MuHucTepcTBO HayKH U BhICIIETo oOpa3oBanus Poccuiickoit deneparuu
denepalibHOE rOCYAAPCTBEHHOE OI0KETHOE 00Pa30BATEIBHOE YUPEKIEHUE BBICLIETO
00pa3oBaHUs
«Ky0baHckuil rocy1apcTBEHHbII YHUBEPCUTET»

@daxybTET yIpaBICHUS U IICUXOJIOTUU

YTBEP)I{IIAIG

ngpeKTop no’ y%eﬁﬁon pabore,
“{atnay m@pa:aoaagmﬂ [epBbIH

phoesion

"“ (o] :r",..
._,1.1"\ Tl a '..:,.' Frg,
4 :nddnucu i

«_ 20%  thas? 2020r.

PABOYAA INTPOT'PAMMA JUCHHUIIVIMHBI (MOAYJIA)

b1.B./1B.16.02 PBIHOK CUCTEM JJEKTPOHHOI'O
JOKYMEHTOOBOPOTA

Hamnpasnenue noaroroBku: 46.03.02 JlokymenmosedeHnue u apxusogeoenue

Hamnpasnennocts (ipoduib): Opeanusayuonrnoe npoekmuposarue
OOKYMEeHMAaYUOHHO020 0becnedenus: YNpaeieHus 8
opeanuzayuu

[IporpamMmma MOATOTOBKU: aKaA)eMuuecKas

dopma 00yUdeHUS: 3a0UHA

KBanudukauus (crenenb) BEITYCKHUKA: OAKAIA8D

Kpacuomap 2020



Pabouas mporpamMmmMa AMCHMIIIMHBI PBIHOK CHCTEM 3JEKTPOHHOTO JTOKyMEHTOO00OpOTa
COCTaBJICHA B COOTBETCTBUU ¢ DenepaabHBIM TOCYIAPCTBEHHBIM 00pa30BaTEIbLHBIM
CTaHAAPTOM BBICIIETO O0Opa3oBaHWs 10 HampasieHuio moarotoBku 46.03.02
JlokyMeHTOBeIcHHE U apXuBoBeAeHUE (Mpoduis: OpraHu3alioOHHOE MPOSKTUPOBAHUE
CUCTEM JOKYMEHTAIIMOHHOTO O0ECTICUCHHUS yIIPABIICHIS )

Ilpozpammy cocmagun:

[Iporpammy cocTaBui:

A.II. CaBueHko, TO1IeHT Kadeapsl, PyKOBOIUTEITH MaFI/ICTepCKOI/I MPOrpaMMBbl,
KaHAuAaT GU3UKO-MAaTEeMaTUYECKUX HAYK, IOLEHT

Pabouast mporpamMma AHMCHMIUIMHBI YTBEpXJAE€HAa Ha 3acelaHud Kadeapbsl o0Iiero,
CTpaTeru4ecKkoro, MHGOPMaIMOHHOTO MEHEPKMEHTa U OU3HEC-TIPOIIECCOB
npoTtokod Ne 9 ot «22» mast 2020 r.

3aBenyromuii kadenpont Epmonenko B.B.

PaGouas mporpamma oOCyXIeHa Ha 3aceIaHuH Kaeapbl
(BBITTyCKarOIIEH)
npotokoa Ne 9 ot «22» mas 2020 r.

3aBenyromuii kadeapoi (Beimyckaromieit) Epmonienxo B.B.

VTBepkAeHa Ha 3acelaHiK YIeOHO-METOAMYECKON KOMHUCCHH (paKynLTeTa yIpaBJICHUS
Y TICUXOJIOTHH
npoTtokod Ne 6 oT «25» mast 2020 r.

[Tpencenarens YMK daxynbrera Hlno0yns E.FO.

Penenzentnr:

bounmapera Mapuna liBaHOBHA, HayaldbHUK OTJAENAa CIY>KEOHON TEPEHUCKU
agMuHucTpanuu KpacHogapckoro kpas

Psi6uenko Hartanbss AHaToJIbeBHA, KaHM. IMOJUT. HAyK, JOIEHT Kadeaphbl COIHUAIbHON
paboT1el KyOaHCKOTo rocy1apCTBEHHOIO YHUBEPCUTETA



1. HEJIN U 3AJAYN U3YUYEHUSA JUCHUIIJIMHBbI

1.1 Hean aucHMNJINHBI

OcHoBHOM OCJIbIO AUCHUIIIIMHBI ABJIACTCA IIOATOTOBKA cnymaTeneﬁ II0 OCHOBHBIM
BOIIpOoCaM TCOPUHN U ITPAKTHKU I/IH(I)OpMaHI/IOHHOFO MAapKCTHHI'a U UCCJICTOBAHUA PbIHKA
I/IH(bOpMaHI/IOHHBIX CUCTEM JJICKTPOHHOI'O I[OKYMCHTOO60POT&.

[lenn n3y4eHUs TUCUMIUIMHBIL:

1) (opMupOBaHHE HAy4yHOrO MPEACTABICHHE O 3aJadax, MeTojax u
MHCTPYMEHTAX UHPOPMAIIMOHHOTO MAPKETHHTa,

2) OpUOOpEeTEHNE 3HAHUW O COBPEMEHHOM COCTOSHUM M MEPCIEKTHBaX
Pa3BUTHS pbIHKA HHPOPMALMOHHBIX cucTeM D/I;

3) NpUOOpPETEHUE TMPAKTUYECKUX HABBIKOB PabOThl C  KOHKPETHBIMHU
IIPEICTAaBUTENSIMHA CUCTEM JIEKTPOHHOTO TOKYyMEHTOO00pOTa OpraHU3aluy.

JlucuumiHa paccMaTpUBAET 3BOJIIOLMIO Pa3BUTUS MH(OPMAIMOHHBIX CHCTEM,
Ocoboe BHMMaHUE VYAENACTCS U3YYEHUI0 HMHCTPYMEHTaM HH(POPMAIMOHHOTO
MapKeTHHra, METOJMKE CPAaBHUTEIBHOIO aHajau3a HMHPOPMAlMOHHBIX cucTeM. Ha
MPaKTUYECKUX npuMepax paccMaTpUBaIOTCS O0COOEHHOCTH Pa3IMYHBIX
MH(GOPMALIMOHHBIX CUCTEM JIEKTPOHHOT'O IOKYMEHTO000POTA.

1.2 3agaun AMCHUIIMHBI

JUIsL TOCTH>KEHUS LIEJIEH PELIAOTCS CIEAYIOIUE 3a/1a4d U3YYCHHS] TUCLUIUINHBIL:

Teopemuueckas KOMNOHEHMA

U3Y4YEHUE OCHOBHBIX TEXHOJIOTMI MapKETHHIQ;

U3y4EHUE OCHOBHBIX TEPMUHOB B 00J1aCTH MHPOPMAITMOHHOTO MapKETHUHTa,

M3y4eHue METOAUK (GOpMHUPOBaHUS TPEOOBAHUI M BbIOOpA CHCTEM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa JJIsl OpraHu3aluu;

u3yyeHue MetofoB aHanu3a peiHKka COJ/] m mporpamMmHbiX miuaTtdopMm i HX
pealn3aLuy.

Ilo3nasamenvrnas komnonenma

M3YYEHUE DBOJIOLMH Pa3BUTHS MH(GOPMALMOHHBIX CHCTEM 3JIEKTPOHHOIO
JTIOKYMEHTO000pOTa;

W3y4eHHEe  METOAMKM  (OPMHUPOBAHUA  TMOACHUCTEMBbl  MH(POPMAIMOHHOTO
o0OecrnedeHus B CUCTEME MEHEKMEHTa MPEIPUITHS;

Ipakxmuueckas komnonenma

yMeHue chopMyIHpoBaTh TpeOOBaHUS K MH(OPMAIIMOHHON CUCTEME DJICKTPOHHOTO
JOKyMEHTO000pOTa KOMIIAaHWUH;

yYMEHHE TIPOBOJANTH CPABHUTEIIbHBIN aHAIN3 B BBIOOP TTporpaMMHBIX cpenctB CO/I;

NpPUOOPETCHUE OIbITa PEIICHUs TMPAaKTUYECKHX 3aJad CPEJCTBAMH CHCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTA.



