | 16 32 24
KonTpons camocrositenbHol padotsl (KCP)
[Tpomexxyrounas arrecrauus (MKP) 0,3
[ToAroTOBKA K TEKYIIEMY KOHTPOJTIO 35,7
OO01mas TpyJ0€MKOCTh IO JUCITUILINHE 108




Pazaensl (TemMbl) AMCHUIUIMHBL, H3y4daemble Ha 1 Kypce (3aouHas popma oOydeHus1)
KosmyecTBo yacoB

A BHeayau
Ne HanmenoBanue pasneioB (Tem) yAITopHas -TOpHas
Bcero pabora
pabora
J | 113 JP | CPC
Beenenne. 3akoHoqaTeNbHOE PETYIMPOBAHHIE U
1/HOpMaTHBHO-METOAMYECKOE 0OECIICUCHHE pabOThI C 23 | 1 2 20
oOpallleHUsIMU TpaXkiaH
Opranu3anus ¥ perjamMeHTarys paboTsl ¢
2|o0pateHus MU TpakJaH B OpraHax rocygapcrsennon | 23 | 1 2 20
BJIACTH
3/Benenne nenonpon3BoOICTBA MO oOpamieHusM rpaxkaan| 23 | 1 2 20
O6ecnequP£e JUYHOTO MpUeMa rpak/iaH 1 30 | 1 5 27
HOCETHTENICH
UTOI'O no pazdenam oucyuniumsl 9 | 4 8 87
KoHTtposb camocTositenpHoM padoTel (KCP)
[Tpomexxyrounas arrecranus (MKP) 0,3
[ToaroToBKa K TEKyIIeMy KOHTPOJIO 8,7
OO0m1ast TpyJOEMKOCTh 1O IUCIUILIAHE 108

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa CTyIEeHTa.

KypcoBbie padoThbl: He IPeyCMOTPEHBI
dopMa NpoBeeHUs] ATTECTANUM MO JMCUUILIHHE: YK3aMEeH

ABTOp: nIpenoaaBaresns Kadeapsl 00IIero, CTpaTernueckoro, MHPOPMaIMOHHOTO MEHEKMEHTA
u OusHec-npoueccoB CenuBanona E.I1.



AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI
b1.B./1B.01.02
OUDPPOBAS IIPUEMHASA

O0bem TpynoemkocTu:108 vac = 3 3a4eTHBIX €TMHUIIBI

Heap aucuuniaunbl. «udposas mpuemHas» sBIsAOTCA (QyHIaMEHTaIbHbIE 3HAHUS B
0o0nacTsIX CBSI3aHHBIX C DJEKTPOHHBIMM apXWBAaMH, DSJIEKTPOHHBIMM JOKyMEHTaMU U
9JIEKTPOHHBIM  [PABUTEILCTBOM C  HCIOJB30BAaHHEM  HMH(POPMALIMOHHBIX  CHUCTEM U
KOMIIBIOTEPHBIX 0a3 JaHHBIX, KOTOpBIC pealn3yloT Hu(poBoil MNpoduib TpaKIaHWHA, YTO
o0ecreuuT MpOYHOE M CO3HATENIBHOE OBJIAJICHHE CTYIACHTaMHU OCHOBAMHU 3HAHHUI O mpolieccax
CO3JIaHMsl, TTOTyYSHHS, XPaHEH U, Iepejauu 1 mpeodpa3zoBanus HHPOPMALIUH.

3HaHMUS TOCTPOEHHUs, pa3pabOTKM U pabOThl C BJIEKTPOHHBIMU JOKYMEHTaMH, Oazamu
JAHHBIX, AJMHHUCTPUPOBAHMS W TEXHOJOTMU JOCTyNa HEOOXOJMMO Ui yclexa JIo0oro
CHEIHAaJICTa B COBPEMEHHOM OOIIECTBE.

JlocTuxkeHre STOM LEAM COMPOBOKIACTCS PACKPBITHEM IEpe]l CTYIAEHTaMM 3Hau€HUus
JJIEKTPOHHBIX JOKYMEHTOB B pa3BUTHH uUHPopMaTH3anuu oobmectBa. B xome oOyueHus
CTYJEHTBl JOJDKHBl HAyUHUTbCS CO3HATEJbHO W PallMOHAIBHO HCIOJIb30BAaTh BO3MOXHOCTH,
MPEIOCTABIIsIEMbIe KOMITBIOTEPHOM TEXHHMKOW, AJISl PELICHUS pa3HOOOpa3HBIX YNPaBICHUYECKHUX
3azad.

3agauyu AUCHMILINHBI

st noCTHKEHHS 1Eeel PemaroTes CIeAYIONIUE 3a1a4l U3YYEHUs TUCIUTIINHBL:

Teopemuueckas KOMROHeHMA:

— U3YYHTh TEOPETUYECKHE OCHOBBI MOCTPOCHHS U (PYHKIHOHHpPOBAHUS LUGPOBOH
IIPUEMHOM;

—  HM3YYHTb IIyTH Pa3BUTHUS HAIMOHAIBHOH nporpammsl «L{ndpoBas skoHOMHKaY,

—  HCCIenoBaTh 334a4 U QYHKIMH HUPPOBON PUEMHOM;

—  M3Y4YMUTh IpaBUia pa3paboOTKU CTPYKTYphl LUGPOBONW MPUEMHON C HCHOIb30BAHUEM
CUCTEM YIPABIIEHUS AJIEKTPOHHBIM JTOKYMEHTOOOOPOTOM;

—  U3YYMTb OCHOBHBIE MJIEU U METO/IbI, UCII0JIb3yEMbIE B IM(PPOBOI MPHUEMHOM.

Ilo3nasamenvHas kKoMnoHenma:

— TOJYYUTh HPEJCTaBICHHE O POJM B LU(POBOM NMPHUEMHOM, 3IEKTPOHHBIX apXHUBOB,
UCIIOJIB3YEMBIX B MH(POPMAIMOHHBIX cucTeMax W 0azax maHHbiX (BJ]) B aBTOMaTH3MpOBaHHBIX
cucTeMax, O Ha3HAYEHMHM U OCHOBHBIX XapaKTEPUCTUKAX PA3IMYHBIX CHCTEM YIIPABICHMS
0a3aMu 1aHHBIX, X (QYHKIMOHAIBHBIX BO3MOKHOCTSIX;

—  TOJIyYWTb IPAKTHUECKHE HABBIKU 0 BHEIPEHUIO IU(PPOBOI IPHUEMHOM;

— TOJyYdTh MPEACTABIEHHWE O pa3BUTHM HalMOHaJIbHOW mporpammsel «lludposas
YKOHOMHUKA.

MecTo AucuMIIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/IbHOI MPOrpaMMbl

Jucuumuna «udpoas npuemHas» oTHocutcs K bioky JucrumiuHsl (MOIyNH) IO
BbIOOpPY 1 (IB.1) yueOHoro miana.

N3yuaetcsa oHa Bo 2 ceMecTpe Ha 04HOM (opme u Ha 1 kypce 3a04HOi popme oOyueHwus,
Oa3upyeTcs Ha 3HAHMIX, YMEHHUSIX M HaBbIKaX, MOJYYEHHBIX Ha MEPBOM Kypce MOATroToBKU. B
CBOIO OY€pelb OHA OOecTeYrBaeT U3yUeHHE CIEAYIOUINX IUCHUUIUINH: DIEKTPOHHBIE apXHUBBI U
apXUBHBIN ayTcopcuHr, OCHOBBI 3JIEKTPOHHOTO JOKYMEHTO0OOopoTa B opranuzauuu, Ludpossie
TEXHOJIOTMH B JOKYMEHTOBEAECHUU U apXuBOBeleHUHM, OCHOBBI KOHTPOJIBHOU IEATEIBHOCTH B
JIOKYMEHTOBEJCHUU U apXUBOBEICHUU U JP.

VYuebHast mporpamma aucuuiuinHbl «Lludposas npueMHas npeaycMaTpuBaeT IpoBeIeHUE
3aHATHN B (PopMe JIEKIMH W MpakTHUecKuxX 3aHsaTui. OHa IMOATOTOBJIEHAa B COOTBETCTBUU
TpeOOBaHUAMH, peabsBIeHHBIMU ¢ TpeboBanussMH OI'OC BO 3++.

JlocTkeHre 1enu COMPOBOXKAAETCS PpAcCKpPhITUEM Mepel CTyJIEeHTaMH 3HaueHus
AJIEKTPOHHOI'O IPAaBUTENbCTBA B PA3BUTUM COBPEMEHHOro IM@poBoro oodmiectBa. B xone
0o0ydeHHs CTYACHTbl JOJKHBI HAyYUThCS CO3HATENbHO M PALMOHAIBHO HCIOJIb30BaTh



BO3MOXXHOCTH,  IpeloCTaBlisieMble  MH(GOPMAlMOHHBIM  OOecreueHueM, Ui  pelieHus
pa3HOOOpPa3HBIX YIPABIECHYECKUX 3a/1ay.
Ilepeyenb mJIaHUPYyeMbIX Ppe3yJbTATOB OO0Oy4YeHHsI 10 JMCHUILIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS 00pa30BaTeIbHONH MIPOrpaMMBbI
W3ydenue naHHOW y4eOHON JUCIMILTUHBI HAIIPaBJIEHO HA (popMHUpOBaHHUE Y 00yUYaIOIIUXCS
CIEAYIOIUX KOMIETECHIIMIA:

Pe3yJ’ILTaTH 06yquI/Iﬂ 0 AUCLUIIIINHC

Kox u HauMeHOBaHUE HHAMKATOpA™
(3Haem, ymeem, enadeem (HAGbIKU U/UNU ONbIM OEAMETbHOCIU))

IIK-2. Cnoco0eH K OpraHu3aluu JOKYMEHTHPOBAHUS YNIPaBJIeHYeCKO 1eATeIbHOCTH B
OpraHu3anuu

UIIK- 2.1. Opranuzyer 3HaeT, KaKk  JOKyMEHTHUPOBaTh  YIPaBJICHUYECKYIO
JIOKYMEHTHUPOBaHUE JIESITEJIbBHOCTh B OpraHu3aluu

YIPaBIEHYECKOU JESTENBHOCTH B | YMeeT OpraHU30BbBIBATH JIOKYMEHTHUPOBaHUE
OpraHu3aIuu YOpaBJIeHYECKOU AeSITeIbHOCTH B OpraHU3aIuu

