MuHHuCTepCcTBO HayKH U BhIcIEro oopa3oBanus Poccuiickoii @enepanuu
denepanbHOE rocy1apcTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIET0 00Opa30BaHUs
«KyOaHCckuil rocy1apCTBEHHBI YHUBEPCUTET)

@axynbTeT yIpaBiIeHUs U ICUXOJIOTUU

YTBEP)KIIAEO

HpreKTOp 1no- )?'sfeﬁ}xou pabore,
K@{efc}my @6p33oBaHﬁﬂ — [epBbIH

%*ﬁ%ﬂmp

Az

ol ::,_,XarypOB T.A.

'Pmd rmcr

« 29”»\ _Mast”_ 2020r.

PABOYAA NTIPOT'PAMMA JUCHUIIJIMHBI (MOAYJIS)
b1.B.01 BBEJIEHUE B HAIIPABJIEHHUE

Hanpagnenue noarotoBku 46.03.02 [{lokymenmogeoenue u apxusogeoenue

Hampasnennocts (ipodpuinb) OpearuzayuonHoe npoeKkmuposarue
OOKYMEHMAayuoHH020 0becneyeHus ynpaeieHus
8 opeaHuzayuu

[Iporpamma moArOTOBKU aKademMuiecKast

dopma 00ydeHus oyHas

KBanudukanus (cTeneHb) BHITYCKHUKA OaKa1asp

Kpacnomap 2020



PaGouasi mporpamMmmMa JHCHHMIUIMHBI COCTaBIICHa B COOTBETCTBUH ¢ DenepanbHBIM
rOCY/IapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM BBICIIETO MPO(PECCHOHATEHOTO
oOpazoBanus 10 HampasieHut0 moArotoBkn 46.03.02 JlokymeHTOBeneHUE U
apXWBOBEJICHHE

Ilpozpammy cocmasunu:

HomeHT kadeapsl 00I11ero, CTpaTerndeckoro, UHGOPMaIMOHHOTO
MEHEIP)KMEHTa U OM3HEC-TIPOIIECCOB,
KaHJI. 9KOH. HayK, JOLEHT J1.B. Jlanckas

Epmonenko Biagnmup BaneHTuHOBHY, 3aBENyOIIUN .
Kadeapoi, TOKTOp FKOH. HayK, TOLEHT

PaGouas mporpaMma IUCHMIUIMHBEI «BBeleHHE B HAIPaBICHUE» YTBEPXKIEHA Ha
3acenanuy kaepsl OOLIEro, CTPATErMIecKOoro, MHPOPMALMOHHOTO MEHEKMEHTA
U OM3HEC - POIECCOB 4,6

poTokos Ne 9 ot «22» mas 2020 . 7 / ~

3aenyrommii kadenpoii Epmonenko B.B. — //

v
Pabouast mporpamma 00Cy»*k/I€Ha Ha 3ace/laHui Kadenpsl (BbITYCKAOMIEH)
poTokod Ne 9 oT «22» mas 2020 r.
3aBenyromuii kadeapoi (Beimyckaronieir) Epmonenko B.B.

VYTBepkaeHa Ha 3aceJaHuM y4eOHO-METOIWYECKOM KomHccHU (haKyIbTeTa
yIpPaBIEHUS U IICUXOJIOTUU ’
npoTokod Ne 6 oT «25» mas 2020r. /

IIpencenarens YMK ¢akynsrera Ilno0yns E.1O. /
PerieH3eHTHI: V4

®anbko Cepreid ['puropreBuu, 3aBeayromuid kadeapoil «IKOHOMHUKA U
opranuzauus npousBoacTBay MITY wum. H.D. baymanHa, WCHOTHUTEIbHBIN
JTUPEKTOP HEKOMMEpPYECKOro napTepcTa «O0beIMHEHHE KOHTPOJIepoB Poccumy,
JI-p 9KOH. HayK, rpodeccop

bonnapeBa Mapuna MBaHOBHa, HA4YaJIbHUK OTJENA CIY>KEOHOM NepenucKu
aagmuHucTpannu KpacHogapckoro kpas



1 IEJA U 3AJJAYU U3YUEHU JUCIHHUIIJIMHBI
1.1 Hean TUCHUILIHHBI

eau TUCUUIIUHBI.
- 3HaTh UCTOPHUIO CTAHOBIICHHS MTPO(ECCHH JOKYMEHTOBEIA;
- 3HaTh OCOOEHHOCTHU IOAIOTOBKH JOKYMEHTOBE/A B JIBYXYPOBHEBOI CHUCTEME BBICIIErO
obpazoBanust Poccuu;
- O03HAaKOMMTbCA C OCHOBHBIMM TpeOOBaHMAMH K CHUCTeMe 3HaHUH OakanaBpa
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHS;
- IMETb HaBBIK IIOCTPOEHUS JIMYHONW 00pa30BaTeIbHON TPAGKTOPUU B YHUBEPCUTETE;
- O03HAKOMHTCS C TIEPCHEKTHBAMH SBOJIIOLUMU JOKYMEHTOBEIUYECKOH mpodeccuu B
9KOHOMUKE 3HaHUH.
O0BbeKTOM U3yUeHHSI AUCIUIUIMHBI SIBIISIETCS Ipodeccust TOKYMEHTOBEIA U apXuBapuyca.
IIpeameToM n3yuyeHUs! ABISIFOTCS UCTOPUS CTAHOBIICHHSI JOKYMEHTOBEIEHUS U OCHOBHAs
oOpa3oBarenbpHasi mporpamMma OakanaBpa, a Takke BHIBI B (GopMbl PPEKTHBHON ydeOHOU
JIeSITeIbHOCTH CTY/ICHTA.
Copep:xxanue y4eOHOI JMCUUILUIMHBI HANMPABJIEHO HAa Pa3BUTHE paHEe MOTYYCHHBIX
3HaHUH B 007aCTH UCTOPUH U OOIIECTBO3HAHUS B ILIKOJIE.

1.2 3agauyn AMCOUILINHBI

s mocTryKeHUs 1eNiel penaroTcsl CIeayIoIe 3a1a4d U3Y4eHUs JUCIUILTUHBL:

Teopemuueckas komMnoHenma

1) 3HaHWE HCTOPUU CTAHOBJICHHS JOKYMEHTOBCICHHMS W AapXHWBOBEICHHUS, a TaKKe
UCTOPUIO YHUBEPCUTETA, (DaKyIbTETA U BBITYCKAIOIIEH Kadeaphr;

Ilo3nasamenvHas komnonenma

2) 3HaHHE OCOOCHHOCTEH JBYXYPOBHEBOW CHCTEMBI BBICHIETO MPO(HECCHOHATBHOTO
obpazoBanus B Poccuu;

3) mpexacraBieHHE O AeATEIBHOCTH Ciy:k0bI [IOY opranuzaium;

IIpaxmuueckas komnonenma

4) ymeHwue pa3pabaTbiBaTh COOCTBEHHYIO 00pa30BaTEIbHYIO TPACKTOPHIO B YHHBEPCUTETE;

5) yMmeHue TOTOBUTH pedepaT 1o mpobieMaM  CTAHOBJACHHS  HAIpaBJICHHUS
JIOKYMEHTOBEACHUS U apXHUBOBEICHHUS.

1.3 MecTo AUCHUILNINHBI B CTPYKTYpe 00pa30BaTe/JbHOH NPOrpaMMbl
JucuunnnHa «BBefeHue B HampaBlieHHE» SBISETCS 00s3aTelabHON TUCHMIUIMHOM
BapuatuBHOU yactu broka 1 «/luciuminnel (Moaynin)» ydeOHOTo MilaHa.
N3yyeHne AMCHUIIIMHBI 0a3upyeTcsl Ha TEOPEeTUYecCKO 0aze, OCBOCHHOM MpU M3y4eHUU

JTUCHUIUIMH B paMKax IIKOJIBHON MpOTrpaMMbl, IPECTaBIECHHbIX B Tabmue 1.

Tabmuua 1 — Panee n3ydyeHHble TUCIUILTUHBI B paMKaX MIKOJIbHOM MPOrpaMMbl

JlucuunnuHa Bompocsr (Tembl), 3HaHHE KOTOPBIX HEOOXOIUMO MTPH U3yICHHUH
TaHHOM JUCITUTIINHEI

1. Ucropus Hcropust BOSHUKHOBEHUS IMCBMEHHOCTH U UCIIOIb30BaHUS
JIOKYMEHTa

2. O0111ecTBO3HAHHUE WNudopmanus u JOKyMEHT B MPOPeCCHOHANBHON IeITeTHhHOCTH

B cBoro o4ucpeab, U3YUCHUC JUCHUIIINHBI o0ecreuynBaeT BO3MOXKHOCTh yCHIeuIHoro
OCBOCHHA CTYIACHTAMH CJICAYIOINX IUCHHUILIIUH O6pa30BaTeHBHOﬁ ImporpaMMbl: 5KOHOMHKA,



OCHOBBI

TEOPUM YIIPABIICHUS,

JIIUHIBUCTHUKAIT U AP.

MaTeMaTHKa,

ucTopus,

HCTOYHUKOBCACHNUC,

JIOKYMEHTHas

1.4 TlepeyeHb MVIAHMPYEMBIX Pe3yJbTATOB 00yUYeHHS 10 JUCHUILINHE, COOTHECEHHbIX
¢ IVIAHUPYEMbIMH pPe3yJIbTATAMH OCBOEHHS 00pa30BaTeIbHOI NPOrpaMMBbl

W3ydenue naHHON yueOHOW JUCIMIUTMHBI HAITPABJICHO Ha (GOPMUPOBAHUE Y 00YHAIOIINXCS
00meKyIbTYpHBIX U npakTH4eckux kommnereHui (OK/I1K), npencraBieHHbIX B TaOHIIE 2.

Tabnuna 2 — TpeOoBaHus K pe3yIbTaTaM OCBOCHUS 00YYAIOIIUMHUCS JUCITUILINHBI

No Nunexc Coneprxanue B pe3ynbraTe u3yueHus: yaeOHON AUCHUTIIMHBI
IL.I. | KOMIIETEe | KOMIIETEHIIUU 00ydaromuecs: J0KHbI
HITUH (um ee JacTH) 3HATH yMeTh Baapern
(HaBBIKH)
1. OK 7 CIOCOOHOCTBIO K | OCHOBBI 00OCHOBBIBATh KYJIbTypOr
CaMOOpraHu3aly | KyJIbTYpbl COLMATILHYIO MBIIILJICHWS,
U MBILUICHHUS, 3HAYHUMOCTb CIIOCOOHOCTBIO K
caMo00pa3oBaHu | METOIBI CBOCH BOCTIPUSTHIO
10 0000111eHNMS, npodeccum, nHpopManuu,
aHasm3a, o0anath MMOCTAHOBKE IIEJICH
BOCTIPUSITHSI BBICOKOM U BBIOODY MyTeii ee
yaeOHOU MOTHBAIIHEH K JOCTHKCHHSI,
uHpOpMaIIHy, BBITTOJIHCHUIO TIPOSIBIISISI
TTOPSITOK po(heCCUOHATBH | CIIOCOOHOCTH K
MOCTAaHOBKH Oli JICATEIPHOCTH | CAMOOPTaHU3aluU
JUYHBIX 1EJIeH U yueOHOMU
BBIOOpA JeSITeNbHOCTH U
o0Opa3oBaTebHOI pa3BuBas
TPAeKTOPUU camMoo0pa3zoBaHue
2 ITK-30 CriocoOHOCTRIO | 3HATH PaboTy YMmeTs Brnanets
OpPTaHU30BBIBATH | CITYXKOBI OpPraHHU30BBIBATH | CIOCOOHOCTHIO
paboTy CIy)Obl | TOKYMEHTAIMOHH | paboTy CITyKObI OpPraHHU30BBIBATH
JTIOKYMEHTAIIMOH | OT0 O0ecreueHusl | JOKYMEHTAIIMOHH | paboTy CIyKOBI
HOTO YIpaBICHUS U oro obecreyeHus | JOKYMEHTAIIHOHHO
obecrnieueHus aApPXUBHOTO yIpaBICHUS U ro obecreyeHus
yIpaBICHUS U XpaHEHUs ApXUBHOTO VIpaBICHUS U
ApXUBHOTO JIOKYMEHTOB XpaHeHus aApXUBHOTO
XpaHEHUs JIOKYMEHTOB XpaHeHUs
JIOKYMEHTOB JTIOKYMEHTOB




2 CTPYKTYPA U COAEP/) KAHUE JUCLHHUIIJIMHBI

2.1 Pacnpeneﬂenne TPYAOEMKOCTH ITUCUHUIIJIMHBI IO BUJIaM p360T

OO6mias Tpy10€MKOCTh JUCHUIUIMHBI cOcTaBisieT 4 3au.ei. (144 yaca), ux pacrpezesieHue mo
BUAaM paboT (UIst CTYJACHTOB OYHOM M 3a04HOM (GOopM 00yUeHHs ) PeACTaBICHO B TabuIe 3.