1.3 MecTto aucuuniaunsl B crpykrype OOII BO

JucrumirHa « PBIHOK CHCTEM 3JISKTPOHHOTO JIOKYMEHTO000POTa)» MPHHAIICHKHUT K
BapUaTUBHBIM  AuciUIIMHaM Onoka bl wHanpaiaenus mnoaroroBku —46.03.02
«JlokyMeHTOBEIcCHUE M apXUBOBEJCHUE» OCHOBHOH 00Opa30BaTEIbHON IPOrpaMMBbI
OakanaBpa u umeeT uHaekc b1.B.JIB.16.02.

Obvexmom usydenus Kypca SBISIOTCS METOIbI U HHCTPYMEHTHI HH()OPMAIMOHHOTO
MapKETHHTa ¥ CHCTEM 3JICKTPOHHOTO JIOKYMEHTOO0O0POTA.

IIpeomemom usyuenuss Kypca SBISIFOTCS:

- 3a1a9n 1 QyHKIMHA HHPOPMAITMOHHOTO MapKETHUHTA B OPraHU3aIINH;

- TpUHIUNB  (HOPMYTUPOBAHKUS TPeOOBaHWMN Ui WH(DOPMAITMOHHBIX CHCTEM
OpraHu3alny;

- THCTPYMEHTBI aBTOMATU3allH MPOILIECCOB JIEJIONPOU3BOICTBA;

- METOJMKa BhIOOpa M BHEAPEHUS CUCTEM JJIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NEATEIbHOCTh KOMIIAHUU,

JIJIsi  yCHENIHOTO YCBOEHUSI JTUCHUIUIMHBI HEOOXOJIMMO, YTOOBI CTYJIEHT HMeE
3HAHUS, YMEHUS, BIAJCHUE U ONIBITOM JCSITEIIBHOCTH B 00beMe TpeOOBaHUMN CIEYIOIIUX
JTUCIUIUINH: UHGOPMATHUKA, H3y4YaeMbIX Ha IIEPBOM U BTOPOM Kypce OOyUeHHUs.

[IpeamectByromue nucummuiabl: UHpopmatuka, BBenenue B HampaBiieHue, Ha
KOTOPBIE OMUPACTCS U3ydaeMast JUCIUTUINHA U SBJISIOIINECsS HEOOX0IUMBIM «BXOIHBIM))
YPOBHSIM OCBOEHHUSI JAHHOW JUCLMIUIMHBL. B CBOIO ouepenp, U3ydeHHUE AUCLUILIMHBI
00€ecreynBaeT BO3MOXKHOCTb  YCHEIIHOTO OCBOEHUSA CTYACHTaMU  CJEAYIOLIUX
JUCLUUIUIMH ~ OCHOBHOM  oOpa3oBaTeibHOM  mporpaMmbl:  JIOKyMEHTaIlMOHHOE
oOecreyeHne CUCTEMbl MEHEI)KMEHTA KaueCTBa.

1.4 TlepevyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHMs MO IMCUHUILINHE,
COOTHECEHHBIX € IVIAHUPYEMBIMH Pe3yIbTATAMHU 0CBOCHUS 00pa30BaTeIbLHOM
NPOrpaMMslI

B urore nuzyueHus IUCHUILUIMHBI CTYICHTHI TOJKHBI TPHOOPECTH HEOOXOIUMBIE JIJIsI
(haKTHYECKOTO MPOSBIICHUS 3asBICHHBIX KOMIICTCHITUI TIPEICTABICHUS, 3HAHUS, YMCHUS
1 HaBBIKM. B Tabiuiie mpencraBieHo coAep)kKaHWE JTaHHBIX PE3YyJbTAaTOB C YKa3aHUEM
KOMIIETEHIIUH, (PaKTUUECKOE TPOSBICHNE KOTOPHIX OHU 00CCIICUYMBAFOT.

N3yuenne panHOW ydeOHOM NUCHIUIUIMHBI HAMpaBlieHO Ha (opMupoBaHUEe Yy
oOy4Jaronuxcst O0MIEKYJIbTYPHBIX M 00IIenpodecCuOHATBHBIX KOMITETEHIIUN

No Nunexc Copepxanue B pe3ynbrate u3yuyeHus: yaeOHONU AUCHUTUIMHBI
[y, | KOMIET | KOMITETEHIH (unu eé oOyuaronuecs J0JKHbI
" | eHuun 4acTH) 3HATH yMeTh BJIA/IETh
1. OIIK-2 | Bnamenuem 0a30BBIMH | IIPOTpaMMHBIE YMmeth TEXHOJIOTUSMHU
3HaHUSIMH B 00JacTH | CpPEICTBa, MPUMEHSITh CKaHUPOBAHUS
MH(OPMaILMOHHBIX UCIOJIb3yeMble | HUH(GOPMAILMOHHBI | JOKYMEHTOB
TEXHOJIOTHI B  YNPAaBIEHUH | € TEXHOJIOTUU
(mporpamMMHbIe JIOKYMEHTaMH,
IPOJYKTHI, CHUCTEMBI
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e NHunekc Conepxanue B pe3ynbraTe u3yueHus: yaeOHON AUCHUTIIIMHBI

[p. | KOMIET | KOMIIETEeHIHH (vm e€ 00yJaronuecs J0KHBI

CHIINU YaCTH) 3HATbH yMeTh BJIA/IETh
UCTIOJIb3yeMbIC B | 3JICKTPOHHOTO
yIpaBJICHUU JOKYMEHT0000-
JIOKYMCHTaMH, pora
CHCTEMBI
AIIEKTPOHHOTO
JOKYMEHTO000pOTa,
TEXHOJIOTUH
CKaHMPOBAHUS
JIOKYMEHTOB)

2 [1IK-4 Cnoco0OHOCTBIO 3HaTe MeTodbl | YMETh Biagers
CaMOCTOSITEITLHO paboThI C | UCTIOJIL30BATh CIIOCOOHOCTBIO
pabortath C | pa3IMYHBIMH UH(POPMAIIUOH- CaMOCTOSITEIILHO
pa3IMYHBIMU HUCTOYHUKAMU HbIC paboTtath c
UCTOYHUKAMU uHpOpMaIHU UHCTPYMEHTBI Pa3IMYHBIMU
uHpOpMaLUn MapKeTHHTa HUCTOYHUKAMHU

nHpopmanuu

3 [1K-6 CriocoOHOCTBIO 3HaTh CUTyaluio | YMETh Brnanets
aHAJTM3UPOBATh Ha pBIHKE | aHAJTM3UPOBATh CIIOCOOHOCTHIO
CHUTYallMI0 Ha PbIHKE | HHPOPMALMOHH | CUTYAIHIO Ha | aHAJIM3UPOBATH
UH(POPMAIIMOHHBIX BIX MPOJIYKTOB M | PHIHKE CUTYAIUIO Ha
NPOAYKTOB M YCIYT, | YCIyr, JaBarh | HHGOpMAIHMOH- pBIHKE
JlaBaTh  JKCIIEPTHYIO | SKCHEPTHYIO HBIX MPOJYKTOB U | HH(POPMAIIMOHHBIX
OILIEHKY COBPEMCHHBIM | OILIEHKY yCIyT, JaBaTh | MPOAYKTOB M YCIIYT,
cucTeMam COBPEMEHHBIM | SKCHEPTHYIO JlaBaTh
JIEKTPOHHOTO cucTeMam OLIEHKY OKCIEPTHYIO
JOKYMEHTOO0O0pOTa U | AJIEKTPOHHOTO | COBPEMEHHBIM OLICHKY
BEJICHUS nokymeHnToobop | COJI COBPEMEHHBIM
DJIEKTPOHHOTO apXHWBa | OTa U BEICHHS crcTeMam

AIEKTPOHHOTO 3JIEKTPOHHOTO

apxuBa JIOKYMEHTO0000poTa
" BEJICHUS
JIEKTPOHHOTO
apxuBa




2. CTPYKTYPA U COAEP KAHUE JUCIIUIIJIMHBI
2.1 PacnipenesieHue TPyA0EMKOCTH IUCHMILIMHBI 10 BUAAM padoT

O6mass TpyIOEMKOCTh JUCHUIUIMHBI CcocTaBiser 7 3ad.ed. (252 u), wux

pacripesiesieHde Mo BujaMm paboT mpenactaBieHo B Tadmmie (s cryaeHtoB ODPO u
3D0).