IIpuMeHsieT HaBBIKM OpraHM3alUy JOKYMEHTHUPOBAHMS
YIPABJIECHYECKOU JAESITEIbHOCTH

UIIK- 2.2. Tlpumensier 3HaeT WH(OPMALMOHHBIE CHUCTEMBI B YINPaBICHUECKON
MH(OpPMAIIMOHHBIE CUCTEMBI B JICATEIIbHOCTU B OpraHU3aluu

YIPAaBIEHYECKON ACSATEIBHOCTH B | YMEET NPUMEHATh HH(GOPMALMOHHBIE CHCTEMBI B
OpraHu3anuu YIIPABJICHYECKON NEATEIIbHOCTH B OPTaHU3AIMU

[Tpumensier HaBbIKM HWH(POPMALMOHHBIX CUCTEM B
YIPaBJIE€HYECKOU AESITEIbHOCTH B OpraHU3aluu

Coaep:xanue TMCUMILINHBI:
Pacnpenenenue Bu1oB yueOHON pabOThl M UX TPYAOEMKOCTH IO pa3jiesiaM JAUCLUILINHBI.
Paznenbl (TeMbl) AMCIMIUIMHBI, H3ydaeMble BO 2 cemecTpe (ouHast popma 00ydeHusI)

KomanuectBo yacos

Breaynu-
TOpHas
pabora

JI 113 JIP CPC

AynutopHas

Ne HaumeHoBanwme paznenos (Tem) B pabota
cero T

Beenenue. Lugposas npuemHas. DneKTpoHHOE
1. MpaBUTENLCTBO. bazoBble KOHLIENIIUU U POCCUKCKAs 18 4 8 6
MpaKTUKA

MHOTOQYHKIIMOHATEHBIE LIEHTPHI MPEIOCTABICHHS
rOCYJapCTBEHHBIX M MyHULIUIAIbHBIX yCIyr. OCHOBHBIE
npo0JIeMbl U HAIIPABJICHUS Pa3BUTHS
MHOTO()YHKIIMOHAJIbHBIX IICHTPOB

OnekTpoHHas U(POBAs MOIMUCH — COBPEMEHHBIN KITFOY
WHGOPMATH3AIMK U UHTEHCUBHOTO SKOHOMHUYECKOTO
Pa3BUTHS OPraHMU3alMu. Y HUBEPCAIbHAS AIEKTPOHHAs
KapTa — B3IJIA B Oyryiiee

Cucrema aBTOMaTH3alMH JEIONPOU3BOCTBA U
3JIEKTPOHHOTO JIOKYMEHTO000POTa COBPEMEHHOTO
MPEANPUATHS. DIEKTPOHHBIE APXUBBHI — IIOBLITIICHHUE
s¢dexTruBHOCTH paboThI ¢ TOKyMeHTaMu. Peanuzanus
npoekTta «OTKpbITOE MpaBUTEILCTBOY. L{ndpoBoit mpoduis
TpaKJaHUHA.

HUTOI'O no paszdenam oucyuniunwl 72 16 32 24
KonTtpous camocrostensroi padbotsl (KCP)
[IpomexyTounas arrecraus (MKP) 0,3
IToAroToBKa K TEKYLIEMY KOHTPOJIO 35,7
OO1mas Tpy10eMKOCTb 0 AUCIUIUINHE 108

18 4 8 6

18 4 8 6

18 4 8 6




Paznenbl (TemMbl) TUCHUIUIMHBI, H3ydaembie Ha 1 Kypce (3aouHast hopma oOydeHus)

KomndgecTBo yacoB

Breaynu-
TOpHas
pabora

JI 113 JIP CPC

AynutopHas

No HammenoBanwme paznaenos (Tem) B paota
cero

Brenenue. Llndposas nmpueMHas. DIeKTPOHHOE
1.mpaBuTenbCTBO. ba3oBble KOHLENIIMY U POCCUNUCKAs 23 1 2 20
MpPaKTHUKa

MHoroQyHKIHOHATEHBIE IEHTPHI MTPEI0CTABICHHS
TOCYJapCTBEHHBIX M MYHULIUMIATBHBIX yCIyT. OCHOBHBIC
MPOOJIEMBI U HAMPABJICHUS PA3BUTHS
MHOTO()YHKIIHOHAJIFHBIX IIEHTPOB

DnekTpoHHas IUGPOBast MOAIUCH — COBPEMEHHBIN KITIOU
nHGOpPMATH3AIMKM U UHTCHCUBHOTO SKOHOMUYECKOTO
pa3BUTHUS OpraHu3alui. Y HUBepcaibHasl eKTPOHHAs
KapTa — B3I B Oy mymee

Cucrema aBTOMaTH3AIMH JEIOMPOU3BOJICTBA H
AJIEKTPOHHOTO TOKYMEHT0000pOTa COBPEMEHHOTO
MPENNPUATHS. DIEKTPOHHbBIE apXUBHI — TIOBHIIIICHUE
a¢dhexTHBHOCTH PabOTHI ¢ JOKyMeHTaMHu. Peanmzanus
npoekta « OTKpBITOE MpaBUTEILCTBOY. L{ndpoBoit mpoduis
rpaKJaHUHA.

HUTOI'O no pasdenam oucyuniurl 99 4 8 87
KoHnTponb camocrosTenbHoil pabotsl (KCP)
[Tpomexxyrounas arrecrauusi (MKP) 0,3
IToaroToBKa K TEKYIIEMY KOHTPOJIIO 8,7
OO61mas TpyJ0€MKOCTh N0 JUCIUILINHE 108

23 1 2 20

23 1 2 20

30 1 2 27

[Mpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemunHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyAeHTa

KypcoBbie padoThI: He IPETyCMOTPEHBI
®opma npoBeeHUs ATTECTAIMM N0 JUCHHUILINHE: YK3aMEH

ABTOp: 101EHT Kadeapbl 0011ero, CTpaTernyecKoro, UHMOPMaMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/A. SKOH. HAayK, TOLeHT MupomHnyeHko M.A.



AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI .
b1.B./1B.02.01 HOPMATUBHO-METOANYECKASA BA3A JOKYMEHTHOHU
JAEATEJBHOCTU B OPTAHU3ALIUN

O6bem Tpynoemkoctu: 108 yac. = 3 3a4eTHBIC €TUHUIIBI

Heap aucuMImIMHBI. cHOPMHPOBATh Yy CTYACHTOB IIEJIOCTHOE TIPEJCTaBICHHUE 00
OpraHu3aly JOKyMEHTOO00pOTa, a TakKe 0 ero Meroandeckom odecrneueHuu. ChopMupoBath
HABBIKM B WCIIOJIb30BAaHWU JIOKYMEHTOB B apXWBax C COOJIIOJICHHEM HOPMATHUBHO-TIPABOBBIX
HOPM.

3agauu AUCHMUILINHBI

s noctrkeHus 1eiel penaroTcsl Caeayoue 3a1a4u U3yYeHus JUCIUITUHBIL:

Teopemuueckas KOMNOHEHMA:

1) uzyueHue HOPMATUBHOM 0a3bl JOKYMEHTOB, PErYJIUPYIONIUX paboTy ¢ TOKYMCHTaAMH;

2) u3y4eHHE OCHOBHBIX TEPMHUHOB B 00J1aCTH JOKYMEHTOOOOPOTA U JIETIONPOU3BOJICTBA.

Ilo3nasamenvHas kKoMnoHenma:

1) wu3ydeHHWe OTEYECTBEHHOIO M 3apyOEKHOrO OIbITa B 00JaCTH TNPUMEHEHUS
JIOKYMEHTO000pOoTa.

llpaxmuueckas komnonenma:

1) ymenue chopMyarpoBaTh TPEOOBAHHS K TIOTOKAM JOKYMEHTOB,;

2) 3aKpeIUICHHE y CTYICHTOB YMEHHWH II0JIb30BATHCS MMOJYYCHHBIMH TEOPETHYCCKIUMHU
3HAHUSAMU MIPU PEIICHUU MPAKTUUECKUX 3a/1a4;

3) ymenume paboTath C¢ CHCTEeMaMH JIOKYMEHTOOOOpoTa B  HH(pOPMAIMOHHO-
TeJIeKOMMYHUKaIIMOHHON ceTn « HTepHeT.

MecTo AMCUMIUIMHBI (MOYJIs) B CTPYKTYpe 00pa30BaTe/IbHOI MPOrpaMMbl

Huctunnuuna «HopmatuBHO-MeToquueckass 0a3a  JOKYMEHTHOM JI€ATEIbHOCTH B
OpraHHW3alN» TPUHAIICKUT K YacTH, (HOPMHUPYEeMOH yYacCTHUKAMH OOpPa30BATEIbHBIX
otHomeHuii 6moka b1 "lucuumnauasl (Momyiu)" ydeOHOro miaHa JMCHUIUIMHBI (MOAYIH) TIO
BbIOODPY 2 (/IB.2).

Jlns ycrenrHoro ycBOGHUS AMCHMILTUHBI HEOOXOAMMO, YTOOBI OakanaBp WMMeN 3HAHMUS,
YMEHUS, BJIAJICHUE W HABBIKH B 00beMe TPeOOBAaHUHU MMCIUILINH: «J[OKyMEHTOBEACHHE» WIIH
«HpOopMaIOHHBIE TEXHOJIOTHI» N3YYaeMbIX B OakanaBpuarte.

B cBoro ouepenp, W3yueHWE AWCIMILIMHBI OO0ECIIEYMBACT BO3MOXKHOCTH YCIEIIHOTO
OCBOGHHUSI CTYJEHTaMH CIEAYIOIUX IUCIUIUIMH OCHOBHON 00pa3oBaTeIbHON MpPOTrpamMMbl:
DNEeKTPOHHBIE JOKYMEHTHI B KaJpoBOi padoTe, OCHOBBI AJIEKTPOHHOTO JOKYMEHTOOOOPOTa B
OpraHu3aiyy, YpaBieHue KOPIIOPATUBHBIM KOHTEHTOM.