Tabmuma 3 — Pacnipenenenne TPyJOEMKOCTH TUCHUILIMHBI MO BHAaM pabOT 00YyYaromuxcs 1o

cemectpam (ODO)
Cemectpsl
Bun yueGHO# paboThI Beero (uacel)
4acoB 1 >

AyauTOpHBIE 3aHATHS (BCEro): o4 o4
3aHATHSA JIEKIIUOHHOI'O THUIIA 18 18
JlabopaTopHbie 3aHITHS
3aHATHS CEMUHAPCKOTO TUTA (CEMUHAPHI, 36 36
MIPAKTUYECKHUE 3aHSITHSI)
HNnas koHTaKkTHasi padora:
KonTtpons camocrositrensaoit padots! (KCP) 8 8
ITpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTejibHasi pa6oTa, B TOM YHCJIe: 81,8 81,8
KypcoBas pabota
ITpopaboTka yueOHOro (TEOPETUIECKOro) MaTepuaa 20 20
BrimonHenne WHAMBH YA IbHBIX 3aJaHUH (TIOATOTOBKA 20 20
COOOLIeHUH, Tpe3eHTaluil)
Pedepar 21,8 21,8
IloaroroBka K TeKyIeMy KOHTPOJIIO 20 20
KoHnTpoJb:
[ToaroToBka K 3k3aMeHy / 3auety
OO0mas Tpy10eMKOCTh qac. 144 144

B TOM 4YMCJIe KOHTAKTHas 62.2 62.2

padora, yac.

3au. en. 4 4




2.2. CTpYKTYpa AU CUUILTHHBI

Pacrnipenenennie BuoB yueOHON pabOThl U UX TPYAOEMKOCTH IO pasfeliaM M TeMaM  JUCIHUIUIMHBL JJIs CTYACHTOB OYHOM M 3a04HOIl (hopm
o0ydeHUs IPEICTaBICHO B TabuIe 4.

Tabnuua 4 — Pa3aensl AMCHUIUIMHBL, 3y4aeMmbie B 1 cemecTpe

QOunas popma
%“ = § KonnyecTBo yacos
5 § HaumenoBanue Moysei, pa3ienoB U TeM Beero AynutopHas pabora
a CPC
<! J | II3(C) | KCP
1 2 3 4 5 6 7
BBEJIEHUVE 1 1
| AKTYaJIbHOCTH NOJATOTOBKH 0aKaJaBPOB T0KYMEHTOBeIeHHSI H APXUBOBEIEHHUSI.
1 JIOKyMEeHT Kak HOCUTeNb UHOPMAIIUU U €0 MECTO B CUCTEME YIIPaBIICHUS 9 1 2 6
opranuzanei. Poip nHpoOpManuu yrnpaBlieHUH Pa3InYHBIME COIIMAIBHO-
9KOHOMHYECKUMHU CUCTEMAaMHU M IPOIIECCaMHU.
2 Cnyx6a JIOY B cucteMe ynpaBieHHs OpraHu3alni, €€ KaJIpOBbIid COCTaB. 14 2 2 10
1 HcTopus npogeccuu J0KyMEHTOBeAA U ee dBoonusa. Ucropust ynusepcurera
3 HcTtopuueckuil XxapakTep TOKyMEHTa M Ipoliecca JOKYMEHTHUPOBAaHUS Pa3iIMYHbIX BHJIOB 16 2 2 12
NeSITETIbHOCTH.
4 HcToku npodeccun nokymentonena. Ocobennoctu popMupoBanus 0akaaaBpoB U 17 4 8 5)
MarucTpoB JOKYMEHTOBEACHUs M apXxuBoBesieHus B Poccuu.
5 Hcropus ynusepcuteta. My3elt yauBepcurtera, Mcropus dakynbrera, kadenpsl u 23 4 8 11
HaIlpaBJICHUs] — JOKYMEHTOBEJICHHE U apXHUBOBEICHUSI.
1 3akon P®D «O0 odpazoBanun». PegepaibHblii FOCYyAapCTBEHHBIN 00pa3oBaTeJIbHbIN
CTaHAAPT BbICIIEro 00pa3oBaHus U NMpodeccHoHATbHbIE KOMIIETEHI[UN faKajlaBpa
JAOKYMEHTOBe/IeH!s U apxuBoBeieHus. [IoTpedHOCTh pernoHaNIbHOIO PhIHKA TPYIa B
JIOKYMEHTOBe/IaX.
6 [ToaroToBka JOKYMEHTOBEIOB B JIByXYPOBHEBOW CUCTEMBI BBICIIETO MPO(HECCHOHATBEHOTO 24 2 6 16
o0pa3oBaHus 1711 THHOBAllMOHHON YKOHOMUKH U SKOHOMUKHU 3HaHu# Poccuu.
Komnerennuu 6akanaBpa JOKYMEHTOBEICHHS U apXUBOBEJACHUS. Bo3MoxkHOCTH
TpyAoycTpoiicTBa. Busibl npodeccuoHanbHOMN 1€ATeIbHOCTH.




7 O6mas xapakrepuctuka OOIT u yue6HOTO T1aHa. OCHOBHBIC BHJIBI YUYEOHBIX 3aHATHI U 18 2 6 10
NpakTUKU. ['ocynapcTBeHHast UTOroBas aTTecTanus. Bo3MoxHOCTH (HOpMUPOBAHHS THUYHON
00pa3oBaTeNbHOI TPAEKTOPHUH.
[TonsTHEe Y4eOHOHN TUCIMITIIMHBI CTYICHTA
8 Bunbl yueOHBIX 3aHATHH, (OPMBI CAMOCTOATEILHON Pab0OThl. YueOHash AUCITUILUIMHA 20 3 6 11
cTyaenTa. TpeboBaHus By3a K KAUYeCTBY YUYEHUS CTY/ICHTOB
3aKiroueHue 1 1
3auer
HKP 0,2
Bcezo: 144 18 36 8 81

2.3 Conep:xaHue pa3/iesioB U TeM TUCIHHIIHHBI
2.3.1 3aHaTuA JeKIMOHHOI0 THIIA

Tabnuma 5 — ConepkaHue JICKIUH

Ounas ¢popma

Ne 00y4yeHHUsI
TOMbL HaumenoBanue paszaena u TeMbl ConepxaHue neKuun Dopma
Bpems TEKYILIETO
KOHTPOJIS
XapaktepucTuka y4eOHOU JUCITUTUIMHBI, €€ MECTO U POJIb B CUCTEME 1
3HAaHUW, CBSI3b C APYrUMHM aucuuimimHamu. Llens u 3amaum Kypcea.
BBEJIEHUE 3HaueHne Kypca «BBeaeHue B HampaBieHUE» IS CTYACHTOB,
oOyyaromuxcst MO0  CHEHMAIbHOCTH  «JlOKyMEHTOBEJIEHHE U
APXHMBOBEIACHUEN.
| AKTYaJIbHOCTh NOATOTOBKH 0AKAJIaBPOB JOKYMEHTOBEICHHUSI M apXMBOBEICHUSI.
1 JIOKyMEHT Kak HOCUTEh HH(OpMAITUU OmnpeneneHne MOHATUSA «JIOKYMEHT». Poiib TOKyMEHTa B >KHU3HHU 1

U €r0 MECTO B CUCTEME YNPABICHUS
opranuzanueii. Pons unpopmarmn
YIPABIEHUH Pa3IN4YHbIMHU COLUAJIBHO-
3KOHOMHWYECKHUMHU CUCTEMAMU U
IPOLIECCAMMU.

yenoBeka. HeoOXoAMMOCTh JTOKYMEHTHPOBAHHUS  YIPaBIEHYECKOM
JIeTeTLHOCTH YeJIOBEKa C TIOSIBJICHUEM YIPABIISIOIINX M YITPaBIsSEMbIX
CTPYKTYP.

Onpenenenne mnoHATAS «wHGOpMaus». OCOOEHHOCTH TOHATHUS
«unpopmarus» B DexepanbHoM  3akoHe «OO0  uHOpMmanmw,

nH(poOpMaTH3alluK U 3ammTe HHPopmarun». JloKkyMeHTHpOBaHUE Kak
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croco0 3akperuieHnss MHpopManuu A TepeJadd ee BO BPEMEHU U
npoctpanctBe. OOMeH wuHpopManuell Kak HEO0OXOAMMOE YCIOBHE
CYIIECTBOBaHMS  COBpeMEHHOro  obmectBa.  MudopmannonHo-
JOKYMEHTAlMOHHOE OOCIIy’)KMBaHUE KakK IJaBHas 0oOecreduBaroIias

GyHKIMS ynpaBlieHuUsl.

2 Cnyx06a IOY B cucreMe ynpaBiieHHs YcnoxHEHHEe Tpolecca yIpaBiICHHs C Pa3BUTHEM OOIIECTBa. Kontposnb-
OpraHu3allyu, ee KaJpoBblil COCTAaB. VYBenuueHue U YCIOXHEHHE 3aJay  CclIyx0, paboraromux ¢ Hasi pabota
nokymMeHTamu. TpeGoBaHuMsI, PEABIBISIEMbIC K JIHIIaM, 3aHUMAIOIIUMCS
JIOKYMEHTOBEICHUEM U apXUBOBEJICHHUE.
1 Hcropus npodeccnu 10KymMeHTOBeAa U ee IBoonns. McTopusi yuuBepcurera
3 Uctopuueckuii xapakrep nokymenta u | llosBieHue [AOKyMeHTa B TJIyOOKOW JPEBHOCTH s HYXKI [Tucemen-
nporecca JOKYMEHTUPOBaHUsA | (pOpMHUPOBABIIMXCS CUCTEM yIpaBJIEHUS. Hcnonp3oBanue HBIN OIIPOC
Pa3IMYHBIX BUJOB JIEATEIHHOCTH. MUCbMEHHOCTH B CHUCTEME YIMpPAaBJICHHS KaK XapaKTePUCTHKA YPOBHS
KyJIbTypHl o0mecTBa. Mcmonp30Banue JOKYMEHTa KakK JI0Ka3aTelbCTBa
U oQopMIICHHE I[I0 TPUHATHIM B JPEBHUN TEPUOJA TpaBUIAM.
DopMHpOBaHUE IOPUINYECKON CHIIBI JOKYMEHTA.
4 HcToku npodeccun TOKyMEHTOBEAA. WHCTUTYT MJIOMAAHBIX TOJIBAYUX Kak 3apOXKICHHE PYCCKOTO

OcobenHoctu (OpMUPOBAHUS
0akaaBpOB U MarucTpoB
JTOKYMEHTOBEICHUS U apXUBOBEJICHHS B
Poccun.

HoTapuata. CocTaB JOJKHOCTHBIX JIUI[ (CIY>KMJIBIX JIIOJIeH) B
yupexaenusax XY-XVII Bs. IlltaTHelii cocTaB U JTOJKHOCTHBIE
o0s3aHHOCTH paboTHMKOB KaHuenspud XVYII B. Tabenb o panrax.
ItatHbIf cocTaB M JOKHOCTHBIE OOS3aHHOCTH KaHIEISAPCKUX
ciayxanux B X1X - Hauane XX B. [losiBinenue xeHckoro Tpynaa B cepe
ynpasieHus B KoHIe X1X-nauane XX B.

Buenpenne npunnunos HOT B cdepy ynpasnenus B 1920-e rr.
[TosBnenne W pa3BUTHE OpriupoekTupoBaHus. HeobxonumocTh
paszpabotku EI'CJI. ITocranoBnenue Coera MunuctpoB PCOCP ot 8
mast 1964 1. «OO0 yBenMuUEHUH BBIIyCKa CPEJICTB MEXaHU3ALUU
JIEJIONIPOM3BOJICTBA W YJIY4YIIEHWHM  TOATOTOBKM  KagpoB IO
JIeNONpon3BOACTBYY M oTkpeitue B MIMAUMN  dakynbrera
TOCYJapCTBEHHOTO JEJIONPON3BO/ICTBA.

PITY u ero posnp B popMupoBaHuH 0OJIMKA JTOKYMEHTOBEJCHUS U
apxuBoBeaeHus. YMO 1o JOKyMEHTOBEACHHUIO U apXHBOBEICHHUIO.

BHUMU AN, T'unpaus  ynmpaBisioOlIMX — JAOKyMEHTAIlUEH,
KOHcanTuHroBas pupma «Tepmukay.
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[Ipodeccuonanpupie  KypHajibl IO  JOKYMEHTOBEACHUIO U
apXUBOBEICHHUIO.