Bun yae6HO# paboThI 0100) 3®0
Bcero | Cemectpsbl Bcero Kypcot
4acoB 3 2 4acoB > 3
KonrakTHasi pa6oTta 68,3 68,3 12,3 12,3
AyauTOpHBIE 3aHATHS (BCEro) 54 54 12 12 -

B ToM umucie:

3aHATUA JIEKLIUOHHOTO TUIIA 18 18 6 6

3aHATHS] CEMUHAPCKOTrO TUIIA (CEMUHAPBHI,
[PAKTUYECKHE 3aHATHS, IPAKTUKYMBI, 36 36 6 6
nabopaTopHble paboThI, KOJJIOKBHYMBI U
VHbIE AaHAJOT'MYHbIE 3aHSTUS)

KCP 14 14
HKP 0,3 0,3
CamocrosiTejibHast pa6oTa (Bcero) 148 148 231 60 171
B ToM ynce:
acce 20 20 10 10
caMOCTOATENbHAsI padoTa CTYICHTOB 128 71 221 50 171
JIK3aMeH 45 9
OO6m1ast Tpy10€MKOCTh yac 252 252 252

3a4. efl. 7 7 7 2 5




2.2. CTpyKTYypa IMCUHMILTHHBI

Pacnipenenenuie Bu0B yueOHOM pabOThI U UX TPYAOEMKOCTH IO pa3jiesiaM U TeMaM

TUCHUIUIMHBL. Paznensl aucumruimHbl, u3ydaembie B 3 (s ODO) u 2 (s 3DO)

CEMECTPE.
OcHOBHbIE pa3/ieJibl AUCHHUILIUHBI:
00 300
Konngectso yacos KonnuectBo 9acos

E AynutopHas AynutopHas CPC

g HaumeHnoBanne Monynei, pas3aenoB u TeM | Bceero pabora CPC Bcero pabota

g

J n3 | Jp J | 113 | JIP

1 2 3 4 5 6 7

| OCHOBBI MAPKETHHTA B OPraHU3alUH 60 6 14 40 4 4 60

1 | BBenenue B COBpeMeHHBIﬁVMapKeTHHF. 1 5 8 ) 20
OBOJIONHNS MaPKETHHIOBON KOHIIEIIIIN

2 | IlpuHIMnumanbsHas CTPYKTYpa CHCTEMBI 1 8 10
MapKeTHHTa OpraHU3alnuu

3 | 3amauu u GYHKIMK MapKEeTHHTa 4 8 2 10

4 | U3y4yenue okpyxaromen cpeasl 1 aHaIn3
PBIHKOB. MapKeTHHIOBBIEC UCCIIECIOBaHUS 4 8 ) 10
¥ MapKETHHTOBbIC HH()OPMaOHHbIE
CHCTEMBI

5 | CerMeHTUpOBaHHE PHIHKOB U 4 4 8 5 10
MO3UIMOHUPOBAHUE TOBApa

Il | Kiaccel cuereM 31eKTPOHHOIO 58 8 12 6 5 2 80
JOKYMEHT0000poTa

6 | Cucremsl ynpaBieHHUs] KOPHOPATHBHBIM 4 4 12 1 5 26
coaepxkumbiM (CMS)

7 | Cucremsl, OpHEHTHPOBAaHHbBIE Ha OU3HEC-
nporieccel. CHCTEMBI yIIpaBIeHHS 2 4 18 1 30
notokamu padot (workflow).

8 | Cucremsl yrpaBieHUs] KOPHOPATHBHBIMH 5 4 16 24
3HAaHUSAMH

111 | AHaau3 peIHKA CHCTEM YJIeKTPOHHOTO 38 4 i 34 50
AOKYMEHT0000poTa

9 | OcHOBHBIC HTPOKU M CETMEHTHI PHIHKA
COJ. Onsit BHeapenus CO/] B pa3HbIX 5 12 24
orpacisix. CTaTHCTHKA UCTIONb30BaHUS
CO/1 B pernonax Poccun

10 | IlepcnexkTUBBI U AMHAMUKA Pa3BUTHS
peiaka C3J1. OCHOBHBIE TEHACHIINT 2 22 26
pasBUTHSL.

IV | Cnennduxa Baenpenus CI/1 B 40 5 10 28 41
OpraHu3anuu

11 | Texuomoruu BeiOOpa COJI s i 6 12 20
BHEJ[PEHHS

12 | Drans Bueapenust COJ 2 4 16 21
KP 14
HUKP 0,3 0,3
IK3aMeH 45 - 9
Hroro no aucumminxe 252 18 36 148 252 6 6 231




2.3. Conep:kanue pa3ieioB U TeM TUCHUINIMHBI

2.3.1. 3aHATHA JEeKINOHHOT0 THIIA

conepxumbiM (CMS)

HHCTPYMCHTOB [JIA CO3JaHUSA COACPKUMOTO,

OpraHu3alsi  COBMECTHOM  paboThl  Haj
COJIEP)KUMBIM.  YIPaBJIIEHUE  COJECPKUMBIM:
XpaHeHHWEe, KOHTPOJIb BepcHUi, coOIroeHne

Ne dopma
HauMmenoBanue TeKyIIero
Pa3pena Conep:xxanue TeMbl
pasiesa u TeMbl KOHTPOJIs
U TeMbl
| OCHOBBI MAPKETHHIAa B OPraHU3ALNH
1 Beenenue B | BBeneHne B COBpEMEHHBIN MAPKETHHT .
COBpPEMEHHBIN OcHOBHBIE TEPMUHBI U ONpeAeTeHus B 001acTH
MapKETHHT. MapKETHHTA. OtBer Ha
OBonronus OBomronus MapKETHHIOBOM KOHLICTILIHH. CceMHUHape
MapKETHUHTOBOM CoBpeMeHHbIE TEHACHIIMU U IEPCIEKTUBbI
KOHLENIUU
2 [IpuHuunuaneHas [IpuHuunuaneHas CTPYKTYpa CUCTEMBI
CTPYKTypa CHUCTEMBbI | MapKETHHIa OpTaHUu3aluu
MapKeTHHIa Oxger ma
OpraHu3aluu ceMUHApe
3 3amaun u ¢yHkuuu | 3amaud ¥ QYHKIUKA MapKeTHHTa. MapKeTHHT KaK
MapKeTHHIa yIpaBIeHYECKHI MpoIlecc B pEeUICHUH MpodiIeM
ajanTtauuu BO3MOXKHOCTEH bupMeI K Oxser a
OBICTPOMEHSIOIINMCS TPEOOBAHUSAM U YCIOBUSM CeMUHApe
BHEIIHETO PHIHOYHOI'O OKPYKEHHUS
4 N3yuenue N3ydyeHnue oxpyxaromei cpeabl W aHAINA3
OKpY>KaoIlel Cpelpl | pHIHKOB.
U aHaluM3 pPHIHKOB. | Bunuel MapKETHUHTOBBIX HCCIIEIOBaHUI.
MapkeTHHroBbIe TexXHOIOrnu U UHCTPYMEHTHI. Oraer o [IP
UCCIIETOBaHUS u | Knaccudukanusa u cTpykrypa MapKETHHIOBBIX
MapKETUHTOBbIE MH(POPMALIMOHHBIX CHCTEM.
nH(pOpMaLIMOHHbIE
CHUCTEMBI
5 CermeHTHpOBaHUE Bunet peiaka. CriocoObl  cerMeHTHpPOBaHUS
PBIHKOB U | pBIHKA: TEPPUTOPUATIbHBIH, LIEHOBOH,
MO3UIIMOHUPOBAHUE | (DYHKIIMOHAJLHBIH. Ortuer no 1P
TOBapa OcobenHoctu NO3ULMOHUPOBAHUA | Ha CEMHUHape
MH(OPMALIMOHHBIX MPOTYKTOB U YCIYT.
1 Kuaacest cHUcTEM
3JIEKTPOHHOI 0
AOKYMEHT0000poTa
6 Cucremsl XapakTepucruka CUCTEM YIIpaBJICHUS
yIIpaBICHUS UH(POPMALIMOHHBIM KOHTEHTOM.
KOPIIOPaTHBHBIM OcHoBuble 3amaun  CMS. TlpenocrasicHue

Ortuert 1o I1P
Ha CEMHHApe
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pexuma  J0CTyHa, YNpPaBIECHHE  IOTOKOM
JOKYMEHTOB U T. 1. [ly0nukanus conepKumoro.
[IpencraBnenne nnpopmanuu B BUAE, yI0OHOM
JUIsl HABUTAIlUH, ITOMCKA.