IlepeyeHb TMUIAHHUPYEMBIX pe3yJabTAaTOB OO0yYeHHS] MO JUCHUILIAHE (MOIYJIIO),
COOTHECEHHBIX C IUIAHNPYEMBIMH Pe3y/JbTATAMU 0CBOEHHS 00Pa30BaTeIbHOI MPOrpaMMbl

W3ydeHue naHHOW y4eOHON JUCIMILIMHBI HAIIPaBJIEHO HAa (pOopMHUpOBaHHUE Y 00yUaOIUXCs
CIEIYIOIIMX KOMIETCHIIUN:

Kon u HanmeHOBaHMe HHIMKaTOpa™ Pe3ynbraThl 00y4YeHUs 110 AUCIUIUINHE

IIK-1. Cmocoben pa3pabaTeiBaTh W BHEAPATH JIOKAJbHBIE HOPMATHBHBIE AaKTHl 110 JIOKYMEHTALMOHHOMY

00€ECIECUCHUIO YIPABICHUS OpraHU3aluei

HIIK 11  —Cnocoben  pa3pabarbiBaTh | 3HaeT (GyHKIMM ~ JOKYMEHT0000pOTa; HOpMAaTUBHbIE

JIOKaJIbHBIE HOPMAaTHUBHBIE AKTHI 10 | DOKYMEHTH, HOPMAaTHUBHYIO 0a3y, perJlaMeHTHPYIOIIYIO

JIOKYMEHTAIHOHHOMY 00€ECIIeueHNIO | 3IEKTPOHHBII JOKyMEHTO000pOT

YIOpaBJIEHUS OpraHu3anueii; YMmeer ompenensiTs MpaBUIBHOCTh O(OPMIICHHS PEKBHU3HUTOB
JIOKYMEHTa
Bnameer  moHMMaHWeM ~— TNPaBHIBHOCTH  O(OPMIIEHUS
JOKYMEHTAIliHM;, 3HAHWAMH B OOJIACTH CHCTEeMAaTH3aIHH
JIOKYMEHTOB

HUIIK 1.2 - BHeapseT noKanbHble HOPMAaTUBHBIE | 3HAET (YHKIIMM ~ TOKYMEHTOO0OpOTa; HOPMAaTUBHBIE

aKThl M0 JIOKYMEHTAllMOHHOMY OOECIEUYEeHHIO | JIOKYMEHTBl, HOPMAaTHBHYIO  0a3y, perJaMeHTHUPYIOUIYIO




KOIL 1 HAMMCHOBAHUC I/IHIII/IKaTopa* P€3yJ'IBTaTI)I 06y‘{eHI/IH 10 JTUCLHUIITIMHE

YIPaBJIEHUS] OpraHU3aLKen 3EKTPOHHBIN JIOKYMEHTOO0O0POT JIEHCTBYIOIIKE
MEKAyHapOIHBIE CTAaHAAPTHI, CIECHU(UKAINA U TEXHUUECKHE
OTYETHI, HCIOJIb3yEMBbIE B Chepe YIpaBieHUs TOKYMEHTalUeH
1 MHPOPMAIIMOHHBIMH TEXHOJIOTHSIMH YIIPABJICHUSI

YMeeT onpenensiTh NpaBHIBHOCTH O(QOPMIICHUS PEKBU3UTOB
JIOKyMeHTa; (hOpMYyJIMpOBaTh OOLIMEe TPeOOBaHUS K TEKCTY
IEKTPOHHOTO IOKYMEHTa

Braneer  moHMmMaHumeM ~— IpaBWIIBHOCTH  O(OpMIIEHUS
JIOKYMEHTalli}; 3HAaHUAMH B O00JacTH CHUCTeMaTH3aluu
JIOKYMEHTOB; 3HAHUSMH O IOAXOJAaX K BHEIPEHHIO CUCTEM
3JICKTPOHHBIX TOKYMEHTOB

ConeprxaHue TUCHUIVINHBI:

Pacnpenenenue BuoB yueOHOI pabOThI U UX TPYJOEMKOCTH IO pa3zesiaM AUCIUILIHHBL.

Pasnenbl (TeMbl) TUCHMIUIMHBI, W3ydaembie B 4 cemectpe (OakanaBpuar) (ounas dopma
00yJeHusI)

KonngectBo gacoB
Bueayaur
Ne HaumenoBanue paznenos (Tem) AyRHTOpHaS op}i]aﬂ
Bcero pabora
pabora
J 113 JIP CPC
1. TToHsATHE M HOPMATHBHO-METOAMYECKas 0a3a JIeIONPON3BOJICTBA 26 4 8 14
2 ABTOMATH3aLMs TOCYJAPCTBEHHBIX POLIECCOB. 28 4 8 16
) MeXBEIOMCTBEHHBIN JIOKYMEHTOO0OPOT.
DJIeKTPOHHBIN TOKYyMEHTOOO0POT B OpraHax MCHOJIHUTEIbHON
3. 26 4 8 14
BiacTu KpacHonmapckoro kpast
4. OnekrponHble apxuBbl. KoHbUIeHIMaIbHOE Aegonpon3soacteo. | 27,8 | 4 8 15,8
HUTOI'O no pasoenram oucyuniurvl 107,8| 16 32 59,8
KoHnTposb camocrosTenbHoit paboTsl (KCP)
ITpomerxxytounas arrecrarus (MKP) 0,2
[ToaroroBka K TEKylieMy KOHTPOJIIO
OO6mas TpyJ0€MKOCTh N0 JUCIUILTNHE 108
Pasernbl (TeMbl) TUCIMILIMHBI, H3y4aeMble Ha 2 Kypce (3aouHast popma o0yueHwHs)
KonngecTBo gacoB
Bueayaur
Ne HaumenoBanue pazaenos (Tem) AyauTopHas op}i]a;{
Bcero pabora
pabota
J 13 JIP CPC
1 [lonsATHE M HOPMATHBHO-METOAMYECKast 0a3a JeIONPOU3BOICTRA. 24 1 1 22
2  |TpeboBaHus K 0(OPMIICHHIO YIIPABICHICCKUX JOKYMCHTOB 26 1 1 24
3 |CucreMbl JOKyMEHTAIUN 27 1 2 24
4. |Opranuzanys JOKYMEHT0000pOTa. 27 1 2 24
HUTOI'O no pasoenam oucyuniurovl 104 4 6 94
KonTtpous camocrostensroi padotsl (KCP)
[IpomexyTounas arrecranus (MKP) 0,2
[ToAroToBKa K TEKYLIEMY KOHTPOJIIO 3,8
OO1mas Tpy10eMKOCTb 0 AUCIUIUINHE 108

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3ausTus / cemuHapsl, JIP — maGopartopHbie
3anaTus, CPC — camocrosiTensHas paboTa CTyZeHTa

KypcoBbie padoThbl 110 AUCHUIUIMHE HE PEYyCMOTPEHBI

DopMa NpoBeJeHUs ATTECTALUH N0 JMCUHUIIHHE. 3a4EeT

ABTOp: TIpenoaaBarens Kadeapsl 00IIero, CTPaTernieckoro, HHPOPMAIMOHHOTO MEHEKMEHTA
u 6usHec-mporneccoB Cenuanona E.I1.



AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI

b1.B./1B.02.02 CTAHJAPTHI B OBJIACTH YIIPABJIEHUS
JOKYMEHTALMEHNU

Oo0bem Tpynoemkoctu: 108 gac. = 3 3aueTHBIC €TMHULIBI

Heap aucuunIuHbL. cHOPMUPOBATH y CTYIACHTOB HABBIKU MPUMEHEHHUS MEXaHU3MOB,
TEXHOJOTMH  yHU(UKANMM W  CTaHAApPTH3AlUU Ui TOBBIIICHHUS  d(pexkTuBHOCTH
JIOKYMEHTAlMOHHBIX MPOLIECCOB B JIEATEIHLHOCTH OpraHU3alHii

3agaum QM CUMILTHHBI

s moctrkeHus 1eiel penaroTcsl Caeayoue 3aa4u U3yYeHus JUCIUITTUHBI:

Teopemuueckas KOMNOHEHMA:

1) dopMupoBaHHE KOMIUIEKCHOTO MPEJACTABICHHS O BO3MOXKHOCTSX IIPOLIECCOB
CTaHJapTU3aLUH;

2) OCBOCHHE KOMILJICKCA TEXHOJOTMYECKUX HABBIKOB IPUMEHCHHS MEXIYyHAPOIHbIX,
HallMOHAIBHBIX CTAHAAPTOB, CTAHAAPTOB MPEATPUITHIA.

Ilo3nasamenvHas kKomMnoHenma:

1) oBnameHHe TEXHOJOTHSIMU (OpPMAIU3AlMKA JOKYMEHTAI[MOHHBIX, MPOILECCOB Kak
yCIIOBUSI O0BEKTUBALIMHU YIIPABICHYECKUX MPOLIETYP.

Illpaxmuueckas komnonenma:

1) BoCmHMTaHWE HCIOJHHUTEIBCKOW TUCHUIUIMHBI  BHEAPCHHS  HMHPOPMAIIMOHHBIX
TEXHOJIOTHI B IOKyMEHTALlMOHHOE 00ECIIeUeHNE YIIPABICHMUS.

MecTo nucuMIIuHbI (MOYJIf1) B CTPYKTYpe 00pa30BaTeIbHONH IPOrpaMMbl

Hucturnnuna «CrtaHgapTsl B 00JIaCTH YOPABJICHHUS JOKYMEHTAIMCH» MPUHAIICKHUT K
yacTtu, pOopMHUpPYyEeMON y4YaCTHHKaMHU 0Opa3oBaTeNbHBIX OTHOIIEHUH Onoka bl "ucuurmamHs
(Momynm)" yuebHoro 1uiana Jucuumiuasl (Moaynun) o Beidopy 2 ([B.2).

s ycrneurHoro ycBOGHHUS AMCHMILTUHBI HEOOXOAMMO, YTOOBI OakajmaBp HMMeN 3HAHMUS,
YMEHHUsI, BJIaJIeHUEe W HAaBBIKU B 00beMe TpeOOBaHUM AMCLUMIUIMH: «J{OKyMEHTOBeAEHHE» WM
«HpOopMaIOHHBIE TEXHOJIOTHI» N3YYaeMbIX B OakanaBpuarte.

B cBowo ouepenp, u3yueHHE AMCLUMIUIMHBI OOECIEUMBAET BO3MOXHOCTH YCIEIIHOTO
OCBOGHHUSI CTYJ€HTaMH CIEAYIOIUX IUCIUIUIMH OCHOBHON 00pa30BaTelbHON MpPOTrpamMMbl:
DNIeKTPOHHBIE JOKYMEHTHI B KaJpoBOi paboTe, OCHOBBI JIEKTPOHHOTO JOKYMEHTOOOOPOTa B
OpraHu3aly, YNpaBlIeHUE KOPIOPATUBHBIM KOHTEHTOM.