Ucrtopus ynusepcurera. Myzei
yHHuBepcuteTa, cropus dakynbpTera,
Kadeapsl U HaMpaBICHUS —
JIOKYMEHTOBEICHUE U ApXUBOBEJICHUS.

Ucropuss KybGaHckoro rocyaapcTBEHHOTO YHUBEpCUTET. Mysei
yHHUBepcHuTeTa. PEeKTOphl yHHBEpCHUTETA.

HNudopmanmonHo-oOpa3oBarensHas cpena yHuBepcutera. Cailt
yauBepcureta. Mapopmannonnsie pecypcsl Oubmuorexku. OtpacieBoit
oTaen 6ubIMoTeKku Ha (haKyabTeTe

Muccus u crparerusi pa3Butus yHuBepcurera. Jlorotun u OykieT
YHHUBEpPCUTETA.

Hcropus craHOBIEHHMS M pa3BUTHS (aKyJIbTeTa YIPABICHUS H
ncuxonorun. Jlekan akynprera. CTyneHUeCKOoe caMOylpaBlieHUE Ha
dakynbpTere.

Hctopust xadeapsl oOIIero, CTpaTernuyeckoro MHGOPMaIHOHHOTO
MEHE/KMEHTa U HAIPaBJICHUS «TOKYMEHTOBEICHHUS M apXUBOBEICHUSI.
Muccus, norotur u neronuch kapeapsl. [Topran kadenpsi.

[Tpodeccopcko-nipenogaBarenbckuii coctaB kKadenpsl. [Tyommkamnmm
1 KoH(pepeHnn Kadeapol.

Crynendeckas Hay4yHass pabora Ha Kadeape. CTUNEHIUATHI
[Ipesunenta, [IpaBurenscrBa. AamunucTpaun KpacHomapckoro kpas
U JIp.

Marucrepckue nporpammsl Kadeapsl.

AcniupanTtypa Ha Kadenape.

Breimmyckanku kadenpsl.

®denepanbHblii  TOCYAApPCTBEHHBbI 00pa3oBaTe/IbHbINi CTAHAAPT BbICHIEr0 NPo¢ecCHOHATBLHOIO
o0pa3oBaHusi U NPO(eCcCHOHAJIBbHBIC KOMIICTCHIHH O0akajaBpa NOKYMEHTOBEJACHHS M APXMBOBEJICHMHS.
IloTpeOHOCTH PernOHAJIBLHOI0 PHIHKA TPY/AA B IOKYMEHTOBEIAX

[ToaroroBka 1OKyMEHTOBEIOB B
JIBYXYPOBHEBOW CHCTEMBI BBICIIETO
npodeccnoHaTbHOTO 00Pa30BaHUS IS
MHHOBAITMOHHOI YKOHOMHUKH U
9KOHOMUKHM 3HaHHH Poccuu.

Komnerennuu OakanaBpa JOKYMEHTOBEIEHHUS W apXUBOBEICHMS.
Bo3sMoxHOCTH ~ TpymOyCTpOMCTBA. Buast npodeCcCHOHATbHON
nesrenbHOCTH. OOmMe TpeOoBaHUs, NMpenbsSBIsIeMble K OakaiaBpy,
MOJIyYarolleMy  BbICIIEe TyMaHUTapHoe oOpa3oBaHue. L{ukibl
JUCLUIUIMHBL, JAIOIINE 9TH 3HAaHUS U YMEHMUSL.

Juctumimuel 0a30Bo M BapuaTHBHOW wacted. OOsi3aTesnbHbIE
JMCHMIUIMHBI U AUCIUILIMHBI TI0 BBIOODY.

Iloxroroska
pedepara




7 O6mas xapakrepuctuka OOIT u OcHoBHas oOpasoBarenibHas mporpamma, OOmias xapaKTepuCTHKa 2 KonTpons-
y4eOHOr0 IUIaHa. y4eOHOro Ij1aHa, HUKJIOB U JUCLUILINH. Has paboTta
['ocynapcTBeHHBIH SK3aMeH: 00beM TpeOoBaHui. [IpakTuky.
[ToaroToBka u BBITYCKHOM KBaJIM(UKAIIMOHHON paboOTHI OakaiaBpa.
[IpaBa cTtyaeHTOB 10 (GOPMUPOBAHUIO JIMYHON 0Opa30BaATEIBHOM
TPAECKTOPUH. Bo3moxHoCcTH IOJIYYEHUS JIOTIOJTHUTEIIbHOM
KBATH(DUKALIIH.
Maructparypa 1 acnupasnrypa
OcHoBHBIE BUABl Y4YeOHBIX 3aHATUH M MpakTUku. MTorosas
rocyJlapCcTBeHHas aTTectauus. BosmoxkHocTH (GopMuUpOBaHUs JIMYHOU
00pa3oBaTeNbHOI TPACKTOPUHU
8 Bunbl yaeOHBIX 3aHATHH, POPMBI YuebHast AUCHUIUIMHA CTyJaeHTa. TpeOoBaHMs By3a K KadeCTBY 3
CaMOCTOSITENIbHOM pabOTHI. yueHus cTyaeHToB D¢ dekTuBHas paboTa CTyACHTa Ha JICKIIUH.
[TonrotoBka K CEeMHHAapCKUM 3aHATHS. PekoMmMeHgauuu 1o
CaMOCTOSITENIbHOI paboTe.
[TpomexyTouHast aTTecTalus CTYIEHTOB.
DK3aMEHAIlMOHHAsI CECCHUSL.
PabGora cryaeHTa C pa3aMYHBIMH MCTOYHMKAMHM HHGOpMAaLUU.
Bo3moxkHOCTH  OMONIMOTEKM YHHMBEpPCHTETa IO  YIOBIETBOPEHMIO
NOTPEOHOCTH B MHPOPMAINK U 3HAHUSX.
3AKJIIOYEHME 0O0630p npoiAeHHOro MaTepHraa 1
Bcezo: 18

2.3.2 3aHATHA CEMUHAPCKOTO THMA

Tabnuua 6 — ConepkaHue CeMUHAPCKUX 3aHATHHA

No
TEMBI

HanmeHnoBanue pasaciia 1 TCMbI

Temaruka NpaKkTUYECKUX 3aHATUN
(cemuHApOB)

Ounas dhopma
00y4YeHHs

dopma

Bpemst | Tekymiero

KOHTPOJIA
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JIOKYMEHT KaKk HOCUTEb HH(POPMAIUN U €r0 MECTO B CUCTEME 2
. Ponb uadopmarun  ynpapieHUN
yIipaBiieHUs opranu3anueii. Pons nHpOpManum ynpaBieHun
Pa3IUYHBIMHU COLUAIBHO-3KOHOMHUYECKUMHU
Pa3IMYHBIMHU COLUATBHO-3KOHOMHUYECKUMH CUCTEMaMH U
CUCTEMAaMHU U TMPOILIECCAMHU.
IIPOLIECCAMHMU.
Cnyx06a IOY B cucteMe ynpaBJIeHHs] OPraHU3allid, €€ KaJIPOBBIHA 2 KonTponb
Cnyx6a I0Y — obecnieunBarorias
COCTaB. -Has
noacucrema CY opraHuzanmm
paborta
Hcroprueckuii xapakTep TOKyMEHTA U IpoLecca TOKYyMEHTUpOBaHus | Mcropuyeckuil xapakrep JOKYMEHTa U 2 [Tucemen-
Pa3IMYHbIX BUJOB JIEATEIHHOCTH. nporecca JTOKyMEHTUPOBAHUS Pa3TUYHbBIX HBIN
BUJIOB JICATEIBHOCTH. oIpoc
Hctoxu npodeccun nokymenroreaa. OcodbeHHoctu GopMUpOBaHUS bakanaBpuar u Mmaructparypa mno 4
0akaJaBpOB U MarucTPOB TOKYMEHTOBEACHHUS U ApPXUBOBEICHUS B HaIpPaBJICHUIO
Poccun.
Hcropus ynusepcurera. Mysel ynusepcurera, Mcropus Hcroprueckue Bexu pa3BUTUSA 8
¢bakynbrera, Kadeaphl U HAMIPABJICHUS — IOKYMEHTOBEACHHE U YHHUBEpPCUTETA, (PaKyabTeTa U BBITYCKAIOIIEH
aApPXHUBOBEJICHMUS. Kadenpsl
[ToaroroBka MOKyMEHTOBENOB B ABYXYpOBHEBOM cucteMbl BO s Buner npodeccroHanbHOM 1eATeTbHOCTH U 6 Pedepar
MHHOBAIIMOHHOM SKOHOMMKH M SKOHOMMKH 3HaHui Poccum. KOMITETEHIH JIOKYMEHTOBEAA
O6mas xapakrepuctrka OOII u yuebHOro0 Mniaxa. Ocob6ennoctu OOII 6akanaBpa 6 KonTpons
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUS -Has
pabota
Bunpl yaeOHbIX 3aHATUH, POPMBI CAMOCTOATENBHOM padoThI. OcobenHoctu 00y4eHus B By3e. [lopsiox 6
MO/ITOTOBK K 3aHATHAM U IIPOXO0KICHUS
aTTecTalyu (IPOMEeXYTOYHOH M UTOTOBOI)
Bcezo: 36
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2.3.3 ®opmMbl IpOBeAeHNS 3aHATHI M0 TUCHUILJIMHE

Tabnuma 10 — @opMbl IpOBEICHUS 3aHATUN 110 TUCIIUILUINHE

Tema Tema nexun HUcnons- K-Bo Tema ceMuHapCKOro 3aHATHUS Hcnonbszyemblie K-Bo
Ne 3yeMble 4acoB o0Opa3oBaTesbHbIC 4acoB
obpazoBa- oo 3¢o TEXHOJIOTUH oo 3o
TEJIbHbIC
TEXHOJIOTUHU
BBEJIEHUE 1 1
1 JIOKyMEHT KaK HOCHTEIb WNHrepakTus- 1 1 2
uHbOpMaLUU U €ro MECTO B Hasl JISKLUS.
uckyccusa: OTKpbITas
CUCTEME YIIPABIICHUSA Kommnsro- Pose undopmanuu g/l or 6;}1;\4 A OTK HTI:M
opranusaunueii. Poisp TEpHas YIPaBICHUM Pa3IuYHbBIMU <ODIIO a’mm %TK LITOE
nHGOpPMAIMY  YIIPABICHUU Ipe3eHTa- COLHMANBHO-OKOHOMHYECKAMH | 6E_ICCI”)[BO' K,aKoﬁpz[oana
Pa3IMYHBIMHU COLMAJIBHO- nus CHUCTEMAaMHU U TNPOLIECCAMH. SLITh M (1)6 MALI?
SKOHOMHUYECKUMU CUCTEMaMU PMalthA:
U TpoleccaMu
2 Cayx6a JIOY B cucreme [Tpobnemuas 2 2
YIPaBJICHUS OPTaHU3ALNHY, €€ | JEKIUS. Cayx0a JIOY —
KaJIpOBBII COCTaB Kommnsrorep- oOecrnieunBaroias
HBIE IIOJICUCTEMA CUCTEMBI
Mpe3eHTa- yIpaBJICHUs OpraHu3aluu
005051
3 Ucropuueckuit xapakrep | Jnanorosas 2 . 2
Hctopuueckuii xapakTep
JOKYMEHTa U mporuecca | JIEKIUs.
JOKYMEHTA M Ipoliecca Ilpogpeccuonanvnasn
JOKYMEHTUPOBaHUs Kowmmbto-
JIOKYMEHTUPOBaHUS IKCKypcus 6
pa3IMYHbIX BUJIOB | TEpHBIE N
pa3IUYHbBIX BUJIOB 20Cy0apcmeenHblil apxue
NeSITeIbHOCTH npe3eHTa-
NeSITeIbHOCTH.
007051
4 HcToxu npodeccun WNHTtepakTus- bakanaspuar u Juckyccusa: [lpounoe, 4
nokymMeHToBesia. OcOOEHHOCTH | Hasl JIEKIUS. MarmcTparypa 1o HacrosIee 1 oyayiiee
¢dbopmupoBanust OakanaBpoB 1 | Komnblo- HaIpaBJIEHUIO npodeccuu J0KyMEHTOBEa
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MarucTpoB IOKYMEHTOBEJCHUS | TEPHbIE
1 apxuBoBeneHus B Poccun Ipe3eHTa-
007051
Hcropus ynuBepcurera. [IpoGnemuas
My3eit yHuBEepCHUTETA, JICKIHSL. Uctopuueckue Bexu
Uctopus dakynbrera, Kowmrbro- Pa3BUTHS YHUBEPCUTETA, IKCcKypcusa no mysero
Kadenpsl U HapaBICHUS — TEpHbIE (bakynbpTeTa U BBIIYCKAIOLIEH | yHUgepcumema
JTOKYMEHTOBE/ICHUE U Mpe3eHTa- Kadenper
apXUBOBEJICHUS 017051
[TonroroBka nokymenroBenoB | [IpoGiemHas
B JIByXYPOBHEBOU CUCTEMBI TEKIIUS. Komnerenuuu u .
BEICIIIEro TIpodeccnonansHoro | Kommeio- po(heCCUOHATLHBIC 33Ja4H Auckyccun:
] Ob6cyxnenue pedepaton
oOpa3oBaHUs IS TEpHbIE JIOKYMEHTOBE/IA: K YeMY s .
. CTYACHTOB U TPE3CHTAINN
WHHOBAITMOHHOW PKOHOMUKH U | MIPE3eHTa- JIOJKEH OBITh TIOJTOTOBJICH?
SKOHOMMKH 3HaHui Poccum. 005051
O6mas xapakrepuctuka OOIl | [luanmorosas Paboma manvimu
1 y4yeOHOro IUIaHa. TEKIIUS. cpynnamu Ha memy: «Mosn
Kowmrbro- obpazoeamenvnas
TEpHbIE MpaeKmopus):
Mpe3eHTa- 1. HenpepriBHas
117041 HKOHOMHKO-
yIpaBJIeHYeCKast
Oco0bennoctu OOIT TOATOTOBKA.
Saxanaspa JIOKYMEHTOBE/IA.
JOKYMEHTOBEACHUS U 2. Henpeprisnas
KOMITBIOTEpHAsI
aApXUBOBEICHUS
MOJITOTOBKA
JIOKYMEHTOBE/IA.
3. HenpepsiBHas
JIOKYMEHTOBETYECKast
MOJIrOTOBKA.
I'ymanuTapHas moaroToBka
JIOKYMEHTOBE/1A.