7 Cucremsl, Hasnauenue, chepbl NIpUMEHEHUsI TEXHOJIOTHH
OpUEHTUPOBAHHbBIE «workflowy. [TpuHIMIBI OpraHu3au
Ha ousnec- | workflow-cucrem. XapakTepuctika KiiaccoB Or4er 1o TIP
npouecchl. CUCTEMBI | CUCTEM, UX Ha3HaueHue, cepbl MPUMEHEHUS U
Ha CeMHUHAape
yIPABJICHUS 0COOEHHOCTH
MOTOKaMHU paboT | MCIOJIB30BaHUS.
(workflow)
8 Cucremsl [Tonsitue KOPIIOPaTUBHOTO 3HAHUS u
yIIpaBICHUS KOPIOPaTUBHOM MaMATU. OBOJIIOLUS CUCTEM
KOPHOpPaTUBHBIMU COJl B cTpoHy yhpaBieHHs 3HAHHUSIMHU.
3HAHUAMHU OcHoOBHBIE 33]1a41 U CTPYKTYpa KOPIOPaTUBHBIX Occe
CV3. Iloacucrema ¢dopmaimM3anud 3HAHUH.
[loncucrema  TUpaXuUpoOBaHUS  3HAHUM U
o0Oyuenus. [loncucrema noucka.
11 AHanu3 PBIHKA
CUCTEM
ANEKTPOHHOTO
JOKYMEHTO000pOoTa
9 OcHoBHble UTpOKU U | OCHOBHBIE UTPOKM U cerMeHTbl pblHKa CO/I.
CErMEHTHI peiaka | OnbiT BHenpenuss COJ] B pasHBIX OTpacisix.
COU. Omnpit | Cratuctuka ucnosnb3oBanus COJ] B pernonax Orser no IIP
BHenpenus COJI B | Poccun Ha CCMHUHApe
Pa3HbIX OTpacisX.
10 OcHoBHbIE [lepcriekTHBBl M AMHAMUKA DPAa3BUTHUS pPBIHKA
teHaeHIMH pa3Butus | COJl.  OCHOBHBIE  TEHACHLUMH  Pa3BUTHSL:
peiaka CO/1. WNHurerpanus Cold B KOpPIIOPATHBHBIE Orser no ITP
MHOPMAIIHOHHBIC CHCTeMbI, (opMupoBanme | o CCMHHAPE
CEKTOpa CUCTEM YIPaBJIEHUS 3HAHUSIMU
AV Cneuuduka
BHeapenus CJOJ/l B
KOpIOpanuu
11 Texnonoruu BeiOopa | Ilpunanue JIEKTPOHHOMY JOKYMEHTY
CO/I nnst BHEIpEeHUs | IOpUIMYECKOM  Cuibl.  B3aummojenctBue ¢
BHEIIHEH cpenorl. Murpamus CylmecTBYIOLIUX Oruer no TIP
nokymeHToB. Ocobennoctu BHeApenus CO/] Ha
Ha CeMHUHape
NPENINPUATHIX pPa3HbIX BUIOB JIE€ATEIBHOCTH.
O6mue  mpoOnembl  BHEAPEHUS  CUCTEM
JOKYMEHT0000poTa
12 Ortanbl  BHeapeHus | IlpeasapurensHslli  aHanu3 cucrteMsl  J[OVY.
coa Beibop CDOJ] ans BHeapenus. OOydeHue

nons3oBatened u Hactpoiika COJI. Ouenka
¢ (HEeKTUBHOCTH W BO3BpaTa HMHBECTULIUNA OT
BHEJIPEHUSI CHCTEMBI JIOKYMEHTO000pOoTa

Ortuer mo [P
Ha CEMUHape
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2.3.2 3aHATHA CEMHMHAPCKOI0 THIIA

®opma
No HaunmenoBanue
TemaTuka npakTHYECKUX padoT TeKyI1Iero
TEMBI pasziena
KOHTPOJIA
1 O61as [TpunIUIIBI MOCTPOCHUSA CO/l, COCTaB
XapaKTepUCTHKA KIIMOHAJIbHBIX MoayJen u
CCEIL, ) 170'¢ g)g:cneqmsa}omnx l'IOI[CI/ICTeM.yCTpYKTypa u 3ampra oTyeTa
00001IeHHas OT/ACIbHBIE KOMITOHEHTHI CO/I. o /p
CTPYKTypa
2 |3agaan u dynkumu | 3agayd M (QYHKIMH ~ MapKETHHTA.
MapKeTHHIa MapkeTunr KakK YIPaBIECHYECKUI
IMpoLecccC B pCIICHUHA HpO6JI€M agalrTanmuu
o 3amnura oTUeTa
BO3MOXXHOCTEH (upMBI K o 1/p
6BICTp0M€HHIOHII/IMC51 Tpe6OBaHI/IHM u
YCIIOBHAM BHCHIHET O PBIHOYHOI'O
OKPYKCHUS
3 N3yuenne W3ydyeHne OKpyXarouell cpeasl W aHaIWu3
OKPYJKAaIOIIEW Cpepl | PHIHKOB.
U aHalu3 pPBIHKOB. | Bunel MapKETUHTOBBIX UCCIIEJOBaHUM.
MapkeTHHroBbIe TexHOJI0rNK U UHCTPYMEHTBI. 3amuTa oT4eTa
UCCIIEIOBaHMS u | Kinaccudukanust 1 cTpykTypa MapKEeTHHIOBBIX 1o n/p
MapKETUHTOBbIE MH(POPMAIIMOHHBIX CHCTEM.
MH(pOPMaLMOHHbIE
CHCTEMBbI
4 CermeHTHpOBaHUE Buner peiaka. CnocoObl  cerMEHTHpPOBaHUS
PBIHKOB U | PbIHKA: TEPPUTOPHUATIbHBIN, LIEHOBOWH,
MO3ULMOHUPOBaHUE | QYHKI[MOHAJIbHBIM. 3amuTa oT4eTa
TOBapa OcobeHHocTH MTO3ULIMOHUPOBAHMS 1o 11/p
MH(OPMALIMOHHBIX MPOTYKTOB U YCIIYT.
5 Cucremsl WHcTpyMeHTBI U1 CO3JAaHMSI  COAEPKUMOTO,
yIpaBiIeHUs OpraHM3alusi  COBMECTHOM  pabOThl  Haj
KOPIOpaTUBHBIM COJEP/KUMBIM.  YIPABIEHHE  COJAEPKUMBIM: | 3aluTa OT4eTa
conepxkuMbiM (CMS) | XpaHeHue, KOHTpPOJIb BEpCHH, COOI0/IeHNE o 1/p
pexuMa  JocTyna, YIpaBJIEHHE  ITOTOKOM
nokyMeHToB. [lybnukanus conep>kuMoro.
6 Cucremsl, VYnpasienue norokamu padot. OCHOBBI pabOThI
opueHTHUpoBaHHbIE Ha | ¢ workflow-cucremamu.
OU3HEeC-TIPOLIECCHI.
CHOTeMbL 3ammura oT4era
o 1/p
yIIPaBIECHUS
MMOTOKaMHU pabor
(workflow)
7 Cucremsl OCHOBHBIE 33/1a41 U CTPYKTypa KOPIOPATUBHBIX
yIIpaBIECHUS CVY3. Tloxncucrema ¢opmanuzanuy 3HaAHUH. Yece
KOPHOpPaTUBHBIMU [loxgcucrema  TUpakupoBaHMsSI  3HaHUH U
3HAHUSAMH o0yuenus. Ilogcucrema norcka
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8 Texnonoruu BbwIOOpa | [lpunanue AIEKTPOHHOMY JOKYMEHTY
CO/l nnst BHepeHUs1 | IOpuAUMveckoil  cuibl. B3aumopeiictBue ¢
BHEIIHEH cpenoi. Murpamusi CylmecTBYHOIUX
nokymeHToB. Ocobennoctu BHeApenus COJl Ha
MIPENPUATHIX Pa3HBIX BUAOB JESITEIbHOCTH.