Ilepeyenb muIaHMpyeMbIX pe3yabTAaTOB OO0y4YeHHS] MO JUCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEeMbIMH pPe3yJbTATAMHU 0CBOCHHS 00pa30BaTeIbHOI POrpaMMbl

W3ydenue naHHOW y4eOHOW JUCIMILTUHBI HAMIPABIEHO HA (pOopMHUpOBaHHUE Y 00yUaOIUXCS
CIEAYIOINX KOMIETEHIIHIA:

Pe3ynbTarhl 00yUYeHHUs O TUCIUTUINHE
Kon n nHaumenoBanue uHaukaTopa™ (3Haem, ymeem, eradeem (HAGLIKU U/UTU ONbIM
desimenbHOCmiL))

IIK — 2. Cnocofen K OpraHu3auuM AOKYMEHTHPOBAHMS YNPAaBJIeHYECKOH [eATeIbHOCTH B
OpraHu3auuu

UIIK-2.1. Opranuzyer 3HaeT MHCTUTYNIMOHAJIbHBIE KOMIIOHEHTHI CTaHIApPTH3allUU B
JOKYMEHTUPOBAHUE YIPABICHUYECKOH | obmactn uHGOpMAMU ¢ JOKYMEHTAallMM Ha YpPOBHE
JIEATENIBHOCTH B OpraHu3alui XapaKTEpPUCTUKH

YMmeeT onpeaessTh HallpaBI€HUE CTaHIAPTU3aLUU B 00jacTu
WHQOPMAITUH U IOKYMEHTAIMN

Bnaneer [IOHUMaHUEM IIPaBUIBHOCTH oopmienus
JOKYMEHTAllU{; 3HAaHUSMH B OOJIACTH CHCTeMaTH3aluu
JIOKYMEHTOB; 3HAHMSIMM O MOJAXO0JAX K BHEIPEHHUIO CHCTEM
3JEKTPOHHBIX JOKYMEHTOB

UIIK-2.2. [Ipumensiet 3HaeT HalUWOHANBHBIE CTaHAAPTHI, PETVIAMEHTHPYIOIINE
MHQOPMAaIIMOHHBIE CUCTEMBI B TpeOOBaHUsI K TMpoleccy JNOKYMEHTHUPOBAHHUSI Ha YpOBHE




P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

Kon n HaumeHoBaHME MHAUKaTOpa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UTU ONbIM
desimenbHOCmiL))
YIPaBICHYECKOHN IEATSIILHOCTH B aHanImM3a
OpraHM3aIuu Vmeer (hopMympoBaTh TpeOOBaHMS K MpoIecCy
JIOKYMEHTHPOBAHHS

Brmameer HaBhIKaMHW OpraHW3allid HW aHaJIW3a IIpolecca
JIOKYMEHTHUPOBAHHUSI YIIPABICHUYECKON IS TEIbHOCTH

Conep:xaHue TUCIUTLUIMHBI:

Pacripenenenuie BuioB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3JieiaM JUCITUTLIAHBL.

Pasnensl (TeMbl) AMCHUILUIMHBI, H3ydaemble B 4 cemectpe (OakamaBpuar) (ouHas ¢opma
o0yueHwMsI)

KonnuectBo yacos
Baeayaut
Ne HammeHnoBanme paznenos (Tem) AyaaTopHas opHast
Bcero pabota
paboTa
JI 13 JIP CPC
1 [ToHsiTHE, POIIB, HETH U PYHKIHUU CTAHAAPTU3ALMH. DBOIONHUS 26 4 8 14
CTaHJAPTU3AIMH
MesxayHapoaHas 1 HAIIHOHATIbHAS CTaHJAPTH3AIIHS.
2. 28 4 8 16
Hanmonanenas cucrema crangaptuzanuu PO
3. IIponeypa pa3pabOTKK M YTBEPXKIACHUS CTAHIAPTOB 26 4 8 14
4 Hanpasienuns crangapTuzanuu B 061acT HHQOPMAIIH U 278 | 4 8 15,8
JIOKYMCHTAIIH
HUTOI'O no pasoenam oucyuniurvl 107,8| 16 32 59,8
KoHTpoas camocTosrensHoM padoTsl (KCP)
[IpomexxyTtounas arrecranus (UKP) 0,2
[ToAroTOBKA K TEKYIIEeMY KOHTPOIO
OO0mmast TPYAOEMKOCTb 10 TUCIIHAILIHHE 108

Pasesnbl (TeMbl) TUCIMILIMHBI, H3y4aeMble Ha 2 Kypce (3aouHast popma o0yueHuHs)

KonngecTBo gacoB
Bueayaut
Ne HaunmeHnoBanue pazaenos (Tem) AyauTopHas OpHas
Bcero pabora
pabora
JI 113 JIP CPC

1 [TousiTue, poiib, Henu U QyHKIUHN CTaHAAPTU3AINH. DBOJFOLUS o4 1 1 29

CTaH/IapTH3alUH

MesxnyHapo/iHast ¥ HallMOHAJIbHAs CTaH/IapTH3aLUsL.
2 26 1 1 24

HanumonanbsHas cucreMa cragaaprusauuu PO
3 |Mporenypa pa3pabOTKu U YTBEPXK/ICHHS CTAHIAPTOB 27 1 2 24
4 Hanpasienuns crangapTuzanuy B 061acTé HHOOPMAIHHA U 27 1 5 24

JIOKYMEHTAaIHN

HUTOI'O no pazoenam oucyuniumul 104 | 4 6 94

KonTtpons camocrostensroi padotsr (KCP)

IIpomexxyTtounas arrecranus (UKP) 0,2

[ToaroToBKa K TEKYIEMY KOHTPOJIO 3,8

OO6mas TpyJ0€MKOCTh 1O JUCIMILTNHE 108

[Tpumeuanue: JI — nekmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — maGopaTtopHble
saasaTusi, CPC — camocrositennpHas paboTa CTy/IeHTa

Kypcosbie padoThlI 110 IUCHUIUIMHE HE IPEYCMOTPEHBI

®DopMa NpoBeIeHUs ATTECTALUM M0 JUCHHUIIMHE: 324ET

ABTOp: TIpenoaaBarens Kadeapsl 00IIero, CTpaTernieckoro, HHPOPMAIMOHHOTO MEHEKMEHTA
u Ouznec-nipoueccoB CenuBanona E.I1.



AHHOTaIMs K paboueii mporpaMMBbl TUCIUTUTHHBI
b1.B.[1B.03.01 «2QJieKTpOHHBbIE 3aKYNIKH U TOPTH»

O0beM TPYA0eMKOCTH: 3 3aYECTHBIC CIUHUIIBI

ey AMCUUIIMHBL. SBIIsICTCS (POPMUPOBAHKE CUCTEMBI 3HAHUH, YMEHUH U IPAKTUIECKUX
HABBIKOB, HEOOXOJUMBIX ISl IPUHATHS ydacTusi B GOPMUPOBAHHH, Pa3MEIICHUU U UCTIOTHEHUH
rOCYAApCTBEHHBIX U MYHUIUIIATIBHBIX 3aKa30B, Y4aCTHsI B KOMMEPYECKUX 3aKyIIKax Ha
AJIEKTPOHHBIX IJIOIIAJKAX C YYETOM PErHOHAIbHBIX U OTPACIIEBBIX 0COOEHHOCTEH,

3agauu TUCHUILTHHBI. (GOPMUPOBAHUE MTPEICTABICHUI O TOCYaPCTBEHHOM M MYHHIIUITATLHOM
3aKa3e M O MOpSAKE €ro pasMelIeHMs; O3HAKOMJIEHHE C HOPMaTHBHO-IIPaBOBOM 0a3o0ii,
pEerIaMEHTUPYIOLIEN pa3MeElEHNEe TOCYAAPCTBEHHOIO M MYHHUIIMIIAIIBHOIO 3aKa3a, MPOBEICHUE
AJIEKTPOHHBIX 3aKyMOK M TOPIOB, M3y4YEHHE CIOCOOOB MOJATOTOBKH M TPOBEICHUS 3aKyMOK U
TOPIOB.
MecTO TUCHUIIMHBI B CTPYKTYpe 00pa30oBaTe/ibHOM NPOrpaMMbl

Jucuunnuua b1.B.JIB.03.01 «OnexkTpoHHble 3aKyNKA W TOPTH» OTHOCHUTCS K BAPUTUBOM YacTH
broka 1 «/luctunmunsl (Moaynn) mo BbIOOpY» y4ueOHOro ruiaHa. B coorBercTBum ¢ pabouum yueOHBIM
MJIAHOM JTUCIHUIUIMHA M3ydaeTrcsd Ha 4 Kypce 1o O4HOM M Ha 4 Kypce 1o 3a04HOi (opme oOydeHus. Bua
MIPOMEKYTOYHON aTTECTAIMH: SK3aMEH.

Jia u3ydeHus TUCHUIUIMHBI «OJNEKTPOHHBIE 3aKyNKW W TOPTH» CTYJEHT JIOJKeH 00iajaTh
3HaHUAMH o auctuuiumHaM: «lIpaBoBenenney», « IkoHOMIKa», « OCHOBBI TEOPUH YITPABICHUS.

3HaHW, OMy4YEHHBIE CTYACHTAMH MPH U3yYEeHUH AUCIUTUINHBI « DJIEKTPOHHBIE 3aKYIIKU U TOPTHY,
SBIISIIOTCS. OCHOBOM BCeX MPO(ECCHOHANBHBIX W CHENHAaJbHBIX AUCIWIUINH, B YaCTHOCTH, TaKUX, Kak
«OcHOBBI HHPOPMAITIOHHOTO IPEANPUHUMATENHCTBA» U IPYTHX.