13




Bupl yueOHBIX 3aHATHH, Juanorosas 3 I'pynnosasa paboma: 6
(hOpMBI CaMOCTOSATEITHLHOM JICKLIHSL. 1 Kak caymats u
paboThL. Kowmrbto- 3aMUChIBATh JIEKIUIO?

TEpHBIE 2. Sl roToBItOCH K

npe3eHTa- OcoOenHoctu 00y4eHus B CEMUHAPCKOMY 3aHSTHIO.

LU By3e. [lopsaok noarotoBk k | 3. Mos camocTrosiTenbHas
3aHSTHUSIM U IPOXOXKIACHUS pabota B OubIHOTEKE WK
aTTecTanuu (IPOMEXYTOYHOM | KaK UMTATh
U UTOT'OBOM) PEKOMEH/I0BaHHYIO

nuteparypy?
4. 4 uuraro
poQeCCUOHATIbHBIN
HAYYHBbIN KypHaJI.
3aKiIroueHne 1
Bcezo 18 36
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2.3.3 IlpumepHasi TeMaTuKka pedepaToB

Tabnuua 7 — Temsl pedepaToB

Ne
HanmenoBanue temsl
/1

1. BbosioHcKast KOHBEHIMSI U IPUHIIMITBI 00Pa30BaTENIBHOTO MIPOLECCca B POCCUHCKOM
YHUBEPCUTETE

2. 3akoH P® «O06 oOpazoBanum» 0 1eIX, popMax MmoaydeHUs BHICIIETO
poecCHOHATLHOTO 00pa30BaHUs

3. TpeboBaHust K ypOBHIO IOJTOTOBKHM CTYAEHTOB, IPENbsBIsAEMble MHHOBALIMOHHOM
SKOHOMUKOMU

4. KayecTBa JInyHOCTH U npopeccHoHalIbHbIE Ka4ecTBa IOKYMEHTOBEIA

5. Mogens 0akanaBpa JOKYMEHTOBEICHHMS W AapXHMBOBEACHUS, KaKk S TOHHMAIO
poecCHOHATIbHbIE KOMIIETEHLIUU

6. Mogens MarucTpa JOKyMEHTOBEACHUS U apXHUBOBEJICHHS: YeM MarucTp OTIHYaeTcs
ot OakayiaBpa?

7. @DakynbTeT YIpaBiIeHUs U IICUXOJIOIHU: NEPBbIM B3IJIs1/1 HEPBOKYPCHUKA

8. B03MOXHOCTH yHUBEpCHUTETa [UIA TIOJNYYEHHs] CTYIEHTaMH JOIOJHUTEIHHOTO
o0Opa3zoBaHMs

9. CryneHdeckas Hayka Ha Kaeape: 4To MPUBJICKACT U C YeTr0 HAYaTh?

10. IIpomexxyTouHasi arrecTalus CTYAEHTa B CEMECTpe: 3aueM OHa IPOBOJUTCA B
cepenuHe cemectpa’?

11. BbInyCKHUKH-T0KYMEHTOBE b Kadepbl: CBsI3b NoKoseHui, Kiryd BHITYCKHUKOB.

12. Wudopmannonno — oOpazoBaTenbHast cpeia YHUBEPCUTETA: U3 KaKUX HJIIEMEHTOB
OHA COCTOMT?

13. bubnuoreka ¢akynpTeTa — HICTOYHUK HH(pOpManUu U 3HaHUA. CepBUCHI
61OIMOTEKH

14. bubimoreka yHuBepCcUTETA: KaK U C YEro HayaTh UCKaTh JUTEPATYPY?

15. CaliT yHUBEpCUTETa — UCTOYHHUK BaXXKHON MH(POPMAIMH: YETo 51 B HEM HE Harien?

16. CaliT pakynpTeTa yrnpaBieHUs U ICUXOJIOTUH: TIOCTOSIHHAS U OllepaTUBHAS
uHpopmanus

17. CryneHueckoe caMoyIpaBiieHHe Ha (aKyJabTeTe YIPABICHHS U IICUXO0JIOTHU

18. Crynenyeckas npo¢)cor03Has OpraHu3alisl YHUBEPCUTETA U BOJIOHTEPCTBO

19. JlexaHaT pakyapTeTa: KTO B HEM pabOTaeT U Kak OH padOTaeT co CTYJACHTaAMHU?

20. Brimyckaromias kadeapa 1o HarpaBJIeHHIO TOKYMEHTOBEIEHUE U apXUBOBEJICHUE: C
KeH M CYEM 51 CMOT TTO3HAKOMUTHCSI?

21. KopriopaTuBHble npa3aHUKH (akyabTeTa

22, Moe niepBoe BoctipusiTHe (aKyJIbTeTa YIPaBICHUS W ICHXOJIOTHH

23. Kakue ctunenauanbHble KOHKYPCHI IPOBOJSTCS ISl CTYACHTOB U KaK B HUX
Y4acTBOBATh M KaK BHIUTPATH?

24, IToprdonno u nuuHas cTpaHulla CTYJEHTa Ha caliTe yHUBEpPCUTETA

25. Kak ObITh YCHEITHBIM CTYIEHTOM: MOJTrOTOBKA K AK3aMEHAIIMOHHON CecCusi?

26. Tembl 0 PeTI0KEHUIO CTYJCHTOB U COTJIACOBAHHBIE C IPENOAABaTEIEM

2.3.4 JlaGopaTopHble 3aHATHS
JIaGopaTopHBIe 3aHSTHUS HE PETyCMOTPEHBI

2.3.5 IlpumepHasi TeMaTHKAa KypCOBBIX padoT

KypcoBble paboTsl HE TPETyCMOTPEHbI
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3 OBPA3OBATEJIBHBIE TEXHOJIOI'MHX

3.1 ®opMbl IPOBeIeHUs 3aAHATHIA 110 TUCHUILIIHHE

B npenonaBanny Kypca UCIIONB3YIOTCSI COBpEMEHHBIE 00pa30BaTeIbHbIC TEXHOJIOTHH:
- ”HGOPMAaLlMOHHO-KOMMYHHUKAaTUBHBIE TEXHOJIOTUH;

- IPOEKTHBIE METO/IbI O0YUEHMUS;

- UCCIIEI0BATEILCKUE METO bl B O0YyUCHHH.

OO0pa3zoBarenbHbIE TEXHOJIOTUH, HCIIOJb3YeMble TPU PEaaH3aliyd Pa3InYHbIX BHUJOB Y4eOHOM
NEsITeIbHOCTH:

— JIeKIUH: HHTEPAKTUBHBIE (AMAJIOTOBbIC) U TPOOIEMHBIE C KOMITBIOTEPHBIMU PE3CHTAIIUAMU;

— 1a00paTOpHbIE 3aHATUSA: KOMIIBIOTEPHAs: MOJIETUPOBAHHE.

TpaauumonHsle 00pa3oBaTeNbHbIE TEXHOJIOIUHU: TAOOPATOPHBIE 3aHATHS U JIEKLIUH.

TexHonorus mpoOIeMHOro 00YUYEHUS: JEKIHS — IUCKYCCHUsl, TPOOIeMHast ISKIUS, KOMITbIOTEpHAs
npe3eHTanys. Ha jekuusx u3nararoTcsi OCHOBHBIE TEOPETUYECKHE IOJI0XKEHUs M KOHLEMIUS Kypca,
JaroIIMe CTyIeHTaM UHQOpMAaIH, COOTBETCTBYIOIIYIO ITPOrpaMMe.

3ajgaua 1a0OpaTOPHBIX 3aHATUN — pa3BUTUE Yy CTYAEHTOB HAaBBIKOB IO TNPUMEHEHUIO
TEOPETUUYECKHUX IMOJIOKEHUH K PEeIICHUIO MpakThdeckux 3aaad. C 3Toi 1enplo pa3paboTaHbl 3a/1aHus
JUIs1 BBIIIOJIHEHUS J1a00paTOpHBIX paboT. OHU COCTOSAT U3 33/1a4 U YIPAXHEHUH, OPHEHTUPOBAHHbIX Ha
YCBOGHHME TEOPETHMYECKOI0 MaTepuana U yYMEHHUs €ro HCIO0JIb30BaTh JJI PELIEHUs J1abopaTOPHBIX
3ajaHuil. Ha ka)XJ1oM IpakTHYeCKOM 3aHATUU OTBOJUTCS BPEeMs JJIsl TUCKYCCUH, B KOTOPOM y4acTBYIOT
JOKJIQJYMK, TIOATOTOBUBIIMK COOOIIEHHE TIO0 Kakol — JMOO TMPaKTUYECKON mpolieme
MHGOPMALIMOHHBIX CUCTEM U 0a3 JaHHbBIX, €ro OnmoHeHTh (1 miaM 2 4enoBeka), MOArOTOBUBIIME
KOHTPApTyMEHTBHI, U IPYTHE CTYACHTHI TPYIIIIHL.

Hpyras ¢popma opranuzanus paboTbl CTYJAEHTOB — HAallCaHUE ICCe, KOTOPOE MPeJICTaBIsAET COOOH
HeOosbIIoe  WCcleoBaHue Kakod — Ju00 mpoOsieMbl Kacaromieecss TEOpUM U TPAKTUKU
MH(GOPMALIMOHHBIX CHCTEM U 0a3 TaHHBIX C MPEAJIOKEHUEM BapUaHTOB PELICHUs JaHHOU MPOOIeMBbl.

JlJ11 OTBETOB Ha MHJMBHYyaJIbHbIE BOMPOCHI, a TAKXKe JUUIsl IOMOILM B MOATOTOBKE pedepaToB U
HalMCaHUs 3Ccce IMpPeIyCMOTPEHbl WHAWBUIYallbHblE KOHCYJbTAlMU Npenofasarens. Jns aum c
OTPAaHUYEHHBIMU BO3MOXHOCTSIMU  3/I0POBbSl  NIPEAYCMOTpPEHa OpraHu3alys KOHCYJIbTAalUul C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI.

VYaenpHBIN BeC 3aHATHH B YacaxX, MPOBOJMMBIX B MHTEPAKTHBHBIX (opmax mis ODPO (12 u.
nexkuuif). Peanu3anus aKTHBHBIX, WHHOBAI[MOHHBIX OOpPa30BaTENbHBIX TEXHOJOIMH, KOTOpBIE
CHOCOOCTBYIOT DPa3BUTHIO OOILIEKYJIbTYPHBIX U MpOo(hecCHOHANbHBIX KOMIETEHIMH 00ydJaromuxcs
NpUBEJCHBI B TaOIUIE 8.