3amura oTuera
1o 1/p

PECypCOB 110 dTanam

9 Oranel  BHenpenus | IlnanupoBanue mnpouecca BHeapeHus CO/,
o OCHOBHBIC 3Tambl BHEIPEHUS, pacHpeaciiCHUue

3amura oTuera
1o 1/p

2.3.3 Tembl J1a0OPATOPHBIX 3aAHATHI

JlaGopaTopHble 3aHATHS Y4€OHBIM IJIAHOM HE MPETYCMOTPEHBI.

2.3.4 TeMbl AJ151 CAMOCTOSITEJILHOTO U3YYCHUS

HaunmenoBaHue TeMbl

KommuecTBo yacoB

O0P0 3®0
[ToHsATHE CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOoTa. MecTo cucTeMbl
ANEKTPOHHOrO  AoKyMeHToobopora (C3J[) B 9KOHOMHYECKOH 6 12
MH(GOPMALIMOHHOH cucTeme
CoBpeMeHHBII HHCTPYMEHTHI U TEXHOJIOTUU MAPKETHHTA 6 12
Crioco0s1 00pabOTKH MapKETHHTOBOM WH(OpMAIIUN 6 12
Xapakrepuctuka OCR, ICR u OMR-meTonoB pacno3zHaBaHus 8 16
JIOKYMEHTOB.
MeTo1bl UHAEKCUPOBAHUS JOKYMEHTOB. 8 12
DBOIOIUS TEXHOJIOTUN MapKETHHTa. 6 12
[lonatne  MHPOPMALMOHHO-TIOMCKOBOM  cucTeMbl.  OCHOBHBIE 8 12
komnoHeHTs! UIIC.
Knaccupukanuss cucrem  ympaBleHHs — JOKYMEHTaMH W HX 3 12
XapaKTePUCTHKA.
Ocnognble 3anaun opranuzanuu COJ[. Dtansl pazsutus CO/1. Knaccer 8 16
CoO/l.
XapakTepucTHUKa METOJIOB M CPEJCTB OpraHu3aluy Ipuema-rneperadn 8 12
nokymeHToB B CO/I.
XapakTepuCTUKA CHCTEM YIPABJICHUSI HHPOPMAIIMOHHBIM KOHTEHTOM. g 16
OcHosHble 3a1aun CMS.
Hasnauenue, cdepbl mnpumeHeHuss TexHojorun — «workflowy. 8 13
[Tpuntuns! opranuzanuu workflow-cucrem.
[loHATHE KOPMOPATUBHOTO 3HAHUS W KOPIOPATHBHOM IaMSTH. 12 20
Opomonus cucteM COJ[ B CTOPOHY yIpaBlIeHNs 3HAHUSMH.
O6m1re mpobaemMbl BHEIPEHUS CUCTEM JIOKYMEHTO000pOoTa 6 12
[IpenBaputensupiii  ananu3 cuctembl JIOY. Boeibop C3J1 s 10 16
BHE/IPEHHS.
Onenka 3¢ @deKTUBHOCTH W BO3BpaTa HMHBECTULUNH OT BHEAPEHUS )8 26
CHUCTEMBI IOKYMEHTO000pOTa
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Bcezco 148 231

3. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU, UCITIOJIB3YEMBIE HA
AYJIAUTOPHBIX 3AHATUAX

Peanuzaius akTUBHBIX, MHHOBAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUM, KOTOPbHIE
CIIOCOOCTBYIOT Pa3BUTHUIO OOIIEKYJIbTYPHBIX W MNPO(dEeCCUOHATBHBIX KOMIETEHITUN
oOy4Jaroniuxcsi mpuBeJIeHbl B Tabimuax 6 u 7.

Bun zanstus (JI, [1P, JIP), tema | Ucnons3yemsbie KonnuectBo
No 3aHATUA HHTCPAKTHUBHBIC qacoB
TEMBI oOpazoBaTeIbHbIE
0o0 300
TEXHOJIOT'HU
1 I1P-2. 3agaun U QyHKUuuM | Pa30op KOHKpPETHBIX 4 2
MapKETHHTa cuTyauui (keicon)
2 [1P-3. N3y4eHue okpyxarolei Pa300p KOHKpeTHBIX 4
Cp€anl 1 aHAJIN3 PBIHKOB CI/ITyaHI/Iﬁ (KeﬁCOB)
2 [1P-4. CermenTupoBaHue polHKOB U | Pa300p KOHKpETHBIX 4 2
MMO3UIMUOHHUPOBAHUC TOBApa CI/ITyaHI/Iﬁ (KeﬁCOB)
3 [1P-8. Be16op cucreMsl HenoBas urpa 6
3NIEKTPOHHOTO IOKYMEHTO0000pOTa -
JUIsl BHEJIPEHHUsI B OpraHu3aliu
4 [1P-9. Oranel BHenpenus COJ] Pa360p KOHKpETHBIX 4
cuTyanui (keicoB)
Bcezo: 22 vac. 4 gac.
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4. OHEHOYHBIE CPEACTBA IJIAA TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTHU U TPOMEXYTOUYHOM ATTECTALIUU

4.1 ®oHJ OLIEHOYHBIX CPEACTB /JIsl MPOBeAeHNsI TeKYIIeH aTTecTalun

4.1.1. Temsbl dcce

Ne i/ Tembl
1. Ponp MeHEeKMEHTA 3HaHHI B COBPEMEHHOM KOPIIOpaIuu
2. CoBpeMeHHBIE ~ TEHICHIMM B  00JacTM  aBTOMATH3AIMH  YIPABICHUS
JOKYMEHTO000pPOTOM
3. Texnonoruu aBTOMAaTHU3ALUU U uH(pOpMaTH3aAINN
JEJIONPOU3BO/ICTBA
4, Crenin(rka aBTOMATH3AI[UHU JISIOMPOU3BOJICTBA HA TPEIIMPHUATHIX PA3ITAIHBIX

cdep nesTeNnbHOCTH

DddexTrr 1 6apbepsl PU BHEAPESHUN CHCTEM JIEKTPOHHOTO JJOKYMEHTO000pOoTa

MeTtoabl BOCIIPOU3BOACTBA 3HAHUM B CUCTEME yHpaBJICHUA 3HAHUAMHA KOPIIOpALlUA

Cuctema ympaBieHHs JOKYMEHTOOOOPOTOM, KaK YacTb KOPIOPAaTUBHON
SKOHOMMYECKON MH(POPMALIMOHHOW CUCTEMBI.

8. [Tpo6nembl nMH(pOpPMATH3AKUK TOCYIAPCTBEHHBIX YUYPEKICHHUI: POCCHUCKUN W
3apyOCIKHBIN OTIBIT

0. Ctpykrypa 1 (YHKIUU CHCTEMBI YIIPABJICHUS 3HAHUSIMH KOPIOPAIHH

10. | TpeboBanus u npunuumsl cozganus CY /1, coctaB u conepskaHue MOJICUCTEM.

11. | IpoGiemsl nHDOpMAITMOHHOM 0€30MMACHOCTH B CETEBOM OpraHU3aIluu

12. | Meroasl u cpeacTtBa MOAETUPOBAHUS, OIEHKH W aHaIM3a JTIOKYMEHTOOOOpOTa B
SKOHOMHYECKUX CHCTEMaX.

13. | CoBpeMeHHOE  COCTOSIHME  POCCHHMCKOIO  pBIHKA  CHUCTEM  YIpaBJICHUS
JIOKyMEHTOO00POTOM

14. | Ocobennoctu ucnons3oBanuss CASE-cpeAcTB A MOAETHPOBAHUS U OLICHKH
JOKYMEHTO00O0POTa U JICTIOBBIX IMPOIIECCOB KOMITAHHH

4.1.2. Keiic-3aganus

Tema: ABTOMaTI/I3a].[I/Iﬂ COCTABJICHUSA J3JICKTPOHHBIX JOKYMCHTOB H INPOLECCOB BBO/J1a NMOTOKOB
BXOAAIIUX JOKYMECHTOB

3ananue: Ha npumepe BHIOpaHHOM CHCTEMBI AIEKTPOHHOTO TOKYMEHTOO00POTa NU3YUUTh:

— 3JIEMEHTBI JIEKTPOHHOT'O JOKYMEHTA U METO/IbI MX 3aII0JIHEHUS U KOHTPOJI,

— COCTaB OIepaluii MPoeKTUpPoBaHUs U 00padoTku D1,

— 0COOEHHOCTH POEKTUPOBAHUS U 3aroyIHEHUs U 00paboTku Web-popm.