TpeOoBaHMs K YPOBHIO OCBOCHUS U CHUTIINHBI
N3yuenne paHHOW y4yeOHOW MUCHMIUIMHBI HAmpaBiIeHO Ha (QOpMUpPOBAHUE Y
oOyyaronmxcs caeayonX KOMIeTeHINI:

Pe3ynpTaThl 00yueHus 10 TUCIUILUIHHE

Kon w HauMmMeHOBaHME WHAMKATOpa
(3naem, ymeem, @iadeem (HAGLIKU U/UNU ONbBIM

JOCTHXKCHUA KOMIICTCHIIUH

OesimenbHoCmiL))
IIK-2 - CrnocoGeH K oOpraHM3anuy JOKYMEHTHPOBAHHUSA YNPAaBJeHYECKOH /eATeJTbHOCTH B
OpraHM3aluH
UIIK-2.1 - OpraHusyer JAOKYMEHTHpOBaHUE 3HaeT  OCHOBHBIE€  IPHUHIUMBI  JOKYMEHTHpPOBAaHHE
YIIPaBIEHYECKOH JIEATEIbHOCTH B OpPTaHU3aINI YIPaBIEHYECKOW JAEATEIbHOCTH B  OpraHH3alUM  IIpU
OCYIIIECTBIICHUE 3aKYTIOK ;
Ymeer OCYIIIECTBIISITh JOKyMEHTHPOBaHHUE
YIIPaBIIEHYECKOMN ESITENBHOCTH B OPTaHU3AINN
UIIK-2.2 — Ilpumenser uHPOpPMALHOHHBIE 3HaeT OCHOBHI MPUMEHEHUSI WHPOPMAIMOHHBIX CHCTEM B
CHCTEMBI B YIPAaBICHYECKOH JESITENPHOCTH B | yNPAaBIEHYECKOH AEITEIBHOCTH B OPTraHM3AIMU B IIpOLEcce
OpraHu3alIyy; 3JIEKTPOHHBIX 3aKyMOK

YMmeeT mnpuMEHATh HH(POPMANMOHHBIE CHCTEMBI B
YIIPaBIEHYECKON NEATETPHOCTH B OPraHU3aIMH B IIPOIIECCE
3JIEKTPOHHBIX 3aKyIOK;

IIK-5 - CnocofeH ocymecTBJIATh HH)OPMAIHOHHO-CNIPABOYHBIE PA0OThI ¢ JOKYMEHTAMH OPraHU3aIUuu

UIIK-5.1— JeMoHCTpHpYEeT BIIQ/ICHHE 3naer OCHOBEBI BIIAJICHUS WHPOPMAITMOHHBIMHU
HHOOPMAIIMOHHBIMA TEXHOJOTHAMH B paboTe € | TEXHONOTHSMH B PabOTe C TOKYMEHTAaMH 110 OCYLIECTBICHHIO
JOKYMEHTaMH OpTraHHU3aIH| JICKTPOHHBIX 3aKYIIOK M TOPrOB OPraHU3aIHN

Bnageer wHpOpPMAIMOHHBIMH TEXHOJIOTHAMHU B paboTe C
JOKyMEHTaMH TI0 OCYIIECTBIICHNIO 3JIEKTPOHHBIX 3aKyIOK U
TOProB OpraHW3aINN

NIIK-5.2— [Tpumensier nH(pOpManOHHO- 3HaeT OCHOBHBIE MH(OPMAIMOHHO-CIIPABOYHBIE CHCTEMBI
CIIpaBOYHBIE CHCTEMbI B paboTe ¢ JOKyMEHTaMH | B paboTe ¢ JOKYMEHTaMHU OpTaHU3alN
OpraHU3alHH Ymeer TIPUMEHST MH()OPMAIMOHHO-CIIPABOYHBIE

CUCTCMBI B pa60Te C JTOKYMCHTAMU OpraHru3annun




Coaepxxanue TUCHMILINHBI:
Pacnipenenenue Bu10B yueOHOM paOOThI U UX TPYAOEMKOCTHU O pa3zesiaM JAUCHHUIIINHBI.

KonndgecTBo yacoB

A Bueayaut
Ne HaumeHoBanue pa3aenos (Tem) yAHTOpHad OpHast
Bcero pabora
pabora
JI I13 JIP CPC
OCHOBBI KOHTPAKTHOH CHCTEMBI: MPUHIIMIIBI U TPABOBBIE
1{0cHOBBI KOHTPAKTHO# CHCTEMBI 12 2 6 4
CoBpeMeHHbIC METOJIbI JUATHOCTUKH, aHalh3a W PeIICHHS 16 4 6 6
| coManbHO-AKOHOMHYECKUX MPOOJIEM MTPHY IUTAHUPOBAHUE 3aKyIOK
3.|DNeKTpOHHBIN TOPTH: MTPpaBUIIa IPOBEICHUS 14 4 6 4
4 [losTanHoe omnucaHue MNPOBEACHUS NPOLEIYPbl AJIEKTPOHHOTO 18 4 8 6
ayKIMOHa
5 MOHHUTOPHUHT, AayJuT | KOHTPOJIb B KOHTPAKTHOW CHCTEME. 12 5 6 4
' OTBETCTBEHHOCTh 3a HapylIeHHs B cepe 3aKynoK
HTOI'O no pazoenam oucyuniunst 16 32 24
KypcoBast pabora -
ITpomexxyrounas arrecrauus (MKP) 0,3
ITonroroBka K TeKylieMy KOHTPOIIO 35,7
OO011ast TPYI0EMKOCTb I10 JUCIUTUINHE 108

KypcoBsle padoTsl: He npedycmompena
®opMma npoBeieHNs ATTECTALMH 10 JUCHMILINHE: K3AMEH

Astop: KpreutoBa E.M, kaHa. 5KOHOM. HayK, OIIEHT, TOIEHT Kadeaphl OpraHu3aiuy 1
MJITAHUPOBAHUS MECTHOTO Pa3BUTHS



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.B./1B.03.02 HU®POBOE UCTOYHUKOBE/JIEHUE

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpynoemkoctu: 108 yac. = 3 3a4eTHBIC €IUHUIIBI

Heab AMCHUNJIMHBI.

UCCIICIOBATh TEOPETUUYECKYI0 U METOJOJIOTHYECKYI0 OCHOBBI HMCTOYHUKOBEAUECKOTO 3HAHMS,
chopMHpOBaTh TPEACTABICHUS OO0 OCHOBHBIX TMOHATHAX IM(YPOBOrO HCTOYHHUKOBEICHHS,
pa3BUTh HABBIKU aHAJIM3a UCTOYHUKOBEAUYECKHX JIaHHBIX, B T.4. B IUPpoBOoM hopmare.

3agauu AMCHMILINHBIL

- HCCIIEN0BaTh TEOPETUKO-METOJ0JIOIMUYECKYI0 0a3y HAayKH HCTOUYHUKOBEIEHHS M OCHOBHBIX
JTAIOB €€ Pa3BUTUS;

- OCBOUTb OCHOBHBIC IIOHATHS MCTOYHHMKOBEIEHUS, YSICHUTHb IPEACTABICHUS O IOHATHU
UCTOPUYECKHIA, IM(PPOBOI HCTOYHHK;

- 3aKpenuTh NPEACTaBICHUE O CIOCo0ax KIACCU(PUKAIMM UCTOYHUKOB, OCBOUThH CBEJECHUS 00
HMCTOYHMKOBEIYECKOM AaHAIM3€ M CHHTE3€, B LEJIOM O pPOJIM HCTOYHHKOB B COBPEMEHHBIX
peanusx;

- Pa3BUTH HABBIKM HAYYHOH pabOTHI C ICTOYHUKAMU UH(POPMALIUH, B T.4. HHU(PPOBBIMH.

MecTo AuCUMILVIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

Juctummmaa b1.B.JIB.03.02 «IludpoBoe HMCTOYHMKOBEIEHHUE» OTHOCUTCA K bioky
Juctumiuzel (Monynu), GopMUPYEMOM y4aCTHUKOM 00pa3oBaTeNIbHbIX OTHOLIEHUH Moaynb 5
«IOKOHOMHKO-YMPaBICHUYECKUI U NH(GOPMAIIMOHHBII y4eOHOTO IMJIaHa.

JlucuuiuiiHa u3ydyaercs B 7 ceMecTpe Ha o4HOH (opme U Ha 4 Kypce 3a04HOH (HOpPMBI
oOyueHust, Oa3upyercs Ha 3HAaHUSAX, YMEHUSAX M HaBbIKaX, MOJYYEHHBIX Ha TpeX Kypcax
NOArOTOBKU. B cBol ouepenb oOHa oOecrieunBaeT H3Y4YEHHUE CIEAYIOMMX JUCIUIUINH!
ONEKTPOHHBIE apXWBBl W AapXUBHBIM ayTCOPCHHI, BepcTka IOKyMEHTOB U PEAAKTOPCKUE
cuctembl, OCHOBbI HH(POPMALIMIOHHOTO NMPEANPUHUMATENHCTBA U JIP.

VYuebHas nporpamma aucuuIuinHel «L{udpoBoe ncTOUHNKOBEACHUE» MPETyCMaTPUBAET
MPOBECHUE 3aHATUH B (GopMe JEKIUM, TPaKTUYECKUX 3aHaThii. OHa TOATOTOBIIEHA B
COOTBETCTBUM TPeOOBaHUAMH, NpeaAbsABIeHHbIMU ¢ TpeboBanusMu OI'OC BO 3++. [loctuxkenue
LIEJIM COMPOBOXKIAETCS PACKPBITHEM Iepesl CTyJeHTaMH (pyHAaMEeHTaJIbHBIX 3HAHUM B 00JacTsIX
CBSI3aHHBIX C IPUMEHEHHEM LU(POBBIX HCTOUYHUKOB, KOTOpBIE BCIIEACTBHUE HENPEPHIBHOTO
OOHOBJIEHUSI U M3MEHEHHUS B allllapaTHBIX CPEICTBAaX HAXOMAAT BaKHOE MECTO B (POPMUPOBAHUU
UH(POPMALIMOHHO- TEXHOJOIMYECKOro MOTEHIMAaIa MPEANpUsATHs, 4TO OOECHeYuT MPOYHOE U
CO3HATEJIbHOE OBJIAJIEHUE CTYJEHTaMH OCHOBAMHU 3HAHHIl O Ipoleccax MOJIy4YeHHs, XpaHEHUs,
nepeaayy u npeoOpa3oBaHust HHPOPMAITUH.