Tabnuua 8 - @opMbl OpraHU3aIK 3aHATHII

Hcnoan3yemble
Ne HHTEPAKTHBHbIE Koawuecrso
u/n Bua 3ansitus (JI, IIP, JIP) n Tema L 4acoB
0P0
TeXHOJIOTHH
1 | Jexkuyusn pa300p KOHKPETHBIX
Pousib uHpOpManuu  yrpaBieHUH Pa3InIHBIMU CUTYaIHi 4
COIMATEHO-9KOHOMHYECKUMH CUCTEMaMU U
pOIeCCaMH.
2 | Jekuyus
Cnyxb6a JI0Y — obecnieunBatonias nojcucreMa pa3z00p KOHKPETHBIX
CY opranuzanuu CUTYaLH, 4
TPEHUHTH
3 | Jekyusa KOMIIbIOTEPHBIE 4
CHUMYJISIINH,
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Uctopuueckuii xapaktep TOKyMEHTa U Ipolecca
JOKYMCHTHPOBAHUS PA3JIMIHBIX BUOOB
JIESITEIbHOCTH.

HToro 12

4. OueHo4YHbIE CPeACTBA JIS TEKYIIEero KOHTPOJSl YyCIEeBAEMOCTH U TPOMEXKYTOYHOM
arTecTalnu

4.1 ®oHJ OLEHOYHBIX CPEACTB VIS NPOBeeHHUS TeKYLIero KOHTPOJIs
Jnist pa3BUTUSL OPraHU3allMOHHO-YIPABICHYECKUX DELICHUH, IO3BOJSIONIME CHOPMHPOBATH

COOTBETCTBYIOIIHE OOIIEKYIbTYpHBIE U TPO(eCcCHOHATbHBIE KOMIIETEHIIMU B YUEOHBIH MPOIIECC MOKHO
BKJIIOYUTH BCTPEYM C MPEICTABUTEISIMH POCCHMCKHX M 3apyOEXHBIX KOMIAHMK; MacTep — Kiacc
JKCIIepTa WK podeccopoB IPYruX By30B; MAcTEp — KJIAcC CIeMaIUCcTa B 00JacTi HH(GOPMaLMOHHBIX

TEXHOJIOTHH.

Tabmuma 9 — Tembl U1 caMOCTOSATENBHOIO U3YUYEHHUS

Ne Hanmenosanue Tema caMOCTOSATENBHOIO N3y4YEHMS,
COJZIep’KaHNE TEMBI
TEMBI TEMBbI

4 HcToxu WMHCTUTYT NIOIAAHBIX NOABAYMX KaK 3apOXKACHHE PYCCKOrOo
npodeccuun Hotapuatra. CocTaB JOJDKHOCTHBIX JIMIl (CIYKHIIBIX JIIOACH) B
JOKYMEHTOBEA. yupexaeHusax XY-XVII Bs. IlltaTHbli cocTaB ¥ JOJKHOCTHBIE
OcoOenHoctu o0si3anHOCTH padoTHUKOB KaHuensipuid XYL B. TaGenb o panrax.
dbopmupoBaHus [ITaTHbBI cocTaB M JOJKHOCTHBIE OOSI3aHHOCTH KaHLENSPCKUX
OaxanaBpoB U cayxanmx B X1X - Hagane XX B. [losiBneHue »KeHCKOro Tpyaa B
MarucTpoB cdepe ynpasnenus B koHie X 1X-Hauane XX B.
JIOKYMEHTOBECHUS Buenpenne npunuunoB HOT B cepy ynpasnenus B 1920-e rr.

Y apXHUBOBEJICHUS B
Poccun.

[TosBnenne u pa3BuUTHE oOprupoekTupoBaHus. Heobxoaumocts
pazpabotrku EI'C]I. [ToctanoBnenue Coera Munuctpos PCOCP
oT 8 Mast 1964 r. «O0 yBenMueHUH BBITYCKa CPEICTB MEXaHU3AINU
JIEJIONPOU3BOJICTBA W YJIY4YUIEHUH [OArOTOBKM KaJpOB IO
Jenonpou3BoAcTBYY H  oTkpeitue B MIMAU  ¢dakynbrera
rOCYJapCTBEHHOTO AEJIONPOU3BO/ICTBA.

PITY u ero posb B popMupoBaHuu 001MKa JOKYMEHTOBEICHHS
Y apXHUBOBE/ICHMUS.

BHUNU A, T'wibaus ynopaBisiolMX JOKYMEHTAalMEH,
KOHcalTHHroBas pupma «Tepmuka.
[IpodeccuonanbHble  KypHAJIBI

ApPXHMBOBEICHUIO.

no AOOKYMCHTOBCIACHUIO U

B xone BeimonHeHus 1a00paTOPHBIX PadOT, TECTOBBIX M KOHTPOJBHBIX 3aJaHUM CTyJIeHTam
BBICTABIISIOTCS OLICHKHU.

Kpumepuu oyenxu:

«YZOBJIETBOPUTEIIBHO» -

CTaHAAPTHBIX

3a1a4

po¢eCCHOHATbHON

CTYACHT uMeeT (parMeHTapHble TPEACTaBICHUS O pEIICHUH
NEeSTeIbHOCTM Ha OCHOBE HMH(OPMAIIMOHHOM U

o6ubnuorpaduyeckoit KylIbTyphl C IPUMEHEHHEM WH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH;
ci1abo BIIaJieeT HaBbIKAMH COCTaBJIEHMS] MH(POPMAIMOHHBIX 0030pOB MO HccieayeMol mpolieme u
opranu3zanyei THPOPMALMOHHOTO 00ecreueH s peleH s 3a/1a4 MOJIOJIC)KHOM MOTUTHKHY;
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«XOpOIIO» -  CTYAEGHT HUMeeT OOUIMe TMpPEeICTaBICHUS O PEHICHUH CTaHJApTHBIX 33734
po¢eCCHOHAIBHON JEATEIHLHOCTH Ha OCHOBE MH(GOPMAIIMOHHON W OHOIMorpaduueckon KyabTyphI C
IpUMEHEHHEM HH(OPMAIIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH; cllabo BlajeeT HaBBIKAMHU
cocTaBieHUs HMHGOPMAIMOHHBIX O0030pOB MO HccienyemMoi mpoOjemMe U OopraHusanuen
MH(POPMALIMOHHOTO 00ECIICUEHUs PEIICHUS 3a/1a4 MOJIOIC)KHOM MOJTUTHKH;

«OTJINYHO» - CTYIEHT HMEET CUCTEeMHbIEC MPEJCTABICHUS O PEIICHWU CTaHIAPTHBIX 3a]ad
poeCCUOHATILHON 1eATEILHOCTH Ha OCHOBE MH(POPMALMOHHON U OuOImorpaduyeckoil KyiIbTyphl ¢
MPUMEHEHHEM MH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUN C Y4€TOM OCHOBHBIX TpeOOBaHUM
nH()OPMAIMOHHON 0e30MacHOCTH; c1ab0 BiIa/IeeT HaBBIKAMH COCTaBJICHHUS HH(POPMAIIMOHHBIX 0030pOB
o HccleayeMoil mpobiieMe W opraHuzanuedl HH(OpPMAaLMOHHOrO oOecredeHus pelieHus 3ajad
MOJIOJEKHOU IOJIUTUKH.

Dcce mpenCcTaBisSeT CcOO0OW JMYHYI0O HaydyHYK TOUYKY 3pEHHs CTyIEHTa WIH CTYACHTKH,
c(hOpMHUPOBABIIYIOCS B X0JI¢ U3YUYEHUsSI HECKOJIBKHUX JINYHO TOJOOPAHHBIX UCTOYHUKOB B OMOIIMOTEKE
(yueOHMKa, HAy4yHBIX CTaTed W T.1.) MO Teme dcce. HaumHaercs scce KpaTKUM OOOCHOBaHHEM
aKTyaJIbHOCTb TEMBI. JCCE MOKHO CTPYKTYPHUPOBATh W BBIIEIHUTH A0 ABYX MYHKTOB. KaKIbli MyHKT
3aBeplIaeTCs aBTOPOM 3CCe KPATKUM, COJEp)KaTeIbHbIM, HO €MKHUM BBIBOJIOM B 2-3 CTpOUYKH. Dcce
3aBepmiaeTcs OOmUM BBIBOAOM 10 1/3 crpaHmubl. B acce mMpHBETCTBYIOTCS OAMH PHUCYHOK WM
muarpamMma  (tabnuna), pa3paboTaHHBIE JIMYHO aBTOPOM. TEKCT TIPOBEpseTcs Ha OIMHMOKHU
(opdorpaduueckue u cruinieBrie). O6beM 3cce ot 500 3HaK0B 70 1,5 — 2-x uctoB. [omns: BBepXy, BHHU3Y,
cieBa — 20mm, cripaBa — 15mm, mpudt 14, Times New Roman, orcryn 10 MM, BbIpaBHUBaHHE IO
mupuHe. JIMCTBI B JIEBOM BEpPXHEM YINIy CKpPEIUIAIOTCS CTEIJIEpOM. cce IPEeNCTaBiIseTCsl B
pacnieuaTaHHOM Ha Oymare ¢opmara A4 u B 3JIeKTPOHHOM Buax. [leyaTHbIii BapHaHT MOJKEH OBITH
UJEHTUYEH 3JIeKTpoHHOMY. [ li1aruar B acce He nomyckaercs

Pedepar mnpezncrabnser co0oil HayduHyl0 pabOTy CTyIeHTa WM CTYIEHTKH, CBS3aHHYIO C
aHAIM30M 3-4 TOYEK 3pEHUsI PA3IMYHBIX UCCIIEIOBATENICH U MPAKTUKOB (aBTOpOB) 1o Bamu BeIOpaHHO#
TEME C BBIBOJAMH, OTPAKAIOIIUMHU BaIly JUYHOCTHYIO TO3UIIHMIO. BEIBOABI TOMKHBI OBITH OpUTHHAIBHBI
u ocHOBaredbHBI. CTYJIEHT MM CTYyIEHTKA JJIsi MOATOTOBKH pedepara JOIDKHBI JHYHO 1MOA00paTh B
O6ubnnoreke HeOOXoUMbIE COBpeMeHHbIe He cTapiie 10 ner nznanus (ydeOHUKHU, HayyHbIE CTaThbH B
KypHaIax, UHTEPHET UCTOYHHUKH U T.1I.) TIO TEME.

3a TpM NOCIETHMX TOAa IMPOCMOTPETh CIEAYIOIIME XYypHaibl B OuOIMOTEKe (akyapTeTa
ynpasneHus u ncuxonoruu win Kyol'Y, nanpumep: MapopmaTuka u odbpazosanue; [Ipo0iaemsl Teopun
Y TIPAaKTHKH YIIpaBlieHus; YIpaBlieHue nepconanom; KpeatnBHas sKOHOMHUKA.

Pedepar cocTouT u3 cnenyromux CTpyKTYpHBIX 2JIEMEHTOB (BCE 3JIEMEHTHI HAUMHAIOTCSI C HOBOT'O
JUCTA):

—  TUTYJIBHOTO JucTa (1o yctaHoBiaeHHOU popme) (1 mucT);

— cojepkaHus U BBeAeHue (Ha 1 nucre);

— 2-3 OCHOBHBIX BOIPOCOB (CTYIEHT CAaMOCTOSITEIbHO WX OIpeneNseT, HCXOAd U3
HEOOXOJIMMOCTU PACKPBITHS TeMbl pedepaTa), KaxXAbIH BOMPOC 3aKAHYMBAETCS BBIBOJAMH,
OTPAYKAIOIIMMH JIMYHOCTHYIO MTO3UIIHIO aBTOPA;

—  3aKIIIOYEHUS U CIHUCKA MCIIOJH30BAHHBIX UCTOYHUKOB (7-12 HanMeHOBaHHM, 0QOPMIIEHHBIX
o 'OCTy, cwm. caiit kubsu.ru, nanee YHUBEPCUTET, nanee BUBJIMOTEKA, odopmieHue crincka
nuTepatypsl) (Ha 1 nucre).

Kaxxapiii MyHKT 3aBepIIaeTCsl KPaTKUM, COAEepkKATeIbHBIM, HO €eMKUM BBIBOJIOM B 2-3 CTPOYKH.
Pedepar 3aBepmiaercs oOmuM BbIBOAOM (3akimrodeHuemM) 10 1/3  crpanunel. B pedepate
MpUBETCTBYIOTCS 1-2 pucyHka, 1-2 nuarpamMmsbl (TaOnuiel), pa3paOOTaHHBIE JTHYHO aBTOPOM U HA
KOTOpbIE JaeTcs CChUIKa MO TeKCTy. Tekct mpoBepsieTcss Ha omuoOku (opdorpaduyeckue u
crunuctudeckue). OobeM pedepara ot 5000 3nakoB 10 9-10 mucros. [lons: BBepxy, BHU3Y, ciieBa — 20
MM, cripaBa — 15 MM, mpudT 14, Times New Roman, orctyn 10 MM, BeIpaBHHBaHUE IO IIUPUHE.