BrinmosHuTh:

— aBTOMAaTU3UPOBAHHBIN BBOJ BXOAAIIMX JOKYMEHTOB.

— ONMCAaHMUE MOJIeH JOKYMEHTA

— 00paboTKy M BBOJ] IOKYMEHTOB ¢ nomoiibio OCR—cucTeMbl pacro3HaBaHUs JOKYMEHTOB.
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Tema: ABTOMaTH3a1 Ml XPAHEHHS 3JIEKTPOHHBIX JOKYMEHTOB
Ha npumepe BbIOpaHHOW CHUCTEMBI 3JEKTPOHHOTO JTOKYMEHTOOOOpOTa W KOHKPETHOW OpraHM3alluu
U3YUYUTh:
— Mertoabl opranu3alnyy XpaHeHus U Moucka JokyMeHToB B CO/I.
BoinonHuTs:
— IIPOEKTUPOBAHNE M OPTaHU3ALIMIO AIEKTPOHHOTO apXHUBa KOMIIAHUHU
— IOMCK TOKYMEHTOB IO Pa3HbIX IPU3HAKAM M C IIOMOILIbIO PA3HbIX HHCTPYMEHTOB.

Tema: Opranu3zaumsi CMCTEMbI 3JIEKTPOHHOT0 IOKYMEHT0000poTAa

Ha mpumepe BBIOpaHHOW CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTAa M KOHKPETHOW OpraHu3aluu
W3y4YUTh:

—— METO/Ibl aBTOMATU3UPOBAHHOT'O KOHTPOJISI UCTIOJTHEHUS JOKYMEHTOB.

— OCOOEHHOCTH OpraHU3alui KOJUIEKTMBHOW OOpaOOTKM OKYMEHTOB Ha MPUHLHUIAX TEXHOJOTMU
"groupware".

— Ocob6ennoctu opranuzanuu C3J10, opueHTUpOBaHHBIX Ha uctnonb3oBanue "docflow"-TexHomoruu.
BrinosHuTs:

— OpraHu3alMI0 MapIIPyTU3ALUUA JOKYMEHTOIIOTOKOB;

— OpraHu3alMI0 TPYIIIOBOM pabOTHl HAJ TIOKYMEHTOM C UCIIOJIb30BAHUEM ITPOTPAMMHBIX CPE/ICTB.

Kpurepun ouenku:

1. OueHka «3a4Te€HO» BBICTABIIACTCS CTYIEHTY, €CIIN:

- BBINOJIHEHHOE 3aJlaHME COOTBETCTBYET C(HOPMYIUPOBAHHBIM B Keiice TpeOOoBaHHSIM (aJeKBATHOCTb
MIOCTaBJIEHHOM 3aj1aue);

- CTYJIEHT NPOSIBUJ OPUTMHAIIBHOCTD U KPEATUBHOCTD IPU PELLICHUH 3a/1a4H, [T0Ka3aJl yMEHUE paboTaTh
C IPOrpaMMHBIMU CPEICTBAMU;

- B pe3yJbTaTe peIIeHHs 3aJauu MOJyYeH KaueCTBEHHBIN, 3aKOHUYEHHBIH WH(OPMAIIMOHHBIN POIYKT,
KOTOpBI MOXeET OBbITh HCHOJb30BaH B pEaJbHONM OPraHM3allMOHHOW WM  YNpaBIEHYECKON
JESTEIBHOCTD.

2. OHGHKa «HC 3a4YTCHO» BBICTABJIACTCA, C€CJIM IIOJHOCTBIO BBIIIOJHCHO JIMIIb OJHO U3 TpPEX
BBIICTICPCUYNCIICHHBIX Tpe6OBaHHﬁ.

4.2. ®oHJ OLCHOYHBIX CPEACTB IJIs NPOBEICHUS MPOMEKYTOUYHOM ATTECTALMHU

IlepeyeHb BONIPOCOB, BBIHOCUMBIX HA IK3aAMEH 110 Y4eOHOM AMCUUILIMHE

1. OcHoBHbIE TEPMUHBI U ONIpeAEICHUS B 00JIaCTH MapKETHHTIa.

DBOMIOIUS MapKETUHIOBOW KOHIeNi. COBpEMEHHbIE TEH/IEHIIUU U NTEPCIEKTUBBI
[IpuHUMNUaTBHAS CTPYKTYpa CUCTEMbI MAPKETUHTa OpraHu3aluu

3anaun ¥ QyHKIMU MapKEeTHHTa.

N3ydeHne okpyxaromiei cpesibl 1 aHalIu3 PbIHKOB.

Buibl MapKETUHIOBBIX UCCIIEIOBaHUI.

Knaccugukanus u cTpyKTypa MapKETHHTOBBIX HH(OPMAITMOHHBIX CUCTEM.

8. Bunel peiHka. CrnocoObl CEerMEHTHPOBAHUS pBIHKA: TEPPUTOPHAIBHBIN, IIEHOBOH,

No akowd

(GyHKIIMOHATIBHBIN.

9.  Oco0OeHHOCTH MO3UIIMOHUPOBAHUS MHPOPMAITMOHHBIX MTPOYKTOB U YCITYT.

10. Kiaccryeckue CHCTEMBI JJIGKTPOHHOTO IOKYMeHTo000poTa. OcHOBHBIE 31eMeHThI COJI.
XpaHuauuie 10KyMEHTOB.
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11. Knmaccuueckue cucTeMbl JIEKTPOHHOTO TIOKyMeHToo0opoTa. OcHOBHBIE steMeHThI CO/I.
XpaHWIUIIEe KapTO4YeK TOKYMEHTOB.

12. Krnaccuyeckue CHCTEMBI JJIGKTPOHHOTO TIOKyMeHTo000poTa. OcHOBHBIE 3eMeHThI CO /1.
Moy GU3HEC-TIOTHKH.

13. ®ynkuum u 3amaum, permaembie COJl (xpaHeHHe, MapUIpyTU3AlUs, pa3rpaHUYCHHE
JOCTYTIA U Ap.).

14. TIpoGaembl mepexoaa OT OYMaKHOTO K 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY.

15.  OcHoBnble kaccel COJI. CucTembl ynpaBieHUs] KOPIOPATUBHBIM coaepKUMbIM (CMS).
Cucrembl pabOThI ¢ U300pAKEHUSIMH.

16. OcnoBusbie kinaccel CO/1. Cucrembl, OpHEHTHPOBAHHBIE HAa OM3HEC-TIporiecchl. CHCTEMBI
yIpaBieHus moTokamu padbot (workflow).

17. T'pymner COJl Ha poccHiiCKOM pbIHKE (OpHUTMHAIBHBIE POCCHHCKHE pPa3pabOTKH,
MOTUGUKAIMK 3aMaJHbIX NpOrpaMMHBIX Miardopm). IlpenmymiectBa W HEIOCTATKH OCHOBHBIX
MpeJICTaBUTENEH ATUX TPYIIIL.

18. OcnoBHble urpoku Ha poccuiickom peiike CO/1. Tenaenuuu pazsutus poiaka CO/I.

19. OOnauHble TEXHOJOTUU aBTOMATH3alMU JIOKyMeHTOOoOOpoTa. IloHsTHE 00Ia4HBIX
BBIUHCIICHHH, X IOCTOMHCTBA M HEJJOCTATKHU.

20. T'pymnmbl 06Ja9HBIX CEPBUCOB PabOTHI C JOKYMEHTAMH, UX XapaKTEPUCTUKA U OCHOBHBIE
IIPEICTaBUTEIH.

21. EnuHoe mH(POpPMAIMOHHOE TPOCTPAHCTBO opranm3anuu. CTpyKTypa HHOOPMAIIMOHHOTO
IIPOCTPAHCTBA, €T0 OCHOBHBIE 33JJa4H.

22. TIlpouecc Boibopa u BHeapeHuss COJ] B opranuzanuu. OCHOBHBIE 3Tanbl: 000CHOBaHUE
He00XO0IMMOCTH BHEPEHUS, KPUTEPUHU BbIOODA.