3HaHMS ~ QJITOPUTMOB U  BCIIOMOTATENbHBIX  HMHCTPYMEHTOB IOMCKa, OTOOpa,
CTPYKTYypH3alMu MH(POPMAIMK Ul BBINOJHEHHUS NMPO(PECCHOHATIBHBIX 33a7au HEOOXOJUMO s
ycnexa Jro0oro crnenuanucta B cdepe TOKyMeHTOBeldeHHs M apxuBoBedeHus. [lepen
CTYJACHTAaMH PaCKpbIBAIOTCS 3HAYeHHMs WH(GOpMAlMK B PAa3BUTUU COBPEMEHHOTo obmiectBa. B
xoJle OOy4eHHs CTYAEHTHI JOJDKHBI HAyUUTHCS CO3HATENIbHO W PallMOHAIBHO HCIOJIb30BATh
BO3MOXXHOCTH, TPEAOCTABISIEMbIE KOMIBIOTEPHONM TEXHHUKOH, M peleHHus Pa3HOOOpa3HbIX
yIpaBIE€HYECKHUX 3a/1au.

TpeOoBaHMsI K YPOBHIO OCBOCHUS U CIUTIIMHbBI
W3ydyenune naHHOW y4eOHON MUCIMILTUHBI HAIMpPABICHO Ha (OPMUPOBAHHE Y OOYyYArOIIUXCS
CIEAYIOIUX KOMIETEHIIHI:



KOZ( 1 HAUMCHOBAHUEC UHAUKATOPA
JOCTHIXCHUA KOMIICTCHIIMNA

PC3yJ’II)TaTI>I 06y‘I€HI/I${ 0 AUCHUIIIINHC

IK-5 Crioco6eH ocymecTBIsITh HHOOPMAIIMOHHO-CITPABOYHBIC PA0OTHI C TIOKYMEHTAMH OpTraHU3aIluu

IIK — 5.1. IleMoHCTpHUpy€ET BIaJcHHUE
MH()OPMAMOHHBIMA TEXHOJIOTUSIMHA
B paboTe ¢ JOKyMEHTaMu
OpraHu3aIyH.

3HaeT NMpUHOUOBI paboTHl MH(OOPMAIIMOHHBIX TEXHOJOTHH MJIS IIOWCKA,
0oT160pa, 00pabOTKN MHU(PPOBBIX UCTOYHUKOB M JTUTEPATYPHI

YMeeT HCHONb30BaTh HH(DOPMAIMOHHBIX TEXHOJOTHH Ui IIOWCKA,
0100pa, 00paboTKK IM(PPOBBIX UCTOYHUKOB U JINTEPATYPEI

Braneer HaBbIKaMM HCIHOJNB30BaHUS WHPOPMAIIMOHHBIX TEXHOJOTHH JUIs
MOUCKa, 0TOOpa, 00pabOTKU LUPPOBHIX HCTOUHHKOB H JINTEPATYPbI

IIK - 5.2. IIpumensier
nH(pOpMaMOHHO-CIIPAaBOYHbIC
CHCTEMBI B paboTe ¢ JOKyMEHTaMu
OpraHu3aIuu

3Haet MCTOAbI pa6OTI>I C pa3jiM4YHbIMU I/IHq)OpMaHI/IOHHO-CHpaBO‘-IHBIMI/I
CHUCTCMaMM J1JIs1 BBIIIOJIHCHU A HpO(l)eCCI/IOHaHLHLIX 3aJa4

YMeeT ucnoiab30BaTh pa3JInvIHbIC I/IH(l)OpMaHI/IOHHO-CHpaBO‘-IHBIe CHUCTCMBI
J1JIA BBIIIOJTHCHU A HpO(i)eCCI/IOHaHLHI)IX 3ajga4d

Bnaneer HaBbIKaMH HCIIOJIb30BaHUA I/IH(l)OpMaHI/IOHHO-CHpaBO‘-IHI:IX
CHUCTCM JJI1 BBINTOJIHCHUA HpO(l)eCCI/IOHaHLHI)IX 3aga4

Conep:xanue IMCUMILTHHBI

PacnipeneneHue BUIOB y4eOHOM paOOThI M UX TPYJOEMKOCTH TI0 pa3JiesiaM IUCIUILTHHBI.
OO6mias TpyJ0€MKOCTh JUCIUIUIMHBI cocTaBisieT 3 3a4. ef. (108 yacoB), ux pacupeneiacHue mo
BUJIaM Pa0OT MPEICTABICHO B TaOJIHIIC

Bua pa6or

Bceero dopma 00yueHus
4acoB O4Has 3a04yHas
7 cemecTp 8 4xypc

(108) ceMecTp (108)

KonTakTHas pabora, B TOM 4ucJje:

AyauTOpHbBIE 3aHATHS (BCEro):

3aHsATHS JEKIIMOHHOTO TUTIA 16 4
JlaboparopHble 3aHATH

3aHATHUSI CEMUHAPCKOTO TUIA (CEMUHAPBI, 30 8
MPAKTUYECKHE 3aHSITHSI)

HNnas koHTaKkTHasA padora:

KonTpons camocrositenbaoi padotsl (KCP)

[Tpomexxyrounas arrecranus (MKP) 0,3 0,3
CamocrositesibHast padoTa, B TOM 4HcIe: 24 87
Kypcosas paboma/npoexm (KP/KII) (nodcomoska)

Konumponvnas paboma

Peghepam/acce (noocomoska) 6 6
Camocmosimenvhoe uszyueHue pa30eﬂ06, 81

CcamMono02omogKa (npopabomxa u nogmopernie
JIEKYUOHHO20 MAMEPUANA U MAMEPUATA YHEOHUKOS U 12
YUeOHbIX ROCOOULL, NOO20MOBKA K 1AO0PAMOPHBIM U
NPAKMUYECKUM 3aHMUSIM, KOJJLOKGUYMAM U m.0.)

[TonroroBKa K TEKyleMy KOHTPOJIIO 6 27

KonTpoJnb:

[ToaroToBKa K 3K3aMeHy 35,7 8,7

Oo6masi Tpy10eMKOCTh yac. 108 108
B TOM YHCJIE 12,3
KOHTAKTHAA 48 3

padora

3a4. e 3 3




Paznenbl (TeMbl) AUCIMIUIMHBI, H3y4aeMbie B 7 ceMecTpe (ouHas hopma)

KonuuecTBo yacoB

Aymropras Bueayauro

Ne HauMeHOBaHHE pa3iesioB (TeM) Beero pa6ota pggiﬂm

JI | 1I3 JIP CPC

1 2 3 4 5 6 7
PA3JIEJI | OcHOBBI IM()POBOT0 HCTOYHUKOBEICHUS

1. |Hayka HCTOYHHKOBECHUS. 8 2 4 2

5 DTarnbl HCCIIe0BATEIBCKOIM paboThI HAJ 8 5 4 5
HMCTOYHUKAMHU.

3. |Hayunsie nHpOpPMAIIMOHHBIE PECYPCHI. 12 | 2 6 4

4. \MadopmMaiimoHHbIe peCypChl MEHEIKMEHTA. 12 | 2 6 4
PA3JIEJI Il CipaBOYHO-1TOMCKOBBIE CHCTEMBI
[Tpunanumne! knaccudukauu nuapopmanuu. [louck u

5. |o6paboTka HHPpOPMAIMH B IJICKTPOHHBIX apXHBaX U 12 | 4 4 4
KOMITBIOTEPHBIX CETHX.

6. [TouckoBbie HHTEpHET-CUCTEMBI. [IpHHITUIIBI UX 101 2 4 4
paboTHL.

7. [NHpOpManmOHHO-TIONCKOBBIC SI3bIKU. 10 | 2 4 4
UTOI O no pazdenam oucyuniurvl 72 | 16 | 32 24
KonTpons camoctositensHol padotsl (KCP)

[Tpomesxxytounas arrecrauus (MKP) 0,3
IToaroroBka K TEKyIieMy KOHTPOJIFO 35,7
OO6m1ast TpyA0EMKOCTh MO JTUCHHUILIINHE 108
Pazgensl (TeMbl) AUCHUIUIMHBI, U3y4aeMble Ha 4 Kypce (3aouHas Gpopma oOydeHus1)
KomndgecTBo yacoB
Bueayaur

Ne HaumenoBanue pazaenos (Tem) Beero Ay;l:g;[; Had op}i]a;{

pabota

J | 113 JIP | CPC

1 2 3 4 5 6 7
PA3JIEJI | OcHOBBI IH()POBOTO HCTOUYHUKOBEICHHUSI

1. |Hayka uCTOYHMKOBEAECHHUS. 11 | 1 10

2 Oranbl HCcCIe10BaTENbCKON paboThl HaJ 13 | 1 2 10
HCTOYHUKAMH.

3. |Hayunsle uH(OpMaIIMOHHBIE PECYPCHI. 19 2 17

4. |MuadopMamoHHbIe peCypChl MEHEKMEHTA. 20 20
PA3JIEJI Il CipaBOYHO-TIONCKOBBIE CHCTEMBI
[Tpunuune! knaccuduxanuu nadopmanuu. [ouck n

5. |ob6paboTka MH(OPMAIH B SJIEKTPOHHBIX apXUBaX U 13 | 1 2 10
KOMITHIOTEPHBIX CETSIX.

6. [TouckoBble HHTEpHET-CUCTEMBI. [IpMHIIUTIBI UX 13 | 1 5 10
paboTHI.

7. |MudopMalinoOHHO-TIOUCKOBHIE SI3BIKH. 10 10
UTOIO no pazdenam oucyuniurvl 9 | 4 8 87
KonTpons camocrositenbaoi padotsl (KCP)

[Tpomexxyrounas arrecranus (MKP) 0,3
[ToaroToBKa K TEKyLeMy KOHTPOJIIO 8,7
OO0m1as TpyJ0OEMKOCTh 1O TUCIUIINHE 108




[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTus / cemuHapsl, JIP — maGopatopHbie
sansaTus, CPC — camocrositenpHas paboTa CTyIeHTa

KypcoBbie padoThl: HE IPETYCMOTPEHBI

®opma npoBeeHUs ATTECTAIUM M0 JUCHHUILINHE: YK3aMEH

ABTOpBI: JIOIIEHT Kadeapbl 00IIero, CTpareruiyeckoro, MH(MOPMAIMOHHOTO MEHEIKMEHTa U
OM3HEC-TIPOLIECCOB, KAHAMAT IKOH. HayK, TOoLeHT MupouHudyeHko M.A.,

CTapmMid  mperojaaBaTeNb  Kadeapbl  o0IIero,  CTpaTeru4ecKkoro,  HH(OOPMAIMOHHOTO
MeHEKMEHTa 1 Ou3Hec-tiporieccoB Jlerkuna J[.A.



AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI
b1.B./1B.04.01 PEOEPUPOBAHUE U PEJAKTUPOBAHUE HAYYHbBIX TEKCTOB

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpynoemkoctu: 144 yac. = 4 3aueTHbIC €IMHUIIBI

Heab AMCHUNJIMHBI.

O3HAKOMUTH CTYJICHTOB CO CIEHU(PHUKOW YCTHOH M NHUCHbMEHHOW HAyYHOM KOMMYHUKAIHH,
00I11eTeOpeTUYECKUMH BOIIpOCaMU pedeprupOBaHUs U PENAKTUPOBAHMs HAYYHBIX TEKCTOB H
chopMHpOBATh NPAKTUYECKHUE HABBIKA M YMEHHUS Pa0OTHI C HAYYHBIMU TEKCTaMHU.

3apaum QAU CHUIIHHBI:

- cdopMupoBaTh 3HaHUS O TpPeOOBAaHUAX K CTPYKType, COAEpKAHHIO, BepOATBLHOMY,
HEeBepOATbHOMY U TEXHHYECKOMY O(OPMIICHUIO HAYYHBIX TEKCTOB,;

- copMHUpOBaTH YMEHHSI M HaBBIKM MHUCHbMEHHON M YCTHOM PEUYEBOM IEATEIHHOCTU B HAYYHOM
KOMMYHUKAIUH;

- 3aKPENUTh HAaBbIKU KYJbTYpPbl YCTHOM M MUCbMEHHOM HayYHOM peuH, a TaKKe 3THUKU HAy4YHOU
peuu.

MecTo AuCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Jucrunuaa b1.B.JIB.04.01 «PedepupoBanue u pegakTUpOBaHHWE HAYYHBIX TEKCTOBY»
otHocuTcs K bioky Jucuummmubel (Momyiu), GopMUpyeMON y4YaCTHHUKOM OOpa3oBaTENbHBIX
oTHoIeHNH Moayib 5 « 9KOHOMUKO-YIIpaBiIeHYECKH U HH(POPMAIIMOHHBIIN y4eOHOTO IJIaHa.

JlucuumiuHa u3ydyaercst BO 2 ceMecTpe Ha ouHOil gopme U Ha 1 Kypce 3a0uHOi popmbl
oOyueHust, OazupyeTcss Ha 3HAHMIX, YMEHHUSAX M HaBBIKaX, MOJYYEHHBIX Ha HEPBOM Kypce
NOArOTOBKU. B cBol ouepenb oHa oOecrieunBaeT M3Y4YEHUE CIEAYIOMIMX JUCIUIUINH:
JlokyMeHTOBeIeHHE, Y TIPaBIEHUE 3JIEKTPOHHBIMU TIOKYMEHTAMH U KOPIIOPAaTUBHBIM KOHTEHTOM,
NHpopMallnoHHO - JOKYMEHTAallMOHHOE O0ecleueHHe IMPeICTaBUTEIbHBIX OpraHOB BIAcTH U
YIPaBIEHUS U JIp.

VYyeOnas nporpamma nucuuiuinasl 51.B.J[B.04.01 «PedepupoBanue u perakTupoBaHHe
Hay4YHBIX TEKCTOB» IpPEAyCMAaTPUBAET IMPOBEACHUE 3aHATUH B (oOpMe JIEKUUH MPaKTHUYECKHX
3aHsaTMH. OHa TOATOTOBIIEHA B COOTBETCTBUM TPEeOOBAaHUSMHU, NPEIbSIBICHHBIMU C
tpeboBanusimu OI'OC BO 3++. JlocTwkeHHE ILEeTH COMPOBOXKIAETCS PACKPBITUEM Tepen
CTyJeHTaMH (yHIaMEHTAJIbHBIX 3HAaHUM B 00JACTSIX CBSI3aHHBIX C INPUMEHEHHEM OCHOB
pedepupoBaHus M pPEJAKTHUPOBAHMS HAYYHBIX TEKCTOB, KOTOpPbIE B COBOKYIHOCTH C
HENpephIBHBIM OOHOBJICHUEM M U3MEHEHUSIMU B allllapaTHBIX CPEACTBAX HAXOMAT Ba)KHOE MECTO
B (QopMHpOBaHUMU HHGPOPMALMOHHO- TEXHOJOTMUECKOro NOTEHIMada NPEANPHUSITHS, YTO
o0ecneuuT MpOYHOE M CO3HATENIbHOE OBJIAJCHHE CTYIAEHTAMHU OCHOBAMHU 3HAHHUI O mpoleccax
NOJIy4YeHHUsI, XpaHEHUs, epeay U mpeoOpa3oBaHust HHGOpMAIUH.

3HaHue cnenuuKd MOJrOTOBKM HAyYHBIX TEKCTOB M UX pedepupoBaHHs HEOOXOIUMO
JUId ycrexa Jo0oro cnenuaigucra B cdepe JOKYMEHTOBEIEHUS M apxuBoBeleHus. llepen
CTYJI€HTaMH PacKpBIBAIOTCS 3HAYeHMs] MHQOpPMAIMK B Pa3BUTHH COBPEMEHHOro ooOuiectBa. B
X0Jie OO0y4eHHUsl CTYJEHThl JOJKHBI HAYYMTHCS CO3HATEIbHO M PALHOHAIBHO HCIIOJIB30BaTh
BO3MOXXHOCTH, MPEIOCTaBIIsIEMble KOMIIBIOTEPHOW TEXHUKOM, JUIsl pelIeHUs pa3HOOOpa3HbIX
YIPaBIEHYECKHUX 3a]au.

TpeOoBaHNs K YPOBHIO OCBOCHUSI TUCIHILIMHBI
W3ydyenue naHHOM y4eOHOI AMCLUMILIMHBI HAIpaBlIeHO Ha (OPMHUPOBAHHME Yy OOYHAIOIIHUXCS
CJIEYIOIINX KOMIIETEHIINMN:



Kon 1 HaumeHoBanue
HHANKATOpa JOCTHXKCHUSA
KOMIICTCHIINH

P C3YyJIbTAaThbL 06y‘l€HI/ISI IO JUCHUILIINHE

YK-1. CrnocoOeH oCymecTBIsTh MOWCK, KPUTUYECKUI aHAIW3 W CHHTe3 HH(OpMaluu, MPUMEHSTH
CHCTEMHBII OIXO AJIsl pEIICHHs NOCTaBJICHHbIX 3a/1a4

NYK-1.1. OcymecTBsier
IIOUCK HEOOXOIMMOM
uHGOPMAIUH, OTIHPAsICh HA
pe3yIbTaThl aHATN3a
ITOCTaBJICHHOM 3a1a4H

3HaeT WCTOYHUKU HAay4yHOH HMH(OpMAlMU [JIsI COCTaBJIECHHsS Hay4IHBIX
TEKCTOB M UX pedepupoBaHHsL.

YMeeT OCYHIECTBIIATh MOWCK HAYYHOH WH(OPMAIMU IJIT COCTABIICHUS
HAyYHBIX TEKCTOB M HX pedeprpoBaHus

Brageer HaBbIKOM mepepabOTKy HH(MOPMAIINH AJIST COCTABICHHUS HAy9IHBIX
TEKCTOB M UX pedepupoBaHmsl

NYK-1.2. Beioupaet
ONTUMAJIbHBIM BapUaHT
pelIeHus 3a1a4H,
apryMEeHTUPYS CBOW BHIOOD

3naer cnenn(UKy OCHOBHBIX peQepUpOBaHUS W PEAAKTUPOBAHMS
HaY4HbIX TEKCTOB

YMeeT MpuMeHATh IprueMbl pedeprupoBaHHAS M PEIaKTHPOBAHUS HAYIHBIX
TEKCTOB

Brnaneer HaBbikaMu pepepupoBaHisl U peIaKTUPOBAHUSI HAYYHBIX TEKCTOB

Conep:xkaHue IMCHUTIMHBI

Pacnipenenenne BugoB y4eOHOI pabOTHI M X TPYIOEMKOCTH IO pasjenaM AUCIHUILTHHBL
O61mas Tpy40EMKOCTh AUCHUILINHBI cOCcTaBisAeT 4 3a4. ell. (144 yaca), Ux pacnpeneieHue mno
BHU/IaM pa0oT MPEJICTaBICHO B TAOJIHUIIE

Bun pabor Bcero dopma 00ydeHHUsI
4acoB OYHasI 3a04Has
1 1 xkypc
1 cemectp | cemectp (144)
(144)
KonrTakTHas padora, B TOM 4ncje:
AyauTopHbIe 3aHATHSA (BCEro):
3aHATHS JICKIIMOHHOTO TUIIA 16 4
JlaboparopHble 3aHATH
3aHsTHSI CEMUHAPCKOTO TUIA (CEMUHAPBI, 32 6
MPAKTUYECKHE 3aHSITHSI)
HNnas koHTaKkTHasA padora:
KonTpons camocrositensHoi pabotsl (KCP)
[Tpomexyrounas artectanus (MKP) 0,3 0,3
CamocrosiTejibHasi paboTa, B TOM YHCJIe: 60 125
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Koumpoavnas paboma
Peghepam/scce (noocomoska) 10 10
Camocmosimenvhoe uszyueHue pa30eﬂ06,
CcamMono02omogKa (npopabomxa u nogmopernie
JIEKYUOHHO20 Mamepuajia u mamepuaa yqe6Hu1<03 u 44 85
YUebHbIX nOCobUll, NOO20MOBKA K 1AO0PaAMOPHbIM U
NpaKmuvyeCKuM 3aHAmMUAM, KOJJIOKBUYMAM U WI())
[ToaroToBKa K TEKyIIeMy KOHTPOJIIO 6 30
KonTpoJb:
[ToaroToBKa K 3K3aMeHy 35,7 8,7
O01as Tpy10eMKOCTh yac. 144 144
B TOM YHCJIe
KOHTAKTHAA 48 3 10,3
padora




| 3au. ex | | | 4 | 4

Pazgenbl (TemMbl) AUCHUIUIMHBI, H3y4aeMbIe BO 2 cemecTpe (ouHas popma)

KomndgecTBo yacoB

AynutopHas Breaymuro
HaunmenoBanue pasnenos (Tem) Beero pa6ota pHas
pabota
JI | 1I3 JIP CPC
2 3 4 5 6 7