Pecdepar ohopmisiercss B coorBeTcTBHHM ¢ TpeboBaHusMHU cieaytomux ['OCTos:

— I'OCT 7.32-91: OTtyeT 0 Hay4HO-UCCIIEAOBATEIHCKON paboTe;

— I'OCT P 7.0.5 — 2008: Odopmnenue 6udamnorpaduuecKux CChUIOK.
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Pedepar cmaercs nmuyHO TmpemojaBaTeNi0 Ha 3aHATHM B CKOpocimBarene. Pedepar
MIPEACTABIISIETCS B pacrieyaTaHHOM Ha Oymare opmara A4 1 B 2JIeKTpOHHOM Bue. [ledaTHplil BapuaHT
JOJDKEH OBITh MACHTHYEH JIEKTPOHHOMY. [lmaruar B pedepare He TOMYyCKaeTCs.

Y4eOHO-MeTOIMYEeCKUEe MaTepuaibl JUIsl CaMOCTOSTENIbHOM paboThl 00ydaroluXcsl U3 YHUCIia
WHBAJHUJIOB | JIWI] C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU 370poBbs (OB3) mpemocrapistores B popmax,
a/IalITUPOBAHHBIX K OTPAaHUYEHHUSAM UX 3/I0POBbS U BOCIPUATHUS HHGOPMAIUH.

4.2 ®oH OLIEHOYHBIX CPEICTB ISl MPOBEACHHUS IPOMEKYTOUHON aTTeCTAlUMN

OIIK 2 - BmamenweMm 0a30BbIMH 3HAaHMSIMH B 00JacTH HWH(OPMAIIMOHHBIX TEXHOJIOTHH
(mporpamMMHbI€ IMPOJIYKTHI, MCIIOJNb3YEMbIE B YIPAaBJICHUU JIOKYMEHTAMH, CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000POTa, TEXHOJIOTHH CKaHUPOBAHUS JOKYMEHTOB);

[IK 45 — Bnagenue MeTogamMu ONTUMHU3ALUNA TOKYMEHTOIIOTOKOB.

Tabmuna 10 — OneHovHbIe CpeACTBa, HANPABICHHBIE HA ONpEACICHHE CTENeHH C(HOPMHUPOBAHHOM
KOMIIETEHITHH

PacuerHno-

Kommneren- | KypcoBas | rpaduuec- Kontpoan- |JlaGopaTopHoe

Tect | Pedepar | Icce

U padora Koe Hasi padoTa 3a/laHHe
3a/laHHe
OK -7
ITK-30 + +

OrneHouHble CPEACTBA Ui MHBAIWAOB U JIUI[ C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3]I0POBbSI
BBIOMPAIOTCS C YUETOM MX UHIUBUAYAIBHBIX ICUXO(PU3NIECKHX OCOOCHHOCTEH.

— OpU HEOOXOAMMOCTH MHBAJIUIAM M JIMIAM C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbS
MIPEIOCTABIISAETCS JOMOJHUTENBHOE BPEMs ISl TIOATOTOBKHU OTBETA Ha SK3aMEHE;

— TIpU TPOBEIEHUM MPOLEAYPbl OLEHMBAHUS PE3YIbTATOB OOYYEHHUS WHBAIUAOB U JIUI[ C
OTPaHUYEHHBIMU BO3MOYKHOCTSMU 37I0POBbSl IPEILyCMATPUBAETCSl HCIOJIb30BAHWE TEXHUYECKHUX
CpeACTB, HEOOXOUMBIX UM B CBSI3M C UX UHAUBUAYAIbHBIMU OCOOEHHOCTSIMH;

— IpU HEOOXOAMMOCTH JJIsi OOyYarolUXCsl C OrPaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBbSI U
MHBAJINJIOB MPOLEAYpa OLEHUBAHUS PE3yJbTaTOB OOYYEHUs MO JAUCHUIUIMHE MOXET MPOBOJUTHCS B
HECKOJIBKO 3TaroB.

[Tponienypa oneHMBaHUS pPE3YyIbTaTOB OOYYEHHUS HWHBAJIUAOB M JIMI C OrPaHUYEHHBIMHU
BO3MOXXHOCTSIMU ~ 3/I0pOBbSl 110  JUCHMIUIMHE (MOJYJIO) MpelycMaTpuBaeT IPeloCTaBIICHUE
uHpopManuu B GopMax, aAaNTUPOBAHHBIX K OTPAaHUYEHUSAM UX 3/10pPOBbs U BOCIIPUATUS HHPOPMAIIUN:

Jlist mury ¢ HapyIIeHUsIMU 3pEHUS:

— B 11e4aTHOM (hopMe yBEIMUYEHHBIM HIPUPTOM,

— B hopMe JIEKTPOHHOT'O IOKYMEHTA.

JUnist a1 ¢ HapyIIeHUsIMH CiTyXa:

— B IIeYaTHOM opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jlist mun ¢ HapyIIeHUsIMH OIIOPHO-/IBUTATENILHOTO arapara:

— B 1e4aTHoOM opme,

— B hopMe JIEKTPOHHOT'O IOKYMEHTA.

JlaHHBI TIepedYeHb MOXKET OBITh KOHKPETH3MpPOBAH B 3aBHCUMOCTH OT KOHTHHIEHTA
00yJaromxcs.

@DOH/1 OLICHOUHBIX CPEJICTB XPAHUTCS Ha Kadepe.

Kpurepun oueHnBanus 0akajJaBpoB Ha 3a4eTe

19



Juis1 motyyeHus 3adera
B otBere packpeiTa CyHIHOCTH OCHOBHBIX KaTE€TOPHUM M TMOHATHH, COAEPKAIIMXCS B BOMPOCE,

olpesesieHbl BCE HEOOXOOUMBIE JIOTMUECKHE CBA3M M OTHOLIEHHS MEXAY HHMMM IOJHOCTBIO
PaCKpBIBAIOLIUE CMBICT OTBETA Ha IOCTABICHHBIM BOIPOC, U NMPHUBEIEHBI IPUMEPHI U3 MPAKTUYECKON
JEATeNbHOCTH, WIUTFOCTPUPYIOLIME OTBET HAa IOCTABJICHHBINH BOIIPOC.

4.2 BOl'[pOCLI K 3a49€Ty 10 JUCHUILJIUHE «BBenenne B HalpaBJICHUEC»

1. Yro takoe mHpopmanusa. 3akoH 00 mHboOpMaIK, HHOOPMATH3AIMK U 3aIIUTEe HHPOPMAIIHH.

Kaxkas nadopmaiusi OTHOCUTCS K KOH(PHUICHIIMAIbHON

2. T'mobGanu3anus MUPOBBIX HH(POPMAILIMOHHBIX MPOIIECCOB

3. JaiiTe onpenenenue nokymenTa. [lepeunicnuTe BbIOIHAEMbIE UM (DYHKIIUN

4. Yto Takoe 3JEKTPOHHBIN TOKYMEHT U 3JIEKTPOHHBIN IOKYMEHTOO00pOT

5. KaxkoBsl TpeboOBaHMsI, KOTOPBIM JOJKEH COOTBETCTBOBATH 3JICKTPOHHBIA JJOKYMEHT

6. Hudopmarusanus pocCHHCKOTo 00IIecTBa: MPOOIEMBI M MEPCTICKTUBBI

7. WudpopmannoHHas KyJabTypa ueioBeka, €€ GOpMUPOBAHUE U Pa3BUTHE

8. Mecto u 3HaueHHe HMH(POPMALMOHHO-TOKYMEHTALMOHHOTO OOCTY)KUBaHUS B JESATEIBHOCTH

YIIPpaBJICHYCCKOI'O allliapara

9. Kakoe mecto 3anumaet ciyx6a IOV B cucreme ynpapieHus
10. Hcropus mnpodeccun. Korma mOSBHIMCH — JOJDKHOCTHBIC — JIMIA, 3aHUMAIOIIHECS

ACIOIIPOU3BOACTBOM

11. Jenonpoussoactso B [peBueii Pycu

12. ITpukaznoe nenonpousBoactso XV-XVII BB.

13. Pedopwmsi Ilerpa | B nenonponsBoactse. Koiesxckoe AeI0MPON3BOACTBO

14. Baxxueiinie TepMUHBI U OIIPEIEICHUS J1€I0IPOU3BOJICTBA

15. Munucrepckoe ngenonpousoacTBo XX — Hayano XX BB.

16. Hcropus ynpasineHus U Aenaonpou3Bojactsa B XX BB.

17. Kakoil 1OKyMEeHT OompeJensieT rocylapcTBEHHbIe TpeOOBaHUS K MOATrOTOBKE OakalaBpoOB U

NEpCUUCIIUTL 3TH Tpe6OBaHI/I${

18. Kakme TpeOoBaHMS TPEOBSBISIOTCS K TNpo(ecCHOHANBHBIM  3HaHUSAM  OakayaBpa-

JIOKyMEHTOBe/Ia (KOMIETEHIIIIUU JOKYMEHTOBEIA)

19. Kak npaBuiIbHO pabOTaTh CTYACHTY Ha JIEKIIUU
20. CamoopraHu3amus CTyJIeHTa: MOArOTOBKA K CEMHHAPCKUM 3aHSITHSIM
21. Pedepat — npotyKT camooOpa30BaHus U NepBas Hay4yHas CTyAeHYecKas padoTa
22. HenpepbiBHOE 00pa3zoBaHMe WK 00pa3oBaHKe BCIO kKHM3Hb. CaM00OyUEHHUE CTyIeHTA
23. DNEeKTPOHHBIN JOKYMEHTOOOOPOT: HACTOsAIIee U Oyayiiee mpodeccuun
24. VmupaBieHus JOKyMEHTalMell B OpraHu3allu: COCTOSHUE U MEePCIEKTUBBI
Kpurtepnu onieHuBaHus CTYAeHTOB Ha 3a4eTe
O1eHKa «3a4TEHO0» BBICTABIISICTCS CTY/ICHTY, €CITH:
1. PackpbITO OCHOBHOE COJIepKaHNE MaTepuaia.
2. B OCHOBHOM TPaBWJIBLHO JAaHbI ONIPEACTICHUS, TIOHSTHS.
3. OTBeT caMOCTOSTENbHBIN.
4. Marepwuai U3JI05K€H HEMOJTHO, TIPU OTBETE JOMYIICHB HETOYHOCTH, HapyIIeHa
MOCJIeI0BATENbHOCTD U3JI0KEHHUs. JlomyIeHbl HeOOobIINe HETOUHOCTHU TPU BBIBOJIAX U
WCTIOJIh30BAaHUU TEPMHUHOB.
5. IlpakTuueckre HaBBIKU YBEPEHHBIE.
O1eHKa «He 3a4TeH0» BBICTABIISICTCS CTYICHTY, €CITH:
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1. OcHoBHOE cozepkaHue yueOHOTO MaTepuana He pacKphITO.

2. He naHb! OTBETHI Ha JONOJIHUTEIBHBIE BOIIPOCHI ITPETIOJaBATES.
3. lomyiensl rpyObie OMIMOKH B ONPEIEICHUSX.
4. Het mpakTUYECKHX HABBIKOB B MCIOJIH30BAHUN MaTEpUaa.

5 MIEPEYEHb OCHOBHOW 1 JIONOJHUTEJbHON YYEFHOM JTUTEPATYPBI,

HEOBXOJUMOM JIJIsI OCBOEHU A JUCITATLTAHBI

5.1 OcHoBHasi 1MTEpPaTypa

Tabnuna 11 — Ilepeyenb OCHOBHOM JIMTEPATYpPbI

Ne

IL.II.

ABTOp, Ha3BaHHUE, MECTO U3/IaHUS, U3AATEIIbCTBO, IOl
M3/1aHusl y4eOHOU JINTEepaTyphl, K-BO CTPAHUIIL, BUI U
XapaKTePUCTHKA UHBIX HH()OPMALIMOHHBIX PECYpCOB

Kom-Bo k3.
B
OMOJINOTEKE
daxynpTeTa

DNEeKTPOHHBI

U pecypc
pa3MelleH Ha

JlokyMeHTalMoOHHOE OO0ecreueHue YIpaBieHUs U
JEJIONPOU3BOJCTBO:  yU4eOHHMK I OakajaBpOB:
yu4eOHUK MJi1 CTYACHTOB BY30B, OOYYarOIIMUXCS IO
HKOHOMHYECKUM crienuanbHocTsM / Ky3nernos, Urops
Hukonaesuu; U. H. Kysneunon. - Mocksa: HOpaiir,
2014. - 576 c.

12

JloxymeHTaumoHHoe obecnieyeHne YIPABIICHUS
HErocyJapCTBEHHbIX OpraHu3alui: yueOHoe mocodue
1uist ctyaeHToB By30B / T. A. beikoBa, JI. B. Cankuna ;
T. A. beikosa, JI. B. Cankuna. - M.: UH®PA-M, 2011.
- 288 c.