23. IIporuecc Beibopa COJI ans opranuszanuu. Metoauka cpaBHUTENbHOTO ananu3a CO/I.

24. OcHoBHble oTambl npouecca BHeapeHuss COJ] nnsg  opranuzauuu  (MOATOTOBKA
UHPACTPYKTYpPbI, 0OyUeHHUE U T.11.)

25. Texnonoruu Baeapenus CO/. bapbepsl npu BHEAPEHUH CUCTEM JOKYMEHTO000POTA.

26. bBapeepbl mpu BHeApeHHH cHCTEeM. 3arpartbl W 3PdexTsl oT BHeApeHus COJl B
OpraHU3alHH.

KpnTepnu onpeacjJcHus OUCHOK HA 3K3aMCEHE 110 JUCHUIIJIUHE

OrneHKa «OTJIMYHO» BBICTABIISETCS CTYACHTY, €CIH:

1. TTostHO pacKphITO coziepkaHNe MaTepraia B 00bEME MPOrpaMMmBbl.

2. YETKO M MPpaBWIILHO JAaHBI OTIPEICITICHNS U PACKPBITO COAEPIKAHUE.

3. OTBeT caMOCTOATENbHBIN, IIPU OTBETE UCIOIb30BAHBI 3HAHUS, IPHOOPETEHHBIE PaHee.
4. TBEpnple MPaKTUUECKUE HABBIKHU.

OneHKa «X0po110» BBICTABIIAECTCS CTYACHTY, €CIH:

1. PackppITO OCHOBHOE COZIepKaHUE MaTepuaa.

2. B 0OCHOBHOM TIpaBHIILHO JaHBI OTMPEACTICHUS, TIOHSITHS.

3. OTBeT caMOCTOSATENbHBIM.

4. Marepuan U3JI0KEH HEMOJHO, TMpU OTBETE€ JIOMYIIEHbl HETOYHOCTH, HapylleHa
M0CJIeI0BATEIbHOCTD H3JI0KEHU. JlomyiieHbl He0OobIINe HETOYHOCTH MPH BBIBOIAX U UCIIOJIb30BAHUHU
TEPMHUHOB.

5. IlpakTiueckre HaBbIKU HETBEPIBIE.

15



OrieHKa «y/10BJIETBOPUTEIBLHO» BBICTABIISIETCS CTYACHTY, €CIIH:

1. YcBOEGHO OCHOBHOE COJEpXKaHHWE MaTepuaia, HO H3JI0KEHO (parMeHTapHO, HE BCEr/a
MOCJIeIOBATENIBHO.

2. OmpenienieHUs ¥ MOHSTUS JaHbI HE YETKO.

3. Heymenue ncnons30BaTh 3HaHUS, TIOTyYCHHBIC paHEe.

4. IIpakTHYecKue HaBBIKK ciadbIe.

O1eHKa «HEYT0BJIETBOPUTEIBLHO» BBICTABISICTCS CTYACHTY, €CITH:
1. OcHoBHOE cozepkaHKe yueOHOTro MaTepualia He PacKphITO.

2. He naHbl OTBETHI Ha JIONIOJHHUTEIBHBIE BOIIPOCHI ITPETIOIaBaTEIs.
3. omyieHsl rpyOble OMUOKHU B ONPEICTICHUSIX.

4. Het mpakTHYECKUX HaBBIKOB B MCIIOJIB30BAaHUN MaTepHaa.

IIpy wW3ydyeHMM JOUCUUIUIMHBI MCIOJB3YIOTCS CHEAYIOUIME WHHOBALMOHHBIE TEXHOJIOTUU:
ANIEKTPOHHBIE MPE3EHTAINH, PElIeHHe NMPOOJIEMHBIX CUTYalllil B COCTaBe MaJIbIX TPYIIM, MOATOTOBKA
WHVMBUIYAIBHBIX MMCbMEHHBIX aHATUTHYECKUX PadoT B hopme dcce.

®DoH/T OIIEHOYHBIX CPEJICTB XPAHUTCS Ha Kadepe.
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5. HIEPEYEHH OCHOBHOM U E[OHOJIHI/ITEJII)HOPI YUYEBHOU
JUTEPATYPbBI, HEOBXOJUMOM 1JI51 OCBOEHUSI JUCLHUILIUHBI

5.1 OcHoBHas JuTEpaTypa

1. OcuoBel Mapketunra [ Tekct] = Principles of marketing / ®@. Kotnep, I'. Apmctponr, B. Bonr, [[x.
Comnpepc; [nep. ¢ aura. A. B. Hazapenko, A. H. Ceupug; noa pea. A. B. Hazapenko]. - 5-e eBponeiickoe
u3a. - Mocksa [u ap.]: Bunmesamc, 2018. - 751 c. (80 3k3).

2. Pebposa, H. II.Ctparernueckuii MapkeTHHT [ DJIEKTPOHHBIA pecypc]: YUeOHHK M MPaKTHKYM s
OakanmaBpuata u Maructpatypel / Peopoa H. II. - M.: IOpaiit, 2018. - 186 c. - https://biblio-
online.ru/book/877B0C3B-7771-495B-BBFF-EB58FDFFE4ES8/strategicheskiy-marketing.

3. PeokukoBa, T. H.AHanuTuyecKuil MAPKETHHI: 4YTO JOJDKEH 3HAaTh MAPKETHUHIOBBIA AHAIUTUK
[DnmexkTpoHHEI pecypc]: yueOHoe mocobue / PeokukoBa T. H. - M.: UH®PA-M, 2018. - 288 c. -
http://znanium.com/catalog/product/915555.

4. IHHOBaLIMOHHBIA MapKETUHT [ DIEKTPOHHBIN pecypc]: yueOHHK /s OakajgaBpuaTa U MaruCTpaTypsl
/ C. B. Kapnosa [u np.]; mox pea. C. B. Kapmosoii. - M.: Opaiit, 2018. - 457 c. - https://biblio-
online.ru/book/72435A31-C11C-42E1-9E50

5.2 lonosiHMTEILHAS JIUTEPATYPA

1. HTepHET-MapKeTHHT [DIIEKTPOHHBIN pecypc|: YUeOHHK JIsl aKkaJeMHYeCKOro OakagaBpuaTa / 1oy
obmr. pen. O. H. Xwunbnosoit. - 2-e u3z., nepepad. u jgomn. - Mocksa: FOpaiit, 2018. - 301 c. -
https://biblio-online.ru/book/EA68BCAC-C4CC-4B50-8A4E-B4CDF1858FBO.

2. Cunsesa, 1. M.MapkeTuHr [ DneKTpOHHBIH pecypc]: yueOHUK I akaJeMHYecKoro OakanaBpuara /
N. M. CunsieBa, O. H. XKunbiosa. - 3-¢ u3., nep. u goi. - M.: FOpaiit, 2018. - 495 c. - https://biblio-
online.ru/book/43F94F6D-751E-4C5A-83FB-2DC15CD1AAFE/marketing.

3. MapkeTuHr B oTpacisax U chepax IesTeIbHOCTH [ DNeKTPOHHBIN pecypc]: YUeOHUK U MPAKTUKYM JJIs
akanemuueckoro OakanmaBpuata / C. B. Kapnosa [u np.]; mox obm. pex. C. B. Kapnosoii, C. B.
Mxurapsina. - M.: IOpaiit, 2018. - 404 c. - https://biblio-online.ru/book/2740C8E3-D2DF-4A4C-906E-
24484CACDA467.

4. Apxanrenbckas, Mpuna bopucoBna. MIHTerpupoBaHHBIE MapKETHHTOBBIE KOMMYHHKanuu [Tekcr]:
yaeOHOe TocoOue AJis CTYACHTOB By30B, O0YYAIOIIMXCS 110 HAMTPaBJICHUIO MTOATOTOBKU "MeHeKMEeHT"
(xBayn¢ukanus (crenens) "6akanasp") / . b. Apxanrensckas, JI. I'. Me3una, A. C. ApxaHrenbckas. -
Mocksa: PUOP: UHOPA-M, 2018. - 170 c. (1 ak3)

6. IEPEYEHb PECYPCOB HH®OPMAILIMOHHO-
TEJEKOMMYHUKAIIMOHHOU CETU «MHTEPHET», HEOBXOANUMBbIX
I OCBOEHUA N CIUTIIJINHBI

JIOKyMeHTOO0OpPOT W JICTIONPOU3BOJICTBO. CucTteMbl  3JIEKTPOHHOTO
nokymenroobopora. URL: http://www.doc-online.ru/
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7. METOANYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA ITO
OCBOEHMHIO JJUCIIUITJINHbBI

Kypc mpenycMmarpuBaeT 3aHATHS B KOMIIBIOTEPHOM KJIAcCE, MOJKIIOYEHHOM K
HNuTepHeTy ¢ YCTAaHOBJICHHBIM CIEIUATU3HUPOBAHHBIM MPOTPAMMHBIX OOECIIEUCHUEM.
[IpenycMoOTpeHb! JeKIUH, JTa0OpaTOPHBIEC 3aHATHS B BUJE BBIMOIHEHHS MPAKTHUECKUX
3aJlaHUi 110 CO3aHUIO AIEKTPOHHBIX MAKETOB MyOIUKAIIMA.