Hay4nas koMMyHuKkanus. Y CcTHas ¥ NMCbMEHHas 16 | 2 4 10
Hay4Has KOMMyHuKauus. HayuHblil cTuiib.
Bupl HayYHBIX TEKCTOB M TpeOoBaHus K HUM. Jloruka,
CTPYKTYypa, HHPOPMATHUBHOCTD, 1IEJIbHOCTD, CBSI3HOCTb, 16 | 2 4 10
IUIOTHOCTh HAyYHOT'o TeKcTa. CTepeOTUIIHbIE €AMHUIIBI
B HaYYHBIX TEKCTaX.
[ToaroroBka, HanMcaHWe TE3UCOB U HAYYHBIX CTaTEH.
Kypcosas pabota. Texuuueckue TpeOOBaHUS K 16 | 2 4 10
Hay4dHbIM TekcTaM. [IpencraBnenue rpaduyeckoit
nHbopmanmu. PerakTupoBanne HayYHbBIX TEKCTOB.
[IpencraBnenue HayuHoro goknaaa. Ctpareruu
pedeBoro Bo3eicTBus. B3anmoelictBrue BepOaIbHBIX 18 5 6 10
1 HeBepOaTbHBIX KOMIIOHEHTOB MIPH BBICTYIIJICHHH C
HAy4YHBIM JOKJIAJIOM. DTHKAa HAYYHOI'O JOKJIAJa.
AHHOTHpOBaHHE U pedepupoBaHe HAYYHOTO Tekcra. | 22 | 4 8 10
JImyHOCTH peakTopa, €ro UHCTPyYMEHTapUil Ipu 20 | 4 5 10
paboTe ¢ HayYHBIMH TEKCTAMH.
UTOI'O no pazdenam oucyuniurvl 108 | 16 | 32 60
KonTpons camoctositensHoi padotsl (KCP)
[Tpomexyrtounas arrectauus (MKP) 0,3
[ToAroTOBKA K TEKYIIEMY KOHTPOJTIO 35,7
OO6m1ast TpyA0€MKOCTh MO JTUCHUTIIINHE 144

Pa3nens! (TeMbl) TUCIUIUIMHBL, H3y4aeMble Ha 1 Kypce (3aouHas popMa oOydeHus)

KonmaecTBo gacoB

Bueayaut
AynutopHas

HaumeHoBanwme paznenos (Tem) B aGora opHas

cero p pa6ota

JI I13 JIP CPC
2 3 4 5 6 7
JInyHOCTH penakTopa, €ro HHCTpyYMEHTapUil IpH 11 | 1 10

paboTe ¢ TEKCTAMH.

Haqua;[ KOMMYHHKaIU. YcTHAg U mucbMeHHasa 16 1 15

Hay4Hasi KoMMyHuKauus. Hayunslii cTuiib.

Bubl HaydHBIX TEKCTOB U TpeOoBaHUS K HUM. Jloruka,
CTPYKTYpa, UHPOPMATUBHOCTb, LI€TBHOCTb, CBI3HOCTH, 3| 1 5 20
IUIOTHOCTh Hay4yHOTro TekcTa. CTepeoTUITHbIE €AMHULIBI
B HAyUYHBIX TEKCTaX.

[ToaroroBka, HAMMCaHKWE TE3UCOB M HAYYHBIX CTATEH.

KypcoBast pabora. TexHuueckue TpedOBaHUS K 23 1 2 20

Hay4HbIM TekcTaMm. [IpeacraBnenue rpadudeckoit
uHpopmanuu. PenakTipoBaHne HAyYHBIX TEKCTOB.

32 2 30




[TpencraBnenue HaydyHoro noknaaa. Ctpareruu
6 pedeBoro Bo3aencTBus. B3anmoselicTBre BepOaabHbIX 30 30
" |1 HeBepOAITBHBIX KOMIIOHECHTOB TIPH BBICTYTLIICHHUH C
HAYYHBIM JIOKJIAJOM. DTHKA HAYYHOT'O JIOKJIAJIa.
UTOI'O no pazdenam oucyuniunsl 135 | 4 6 125
KoHnTtpoib camocTositenbHOM padoThl (KCP)
[Tpomexxyrounas arrecrauus (MKP) 0,3
[ToaroToBKa K TEKyIeMy KOHTPOJIO 8,7
OO6m1ast TpyJOEMKOCTh IO TIUCHUILINHE 144

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3aHsATus / cemuHapbl, JIP — maboparopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyAeHTa

KypcoBbie padoThI: HE [TPe1yCMOTPEHBI

®DopMa NpoBeICHUs ATTECTALUM M0 JMCUHMIIHHE: YK3aMEH

ABTOpBI: JTOLIEHT Kadeapbl oOIIero, CTpaTeruvyeckoro, MHGOPMALMOHHOTO MEHEIKMEHTa U
OHM3HEC-TIPOLIECCOB, KaHAMIAT 3KOH. HAyK, TOLeHT MupouHudeHko M.A.,

CTapmMii  mpernogaBaTeN b — Kadeapsl  00IIEro,  CTPATErHYecKoro, HHQPOPMAIIMOHHOTO
MEHeKMEHTa U OusHec-mpoieccoB [etkuna J[.A.



AHHOTANUA padoyeil MPOrpaMMbl AUCUUNIMHBI
b1.B./1B.04.02 CTUJIMCTUKA U JIMTEPATYPHOE PEJAKTUPOBAHUE

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem Tpynoemkoctu: 144 yac. = 4 3aueTHbIC €IMHUIIBI

Heab AMCHUNJIMHBI.

03HAKOMUTH CTYJICHTOB C OOIIETCOPETHUYECKUMHU BOMPOCAMU CTUIUCTHKH W JIUTEPATYPHOTO
penakTupoBaHUs U cHOPMUPOBATH MPAKTHUYECKHE HABBIKM U yMEHUS PaOOThl C KOHKPETHBIMU
TEKCTaMHU.

3amaum QUCHUILIMHBI

- ICCJIEIOBATh CHCTEMY CTHIIMCTUYECKUX KATErOPHid K METOJIMKY CTHIMCTUYECKOTO aHaIN3a,;
- TpopaboTaTh 0COOEHHOCTH (PYHKIIMOHAIBHBIX CTUJIEH PYCCKOTO SI3bIKa;

- 3aKPENUTh HABBIKH Pa0OTHI C OCHOBHBIMU [TPUEMaMU JIUTEPATYPHOTO PEAAKTHPOBAHUSL.

MecTo AMCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

Hucuummuuaa b1.B.J1B.04.02 «Crunuctuka ¥ JIUTEpaTypHOE  PpEIaKTUPOBAHUE)
otHocutTcss K broky Jucuummunsl (Moaynun), GopMupyemMoil y4acTHUKOM 00pa3oBaTelbHBIX
oTHomeHHH Moayib 5 « JKOHOMUKO-YIIPaBICHYECKH U HH(POPMAITMOHHBIN y4eOHOTO IJIaHa.

JlucuuiuinHa U3ydaeTcst BO 2 ceMecTpe Ha O4HOl ¢gopme u Ha 1 Kypce 3a0uHOM (opMbI
oOyueHus, Oa3upyercs Ha 3HAHMSIX, YMEHHUSX M HaBbIKax, IOJIyYEHHBIX Ha IEPBOM Kypce
HOArOTOBKU. B cBOIO ouepenpr oOHa oOecneuumBaeT M3y4YEHHE CIEAYIOIUX JUCLMIUIMH:
JlokyMeHTOBeieHHE, Y TIpaBIE€HUE 3JIEKTPOHHBIMH JTOKYMEHTaMHU U KOPIIOPATUBHBIM KOHTEHTOM,
NHpopMallMOHHO - JOKYMEHTALMOHHOE OOECleYeHHEe INpe/ICTABUTEIbHBIX OPraHOB BIIACTH U
YIOpaBIEHUS U JIp.

VYuebnas mnporpamma aucuuiuiiael b1.B.J1B.04.02 «Crunuctika W JIMTEpaTypHOE
peAaKTUpOBaHUE» MpeayCMaTpUBAET IMPOBEIEHUE 3aHATUH B (opMe JEeKUUH, MPaKTUYECKUX
3aHATMH. OHa TMOJArOTOBJIEHa B COOTBETCTBUM TpeOOBaHMUSAMH, TPEABABICHHBIMU C
tpeboBanusimu O®I'OC BO 3++. JlocTukeHHE I1I€TH COMPOBOXKIAETCS PACKPBITHEM TEpe.
CTyACHTaMH (YHIaMEHTAIbHBIX 3HAaHMH B 00JAacTAX CBS3aHHBIX C MPUMEHEHHEM OCHOB
CTWJIUCTUKU U JIUTEPATypHOrO PENAaKTHUPOBAHMS, KOTOPhIE B COBOKYIHOCTH C HENPEPBHIBHBIM
OOHOBJICHMEM M M3MEHEHUSIMH B AaNNapaTHbIX CpPEACTBAaX HAXOAAT BaXHOE MECTO B
¢dopMupoBaHUM HUHGOPMAIMOHHO- TEXHOJOTMYECKOr0 TOTEHUHUaNa MNPEeanpUsTUs, 4YTO
o0ecreynT MpoYyHOE U CO3HATEIbHOE OBIAJEHHE CTYAEHTAaMHM OCHOBAMM 3HAHMH O mpoleccax
MOJTy4€HUsl, XpaHEHHUs], Iepelauu U peoOpa3oBaHus HH(OPMALIUH.

3HaHue crneuu(UKd CUCTEMbl CTHIIMCTUYECKUX KaTeropui, METOJUKU CTUIMCTUYECKOTO
aHaJM3a M JTaloB pPabOTbl C OCHOBHBIMU MPHEMAMM JINTEPATYPHOTO peAaKTUPOBAaHUS
HE00X0IMMO IS ycrexa JH000ro crenuanucTa B cepe JOKYMEHTOBEICHUS U apXUBOBEICHHUS.
[lepen cryaeHTaMu pacKpbIBalOTCS 3Ha4YeHHs WHGOpPMAlKMKW B Pa3BUTUU COBPEMEHHOTO
oOmectBa. B xome oOyuyeHMs CTYAEHTBHI JTOJDKHBI HAYYHMTHCS CO3HATENbHO U PallMOHAJIBHO
UCIIOJIb30BaTh BO3