10

JlokymMeHTHasi JIMHTBUCTHKA: YydyeOHOoe mocobue /
Kymnepyk, Cepreii [lerposuy; C. I1. Kymnepyk. - 5-¢
u3a. - M.: ®aunra: Hayka , 2012. - 254 c.

Kyzuenos, 1. H.

JlokyMeHTaIMoHHOE 00eCTICYeHHE YITPABIICHHS.
JloKkyMeHT0060pOT

U JICJIONIPOU3BOICTBO [ DNEKTPOHHBIN pecypc] :
y4eOHUK U MPAKTUKYM I IPUKIIAJHOTO
OakanmaBpuata / Ky3ueros U. H. - 3-e u3x., mepepad. u
qomn. - M. : FOpaiir, 2018. - 461 c. -

https://biblio-
online.ru/boo
k/7873BF4B-
A3F7-44E2-
8ECO-
1E3D639270
2A.

Kyznernos, Cepreii JIbBoBuu. CoBpeMEeHHBIE
TEXHOJIOTUH TOKYMEHTALMOHHOTO

oOecnieuenus ynpasieHus [Tekcr] : yueOHoe nocodue
s ctyaentoB By3oB / C. JI. Ky3neuos ; nox pen. T.
B. Ky3nenoBoii. - M. : U3parensckuit gjom MOU,
2010. - 231 c.
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5.2 JlonoJIHUTeIbHAS JIUTEpaTypa
Tabmuna 12 — [TepeueHp TOMOIHUTENHLHON JINTEPATYPHI

Ne ABTOp, Ha3BaHKE, MECTO U3JIAHUS, H3AATEILCTBO, TOJ | KONI-BO 9K3. B | DNEKTPOHHBIN
ILI1. W3IaHKs Y4eOHOU TUTEPATypPhl, K-BO CTPAHUIL, BUI U | OUOIHOTEKE pecypce

XapaKTePUCTHKA MHBIX MH()OPMAIIMOHHBIX pecypcoB | (dakynpTeTa pa3MelieH Ha
1. JlokyMeHTarMoHHOe ~ OOecTieYeHne  yIpaBIICHUS 3

NpoeKTaMu: ydeOHO-MeToandekoe nocooue / M. B.
Jlapun, M. M. Jlapun; M. B. Jlapun, M. M. Jlapus,;
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Bcepoc. Hay4YHO-MCCJIEA0BAT. HUH-T

JOKYMEHTOBEJICHHS W apXUBHOTO Jenma. - M.:
[BHUMJAAA] 2011. - 187 c.

2. JlokyMeHTaIMoHHOE 00ecTeYeHne YIpaBIeHUs B 1
OpraHu3anuy. yaeOHOe mocodue Ui CTyICHTOB YuTanbHbIH
By30B / CokonoBa, Onsra Hukonaesna, T. A. 3an Kyol'y

Axumoukuna ; O. H. Cokonona, T. A. AKUMOYKHUHa. -
M. : KHOPYC, 2010. - 156 c.

3. JlokymMeHTaImoHHOEe ~ OOecreYeHue  yNnpaBJICHUS . 10
yueOHUK 1is1 cTyneHToB By30B / A. C. I'punGepr u ap.
- M.: KOHUTHU-JTAHA, 2010. - 391 c.

4. JIOKyMEHTUPOBaHUE YIIPABIECHYECKON ACATEIBHOCTH . 1
IPaKTUKyM: yueOHOe MocoOue i CTYAEHTOB By30B / | YUuTanbHBII
®ununoBa, Mpuna Muxaiinosna; . M. ®wimHoBa. - 3an Kyol'y
M.: Acnekr IIpecc, 2009. - 127 c.

S. Kysznenosa T.B. Vcropust npodeccun nokymeHToBeaa 1

B COBCTCKHH ¥ IOCTCOBETCKHH mepuoasl //
Jenonpoussoactro. 2003. Ne 2. C. 59—66.

6. ApxuBoBeqieHUE (TEOPHS U METOAMKA) : YUEOHUK IS 16
cTyaeHTtoB By30B / bypoBa, Emena MuxaiinosHa,
AnekceeBa, Enena BukropoBHa, AdanacbeBa, Jlamga
[TaBnoBHa ; E. M. Byposa, E. B. Anekceesa, JI. II.
Adanacwesa ; mox pen. E. M. Byposoii ; Poc. roc.
FYMaHUT. YH-T. - MockBa: M3narensckuii jom MOU,
2012. - 482 c.

5.3. Ilepuoauveckue U3IaHuUsI

Hayunble >kypHabl B YMTaIbHOM 3ajle OMOIMOTEKH (aKyabTeTa yIpaBJIeHUS U MCUXOJOTHU U

(u) Ha caliTax WX DJIEKTPOHHBIE BEPCHHU:

1. OTeuecTBEHHBIE apXHUBbI

2. UcTopuueckue apXuBbl

3. adopmMarimoHHOe IpaBo

4. BecTHUK apXUBHUCTa

5. enonpou3BoCcTBO

6. CekpeTapckoe J1e71o

7. J1enonpous3BOJCTBO U JOKYMEHTOOOOPOT Ha MPEIIPUATHH

6. Ilepedyenb pecypcoB MH(OPMAIMOHHO-TEJEKOMMYHHMKAIMOHHON ceTn «WHTepHeT,
HEO0OXOAUMBIX [IJIsl OCBOCHUSA TUCHHUILIUHBI (MOYJIfA)

. AIMHHHCTpaTUBHO-yNpaBieHuYeckuit mopran - URL: aup.ru.

KubepJlennnka - URL: http://cyberleninka.ru.

Hayunas snextponnas 6ubanorexa URL: http://elibrary.ru.

Oo6pasoBarenbHble pecypesl MHTepHEeTa: MenempxkmenT URL: http://www.alleng.ru.

. OTkpbITHIC KypCchl OM3Heca 1 skoHomuku - URL: www.college.ru.

[MTouckoras cucrema «Akanemus google» - URL: http://scholar.google.com -

[Topran Koprnoparususiii Mmenemxkment - URL: www.cfin.ru.

. Iopran Hayunsix nyonukanuii - URL: www.management.ua.com.

. Poccuiickoe o6Opa3oBanue, (enepanpHbiii mnoprtan [Odunuaneheii caiit] — URL:
http://www.edu.ru

CONOUAWNE
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10. ®enepanbHbIii 00pazoBaTeNbHBIN TOpTan "DxoHoMuka, Commonorus, MeHeKMEHT" -
URL: www.csocman.edu.ru.

11. DOkcneprusiii caitt BIID —I'Y URL: www.OPEC.ru.

12. DnexkrponHo-O6mMbIMoreuynas cucrema URL: www.iprbooksshop.ru.

13. DnekrponHbie yueOHbIe mocobus - URL: www.biblio-online.ru.

7. MeToauuyecKue YKazaHus AJisd oﬁyqamumxcﬂ M0 OCBOCHHIO TUCHHUIIIMHBI (MO)Iy.]'Iﬂ)

OcBoeHME JUCHUIUIMHBI IPEIyCMaTpUBAeT IMPOCIYIIMBAHWE JIEKUUH U  IPOBEJICHUE
J1a00paTOPHBIX padoT.

Jlis riry00KOro M3y4eHus: AUCUMILIMHBI HACTOATEIbHO PEKOMEHIYETCS:

— CHUCTEMAaTHYECKU TOTOBUTHCA K JTAOOPATOPHBIM 3aHATHUSIM MO Y4eOHBIM MOCOOHSIM, HAyYHBIM
CTaThsIM B JKypHasax, a TAK)Ke C UCI0JIb30BaHUEM pecypcoB MIHTepHET;

— CBOEBPEMEHHO BBHITIOJHSATH JIa0OpaTOPHBIE 3a/JaHus, TOTOBUTH pedepaTsl U 3cce.

CamocrosiTenbHast paboTa CTYJEHTa - OJIMH U3 Ba)KHEUIINX ITAOB B MOATOTOBKE CIIELUATINCTOB.
Ona mnpuoOLIaeT CTYAEHTOB K HCCIENOBaTeNlbckod paboTe, oOoramaer OMbITOM U 3HAHUSMH,
HEOOXOAMMBIMU IS TATBHEHIIEr0 UX CTAHOBIICHHS KaK CICIUAIMCTOB, IPUBHUBACT HABBIKA PAaOOTHI C
JTUTEPaTypOM, CTATUCTUYECKUMU JAHHBIMHU.

Lenb camocTosATEIbHON pabOTHI - CUCTEMAaTU3allNs, 3aKPEIJIEHUE U PACIIUPEHNE TEOPETHUECKUX
U TPaKTUYECKHX 3HAHHM C MCIOJIb30BAHUEM COBPEMEHHBIX HH(MOPMALMOHHBIX TEXHOJIOTUH U
JUTEPATYPHBIX UCTOUHUKOB. [|JIs1 pa3BUTHS HAaBBIKOB CaMOCTOSITEIBHON pabOTHI CTYIGHTAMH BO BpeMs
CaMOCTOSITENTbHOM pabOThI BBITOTHSIIOTCS:

— pedeparbl, CBsI3aHHBIE C PACCMOTPEHUEM CTPYKTYphl W TMPUHLUIIOB OpraHU3aluu
nH(OPMALIMOHHBIX pecypcoB B ceTu MHTEpHET;

— pedepatsl, CBA3aHHBIE C 0030POM COBPEMEHHOTO PBIHKA CIIEHUAIN3UPOBAHHBIX CHPABOYHBIX
CUCTEM, KOHKYPEHTHOU 00pbOBI MEXKIy X CO3AAaTEISIMH 32 BIIaJICHUE PHIHKOM;

— JIOMAaIIHUE 3aJaHus 1o Noucky B MHTepHeTe MH(pOpManyuy Ha 3aJaHHYI0 HAyYHYIO TeMYy U
MIOATOTOBKE JOKJIAJA.

— pedepatsl, CB3aHHbIE C TPABOBBIMU aCIIEKTaMU MCIIOIb30BaHMs MH(OPMAILIMOHHBIX PECYPCOB
WHuTepHeTa, 0OXpaHOH MHTENIEKTYaIbHOM COOCTBEHHOCTH;

Pedepar unu scee TOTOBATCS CTYACHTOM CaMOCTOSITEILHO, B HUX 00O0OIIAIOTCS TEOPETHUYECKUE
MaTepUajbl 10 HCCIEAYEMOM TEME C HCIOJB30BAHMEM MATE€PHAJIOB W3 CHELUAIBHON JUTEpaTyphl,
HOPMAaTUBHO-TIPABOBBIX JIOKYMEHTOB, CTaHAAPTU3UPYIOLIUX paccMaTpuBaeMyto cepy. B conepxkanuu
MUCbMEHHBIX PA0OT JOJKEH OBbITh COOCTBEHHBIN aHAIN3 M KPUTUYECKUI MTOIX0/] K PEIIEHUIO TPOOIeMbI
10 BBIOPAHHOM TeMe HCCe0BaHNs, TOJKPEIUIEHHbBIN CTaAaTUCTUUYECKUMHU JAHHBIMU U KOPIOPAaTUBHON
OTYETHOCTBIO M3BECTHBIX KOpropauuil. Marepuanbl JODKHBI OBbITh M3JI0KEHBl HAa BBICOKOM
TEOPETUYECKOM YPOBHE, C IPUMEHEHUEM ITPAKTUUECKHUX JAHHBIX, IPUMEPOB.

CryneHTaM peKOMEHAYETCS HEPEPBIBHO MPOBOIUTH HAYYHBIE UCCIIEOBAHMSI IOl PyKOBOJACTBOM
npenojaasarens kadeapsl 1Mo u30paHHOM TeMe M TOTOBUTH COOOIEHMsSI Ha Hay4dHble KOH(EpPEHIUH,
cratbu B COOpPHUK MOJIOJIBIX UCCIIEZOBATENEH U HAyUHbIE KYpPHAIIBI.

OOydeHue CTYIEHTOB C OTPaHHMYEHHBIMH BO3MOXHOCTSMU OpPraHU3yeTCS B COOTBETCTBHH C
TpeOoBaHUAMHU «METOAMUYECKNX PEKOMEHAALUI MO0 OpraHu3alui 00pa3oBaTeIbHOIO Mpolecca s
oOyueHUsT MHBAJIWJIOB W JIUI C OIPAaHUYEHHBIMH BO3MOXHOCTSMHU 370pPOBbsi B 00Opa30BaTEIbHBIX
OpraHU3aIMsIX BBICHIET0 TPOPECCHOHATIBLHOIO 00pa3oBaHus» oT «8» ampens 2014 r.