Jist 5pdeKTUBHOTO U3yUYEeHHS MPAKTUYECKON YacTh JUCHUILIMHBI HACTOATEIBHO
PEKOMEHTyeTCsl:

— CHCTEMATHYECKU BBINOJHATH IMOATOTOBKY K MPAKTUYECKUM 3aHSATUSM II0
PEIJI0KEHHBIM MTPENojaBaTesieM TeEMaM;

— CBOEBPEMEHHO BBINOIHATH U 3alUIIATh JIA0OPATOPHBIC 3a/1aHUS.

CamocrosTenbHas padoTa CTyA€HTa - OJMH U3 BaXHEHIIMX 3TallOB B MOATOTOBKE
crenuanuctoB. OHa MpUOOIIAET CTYJAEHTOB K MCCIIEIOBATEILCKOM paboTe, oboramaer
OMBITOM W 3HAaHUSAMH, HEOOXOAWMBIMH JJisi JATHHEWIIEr0 WX CTAaHOBICHHUS Kak
CHEIHAIMCTOB, TPUBUBACT HABBIKUA PAOOTHI C TUTEPATYPOil.

[enap camocTosATENBHOM PabOTHI - CHCTEMAaTH3alus, 3aKPEIJIEHUE U PACIIUPEHHE
TEOPETUYECKMX M TMPAKTUYECKUX 3HAHUH C HCIOJB30BAaHHEM COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTUNA U JUTEPATYPHBIX UCTOUYHUKOB. [|JIs1 pa3BUTHSI HABBIKOB
CaMOCTOSITENIbHOM ~ pabOThl  CTyJIEHTAaMHM BO BpeMsl CaMOCTOSITENbHON  paboThI
BBITIOJTHSIOTCS:

— 3cce Mo mpobieMaM COBPEMEHHBIX TEHACHIMH pa3BUTUS TEXHOJOTUH
yIpaBJICHUS] IOKYMEHTaAMU;

— JIOMalllHue 3a/aHusi 1mo noucky B MHTepHere uHpopmanuy Ha 3aJaHHYIO
HAy4YHYIO TEMY U MOATrOTOBKE JI0KJIaa.

— JIOKJIaJIbl, CBSI3aHHBIC C MPABOBBIMH ACIEKTaMH HCIOJIb30BAHUS JJCKTPOHHBIX
JOKYMEHTOB, OXPaHON MHTEIIEKTYaJIbHON COOCTBEHHOCTH;

Dcce WM JI0KJIaJ TOTOBUTCS CTYJEHTOM CaMOCTOSTEIbHO, B HEM 00001IatoTCs
TEOPETHUYECKUE MaTepHalbl MO UCCIEAYEMON TEME C MCIOJb30BAaHUEM MAaTEpPHAOB M3
OOIIETEeXHNYECKON U CIIEHUATbHON JUTEPaTyphl, HOPMAaTUBHO-TIPABOBBIX JOKYMEHTOB,
CTaHAAPTU3UPYIOLIUX paccMaTpuBaemyto chepy. B conepkanuu nokiana g10KeH ObITh
COOCTBEHHBI aHAINU3 U KPUTHUUYECKUN MOJAXOJ] K PEHICHUIO MPOOJIEMbl 1O BBIOpAaHHOM
TeMe uccienoBanus. Marepuabl JOIKHbI ObITh U3J10KEHBI HA BLICOKOM TEOPETUYECKOM
YPOBHE, C IPUMEHEHUEM MTPAKTUUECKHUX JAHHBIX, IPUMEPOB.

CryneHTaM peKOMEHAYEeTCsl HEMIPEPbIBHO MPOBOAUTH HayYHBIE HCCIEAOBAHUS IO
PYKOBOJICTBOM TIpeno iaBaresis Kageapsl Mo n30paHHON TeME ¥ TOTOBUTH COOOIIEHUS Ha
HayyHble KoH(pepeHIHnH, ctaTbi B COOpHUK MOJIOABIX HCCIENOBaTeNeld W Hay4yHbIE
KYpHAJIBI.

OOydeHne CTYJICHTOB C OTPAaHUYCHHBIMH BO3MOXKHOCTSMH OPTaHHM3YeTCS B
COOTBETCTBUHM C TpeOoBaHMSIMH «METOAMYECKUX PEKOMEHAANUNA TI0 OpTraHU3aIiH
o0pa3oBaTeIbHOIO Mpolecca Jjsi oOydeHUs] WHBAIUIOB W JIUI[ C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMH ~ 37IOPOBbSI B 00pa3oBaTEeNbHBIX  OpPTaHHW3AIMSAX  BBICIIETO
npodecCUOHAIBHOTO 00pa3oBaHus» OT «8» ampens 2014 r.
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8. MEPEYEHh MH®OPMAIIMOHHBIX TEXHOJIOTHIA,
UCHOJb3YEMBIX IPH OCYIIECTBJAEHUU OBPA30OBATEJIBHOI'O
MPOLECCA MO JUCLUTIMHE

8.1 IlepeyeHb HE0OXO0AMMOT0 IPOrPAMMHOI0 OOeceYeHust
— Microsoft Word 2010 wiu 6oJiee To3IHUK;

— CucreMa 3JIEKTPOHHOTO JoKyMeHToo0opoTa LocalOff;

— Cpencto urenus PDF-¢aiinos Adobe Acrobat wiu anaior.

8.2 Ilepeyenb He0OXOAUMBIX HHPOPMANMOHHBIX CIIPABOYHbBIX CHCTEM
CnpaBouHo-tipaBoBas cucrema «Koncynbrantl Lrocy.

9. MarepuajbHO-TeXHHMYeCKas 0a3a, HeoOXoaAMMAasi JJA OCYLIECTBJICHUS
00pa3oBaTeJbHOIO Mpolecca Mo JUCHUILUIUHE

MarepuanbHO-TeXHUYECKOe 00ecredyeHNe JUCIUILINHBI
(MoOmyJIsl) M OCHAIIIEHHOCTD

1. | JlekuMOHHBIE 3aHATUS JlexuvoHHass ayAWTOpHUS, OCHAIEHHAs MPE3eHTAIMOHHON

TEXHUKON (MPOEKTOp, dKpaH, HOYTOYK) MU COOTBETCTBYIOLIUM

nporpammMubeiM obecniedennem (I10), 415A, 417A:

2. CeMuHapcKue 3aHITUSA Kowmmerorepusiii knacc 402H: 15 yueOHBIX MeCT ¢ BBIXOAOM B

ceTb MIHTEepHET U ¢ mporpaMMHBIM 00€CIIEYEHUEM Ha CEpBEpE

YyeOHas ayquTopusi, 000pyJA0BaHHas yueOHOH MeOebIo

No Bun pabor

3. | I'pynmoBeie Aynutopusi, o000opyaoBaHHas yueOHON MeOenbIo
(MHIMBUyaTbHBIE)
KOHCYJIbTaIlH

4. | Texkyumui KOHTpOJIb, | Aynuropus, o0opynoBaHHas yueOHoOIl MeOenbio
MIPOMEKYTOUHAS
aTTecTanus

5. | CamocTosTenbHas Kabuner s caMocTosiTeNbHOM  pabOThl,  OCHAIIEHHBII
paboTta KOMIIBIOTEPHON TEXHUKON ¢ BO3MOKHOCTBIO OIKITFOUEHUS K CeTH

«HTEpHET», NpPOrpaMMOM  3KPaHHOIO  YBEIMYEHUA U
00eCIEUYeHHbII JOCTYIIOM B JIIEKTPOHHYI0 HWH(GOPMAIMOHHO-
obpasoBaTenbHyIo cpeay yHuBepcureTa (aya. 213A)
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