B ocBoeHNM AMCUMIIITMHBI UHBAJTUAAMHU U JIMIIAMU C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/10POBbSI
OospllIOE 3HAUEHHE MMeEeT WHAMBUIyallbHAas ydeOHass paboTa (KOHCYJIbTALMU) — JOMOJHUTEIHHOE
pa3bsicHeHHE y4eOHOro MaTrepHaiia.

WunuBuyanbHble  KOHCYJbTAllMM 1O  OPEAMETy  SIBJISIOTCS  BaXHBIM  (aKTOpOM,
CHOCOOCTBYIOUINM MHIMBUAYAIU3AIMH 00yUYEHUs U YCTAHOBJICHHUIO BOCIIUTATEIHLHOTO KOHTAKTa MEXKTY
npernojiaBaTesieM M OOydYalolmMMCs WHBAJIUAOM MM JIMIOM C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU
3]10pOBBS.
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8. Ilepeyenb HHGPOPMANMOHHBIX TEXHOJOIHWii, HMCHOJb3yeMbIX MPH OCYUIECTBJIECHHHU
00pa30BaTeJILHOIO Mpolecca Mo AUCHuIInHe (MO1YJI10)
8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH
[TpoBepka goMaIIHKUX 33JaHUI U KOHCYJIBTUPOBAHUE TTOCPEICTBOM JIEKTPOHHOM MOYTHI.
Hcnons30BaHue NIEKTPOHHBIX MTPE3ECHTAIMIA MTPH MPOBEICHUH MPAKTHUECKUX 3aHATHMA.
8.2 IlepeyeHb HEOOXOAUMOT0 MPOTrPAMMHOI0 O0ecredeHUust
[TporpamMmsl i IGMOHCTpAIMK U co3aanus npe3entanuii («Microsoft Power Pointy).
B xoje nabopaTopHbIX 3aHATHI HCIIOIB3YETCSl IPOrpaMMHOE 0OecIieyeHHe:
1. DnexTpoHHas HHPOPMAITMOHHO-00pa3oBaTeIbHas cpeia YHUBEPCUTETA.
2. DIIEKTPOHHO-OMOIMOTEYHAs] CHCTEM YHUBEPCUTETA
3. DrnexTpoHHas HHPOPMATMOHHO-00pa30BaTENIbHAS Cpe/la YHUBEPCUTETA.
4. DNeKTpOHHO-OMOIMOTEYHAS CUCTEM YHUBEPCHUTETA
5. Ha cepBepe yHuBepcurera:
— Onmnepanmonnas cuctema WINDOWS XP;
— Ipunoxenust Microsoft Office.

8.3. IlepeueHb He0OX0AMMBIX MHGOPMALMOHHO CIIPABOYHBIX CHCTEM

1. CnpaBouno-nipaBoBas cuctema «Koncysprant [Limroc» (http://www.consultant.ru)
2. DnextponHas 6ubnmuorednas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MartepuajibHO-TEXHHYECKASA

0aza, HeoOXoauMasas  JJsd OCyLIeCTBJICHHSA

00pa3oBaTeILHOIO MPoLUEecca MO0 AMCHHUILINHE (MOLYJIIO).

Tabnuma 13 - MaTtepuanbHO-TeXHHUECKOE 0OecreueHrne TUCIUTUIMHBL (MOYIs) U OCHAIICHHOCTh

No i e MarepuajibHO-TEXHHYECKOE 00eCTIeYeHNE TUCIMILUIMHBI (MOYJISI) U
OCHAIIICHHOCTh
1. JlexiinoHHbIE Jlabopatopus (ayn. 402H wmm 403H): 16 yueOHbIX MecT,
3aHATHA YKOMILJIEKTOBAaHHAs CTHeIMATTN3UPOBAHHOM MeOeIbIo u
KOMIBIOTEPHBIMH CPEACTBAMH O0YYEHHUS C BBIXOJIOM B ceTh MIHTEpHET
U C IPOrpaMMHBIM 00ecrieueHHEeM Ha cepBepe
2. Cemunapckue Jlabopatopus (ayn. 402H wumm 403H): 16 yueOGHBIX MecT,
3aHATHA YKOMITJIEKTOBaHHAsI CHelHaTu3UPOBAHHOMN Me0enbIo U
KOMITBIOTEPHBIMH CPEJICTBAMH O0YUYCHHSI C BBIXOJIOM B ceTb VIHTepHeT
U C IPOrpaMMHBIM 00ecrieueHHeM Ha cepBepe
3. I'pynmoBsie UuranbHbli 3271 6MOIMOTEKH (paKynbTeTa
(MHIUBUYyaTbHBIE)
KOHCYJIbTaIlH
4. Texymmnii Aynurtopus 415A / 417A
KOHTPOJIb,
IPOMEXKYTOUHAsS
aTTecTanus
5. CamocrositenbHas | KaOuHer u1g caMOCTOSTENbHON paboThl (YUUTAIBHBIN 3271 OMOIMOTEKH
paboTta (daxynpTeTa), OCHAIICHHBIA  KOMITBIOTEPHOM  TEXHUKOU c
BO3MOKHOCTBIO TMOJKIIOUEeHUS K ceTH «VHTepHeT», NporpaMMoii
HKPAHHOTO YBEIUYEHUS M OOECHEUEHHBIH TOCTYIIOM B AJIEKTPOHHYIO
H(}OPMAaIMOHHO-00pa30BaTEIbHYIO Cpe/ly YHUBEPCHUTETA.

9.3. lIpezentanuu: [IpeseHTanmu yaeOHOM TUCITUTLINHBI
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PEOEH3UAI1

Ha pa0o4yl0 Y4eOHYI0 IPOrpaMMy IO AUCHUILTHHE
b1.B.01 BBEJAEHUE B HAIIPABJIEHUE

Pabouass mporpamMma AMCUMILIMHBI [0 MHporpamme OakaiaBpuata «BBenenue B
HAIpPBBJIICHUE» COCTaBlIeHa B CcOOTBeTCTBUU C TpeboBanmsimu DI'OC BO 3+ u
[IpumMepHOI OCHOBHOM 00pa30BaTENBHONW MPOTrPaMMON MO HAIpPaBICHUIO MNOATOTOBKH
46.03.02 «/lokyMeHTOBEACHHUE U apXUBOBEICHUE.

Conepsxanus pabodeit mporpammbl cooTBeTcTBYeT TpeboBanusm OI'OC BO 3+ (B
JacTHOCTH, pazzaena V).

Conepxanue paboyell MNporpaMmbl COOTBETCTBYET TMOCTABJIEHHBIM IIEJISIM,
COBPEMEHHOMY YPOBHIO U meHOeHyus M Pa3BUTUS TIOKyMEHTOBEICHHSI U apXUBOBECHMS,
croco0CcTBYeT (HOPMHPOBAHUIO Y CTYIEHTOB MOTPEOHOCTH B CaMOOPTaHU3ALUU U
caMo00y4eHHUsl, a TaKkKe (OPMUPOBAHUIO JTUYHON 00pa30BaTEIbHON TPAEKTOPUH.

[Ipu pa3pabotke pabouelt yueOHOW MporpaMMbl HCIIOJIb30BAJACh HOBEHILIas
oteuecTBeHHast tuTepatypa u uganus [1I1C kadenpsr.

CopepxaHust pa3/ieJIoB ONTUMAJIBHO C TOYKU 3pEHUsI 00beMa, MaTeprail HaChIIIEH,
CTPYKTYPUPOBAH U 1I€JI€CO00pa3HO pacIpesieieH M0 BUIaM 3aHATUNA B COOTBETCTBUH C
TPYJIOEMKOCTBIO B Hacax.

PabGouast yweOHass mporpaMMa OTJIMYAETCA JIOTMUYECKOH  CTPOMHOCTHIO,
MPaKTUYECKOM HampaBieHHOCThIO0. [lomaua MaTepuana agantupoBaHa K OCOOEHHOCTSIM
CTYJIEHTOB — IEPBOKYPCHHUKOB.

Jlist GoJjiee Ka4eCTBEHHOIO M3Y4YEHUS JAMCLMILUIMHBI HEOOXOIUMO MPESYyCMOTPETH
IIPUBJICYEHUE HA CEMUHAPCKUE 3aHATHUS MPEICTABUTENEN POCCUMCKAX OPTraHU3alHi.

3AK/IFOYEHHUE.

PaGouass yueOnas mnporpamma 1o auctumuHe b1.B.01 «Bsegenue B
HAIpaBJICHUE» MOXKET MCMOJIb30BaThC B Y4eOHOM IIpolLecce IO Mporpamme
OaxanaBpuaTta «OpraHu3alMOHHOE POEKTUPOBAHUE IOKYMEHTALMOHHOTO 00eCeueHUs
VOpaBJICHUS B OpraHuM3aluuy 10  HampaBlieHuto  moarotoBku — 46.03.02
«loxymenroBenenue u apxuBosenenue» B DI'bOY BO «KyoI'Y».

3aBeayromuii kaheapoit « IKOHOMHUKA U OpraHU3aIUs IPOU3BOICTBAY
MI'TY um. H. D. baymana, UCIIOTHUTEIIbHBIN TUPEKTOP HeKOMMep‘-IeCKOFO

npodeccop T /’/ S8 CT. (DaJIBKO
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PEINEH3USA2
Ha pa0o4yl0 Y4eOHYI0 MpOrpaMMy IO AUCHUILIHHE
b1.B.01 BBEAEHUE B HAIIPABJIEHHE

PabGouass yuebHas mnporpamma mo TmporpamMme OakanaBpuara «Bsenenue B
HAIPaBJICHUE)» COCTaBJI€Ha B COOTBETCTBUM ¢ TpeboBanmsimu OI'OC BO 3+ wu
[IpumMepHOI OCHOBHOM 00pa30BaTENBHONW MPOTrPaMMON MO HAaNpPaBICHUIO MNOATOTOBKH
46.03.02 «/lokyMeHTOBEACHHUE U apXUBOBEICHUE.

Conepsxanus pabodeit mporpammbl cooTBeTcTBYeT TpeboBanusm ®I'OC BO 3+ (B
4acTHOCTH, pazzaeina V).

Conepxanue pabouell MpoOrpaMMbl COOTBETCTBYET TIIOCTABJICHHBIM  IIEJISIM,
COBPEMEHHOMY YPOBHIO M HOBOMY BUTKY DPa3BUTUS HAYKH IOKYMEHTOBEICHHUSI.

IIpu pa3pabotke pabouell yueOHOW MporpaMMbl HCIIOJIb30BAJACh HOBEHIIas
OTEUYECTBEHHAsI U 3apyOexKHast IMTEpaTypbl U COOCTBEHHBIE U3/1aHUs Ka(eaphl.

CopepxaHusi  pa3fefioB  ONTHUMAJbHO  HACBILIEHBl UM CTPYKTYPHPOBAHBHI,
LEJIECO00PA3HO paCIpEENICHbl 10 BUAAM JIEKIMOHHBIE M CEMHUHAPCKHE 3aHSTHS, B
COOTBETCTBHUH C TPYJOEMKOCTHIO B Yacax.

PabGouass yueOHas mporpaMMa OTJIMYAETCA JIOTMUYECKOHM  CTPOMHOCTHIO,
MPAKTUYECKON HAMpaBICHHOCTHIO.

B MeToauveckoM IutaHe CINIAaHUPOBAHO MPOBEACHUE JUAIOTOBBIX, MPOOJIEMHBIX U
WHTEPAKTUBHBIX JIEKIIMHA, @ TakK)Ke€ JKCKYpPCHH B TOCYIAapCTBEHHBIH apXvWB U My3el
yauBepcuteTa. [I[pumMeHeHne pa3anuHbIX METOJ0B aKTUBHU3AIUN YIEOHOU NeSATEIHHOCTH
103BOJIAET C(POPMHUPOBATH y CTYAECHTOB NOTPEOHOCTh B CAMOOPTaHU3AIIH.

3AK/IFOYEHHUE.

PaGouass yueOnas mnporpamma mo jguciuiuimHe b1.B.01 «Bsegenue B
HAIpaBJICHUE» MOXKET MCIOJb30BaThCsl B yU4eOHOM TMpOLECCe M0 MPOrpaMme
OaxanaBpuaTta «OpraHu3alMOHHOE MPOEKTUPOBAHUE IOKYMEHTALMOHHOT'O 00eCIeYeHUs
VOpaBJICHUS B OpraHuM3aluuy 10  HampaBlieHuto  moarotoBku — 46.03.02
«JlokymenToBenenue u apxubopegeHue» B ®I'bOY BO «Kyol'V».

PenieH3eHT
HAYaJIbHUK OTaeJia T,
ClTy’keOHOM NepenucKy yrpaBjieHUs A@jan

M.U. bonnapesa
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